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YHUKanbHbIV MPOrpaMMHbIN KIKOY:
faripadhis b O BTG Te B AfoEdpoBe AEeHNE N SIKCNEepTHN3a B TAMOXXEHHOM Aesie"

nporpaMMa NoAaroToBKM "cneynaanct TaMoOXeHHOro gesaa"

Lenun n 3apayum yuyeOHOM gucumnnuHsbl (Mmoaynsa)

LLenblo 0CBOEHUA OUCUUMIINHBI ABMIAETCA CO34aHue y 06yqarou_|,v|xc9| LLesIOCTHOM KapTWUHbI
I'Ipe,EI,CTaBJ'IeHI/H?I O rnpouecce genonponm3ssoacTtBa B TaMOXeEHHbLIX OpraHaX, Yy4nTbiBadA NMpun 3TOM
ocobeHHOCTU 1 coBpeMeHHble TeHAOeEHUWNWN, O3HaKOMJIEHUNE C cucTtemonm Hay4HbIX 3HAHWN, a TakxXe
MeTonoB N CpencTs, HeobxoauMbIX s OpraHmsaunn OKYMeHTauMOHHOIro N MH(pPOPMaLLMOHHOIO
obecnevyeHns 0eAaTeNbHOCTN TAMOXXEHHbIX OpraHoB.

3apaum: 13yyeHne 0CHOBHbIX HOPMATUBHbIX N METOAMYECKMX AOKYMEHTOB MO BOMNpPOCaM
NOArOoTOBKM U 0DOPMSIEHUS PA3/IMYHOI0O poJia AOKYMEHTOB; U3y4YeHne NpaBua opraHnsaumm
cNy>XebHbIX JOKYMEHTOB B A€/I0NPON3BOACTBE TAMOXXEHHOI0 OpraHa: NoCTPOeHNe HOMEHKNAaTypbI
nen, nopsaiok (OpMUPOBAHMA 1 0hOPMEHMS O, OpraHM3aumns ornepaTUBHOro XpaHeH s
IOKYMEHTOB N e/l B TAMOXXEeHHOM opraHe; opMnpoBaHNEe HaBbIKOB B OChOPMIIEHN
ynpaBieHYeCcKUx OKYMEHTOB 1 opraHm3auunm paboTbl C HUMKU; N3yyeHne ocobeHHoCTe
NpoBefeHNs 3KCNepTu3bl LLEHHOCTU AJOKYMEHTOB B TAMOXXEHHbLIX OpraHax, nepefayn nx Ha
apXMBHOE XpaHeHne 1 opraHunsaumm paboTbl BEJOMCTBEHHOIO apxXMBa TaMOXXEHHOI0 opraHa.

OCHOBHbIe DJIOKU U TeMbl AUCLUNJINHDI

Paspen aucumnnauHbl
Ponb, 3Ha4YeHne 1 cogeprxaHne 0esionpon3BoACTBA B TAMOXEHHbIX OpraHax
[JOKYMEHTbI U CUCTEMbI JOKYMEHTALNN B TAaMO>KEHHbIX OpraHax
TpeboBaHMS K 0(HOPMSIEHNIO JOKYMEHTOB B TAMOXXEHHbIX opraHax. NMopsaok Be4OMCTBEHHOIO
XPaHEeHWs LOKYMEHTOB M OpraHmn3auns ux 4eaonpon3BoACTBa B TAMOXKEHHbIX OpraHax
[JOKYMeHTO060pOT B TaMOXKEHHbIX OpraHax
npoMeXXKyTo4Hasa aTrecTayms

MecTo AMCcuUMNUHLI B CTPYKTYpe OIl

Y4yebHasa gucumnanHa «OCHOBbI LOKYMEHTOOBOPOTa B TAMOXXEHHbIX OpraHax» 0THOCUTCSA K 6a3oBon
yactum OIl.

B pe3ynbTaTte u3y4eHUs AMCLUNJIMHBI OaKanaBp AoJs>kKeH obnapaTthb
cneaylowuMm KOMNeTeHLuaAMuU:

ONK-2: CnocobeH ocylecTBnaTb cbop, 06paboTKy, aHaNn3 faHHbIX 015 peleHns npodeccnoHallbHbIX 3a4ad,
MHMOPMNPOBAHNSA OPraHOB roCyAapCTBEHHOW BNacTK 1 obwecTBa Ha OCHOBE MHMOPMaLMOHHOM 1 Bubnnorpadunyeckon
KYyJIbTYpbl C MPUMEHEHNEM MHHOOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHOIOMUIA 1N C y4eTOM OCHOBHbIX TpeboBaHui
nHpopMaLMoHHOM 6e3onacHOCTK;

OlNK-2.1 NpumMmeHseT MeToabl cbopa, 06paboTku u aHannsa AaHHbIX ANAA PaboTbl C OCHOBHBIMU NPOrPaMMHbIMU
NPOAYKTaMMu, UCNOJIb3yeMbIMU B COBPEMEHHOM NMPaKTUKe OCYLLLeCTBJIEHUS TaMOXKEHHbIX onepauui n
TaMO>XXEHHOro KOHTpoJs.

MeTofbl 1 CPeACTBa NoJyYeHus, OCYLLECTBASATL NOUCK, CbOp, XpaHeHWe 1 | MHCTpyMeHTaMmn noucka, cbopa
XpaHeHUs UHOPMaLUK CM YHETOM aHanu3 MHpOpPMaLMN pa3INYHOro XpaHeHVe 1 aHann3 nHdopmauun
TpeboBaHMN UHHOPMALIMOHHON XapakTepa /i ee UCMo/b30BaHNs B pa3IMYyHOro xapakTepa.
6e30MaCcHOCTM B TAMOXXEHHbIX OpraHax. | npoeccMoHanbHON AeATeNbHOCTH.

OMNK-2: CnocobeH ocywecTBnaTb cbop, 06paboTKy, aHaNn3 AaHHbIX OJ151 peleHns npodeccrnoHalbHbIX 3a4ad,
WHGOPMNPOBAHMS OPraHOB rOCyAapPCTBEHHOM BAcTU 1 06LecTBa Ha OCHOBE UHGOPMaLIMOHHOM 1 Bubnnorpaduyeckon
KYNbTYpbl C NIpMMeHeHneM NHPOPMaLIMOHHO-KOMMYHUKALMOHHbBIX TEXHOJIOFNIA N C Y4eTOM OCHOBHbIX TpeboBaHuin
MHPOpMaLMOHHOK 6e30NacHOCTN

ONK-2.2 NpuMmeHsaeT coBpeMeHHble MH(OPMaLMOHHbIE TEXHOJIOTUU A PeLUeHUs CTaHAapTHbIX 3aaa4
npodeccMoHasbHOW A,eATesIbHOCTU U MH(POPMUPOBAHUA OPraHOB rOCyAapPCTBEHHOMW BJIacTU U obuiecTBa.

OCHOBHbIe MNMpUHUWNbI, HanpaBaeHNAa n npoBoANTb aHaN3 NePBUYHbIX U COBpeMeHHbIMN NH(POPMaLMOHHBLIMK
NCTOYHUKN aHaNNTU4YeCcKon paﬁOTbI B npon3BoAOHbIX rnokasaTtenen gns TexHonormaMmm ona peweHna sanad
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TaMO>XEHHbIX OpraHax. onpeaeneHns TeHAEHUN pasBUTUA npoeccnoHaNbHON AeATeNbHOCTH.
BT n dhopMmpoBaHNA OCHOBHbIX
HanpaBJIeHU COBepLLUEHCTBOBaHNSA
TaMOXXEHHOIro peryjampoBaHus.

ONK-2: CnocobeH ocylecTBnaTb cbop, 06paboTky, aHaNn3 AaHHbIX 4151 peleHns npodeccrnoHabHbIX 3a4ad,
WHGOPMNPOBAHMS OPraHOB FrOCYAAaPCTBEHHOM BACcTU 1 06LecTBa Ha OCHOBE MHGOPMaLIMOHHOM 1 Bubnnorpagpuyeckon
KYNbTYpbl C NIpMMeHeHneM NHPOPMaLIMOHHO-KOMMYHUKALIMOHHbBIX TEXHOJIOFUIA N C YY4eTOM OCHOBHbIX TpeboBaHuin
MHMOPMaLMOHHOK 6e30nacHOCTU

ONK-2.2 MpuMmeHsaeT coBpeMeHHble MH(OPMaLMOHHbIE TEXHOJIONUU A PeLUeHUs CTaHAapTHbIX 3apa4
npodeccMoHasbHOW A,eATeJIbHOCTU U MH(POPMUPOBAHUA OPraHOB rOCYyAapPCTBEHHOMW BJIacTU U obuiecTBa.

OCHOBHbI€ MNMPpUHUWMbI, HanpaBaeHNAa n npoBOoANTb aHaIN3 NMNEPBUYHbIX U COBpPEeMeHHbIMN NH(POPMALMOHHBLIMU
NCTOYHUKWN aHaINTUYeCcKon paﬁOTbI B npon3BoAHbIX rnokasaTtenen gns TexHonormamm ona peweHna sanad
TaMOXeHHbIX opraHax. onpepeneHna TeHOeHUnn Pa3BuUTUA I'IpO(I)eCCI/IOHa)'IbHOVI neAaTeNbHOCTN.

BT v dhopMmpoBaHNa OCHOBHbIX
HanpaBJIeHU COBepLLUEHCTBOBaHNSA
TaMOXXEHHOIr0 peryjampoBaHus.

ONK-2: CnocobeH ocylecTBnaTb cbop, 06paboTky, aHaNn3 AaHHbIX 4151 peleHns npodeccrnoHabHbIX 3aaad,
WHGOPMNPOBAHMSI OPraHOB FrOCYAAapPCTBEHHOM BACTU 1 06LecTBa Ha OCHOBE MHGOPMaLIMOHHOM 1 Bubnnorpagpuyeckon
KYNbTYpbl C NIpMMeHeHneM NHPOPMaLIMOHHO-KOMMYHUKALMOHHbBIX TEXHOJIOFUIA N C Y4eTOM OCHOBHbIX TpeboBaHuin
MHMOPMaLMOHHOK 6e30nacHOCTY;

OMNK-2.1 NpumMmeHseT MeToabl cOopa, 06paboTku u aHannsa pAaHHbIX ANA paboTbl C OCHOBHLIMU NPOrPaMMHbLIMU
NPOAYKTaMH, UCMOJIb3yeMbIMU B COBPEMEHHOM NPAKTUKE OCYLLLeCTBJIEHUA TaMO>XXEHHbIX onepauun u
TaMO>XEHHOIro KOHTpPOJaS.

MeToAbl 1 CPeACTBa NoJlyHeHus, OCYLLEeCTBNATb NOUCK, cHOp, XpaHeHMEe 1 | MIHCTPYyMeHTaMm noucka, cbopa
XpaHeHWs UHOPMaLUN CM yYeToM aHanM3 NHpOPMaLMKM Pa3INYHOTO XpaHeHVe 1 aHann3 nHpopMaumm
TpeboBaHWi MHCHOPMALMOHHOWN XapaKTepa A1 ee UCMOo/b30BaHus B pa3fINYHOro XxapakTepa.
6€30MacHOCTN B TaMOXKEHHbIX OpraHax. | NpodeccroHaslbHOW AesiTe/IbHOCTU.

OucunnnmHa "OCHoBbI AOKYMeHTO060p0Ta B TaMOXXEHHbIX OpraHax" n3y4yaeTcs nocpencTeBoM
JNIeKUWIA, BCe pa3nenbl NporpaMMbl 3aKpennaTCsa MPakTUYeCKUMU, NabopaTopHbIMA 3aHATUSAMMU,
BbIMOJIHEHMEM KOHTPOJIbHbIX paboT, camocTosTenbHOM paboThl Had y4ebHOM N HayYHO-TEXHUYECKON
nTepaTyponr 1 3aBepLUaeTCsa 3K3aMeHOM.

O6wan prnOéMKOCTb AUCUMNJIUHBbI COCTaBNseT 72 4aca, 2 3a4eTHble efeHNUbI.

Bua npoMe)XyTO4HOM aTTecTaumum: 3ayeT.

Pa3paboTyumk: MopnucaHo npocton 3 18.12.2024 KaHnpop CycaHHa AcnaHOBHa
3aB. Kahegpon: Moanucano npocton 3MM 03.03.2025 Ta3oBa 3apeTa TanbbueBHa
3aB. BbiNyCKawLlen kadenpon: MognucaHo npocton 30 03.03.2025 Ta3oBa 3apeTa TanbbueBHa

212


http://www.tcpdf.org

