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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 38.05.02 Tamo>XeHHOe Oeso

CocTaBuTesnib pabouyer nporpamMMmsi:

HoueHT, NpenonasaTesnb, MoanncaHo npocton 30 KaHpop CycaHHa AcnaHOBHaA
KangnpaTt uionorn4yeckunx 19.12.2024
HaykK

(BONKHOCTb, y4eHOoe 3BaHue, CTeneHb) (noannce) (®.11.0.)

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbl:
CTaHJapTu3aLuum, MeTpoJsIorMm U TOBapHOM 3KCNepTU3bl

(Ha3BaHue Kadenpsl)

3aseaytownin kagenpomn:

05.11.2025 MoanncaHo npocton 3 Ta3oBa 3apeTa TanbbuesHa
05.11.2025
(moannce) (®.1.0.)
CornacoBaHo:

Pykosoautens OMOTI
3aBeayloWmnii BbiMycKatoLwen

Kahenpon
Mo HamnpaB/IeHUIO NOArOTOBKN
(cneumanbHoOCTK)
05.11.2025 MoanncaHo npocton 3 Ta3oBa 3apeTa TanbbueBHa
05.11.2025
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHWe NoApa3aeneHns)
23.10.2025 MoanuncaHo npocton 30 N. 5. bepbepbsaH
23.10.2025
(noannce) (®.11.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

LLenbIo 0CBOEHUS OUCLIMMINHBI SABJISETCS COo34aHne Yy 0OyYaloLmnXCca Le/IoCTHOW KapTUHbI
npencTaB/IeHUIA O NpoLecce AenonpPon3BoACTBa B TAMOXKEHHbIX OpraHax, yYnTbiBas Npu 3TOM
0CO6EHHOCTU N COBPEMEHHbIe TeHZIEHLUN, 03HAaKOMJIEHNE C CUCTEMOMN Hay4YHbIX 3HAHWUN, @ TakXe
METOZIOB N CPeaCcTB, HEOOXOAUMBIX A5 OpraHn3aunMn NOKYMEHTALMOHHOIO U MHPOPMALMOHHOIO
obecneyeHnst 0esTeNbHOCTU TaMOXXEHHbIX OPraHoB.

3apaum: 13y4yeHne OCHOBHbIX HOPMATUBHLIX U METOANYECKUX NOKYMEHTOB MO BONPOCaM
NOArOTOBKN 1 0OPOPMJIEHNS PA3/INYHOIO PoAa NOKYMEHTOB; U3ydeHune npaBua opraHn3aumnm
cny>XebHbIX JOKYMEHTOB B A€JI0NPON3BOACTBE TAMOXXEHHOI0 OpraHa: NoCTPOeHNE HOMEHKNATYPbI
nen, nopanok GopMrupoBaHnsa 1 ohopMaeHns aen, opraHn3aums onepaTUBHONO XpaHeHUs
[OKYMEHTOB N feN B TaMOXXeHHOM opraHe; opMnpoBaHne HaBbIKOB B 0hOPMIEHII
yrnpaBieHYeckKux 4OKYMEHTOB 1 opraHm3auum paboTbl C HUMK; N3yYeHne ocobeHHoCTen
npoBeAeHNs 3KCNePTU3bl LLEHHOCTU JOKYMEHTOB B TAMOXEHHbIX OpraHax, nepegayn nx Ha
apXMBHOE XpaHeHUe 1 opraHu3aunm paboTbl BEAOMCTBEHHOIO apXBa TaMOXXEHHOI0 OpraHa.
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

YyebHas aucumnanHa «OCHOBbI LOKYMEHTOOBOPOTa B TAMOXXEHHbIX OpraHax» 0THOCUTCSA K 6a3oBon
yactm OIl.
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3. MNepeyeHb NaHUpPyeMbIX pe3ysibTaTOB 00y4YeHus No AuCUUNINHE
(MOAYyN0), COOTHECEHHbIX C NIAHUPYEMbIMU pe3ysibTaTaMU OCBOEHMA
obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

OnkK-2.1 MpumeHsieT meToAbl cbopa, 06paboTKM 1 aHaNn3a AaHHbIX
Ana paboTbl C OCHOBHbLIMW NMPOrpaMMHbLIMU NPOAYKTaMU,
MNCNOJIb3yeMbIM/ B COBPEMEHHOWN MNpaKTUKe OCyLLeCTBAEHNS
TaMOXXEeHHbIX onepaLuii 1 TaMOXXEHHOIr0 KOHTPOIS.

OlnK-2.2 MpumMmeHseT coBpeMeHHble UHPOPMaLMOHHbIE TEXHOJIOM NN
ONA pelleHnsa CTaH4apTHbIX 3a4a4 NpotecCnoHasibHON
0eATeNbHOCTU N HOPMNPOBAHMS OPraHoB
rocyfapCTBEHHOWN BNacTu u obuiecTsa.
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 5 [Cem. 9 1 17 17 0.25 37.75 72 2

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl Buabl 3aHATUM Utoro 3.e.
KOHTpoOns Yyacos
(konuuec
TBO)
3a Jlek Mp KPAT KoHTponb CP
Kypc 5 [Cem. 10 4 6 0.25 3.75 58 72 2
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5. CTpyKTypa u coaep>XaHue y4eOHOW M BOCNUTATEJIbHON AEATEJIbHOCTU NMPU peasiu3auum AUCLUNJINHDbI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcumMnianHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dDopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no Hepenam cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
9 Ponb, 3HavyeHWe n cogep>xaHve 0esionpon3BoACTBa B 1-2 4 4 12 Ob6cy)xaeHne OoKIanos
TaMOXXEHHbIX OpraHax
9 LOKYMEHTbI U CUCTEMbI OKYMEHTAL NN B 3-4 4 4 12 Bnnuy-onpoc, peweHue
TaMOXXEHHbIX OpraHax 3ajad
9 TpeboBaHMS K 0HOPMSIEHNIO LOKYMEHTOB B 5-6 6 6 10 ObcyxaeHune pedepaTos
TaMOXXEHHbIX opraHax. [TopsA0K BeAJOMCTBEHHOr0
XpPaHeHWs [OKYMEHTOB M OpraHu3aums nx
[esI0Npon3BOACTBA B TAMOXXEHHbIX OpraHax
9 LoKyMeHTOo060pOT B TaMOXKEHHbIX OpraHax 6-7 3 3 3,75 Bnvu-onpoc, peweHne
3ajad
9 rnpoMeXXyTo4Hasa aTTecTaumns 0,25
UTOrro: 17 17 0.25 37.75

5.2. CTpyKTypa OUCLUNNINHBI AN5 3a04HOW hopMbl 0byveHus.

Cem Paspen pucumniamHbl Bupbl yuebHoM paboThbl, BK/NlOYasA caMoCToATesIbHYI0 paboTy n
TPYyBAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |KoHTpo CP Cc3
Nb
1 2 4 5 6 7 8 9 10 11
10 Posib, 3Ha4YeHne 1 cogep>xaHne Aesonpon3BOACTBA B TAMOXEHHbIX OpraHax 2 2 20
10 HopmaTmBHO-MeTOoAMYecKas 6a3a Aes0nNpoM3BOACTBA B TAMOXKEHHON CMCTEME 1 2 20
10 TpeboBaHMA K 0HOPMIEHNIO LOKYMEHTOB B TaMOXXEHHbIX opraHax. Nopsaaok BeAOMCTBEHHOI 0 1 2 18
XPaHeHWs LOKYMEHTOB M OpraHm3aums nx Aesonpon3sBoACcTBa B TAMOXKEHHbIX OpraHax
10 MpomMexxyTo4YyHasa aTTecTauums 0,25 3,75
UTOro: 4 6 0.25 3.75 58
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5.4. Copep>XaHue pa3gesnoB gucumnauHbl (Moayna) «OCHOBBLI AOKYMEHTO000pOTa B TaMOXKEHHbIX OpraHax», oopasoBaTesibHble
TEeXHOJIOrum

JIEKLIMOHHBIN KypC

CemMm

HauMmeHoOBaHue TeMbl
OUCLUMUNJINHDI

TpyaoeMKocTb (4achl)

o®0

390

030

Copep>xaHue

dopmMupyembie
KOMNeTeHUuUuU

Pe3ynbTaTbl OCBOEHUSA
(3HaTb, yMeTb, BJlafeThb)

OG6pasoBaTesibHble
TeXHOoJIOrmum

1

2

3

4

5

6

7

8

9

9,10

Ponb, 3Ha4vyeHue n
copepxxaHue
nenornpovssoacTea B
TaMO>XEHHbIX OpraHax

LOenonpon3BoACTBO Kak
obecneymnBatowas hyHKUNSA
yrnpaB/iieHNs1 B TAaMOXXEHHbIX
opraHax; HOpMaTUBHO-
MeTogunyeckas 6asa
[enonponsBoacTBa B
TaMOX>XEHHOI CucTeme

OnkK-2.1;

3HaTb: METOAbI U CPeACcTBa
noJsly4eHns, XpaHeHns
NHGOPMaLMN CM YyHEeTOM
TpeboBaHuin
NHHOPMaLMOHHON
6e3onacHocTun B
TaMOXXEHHbIX OpraHax.
YMeTb: NpoBOANTbL aHaNn3
NepBUYHbIX U MPOM3BOAHbIX
rnokasaTtenen ons
onpegeneHns TeHAEHUN
pa3sutusa BTO n
HOpPMMPOBaAHNA OCHOBHbIX
HanpaBiieHnn
COBEpLLEHCTBOBaHUA
TaMO>XEHHOro
perynuposaHus. BnageTb:
WHCTPYMEHTaMn Noucka,
cbopa xpaHeHUe n aHanms
WHopMaLnmn pasiInyHoOro
XapakTepa.

Nekuns-becepa, Cnanga-
nekuws, nckyccmsa

9,10

LOKYMEHTbI U CUCTEMBI
OOKYMeHTauuu B
TaMOXXEHHbIX OpraHax

[HokKyMmeHT, ero poJsib n
PYHKLNK; Knaccnpunkaumnsa
[OKYMEHTOB; Crocobbl u
TeXHWKa Co34aHunsa
OOKYMEHTOB; npoLecc
YHUdMKaumnm
[enonpon3soncTsea

OnkK-2.2;

3HaTb: OCHOBHbIE
NPUHLUMMbI, HAaNpPaBAeHNA 1
NCTOYHNKN aHaINTNYECKON
paboTbl B TaMOXXEHHbIX
opraHax. YMeTb:
NpPoBOANTL aHaNn3
NepBUYHbIX U MPON3BOLAHbIX
rnokasaTtenen gns
onpeneneHna TeHAeHUNN
pa3sutua BTO n
HOpPMUMPOBAHNA OCHOBHbIX
HanpasfieHun
COBEpLLUEHCTBOBaHUA
TaMOXXEHHOro
perysanpoBaHms.
Bnapetb:coBpeMeHHbIMN
WH(OPMaLNOHHBLIMN
TexHonornaMu ans
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
peweHunsa 3a8ay
npodeccnoHanbHom
nesTeNbHOCTU
9,1 TpeboBaHus K O6wme TpeboBaHUA K OrnkK-2.1; 3HaTb: MEeToAbl U CPpefCcTBa
ohopmMsieHN0 JOKYMEHTOB ohopMIeHN0 PEKBN3NTOB Mosly4YeHuns, XxpaHeHns
B TaAMOXXEHHbIX OopraHax [OKyMeHTa; 6n1aHKkun WH(opMaunm CM y4eToMm
LOKYMEHTOB TaMOXXEHHbIX TpeboBaHUmn
opraHoBs; TpeboBaHus K MH(pOPMaLNOHHON
TeKCTaM CnyXebHbIX 6e3onacHocTK B
LOKYMEHTOB; npaBusa TaMO>XEHHbIX OpraHax
MoAroToBKN N ohopMaeHns YMeTb: MpoBOAUTbL aHaIN3
oTheIbHbIX BUAOB OpraHun3 rnepBUYHbIX U NPON3BOAHbIX
aLNOHHO- rnokasaTtenen pns
pacnopaanTesibHbIX onpeneneHus TeHaeHunn
O0OKYMEHTOB B pa3sutua BTO n
TaMO>XEHHbIX OpraHax (OpPMMPOBAHNA OCHOBHbIX
HanpasneHun
COBEepLUEeHCTBOBaHMUA
TaMOXXEHHOr o
perynupoBaHusa. Bnagets
WHCTPYMEHTaMun Nouncka,
cbopa xpaHeHue n aHanns
VHGOoPMaLUN pa3INyYHOro
XapakTepa
9,10 OokymeHTOO6OPOT B MoHATre n ocobeHHOCTHN OMnK-2.2; 3HaTb: OCHOBHbIE
TaMO>XEHHbIX opraHax nOoKyMmeHToobopoTa B MPUHUKUMBI, HAaNPaBAEHUS n
TaMO>XXEHHbIX OpraHax; NCTOYHMKN aHaINTN4YeCcKon
cofep)xaHue cTagun paboTbl B TAMOXXEHHbIX
nOoKyMmeHToobopoTa B opraHax. YMeTb:
TaMO>XXEHHbIX OpraHax; NPoBOAUTb aHan3
paboTa ucnonHmnTenemn c rMepBUYHbIX U MPON3BOAHbIX
LOKYMeHTaMu; rnokasaTtenen ons
onpegeneHns TeHAEHUNN
pa3sutus BTO n
HOpPMMPOBaAHNA OCHOBHbIX
HanpaBieHnn
COBepLUEeHCTBOBaHUSA
TaMOXXEHHOro
perynvposaHus.
BnapeTb:coBpeMeHHbIMKN
MH(MOPMALMOHHbLIMU
TexXHosIornamMun gns
peweHnsa 3a8ay
npodeccnoHanbHoOM
nesTeNbHOCTU
9,10 [MopsnoOK BEAOMCTBEHHOIO HomeHknaTypa gen: OnkK-2.1; 3HaTb: MeTOoAbl N CpeaCcTBa

XpaHeHNsa OOKYMEHTOB 1
opraHnsauuna nx

Ha3HauveHue, CTPYKTypa,
NnopsAoK (hopPMUPOBAHNS

NnoJlyYeHus, XpaHeHns
WHOPMaLIMM CM YYETOM
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Cem

HanMeHoBaHue TeMbl
OUCLUNJINHBI

TpyaoeMKocTb (4achbl)

(o] o)

390

03®0

Copep>xaHue

dopmMupyeMblie
KOMMeTeHUuuu

Pe3synbTaTbl OCBOEHUA
(3HaTb, yMeTb, BJlafgeTh)

OOpa3oBaTesibHble
TEeXHOJIOTUMU

2

3

4

5

6

7

8

9

AenonpounssoncTtea B
TAaMOXXEeHHbIX OpraHax

¢opmMurpoBaHVe aen B
TaMOXXEHHbIX OpraHax;
npaswia opopmneHns aen
B TAMOXKEHHbIX OpraHax

TpeboBaHumn
nHMOPMaLMOHHON
6e3onacHocTn B
TaMO>XEHHbIX OpraHax.
YMeTb: MpoBOAUTbL aHaIN3
rnepBUYHbIX U NPON3BOAHbIX
rnokasaTtenen pns
onpeneneHus TeHaeHunn
pa3sutua BTO n
(OpPMMPOBAHNA OCHOBHbIX
HanpaBneHun
COBepLUEeHCTBOBaHMUA
TaMO>XEHHOro
perynmposaHusa. BnageTsb:
WHCTPYMEHTaMun Nouncka,
cbopa xpaHeHue n aHanns
VHGOoPMaLUN pa3INyHOro
XapakTepa.

9,10

OpraHusauunsa paboTbl
BEJOMCTBEHHOI0 apxuBa "
3KCnepTM3a LEeHHOCTH
L0OKYMEHTOB B
TaMOXXEHHbIX OpraHax

Ha3Ha4yeHue n kputepun
3KCMepTn3bl LEHHOCTM
OOKYMEHTOB; nposefeHune
3KCMepTn3bl LEHHOCTK
OOKYMEHTOB B
TaMO>XXEHHbIX OpraHax;
opraHusaumsa paboTsl
apxvBa TaMO>XEHHOr o
opraHa, ero 3aga4ym u
PYHKLNN

OlK-2.1;

3HaTb: METOAbI U CPEeACcTBa
Mosly4YeHus, XxpaHeHns
WHopMaunm CM y4eToMm
TpeboBaHUmn
NHMOPMaLMOHHON
6e3onacHocTn B
TaMO>XEHHbIX OpraHax.
YMeTb: MpoBOAUTbL aHaIN3
rnepBUYHbIX U NPON3BOAHbIX
rnokasaTtenen pns
onpeneneHus TeHaeHunn
pa3sutua BTO n
(OpPMMPOBAHNA OCHOBHbIX
HanpasneHun
COBEpLUEeHCTBOBaHMUA
TaMO>XEHHOro
perynmposaHus. BnageTsb:
WHCTPYMEHTaMun Mouncka,
cbopa xpaHeHue n aHanns
VHGOoPMaLUN pa3INyYHOro
XapakTepa.

9,1

OpraHusauunsa paboTbl
cnyx6ebl
OOKYMEHTaLMOHHOro
obecneyeHns TaMOXKEHHbIX
opraHos

3anayun n PyHKUUK cny>Kbbl
OOKYMEHTaLWUOHHOIr o
obecrneyeHna TaMOXXeHHOro
opraHa; COTpyaHUKN,
OTBETCTBEHHbIE 3a
[enonpon3BoACTBO B
TaMOXXEHHOM opraHe

OlK-2.2;

3HaTb: OCHOBHbIE
MPUHUUNBI, HAaNpPaBJEeHUS n
WCTOYHUNKW aHaINTNYECKON
paboTbl B TAMOXXEHHbIX
opraHax. YMeTb:
NPoBOAUTb aHan3
rMepBUYHbIX U MPON3BOAHbIX
rnokasaTtenen ons
onpegeneHns TeHAEHUNN
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
pa3sutus BTO n
PHOpPMMpPOBaAHNA OCHOBHbIX
HanpaBieHnn
COBepLUEeHCTBOBaHUSA
TaMOXXEHHOro
perynvposaHus.
BnapeTb:coBpeMeHHbIMKN
MH(MOPMALMOHHbLIMU
TexHoornaMmn ans
peweHunsa 3a8ay
npodeccnoHanbHoM
0eAaTenbHOCTU.
9,10 NHpopMmaTusaums 3HaTb: YMeTb:

[esionponsBoacTBa B BnaneTsb:|/textareal|

TaMO>XXEHHbIX OpraHax u

OCHOBbI 3/1IEKTPOHHOI 0

[0OKyMeHToobopoTa

nTOoro: | 17 | 4
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

CemMm Ne paspena oMCUUNINHDI HauMmeHoOBaHMe NpakKTUYeCKUX 3aHATUMA 06bem B yacax
0®0 390 03%0
1 2 3 4 5 6
9,10 [JOKYMeHTbl N CUCTEMbI JOKYMEHTauun B Knaccugurkaumsa [okyMeHTOB. [JoKkyMeHTauns TaMOXKEHHbIX opraHoB. Crocobbl n TeXHMKa 6 2
TaMOXXEHHbIX OpraHax CO3[aHnsa JOKYMeHTOB. [pouecc yHUduKaumm esionponssoncTsa.
9,10 TpeboBaHMS K 0hOPMIEHUIO [OKYMEHTOB B BnaHKn [OKYMEHTOB TaMO>KEeHHbIX OpraHoB. TpeboBaHMA K TeKCTaM CyKebHbIX 6 2
TaMOXXEeHHbIX OpraHax [OKyMeHTOB. lNMpaBunia NMoaroToBky 1N 0HOPMIIEHUS OTAENbHbBIX BUAOB OpraHn3aLoHHO-
pacnopaanTesbHbIX JOKYMEHTOB B TAMOXXEHHbIX OpraHax.
9,10 [MopanoK BeJOMCTBEHHOIO XpaHeHus HomeHknaTypa Aen: HasHavyeHue, CTPYKTypa, nopsafok hopmmposaHus. Npasuna 5 2
OOKYMEHTOB 1 OpraHusaumsa nx ohopMJIeHUA Aen B TaMOXXeHHbIX opraHax. OnepaTuBHOE XpaHeHne JOKYMEHTOB 1 Aen
0e/10Mpon3BoACTBa B TAMOXXEHHbIX OpraHax
UTOro: 17 6

CUMYNISILMOHHbBIE 3aHATUA, UX HAUMEHOBaHue, coaep>XkaHue U o6beM B yacax

Y4eO6HbIM MJIaHOM He NpeaycMOTPEHO

5.6. JlabopaTopHblie 3aHATUA, UX HAUMEHOBaHMe U 06beM B Yacax

CemMm Ne paspena pUCUUNIUHBI HauMmeHoBaHue nabopaTopHbiX paboT O6beM B Yacax
(0] ]e)] 390 03P0
1 2 3 4 5 6
UTOrro:

5.7. MpuMepHasa TeMaTUKa KYpPCOBbIX NpoeKToB (paboT)

Y4eOHbIM MJIaHOM He NpeayCcMOTPEHO
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

CemMm Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7

Paspgen 1. Posnb, 3Ha4eHue 1 cogepxaHme HanuncaHune pnoknaga uav NOAroTOBKa 3NEKTPOHHON npeseHTaumnm 2 4 6

0enonpon3BoACTBa B TaMOXEHHbIX Hepens

opraHax/lenonpon3soncTBO Kak

obecneyunsatowan pyHKLMS ynpaBaeHUs B

TaMOXXEHHbIX OpraHax

HopmaTuBHO-MeTOAnYeckas 6a3a HanncaHvne poknaga wav NOAroTOBKa 3/1€KTPOHHOW Npe3eHTaumm 8Hepen 4 6

[e/0Npon3BoACTBa B TAMOXXEHHON CUCTeMe A

Copep>xaHune 0enornpovsBoAcTBa B HanuncaHvne poknaga wav NOAroTOBKa 3NEKTPOHHOW NpeseHTaumm 11 4 6

TaMOXXEHHbIX OpraHax Hepens

[JoKyMeHTauus TaMOXXEHHbIX OpraHoB MoAroTOBKM 3/IEKTPOHHOWN Npe3eHTaunmn 14 4 6
Hepens

Pa3zpen 2. JOKyMEHTbl U CUCTEMBI HanncaHne poknaga nnv NOAroTOBKM 3NEKTPOHHOWN NMpe3eHTaumnm 2 4 6

OOKYMEHTaLUnn B TAMOXXEHHbIX OpraHax. Hepens

LOKyMeHT, ero posib U yHkuunn. Mpouecc

YHUMKaUnM Oesonpon3soncTea

Knaccngpukaumsa oOKyMeHTOB HanncaHvne poknaga wuavm NoAroTOBKM 3NEKTPOHHOW NMpe3eHTaumnm 8Hepen 4 6

A

Cnocobbl 1 TeEXHUKA CO34aHNA OOKYMEHTOB HanucaHue goknaga nan nogroTOBKU 3/IEKTPOHHOM Npe3eHTaunm 10 4 6
Hepens

Mpouecc yHndbuKaumm oenonpon3BoacTsea PelueHne cuTyauMoHHbIX 3a4a4 WA NOArOTOBKM NEKTPOHHOW NMpe3eHTaumnmn 13 4 6
Hepens

Pa3znen 3. TpeboBaHUA K ohopMAeHUIO HanuncaHune pnoknaga wuan NOAroTOBKa 3/EKTPOHHON npeseHTaumm 14 2 6

OOKYMEHTOB B TaMOXXEHHbIX opraHax. Obwume Hepens

TpeboBaHMSA K 0POPMJIEHNIO PEKBU3NTOB

OOKYMeHTa

BnaHkn LOKYMEHTOB TaMOXXEHHbIX OPraHoB, HanuncaHvne pnoknaga wav NOAroTOBKa 3NEKTPOHHOW NpeseHTaumm 15 2 2

TpeboBaHUSA K TEKCTaAM CNy>KeOHbIX Hepens

[OKYMEHTOB

MpaBuaa NoaroToBkKN N ohopMieHNs HanuvcaHune goknada nanm nogroToOBKN 3NEKTPOHHOW npe3eHTaumu. NMoarotoBka 16 2 2

OTAeNbHbIX BUAOB OPraHn3auoHHO- Hay4HbIX CTaTen Hepens

pacnopaanTenbHbIX LOKYMEHTOB B

TaMOXXEHHbIX OpraHax

NTOro: 38 58

5.9. KanenpapHbin rpacduk BocnuTaTeNibHOU paboThl N0 AUCUMUNJIMHE
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Moaynb

JaTa, MecTo npoBeneHus

HaszBaHue MeponpusaTus

dopmMa npoBeneHus
MEeponpuaTUsA

OTBEeTCTBEHHbIN

HocTuXXeHus
obyualowmxcs

Monaynb 3 YyebHo-
nccnepoBaTenbckas u
Hay4HoO-uccnenoBaTebCckas
[esTeNbHOCTb

oKTA6pb 2025, ®reE0Y BO
«MI'TY»

TpeboBaHMs K ochopMIEHUIO
DOKYMEHTOB B TaMOXEHHbIX
opraHax

[pynnoBas

KaHpop C.A.

OnkK-2.1;
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue CcblIKa

MeToaunyeckoe nocobue No NpPoBEAEHWIO JIEKLMOHHbBIX 1 http://lib.mkgtu.ru:8002/libdata.php?id=2100002608
CEMNHAPCKNX 3aHATUIA N0 AncunnanHe "KOHTpaKTbl B
MeXXAyHapoAHou Toproeae" ana cneunanbHocTn 080115
"TaMmo)xeHHoOe feno" : ong CTyAeHTOB O4YHOW U 3a04HOWN
dopm 0byyeHus / [cocT. 3.A. Yupr]. - Mankon : MarapuH O.T.,
2013.-45c.

6.2. JiuTtepaTypa ona caMmocTosTesibHOM paboT

HasBaHue CcblniKa

3noBa, .B. OCHOBbI LOKYMeHTO060POTa B TaMOXEHHbIX https://intermedia-publishing.ru/Elova_Docs.html
opraHax D/1eKTPOHHbIN pecypc]: y4ebHoe nocobue / I'.B.
2nos.a. - CMN6.: NHTepmenus, 2014. - 204 c. - 3BC
«NIHTepmegunsa» -

F'yryesa, T. A. KOH(naeHUanbHOe 0enonpon3sBonCcTBo : https://znanium.ru/catalog/document?id=374318
yyebHoe nocobue / T.A. F'yryeBa. — 2-e n3g., nepepab. un
non. — MockBa : UH®PA-M, 2021. — 199 c. — (Bbicwee
obpa3oBaHue: bakanaspuaTt). — DOI 10.12737/23514. - ISBN
978-5-16-012525-1. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/1246745

Y4yebHo-MeTOoOM4YECKME MaTepuanbl Aa1a caMocToaTesiIbHON paboTbl 0by4vatowmxcsa us yncna
WHBANIMAOB M JINL, C OFPaHNYEHHbIMM BO3MOXKHOCTAMM 340poBbsa (OB3) npenoctasnsioTca B hopMax,
afanTMPOBaAHHbLIX K OrpaHNYeHNAM NX 300PO0BbA U BOCMPUATUS NHGOpMaLnn:

ONs VL C HapyLLeHMAMUN 3peHuns:

e B Me4vyaTHOW hopMe yBEJSINYEHHDBIM LLPUGTOM,
B )OopMe 3N1eKTPOHHOIro AOKYMeEHTa,

B hpopmMe ayaunocpanna,

e B nevyaTHom popMe Ha s3blke bpanns.

ONns nuu c HapyLweHuamMmu cnyxa:

e B revyaTHOW chopme,
e B (hopMe 3/IeKTPOHHOr0 OOKYyMeHTa.

Ona nuuy, ¢ HapyLWeHNsaSMM ONMOpPHO-ABUraTesIbHOro annapaTa:
e B nevyaTHomn opme,

¢ B (popMe 3/IeEKTPOHHOIr0 OOKYMEHTa,
e B hbopMe ayanocpanna.
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7. ®OHA, OUEHO4YHbIX CPencTB AN NPoBeneHUs NPOMEe>XYTOYHOMU

aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS

obpasoBaTesibHOW NPOrpaMMmbl

Stanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy)

o®0 390 0390

HaumeHoBaHue y4yebHbIx
OVCLUMJIMH,
cdopmMupyoue
KOMNeTeHUUM B npouecce
OCBOEHMA
obpaszoBaTenbHOM
nporpaMMbl

ONK-2.1 MNMpumeHsieT MeToabl cbopa, 06paboTKM 1 aHanM3a gaHHbIX AN paboTbl C OCHOBHbLIM

1 NPOrpaMMHbIMU

npogoyktTamMmum, ncnoab3syembiMn B COBDEMeHHOIh NMpaKTuKe oCyleCcTBNeEHNA TaMOXXEHHbIX onepau.vn7| N TaMO>XXeHHOro

KOHTpOSA.

7 8 CTtaTucTtuka

4 4 WNHdpopMaumoHHble
TEexHoJ0rnm

4 6 MpaKTnka no nosiy4eHuto
nepBUYHbIX
npogecCnoHasbHbIX YMEHWUIA
1 HaBbIKOB

9 10 OcHoBbI OKyMeHToobopoTa B
TaMOXXEHHbIX OpraHax

10 1112 MNpeoannioMHas NpakTuKa

7 7 Tamo>XxeHHoe
OeKapupoBaHue

8 10 Hay4Ho-nccnepoBaTtenbckas
paboTa

8 9 Tamo)XeHHasa CTaTUCTUKa

6 8 MpakTuka No Nosay4eHuto

npoeccnoHas bHbIX YMEHUN
1 OMbITa NPogeccMoHanbHon
LeaTenNbHOCTH

NeATESIbHOCTU U I/IHCbOpMI/IpOBaHI/Iﬂ OpraHoB FOCV,EI,apCTBeHHOPI BJ1AaCTWN 1 obuiecTsa.

ONK-2.2 lNMpumMeHseT coBpeMeHHble NH(OPMaLIMOHHbIE TEXHOIOMUM AN1S peLleHns CTaHAapTHbLIX 3a4a4 NpodecCcnoHanbHowm

7 7 TamoxxeHHoe
JekfapvpoBaHue

8 9 Tamo)XeHHasa CTaTUCTUKa

7 8 CTtaTuctuka

8 10 Hay4Ho-nccneposaTtenbckas
paboTa

6 8 MpakTuka No Nosay4yeHuto
npodeCcCnoHaNbHbIX YMEHUN
1 onblTa NpodeccmoHanbHON
0eATeNbHOCTU

4 6 MpakTuka No nosy4eHuto
nepBUYHbIX
npogecCUoHasbHbIX YMEHUI
1 HaBbIKOB

4 4 NHdopMaumoHHbIe
TexHoJ0rum

2 3 OCHOBbI Hay4HbIX
nccaenoBaHum

10 1112 MNpeoannioMHas NpakTuKa

9 10 OcHoBbI OKYyMeHToobopoTa B
TaMOXXEHHbIX OpraHax

7 8 SKOHOMUKA TaMOXXEHHOIr o
aena

6 7 TaMOXXeHHbIe nJiaTexu

7.2. OnucaHMe nokKasartenen u KputepueB oueHUuBaHuA KOMMNEeTeHL MM Ha Pa3JINYHbIX

dTanax Mux cbopmuposal-mu, onucaHue LKaJibl oueHuBaHusA

MnaHupyeMsbie KpuTepuu oueHUBaHUsA pe3ynbTaToB obyyeHus HaumeHoBaHue
pesynbTaThl HeynoBNEeTBOPUT |yaoBneTsoputen XopoLio OTJINYHO OLEHOYHOro
oCBOEHMA eNnibHO bHO cpeacTBa

KOMMeTeHuUn
1 2 3 4 5 6

MHOPMaLMOHHOK 6e30nacHOCTW;

OlK-2: CnocobeH ocyuwecTBnaTb c6op, 06paboTKy, aHaNM3 faHHbIX 4S9 peLleHns NpodeccMoHaNbHbIX 3a4ay,
NHMOPMNPOBaAHNS OPraHOB FOCYAapPCTBEHHOM BNacTu 1 obuiecTBa Ha 0OCHOBE MHGOPMaLVOHHOW 1 Brubnunorpaduryeckon
KYJIbTYpbl C MPUMEHEHNEM MHHOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHOIOMUIA U C y4eTOM OCHOBHbIX TpeboBaHui
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

OMNK-2.1 NMpumeHseT meToabl cbopa, 06paboTkn 1 aHanmsa aoa
MNCMOJIb3yeMbIMU B COBPEMEHHOM NPaKTUKE OCYLLECTBIEHNA TaMOXXEHHbIX ornepaLu

HHbIX ONA paﬁOTbI C OCHOBHbIMU NpOrpaMMHbIMN NPOAYKTaMWU,

N U TAaMOXXEHHOIr0 KO

HTpONS.

3HaTb: METOAbI 1
cpeacTsa
nony4yeHus,
XpaHeHns
MHopMaunm cm
yyeToM
TpeboBaHui
MHOPMaLMOHHOM
6e3onacHoCcTM B
TaMOXKEHHbIX

®parmeHTapHble
3HaHWA

HenonHble 3HaHuA

CdopmupoBaHHble,
HO cofep kaluune
oTAefNbHbIe
npobenbl 3HaHUSA

CdopMupoBaHHble
cncTemMaTuyeckue
3HaHUs

opraHax.

YMmeThb: YacTu4Hble yMeHUA | HenosHble yMeHUsa | YMeHMs NosHble, CchopMupoBaHHbIe
OCyLeCcTBAATb JonyckaroTcs yMeHUNs

nounck, cbop, HebonblUne

XpaHeHue n owmnbKn

aHanm3

MHpopMaunmn

passIn4yHOro

XapakTepa ans ee

MCNoJsIb30BaHUSA B

npogeccuoHanbHO

N NesaTeNbHOCTU.

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
MHCTPYMEHTaMMn B/lafeHmne e MpuMeHeHne cucTemMaTU4ecKoOM | cucTeMaTuyeckoe
rnoncka, cbopa HaBbIKamMm HaBbIKOB npUMeHeHnn npuMeHeHne
XpaHeHue un HaBbIKOB HaBbIKOB

aHanm3 JonyckatTcs

nHhopMaumm npobensi

pasnn4yHoro

XapakTepa.

OlNK-2: CnocobeH ocyuwecTBnaTb cbop, 06paboTKy, aHann3 faHHbIX 4SS peLleHns NnpodeccMoHaNbHbIX 3a4ay,
NHMOPMUPOBaAHNSI OPraHOB FOCYAapPCTBEHHOM BNacTK 1 obLiecTBa Ha 0OCHOBE MHGOPMaLNOHHOW 1 Brubnunorpaduryeckon
KYJIbTYpbl C MPUMEHEHNEM MHHOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHOIOMUIA 1 C y4eTOM OCHOBHbIX TpeboBaHui
MHMOPMaLMOHHOK 6e30nacHOCTY

OMNK-2.2 MpuMeHseT coBpeMeHHble NHHOPMaLMOHHbIE TEXHONOMMN A5 pelleHns CTaHAapTHbIX 3a4a4 NpodeccnoHalbHON

0eATesIbHOCTU U NHPOPMMPOBaHNA OpraHOB FOCY,D,apCTBeHHOPI BN1aCTn 1 obuiecTsa.

3HaTb: OCHOBHble | PparMeHTapHble HenonHble 3HaHua | CchopmumpoBaHHble, | ChopMupoBaHHbIe
MPUHUKUNBLI, 3HaHUsA HO cogep>kawme cucTemMaTuyeckmne
HanpaBneHus n oTAesbHble 3HaHWS
NCTOYHUKN npobenbl 3HaHUSA
aHaINTU4YecKomn
paboThl B
TaMO>XE€HHbIX
opraHax.
YMeTb: NpoBoANUTL [ YacTUYHbIE yMeHUs | HenonHble yMeHna |[YMeHus nosHble, CchopMupoBaHHbIe
aHa/N3 NepBUYHbIX JonyckatoTcs yMeHUNs
M NPOU3BOAHbIX HebosnbLne
rnokasaTtenen gnsa ownbkKmn
onpepeneHns
TeHOeHUnn
pa3sutusa BTO n
dhopmMupoBaHus
OCHOBHbIX
HanpaBieHU coBe
pPLUEHCTBOBaHMUA
TaMO>XEHHOr o
peryampoBaHus.
Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
COBpPEMEHHbIMU BllageHne e NpuMeHeHne CUCTeMaTUYeCKOM |cucTemMaTuyeckoe
MH(OPMaLMOHHBLIM | HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
M TEXHOJIOTUAMM HaBbIKOB HaBbIKOB
ONs peleHuns jonyckatTcs
3apad npobenebl
npogeccruoHaibHO
N 0esATeNnbHOCTHU.

OlMK-2: CnocobeH ocyuwiecTBnsaTb cbop, 06paboTKy, aHanM3 OaHHbIX AN peLeHns npodeccnoHanbHbIX 3aau,
MHMOPMNPOBAHMS OPraHOB rocyAapCTBEHHOW BNacTu 1 obuwecTBa Ha OCHOBe MHOPMaLMOHHOM 1 Bubnunorpaguyeckon
KYNbTYypbl C NIPMMeHEeHNneM NHPOPMALIMOHHO-KOMMYHUKALMOHHbBIX TEXHOJIOMUIA N C Y4eTOM OCHOBHbIX TpeboBaHui

17/31




MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

MHPOpPMaLMOHHOM 6e30nacHOCTK;

OMK-2.1 MpumeHseT MeToabl cbopa, 06paboTKM 1 aHaNM3a faHHbIX AN PaboThl C OCHOBHLIMY NPOrPaMMHbLIMUK MPOAYKTAMU,
MCMOoJIb3yeMbIMU B COBPEMEHHOW NMPAKTUKE OCYLLECTBJIEHNSI TAMOXEHHbIX OrNepaLnii 1 TaMOXKEHHOIr0 KOHTPOJIS.

3HaTb: MeToAbl 1
cpencTsa
nonyyeHus,
XpaHeHns
MHopMaunm cm
y4eToMm
TpeboBaHun
MHMOPMaLMOHHON
6e3onacHoCcTn B
TaMOXXEHHbIX

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepxKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTeMaTmyeckume
3HaHWA

opraHax
YMeThb: YacTu4Hble yMeHUs | HenosHble ymMeHus | YMeHnsa noJiHble, CchopMupoBaHHbIe
oCyLecTBAATb jonyckatTcs yMeHus

nouck, cbop, HebonbLne

XpaHeHne un owmnbKkmn

aHanm3

MHpopMaLunun

passM4yHOro

XapakTepa ans ee

MCMONIb30BaHUS B

npodgeccruoHaibHO

N 0eATenbHOCTU.

Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
MHCTPYMEHTaMu B/lafeHmne e MpUMeHeHne cucTemMaTU4eCcKOM | cucTemMaTunyeckoe
rnoncka, cbopa HaBblKamMu HaBbIKOB npuMeHeHnn npuMeHeHne
XpaHeHne n HaBbIKOB HaBbIKOB

aHanm3 JonyckawoTcs

MHpopMaunmn npobensl

passIn4yHOro

XapakTepa

7.3. Tunosble KOHTPOJibHbIE 3aAadHUA U UHbIE MaTepuanbl, HeobXxoauMbie 417 OUEHKHU
3HaHUN, ymel-mﬁ, HaBbIKOB U (MN1M) oNbITa AEATENIbHOCTHU, XapakKTepu3ylouwux 3Tanbl
cbopmupoaal-ma KOMMNEeTeHLUUNn B npouecce ocsoeHusn 06pa303aTean0|7| nporpamMmmbli

Bonpocehl K 3a4eTy no aucumnianHe "OCHOBbI AOKYyMeHT0060poTa B TaMOXXEHHbIX opraHax"

1. TamO>XXeHHoe OeNnonpon3BoacTBO KaK OTpaXXeHne CUCTEMbI N TEXHONIOT UKW ynpaBeHNA
0eATeNIbHOCTbIO TaMOXXEHHbIX OPraHoOB.

2. YnpaBneHne NHGOpPMauMOHHBIMU pecypcaMn - 0AHO N3 OCHOBHbIX HanpaBAeHui
[esiTeNIbHOCTU B TAMOXXEHHbIX OpraHax.

3. JOKYMEHT KaK UCTOYHUK N HOCUTENb UHOopMaLunn. PyHKUMN OOKYMeHTa. [IBnxeHue
OOKyMeHTpyeMon nHdopmaumm B cucTemax ynpasieHus.

4, CeoncTBa nHopMaunm, Cooep Kallencs B OKyMeHTax. BansHmne cBoncTe nHpopmMaumm Ha
KayecTBO NPUHMMAEMbIX YNPaBJ/IEHYECKUX PELUEHUN.

5. HOpMaTVIBHO-MeTO)J,VI‘-IeCKVIe OOKYMEHTbLI MO Aenonpon3ssoacTBy N apxXmMBHOMY Oeny.

6. Cﬂy)KﬁbI OOKYMEHTaUMOHHOIo Y MHPOPMaLMOHHO-aHAINTNYECKOro obecneveHuns
neaATeNlbHOCTU TaMOXEHHbLIX OPraHoOB.

7. HopMaTuBHble akTbl ®TC Poccuun, pernamMeHTupytowme nogroToBkKy n ohopmMmieHmne
OOKYMEHTOB, UCMOJIb3YeMbIX B eATeNIbHOCTN TaMOXXEHHbIX OpraHos.

8. YHUpnKauma n ctTaHgapTusaunsa 4OKYMEHTOB. YHUPUUMPOBAHHbLIE CUCTEMbI JOKYMEeHTaLun,
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ncnosibdyembie B 0eATesIibHOCTUN TaMO>XXEHHbIX OPraHoOB.

9. OcobeHHOCTM NoAroTOBKM N 0DOPMJIEHNS COBMECTHbIX IOKYMEHTOB C ABYyMs 1 6onee
opraHmM3auusiMun.
10. TpeboBaHMA 1 NpaBuia 0hOPMJIEHNS HEKOTOPLIX YNPaBieHYeCKNX JOKYMEHTOB: J0roBOp,

KOHTPaKT, 0OBEPEHHOCTb N AP.

11. NHhopMaLMOHHbIE AOKYMEHThI 1 TpeboBaHWSA, NpeabaBasieMble K NX 0hOPMAEHUIO.
12. DTanbl NOAFOTOBKN CNY>KEOHbIX AOKYMEHTOB.
13. [OoKyMeHTO060pPOT B TAaMOXKEHHOM OpraHe: cogep>xaHune (0OKYMEeHTOMOTOKMN), 3Tansbl,

cpencTBa MOAENINPOBAHUS.

14. O6bekTMBHbIE U CyOBEKTUBHbIE (DAKTOPbI POCTa AOKYMEHTO0060pPOTa B TAMOXXEHHbIX
opraHax.
15. OCHOBHbIe NPUHLMNbI paunoHanM3aumm gokymeHToobopoTa B TaMOXXEHHOM OpraHe.

CncTeMHbIN Nnoaxon K yrnpaBJ1€HNIO AOKYMEHTaMWN B OpraHn3aunn.

16. MoHATME «MHGpOoPMaUNOHHO-NoUcKoBasa cuctema» (UIMNC). Knaccnpumkaums v
npuHUuMnuanbHaa cxema pabotel UMC.

17. OUMNC, ncnonb3yemble B AeATENIbHOCTN TaMOXXEHHbIX OPraHOB: UX Ha3Ha4YeHue u
PYHKUNOHaNbHbIE BO3MOXXHOCTMW.

18. OcobeHHOCTU OpraHu3aL M Oesonpon3BoACTBa B TAMOXEHHbIX opraHax no paboTe ¢
YCTHBIMU N MUCbMEHHbIMK OBpaLLeHNSAMIN rparKaaH.

19. MopsafoK 1 CPOKM PpacCMOTPEHNS 3asBNEHNI FpaXkaaH B Cydae 06>XanoBaHUSa UMK
peweHuns, oencteuns (6e3nencTems) TaMOXXEHHbIX OPraHoB.

20. OpraHu3auunm paboTkl C LOKYMEHTaMW, COAEPXKALLUMN KOMMepPYeCcKyto, CnyxxebHyio,
rocyapCTBEHHYIO TallHy, KOHpUAEHLNATbHYIO UHGOPMaLMIo.

21. HomeHKNaTypa gen, ee BuAbl, poJib 1 Ha3HAa4YeHMe B AeATesIbHOCTUN OpraHm3aunm, cxema
MOCTPOEHUS.
22. MopsAaok nepenayn oen B apxmB TaMoXXeHHOro opraHa. OcobeHHOCTU nNepedaydn B apxmB

TaMOXeHHOro opraHa ,El,eKJ'Iaan,VIVI Ha TOBapbl N JOKYMEHTOB K HUM, Aen 06 AAMUNHNCTPATUBHBbIX
nMpaBOHapyLweHNAX, JINYHbIX Oen n ap.

KOHTpOJIbHbIE BONPOCHI M 3a4aHUA ONA NPOBeneHus TeKyliero
KOHTpons

1.[lenonpon3BoacTBO Kak obecrneynBatollas pyHKUMS yrpaBaeHNs B TAMOXKEHHbIX OpraHax.
2. HopmaTumBHO-MeTOoAMYeckas 6a3a 0enonpon3BoacTBa B TAMOXKEHHOW CUCTEME.

4. Cnocobbl 1 TeEXHUKA CO3AaHUS OOKYMEHTOB; NpoLLecC YHUUKaumnm genonponsBoacTsa.
5. TpeboBaHUA K TEKCTaM CNy»XebHbIX JOKYMEHTOB.

6. Coaep>xaHue cTaanmn 4OKyMeHToobopoTa B TaMO)XXEHHbIX OpraHax.

7. PaboTa ncnonHuTenen c AOKyMeHTaMMU.
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8. ®opmMuMpoBaHUE feN B TAMOXKEHHbIX OpraHax.
9. ObecneyeHne COXPaHHOCTM ALOKYMEHTOB apXuBa.

10. KOHTPOJ1b UCNOJIHEHNA AOKYMEHTOB B TaMOXXEHHbIX OpraHa

TecToBble 3aaHNS OJ19 MPOBEAEHNA OCTAaTOYHOr0 KOHTPOJIS 3HAHWIA MO AUCLUUMNIIMHE

1. JokyMeHTOO60pOT - 3TO:
COBOKYMHOCTb BHYTPEHHUX W BHELIHMUX OOKYMEHTOMNOTOKOB OpraHm3aumu,
OBWKEHNEe NOKYMEHTOB C MOMEHTa NOCTYMJIEHUS A0 MOMEHTa UX UCMOSHEHUS,

OBM>XXeHne JOKyMeHTOB C MOMeHTa UCMNOJIHEHNA OO0 MOMEHTa UX NMNOoCTYnNnJaeHUA B Apyryto
opraHmnsauwuto,

Habop 6usHec-npoueayp;

2. No cnocoby hmkcaunm 0OKyMeHTbl BbiBAlOT:
a) rpagumyeckue,

6) Tunosble,

B) C/IOXKHbIE,

) MNCbMEHHbIE;

3. Mo HanMEeHOBaHMNIO AOKYMEHTbI ObIBAIOT:
a) MNCbMEHHbIE,

6) cny>xebHble NucbMa,

B) aKyCTun4eckue,

) NPOTOKObI;

4. Tlo 1opnanyeckomn cuie JOKYMeHThl MoApa3aenatoTcs Ha:

a) BHyTpEeHHue,
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6) NnogInHHbIE,
B) odpmumabHble,

r) NoAJIoXKHbIE;

5.BbnaHkK - 3T0:

a) CTaHOAPTHbIN nncT bymarnm, Ha KOTOPOM BOCMPON3BOONTCA nHpopMauusa
06 opraHmn3saunmn-aBTope,

6) cTaHgapTHbLIN INCT ByMarmn ¢ NOCTOAHHBIMU N MEePEMEHHbIMU PEKBU3MTaMU,
B) AOKYMEHT, cogepxaw i nocToAHHYO nHGopMaunto o6 aBTope,

r) CTaHOapTHbIA AUCT OyMaru, Ha KOTOPOM BOCMPOW3BOASATCS MOCTOSIHHbIE PEKBU3UTHI
opraHmMsauumn-aBTopa;

6. lBM>KeHne 0OKYMEeHTOB B TaMOXXEHHOM OpraHe oTpa’kaeT:
CTPYKTYPY TaMOXXEHHOro opraHa,
hyHKUNOHaNbHoe pacrnpeneneHmne ob6a3aHHOCTEN MeXXOy COTPYAHUKAaMN TaMOXXEHHOro opraHa,
MapLpPyTbl LOKYMEHTOMNOTOKOB,

CTPYKTYPY TaMOXXE€HHOIro opraHa v pacrnpepeneHne obs3aHHoOCTENR;

7. B TaMO>XeHHbIX opraHax rnpuMeHseTcsa )opMa opraHmsaumu 0enonpon3BonCcTea:
LeHTpasn3oBaHHas,
JeueHTpasn3oBaHHas,
nepapxuyeckas,
dpYHKUMOHaNbHaA,

CMellaHHaA,

8. K o6wunmM hpyHKUNAM JOKYMEHTa OTHOCATCS:
a) KOMMYHUKaTUBHa4,
6) ynpaBneH4yeckas,

B) NpaBOBas,
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r) MHOPMaLNOHHas,

9. lOKyMeHT, apeCcoBaHHbI PYKOBOAUTENIO N MHHOPMUPYIOLLMIA €ro 0 CNOXXMBLUENCS CUTyauun,
conep>Kallnii BbIBOALI 1 NpeaioxXeHNss aBTopa, Ha3biBaeTCs:

a) cny>xebHol crnpaBKkon,
6) cny>xebHon 3anuckon,
B) AOKJIA4HOM 3aMnCKomn,

r) 06 BbACHUTENIbHOW 3aMNCKON;

10. B ocHOBe yHU(PUKaLNN OOKYMEHTOB JIEXUT:

1) TEKCT,

2) rpacguyeckas Mmoaenb NoCTpPoOeHUs,
3) coaep)aHne OOKYMeHTa,

4) Ha3Ha4YeHne OOKYMEeHTa;

11. ®depnepanbHble opraHbl FOCYyAapPCTBEHHOW MCNOMHUTENIbHOW BAACTW U3fatoT cledyolme Buabl
HOPMaTUBHbIX NMPAaBOBbLIX aKTOB (BbibepuTe rpynny):

1) NpWKa3bl, Pacropsi>KeHns, MOCTAHOBNEHUS, LMPKYAsSPHble NMUCbMa, OpraHU3aLUMOHHbIE NUCbMA,
NHCTPYKLUMN;

2) NpWKasbl, YKa3aHWs, UMPKYISApHbIE MMCbMa, PACMopPsXKeHUs, NpaBuia, MHCTPYKLNK;

3) pacnopsiXKeHus, npaBusa, MHCTPYKLUK, MOCTAaHOBJIEHUS, MPUKa3bl, MOJIOXKEHWS.

Bonpock! o519 NpoOBEepPKU OCTaTOYHbIX 3HaHWUI

1. TamoXXeHHOe 0enonpon3BoACTBO KaK OTpa)kKeHne CUCTEMbI U TEXHOJIOrUKn
yrnpasJieHNd 0edTeJ/IibHOCTbIO TaMO>XeHHbIX OPraHoOB.

2. YnpaBseHne nHpopMaumMoHHbIMU pecypcamMmn - O4HO N3 OCHOBHbLIX HanpaB/eHUN
0eATesIbHOCTU B TaMOXXEHHbIX OpraHax.

3. LOKYMEHT KaK UCTOYHUK N HOCUTENb UHpopMaunn. PyHKLNN OOKYMeHTa. Bu>XeHune
OOKYMEHTMpPyeMOon nHgopMaumm B CUCTEMaAX yrNpaBaeHus.

4. CBoucTBa MHMOPMaLUK, coaep Kallenca B LOKYMeHTax. BnvsHne cBONCTB MHopMaLnMm Ha
KayecTBO NPUHMMaEMbIX YNPaB/I€HYECKMX PeLleHnN.

HopMaTuBHO-MeTOoAMNYECKME AOKYMEHTbl Mo Ae/IONPON3BOLACTBY U apXUBHOMY Oeny.
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6. Cny>6bl [OKYMEHTALMOHHOIO N NHHOPMaLIMOHHO-aHaNNTNYecKoro obecneyvyeHuns
0eATesIbHOCTU TaMOXXEeHHbIX OPraHoB.

7. HopMaTusHble akTbl ®TC Poccun, pernameHTUpyrowmne nogrotosky n ohopmseHmne
OOKYMEHTOB, NCMNO0JIb3yeMbIX B A€ATENbHOCTN TaMOXEHHbIX OPraHoB.

8. YHUMKaUNa v cTaHaapTU3aLUnsS JOKYMEHTOB. YHUULIMPOBAHHbBIE CUCTEMbI [IOKYMEHTaLINW,
NCMNoJb3yeMble B [eATeNIbHOCTM TaMOXEHHbIX OPraHoB.

0. OCcobeHHOCTU MOArOTOBKU N 0hOPMIIEHNA COBMECTHbLIX AOKYMEHTOB C ABYMSA 1 Bosee
opraHusaumnamu.
10. TpeboBaHua 1 NpaBuaa 0HPOPMAEHNS HEKOTOPLIX yNpaB/ieHYeCKNX OOKYMEHTOB: AOroBop,

KOHTPaKT, OBEPEHHOCTb 1 Ap.

11. NHdOpMaLUMOHHbIE OKYMEHTbLI 1 TpeboBaHUsA, NpeabaBASEMbIE K UX 0OPMIIEHMIO.
12. STanbl NOAFOTOBKN C/IyXKEOHbIX OOKYMEHTOB.
13. [OKyMeHTO060pOT B TaMOXKEHHOM OpraHe: cogep)XaHune (4OKYMEHTOMOTOKM), 3Tansbl,

cpeancTtea MoaennmpoBaHnA.

14. O6bekTMBHbIE U Cy6BbEKTUBHbIE (DAaKTOPbLI POCTa AOKYMeHT0060pOTa B TaMOXXEHHbIX
opraHax.
15. OCHOBHbIe NPUHLMNbI paLMoOHanM3aumm 0oKymeHToobopoTa B TaMOXXEHHOM OpraHe.

CUCTeMHbI NoAXo4 K yNpaBiaeHNio AOKYMEeHTaMN B opraHu3auun.

16. MoHAaTne «mHpopMaLnoHHO-Monckoeasa cuctema» (UMC). Knaccugpumkaumsa m
NpUHUMNManbHasa cxeMma pabotoel UMC.

17. OWMNC, ncnonbsyemble B AeATESIbHOCTU TaMOXEHHbLIX OPraHoB: UX Ha3HavYeHne u
PYHKLMNOHAbHbIe BO3MOXXHOCTM.

18. OcobeHHOCTU OpraHu3aL MM Oesionpon3BoACTBa B TaMOXEHHbIX opraHax no paboTe ¢
YCTHbIMA N MNCbMEHHbIMIN 06pa|_|_|,eH|/|;|Mv| rpa>xgaH.

19. MopsafoK 1 CPOKM PacCMOTPEHUS 3asiBNIEHNI Fpa)kaaH B Cilyyae 06>kasnioBaHUS UMK
pelleHuns, nencteus (6es3nencTems) TaMOXXEHHbIX OPraHoB.

20. OpraHmnsaumm paboTbl C [LOKYMEHTaMM, CogepXallMMN KOMMEpPYECKyto, CiyxebHyio,
rocygapCTBEHHYIO TalHy, KOHpnaeHUanbHy0 MHMOpPMaLNIO.

21. HoMeHknaTypa Aen, ee BUAbl, POJib U Ha3Ha4YeHNe B AesATeNIbHOCTU OpraHM3aumm, cxema
NMOCTPOEHMS.
22. Mopsanok nepeaayn gen B apxvue TaMOXXEHHOro opraHa. OcobeHHOCTU nepenayn B apxus

TaMOXXEHHOIro opraHa AekJapaunini Ha ToBapbl U JOKYMEHTOB K HUM, Aen 06 agMUHUCTPATUBHbIX
NnpaBOHapYLLUEHNSX, INYHbIX Oen u ap.

7.4. MeToamnyeckue MaTtepuasnbl, onpeaensiowme npouenypbl oOueHMBaHUA 3HAHUM,
YMEHMM U HaBbIKOB, U ONbITa AEeATEJIbHOCTU, XapaKTepu3yloLwux 3Tanbl (poOpMUpoBaHUA
KOMMNEeTeHLUun

7.4.1.MeToamnyeckme MmaTtepmanel Npu npueme 3ayvyeTa
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3a4eT no gucumnanHe (Moayo) CAyXUT OJa oueHKN paboTbl obyyatolerocs B Te4eHme
ceMecTpa (CEMeCTPOB) N NPM3BaH BbISBUTb YPOBEHb, MPOYHOCTb M CUCTEMATUYHOCTb MOJTyYEHHbIX
UM TEOPEeTUYECKUX U MPAKTUYECKUX 3HAHUIN, NPUOBpPEeTEeHUs HAaBbIKOB CaMOCTOSTEsNIbHOW paboThl,
Pa3BUTUS TBOPYECKOI0 MbILLIEHUS, YMEHMNE CUHTE3UPOBATb MOJTy4YEHHbIE 3HAHWS U MPUMEHSTb UX B
peLLleHnn NpoeccnoHabHbIX 3a4ay.

LLikana oueHnBaHusA OueHka KpuTepum BbiCTaBJIEHNA OLEHKU
100-npoueHTHas WKana HeynosneTBOpUTEIbHO MeHee 50 % npaBubHbIX OTBETOB
Y 0oBNEeTBOPUTENLHO 50- 69 % NpaBWbHbLIX OTBETOB
Xopowo 70-84 % npaBuJIbHbIX OTBETOB
OT/Mn4HO 85-100 % npaBWJIbHbLIX OTBETOB
[Byx6annbHas WKana He3a4yTeHo He BbINoJIHEHO
Ba4yTeHo BbinosHeHo
HeTbipex 6annbHas WwKana HeynosneTBopnTenbHO Oby4valoWnnca He 3HaeT 3HAYUTEsSIbHOM 4acTu
MporpaMMHOro MaTepuana, OonyckaerT,
CyLLeCTBEHHble owmnbKn, c 6onbLINMUN
BaTpyAHEeHMAMU BbIMOJIHAET NpaKkTUYeCcKune
aboThl.
YooBneTsopuTeNbHO Obyvatowmnncs ycBOUN TONbKO OCHOBHOMW
MaTepuasl, HO He 3HaeT OTAeflbHbIX JAeTanen,
\jjonyckaeT HEeTOo4YHOCTH, HeLoCTaTO4YHO
npasuibHble hopMyIMpoBKN, HapyLlaeT

nocnenoBaTeNIbHOCTb B U3J10KEHUU MPOrpaMMHOro
MaTepunana n ncnblTbiBaeT 3aTpyoHeHunsa B
BbIMOJIHEHUN NMPAKTUYECKNX 3aaHunn.

XopoLuo Obyyatowmnca TBepao 3HaeT MNpPOrpaMMHbIN
MaTepuas, rpaMOTHO 1 MO CyLLeCcTBY U3naraeT ero,
He [onyckaeT CyLWeCcTBEHHbIX HETOYHOCTel B
0TBETE Ha BOMPOC, MOXET MPaBUIbHO MPUMEHATH
TeopeTnyeckue NoN0XKEHNS " BnageeT
HeobXoAUMBIMM  HaBblKaMW  MpPW  BbINOJIHEHUN
NpPakTUYeCKNX 3afaHunN.

OTnAnyHo Obyyatowmnca rnyboko M MpPoOYHO YCBOWJ BeCH
NporpamMMHbIA MaTepuan, ncyepnbiBatoLLle,
nocnenoBaTesIbHO, FPAMOTHO W JIOFMYECKU CTPONHO
ero n3naraeT, TecHO YyBfA3blBaeT Teopuwo d
npakTukon. O6y4alwmMnca He 3aTpyaHseTca (g
OTBETOM MpX BMAOU3MEHEeHWWN 3afaHuns, cBO6OAHO
CNpaBfseTcs C 3ajadamMu, 3afaHuaMu U Apyrumu
BUAAMUN MPUMEHEHUA 3HaHWIA, MOoKa3blBaeT 3HaHUS
3aKOHOA4ATENIbHOr0 MU HOPMaTUBHO-TEXHUYECKOrO
MaTepnasios, NpaBuibHO 06OCHOBLIBAET MPUHATHIE
pelweHns, BlajeeT pa3HOCTOPOHHUMN HaBblkaMu 1
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npnemMmamm BbINONIHEHNA NpaKTU4eCKnx pa60T,
06Hapy>xMBaeT yMeHne camocTosiTeNlbHO 06obwaT
N n3naraTb MaTepuas, He foMnyckas ownbok.
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8. YyebOHO-MeTOAMYEeCcKOe u uH(hOopMauMOHHOe obecneyeHne AUCLUMNJIUHDI
(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue CcblIKa

2noBa, [.B. OCHOBbI JOKYMeHT0060pOTa B TaMOXEHHbIX https://intermedia-publishing.ru/Elova_Docs.html
opraHax [3n1eKTpoHHbIN pecypcl: ydyebHoe nocobue / I'.B.
3nos.a. - C6.: NHTepmemns, 2014, - 204 c. - 3BC
«NHTepmenns»

8.2. lononHuTesIbHaA nurepaTtypa

HasBaHue CcblniKa

Fyryesa, T. A. KOH(naeHUanbHOe 0enonpons3sBoaCcTBo : https://znanium.ru/catalog/document?id=374318
yyebHoe nocobue / T.A. F'yryeBa. — 2-e n3g., nepepab. un
non. — MockBa : UH®PA-M, 2021. — 199 c. — (Bbicwee
obpa3oBaHue: bakanaspuaTt). — DOI 10.12737/23514. - ISBN
978-5-16-012525-1. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/1246745

MaTBeeBa, B. A. OCHOBblI [OKYMeHTO060pOTa B TaMOXKeHHbIX | http://www.iprbookshop.ru/84844.html
opraHax [9neKTpoHHbIN pecypc]: y4ebHo-HarnagHoe

nocobue n NnpakTukym / B. A. MaTBeeBa. - M.: Poccuinckas
TaMo)>XeHHas akagemus, 2016. - 134 c. - 3bC «IPRbooks»

KoHunaeHunanbHoe 0esionpon3BoACTBO U 3aLUNLLEHHbIN http://www.iprbookshop.ru/66416.html
3/1IeKTPOHHbIN [OKYMEHTO060pPOT [DNeKTPOHHLIA pecypcl:
y4ebHuk / H. H. KyHseB n gp.; noa pea. H. H. KyHses. - M.:
Jloroc, 2016. - 500 c. - 3BC «IPRbooks»

KupcaHoBa, M. B. lenoBasa nepenucka : y4ebHo- https://znanium.ru/catalog/document?id=379306
npakTuyeckoe nocobue / M. B. KupcaHoBa, H. H. AHogunHa,
0. M. AkceHoB. — 3-e n3a. — Mocksa : UHOPA-M, 2022. —
136 c. — (Bbicluee obpasoBaHue: bakanaspuaT). - ISBN
978-5-16-009918-7. - TeKCT : 3N1€KTPOHHbIN. - URL:
https://znanium.ru/catalog/product/1710999

8.3. MHPOpPMaALMOHHO-TEIEKOMMYHUKALMOHHbIE pecypchbl ceTu «MIHTepHeT»

Znanium.com. ba3oBas KONNEKLUUS : SSIEKTPOHHO-6MbnoTevyHasa cuctema : cant / OO0 "Hay4yHo-
nsgatenbckuim ueHTp UHgpa-M". - MockBa, 2011 - - URL: http://znanium.com/catalog (naTa
obHoBneHunsa: 06.06.2019). - Pexxmm gocTyna: oasa 3aperucTtpup. nosib3oBaTtesien. - TEKCT:
3/1EKTPOHHbIN. ®oHA DBC dhopMUpyeTcs C y4eTOM BCEX U3MEHEeHUI obpa3oBaTesibHbIX CTaHOAPTOB U
BKJ/It0OYaeT y4ebHunku, y4ebHblie nocobus, YMK, MoHorpadgumn, aBTopedepaThl, AuccepTauunm,
3HUMKSIONeann, CNoBapu U CNpaBoOYHUKN, 3aKOHO4ATE/IbHO-HOPMAaTUBHbIE [OKYMEHThI,
crneunanbHble Nepuoanyeckmne n3gaHusa n n3gaHus, BbiNnycKaeMble n3gaTtesibCTBaMu BY30B.
http://znanium.com/catalog/ IPRBooks. ba3oBas Konfekuuns : 3n1eKTpoHHO-bnbnnoteyHas cnctema :
canT / ObwecTBO C OrpaHNYeHHON OTBETCTBEHHOCTbLIO KoMnaHuma "An MNMn Ap Megmna". - CapaTos,
2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum goctyna: ons 3apeructpup.
nofib3oBaTesien. - TEKCT /IEKTPOHHbLIN. ABNAETCHA pacnpoCcTpaHeHHbIM 06pa3oBaTebHbIM
9NEKTPOHHbBIM PeCcypCcoM AN BbICLUMX N CPEAHUX CneunanbHbiX y4ebHbiX 3aBeaeHnn, Hay4yHo-
nccnefoBaTenbCKUX MHCTUTYTOB, Ny6nnYHbIX 6ubnmnoTtek, NnprnobpeTatowmx KOpnopaTUBHLIA AOCTYN
Ons ceomx obyyvatowmxcs, npenogasatenenn n T.4. 3bC BKkAOYaeT y4ebHyo 1 Hay4YHY0 nuTepaTypy
Mo HanpaBJIEHNSAM NOATOTOBKU BbICLLErO 1 CpedHero npogeccnoHansHoro obpasoBaHus.
http://www.iprbookshop.ru/586.html UHTepMeauns. IneKTpoHHO-bnbnnoTeyHaa cuctema. Konnekumns
Tamo)xeHHoe aeno : canT / 3paTenbcknin ueHTp MHTepmenus. - CaHkT-MeTepbypr, 2014 - .- URL:
http://www.intermedia-publishing.ru/custom.html - Pexxum gocTtyna: ansa saperucrpup.
nonb3oBaTenen. - TeKCT 31eKTPOHHbIN.DBC — cobcTBeHHas pa3paboTka nsgatenbCcTBa
«NHTepMenmns», 3aperncTpmposaHHas kak CMU n kak 6a3a gaHHbIX, NO3BOAAIOLLLAA NOyYaTb
JOCTyN K KHMraM nocpencteom cetu NMHTepHeT. http://www.intermedia-publishing.ru/custom.htmi
HauwnoHanbHas anekTpoHHas bubnunoteka (HIB) : peaepanbHasa rocynapcTBeHHas
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MHOPMaLMOHHaa cucTema : CanT / MMHUCTepPCTBO KybTypbl Poccuinckon ®enepaummn, Poccnimnckas
rocynapcTBeHHas bubnnoteka. - MockBa, 2004 - - URL: https://H36.pd/. - Pexxum goctyna: ans
3aperncTpup. nosib3oBaTenen. - TeKCT: 31eKTPOHHLIN. HI3B - npoekT POCCMNCKON rocyaapCTBEHHOW
bubnmnotekn. HaunHasna c 2004 r. NMpoekT HaunoHanbHas anekTpoHHasa bubnmorteka (H3B)
paspabaTbiBaeTCs BeAYLLNMM POCCUNCKMMN BnbnnoTekamm npm nogaep>xke MmHuctepcTea
KynbTypbl Poccnnckon ®epepaunn. OcHoHas uesnb HIB - obecneynTs cBOGOOHbLIN [OCTYN
rpaxgaHam Poccuinckon depepaumm Ko BCEM U3JAHHbLIM, U34AaBAEMbIM U XPaHALWMMCS B JOHAAX
POCCUNCKUX BNBANOTEK N3JAHUAM U Hay4YHbIM paboTaM, - OT KHUXKHbIX MaMATHUKOB UCTOPUM U
KYNbTYpbl, O HOBENLLINX aBTOPCKNX Npoun3BeneHnin. B HacTosalwee BpeMsa npoekT HOb BkaovaeT
6onee 1.660.000 anekTpoHHbIX KHUT, Bonee 33.000.000 3anncen kKaTtanoros. https://H36.pd/
dneKTpoHHas bubnunoteka: bubnmnoteka guccepTauunm : canT / Poccninckas rocygapcTBeHHas
bnbnnoTteka. - Mocksa : PI'b, 2003. - URL: http://diss.rsl.ru/?lang=ru. - Pexxum gocTtyna: ans
3aperucTpup. nosb3oBaTenen. - TeKCT: 3N1eKTPOHHbIA. B COOTBETCTBUN C NPUKA30M reHepasibHOro
anpekTopa PIB Ne 55 01 02.03.2012 r. nosib3oBaTensaMm BupTyasnbHbIX YATasIbHbIX 3aJ10B pa3peLleH
3AKA3 Ha ne4vaTb MNOJIHbIX TEKCTOB AnccepTaunin n3 36/ Prb. MNMpu nepsom obpalleHnn K pecypcam
36/ PI'B Heob6Xx0AMMO NPONTY perncTpaLmio B BUPTYanbHOM YuTasabHOM 3ane PI6.POCCUNCKAS
HALUWMOHAJNIbHAA BUBJIMOTEKA (PHB) : canT / Poccnnckasa HaunoHanbHasa bubnmorteka. - MockBa :
PHB, 1998. - URL: http://nlr.ru/. - Pexxum focTtyna: Ana 3aperncTpup. nonb3osaTtenien. - TEKCT:
9NEKTPOHHBIN. "... 0AHA U3 KPYMHENLINX B MUpEe 1 BTOpasa No BeanymHe oHA0B B Poccuinckom
defepalmn - CAY>XXUT POCCUNCKON KYNbTYpe N HayKe, XpaHUT HaLMOHaJIbHYIO NaMsATh,
CNocobCTBYET NPOCBELLEHMIO HAaCeNALWNX POCCUIO HAPOAOB U PAacNPOCTPAHEHNIO NAEN ryMaHn3Ma.
... B hoHpax bnbnnotekn xpaHutcsa 6onee 38,6 MJIH 3K3. NPOM3BEAEHUI MeYaTUN N UHbIX
WH(OPMALMOHHbLIX PECYPCOB, B TOM YUCE N HA 3NIEKTPOHHbLIX HOCUTENSAX, AOCTYMHbIX LUMPOKOMY
Kpyry nonb3oBaTtenen. ExxerogHo PHB nocewaeT okono 850 ThIC. YnTaTenen, KOTopbiM BblOaeTCs
00 5 MJIH U30aHnN, K ee 3NeKTPOHHbIM pecypcaM obpallatoTcs 3a rof cebie 10 MAH yaaleHHbIX
nonb3oBaTtenen. ... CoxpaHas KyJbTYPHYIO N NCTOPUNYECKYIO MPeeMCTBEHHOCTb, BEPHOCTb
6nbnmoTeyHbIM TpaanuLUmMaM, 3a50XKeHHbIM elle B MmnepaTopckon MNybnnyHon 6ubnmnoteke, PHB
cerogHs — COBpeEMEHHOEe NHOPMaLIMOHHOE yyYpexxAeHne, OCHalleHHoe HOBENLWNM 0bopyaoBaHNEM
1 CBOEBPEMEHHO OTBeYatlolwee Ha HaCyLlHble BbI30Bbl BpeMeHn." (unTtaTta ¢ canTa PHB:
http://nir.ru/nir_visit/RA1162/rnb-today ) http://diss.rsl.ru/ eLIBRARY.RU. : Hay4Haa 3neKTpoHHas
bnbnnoTteka : canT. - Mocksa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. - Pexxum goctyna: ans
3aperucTpup. nosib3oBaTesnien. - TeKCT: 31eKTPOHHbIN. MnaTdopma eLIBRARY.RU 6bina co3naHa B
1999 roay no nHnunaTmee Poccnickoro oHaa hyHOaMeHTaIbHbIX UCCNenoBaHU s
obecnevyeHnsa pOCCUNCKMM YHEHbBIM /IEKTPOHHOIO A0CTYMa K BeAYLW MM NHOCTPaHHbIM Hay4YHbIM
n3ganmam. C 2005 roga eLIBRARY.RU Havana paboTy € pycckoa3sbl4HbIMU MyBAMKaLMAaMnN U HblHE
ABNSETCS BEOYLLEN SNTEKTPOHHON BMBINOTEKO HAayYHOW NMEPNOONKN Ha PYCCKOM A3blKe B MUpE.
https://elibrary.ru/defaultx.asp ®enepanbHas TamoxxeHHas cnyx>xba - http://rtu.customs.ru/,
https://customs.gov.ru/ Tamo)xeHHas cny>xba Poccuiickon ®epgepaunm B 2018 rogy - https://minfin.g
ov.ru/common/upload/library/2019/04/main/06_Federalnaya_tamozhennaya_sluzhba v_2018 godu.p
df http://rtu.customs.ru/
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

9.1 OcHOBHbIe cBepeHuss 06 usyvaemMom Kypce

®dopMbl NPOBEAEHNS 3aHATN

O4Hasg copma obyyeHuns: Jlekumm - 17 4acos, NpakTMHeckme 3aHaTua - 17 vaca.
3ao4Has popmMa o0byyveHunsa: Jlekuunn -4 4aca, NpakTUYeCcKne 3aHaTmsA - 6 4acos.

DOopMbl KOHTPOJI51

[onyckoM K chaye 3a4yeTa ABASeTCS BbIMOJIHEHME BCEX MPeayCMOTPEHHbIX y4ebHbIM M1aHOM npakTndeckux paboT n ux 3awmTa.
MpoMexXyTO4YHbIN KOHTPOJIb - 3a4eT.
9.2 MNopAnoK N3y4yeHus AUCLUNJIUHBLI

(MocnenoBaTesIbHOCTb AENCTBUN 0BYHaroLLErocs rnpu N3y4eHny ANCUnnanHbl)

Lns cneunannteTa o4HOV (hopMbl 0B6YyYEHNS

Y4yebHbIn NnaH OUCUMNANHBLI NpegycMaTpuBaeT NpoBeAeHNe JIEKLUMOHHBIX U NPaKTUYEeCKMX 3aHATUIA. MaTepuran pa3buT Ha pasaenbl, Ka)Kabii
N3 KOTOPLIX BKJIIOYAET NIEKLMOHHbIA MaTepua, npakTuiyeckne paboTbl U NepeyeHb TeM npeHa3Ha4YeHHbIX AJ1 CAMOCTOSTENbHOr0 U3y4YeHus.

[Mocne KaXkaoro IeKUMOHHOIo 3aHATUA CTYAEeHT O0JI>KeH NMPoCMOTpeTb 3aKOHCI'IeKTI/IpOBaHHbII7I MaTepunasa, C noMoubto y‘-le6HOVI nnTepaTypsbl,
peKoOMeHOO0BaHHbIX WCTOYHUKOB ceTn WHTepHeT pa3o6paTb MOMEHTbI, OCTaBLUMECA HEMNOHATHbIMW, OTBETUTb Ha KOHTPOJIbHbIE BOMPOCHI,
npmeogmnmMblie B KOHLE Ka)xgon Tembl. B cnly4dae eCJin Ha KakKune-1o BOMNpocChl HaWTW OTBET He yOanocCb, CTyOeHT O0J1KeH 06paTI/ITbCﬂ Ha cnepgyrouem
3aHATUN 3a Pa3bACHEHUAMU K NpenoaaBaTesito.

I'IpaKqueCKme pa6OTbI npeaHa3Ha4veHbl Ang 3akpenneHna TeopeTn4eCcKoro Mmatepmuana, noJsiyd4eHnAa npakTn4eCKnx HaBblKOB, CpOpMVIpOBaHI/IFl

0oTAEeJIbHbIX KOMMeTeHUNUI. Nepen 3aHATMEM HY)XHO NMOBTOPUTb OTHOCSLLMIACA K YKa3aHHOW npenonasaTesnemM TeMe MaTepurasl. Bo Bpemsa nposegeHus
NPaKTUYECKOro 3aHATUS CTYAEHT O0J/IKEH BbINOJHUTb BCe HeobXxoanMble pacyeThbl, MPOU3BeCcTn TpebyemMble N3MepeHuns, MPOBECTU UX 06paboTKy u
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T.4. Mo nToram BbINOJIHEHHOW paboTbl HEO6XO0AMMO NPeACTaBUTb Pe3ysibTaTbl NpenoAaBaTesio, OTBETUTb Ha KOHTPOJIbHbIE BOMPOCHI, MPUBOAMMbIE B
MEeTOONYECKUX YKa3aHUSAX K BbINOJIHEHMIO NPaKTUYeCKnX paboT.

[Ona NOMHOLEHHOr0 OCBOEHMS TEM, BbIHECEHHbIX Ha CaMOCTOATEe/IbHOE M3yyeHune HeobxoAMMO MoJIb30BaTbCHA NMTEPaTypor UMeLWencs B
bnbnmnoTteke n peKoMeHAO0BaHHOM NpenogaBaTesieM, 4OCTYNHbIMU NCTOYHNUKAMMW SIEKTPOHHON BrnbnnoteyHonm cnctemsl n cetn MHTepHeT. B paboyen
nporpamMmMe no gucumnanHe NpUBOANTCH NepeyeHb BCeX N3yYaeMblX TeM, NpakKTU4ecKnx paboT, a TakKe OCHOBHas, AONOJHUTEeNbHasa nnTepaTypa,
CCbIJIKW Ha UCTOYHUKU U3 2NIEKTPOHHON BubnmoTevyHonm cnctemsl U cetu MHTepHeT. B ciy4ae ecnm Kakme-To BONPOChl OCTaloTCH HEACHBIMU BO BpeMs
AYAUTOPHbLIX 3aHATUA NN KOHCYbTaL M Heobxoammo obpaTuUThCA K NpenofaBaTento.

3a4eT - NPOBOANTCA OYHO, B YCTHOM hopMe. Ha MOArOTOBKY K OTBETY CTYAEHTY OTBOAUTCS HE MeHee 40 MUH.
Ansa ctyneHTOB 3a04HOU hOpMbI OOYyHeHus
AyonTopHbIe 3aHATUS COCTOSAT U3 JIEKLWIA N NPaKTUYeckKnx paboT B Nepmnon yCTaHOBOYHOW N 3K3aMeHaLWOHHO CecCuii.

B nepuon ycCTaHOBOYHOW CECCMU CTYHOEHTbl 3HAKOMSATCA TakKXe C MNepevyHeM Wn3yYaeMblX TeM, BbIMOJIHAEMbIX MpPaKTUYeCcKnx paboT,
KOHTPOJIbHbIX BOMPOCOB, NpaBuiaMun BbINOJIHEHNS 3a4aHWA, PacCAaHMEM KOHCYbTaLUi.

B nepnon mexny yCTaHOBOHHOVI M 9K3aMeHaLWOHHON ceccuamm MarmnctTp 3HakoMnTCA C BbIHECEHHBIMN Ha CaMOCTOATEJIbHOE U3yHeHNE TEMaMW.
B cnyyae BO3SHMKHOBEHWSA BOMPOCOB CTYOEHT MOXKeT O6paTI/ITbCF| K npenoaaBaTesito JINYHO UJ1n 1o 3J'IeKTpOHHOI7I noyre. B 3Kk3aMeHaUVOHHYO ceccuto
MaruncTp npeacTtaBndeT pe3ysibTaTbl BbINOJIHEHNA MPaKTUYECKNX pa60T, oTBeYaeT Ha BOMNpOoChI npenogaBaTtena no HAM.

3a4eT - NPOBOANTCSA OYHO, B YCTHOW chopmMe. Ha MOAroToBKY K OTBETY CTYAEHTY OTBOAUTCA He MeHee 40 MUH.
9.3 PekoMeHaauum no paborte c peKkoMeHAyeMoOu nutTepaTypon

B pabouell nporpaMmMe COAep>XXUTCS NepeyeHb BCEX U3YYaEMbIX B paMKax AaHHOIo Kypca TeM, MpakTUYecknx paboT n pekoMeHA0BaHHbIX Npu
NX N3YyYEeHUN MCTOYHUKOB. HeobXxoAMMO MOMHUTb, YTO B KOHCMEKTE JIeKUMIA COLEPXXUTCS TOJIbKO MUHMMaJIbHO HEOOBXOAUMbIA TEOPeTUYEeCKU
MaTepuan, Npu CamoCTOATEIbHOM U3Yy4YEeHUN TeM, MOATOTOBKE K labopaTOpHbIM paboTaM 1 NMPOMEXXYTOYHOMY KOHTPOJII0 HEO6X0AMMO MO/Ib30BaTbCH
PEKOMEHA0BAHHOM Kak OCHOBHOW U AOMOJHUTENbHON INTEPATYPON, TakK U UCTOYHUKAMW 3JIEKTPOHHbLIX OBUBANOTEYHbIX CUCTEM U ceTn NHTepHeT.

JNluTepaTypa, pekoMeHayeMas B KadyecTBe OCHOBHOWN, Hambosiee MosHO OTpakaeT cojep)kaHue OaHHOro Kypca, Mo3ToMy Mpu MoAroToBKe
HeobX04MMO NPenMyLLLIEeCTBEHHO MO0JIb30BaThCA €10, HO OTAe/IbHble U3 pacCMaTPMBAEMbIX BOMPOCOB Jlyylle OCBELLEHbl B CreLnabHbIX UCTOYHMKAX,
KOTOpble MPUBOAATCA B CAUCKE AOMOJHUTENBbHON NuMTepaTypbl. TakXKe Tyda OTHEeCeHbl WCTOYHUKW, CopepiKaliye HeobXOoAuMbI CrpaBOYHbIN
mMaTepuan, faroline peTPoCneKTUBHbIN 0630p paccMaTpUBaAEMbIX TEM, HEODXOAUMbIE MPY NMOArOTOBKE [OKIa[0B, pedepaTos.
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

Znanium.com. ba3oBas Konnekuus : 3NeKTPOHHO-6ubnnoTeyHas cuctema : cant / OO0 'Hay4yHo-n3gaTenbCKuim LeHTp
NHppa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: Ans
3apernucTpup. nosibzoBaTtenen. - TeKCT: 3N1eKTPOHHbIN. ®oHA IBC hopMUpyeTCa C y4eTOM BCEX N3SMEHEH U
obpasoBaTesibHbIX CTaHAAPTOB U BKJIOYaAET y4ebHUKKN, y4ebHble nocobus, YMK, MoHorpaduun, aBTopedepaThl,
anccepTaumn, sHUMKAONEANN, CNOBapU N CMPaBOYHNKIW, 3aKOHOAATebHO-HOPMaTUBHbIE AOKYMEHThI, CneunasibHble
nepvoanyeckne N3faHns N n3faHus, BbinyCKaeMble n3gaTenbCcTBamMmum By3o0B. http://znanium.com/catalog/

10.2. NMNepeyeHb HeOOXOAUMBIX UH(DOPMALMOHHbIX CMPABOYHbIX CUCTEM:

Kaxgbin obyyvatowminca B Te4eHmne Bcero nepnona obyvyeHna obecnedyeH nHOANBMAYaAbHbIM
HeorpaHU4YeHHbIM OOCTYMOM K 3/1IeKTPOHHO-6UBIMOTEYHBIM CMCTEMAM:

| HasBaHue

Ina obyyvaouwmxcs obecnevyeH AocTyn (yaaneHHbIn A0CTYN) K CAeAyolWnM COBPEMEHHbIM
npodeccnoHabHbIM 6a3aM AaHHbIX, MHPOPMALIMOHHBLIM CMPABOYHbLIM U MOUCKOBLIM CUCTEMAM:

Ha3BaHue

Znanium.com. ba3oBas KonekUuns : IN1eKTPOHHO-bubanoTeyHasa cuctema : cant / OO0 'Hay4HO-M3[aTENbCKUNA LLEHTP
NHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ons
3aperncTpup. nosab3oBaTesnen. - TeKCT: 3N1eKTPOHHbIN. ®oHA SBC chopMumpyeTCs C y4eTOM BCEX N3MEHEHWI
obpasoBaTesibHbIX CTAaHOAPTOB U BKJOYAET y4ebHUKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
anccepTauumn, sHUMKIONE[MN, CI0BApU N CNPaBOYHUKMW, 3aKOHOAATelbHO-HOPMaTUBHbIE AOKYMEHThI, CleumnasbHble
nepuoanyeckmne N3faHus u N3faHuns, BbinyCKaeMble n3gatenbCcTBamMm By30B. http://znanium.com/catalog/

NHTepMmeamns. dnekTpoHHO-6ubnnoTeyHasa cuctema. Konnekunsa TaMoxxeHHoe Aeno : canT / 3paTenbCcknin LeHTp
NHTepmenuns. - CankT-MeTepbypr, 2014 - .- URL: http://www.intermedia-publishing.ru/custom.html - Pexxum goctyna: gna
3aperncTpup. nosb3oBatenen. - TEKCT 3IEKTPOHHbLIN.IBC — cobcTBeHHas pa3paboTka nspaTtensctea «MHTepMeans»,
3aperncTpupoBaHHas kak CMU n kak 6a3a faHHbIX, MO3BOASAOLWAN NOJyYaTb AOCTYMN K KHAraM NoCpeacTBOM CETH
NHTepHeT. http://www.intermedia-publishing.ru/custom.html

dneKkTpoHHasa bubnnoTteka: bubnmnoTeka ancceptaumn : canT / Poccuinckaa rocyaapcreeHHas bubnnorteka. - Mocksa : PIb,
2003. - URL: http://diss.rsl.ru/?lang=ru. - Pexxum focTtyna: aasa 3aperncTpup. rnosib3osatenen. - TeKCT: 3JIeKTPOHHbIN. B
COOTBETCTBUU C MPUKa30M reHepasibHoro gnpektopa PI'b Ne 55 o1 02.03.2012 r. nonb3oBaTenssM BupTyasbHbIX YNTaNIbHbIX
3an0B pa3peweH 3AKA3 Ha nevyaTb NOMHbIX TEKCTOB AuccepTauunn ns 36 Prb. NMpun nepsom obpalieHnmn K pecypcam b/
PI'6 He06x0AMMO NPONTY PErnUCTPaLMIO B BUPTYabHOM YnTasbHOM 3ane PI6.POCCUNCKAA HALUMOHANIbHASA BUBJIMOTEKA
(PHB) : canT / Poccninckas HaumoHanbHas 6ubnnoTteka. - MockBa : PHB, 1998. - URL: http://nir.ru/. - Pexxum gocTtyna: ons
3aperncTpup. nosab3oBaTesnien. - TeKCT: 3NIEKTPOHHbLIN. '... 04Ha N3 KPyNHEeNnLwmx B Mupe 1 BTopas no seanynHe oHA0B B
Poccuiickon ®efepaumm - CAy>XUT POCCUACKON KybType U HayKe, XpaHUT HauMOHalbHY10 NaMaTb, cnocobcTByeT
NpoCBeLLLEeHNI0 HacenaLWwmx Poccuio HapoaoB 1 pacnpocTpaHeHWo naen rymaHmsma. ... B dongax bubanorekn xpaHntcs
6onee 38,6 MAH 3K3. NpoM3BEeAEHUN NEYaTN N NHbIX NHHOPMALIMOHHbLIX PECYPCOB, B TOM YUC/E U Ha 3JIEKTPOHHbIX
HOCUTeNAX, OCTYMNHbIX LUMPOKOMY KPYry noJsib3oBaTenen. ExxerogHo PHB nocelwaeT okosio 850 ThiC. YuTaTenemn, KoTopbiM
BblAaeTca A0 5 MJIH U3JaHun, K ee 3NeKTPOHHbIM pecypcaM obpallatoTcs 3a rofd cebilwe 10 MAH yaaneHHbIX
rnosb3oBaTenen. ... CoxpaHasa KyabTYPHYIO U UCTOPUYECKYIO MPeeMCTBEHHOCTb, BEPHOCTb BubanoTeyHbIM TpaanumamMm,
3aJ10)KeHHbIM eLle B iMnepaTopckon MybnnyHon 6ubnmoteke, PHb cerogHs — coBpeMeHHoe MHopMaLoHHoe
yypexAeHue, ocHalleHHoe HoBenwnm obopyaoBaHMEM N CBOEBPEMEHHO OTBEYaloLlee Ha HacCyLHble BbI30Bbl BpEMeHN.'
(umtaTa c canta PHB: http://nir.ru/nir visit/RA1162/rnb-today ) http://diss.rsl.ru/

depepasibHas TaMoxeHHas cnyxxba - http://rtu.customs.ru/ , https://customs.gov.ru/ Tamo>xeHHas cnyxba Poccuinckon
®epepaunm B 2018 roay -
https://minfin.gov.ru/common/upload/library/2019/04/main/06_Federalnaya_tamozhennaya_sluzhba_v_2018 godu.pdf
http://rtu.customs.ru/
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

YyebHasa ayantopus ons nposeneHus
3aHATUN NEKLMOHHOI0 1 CEMUHAPCKOro
Tmnos (1-313) 385000, Pecnybavka
Apbires, r. Mankon, yn. NepBomManickas,
nom Ne 191, 3naHne y4ebHoOro kopnyca

Y4yebHas mebenb Ha 44 nocafoyHbIX
MecTa, A0CKa, NepeHocHoe
MynbTUMeOuiiHoe obopynoBaHue
(NpoekTop, 3KpaH)

YyebHas ayanTopums ons npoBeneHus
3aHATUI CEMMHAPCKOro Tuna;
AyaunTopus 05 NnpoBefeHnsa TekyLlero
KOHTPOJIS 1 MPOMEXYTOYHOMN
aTTecTauun (®_aamunH-A-305) 385140,
Pecnybnnka Apbires, TaxTamykamnckumm
paiioH, NrT. 46n1oHoBCKMIA, yn. CBA3N,
aoMm Ne 11, AAMUHUCTpaTUBHOE 34aHne

paboyee mecTo NpenogasaTens;
yyebHaa mebenb Ha 26 NoCafo0YHbIX
MeCT, [OCKa, My/ibTUMeAMnIAHOe
obopynoBaHme (NpoeKTop, 3KpaH)
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