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—TPOWWITE TIOATOTOBKW “"ABTOMOOWMIIbHbLIV cepBuc"

nporpaMmMma NoAaroToBKM "6akasiasp"
LLlenun n 3apaum y'le6H0|7l AucumnauHel (Moayns)

Uenb wu3syvyeHumsa Kypca - OCBOEHUA  ONCUUNNINHBL.  dBNdeTCcd  wun3ydeHme OCHOB
OOKYMEHTNPOBaHNA ynpaBnqueCKoM neAaTenbHOCTN, OpraHmsaunn ,D,OKYMeHTOO60pOTa B
yupexaeHUAX, opraHmsaumax M Ha NpeanpuaTtuax passinyHblx GopMm Ccob6CTBEHHOCTM U OCHOB
TEeXHOJIOrnMnM pa60Tb| C JOKYMeHTaMW.

OCHOBHbIMKM 3aga4aMum npernoaBaHNs Kypca sSiBASIOTCSA: - QOPMUPOBAHME Yy CTYAEHTOB
TEopeTUYEeCKMNX 3HAHUI N NPAKTUYECKNX HABbIKOB JOKYMEHTUPOBAHNSA Ha OCHOBE COBPEMEHHbIX
TpeboBaHUI K COCTABNEHMIO N 0DOPMJIEHNIO YNPABIEHYECKUX JOKYMEHTOB; - OpMUpoBaHmne
3HaAHWI Mo OpraHM3aLMn U TEXHONOMUK PaboTbl C JOKYMEHTaMU; -OpUeHTMPOBAHME CTYIEHTOB Ha
pelueHne npobsieM ynpaBsieHUs JOKYMEHTaUMeR B COBPEMEHHbIX YMPaB/IeHYECKUX CTPYKTYypax.

OCHOBHbIEe DJIOKM U TeMbl AUCLUMNJINHDI

Pa3zpen pucumniuvHbl
Tema 1. NoHATUE 0 AOKYMEHTax M cnocobax AOKYMEHTMPOBaHUA
Tema 2. JOKYMEHTbI U CrOCOobbl JOKYMEHTUPOBAHMNSA
Tema 3. YHU(rKaums n ctaHgaptmsaymsa 4oKyMeHToB. CUCTEMbl AOKYMEHTaLnn
Tema 4. OpraHusaumoHHO-pacrnopaanTesibHas JOKYMeHTaumns
Tema 5. JOKyMeHTbI NpoeccnoHalibHON OeATEeNbHOCTH

MecTo aMCcUMNIMHLI B CTPYKTYpe OIl

MpenlwecTBYOWMMM KypcaMn, Ha KOTOPbIX HEMOCPeACTBEHHO 6a3npyeTca ANCUMMIIVHA
«[lOKyMeHTUpPOBaHNEe Ha NpeanpuaTuaX aBTocepeuca» ABNsATCA: «[paBoBeageHne», «BeeneHne B
CNeunanbHOCTb». 3HaHUSA, NoJy4YeHHble B pe3y/ibTaTe U3y4YeHUs OUCLUMINHBI HeobXxoanMbl NMpu
N3yyeHUn cneayolmx Kypcos: «OCHOBbLI bepe)xIMBoro Npon3BoacTBa», «Kagposoe obecnevyeHue
Ha NpeanpuATUAX aBTocepBuca». OCOBeHHOCTbIO ANCLUNAVHBI ABNSETCSA NCCNeloBaHNe NIOrVKK
OesTeNbHOCTU OpraHM3aumnmn, YCBOEHNE COBPEMEHHbIX TPeboBaHWI K OKYMEHTUPOBAHNIO U
yrnpaBieHne OOKyMeHTaLueln B NpoLecce oCyLeCcTBAeHMs opraHn3aumMsMn u npeanpusaTusMn cBoux

PYHKLNRA.

B pe3ynbTaTeé N3ydYyeHna ouCumnJinHbl 6aKanaBp AO0J1)KeH oﬁnap,aTb
ceayiouwmMmmm KoMmnetTeHumamn:

OMNK-6: CnocobeH y4acTBOBaTb B pa3paboTke TEXHNYECKON AOKYMEHTaLUM C NCMONb30BaHWEM CTaHAAPTOB, HOPM 1
npasu, CBA3aHHbIX C NPOdeCCUOHaNIbHON AeATEbHOCTbIO.

ONK-6.1 3HaeT OCHOBHble cTaHAapPTbl 0O(POPMNEHUA TEXHUHECKON AOKYMEHTaLUuM Ha pasJInduHbIX cTagmax
>XU3HEHHOro uuKJa UH(POPMaLLMOHHON CUCTEMBDI

- 0COBEHHOCTN TeXHNYECKOW - pa3pabaTbiBaTb TEXHNYECKYHO - HaBblkaMu pa3paboTKN TEXHNYECKON
OOKYMeHTaunmn; - CTaHAapTbl, HOPMbl U | LOKYMEHTaLUMIO; - MPUMEHATb OOKYMeHTauum; - CnoCobHOCTbIO Npu
rnpaswuia, CBA3aHHbIE C CTaHZapTbl, HOPMbI U NpaBuna, pa3paboTke TeXHNYECKON
npogeccnoHa bHOM AeATeNbHOCTbIO. CBSiI3aHHble C NPOotheCcCnOHasbHON OOKYMEHTaUUM NpUMeHaTb CTaHAapThl,
[eATeNbHOCTbIO. HOpMaMu 1 NpaBuIaMun, CBA3aHHbIE C
npogecCUOHaIbHOM AEeATENbHOCTbIO.

ONK-6: CnocobeH y4acTBOBaTb B pa3paboTke TEXHNYECKON AOKYMEHTALUM C UCNOJIb30BaHWEM CTaHOAPTOB, HOPM U
npaswa, CBA3aHHbIX C NPOdeCCUOHaNbHON AeATeIbHOCTbIO.

ONK-6.2 YMeeT NpMMEHATb CTaHAapTbhl 0thOPMJIEHUA TEXHUYECKOW AO0KYMEHTaL MM Ha pa3JIniHbIX CTagunax
>KU3HEHHOro uukKJaa MHPOopMaLMOHHON CUCTEMbDI

- 0CO6EHHOCTN TeXHUYeCcKom - pa3pabaTbiBaTb TEXHNYECKYIO - HaBblkaMn pa3paboTKn TexHUYeCKon
OOKYMeHTauunun; - CTaHAapTbl, HOPMbl U [ OKYMEHTaLuMIo; - MPUMEHATb [OKYyMeHTaumu; - CNocobHOCTbIO NMpu
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rnpaswuia, CBA3aHHbIE C CTaHpapTbl, HOPMbI U NpaBuna, pa3paboTke TeXHNYECKOomn
npogecCnoHasrbHON AEeATENbHOCTbIO. CBS3@aHHbIe C NPO(ECCMOHAIbHOMN LOOKyMeHTauun NpuMeHaTb CTaHaapThl,
[eATeNbHOCTbIO. HOpMaMu 1 NpaBuIaMun, CBA3aHHbIE C
npogecCUoHaIbHOM AEeATEeNbHOCTbIO.

ONK-6: CnocobeH y4yacTBOBaTb B pa3paboTke TEXHNYECKON AOKYMEHTALUM C UCNOJIb30BaHWEM CTAaHOAPTOB, HOPM U
npaBu, CBI3aHHbIX C MPOECCUOHANIbHON AeATEIbHOCTbIO.

ONK-6.3 Bnapeet HaBblkaMU COCTaBJIEHUA TEXHUYECKON AOKYMEHTaLuu Ha pa3JIniuHbIX dTanax >XuU3HEHHOro
LUMKJIa MHPOPMALMOHHON CUCTEMBI

- 0COBEHHOCTN TeXHNYEeCKOoWn - pa3pabaTbiBaTb TEXHNYECKYIO - HaBblkaMM pa3paboTKM TEXHNYECKON
OOKYMeHTauuw; - CTaHA4apTbl, HOPMbl U | AOKYMEHTALWIO; - MPUMEHSATb LOKYMeHTauuu; - cnocobHOCTbIO npu
rnpaswuia, CBA3aHHbIE C CcTaHpapTbl, HOPMbI 1 NpaBuna, pa3paboTke TeXHNYECKON
npogeccnoHanbHOM AeATeNbHOCTbIO. CBfiI3aHHble C NPOotheCCnOHaNbHON OOKYMEeHTauun NpUMMeHaTb CTaHAapThl,
DesaTeNnbHOCTbIo. HOpMaMu 1 NpaBuiamMmn, CBS3aHHbIE C
npogecCUOHaIbHON AEeATENbHOCTbIO.

OucuunnnnHa "OokyMeHT0060pOT Ha NpeanpuaTUAX aBTocepemuca” nly4yaeTcsa NnocpeacTBOM NeKL Ui,
BCe pa3feibl NporpamMmbl 3aKPENaOTCA MPakTNYeckKnmMmn, nabopaTopHbIMU 3aHATUAMN,
BbIMOJIHEHMEM KOHTPOJIbHbIX paboT, camocTosaTeNnbHOM paboThl Hag y4ebHOM N Hay4YHO-TEXHUYECKON
nTepaTypor 1 3aBepLUaeTCsA 3K3aMEHOM.

OOLwWwasn TPYy[OEMKOCTb AUCLUNMIIMUHBI COCTaBNseT 108 Yaca, 3 3a4eTHble efeHuLbI.

Bupa npoMe)XyTO4YHOM aTTecTauum: DK3aMeH.

Pa3spaboTymk: Moanucano npocton 3 16.06.2026 XaxokoBa CaHunaT CynTaHOBHa
3aB. Kaenpon: MognucaHo npocton 3IM 16.06.2026 TkaveBa AHa CepreesHa
3aB. BbinycKatoLen kahenpon: Moanucano npocton 3 16.06.2026 Tka4veBa AHa CepreeBHa
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