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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 19.04.02 MNMpoayKTbl MUTaHUA N3 PacTUTENIbHOIO Cbipbs

CocTaBuTesnib pabouyer nporpamMMmsi:

JOUeHT KadpeLpbl MHOCTPaHHbIX MoanncaHo npocton 30 Tnesuexxea Mapuat AcnaHOBHa
A3bIKOB, AOLEHT, KaHanaaT 06.05.2026
dprnnonornyecknx Hayk

(BONKHOCTb, y4eHOoe 3BaHue, CTeneHb) (noannce) (®.11.0.)

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbl:

MHOCTpaHHbIX A3bIKOB
(Ha3BaHue Kadenpsl)

3aseaytownin kagenpomn:

12.05.2026 MoanncaHo npocton 3 Wapxe 3apunet MyxamyepueBHa
12.05.2026
(moannce) (®.1.0.)
CornacoBaHo:

Pykosoautens OMOTI
3aBeayloWmnii BbiMycKatoLwen

Kahenpon
Mo HamnpaB/IeHUIO NOArOTOBKN
(cneumanbHoOCTK)
12.05.2026 MoanncaHo npocton 3 CuioxoB Xa3peT PycnaHoBMY
12.05.2026
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHWe NoApa3aeneHns)
08.05.2026 MoanuncaHo npocton 30 N. 5. bepbepbsaH
08.05.2026
(noannce) (®.11.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

PaclumpeHne MeXxayHapoAHOro COTPYAHNYECTBa B SKOHOMUYECKOW, MOJINTUYECKON Hay4HO-
TEeXHNYECKON, KynbTypHON n obpasoBaTesibHOM obnacTax TpebyeT OT COBPEMEHHOIO BbIMYCKHUKA
LUKOJIbl @aKTUBHOIO BJIafeHNS MHOCTPAHHbLIM A3bIKOM.

OCHOBHOW Lenbio AncUMnInHbl «MpodeccnoHanbHbI MHOCTPaHHbLIN A3bIK» SBJISIETCA OBNlafleHne
CTyAeHTaMn HeobxoaMMbIM YPOBHEM NHOS3bIYHON KOMMETEHLWUN O PeLleHns coumanbHo-
KOMMYHUKATUBHbLIX 1 NPodeCCnOHaIbHO-OPUEHTUPOBAHHbLIX 3a4a4 B 061aCTN akageMn4eckomn v
TPyOoBOW caMmopeann3aumn. Hapsioy ¢ npakTUYeCKon Lenblo, Kypc peannsyeT obpa3oBaTesibHbIE U
BOCMMTaTENbHbIE Lenun, cnocobCcTBys paclUMpeHNto Kpyrosopa CTyAeHTOB, NOBbILLIEHUO UX 0bLen
KYNbTYypbl 1 06pa3oBaHuns, a TakXXe KyJibTYpPbl MbILLJIEHNS 1 NOBCEOHEBHOIr0 1 NPoMeCcCUoHaIbHOro
obLeHuns.

3agavyamMm ancumnnamHbl «MpoteccuoHaNbHbIA MHOCTPAHHbLIN SA3bIK» ABASOTCA»:
- pa3BmTue ymMeHuin y4ebHom aBToHOMUM, CNocobHOCTN K camoobpa3oBaHuto

- pa3BMUTME HAaBbIKOB Y YMEHWUI aHHOTUPOBAHUS, peepupoBaHmna 1 NnepeBoa CreunanbHON
nMTepaTypbl;

* Pa3BUTME OCHOBHbIX HABbIKOB NMCbMa AJ1 BeAeHUSA NMepennckn 1 noaroToBkKn nyoankauni;
- pasBMUTME YMEHUNI FOBOPEHUSA B paMKaX 3HAKOMOW NMpodeccuoHasibHO OPUEHTUPOBAHHOWN NEKCUKM;

- PaclLUMpeHne ToNepaHTHOCTUN U YBAa)KEHUS K OYXOBHbIM LIEHHOCTSIM pa3HbIX CTPaH U Hapo4oB.
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

OucunnnnHa «MNpodecCcnoHanbHbIn MHOCTPAHHbLIN A3bIK» ABASAIOTCA» BXOAUT BapuaTMBHYIO YacTb
OMn. Oby4yeHne NHOCTPAHHOMY A3bIKY CTYJEHTOB PAacCMATPUBAETCS KakK COCTaBHAsA YacTb BYy30BCKOWM
nporpamMmMbl FryMaHUTapu3aLunm BeicLLiero obpa3oBaHns, Kak opraHnyeckas 4acTb npoLecca
OCYLLEeCTBJIEHNSA MOArOTOBKN BbICOKOKBAIMMULIMPOBAHHbIX CMELNaINCTOB, aKkTUBHO BAaAeoLwnx
MHOCTPAHHbLIM SI3bIKOM KaK CPefCTBOM MEXKYJIbTYPHOW 1 MeXHaUMOoHaIbHOM KOMMYHUKALUN, KaK B
chepax NpodeccnoHaibHbIX MHTEPECOB, Tak N B CUTYyaLMaX CoLMasbHOro 06LeHuNs.

Hannymne Heob6xoOMMOM KOMMYHUKATUBHOM KOMMNETEHL NN AaeT BO3MOXKHOCTb BbIMYCKHUKY BECTU
MAOOO0TBOPHYIO AEATENbHOCTb MO U3YYEHUIO N TBOPYECKOMY OCMbICNIEHUIO 3apybe)KHOro onbiTa B
NPOUNNPYIOWNX N CMEXHbIX 061aCTAX HAayKN N TEXHUKK, @ TakXXe B chepe AeN0BOro
npodeccnoHasibHOro obeHuns.
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3. MNepeyeHb NaHUpPyeMbIX pe3ysibTaTOB 00y4YeHus No AuCUUNINHE
(MOAYyN0), COOTHECEHHbIX C NIAHUPYEMbIMU pe3ysibTaTaMU OCBOEHMA
obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

YK-4 CrnocobeH NpUMeHATbL COBpeMEHHbIE KOMMYHUKaTUBHbIE
TEXHOJIOrnM, B TOM YUCJIe€ Ha MHOCTPaHHOM(bIX) A3blike(ax),
0N aKageMn4eckoro n npoteccruoHasbHOro
B3aMMOAENCTBUS

YK-4.1 BbibrpaeT KOMMYHMKaTMBHO nprvemsemMblie (OpMbl 4e/10BOIr0
o6LeHnsa Ha rocyfapCTBEHHOM U MHOCTPaHHOM S3blKax,
BepbasbHble N HeBepbanbHble CpeAcTBa B3auMOLAENCTBUA C
napTHepaMn 01 akafeMn4eckoro n rnpogeccnoHasibHoOro
B3auMOOenCTBuSA

YK-4.2 Ncnonb3yeT KOMMYHUKaTUBHbIE TEXHOJIOM MW MNPU MOUCKe
HeobxoauMonm nHpopMaumm B NpoLecce peLueHns
CTaHAapTHbIX KOMMYHUKaTUBHbIX 3aa4 Ha
rocygapCTBEHHOM U MHOCTPaHHOM (bIX) A3blKaxX.

YK-4.5 OeMOHCTpupyeT yMeHMe BbINOJHATbL NepeBos
npogecCnoHasibHbIX TEKCTOB C MHOCTPAHHOrO (bIX) Ha
rocyapCTBEHHbIV A3bIK 1 06paTHO
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 1 [Cem. 1 1 17 51 0.25 39.75 108 3

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl KOHTpONA Bupabl 3aHATUN UToro 3.e.
(KonuyecTBo) Yyacos
3a KoHTp Jlexk Mp KPAT KouTpon cP
b
Kypcl [Cem.1 1 1 4 6 0.25 3.75 94 108
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5. CTpyKTypa 1 copep>xaHue y4eOHOM U BOoCNUTaTe/IbHOW AeATeJIbLHOCTU NpPU peasiu3auum AUCUUNJINHLI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

CemMm Paspen pucumniavHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no HepensamMm cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
1 MNpuem Ha paboTy 1-3 2 7 6 YcTHOoe coobuieHune no teme
1 Oenosas nepenucka 4-6 2 7 6 YcTHOe coobLieHne no teme
1 Bn3unT 3apybexxHbix MapTHepoB 7-8 2 7 6 YcTHoe coobuieHne no Teme
1 CoBellaHus, neperosopbl 9-10 2 7 6 YcTHOoe coobuieHune no Teme
1 [en0Bo KOHTPaKT 11-12 3 7 5 YcTHOe coobLieHne no teme
1 Jenoson 3TukeT 13-14 3 8 5 YcTHOe coobuieHure no Teme
1 Mpe3eHTauna NnpoaoyKuumn 15-16 3 8 5,75 YcTHOoe coobuieHune no Teme
1 MpomMexxyTo4yHasa aTTecTayms: 0,25
UTOrro: 17 51 0.25 39.75

5.2. CTpyKTypa OUCLUNNINHBI AN 3a04HOW hopMbl 0byveHus.

Cem Paspen pucumnamHbl Bupbl yuebHoU paboThbl, BKJIlOYaA caMocTosTesibHYIO paboTy m
TPYyBAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |KoHTpo CP Cc3
Nb
1 2 4 5 6 7 8 9 10 11
1 Mprem Ha paboTy 0,58 0,9 13
1 denosas nepenucka 0,58 0,9 13
1 Bu3nT 3apybexxHbix NapTHEPOB 0,58 0,9 13
1 CoBellaHus, neperosopsbl 0,58 0,9 13
1 [enoBo KOHTPaKT 0,58 0,8 14
1 Oenoson aTukeT 0,58 0,8 14
1 Mpe3eHTaumna NnpoayKuum 0,52 0,8 14
1 [MpoMeXxyToYyHasa aTTecTauns: 3a4yeTt 0,25 3,75
UTOro: 4 6 0.25 3.75 94
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5.4. Copep>kaHue pa3pesioB oucuMnIuMHbl (Moayna) «MpodeccmoHanbHbIi MHOCTPAHHLIA A3bIK», OOpa3oBaTesibHbIe TEXHOJIOrMHU

Y4eOHbIM MIaHOM He NpeaycMOTPEHO
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

Cem

Ne paspgena pUCUUNIIUHBI

HaumeHOBaHMe NpPaKTUYeCKUX 3aHATUM

06bem B yacax

o®0

390

0390

1

2

3

4

5

6

Mpuem Ha paboTy

paMmmaTumKa: cornacosaHue BpemeH. Jlekcmka no teme “CV and Re-sume Writing Tips .
YTeHune: 4TeHne TEKCTOB MO CrneumasbHOCTU onpefesieHne NX OCHOBHOMO CO-Aep XaHus.
"oBOpeHMe: gnanor no nlydyaemonm teme. MNMnucbmo: How to write a Success-ful Resume and CV

7

0,9

OenoBas nepenucka

KocBeHHas peyb.Jlekcuka no Teme “Business Correspondence”. YteHune: 4yTeHune TekcTa “Full
Business Letter Example ”, pacno3HaBaHMe 3Ha4e€HUA CJI0B MO KOH-TEKCTY, NepeBo TEKCTOB
Cco cnoBapeM. FoBopeHue: guanor no nyyvyaemon teme. Nucobmo: Types of Letters-
COCTaBJIEHNE aHKETbI, COMPOBOAN-TESILHOrO NUCbMa, pPe3toMe, MHTEPBLIO,
6narofapcTBEHHOro NMCbMa

0,9

Bun3unT 3apybexxHbiX MapTHepoB

paMMaTuKa: yC/IoBHblE Npensio-KeHuns.JIekcuka no Teme “ Busnt 3apy-6eXxHbix NnapTHeEPOB
". YTeHue: yTeHme TekcTa “What is a Business Meeting ”, BbigesneHe B HEM I1aBHON n
BTOpOCTeneHHon nHgopmaumn. FosopeHne: becepga No NPoNLeHHOM TeMe, YCTHOE CO-
obweHne no Teme. NMUCbMO: NMCbMEHHOE COCTaBNeHne gunanora “Re-serving a room at the
hotel”.

0,9

CoBelllaHnsa, neperosopbl

pammaTunKa: repyHauin. Jlekcuka no teme “CoellaHuns, neperosopsl ”. YTeHne: “Business
Communica-tion”. F'oBopeHune: 06Cy>XaAeHne NPoYN-TaHHOro AesI0BOro nnucbMa. Nucbmo:
HanucaHue peKoMeHAa-TesibHOro NucbMma.

0,9

[lenoBon KOHTPaKT

paMmmaTmKa: MHPUHUTUB. Jlekcuka no Teme “Business Con-tract ”. YteHune: “Richard
Branson’s Se-crets of success”ll0oBopeHune: coobLieHne No Npon-4eHHON TeMe C
MNCMNOJIb30BaHNEM N3YYEHHOWN NEKCUKW, COCTaB/IeHNE AMNANIoroB No AaHHon Teme.lIncbMo:
Letter’s Structure and Style

0.8

[Oenoson 3TUKeT

paMMaTuMKa: C/IoXKHOe nopgJsiexaulee. Jlekcmka no teme “lenoBon sTUKeT ". YTeHMe: YTeHne
TekcTa “A business talk”.foBopeHune: obcyxaeHne NpoYnTaHHOro TekcTa.lnucemo:
TPEHUPOBOYHbIE YPaXKHEHNS.

0,8

Mpe3eHTauus NpoayKuum

paMMaTuMKa: CIOXKHOe fonoJiIHeHMe. JlekcrKa no Teme “ Presentation ”. YTeHune: 4yTeHue
TekcToB “Re-hearsing Your Presentation’; “Fi-nancial-Industrial Groups”.foBopeHue: 6ecena
rno nporngeH-Hon Teme. Mucbmo: Writing the Thesis Statement.

0,8

npOMe)KyTO‘-I Had aTTeCcTauna:

UTOro:

51

CVIMynSILI,VIOHHbIe 3aHATUA, UX HaUMeHOBaHue, coaep>XaHue m ob6beM B yacax

Y4ebHbIM MJIaHOM He MpenycMoTPeHO

5.6. JlTabopaTopHbIe 3aHATUA, UX HAUMeHOBaHue u ob6beM B yacax

Y4ebHbIM MJIaHOM He NMpenycMoTPeHo
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5.7. MpuMepHasa TeMaTUKa KypPCOBbIX NPoeKTOoB (paboT)

Y4eOHbIM MIaHOM He NpeaycMOTPEHO
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

Cem Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7

Mpuem Ha paboTy HanucaHue Te3ucos. BeinonHeHne ne-pesoanos. CocTaBneHne pesiome.3ayymBaHme 1,2 6 13
HOBbIX IEKCUYECKUX eAN-HULL. Hepenm

OenoBas nepenucka ®pasbl 4S8 BeAEHNSA Ae0BbIX Nepero-s0poB. BuinosiHeHne nepeBonoB.3ay4nBaHue 3,4 6 13
HOBbIX JIeKCUYeCcKnx ean-Hul,. CoctasieHne Ae/10BOro NucbMa Hepenn

Bu3nT 3apybexxHbix napTHepoB CocTaB/ieHMe conpoBoANTENbLHOMO NUCbMa. BbinosiHeHWe nepeBofoOB. 3a-y4MBaHue 56 6 13
HOBbIX JIEKCUYECKUX eAN-HULY Hepenm

CoBelllaHnsa, neperosopbl BblyunTb kntoyeBble hpasbl 418 NOBCEAHEBHOrO Ae/10BOro obuieHmns. BoinonHeHne 7,8 6 13
nepeBofoB.3ay4nBaHMeE HOBbIX JIEKCUYECKMX eQNHULY Hepenm

[enoBon KOHTPaKT MoaroToBka ycTHoro coobueHuns no Teme. Describe your own office.BeinonHeHne 9, 10,11 6 14
rnepesojos. Hepenn

[enoson aTnkeT MoAroToBka ycTHOro coobweHnsa no Teme. BoinonHeHne nepeBofoB.3ay4nBaHue 12, 13, 5 14
HOBbIX JIEKCUNYECKUX eanHuL. NMoaroToska K TecTy. 14

Hepenn

lMpe3eHTaumsa npoayKummn Describe good and bad qualities of an organization.3ay4nBaHune oManoros no Teme. 15-16 5 14
BblinosiHeHWe nepeBoios. Hepenm

[MpoMeXyTo4yHasa aTTecTaums:

NTOro: 40 94

5.9. KaneHpapHbin rpacduK BocnuTaTesibHOW paboTbl N0 AUCUMUNJIUHE
Moaynb HJaTa, MecTo nposeaeHus Ha3sBaHue meponpuaTusa ®dopmMa nposeneHus OTBEeTCTBEHHbIA JocTuxeHus
MeponpuaTUs obyualowmnxcs
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue CcblIKa

YyebHoe MmeToanyeckoe rnocobue ana BbIMOSHEHUS http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100053820&D
npakTnyecknx pabot no aucumnnmHe «MpodeccnoHansHbin | OK=0AD48C&BASE=000001

WHOCTPaHHbIN A3bIK» [DN1I€KTPOHHbLIN pecypc] : ans
HanpasneHns noarotoskn 08.04.01 «CTponTenbLCTBO» OYHOMN
1 3a04HOM popM oby4veHus (Marnctepckas nporpaMmma
«Teopuns N NPOEKTUPOBaHNE 30aHNIA N COOPYXKEHWNIA») [
MuHobpHaykn Poccun, ®re0Y BO Maikon. roc. TeXHOJ. YH-T,
Kad. cTpouT. n obwenpodec. ancumnavH ; [coctaBuTesnb
Tnesuexesa M.A.]. - Mawnkon : b.n, 2018. - 210 c.

811.111(07) N 68 NHOCTpaHHbIN A3bIK B MpodeccuoHansHomr | http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100018905&D
chepe : yyebHoe nocobue / MuHobpHaykn Poccumn, ®re0y OK=0542BF&BASE=000530

BO Mankon. roc. TexHon. yH-T ; [cocT.: C.K. Xa4ak, C.M.
l'y3uekosa]. - Mankon : Ky4epeHko B.O., 2015. - 220 c. -
Bubnnorp.: c. 220 (18 Ha3B.)

6.2. JiuTepaTtypa ANA CaMOCTOATENIbHOW paboT

HasBaHue CcblsIKa

811.111(07) L 68 NHOCTpaHHbIN A3bIK B MpodeccuoHanbHom | http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100018905&D
chepe : yyebHoe nocobue / MuHobpHaykn Poccumn, ®reoy OK=0542BF&BASE=000530

BO Mawnkon. roc. TexHon. yH-T ; [cocT.: C.K. Xa4ak, C.M.
l'y3uekosa]. - Mankon : Ky4vepeHko B.O., 2015. - 220 c. -
Bubnwnorp.: c. 220 (18 Ha3B.)

[aneeBa, T. U., AHrnnncknn a3bik. [lenoBoe obuieHmne : https://book.ru/book/950551
y4ebHuk / T. N. TaneeBa. — MockBa : PycaiHc, 2024. — 243
c. — ISBN 978-5-466-03332-8. — URL:
https://book.ru/book/950551

CycumeHKo, E. B. AHFNMNCKUIA A3bIK A1 arpapues: https://urait.ru/bcode/586880
BuHopenve (B1) : y4ebHuk pna sBysos / E. B. CycumeHrko, C. B.
PoxxpecTtBeHckas, H. B. 36enb. — 2-e n3g., nepepab. n gon.
— Mocksa : U3gaTenbcteo KOpanT, 2026. — 342 c. —
(Bbiclwee obpa3osaHue). — ISBN 978-5-534-10148-5. —
TeKCT : aNeKTPOHHbIN // Obpa3oBaTesnbHas NnaTdhopMa
HOpanT [canT]. — URL: https://urait.ru/bcode/586880

Y4yebHo-MeToAMYECKNE MaTepuasbl A1 CAMOCTOATENbHOM paboThl 06yYaloLNXCS U3 Ynucna
WHBaJINIOB W JINL, C OrPaHUYEHHBLIMU BO3MOXKHOCTAMN 300p0Bbs (OB3) NpenocTaBnaoTCca B popMax,
aJlanTUPOBAHHbIX K OrPAaHNYEHNSAM VX 300P0BbSA U BOCNPUATUSA MHMOPMaLUUNn:

ONs nuu C HapyLWeHUaAMM 3peHuns:

B NnevyaTHon hopMe yBESIMYEHHbLIM LPUEDTOM,
B (hopMe 31eKTPOHHOro AOKYMEHTa,

e B (hopme ayaunocpanna,

B ne4vaTHoun hopMe Ha sA3blke bpanns.

ONns nuuy C HapyweHuamMm cnyxa:

e B nevyaTHomn opme,
¢ B (bOpMEe INEKTPOHHOIr0 AOKYMEHTA.

ONns nuu C HapyLleHsaMM ONopHO-ABUraTeIbHOro annaparTa:

e B nevyaTHom opme,
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e B (OPME SNEKTPOHHOIr0 OKYMEHTA,
e B hbopMe ayanocpanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS
obpasoBaTesibHOW NPOrpaMMmbl

Stanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy)

o®0

390

0390

HaumeHoBaHue y4yebHbIx
OVCLUMJIMH,
cdopmMupyoue
KOMNeTeHUUM B npouecce
OCBOEHMA
obpaszoBaTenbHOM
nporpaMMbl

YK-4.1 BuibpaeT KOMMYHUKATUBHO npuemMsemMble popMbl Ae/10BOro 06LeHMs Ha rocyapCTBEHHOM M MHOCTPaHHOM
A3blKax, BepbanbHble N HeBepbanbHble CpeAcTBa B3aUMOAENCTBMA C NapTHEpPaMM A8 akafdeMU4eckoro u
npogecCcCnoHasbHOro B3aunMoaencTBus

4

5

MogroToBKa K caadve u cgada
rocyfapCTBEHHOIro 3K3aMeHa

4

5

BbinonHeHne, NoaroToBka K
npouenype 3alnTbl U
3aliuTa BbIMYCKHOM
KBaAnunKaLnoHHom paboTsl

1

MpodeccnoHanbHbIN
MHOCTPaHHbIN A3bIK

CTaHAaPTHbIX KOMMYHUKaTUBH

blX 3a4a4 Ha rocyagapCcTBeHHOM

YK-4.2 /icnofib3yeT KOMMYHUKaTUBHbIE TEXHOJIOI MW MPU NONCKe HeobxoanmMon nHpopmaumm

N MHOCTPAHHOM (bIX) A3blKaXx.

B NnpoLiecce peLueHus

4

5

MogroToBka K caadve u caava
rocynapCTBeHHOro 3K3aMeHa

4

5

BbinosHeHMe, NOAr0TOBKaA K
npouenype 3anThbl n
3allMTa BbIMYCKHOMN
KBanMuUKaLMoHHoM paboTbl

1

MpodheccnoHanbHbIN
VHOCTPaHHbIN A3bIK

VYK-4.5 [IeMOHCTpUpYET yYMeHME BbIMOJHATbL NepeBo npodec
rocyAapCTBEHHbIN 53bIK 1 06paTHO

CUOHAJIbHbIX TEKCTOB C MHOCTPAHHOIO (bIX) Ha

4

5

MoaroToBKa K caadve u caada
rocynapCTBEHHOro 3Kk3aMeHa

4

5

BbinonHeHne, NOAroTOBKa K
npowenype 3anTbl 1
3allmMTa BbIMYCKHOM
KBaaNUKaLMoHHOM paboTbl

MpodeccnoHanbHbIN
MHOCTPaHHbIN A3bIK

7.2. OnucaHue nokKasartesnen u KputepueB oueHUuBaHuA KOMMNEeTeHLU MM Ha Pa3JINYHbIX
3Tanax ux (.bOpMMpOBaHMﬂ, onucaHuve WKaJsibl oOueHUuBaHusA

MnaHupyembie KpuTepum oueHUBaHUA pe3ysbTaToB OOyuyeHus HauMmeHoBaHue
pe3synbTaTthl HeyAOoBJIETBOPUT | yaoBneTBOpuTen XopoLuo OTJ/INYHO OLEeHO4YHOro
0CBOEHMSA esibHO bHO cpeacTBa

KOMMETEHLUHU
1 2 3 4 5 6

YK-4: CnocobeH NPMMEeHATbL COBpeMEHHbIE KOMMYHUKaTUBHbIE TEXHOIOMN, B TOM HYNCNE Ha I/IHOCTpaHHOM(bIX) a3blke(ax),
0J19 aKaAEeEMUYECKOro n NnpodecCroHasbHOro B3aMMo4ENCTBUSA

YK-4.2. icnonb3yeT KOMMYHUKaTUBHbIE TEXHOOM MU NMPK Noncke HeobxoAnMon nHhopMaLum B npoLiecce pelleHns

CTaHAapPTHbIX KOMM

HWKaTUBHbIX 3a4a4 Ha rocygapCTtBeHHOM N MHOCTPaHHOM (bIX) AA3bIKAX.

3HaTb: 3HaTb:
OCHOBHbIE MOHATUA
KYNbTYpbl N 3TUKWN
pe4u;
HOpMaTuBHbIE,
KOMMYHUKATUBHbIE
, dTN4eckune
acneKTbl YyCTHOWN 1
NMMNCbMEHHON peyn;
KOMMYHUKaTUBHbIE
TEeXHOJI0ruu;

dparMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcopMupoBaHHsble,
HO cofepxaluune
oTAEsIbHblEe
npobensbl 3HaHNA

CdhopmMupoBaHHbIe
cncTemMaTmyeckume
3HaHuA

YMeTb: YMeTb:
BECTU MOUCK
Heobxoaumonm
MHopMaunm ana
peLieHuns
CTaHOApPTHbIX

YacTunyHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,
JonyckarTcs
HebosnblLne
owmnbKmn

ChopmMupoBaHHbIe
yMeHuns

YCTHbIN onpoc
DenoBas nrpa
3cce KoHTposb
TEXHUKN YTEHUA 1
nepesoja
MpakTunyeckue
3apaHua TecT
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MnaHuupyemsbie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaummeHoOBaHue
pe3ynbTaThbl HeynoBJIETBOPUT | yaoBneTBOpUTen XxopoLuo OTJINYHO OLLeHO4YHOro
OCBOEHMA eNibHO bHO cpencrTsa
KOMMNeTeHuum
1 2 3 4 5 6
KOMMYHUKaTUBHbIX
3ajay;
NCrMosb30BaTh
3HaHNSA A3bIKOBbIX
HOPM;
Bnapetsb: YacTu4Hoe HecunctemaTtun4decko | B YcnewHoe un
Bnapgethb: BlageHne e NpuMeHeHne CUCTeMaTUYEeCKOM |cucTemMaTuyeckoe
HaBblKaMu HaBblKaMu HaBbIKOB npuMeHeHun npuMeHeHue
peLleHuns HaBbIKOB HaBbIKOB
CTaHOapPTHbIX jonyckatTcs
KOMMYHUKaTUBHbIX npobensl

3ajay; MeTodamu c
OBEepLUEHCTBOBAHM
A1 HABLIKOB
rpPaMoTHOro
nuceMa u
roBOpeHus.

YK-4: CnocobeH NpUMEHATb COBPEMEHHbIE KOMMYHNKaTUBHbIE TEXHOJIOI MW, B TOM YUCE Ha MHOCTPaHHOM(bIX) A3blke(ax),

0J15 aKageMn4eckoro n npoeccruoHasbHOro B3auMOOEeNCTBUSA

YK-4.5. leMOHCTPpUPYET yMeHUe BbINOJIHATL NepeBo NpoghecCcroHalbHbIX TEKCTOB C MHOCTPAHHOIO (bIX) Ha
rocyapCTBEHHbIV s13blK U 06paTHO

3HaTb: 3HaTb: Te
PMUHOJIOFNYECKYIO,
obuieHayu4Hyto ,
cnyxebHyto
JNIEKCUKY Hay4HOM
npodgeccruoHa bHO
N nnTepaTypbl,
NIeKCUKY YCTHON
dopmbl 06LLEHNS.

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepxKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

YMeTb: YMeTb:

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,

CchopmMupoBaHHbIe

nepesBoanTb jonyckatwTcs yMeHus
ayTeHTUYHbIE Npo HebonbLLMe

heccrmoHasibHble owmnbKmn

TEeKCTbI C

MHOCTPAHHOI o Ha

rocyapCTBEHHbIN

A3blK M 06paTHO.

Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
Bnapgetb: BllageHne e NnpuMeHeHne CUCTeMaTUYeCKOM |cucTemMaTuyeckoe
HaBblKaMN aHan3a | HaBblKaMu HaBbIKOB npuMeHeHun npuMeHeHue
1 pecepunpoBaHus HaBbIKOB HaBbIKOB
npogeccnoHasibHo- jonyckatTcs

[EeN0BbIX TEKCTOB. npobensl

MpakTuyeckue
3apaHunsa KoHTposib
coCTaBJIeHns
[esioBoro nnucbMa
TecT OUKTaHT
KOHTPOJIb TEXHUKN
nepesoja

YK-4: CnocobeH NpUMEHATb COBPEMEHHbIE KOMMYHNKaTUBHbIE TEXHOJIOI MW, B TOM YUCE Ha MHOCTPaHHOM(bIX) A3blke(ax),

0J15 aKageMn4eckoro n npoeccruoHasbHOro B3auMOOEeNCTBUSA

YK-4.1. BbibripaeT KOMMYHUKaTUBHO NMpuemieMble (hopMbl 4eI0BOro obLeHns Ha rocy1apCTBEHHOM U MUHOCTPAHHOM
A3blkax, BepbasibHble U HeBepbasibHbIe CpeACcTBa B3aUMOAENCTBUS C MapTHepaMu 4151 aKafeMnyeckoro 1
npodeccroHaabHOro B3auMoaencTBus

3HaTb: 3HaTb:
OCHOBHbIE 3aKOHbI
A3bIKa, MOHATUA
KYJIbTYpPbl U 3TUKN
pe4n;
pyHKLUNOHaNbHbIE
CTUAN
COBPEMEHHOr 0
A3bIKa; CTUAN
obuieHuns;
BepbasibHble U
HeBepbasibHble
cpeAacTBa
KOMMYHUKaLUnm;
HOpMaTMBHbIE,
KOMMYHUKaTUBHblE
, 9TU4eckne
acneKTbl YCTHOW U
NMUCbMEHHOW peyn;
BepbasibHble U
HeBepbasibHble

®dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcopMupoBaHHsble,
HO copepxaluune
oTAesIbHble
npobensbl 3HaHUA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

YCTHbIN onpoc
TecT TBOpYeEcKue
3agaHuns NpoekTol
[MpoBepo4Has
paboTa [enosas
urpa 3a4yeT
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

cpencTBa npodecc
NOHaJbHO-
[esioBoro
B3aVMOAENCTBUS;
NPUHLMNbI
NoCTPOeHNSA
ny6an4Honm peyn,
BeAeHus
OVNCKYCCUIA 1
KPYrJiblX CTOJIOB.

YMeTb: YMeTh:
BeCcTn obmeH
nHdopMaumen B
YCTHOMN 1
MUCbMEHHON
dopmMax Ha
rocyfapCTBEeHHOM
A3bIKE;
MCMonb30BaTh
3HaHUS 0
KOMMYHUKATUBHbIX
KayecTBax peyn B
MEXJINYHOCTHOM
obuweHun n
npogeccnoHanbHo
n NesaTenbHOCTH;
BbIBUpaTh
S13bIKOBbIE
cpepncTBa,
yMeCTHble N4
KOHKpeTHOoM
KOMMYHWUKATUBHOM
CUTyauun.

YacTu4Hble YMeHnA

HenosHble yMeHnsA

YMeHNsa nosHble,
JonyckatoTcs
HebosnbLne
ownbkKmn

CchopMupoBaHHbIe
yMeHUns

Bnapertn:
Bnapetsb:
COBpPEMeHHbIMU MH
hopMaLIMOHHO-KOM
MYHUKaTUBHbIMWN
cpencTeamum B
npouecce
obweHuns;
HaBblKamMm
BepbanbHOM U
HeBepbanbHOM
KOMMYHUKaLUn
ans
aKagemMum4yeckoro un
npogeccruoHaibHO
ro
B3aMMOAENCTBUS;
HaBblKamMu
rnepenayun CBSA3HbIX
apryMeHTUpoOBaHH
bIX BbICK@3blBaHUN;
HaBblKaMu
MoOCTPOEHMNS
BbICKa3blBaHUSA C
yyeToMm
NNTepaTypHbIX
HOPM U
KOMMYHWUKATUBHOMN
cUTyauum;
HaBblKamMu
MCMONb30BaHUS
KOMMYHUKATUBHO
rnpuemaembix
CTUNen nenosoro
obweHuns n
npeacTaBsieHNs
CBOE TOYKMN

YacTu4Hoe
BNafeHne
HaBblKaMu

HecuctemaTtnyecko
e npunMmeHeHmne
HaBblKOB

B
cncreMaTun4eckom
npnMMeHeHNNn
HaBbIKOB
aonyckarTcs
npobensi

YcnewHoe n
cucTemMaTumyeckoe
npuMeHeHne
HaBbIKOB
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MnaHupyemblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaumeHoBaHue
pesynbTaThbl HeyAOoBJIETBOPUT | yaoBneTBoputen XopoLio OTJINYHO OLLeHO4YHOro
OCBOEHMA eNibHO bHO cpepcTBa

KOMMNeTeHUumn
1 2 3 4 5 6
3peHns B xoge
ny6AnYHbIX
BbICTYMJIEHWN.

7.3. Tunosble KOHTPOJibHbIE 3aAadHUA U UHbIEe MaTepuansbl, HeobXxoauMble 017 OUEHKHU
3HaHUM, yMe|-|m7|, HaBbIKOB U (MN1M) onNbiTa AEATEeNIbHOCTHU, XapakKTepu3ylouwux 3Tanbl
cbopmupoaal-ma KOMMNEeTeHLUUNn B npouecce ocsoeHusn oGpasoBaTeanoﬁ nporpamMmmbl

TunoBasa KOHTpoJsbHasA paboTta
HOLDING A SUCCESSFUL MEETING
1. MpouuTtanTe n nepeBeauTe TEKCT.

Nowadays business people spend so much time in meetings that turning meeting time into
effective results is a priority for successful organizations. Actions that make meetings successful
require management before, during, and after the meeting.

What is done before the meeting is as important as the meeting itself. To ensure the only necessary
points will be covered it’s necessary to create an agenda. An agenda is a list of items and points
which are to be discussed during the meeting. When the agenda is ready it is usually distributed
among everyone concerned. It is important to get feedback from the meeting participants about the
proposed agenda. The organizers should also check the venue, making sure the room will be free,
without interruptions, until the end of the meeting.

The person who will chair the meeting must be appointed in advance. The chairperson should be a
good timekeeper. He should start a meeting on time, without waiting for latecomers. He should also
appoint somebody to take the minutes, making sure that opinions and action points are noted. He
should make sure that each point on the agenda is allocated the time it deserves and should keep to
the timetable. When the time allocated to one point is up, the chairperson should make sure that
discussion moves on to the next point, even if the issue has not been completely covered. The
chairperson should make sure that each participant has the chance to make the point, and should
deal tactfully with disagreements. He should also try to avoid digressions, where people get off the
point. Finally, he should ensure the meeting finishes on time or earlier.

After some meetings it’s necessary for the minutes to be circulated, especially if there are action
points that particular people are responsible for. At the next meeting the chairperson should ask for
the minutes to be read out and see if everybody agrees that it is an accurate record of what
happened, and see if there are any matters arising. He should also check what progress has been
made on the action points from the previous meeting.

Organizing a meeting it's necessary to remember that running an effective meeting is more than
sending out a notice that your team is to meet at a particular time and place. Effective meetings
need structure and order. Without these elements they can go on forever and not accomplish their
goals. With a good agenda and a commitment to involving the meeting participants in the planning,
preparation, and execution of the meeting, it is possible to hold a great meeting.

2. 3anonHuTte nponyckum nogxogauvmMm no CMbICJly CJZiIoOBaMM U3 PpaMKMU. Onpe.u,enuTe,
Kakue Cbpa3bl 06blI4HO NMPOU3HOCUT nNpepcenaTesib, a Kakme - y4aCTHUKUN coBelllaHuUA.

1. Steve, will you take the today? 2. Does everybody agree that the minutes are an
accurate of the last meeting? 3. In the points it says Sam is responsible for
writing the report. Is that right? 4. Now, we have 30 minutes to the discussion of point 1,
so let’s get started. 5. | want to make the that we are still two people short in the office. 6.
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Let’s on to the next point or we won't finish on time. 7. What is the of this
meeting? What do we hope to achieve? 8. | take your about the new advertisement, but
it's too late to change anything. 110 9. | know what you about him, but he is very good with
customers. 10. Sorry to you, but what you’ve said is against the company policy. 11. To
go back to what | was saying , we still need some money to solve this problem. 12. If |
you correctly, we won'’t finish the project on time. Is that right? 13. Are you

that we have to close this parking on our company premises? 14. | know what you but we
have to look at the human factor as well as the numbers. 15. I'm | can’t agree with you
here. 16. | think you are . It's impossible to meet this deadline. 17. You are absolutely

. We are to reduce prices.

.right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose,
record, wrong, action, point (2), sure, allocated

1. BbibepuTe nogxoasiime No CMbICIY rnarosibl U 3anoJIHUTE NPONYCKMU.

1. Can we up a meeting for Monday next week? (arrange/agree/set)

N

. Something came up so they had to Monday’s meeting till Friday. (postpone/cancel/fix)
3. Monica is off sick so Michael will have to the staff meeting. (charge/chief/chair)

4. He has to the meeting in Berlin because his boss is in Spain. (go/attend/visit)

5. It's a very important meeting so make sure you don’t it. (miss/lose/avoid)

6. She decided to the meeting because there was nothing to talk about.
(cancel/arrange/fix) 7. | asked Jane to the meeting next week, but there were no rooms

available. (run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting.
(postponed/missed/attended)

2. 3anonHuTe Nponycku cnepylowmmm cnosamu: waste, find, make, chat, discuss, criticize,
exchange

C KakuMM yTBep>XXaeHussMu Bbl cornacHbi?

Meetings are...

a. an ideal opportunity to points of view

b. the best place to key decisions

c. a safe environment in which to important issues
d. a rare chance to with other people

e. the only way to out what'’s really going on

f. an open invitation to each other

g. the perfect excuse to some time.

1. npoquTaﬁTe U nepeBenuTe BbiCKa3biBaHUA, KOTOpPbI€ MOXXHO yCiabillaTb BO BpeMH
coBelaHUA. 3anosiHuTe nponyckum nogxogsAauuvMm no CMbICJy CJZIOBaMu:

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record, wrong,
action, point (2), sure, allocated.
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Onpepenurte, Kakue ¢ pasbl 06bIYHO NPOU3HOCUT NpeacenaTesib, a KakKue - y4acTHUKMU
COBeLluaHuA.

1. Steve, will you take the today?

2. Does everybody agree that the minutes are an accurate of the last meeting?

3. In the points it says Sam is responsible for writing the report. Is that right?

4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

5. I want to make the that we are still two people short in the office.

6. Let’s on to the next point or we won't finish on time.

7. What is the of this meeting? What do we hope to achieve?

8. | take your about the new advertisement, but it’s too late to change anything.

9. | know what you about him, but he is very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this problem.
12.If | you correctly, we won’t finish the project on time. Is that right?

13. Are you that we have to close this parking on our company premises?

14. | know what you but we have to look at the human factor as well as the numbers.
15. I'm | can’t agree with you here.

16. | think you are . It’s impossible to meet this deadline.

17. You are absolutely . We are to reduce prices.

1. O3HaKOMbTECb C MOBECTKOW OHA U NPOTOKOJIOM coBelaHma. OTBeTbTe Ha BONPOCHI.
1. What information about the meeting can the participants get from the agenda?
2.What issues are to be discussed at the meeting?
3. What information can the participants get from the minutes?
4. What decisions have been made about each issue?
5. Why is it important to take the minutes during the meeting?
Tect 1
BbibepuTe NnpaBusbHbIA BapuaHT.

1 He ... at the theatre yesterday.

a) is; b) was; c) were

2 My friend studies ... the University.
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a) in; b)at; c)on

3 They usually have dinner at 3 o’clock, ...?

a) don‘t we; b) didn't we; c) aren’t we

4 Every evening he ... his dog for a walk.

a) take; b) takes; c) took
5 Where ... you usually go after the lessons?
a) does; b)did; c) do

6 You went to the library with him, ...?

a) don't you; b) didn't you; c) weren’t you

7... I had supper with my friends at the canteen.

a) today; b) in two days; c) yesterday

8She will write this exercise ... .

a) tomorrow; b) next week; c) yesterday

9Your brother doesn’t play football, ...?

a) doesn’t he; b) does he; «c¢) has he

10 ... there many pictures in this magazine?

a)is; b)are; c) was
11. Ann ... school last year.
a) finish; b) finishes; c) finished
12. We ... on a tramp last Sunday.
a) go; b) goes; c) went
13. All the students of the group ... the last seminar.
a) attended; b) attends; c) attend
14. The teacher explains a new material ....
a) tomorrow; b) at the last lesson; c) at every lesson
15. The children ... in the school now.

a) were; b) are; c)is
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16. ... your brother play the guitar every evening?
a) do; b) does; c)is

17. His parents ... in the country-house yesterday.
a) were; b) was; c¢) are

18. This is the ... way to the station.

a) shorter ; b) shortest; ¢) much shorter

19. My room is ... than yours.

a) large ; b) the largest; c) larger

20. The bicycle is not ... fast as the car.

a) as; b) so; c¢) then

Knio4 Kk Tecty

i b a b c b c C b b c c a c b b a b C b

TecT 2
BbibepuTe npaBuIbHbIA BapUaHT.
1. It is important to get feedback ... the meeting participants.

a) of b) from c) to

2. The articles will have been typed ...
a) by 2 o’clock; b) tomorrow; c) tomorrow at 6 o’clock
3. ACV ... a summary of your experience and skills.

a) provide b) provides ¢) providing
4. The book ... at the next conference.
a) was discussed; b) will be discussed; c) discussed
5. Many... countries, such as India and Egypt have excellent hotels.
a) develop b) developing c¢) develops
6. We ... on a tramp last Sunday.
a) go; b) will go; c) went
7. Passengers ... to arrive at the airport 2 hours before the departure.

a) requested b) is requested C) are requested
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8. The letters were sent ...
a) yesterday; b) tomorrow; c) by last week
9. This time tomorrow | ... a talk on modern mass media.
a) will be giving; b) will give; c) give
10. By September he ... the expedition.
a) has joined; b) had joined; c) joined
11. Excess luggage ... for except for some articles.
a) must be paid b) must paid c¢) must be pay
12. They have carried out a series of new experiments ...
a) last month; b) by last month; c) this month
13. The seminar ... by all the students of the group.
a) attended; b) has attended; c) was attended
14. The company .... in 1060.
a) was founded b) were founded c) founded
15. New material ... by the teacher at every lesson.
a) explained; b) was explained; c) is explained
16. The exam ... here at this time yesterday.
a) was being taken; b) was taken; c) took
17. Do not forget personal effects when ... the plane.
a) leaving b) left c¢) leave
18. We ... in a world ... international trade and expanding economic and technical cooperation.
a) are living / of growing b) are lived/of growing c) are living/from growing
19. 1 ... never been to England.
a) was; b) have; c) has
20. My presentation ... to project in macroeconomics.
a) are devoted b) is devoted c) be devoted

Krnio4 K Tecty
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NMpuMepHoe copep>XaHue 3a4YeTa No AUCLUNJIMHE

«J1e510BOM MHOCTPAHHLIN A3bIK»

|. NenoBasa nepenuncka (Business Correspondence)

1) HanucaHne Email: HannuwunTe oTBET Ha Xanoby KaMeHTa 0 3afep>KKe NoCTaBKM, NCMOMb3Yys
oULMNANBbHBIN TOH.

2) PepakTunpoBaHue: ncrpaBbTe rpaMMaTUYECKME N CTUINCTUYECKME OWNBKN B MpenJsiodKeHHOM
nucebMe 3anpoce (inquiary-letter)

3) 3anonHeHne NPonycKoB: 3arnoJIHNTE MPOMYCKN B NMMCbMe O Ha3Ha4deHun BCTpedn (making an
appointment) BbibpaB NpaBusbHble hpasbl U3 CUCKA.

Il. TenedoHHble neperosopsbl (Telephone English)

1) PoneBasi urpa: OAnH CTyAEeHT - CeKpeTapb, APYroi - 3BOHAWMNA. Llenb: AoroBopuUTLCSA O BPEMEHMU
BCTPEYU, NCNOoNb3ys hpasbl:

"Could I speak to...", " I'm colling to..." , "Cuold I reschedule?".

2) AyanpoBaHue: MpocnywaTe Ananor n onpeaenTb, NOYEMY 3BOHUBLLUWIA HE CMOI CBSI3aThCS C
HY>XHbIM COTPYAHNKOM.

Ill. Nekcuka n TepmmuHonorusa (Business Vocabulary)

1. ConoctaBneHmne: CoegnHuTe 6GM3HEC-TEPMUHLI C NX ONpeaesieHnem
2. MpoynTanTe CcTaTblo 0 BUAax CO6CTBEHHOCTV KOMMaHNIA U OTBETbLTE Ha BOMPOCHI.

3. CUHOHNMBI: 3aMeHnTe pa3roBopHble (hpa3bl B NpensioKeHNsax Ha bonee ¢opManbHble AenoBble
3KBMBAJIEHTHI.

IV. Mpe3eHTauunm un Bctpeyvun (Meatings and Presetations)

1. CTpyKTypupoBaHMe: Pa3noxmnTe 4acTu npeseHTauun (BBeaeHne, OCHOBHas 4acTb, 3aKJI0YEHME) B
npaBuIbLHOM Nopsiake.

2. onncaHue rpadmkoB. OnNunwnTe TeHOeHUUN Ha rpaduke Nnpofaxk 3a KBapTas, UCNon3bysa dpasbl
"increase sharply", :reamain stable", "plimmet"

V. TecToBble 3agaHuna (Business English Tests)

- Bbibop npaBuaAbLHOro BapuaHTa: TeCTbl Ha 3HaHWE NPenJsIoroB, BPEMEH N NEKCUKU cneunduYHbIX
onsa éusHeca (Hanpumep, invest in, rely on, look for agreement, repoet to).

KoHTponbHble BONPOCHI N0 rpaMMaTHUKe

1. O6opoT there is/there are (doopMbl 1 3HAYEHUS)

2. ObpasoBaHune 1 ynotpebneHne BUOO-BPEMEHHbIX (POPM B aKTUBHOM U CTpaldaTesIbHOM 3aJiore.
3. MpnaaToyHble NPeasioXXeHNs YCN0BUA N BPEMEHN.

4. cTeneHwn CpaBHEHUs NpuiaraTesbHbIX U HAPEeYnn.

5. Tunbl BONPOCOB.
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6. NHpUHNTKB.

7. MpunyacTue.

8. l'epyHaunn.

9. CornacoBaHue BpeMeH

10. MNMpsamas n KOCBeHHas peyb.

TeMbl N0 cNneunanbHOCTHU
. Bn3nT 3apybexxHoro naptHepa
. YcTponcTBo Ha paboTy
. [lenoBas noe3nka
. lenoBasa KoppecnoHaeHUnA
. MpoBepgeHmne cobpaHum n coBeLlaHnn
. BeoeHwne neperosopos
. Mpe3eHTaumnsa npoaykTa.

Nouh, WN B

MpuMmepHblie TEKCTHI A8 NepeBoaa
Business Trip

Never before in the history of the world have businessmen traveled as much as they do today. It is
not surprising because we are living in a world of growing international trade and expanding
economic and technical cooperation. Though it is fascinating for tourist travelling, it has become the
most tiring of all occupations for many businessmen and experts. Therefore, choosing a comfortable
hotel to stay at is a matter of big importance. There are plenty of good hotels, motels and guest
houses in the world, which are conviently located in major business centers.

Many developing countries, such as India, Egypt, Nigeria, Lybia, etc have excellent hotels. Their
numerous facilities include both large and small cocktail bars, barber's shops and conference halls
equipped with simultaneous, multilingual translation systems. There are parking areas which can
accomodate a lot of cars. It might be useful for travelling businessmen and tourists to know that
tailor shops, shoe repair shops, laundry and dry cleaning services are available for guests. People in
the office help guests to book train or steamer tickets and rent a car. They are also ready to give all
necessary information. Nowadays people who go on business mostly travel by air as it is the fastest
means of travelling. Passengers are requested to arrive at the airport 2 hours before the departure
time on international flights and an hour on domestic flights, as there must be enough time to
complete the necessary airport formalities.Passengers must register their tickets, weigh and register
the luggage.

Most airlines have at least 2 classes of travel: first class and economy class which is cheaper. Each
passenger of more than 2 years of age has a free luggage allowance. Generally this limit is 20kg for
economic class passenger and 30kg for first class passenger. Excess luggage must be paid for
except for some articles that can be carried free of charge. Each passenger is given a boarding card
to show at departure gate and again to the stewardess when boarding the plane. Watch the electric
sign flashes when you are on board, when the "Fasten Seat Belts" sign goes on do it promptly and
also obey the "No Smoking" signal. Do not forget your personal effects when leaving the plane.

How to Conduct a Meeting

Meetings can be useful, productive tools, but only if conducted properly. Having a meeting that is
properly laid out with an agenda and a time frame can help a company or organization accomplish
much more in a shorter period of time.

The first step to a productive meeting is to be well prepared for it. This means defining the objectives
and desired outcomes of the meeting in an agenda. This agenda lets the meeting attendees know
exactly what to expect. Include the topics that will be covered during the meeting in as much detail
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as necessary. Deliver the agenda through mail or email before the meeting so the participants have
a chance to look over it and make notes of anything they wish to discuss during the meeting. Bring
extra copies of the agenda to the meeting in case any unexpected attendees show up or someone
leaves their agenda behind. Make sure to have enough copies of any other handouts that will be
distributed during the meeting.

All the equipment needed for the meeting should be readily available. This may include audio/visual
equipment such as a laptop, a Wi-Fi network connection, an LCD, and amicrophone rental(if
necessary). Some meeting organizers like to provide refreshments such as coffee, tea, water, or
cookies to the attendees.

Each meeting should have a moderator. It is the moderator’s job to help the meeting attendees keep
on track and the meeting move along if conversation gets stalled on one particular topic. Every
meeting should have someone assigned to take notes. This helps the attendees of the meeting
review what was covered later and also allows those that could not make it to know what was
discussed. This duty can be permanently assigned to someone or regular meeting attendees can
swap the note taking duties.

Before discussing the agenda, make any necessary introductions so the attendees are all familiar
with each other. When the meeting starts, the moderator should review the agenda and let
attendees know exactly what is to be covered and the desired outcome of the meeting. He or she
should let all attendees know the timeframe of the meeting. Sticking to this timeframe helps keep
the meeting on track.

While conducting the meeting, the moderator and all other attendees should take the time to hear
each person’s opinion on a matter. Meetings work best if everyone is allowed to contribute. If no one
offers any ideas, it is the moderator’s job to try to employee brainstorming techniques to help come
to a decision on a topic. Stay focused on the agenda and don’t allow the attendees to stray to other
areas. If a good topic arises, but will involve some detailed discussion, ask the note taker to add that
topic to the agenda for the next meeting so it can receive its proper discussion time.

MpuMepHble TEKCTbI AJI1A YTEHUA U NepecKasa
Presentation of a Product

A great product should sell itself but, in reality, it needs your help. Small-business owners often find
it successful to show off an item in a product presentation, which alerts the audience to the next
great thing. Positive presentations are successful ones. Many times, the way you speak about a
product is the impetus for others to buy it. Prepare for a successful presentation, but focus on its
content and your form.

Determine the purpose of your presentation to decide what to say and how you need to say it. The
first step is identifying your audience. For example, you might be showing your product at a trade
show, giving information to a group of potential customers, or speaking in front of corporation
executive who will decide whether to buy your product. It is easier to decide on a main presentation
tactic, such as informative or persuasive, once you consider who is listening.

Your presentation might focus on a product that's new to you and your company. You must learn as
much about it as possible so that your knowledge is apparent to potential buyers. Get your fact
sheet ready by noting such things as manufacturer’s cost, primary and secondary functions,
suggested retail value, how it compares to similar products on the market and, most importantly,
how it will make the purchaser’s life easier, better or more enjoyable. When deciding on what
information to disseminate, you need to again consider the audience. For example, if these are
customers, you need to reflect on what they probably already know and then decide what else to tell
them.

Write down what you plan to say so you can practice. Every presentation must have an introduction,
key content and a conclusion. Begin by introducing yourself and your company briefly to your
audience. Then you can reveal your product, which you should have with you. If it is too large or for
some other reason not presentable, provide a visual representation. Refer to your fact sheet to
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highlight the item’s purposes and benefits. Use positive and upbeat descriptions when referring to
your product. Give examples of how people have used the item to their benefit. Telling positive
stories associated with the product will make it more appealing. Conclude your speech by reviewing
your main points and opening the floor to questions.

Practice and polish your speech before you make it. Dress in business attire, groom yourself carefully
and make sure your palms are dry for shaking hands. Stand straight but with a relaxed attitude.
Smile and look at your audience. Make connections with warm expressions, changes in your tone
and positive body language, which is open and animated. Keep your voice up and enunciate well so
others do not strain to hear you. Take natural breaths and pause when you need to. Do not get
flustered over small mistakes, but move on with your presentation.

Business Travel Expenses

Travel expenses are the ordinary and necessary expenses of traveling away from home for your
business, profession, or job. You cannot deduct expenses that are lavish or extravagant, or that are
for personal purposes.

You are traveling away from home if your duties require you to be away from the general area of
your tax home for a period substantially longer than an ordinary day's work, and you need to get
sleep or rest to meet the demands of your work while away.

Generally, your tax home is the entire city or general area where your main place of business or
work is located, regardless of where you maintain your family home. For example, you live with your
family in Chicago but work in Milwaukee where you stay in a hotel and eat in restaurants. You return
to Chicago every weekend. You may not deduct any of your travel, meals or lodging in Milwaukee
because that is your tax home. Your travel on weekends to your family home in Chicago is not for
your work, so these expenses are also not deductible. If you regularly work in more than one place,
your tax home is the general area where your main place of business or work is located.

In determining your main place of business, take into account the length of time you normally need
to spend at each location for business purposes, the degree of business activity in each area, and
the relative significance of the financial return from each area. However, the most important
consideration is the length of time you spend at each location.

You can deduct travel expenses paid or incurred in connection with a temporary work assignment
away from home. However, you cannot deduct travel expenses paid in connection with an indefinite
work assignment. Any work assignment in excess of one year is considered indefinite. Also, you may
not deduct travel expenses at a work location if you realistically expect that you will work there for
more than one year, whether or not you actually work there that long. If you realistically expect to
work at a temporary location for one year or less, and the expectation changes so that at some point
you realistically expect to work there for more than one year, travel expenses become nondeductible
when your expectation changes.

7.4. MeToamnyeckue MaTepuanbl, onpeaensiowme npouenypbl oueHMBaHUA 3HAHUMN,
YMEHMUHU U HaBbIKOB, U ONbiTa AEeATEJIbLHOCTU, XapaKTepusylowux 3Tansl (popMupoBaHUus
KOMNeTeHUunn

KpuTepumu oueHKHU 3HaHUH CTyAeHTa Ha 3a4yeTe

a) MoHonorunyeckas peyb

OueHka XapakTepucTuka oTBeTa CTyAeHTa
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OTJIUHHO

JIorM4yHo NOCTPOEHHOE MOHOJIOrMYeCKOe BbiCKa3bliBaHMe (onncaHne, pacckas) B COOTBETCTBUN C
KOMMYHWKaTUBHOWM 3agavyen, ChopMyIMpoBaHHON B 3adaHnn. Jlekcuyeckme eauHuLbl U
rpamMMaTnYecKme CTPYKTYpPbl MCMOJb3YIOTCA YMECTHO. Peyb MOHATHA: 3BYKW B MOTOKE peyun
MPOVN3HOCATCA NPaBUIbLHO, COBOAAETCA NPaBUIbHBLIN MHTOHALMOHHBIA PUCYHOK. Obbem
BblCKa3blBaHWNA - He MeHee 12-15 dpa3-npensioxKeHnn.

XOpOLLO

JIorn4yHo NOCTPOEHHOE MOHOJIOrMYeCKoe BbiCKa3bliBaHMe (OnncaHne, pacckas) B COOTBETCTBUN C
KOMMYHWKaTUBHOWN 3afavel, ChopMyIMPOBaHHON B 3af4aHnN. Jlekcuyeckne eguHnLbl 1
rpaMMaTU4yeckmne CTPYKTYPbl UCMONb3YIOTCA YMECTHO. [JonyCcKaloTCa IeKCUYeCcKne n rpaMMmaTnyeckue
oWn6KKN, KOTOPble HE NPENATCTBYIOT MOHMMaHMIO peyvn. Pedb NOHATHA, eCTb Haan4mne oHeMaTNHECKUX
owmnbok. O6beM BbiCKasbiBaHNA - He MeHee 10 dpa3-npensioKeHnn.

yAOBJIETBOPUTENILHO

MoHonornyeckoe BbiCKa3sbiBaHMe (ONMcaHue, pacckas) NOCTPOEHO He Bceraa sornyHo. flonyckatoTca
nekcuyeckmne n rpaMmMaTuyeckme owmnbKn, KoTopbie 3aTPYAHAIOT NOHMMaHWe pedn. Obbem
BbICKa3blBaHWNS - HE MeHee 6 hpa3-NpensioKeHnNn.

HeynoBJIETBOPUTEJIbH
o

Copaep)kaHue oTBeTa HE COOTBETCTBYET MNOCTABIEHHON KOMMYHUKATUBHOWM 3aaye. [lonyckatoTcs
MHOIOYNCIEHHbIE NEKCUYECKMe N FrpaMMaTnYeckme ownbkn. Peyb He BOCAPUHMMAETCA Ha CIlyX 13-3a

6onbLOro KosIM4YecTBa CbOHEMaTI/I‘-IeCKI/IX OLLINBOK.

6) nepeBoA, MHOA3BLIYHOIO TEKCTA HA PYCCKUM A3bIK

OueHKa
XapakTepucTuka

OTnAmn4HO

nepeBsoga TekKCTta

MepeBon npeacTaBnaseT cobor afekBaTHYO Nepeagayvyy MHOA3LIYHOIO TEKCTA CPeacTBaMM
PYCCKOrO Si3blKa B HEPA3PbIBHOM €VIHCTBE COAEP)XaHUS U (hOPMBbI.

Xopowo

MepeBona npenctaBnseT cobon agekBaTHYO Nepenayvyy NHOS3bIYHONO TEKCTa CpeacTBamm
PYCCKOro fi3blka B HEpPa3pbIBHOM eIMHCTBE comepxaHusa n opmbl. JonyuweHo 30%

rpaMMaTUHeCKnXx mn

CTUINCTUYECKUNX OINBOK, npmBogAaLLNX K HETOYHOCTW Nnepesoda.

yAoBNneTBoOpUuTeNnbHO

B nepesoae nonyueHo 50 % rpaMMaTUYECKUX N CTUINCTUYECKNX OLINMGOK. TEKCT nepeBelieH He

MOJZIHOCTbIO.

HeynoBnetBopuTesibHO

CMbIC TEKCTa UCKaXKeH.

B) O3HAKOMMUTEJIbHOE YTeHUe C U3BJiIeYeHNEM qu)opMau.vm

OueHka XapakTepucTuka oTBeTa CTyAeHTa
OTAnyHO MNepeckas afeKkBaTHO OTparkaeT coep KaHne TeKCTa.
Xopowio B nepeckase fonyLleHbl IEKCMKO-rpaMMaTuyeckmne owmnbKu, He nckakaLune
CMbIC/1 TEKCTa.
Y moBneTBOpUTEJILHO Coaep>XaHne TeKCcTa nepefaHo He MOJIHOCTbIO.
HeynoBnetsoputesbHO JdonyLieHbl MHOFOYUC/IEHHbIE SIeKCMYeCcKne, rpaMmMmaTnYeckme, CTUINCTUYEeCKue
s

27/35




| |OLIJI/I6KI/I. COD,ep)KaHI/Ie TEKCTa HEMOHATHO.

KpuTepumn oueHKn 3HaHUM CTYAEHTa B pe3yJsibTaTe TECTUPOBAHUA

- OLEHKA «OTJIMYHO>» BbICTABJISETCS MPU YCNOBUM NMPaBUJIbHOrO OTBETA CTYAEHTA HE MEHEE YEM
85% TecToBbIX 3a4aHun;

- OLLEHKA «X0OpOLLO» BbICTABASETCS NPU YC/IOBUN NPaBUJILHOMO OTBETa CTYIEHTA HE MeHee YeM
70% TeCTOBbIX 3aaHNN;

- OLleHKa «y[0BNIeTBOPUTESIbHO» - HEe MeHee 50%;

- OLEHKA «HeyOO0oBNEeTBOPUTESIbHO» - €CAIN CTYAEHT NMPaBUJIbHO OTBETU MeHee 4eM Ha 50%

KpuTepum oueHKHU 3HAaHUH CTyAeHTa Ha 3a4yeTe

LLikana oueHuBaHus MNMokasaTtenm

«3a4TEHO» PaboTa COOTBETCTBYET NokKa3aTesidM N KpUtTepmndam oueHnBaHMA No wKane
<YOOBJIETBOPUTE/IbBHO» U BbllUE

<KHE 3a4TEeHO» PaboTa COOTBETCTBYET NOKa3aTeNdaM N KpUtTepmndam oLleHMBaHNA NO LWKane
«HEeynOoB/1€TBOPUTESIbHO»
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8. YyebHO-MeTOAM4YecKOe U UH(pOopPMaLUOHHOe obecneyeHue AUCLUMUNIIUHBI

(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue

CcblIKa

YyebHoe MeTOANYECKOE NOcobMe ANs BbINOJIHEHMUS
npakTnyeckmnx paboT no aucumnnmHe «MpoteccnoHanbHbI
WHOCTPaHHbIN A3bIK» [DN1I€KTPOHHbLIN pecypc] : ans
HanpasneHns noarotoskn 08.04.01 «CTponTenbLCTBO» OYHOMN
1 3a04HOM popM oby4veHus (Marnctepckas nporpaMmma
«Teopuns N NPOEKTUPOBaHNE 30aHNIA N COOPYXKEHWNIA») [
MuHobpHaykn Poccun, ®re0Y BO Maikon. roc. TeXHOJ. YH-T,
Kad. cTpouT. n obwenpodec. ancumnavH ; [coctaBuTesnb
Tnesuexesa M.A.]. - Mawnkon : b.n, 2018. - 210 c.

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100053820&D
OK=0AD48C&BASE=000001

811.111(07) N 68 NHOCTpaHHbIN fA3blK B NpodecCnoHaibHON
chepe : yyebHoe nocobue / MuHobpHaykn Poccumn, ®re0y
BO Mankon. roc. TexHon. yH-T ; [cocT.: C.K. Xa4ak, C.M.
l'y3uekosa]. - Mankon : Ky4epeHko B.O., 2015. - 220 c. -
Bubnnorp.: c. 220 (18 Ha3B.)

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100018905&D
OK=0542BF&BASE=000530

CycnmMeHkKo, E. B. AHFNMMACKUIA A3bIK 415 arpapueB:
BuHogenue (B1) : yuebHuk nna Bysos / E. B. CycumeHko, C. B.
PoxxpecTtBeHckas, H. B. 96enb. — 2-e u3g., nepepab. n gon.
— MockBa : U3paTenbctBo KOpanT, 2026. — 342 c. —
(Bbicwee obpa3sosaHue). — ISBN 978-5-534-10148-5. —
TeKCT : 3N1eKTPOHHbIN // Obpa3oBaTenbHasa naaTgopma
KOpanT [canT]. — URL: https://urait.ru/bcode/586880

https://urait.ru/bcode/586880

8.2. lononHuTesibHaA nurTepaTtypa

HasBaHue

CcblniKa

Monos, E.B. [len10BOM aHI TIMNCKNIA A3bIK [DNE€KTPOHHbIN
pecypc] / E.B. NMonos - MockBa: MIHDPA-M, 2015. - 64 c.- 36C

https://new.znanium.com/catalog/document?id=106233

Y4yebHoe MeTOoAMNYEeCKOE Nocobure Ans BbINOJIHEHMUS
npakTnyecknx pabot no ancumnnmHe «fMpodeccnoHanbHbIN
WHOCTPaHHbIN A3bIK» [DN1I€KTPOHHbLIN pecypc] : ans
HanpasneHnsa noarotoskm 08.04.01 «CTponTenbLCTBO» OYHOWN
1 3a04HON popM o0byveHus (Marnctepckas nporpaMmma
«Teopuns N NPOEKTUPOBaHNE 30aHNIN N COOPYXKEHUIA») [
MunHobpHaykn Poccun, ®re0Y BO Mankon. roc. TeXHO. YH-T,
Kad. ctpouT. n obwenpodec. ancumnauvH ; [cocTaBuTesNb
Tnesuexesa M.A.]. - Mankon : 6.1, 2018. - 210 c.

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100053820&D
OK=0AD48C&BASE=000001

Kapnosa, T. A., len0BO aHMIMNCKNIA A3bIK : y4ebHoe
nocobue / T. A. Kapnosa, A. C. BockoBckas, E. C. 3akupoBa,
N. M. UnneHko. — MockBa : KHoPyc, 2022. — 165 c. — ISBN
978-5-406-09446-4. — URL: https://book.ru/book/943115

https://book.ru/book/943115

Xunsuosa, T. H., lenoBon aHI MMNCKUIA A3bIK. +
elpnnoxxeHune:TecTbl : y4ebHoe nocobue / T. H. XKunbuosa.
— Mocksa : KHOPyc, 2023. — 179 c. — ISBN
978-5-406-10650-1. — URL: https://book.ru/book/950637

https://book.ru/book/950637

8.3. MHPOpPMaALMOHHO-TEIEKOMMYHUKALMOHHbIE pecypchbl ceTu «MIHTepHeT»

Znanium.com. ba3oBas KONNEKUNS : SNIEKTPOHHO-6MbnoTevyHasa cuctema : cant / 000 "Hay4yHo-
nsgatenbckuinm ueHTp UHgpa-M". - MockBa, 2011 - - URL: http://znanium.com/catalog (naTa
obHoBneHuns: 06.06.2019). - Pexxmm gocTyna: oJa 3aperucTtpup. nosib3oBaTtesien. - TEKCT:
3/1eKTPOHHbIN. PoHA D6C dhopMUpyeTcs C y4eTOM BCEX U3MEHEeHUI obpa3oBaTesbHbIX CTaHOAPTOB U
BKJIt0OYaeT y4ebHuku, y4ebHblie nocobus, YMK, MoHorpadgumn, aBTopedepaThl, AuccepTauunm,
3HUMKIONeann, CNoBapu U CNpaBoOYHUKN, 3aKOHO4ATE/IbHO-HOPMAaTUBHbIE [OKYMEHThI,
crneuvanbHble Nepuoanyeckmne n3gaHua n n3gaHus, BbiNnycKaeMble n3pgaTtesibCTBaMu BY30B.
http://znanium.com/catalog/ IPRBooks. ba3oBas Konfekuuns : 31eKTpoHHO-6nbnnoteyHas cncrema :
canT / ObwecTBO C OrpaHNYeHHON OTBETCTBEHHOCTLIO KoMnaHua "An MNMn Ap Megmna". - CapaTos,

2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum goctyna: ons 3apeructpup.
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nosb3oBaTenen. - TeKCT 3/IeKTPOHHbIN. fBASeTCA pacnpocTpaHeHHbIM obpa3oBaTebHbIM
3/1IeKTPOHHbLIM PeCcypcoM AJIS BbICLLUNX U CPeAHUX CneunanbHbiX y4ebHbIX 3aBefeHnn, Hay4YHOo-
nccnenoBaTesIbCKUX MHCTUTYTOB, NyBNnYHbIX 6bnnoTek, NnpnobpeTatolnx KOpNopaTMBHbIA A0CTYyN
ana ceomx obyvarowmxcsa, npenofasatenent u 1.4. 3bC BkAoYaeT y4ebHyo 1 Hay4HY0 nuTepaTypy
Mo HanpaBJIeHNSM NOArOTOBKU BbICLLEro U cpefHero npogeccuoHanbHoro obpasosaHus.
http://www.iprbookshop.ru/586.html HaunoHanbHas anekTpoHHasa bubnuoTteka (H3B) :
henepanbHasa rocyfapcTeeHHas MHPOpPMaLMOHHasa cuctema : canT / MUMHNCTEPCTBO KybTypbl
Poccuiickon ®egepaunm, Poccninckas rocygapcTeeHHas bubnmorteka. - Mockea, 2004 - - URL:
https://H36.pd/. - Pexxum gocTyna: Ansa 3apernctpup. nosb3oBaTenen. - TEKCT: 3N1eKTPOHHbIN. HIb -
npoekT Poccninckonm rocygapcTBeHHom bubnmorekn. HaumHasa ¢ 2004 r. NMpoekT HaunoHanbHas
3NeKTpOoHHasa bubnmnoteka (HIB) paspabaTbiBaeTcs BeAYLLMMU POCCUMACKUMU BnbnnoTekamm npum
nopnepxke MuHucTepcTBa KynbTypbl Poccninckon ®epepaunn. OcHoBHasa uenb HIB - obecneyunTb
cBobogHbIN 4oCTyn rpaxgaHam Poccuiickon defepaunmm Ko BCEM U3AaHHBIM, U3aBaeMbIM U
XpaHAWwmMcs B hoHAax pocCUNCKnx bubnnotek nsgaHnam n HaydHblM paboTaMm, - OT KHMXKHbIX
NamMATHUKOB UCTOPUU N KYNbTYypbl, 0 HOBENLLNX aBTOPCKUX Npon3BefeHuin. B HacTosLee BpeMs
npoekT H3b BktoyaeT 6onee 1.660.000 31eKTPOHHLIX KHUT, 6osiee 33.000.000 3anncen KaTaloros.
https://H36.pc/ eLIBRARY.RU. : Hay4Has aneKTpoHHasa bubanoTeka : cant. - Mocksa, 2000. - . - URL:
https://elibrary.ru/defaultx.asp. - Pexxum gocTtyna: Ana 3aperncTpup. nonb3oBatesien. - TeKCT:
9NeKTPOHHbIN. MnaTopma eLIBRARY.RU 6bina co3gaHa B 1999 roay no nHuumatnee POCCMNCKOrro
hoHOa hyHAaMeHTasbHbIX UCCefoBaHNN AN obecrnevyeHns POCCUNCKUM YYEHBIM 3/IEKTPOHHOI O
JO0CTyna K BeAyLUMUM MHOCTPaHHbLIM Hay4YHbIM n3gaHuam. C 2005 roga eLIBRARY.RU Havana paboTy C
PYCCKOA3bIYHbIMU NMyBAMKaLNAMN N HbiHE ABASETCSA BeAyLlen SINEeKTPOHHON 6ubanoTekom Hay4yHom
rnepuoanKun Ha pycckoM asblke B mupe. https://elibrary.ru/defaultx.asp CYBERLENINKA : Hay4Has
3/1eKTpOHHan bubnnoTteka : canT. - MockBa, 2014. - . - URL: https://cyberleninka.ru// - Pexxum
nocTyna: ans 3aperncTpup. nosb3oBaTtenen. - TEKCT: 371IeKTPOHHbIN. KnbepJleHMHKa - 3To Hay4Has
3/1eKTpPOHHaa bubnnoTteka, NOCTPOEHHAs Ha NMapaaurme oTKpbiTon Hayku (Open Science),
OCHOBHbIMIN 3aJa4aMun KOTOPOW ABASETCA NONynapu3aUns HayKm U Hay4HON AeATesIbHOCT!,
06LEeCTBEHHbIN KOHTPOJIb Ka4yeCTBa Hay4YHbIX Nybankauun, pa3Butne MexxanucUunnanHapHbIX
nccnefoBaHMM, COBPEMEHHOr0 MHCTUTYTa Hay4yHOW peleH3nn, NoBbILLeHne LUTUPYeMoCcTH
POCCMNCKON HayKn 1 NOCTpoeHne nHppacTpyKTypbl 3HaHUN. https://cyberleninka.ru/ Znanium.com.
Ba3oBas Konnekums : aneKTpoHHo-bubnmoteyHas cnctema : cant / OO0 "3HAHUYM". - Mocksa,
2011 - - URL: http://znanium.com/catalog. - Pexxum gocTyna: oas 3apeructpup. nosb3oBaTenen. -
TeKCT: 3N1eKTPOHHLIN.®oHA IBC hopMupyeTCa C y4eTOM BCEX N3MeHEeHMN 06pa3oBaTeIbHbIX
CTaHOapTOB U BKJOYaET y4ebHuKM, yuebHble nocobus, YMK, moHorpadun, asTopedepaThbl,
anccepTraumn, sHUMKIONeANN, C/I0OBApPU N CMPABOYHUKU, 3aKOHO4aTeIbHO-HOPMaTUBHbIE
OOKYMEeHThI, cneunasbHble nepnognyeckme n3gaHna n n3faHuns, BollMyckaemMble nsgaTenbCTBaMu
By30B. http://znanium.com/catalog/ eLIBRARY.RU. : Hay4Has 3/1eKTpoHHaa 6ubnnorteka : canT. -
MockBa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. - Pexxum gocrtyna: ansa saperucrpup.
rnonb3oBaTenen. - TekCT: aleKTPoHHbIN.[MnaTdhopma eLIBRARY.RU 6binia co3gaHa B 1999 roay no
MHMUMaTmBe Poccminckoro oHaa yHOaMeHTa lbHbIX UccienoBaHun ana obecnevyeHns poCCUNCKUM
y4eHbIM 3JIeKTPOHHOIr o J0CTyrna K BeAyLMUM MHOCTPaHHbIM Hay4HbIM nsgaHmam. C 2005 roga
eLIBRARY.RU Ha4vana paboTy € pyCcCKOA3bIYHbIMU NY6ANKALNAMU N HbIHE SBASIeTCS BeayLuen
9NEeKTPOHHON BUBANOTEKON HayHYHON MEPUOLNKM Ha PYCCKOM fA3bIKE B MUpeE.
https://elibrary.ru/defaultx.asp
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

Paznen / Tema MeToAbl Cnocobbl (hopMbl) 0byveHus |[PopMupyembie CpeacTtsa
KoMrMeTeHuun
C YKa3aHneM OCHOBHbIX obyyeHuns obyyveHuns
4ebHbIX 3/IeMEHTOB
1. Mpuem Ha paboTy (TeKkcT, O6bAcHeHN e, pynnosas, YK-4.1 1. Y4ebHuK.
rabnnua)
NeKCNKo- MHOVBMAYyanbHo-rpynnosas, [YK-4.2 2.Y4yebHo-
rpaMmMaTnyeckuin MeTogmn4eckoe
bpoHTaNbHas nocobue.
3. NHdopmaumnoHHo-
2. enoBas nepenncka fpaMMaTnKo-nepeBogHON, [ pynnoBas, YK-4.2 KOMMYHWKaLMOHHbIe
(TeKCT, ynpa>KHeHUs) TEXHOIornn.
MeT YyTeHus MHOMBMAOyanbHag, YK-4.5
4. MynbTMeauiiHble
bpoHTanbHas MporpamMMbl.
5. CnoBapu.
3. Bu3nT 3apybexxHbix KoMMyHuUKaTuUBHbIN, nekc VHomBmayanbHo-rpynnosas, [YK-4.5
NapTHepoB (TecT, y4yebHoe MKO-rpaMMaTUyeCKunin CrnpaBoY4HbIN
BagaHwue) bpoHTasbHas YK-4.2 MaTepuan.
4CoBellaHns, neperoBopbl [AAHTEpPaKTUBHbLIN, pynnosas, YK-4.1
(Tabnnua, KapTo4kn)
KOMMYHWUKATUBHbIN MHOVBUAYabHAsA YK-4.2
51eN10BON KOHTPaKT MeTon TPEeHUPOBKHU, pynnoBsas, YK-4.2
(KapTOYKK, IEKCUKO-FpaM. |neKCcMKo-rpaMMaTnyeckuni
ynpa>KHeEHUSA) MHOMBMAOyanbHas, YK-4.5
bpoHTanbHas
6.0enoBoi 3TUKET (TekcT, |MeTom YTeHus, HovBmnayanbHas, YK-4.1
INeKCUKo-rpam. rpaMMaTUKO-NepeBoaHON,
YNpa>xHeHns) bpoHTaNbHasA YK-4.2

J'IEKCI/IKO-FpaMMaTVI‘-IECKI/IPI
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http://www.elective.ru/arts/lan10-k0317-p17863.phtml
http://www.elective.ru/arts/lan10-k0317-p17902.phtml
http://www.elective.ru/arts/lan10-k0317-p17863.phtml

7.Mpe3eHTaums npoaykunn [06bacHeHue, pynnosas, YK-4.5
(Tabnuua, TekcT)
NNeKCUNKo- MHOUBMAYaNbHas, YK-4.1
rpamMmmaTnYecKuni
bpoHTasbHas
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http://www.elective.ru/arts/lan10-k0317-p17892.phtml

10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

7-Zip CBob6oAHAA NLEH3USA

Adobe Reader DC CBoboaHas nmueH3uns

1C NpepnpuaTtune 8.3 - y4yebHas Bepcua CBobogHas MnLLEH3NS

Autodesk AutoCAD CeoboaHas nuueH3uns

10.2. NepeyeHb He06Xx0AUMBIX UH(DOPMALLMOHHbIX CNPABO4YHbIX CUCTEM:

Ka)<ablii obyyatolmniics B Te4eHne Bcero nepuroaa obyyeHns obecnevyeH MHANBUAYAbHbIM
HeorpaHW4YeHHbIM AOCTYMNOM K 3JIEKTPOHHO-6MBANOTEYHBIM CUCTEMAM:

HasBaHue

Znanium.com. ba3oBas Konnekuns : 3N1eKTPOHHO-bubnnoTeyHas cuctema : cant / OO0 'Hay4Ho-n3paTenbCKum LeHTp
MHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ans
3aperncTpup. nosb3oBaTesnen. - TeKCT: 31eKTPOHHbIN. PoHA SBC chopMmpyeTCs C y4eTOM BCEX N3MEHEHWIA
obpasoBaTesibHbIX CTaHAAPTOB U BKAOYaeT y4ebHukM, y4yebHble nocobus, YMK, moHorpadun, aBTopedepaTsl,
anccepTaunu, sHUUKIoONeann, CJI0Bapu U CMPaBoOYHUKN, 3aKOHOA4ATEe/IbHO-HOPMaTUBHbIE OKYMEHThI, CneunasbHble
nepnoamnyeckme n3gaHus u n3faHuns, Bbinyckaemble n3gatenbcrsamm By3o0B. http://znanium.com/catalog/

HaunoHanbHas anekTpoHHas bubnuoteka (H3B) : hbepepanbHaa rocygapcTBeHHas MHGOPMaUNOHHAsA cucTeMa : CanT /
MUHNCTEPCTBO Ky NbTypbl Poccuinckon depepauum, Poccninckas rocyaapcTeeHHas bubnmorteka. - Mocksa, 2004 - - URL:
https://H36.pd/. - Pe)xxmm gocTyna: ona 3aperncTpup. nosib3oBatenen. - TeKCT: 3IeKTPOHHbIN. H3b - npoekT Poccurickom
rocynapcTseHHon 6ubnnotekn. HaumHasa ¢ 2004 r. MNpoekT HaunoHanbHasa 3n1eKTpoHHasa bubnnorteka (HIB)
pa3pabaTbiBaeTCs BeAYLLMMU POCCUACKMMN BubnnoTekamm npyu nognepxke MnHUCTepcTBa KybTypbl Poccuinckon
Pepepaumn. OcHoBHas uenb HIb - obecnevnTb cBOGOAHLIA AOCTYN rpakaaHam Poccuiickon depgepaumm Ko BCEM
MN30aHHbIM, N3[@aBaEeMbIM N XPaHALWMMCH B (POHAAX POCCUNCKNX BUBNINOTEK N3aaHMaM U Hay4HbIM paboTaMm, - OT KHVKHbIX
NaMATHUKOB UCTOPUN 1N KYJIbTYpPbl, A0 HOBENLLNX aBTOPCKUX Npou3BedeHunin. B HacToawee BpeMs NnpoekT H3b BkovaeT
6onee 1.660.000 3n1eKTPOHHbIX KHUT, 6onee 33.000.000 3anucen kaTanoros. https://H36.pd/

IPRBooks. ba3oBas Konnekums : 31eKTPOHHO-6ubnnoTeyHas cuctema : cant / O6LLeCTBO C OrpaHUYeHHoMn
OTBETCTBEHHOCTbI0O KomnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[ocTyna: Ansa 3aperncTpup. nonb3oBaTenel. - TEeKCT 3N1eKTPOHHbIN. ABASETCSA pacnpocTpaHeHHbIM obpa3oBaTesibHbIM
3/1IeKTPOHHbLIM PeCypCcoM A5 BbICLUNX U CPefHUX CneunanbHbiX y4ebHbIX 3aBeAeHNN, Hay4HO-1CcCnenoBaTebCKUX
WHCTUTYTOB, NybnnyHbIx 6ubnnoTek, npuobpeTaoLmx KOpnopaTMBHLIA AOCTYN A1A CBOMX 0OyYaloLmxcs, npenogaBsaTenen
n T.4. 9bC BKJOYaeT y4ebHyo N Hay4YHyl0 nnTepaTypy Mo HanpaB/ieHNSM NOATOTOBKWN BbICLLEro U CPeaHero
npodgeccnoHanbHoro obpasosaHus. http://www.iprbookshop.ru/586.html

eLIBRARY.RU. : Hay4Has anekTpoHHasa bubnnoTeka : canT. - Mocksa, 2000. - . - URL: https://elibrary.ru/ Pexxum gocTtyna:
015 3aperncTpup. nosb3oBaTenen. - TeKCT: 31eKTPOHHbIN. MnaTdopma eLIBRARY.RU 6bina cosgaHa B 1999 rogy no
MHMUMaTMBe Poccninckoro choHaa hyHAaMeHTaNbHbIX UCCNefoBaHUI Ana obecnevyeHnss POCCUNCKUM yYeHbIM 31€KTPOHHOIO
[OCTyna K BeAyLNM MHOCTPaHHbIM Hay4HbIM n3gaHnsam. C 2005 rona eLIBRARY.RU Havana paboTy C pyCCKOSA3bIYHBIMMA
nyb6AnKaumsMn 1 HblHE ABNAETCA BeAyLLen 31eKTPOHHON BnbNnMoTeKon Hay4yHOM NepUoanNKN Ha PYCCKOM SA3blKe B MUpE.
https://elibrary.ru/defaultx.asp

CYBERLENINKA : Hay4Hasi anekTpoHHasa bubnunoTeka : canT. - Mocksa, 2014. - . - URL: https://cyberleninka.ru// - Pexxunm
0OCTyna: ANs 3aperncTpup. nosb3oBaTesien. - TEKCT: 3N1eKTPOHHbIN. KnbepJleHnHKa - 3TO Hay4yHas 3/1IeKTPOHHas
bnbnnoTeka, NOCTPOEHHAs Ha NapaanrmMe oTKpbITON Haykn (Open Science), 0OCHOBHbIMU 3afavYaMu KOTOPOW ABSieTCA
nonynspusaums Haykm n Hay4HoM AeATeNIbHOCTU, 06LECTBEHHbIN KOHTPOJIb Ka4yecTBa Hay4YHbIxX Nybnnkauunii, passmtue
MEXANCUMMIMHAPHBLIX NCCIeA0BaHNA, COBPEMEHHOIO NMHCTUTYTa Hay4YHON peLeH3un, NoBbILWEHNE LUTUPYEMOCTH
POCCUICKON HayKn 1 MOCTPOeHMe NHPACTPYKTYpPbl 3HaHUNI. https://cyberleninka.ru/

MNeproanyeckne nsgaHna 0ocTynHole obyyaowmmcs n coTpyaHukam ®re0QY BO MITY no noanncke n Ha 0OCHOBaHUN
KOHTPaKTOB U NIMLEH3NOHHbIX cornaweHnin. URL: https://lib.mkgtu.ru/index.php/resursy/37-periodicheskie-izdaniya

Ona oby4vatowmxcsa obecneyeH gocTyn (yoaneHHbIM AOCTYN) K CNefyiowmm COBpeEMEHHbIM
npodeccnoHanbHbiM 6a3am gaHHbIX, MHHOPMALNOHHBIM CAPaBOYHbIM U MONCKOBLIM CUCTEMAM:

HasBaHue

Znanium.com. ba3oBas Konekuns : 3N1eKTPOHHO-6ubnnoTevHas cuctema : cant / OO0 'Hay4Ho-n3paTenbCKum LeHTpP
MHppa-M'. - Mocksa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTtyna: ong
3aperncTpup. nosib3oBaTtesien. - TeKCT: 31eKTPOHHbIN. PoHA IBC chopMmumpyeTCs C y4eTOM BCEX N3MEHEHUI
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Ha3BaHue

obpasoBaTesibHbIX CTAaHOAPTOB U BKJOYaET y4ebHUKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
AnccepTaumm, SHUNKIONEANN, COBApU N CNPABOYHUKMW, 3aKOHOAATENbHO-HOPMATUBHbIE LOKYMEHTbI, CleunasbHble
nepuoamnyeckme n3aaHus n n3faHus, Bbinyckaemble n3gatenbCcTBamm By30B. http://znanium.com/catalog/

IPRBooks. Ba3oBasi KONnekums : 31eKTPOHHO-6nbnnoTeyHas cuctema : cant / O6LwecTBO C orpaHNU4eHHOM
OTBETCTBEHHOCTbI0O KoMmnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[OCTyna: Ansa 3aperncTpup. Nosb3oBaTesei. - TEKCT INEeKTPOHHLIN. ABNSETCSA pacnpoCcTpaHeHHbIM obpa3oBaTesibHbIM
3JIEKTPOHHbIM PECYPCOM A5 BbICLUMX M CPeAHMX CNeumnanbHbiX y4ebHbIX 3aBefeHN, Hay4YHO-Uccen0BaTebCKNx
WHCTUTYTOB, NYBNnNYHbIX B1bNMoTeK, NprobpeTalowmx KOprnopaTUBHLIN AOCTYN 4S5 CBOMX oBy4alowmxcs, npenonasaTenen
n T.4. OBC BKJOYaEeT y4ebHY0 N Hay4YHYI0 NMTepaTypy Mo HanpaBJieHNSM NOATOTOBKUN BbICLLEr0 U CPEAHEro
npogeccnoHanbHoro obpasosaHus. http://www.iprbookshop.ru/586.html

eLIBRARY.RU. : Hay4YHas anekTpoHHas bubnnoTteka : cant. - MockBa, 2000. - . - URL: https://elibrary.ru/ - Pexxum pocTtyna:
ONA 3aperncTpup. noab3oBaTenen. - TeKCT: 31eKTPOoHHbIN. MnaTdopma eLIBRARY.RU 6bina cospgaHa B 1999 rogy no
nHMumaTmBe Poccminckoro oHaa hyHAaMeHTanbHbIX UCCNef0BaHUI Ansa obecnevyeHnss POCCUNCKUM yYeHbIM 3/1€KTPOHHOIO
00CTyna K BeAyLNUM NMHOCTPaHHbIM Hay4HbIM usgaHusam. C 2005 ropa eLIBRARY.RU Ha4vana paboTy C pycCKOSA3bl4HbIMYA
nyb6AnKaumsaMn 1 HblHE ABNAETCA BeAyLLen 31eKTPOHHON BnbnmoTeKkon Hay4yHoOM NEpUoANKN Ha PYCCKOM SA3blKe B MUPE.
https://elibrary.ru/defaultx.asp
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

KabuHeT Kaenpbl TEXHONO-TUN
MPOn3BOACTBA CENbCKO-XO3ANCTBEHHON
npoaykuuun: yn. NMepsomanckas, 1913
3Tax, aya. 313

OcHalleHa: cneynanm3npoBaH-Has
mebenb,40 nocafoYHbIX MeCT,
KOMMbIOTEPHOE U MYJIb-TUMEANNHOE
obopypnoBaHuMe (NpoekTop, HOYTOYK)

1.0nepaunoHHasa cnctema Ha base
Linux;2.0duncHbIn nakeT Open
Office;3.padhnyeckuinn nakeT
Gimp;4.BekTopHbIA pefakTop
Inkscape; AHTUBMPYCHbIE NPOrpPaMMbi:
Kaspersky Endpoint Security - Ne
AnueH3nm
17E0-160128-131746—-407-72.
KonunyecTBo: 400 paboyunx mecT. Cpok
denctsms 1 rog.

YuTanbHbii 3201 ®FEOY BO «MI'TY», y.
Mepsomamnckas, 191, 3 aTax

YuTanbHbIn 320 nmeeT 150
rnocafo4HbIX MeCcT, KOMMbIOTOPHOE
OCHalleHue € BbIXOAOoM B UHTepHeT Ha
30 mocafoyHbIX MECT, OCHaLLeH
cneunannsnpoBaHHon mebenbto
(cTonbl, CTyNbA, WKadbl, WKapbl
BbICTaBOYHbIE, CNEeLnann3npoBaHHoe
MyJSibTUMeguninHoe obopynoBaHue,
oprTexHuka (NpuHTepbl, CKaHepsbl,
KCEPOKChI.

CBoboaHO pacnpocTpaHsiemoe (bec-
naaTHoe He Tpebyiouiee NNLLEH3NPO-
BaHMS) NporpaMMHoe obecneyeHue:
1.0nepaunoHHas cuctema Ha base
Linux; 2.0¢puncHbIn nakeT Open Office;
3.'padunyeckmin naket Gimp; 4.
KonunyecTBo: 400 paboymx mecT. Cpok
nenctena 1 roa.
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