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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 40.03.01 KOpucnpyaeHums

CocTaBuTesnib pabouyer nporpamMMmsi:

JoueHT, KaHA. hnson. HayK MoanncaHo npocton 30 KupxnHosa CeeTniaHa
10.05.2026 AcnaHoOBHa
([OJHKHOCTb, y4eHoe 3BaHue, CTerneHb) (NOANNCH) (®.1.0.)

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbi:
KOHCTUTYLIMOHHOIr0 CTPOUTENLCTBA U rOCYAapPCTBEHHOI0 U MyHULIMMAIbHOr0 yrpaBJieHUs

(Ha3BaHuMe Kadenpsl)

3asefyownin Kagenpon:

10.05.2026 MoanncaHo npocton 3 Bonokoea MapusTTa
10.05.2026 AckapbuneBHa
(mo4annce) (®.1.0.)
CornacoBaHo:

PykosoauTtens OMOT
3aBenyloWmni BbiMycKatoLwen

Katenpon
Mo HamnpaBJIEHWNIO NOAFOTOBKU
(cneunanbHOCTN)
21.05.2026 MoanucaHo npocton 3l Kypb6aHoBa EneHa MuxannoBHa
21.05.2026
(moannce) (®.1.0.)
CornacoBaHo:
HBE MI'TY
(Ha3BaHMe noupa3,|1eneH|/|ﬂ)
21.05.2026 MoanncaHo npocTton 30 N. b. bepbepbsaH
21.05.2026

(noannce) (®.11.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

1. Llenu n 3apa4m OCBOEHMA OUCLUNJIMHDI

LenamMmn ocBOEHUS AUCLUUNANHBI «[enonpon3BoACTBO NAacNopTUCTa» ABASIOTCSA (DOPMUPOBaHME Y
06yYalLMXCa KOMNETEeHL NN, He0bXOANUMBIX A8 OCYLLECTBJIEHNS HOPMOTBOPYECKON,
NpPaBoONPUMEHNTESIbHOW, MPABOOXPAHNTESIbHON, SKCMEPTHO-KOHCYbTALMOHHOW NMPodeCcCUoHaIbHOM
NeATenbLHOCTU B chepe opuUCnpyaeHLnn.

3apaum Kypca:
- rnojlydyeHne BO3IMOXXHOCTU MPUMEHATb TeopeTuyeckme 3HaHNS Ha NMpakTUKe;
- MN3y4YeHre OCHOBHbIX MOJIOXKEeHU EAMHON rocyiapCTBEHHON CUCTeMbl Ae10MNPOM3BOACTBA;

- BblpaboTka yMeHUs paboTbl C AOKYMEHTAMU, a TakK>Ke 3HaHUN O CUCTEME MepCcoHasIbHOro y4yeTa
rpa>xpaH Po;

- W3yYeHue CTaHOapPTOB YHUPULMPOBAHHOW CUCTEMbI IOKYMEHTALNN;

- OCBOEHMe 0eN0oBOW KYJIbTYPbl U MCUXO0JIOr N obweHns.
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

2. MecTo AucuuNAuHbI B CTPYKType ONMOIM 6akanaBpuaTta

AucuunnuHa «JlenonpousBOoACTBO NAacNOPTUCTa» BXOAUT B HacTb o6pa3oBaTesIbHOM
nporpamMMsbl Beiclero obpasosaHusa (OlMOIM), chopMupyemyto y4acTHUKaMn obpasoBaTesbHbIX
OTHOLUEHWUIA, U OTHOCUTCS K AMCUUMINHAM Mo Bbibopy.

Ee mecTO B cncteMe opuandecknx AUCLUNINH onpeaensaeTcs Hepa3pbiBHOM CBA3bIO C TaKUMU
CMEXHbIMWN ANCLUMIMHaMUM NPOoLEeCcCyanbHOro Lukia, Kak NpaBooxpaHUTEsbHbIE OpraHbl, Yron0BHO-
NCNoSIHNTEeNbHOE NpaBo, paXkAaHCKKn Npouecc, AQMUHUCTPATMBHOE NpaBo, [1enonpon3BoAcTBO
cekpeTaps cyna, ApbuTparkHbI npoLecc 1 ap.

3HaHWs, NONYyYEHHblE CTYAEHTaMN B pe3ysibTaTe 0CBOEHUS ANCLMMNHBI «[enonpon3soncTBo
NacnopTuUcTa» MOryT BbITb NoNe3Hbl NpX BeAeHUW y4YeTa NnoJiy4aeMoin 1 oTnpaBnaemMon
KOppPeCcnoHAeHUNn, CucTemMaTn3aumm U XxpaHeHn 4OKYMEHTOB TEKYLLEro apx1Ba, a Takxe B paboTe
Mo COo3aHMI0 CMPABOYHOr0 annapaTa No yyeTy rpakaaH PO, obecneynBaTb yA06HbIA 1 BbICTPLINA UX
nouck un ap. AucumnanHa popMupyeT y o0byyatoumxcsi 0CO3HaHWEe CoLMasibHOM 3HA4YMMOCTH
6yayuwen npodeccnn, npodeccuoHasbHOe NPaBoOCO3HAHNE, pa3BMBAET HaBbIKM AEJI0BOro obLieHuns,
NMoMoraeT OBJlafleTb IOPMANYECKON TEPMUHOSIONNEN, METOAaMU MOJSTYHYEHUs UHGOPMaL MK,
BblpabaTbiBaeT CNOCOOHOCTb OPUANYECKN NMPABUIbLHO KBAIMMPULIMPOBATb haKTbl M 06CTOATENLCTBA,
0aBaTb KBAIMMULMPOBAHHLIE OPUANYECKMNE 3aKJTIOYEHUA U Ap.

M3y4vaeTca gaHHasa gucumninHa B LLeCTOM ceMecTpe. (DOpMOIZ NTOroBOM aTTeCcTaunm aBNAeTCH
3a4erT.
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3. NepeyeHb NIaHUPYEMbDIX pe3ysbTaTOB 00y4YeHusa No aucuuniamHe
(MOAynNi0), COOTHECEHHbIX C MNJIAHUPYEMbIMU pe3yJsibTaTaMU OCBOEHUA

obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

OrnkK-5.1

JIOrn4HO, apryMeHTUPOBaHHO U IOPULANYECKN FPAMOTHO
CTPOUT YCTHYIO U MUCbMEHHYIO peyb, n3naraeT GakTbl 1
06CTOSTENBCTBA, BbIPaXKaeT NPaBOBYO NO3ULMIO

OlnK-5.2

KOppeKTHO MpUMEHSET IPUANYECKYIO JIEKCUKY Npn
OCYLLLEeCTBEHMM NPOPECCUOHANBHON KOMMYHMKaLUN

MNnK-3.1

3HaeT crneunduKky v Buabl NPaBoOXpPaHUTENbHON
[esATeNbHOCTW. OCHOBbI OPraHu3aumnm n pyHKLmMm
roCy4apCTBEHHbIX 1 MPaBOOXPAHUTESIbHbIX OPraHoB.

MNK-5.3

C cobnogeHneM HopM NpoLLeccyasibHOro Npaea v Npasu
LLenonpounsBoAcTBa OhOpMIISeT pe3ynbTaThbl
npodeccroHanbHON AeATeNbHOCTM B IOPUANYECKIMX
LOKYMeHTax

YK-3.4

S heKTNBHO B3aUMOJENCTBYET C APYrMMUN YSieHaMun
KOMaHAbl, B T.4. y4acTByeT B obMeHe nHgopmaunen,
3HaHWSAMU N OMbITOM, 1 NPe3eHTaunn pesynbTaToB paboTsl
KOMaHAbl.

YK-4.1

Bb|6|/|paeT KOMMYHWUKaTUBHO npuemMaembie (popMbl 4e/10BOro
obuieHnsa Ha rocyaapCcrtBeHHOM N MHOCTPaHHOM fA3blKaXx,
Bep6aanble n HeBep6aanble cpeacTea B3auMOAENCTBUSA C
napTHepamu.

YK-4.3

Bepnet nenosyto nepenunucky, yunmTbiBasi 0CobeHHOCTHU
CTUINCTUKN OprLMaNbHbIX N HEOULNABbHBIX MNCEM,
COLUMOKYJIbTYPHbIE pa3inynsa B popMaTe KOppecrnoHAeHLUN
Ha rocyfapCTBEHHOM N MHOCTPAHHOM (bIX) A3blKax.
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( Yyacos
KONM4ecTB
o)
3a Jlek Mp cPn CP
Kypc 3 [Cem. 6 1 17 18 0.25 36.75 72 2

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl KOHTpONA Bupabl 3aHATUNI UToro 3.e.
(KonuyecTso) Yyacos
3a KoHTp Jlek Mp KoHTponb CP
Kypc 3 [Cem. 6 1 1 2 2 4 64 72

06beM AnCUUNANHBLI U BUObl y4ebHon paboThl N0 04HO-3a04HOWN hopMe 0byyveHus.

DopMbl Bupabl 3aHATUA UToro 3.e.
KoHTpona ( Yyacos
KOJIM4ecTB
o)
3a Jlek Mp cPn CP
Kypc 4 [Cem. 7 1 10 10 0.25 51.75 72 2
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5. CTpyKTypa u coaep>XaHue y4eOHOW M BOCNUTATEJIbHON AEATEJIbHOCTU NMPU peasiu3auum AUCLUNJINHDbI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcumMnianHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dDopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no Hepenam cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
6 HopmaTneBHO-MeTOoaM4YeCKasi OCHOBa 2 4 4 8 Bnany-onpoc
[esionpon3BoAcTBa NacnopTucTa.
3aKoHO4aTeNnbCTBO B HaCTWN aKTOB, MHCTPYKLNA,
NOJIOXKEHNN, OPYrMX HOPMATUBHbIX AOKYMEHTOB,
npasu perucTpaumn, yyeTta rpaxxgaH.
6 OoKyMeHTbl 1 0eflonpon3BOoACTBO MacnopTucTa. 4 4 4 8 TecTunpoBaHue, pelleHne
CUTYaLMWOHHbIX 3a4a4
6 CTaHOapTbl OPraHM3aLUMOHHOW 1 pacnopsaanTeNbHON 6 4 4 8 TecTupoBaHue, pelleHne
OOKYMeHTauuu, yHupunumnpoBaHHas cuctema CUTYaLMOHHbIX 3a4a4
obpalleHna JOKyMeHTauum
6 LOenoas KynbTypa. 9TUKa U NCUXOSIOMNA OeN0BOro 8 4 4 8 TecTupoBaHue, pelleHne
obLieHuns. CUTYaLMOHHbIX 3a4a4
6 OpraHu3aumns KOHTPOJS UCNOJHEHNA OOKYMEHTa 12 1 2 4,75 TecTunpoBaHue, pelueHne
CUTYaLMVOHHbIX 3a4a4
6 [TpoMeXxyTo4YHas aTTecTaums 17 0 0,25 3aveT
UTOro: 17 18 0.25 36.75

5.2. CTpyKTypa ANCUMNAMHBI A8 3a04HON hopMbl 0b6yYHeHuUs.

Cem Paspen pucumnamHbl Bupbl yuebHon paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
b
1 2 4 5 6 7 8 9 10 11
6 HopMaTnBHO-MeTOAMYECKas OCHOBa AeN0MpoM3BOACTBa NAacNoOpTUCTa. 3aKOHOA4ATesIbCTBO B YacTu 0,5 0,5 14
AKTOB, MHCTPYKLUIA, NOJIOXKEHNN, APYrMX HOPMaTUBHbIX AOKYMEHTOB, NMpaBu perucrpaumm, y4eTta
rpakaaH.
6 OOKyMeHTbl 1 Ae/10NpOonU3BOACTBO MacnopTucTa. 0,5 0,5 14
6 CTaHAapTbl OPraHM3auUMOHHON U pacrnopsaaMTesibHON AOKYMeHTaunn, yHU1LmMpoBaHHasa cnctema 0,5 14
obpalleHna JOKyMeHTauum
6 [enoBas KyabTypa. 3TUKa 1 NCUXOJ0rna AenoBoro obweHms. 0,5 0,5 14
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Cem Paspen pucumnamHbl Bupbl yuebHoU paboThbl, BKJIlOYaA caMOCTOATEIbHYIO paboTy u
TPYAOEMKOCTb (B Yyacax)
Jlexk Jab ne cPn KPAT |[KoHTpoO CcP C3
nb
1 2 4 5 6 7 8 9 10 11
6 OpraHu3saumsa KOHTPOJIS UCNOJIHEHUS AOKYMEHTa 0,5 8
0,25 3,75
UTOro: 2 2 4 64

5.3.CTpyKTypa AMCUMMNANHBLI A8 O4HO-3204HON hopMbl 06y4eHUS.

Cem Paspen pucumnamHbl Bupbl yuebHoM paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yyacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
b
1 2 4 5 6 7 8 9 10 11
7 HopmaTnBHO-MeTOAMYEeCKas OCHOBa [eI0Npon3BOACTBa NacrnopTUCTa. 3aKOHOAATEeNbLCTBO B HacTu 2 2 10
AKTOB, MHCTPYKLWUI, NOJIOXKEHUN, APYrMX HOPMaTUBHbIX AOKYMEHTOB, MpaBu perncrpaumm, y4eTta
rpakaaH.
7 OOKyMeHTbl 1 Ae/I0NPOoU3BOACTBO MacnopTucTa. 2 2 10
7 CTaHOapTbl OPraHM3auUMOHHON U pacrnopsaaMTesibHON AOKYMeHTaunn, yHU1LmMpoBaHHasa cnctema 2 2 10
obpalleHna JOKyMeHTauum
7 [enoBas KyabTypa. 3TUKa 1 NCUXOJ0rna 4enoBoro obweHms. 2 2 10
7 OpraHu3sauuns KOHTPOJAS UCNOJHEHUA OOKYMEHTa 2 2 11,75
7 NMpomMexxyTo4yHaa aTTecTauums 0,25
UTOro: 10 10 0.25 51.75
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5.4. Copep>XaHue pa3gesnioB gucuMnauHbl (Moayna) «JlenonpomsBoAcTBO NacnopTucrTa», obpasoBaTtesibHbie TEXHOJIOTUMU

JIEKLIMOHHBIN KypC

CemMm

HauMmeHoOBaHue TeMbl
OAUCLUNJUHDI

TpynoeMkocTb (4achl)

o®0

390

030

Copep>xaHue

dopmMupyembie
KOMNeTeHUuUun

Pe3ynbTaTbl OCBOEHMUSA
(3HaTb, YMeTb, BJlafeThb)

OG6pasoBaTesibHble
TEeXHOJIOTuMn

2

3

4

5

6

7

8

9

HopmaTunBHO-
MeToAn4yeckas oCHOBa
[enonpon3soacTaa
nacnopTucTa.
3akoHO4aTesIbCTBO B 4acTwn
AKTOB, UHCTPYKLUNA,
NOJIOXKEHUN, [PYrnX
HOPMaTUBHbIX JOKYMEHTOB,
npaBua perucrpaumn,
yyeTa rpa>kaaH.

1/0,02

0,5/0,01

2/0,05

MpaBuna perncrpauunmn n
CHATMA rpaxkaaH
Poccnnckon depepaunm c
perncTpaunoHHOro y4yeTta
no mecTty npebbiBaHUA 1 NO
MeCTYy XXUTeNbCTBa B
npepenax Poccumckonm
depepaumn (yTB.
NoOCTaHOBJIEHNEM
Mpasutensctea PO ot 17
niona 1995 r. Ne 713).

MNK-3.1; NK-5.3;

3HaTb: cneunduky n Buabl
NpaBoOOXpPaHNTENIbHOWN
0eaTenbHOCTU. OCHOBbI
opraHusaunm n yHKLUUn
rocyfapCTBEHHbIX 1
MpPaBOOXpPaHUTENbHbIX
opraHos;
npogeccnoHanbHoe
0esionpon3BoOACTBO. YMeTh:
NMpaBuJIbHO UCMNOJTHATb UX B
CcBOeW npodeccnoHanbHom
nesTenbHocTn; cobnopaTb
HOPM MpoLeccyasibHOro
npaea v npasuna
0enonpon3BoacTBa.
BrnapeTtb: MeTogMKamMu
NCNOSTHEHUSA OO0/IHKHOCTHbIX
obs3aHHOCTEN No
obecrneyeHmnto 3aKOHHOCTH
1 NpaBonopsaaka,
6e30MacHOCTN INYHOCTM,
obLecTBa, rocynapcTsa;
HaBblkaMun ochopMIIeHUA
pesynbTaToB
npodeccnoHanbHoOM
[eAaTenbHOCTN B
IOPUANYECKUX [OKYMEHTaX

, Nekuuns-6ecena

LOKYyMeHTbI 1
0es10nNpon3BoACTBO
rnacnopTucTa.

4/0,11

0,5/0,01

2/0,05

Buabl LOKYMEHTOB 1 X
Knaccungumkauvsa B
Lenonpon3BoAcCTBe.
Knaccnukauuns
OOKYMEHTOB MO NpU3HaKy
cepbl ncnosb3oBaHUA. Cn
paBOYHO-UH(OPMaLMOHHAas
OOKyMeHTauus.

OMNK-5.1; YK-4.3;

3HaTb: OCHOBbI
cocTaB/ieHns, ohopMIIeHmns
N pefakTUpoBaHus
HaY4HbIX U oL ManbHO-
0EenoBbIX TEKCTOB,
ocobeHHOCTK
KOMMYHUKaTUBHbIX
CTpaTernm n TakTUK B
nenoson cepe
npodeccnoHanbHoOM
nesiTenbHoCTH;
0COBEHHOCTU CTUNINCTUKN
oprumanbHbIX U
HeonUMaNbHbIX NUCEM;

, Jlekunn-snsyanumsaymm
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Cem

HanMeHoBaHue TeMbl
OUCLUNJINHBI

TpyaoeMKocTb (4achbl)

(o] o)

390

03®0

Copep>xaHue

dopmMupyeMblie
KOMMeTeHUuuu

Pe3synbTaTbl OCBOEHUA
(3HaTb, yMeTb, BJlafgeTh)

OOpa3oBaTesibHble
TEeXHOJIOTUMU

2

3

4

5

6

7

8

9

COLMOKYIbTYPHbIE
pasnu4na B hopmaTe
KoppecnoHAeHuunn;
npaBuia opraHnsaunm
JNIN4HOW 1 Aenoson
NMUCbMEHHON
KOMMYHUKaLWK; pevyeBoi
3TUKET, OTpa katoLmi
0CO6EHHOCTN KYNbTypbl
CTpaHbl U3y4aeMOoro si3blka;
npaeuia NnoCTPoeHus
YCTHOW 1 NMUCbMEHHOW
peyn. YMeTb: onpenensaTb
NPUPOAY, CTPYKTYpPY 1
OCHOBHbIE 3JIEMEHTbI
0EesI0BO KOMMYHMKaLuu,
cobnopaTtb
CTUNNCTNYECKUNE U
A3bIKOBbIE€ HOPMbI B
ohnumanbHO-4EN10BOM
NMUCbMEHHOM TeKCTe,
CTPOUTb, 0QOPMASATL 1
pefakTpoBaTb OCHOBHbIE
ouLnanbHO-AenoBbIe
TEKCTbl, aHaIN3MpPOBaTb
KOMMYHUKaTUBHbIE
CcTpaTernn n TakTUKK B
nenoson cepe
npodeccnoHanbHoOM
0eATeNbHOCTH;
OCyLLecTBNAATbL 0OMeH
nenoson
KoppecrnoHAeHUnen Ha
WHOCTPaHHOM f3blKe C
YYETOM A3bIKOBbIX HOPM U
COLMOKYIbTYPHbIX
pa3NYnin; NOrnyHo,
ApPryMeHTUpPOBaHHO ”
IopNANYECKN rPaMoOTHO
CTPOUT YCTHYIO 1
NMUCbMEHHYI0 peyb.
BnapeTb: cnocobHOCTbLIO
N3N10)KEHNA PaKTOB U
obcTosTeNnbLCTB ANS
Bblpa>XeHns npaBoBoOM
no3nunu.

CTtaHgapThl
OpraHn3aunoHHON 1

4/0,11

0,5/0,01

2/0,05

YHnpnunpoBaHHble
CUCTEMbl JOKYMEHTaLNN.

MK-5.3;

3HaTb: NpodeccnoHaibHoe
0es10nNpon3BoACTBO. YMETb:

, Cnanpg-nekuus
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
pacrnopsaanTenbHON FOCT P 7.0.97-2016. cobnopatb HOpM
OOKyMeHTauuu, YHnnumnposaHHas rnpoueccyasbHOro npaea u
YHUpULMPOBaHHasA cucTeMa opraHm3aumnoHHO- npasuna
cuctemMa obpaleHus pacrnopsaanTenbHON 0enonpon3BoAcCTBa.
OOKyMeHTauunm OOKYMEeHTaunu. BnageTb: HaBblKaMu
TpeboBaHus K ohopMJIeHUS pe3yNbLTaToB
0hOPMJIEHNIO [OKYMEHTOB. npodeccnoHanbHom
NHCTpyKumMs no cynebHomy DesATeNnbHOCTU B
0enonpov3BoAcTBY B IOpUAnNYEeCKUX AOKYMEeHTax.
BEPXOBHbIX CyAax
pecnybnunk, KpaeBbix U
obnacTHbIX cyaax, cyaax
ropofoB henepasbHOro
3Ha4YeHus, cyaax
aBTOHOMHOW obnacTu n
@BTOHOMHbIX OKPYIOB.
Oenosas kynbTypa. 3Tuka |4/0,11 0,5/0,01 (2/0,05 |CoBpemMeHHas genoBas YK-4.1; OMNK-5.1; OMNK-5.2; [3HaTb: OCHOBHbIE 3aKOHbI , Denoas nrpa

1 NCUXO0JIOrnsl AenoBoro
obLieHuns.

KynbTypa. KysibTypa peyu.
®dopMbl [es10BOro
B3aUMOOENCTBUS.
MpuHUUNblI 9 hEeKTUBHON
KOMMYHUKaLNWN. ITUYecKne
N Ncmxosiornyeckue
acnekTbl [e/10BOro
obLieHuns.

MNK-3.1;

A3blKa, MOHATUSA KYNbTYpPbl
N 3TUKKN peyn;
(hYHKLMOHaNbHbIE CTUN
COBPEMEHHOro0 A3blKa;
CTWUAN [eN0BOro obLeHuns;
BepbasnbHble 1
HeBepbasbHble cpeacTBa
KOMMYHUKaLnm;
HOpMaTWBHbIE,
KOMMYHWKaTUBHbIE,
3TMYECKUEe acneKTbl YCTHOM
N MMCbMEHHOW peYu;
BepbanbHble 1
HeBepbasibHble cpeacTsa N
potheccmoHasibHO-Ae/10BOIr0
B3aMMOOENCTBUS;
NPUHLMUMBI NOCTPOEHUS
ny6an4Hom peyun, BefeHns
OUNCKYCCUI N KPYTIbIX
CTONOB. YMETb: JIOrNYeCKMn
BEPHO, apryMeHTUpoBaHHO
N ACHO CTPOUTb YCTHYIO U
NMUCbMEHHYI0 peYyb C
eAnHoo6pasHbLIM U
KOPPEKTHbIM
Ncnosib3oBaHNEM
npodeccnoHanbHoOM
IOPUANYECKON JIEKCUKN.
BrnaneTb: MeToaMKaMu
NCMOJIHEHNS [OSKHOCTHbIX
obsizaHHOCTEN No
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
obecneyeHnto 3aKOHHOCTH
1 NpaBonopsaka,
6e30MacHOCTN INYHOCTH,
obuwecTBa, rocygapcraa.
OpraHu3sauuns KOHTpons 4/0,11 2/0,05 |OpraHun3aumsa KOHTpons MNK-3.1; NK-5.3; 3HaTb: cneunduky n Buabl |, «Kenc»-texHonorums
WCMONIHEHUS OOKYMEHTa WUCMONIHEHNS LOKYMEHTOB: NpaBoOOXpPaHNTENIbHOWN
MoCTaHOBKa Ha KOHTPOJb, [esTeNbHOCTU. OCHOBBI
MOHUWTOPUHI NH(MOPMaLnn opraHusaunm n QyHKLUUn
0 Xo4e UCNosIHeHns rocyfapCTBEHHbIX U
OOKYMEHTa, CHATUE C NMpPaBOOXPaHUTENbHbIX
KOHTPOJIS, HanpaBJsieHne OpraHos;
WCMOJIHEHHOIrO AOKYMeHTa npogeccnoHanbHoe
B Aeno, y4yeT, o6obuieHune, [enonponsBoAcTBO. YMETb:
aHasN3 NPOXOXXOEHUSA N MpaBUJIbHO NCMOJIHATbL UX B
pe3ynbTaToB UCMOJIHEHUS CcBOe npodeccnoHanbHom
L0OKYMEHTOB, nesaTenbHocTwu; cobnopgaTh
MHpopMMpoOBaHMe HOpPM MpoLeccyaibHOro
PYKOBOACTBa B Lensax rnpasa v npasuna
CBOEBPEMEHHOI0 1 0enonpon3BoAcCTBa.
oTBeYatloLero BrnapeTtb: MeTognKamMu
yCTaHOBJIEHHbIM MCMNOJIHEHNSA LOJSIKHOCTHbIX
TpeboBaHUAM UCMONHEHNS obs3aHHOCTEN No
nopyyeHuni, obecneyeHnto 3aKOHHOCTH
3a(PMKCNPOBAHHbIX B M NpaBonopsaka,
OOKYMEHTaXx. 6e3o0MacHOCTN INYHOCTM,
obuiecTBa, rocynapcTea;
HaBblKaMu oopMaeHns
pesynbTaToB
npodeccnoHanbHoOM
neAaTenbHOCTN B
IOPUONYECKNX OOKYMEHTAX.
NTOrrO: 17 2 10
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

CemMm Ne paspena oMCUUNINHDI HauMmeHoOBaHMe NpakKTUYeCKUX 3aHATUMA 06bem B yacax
0®0 390 03%0
1 2 3 4 5 6
6,6,7 |HopmaTuBHO-MeTOoAMYECKAs OCHOBA MpaBuna perncrpaunmn n cCHATUA rpa>kaaH Poccuinckon depepaumm C perucTpauvioHHOro 4/0,11 |0,5/0,01 | 2/0,05
Aenonpon3soAcTBa nacnopTucTa. yyeTa no mecTy npebbiBaHUA 1 NO MECTY XUTeNbCTBa B nNpefdenax Poccuinckon ®epgepaunm
3aKOHOAATeNbCTBO B YaCTM aKTOB, (yTB. nocTaHoBneHnem lMpaBuTtensctBa PO o1 17 mnionsg 1995 r. Ne 713).
VHCTPYKLUMIA, NONOXKEHUN, APYTrNX
HOPMaTUBHbLIX LOKYMEHTOB, Npasul
perncrpaumu, yyeTta rpa>kaaH.
6,6,7 [JOKYMeHTbl 1 4es0npon3BoaCcTBO Buabl LOKYMEHTOB 1 UX Knaccudurkaumsa B genonponssoacrtee. Knaccndurkaums gokymeHrtos | 4/0,11 10,5/0,01 | 2/0,05
rnacnopTucTa. Mo NpuU3HaKy cdepbl NCrnosb3oBaHnsa. CrpaBo4HO-MHMOPMaLMOHHAA OOKYMEHTauuns.
6,6,7 CTaHbapTbl OPraHM3aLMOHHON 1 YHundnunposaHHble cuctemsl gokyMmeHTaumn. FOCT P 7.0.97-2016. YHudVLmMpoBaHHas 4/0,11 |0,5/0,01 | 2/0,05
pacnopaanTenbHON OKYMeHTauuu, CcUCTeMa opraHM3aLnoHHO-PacnopAANTENbHON AOKYMeHTauun. TpeboBaHMs K 0DOPMIEHUIO
yHUdUUMpoBaHHaa cuctemMa obpalleHns [OKyMeHTOB. IHCTpyKuns no cyaebHomMy Aenonpon3BOACTBY B BEPXOBHbIX CyAax
OOKyMeHTaunmn pecnybnumk, KpaeBbix U 061aCTHbIX CyAax, cyfax ropoaos hefepanbHOro 3Ha4YeHns, cyaax
aBTOHOMHOW 061aCTV 1 @aBTOHOMHbIX OKPYrOB.
6,6,7 | [OdenoBas KynbTypa. OTUKa N NCMXON0rnsa CoBpeMeHHas fenoas Ky/nbTypa. KynbTypa pedn. PopMbl 4e10BOF0 B3aUMOAENCTBUS. 4/0,11 |0,5/0,01 | 2/0,05
nenosoro obueHuns. MprHUNNBLI 3PHEKTUBHON KOMMYHUKaLMUN, DTUYECKME N MCUXONOTrMYeCcKne acnekThbl
[enoBoro obuieHus.
6,6,7 |OpraHmsaymsa KOHTPOIS NCNOSIHEHUSA OpraHun3ayms KOHTPOJIS UCNOSIHEHUS LOKYMEHTOB: MOCTAHOBKA Ha KOHTPOJIb, MOHUTOPUHI 2/0,05 2/0,05
OOKYMeHTa MHopMaLnn 0 Xxoae UCMONHEHUA AOKYMEHTA, CHATME C KOHTPONSA, HanpaBfieHne
MNCMOJIHEHHOI 0 JIOKYMEHTa B ie10, y4eT, 06obLLieHne, aHann3 NpoxXoxXAeHUs U pe3ybTaToB
VNCNOJIHEHMSI [OKYMEHTOB, MH(POPMUPOBaHME PYKOBOACTBA B LIE/IAX CBOEBPEMEHHOIO U
OTBeYaloLero ycTaHOBJIEHHbIM TPebOBaHNSAM UCNOSTHEHWS NOPYYEHUIN, 3aPUKCUPOBAHHbLIX B
OOKYMEeHTax.
UTOro: 18 2 10

CMMyﬂﬂLI,VIOHHbIe 3aHATUA, UX HaUMeHOBaHue, copgep>XxaHue m ob6beM B yacax

Y4yebHbIM NN1aHOM He NpeayCMOTPEHO

5.6. JlTabopaTopHbIe 3aHATUA, UX HAUMeHOBaHue u o6beM B yacax

Y4eOHbIM MIaHOM He NpeaycMOTPEHO

5.7. MpuMepHasa TeMaTUKa KypPCOBbIX NPOeKTOB (paboT)
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

Cem Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7
6 HopmaTuBHO-MeTOAMYECKaa OCHOBa MogroToBka foknaga 1-4 8/0,22 |[14/0,38 |10/0,27
0enonpon3BoacTBa NacnopTucTa. Hepens
3akoHO[aTesIbCTBO B 4aCTWN aKTOB,
WHCTPYKLUMIA, NONOXKEHUI, APYTrUX
HOPMAaTUBHbIX LOKYMEHTOB, NpaBu
perncrpaumu, yyeTta rpa>kaaH.
6 [OOKyMeHTbl 1 4esionpon3BoaCcTBO Knaccngunkaums LOKYMEHTOB Mo Npu3HaKky cdepbl UCrnonb3oBaHUA. CnpaBoYyHO- 5-7 8/0,22 |[14/0,38 |10/0,27
rnacnopTucTa. MH(OPMaLMOHHas AoKyMeHTaunsa. JokyMeHTbl No INYHOMY COCTaBy. KaapoBble Hepens
[OOKYMEHThI (N0 JIMYHOMY COCTaBYy).
6 CTaHbapTbl OpraHN3aLMoOHHON 1 FOCT P 7.0.97-2016. TpeboBaHMs K 0hOpMSIEHNIO [OKYMEHTOB. YHU(DMUMPOBaHHaA 8-10 8/0,22 |[14/0,38 |10/0,27
pacnopaanTenbHON OOKYMeHTauuu, CUCTEeMa OpraHM3aLMOHHO-PacnopAANTENbHON fOKYMeHTauun. MHCTpyKums no Hepens
yHUULMPOBaHHaa cucTemMa obpalieHuns cynebHoMy 0enonpon3BOACTBY B BEPXOBHbIX CyAax pecnybnunk, kpaeBbixX 1
OOKyMeHTaunn 06n1acTHbIX cyaax, cyaax roponos denepasibHOro 3Ha4eHus, cygax aBTOHOMHOWN
061aCT 1 aBTOHOMHbIX OKPYrOB.
6 [OenoBas KysbTypa. OTUKa N NCMXON0rns HanucaHwune pedepaTa 11-14 8/0,22 |(14/0,38 [10/0,27
Aenosoro obLieHus. Hepens
6 OpraHunsaumnsa KOHTPOIS UCNOIHEHNSA HanucaHue pedepaTta 15-17 5/0,14 |8,25/0,2 |12/0,34
OOKYMEHTa Henens 3
UTOro: 37 64 52
5.9. KaneHpapHbin rpacduk BocnuTaTeNbHOW paboThbl N0 AUCUMNJIMHE
Moaynb JaTta, MecTo npoBeneHus HasBaHue meponpuaTusa dopmMa npoBepeHus OTBEeTCTBEHHbIW JocTmxeHun
MeponpuaTus obyualowmuxcs
Moaynb 7 BoBne4yeHune 03.2029 ®I'b0OY BO «MI'TY» [OcCHOBHble fAefnoBble pynnoBsasiHay4Ho- Pa3zpaboTuuk PMAO OMNK-5.1; ONK-5.2; NK-3.1;
oby4aloLwmnxcs B KayecTBa nacnopTucTa. npakTn4eckoe 3aHaTue no MK-5.3; YK-3.4; YK-4.1;
npogopreHTaLnoHHYI0 peLeHnto CUTYaunoHHbIX YK-4.3;
[eATeNbHOCTb 3ajau.
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100053143

ITUKa 1 KynbTypa ynpaBsieHns [DNeKTPOHHbIN pecypcl: Kypc
nekumn / [cocT. C.A. Kup>kuHoBal. - Mankon: Nepmsikos C.A.,
2014.-113 c.

http://lib.mkgtu.ru:8002/utils/libdata.php?id=1000053000

Ctaw, C.M. Pycckui a3blK U KynbTypa peyn [DN1eKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By30B / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2000024846

6.2. JiuTtepaTtypa ona caMmocTosTesibHOM paboT

Ha3sBaHue

CcblniKa

BbikoBa, T. A. lokyMeHTaunoHHoe obecrneyeHne ynpassieHUs
(nenonponsBoncTBo) : yyebHoe nocobue / T. A. BoikoBa, T. B.
Ky3HeuoBa, J1. B. CaHkuMHa ; nog obuw,. pen. T. B.
Ky3HeuoBon. — 2-e n3ga., nepepab. n gon. — Mocksa :
NHOPA-M, 2024. — 304 c. + Jon. maTepuanbl [DNEKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuaT). - ISBN
978-5-16-004805-5. - TekCT : 3n1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

https://znanium.ru/catalog/document?id=437674

KptokoBa, H.M. lokyMeHTupoBaHMe ynpaBsieH4YeCKOW
neatenbHocTK : y4ebHoe nocobue / H. M. Kptokosa. - MockBa
: UH®PA-M, 2019. - 268 c. - 3bC 3HaHuyMm. - URL:
http://znanium.com/catalog/document?id=359359. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-003134-7. - ISBN
978-5-16-100463-0

http://znanium.com/catalog/document?id=359359

Ky3Heuos, W. H. lokyMeHTaumnoHHOe obecneyeHune
ynpasneHuns. JoKyMeHTo060poT 1 Aen0onpon3BOACTBO :
y4ebHuK 1 npakTnkym ans sysos / U. H. KysHeuoB. — 5-e
n3g., nepepab. n gon. — Mocksa : sgaTtenbcTBo KOpawnT,
2025. — 425 c. — (Bbicwee obpa3zoBaHume). — ISBN
978-5-534-20027-0. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/581143

https://urait.ru/bcode/581143

OpraHmn3aunoHHoO-yrnpaBJ/ieH4YecKkasa AesTesIbHOCTb B
npokKypaType 1 cyfne : y4ebHuk onsa By3os / nog obuien
pepakumen A. A. TutoBon. — MockBa : U3gaTenscTBo
lOpanT, 2025. — 195 c. — (Bbicwee obpa3soBaHue). — ISBN
978-5-534-15676-8. — TeKCT : 3N1eKTPOHHbLIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/568384

https://urait.ru/bcode/568384

l'yryesa, T.A. KoHpnaeHumanbHoe 0enonpon3BoACTBO :
y4yebHoe nocobue / T.A. l'yryesa. - 2-e usg., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

http://znanium.com/catalog/document?id=374318

Eprawes, E. P. Oprannsauuns paboTel B NpokypaType
(NnepBMYHOro TEPPUTOPMANBEHOIO 3BEHA MPOKYPOPCKOM
cucTemsl) : y4yebHuk gns Bysos / E. P. Eprawes. — 2-e u3g.,
nepepab. n gon. — Mocksa : i3paTenscTso OpanT, 2025. —
144 c. — (Bbicluee obpasoBaHue). — ISBN
978-5-534-19372-5. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/568259

https://urait.ru/bcode/568259
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HasBaHue CcblsIKa

Mpuem rpaxaaH n paccmoTpeHne obpaleHuin B https://znanium.ru/catalog/document?id=446811
cnencTBeHHbIX opraHax : MoHorpadgusa / C.B. Banos, C.C.
BypbiHuH, T.B. YepemucuHa, tO0.A. LiseTKkoB ; nog pea. t0.A.
LiBeTkoBa. — MockBa : NIHOPA-M, 2024. — 399 c. —
(Hay4Hasa mbicnb). — DOI 10.12737/1088243. - ISBN
978-5-16-016228-7. - TeKCT : 3N1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2138285

YyebHo-MeToAMYECKNE MaTepuasbl A1 CAMOCTOATENbHOW paboThl 06yYaloLNXCS U3 Ynucna
WHBAJINIOB W JINL, C OrPaHUYEHHBLIMU BO3MOXHOCTAMN 300p0Bbs (OB3) NpenocTaBnaoTCcA B hopMax,
aJlanTUPOBAHHbIX K OrPaHNYEHNSAM X 300P0BbSA U BOCNPUATUSA MHDOPMaLUUn:

ONs nuu C HapyLWeHUaAMM 3peHuns:

e B NevyaTHon hopMe yBEIMYEHHbLIM LPUGDOTOM,
B (hopMe 3/1eKTPOHHOr0 AOKYMEHTa,

e B (hopme ayaunocpanna,

B ne4vaTHoun hopMe Ha sA3blke bpanns.

ONns nuuy C HapyweHuamMm cnyxa:

e B nevyaTHomn opme,
¢ B (bOpMEe INEKTPOHHOIr0 AOKYMEHTA.

s nvy, C HapyLWeHWSaMM ONMOPHO-ABUraTeNbLHOro annapaTa:
e B nevyaTHom opme,

e B (hopmMe 3/1IeKTPOHHOr0 AOKYMEHTa,
e B (hopme ayaunocphanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS
obpasoBaTesibHOW NPOrpaMMmbl

Tanbl d)OpMMpOBaHIMI KoMneTeHuuu HauMmeHoOBaHue yqe6|-|b|x
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy) OUCLUUNJINH,

(e L:>To) 390 03%0 cdopmMupyoue
KoMneTeHUMU B npouecce
OCBOEHMA
obpasoBaTesibHOM
nporpamMmmbol

ONK-5.1 Jlorn4yHo, apryMeHTUPOBaHHO N IOPUANYECKM FPAaMOTHO CTPOUT YCTHYIO U MUCbMEHHYIO peYb, n3naraeTt GakTbl 1
0o6CcTosATEeNbCTBA, BblpaXkaeT NPaBoOBYO NO3UNLMIO

2 45 3 OpaTopcKoe UCKYCCTBO
topucTa

6 6 67 OenonponsBoacTBO
nacnopTucTa

3 37 3 [enonpon3soacTseo
cekpeTaps cyaa

2 4 4 O3HakoMUTeJIbHas NpakTuKa

4 6 6 MpaBonpuMmeHnTesibHas
npakTuka Ne 1

6 8 8 MpasonpuMmeHnTesibHas
npakTuka Ne2

8 910 89 MpeoannioMHas NpakTuka

8 9 9 MogroToBka K caave u caadva
rocyapCTBEHHOIr0 3K3aMeHa

8 9 9 MogroToBka K npouenype
3alNThl 1 3aWmMTa
BbIMYCKHOMN
KBaaNUKaLMoHHOM paboTbl

36 Moaynb nony4deHns
KBanugukaumm "Cekpetapb
cyga"

6 Monaynb nonyyeHns

KBasindukaumm "Macrnoptuct”

ONK-5.2 KoppeKTHO NpUMEHSAET I0pUANYECKYIO NEKCMKY MPU OCYLLEeCTBAEHUN NPOodeCcCnoHalbHOM KOMMYHUKaLLUW

2 45 3 OpaTopcKoe UCKYCCTBO
topucTa

6 6 67 OenonponsBoacTBO
nacnopTucTa

3 37 3 [enonpon3BoacTseo
cekpeTaps cyaa

2 4 4 O3HakoMUTeJIbHas NpakTuKa

4 6 6 MpaBonpuMmeHnTesibHas
npakTmka Ne 1

6 8 8 MpasonpuMmeHnTesibHas
npakTuka Ne2

8 910 89 MpeoanniaoMHas NpakTuka

8 9 9 MoaroToBka K caave u caadva
rocyapCTBEHHOIr0 3K3aMeHa

8 9 9 MogroToBka K npouenype
3alNThl 1 3aWmMTa
BbIMYCKHON
KBaAnnKauMoHHoM paboTbl

36 Moaynb nony4deHns
KBanugukaumm "Cekpetapb
cyga"

6 Monaynb nonyyeHus

KBasindukaumm "Macrnoptuct”

MK-3.1 3HaeT cneunduKy 1 BUAbI NPaBOOXPaHUTENbHON AEATENbHOCTWN. OCHOBbLI OpraHn3aunm n gyHKLmum
roCy4apCTBEHHbIX 1 MPaBOOXPAaHUTESIbHbIX OPraHoB.

2 12 12 MpaBooxpaHUTENbHbIE
OopraHbl

2 27 2 [ocypapcTBeHHasa noanTmMKa
HauuoHanbHOM 6e30nacHOCTU

6 6 67 OenonponsBoacTBO
nacrnopTucTa

6 68 7 3awmTta n 06BUHEHWE B cyae

3 37 3 OenonponsBoacTBO
cekpeTaps cyna

3 37 3 Poccuinckas npasoBas
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3Tanbl GOPMUPOBAHUA KOMNETEHL U

(HoMep ceMecTp CorsacHoro y4ebHomy nsiaaHy)

HauMeHoBaHue y4ebOHbIx
AVCLUNJIVH,

0o®0

390

0390

cdopmMupyloue
KOMMNeTeHUuM B npouecce
OCBOEHMA
obpa3zoBaTenbHOM
nporpaMMbl

NMOJINTNKa

O3HaKoMUTesIbHas NpakTuKa

(o] B~

MpasonpuMmeHnTesIbHas
npaktuka Ne 1

MpaBonpnMeHnTebHanN
npakTuka Ne2

910

MpeponnaomMHas npakTuka

[ec]ee]

MogroToBka K caadve u cgava
rocynapCTBeHHOro 3K3aMeHa

lMoaroToBKa K npouenype
3alunThl M 3aWmMTa
BbIMYCKHOWN
KBaJInuUKaLMoHHOM paboTbl

36

Monaynb nosyyeHns
KBanngukaumm "CekpeTapb
cyna”

6

68

Teopus foka3aTesbCTB

6

Moaynb nony4deHns
KBasindukaumm "MacrnoptTuct”

NK-5.3 C cobniogeHnem Hopm

npoueccyasbHOro npasa v npa

npOCpECCVIOHaJ'II:HOPI AEATENIbHOCTU B OPNANYHECKUX OOKYMEHTaX

BWJ1 4esI0Npon3BoACTBa opopMaseT pesynbTaTbl

56 56 56 YronoBHbIV npoLecc

78 78 78 KpyMnHanucTuka

34 56 45 ALMUHNCTpaTMBHOE NPaBo

7 7 8 Bopbba c 3KCTpeMU3MOM

6 6 67 OenonponsBoacTBO
nacnopTucTa

3 37 3 [enonpon3BoacTseo
cekpeTaps cyda

6 8 8 MpasonpuMmeHnTesibHas
npakTuka Ne2

8 9 9 MpenannioMHas npakTuka

8 9 9 MoaroToBka K caave u caava
rocyapCTBEHHOIro0 3K3aMeHa

8 9 9 MogroToBka K npouenype
3alNThl N 3aWmMTa
BbIMYCKHON
KBaNNuUKaLMoHHoOM paboTbl

36 Moaynb nony4deHns
KBanudgukaumm "CekpeTapb
cypa"

6 6 6 Moaynb nony4deHns

KBasindukaumm "Macrnoptuct”

YK-3.4 3(pheKTUBHO B3anmon

ePICTByeT c ApyrmMmm 4yneHamMmm KoOMaHAbl, B T.4. y4aCTBYyeT B 06

MeHe MHGopMauven,

3HAHMSMWU 1 ONbITOM, U Npe3eHTaunm pe3ynbTaToB paboTbl KOMaHAbI.

6 67 [enonpon3BoacTseo
nacnopTmcTa

2 4 4 O3HakoMUTesNbHaa NpakTukKa

4 6 6 MpaBonpumeHnTesibHas
npakTuka Ne 1

6 8 8 MpasonpuMmeHnTesIbHas
npakTuka Ne2

8 9 9 MpenannioMHas npakTuka

8 9 9 MoproToBka K caave u caadva
rocy[lapCTBEHHOr 0 3K3aMeHa

8 9 9 MogroToBka K npouenype
3alNThl N 3aWmMTa
BbIMYCKHON
KBaNNuUKaLMoHHoM paboTbl

6 Monaynb nonyyeHns

KBasindukaumm "Macrnoptuct”

YK-4.1 BblbripaeT KOMMYHUKATUBHO npreMemMblie popMbl AE0BOro 06LEeHNS Ha FOCYAAPCTBEHHOM Y MHOCTPAHHOM
A3blKax, BepbasibHble 1 HeBepbasibHble CPeACTBa B3aMMOAENCTBUS C NapTHEPaMMU.

1 2 3 Pycckum a3blk n KynbTypa
peyn

2 2 2 ALbIreNCKNN A3bIK

6 6 67 [enonpon3BoacTseo
nacnopTucTa

19/46




3Tanbl GOPMUPOBAHUA KOMNETEHL U

HauMeHoBaHue y4ebOHbIx

(HoMep ceMecTp CorsacHoro y4ebHomy nsiaaHy) OUCUUNJINH,
(e L:>To) 390 0390 cdopmMupyloue
KOMNeTeHUUM B npouecce
OCBOEHMSA
obpa3zoBaTenbHOM
nporpamMmbl
3 37 3 [enonpon3soacTseo
cekpeTaps cyda
2 4 4 O3HakKoMUTeIbHas NpakTuKa
4 6 6 MpaBonpumeHnTesibHas
npakTuka Ne 1
6 8 8 MpasonpuMmeHnTesibHan
npakTuka Ne2
8 9 9 MpenanniaoMHas NnpakTuka
8 9 9 MoproToBka K caave u caadva
rocyapCTBEHHOIr0 3K3aMeHa
8 9 9 MogroToBka K npouenype
3alMThl 1 3aWmMTa
BbIMYCKHON
KBaNNuKauMoHHom paboTbl
36 Moaynb nony4deHns
KBanudgukaumm "Cekpetapb
cypa"
6 6 6 Moaynb nony4deHns

KBasindukaumm "MacrnoptTuct”

YK-4.3 BepneT [e/I0BYIO Nepenncky, y4nTbiBas 0COBEHHOCTM CTUNCTUKN ODULINANBHBIX U He
COUMOKYJIbTYPHbIE Pa3anynsa B

ouumanbHbIX NMUCEM,

opMaTe KoppecnoHAeHUMN Ha rocyJapCTBEHHOM U MHOCTPAHHOM (biX) si3blKaXx.

123 123 123 NHOCTpaHHbIN 3bIK

3 3 3 NHOCTpaHHbI A3bIK B chepe
IopUCnpyaeHumnmn

1 2 3 Pycckui A3blk 1 KynbTypa
peyun

2 2 2 ALbIreNCKNN A3bIK

6 6 67 [enonpon3BoacTseo
rnacnopTucTa

3 37 3 Oenonpon3BoacTso
cekpeTaps cyaa

2 4 4 O3HaKoMUTesIbHas NpakTuKa

4 6 6 MpasonpuMmeHnTesibHas
npaktuka Ne 1

6 8 8 MpasonpuMmeHnTeibHan
npakTuka Ne2

8 9 9 MNpepavnaomMmHas NpakTuka

8 9 9 MoaroToBka K caaYe v caadva
rocyapCTBEHHOro 3K3aMeHa

8 9 9 MogroToBka K Npoueaype
3aWnThl 1 3aWmMTa
BbIMYCKHOWN
KBaJInuUKauMoHHOM paboTbl

36 Moaynb nony4dyeHns
KBanngukauun "CekpeTapb
cyna"

6 6 6 Moaynb nony4dyeHns

KBasngukaumm "MacrnoptTuct”

7.2. OnucaHue nokKasaTesiel U KpuTepues OLEHUBaAHUA KOMMNETEHUUA Ha pa3J/iIMiHbIX
3Tanax ux popmupoBaHUs, onMcaHue LIKaJsbl OLL€eHUBaAHUA

MnaHupyeMsbie KpuTepuu oueHUBaHUsA pe3ynbTaToB obyyeHus HaumeHoBaHue
pesynbTaThl HeynoBNeTBOPUT | yaoBneTsoputen XopoLuo OTJINYHO OLEHOYHOro
oCBOEHMA enbHOo bHO cpeacTBa

KOMMeTeHuUn
1 2 3 a4 5 6

YK-3: CnocobeH ocyLecTBAsATh COLMaibHOE B3aMMO4eNCcTBmE

N peaJjin3oBbiBaTb CB

010 POJib B KOMaHe

YK-3.4 3hcheKTUBHO B3aMMOAENCTBYET C

1 OMNbITOM, N MNMpe3eHTaunn pe3yabTaToB

ApyrmMmm 4neHamMmm KoMaHAabl, B T.4. y4aCTBYeT B obmeHe I/IH(DOpMaLl.I/IePI, 3HaHNAMU

aboTbl KOMaHbI.

3HaTb: 3HaThb: -
MeTOANKN
BbICTpanBaHMs noc
Neo0BaTe/IbHOCTN
nOencTemin gns
DOCTUXXEHNS
3aaHHOro
pesyfbTaTa

®parmeHTapHble
3HaHWA

HenonHble 3HaHnA

CdopmupoBaHHble,
HO cofep kaluune
oTAeNbHbIe
npobenbl 3HaHUSA

CopMupoBaHHble | KoHTponbHas
cuctemaTuydeckme | paboTa, pedepar,
3HaHWA 3ayeT
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MnaHupyemblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaumeHoBaHue
pesynbTaThbl HeyAOoBJIETBOPUT | yaoBneTBoputen XopoLio OTJINYHO OLLeHO4YHOro
OCBOEHMUSA eJibHO bHO cpepncTBa
KOMMNeTeHUumn
1 2 3 4 5 6

(peweHuns
JIMHFBUCTNYECKON
3a4a4n).
YMeTb: YMeThb: - YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
dopmynmpoBaTb hornyckatTcsa yMeHus
3ajayqun ana HebonbLIne
DOCTUKEHNSA ownbkm
MOCTaBJIEHHOMN
rnepen KoMaHaon
Lenu.
Bnapetn: YacTu4Hoe HecuctemaTtnyecko | B YcnewHoe un
BnapeTb: - BJlafeHmne e NpMMeHeHne cnMcTeMaTuUyeckoM | cuctemaTuyeckoe
yMeHuneMm HaBblKamMu HaBbIKOB NnpUMeHeHun npuMeHeHune
aHan3npoBaTh, HaBbIKOB HaBbIKOB
NMPOeKTMNPOBaTb U nonyckatTcs
OpraHn3oBbLIBaTb npobenbl

MEXJINYHOCTHYIO U
rpynnoByto
KOMMYHWUKaLWIO B
KoMaHae ons
DOCTUXXEHUNS
rnocTaBJ/ieHHON
Lenu.

YK-4: CnocobeH ocyLLecTBASATb AE0BYI0 KOMMYHUKALMIO B YCTHOW U MUCbMEHHOW hoOpMax Ha rocyiapCTBEHHOM fi3blke
Poccunckon depgepaunm n MHOCTPaAHHOM(bIX) sA3blke(ax)

YK-4.1 Bb|6|/|paeT KOMMYHUKaTUBHO NpunemMmnemMble Ct)OprI nenosoro obuweHns Ha rocygapCrBeHHOM N NHOCTPaHHOM A3blKax,

BepbasibHble N HEBE

pbanbHble CpefiCTBA B3aMMOAENCTBUS C NAapTHEpPaMu

3HaTb: 3HaTb: -
OCHOBHbIE 3aKOHbI
A3blKa, MOHATUSA
KYJIbTYpPbl U 3TUKN
peyn;
PYHKLMOHaJIbHblE
CTUAn
COBPEMEHHOr 0
A3blKa; CTUAN
0esoBoro
obuieHuns;
BepbasibHble U
HeBepbasibHble
cpencTBa
KOMMYHMUKaLWK; -
HOpMaTMBHbIE,
KOMMYHUKaTUBHblE
, 9TU4eckne
acneKTbl YCTHOW U
NMUCbMEHHOW peyn;
BepbasibHble U
HeBepbasibHble
cpeAncTBa npodecc
NOHaJsbHO-
[.es0Boro
B3aUMOOENCTBUS;
NPUHLMNbI
NnocTpoeHns
ny6an4Honm peun,
BeAeHMns
OVNCKYCCUIA 1
KPYrJiblX CTOJIOB.

®parMeHTapHble
3HaHWA

HenosHble 3HaHuA

CchopMupoBaHHsble,
HO codepKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

YMeTb: ymMeTh: -
BeCcTn obmeH
nenoson
nHpopMaumen B
YCTHOMN 1
NMUCbMeHHON
dopMax Ha
rocyapCTBEHHOM
A3bIKE;
MCMonb30BaTh
3HaHUS O

YacTn4Hble ymeHuns

HenosHble ymeHns

YMeHns nosHeole,
jonyckatTcs
Hebonblne
owmnbKM

CdopmMupoBaHHble
yMeHUs

KoHTposbHas
paboTa, pedepar,
TecT, 3a4eT
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

KOMMYHWUKaTUBHbIX
KayecTBax peyn B
MEXJIMYHOCTHOM
obLeHun n
npogeccuoHanbHO
N 0esaTeNbHOCTH; -
BbIOMpaTh
A3bIKOBbIE
CpeAacTBa,
yMeCTHble Ana
KOHKpeTHOoW
KOMMYHWKaTUBHOMN
cnTYyaumm.

Bnapetb:
BnafeThb: -
COBpPEMEHHbIMU WH
GopMaLMOHHO-
KOMMYHUKaTUBHbIE
cpencTBaMu B
npouecce
obuieHus;
HaBblKamMu
BepbanbHOM 1
HeBepbanbHoOM
KOMMYHUKaLnn B
npogeccuoHanbHO
n obnactw. -
HaBblKamMu
rnepenayun CBA3HbIX
apryMeHTUpOBaHH
bIX BbICKa3blBaHUN;
HaBblKamMu
MOCTPOEHMSA
BbICKa3blBaHUA C
y4yeToMm
NNTepaTypHbIX
HOPM 1
KOMMYHWUKATUBHOM
cuTyauun;
HaBblKamMu
MCMOIb30BaHNS
KOMMYHUKATUBHO
npuemaembix
CTUNen [enoBoro
obeHns n
npencTaBsieHUs
CBOEN TOYKMN
3peHuns B xone
ny6AnYHbIX
BbICTYMJIEHUN

YacTu4Hoe
BllafeHne
HaBblKaMu

HecunctemaTtunyecko
e npuMeHeHue
HaBbIKOB

B
cncTeMaTu4yeckom
npUMeHeHnn
HaBbIKOB
JonyckarTcs
npobensl

YcnewHoe un
cuctemMaTuyeckoe
npuMeHeHne
HaBbIKOB

YK-4: CnocobeH ocyLLecTBASATb AE0BYI0 KOMMYHUKALMIO B YCTHOW U MUCbMEHHOW hOpMax Ha rocy1apCTBEHHOM fi3blke
Poccunckon depgepaunm n MHOCTPaAHHOM(bIX) sA3blke(ax)

YK-4.3 BepneT nenoBylo Nepenncky, y4nTbiBas 0COBEHHOCTU CTUINCTUKN ODULINAJBbHBIX U HeodurLUMabHbIX NUCEM,
COLUMOKYJIbTYPHbIE pa3anyuna B popmMaTe KOppPeCcnoHAEHLNM Ha roCy 4apCTBEHHOM M MHOCTPAHHOM (bIX) A3blKax.

3HaThb: 3HaTb: -
OCHOBbI
cocCTaBJieHus,
0hopMIIEHUSA 1
penakTUpoBaHUSA
Hay4HbIX 1 opumLna
NbHO-O€N10BbIX
TEKCTOB,
ocobeHHOCTU
KOMMYHUKATUBHbIX
cTpaTervin un
TaKTuK B 4eI0BON
cthepe
npogeccuoHanbHO
N 0esaTeNbHOCTH;
ocobeHHOCTKN

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepxKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6
CTUANCTUKK

onLmanbHbIX U
HeoMUMaNbHbIX
nucem;
COLUMNOKYJIbTYPHbIE
pasnu4nsa B
topmaTe
KoppecnoHaeHumnu;
- Npasuia
opraHusaumm
JINYHOM N [enoBon
MUCbMEHHON
KOMMYHUKaLNK;
peYeBOn 3TUKET,
oTpakawLunmn
0CcobeHHOCTH
KYJbTYpbl CTPaHb
1M3y4aeMoro s3blka.

YMeTb: yMeThb: -
onpepenaTb
npupoay,
CTPYKTYpY ”
OCHOBHblE
3/1€MEHTHI
nenoson
KOMMYHUKauuu,
cobnopaTtb
CTUANCTNYECKNE N
S13bIKOBble HOPMbI B
odurymasnbHo-
0Ee10BOM
MANCbMEHHOM
TeKkcTe, CTPOUTb,
0hOpPMAIATL U
penakTnpoBaTb
OCHOBHbIe opuLna
JNIbHO-A€es0Bble
TEKCTbhI,
aHaM3npoBaTb
KOMMYHUKATUBHbIE
cTpaTernm u
TaKTUKUN B AEeJI0BON
cthepe
npogeccuoHanbHO
N 0eATeNnbHOCTH;-
OCYLLEeCTBNATb
obmeH penoBon
KoppecnoHAeHumne
N Ha NHOCTPaAHHOM
S13blKe C y4eTOM
SA3bIKOBbIX HOPM 1"
COUMOKYJIbTYPHbIX
pasnu4nn

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,
JonyckatTcs
Hebonblne
owmnbKmn

CchopmMupoBaHHbIe
yMeHus

Bnapetn:
BNafeTh: -
HaBblKaMu
MCMOJIb30BaHNS
COBPEMEHHbIX
MPUHUNNOB
nenoson
KOMMYHUKauuun B N
podeccrmoHanibHOM
hesaTenbHoCTY;
CTUANCTNYECKNMN
1 A3bIKOBbIMU
HopMamu opuumran
bHO-4€J710BOr0
CTUNSA.- HaBbIKaMK
opraHusaumu
NMUCbMEHHON

YacTu4Hoe
BllageHne
HaBblKaMu

HecnctemaTtunyecko
e NpuMeHeHne
HaBbIKOB

B
cncTeMaTu4yeckom
MPUMEHEHNN
HaBbIKOB
ponyckaiTca
npobenebl

YcnewHoe un
cucTemMaTuyeckoe
npuMeHeHue
HaBbIKOB
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

WHOA3bIYHOW peyn;
HaBblkamMu
ynoTtpebnenuns
PYHKLMOHaNLHO A
npdepeHunposaH
HbIX A3bIKOBbIX
CpeacTB B
COOTBETCTBUN C
KOHKPETHbIMU KOM
MYHUKaTUBHbLIMU
Lensmu.

OMK-5: CnocobeH nornyeckn BepHoO, apryMeHTUPOBAHHO 1 SICHO CTPOUTb YCTHYIO U MUCbMEHHYH0 peyb C eanHO06pa3HbIM 1
KOPPEKTHbLIM UCMOJIb30BaHWEM NMPOeCCUOHASIbHOW IPUANYECKON JIEKCUKIN

OMNK-5.1 J1Iorn4yHo, apryMeHTUpPOBaHHO U IOPUANYECKN FPaMOTHO CTPOUT YCTHYIO U MNCbMEHHYIO peYdb, n3naraeT (pakTbl U
06CTOATENLCTBA, BblPpaXa€T MPaBOBYO MO3ULIUIO

3HaTb: 3HaTb:
rnpasuna
MoOCTPOEHMS
YCTHOMN 1
NMUCbMEHHOWN peyn.

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

YMeTb: YMeTh:

YacTun4Hble ymeHuns

HenosnHble ymeHns

YMeHns nosHeole,

CdopmupoBaHHble

JIOrNYHO, nornyckatoTcs yMeHus
apryMeHTUpOBaHH HebonbLne

0 1 IOpUANYECKn owmnbKkmn

rpaMoTHO CTPOUT

YCTHYIO 1

MNCbMEHHYIO peyb.

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BnapeTtb: B/lafeHmne e NMpuMeHeHne cucTemMaTU4YeCcKoOM | cucTeMaTuyeckoe
CNocobHOCTbIO HaBbIKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
N310XKeHUA HaBbIKOB HaBbIKOB

haKToB 1 JonyckatTca

obcTosATEeNbCTB npobensi

015 Bblpa>keHuns

rnpaBoBoON

no3vymmn.

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT

OMK-5: CrnocobeH Normyecku BEpHO, apryMeHTUPOBAHHO M SICHO CTPOUTbL YCTHYIO U MUCbMEHHYIO peyb C e4MHO0BPa3HbIM 1
KOPPEKTHbIM UCMO0JIb30BAHNEM NPOMECCHOHASILHON IOPUANYECKON IEKCUKI

OMNK-5.2 KOppeKTHO NpUMeHSEeT I0pUANYECKYI0 JIEKCUKY NPU OCYLLEeCTBAEHNN NPodeCcCUoHaIbHON KOMMYHUKaLWK

3HaTb: 3HaTb:
OpPUONYEeCcKyto
NIEKCUKY.

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepXKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

YMeTb: YMeTh:

YacTu4Hble yYMeHnA

HenosHble yMeHnsA

YMeHNsa nosHble,

ChopmMupoBaHHble

MPUMEHATb JonyckatoTcs yMeHUNs
ropuanyeckyto HebosnbLne
NEKCUKy npun owmnbKn
OCyLLeCTBAEHUN
npogeccnoHasbHO
I KOMMYHUKaLWN.
Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
Bnapgethb: BllageHne e NpuMeHeHne CUCTeMaTUYeCKOM |cucTemMaTuyeckoe
HaBblKaMu HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
npodgeccruoHaibHO HaBbIKOB HaBbIKOB
N KOMMYHUKaLnN. jonyckatTcs

npobenebl

KoHTposbHas
paboTa, pedepar,
TecT, 3a4eT

MK-3: F0TOB K BbIMNOJIHEHWNIO O0/XHOCTHbIX 06513aHHOCTE No obecnevyeHnto 3aKOHHOCTY U NpaBonopsaka, 6e3onacHocTn
JINYHOCTW, obuwecTBa, rocysapcTBa

MK-3.1 3HaeT cneunduKy 1 BUAbl MPaBOOXPaHUTENbHON AEATENbHOCTW. OCHOBbI OpraHmn3aumnm n GyHKLnm
rocyflapCTBEHHbLIX W NMPaBOOXPAaHNTEJIbHbIX OPraHoBs.

3HaTb: 3HaTb:
cneynduky 1 Buabl
MpaBOOXpPaHNTENb
How
DesaTeNbHOCTW.
OCHOBBbI
opraHusaumm un
PYHKLMN
rocyaapCTBEHHbIX
1 NpaBooxpaHuTen

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepxKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

KoHTposbHas
paboTa, pedepar,
TecT, 3a4eT
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

bHbIX OPraHoB

YMeTb: YMeTh:

YacTu4Hble YMeHNA

HenosnHble yMeHnsA

YMeHnsa nosHble,

CdhopmMupoBaHHble

npaBuJibHO JonyckatoTcs yMeHus
MCMNOJIHATb UX B Hebosnblne

csoen owmnbKn

npogeccruoHaibHO

N 0esATeNnbHOCTHU.

Bnapetb: YacTu4Hoe HecuctemaTtuydecko | B YcnewHoe un
Bnapetsb: B/lafeHmne e MpUuMeHeHne cucTemMaTU4eCcKOM | cucTemaTuyeckoe
MeToOunKamm HaBblKaMu HaBbIKOB npuMeHeHnn npuMeHeHne
MNCMONIHEHNSA HaBbIKOB HaBbIKOB
OOJIKHOCTHbIX JonyckatoTcs

obsa3aHHOCTEN No npobensl

obecneyeHunio
3aKOHHOCTU 1
npaBonopsiaka,
6e3onacHocTun
JINYHOCTMN,
obuiecTBa,
rocynapcTsa.

MK-5: CnocobHeH Bb

IABJIATb, NMPeceKaThb,

pacKpbIBaTb WU pacc/iiefoBaTh NPeCcTynieH

Nna N NHble NMPaBOHapyLleHns

MNK-5.3 C cobnogeHnem HoOpM npoueccyanbHOro Npasa 1 NpaBu A4eonpon3BoAcTBa opopMaseT pesyibTaTbl
npogecCnoHaibHON AeATEeNbHOCTU B IOPUANYECKUX AOKYMEHTaX

3HaTb: 3HaTb: ®parmeHTapHble HenonHble 3HaHua | CchopmumpoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
npodeccnoHanbHO | 3HaHWSA HO cofepxKaluune cuctematudeckmne | pabota, pedepart,
e OoTAebHble 3HaHWA TecT, 3a4eT
[.en0npon3BoaCTBO npobenbl 3HaHUA

YMeTb: YMeTh:

YacTu4Hble yMeHnA

HenosnHble yMeHnsA

YMeHNsa nosHble,

ChopmMupoBaHHble

cobniopaTb HOpM ponyckarTcs yMeHus
rnpoLeccyasibHOro Hebosnblne

npasa u npasuna ownbkmn

henonpoussBoacTBa

Bnapetb: YacTu4Hoe HecuctemaTtuydecko | B YcnewHoe un
Bnapethb: BllajeHne e npuMeHeHue cucTemMaTU4eCKOM |cuctemMaTuyeckoe
HaBblKaMu HaBblKaMu HaBbIKOB npuMeHeHnn npuMeHeHne
ocopMieHns HaBbIKOB HaBbIKOB
pe3ynbTaToB JonyckawTcs

rnpogeccnoHasnbHO npobensl

" NesTenbHOCTU B

ropnanYecKux

OOKYyMeHTax

7.3. TunoBble KOHTPOJIbHbIE 3a4aHUSA U UHble MaTepuasnbl, HeobxoauMbie AN OLEHKU
3HaHUW, YMEHUW, HaBbIKOB U (1K) ONbiTa AEATEeNIbHOCTU, XapaKTepU3yloLWwux 3Tanbl
c¢opMUupoBaHUA KOMNETEHLU N B NpoLecce oCcBoeHns obpasoBaTesibHOW NPOrpaMMmbl

7.3. TunoBble KOHTPOJIbHbIE 3a4aHUA U UHble MaTepuanbl, HeobxoauMbie AN OLEHKU
3HaHUW, YMEHUA, HaBbIKOB U (U1K) onbiTa AEATEeNIbHOCTU, XapaKTepUu3yloLWwux 3Tanbl
cdbopMUpoBaHMA KOMNETEeHLU ! B NpoLecce ocBoeHusa obpasoBaTesibHOW NPOrpaMMmbli

KOHTpOﬂbeIﬁ TeCcT nOo OCHOBaM gesionpoum3BoacTtea

1. YTO He OTHOCUTCSH K yuypeauTesibHbIM AOKYMEeHTaM Iopuan4yeckKoro nuua?

- YcTas;

- MpoTokon cobpaHunsa yuypegntenen;

- Y4ypeamnTenbHbIn 4OroBop.
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2. Mono>xeHue o CTPYKTYPHOM nogpasgesieHUm - 3TOo:

- MPaBOBON aKT, KOTOPbIN yCTaHaBAMBAET CTaTyC, PyHKUMK, NpaBa, 06593aHHOCTU 1”
OTBETCTBEHHOCTb CTPYKTYPHbIX NOApPa3aeNeHUA NN NHbIX OPraHoOB;

- MPaBOBOW aKT, KOTOPLIM oNpenenseT cTaTyC OpraHM3auun, ee 3agadm n gyHkUMn, npasa,
OTBETCTBEHHOCTb, MNOPSAOK AEATENLHOCTY;

- OroBOp, CTOPOHbI KOTOPOro 064A3yTCS CO3AaTh IOPUONYECKOE JINLO N YCTaHaBAIUBAOT NOPAAOK
COBMECTHOW 0eATeNIbHOCTY No AaHHOMY haKTy.

3. JaToOn AOJIKHOCTHOU MHCTPYKL UM ABNAETCA paTta:

- ee CoCTaB/IeHus;

- ee yTBEepXOeHus;

- 03HAKOMJIEHUS C Hel paboTHUKa.

4. NMpaBoBO# aKT, B KOTOPOM OTOOpa>kaeTcsA NOpAAOK AeATesNIbHOCTU PYKOBOACTBA
OpraHusauuu, a paBHO KOJIJiermaJibHOro uJjim coeeLwlaTtesZibHOro opraHa - 3T1o:

- WTaTHOe pacnncaHue;

- yCTaB;

- pernameHT.

5. No ccepe cBoero aencTeud pacnopsaauTesibHbie LOKYMEHTbl AeNATCSA Ha:
- KOJIIEKTUBHbIE U MHANBUAYA bHbIE;
- (hefepasibHOr0 YPOBHS, PErMoHaIbHOr0 YPOBHS, MPABOBbIE aKTbl OPraHM3aLunii;

- NMPaBOBbIE aKTbl OPraHn3aLniA, NPaBOBbIE aKTbl X CTPYKTYPHbIX Moapa3aeseHuni.

6. Pacnops)xeHue uspaercs:
- @ ANHOJINYHO;
- KONNermnanbHo;

- B YCJIOBUSIX BEAOMCTBEHHOIO PeryinpoBaHus.

7. Konusa 4acTu OOKYMEeHTa, KOTopas 3aBepeHa B onpeaesieHHOM nopsaake, 3To:
- 3/IeKTPOHHAsA Konus;
- BbIMUCKA;

- oybnukar.

8. He saBnseTcsa J,OKYMEHTOM, KOTOPbIA MHULUUPYET peLleHue:
et m
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- NPOEKT OOKYMEHTa;
- 3aKJIl0Y€eHNE;

- JOKJ1lagHasa 3anmcka.

9. YeM BHelWlHe oT/IM4YaeTcAa NPoOeKT AOKYMEeHTa OT e€ro oKoH4aTteJZibHOoro BapuaHTa?

- NMpoeKkT He 0653aTeNbLHO 0hOPMJIATL B TAKOW XKe hopMe, Kak Oy ayLIniA JOKYMEHT, AOCTAaTOYHO
CaMoro TeKcTa;

- Hapnucbio «npoeKkT» B BEPXHEM MoJie CnpaBa;

- MpoekT odopMnaeTca Ha cneumnanbHOM BnaHke.

10. Kakasa 4YacTb NOCTAHOBJIEHUS COOEPXXUT HOPMATUBHbIE NMOJIOXKEHUSA UJIN Nopy4YeHusa?
- KoHcTaTupyoLas;
- BBogHasg;

- PacnopsagutenbHas.

11. B coctaB UH(POPMALUOHHO-CNPABOUYHbIX JOKYMEHTOB HE BXOAMT:

+ yKa3aHue;

- OOKNagHas 3anncka;

- CBOJKa.

12. Bug nHOpMaLMOHHO-CNPABO4YHOW AOKYMEHTauuu, ABAAIOL,ENCA CNOCOOOM
onepaTtuBHOro MHopMaLMOHHOro ooMeHa MeXXay opraHusauusaMm, HasbiBaeTCA:
- NepenncKom;

- DOKyMeHTaumen gnsa cayxebHoro nosb3oBaHus;

- CTAaTUCTMNYECKOMN OTHETHOCTbIO.

13. Y1o npepcraBnseT cobomn 3asBsieHne B AOKYMeHTOObopoTe opraHusauuu?
- 3TO AOKYMEHT C NpeasioxKeHMeM Ha3HauYUTb, NepeMecTUTb UK NoowpuTb paboTHUKA;

- DTO AOKYMEHT, KOTOpPbIN afipecoBaH A0/DKHOCTHOMY NMLY U COAEPXUT KaKyto-nnbo npockoby
paboTHUKa;

- 9TO AOKYMEHT, 06 BbACHAIOLWMA NPUYMHBI CIIYHMBLUEr0CH, KOTOPLIN cocTaBnsgeT paboTHUK Ha nm4
pykoBoauTens.
14. YTo He ABNAETCA NPU3HAKOM aKTa?

- cocTaBnieHve B cBoboaHOM popMme;
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- yCTaHoBJIeHNEe (PaKTUYeCKOro COCTOSHME OeN N OTPa)KeHMe ero B aKTe;

- KONIJIernasibHOCTb COCTaB/IEHUS.

15. loKyMeHTbl, KOTOpble usaaHbl BHYTPU YyYpe)XXaeHUs U oTnpasBJsieHbl 3a ero npeaenbl
OJ1A PYKOBOACTBA HUXKECTOALLUM OpraHaM ynpasJjieHusa nMb6o B LuenAX UCNOJIHEeHUA
NMUCbMEHHbIX YKa3aHUM BbiCLUEN MHCTAaHL UK, HAa3bIBAlOTCA:

- NepenncKom;

- UCXOAAWNMN OOKYMEHTaMWU;

- BXogAaWnMMnM 0OKYyMeHTaMWU.

16. Yo BKNlO4YaeT B ceba TeXHU4ecKoe UCNOoJIHeHUe O OoKYMeHTa:

- MOAroTOBKY MPOEKTa JOoKyMeHTa, Habop 1 pacnevyaTKy TEKCTa NMPOEKTa, KOPPEKTUPOBKY
coAep)XaHus OOKYMeHTa NocJsie corsacoBaHms, ohopmaeHmne prHaibHOro BapuaHTa JOKYMEHTa;

- NpefocTaB/ieHne pacnevyaTaHHOro NpPoekTa AOKYMeHTa PYKOBOAUTESIO Ha COrslacoBaHue,
yCTpaHeHne HEeTOYHOCTEN, Habop OKOHYAaTENIbHOIr0O NOKYMEHTa;

- COCTaBJ/ieHNe OOKYMEHTa Cpa3y B OKOHYaTesIbHOM BapuaHTe, ero nognmcaHue y pykosoanTens,
OTrnpaBKa AOKyMeHTa agpecaTy.

17. Korpa BOKYMEeHT fIBJZIS€TCA UCMOJIHEHHbIM?

- Kak TOJIbKO [OKYMEHTY MPUCBOEH PErncTpaLNOHHbIN HOMEp;

- Korpa paCCManI/IBaeMbIIZ B JOKYMEHTE BOMNpPOC pa3pelleH NoJIHOCTbIO 1 Nepernncka no HeEMy
3aBepLlieHa,

- Korp,a OOKYMEeHT noJiydeH KOHe4YHbIM agpecaToM.

18. Kakue pa3mepbl WWpU(PTOB peKOMEeHAyeTCA UCNOoJIb30BaTb Npu opopMsieHUun
DoKyMeHTOB cornacHo NOCT P 7.0.97-2016?

-Ne 12, Ne 13, Ne 14;

-Ne 12, Ne 14, Ne 16;

-Ne 11, Ne 12, Ne 14,

19. Uucdposon nnm 6ykBeHHO-LU(ppPoBOK naeHTUUKaTOpP AO0OKYMEHTAa, BKJIO4YaloLWun
NnopsanKOBbIM HOMEpP, AOMNOJIHAEMbIA MO XKEeJIAHUIO UHAEeKCaMU COrJIaCHO UCMNOoJIb3yeMbIM
KnaccudmkaTopaMm, Ha3blBaeTcCA:

- rpudom;

- perncTpauymMoHHbIM HOMEPOM OOKYMEHTa;

- DaTON OOKYyMeHTa.

20. Kakon dpopmaT 6yMmarm mcnonb3yerca OJis U3roToBJIEHUA OJ1aHKOB pe30JiIloLun?
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- A5, AG;
- A4, A5;

- A6, A4.

21. Hocutenem uHdopMauum aBnseTca:

- MaTepuanbHbIN 06BLEKT, KOTOPLIA HYXXEH AN buKcaummn, XxpaHeHus (1 BoCcnponsseneHns)
peyeBon, 3ByKOBOW UM n3obpasntensHom nHhpopmMaumu;

- co3paTesib LOKYMEHTa;

- CTPYKTYpHOE noapasaesieHne, BbiMoJHALIEE (PYHKLMM N0 BEAEHMIO JOKYMeHToobopoTa.

22. CBOMCTBO OA,0KYMEHTa NoATBEepXAaTh AeJIOBYIO AeATesSIbHOCTb JInbo cobbiTue NUYHOro
XxapakTepa - 3To:

- opuanyeckas 3Ha4YMMOCTb NOKYMEHTa;

- lopuanyeckas cuna NOKYMEHTa;

- aYyTEHTUYHOCTb.

23. TUNoBbLIM CPOKOM UCNOJIHEHUA O,OKYMEHTa Ha3blBaeTcA:
- CPOK UCMNOJIHEHNSA OOKYMEHTa COrJlacCHO HOPMAaTUBHO-MNPaBOBOMY aKTY;

- CPOK MCMOJIHEHUS, KOTOPbIA YCTAHOBJIEH B OPraHN3aLNoOHHO-PacnopaanTebHOM AOKYMEHTe Uan B
pe3onounu;

- CPOK UCMOJIHEHNSA, YCTAHOBJIEHHbIN C/IOXKUBLUMMCSA B OpraHm3aumn obbivaem.

24. CnpaBO4YHMUK, coaep>Xaluum ceegeHus o poHpax apxmBa M npegHasHa4YeHHbIX oNA
O3HAKOMJIEHMA C UX COCTAaBOM M copep>XaHUueM - 3TOo:

- @PXMBHbIN CMPABOYHUK;

- APXMBHbIN NyTEBOANTEND;

- apXI/IBHbIIZ YKa3aTellb.

25. YHudpuumposaHHOW ¢(hbOpMOM O OKYMEHTa SIBJIAETCSA:

- ByMa>kHbI AN 3IEKTPOHHbIN WabNoH C peKBU3MTaMIK, NO KOTOPbLIM OonpenenseTcs aBTop
op1LUMaNIbHOrO IOKYMEHTA;

- PEKBU3NT O COornacun opraHmnsauynn, KotTopaa He ABJIAETCA aBTOPOM OOKYMeHTa, C ero
cogep>XxaHmem,

- bopMynap LOKYMeHTa onpeneneHHoro snaa, KOTOprIZ coaepXXUT NMNOCTOAHHYIKO HYaCTb TEKCTa.

26. KakoBa gavMHa caMOW AJIMHHOM CTPOKM peKBU3UTA NPU YIrJ1IOBOM PacnoJIOOKEHUM
PEeKBU3UTOB?
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- He 6onee 7,5 cm™;
- He 6onee 10 cm;

- He 6bonee 12,5 cm.

27. PeKBUM3UT AOKYMEHTa - 3TO:
- 3J1IeMeHT OpOpPMJIEHNSA OOKYMEHTA;
- perncTpaumoHHbIN HOMepP AOKYMEHTA;

- cBeaoeHmAa o aate n ncnoJsiHnTesie 4oOKyMeHTa.

28. BxoaoAwmnMm AOKYMEHT NPOXoAuUT cjenyiowme saTanbl o6padorTku:

- COMPOBOXAEHNE N [0CTaBKa C NoYThl, NepBuYHas obpaboTka, permctpauus, noaroToskKa Ha
[lOK/afl, PacCMOTPEHME 1 0hopMIIEHE PE30JIIOLMIA, PerncTpaums pe3osoLmnmn, NocTaHoOBKa Ha
KOHTPOJIb UCMOJIHEHUS, OTMNPABKa Ha UCMOJIHEHME, UCMOJIHEHNE U KOHTPOJIb 3a HUM, NpueM
NCMOJIHEHHOr 0 JJOKYMEHTA, CHATME C KOHTPOJIA, NOMeLLLeHNe UCMOJIHEHHOro AOKYMeHTa B efo,
paboTa C HUM, TeKyLLee N apXNBHOE XPaHEeHWNE, YHUYTOXKEHNE U CNUCaHNE;

- yCTaHOBJIEHME KOHKPETHOrro ajipecaTa AOKYMEHTa B OpraHmM3auum, perucTpauns 4oKyMeHTa no
BXOASLLMM XYpHanam, nepenaydya JOKyYMeHTa afpecaTy, YKa3aHHOMY ero B TeKCTe, yCTaHOB/IEHMe
CPOKOB UCMOJIHEHMSI [OKYMEHTA, UCMOJIHEHNE [IOKYMEHTA, NMpoBepKa pe3y/ibTaTOB UCMNOSHEHNS,
nomelleHne OKyMeHTa B HOMEHK/aTypHOe Aefo U nocieaytollan caavya B apxus;

- perncTpaumnsa AoKyMeHTa No BXOAsALLEN KOPPECMOHAEHLMN, Nepeada ero pykoBoAUTENO AJis
onpeneneHnst CNOJHUTENS, NepeaaYvya JOKYMEHTa HeNnoCcpenCTBEHHOMY UCMOJIHUTESO, KOHTPOJIb

3a ucnojiHeHmnemMm AOoKyMmeHTa, NCNoJIHEHNE OOKYyMeHTa, NpnemM pe3ysibTaToB UCMOJIHEHUA
pykoBoguTenem, OTMeTKa 06 ncnonHeHnn B cneymnanibHOM XYpHaJie, CAa4Ya OOKYMEHTa B apXuB.

29. NMpepBapuTesbHbIA TEKCT AOKYMEHTa, KOTOPbIA JIMMHO NOTOBUT UCNOJIHUTENb UK
COMCNOJIHUTENb OO0KYMEeHTa, 3TO:

- 9K3eMnNJsAp LOKYMEHTa;

- KOMWS OOKYMEHTa;

- MPOEKT OOKYMEHTa.

30. JenonpomsBoACTBO - 3TO:

- 1eATeNbHOCTb N0 AOKYMEHTUPOBAHWUIO, OKYMEHTO0O0POTY, ONepaTUBHOMY XPaHEHUIO U
NCMOJIb30BaHUK OOKYMEHTOB;

- npouenypa Co34aHnsa, TUPAXKNPOBAHUA U PErMCTPaLMn BXOAALEN U NCXOsLLEN JOKYMEHTauun
opraHusauuu;

- HenocpencCcrteeHHoe co3naHmne OCt)I/ILI,VIaJ'IbeIX OOKYMEHTOB Ha npeanpuaTtunn.

TeMmbl pechepaToB OA TeKylLlen aTrecTaumm

1. MeTtoauka cbopa u 06paboTKM CTaTUCTUYHECKUX AaHHbIX B CyaeOHOM
e ]
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aAesionpou3sBoacTtBe.

2. OpraHusauuns cyaebHoro noesnonpon3BoacTBa.

3. OCHOBHblE HOPMATUBHO-MPABOBbIE aKTbl, PEryaMpyloLLIe opraHn3aunio cyaebHoro
[enonpon3BoACTBa.

4. MpuHUUNbI opraHn3auumn cynebHoro aenonpon3BoacTBa.
5. Ctagum cynebHoro genonponssoacTea.
6. TpeboBaHNSA K TEKCTY CJy>XeOHbIX JOKYMEHTOB.

7. MNoaroToBKa Aen K apxXmMBHOMY XpaHeHuto. CpoKM XpaHEeHNA OKYMEHTOB B apXuBe.

0o

. DenonponssoacTso 1 cyaebHoe aAenonponsBoacTBo.
9. VcTopunsi MPMKA3HOro, KOJIJIEXKCKOro U MCMOJIHUTENLHOro Aefonpon3BoacTea B Poccuu.

10. NoHaTue «pPeKBU3UT». [NOCTOAHHbIE N NepeMeHHbIe PEKBU3UTI.

TeMbl KOHTPOJILHLIX paboT

1. NMpukasHoe genonpounssoncteo XV-XVIl BB.

2. CucTtema KoJINexXCcKoro 4esionpon3BoacTBa

3. Cnctema MnHUCTEpPCKoro agesionpomssonctsea XIX - Havana XX BB.
4. icTopusa ynpasneHusa n genonpomssoacrtsa B 1917-1941 rr.

5. icTopus ynpasneHus v genornponssonctea B 1945-1990 rr.

Bonpochl K 3a4eTy

1. HopmaTuBHbIE OOKYMEHThI B chepe Oenonpon3BoacTea (OCHOBHbIE).

2. NoHATue gokymeHTOoOBOpPOTa U ero cocTaBnsoLLME.

3. JOKyMEeHTbI, OTHOCALLMECHA K OpraHN3aLMOHHO-PaCNOPAANTESbHbIM.

4. OTnn4me BM3bl OT PE3OJIIOLNN.

5. BHYTpeHHVe OOKYMEHTHI.

6. PekBU3nTHI, aBnsaowmecs obazaTeNbHbIMU NP COCTABJIEHUN CNY>KEBHOro NMCbMa.
7. MpuHUMN perncTpaunm JOKYMEHTOB (BXOASALWMNX, UCXOAALWMX, obpalleHnn).

8. CpOoKM UCMONHEHNSA AOKYMEHTOB (KOHTPOJIbHbIX, obpalleHunin, xanob).

9. fokyMeHTbl Cny>Kbbl, HanpaBsieMble 3aKa3HbIMU MUCbMaMn C YBeAOMIEHNEM.

10. NopsA0K N3rOTOBIEHNS, UCMOJIb30BAHUS Y YHUYTOXEHUSI 61aHKOB C BOCMPOU3BEAEHMEM
rocynapcTeeHHoro repba Poccuinckon depepaumm

31/46



11. MpuHUMN paboThl C AOKYMEHTaMWN OFrpPaHUYEHHOro pacrnpocTpaHernus (OCM) (perncTpauus,
¢opmMunpoBaHune B gesa, Nepechbisika).

12. NoHATHe HOMEHKaTypbl Aes, eé Ha3Ha4vYeHne, NOAroTOBKa, BeeHune, 3aBepLUeHme.
13. ®opmumpoBaHune gen (MoHaTUeE, NPUHLMM).

14. Cpoku perncrtpauunmn, nepenavn Ha UCMOJSIHEHME NCNOJIHUTENIbHbIX AOKYMEHTOB N HanpaB/eHuns
nocTtaHoBneHu Crn.

15. Cpoku peructpauuu, nepenadn Ha UCNosiHeHne, PacCMOTPEHNS obpalleHunii.

16. Cpoku peructpaunm, nepenavyn Ha UCMoJsIHEHME, paccMoTpeHus XKanob, NnogaHHbIX B nopagke
NOAYNHEHHOCTW, N HanpaBJ/ieHNA pe3ynbTaToB UX PAacCCMOTPEHMS.

17. CpoKU XxpaHEHNS UCMOJIHUTENbHbIX MPOU3BOACTB.
18. Nopsanok popMnpoBaHNA LOKYMEHTOB B UCMOJIHUTESIbHOM MPOU3BOACTBE.
19. NopAnOK YHUHTOXKEHUSA e C UCTEKWNMM CPOKaMN XpaHeHUS.

20. OCbOpMJ'IeHI/Ie 3aBepLUeHHbIX B aesionpom3soanctee UCrNoJIHNTEJIbHbIX AOKYMEHTOB U
opraHn3sauna nx onepaTmMBHOro XxpaHeHUA

7.4. MeToaunyeckue MaTtepuasnbl, onpeaensiowme npouenypbl oOueHMBaHUA 3HAHUM,
YMEHUMW M HaBbIKOB, U ONbiTa AEATEJIbHOCTU, XapaKTepu3ylowux 3Tanbl (popMuMpoBaHua
KOMNeTeHUunn

7.4. MeToan4yeckmne MaTepuasbl, onpenensoline npoueaypbl OLEHUBAHWUS 3HAHUN, YMEHU 1
HaBbIKOB, 1 OMbITa AEATENbHOCTU, XapaKTepPU3yLWNX 3Tarnbl GOPMUPOBAHNS KOMNETEHLWA

TpeboBaHuA K KOHTPOJILHOW paboTte

KoHTponbHasa paboTta npeacrtasnsaeT cobo ognH U3 BUAOB CaMOCTOATEIbHON paboThl
obydatowmxcs. Mo cyTn - 3TO N3SI0)KEHME OTBETOB Ha onpefesieHHble TeopeTnYeckme BONPOChI Mo
y4yebHOM ANCUMNVHE, a TaKXe pelleHne npakTniyecknx 3agad. KoHTposibHble MPOBOAATCA AN
TOro, 4Tobbl pa3BuTb y 06y4aloLLNXCA CNOCOOHOCTN K aHaIM3y HAaY4YHON 1 y4ebHOM nuTepaTyphl,
yMeHune 0606LaTb, CMCTEMaTU3NPOBaTb N OLLEHNBATL NPAKTUYECKU N HayYHbIN MaTepuan,
YKPENISATb HaBblKW OBJIAAEHNSA MOHATUAMMN oNpeaesieHHON HayKn 1 T. 4.

Mpn oueHKe KOHTPOJILHOW NpernofaBaTe/lb PYKOBOACTBYETCA CAeAyOWNMN KPUTEPUAMN:
- paboTa 6bi1a BbINOJIHEHA aBTOPOM CaMOCTOSITESIbHO;

- oby4atowmnca nogobpan 4OCTAaTOYHbIN CANCOK NNTEpPaTypbl, KOTOPbIA Heobxoanum s
OCMbICNEHUS TE€Mbl KOHTPOJIbHOW;

- aBTOp CyMeJs1 COCTaBUTb JIorn4yeckn o60CHOBAHHbIN MJiaH, KOTOPbIA COOTBETCTBYET NOCTaBJ/IEHHbIM
3afila4aM 1 cchopMyIMPOBAHHON Lesnn;

- obyvatoLmnca npoaHaan3npoBan MaTepuan,

- KOHTpOJIbHas paboTa oTBeYaeT BCeM TPeboBaHMSAM YETKOCTU U3JTOXKEHUS 1
apryMeHTUpPOBaHHOCTU, 06BEKTMBHOCTM N IOTMYHOCTU, TPAMOTHOCTM N KOPPEKTHOCTM;

O e
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- obyvatowmnca cymen obocHOBaTb CBOKO TOYKY 3pPEHUS;
- KOHTposibHas paboTa odopmaeHa B COOTBETCTBUN C TpeboBaHUAMMK;
- aBTOP 3aWMTWA KOHTPOJIbHYIO U YCMNELWHOo OTBETUJT Ha BCE BOMPOCHI NMpenoaaBaTens.

KoHTponbHas paboTa, BbiNoSHEHHAs HEBPEXKHO, He Mo cBoeMy BapuaHTy, 6e3 cobnioaeHns npaBu,
npenobABAAEMbIX K ee 0(hopMJIEHWIO, BO3BPaLLaeTcs 6e3 NpoBepKM C yKa3zaHUeM NpPUYmH, KOTopble
nosoasaTcs Ao obyvatoulerocs. B 3ToM c/iy4ae KOHTPOJIbHasa paboTa BbINMOJIHAETCS MOBTOPHO.

BapuaHT KOHTPOJIbHOM pPaboThl BblilaeTCA B COOTBETCTBUN C NOPSAAKOBLIM HOMEPOM B CrNucKe
CTYNEeHTOB.

KpuTepum oueHKM 3HAaHMW NPU HAaNUCAHUU KOHTPOJIbHOW paboThl

OTMeTKa «OT/IMYHO» BbICTaBNSIETCS 0byyaloLeMycsl, MoKa3aBLLUEMY BCECTOPOHHME,
CUCTeMaTM3NPOBaHHbIe, rNyboKMe 3HaHNA BONPOCOB KOHTPOJIbHOM paboTbl N yMeHMe yBEPEHHO
NPUMEHSTb UX Ha NMPaKTUKe Npu peLleHnn KOHKPETHbIX 3ada4, cBoboaHOe 1 NpaBujibHOe
060CHOBaHME NPUHATLIX PeLUeHUN.

OTMeTKa «X0pOoLlOo» BbiCTaBAseTCs obyyalolemMycsi, eCim oH TBEPAO 3HAeT MaTepuasl, FPaMoTHO U
Mo CyLLLeCTBY U3JlaraeT ero, ymeeT MPpUMeHSTb NoJly4YeHHble 3HAaHUSA Ha NPaKTUKe, HO JOMNYCKaeT B
oTBeTe WK B pelleHnn 3aa4 HEKOTOPbIE HETOYHOCTU, KOTOPbIE MOXKET YCTPaHUTbL C MOMOLLbIO
[OMOJSIHUTEsIbHbLIX BOMPOCOB NpenoaaBaTens.

OTMeTKa «y[0BNETBOPUTESILHO>» BbiICTaBAsAeTCs oby4atolemMycs, nokasaBlleMy parMeHTapHbIN,
pa3pO3HEHHbIV XapaKTep 3HaHWUN, HeAOCTaTOYHO NpaBuJibHble POPMYNMPOBKM Ba30BbIX MOHATUN,
HapyLUeHNA NIOrM4eCcKom rnocsiefoBaTeNbHOCTY B U3JI0XKEHUM MPOrpaMMHOro MaTepurana, Ho Npu
3TOM OH B/laAeeT OCHOBHbLIMU MOHATUAMU BbIHOCUMbIX Ha KOHTPOJIbHYO paboTy Tem,
HeobxoauMbIMK ONa fanbHenwero obyyYyeHnUsa n MOXXeT NPUMEHATb NoJly4YeHHble 3HaHKA no obpasuy
B CTaHOAAPTHOM CUTYyauun.

OTMeTKa «HeyLOBNETBOPUTENBbHO» BbICTaBAAETCA 06yYaloLEeMYCS, KOTOPbIA He 3HaeT 6osbLuel
4acTV OCHOBHOIO COAEP>XaHWS BbIHOCUMbIX Ha KOHTPOJIbHYI0 paboTy BONPOCOB TEM ANCLUMIIMHBI,
fonyckaeT rpybble owmnbky B OPMySIMPOBKAX OCHOBHbIX MOHATUA U HE YyMEeeT UCMOJ/Ib30BaTb
NoJslyYeHHble 3HaHUS.

TpeﬁoBaHml K BbiNOJIHEHUIO TECTOBOIO 3anaHusA

TeCTVIpOBaHVIe ABNAE€TCA OAHNM N3 OCHOBHbIX CPenCcTB cpopMaanoro KOHTPOJ/14 Ka4eCTBa O6y‘-IeHVIﬂ.
3T0 MeToA, OCHOBAHHbLIN Ha CTaHOAPTU3NPOBAHHbIX 3aaHUNAX, KOTOPbIE MO3BOJIAIOT N3MEPUTb
ncruxogunsnonorn4yeckne N NNYHOCTHbIE XapaKTEPUCTUKU, a TaKXe 3HaHUSA, YMeHUA U HaBbIKK
ncnbiTyeMoro.

OCHOBHbIe npnHUMUNbl TeCTUpoOBaHNA, cnepgytoline:

— CBSI3b C LenamMm 06y4eHus - uenm TeCTUPOBaHUSA A0/KHbI OTBEYATb KPUTEPMSM COLMaNIbHOM
NoNe3HOCTM N 3HAYUMOCTU, HAYYHOI KOPPEKTHOCTUN 1 06LLECTBEHHOM NOAOEPXKKN;

— 06BEKTUBHOCTb - UCMOJIb30BaHME B Mefarornyeckux N3MepeHnsx 3Toro NpuHUMNa npusBaHo He
AOMNYyCTUTb Cy6beKTMBM3Ma M NMPeaB3aTOCTU B NpoL,ecce 3TUX N3MepeHuii;

— CrnpaBea/IMBOCTb W MNacHOCTb - 04MHAKOBO A06poXKenaTeibHOE OTHOLLIEHNE KO BCEM
06yYaloLMMCS, OTKPbITOCTb BCEX 3TAMNOB NpoLiecca U3MepeHnit, CBOeBPEMEHHOCTb 03HAKOMJIEHUS
o0yyYalLMXcsa ¢ pe3ynbTaTaMn N3MEPEHWIA;

— CNCTEMaTUNYHOCTb - CUCTEMATUYHOCTb TeCTMpOBaHMIZ N CaMOnMnpoBepPOK KaXXaoro y‘-|e6HOFO
Moayna, pasaesia U Ka)X40WN TeMbl; Ba>XHbIM aCNeKToM AaHHOro npMHUMMNa ABNAETCA Tpe6OBaHI/Ie
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penpe3eHTaTUBHOIO NpeACcTaB/eHNst cCoaep)KXaHus y4ebHoro Kypca B CofepXXaHum TecTa;

- T'YMAHHOCTb M 3TUYHOCTb - TECTOBbIE 3a4aHNA 1 Npoueaypa TECTUPOBAHUA OO/KHbI UCK/TIOYaTh
HaHeceHWe Kakoro-nnmbo Bpeda obyvatoLWwmMmMcs, He OOMYyCKaTb YLWEMAEHUA UX Mo HAaLMOHaIbHOMY,
3THUYECKOMY, MaTepuasibHOMY, PaCOBOMY, TEPPUTOPUANILHOMY, KYJIbTYPHOMY U APYrUM
npu3Hakam;

Ba)kHenwmm aBaseTCca NpMHLKN, B COOTBETCTBMU C KOTOPbLIM TeCTbl A0JIXKHbI 6bITb MOCTPOEHbLI NO
MeToauke, obecneymBatoLlen BbINoHeHe TpeboBaHWn COOTBETCTBYOLLEro eaepanbHOro
rocyfapcTeeHHoro obpasoBsaTesibHOro CTaHAapTa.

B TecToBbIX 3agaHNAX NCMNOJIb3YOTCA YeTblpe TUMa BOMPOCOB:

— 3aKpblTas opMa - sBnseTcss Hanbonee pacrnpoCcTpaHEHHON 1 NpeasiaraeT HECKOJIbKO
anbTepHaTMBHbLIX OTBETOB Ha MOCTAB/IEHHbIN Bonpoc. Hanpumep, obyyatollemMycsa 3aaeTcs BOnpoc,
TpebyoLlnii albTEPHATUBHOIO OTBETA «[la» UN «HET», «SABJIAETCA» UM «HE SBNAETCS»,
«OTHOCUTCS» UM «HE OTHOCUTCS» 1 T.M. TecToBoe 3afaHne, colep>xallee BOnpoc B 3aKPbITOM
opme, BKJOYaEeT B cebs 0AINH NN HECKOJIbKO NMPaBUJIbHbIX OTBETOB U MHOrAa Ha3blBaeTCA
BbIOOPOYHbLIM 3a4aHNEM. 3aKpbiTas popMa BOMPOCOB MCMNOJb3YeTCA TakXKe B TecTax-3afa4vax C
BbIOOPOYHLIMU OTBETAaMWU. B TECTOBOM 3aZlaHUM B 3TOM CJlydae cpOpMyINPOBaHbl YC/I0BUE 3a1a41 U
BCe HeobXxoAMMble UCXOJIHbIE AaHHbIE, @ B OTBETax NpeAcTaB/ieHbl HECKO/IbKO BaplaHTOB
pe3yfnbTaTa PeLleHns B YNCI0BOM NN BykBeHHOM Buae. Obyyalowminca 0O/KEeH pelnTb 3a4a4y 1
NnoKasaTb, Kakol 13 NpeacTaB/ieHHbIX OTBETOB OH MOJy4YuI.

— OTKpbITaa popMa - BONPOC B OTKPbLITOM hopMe npencTaBisieT cobon yTBep)XaeHue, Kotopoe
HeobxoanMo AoMosHUTL. [laHHaa popMa MoXXeT ObiTb NpeacTaB/ieHa B TECTOBOM 3aaHunK,
HanpuMep, B BUAE CJIOBECHOr0 TeKCTa, hopMyJbl (YypaBHEHUS), rpadrKa, B KOTOPbIX MPonyLleHbl
CYLEeCTBEHHbIE COCTaBSOLLME - YAaCTU C/I0Ba Un ByKBbI, YC/IOBHbIE 0603HAYEHUS, TMHUN U
n306pakeHns 31IeMeHTOB CXeMbl U rpadurka. ObyyatoWwmincs 4oJ>KeH No NamMaTu BCTaBUTb
COOTBETCTBYIOLLME INEMEHTbI B YKa3aHHble MecTa («MNponycKu»).

— yCTaHOBJ/1IEHNE COOTBETCTBUA - B AaHHOM CJ/ly4dae 06y‘-|a|'OLL|,eMyCFI npeanaratoT ABa Crnuncka,
Mexny afieMeHTaMn KOTopbIX ciegyeT YCTaHOBUTb COOTBETCTBUE,

— YCTaHOBJIEHWNE MOC/Ie0BaTENIbHOCTY - NpeanosaraeT HeobXoAMMOCTb YCTAHOBUTb NPAaBUJIbHYIO
nocsiefloBaTe/IbHOCTb NPEAJIaraemMoro CnvckKa cJioB Unu gpas.
KpuTepum oueHKM 3HaHMW NpU NPOBeeHUN TeCTUPOBaHUA

OTMeTKa «OTJINYHO» BbICTaBJIAETCA NPU YCJI0OBUU MPaBUJIbHOro oTBeTa He MeHee YyeM 85%
TEeCTOBbIX 3aaHUN;

OTmeTKa «KXOpPOoLWOo>» BbICTaBNAETCA Npn yCN1oBUW NMpaBnJibHOro OTBETa HE MeHee 4eM 70 %
TeCTOBbIX 3a4aHUN;

OTMeTKa «y[0BJIETBOPUTESIbHO» BbICTABASETCS NPU YCJI0BUM MPaBUILHOIO 0TBETa He MeHee 50 %;

OTMeTKa «Hey0BNIeTBOPUTENbHO» BbICTABAAETCA NPU YCIOBUN NPaBUIbHOrO OTBETA MEHEE YEM Ha
50 % TecToBbIX 3a4aHUN.

Pe3ynbTaTbl TEKYLLErO KOHTPOJIS UCMOJIb3YIOTCS NPU NMPOBEAEHNM NPOMEXYTOYHON aTTecTalunu.

TpeboBaHua K HanucaHuio pedeparta

MpooyKT CaMOCTOSATEIbHOMN pa60Tb| CTyAeHTa, I'Ipe)J,CTaBJ'IﬂI'OLLI,I/IM cobon KpaTKoe N3J10)KeEHNE B
NMMCbMEHHOM BMAE NMOoNyHeHHbIX pe3yJjibTaToB (y‘-|e6HO-I/ICCJ'Ie,D,OBaTeJ'IbCKOI7I) TEMBbI, rge aBTop
pacCKpbliBaeT CYyTb mccne,u,yeM0|7| I'IpOﬁJ'IGMbI, npPMBOOUT pPa3/iNdHblIE TOYKUN 3pPpEHNA, a TaKXe
cobCcTBEHHbIE B3rNsAAbl Ha Hee.
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PedepaT nonxeH 6bITb CTPYKTYpUpPOBaH (Mo rnaesam, pasaenam, naparpagam) u BKOYaTb
pasgesbl: BBedeHue, OCHOBHas 4acTb, 3aKJIl04YeHNe, CNNCOK MCMNO0JIb30BaHHbIX NCTOYHUKOB. B
3aBNCMMOCTU OT TEMATUKKN pedepaTa K HEMY MOryT BbITb 0OhOpMIIEHBI MPUJIOXKEHUWS, COAepP KaLLNe
OOKYMEHTbI, WtocTpaumu, Tabnuubl, cxembl 1 T.4. O6beMm pedepaTa - 15-20 cTpaHuL, NevyaTHoro
TeKCTa, BKAKYasa TUTYbHbINA JINCT, BBEAEHME, 3aK/04EeHNE U CINCOK INTepaTypbl.

Ero 3agavyamu ABns0TCA:

1. ®opmMupoBaHue yMeHI/IIZ CaMOCTOATENIbHON pa6OTbI C NCTOYHUKaMW nnTepaTypsbl, X
cncreMaTmn3lauyna,

2. Pa3BuTME HaBbIKOB JIOTMYECKOr0 MbILLUJIEHUS;
3. YrnybneHve TeopeTUYeCKNX 3HaHWIA No npobriemMe nccienoBaHus.

Mpw oueHKe pedepaTa NCNONL3YIOTCA Ceayowmne KpuTepun:

HOBWM3Ha TEKCTa,

060CHOBaHHOCTb BblbOopa NCTOYHUKA;

CTeneHb PacKpbITUS CYLLHOCTU BOMPOCA;

cobnoneHns TpeboBaHNN K 0POPMSIEHNIO.

KpuTepumu oueHnBaHua pecdeparta:

OTMeTKa «OTJ/INYHO» BbIMOJIHEHbI BCE TPeboBaHUA K HAaMMWCaHUIO 1 3alLnTe pedepaTa: obo3HayeHa
npobnema n o60cHoBaHa €€ aKTyasibHOCTb, CAeNIaH KPaTKUIA aHaNn3 pas/InyHbIX TOYEK 3pPEHUS Ha
paccMaTpuBaemyio NpobseMy 1 JOrnMYHO U3s1I0)KeHa COBCTBEHHAs No3nums, COOPMYIMPOBAHbI
BbIBOAbI, TEMAa pPacKpbITa MOJIHOCTbIO, BblAep>XaH 06bEM, cobntofeHbl TpeboBaHMS K BHELUHEMY
ohopMJIeHUNIO, AaHbl NMPaBUJIbHbIE OTBETbI HA AOMNOJHUTE/bHbIE BOMPOCHI.

OTMETKa«X0opoLLOo» - OCHOBHble TpeboBaHUA K pedepaTy 1 ero 3aluuTe BbINOJIHEHbI, HO MPU 3TOM
DonyLleHbl Hef04éThl. B YaCTHOCTU, UMEIOTCSA HETOYHOCTU B U3JIOXKEHUW MaTepuasa, oTCyTCTByeT
Jlornyeckas nocsiefoBaTesIbHOCTb B Cy)XAEHUAX, He BblaepXaH 06bEM pedepaTa, UMelTCs
ynyLleHns B oQoOpPMJIEHUN, HE OOMYCKAET CyLLIEeCTBEHHbIX HETOYHOCTEN B OTBETE Ha
[OMOJSIHUTEJIbHbIN BOMPOC.

OTMeTKa «y[AOBJIETBOPUTESIbHO» - UMEIOTCS CYLLEeCTBEHHbIe OTCTYMJIeHnsa oT TpeboBaHMi K
pedepnpoBaHmMio. B HacTHOCTK, TeEMa OCBELLEHa NNLWb YaCTUYHO, AOMNYLEeHbl (PaKTU4YecKmne owmnbKkun
B COAep)XaHuu pedepaTa WM rnpu oTBeTe Ha AOMOJIHUTEIbHbIE BONPOCHI, BO BPEMS 3aLLUThbI
OTCYTCTBYET BbIBOA.

OTMeTKa «HeyaoBNeTBOPMTENbHO» - TeMa pedepaTa He packpbiTa, 06Hapy>X1uBaeTCs
CylLLleCTBEHHOE HelMoHMaHmne npobnemsl.

TemaTuKka pedepaToB BblAaeTCA NMpenogaBaTesieM B KOHLLE CEMMHAPCKOr0 3aHATUS.
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8. YyebHO-MeTOAM4YecKOe U UH(pOopPMaLUOHHOe obecneyeHue AUCLUMUNIIUHBI

(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100053143

ITUKa 1 KynbTypa ynpaBsieHns [DNeKTPOHHbIN pecypcl: Kypc
nekumn / [cocT. C.A. Kup>kuHoBal. - Mankon: Nepmsikos C.A.,
2014.-113 c.

http://lib.mkgtu.ru:8002/utils/libdata.php?id=1000053000

Ctaw, C.M. Pycckui a3blK U KynbTypa peyn [DN1eKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By30B / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2000024846

8.2. lononHuTesIbHaA nurtepaTtypa

Ha3sBaHue

CcblniKa

Kup>xxnHosa C.A. OCHOBbI [,e/I0BbIX KOMMYHUKaLWin B chepe
rocynapCTBEHHOrO N MYHULIMMNANAbHOrO yrpaBaeHus: y4ebHo-
MeToaunyeckoe nocobue ana 6akanaBpoB HanpaBAeHMWA
noarotosku 38.03.04 NocypapCTBEHHOE N MyHULUNAIbHOE
ynpasJieHVe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapCTBEHHOE U MyHULUMNANbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®ak.
3KOHOMUKMN 1 yrp., Ka. KOHCTUTYL,. CTP-Ba N roc. n
MyHUUMN. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
B/n, 2022.-34 c

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100053143

3TuKa 1 KyNbTypa ynpasseHnsa [SneKTpoHHbIN pecypc]: Kypc
nekumn / [cocT. C.A. Kup>kuHoBal. - Mawnkon: Nepmsikos C.A.,
2014.-113 c. -

http://lib.mkgtu.ru:8002/utils/libdata.php?id=1000053000

Craw, C.M. Pycckum 3blK 1 KyJibTypa peyun [D1eKTPOHHbIN
pecypcl: yuebHoe nocobue Ans CTyAEHTOB TEXHUYECKUNX
By3oB / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/utils/libdata.php?id=2000024846

KptokoBa, H.M. lokyMeHTupoBaHme ynpaBsieH4YeCKown
nesaTenbHocTn : y4yebHoe nocobue / H. N. KptokoBa. - MockBa
: UH®PA-M, 2019. - 268 c. - 3bC 3HaHuyMm. - URL:
http://znanium.com/catalog/document?id=359359. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-003134-7. - ISBN
978-5-16-100463-0

http://znanium.com/catalog/document?id=359359

Ky3Heuos, W. H. lokyMeHTaumnoHHoe obecneyeHne
ynpasneHus. JOKyMeHTo060poT 1 Aen0onpon3BOACTBO :
y4ebHuK 1 npakTnkym ans sysos / U. H. KysHeuoB. — 5-e
n3g., nepepab. n gon. — Mocksa : sgaTtenbcTBo KOpawnT,
2025. — 425 c. — (Bbicwee obpa3zoBaHume). — ISBN
978-5-534-20027-0. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHana nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/581143

https://urait.ru/bcode/581143

BbikoBa, T. A. lokyMeHTaLnOHHOe obecneyeHmne ynpasieHus
(nenonponsBoncTBo) : y4yebHoe nocobue / T. A. BeikoBa, T. B.
Ky3Heuosa, J1. B. CaHkuHa ; nog obuw,. pea. T. B.
Ky3HeuoBol. — 2-e n3a., nepepab. n gon. — Mockaa :
NH®PA-M, 2024. — 304 c. + [don. maTepunanbl [DNeKTPOHHbIN
pecypc]. — (Bbicluee obpa3oBaHue: bakanaspuarT). - ISBN
978-5-16-004805-5. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

https://znanium.ru/catalog/document?id=437674
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8.3. N"HchopMaLMOHHO-TEJIEKOMMYHUKaLUOHHbIE pecypchl ceTn «MIHTepHeT»

8.3.MH(opMaLMOHHO-TENEKOMMYHUKALUWOHHbIE pecypcbl ceTn «HTepHeT»: - Obpa3oBaTebHbIN
noptan ®rbQY BO «MI'TY» [9neKTpoHHbIN pecypc]: Pexxum goctyna: https://mkgtu.ru/ -
OdmumnanbHbIn canT MpaBuTenbcTBa Poccuinckon denepaumnn. [D1eKTPOHHbINM pecypc]: Pexxum
poctyna: http://www.government.ru - UHpopMaLMoOHHO-NpaBoBon NopTan «FapaHT» [DNeKTPOHHbIN
pecypcl: Pexxum poctyna: http://www.garant.ru/ - Hay4yHas anekTpoHHasa 6ubnnorteka
www.eLIBRARY.RU - Pexxnm gocTtyna: http://elibrary.ru/ - 2neKTpoHHbIN KaTanor 6ubnnorTekn -
Pexxnum poctyna: //http://lib.mkgtu.ru:8004/catalog/fol2; - EauHOe OKHO focTyna K
obpa3oBaTenbHbLIM pecypcam: Pexxum goctyna: http://window.edu.ru/ Y4yebHo-HarnagHele nocobus
BKJIOYalOT B ceba: npe3eHTaumm no Temam: «HopMaTnBHO-MeTOOMYECKasa OCHOBA
denonpoussoacTtea», «CekpeTapb B CTPYKTYpe ynpasieHnsa.», «Buabl JOKYMeHTOB 1 NOpAaaoK
paboThkl C HUMWN.», «TpeboBaHNA K ohopmaeHuto nokymeHToB. TOCT no Aenonpon3BoacCTBY U
OOKYMeHT0o060poTy», «D/IEKTPOHHbLIN AOKYMeHToobopoT», «OpraHn3aunsa gesonpon3BoacTea
cyda.». Znanium.com. ba3oBas KONNEKUUS : INIEKTPOHHO-6nbnnoTevyHasa cuctema : cant / 000
"Hay4Ho-n3gaTtenbCckui ueHTp UHppa-M". - MockBa, 2011 - - URL: http://znanium.com/catalog (gaTa
o6bHoBneHnA: 06.06.2019). - Pexxum gocTyna: oas 3aperucTpmp. nosib3osaTtesien. - TeKCT:
9NEeKTPOHHbIN. PoHA DBC chopMmpyeTCs € y4eTOM BCex uamMmeHeHn obpasoBaTesibHbIX CTAaHAAPTOB U
BK/OYaeT y4ebHuku, y4ebHbie nocobus, YMK, moHorpacumn, astopedepaTsl, AuccepTaunm,
3HUMKIONEeAnn, CQI0Bapu U CNpaBoYHUKN, 3aKOHO4ATEJ/IbHO-HOPMaTUBHbIE LOKYMEHThI,
crieunanbHble Nepuoanyeckmne n3gaHusa u n3faHus, BoiflyckaeMble n3gaTtesibCTBaMu BY30B.
http://znanium.com/catalog/ OcdunumanbHbIn MHTEPHET-NOPTaJ NPaBOBOW MHpOPMaLUN :
rocygapcTBeHHas cuctema npasoson nHdopmaumn. - [Mocksa], 2005. - . - URL:
http://pravo.gov.ru/index.html. Pexxum gocTtyna: cBo6OAHbIN. - TEKCT: 3/IeKTPOHHbINA. ABNseTCs
ceTeBbIM N3JaHUEM U BXOAUT B rOCYyAapCTBEHHYIO CUCTEeMY NpaBOBOWN MHOpMaLNK,
PYHKLMNOHNPOBaHMe KoTopon obecnevynBaeT hedepaibHbil OpraH NCNOJIHUTENbHOW BAacTH,
OCYLLECTBAAIOLWNA PYHKLWN MO BbIpabOTKe rocyapCTBEHHON MOAUTUKU, HOPMaTUBHO-MPaBOBOMY
peryavnpoBaHuio, KOHTPOJIIO N HAA30py B chepe rocyfapCTBEHHOM OXpaHbl, NPe3naeHTCKOoN,
NpaBUTENIbCTBEHHOW N NHbIX BUAOB CNeLnanbHOoM CBA3M U nHpopmauun. http://pravo.gov.ru/
3akoHopaTenbcTBo Poccmun. MHhopMaLmoHHo-npaBoBas cuctema : [cant] // OdumumanbHbIN
WHTepHeT-nopTana npasoBon nHpopmaumn. FocyaapcTBeHHas CMCTeMa NPaBoOBON MHGPOPMALIUNA. -
[MockBal, 2005. - . - URL: http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. - Pexxum goctyna:
CcBOBOAHBIN. - TEKCT: INEKTPOHHbLIN.ABNSETCA SNEMEHTOM rOCYyAapCTBEHHOW CUCTEMbI MPAaBOBOWN
MHopMaLmKn, CO34aHHON B paMKax peannsaunm rocyfapCTBEHHON NONTUKN B 061aCTy NpaBoBON
nHpopmMmaTusaumm PO, Cncrtema npegHasHadyeHa o/14: BeAeHUA rocy4apCTBEeHHbIX MHPOPMaLMOHHO-
npaBoBbiX QOHAO0B (heaepasbHOe, pernoHasbHoOe 3aKoHOA4aTeNbCTBO, cyaebHasa NpakTuKa,
MeXayHapoaHble norosopbl, CBOA 3aKOHOB Poccuinckon nmnepumn); obecrnedyeHns ooctyna K
rocynapcTBeHHOMY MH(OPMaLUNOHHO-NpaBoBOMY hoHAY; dhopMupoBaHnsa, obpaboTKn, XxpaHeHns n
JOCTyna K TeKCTaM NpaBoOBbIX OKYMEHTOB; aBTOMaTU3NPOBaHHON NOAAEPKKN IOpUaNYeCcKom
06paboTkm npaBoBon nHopmaunm Poccuinckon depepaunn.
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1 KOpnan4ecknin KOHCyNnbTaHT : cepBep
lopugnyeckon nHhpopmaumnn / N3patenscteso «KOpnanvecknin KOHCyAbTaHT».. - MockBa, [1997]. - . -
URL: http://www.jk.ru/. - TeKCT: aneKTpoHHbIN.CepBep 0b6beanHsaeT ABa MHMOPMALIMOHHBIX pecypca:
CanT usgatenbcTBa «OpUANYECKNN KOHCYIbTAHT», H8 KOTOPOM MOX>XHO Y3HaTb nociefHue
HOBOCTW, NONYYUTb MOJSIE3HYIO UHPOPMALNIO, OPOPMNUTb NOAMNUCKY Ha IOPULNYECKUN XYpPHa,
NPUHATL y4acTue B 06Cy>XAEHNN aKTyasibHbIX TEM, a TakXe KaTanor npaBoBon nHGopMauum, rae
MO>XHO 3aKa3aTb TeMaTndeckme cbopHMKKN MO pa3INYHbIM OTPaCaaM npasa, CTaTbW, KHUTK.
http://www.jk.ru/

37/46



9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

9. MeTogMyeckue yKasaHusa asia oby4yaloLmxca no OCBOEHUIO AUCLUUNIUHbI (Moaynsa).

9.1. YyebHO-MeTOANYECKME MaTepmasibl MO U3YHEHMNIO JIEKLLMOHHOIO Kypca M MOArOTOBKE K MPAaKTUYECKUM (CEMUHAPCKUM) 3aHATUAM

MnaH npoBeneHnsa 3aHATUI

Pazpnen gncumnanHbl

Nekuynn

MNpakTnyeckue

CPC

0®0

BP0

0390

0®0

cloje]

03®0

O®0

3P0

0390

HopmMaTnBHO-MeTOAMYECKAS
lOCHOBa Aenionpon3BoaCTBa
nmacnopTucTa.
BaKoOHO4ATENbLCTBO B HacTu
@KTOB, UHCTPYKLMI
MONIOXKEHUI, APYrnX
HOPMaTUBHbLIX LOKYMEHTOB,
NpaBua perncrpauumn, y4eTta
rpa>kaaH.

0,5

0,5

14

10

[JOKYMEHTbI 1
\[nenonpon3BoacTBO
nacnopTucTa.

0,5

0,5

14

10

CTaHAapTbl OpraHn3aLoOHHON
M pacnopsaanTenbHON
INOKyMeHTaLuuu,
YHUMULMPOBaHHasA cMcTtema
obpalleHna JOKyMeHTauum

0,5

0,5

14

10

[enosas KynbTypa. TUKa 1
MCUX0N0rnsa AenoBoro
obLeHmns.

0,5

0,5

14

10

OpraHu3sauuna KoHTpons
MCMONHEHUS OOKYMeHTa

4,75

7,75

5,75
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NTOro: 17 2 12 18 2 14 36,75 63,75 45,75
MNpoMeXXyTo4yHas aTTectaumnsa E E E
BCEIO: 17 2 12 18 2 14 36,75 63,75 45,75

Conep)xaHue pasaesioB AUCLUUMINHbBI ««[enonpon3BoacTBo NacnopTucta» obpasoBaTesibHble TexHosorum (OPO, 300, O3P0)

Ne HauMmeHoBaHue TeMbl TpymoeMKoCTb (4achl / 3a4. CopepXaHue Ebopmupyem,l Pe3ynbTaTbl OCBOEHMUA ObpasoBaTesibH
MUCLLUMNIIUHDbI en.) ble TeXHOJIOrMun
n/n KOMNeTeHUuu |((3HaTb, yMeTb, BlafeThb)
Oo®0 3P0 03%0
Tema [HopMaTuBHO- 2/0,05 0,5/0,01 ([1/0,02 [MpaBuia perncTpaumm n CHATUSA MK-3.1. NMK-5.3. BHaTb: cneundunky 1 BUAbl NpaBooxpaHuTensHonlekums- becena
1. MeTogun4yeckas oCHoBa rpakgaH Poccuinckon ®epepaumn ¢ ineAaTesIbHOCTU. OCHOBbI OpraHM3aunm n yHKUUn
\nesionpon3BoacTBa PErncTpaLmnoHHOro y4yeTa rno Mmecty rOCy0apCTBEHHbLIX N NMPaBOOXPaHUTESIbHbIX
macnopTucTa. npebbiBaHNA 1 MO MECTY XUTeNbCTBa B OpraHoB; npodeccnoHanbHoe
BakoHoLaTeNIbCTBO B npepenax Poccunckon ®epepaumn \nenonponsBoACTBO.
HaCTW aKTOB, MHCTPYKLMWIA, (yTB. DocTaHoBneHWeM [paBUTeNbCTBA
MONI0XKEHUN, APYrnX P® o1 17 nions 1995 r. Ne 713). YMeTb: NpaBUIbHO NCMOJIHATbL UX B CBOEN
HOPMaTUBHbIX npodeccnoHanbHOM AeAaTeNbHOCTH; cobnoaaTb
\NOKYMEHTOB, NMpaBu HOPM MpoLeccyanbHOro npasa v npasuia
perncTtpaunun, y4eta Inenonpon3BoACTBa.
rpa>kaaH.
Bnaperb: MeTOoAMKaMWN UCTOJIHEHNSA
INOJIKHOCTHBIX 06513aHHOCTEN No obecneyeHuto
BaKOHHOCTU 1 NpaBonopsaka, 6esonacHocTyH
InnYHOCTK, obLecTBa, rocynapcTea;
HaBblkaMMOMOPMJIEHNA pPe3ybTaToB
npodecCUoHaNbHON AeATEeNbHOCTU B
lOpPNANYECKUX JOKYMEHTax
Tema [JOKYMeHTbI 1 2/0,05 0,5/0,01 ([1/0,02 Buabl LOKYMEHTOB 1 UX Knaccudpukaumsa YK- 4.3. BHaTb:0CHOBbI COCTaB/ieHNs, 0POPMIIEHNSA U Nekunsa-
2. Inesonpon3BoACTBO B flesionpon3BoacTBe. Knaccudpukaunsa pPeNaKTUPOBAHMSA Hay4YHbIX 1 oML ManbHO- BU3yann3aumns
nacnopTucTa. INOKYMEHTOB MO NPU3HaKky cdepsbl ONnK 5.1. INe/I0BbIX TEKCTOB, 0COBEHHOCTN

CMNOJIb30BaHUA.

CnpaBoYHO-MHMOPMaLMOHHAs
NOKYMeHTaLus.

KOMMYHUKATUBHbIX CTPATErnm n TakTuK B
iInenoson cchepe NnpoeccnmoHabHOM

INeaTenbHOCTN; 0COBEHHOCTU CTUNCTUKN
othnUnanbHbIX N HeoULMaNbHbIX MUCEM;

COLIMOKYJIbTYPHbIE pa3finiuns B hopMaTe
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KOPPECNOHAeHLNN;

npaBuWJsia opraHM3aumm JIMYHOW N AenoBOW
NMCbMEeHHON KOMMYHUKaLUnn; pe‘-IeBOI7I 3TUKET,
OTpakatoLmnin 0CO6EHHOCTIM KybTYypbl CTPaHbI
M3y4aeMoro si3biKa; npasunsia NOCTPOEHUS YCTHON
N NMUCbMEHHON peyn.

VYMeTb: onpenensaTb Npupoay, CTPYKTYpY 1
OCHOBHbIE 3/IeMEHTbI AEe/I0BON KOMMYHUKaLWK,
cobnofaTb CTUNNCTUYECKUE U A3bIKOBbIE HOPMbI
B 0(huManbHO-0€/10BOM NMUCbMEHHOM TEKCTe,
CTPOUTb, 0OQOPMASATL M PefakTUPOBaTb
OCHOBHble ohnuManbHO-AE/I0Bble TEKCThI,
@HaNM3npoBaTb KOMMYHMKaATUBHbIE CTpaTerum
1 TaKTUKN B Oe/10BON Chepe
Nnpod)eCcCUOHaNIbHOM AeATEeNbHOCTH;
ocyLecTBNATL 06MeH AenoBomn
KoppecnoHaeHUMen Ha MHOCTPAHHOM Si3blKe C
YHETOM A3bIKOBbIX HOPM M COLMOKYIbTYPHbIX
Pa3NYNIA; NOTUYHO, aPrYMEHTUPOBAHHO 1
OPUANYECKN FPAMOTHO CTPOUT YCTHYIO U
MMCbMEHHYIO peyb.

Bnaperb: CNOCOOHOCTLIO U30XKEHUS (haKTOB U
06CTOATENBCTB AN1S BBIPAXXEHUS MPABOBOM
nosnumm.

YHNpnUnpoBaHHbIe CUCTEMDI
inokymeHTauuun. FOCT P 7.0.97-2016.

Tema [CTaHOapThbl 2/0,05 0,5/0,01 [2/0,05 MK-5.3. BHaTb: NpodheccnoHasnbHOe AesIoNpPon3BOACTBO. (Cnang-nekums
3. OpraHM3auoOHHON 1 YHUdMLumnposaHHasa cnctema
pacnopaanTenbHON OpraHn3auMoHHO-pacnopaanTeIbHON YMeTb: cobnogaTb HOPM NpoLeccyasbHOro
INOKYMeHTauum, inoKyMeHTaumn. TpeboBaHus K Nnpasa 1 nNpasuia Aesonpon3BoACTBa.
YHUMuMpoBaHHan 0hOpMIEHUIO LOKYMEHTOB.
cnctema obpalleHms Bnaperb: HaBblKaMUOMOPMIJIEHNSA PE3y/IbTAaTOB
\NOKYMeHTaLunmn NHCTpyKkuma no cynebHomy npodeccnoHanbHOM AeATEeNIbHOCTH B
INesonpon3BoACTBY B BEPXOBHbIX CyAax OPUANYECKUX AOKYMEHTaX.
pecnybnunk, KpaeBbiX U 061aCTHbIX
cypax, cyfax ropofos enepasbHOro
BHa4yeHWs, cyaax aBTOHOMHOW 06nacTu u
@BTOHOMHbIX OKPYTIOB.
Tema |denoBas KynbTypa. dTuka (4/0,11 0,5/0,01 [2/0,05 CoBpeMeHHas gesnoBas KyabTypa. VK- 4.1. BHaTb: OCHOBHbIE 3aKOHbI A3blKa, MOHATUSA Nekuns-
4. 1 NCMXO0JIorna Oen0Boro KynbTypa peyn. PopMbl Ae10BOr0 KYNbTYpPbl U 3TUKWN peyn; PyHKLMNOHaNbHbIE CTUINBU3Yann3aums
obLeHuns. B3aumoaencTens. MpuHunnel OlMNK 5.1. ICOBPEMEHHOr0 A3blKa; CTUAN AeN0BOro obuweHns;
PPPEKTUBHON KOMMYHUKALNN. BepbasibHble N HeBepbanbHble cpeacTsa
BTuyeckne n ncuxonoruvyeckne acnekTol OMNK 5.2. KOMMYHUKaLNK;
inenoBoro obuieHuns.
MNK-3.1. HOPMAaTUBHbIE, KOMMYHUKATUBHbIE, 3TUYECKNe

@CNeKTbl yCTHOI7I 1N MUCbMEHHON pe4n;
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BepbasbHble 1 HeBepbasbHblIe CpeacTBa
npodecCUoHaNbHO-AE0BOr0 B3aMMO4ENCTBUS;
NPUHLMMbI MOCTpPoeHna nybanyHonm peyn,
BeLeHNA ONCKYCCUIA U KPYTblX CTOJIOB.

YMeTb: SIornyeckn BepHO, apryMeHTUPOBaHHO U
ICHO CTPOWTL YCTHYIO U MUCbMEHHYI0 peYb C
©AMHO06Pa3HbIM U KOPPEKTHBLIM NCMOJIb30BaHNEM
NPoheccnoHaNbHOM IOPUANYECKON JIEKCHKN.

Bnapgetb: METOANKAMUN UCMOJIHEHUS
INOJIXKHOCTHbIX 06513aHHOCTeN No obecnevyeHuto
BakKOHHOCTM 1 NMpaBonopsiaka, 6esonacHocTu
NMYyHoCTKM, obLiecTBa, rocynapcTea.

Tema [OpraHmu3sauunsa KoHTpons 4/0,11 2/0,05 OpraHmn3aumna KOHTPOS NCMOJIHEHNSA MNK- 3.1. MNK- BHaTb: cneunduUKy 1 BUAbl NPpaBoOXpaHUTebHON lekunsa-
5. MCNOJSIHEHNA OOKYMEHTa NOKYMEHTOB: MOCTaHOBKa Ha KOHTpPOAb, [5.3. nesTeNbHOCTN. OCHOBbI OPraHu3aunm n pyHKUM [Brulyannsauyma
MOHUTOPWHI MHOPMaLmn o Xoae rOCy4apCTBEHHbIX N MPaBOOXPaHUTENbHbIX
MCNOJIHEHMS [OKYMEHTa, CHATUe C opraHoB; npodeccnoHanbHoe
KOHTPOJ1A, HanpaBieHne NCNOJSIHEHHOI O Inenonpon3BoacTBO.
INOKyMeHTa B Aeso, y4yeT, obobuieHune,
@HaNN3 NPOXOXAEHNA N pe3ybTaToB YMeTb: NpaBuJIbHO NCMOJIHATbL UX B CBOEN
MCMOJSIHEHNA OOKYMEHTOB, npodeccnoHanbHOM AeAaTeNbHOCTN; cobnoaaTb
MH(POPMUPOBaHE PYKOBOACTBA B LLeNsx HOPM MpoLueccyanbHOro Npasa u Npasuia
CBOEBPEMEHHOI0 1 OTBEYaloLLero Inesonpon3BoaACTBa.
yCTaHoBJIeHHbIM TpeboBaHMAM
MCNOJIHEHWS MOPYYEHWUIA, Bnapetb: MeTOoAMKaMWN NCMOJIHEHNSA
BaUKCMPOBAHHbIX B JOKYMEHTaXx. INOJKHOCTHBIX 0653aHHOCTEN o obecneyeHuto
BaKOHHOCTW 1 NpaBonopsaka, 6esonacHocTyn
NMYyHOCTKM, obLiecTBa, rocyiapcTBa;
HaBblkaMMOMOPMJIEHNA pe3yibTaToB
NnpodeccnoHanbHOM AeATEeNIbHOCTH B
lOPNANYECKUX JOKYMEHTaX.
NToro 17/0,47 [2/0,05 [12/0,33

MpakTnyeckne n ceMnHapckKme 3aHAaT1A, UX HaMMeHoBaHue, cogepxaHne n obsvem B Yacax (OPO, 390, O3P0)

N INe paspena HavMmeHoOBaHMe NpPakKTUYECKUX U CEMUHAPCKUX 3aHATUM O6beM B Hacax / TpypoeMKocTb B 33E
n/n AUCLUMNJIUHBI

o®0 3P0 03%0
1. HopMaTnBHO-MeTOANYECKas OCHOBa MpaBnna perncTpaumm n CHATUA rpakaaH Poccuiickon depepaymm ¢ 4/0,11 0,5/0,01 4/0,11

Lesionpon3BoACTBa NACMNoOpTUCTA. 3aKOHOLATENIbCTBO

PerncTpaunoHHOro y4yeTa no MecTty I'Ipe6bIBaHI/Iﬂ n no Mecty
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B 4aCTW aKTOB, MHCTPYKLUIA, NOSIOXKEHNN, APYTrnX PKUTenbCTBa B Npegenax Poccunickon depnepaumm
HOPMaTUBHbIX JOKYMEHTOB, MpaBwu perncrpauuu, (yTB. nocTtaHosneHuem lMpasuTtensctBa PO oT 17 uionsa 1995 r. Ne 713).
lydeTa rpaxkgaH.
2. JOKYMeHTbl 1 Aenonponu3BoOACTBO NacnopTucTa. Buabl LOKYMEHTOB N UX KNaccuurkKauns B 4enonpo3BoacTBe. 4/0,11 0,5/0,01 2/0,05
Knaccudurkaums OKYMEHTOB Mo NpU3HaKy cdepbl MCNOAb30BaHUS.
CnpaBo4YHO-NH(POPMALIMOHHAsA AOKYMEHTaLNS.
YHuUdunumnpoBaHHble cucTeMbl AokyMeHTauun. FOCT P 7.0.97-2016.
3. CTaHOapTbl OpraHM3auMOHHOM U pacnopaanTesbHOM  YHUULUMPOBAHHAA CUCTEMa OpPraHN3aLUMOHHO-PacnopaaAnTeNbHON 4/0,11 0,5/0,01 2/0,05
\IDOKYMEHTauumn, YHUhunuUnpoBaHHas cucteMa \InOKyMeHTauuun. TpeboBaHNA K 0POPMIEHNIO OKYMEHTOB.
o6palleHns OoKyMeHTaunm
NHCTpyKUmna no cyaebHOMy Aeflonpon3BOACTBY B BEPXOBHbIX CyAax
pecnybnunk, KpaeBbix 1 06/1aCTHBIX CyAax, CyAax ropoaos
henepanbHOro 3Ha4YeHUs, Cygax aBTOHOMHOM 06/1aCT M @aBTOHOMHbIX
OKpYroB.
4. [enosasa KynbTypa. 3TUKa WU NCUXOJIOrNUa AeN0BOro CoBpeMeHHas genoBas KynbTypa. KynbTypa pedun. DopMbl 4e10BOIro 4/0,11 0,5/0,01 2/0,05
obLLeHns. B3auMonencTeuna. MNpuHUNMbI SPPEKTUBHON KOMMYHUKALUN. ITUYeCKme
N NCUXOJIOr MHECKME acNeKTbl A,eJI0BOro obLeHms.
5. OpraHn3aumnsa KOHTPOJIS NCAOJTHEHUS OOKYMEHTa OpraHunsayms KOHTPOISA UCMOIHEHUS LOKYMEHTOB: MOCTaHOBKa Ha 1/0,02 2/0,05
KOHTPOJ1b, MOHUTOPUHI MHMOPMaL MK O XO4€e UCNOJIHEHNA OOKYMEHTa,
CHATNE C KOHTPOSA, HanpasieHne NCMOHEHHOro AOKYMEHTa B Aeno,
yyeT, obobuieHne, aHaNN3 NPOXOXXAEHNS N Pe3ySibTaTOB NCMOJIHEHNS
INOKYMEHTOB, MH(POPMUMPOBAHNE PYKOBOACTBA B Lie/IIX CBOEBPEMEHHOI0
N OTBEYaloLero yCTaHOBAEHHbIM TpeboBaHMAM UCMONHEHUA MOPYYEeHNN,
3a(ONKCMPOBAHHBIX B JJIOKYMEHTaXx.
WUToro 17/0,47 2/0,05 12/0,33
YyeOHO-MeTOAMUYECKME MaTepuaJibl MO caMoCcToATeNIbHOM paboTe 6akanaBpos
CopepxaHue n obvem camoctoaTesibHoOM paboThl cTyaeHToB (OPO, 390, O3D0)
INe Paspenbl  TeMbl pabouyen nporpaMmmbl MepeyeHb AOMaLLHUX 3a4aHUA U A PYIUX ICPOKM BbINOJIHEHUSA O6beM B 4Yacax / TPYA0EMKOCTb B 3.€.
CaMOCTOATENIbHOIO U3y4YeHus BOMPOCOB AJI CAMOCTOATEJIbHOro U3y4eHus
n/n
Oo®0 3P0 0390
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6 cemecTp / 6 cemecTp / 6 cemecTp

HopmMaTnBHO-MeTOANYECKas OCHOBa MoaroTtoBka Aoknana 1-4 Hepens 8/0,22 14/0,38 10/0,27
\nesiornponsBoACTBa NacrnopTucTa.
BakoHOLaTesIbCTBO B HYaCTU aKTOB,
MHCTPYKLNIA, NONOXKEHUN, APYTUX
HOPMaTUBHbIX LOKYMEHTOB, NpaBu
erncTpaunmn, ydeTta rpa>kaaH.
[JOKYMeHTbl N 0e/10npon3BoACTBO Knaccugukaumsa LOKYMEHTOB MO MPU3HaKy 5-7 Hepens 8/0,22 14/0,38 10/0,27
nacrnopTucTa. cpepbl ncnonb3osaHuA. CripaBoYHO-
MH(pOPMaLMOHHasA AOKYMeHTauns. JoKyMeHThbl
no NMYHOMY cocTaBy. KagpoBble JOKYMEHTbI (Mo
VINYHOMY COCTaBy).
CTaHAapTbl OPraHN3aLNOHHON 1 FOCT P 7.0.97-2016. TpeboBaHus K 8-10 Hepens 8/0,22 14/0,38 10/0,27
pacnopaanTenbHON JOKYMeHTauuu, OPOPMJIEHNIO [OKYMEHTOB. YHU(pNLMPOBaHHas
YHMUMMLUMpOBaHHasa cuctema obpalleHns cncTemMa opraHn3auMoHHO-PacnopaANTEsIbHON
INOKyMeHTaLunmn \IDOKYMEeHTaLuunn.
NHCTpyKumna no cynebHoMy Oenonpon3BoACcTBY
B BEPXOBHbIX CyAax pecnybnuk, KpaeBbix u
obnacTHbIX cynax, cyax roponos
benepanbHOro 3Ha4eHus, cyaax aBTOHOMHOM
061acTn 1 aBTOHOMHbIX OKPYFOB.
[enosasa KynbTypa. DTUKa U NCUXOSI0rNs HanwucaHue pedepaTa 11-14 Hepena 8/0,22 14/0,38 10/0,27
[1es10BOro obLeHuns.
OpraHm3aymns KOHTPOIA UCMOTHEHNS HanwncaHue pedepaTa. 15-17 Hepena 4,75/0,13 7,75/0,21 5,75/0,2
\[NOKYMeHTa
UTOro: 36,75 63,75 45,75
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

Adobe Reader DC CBobogHas nuueH3nsa

Microsoft Office Word 2010 Homep npoaykTa 14.0.6024.1000 SP1 MSO 02260-018-0000106-48095

7-Zip CBoboAHAA NLEH3USA

AHTUBUMpYC kaspersky endpoint security JInbueH3noHHbIn gorosop o1 17.02.2021 Ne 203-20122401

10.2. NepeyeHb He06Xx0AUMBIX UH(DOPMALLMOHHbIX CNPABO4YHbIX CUCTEM:

Ka)<ablii obyyatolmniics B Te4eHne Bcero nepuroaa obyyeHns obecnevyeH MHANBUAYAbHbIM
HeorpaHW4YeHHbIM AOCTYMNOM K 3JIEKTPOHHO-6MBANOTEYHBIM CUCTEMAM:

HasBaHue

Znanium.com. ba3oBas Konnekuns : 3N1eKTPOHHO-bubnnoTeyHas cuctema : cant / OO0 'Hay4Ho-n3paTenbCKum LeHTp
MHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ans
3aperncTpup. nosb3oBaTesnen. - TeKCT: 31eKTPOHHbIN. PoHA SBC chopMmpyeTCs C y4eTOM BCEX N3MEHEHWIA
obpasoBaTesibHbIX CTaHAAPTOB U BKAOYaeT y4ebHukM, y4yebHble nocobus, YMK, moHorpadun, aBTopedepaTsl,
anccepTaunu, sHUUKIoONeann, CJI0Bapu U CMPaBoOYHUKN, 3aKOHOA4ATEe/IbHO-HOPMaTUBHbIE OKYMEHThI, CneunasbHble
nepnoamnyeckme n3gaHus u n3faHuns, Bbinyckaemble n3gatenbcrsamm By3o0B. http://znanium.com/catalog/

IPRBooks. ba3oBas Konnekuums : 31eKTPOHHO-6ubnnoTeyHas cuctema : cant / O6LLeCTBO C OrpaHUYeHHoMn
OTBETCTBEHHOCTbI0O KomnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[ocTyna: Ansa 3aperncTpup. nonb3oBaTenel. - TEeKCT 3N1eKTPOHHbIN. ABASETCSA pacnpocTpaHeHHbIM obpa3oBaTesibHbIM
3/1IeKTPOHHbLIM PeCcypCcoM A5 BbICLUNX U CPefHUX CneunanbHbiX y4ebHbIX 3aBeAeHNN, Hay4YHO-1CcCnen0oBaTeIbCKUX
WHCTUTYTOB, NybnnyHbIx 6ubnnoTek, npuobpeTaomx KopnopaTUBHLIN AOCTYN A8 CBOMX 0OyYaloLmxcs, npenogaBsaTenen
n T.4. 9bC BKJOYaeT y4ebHyo N Hay4YHylo nnTepaTypy Mo HanpaB/ieHNSAM NOATOTOBKUN BbICLLEro U CPefHero
npodgeccnoHanbHoro obpasosaHus. http://www.iprbookshop.ru/586.html
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Ha3BaHue

Poccunckon ®epepauunn. - KpacHogap, 2003. - . - URL:
https://kpay.mea.pd/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo_i_pravo/Arhiv_zhurnalov. - TekcT:
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Hayk. Ero koppecnoHaeHTaMn ABASIOTCA Kak UMEHUTbIE y4YeHble, Tak N MoJlogble aBTopbl. PybpurKu xXypHana: yrosoBHas
NnonnMTUKa: TEOPMA N NPaKTUKa; NnpeaynpexxaeHne NpecTynHoCTW; yroloBHOe CyA0NPON3BOACTBO; packpbiTne n
paccieioBaHMe NPeCcTYNIeHNA; aAMUHUCTPATUBHOE NMPaBo N aAMUHUCTPATUBHBIN MPOLLECC; MPaBOOXPaHUTENbHAs
[esATeNbHOCTb; cyaebHas 1 NPOKypopcKas AeATEeNbHOCTb; NpaBo3allnuTHas AeATEeNbHOCTb; FPpaXkAaHCKoe NpaBo u
rpa>kAaHCcKnin npouecc n ap. BxoanT B MNepeyeHb BAK.
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

YyebHasa ayantopus ons nposeneHus
3aHATUA ceMnHapcKoro Tuna (3-23)
385000, Pecnybnnka Apgbires, r.
Marnikon, yn. MywkuHa, gom Ne 177,
Y4ebHbin koprnyc Ne 3

Y4yebHas mebenb Ha 28 nocafoyHbIX
MEeCT, A0CKa, HarnsaHble MaTepuanbl

1. OnepaumnoHHasa cuctema «Windows»;
2. OcpuncHbIn nakeT «WPS office»; 3.
Mporpamma ons BocnpovsBeneHns
ayauno n Bnpeo annos «VLC media
player»; 4. Mporpamma ans paboTsl C
nokymeHTamu cpopmaTa .pdf «Adobe
reader»; 5. TecToBaa cmctema
cobcTBEHHOM pa3paboTkuy,
npasoobnapatens PreQy BO «MI'TY»,
cenpeTenbcTeo Ne2013617338.

MomelweHnsa gng
camocToAaTeNbHONPaboThbI
(1-YnTanbHbIn 3an PrBEOY
BO«MI'TY»)385000, Pecnybnuka
Apbires, r. Mankon, yn. Nepsomanckas,
nom Ne 191 , 3paHume y4yebHoro kopnyca

Mebenb Ha 150 nocagoyHbIX
MeCT,KOMMbIOTEPHOE OCHaLLeHne ¢
BbIXo40M B UHTepHeT Ha 30
nocafloNHbIX MecCT,
cneumnanmsnpoBaHHas mebenb (CTynbS,
CTONbI, WKadbl, WKadbl BbICTaBOYHbIE),
MynbTUMeAuriHoe obopynoBaHue,
oprrexHunka (MpuHTEepbl, CKaHepsbl,
KCEPOKC)

1C Npeanpuatne 8.3 - y4yebHasn
BepcnsiCBoboHasn nuueHsusa 7-Zip
CeobopgHas nuueH3ns Adobe Reader DC
CeobogHas NuueH3ns

YyebHasa ayamnTopmsa ANA npoBefeHuns
3aHATUN NeKUMOHHOro tuna (3-23)
385000, Pecnybnnka Apgbires, r.
Manikon, yn. MywkuHa, gom Ne 177,
Y4yebHbin koprnyc Ne 3

YyebHass mebesnib Ha 28 Mocago4HbIX
MeCT, A0CKa, HarnsgHble MaTepuanbl

1. OnepaumnoHHasa cuctema «Windows»;
2. OpumcHbIn nakeT «WPS office»; 3.
Mporpamma ons BocrnpovsseeHns
ayavno n Bnaeo annos «VLC media
player»; 4. MporpamMmma onsa paboTbl C
nokymeHTamu cpopmaTa .pdf «Adobe
reader»; 5. TectoBas cuctema
cobcTBEHHOM pa3paboTkuy,
npasoobnapatens ®reQy BO «MI'TY»,
cenaeTenbcTBo Ne2013617338.
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