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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 38.03.04 NocygapcTBEHHOE U MyHULMNAIbHOE yNpaBiieHne

CocTtaBuTenb pabouyen nporpamMmmsi:
OOLUEeHT, KaHanaoatT MoanncaHo npocton 30
hrnocoPcknx Hayk 01.08.2024

([OJHKHOCTb, y4eHoe 3BaHue, CTerneHb) (NOANNCH) (®.1.0.)

Abpey CBeTnaHa MIHBEpOBHa

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbi:
YrpaBneHns U TaMOXXEHHOro Aesa

(Ha3BaHuMe Kadenpsl)

3asefyownin Kagenpon:

04.08.2024 MoanncaHo npocton 3 KyuiTaHok CBeT/aHa
04.08.2024 AcCKepoBHa
(mo4annce) (®.1.0.)
CornacoBaHo:

PykosoauTtens OMOT
3aBenyloWmni BbiMycKatoLwen

Katenpon
Mo HamnpaB/eHUIO NOATOTOBKN
(cneumanbHoOCTK)
04.08.2024 MoanucaHo npocton 3l KyuwTtaHok CBeTnaHa
04.08.2024 AckepoBHa
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHWe noapa3fesieHns)
02.08.2024 MopnucaHo npocton 3N N. b. bepbepbaH
02.08.2024

(noannce) (®.11.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

LLenbio 0CBOEHUSA AUCLUMAVHBI ABASETCA (QOPMUPOBAHMNE Y CTYLEHTOB MOHMMAaTb CYLWHOCTb U
3Ha4yeHue uWHdopMaunm B pa3BUTMM COBPEMEHHOr0 MHGpOpMauuoHHOro obuiectBa, cobniopaTth
OCHOBHble TpeboBaHUSa MHGPOPMaUNOHHON 6e30MacHOCTN, B TOM YMCE 3alliuTbl roCcynapCTBEHHOWN
TalHbl, @ TaK xe popMmnpoBaHme cnocobHocTn K 0606LeHnIo, aHann3y, BOCNPUATUIO MHGOPMaLLMN,
NOCTaHOBKE Lenun 1 BbIbopy nyTen ee OCTUXEHUS, YMEHUE NOTrNYeCKN BEPHO, apryMeHTUPOBaHO U
ACHO CTPOUTb YCTHYIO U MUCbMEHHYIO peyb.

Ona peann3auunm NocTaB/IEHHON Lenn HeobxoanMo peLlnTb cenyole 3apavu:

OCBOEHME CTyAeHTaMW OCHOBHbIX BUAOB W (OPM [OKYMEHTUPOBAHHOW MHGopMauny,
TeopeTn4eCKnx OCHOB 1 MeTOA0/I0r NN AOKYMEHTauMoHHOro obecrneyeHns ynpaBsieHuns;

- YSICHEHME CTYAEHTAaMUN CYLLHOCTU U 3Ha4YeHNa OOKYMEHTUPOBAHHON nHpopMaunm B obecTse
M B chepe ynpaBsieHuns;

-NCMNOJIb30BaHME Pa3JINyYHbIX CbOpM TEKYLLEro n npomMe>XXxyTo4Horo KoHTpoJis 3HaHNN: CeEMNHapPOB,
KOJIJTIOKBUYMOB, OUCIMYTOB, POJIEBbIX UT'P, HAaNMMCaHNA KOHTPOJIbHbIX pa60T, pedepaToB, BbINOJIHEHUA
TEKCTOBbIX 3a4aHun;

-BOBJIeYEHNE CTYLEHTOB B Hay4YHO-UCCNeOoBaTeNbCKylo paboTy C uenblo pasBUTUA Yy HUX
TBOPYECKOW NHNLMATUBbI, YMEHUNS CAMOCTOATENbHO NMPUHNUMATb FPAaMOTHbIE PeLLIeHUs 1 0hOPMASATb
OOKYMEHThI;
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

OvcunnnnHa HanpaesieHa Ha U3y4YeHNe OCHOBHbIX BUAOB 1 DOPM NOKYMEHTOB, OpraHn3auunio
YHUULMPOBAHHON CUCTEMbI [OKYMEHTaUWW, TMOopPAnOK JINLEH3UPOBaHUA U cepTudukauum
yrpaBJ/ieHYeCKON AesTeNbHOCTH.

N3yyeHne maHHOW OMCUMMANHBI HaNpaBJIEHO HA YCBOEHMWE CTYAEHTaMW MUHUMYMa 3HaHWIA
Nno OOKYMeHTauMOHHOMY obecrneyvyeHunio yrnpaBsieHUsl, HEOBXOAUMbIX A8 MOHMMAaHUSA CYLLIHOCTU ”
3HA4YeHMUs NOKYMEHTUPOBAHHOW MH(MOPMALMN U TPAMOTHOI0 0POPMJSIEHUSA IOKYMEHTOB.

AvcumnnnHa BXoOUT B MOAYJ1b MNoJlydeHUs KBaaudukaumm "CekpeTtapb-agMUHUCTPaTOp"
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3. MNepeyeHb NaHUpPyeMbIX pe3ysibTaTOB 00y4YeHus No AuCUUNINHE
(MOAYyN0), COOTHECEHHbIX C NIAHUPYEMbIMU pe3ysibTaTaMU OCBOEHMA
obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

MKYB-1.2 CrnocobeH caMoCTOATENIbHO COCTaBMIATb CNy)KebHble
OOKYMeHTbI (NMcbMa, obpalieHus, cnyxebHble 3anmcku,
OTBEeTbl Ha BXOAsLMe 3anpocChbl) B COOTBETCTBUN C
npodeccnoHasbHbIMK CTaHd4apTamMm

YK-4.3 BeneT nenoByto nepenuncky, y4nTbiBas 0COBeHHOCTHU
CTUINCTUKN OPULIMAJIbHBIX N HEO(PULMAIbHBIX MUCEM,
COUMOKYJIbTYPHbIE pa3inymsa B popMaTe KoppecnoHAeHUUN
Ha rocyfapCTBEHHOM N MHOCTPAHHOM (bIX) f3blKax
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 3 [Cem. 5 1 17 17 0.25 73.75 108 3

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl Buabl 3aHATUM Utoro 3.e.
KOHTpoOns Yyacos
(konuuec
TBO)
3a Jlek Mp KPAT KoHTponb CP
Kypc 4 [Cem. 7 1 4 4 0.25 3.75 60 72 2

06bemM ancumnavHbl 1 BuAbl yiebHom paboTbl Mo 04HO-3a04HON opme 0byyeHuns.

DopMmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 3 [Cem. 6 1 10 10 0.25 51.75 72 2
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5. CTpyKTypa 1 copep>xaHue y4eOHOM U BOoCNUTaTe/IbHOW AeATeJIbLHOCTU NpPU peasiu3auum AUCUUNJINHLI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

CemMm Paspen aucuunamHbl Hepen Bupbl yuebHou paboThbl, BKJIlOYaA CaMOCTOATEJIbHYIO paboTy m dopMbl TeKyLlero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no HepensamMm cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
5 PasBuTue nenonponsBoacTBa u TpeboBaHUi K 1-2 2 2 7 Onpoc
OOKYMeHTaMm
5 [JokyMmeHTaumnoHHoe obecneyeHne ynpaBaeHus 3-4 2 2 7 TecTupoBaHue
5 YHnnunpoBaHHasa cuctemMa opraHnU3aumoHHO- 5-6 2 2 7 Onpoc
pacnopsaanTebHON JOKYMEHTaUnmn
5 Ponb 1 3Ha4YeHne OOKYyMeHTauum no JM4Homy 7-8 2 2 7 ObcyxaeHne ooknanos
cocTaBy
5 Cny>xebHas nepenncka 9 2 2 7 Onpoc
5 NHdpopMaLnoHHO-cNpaBoYyHas JOKYMeHTaums 10 2 2 7 TecTupoBaHue
5 [enonponsBoacTBO MO MNCbMEHHBLIM U YCTHbIM 11-12 P 2 7 TecTunpoBaHue
obpallleHnsM rpa>kaaH
5 CHab)xeH4Yecko-cbbiToBas AOKYMeHTaums 13-14 1 1 7 Oonpoc
5 OpraHusauuvs nokymeHToobopoTa 15-16 1 1 7 O6cy)XaeHne foKIa[oB
5 Perncrpaumsa n KOHTPOJib UCNOJIHEHUA OKYMEHTOB 17 1 1 10,75 TecTupoBaHue
5 [TpoMeXxyTo4YHas aTTecTaums 0,25 3a4yeT B YCTHOW chopme
UTOro: 17 17 0.25 73.75

5.2. CTpyKTypa ANCUMNAMHBI A8 3a04HON hopMbl 0b6yYHeHuUs.

Cem Paspen pucumnamHbl Bupbl yuebHon paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
b

1 2 4 5 6 7 8 9 10 11
7 Pa3BuTne penonponsBoacTBa n TpeboBaHUA K LOKYMEHTaM 0,5 6
7 [JokyMeHTaumoHHoe obecneyeHune ynpasJsieHNs 0,5 6
7 YHupnumnpoBaHHasa cucTemMa OpraHnu3auLmMoHHO-pPacnopsaanTeIbHON AOKYMEHTaLun 0,5 0,5 6
7 Posib N 3HaYeHWe fOoKyMeHTauum no JUM4YHOMy CoCTaBy 0,5 0,5 6
7 CnyxebHasa nepenuncka 0,5 0,5 6
7 WNHpopMaLumnoHHO-cNpaBoYHas AOKYyMeHTauus 0,5 0,5 6
7 [0enonpon3BoAcTBO NO MUCbMEHHbLIM N YCTHbIM ObpalleHnaM rpakaaH 0,5 0,5 6
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Cem

Paspen pucumniivHbl

Bupbl yuebHoU paboThbl, BKJIlOYaA caMOCTOATEIbHYIO paboTy u
TPYAOEMKOCTb (B Yyacax)

Jlexk Jab ne cPn KPAT |[KoHTpoO CcP C3
nb
1 2 4 5 6 7 8 9 10 11
7 CHab>xeH4yecKo-cObITOBasA AOKYMEHTaums 0,5 0,5 6
7 OpraHu3sauva nokymeHToobopoTa 0,5 6
7 Perncrpaumns n KOHTPOJb UCNOJIHEHUS JOKYMEHTOB 0,5 6
7 MpomMexxyTo4yHasa aTTecTayms 0,25 3,75
UTOrro: 4 4 0.25 3.75 60

5.3.CTpyKTypa ONCUUNINHbI A1 04HO-3a04HON hopMbl 0byveHus.

Cem Paspen pucumniamHbl Bupbl yuebHoM paboThbl, BK/lOYasA caMoOCToATesIbHYI0 paboTy n
TPYBAOEeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |KoHTpo CP Cc3
Nb

1 2 4 5 6 7 8 9 10 11
6 Pa3BuTne nenonponsBoacTea n TpeboBaHWA K LOKYMEHTaM 1 1 5
6 [JoKyMmeHTaunoHHoe obecnevyeHune ynpaBsieHUs 1 1 5
6 YHuUMULNPOBaHHasA CMCTEMa OpPraHn3aLnoHHO-PacNopsaanTesIbHOM AOKYMeHTaumm 1 1 5
6 Posb 1 3Ha4YeHne JOKYMeHTauuu rno JIMYHOMY COCTaBy 1 1 5
6 Cny>xebHas nepenncka 1 1 5
6 NHpOpMaLMOHHO-CrpaBoYHas JOKYMeHTauus 1 1 5
6 [enonpon3BoAcTBO NO MUCbMEHHbLIM U YCTHbIM 0bpalLleHnsaM rpakaaH 1 1 5
6 CHab>xeH4ecKo-cObbITOBasA AOKYMeHTaums 1 1 5
6 OpraHusauuvs nokymeHToobopoTa 1 1 5
6 Perncrtpauvs n KOHTPOJIb UCMOJIHEHNA OOKYMEHTOB 1 1 6,75
6 MpomMexxyTo4YyHasa aTTecTauums 0,25

UTOro: 10 10 0.25 51.75
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5.4. Copep>XaHue pa3genoB gucumnauHbl (Moayna) «OCHOBLI AesIONPOU3BOACTBAa U AOKYMeHToobopoTa», obpa3oBaTesibHbIe
TEeXHOJIOrum

JIEKLIMOHHBIN KypC

CemMm HaumeHoBaHue TeMbl TpyaoeMKocTb (4achl) Copep>xaHue dopmMUpyeMble Pe3ynbTaTbl OCBOEHUSA OG6pasoBaTesibHble
AUCLUNJINHDI [0]::]e) 30 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafeThb) TeXHOJIOruu
1 2 3 4 5 6 7 8 9
5 PazButne 0,5 1 lMpuka3Hoe MNKYB-1.2; YK-4.3; 3HaTb: NCTOpPUIO Nekuuns-becena
[esionpon3BoAcCTBa U 0es10Npon3BoACTBO [enonpon3BoaCTBa;
TpeboBaHNN K AOKYMEeHTaM Konnexckoe OCHOBBbI NIOTVIKW, KYNbTYpbl
0e/10nNpon3BoACTBO MbILLNEHUSA YMETb:
McnonHntensHoe BOCMpPUHMMaTL, 0606LLaTb
0enonpon3BoACTBO N aHan3nposBaTb
Poccunckne TexHonorum WHgopMauuio,
nenonpounssoacTea B XX apryMeHTUpPOBaHO N YeTKO
Beke CTPOUTbL CBOIO peYyb.
BnapeTb: HaBblKaMu
NnoAroTOBKW, HanMcaHus
MUCbMEHHBIX U
NMPON3HECEHMNS YCTHbIX
coobLeHnin
5 OokymeHTauMoHHOoe 0,5 1 NlvueH3nposaHue MKYB-1.2; YK-4.3; 3HaTb: cucTemy , Cnanpg-nekuuns
obecrneyeHune ynpasneHus ynpaBJieH4YeCcKomn LOOKYMEHTaLWOHHOIro
[eaTenbHOCTn obecneyeHuns
CepTuduKkaumna ycnyr B ynpaB/ieH4YeCcKomn
chepe ynpasieHus 3Tansbl [eATeNbHOCTN YMETb:
N BUAObl cepTuduKkaumnm NMpaBuJIbHO MPUMEHSTb
ycinyr B cucteme (hOpMbl LOKYMEHTOB;
ynpasieHuns BnageTb: cnocobHOCTLIO
ohoOpMAATb U
perncTpupoBaTb
OOKYMEHThI
5 YHudpunumnposaHHas 0,5 1 Knaccudgukauymsa OPL MKYB-1.2; YK-4.3; 3HaTb: BUAblI OpraHu3aumnoH |, Jlekunsa-becena
cucTeMa opraHmM3aumoHHO- PacnopsanTencHble HO-pacnopsAanTenbHON
pacrnopsanTenibHON OOKyMeHTbl. CTagmn OOKyMeHTauuu; YmeTb:
OOKYMeHTauunm noAroTOBKU npaBuJbHO (hOPMUPOBaTL U
pacnopsaanTenbHbIX perncTpupoBaTb
OOKYMEHTOB. pacrnopsanTesbHble
OpraHu3aunoHHble OOKYMeHTbl; BnageTb:
LOOKYMEHTHI CNocobHOCTbLIO 0hopMNATL
N perncTpmpoBaThb
LOKYMEHTHI
5 Posnb n 3HavyeHune 0,5 1 OokymeHTaumsa no nnyHomy |MNKYB-1.2; YK-4.3; 3HaTb: CUCTEMY N BUAbI Nekuns-becena
OOKYMeHTauum no JIN4YHoMy cocTaBy. CocTaB 1 OOKYMEHTOB MO0 JINYHOMY
cocTaBy nocsefoBaTebHOCTb cocTaBy; YMeTb: yMeTb
pacnonoXeHuns ohopMAATb 1
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CemMm HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copnep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA Ob6pasoBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
L0OKYMEHTOB B JINYHOM perncTpupoBsaTb
pene. losepeHHOCTN, OOKYMEHTbI Mo JINYHOMY
pacnucku. Tpynosble cocTaBy; Bnapets:
KHUDKKU CNocobHOCTbLI0 0hopMNATL
N perncTpmpoBaThb
OOKYMEHThI
Cny>xebHas nepenuncka 0,5 1 Mpasuna opopmneHns MKYB-1.2; YK-4.3; 3HaTb: BUAbI U , Nlekumns-becena
cny»xebHbIx nucem. pa3HOBUAHOCTH
HekoTopble BUAbI NNCEM. cnyxebHbIx nucem; YmeThb:
Pa3HoBMAHOCTY cnyebHbix rpaMoTHO 0QOPMAATb
nucem. cnyxebHble NncbMa;
BnageTb: cnocobHOCTbIO
ohopMIATL N
perncTpupoBsaTb
[OKYMEHThI
NHdpopmaLumoHHo- 0,5 1 Ob6bACHUTENbHbIE N MKYB-1.2; YK-4.3; 3HaTb: BUAblI MHpOPMaLUMOH |, Jlekuna-becena
CnpaBoYHaa AOKYyMeHTauus OOKNaAHble 3arnncku. HO-CrpaBoOYHON
CnpaBKun. AKTbI OOKyMeHTauuu; YmMeTb:
rpamMoTHO OoPopMAATL UHPO
pMaLnOHHO-CNpaBoOYHbIe
[OKYMeHThI; BnageTs:
CNocobHOCTbLI0 0hopMNATL
N perncTpmpoBaTb
OOKYMEHThI
Lenonpon3soacTBO Mo 0,5 1 Buabl obpawenunin. Mopsagok | MKYB-1.2; YK-4.3; 3HaTb: MOHATNE U BUAbI , Cnanp-nekuus
MUCbMEHHbBIM U YCTHbBIM pa3peLueHns obpalleHuni obpalleHunin; YmMeTb:
obpalleHnam rpaxgaH rpaMoTHO OhOPMAATL
3a8BneHNs, NpensioxXeHns
1 >xanobbl; BnaneTs:
CcnocobHOCTbIO 0hOPMAATH
N perncTpmpoBaTtb
OOKYMEHThI
CHab>xeH4ecko-cbbiTOBas 0,5 1 O6uan xapakTepucTumka MNKYB-1.2; YK-4.3; 3HaTb: NOHATNE N BUAbI , Nlekumns-becepa
OOKyMeHTauua CUCTEMbl AOKYMEHTaLNN. CHab>xeH4YeCcKo-cObIToBOM
X03A1NCTBEHHbIE [0rOBOPbI. OOKyMeHTauuu; YmMeTb:
MpeTeH3noHHbIE NUCbMa. npaBuJibHO O0POPMNATL
XO35MCTBEHHbIE AOrOBOPbI
W NPeTeH3MOHHbIe MNCbMa;
BnageTb: cnocobHOCTbIO
ohoOpMIATL U
perncTpupoBsaTb
OOKYMEHThI
OpraHusauus 1 MoHATUE 1 NpUHLMNbI MKYB-1.2; YK-4.3; 3HaTb: YMeTb: Bnapets: , Nlekuuns-becena
nokymeHToobopoTa opraHmsauum
nokymeHToobopoTa. MNpuem
n obpaboTka BXoAALWMX
OOKYMEHTOB.
PacnpepneneHwue,
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
paccMoTpeHune n
WCMOJIHEHME MOCTYMUBLUNX
OOKYMEHTOB NMOCTYNMBLLNX
DOKYMeHTOB. lNMpoxoxxaeHne
n obpaboTka ncxogawmx n
BHYTPEHHUX OOKYMEHTOB
Y4yeT obbema
noKymeHToobopoTa
OpraHun3saumsa 0oCcTaBKu
LOKYMEHTOB
Perncrpaumsa n KOHTpoJib 1 3anayum n obuime npasuna MNKYB-1.2; YK-4.3; 3HaTb: NOHATME , Jlekuns-becepna
WCMOJSIHEHNS OOKYMEHTOB perncTpaunm OKYMEHTOB [DOKyMeHToobopoTa; YMeThb:
Cuctematumsaunsa rpamoTHo obpabaTbiBaTh
L0OKYMEHTOB BXOASLME, ncxopawme n
dopMupoBaHue gen BHYTPEHHNE OOKYMEHTbI;
[MoAroToBKa AOKYMEHTOB K BnapeTtb: cnocobHOCTLIO
APXUBHOMY XPaHEHUIO ohopMAATb U
perncTtpupoBaTb
OOKYMEHTbI
NTOrrO: 17 4 10
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

CemMm Ne paspena oMCUUNINHDI HauMmeHoOBaHMe NpakKTUYeCKUX 3aHATUMA 06bem B yacax
0®0 390 0390
1 2 3 4 5 6
5 Pa3zBuTune nenonpoussoactsa u TpeboBaHuin K | MprukasHoe aenonpounssoacTBoKonexxckoe AenornponsBoactTeolIcnoNHMTeNbHOe 2 1
OOKYyMeHTaM [,e10Npon3BoACTBOPOCCMNCKME TEXHONOMUM Ae0Npon3BoAcTBa B XX BeKe
5 [okymeHTaunoHHoe obecrneyveHune ynpasneHusa | JinueHsmpoBaHue yrnpasaeH4yeckon geatenbHocTuCepTudukaumsa ycayraTansl U BUabl 2 1
cepTuuKaLnm ycnyr
5 YHucnumnposaHHasa cuctemMa opraHusaumnmoHHo- |Knaccudurkaumnsa OPL PacnopaguTesbHble OKYMeHTbl. CTaanu nogroToBKM 2 0,5 1
pacnopaanTenbHON AOKYMEHTaummn pacnopaanTenbHbIX AOKYMEHTOB.OpraHn3aLunoHHble JOKYMEHThI
5 Posnb 1 3Ha4yeHVe fOKYMeHTaLumn rno JIN4YHOMYy [okymeHTaumna no AM4HoMmy coctaBy. CoCTaB 1M NOCe[0BaTEe/IbHOCTb PACMON0XKEHNS 2 0,5 1
cocTaBy [OKYMEHTOB B JINYHOM fee. loBepeHHOCTN, PacnUCKN. TPy 40Bble KHUXXKN
5 Cny>kebHaa nepenucka MNpaBunna opopMmaeHns cnyxebHbix nucem.HekoTopble BUAbI NMcemM.Pa3HOBUAHOCTU 2 0,5 1
CNyXKebHbIX NUceM.
5 WNHdopMaunoHHO-CNpaBoYHas AOKYMeHTauums O6BbACHUTENbHbIE U AO0KNAAHbIE 3aNUCKKU. CNpaBKU. AKTbl 2 0,5 1
5 [enonpon3BoACTBO MO MNCbMEHHbBIM U YCTHBIM | [TOHATME 1 3HaYeHne MapLUPYTHON AOKYMeHTauuun.. TpeboBaHna n pekomeHgauum no 2 0,5 1
obpalleHuam rpaxxgaH 0(hOPMJIEHUIO MapPLUPYTHOM JOKYMEHTaLuN.
5 CHab)xeH4ecKko-cOblTOBass 4OKYMeHTaLmsa O6Lwan xapakTepucTka CMCTEMbl [OKYMEHTaLUUN. X035ACTBEHHbIE 1 0,5 1
[0roBopbl.lIpeTeH3noHHbIE NUCbMa.
5 OpraHusaumns gokymeHToobopoTa MoHATME N NPUHLUMBLI OpraHn3aumm ookyMmeHToobopoTa.llprem n obpaboTka BXOAALLNX 1 0,5 1
[OKyMeHTOB.PacrnpeneneHue, pacCMOTPEHME N UCMOJIHEHME NOCTYMNUBLUMX JOKYMEHTOB
MOCTYNUBLUNX AOKYMeHTOB.IpoxoxaeHne n obpaboTka NCXOAALNX N BHYTPEHHUX
[OKyMeHTOBY4YeT obbeMa fokyMeHToobopoTaOpraHnsauma AOCTaBKM JOKYMEHTOB
5 Perncrtpaumsa n KOHTpoOJsib UCNOSIHEHUSA 3anayun n obwmre nNpasuna perncTpaunm gokymeHTosCuctemMaTmsaums 1 0,5 1
OOKYMEHTOB [OoKyMmeHToBPOopMupoBaHne AenlloAroToBka JOKYMEHTOB K apXMBHOMY XpPaHEHUIo
NTOro: 17 4 10

CVIMynSILI,VIOHHbIe 3aHATUA, UX HaUMeHOBaHue, coaep>XaHue m ob6beM B yacax

Y4ebHbIM MJIaHOM He MpenycMOTPeHO

5.6. JlJabopaTopHbIe 3aHATUA, UX HAUMeHOBaHue u ob6beM B yacax

Y4ebHbIM MJIaHOM He NMpenycMoTPeHO

5.7. MpuMepHasa TeMaTUKa KYpPCOBbIX NpoeKToB (paboT)

Y4yebHbIM NN1aHOM He NpeayCMOTPEHO
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

CemMm Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7
5 Pa3BuTue penonponssoactea n TpeboBaHuin K | CocTaBfieHMe NnaHa-KOHCNeKTa 1-2 7 6 5
OOKYMeHTaM Hepens
5 [okyMmeHTaunoHHoe obecrneyeHune ynpaeneHusa | CocTaBneHne niaaHa-KoOHCNeKTa 3-4 7 6 5
Hepens
5 YHUUnpoBaHHas cncteMa opraHmsaunoHHo- | CocTaBieHue rniaHa-KoHCneKTa 5-6 7 6 5
pacnopaanTesNbHON JOKYMeHTaummn Hepens
5 Ponb 1 3HaYeHVe JOKYyMeHTauum rno Jn4YHoMy MoaroTtoBka K TECTUPOBAHMIO. 7-8 7 6 5
CcoCTaBy Hepens
5 Cny>xebHasn nepenuncka CocTaBrieHMe njaHa-KOHCNeKTa 9-10 7 6 5
Hepens
5 MNHdopMaumnoHHO-cnpaBoYHas AOKyMeHTauums MoproToBka AoKanoB 11 7 6 5
Hepens
5 [0enonponsBoACTBO MO MUCbMEHHbLIM U YCTHbIM | CoCcTaBsieHMe njlaHa-KoOHCNeKTa 12 7 6 5
obpalleHnaM rpakaaH Hepens
5 CHab)xeH4yecko-cbbiTOBas 4OKYMEHTaL s CocTaBrnieHue nyaHa-KoHCMNeKTa 13-14 7 6 5
Hepens
5 OpraHunsaumsa gokyMmeHToobopoTa CocTaBsieHMe njaaHa-KoHcnekTa. NMNoAroToBKa K TeCTUPOBaAHUIO 15-16 7 6 5
Hepens
5 Perncrtpaumsa n KOHTpoOJsib UCNOSIHEHUSA CocTaBrieHMe njaHa-KoHCcneKTa 17 11 6 7
OOKYMEHTOB Hepens
NTOro: 74 60 52
5.9. KanenpapHbin rpacduk BocnuTaTeNIbHOW paboThl N0 AUCUMUNJIMHE
Moaynb HDaTta, MecTo npoBeAeHus HasBaHue meponpuaTus dopma npoBepeHusn OTBETCTBEHHbIA LocTuxeHus
MeponpuaTuUs obyyalowuxcs
Moaynb 3 YyebHo- CeHT56pb 2026 ®dunnan Nekunsa-6ecena «Ponb n rpynnosas Abpey C.U. MNKYB-1.2; YK-4.3;

nccnepoBaTesibCkaa n
Hay4HO-UccnenoBaTesibCKas
0eATesSIbHOCTb

OreQy BO «MI'TY» B noc.
A610HOBCKOM

3HayeHne foKyMeHTauum no
JINYHOMY COCTaBy»
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue CcblIKa

MeToanyeckne pekoMeHgaumn o CaMoCTOATENbHOWN http://lib.mkgtu.ru:8002/libdata.php?id=2100054168
paboTbl obyyatowmxcsa no gucumnanHe OCHOBBI
Lenonpon3BoACTBa U AOKYMeHToobopoTa [DNeKTPOHHbIN
pecypc] : no HanpasaeHuto 38.03.04

6.2. JiuTtepaTtypa ona caMmocTosTesibHOM paboT

HasBaHue CcblniKa

BoikoBa, T. A. [lokyMeHTaUNOHHOe obecneyeHmne https://znanium.ru/catalog/document?id=437674
ynpaBneHunsa (4enonponsBoAcTBoO) : y4ebHoe nocobue / T. A.
BbikoBa, T. B. Ky3HeuoBa, J1. B. CaHkuHa ; noa obuw,. pea. T.
B. Ky3HeuoBol. — 2-e nsg., nepepab. n gon. — Mocksa :
NHOPA-M, 2024. — 304 c. + Jon. maTepuanbl [DNEKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuar). - ISBN
978-5-16-004805-5. - TekCT : 3n1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

OCHOBbI Lenonpon3BoAcTBa : y4ebHoe nocobue / A.M. https://znanium.ru/catalog/document?id=432875
Acanwnes, .. MnpoHosa, E.A. Kocapesa, I'.[. BykoBu4. —
2-e n3pg., ucnp. n gon. — Mocksa : MIHOPA-M, 2024. — 146 c.
— (Bbicwee obpa3oBaHume). — DOI 10.12737/24426. - ISBN
978-5-16-019135-5. - TekCT : 3n1eKTPOHHbIN. - URL:
https://znanium.com/catalog/product/2036546

YyebHo-MeToAMYECKNE MaTepuasbl A1 CAMOCTOATENbHOM paboThl 06yYaloLWNXCs U3 Ynucna
WHBAJINIOB W JINL, C OrPaHUYEHHBLIMU BO3MOXKHOCTAMN 300p0Bbs (OB3) NpenocTaBnaoTCca B popMax,
aJlanTUPOBAHHbIX K OrPaHNYEHNSAM X 300P0BbSA U BOCNPUATUSA MHMOPMaLUUNn:

ONs nuu € HapyLWeHUaAMM 3peHuns:

B NevyaTHon hopMe yBESIMYEHHbLIM LPUEDTOM,
e B (hopMe 3/1eKTPOHHOr0 JOKYMEHTa,

e B (hopme ayaunocphanna,

e B rMevyaTHoOW chbopMe Ha A3blke bpanns.

ONns nuuy c HapyweHuamm cnyxa:

e B nevyaTHom opme,
e B (OpMEe INIEKTPOHHOIr0 AOKYMEHTA.

s nuy, C HapyLWeHWSaMM OMOPHO-ABUraTeNbLHOro annapaTa:
e B nevyaTHom opme,

e B (hopMe 3/1IeKTPOHHOr0 AOKYMEHTa,
e B (hopme ayaunocpanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS
obpasoBaTesibHOW NPOrpaMMmbl

Stanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy)
390

HaumeHoBaHue y4yebHbIx
OVCLUMJIMH,
cdopmMupyoue
KOMNeTeHUUM B npouecce
OCBOEHMA
obpaszoBaTenbHOM
nporpaMMbl

o®0 0390

MKYB-1.2 CnocobeH caMOCTOATENIbHO COCTaBAATb C/y>KebHble JOKYMEHThI (MUCbMa, obpalleHuns, cnyxebHble 3anmncku,
O0TBETbl Ha BXOAsLLME 3anpochkl) B COOTBETCTBUM C NPOdheCcCMoHa bHbIMU CTaHAapTaMm

7 9 8 N3bupaTenbHasa cnctema
Poccninckon ®epnepauunm

6 6 6 OpraHn3aunoHHO-
yrnpasJleHYecKasa npakTuka

4 3 5 OCHOBblI aAMUHNCTPATUBHOIO
yrnpasJeHuns

4 4 4 OcHoOBbI ynpaBJieHus
rnepcoHasiom

8 9 9 MpeoannioMHas NpakTuka

5 7 6 OcCHOBbI AeoNMpon3BOACTBa U

[0OKyMeHToobopoTa

YK-4.3 BepeT [e/I0BYIO Nepenncky, y4nTbiBas 0COOEHHOCTN CTUINCTUKN ODULNANbHBIX U HeodMLMabHbIX MUCEM,
COUMOKYJIbTYPHbIE pa3anyunsa B popMaTe KOPPECnOHAEHLUNMN Ha roCy 4apCTBEHHOM M MHOCTPaHHOM (bIX) A3blKax

2 2 2 ALbIFeNCKNN A3bIK
123 123 123 NHOCTpaHHbIN 3bIK

5 6 6 WNHOCTpaHHbIN 3blK B
rnpodeccnoHasbHon chepe

8 9 9 MpeoannioMHas NpakTuka

1 1 1 Pycckui A3blK 1 KynbTypa
peyun

5 7 6 OCHOBbI 4eNonpon3BoOACTBa U
[nOoKyMmeHToobopoTa

7.2. OnucaHMe nokKasartenen u KputepueB oueHUuBaHusA KOMMNEeTeHLU MM Ha Pa3JINYHbIX
dTanax UXx cbopmuposal-mn, onucaHuve WKaJsibl oueHuBaHusAa

MnaHupyeMsbie KpuTepuu oueHUBaHUsA pe3ynbTaToB obyyeHus HaumeHoBaHue
pesynbTaThl HeyAoBNEeTBOPUT |yaoBneTsoputen XopoLio OTJINYHO OLEHOYHOro
oCBOEeHMA enbHOo bHO cpeacTBa

KOMMeTeHuUu
1 2 3 4 5 6

MKYB-1: CnocobeH y4yacTBOBaTb B OpraHvM3aLum ynpasjeH4YeCKMX NPOLLEeCCOB B OpraHax rocyAapCTBEHHOMN 1
MYHULIMNANbLHOW BAACTWN, KOMMEPYECKNX OpraHmn3aumax, MHCTUTYTax rpa>kaaHckoro obuiecTsa, cpeacTBax MaccoBom
MHdopMaLunun

MKYB-1.2 CnocobeH caMOCTOATENIbHO COCTaBAATb Cy>XebHble 4OKYMeHTbI (MncbMa, obpalleHuns, ciy>kebHble 3anmnckn,
0TBETbI Ha BXOAsLLME 3anpoChl B COOTBETCTBUMN C NPOdecCnoHasbHbIMK CTaHAapTaMum)

3HaTh: ®parmMeHTapHble HenonHble 3HaHUs | ChopMupoBaHHble, | ChopMMpoBaHHbIE
TpeboBaHus, 3HaHUA HO copep>kalimne cncTeMaTumyeckume
npepgbasasemMble K oTAeslbHble 3HaHuA

ANOKyMeHTaM B
COOTBETCTBUN C
HOPMaTUBHbLIMU
npaBoOBbIMUA
aKTaMun n
rocynapCTtBeHHbIM
N CTaHOapTaMu,

npobensbl 3HaHNA

YMmeTb:

YacTun4yHble ymeHuns

HenosHble ymeHns

YMeHuns nosHole,

CchopmMupoBaHHbIe

Monb30BaTbCA YHU jonyckatTcs yMeHus
hULMPOBaHHbLIMNA HebonbLne
dhopmammn ownbkn
OOKYMEHTOB;
Bnapetb: BnageTsb [ YacTnyHoe HecuctemaTtu4decko | B YcnewHoe un
HaBblKaMu BllafieHne e npuMeHeHue cucTemMaTU4YeCKOM |cuctemaTmyeckoe
cocCTaBJsieHus HaBblKaMu HaBbIKOB npuMeHeHnn npuMeHeHne
Cny>XebHbIX HaBbIKOB HaBbIKOB
O0OKYMEHTOB. JonyckawTcs

npobensbl

YK-4: CnocobeH ocyLLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM (hopMax Ha roCcyJapCTBEHHOM A3blKe
Poccuinckon depgepaunm n MHOCTPaHHOM(bIX) A3blke(ax)
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MnaHupyemblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaumeHoBaHue
pesynbTaThbl HeyAOoBJIETBOPUT | yaoBneTBoputen XopoLio OTJINYHO OLLeHO4YHOro
OCBOEHMA eNibHO bHO cpepcTBa

KOMMNeTeHUumn
1 2 3 4 5 6
YK-4.3 BeneT nenoByto Nnepenncky, y4ynTbiBas 0COBEHHOCTU CTUINCTUKN OULINANBbHBIX U HeodMLMabHbIX NUCEM,
COUMOKYJIbTYPHbIE pa3anynsa B hopMaTe KOppeCcnoHAEHLUNN Ha roCyAapCTBEHHOM U MHOCTPaHHOM(bIX) si3bike(ax)

3HaTb: OCHOBbI
cocTaBJieHus,
0hOopPMIIEHUSA 1
penakTMpoBaHMs
Hayu4HbIX 1 ohununa
JNIbHO-A€J10BbIX
TEKCTOB,
ocobeHHoCTKN
KOMMYHUKATUBHbIX
cTpaTervin n
TaKTUK B OesloBOM
Chepe
npodgeccruoHaibHO
N nessTenbHoCTH;
ocobeHHoCTKN
CTUANCTUKN
ouymanbHbIX 1
HeoUUMaNbHbIX
nucem;
COUMOKYJIbTYPHblE
pa3nnyna B
dopmaTe
KoppecnoHaeHumu;
rnpasuna
opraHusauum
JINYHOM N OenoBon
NMUCbMeHHON
KOMMYHUKaLNK;
peyeBOn 3TUKET,
oTpakawLwunn
ocobeHHOCTU
KYNbTYypbl CTpaHbl
13y4aeMoro si3blka

®parmeHTapHble
3HaHWA

HenonHble 3HaHuA

CdopmupoBaHHble,
HO cofep kaluune
oTAefNbHbIe
npobenbl 3HaHUSA

CdopMupoBaHHble
cncTemMaTuyeckue
3HaHUs

YMmeThb:
onpenensATb
npupoay,
CTPYKTYpY U
OCHOBHblE
3/1EMEHTHI
nenoson
KOMMYHUKaLnK,
cobnopaTtb
CTUINCTNYECKNE N
A3bIKOBbl€ HOPMbI B
ouumanbHo-
0enosom
NMNCbMEHHOM
TeKCTe, CTPOUTb,
0hopMIIATL U
pelakTnpoBaTb
OCHOBHbIE ohuLma
NIbHO-AEeN0BbIe
TEKCThI,
aHa/M3npoBaTb
KOMMYHUKATUBHbIE
cTpaTermm n
TaKTUKW B AE€N10BOW
cthepe
npogeccnoHanbHo
n NesaTenbHOCTH;
OCyLeCcTBAATb
obmeH penoBoi
KoppecnoHaeHumne
N Ha NHOCTPaHHOM
A3blKe C y4EeTOM
A3bIKOBbIX HOPM 1
COLMOKYIbTYPHbIX
pa3nnyunin

YacTn4Hble ymeHuns

HenosnHble ymeHns

YMeHns nosHeole,
jonyckatTcs
Hebonbline
ownbKmM

CdopMupoBaHHble
yMeHus
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MnaHupyemblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaumeHoBaHue
pe3ynbTaTthbl HeynooBJIeETBOPUT | yaoBneTrsoputen XOopoLio OTJINYHO OL,eHO4YHOro
OCBOEHMUA eJIbHO bHO cpeacTBa
KOMNeTeHuuu
1 2 3 4 5 6
Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
HaBblKaMu BNajeHne e MpuMeHeHne cucTemMaTU4YeCcKoM | cucTeMaTuyeckoe
MCNoJsib30BaHUs HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
COBpPEMEHHbIX HaBbIKOB HaBbIKOB
MPUHUNNOB JonyckatTcs
nenoson npobensl
KOMMYHUKaUnn B
npogeccuoHanbHO
N NesaTeNbHOCTH;
CTUNCTNYECKNMN

N A3bIKOBbIMU
HopMamu opuuman
bHO-[e/10BOro
CTUNA; HaBblKaMun
opraHu3sauum
NMCbMEHHOMN
WHOA3bIYHOW peyn;
HaBblKaMu
ynoTpebneHuns
(pYyHKLMNOHaNbLHO
npdepeHunpoBaH
HbIX A3bIKOBbIX
CpencTB B
COOTBETCTBUM C
KOHKPEeTHbIMU KOM
MYHUKATUBHbIMMN
LuensaMm

7.3. Tunosble KOHTPOJibHbIE 3aAadHUA U UHbIE MaTepuanbl, HeobXxoauMbie 417 OUEHKHU
3HaHUN, ymel-mﬁ, HaBbIKOB U (MN1M) oNnbiTa AEATENIbHOCTHU, XapakKTepu3ylouwux 3Tanbl
cbopmupoaal-ma KOMMNEeTeHLUUNn B npouecce ocsoeHusn 06pa303aTean0|7| nporpamMmmbl

TecTbl

1.0enonponsBonCcTBO-

3TO

2.Mepmop KONNEIXXCKOro AenonpoMsBoacTesa OTHOCUTCA K:

a) 15-17 Bs..
6)188.

B) 198B.

3. B KakoMm u3 nepuvuoagoB penonpoussoncrtsea Obin YCTAQHOBJIEH eAMHOOGPaSHbIﬁ nopAaApokK
NMPOU3BOACTBa A€J1 BO BCeX yHpe r>kKaeHUAX U CTPYKTYPHLIX noapa3nesieHnax:

a) NCNOJNIHUTENbHbIN;

0)KONNIEXXCKUN;

B) MPUKa3HOMN.

4. COBOKYNHOCTb A OKYMEHTOB,

ABJIEHUIO Ha3blBaeTCAa:

NOCBALUEHHbIX

Kakomy-n1ubo Bonpocy,

coObLITUIO UM
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a) 4enonpon3BonCcTBOM;

6)nokymeHTO0b60OPOTOM;

B) AOKYMEHTaumnen;

r) AOKYMEHTMPOBAHNEM.

5. YTo M3 HMXKenepeuyncysIeHHOro OTHOCUTCA K HeJOKYMeHTUPOBaHHOM UH(OoOpPMaLUK:
a) PYKOMUCHbIE OOKYMEHTHI;

6)ycTHble coobuieHuns;

B) TenerpamMmmbl, hakCorpaMmbl.

6. Kakue cnyxO6bl [OKYMeHTAaUMOHHOro obGecneyeHus [EUCTBYIOT B MMHUCTEPCTBaxX M
BeA,OMCTBaX:

a) ynpasJsieHne genamu;
6)obwnn oToen;

B) KaHUenapunu.

7. TlocypapcTBeHHas CUCTeMa [OOKYMEHTAULUMOHHOro obecnevyeHus ynpaBieHuUsA
(rc

AoYy)->

TO

8. Cuctema, co3paHHas nNO eanMHbIM npaBunaMm U TpeboBaHuAM, copepXxawias
mHpopMmaumio, HeobxoouMylo ONA ynpaBJieHUA B onpepnesieHHOW cchepe npeATesNLHOCTU
-3TO onpenesieHne OTHOCUTCA K NOHATUIO:

a) CTaHgapTM3aumns,

6)yHundunkauns;

B) YHUPULUPOBAHHbIE CUCTEMbI LOKYMEHTOBEAEHUS.

9. Bupabl AOKYMEHTOB, KOTOpbie Od.)OpMnﬂIOTCﬂ no ycMoTpeHuio paGOTHMKOB C y4YyeToMm
YCTAHOBJI€HHbIX NpaBun n Tpeﬁoaal-mﬁ:

a) TUNoBblEe;
6)npocThble;
B) ANS cny>xebHoro rnosib3oBaHUS.

10. loKyMeHT, BOCNpoOu3BOAALLUA MH(OPMaLMIO APYroro A,O0KyMEeHTa U BCe ero BHelluHue
NPU3HaKMU:

a) OTTUCK;

6)aybnunkar;
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B) KONus;
r) BbINMCKa M3 0PUNLIMANbHOIO AOKYMEHTA.

ll.0enonpousBoncCcTBoO-
3TO

12. Nepunop cTaHOBJIEHUSA NPUKA3HOIo OesionpousBoACTBa:

a) 15-17 BB.

6)18B.

B) 198B.

13. Boipenute 2 0COGE€HHOCTU COBPEMEHHOMW CUCTEMbI O,eJIONPOoU3BOACTBA:

a) BeeHne LeHTPaIM30BaHHbIX PErMCTPALIMOHHO-KOHTPOJIbHbLIX MacCUBOB;;

6) BHeapeHne cToNbLOBON TEXHNKMN AeN0NpPon3BOACTBA;

B) 3aKpenJieHne 0CHOB AEe/I0NPoOM3BOACTBA B HOPMAaTUBHO-MPABOBbLIX OKYMEHTAX;

) OTCYTCTBUE TOYHbIX (POPM MUCbMEHHbIX OKYMEHTOB M CPOKOB X UCMOJIHEHUS.
14.UHdopmMmaumusa, 3anucaHHas nwbbiIM cnocoboMm Ha nwbOboM MaTepuane, uspaHHaA WM
nosiy4eHHan bU3MYeCKUM UM IPUANYECKUM JIMLOM B Ni0oOOW opraHusauuu pns
MCNOJZIb30BaHUA B CBOEW A eATEeJIbHOCTU- 3TO:

a) 4enonponsBoacTBoO;

6) nokymeHT0060pOT;

B) JOKYMEHT;

r) AOKYMeHTaums.

15. BbipenuTte OOKYMEHTbl OTHOCALLMECSH K KJIaCcCy ynpaBJ/ieHYeCKON AOKYMEeHTauuu:
a) KOHCTYKTOPCKUE;

6) no nn4yHoMy cocTaBy;

B) NO CTaHAapTM3auunuy;

r) NPUKasbl U Ppacnops>KeHNs PyKOBOAUTENS.

16. Kakasa cnyxba p[oOKyMeHTauMoOHHOro obecneuyeHus p[enCTBYyeT Ha TeppuUTOpuUM
MYHULMNANIbLHOIro 06pa3oBaHus:

a) ynpasJsieHue genamu;
6) KaHuenspus;
B) obwmn oTpen.

17. OCHOBHas UeNb TrocyfapCTBEHHOW CUCTeMbl JAOKYMEHTaLMOHHOro obecneyeHusn
ynpaBJieHUA
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(rcpoy)srto

18. YcTaHoBNEeHMe efMHOro KOMMJekca BuUOoB OOKYMEHTOB, efuHbiX (OopM U npasun ux
coCcTaBieHUsa N opopMIIeHNA -3TO onpenesieHne OTHOCUTCA K MOHATUIO:

a) CTaHgapTM3aumns;

6)yHundunkauuns;

B) YHU(LUMNPOBaHHbIE CUCTEMbI LOKYMEHTOBEAEHUS;

r) rcgoy.

19. loKyMeHTbl, CTpOro ocpopmseHHbie No bopMe 1 No coAep >XKaHMIo :
a) obwme;

6) cTaHOapTHbIE;

B) TUNOBbIE;

) CNOXXHble.

20. Konusa ocdumumanbHOro OOKyMeHTa, BOCNpPOM3BOAALLAA €ro 4acTb M 3aBepeHHasa B
YCTAHOBJIEHHOM NopsagkKe:

a) OTTUCK,;

6)aybnunkart;

B) KONus;

r) BbINMCKa M3 0PNLMNANBbHOIO AOKYMEHTA.

MpumMmepHasa TemaTuka gns YCTHOIo gokKkJjiapga

1. .Poccninckume TexHoA0rMm genonpon3BoacTea B XX Beke.

2. JlnueH3npoBaHue yrnpaBieH4YeCcKon AeaTelbHOCTN.

3. CepTudmkaumsa ycnyr B cepe yrnpabBieHUs.

4.TIoHATWE N 3HaYeHne yHudpnkaumu.

5. Knaccnunkaums opraHn3aunoHHO-pacnopaanTesbHON OKYMEeHTaLl ..
6. Cucrtematumsaumsa n yHuukauma goKymMmeHTaumnu.

7. LoKkyMeHTauna no 1M4HOMy CoCTaBy.

8. Knaccmndumkaumsa ynpasieH4eCKON AOKYMEHTaLWN.

9. Obwas xapaKTepucTnka CUCTEMbl OKYMeHTaLu u.

10. Xo3AnCTBEHHbIe O0r0BOPSLI.
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

MpeTeH3NOHHbIE NMUCbMa.

MoHsaTME N NPUHLUKMNLI OpraHn3aUnm JoKymeHToobopoTa.

Mpuem n ob6paboTka BXOOALLMX OOKYMEHTOB.

PacnpeneneHuve, pacCMOTpeHNE U UCMOJIHEHWE NOCTYMNMUBLUNX OOKYMEHTOB.
MpoxoxxaeHne n obpaboTka NCXO4ALWMX N BHYTPEHHUX OOKYMEHTOB.

YyeT o6bema OoKymMeHTOObBOpPOTA.

OpraHusauns goCTaBKM OOKYMEHTOB.

3agayn n obuwime NnpaBuia perncTpaunm 4oOKyMeHTOB.

CnctemaTnsaumsa OOKYMEHTOB.

MopanoK opraHnsaumm N NOAFOTOBKN OOKYMEHTOB K apXMBHOMY XpPaHEHMUIO.

MpuMepHbIK NepevyeHb BONPOCOB K 3a4eTy

1.Mpnka3Hoe oenonponssoncTBO.

2.Konnexxckoe 0enonpon3soacTso.

3.icnonHnTenbHOEe Oenonpon3BonCcTBO.

4.POCCUNCKNE TEXHONOM N LESONPOM3BOACTBA B XX BEKe.

5. JluueH3npoBaHue yﬂpaBﬂeH‘-IeCKOI7I 0eATENIbHOCTN.

6. CepTudukaums ycayr B coepe yrnpaBieHus.

7. 3Tanbl U BUAbI CEPTUDUKALUN YCAYT.

8.[oHATMe N 3HavYeHne yHnpunkaumn.

9. Knaccndukayns opraHn3auMoHHO-pacnopaanTenbHON JOKYMEeHTauun..

10.

11.

12.

13.

14.

15.

16.

17.

18.

PacnopagunTenbHble 4OKYMEHTHI.

CTaanu nogroToBKM pacrnopaanTesnbHbIX LOKYMEHTOB.

OpraHu3auNOHHbIE JOKYMEHTHI.

CncrtemaTtmsauma v yHupukauma OKyMeHTauuu.

pynnupoBKa AOKYMEHTOB MO OTAESIbHbIM NPU3HakKaM OgHOPOAHOCTN.
HJOoKyMeHTauma no NM4YHOMY COCTaBy.

CocTaB 1 nocsiegoBaTeNbHOCTb PAacMNoIOKEHUA AOKYMEHTOB B JINYHOM Aerne.
JoBepeHHOCTU, PpacnNCKN.

TpyAoBble KHUXXKMU.

. MpaBnna oopMseHNst CNyXebHbIX Nucem.
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20. HekoTopble BUAbI MUCEM.

21. Pa3HOBUAHOCTU CNy»XeBHbIX NUCEM.

22. ObbACHUTENbHbIE U OOKNAAHbIE 3aMUCKMN.

23. CnpaBsKwu.

24. AKTbl.

25.MOHATME N 3HaYEeHME MapLWPYTHON [OKYMEHTauuW.

26. Knaccudumnkaumsa ynpaBaeH4YeCKon JOKYMEHTaLMNN.

27. TpeboBaHUsA 1 pekoMeHaauum Nno opopMIeHN0 MapLLIPYTHOK AOKYMEHTALUNN.
28. Obwas xapaKTepucTmKa CUCTEMbI JOKYMEeHTauun.

29. X039NCTBEHHbIE AOr0BOPLI.

30. MpeTeH3nOoHHbIE NNCbMA.

31. MoHATME U NPUHLMMNBI OpraHn3aunm 4OoKyMeHToobopoTa.

32. MNpuem n obpaboTka BXoOALLMNX AOKYMEHTOB.

33. PacnpepeneHune, pacCMOTPEHUE N UCTOJIHEHNE NOCTYMNUBLLUUX OJOKYMEHTOB.
34. NpoxoxxpeHne n obpaboTka NCXOOAWLMNX U BHYTPEHHUX OOKYMEHTOB.

35. YyeT o6bema gokymeHToObOpOTA.

36. OpraHun3saumns LOCTaBKU AOKYMEHTOB.

37. 3apga4ym n obwme npaBmna perncTpaumm 4OKyMeHTOB.

38. CuctemaTtm3laumnsa OKYMEHTOB.

39. ®opmMupoBaHue gen.

40. NoproToBKa OOKYMEHTOB K apXUBHOMY XpPaHEHUI0.

7.4. MeToouuyeckue MaTepuansl, onpegensiowime npoueaypbl oLeHMBaHUA 3HAHUR,

YMEHMMN M HaBblKOB, M ONbITa AEATEJIbBHOCTU, XapaKTepu3ylowux 3Tanbl (pOpMUMpoOBaHUA
KOMMNEeTeHLUun

MeToaunuyeckue MmaTtepuasibl NO BbIMNOJIHEHUIO TECTOBOIro 3agaHuA

TeCTI/IpOBaHI/Ie ABNAETCA OOHMM M3 OCHOBHbLIX CpencTB cpopMaanoro KOHTPOJIA Ka4deCTBa
O6y‘-IeHI/IFI. 3T0 MeTod, OCHOBAHHbLIA Ha CTaHOAPTU3NPOBaHHbIX 3aAaHNAX, KOTOPbIE MO3BONAIOT
U3MepUTb MCUXOPU3NO0IOrNYecKne N JIMYHOCTHbIE XapaKTepUCTUKN, a TakXKe 3HaHUfA, yMeHUsa u
HaBblKWN UCMbITyeMOrO.

OCHOBHbIe npnHUMMNbI TECTUPOBaHWA, cnenytoline:

— CBA3b C uenamum obyyeHus - UenM TeCTMPOBAHMS [OOJDKHbI OTBEYaTb KPUTEPUSM
COLMANbHOW NOMIE3HOCTU U 3HAYMMOCTU, HAaY4YHON KOPPEKTHOCTU N 06LLLECTBEHHON MOAAEPXKKMY;
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— 00BEKTMBHOCTb - WCMOJIb30BaHME B Mefarormvyecknx M3MepeHusx 3Toro npuHumna
NPU3BaHO He AOMYCTUTb Cy6beKTMBM3MA U NPeaB3aTOCTM B MPOLECCE 3TUX U3IMEPEHWIA;

— CnpaBensIMBOCTb M TJIACHOCTb - OAWHAKOBO A06po)xKenaTesibHOe OTHOLIEHME KO BCEM
obyyatoLwmMMcsl, OTKPLITOCTb BCEX 3TAMoB MpoLecca U3MepeHuil, CBOEBPEMEHHOCTb 03HAKOMJIEHUS
obyyatowmxcs ¢ pesynabTaTaMn U3MepeHuni;

— CUCTEMATUYHOCTb - CUCTEMAaTUYHOCTb TECTUPOBAHUIN 1 CaAMOMNPOBEPOK Kaxkaoro y4yebHoro
MOAYNA, pasfena U KaXk[oh TeMbl; BaXKHbIM acCMekToM AaHHOro NpuHLUuna ssnseTcsa TpeboBaHue
pernpe3eHTaTUBHOIO NPeACTaB/IEHNSA COAEPXXaHUA y4ebHOro Kypca B COAep»XXaHUn TecTa;

- TYMaHHOCTb W 3TUYHOCTb - TECTOBble 33aJaHUA U npoueaypa TeCTUPOBAHUS [OJIKHbI
NCKJI04aTb HaHeceHue Kakoro-nmbo Bpena o6yyvalolMMCs, He AO0MyCKaTb YLEMJIEHUS UX Mo
HaUMOHaNbHOMY, 3THUYECKOMY, MaTepunasibHOMYy, PacoBOMY, TEPPUTOPMAJSIbBHOMY, KYJbTYPHOMY ”
OPYrUM npusHakam;

BaXkHeNWwmM SBASETCA MPUHLWUM, B COOTBETCTBUM C KOTOPbIM TeCTbl [OO/KHbI ObiTh
NMoCTpoeHbl Mo MeToauke, obecrneymBalolleln BbiMosHeHWe TPeboBaHWIA COOTBETCTBYIOLLEro
(henepasibHOro rocyapcTeeHHoro obpasoBaTelbHONO CTaHAAPTAa.

B TeCcToBbIX 3a4aHMNAX UCMOJIb3YIOTCH YeThblipe TUna BOMNPOCOB:

— 3aKpbiTas dopma - sBaAseTcs Haubosiee pacnpocTpaHeHHOW K npennaraeT HEeCKOJIbKO
anbTepHaTMBHbIX OTBETOB Ha MOCTaB/IEHHbI Bonpoc. Hanpumep, obyyatoueMycs 3aaeTcs BONpoc,
TpebyLlWnin anbTEepHAaTMBHOrO OTBETa «[a» WIN <«HEeT», <«SABJISETCA» WIN <«He SBIAAeTCs»,
«OTHOCUTCSI» UM «He OTHOCUTCA» W T.n. TecToBoe 3afaHue, coAepyKalllee BOMPOC B 3aKPbITON
¢opme, Bko4aeT B cebs OAWH WAM HECKOSIbKO MpPaBUJIbHbIX OTBETOB U WHOrAa Ha3blBaeTCs
BbIOOPOYHLIM 3alaHMEM. 3aKpbiTas (opMa BOMPOCOB WUCMOJIb3YyeTCs TakXe B TecTax-3afdadvax C
BbIOOPOYHLIMU OTBETAaMU. B TECTOBOM 3a4aHNN B 3TOM Cjlyvae ChOPMYIMPOBaHbI YC/IOBME 3aa4m n
BCe HeobxoauMble WCXOAHble [aHHble, @ B OTBeTax MNpeAcCTaB/ieHbl HECKOJ/IbKO BapuWaHTOB
pe3yfibTaTa peleHns B YNCNoBOM unm bykseHHOM Buae. O6y4atoWmNNCs OSHKEH pewmnTb 3adady u
nokasaTb, KakoW 13 npeacTaB/ieHHbIX OTBETOB OH MOJy4u.

— OTKpbITasi hopMa - BOMPOC B OTKPbITOM opme npencTtaBnsieT cobon yTBepXAeHwue,
KoTopoe HeobxoAnMo AOMOSIHUTL. [JaHHas popMa MoXKeT BbITb NpeacTaB/ieHa B TECTOBOM 3aaHuu,
HanpuMmep, B BUAE C/IOBECHOIr0 TeKCTa, opMybl (ypaBHEHUS), rpaduka, B KOTOPbIX MPOMyLleHbl
CYLLLEeCTBEHHbIE COCTaBJSOWME - YAaCcTK cnoBa UM ByKBbl, YCIOBHble 0003HAYeHUs, JNHUN UAN
n3obpa’keHns 3N1eMeHTOB CxeMbl U rpaduka. ObyyvaloWwMncs [OJHKEH Mo MNaMsTM BCTaBUTb
COOTBETCTBYIOLLME 3/IEMEHTHI B YKa@3aHHbIE MecTa («MponycKu»).

— yCTaHOBJ1IeHNE COOTBETCTBUA - B AaHHOM Cly4ae o6y-|arou_1emyc;| npepnaratoT ABa CrNCKa,
Mexny afieMeHTaMn KOTopbiX ciegyeT YCTaHOBUTb COOTBETCTBUE,

— YCTaHOBJIieEHMNe nocsenoBaTesibHOCTM - npegrnoJsiaraeT HeobxoaAMMOoCTb YCTaHOBUTb
npasunbHY NocnenoBaTeNIbHOCTbL NpensiaraeMoro crvmcka cnos nnm gpas.

KpuTepumn oueHkKu 3HaHUK npu nposengeHun TeCtTupoBaHuna

OTMeTKa «OTJINYHO» BbICTaBAAETCSH NMpu yCJIOBUW NPaBUIbHOIo OTBeTa He MeHee 4yeM 85%
TeCcTOBbIX 3af4aHuN;

OTMeTKa «XOpoLwo» BbICTaBNAETCS NpuY yCN0BUM NpaBuIbHOro oTeeTta He MeHee 4eM 70 %
TeCTOBbIX 3a4aHUI;

OT™MeTKa «yOOBNETBOPUTEJNIbHO» BbICTABNIAETCA MNP yCJZ1IoBUW NPaBUJIbHOIro OTBETa HE MEHeEeE
50 %;

OTMeTKa «Hey0BJIeTBOPUTEIbHO» BbICTAaBAAETCA NPU YCI0OBMW NPaBUIbHOIO OTBETA MEHee
yeM Ha 50 % TecToBbIX 3a4aHUNNA.
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Pe3ynbTaTbl TEKYLLErO KOHTPOJIS UCMOJb3YOTCS NPU MPOBEAEHUN MPOMEXYTOYHOM
aTTecTaumun.

MeToauyeckue MaTepuanbl N0 OLEeHKe KOHTPONLHOW paboThbl (He npeaycMoTpeHo
y4eOHbIM nNJIaHOM)

MeToaunuyeckue MmaTepuanbl Mo OUEHKe YCTHOro aoknaga
TpeboBaHMA K YCTHOMY A0OKAaany

[Joknap - NpoAyKT camocTosTenbHoln paboTbl obyvatouierocs, npencrtasnsownn cobon
I'Iy6J'IVI‘-|HO€ BbICTYynJieHNe no npeacTtaBneHNO MoJslyvYyeHHbIX pe3yJibTaTOoB peleHns
onpeneneHHoOn Yy4yebHO-NpPaKTUYeCKon, y4ebHOo-nccnenoBaTeNbCKOW UM HaYYHOW TeMbI.

[oknan nonxKeH 6bITb NOArOTOB/IEH FPAMOTHO, C cobNoAeHNe KYNbTYpPbl U3N0XKEHUS..
KpuTepumn oueHMBaHUA goKJaaa:

OTMeTKa «OTJ/INYHO» BbINOJIHEHbI BCE TpeboBaHMS K HanMMCaHuWio W 3aWuTe AoKjaja:
o6o3HaveHa npobnema n obocHoBaHa €€ aKTyaslbHOCTb, CAE/aH KPaTKU aHaIn3 pa3/InYHbIX TOYeK
3peHns Ha paccMaTpuBaemylo npobneMy u  JIOTUMYHO U3N0XKEeHa CcobCTBeHHass no3unuus,
cchopMyIMpoBaHbl  BbiBOAbI, TEeMa packpbiTa MOJIHOCTbIO, BblAep)XaH o06bEM, cobnoaeHsl
TpeboBaHUA K BHELLHEMY O0hopMJIeHNIO, AaHbl NPaBU/bHbIE OTBETHI Ha AOMOJIHNTENbHbIE BOMPOCHI.

OTMeTKa «XOpoLlOo» - OCHOBHble TpeboBaHMS K AOKAAAY M €ero 3alinuTe BbIMOJIHEeHbI, HO Npw
3TOM JonyuleHbl HeAo4éTbl. B 4acTHOCTW, UMETCA HEeTOYHOCTM B W3JIOXKEHUMM MaTepuana,
OTCYTCTBYET Jlormyeckas nocjefoBaTesIbHOCTb B CYXAEHUSIX, He Bblaep>xaH 00bEM pedepaTa,
UMEeTCA YynyLleHUs B OOPMJIEHUN, HE [OOoMycKaeT CyLleCTBEHHbIX HETOYHOCTElN B OTBETe Ha
NOMOJSIHUTEJIbHbIN BOMPOC.

OTmeTKa «yOoBJIETBOPUTEJIbHO» - UMEKTCA CylleCTBEHHbIE OTCTYNNEHNA OT Tpe6OBaHVIIZ K
hDoknany. B 4yacTHOCTW, TemMa oOcCBelleHa /ullb 4aCTU4YHO, JonylleHbl akTuveckue ownbkn B
cogoep>XXaHunnn pOoKNada WKW Npwn oOoTBeTe Ha AO0MNOoJIHNTEJIbHblE BOMPOChbI, BO BpeMA 3allUThbl
OTCYTCTBYET BbIBOL.

OTMeTKa «HeyaoBMeTBOPUTENIbHO» - TemMa [AOoKJala He packpbiTa, 06HapyXXuBaeTcs
CyLleCTBEHHOEe HernoHUMaHne npobnemsl.

MeTopunyeckue MaTepuasnbl Npu NnpueMe 3a4yeTta
KpuTepumn oueHKHU 3HAaHMH Ha 3a4eTe

3a4eT - BUA MeponpusaTUa NPOMEXXYTOYHON aTTecTauumn, B pesybTaTe KOTOporo obyyatowmin
rnoJjlydaeT OLEHKY B LLUKane «3a4vyeT» / «He3adeT». AuddepeHunpoBaHHbIA 3a4eT - BUA 3a4eTa, B
pe3ynbTaTe KOToporo oby4alwninca rnosydaeT OLEeHKY B 4YeTbipexbasibHOM wKane («OTJNYHO»,
«XOPOLLO», «YN0BJIETBOPUTENIbHO», «HEY0B/I€TBOPUTENIbHO»). 3a4eT MOXKET NMPUHUMATbLCA Kak B
YCTHOI ¢hopMe (KoTopasi npeanosiaraeT OTBEThbl CTYAEHTOB Ha TEOpPeTUYeCKUe BOMpPOChl), TakK U
BbICTaBNATbCA MO pe3ysibTaTaM BbINOJIHEHNA CTyAeHTaMW YCTaHOBJIEHHbIX nporpaMM0|7| BnOoB
paboT. Ansa pa3Hbix obyyatowmxcsa y4ebHom rpynnbl MOryT ObiTb onpeaeneHsl pa3sHble GopMbl Caayun
3a4eTa B 3aBUCMMOCTM OT KavyecTBa UX paboTbl B ceMecTpe (ax) nsyvyeHus oucumnanHbl. Bonpochl K
3a4eTy, 3aflaHns, KOTOpble A0JIXKHbI BbINOJIHUTL CTYAEHTbLI B cEMecTpe, (U (hopMy ero npoBeneHus)
CTYOEHTbl MOoJslyvyaloT Ha MNepBOM 3aHATUU MO AUCUMMJIMHE B OAHHOM CEMecTpe Mo pPeLleHuio
npenogaBaTens.

KpuTepum ou,eHUBaHMA KOMNETEeHLUN
Pe3synbTaTt 3ayerta

He 3a4TeHo CTyAeHT He 3HaeT 3Ha4yuTesNlbHOW 4YacTW MpPorpaMMHOro MaTepuana (MeHee 50 %
NpPaBUIbHO BbIMOJIHEHHbIX 3aJaHui oT obwero obbema paboTbl), 4OMNYCKaeT CyLLECTBEHHbIE
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OLINBKN, HeYyBepeHHO, C 60bLUNMKN 3aTPYAHEHUAMM BbINOAHAGT NMpakTudecke paboThl, He
NoATBEP>XXOAEeT OCBOEHNE KOMMNEeTeHLUIA, NpeayCMOTPEHHbIX MPOrpaMMol 3a4eTa.

Ba4yTeHO CTyD,eHT NMoKa3biBaeT 3HaHUNA TOJIbKO OCHOBHOIo mMaTtepuana, HO He ycBoua ero p,eTane|7|,
IOMyCKaeT HETOYHOCTU, HEeAOCTAaTOYHO MpaBuiibHble (OPMYJIMPOBKM, B LEJIOM, He
npenAaTcTByeT YCBOEHUIO nocnepytwouiero nporpaMmMHoOro MaTepunana, HapyLwleHnsa
lnornyeckom nocnenoBaTesIbHOCTU B WU3JIOXKEHUWM MPOrpaMMHOro MaTtepunana, UCNbIThbiBaeT|
BaTPyAHEHNS MPU  BbIMOJIHEHUM  MNPAKTUYECKMX paboT, MOATBEPXLAET OCBOEHUE
KOMI'IeTeHLlI/IIZ, npenycMoTpeEHHbIX nporpaMMon 3a4eTa Ha MWHUMaJZIbHO A0onNyCTUMOM
YpoBHe.

CTyneHT nokasbiBaeT TBepAO 3HaeT MaTepualsl, FPaMOTHO M MO CYLLEeCTBY U3JaraeT ero, He
IONyckas CyLeCcTBEHHbIX HETOYHOCTeN B OTBETE Ha BOMPOC, MPaBWIbHO MPUMEHSET|
TEOPEeTMYECKNE TMOJIOKEHNSI MPW PELUEHMN MPaKTUYECKMX BOMPOCOB U 3ajay, BRajeeT
Heo6X0AUMbIMY HaBbIKaMy 1 MPYEMaMK X BbIMOJIHEHWS, [OMYCKas HEKOTOPbIE HETOYHOCTY;
IEMOHCTPUPYET  XOPOLUWA  YPOBEHb OCBOEHUS MaTepuana, WH(POPMaLNOHHON 1
KOMMYHUKaTVUBHON KynbTypbl U B LEJNOM MOATBEPXKAAET OCBOEHME KOMMETEHLN,
NnpeayCcMOTPEHHbIX MPOrpaMMon 3a4eTa.

CTyneHT rnyboko © TMPOYHO YCBOWA MNPOrpaMMHbLIA  MaTepuasn, ucyepnbiBaloLLle,
nocnenoBaTeslbHO, YETKO U JIOTUYECKU CTPOMHO ero u3naraeT, YMeeT TeCHO YBA3blBaTh)
Teopuio C NpakTUKon, cBOBOAHO CripaBfseTCa C 3agavyamMu, BOMNpocamMn v APYruMn BuAaMu
MPYMEHEHUsA 3HaHWA, NPUYEM He 3aTPyAHAETCH C OTBETOM Mpu BUAOM3MEHEHUUN 3aJaHWUN,
MCronb3yeT B OTBETE MaTepuan MOHorpadruyeckon nutepaTypsbl, NpaBuSibHO 060CHOBLIBAET|
NpUHATOE pelleHue, BJlafeeT Pa3HOCTOPOHHUMMW HaBblkaMW W MpUeMaMy BbINOJIHEHUS
NpakTU4eCKMxX 3aja4, NOATBEPXAAeT MOJSIHOe OCBOEHME KOMMETEHUUN, NpefyCMOTPEHHbIX
NnporpaMMon 3avyeTa.
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8. YyebOHO-MeTOAMYEeCcKOe u uH(hOopMauMOHHOe obecneyeHne AUCLUMNJIUHDI
(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue CcblIKa

MeToanyeckne pekoMeHgaumn o CaMoCTOATENbHOWN http://lib.mkgtu.ru:8002/libdata.php?id=2100054168
paboTbl obyyatowmxcsa no gucumnanHe OCHOBBI
0enonpon3BoAcTBa U AOKYMeHTO0bopoTa [SNeKTPOHHbIN
pecypc] : no HanpasneHuto 38.03.04 "[ocynapCTBEHHOE n
MyHULUMNanbHOe ynpasneHue", (04HOro n 3a04HOro
oby4eHuns) / MuHobpHayku Poccun, dun. ®rooy BO Mankon.
roc. TexXHOJ. yH-T B noc. d6noHoBckoM, Kad. ynp. n
TaMoXKeH. gena ; [cocTtaBuTens C.U. Abpey]. - A610HOBCKUN :
B.n., 2019. - 18 c. - bubavorp.: c. 16-17 (19 Ha3B.)

BbikoBa, T. A. lokyMeHTaLUMOHHOe obecneyeHune ynpasneHus | https://znanium.ru/catalog/document?id=437674
(nenonponsBoncTBoO) : y4yebHoe nocobue / T. A. BeikoBa, T. B.
Ky3Heuosa, J1. B. CaHkuMHa ; nog obw,. pea. T. B.
Ky3HeuoBol. — 2-e n3a., nepepab. n gon. — Mockaa :
NHOPA-M, 2024. — 304 c. + Jon. maTtepuanbl [DNeKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuar). - ISBN
978-5-16-004805-5. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

8.2. lononHuTesNIbHaA nuTtepaTtypa

HasBaHue CcblsIKa

OCHOBbI ieIonNpon3BoACTBa : y4ebHoe nocobue / A.M. https://znanium.ru/catalog/document?id=432875
Acanwues, N.N. MupoHoBa, E.A. Kocapesa, I.I'. BykoBu4. —
2-e n3g., ucnp. n gon. — MockBa : NH®PA-M, 2024. — 146 c.
— (Bbicwwee obpa3oBaHme). — DOI 10.12737/24426. - ISBN
978-5-16-019135-5. - TeKCT : 3N1eKTPOHHbLIN. - URL:
https://znanium.com/catalog/product/2036546

AIHKoBWY, L. A. lenonpon3BoACTBO B KagpoBown cnyxbe : https://www.iprbookshop.ru/81624.html
y4ebHMK Ana cTyaeHToB By30B, obyvaowmxcs no
crneuunanbHocTn 062100 «YnpaBneHune nepcoHanom» / LL. A.
AHKoBMY. — MockBa : KOHUTU-OAHA, 2017. — 160 c. — ISBN
5-238-01076-1. — TeKCT : 31eKTPOHHbIN // Lincdposon
obpa3oBaTenbHbI pecypc IPR SMART : [canT]. — URL:
https://www.iprbookshop.ru/81624.html

8.3. NHOpPMaLMOHHO-TEIEKOMMYHUKaLMOHHbIE pecypcbl ceTu «MIHTepHeT»

Znanium.com. ba3oBas KoNNeKUUs : 3/IEKTPOHHO-bMbnnoTevyHasa cuctema : cant / 000 "HayuyHo-
n3gartenbckum ueHTp NHppa-M". - Mockea, 2011 - - URL: http://znanium.com/catalog (naTa
obHoBneHuns: 06.06.2019). - Pexxmum gocTyna: gJa 3aperucTpup. nosibdoBaTtesien. - TeKCT:
9NeKTPOHHbIN. PoHA DBC hopMmpyeTcs C y4eTOM BCex uamMmeHeHn obpasoBaTesibHbIX CTAaHAAPTOB U
BKJlOYaeT y4ebHuku, y4ebHble nocobus, YMK, moHorpacum, astopedepaTsl, AuccepTaunm,
3HUMKIONEeAnn, CQI0Bapu U CNpaBoOYHUKN, 3aKOHO4ATEJ/IbHO-HOPMaTUBHbIE JOKYMEHThI,
creuvanbHble Nepuoanyeckne n3faHusa u n3faHus, BoillyckaeMble n3gaTesibCTBaMu BY30B.
http://znanium.com/catalog/ IPRBooks. ba3oBas Konaekumns : 3N1eKTPOHHO-6nbnnoteyHasa cnctema :
canT / ObwecTBO C OrpaHNYeHHON OTBETCTBEHHOCTbLIO KoMnaHua "An MNMn Ap Meguna". - CapaTos,
2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum gocTtyna: gna sapermctpup.
nosb3oBaTenen. - TeKCT 3/IeKTPOHHbIN. fBASeTCA pacnpocTpaHeHHbIM obpa3oBaTelbHbIM
3/1IeKTPOHHbLIM PeCcypcoM AJIS BbICLLUNX U CPeAHUX CneunanbHbiX y4ebHbIX 3aBeeHNn, Hay4yHOo-
nccnenoBaTesIbCKUX MHCTUTYTOB, NyBNnYHbIX 6bnnoTek, NnpnobpeTatolnx KOpNnopaTMBHbIA A0CTYyN
ana ceomx obyvarowmxcsa, npenogasatenent u 1.4. 3bC BkaoYaeT y4ebHy0 1 Hay4HY0 nuTepaTypy
Mo HanpaBJIeHNSM NOArOTOBKU BbICLLIEro U cpefHero npogeccuoHanbHoro obpasosaHus.
http://www.iprbookshop.ru/586.html eLIBRARY.RU. : Hay4Hasa anekTpoHHasa bubnmnoTeka : canT. -
Mocksa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. - Pexxum goctyna: ans 3aperncrpup.
noJfib3oBaTesiel. - TeKCT: 31eKTPOHHLIN. MnaTdopma eLIBRARY.RU 6bina cozgaHa B 1999 rogy no
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nHuumaTmee Poccnimckoro oHaa hyHOAaMeHTalIbHbIX NCCNenoBaHUn ans obecnevyeHnss poCCUNCKNM
YY€HbIM 3J1IEKTPOHHOIr0 A0CTYyNa K BeAyLWmM MHOCTPaHHbIM Hay4YHbIM nsgaHuam. C 2005 roga
eLIBRARY.RU Ha4ana paboTy C pyccKos3bl4HbIMU NyBAMKALMSAMN N HblHE ABASETCS BeayLen
3/1eKTPOHHON 6BMBANOTEKON Hay4YHOW NEPUOONKN Ha PYCCKOM A3blKe B MUPE.
https://elibrary.ru/defaultx.asp
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

OCHOBHbIe cBepeHusa o6 nusysaeMom Kypce

@opMbi IpoBeAEHNS 3aHATUN

O4yHasda popma obydeHunsa: Jlekumm - 17 4acos, NpakTU4eckme 3aHaTus - 17 4yacos.

O4Ho-3a04Hasa popmMa - Jlekuum - 10 4acoB, NpakTnyeckme 3aHATUA - 10 Yacos.

3aoyHana popma obyyveHus: Jlekumm - 4 yaca, NpakTUYeCKMe 3aHATKSA - 4 Yaca.

PopMbl KOHTPOJISA

[onyckoM K caave 3a4eT SBASAETCS BbINOJIHEHNE BCEX MPEAYCMOTPEHHbIX Yy4eOHbIM MNaHOM NpPaKTMYeCcKnxX paboT 1 nx 3awunTa.

MpoMe)XyTOYHbIN KOHTPOJIb —3a4eT

MopanoK usyvyeHus AUCLUNIIUHDI

IOna cTyneHTOB OYHOM U O4HO-3ao04HOMU chopM 0OyyeHus

Y4yebHbIl NnaH AWUCUUMNAMHBLL MpefycMaTpyMBaeT MNpPOBeAEHME NEKLUMOHHbIX W MPakKTUYeCKUX (CeMMHapPCKMX) 3aHATUN, a TakK xXxe
camocToAaTenbHOM paboThl CTyaeHTOB. MaTepuan pa3buT Ha pa3fenbl, KaXAbld U3 KOTOPbIX BKJKOYAeT JIEKLMOHHLIA MaTepuan, npakTudyeckne
paboThbl N NepeyeHb TeM NpefHa3HAYEHHbIX 419 CAMOCTOATENbLHOI0 N3yYeHNs.

Mocne KaXkaoro JIEKLUMOHHOIO 3aHATUA CTYAEHT A0JIKEH NPOCMOTPETb 3aKOHCMNEKTUPOBAHHbLIN MaTepuas, C MOMOLLbIO y4ebHOM nnTepaTyphl,
peKOMEeHAO0BaHHbIX WCTOYHUKOB ceTu WMHTepHeT pa3obpaTb MOMEHTbI, OCTaBLIMECHd HEMOHATHbIMW, OTBETUTb Ha KOHTPOJibHble BOMPOCHI,
NPUBOAMMbIE B KOHLLE Ka)K0M TeMbl. B cny4ae ecnm Ha Kakme-To BONPOChl HAWTKM OTBET He yAasloCh, CTYAEHT A0J/IKeH obpaTuTbhCa Ha crnefytolem
3aHATUU 3a Pa3bACHEHUAMM K npenoaaBaTesio.

[MpakTu4eckmne 3aHATNA NpefHa3Ha4vYeHbl 419 3aKpernsieHUsa TeopeTn4eckoro MmaTepumasia, NoJsly4eHns NpakTUYeCKUX HaBblkoB, (POPMMPOBAHUA
OThesIbHbIX KoMneTeHUuun. MNepes 3aHATUEM CTYAEHT O0JIKEH MOBTOPUTb OTHOCALWMINCA K YKa3aHHOW nperofaBaTeneM TeMe Matepuan. Bo spems
nposefeHnsa NabopaTopHOro 3aHATUA CTYAEHT OO0JIKEH BbIMOJHUTL BCe HeobxoanMblie pacyeThl, Mpon3BecTn Tpebyemble n3MepeHuns, NPoBeCcTn Nx

06paboTky 1 T.4. Mo nToram BbINONAHEHHOW paboThl HEO6X0AMMO NPEACTaBUTb Pe3ybTaThl NpenoaaBaTesNio, OTBETUTb Ha KOHTPOJIbHbIE BOMPOCHI,
NMPUBOOMMbIE B METOANYECKMX YKa3aHUAX K BbIMOJIHEHUIO NabOpaTOPHbIX U MPAaKTUYECKNX 3aHATUNA.
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15 NONHOLEHHOIO0 OCBOEHUS TEM, BbIHECEHHbIX Ha CaMOCTOATENbHOE U3y4YeHe He0H6X0AMMO MNOJIb30BaThCA INTEPATYPON NMEIOLLENCS B
bnbnnoTteke n peKoMeHA0BaHHONM NpenonaBaTesieM, 4OCTYMNHbIMU NCTOYHUKAMMN 3IEKTPOHHOM BnbnnoTeyHonm cnctemsl n cetn MHTepHeT. B paboyen
nporpamMMe no AUCUMNINHE NPUBOANTCS NEepPeYEHb BCEX N3YYAEMbIX TEM, MPaKTUYeCKNX paboT, a TakXe OCHOBHas, AOMOJIHUTENbHAsA InTepaTypa,
CCbUTKN Ha UCTOYHUKW U3 IJIEKTPOHHOM BMBNMoTEYHOM cncTemsol U ceTn MHTepHeT. B ciiyvyae ecnm Kakme-TO BONPOChl OCTAOTCS HESICHBIMU BO BpeMS
ayOUTOPHbIX 3aHATUN UK KOHCYIbTaunin Heobxoamnmo obpaTnTbCA K NpenogaBaTento.

MpPOMEXYTOYHbIA KOHTPOJIb — 3a4€eT - MPOBOAMTCSA 0O4HO, B YCTHOW hopMe. Ha NOAroTOBKY K OTBETY CTYAEHTY OTBOAUTCSH He MeHee 20 MUH.
Mo xoAy oTBeTa CTy[leHTa npenofaBaTeslb UMeeT NPaBo 3alaBaTb AOMOJIHUTESbHbIE BOMNPOCH! B YCTHOW hopMe.

IOna ctyneHTOB 3a04HOW hOpMbI OOYyUHEeHUus
AyONTOPHLIE 3aHATUSA COCTOST M3 NEKLNIA N NpakKTUYeckux paboT B Nnepnos yCTaHOBOYHOM U 3K3aMeHaLMOHHOW Ceccuii.

B nepuon yCTaHOBOYHOM CECCUN CTYAEHTbl 3HAKOMSATCS TaKXe C MepeyvyHeM M3yYaeMblX TEeM, BbIMOJIHAEMbIX MPaKTUYeckux paborT,
KOHTPOJIbHbIX BOMPOCOB, NpaBuaMun BbINOJHEHUS 3a4aHWA, PacNCAaHWEM KOHCYbTaL WA,

B nepumnoa mMexay yCTaHOBO‘-IHOI7I N 3K3aMeHaLMOHHON Ceccusamm CTyoeHT 3HaKOMUTCA C BbIHECEHHbLIMW Ha CaMOCTOoATEeJIbHOE Wn3y4eHune
Temamun. B cqlyHda€ BO3HUKHOBEHWUA BOMPOCOB CTYOEHT MOXET O6paTVITbCF| K npenogasaTtesito JINYHO WM 1o 3J'IEKTpOHHOIZ noyte. B
3K3aMeHaUMOHHYIK CeCCUnio CTyaeHT npeacTtaBNdAeT pe3yJibTaTbl BbIMNOJIHEHNA MPaAKTUYECKNX WU na60paToprlx pa60T, oTBE€YaeT Ha BOMNpOChI
npenogaBaTtena no HAM.

MPOMeXyTOYHbIA KOHTPOJIb — 33a4€eT - MPOBOAMTCSA 04HO, B YCTHOW hopMe. Ha NOAroToBKY K OTBETY CTYAEHTY OTBOAUTCSA He MeHee 20 MUH.
Mo xony oTBETa CTyJeHTa npenofaBaTeslb UMeeT NPaBo 3a/laBaTh AOMOJIHUTESbHbIE BOMNPOCh! B YCTHOWN hopMe.

PekoMeHpauum no pabore ¢ OCHOBHOW U PEKOMEHA,0BaHHOW nuTepaTypom

B pabouei nporpamMmme CooepXNTCA NepeyeHb BCeX M3yYaeMbIX B paMKax AaHHOM0 Kypca TeM, NpakTuiecknx paboT n pekoMeHA0BaHHbIX Npu
UX U3YYEHUN UCTOYHUKOB. HeobxoamMO MOMHWUTL, YTO B KOHCMEKTE NeKUUA COAEPXUTCH TOJIbKO MUHMMAaJIbHO HeobXOANMbIN TeopeTUYeCcKuin
MaTepuan, npu CaMOCTOATENIbHOM MW3Yy4YeHUU TeM, MNOAr0TOBKE K MPaKTUYECKUM 3aHATUAM N MPOMEXYTOYHOMY KOHTPO Heobxoanmmo
NoJIb30BaTbCH PEKOMEHA0BaHHON Kak OCHOBHOW M AOMNOJIHUTENbHON INTEpaTypon, Tak U NCTOYHUKaMM 3/IEKTPOHHbLIX BUBANOTEYHbIX CUCTEM N CeTHn
NHTepHeT.

JlnTepaTypa, peKkoMmeHlyeMasi B Ka4ecTBe OCHOBHOW, Hanbosiee NMosiHO OTpaXkaeT coliep>XaHue OAaHHOro Kypca, no3ToMy Mnpu NoaroToBKe
HeobXx0AMMO NPenMyLLeCTBEHHO MOIb30BaThCSA €10, HO OTAe/IbHble U3 pacCMAaTPUBAEMbIX BOMPOCOB Jlyylle OCBeLLEeHbl B CnelnabHbiX UCTOYHMKAX,
KOTOpble MPUBOAATCA B CMUCKE AOMONIHUTENbHON NUTepaTypbl. TakXxe Tyda OTHeCeHbl MCTOYHMKW, CoAepkaliMe HeobXOoAUMbIN ChPaBOYHbIN
MaTepuan, galline peTPoCneKTUBHbIA 0630p pacCMaTPUBAEMbIX TEM, HEOOX0AMMbIe MPU NMOAroTOBKE A0KIA0B, pedepaTos.

PekoMmeHpauum no paboTe c TeCTOBOU CUCTEMON

MpoMeXxyTo4yHOe TeCTUPOBaHME ABASETCA OAHNUM N3 BULOB KOHTPOJS 3HaHWN CTyOeHTOB, MO3BOJIAOLWIMM NMpenoaaBaTeslio BbICTaBUTb OLLEHKY
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B BEOMOCTb y4eTa ycneBaeMocTu. MpenonaBaTesib MMeeT NMpaBo NMPOBOAUNTb AOMOJIHUTENIbHbIE online MeponpUATUS MO BbISBJIEHUIO AOCTVXXEHUN
cTyaeHTa anst 060CHOBAHHOIO BbICTABIEHUS OLIEHKN.
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

Microsoft Office Word 2010 Homep npoaykTa 14.0.6024.1000 SP1 MSO 02260-018-0000106-48095

AHTMBMpYC kaspersky endpoint security JIneH3noHHbIN gorosop ot 17.02.2021 Ne 203-20122401

10.2. NepeyeHb He0OXO0ANMMbIX MH(POPMALIMOHHDbIX CMPABOYHbIX CUCTEM:

Kaxxablii obyvaloLniics B Te4eHne Bcero nepmoaa obyvyeHus obecneyeH NHAMBMAYAIbHbIM
HEOrpaHWYEHHbIM OOCTYMOM K 3JIEKTPOHHO-BUBNINOTEYHBIM CUCTEMAM:

Ha3BaHue

Znanium.com. ba3oBas KonneKUns : INeKTPOHHO-6ubanoTeyHasa cuctema : cant / OO0 'Hay4HO-M3[aTENbCKUN LLEHTP
NHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ons
3aperncTpup. noab3oBaTenen. - TeKCT: 3N1eKTPOHHbIN. ®oHA SBC chopMumpyeTCs C y4eTOM BCEX U3MEHEHWIA
obpasoBaTesibHbIX CTAaHOAPTOB U BKJOYAET y4ebHUKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
anccepTaummn, sHUMKIONEMN, CI0BapyU N CNPaBOYHUKMW, 3aKOHOAATeIbHO-HOPMaTUBHbIE AOKYMEHThI, CleumnasbHble
nepuoanyYyeckne N3fgaHus u N3faHuns, BbinyCKaeMble nsgatenbCcTBamMm By30B. http://znanium.com/catalog/

IPRBooks. Ba3oBasi KONnekums : 31eKTPOHHO-6nbnnoTeyHas cuctema : cant / ObLwecTBo C orpaHNUYeHHOM
OTBETCTBEHHOCTbI0O KoMmnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[OCTyna: Ansa 3aperncTpup. Nosb3oBaTesNei. - TEKCT INEeKTPOHHLIN. ABNSETCSA pacnpoCcTpaHeHHbIM 0bpa3oBaTesibHbIM
3JIEKTPOHHbIM PECYPCOM A5 BbICLLUMX M CPEeAHUX CNeumnanbHbiX y4ebHbIX 3aBefeHNn, Hay4YHO-Uccnen0BaTebCKnx
WHCTUTYTOB, Ny6an4HbIX BnbnnoTek, npuobpeTalowmx KOpnopaTMBHBIN AOCTYN AaA CBOMX obyYaloLwmxcs, npenogasaTtenen
n T.4. OBC BKJOYaET y4ebHY0 N Hay4YHYI0 NMTepaTypy Mo HanpaBJieHNSM NOATOTOBKUN BbICLLEr0 U CPEAHEro
npogeccnoHasbHoro obpasoBanus. http://www.iprbookshop.ru/586.html

eLIBRARY.RU. : Hay4YHas anekTpoHHas bubnumoTteka : cant. - MockBa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. -
Pe)xum pocTyna: ans 3aperucTpup. nosb3oBaTenen. - TEKCT: 3NeKTPOHHbIA. MnaTdopma eLIBRARY.RU 6bina co3paHa B
1999 roay no nHnumaTmee Poccminckoro coHaa pyHOAaMeHTallbHbIX NCCenoBaHuin onsi obecneyeHnss POCCUNCKUM yYeHbIM
3/1IeKTPOHHOr0 JOCTYyMa K BeAYLWMUM UHOCTPaHHbIM Hay4HbIM n3gaHuam. C 2005 roga eLIBRARY.RU Ha4vana paboTy c
PYCCKOA3bIYHBIMU NMYBINKaLMSAMN U HbIHE ABNAETCA BeAyLLEeN 3/IeKTPOHHON 6nbnnoTekon Hay4HON NepnoanKn Ha pyCcCcKoM
A3blke B Mupe. https://elibrary.ru/defaultx.asp

Ina obyyvaouwmxcs obecnevyeH AocTyn (yaaneHHbIn A0CTYN) K CAeayolWnuM COBPEMEHHbIM
npodeccnoHasbHbIM 6a3aM AaHHbIX, MHPOPMALIMOHHBLIM CMPABOYHbLIM U MOUCKOBLIM CUCTEMAM:

Ha3BaHue

Znanium.com. ba3oBas Konfekuns : IN1eKTPOHHO-bubanoTeyHasa cuctema : cant / OO0 'Hay4HO-M3[aTEeNbCKUNA LLEHTP
NHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum pgocTyna: ons
3aperncTpup. noab3oBaTesnen. - TeKCT: 3N1eKTPOHHbIN. ®oHA SBC chopMumpyeTCs C y4eTOM BCEX N3MEHEHUI
obpasoBaTesibHbIX CTaHOAPTOB U BKJOYAET y4ebHuKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
anccepTaummn, 3HUNKIONE[NN, C0BApU N CNPaBOYHUKMW, 3aKOHOAATeIbHO-HOPMaTUBHbIE AOKYMEHThI, CleumnasbHble
nepuoanyeckne N3fgaHus u N3faHuns, BbinyCKaeMble n3gatenbCcTBamMm By30B. http://znanium.com/catalog/

IPRBooks. Ba3oBasi Konnekums : 31eKTPoHHO-6nbnnoTeyHas cuctema : cant / ObLwecTBo C orpaHN4YeHHOM
OTBETCTBEHHOCTbI0O KoMmnaHus 'An Mn Ap Mepgua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[oCTyna: AN 3aperncTpup. nosb3oBaTesNel. - TEKCT INeKTPOHHLIN. ABNSETCA pacnpoCcTpaHeHHbIM obpa3oBaTesibHbIM
3JIEKTPOHHbIM PECYPCOM A5 BbICLUMX U CPeAHUX CheumnanbHbiX y4ebHbIX 3aBefeHN, Hay4YHO-nccaenoBaTebCknx
WHCTUTYTOB, NybnnyHbIX 6BnbnnoTek, npnobpeTalowmx KOpNnopaTMBHLIN AOCTYN Aa58 CBOMX 0byYaloLwmxcs, npenogasaTtenen
1 T.4. OBC BKJOYaET y4ebHY0 N Hay4YHYI0 NMTepaTypy Mo HanpaBJieHNSM NOATOTOBKU BbICLLEr0 U CPeAHEro
npogeccnoHasbHoro obpasoBanHus. http://www.iprbookshop.ru/586.html

eLIBRARY.RU. : Hay4YHas anekTpoHHas bubnumoTteka : cant. - MockBa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. -
Pe)xum pocTyna: ans 3aperncTpup. nosb3oBaTenen. - TEKCT: 3NeKTPOHHbIA. MnaTgopma eLIBRARY.RU 6bina cospaHa B
1999 roay no nHnumaTmee Poccminckoro oHaa pyHOAaMeHTallbHbIX NCCenoBaHui onsi obecneyeHns POCCUNCKUM yYeHbIM
3/1IeKTPOHHOr0 JOCTYyMNa K BeAYLWMUM NHOCTPaHHbIM Hay4HbIM n3gaHuam. C 2005 roga eLIBRARY.RU Ha4vana paboTy c
PYCCKOA3bIYHBIMU NMYBINKaLMSAMN U HbIHE ABNAETCSA BeAyLLEeN 3/IEKTPOHHON 6nbanoTekon Hay4HOW NepnoanKn Ha pycckoMm
A3blke B Mupe. https://elibrary.ru/defaultx.asp
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

YyebHasa ayantopus ons nposeneHus
3aHATUN NEKLMOHHOro Tuna; Y4yebHas
ayauTopua AN NpoBefeHNs 3aHATUN
ceMunHapckoro Tuna (®_aamnH-A-306)
385140, Pecnybnvka Apbires,
TaxTaMykKanckuinm pamoH, nrr.
A6noHoBckun, yn. Ceasum, gom Ne 11,
AOMVHNCTpPaTUBHOE 34aHne

paboyee MecTo nNpenoaBaTens;
yyebHasi mebenb Ha 26 NocagoyHbIX
MecCT, 0CKa, My/ibTUMeauniiHoe
obopypnoBaHuMe (NMpoeKTop, 3KpaH)

Microsoft Office Word 2010 Homep
npoaykTta 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JlnueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401

YyebHas ayanTopums ons npoBeneHus
3aHATUI CEMMHAPCKOro Tuna;
AyaunTopus OS5 NpoBefeHnsa TeKyLlero
KOHTPOJIS 1 MPOMEXYTOYHOMN
aTTecTaumn (®_aamunH-A-305) 385140,
Pecnybnvka Anbiresi, TaxTaMyKamnckuii
paiioH, NrT. 46n1oHoBCKMIA, yn. CBA3N,
aom Ne 11, AAMUHUCTpaTUBHOE 34aHne

paboyee mecTo NpenogasaTens;
yyebHaa mebenb Ha 26 NoCafo0YHbIX
MeCT, LOCKa, My/IbTUMeAMNIAHOe
obopypnoBaHuMe (NpoeKTop, 3KpaH)

Microsoft Office Word 2010 Homep
npoaykTta 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JlnueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401

YyebHasa ayamTopua AN8 NnpoBeAeHns
3aHATUA NeKUMOHHOro Tuna; Y4yebHas
ayauTopua AN NpoBefeHns 3aHATUN
ceMuHapcKoro Tuna; Ayautopus ons
rPyNnoBbIX N MHANBUAYaNbHbBIX
KOHCyAbTauun (®_aamunH-A-205)
385140, Pecnybnvka Apbires,
TaxTaMyKanckuinm pamoH, nrr.
A6noHoBckun, yn. Ceasum, nom Ne 11,
AOMVHNCTPaTUBHOE 34aHne

Paboyee mecTo npenonasaTens, 22
nocajo4HbIX MecTa, y4ebHas focka,
MyNbTUMegnnHoe obopynoBaHune
(NpoekTop, 3KpaH), HOYTOYK;
OEeMOHCTPaLMOHHbIe MakaThbl:
«MnaHoBas NpmBA3Ka N 3aKpenjeHue
TpacCbl HA MECTHOCTU»;
«Tornorpaguyeckme CbeMKu.
AHaNNTUNYECKNN METOL CbeEMKUN»;
ObpaTHasa reogesmyeckas 3ajada»;
«eomeTpunyeckoe HMBEMPOBaHME.
HusenvposaHue Bnepen»; «Mpumep
ohopMsIeHUA nJaHa Tpacchl
aBTOMObBUABbHON foporu»; «OCHOBHbIE
3/1eMeHThbI NJlaHa Tpacchl
aBTOMOBUIbLHON foporu»; «PelweHne
3aja4 no naaHy C rOpU3oHTaNSAMU.
OnpepeneHne 0OTMETOK TOYeK
MeCTHOCTW MO rOPU30OHTaNAM.
Bo3MOXXHble BapuaHTbI»;
«[eope3nyeckume ceTn. Cxemsl
pa3buBOYHbIX CETEN CTPOUTENLHOMN
naowWwaakm N 3aaHns»; «Tunbl KPUBbLIX
Ha aBTOMOOWABLHON Aopore»;
«YcTponcTeo TeongoanTa. Cxema
yCTPOMCTBa TEO40/INTa»;
«OpreHTUpOBaHNE IMHUI Ha
MeCTHOCTU»; «HoMeHKNaTypa KapT u
niaaHoB»; «PelwleHne 3a4a4 No KapTe.
OnpepeneHne reorpadunyeckmnx
KoopAuHaT»; «OCHOBHbIE 3/IEMEHTbI
nonepeyHoro npoduis
aBTOMOBWJ/IbHBIX AOPOr. 3/IEMEHThI
rnonepeyHoro npouns aBToMobuabHoM
[0pPOry B HAChIMN N BbIEMKUN»;
«eope3nyeckne paboTbl Npu
BEePTUKaNIbHOW NJaHNPOBKe y4acTKa.
HusenunposaHue naowanun no
KBaApaTam»; «[1laHOBOEe CbeMOYHOe
obocHoBaHUe»; «eoe3nyeckne ceTu.
CxeMa NoCTPOeHNs roCyAapCTBEHHbIX
MJIaHOBbLIX FeoAe3nyecknx ceten
1.2.3.4 knaccoB MeTo40M
TpuaHrynaumm»; «KOCTUPoOBKM
TeoponuTa»; NoyseHHas KapTa PO;
MNMo4yBeHHas KapTa KOXXHOro
®depepanbHOro okpyra; Kosnekuus
06pa3L0oB MMHepasos.

Microsoft Office Word 2010 Homep
npoaykTa 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JInueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401

32/32



http://www.tcpdf.org

