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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 40.03.01 KOpucnpyaeHums

CocTaBuTesnib pabouyer nporpamMMmsi:

JoueHT, KaHA. hnson. HayK MoanncaHo npocton 30 KupxnHosa CeeTniaHa
30.06.2025 AcnaHoBHa
([OJHKHOCTb, y4eHoe 3BaHue, CTerneHb) (NOANNCH) (®.1.0.)

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbi:
KOHCTUTYLIMOHHOIr0 CTPOUTENLCTBA U rOCYAapPCTBEHHOI0 U MyHULIMMAIbHOr0 yrpaBJieHUs

(Ha3BaHuMe Kadenpsl)

3asefyownin Kagenpon:

30.06.2025 MoanncaHo npocton 3 Bonokoea MapusTTa
30.06.2025 AckapbuneBHa
(mo4annce) (®.1.0.)
CornacoBaHo:

PykosoauTtens OMOT
3aBenyloWmni BbiMycKatoLwen

Katenpon
Mo HanpaBJIEeHNIO MOArOTOBKM
(cneymanbHOCTN)
17.07.2025 MoanncaHo npocton 3 KypbaHoBa EneHa MuxarnnosHa
17.07.2025
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHWe noapa3fesieHns)
09.07.2025 MopnucaHo npocton 3N N. b. bepbepbaH
09.07.2025

(noannce) (®.11.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

1l. Llenu n 3apa4ym OoCBOEHUA OUCLUNJIMHDBI

Lenamu  oCBOEHUS  AUCLUUMIUHBLI  «[efionpou3BOACTBO  MAcnopTUCTa»  SBASAIOTCS
copMmpoBaHMe Yy  0Oy4YawWMUXCA  KOMMNETeHUWA, HeobxoAuMbIX  AONs  OCYLIECTBIEHUS
HOPMOTBOPYECKOW, MPaBONPUMEHNTENIbHON, MPaBOOXPaHUTE/ILHOWN, SKCNEePTHO-KOHCYIbTALIMOHHOM
npogeccnoHasbHON NeATeNbLHOCTY B chepe opUCrpyaeHLnn.

3apaydm Kypca:

- nonay4yeHme BO3MOXKXHOCTU NMPUMEHATb TeopeTn4eCkne 3HaHNA Ha NMpPpakTukKe,

- n3ydyeHme OCHOBHbIX nosioXkeHun EpuHon Focy,ﬂ,apCTBeHHOVI Cncrtembl
aenonponmn3soancTBa,

- BblpaboTKa ymMeHus paboTbl C LOKYMEeHTaMN, a Tak>Ke 3HaHUI 0 CUCTEeMe NepCoHasIbHOro
ydyeTa rpaxxgaH PO;

- M3y4eHue CTaHOapTOB YHU(PULMPOBAHHOW CUCTEMbI IOKYMEHTALNN;

- OCBOEHMEe [enoBown KYJIbTYpPbl N NMCXOoJ1ornn obLweHmns.

3/41



2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

2. MecTo AucuuNAuHbI B CTPYKType OMNOIM 6akanaBpuaTta

OucumnnumHa «J[lenonpouMsBOoACTBO NAacnopTucTa» BXOAWUT B YaCTb obpasoBaTesbHON
nporpamMmmbl Bbicllero obpa3oBaHus (OMNOIM), dopMupyemMytlo y4yacTHUKamMun obpasoBaTesbHbIX
OTHOLIEHWUI, N1 OTHOCUTCA K OMCLUUMIMHAM Mo BbIbopy.

Ee mMecTo B cucteme OPUANYECKUX OUCUUMAMH OnpenenseTcs Hepas3pbiBHOW CBA3bK C
TaKUMN CMEXHbIMN AUCUMNNNHAMKW NPOoLEeCcCYalbHOro LKKNa, Kak MpaBooXpaHUTEesIbHble OpraHbl,
YronoBHO-UCMOSIHUTENIbHOE  NpaBo, [pa)KQaHCKMW  npouecc, AOMUHUCTPATUBHOE MpaBso,
[JenonponsBoacTBO cekpeTaps cyaa, ApbuTpakHbIn npouecc n ap.

3HaHuA, Mosly4eHHble CTyAeHTaMu B pesynbTaTe 0CBOEHMUA ONCUNNNNHbI
«[lenonpon3BoaCcTBO MacnopTUCTa» MOryT ObiTb MOME3HbLI MPU BEAEHUM yyeTa MOoayyYaemMom u
0TNpaB/ISEMON KOPPECMNOHAEHU NN, CACTEMATU3ALNN U XPaHEHNN LOKYMEHTOB TEKYLLEr0 apXuBa, a
Takxe B paboTe Mo co3daHWUIO CNPaBOYHOro annapaTa Mo y4yeTy rpaxgaH PP, obecnedmBaTb
yOOOHbIN 1 BbLICTPBIN MX NOUCK W Ap. OucumniamHa dopMupyeT y obyyalowmxcss OCO3HaHMe
coumanbHOM 3HauYMMocTu byayuien npodeccmu, npodecCcnoHasbHOE NpPaBOCO3HaHME, pa3BMBaET
HaBblKM [OeNoBOro o6ueHus, rMomoraeT OBJlafeTb OPUANYECKOA TEPMUHOJIOrMen, MeTodaMu
nony4yeHnsa nHpopmauunmn, seipabatbiBaeT CNOCOBHOCTbL LOPNANYECKN NPaBUIbHO KBanngunumpoBaTb
haKTbl N 06CTOATENBLCTBA, AaBaTb KBAJMPULUNPOBAHHbIE IOPUANYECKNE 3aKIOYEHNS U AP.

M3yvyaeTca paHHas AgucumniavHa B LIeCTOM ceMecTpe. (DOpMOI7I MTOroBOW aTTecTtayuun
ABNIAETCA 3a4eT.
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3. MNepeyeHb NaHUpPyeMbIX pe3ysibTaTOB 00y4YeHus No AuCUUNINHE
(MOAYyN0), COOTHECEHHbIX C NIAHUPYEMbIMU pe3ysibTaTaMU OCBOEHMA
obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

OMnK-5.1 JIorn4yHo, apryMeHTUpoOBaHHO U IOPNANYECKM FPaMOTHO
CTPOUT YCTHYIO U MUCbMEHHYIO peyb, n3naraeTt GpakTbl
06CTOsATENBLCTBA, BblpaXKaeT NPaBoOBY NO3UNLMIO

OMnK-5.2 KoppeKkTHO NpuMeHsieT IopnaAnNYeCcKYo JIeKCUKY npu
OCYyLLEeCTBJIEHUN NPOdECCNOHANIbHON KOMMYHUKaLMn
NK-3.1 3HaeT crneunduKky v Buabl NPaBoOXpPaHUTENbHON

0eATeNbHOCTU. OCHOBbLI OpraHmM3aunn n q)yHKLI,I/IVI
roOCyAapCTBEHHbLIX N NMPaBOOXPaHUTEJIbHbLIX OPraHOB.

MK-5.3 C cobnofeHrneM HOpPM MpoueccyasibHOro npasa 1 rnpasui
Lenonpon3BoACcTBa 0hopMseT pe3ysibTaTbl
npogeccnoHaNbHON AesATeNbHOCTU B IOPUANYECKNX
OOKYMEeHTax

YK-3.4 S heKTNBHO B3aUMOJENCTBYET C APYrMMUN YSieHaMun
KOMaHAbl, B T.4. y4acTByeT B obMeHe nHgopmaunen,
3HaHWSAMU N OMbITOM, 1 NPe3eHTaunn pesynbTaToB paboTsl
KOMaHAbl.

YK-4.1 BbibrpaeT KOMMYHNKaTUBHO npremsemMblie OpMbl 4e/10BOIr0
obLeHnsa Ha rocyfapCTBEHHOM U MHOCTPaHHOM Si3blKax,
BepbasbHble N HeBepbanbHble CpeAcTBa B3auMOAENCTBUA C
rnapTHepamu.

YK-4.3 Bepnet nenosyto nepenunucky, yunmTbiBasi 0CobeHHOCTHU
CTUINCTUKN OpULNANBbHBIX U HeoULMasbHbBIX MUCEM,
COLUMOKYJIbTYPHbIE pa3inynsa B popMaTe KOppecrnoHAeHLUN
Ha rocyfapCTBEHHOM N MHOCTPAHHOM (bIX) A3blKax.

5/41



4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( Yyacos
KONM4ecTB
o)
3a Jlek Mp cPn CP
Kypc 3 [Cem. 6 1 17 18 0.25 36.75 72 2

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl KOHTpONA Bupabl 3aHATUNI UToro 3.e.
(KonuyecTso) Yyacos
3a KoHTp Jlek Mp KoHTponb CP
Kypc 3 [Cem. 6 1 1 2 2 4 64 72

06beM AnCUUNANHBLI U BUObl y4ebHon paboThl N0 04HO-3a04HOWN hopMe 0byyveHus.

DopMbl Bupabl 3aHATUA UToro 3.e.
KoHTpona ( Yyacos
KOJIM4ecTB
o)
3a Jlek Mp cPn CP
Kypc 4 [Cem. 7 1 10 10 0.25 51.75 72 2

6/41



5. CTpyKTypa u coaep>XaHue y4eOHOW M BOCNUTATEJIbHON AEATEJIbHOCTU NMPU peasiu3auum AUCLUNJINHDbI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcumMnianHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dDopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no Hepenam cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
6 HopmaTneBHO-MeTOoaM4YeCKasi OCHOBa 2 4 4 8 Bnany-onpoc
[esionpon3BoAcTBa NacnopTucTa.
3aKoHO4aTeNnbCTBO B HaCTWN aKTOB, MHCTPYKLNA,
NOJIOXKEHNN, OPYrMX HOPMATUBHbIX AOKYMEHTOB,
npasu perucTpaumn, yyeTta rpaxxgaH.
6 OoKyMeHTbl 1 0eflonpon3BOoACTBO MacnopTucTa. 4 4 4 8 TecTunpoBaHue, pelleHne
CUTYaLMWOHHbIX 3a4a4
6 CTaHOapTbl OPraHM3aLUMOHHOW 1 pacnopsaanTeNbHON 6 4 4 8 TecTupoBaHue, pelleHne
OOKYMeHTauuu, yHupunumnpoBaHHas cuctema CUTYaLMOHHbIX 3a4a4
obpalleHna JOKyMeHTauum
6 LOenoas KynbTypa. 9TUKa U NCUXOSIOMNA OeN0BOro 8 4 4 8 TecTupoBaHue, pelleHne
obLieHuns. CUTYaLMOHHbIX 3a4a4
6 OpraHu3aumns KOHTPOJS UCNOJHEHNA OOKYMEHTa 12 1 2 4,75 TecTunpoBaHue, pelueHne
CUTYaLMVOHHbIX 3a4a4
6 [TpoMeXxyTo4YHas aTTecTaums 17 0 0,25 3aveT
UTOro: 17 18 0.25 36.75

5.2. CTpyKTypa ANCUMNAMHBI A8 3a04HON hopMbl 0b6yYHeHuUs.

Cem Paspen pucumnamHbl Bupbl yuebHon paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
b
1 2 4 5 6 7 8 9 10 11
6 HopMaTnBHO-MeTOAMYECKas OCHOBa AeN0MpoM3BOACTBa NAacNoOpTUCTa. 3aKOHOA4ATesIbCTBO B YacTu 0,5 0,5 14
AKTOB, MHCTPYKLUIA, NOJIOXKEHNN, APYrMX HOPMaTUBHbIX AOKYMEHTOB, NMpaBu perucrpaumm, y4eTta
rpakaaH.
6 OOKyMeHTbl 1 Ae/10NpOonU3BOACTBO MacnopTucTa. 0,5 0,5 14
6 CTaHAapTbl OPraHM3auUMOHHON U pacrnopsaaMTesibHON AOKYMeHTaunn, yHU1LmMpoBaHHasa cnctema 0,5 14
obpalleHna JOKyMeHTauum
6 [enoBas KyabTypa. 3TUKa 1 NCUXOJ0rna AenoBoro obweHms. 0,5 0,5 14
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Cem Paspen pucumnamHbl Bupbl yuebHoU paboThbl, BKJIlOYaA caMOCTOATEIbHYIO paboTy u
TPYAOEMKOCTb (B Yyacax)
Jlexk Jab ne cPn KPAT |[KoHTpoO CcP C3
nb
1 2 4 5 6 7 8 9 10 11
6 OpraHu3saumsa KOHTPOJIS UCNOJIHEHUS AOKYMEHTa 0,5 8
0,25 3,75
UTOro: 2 2 4 64

5.3.CTpyKTypa AMCUMMNANHBLI A8 O4HO-3204HON hopMbl 06y4eHUS.

Cem Paspen pucumnamHbl Bupbl yuebHoM paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yyacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
b
1 2 4 5 6 7 8 9 10 11
7 HopmaTnBHO-MeTOAMYEeCKas OCHOBa [eI0Npon3BOACTBa NacrnopTUCTa. 3aKOHOAATEeNbLCTBO B HacTu 2 2 10
AKTOB, MHCTPYKLWUI, NOJIOXKEHUN, APYrMX HOPMaTUBHbIX AOKYMEHTOB, MpaBu perncrpaumm, y4eTta
rpakaaH.
7 OOKyMeHTbl 1 Ae/I0NPOoU3BOACTBO MacnopTucTa. 2 2 10
7 CTaHOapTbl OPraHM3auUMOHHON U pacrnopsaaMTesibHON AOKYMeHTaunn, yHU1LmMpoBaHHasa cnctema 2 2 10
obpalleHna JOKyMeHTauum
7 [enoBas KyabTypa. 3TUKa 1 NCUXOJ0rna 4enoBoro obweHms. 2 2 10
7 OpraHu3sauuns KOHTPOJAS UCNOJHEHUA OOKYMEHTa 2 2 11,75
7 NMpomMexxyTo4yHaa aTTecTauums 0,25
UTOro: 10 10 0.25 51.75

8/41




5.4. Copep>XaHue pa3gesnioB gucuMnauHbl (Moayna) «JlenonpomsBoAcTBO NacnopTucrTa», obpasoBaTtesibHbie TEXHOJIOTUMU

JIEKLIMOHHBIN KypC

CemMm

HauMmeHoOBaHue TeMbl
OAUCLUNJUHDI

TpynoeMkocTb (4achl)

o®0

390

030

Copep>xaHue

dopmMupyembie
KOMNeTeHUuUun

Pe3ynbTaTbl OCBOEHMUSA
(3HaTb, YMeTb, BJlafeThb)

OG6pasoBaTesibHble
TEeXHOJIOTuMn

2

3

4

5

6

7

8

9

HopmaTunBHO-
MeToAn4yeckas oCHOBa
[enonpon3soacTaa
nacnopTucTa.
3akoHO4aTesIbCTBO B 4acTwn
AKTOB, UHCTPYKLUNA,
NOJIOXKEHUN, [PYrnX
HOPMaTUBHbIX JOKYMEHTOB,
npaBua perucrpaumn,
yyeTa rpa>kaaH.

1/0,02

0,5/0,01

2/0,05

MpaBuna perncrpauunmn n
CHATMA rpaxkaaH
Poccnnckon depepaunm c
perncTpaunoHHOro y4yeTta
no mecTty npebbiBaHUA 1 NO
MeCTYy XXUTeNbCTBa B
npepenax Poccumckonm
depepaumn (yTB.
NoOCTaHOBJIEHNEM
Mpasutensctea PO ot 17
niona 1995 r. Ne 713).

MNK-3.1; NK-5.3;

3HaTb: cneunduky n Buabl
NpaBoOOXpPaHNTENIbHOWN
0eaTenbHOCTU. OCHOBbI
opraHusaunm n yHKLUUn
rocyfapCTBEHHbIX 1
MpPaBOOXpPaHUTENbHbIX
opraHos;
npogeccnoHanbHoe
0esionpon3BoOACTBO. YMeTh:
NMpaBuJIbHO UCMNOJTHATb UX B
CcBOeW npodeccnoHanbHom
nesTenbHocTn; cobnopaTb
HOPM MpoLeccyasibHOro
npaea v npasuna
0enonpon3BoacTBa.
BrnapeTtb: MeTogMKamMu
NCNOSTHEHUSA OO0/IHKHOCTHbIX
obs3aHHOCTEN No
obecrneyeHmnto 3aKOHHOCTH
1 NpaBonopsaaka,
6e30MacHOCTN INYHOCTM,
obLecTBa, rocynapcTsa;
HaBblkaMun ochopMIIeHUA
pesynbTaToB
npodeccnoHanbHoOM
[eAaTenbHOCTN B
IOPUANYECKUX [OKYMEHTaX

, Nekuuns-6ecena

LOKYyMeHTbI 1
0es10nNpon3BoACTBO
rnacnopTucTa.

4/0,11

0,5/0,01

2/0,05

Buabl LOKYMEHTOB 1 X
Knaccungumkauvsa B
Lenonpon3BoAcCTBe.
Knaccnukauuns
OOKYMEHTOB MO NpU3HaKy
cepbl ncnosb3oBaHUA. Cn
paBOYHO-UH(OPMaLMOHHAas
OOKyMeHTauus.

OMNK-5.1; YK-4.3;

3HaTb: OCHOBbI
cocTaB/ieHns, ohopMIIeHmns
N pefakTUpoBaHus
HaY4HbIX U oL ManbHO-
0EenoBbIX TEKCTOB,
ocobeHHOCTK
KOMMYHUKaTUBHbIX
CTpaTernm n TakTUK B
nenoson cepe
npodeccnoHanbHoOM
nesiTenbHoCTH;
0COBEHHOCTU CTUNINCTUKN
oprumanbHbIX U
HeonUMaNbHbIX NUCEM;

, Jlekunn-snsyanumsaymm

9/41




Cem

HanMeHoBaHue TeMbl
OUCLUNJINHBI

TpyaoeMKocTb (4achbl)

(o] o)

390

03®0

Copep>xaHue

dopmMupyeMblie
KOMMeTeHUuuu

Pe3synbTaTbl OCBOEHUA
(3HaTb, yMeTb, BJlafgeTh)

OOpa3oBaTesibHble
TEeXHOJIOTUMU

2

3

4

5

6

7

8

9

COLMOKYIbTYPHbIE
pasnu4na B hopmaTe
KoppecnoHAeHuunn;
npaBuia opraHnsaunm
JNIN4HOW 1 Aenoson
NMUCbMEHHON
KOMMYHUKaLWK; pevyeBoi
3TUKET, OTpa katoLmi
0CO6EHHOCTN KYNbTypbl
CTpaHbl U3y4aeMOoro si3blka;
npaeuia NnoCTPoeHus
YCTHOW 1 NMUCbMEHHOW
peyn. YMeTb: onpenensaTb
NPUPOAY, CTPYKTYpPY 1
OCHOBHbIE 3JIEMEHTbI
0EesI0BO KOMMYHMKaLuu,
cobnopaTtb
CTUNNCTNYECKUNE U
A3bIKOBbIE€ HOPMbI B
ohnumanbHO-4EN10BOM
NMUCbMEHHOM TeKCTe,
CTPOUTb, 0QOPMASATL 1
pefakTpoBaTb OCHOBHbIE
ouLnanbHO-AenoBbIe
TEKCTbl, aHaIN3MpPOBaTb
KOMMYHUKaTUBHbIE
CcTpaTernn n TakTUKK B
nenoson cepe
npodeccnoHanbHoOM
0eATeNbHOCTH;
OCyLLecTBNAATbL 0OMeH
nenoson
KoppecrnoHAeHUnen Ha
WHOCTPaHHOM f3blKe C
YYETOM A3bIKOBbIX HOPM U
COLMOKYIbTYPHbIX
pa3NYnin; NOrnyHo,
ApPryMeHTUpPOBaHHO ”
IopNANYECKN rPaMoOTHO
CTPOUT YCTHYIO 1
NMUCbMEHHYI0 peyb.
BnapeTb: cnocobHOCTbLIO
N3N10)KEHNA PaKTOB U
obcTosTeNnbLCTB ANS
Bblpa>XeHns npaBoBoOM
no3nunu.

CTtaHgapThl
OpraHn3aunoHHON 1

4/0,11

0,5/0,01

2/0,05

YHnpnunpoBaHHble
CUCTEMbl JOKYMEHTaLNN.

MK-5.3;

3HaTb: NpodeccnoHaibHoe
0es10nNpon3BoACTBO. YMETb:

, Cnanpg-nekuus
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
pacrnopsaanTenbHON FOCT P 7.0.97-2016. cobnopatb HOpM
OOKyMeHTauuu, YHnnumnposaHHas rnpoueccyasbHOro npaea u
YHUpULMPOBaHHasA cucTeMa opraHm3aumnoHHO- npasuna
cuctemMa obpaleHus pacrnopsaanTenbHON 0enonpon3BoAcCTBa.
OOKyMeHTauunm OOKYMEeHTaunu. BnageTb: HaBblKaMu
TpeboBaHus K ohopMJIeHUS pe3yNbLTaToB
0hOPMJIEHNIO [OKYMEHTOB. npodeccnoHanbHom
NHCTpyKumMs no cynebHomy DesATeNnbHOCTU B
0enonpov3BoAcTBY B IOpUAnNYEeCKUX AOKYMEeHTax.
BEPXOBHbIX CyAax
pecnybnunk, KpaeBbix U
obnacTHbIX cyaax, cyaax
ropofoB henepasbHOro
3Ha4YeHus, cyaax
aBTOHOMHOW obnacTu n
@BTOHOMHbIX OKPYIOB.
Oenosas kynbTypa. 3Tuka |4/0,11 0,5/0,01 (2/0,05 |CoBpemMeHHas genoBas YK-4.1; OMNK-5.1; OMNK-5.2; [3HaTb: OCHOBHbIE 3aKOHbI , Denoas nrpa

1 NCUXO0JIOrnsl AenoBoro
obLieHuns.

KynbTypa. KysibTypa peyu.
®dopMbl [es10BOro
B3aUMOOENCTBUS.
MpuHUUNblI 9 hEeKTUBHON
KOMMYHUKaLNWN. ITUYecKne
N Ncmxosiornyeckue
acnekTbl [e/10BOro
obLieHuns.

MNK-3.1;

A3blKa, MOHATUSA KYNbTYpPbl
N 3TUKKN peyn;
(hYHKLMOHaNbHbIE CTUN
COBPEMEHHOro0 A3blKa;
CTWUAN [eN0BOro obLeHuns;
BepbasnbHble 1
HeBepbasbHble cpeacTBa
KOMMYHUKaLnm;
HOpMaTWBHbIE,
KOMMYHWKaTUBHbIE,
3TMYECKUEe acneKTbl YCTHOM
N MMCbMEHHOW peYu;
BepbanbHble 1
HeBepbasibHble cpeacTsa N
potheccmoHasibHO-Ae/10BOIr0
B3aMMOOENCTBUS;
NPUHLMUMBI NOCTPOEHUS
ny6an4Hom peyun, BefeHns
OUNCKYCCUI N KPYTIbIX
CTONOB. YMETb: JIOrNYeCKMn
BEPHO, apryMeHTUpoBaHHO
N ACHO CTPOUTb YCTHYIO U
NMUCbMEHHYI0 peYyb C
eAnHoo6pasHbLIM U
KOPPEKTHbIM
Ncnosib3oBaHNEM
npodeccnoHanbHoOM
IOPUANYECKON JIEKCUKN.
BrnaneTb: MeToaMKaMu
NCMOJIHEHNS [OSKHOCTHbIX
obsizaHHOCTEN No
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
obecneyeHnto 3aKOHHOCTH
1 NpaBonopsaka,
6e30MacHOCTN INYHOCTH,
obuwecTBa, rocygapcraa.
OpraHu3sauuns KOHTpons 4/0,11 2/0,05 |OpraHun3aumsa KOHTpons MNK-3.1; NK-5.3; 3HaTb: cneunduky n Buabl |, «Kenc»-texHonorums
WCMONIHEHUS OOKYMEHTa WUCMONIHEHNS LOKYMEHTOB: NpaBoOOXpPaHNTENIbHOWN
MoCTaHOBKa Ha KOHTPOJb, [esTeNbHOCTU. OCHOBBI
MOHUWTOPUHI NH(MOPMaLnn opraHusaunm n QyHKLUUn
0 Xo4e UCNosIHeHns rocyfapCTBEHHbIX U
OOKYMEHTa, CHATUE C NMpPaBOOXPaHUTENbHbIX
KOHTPOJIS, HanpaBJsieHne OpraHos;
WCMOJIHEHHOIrO AOKYMeHTa npogeccnoHanbHoe
B Aeno, y4yeT, o6obuieHune, [enonponsBoAcTBO. YMETb:
aHasN3 NPOXOXXOEHUSA N MpaBUJIbHO NCMOJIHATbL UX B
pe3ynbTaToB UCMOJIHEHUS CcBOe npodeccnoHanbHom
L0OKYMEHTOB, nesaTenbHocTwu; cobnopgaTh
MHpopMMpoOBaHMe HOpPM MpoLeccyaibHOro
PYKOBOACTBa B Lensax rnpasa v npasuna
CBOEBPEMEHHOI0 1 0enonpon3BoAcCTBa.
oTBeYatloLero BrnapeTtb: MeTognKamMu
yCTaHOBJIEHHbIM MCMNOJIHEHNSA LOJSIKHOCTHbIX
TpeboBaHUAM UCMONHEHNS obs3aHHOCTEN No
nopyyeHuni, obecneyeHnto 3aKOHHOCTH
3a(PMKCNPOBAHHbIX B M NpaBonopsaka,
OOKYMEHTaXx. 6e3o0MacHOCTN INYHOCTM,
obuiecTBa, rocynapcTea;
HaBblKaMu oopMaeHns
pesynbTaToB
npodeccnoHanbHoOM
neAaTenbHOCTN B
IOPUONYECKNX OOKYMEHTAX.
NTOrrO: 17 2 10
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

CemMm Ne paspena oMCUUNINHDI HauMmeHoOBaHMe NpakKTUYeCKUX 3aHATUMA 06bem B yacax
0®0 390 03%0
1 2 3 4 5 6
6,6,7 |HopmaTuBHO-MeTOoAMYECKAs OCHOBA MpaBuna perncrpaunmn n cCHATUA rpa>kaaH Poccuinckon depepaumm C perucTpauvioHHOro 4/0,11 |0,5/0,01 | 2/0,05
Aenonpon3soAcTBa nacnopTucTa. yyeTa no mecTy npebbiBaHUA 1 NO MECTY XUTeNbCTBa B nNpefdenax Poccuinckon ®epgepaunm
3aKOHOAATeNbCTBO B YaCTM aKTOB, (yTB. nocTaHoBneHnem lMpaBuTtensctBa PO o1 17 mnionsg 1995 r. Ne 713).
VHCTPYKLUMIA, NONOXKEHUN, APYTrNX
HOPMaTUBHbLIX LOKYMEHTOB, Npasul
perncrpaumu, yyeTta rpa>kaaH.
6,6,7 [JOKYMeHTbl 1 4es0npon3BoaCcTBO Buabl LOKYMEHTOB 1 UX Knaccudurkaumsa B genonponssoacrtee. Knaccndurkaums gokymeHrtos | 4/0,11 10,5/0,01 | 2/0,05
rnacnopTucTa. Mo NpuU3HaKy cdepbl NCrnosb3oBaHnsa. CrpaBo4HO-MHMOPMaLMOHHAA OOKYMEHTauuns.
6,6,7 CTaHbapTbl OPraHM3aLMOHHON 1 YHundnunposaHHble cuctemsl gokyMmeHTaumn. FOCT P 7.0.97-2016. YHudVLmMpoBaHHas 4/0,11 |0,5/0,01 | 2/0,05
pacnopaanTenbHON OKYMeHTauuu, CcUCTeMa opraHM3aLnoHHO-PacnopAANTENbHON AOKYMeHTauun. TpeboBaHMs K 0DOPMIEHUIO
yHUdUUMpoBaHHaa cuctemMa obpalleHns [OKyMeHTOB. IHCTpyKuns no cyaebHomMy Aenonpon3BOACTBY B BEPXOBHbIX CyAax
OOKyMeHTaunmn pecnybnumk, KpaeBbix U 061aCTHbIX CyAax, cyfax ropoaos hefepanbHOro 3Ha4YeHns, cyaax
aBTOHOMHOW 061aCTV 1 @aBTOHOMHbIX OKPYrOB.
6,6,7 | [OdenoBas KynbTypa. OTUKa N NCMXON0rnsa CoBpeMeHHas fenoas Ky/nbTypa. KynbTypa pedn. PopMbl 4e10BOF0 B3aUMOAENCTBUS. 4/0,11 |0,5/0,01 | 2/0,05
nenosoro obueHuns. MprHUNNBLI 3PHEKTUBHON KOMMYHUKaLMUN, DTUYECKME N MCUXONOTrMYeCcKne acnekThbl
[enoBoro obuieHus.
6,6,7 |OpraHmsaymsa KOHTPOIS NCNOSIHEHUSA OpraHun3ayms KOHTPOJIS UCNOSIHEHUS LOKYMEHTOB: MOCTAHOBKA Ha KOHTPOJIb, MOHUTOPUHI 2/0,05 2/0,05
OOKYMeHTa MHopMaLnn 0 Xxoae UCMONHEHUA AOKYMEHTA, CHATME C KOHTPONSA, HanpaBfieHne
MNCMOJIHEHHOI 0 JIOKYMEHTa B ie10, y4eT, 06obLLieHne, aHann3 NpoxXoxXAeHUs U pe3ybTaToB
VNCNOJIHEHMSI [OKYMEHTOB, MH(POPMUPOBaHME PYKOBOACTBA B LIE/IAX CBOEBPEMEHHOIO U
OTBeYaloLero ycTaHOBJIEHHbIM TPebOBaHNSAM UCNOSTHEHWS NOPYYEHUIN, 3aPUKCUPOBAHHbLIX B
OOKYMEeHTax.
UTOro: 18 2 10

CMMyﬂﬂLI,VIOHHbIe 3aHATUA, UX HaUMeHOBaHue, copgep>XxaHue m ob6beM B yacax

Y4yebHbIM NN1aHOM He NpeayCMOTPEHO

5.6. JlTabopaTopHbIe 3aHATUA, UX HAUMeHOBaHue u o6beM B yacax

Y4eOHbIM MIaHOM He NpeaycMOTPEHO

5.7. MpuMepHasa TeMaTUKa KypPCOBbIX NPOeKTOB (paboT)
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

Cem Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7
6 HopmaTuBHO-MeTOAMYECKaa OCHOBa MogroToBka foknaga 1-4 8/0,22 |[14/0,38 |10/0,27
0enonpon3BoacTBa NacnopTucTa. Hepens
3akoHO[aTesIbCTBO B 4aCTWN aKTOB,
WHCTPYKLUMIA, NONOXKEHUI, APYTrUX
HOPMAaTUBHbIX LOKYMEHTOB, NpaBu
perncrpaumu, yyeTta rpa>kaaH.
6 [OOKyMeHTbl 1 4esionpon3BoaCcTBO Knaccngunkaums LOKYMEHTOB Mo Npu3HaKky cdepbl UCrnonb3oBaHUA. CnpaBoYyHO- 5-7 8/0,22 |[14/0,38 |10/0,27
rnacnopTucTa. MH(OPMaLMOHHas AoKyMeHTaunsa. JokyMeHTbl No INYHOMY COCTaBy. KaapoBble Hepens
[OOKYMEHThI (N0 JIMYHOMY COCTaBYy).
6 CTaHbapTbl OpraHN3aLMoOHHON 1 FOCT P 7.0.97-2016. TpeboBaHMs K 0hOpMSIEHNIO [OKYMEHTOB. YHU(DMUMPOBaHHaA 8-10 8/0,22 |[14/0,38 |10/0,27
pacnopaanTenbHON OOKYMeHTauuu, CUCTEeMa OpraHM3aLMOHHO-PacnopAANTENbHON fOKYMeHTauun. MHCTpyKums no Hepens
yHUULMPOBaHHaa cucTemMa obpalieHuns cynebHoMy 0enonpon3BOACTBY B BEPXOBHbIX CyAax pecnybnunk, kpaeBbixX 1
OOKyMeHTaunn 06n1acTHbIX cyaax, cyaax roponos denepasibHOro 3Ha4eHus, cygax aBTOHOMHOWN
061aCT 1 aBTOHOMHbIX OKPYrOB.
6 [OenoBas KysbTypa. OTUKa N NCMXON0rns HanucaHwune pedepaTa 11-14 8/0,22 |(14/0,38 [10/0,27
Aenosoro obLieHus. Hepens
6 OpraHunsaumnsa KOHTPOIS UCNOIHEHNSA HanucaHue pedepaTta 15-17 5/0,14 |8,25/0,2 |12/0,34
OOKYMEHTa Henens 3
UTOro: 37 64 52
5.9. KaneHpapHbin rpacduk BocnuTaTeNbHOW paboThbl N0 AUCUMNJIMHE
Moaynb JaTta, MecTo npoBeneHus HasBaHue meponpuaTusa dopmMa npoBepeHus OTBEeTCTBEHHbIW JocTmxeHun
MeponpuaTus obyualowmuxcs
Moaynb 7 BoBne4yeHune 03.2028 ®Ib0OY BO «MI'TY» [OcCHOBHble AefnoBble pynnoBsasiHay4Ho- Pa3zpaboTuuk PMAO OMNK-5.1; ONK-5.2; NK-3.1;
oby4aloLwmnxcs B KayecTBa nacnopTucTa. npakTn4eckoe 3aHaTue no MK-5.3; YK-3.4; YK-4.1;
npogopreHTaLnoHHYI0 peLeHnto CUTYaunoHHbIX YK-4.3;
[eATeNbHOCTb 3ajau.
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143

ITUKa 1 KynbTypa ynpaBsieHns [DNeKTPOHHbIN pecypcl: Kypc
nekumn / [cocT. C.A. Kup>kuHoBal. - Mankon: Nepmsikos C.A.,
2014.-113 c.

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000

Ctaw, C.M. Pycckui a3blK U KynbTypa peyn [DN1eKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By30B / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846

6.2. JiuTtepaTtypa ona caMmocTosTesibHOM paboT

Ha3sBaHue

CcblniKa

BbikoBa, T. A. lokyMeHTaunoHHoe obecrneyeHne ynpassieHUs
(nenonponsBoncTBo) : yyebHoe nocobue / T. A. BoikoBa, T. B.
Ky3HeuoBa, J1. B. CaHkuMHa ; nog obuw,. pen. T. B.
Ky3HeuoBon. — 2-e n3ga., nepepab. n gon. — Mocksa :
NHOPA-M, 2024. — 304 c. + Jon. maTepuanbl [DNEKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuaT). - ISBN
978-5-16-004805-5. - TekCT : 3n1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

https://znanium.ru/catalog/document?id=437674

KptokoBa, H.M. lokyMeHTupoBaHMe ynpaBsieH4YeCKOW
neatenbHocTK : y4ebHoe nocobue / H. M. Kptokosa. - MockBa
: UH®PA-M, 2019. - 268 c. - 3bC 3HaHuyMm. - URL:
http://znanium.com/catalog/document?id=359359. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-003134-7. - ISBN
978-5-16-100463-0

http://znanium.com/catalog/document?id=359359

Ky3Heuos, W. H. lokyMeHTaumnoHHOe obecneyeHune
ynpasneHuns. JoKyMeHTo060poT 1 Aen0onpon3BOACTBO :
y4ebHuK 1 npakTnkym ans sysos / U. H. KysHeuoB. — 5-e
n3g., nepepab. n gon. — Mocksa : sgaTtenbcTBo KOpawnT,
2025. — 425 c. — (Bbicwee obpa3zoBaHume). — ISBN
978-5-534-20027-0. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/581143

https://urait.ru/bcode/581143

OpraHmn3aunoHHoO-yrnpaBJ/ieH4YecKkasa AesTesIbHOCTb B
npokKypaType 1 cyfne : y4ebHuk onsa By3os / nog obuien
pepakumen A. A. TutoBon. — MockBa : U3gaTenscTBo
lOpanT, 2025. — 195 c. — (Bbicwee obpa3soBaHue). — ISBN
978-5-534-15676-8. — TeKCT : 3N1eKTPOHHbLIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/568384

https://urait.ru/bcode/568384

l'yryesa, T.A. KoHpnaeHumanbHoe 0enonpon3BoACTBO :
y4yebHoe nocobue / T.A. l'yryesa. - 2-e usg., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

http://znanium.com/catalog/document?id=374318

Eprawes, E. P. Oprannsauuns paboTel B NpokypaType
(NnepBMYHOro TEPPUTOPMANBEHOIO 3BEHA MPOKYPOPCKOM
cucTemsl) : y4yebHuk gns Bysos / E. P. Eprawes. — 2-e u3g.,
nepepab. n gon. — Mocksa : i3paTenscTso OpanT, 2025. —
144 c. — (Bbicluee obpasoBaHue). — ISBN
978-5-534-19372-5. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/568259

https://urait.ru/bcode/568259
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HasBaHue CcblsIKa

Mpuem rpa>kaaH n paccMoTpeHune obpalleHnin B http://znanium.com/catalog/document?id=380476
cnepcTBeHHbIX opraHax : MoHorpadgusa / C. B. Banos, C. C.
BypbiHuH, T. B. YepeMmucuta, 0. A. LiseTkos ; nog pen. tO. A.
LiBeTkoBa ; MockoBcKas akageMus CneacTBeHHOro
komuTeTa Poccunckon depepaumnn. - Mocksa : UIHOPA-M,
2022. - 399 c. - 9bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=380476. - Pexxum
jocTtyna: no nognucke. - ISBN 978-5-16-016228-7. - ISBN
978-5-16-108545-5

Y4yebHO-MeTOANYECKNE MaTEpPUabl 418 CaMOCTOATENbHOM paboThl 00yYatlowmxcs n3 Yyncna
WHBaNAO0B N NNL, C OFpaHUYEHHBLIMM BO3MOXKHOCTAMU 340poBbs (OB3) npepocTaBnsatoTcsa B popmax,
afanTMPOBaAHHbIX K OFrPaHNYeHNAM NX 340PO0BbA U BOCMPUATUS MHOpMaLnn:

ONs VL C HapyLWeHWAMUN 3peHuns:

e B MevyaTHOW hopMe yBeSINYEHHbIM WPUGTOM,
B OpMe 3NEKTPOHHOIr0 OKYMeEHTa,

e B (hopme ayaunocpanna,

e B nevyaTHom popMe Ha sa3blke bpanns.

Ona nuy c HapyLWeHWsSMN cnyxa:

e B nevyaTHom opme,
e B (OPME SNEKTPOHHOIr0 JOKYMEHTA.

Ons nuy Cc HapyLweHWSMU OMOPHO-ABUraTeNbHOro anmnapaTa:
e B revyaTHOW chopme,

e B ()OpMe INEKTPOHHOIr0 LOKYMEHTA,
e B (hopmMe ayaunocpanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS
obpasoBaTesibHOW NPOrpaMMmbl

3Tanbl hOpMMPOBaAHMA KOMNETEHLLUMN HaumeHoBaHue y4yebHbIx
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy) OUCLUUNJINH,
(e L:>To) 390 03%0 cdopmMupyoue
KOMMNeTeHLMUM B npouecce
OCBOEHMUSA
obpaszoBaTenbHOM
nporpamMmbl
ONK-5.1 Jlorn4yHo, apryMeHTUPOBaHHO N IOPUANYECKM FPAaMOTHO CTPOUT YCTHYIO U MUCbMEHHYIO peYb, n3naraeTt GakTbl 1
0o6CcTosATEeNbCTBA, BblpaXkaeT NPaBoOBYO NO3UNLMIO
6 7 7 Lenonpon3soncTeo
nacnopTucTa
3 3 3 OenonponsBoacTBO
cekpeTaps cyaa
6 6 3 Monaynb nonyyeHus
KBanngukaumm "Macnoptuct”
36 6 3 Mopaynb nony4deHns
KBanugukaumm "Cekpetapb
cyga"
2 4 4 O3HakoMUTeJIbHas NpakTuKa
2 3 3 OpaTopckoe UCKYCCTBO
topucTa
8 9 9 MoaroToBKa K npouenype
3aWnThl 1 3aWmTa
BbIMYCKHOWN
KBaAnunKaunmoHHom paboTsl
8 9 9 MoaroToBKa K cAaye n caava
rocyapCTBEHHOr0 3K3aMeHa
4 6 6 MpasonpumMmeHnTesibHas
npaktuka Ne 1
6 8 8 MpasonpuMmeHnTebHan
npakTuka Ne2

7.2. OnucaHMe nokKasartenen u KputepueB oueHUuBaHusA KOMMNEeTeHLU MM Ha Pa3JINYHbIX
dTanax UXx cbopmuposal-mn, onucaHuve WKaJsibl oueHuBaHusAa

MnaHupyemblie KpuTepum oueHUBaHUA pe3ysibTaToB obyyeHus HaunmeHoBaHue
pesynbTaThbl HeyAoBJIETBOPUT | yaoBneTBoputTen XopoLio OTJINYHO OLLeHO4YHOro
OCBOEHMUSA eNibHO bHO cpepncTBa

KOMMneTeHUuumn
1 2 3 4 5 6
YK-3: CnocobeH ocyLecTBAATb COLMalbHOE B3aMMOAENCTBNE M peasn30BbiBaTb CBOKO POJib B KOMaHAEe
YK-3.4 3hheKTUBHO B3aMMOLENCTBYET C APYrMMU YeHaMN KOMaHAbl, B T.4. y4acTByeT B 0bMeHe nHdopmaumen, sSHaHNSIMN
M OMNbITOM, 1 Mpe3eHTaunn pesyabTaToB paboTbl KOMaHAbI.
3HaThb: ®parMeHTapHble HenonHble 3HaHua | CchopmupoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHuA HO copepxxalune cunctematudeckmne | pabota, pedepart,
oTAesbHble 3HaHWA 3a4eT
rnpobenbl 3HaHUS
YMmeTb: YacTn4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, ChopmMupoBaHHble
honyckatTcsa yMeHUns
HebosbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtunyecko | B YcnewHoe un
BlajeHune e nNpuMeHeHne cnMcTeMaTUyYeckoM | cucTemaTuyeckoe
HaBblKamMu HaBbIKOB MpUMeHeHnn npuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

YK-4: CnocobeH ocyLLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM (hopMax Ha roCcyJapCTBEHHOM A3blKe
Poccuinckon depgepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.1 BbibupaeT KOMMYHUKATVUBHO rnpuemsemMslie hopMbl 4e/1I0BOr0 0BLLEeHUsI Ha roCy4apCTBEHHOM U MHOCTPAHHOM SI3bIKaX,

BepbanbHble 1 HeBepbanbHble CpeaCTBa B3aMMOAENCTBUA C MApTHEPaMK.
3HaThb: ®parmMeHTapHble HenonHble 3HaHua | CchopmupoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHuA HO copepxxalune cuctemaTtudeckmne | paboTta, pedepar,

oTAesbHble 3HaHWA TecT, 3a4eT
rnpobenbl 3HaHUS

YmMmeTb: YacTn4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, ChopmMupoBaHHbIe
nonyckatoTca yMeHuns
HebosbLIne
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MnaHupyemblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaumeHoBaHue
pe3ynbTaThbl HeynoBJIETBOPUT | yaoBneTBOpUTen XxopoLuo OTJINYHO OL,eHO4YHOro
OCBOEHMA eNibHO bHO cpencrTsa

KOMNeTeHuuu
1 2 3 4 5 6
oLInN6KN
Bnapetb: YacTu4Hoe HecuctemaTtuydecko | B YcnewHoe un

BJllafieHne e npuMeHeHue cucTemMaTU4eCKOM |cuctemaTumyeckoe

HaBblKaMu HaBbIKOB npuMeHeHnn npuMeHeHne
HaBbIKOB HaBbIKOB
JonyckawTcs
npobensl

YK-4: CnocobeH ocyLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM hopMax Ha rocyJjapCTBEHHOM A3blKe
Poccuinckon depepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.3 BeneT nenoByto Nnepenncky, y4nTbiBas 0COBEHHOCTU CTUINCTUKN OULINANBHBIX U HeoMLMabHbIX NUCEM,
COUMOKYJIbTYPHbIE pa3anyuna B popmMaTe KOppeCcnoHAEHLUNM Ha roCy apCTBEHHOM M MHOCTPaHHOM (bIX) A3blKaXx.

3HaThb: ®parmeHTapHble HenonHble 3HaHua | CchopmupoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckmne | pabota, pedepart,
OoTAebHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUS
YMeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcs yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTun4yHoe HecuctemaTtunyecko | B YcnewHoe un
BlafeHmne e NpMMeHeHne cnMcTeMaTuUyeckoM | cMctemaTuyeckoe
HaBblKamMu HaBbIKOB NnpUMeHeHun npuMeHeHne
HaBbIKOB HaBbIKOB
nonyckatoTcs
npobensbl

OMNK-5: CrnocobeH normyeckn BepHO, apryMeHTUPOBAHHO U ICHO CTPOUTL YCTHYIO Y MUCbMEHHYI0 peyb C eANHO0DPa3HbLIM U
KOPPEKTHBIM UCMO0JIb30BaHNEM NPOMECCUOHAIbHOM IOPUANYECKON TEKCUKU

OlMK-5.1 JlornyHo, aprymMeHTUpoOBaHHO U IOPUANYECKN FPAMOTHO CTPOUT YCTHYIO U MNCbMEHHYIO peyb, n3naraeT akTbl 1
06CTOATENLCTBA, BblpaXKaeT MPaBOBYO MO3ULUIO

3HaThb: ®parmeHTapHble HenonHble 3HaHua | CchopmumpoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHWA HO copepxxalune cucrtematudeckmne | pabota, pedepart,
OoTAeNbHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUS
YMmeTb: YacTn4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcs yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtnyecko | B YcnewHoe un
BlajeHmne e NpMMeHeHne cnMcTeMaTuyeckoM | cuctemaTuyeckoe
HaBblKamMu HaBbIKOB NMpUMEHeHUn npuMeHeHne
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

OMNK-5: CrnocobeH ormyeckn BEpHO, apryMeHTUPOBAHHO U ICHO CTPOUTb YCTHYIO U MUCbMEHHYI0 peyb C
KOPPEKTHBIM UCMO0JIb30BaHNEM NPODECCUOHAIbHOW IOPUANYECKON TEKCUKU

eanHoobpasHbIM 1

OMMK-5.2 KOppeKTHO NPUMEHSET IOPULANYECKYIO JIEKCUKY NPU OCYLLECTBAEHNN NMPOdECCUOHATIbHON KOMMYHUKaLNK
3HaTh!: ®parmMmeHTapHble HenonHble 3HaHUs | ChopMupoBaHHble, | ChopMMpoBaHHbIE KoHTposibHas
3HaHWA HO copepxxalune cucrtematudeckmne | pabota, pedepar,
oTAelbHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUSA
YMeThb: YacTu4Hble yMeHUs | HenosHble yMeHus | YMeHnsa noJiHble, CchopMupoBaHHbIe
nonyckatoTcs yMeHus
HebonbLune
ownbkun
Bnapetsb: YacTuyHoe HecuctemaTtunyecko | B YcnewHoe n
BNajeHune e NpuMeHeHne cMcTeMaTUyeCckoM | cucTemMaTuyeckoe
HaBblkamMu HaBbIKOB NnpUMeHeHnn npuMeHeHune
HaBbIKOB HaBbIKOB
hornyckatTcs
npobensl

MK-3: TOTOB K BbIMOJIHEHMIO AOJIKHOCTHbLIX 06A3aHHOCTEN No obecneyeHnto 3aKOHHOCTY 1 NpaBonopsaka, besonacHocTu
JINYHOCTK, 0bLIEeCcTBa, rocyapcTsa

MK-3.1 3HaeT cneunduKy 1 BUAbl MPaBOOXPaHUTENbHON AeATENbHOCTWN. OCHOBbI OpraHmn3aumnm n GyHKLum
rocyapCTBEHHbIX U NMPaBOOXPAHUTESIbHbIX OPraHoB.

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT

OonyckarTca

3HaThb: ®parMeHTapHble HenosnHble 3HaHuA | ChopmumpoBaHHble, | ChopMmnpoBaHHbIe
3HaHUA HO coep>xalyune cucTtemMaTumyeckmne
oTAesibHble 3HaHUA
npobenbl 3HaHUSA
YMeThb: YacTu4Hble yMeHUs | HenosHble yMeHus | YMeHnsa noJiHble, CchopmMupoBaHHbIe

yMeHus
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MnaHupyemblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaummeHoOBaHue
pe3ynbTaTthbl HeynoBJIETBOPUT | yaoBneTBOpUTen XxopoLuo OTJINYHO OL,eHO4YHOro
OCBOEHMA eNibHO bHO cpencrTsa

KOMNeTeHuuu
1 2 3 4 5 6
Hebosnblne
oLn6KM
Bnapetsb: YacTu4Hoe HecunctemaTtun4decko | B YcnewHoe un

BlageHne e NpuMeHeHne CUCTeMaTUYEeCKOM |cucTemMaTuyeckoe

HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
HaBbIKOB HaBbIKOB
jonyckatTcs
npobenebl

MK-5: CnocobHeH Bb

IABJIATb, NMPeceKaThb,

pacKpbIBaTb W pacc/iiefoBaTh NPeCcTynieH

na N NHble NMpaBoOHapyLIeHNs

MK-5.3 C cobntogeHremM HOpM MpoLeccyasibHOro Npasa 1 nNpasus 4e/0nponu3BoACTBa 0POpMASeT pesybTaTsl

npobenbl 3HaHUS

npogecCnoHaibHOW AeATEeNbHOCT B IOPUANYECKUX AOKYMEHTaX
3HaThb: ®parmMmeHTapHble HenonHble 3HaHua | CchopmupoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckmne | pabota, pedepart,
oTAesibHble 3HaHus TecT, 3a4eT

YMeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcs yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTun4yHoe HecuctemaTtunyecko | B YcnewHoe un
BlafeHmne e NpMMeHeHne cnMcTeMaTuUyeckoM | cMctemaTuyeckoe
HaBblKamMu HaBbIKOB NnpUMeHeHun npuMeHeHne
HaBbIKOB HaBbIKOB
nonyckatoTcs
npobensbl

7.3. TunoBble KOHTPOJIbHbIE 3a4aHUSA U UHble MaTepuasnbl, HeobxoauMbie AN OLEHKU
3HaHUW, YMEHMW, HaBbIKOB U (U1M) ONbiTa AEATEeNIbHOCTU, XapaKTepu3yloLWwux Tanbl
c¢hopMUupoBaHUA KOMNETEHLU N B NpoLecce oCcBoeHns obpasoBaTesibHOW NPOrpaMMmbl

7.3. Tunosble KOHTPOJIbHbIE€ 3afaHUA U MUHbI€é MaTepuansbl,

HeoOxopumblie pnsA

OUEHKU 3HAHMW, YMEHMUH, HaABbLIKOB U (MaM) onbiTa AEATeNIbHOCTU, XapaKTepusylowux
3Tanbl (popMUPOBaAHUA KOMMETEHLUUNA B Npouecce oCBoeHusa obpasoBaTesibHOU NpPoOrpaMMsl

KOHTpPOJIbHbLIA TECT N0 OCHOBaM [,eJIoNpPoUM3BOACTBaA

1. Y10 He OTHOCUTCA K yupeauTesibHbIM AOKYMEHTaM lopuandeckKoro amua?

- YcTas;

- MpoTokon cobpaHna yypegutenen;

- YypeanTtenbHbI OOroBop.

2. Mono>xeHue o CTPYKTYPHOM noapasnesieHnum - 3To:

- MPaBOBOW aKT, KOTOpbIM yCTaHaB/AMBaeT CTaTyc,

dhyHKLNN,

npasa,

OTBETCTBEHHOCTb CTPYKTYPHbIX NMNoApa3aesIeHNN NN UHbIX OPraHoB;

obsA3aHHOCTN W

- MPaBOBOW aKT, KOTOPLIV onpenenseT CTaTyCc OpraHM3auum, ee 3agadn n yHKUMK, Npaea,
OTBETCTBEHHOCTb, MOPSAAO0K AESTENbHOCTY;

- OOroeop, CTopoOHbl KOTOPOro O6ﬂ3yiOTCF| co34aTb opmngnyeckoe nnMuUo 1 yCtaHaB/IMBaAlOT
nopsAanokK COBMECTHOWN AeATeNbHOCTM Mo DaHHOMY (haKTy.

3. LaTon O,0JIKHOCTHOM UHCTPYKLU MM ABNsieTCA paTa:

20/41




- ee COCTaBJIeHMS;
- ee yTBepxaeHus;
- 03HaKOMJIeHUNA C Hen paboTHUKa.
4. NMpaBOBOW aKT, B KOTOPOM OTOOpa>kaeTcs NOpAnOK AEeATeNIbHOCTU PYyKOBOACTBA
opraHvsauuu, a paBHO KOJ1JIermasjibHOro ujm coBelaTesibHOro opraHa - 3To:
- WTATHOe pacnuncaHune;
- yCcTas;

- pernameHT.

5. Mo ccepe cBoero pencTeus pacnopsauTesibHble ,OKYMEHTbl AeNATCA Ha:
- KOJIIEKTUBHbIE U MHOMBUAYAbHbIE;
- (benepasibHOro YPOBHS, PErMOHAIbHOrO YPOBHS, NPAaBOBbIE aKThl OPraHn3aLuii;

- NpaBOBble aKTbl OpraHM3aLUnii, NPaBoOBbIE aKTbl UX CTPYKTYPHbIX NogpasaeneHunii.

6. Pacnopsi>xxeHue mspaeTca:
- @ JUHOJINYHO;
- KonnernanbHo;

- B yCc/n1oBUAX BeAOMCTBEHHOIO peryanpoBaHmA.

7. Konusa 4acTu AOKYMEeHTa, KOTopas 3aBepeHa B onpenesieHHOM nopsgke, 3To:
- 9/1IeKTPOHHas Konus;
- BbIMWCKA;

- oybnukar.

8. He aBnsercsa A OKYMEHTOM, KOTOprﬁ UWHUUMUUDPYET peLueHue:
- MPOEKT OOKYMEHTa,
- 3aKJ1lo4HeHune;

- JOK/agHana 3anucka.

9. YeM BHeLWLHe oT/AMYaeTcAa NMPOEeKT AOKYMEeHTa OT €ro OKOH4YaTeJNIbHOro BapuaHTa?

- MpoekT He ob6a3aTeNbHO OGOPMAATb B TakKoW e ¢opMme, Kak Oyaylnin LOKYMEHT,
[OCTAaTOYHO CaMOro TekCTa;

- Haanucbio «NpoekT» B BEPXHEM MoJie CrpaBa;
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- MpoekT odhopmMnseTca Ha cneumanbHOM BnaHke.

10. Kakas 4YacTb nNOCTAHOBJIEHUA COOEP)XUT HOPMATUBHbLIE TMOJIOXKEHUA WU
nopy4yeHuma?

- KoHcTaTupyiowas;

- BBogHa#s;

- PacnopsaguTtenbHas.

11. B coctaB UH(POPMaLNOHHO-CNPABOYHbIX BOKYMEHTOB HE BXOAMT:

+ yKa3aHue;

- AOKNafHasa 3anncka;

- CBOAKa.

12. Bua uHDOPMALMOHHO-CNPABOYHOM [OOKYMEHTauuM, ABJAIOLLENCA cnocobom
onepaTuBHOro VIHCbOpMaI.l,VIOHHOFO obmMeHa MeXay opraHm3dauumsaMmm, Ha3biBaeTCAa:

- Nepennckom;

- DOKyMeHTauunen gns cnyxebHoro nosb3oBaHus;

- CTAaTUCTMYECKOM OTHETHOCTbIO.

13. Y10 npepcTaBnseT cobomn 3asBsieHne B LOKYMeHTOOOopoTe opraHusauum?
- 9TO AOKYMEHT C NpeaJsioXKeHMeM Ha3HAuYUTb, NepeMecTUTb NN Moo puTb paboTHUKA;

- DTO [OOKYMEHT, KOTOPblA afpecoBaH AO/DKHOCTHOMY JMLY W COAEPXUT KaKyto-nnbo
npocbby paboTHUKa;

- 3TO OOKYMEHT, 06 bACHAWMNA NPUYNHBbI CJTYHYUBLLEFOCS, KOTOPbLIN cocTaBnseT paboTHUK Ha
UMS pyKoBOAUTENS.

14. YTO He ABNAETCA NPU3HAKOM aKTta?

- cocTaBneHue B cBoboaHom hopme;

- yCTaHoBJieHNe (PaKTUYeCKOro COCTOSHME e N OTPa>KeHWe ero B aKTe;

- KoJI1ernanbHoOCTb COCTaBJIEHUS.

15. [ oKyMeHTbl, KOTOpblie u3AaHbl BHYTPU YyUYpeXXAeHUss U oTnpasBJsieHbl 3a ero
npepensl ANA PYKOBOACTBA HUXKECTOALWMM oOpraHaMm ynpasnaeHus nubo B uensax
MUCNOJIHEHUA NUCbMEHHbIX YKa3aHUM BbiCLUEeNA UHCTAHL WU, Ha3biBalOTCA:

- nepenunckom;

- nexogAawnmMmm AOKyMeHTaMu,
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- BXooAWMNMN NOKYMEHTaMMN.

16. Yo BKNlOo4YaeT B cebsa TexHU4ecKoe MCnoJiHeHue AOoKyMeHTa:

- MOArOTOBKY MPOeKTa AOoKyMeHTa, Habop 1 pacnevyaTKy TeKCTa MPOeKTa, KOPPEKTUPOBKY
coAep)XaHus OOKYMeHTa nocJsie corsacoBaHms, ohopmaeHmne prHaabHOro BapuaHTa JOKYMEHTA;

- NpenocTaB/ieHe pacnevyaTaHHOro NpoekTa AOKYMeHTa PYKOBOAUTESO Ha cornacoBaHue,
yCTpaHeHne HeTOYHOCTEN, Habop OKOHYATENIbHOIr0O AOKYMEHTa;

- COCTaBfieHMe [OOKYMEeHTa Cpa3sy B OKOHYaTesllbHOM BapuaHTe, ero noanucaHue vy
pykoBoauTeNs, oTNpaBkKa OOKYMEHTa agpecaTy.

17. Korgpa BOKYMEHT AABJIAE€TCA UCMOJIHEHHbIM?

- Kak TOJIbKO JOKYMEHTY MPUCBOEH PErucTpaunoHHbI HOMeEp;

- Korga paccMaTpuBaeMbll B JOKYMEHTe BOMPOC pa3pelleH MOJIHOCTbIO U nepernuncka no
HeMy 3aBepLUeHa;

- Korga noKyMeHT noJly4eH KoOHeYHbIM afpecaToM.

18. Kakue pasMmepbl WpudTOB peKOMEeHAyeTCA UCNOoJib30BaTb Npu odopMieHuu
DoKyMeHTOB cornacHo NOCT P 7.0.97-2016?

-Ne 12, Ne 13, Ne 14;

-Ne 12, Ne 14, Ne 16;

-Ne 11, Ne 12, Ne 14,

19. LiucbpoBoi unu 6ykBeHHO-LU(ppOBOH naeHTUUKATOP AOKYMEHTA, BKAIOYaloLW Ui
NOpPsAAKOBbLIAW HOMEp, AOMNOJIHAEMbIA MO >KEeJIAHUI0O UHOEeKCaMU COorjslacHO MCNOJib3yeMblM
KnaccucdumkaTopaMm, Ha3blBaeTCA:

- rpudom;

- perncTpaumMoHHbIM HOMEPOM AOKYMEHTA;

- aTON OOKYyMeHTa.

20. Kako# cpopMmaT OymMaru ucnonb3yeTcs OJis U3roTtoBJsieHus 6/1aHKOB pe3oniouunin?
- A5, Ab6;
- A4, A5;

- A6, A4.

21. HocuteneMm nHcdopmMauum asnseTca:

- MaTepuasbHbIi 06BEKT, KOTOPLIA HY>XXEH AN prMKcaumm, XxpaHeHus (M BOCNpPOn3BEeAEHNS)
peyeBon, 3ByKOBOW UM n3obpasntensHom nHpopmMaumu;
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- co3paTesb JOKYMEHTa;

- CTPYKTYpPHOE noapasaesieHne, BbiMoJiHsLWee yHKLUM N0 BEAEHMI0 JOKYMeHToobopoTa.

22. CBOWCTBO OOKYMEHTa NoATBep>XAaTb AOeJIOBYIO AeATeNIbHOCTb Inbo cobbiTue
JIMMHOrO XapakTepa - 3To:

- lopuanveckas 3Ha4YMMOCTb [OKYMEHTa;

- lopuan4eckas cuna NOKYyMeHTa;

- QYyTEHTUYHOCTb.

23. TUNOBbLIM CPOKOM UCMOJIHEHUA O,OKYMEHTa Ha3blBaeTCA:
- CPOK UCMNOJIHEHUSA OOKYMEHTa COrjlacCHO HOPMaTUBHO-MPaBOBOMY aKTY;

- CpPOK WnCnoJiHeHwn4, KOTOprIZ yCTaHOBJIEH B OpraHmsauMnoHHO-pacnopAagnTe/ibHOM
OOKyMeHTE nanm B pe3osiiounn;

- CPOK MCMNOJIHEHUS, YCTAHOBJIEHHbIN C/IOXKMUBLUMMCSA B OpraHm3aummn obblvaem.

24. CnpaBoO4YHMUK, copep Xawun ceegeHua o (poHpax apxuBa M npepgHasHa4YeHHbIN
AJNIA O3HAKOMJIEHUA C UX COCTAaBOM U comep>XaHueM - 3To:

- APXVBHbIN CMPaBOYHMUK;

- APXVBHbLIN NyTEBOOUTEb;

- apXI/IBHbIIZ YKa3aTeslb.

25. YHuduumposaHHON hopMON O OKYMEHTa sIBASeTCA:

- BYMaXKHbIA UM 3NEKTPOHHLINA WabNoH C pekBU3UTaMK, Mo KOTOPbLIM onpenenseTcs aBTop
op1LUMaNIbHOrO IOKYMEHTQ;

- PEKBU3UT O cCornacmm opraHmsaunnm, KOoTopasd He ABIAETCA aBTOPOM OOKYMeHTa, C ero
cogep>XxaHmem,

- (bopMynsap LAOKYMeHTa ornpefesieHHOro BuAa, KOTOPbIM COAEPXUT MNOCTOSAHHYIO 4acCTb
TekcTa.

26. KakoBa gJsiuHa caMOM AJIMHHOW CTPOKM pPeKBU3UTa NpMU YrjioBOM pPacrnoJiIoXeHUu
PEeKBU3UTOB?

- He 6onee 7,5 cm;

- He 6onee 10 cmMm;

- He 6onee 12,5 cm.

27. PeKBM3UT A OKYMEHTa - 3TO:

- 3/1IeMeHT 0POPMJIEHNS NOKYMEHTA;
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- PErMCTPALMOHHbIA HOMEP OOKYMEHTA;

- cBeaeHna o nate n ncnonHuTesie 4oOKyMeHTa.

28. BxoaoAwuii 0OKYMEHT NPOXoauT cieaylowme 3tanbl o6padoTku:

- CONPOBOXXAEHMNE N AOCTaBKa C NOYThbl, NepBMyHas obpaboTka, perncrpaums, NnoAroToBKa Ha
[oKNlah, pacCMOTpPeHMe 1 oopMIeHne pe3osiounii, perncTpauns pesosntounn, NocTaHoBKa Ha
KOHTPOJIb UCMOJIHEHUSA, OTMPaBKa Ha WCMOJSIHEHWE, WUCMOJIHEHUE WU KOHTPOJIb 33 HUM, Mpuem
WCMNOJSIHEHHOr0 [OKYMEHTa, CHATME C KOHTPOJs, NMoMelleHne UCMOJIHEHHOro OOKYMeHTa B Heno,
paboTa C HUM, TeKyLLee N apXMBHOE XPAaHEHNE, YHUYTOXXEHMNE U CrUCaHWE;

- yCTaHOBJIEHME KOHKPETHOro ajpecaTa [OKYMeHTa B OpraHu3auuu, perncrpaums
IOKYMEHTa Mo BXOASLLUM XypHanaMm, nepefaya AOKYMeHTa agpecaTy, YKa3zaHHOMY ero B TEKCTE,
YCTaHOBJIEHNE CPOKOB WUCMOJIHEHMS OOKYMEHTA, UCMOJIHEHNE NOKYMEHTa, NMpoBepKa pe3ysbTaToB
NCMOJIHEHUS, MOMEeLLIEHNe IOKYMeHTa B HOMEHKJIaTypHOoe Aesio U Nocsieaytollas caadya B apxus;

- pernctpauusi LOKyMeHTa Mo BXOAsLen KoppecnoHAeHUMn, nepefaya ero pykoBoguTesto
ONs  onpeneneHns WUCNONHUTeNs, nepefadya [AOKYMeHTa HenocpeaCcTBEHHOMY WCMOMHUTENI,

KOHTPOJ1Ib 3a UCMNOJIHEHNEM OOKYMEHTAa, NCMNOJIHEHMNE OOKYMEHTa, NMPMeM pe3ysibTaToB NCMNOJIHEHNA
pykoBoguTenem, oOTMeTKa 06 ncnonHeHMn B cneymnaibHOM XYpHalsie, CAa4Ya OOKYMeHTa B apXuB.

29. NpepBapuTeNnbHbIN TEKCT A,0KYMEHTA, KOTOPbIA JINYHO FOTOBUT UCMOJIHUTESIb UTU
COMCMOJIHUTENIb J,0KYMEHTa, 3TO:

- 3K3eMnAsSp OOKYMEHTA;

- KOMWS OOKYMEHTAa;

- MPOEKT OOKYMEHTa.

30. JenonpoM3BoACTBO - 3TO:

- 0esATeNbHOCTb MO0 AOKYMEHTUPOBAHUIO, AOKYMEHTO0HOPOTY, ONepaTUBHOMY XPaHEHUIO W
NCMoJIb30BaHWIO JOKYMEHTOB;

- npoueaypa CO3L0aHUA, TUPA>KMPOBAHUA U PerncTpauum BXOASAWEN U uUcxodsllen
IOKYMEHTaLUN opraHusauuu;

- HernocpencTBeHHoe co3faHue opuLManbHbIX LOKYMEHTOB Ha NpeanpuaTun.

TeMmbl pechepaToB ONsA TeKyLlen aTrecTaumm

1. Metoauka coopa M 06paboTKM CTaTUCTUYECKUX AAaHHbIX B CyaeOHOM
AenonpovsBoacTBe.
2. OpraHusaumnsa cynebHoro nenonpon3BoacTBa.

3. OCHOBHble HOPMaTWUBHO-MPAaBOBbIE aKTbl, PEryavpyloLline opraHusaumio cynebHoro
[enonpon3BoACTBa.

4. MPpUHUUMBI OpraHM3auum cynebHoro nenonpon3BoacTBa.

5. Ctagum cynebHoro nenonponsBoacTBa.
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6. TpeboBaHNA K TEKCTY CNYXeBHbIX JOKYMEHTOB.

7. MoproToBKa Aes K apxXxnBHoMy XpaHeHuto. CpoKM XpaHEHUSA JOKYMEHTOB B apXmBe.

8. lenonpon3BoacTteo u cynebHoe nenonponssoncTeo.

9. NcTopmsa NPpUKA3HOIro, KOJIJIEXXCKOIO U UCNONIHUTENIbHOr0 Aes1onpou3BoAcTBa B Poccuu.

10. MoHATHMe «PeKBU3NUT». [NOCTOAHHbIE N MepeMeHHble PEKBU3UTHI.

TeMbl KOHTPOJILHLIX paboT

1. NMpukasHoe genonpounssoncteo XV-XVIl BB..

2. Cncrtema KoJI1exXcKoro oesionponsBoacTBa

3. Cuctema MnHUCTepckoro genonpoussonctea XIX - Havana XX BB.
4. icTopusa ynpasneHusa u genornponssoacrtsa B8 1917-1941 rr.

5. icTtopusa ynpasneHus u gesonponssonctea B 1945-1990 rr.

Bonpocsl K 3avyeTy
1. HopMaTuMBHbIE OOKYMEHTHI B chepe oesionpon3BoacTBa (OCHOBHbIE).
2. MoHATne pokymeHToobopoTa 1 ero coctasasoLwimne.
3. JOKYMEHTbI, OTHOCSLLMECHA K OPraHN3aLNOHHO-PacnopaaAnTeNbHbIM.
4. OTnAnyme BMN3bl OT pe3osounn.
5. BHyTpeHHne OKYMeHThI.
6. PekBu3nTbl, apngaowmecs ob6a3aTeNlbHbIMU NPU COCTaBEHUN CNY>KEBHOro NMcbMa.
7. MpuHUMN perucTpaunm 4OKYMeHTOB (BXOOSLLIMX, NCXOAsLWNX, obpalleHni).
8. CpOoKM UCMNOJIHEHNSA OOKYMEHTOB (KOHTPOJIbHbLIX, 06palleHmnin, Xanob).
9. NokymeHTbl Cny>X6bl, HanpaBaseMble 3aKa3HbIMU NMNCbMaMKn C YBEOOMJIEHNEM.

10. MopsAOK M3roTOBNEHUS, NCMOJIb30BAHMSA U YHUYTOXKEHMS BaHKOB C BOCMPOU3BEeAeHMEM
FrocynapcTeeHHoro repba Poccuinckon depepaumm

11. MpuHumn paboTbl C AOOKYMeHTaMW OrpaHMYeHHOro pacnpocTpaHeHus (OCHMN)
(pernctpaumns, bopmmnpoBaHmne B gena, nepecolsika).

12. NMoHATME HOMEeHKaTypbl Aes, eé Ha3HavYeHue, MOAroTOBKa, BeAeHue, 3aBepLUeHneE.
13. dopmumpoBaHue gen (MoOHATUE, MPUHLNM).

14. Cpokn permctpauuu, nepefadynm Ha WCMOJHEHUE WCMNOJIHUTESNIbHbIX [OOKYMEHTOB W
HanpaBJsieHns noctaHosneHun CIN.

15. Cpoku peructpaunm, nepenadn Ha UCnosiHeHne, pacCMOTPEHNSA obpalleHni.
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16. Cpokun perncTpaumm, nepenadn Ha UCNoJIHEHNE, pacCMOTpPeHUA Xanob, nogaHHbIX B
nopsgke NoOAYMHEHHOCTU, U HanpaB/ieHNs pe3ybTaTOB UX PacCMOTPEHMS.

17. CpOKM XpaHEHNSA NCMONHNTESIbHbIX MPON3BOACTB.
18. NMopsanok popMnUpoBaHNUA JOKYMEHTOB B UCMOJIHUTE/IbHOM MPOU3BOLACTBE.
19. NMopSAAOK YHUHTOXKEHUA Oe/1 C UCTEKLLIUMN CPOKaMU XpaHeHUS.

20. Oq)OpMJ'IeHI/Ie 3aBepLUeHHbIX B pgenonpom3soactee WUCMNONHUTEJNIbHbIX OOKYMEHTOB W
opraHn3sauna nx onepaTmMBHOro XxpaHeHUA

7.4. MeToounyeckue MaTtepuasnbl, onpeaensiowme npouenypbl oOueHUMBaHUA 3HAHUM,
YMEHUMN M HaBbIKOB, U ONbiTa AEeATEJIbHOCTU, XapaKTepu3ylowux 3Tanbl (popMuMpoBaHua
KOMNeTeHUunn

7.4. MeToamn4eckne MaTepuasbl, onpeaensolmne npoueaypbl OLEHMBAHUA 3HAHUIA, YMEHWUIA 1
HABbIKOB, 1 OMbITa AEATENbHOCTU, XapaKTEPU3YOLLNX 3Tarnbl POPMMUPOBAHNS KOMMNETEeHLWI
TpeboBaHuA K KOHTPOJNILHOW paboTe

KoHTponbHaa paboTa npenctasnaetr cobonm oonH M3 BUAOB CaMOCTOATENbHOM paboThl
obyyatowmxcs. Mo cyTu - 3TO N3NI0XKEHNE OTBETOB Ha onpefesieHHble TeopeTnYecKmne BOnpocCk Mo
y4ebHOn OncuMnInHe, a TakXKe pelleHne MNpPakTuyYeckux 3adad. KoHTposbHble MPOBOAATCA A1
Toro, 4Tobbl pas3BuTb y 0ByYaloLWMXCSA CMOCOBHOCTM K aHaAM3y HayyYHou N y4ebHOM nmuTepaTypbl,
yMeHne o606waTtb, CUCTEMaTM3MPOBATb W OLEHMBATb MNPaKTUYECKUM W Hay4YHbIA MaTepuan,
YKPEensaTb HaBblKW OBaAEHNSA MOHATUAMMN oNpenesieHHON HayKn 1 T. 4.

Mpwn oLLeHKe KOHTPOJIbHOM NpenofaBaTeslb PYKOBOACTBYETCA C/IeAYOWNMN KPUTEPUSMNA:
- paboTa 6bis1a BbINOJIHEHA aBTOPOM CaMOCTOSATESLHO;

- obyvatowmnca nogobpan [OCTaTOYHbLIA CAMCOK NUTepaTypbl, KOTOPbLIN Heobxoaum AnA
OCMbIC/IEHUS TEMbI KOHTPOJIEHOM;

- aBTOp CcyMen COCTaBUTb JIOrN4Yeckun 060CHOBAHHbLIN MJaH, KOTOprI7I COOTBETCTBYET
NMOoCTaBJZIEHHbLIM 3a4a4aM n qu)OpMyJ'IVIpOBaHHOI/I uenn,

- 0byyaloLMINCa NpoaHaan3npoBas MaTepuarn;

-  KOHTpPOJIbHaA aboTta oTBevYaeT BCeM TpeﬁoBaHI/IHM HeTKOCTN U3N10XKeHNA ="
AprymeHTMpoBaHHOCTU, OO BEKTUBHOCTUN N JIOTUHYHOCTWU, TPaMOTHOCTUN N KOPPEKTHOCTH,

- obyvatowmnca cymen oboCHOBaTb CBOK TOYKY 3PEHUS;
- KOHTpoJsibHas paboTa oopMaeHa B COOTBETCTBUM C TpeboBaHUAMY;
- aBTOP 3aLUMTWI KOHTPOJIbHYIO U YCMELHO OTBETWUJT Ha BCE BOMPOChHI MpenoaaBaTens.

KoHTponbHaa paboTa, BbINO/IHEHHAA HeBpe)XHO, He MO CBOeMy BapuaHTy, 6e3 cobniogeHns
npaBua, NpPenbaBsieMbiX K ee ohopMaeHU0, Bo3BpaLlaeTcs 6e3 NpoBepKnN C YyKaszaHMeM MPUYMH,
KoTopble JoBoasTcs go obyyvawouierocs. B 3ToM crlydae KOHTposibHasi paboTa BbIMNOJHSETCS
MOBTOPHO.

BapunaHT KOHTPOJIbHOWM paboThl BbIAAETCSH B COOTBETCTBUM C MOPSAKOBLIM HOMEPOM B CMNCKe
CTYOAEHTOB.
Kputepumn oueHKU 3HAHUA NPU HANUCAaHUUN KOHTPOJIbHOW PaboThbI

OTMeTKa «OT/ANYHO» BbiCTaBnseTcsa obyvaloulemMycs, MOKa3aBlIeMy BCECTOPOHHWeE,
cucTeMaTU3NpPOBaHHbIE, ryboKMe 3HaHWS BOMPOCOB KOHTPOJIbHOW pPaboTbl U yYMeHue yBepeHHO
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I'Igl/IMeHFITb X Ha TMPaKTukKe TMnpun peweHnn KOHKPETHbIX 3adad, csobogHoe u npaBunjibHoe
ODOCHOBaHME MPUHATBLIX peLueHnn.

OTMeTKa «XO0poLlo» BbiCTaBnsieTca obyvalllemMycs, ecnm OH TBepAo 3HaeT MaTepuan,
rPaMOTHO U MO CYLLECTBY U3JlaraeT ero, ymeeT NPUMEHATb NOJIyYeHHbIe 3HAHUSA Ha NpPaKTuKe, HO
[lonycKaeT B OTBETE WM B PELLUEHUNN 3a[a4 HEKOTOPbIE HETOYHOCTMW, KOTOPbIE MOXET YCTPaHUTb C
NMOMOLLIbIO IONOJIHUTEbHBLIX BOMPOCOB NpenoaaBaTesns.

OTmMeTKa «y[0BJIETBOPUTESIbHO» BbICTaB/ISETCS obyyatoLiemycs, nokasasLuemy
parMeHTapHbIN, Pa3pO3HEHHbLIN XapakTep 3HaHWN, HeAOCTaTOYHO MpaBuJibHble OPMYSIMPOBKN
@30BbIX MOHATWUI, HapyLWeHUs JIOrM4ecKOoM MociefoBaTeNbHOCTU B U3I0XKEHUWM MPOrpamMMHOro

MaTepuana, HO NPy 3TOM OH BJlaieeT OCHOBHbIMU MOHATUSAMU BbIHOCUMBIX Ha KOHTPOJIbHYIO paboTy
TeM, HeobxoaMMbIMN AnS OafibHenwero oby4eHnss U MOXKET MPUMEHSATb MOJSYYEHHbIE 3HaHUSA MO
obpasuy B CTaHAAPTHOW CMTyauun.

OTMeTKa «HeyaoBNeTBOPMTE/IbHO» BbICTABASETCS o0bOy4yaloleMycsi, KOTOPbIA He 3HaeT
60/blUEN YAaCTW OCHOBHOIO COAEP>XaHUS BbIHOCMMbIX Ha KOHTPOJIbHYIO paboTy BOMPOCOB TeM
OANCUUMANHBI, OonyckaeT rpybble owunbkyn B (DOPMYSIMPOBKAX OCHOBHbLIX MOHATUA U He yMmeeT
NCMNO/b30BaTh NOJyYeHHble 3HaHUS.

Tpe6OBaHm1 K BbIMOJIHEHUIO TECTOBOIo 3agaHuA

TecTvpoBaHMe SIBASETCS OOHMM U3 OCHOBHbIX CPeACTB (pOpPMasibHOrO KOHTPOA KayecTBa
oby4yeHnss. 3TO MeTOo[, OCHOBAHHLIA Ha CTAaHOAPTU3UPOBAHHLIX 3aAaHUAX, KOTOPbie MO3BONSAIOT
N3MEpPUTb MCUXOPU3NONIOTMHECKME U JINYHOCTHBIE XAapPaKTEPUCTUKN, a TakKXXe 3HaHUS, YMEHUs n
HaBbIKWN UCMbLITYEMOro.

OCHOBHbIe npnHUUMblI TECTUPOBaHWNA, cnenytouine:

— CBfA3b C LUenaMmm O6y‘-IeHVIF| - uenn TecTupoBaHMA [OOJIKHbI OTBE€4ATb KPUTEPUAM
counanbHOM NMNONE3HOCTU N 3HAYMMOCTN, HaYHHOUN KOPPEKTHOCTN N obLecTBeHHON noanep>xku,

— 00BLEeKTMBHOCTb - WCMOJb30BaHWE B MNefarorn4yecknx W3MepeHusax 3TOro npuHuMna
NPW3BaHO He OOMYCTUTb Cy6beKTMBM3MA U NPeaB3aTOCTM B MPOLECCE 3TUX N3IMEPEHWI;

— CNpaBef/IMBOCTb W NacHOCTb - OAMHAaKOBO A0Opo)KenaTeslbHOE OTHOLIEHWEe KO BCeM
0by4aloLMMCs, OTKPbITOCTb BCeX 3TarnoB MpoLiecca U3MepeHuii, CBOeBPEMEHHOCTb 03HaKOMJIeHNS
06yYalLWMXCca ¢ pe3ynbTaTaMn N3MepPeHunii;

— CUCTEMATUYHOCTb — CUCTEMATUYHOCTL TECTUPOBAHNI U CaMOMNPOBEPOK KaXXAoro y4ebHoro
MOAYJIS, pa3fesa U KaX[AoW TEMbl; Ba)XXHbIM aCNeKTOM OaHHOro NpuHUUMa siBnaseTcs TpeboBaHue
penpe3eHTaTUBHOIO NPeACTaB/IEHNSA COAEP>XKaHNA y4ebHOro Kypca B COAep)XXaHUn TecTa;

- TYMaHHOCTb W 3TUYHOCTb - TECTOBblE 3aJaHUA U npoueaypa TeCTUPOBAHUS IOJIKHbI
NCKJI0YaTb HaHeceHue Kakoro-nmbo Bpena obyyvalolmMMcsi, He AO0MNyCKaTb YLEMJIEHUS UX Mo
HaLMOHANBLHOMY, 3THUYECKOMY, MaTepuasibHOMY, PacoBOMY, TEPPUTOPUASIBHOMY, KYJbTYPHOMY W
OPYrUM npusHakam;

Ba)HENUNM NBASETCS MPUHLUWMN, B COOTBETCTBMU C KOTOPbIM TeCTbl [OJKHbI 6biThb
NoCTpoeHbl Mo MeToauke, obecrneymBalollenn BbiMosHeHWe TPeboBaHWUIA COOTBETCTBYIOLLEro
(henepanbHOro rocyaapcTBeHHoro obpasoBaTeslbHOro CTaHAapTa.

B TeCcToBbIX 3a4aHMNAX UCMOJIb3YIOTCH YeThblipe TUMna BOMNPOCOB:

— 3aKpbiTas dopMma - ABAseTca Haubosiee pacnpoCTpaHEeHHOW K mnpensaraeT HEeCKOJIbKO
aNbTepHaTUBHbLIX OTBETOB Ha NOCTaB/IEHHbI Bonpoc. Hanpumep, oby4vatouiemycs 3aiaeTcs Bonpoc,
TpebylolWnii anbTepHaTMBHOrO OTBETa «[a» WIN <«HEeT», <«SABJIAeTCA» WIN «He SBIAeTCS»,
«OTHOCUTCS» UM «HEe OTHOCUTCA» W T.M. TecToBoe 3afaHue, coAepiKalllee BOMpPOC B 3aKPbITON
cpogme, BK/tOYaeT B cebs oAMH WAM HECKOJIbKO MNPaBWJIbHbIX OTBETOB M WHOTA4a Ha3blBaeTCs
BbIOOPOYHbLIM 3allaHMEM. 3aKpbiTas (opMa BOMPOCOB WUCMOJIb3YyeTCs TakXe B TecTax-3afdadvax C
BbIGOPOYHbLIMY OTBETaMU. B TECTOBOM 3a4aHuK B 3TOM CJlydae chopMyIMpoBaHbl yCIOBUE 3a4a4m U
BCe HeobXxoAuMble WUCXOAHble [aHHble, a B OTBeTax MNpeAcTaBfieHbl HECKOJIbKO BapWaHTOB
pe3yfibTaTa pPeleHns B YNC0BOM unm bykBeHHOM Buae. O6y4atoWNNCs OJHKEH pPelwnTb 3adady u
NMoKa3aTb, KaKoW 13 NpecTaB/IeHHbIX OTBETOB OH MOJIy4YWI.

— OTKpbITass opMa - BOMPOC B OTKPbLITOM ¢opme npeacTaBnseT coboi yTBepKaeHue,
KOoTOopoe HeobxoanMo A0MNONHUTL. [laHHasa thopMa MOXKeT ObiTb NpeACcTaB/eHa B TECTOBOM 3a4aHunu,
Hanpumep, B BUAE C/OBECHOro TekcTa, (hopMynbl (ypaBHEHUS), rpadunka, B KOTOPbIX NPOMyLLEHbI
CyllecTBEHHble COCTaBAALINE - HAaCTW C/loBa WMAN OyKBbl, YC/I0BHble 0603HA4YeHWUs, JANHUN UAN
N300pa)keHnss 3/EeMEHTOB CxXeMbl U rpaduka. Ob6ydawWwmMncs [OJHKEH Mo MnaMsaTM BCTaBUTb
COOTBETCTBYHOLLME INIEMEHTHI B YKa3aHHble MecTa («ApomnycKu»).

— YyCTaHOBJIeHe COOTBEeTCTBUA - B JaHHOM C/iy4ae o6yqarou.LeMyc9| npeanaratoT ABa Crncka,
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MeXJly 3JIEMeHTaMN KOTOpPbIX clieflyeT YCTaHOBUTb COOTBETCTBUE;
— YCTAHOBJIEHME MOC/Ae[noBaTe/NIbHOCTU - MpeanosiaraeT HeobxXxoAMMOCTb YCTAaHOBUTL
NpaBU/IbHYIO NOCIEeA0BaTE/bHOCTbL NpeasiaraeMoro Crnucka coB nan gpas.
KpuTepumn oueHKU 3HAaHUWA NPU NPoOBedeHUU TeCTUPOBaAHUSA

OTmeTKa «OTJINYHO» BbICTABJIAETCSA NPU yCcnoBnUn npaBnsibHOro oOTBeTa HE MEHEE HEM 85%
TeCTOBbIX 3agaHNN,

OTMeTKa «XOpOLLIO» BbICTABASETCA MPWU YCNOBMU MPaBUJIbHOrO oTBETa He MeHee YeM 70 %
TECTOBbIX 3a4aHWUA;

OTMeTKa «yO0OBNETBOPUTENIbHO» BbICTaBNAETCA MNP yCJZIOBUW NPaBUJIbHOIo OTBETa HE MeHee
50 %;

OTMeTKa «Hey0BJIETBOPUTENIbHO» BbICTABIAETCA NPW YC/IOBMM MPaBUJIbHOIO OTBETa MeHee
yeM Ha 50 % TecToBbIX 3a4aHUNN.

Pe3y1'|bTaTbI TEKYLLEro KOHTPOJZIA WNCMNOJIb3YKOTCA TMNpun npoBegeHnn I'IpOME)KyTO‘-IHOVI
aTTecCTaunn.

TpeboBaHua K HanucaHuio pecdepaTta

MpoOyKT CaMoCTOSITE/NIbHOW PaboThl CTYZEHTa, NPeAcTaBAAoOWNNA cOBO KpaTKoe N3N0XKeHne
B MWCbMEHHOM BUWAE MOJIyYeHHbIX pe3ysibTaToB (y4eOHO-McCenoBaTeNbCKON) TeMbl, rae aBTop
pPackpbliBaeT CyTb uccnegyeMon npobnembl, NPUBOOUT pPa3/INYHbIE TOYKU 3PEHUs, a TaKxKe
COB6CTBEHHbIE B3rnsabl Ha Hee.

PedhepaT ooKeH ObITb CTPYKTYpUpPOBaH (Mo rnasam, pasnenam, naparpadamM) 1 BKIOYaTb
pa3fenbl: BBEAEHWEe, OCHOBHAas 4YacCTb, 3aKJ/IlOYEHUE, CMUCOK WCMNOJIb30BAaHHbIX WCTOYHMKOB. B
3aBUCMMOCTM OT TEMATUKM pedepaTa K HEMY MOryT ObiTb 0QOPMIIEHBI MPUTOXKEHUSA, CoAep KaLLmne
OOKYMEHThI, UAlCTpaumm, Tabnuusl, cxemsl 1 T.0. O6bem pedepaTa - 15-20 cTpaHUL, NevYaTHOro
TeKCTa, BKJI0Yas TUTYJIbHbIA JIUCT, BBEAEHWE, 3aKJ/IlOYEHNE U CINCOK INTepaTyphbl.

Ero 3agayamMu aBns0TCA:

1. ®opmMmupoBaHue yMeHI/IIZ CaMoCTOATEIbHON paGOTbI C NCTOYHMKaMWN nnuTepaTypbl, KNX
cncreMaTmnlauuna,

2. Pa3BUTME HaBbLIKOB JIOFMYECKOIr0 MbILLNEHNS;

3. YrnybneHue TeopeTmn4ecknx 3HaHun no npobaeme nccnegoBaHms.
Mpn oueHKe pedepaTa NCNOJb3YIOTCA Ceaywmne KpuTepun:

- HOBU3Ha TEeKCTa;

- 060CHOBaAHHOCTb BbIBOpa UCTOYHUKA;

- CTerneHb PacKpbITUSA CYLLLHOCTWN BOMNPOCa;

- cobnoneHna TpeboBaHMn K 0HOPMIEHNIO.

Kputepun oueHuBaHusa pedepara:

OTMeTKa «OT/IMYHO» BbINOJIHEHbI BCe TpebOoBaHUA K HanuUCaHWo M 3aWuTe pedepaTa:
o603HayeHa npobriema n obocHoBaHa eé akTyasIbHOCTb, CAeNaH KPAaTKUIN aHa/In3 Pa3IMyHbIX TOYEK
3peHMss Ha paccMaTpuBaeMyto npobseMy U  JIOTUYHO WU3JI0XKEHa COOCTBEHHAs Mo3vuus,
ccpogmynmposaHbl BbIBOAbl, TeMa packpbiTa MOJIHOCTbIO, BblAepXaH o060bEM, cobnoaeHbl
TpeboBaHUSA K BHELLHEMY O0(hOPMIEHMIO, AaHbl MPaBUJibHbIE OTBETbI Ha AOMOJIHUTEIbHbIE BOMPOCHI.

OTMETKa«X0opoLLO» - OCHOBHble TpeboBaHUA K pedepaTy U ero 3aliuTe BbIMOJHEHbI, HO MpPWU
3TOM JonyuleHbl Hefo4éTbl. B 4acTHOCTW, UMETCA HEeTOYHOCTM B W3JIOKEHUM MaTepuana,
OTCYTCTBYET JiIOrM4yeckas MnocjiefoBaTe/IbHOCTb B CY)XKAEHMSX, He BblaepXkaH 0b6béM pedepaTa,
UMEITCA ynylleHnsa B OOPMIEHUN, HE [OOoMnycKaeT CyLeCTBEeHHbIX HETOYHOCTel B OTBETe Ha
[OMONHUTENbHbIN BOMPOC.
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OTMeTKa «y[0BNEeTBOPUTESIbHO» - UMEITCS CyLLeCTBEHHble OTCTYNJIeHUsa oT TpeboBaHuit K
peceprpoBaHnio. B YacTHOCTU, TeMa OCBeLLeHa INLb YaCTUYHO, AOMNYLLEHbI (DaKTUYeCcKe ownbKn
B CoAep)XaHuW pedepaTa WanM npuv OTBeTe Ha AOMOJIHUTE/IbHbIE BOMPOCHI, BO BPEMs 3alUUThb

OTCYTCTBYET BbIBOL.

OTMeTKa «HeyaoBNeTBOPUTENbHO» - TeMa pedepaTa He packpbiTa, 0OHapyXuBaeTcs
CyLLleCTBEHHOE HerMoHnMaHmne npobemsl.

TemaTuKa peq)epaTOB BblOaeTCd npenogaBatenemM B KOHLE CEMUHAPCKOINro 3aHATUA.
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8. YyebHO-MeTOAM4YecKOe U UH(pOopPMaLUOHHOe obecneyeHue AUCLUMUNIIUHBI

(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143

ITUKa 1 KynbTypa ynpaBsieHns [DNeKTPOHHbIN pecypcl: Kypc
nekumn / [cocT. C.A. Kup>kuHoBal. - Mankon: Nepmsikos C.A.,
2014.-113 c.

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000

Ctaw, C.M. Pycckui a3blK U KynbTypa peyn [DN1eKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By30B / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846

8.2. lononHuTesIbHaA nurtepaTtypa

Ha3sBaHue

CcblniKa

Kup>xxnHosa C.A. OCHOBbI [,e/I0BbIX KOMMYHUKaLWin B chepe
rocynapCTBEHHOrO N MYHULIMMNANAbHOrO yrpaBaeHus: y4ebHo-
MeToaunyeckoe nocobue ana 6akanaBpoB HanpaBAeHMWA
noarotosku 38.03.04 NocypapCTBEHHOE N MyHULUNAIbHOE
ynpasJieHVe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapCTBEHHOE U MyHULUMNANbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®ak.
3KOHOMUKMN 1 yrp., Ka. KOHCTUTYL,. CTP-Ba N roc. n
MyHUUMN. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
B/n, 2022.-34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143

3TuKa 1 KyNbTypa ynpasseHnsa [SneKTpoHHbIN pecypc]: Kypc
nekumn / [cocT. C.A. Kup>kuHoBal. - Mawnkon: Nepmsikos C.A.,
2014.-113 c. -

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000

Craw, C.M. Pycckum 3blK 1 KyJibTypa peyun [D1eKTPOHHbIN
pecypcl: yuebHoe nocobue Ans CTyAEHTOB TEXHUYECKUNX
By3oB / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846

KptokoBa, H.M. lokyMeHTupoBaHme ynpaBsieH4YeCKown
nesaTenbHocTn : y4yebHoe nocobue / H. N. KptokoBa. - MockBa
: UH®PA-M, 2019. - 268 c. - 3bC 3HaHuyMm. - URL:
http://znanium.com/catalog/document?id=359359. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-003134-7. - ISBN
978-5-16-100463-0

http://znanium.com/catalog/document?id=359359

Ky3Heuos, W. H. lokyMeHTaumnoHHoe obecneyeHne
ynpasneHus. JOKyMeHTo060poT 1 Aen0onpon3BOACTBO :
y4ebHuK 1 npakTnkym ans sysos / U. H. KysHeuoB. — 5-e
n3g., nepepab. n gon. — Mocksa : sgaTtenbcTBo KOpawnT,
2025. — 425 c. — (Bbicwee obpa3zoBaHume). — ISBN
978-5-534-20027-0. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHana nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/581143

https://urait.ru/bcode/581143

BbikoBa, T. A. lokyMeHTaLnOHHOe obecneyeHmne ynpasieHus
(nenonponsBoncTBo) : y4yebHoe nocobue / T. A. BeikoBa, T. B.
Ky3Heuosa, J1. B. CaHkuHa ; nog obuw,. pea. T. B.
Ky3HeuoBol. — 2-e n3a., nepepab. n gon. — Mockaa :
NH®PA-M, 2024. — 304 c. + [don. maTepunanbl [DNeKTPOHHbIN
pecypc]. — (Bbicluee obpa3oBaHue: bakanaspuarT). - ISBN
978-5-16-004805-5. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

https://znanium.ru/catalog/document?id=437674

31/41




8.3. N"HchopMaLMOHHO-TEJIEKOMMYHUKaLUOHHbIE pecypchl ceTn «MIHTepHeT»

8.3.MH(opMaLMOHHO-TENEKOMMYHUKALUWOHHbIE pecypcbl ceTn «HTepHeT»: - Obpa3oBaTebHbIN
noptan ®rbQY BO «MI'TY» [9neKTpoHHbIN pecypc]: Pexxum goctyna: https://mkgtu.ru/ -
OdmumnanbHbIn canT MpaBuTenbcTBa Poccuinckon denepaumnn. [D1eKTPOHHbINM pecypc]: Pexxum
poctyna: http://www.government.ru - UHpopMaLMoOHHO-NpaBoBon NopTan «FapaHT» [DNeKTPOHHbIN
pecypcl: Pexxum poctyna: http://www.garant.ru/ - Hay4yHas anekTpoHHasa 6ubnnorteka
www.eLIBRARY.RU - Pexxnm gocTtyna: http://elibrary.ru/ - 2neKTpoHHbIN KaTanor 6ubnnorTekn -
Pexxnum poctyna: //http://lib.mkgtu.ru:8004/catalog/fol2; - EauHOe OKHO focTyna K
obpa3oBaTenbHbLIM pecypcam: Pexxum goctyna: http://window.edu.ru/ Y4yebHo-HarnagHele nocobus
BKJIOYalOT B ceba: npe3eHTaumm no Temam: «HopMaTnBHO-MeTOOMYECKasa OCHOBA
denonpoussoacTtea», «CekpeTapb B CTPYKTYpe ynpasieHnsa.», «Buabl JOKYMeHTOB 1 NOpAaaoK
paboThkl C HUMWN.», «TpeboBaHNA K ohopmaeHuto nokymeHToB. TOCT no Aenonpon3BoacCTBY U
OOKYMeHT0o060poTy», «D/IEKTPOHHbLIN AOKYMeHToobopoT», «OpraHn3aunsa gesonpon3BoacTea
cyda.». Znanium.com. ba3oBas KONNEKUUS : INIEKTPOHHO-6nbnnoTevyHasa cuctema : cant / 000
"Hay4Ho-n3gaTtenbCckui ueHTp UHppa-M". - MockBa, 2011 - - URL: http://znanium.com/catalog (gaTa
o6bHoBneHnA: 06.06.2019). - Pexxum gocTyna: oas 3aperucTpmp. nosib3osaTtesien. - TeKCT:
9NEeKTPOHHbIN. PoHA DBC chopMmpyeTCs € y4eTOM BCex uamMmeHeHn obpasoBaTesibHbIX CTAaHAAPTOB U
BK/OYaeT y4ebHuku, y4ebHbie nocobus, YMK, moHorpacumn, astopedepaTsl, AuccepTaunm,
3HUMKIONEeAnn, CQI0Bapu U CNpaBoYHUKN, 3aKOHO4ATEJ/IbHO-HOPMaTUBHbIE LOKYMEHThI,
crieunanbHble Nepuoanyeckmne n3gaHusa u n3faHus, BoiflyckaeMble n3gaTtesibCTBaMu BY30B.
http://znanium.com/catalog/ OcdunumanbHbIn MHTEPHET-NOPTaJ NPaBOBOW MHpOPMaLUN :
rocygapcTBeHHas cuctema npasoson nHdopmaumn. - [Mocksa], 2005. - . - URL:
http://pravo.gov.ru/index.html. Pexxum gocTtyna: cBo6OAHbIN. - TEKCT: 3/IeKTPOHHbINA. ABNseTCs
ceTeBbIM N3JaHUEM U BXOAUT B rOCYyAapCTBEHHYIO CUCTEeMY NpaBOBOWN MHOpMaLNK,
PYHKLMNOHNPOBaHMe KoTopon obecnevynBaeT hedepaibHbil OpraH NCNOJIHUTENbHOW BAacTH,
OCYLLECTBAAIOLWNA PYHKLWN MO BbIpabOTKe rocyapCTBEHHON MOAUTUKU, HOPMaTUBHO-MPaBOBOMY
peryavnpoBaHuio, KOHTPOJIIO N HAA30py B chepe rocyfapCTBEHHOM OXpaHbl, NPe3naeHTCKOoN,
NpaBUTENIbCTBEHHOW N NHbIX BUAOB CNeLnanbHOoM CBA3M U nHpopmauun. http://pravo.gov.ru/
3akoHopaTenbcTBo Poccmun. MHhopMaLmoHHo-npaBoBas cuctema : [cant] // OdumumanbHbIN
WHTepHeT-nopTana npasoBon nHpopmaumn. FocyaapcTBeHHas CMCTeMa NPaBoOBON MHGPOPMALIUNA. -
[MockBal, 2005. - . - URL: http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. - Pexxum goctyna:
CcBOBOAHBIN. - TEKCT: INEKTPOHHbLIN.ABNSETCA SNEMEHTOM rOCYyAapCTBEHHOW CUCTEMbI MPAaBOBOWN
MHopMaLmKn, CO34aHHON B paMKax peannsaunm rocyfapCTBEHHON NONTUKN B 061aCTy NpaBoBON
nHpopmMmaTusaumm PO, Cncrtema npegHasHadyeHa o/14: BeAeHUA rocy4apCTBEeHHbIX MHPOPMaLMOHHO-
npaBoBbiX QOHAO0B (heaepasbHOe, pernoHasbHoOe 3aKoHOA4aTeNbCTBO, cyaebHasa NpakTuKa,
MeXayHapoaHble norosopbl, CBOA 3aKOHOB Poccuinckon nmnepumn); obecrnedyeHns ooctyna K
rocynapcTBeHHOMY MH(OPMaLUNOHHO-NpaBoBOMY hoHAY; dhopMupoBaHnsa, obpaboTKn, XxpaHeHns n
JOCTyna K TeKCTaM NpaBoOBbIX OKYMEHTOB; aBTOMaTU3NPOBaHHON NOAAEPKKN IOpUaNYeCcKom
06paboTkm npaBoBon nHopmaunm Poccuinckon depepaunn.
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1 KOpnan4ecknin KOHCyNnbTaHT : cepBep
lopugnyeckon nHhpopmaumnn / N3patenscteso «KOpnanvecknin KOHCyAbTaHT».. - MockBa, [1997]. - . -
URL: http://www.jk.ru/. - TeKCT: aneKTpoHHbIN.CepBep 0b6beanHsaeT ABa MHMOPMALIMOHHBIX pecypca:
CanT usgatenbcTBa «OpUANYECKNN KOHCYIbTAHT», H8 KOTOPOM MOX>XHO Y3HaTb nociefHue
HOBOCTW, NONYYUTb MOJSIE3HYIO UHPOPMALNIO, OPOPMNUTb NOAMNUCKY Ha IOPULNYECKUN XYpPHa,
NPUHATL y4acTue B 06Cy>XAEHNN aKTyasibHbIX TEM, a TakXe KaTanor npaBoBon nHGopMauum, rae
MO>XHO 3aKa3aTb TeMaTndeckme cbopHMKKN MO pa3INYHbIM OTPaCaaM npasa, CTaTbW, KHUTK.
http://www.jk.ru/
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

9. MeTopunuyeckme yKasaHus OJia oOy4yaloWmnxXcs No OCBOEHUIO AUCLUUNINHBI (Mopyns).

9.1. YyebHO-MeTOANYECKME MaTepmasibl MO U3YHEHMNIO JIEKLLMOHHOIO Kypca M MOArOTOBKE K MPAaKTUYECKUM (CEMUHAPCKUM) 3aHATUAM

lMnaH npoBeneHusn 3aHATUN

Paszpen gncumnnaunHel

Jlekuunn

MNpakTnyeckue

CPC

O0®0

390

0390

[e]{0)

390

0390

0®0

390

0390

HopmMaTnBHO-MeTOAMYECKAS
locHoBa 0enonpon3BoaAcCTBa)
nmacnopTucTa.
BakoHO4ATENbLCTBO B 4acTu
@KTOB, WHCTPYKL WA,
MONIOXKEHWNNA, npyrux
HOPMaTUBHbIX LOKYMEHTOB,
NpaBua perucTpaunn, y4eTa
rpa>kaaH.

0,5

0,5

14

10

[JOKYMEeHTbI 7
\[nenonpon3BoacTBO
nacnopTucTa.

0,5

0,5

14

10

CTaHpoapTbl OpraHnU3aunOHHON
n pacnopsaanTenbHoON
INOKyMeHTaLuuu,
YHUMDULMPOBaHHAsA cnctemMa
obpallleHns [OKYMeHTauum

0,5

0,5

14

10

Oenosasa KynbTypa. ITuKa W
NCuUxonorns 0enoBoro
obLeHmns.

0,5

0,5

14

10

OpraHusauunsa KOHTPONS
MCMONHEHUS OOKYMeHTa

4,75

7,75

5,75
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NTOro: 17 2 12 18 2 14 36,75 63,75 | 45,75
MpoMeXXyTo4yHas aTTecTauuns - - - -
BCEIO: 17 2 12 18 2 14 36,75 63,75 | 45,75

Conep>xaHune pasaesioB AUCUUNANHBLI ««[esnonpon3BoACTBO NacnopTucTa» obpasoBaTesibHble TexHosorum (0OP0O, 3900, O3P0)

Ne HaumeHoBaHue TeMbl |TpypoeMKocCTb (Yachl / 3au4. Copep>xaHue dopmMUupyemMbl Pe3ynbTaTbl OCBOEHMA O6pasoBaTesibH
AUCLUNJINHBI en.) e ble TeXHOJI0rmmn
n/n KOMMNeTeHuum (3HaTb, yMeTb, BnapeTthb)
[o]::]e) 390 0390
Tema HopmaTuBHO- 2/0,05 | 0,5/0,01 | 1/0,02 |NpaBuna perncTtpaumn [ cHATUAMK-3.1. MK-5.3.BHaTb: cneunduky v Buabl NnpaBooxpaHuTensHon Jlekunsa- becena
1. [meTogmnyeckas OCHOB3Q)| rpaxxgaH Poccuinickon ®depepauunm ¢ ineAaTesIbHOCTU. OCHOBbI OpraHusaunm n QyHKLNU
\nesionpon3BoacTBa PErncTpaumMoHHOro y4eTa Mo  MecCTy rOCy0apCTBEHHbIX " NpaBoOXpPaHNTESbHbIX
macnopTucTa. npebbiBaHNA 1 MO MECTy XWUTeNbCTBa B OpraHos; npogeccnoHasbHoe
BakoHo4aTeNIbCTBO B npepenax Poccunckon ®epepaumn \nenonponsBoACTBO.
HaCTW aKTOB, UHCTPYKLIUNA, (yTB. mocTaHoBieHneM [paBuTeNbLCTBA
MOJSIOXKEHUN, apyrunx P® o1 17 nions 1995 r. Ne 713). YMeTb: nMpaBubHO WCMONHATL WX B CBOEWN
HOPMaTUBHbIX npodeccnoHanbHOM AeAaTenbHOCTHN; cobnopaTb
\NOKYMEHTOB, npasuJi HOPM  MpoLieccyasibHOro npasa W npaBuia
perncTtpaunm, yyeTa Inenonpon3BoACTBa.
rpa>kaaH.
Bnapetb: MeToAnKamum NCNOJHEHUS
INO/DKHOCTHBIX 06fA3aHHOCTen no obecneyeHuio
BaKOHHOCTW W npaBonopsfgka, 6e3onacHoOCTU
NINYHOCTH, obuiecTsa, rocynapcTsa;
HaBblkaMnoopMIeHUA pe3ynbTaToB|
npodeccuoHanbHOM neAaTenNbHOCTN B
lOpPNANYECKUX JOKYMEHTax
Tema |[IOKYyMeHThI m 2/0,05 |0,5/0,01 | 1/0,02 [BuAabl AOKYMEHTOB U MX Klaccudpukauyms YK- 4.3. BHaTb:OCHOBbI COCTaBseHUsA, OQOPMAEHUS W« Nekuyuns-
2. |nenonpovsBoACcTBO B genonpomussoacTee. Knaccudumkaums Pe0aKTUPOBAHMSA  Hay4HbIX W OoduUUManbHO-{ BU3yanmsaums
nacnopTucTa. INOKYMEHTOB no npuv3Haky cdepsl OnK 5.1. \nenoBbIX TEKCTOB, ocobeHHOCTU
CNOJIb30BaHUA. KOMMYHUKaTMBHbLIX CTpaTermn 1 TakTUK B
\nenoBoun cthepe npodeccnoHanbHowm
CnpaBoYHO-MHMOPMaLMOHHAs neaTenbHOCTH; ocobeHHOCTM CTUANCTUNKN
INOKYyMeHTauuns. odULUMaNBHBIX U HeoMUUMaNbHBIX  MUCEM;
COLMOKYIbTYPHbIE pasnnyua B thopmaTe
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https://base.garant.ru/10103761/

KOPPECNOHAeHLNN;

NpaBuiaa opraHusaumm JUYHOW U [EesI0BOW
NMCbMEHHOoN KOMMYHUKaLUnwn; pe‘-IeBOI7I 3TUKET,
oTpakarowmin  0CoO6EeHHOCTN KyJbTypbl CTpPaHbl
13y4aeMoro A3blka; NpaBusia NOCTPOEHMNS YCTHOWN
M NMNCbMEHHOW peyn.

YMeTb: onpefensTb MpUpoay, CTPYKTYpy W
OCHOBHbIE 3/IeMEeHTbl [e/I0BO KOMMYHMKaL K,
cobntoaaTh CTUINCTUYECKUE U SA3bIKOBbIE HOPMbI
B 0(MLMANLHO-AE/I0BOM MUCbMEHHOM TeKCTe,

CTpouTb, 0dopMNATL " penakTnpoBaTh|
OCHOBHblE ohnUMnanbHO-AEeN0BbIE TEKCThI,
@HanM3npoBaTb KOMMYHWUKATUBHbIE CTpaTernu
N TaKTUKMN B aenoson chepe
npodecCnoHanbHOM LeATeNbHOCTN;
OCYLLEeCTBNATb obmeH nenoson

KOppecrnoHaeHUMer Ha WHOCTPAHHOM fi3blke (
Y4E€TOM SA3bIKOBbIX HOPM U COLMOKYJ/bTYPHBIX
Pa3NNYMA;  NIOTMYHO,  ApPryMEeHTMPOBAHHO 1”
fOpUOMNYECKM TPaMOTHO  CTPOUT  YCTHYK U
MUCbMEHHYIO peyb.

BnapeTb: CroCOGHOCTbIO W3JIOXKEHUA (haKTOB U
obCcTOATENBCTB AN BbIPAaXEHUSI  MPaBOBOMN
nosnumm.

YHNpnUnpoBaHHbIe CUCTEMDI
inokymeHTauuun. FOCT P 7.0.97-2016.

Tema |CTaHgapThl 2/0,05 | 0,5/0,01 | 2/0,05 MK-5.3. BHaTb: NpodeccnoHanbHoe Ae0NponU3BOACTBO. Cnang-nekuus
3. |opraHuM3aunoHHomn 7 YHUdnummposaHHas cucTema
pacnopaanTenbHON OpraHn3auMoHHO-pacnopaanTeIbHON YMeTb: cobnogaTb HOPM NpoLeccyasbHOro
INOKYMeHTauum, INOKYMeHTaLunm. TpeboBaHua K| Nnpasa 1 nNpasuia Aesonpon3BoACTBa.
YHUMuMpoBaHHan 0hOpMIEHUIO LOKYMEHTOB.
cucTemMa obpalueHus Bnaperb: HaBblKaMUOMOPMIJIEHNSA PE3y/IbTAaTOB
\NOKYMeHTaLunmn NHCTpYyKUMS no cynebHomy| npodeccnoHanbHOM AeATEeNIbHOCTH B
INesonpon3BoACTBY B BEPXOBHbIX CyAaX OPUANYECKUX AOKYMEHTaX.
pecnybnmk, KpaeBbiX WU  06/aCTHbIX
cypax, cypax ropogos epnepasibHOro
BHa4yeHMs, cyfax aBTOHOMHOW obnactu 1
@BTOHOMHbIX OKPYTIOB.
Tema |denoBas kynbTypa. Tukal 4/0,11 | 0,5/0,01 | 2/0,05 [|CoBpemeHHas nenosas KynbTypa. YK-4.1. BHaTb: OCHOBHbIE 3aKOHbI A3blKa, MOHATUSA Nekuymns-
4. W ncmxonorus A[enosoro KynbTypa peyn. @DopMbl  [esI0BOro KYNbTYpPbl U 3TUKWN peyn; PyHKLMOHaNbHbIE CTUIN| BU3yasn3auns
obLeHuns. B3aMOAENCTBUA. MpuHUKMNLI OMnK 5.1. ICOBPEMEHHOr0 A3blKa; CTUAN AeN0BOro obuweHns;
pdekTuBHOM KOMMYHMUKaLNN., BepbasibHble N HeBepbanbHble cpeacTsa
BTu4yeckne 1 rncuxonornvyeckne acrnekThbl OlNnK 5.2. KOMMYHUKaLNK;
inenoBoro obuieHuns.
NK-3.1. HOPMAaTUBHbIE, KOMMYHUKATUBHbIE, 3TUYECKNe

@CNeKTbl yCTHOI7I 1N MUCbMEHHON pe4n;
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BepbasbHble 1 HeBepbasbHblIe CpeacTBa
npodecCUoHaNbHO-AE0BOr0 B3aMMO4ENCTBUS;
NPUHLMMbI MOCTpPoeHna nybanyHonm peyn,
BeLeHNA ONCKYCCUIA U KPYTblX CTOJIOB.

YMeTb: IOrM4YecKn BepHO, apryMeHTUPOBAHHO U
ICHO CTPOUTb YCTHYIO W MUCbMEHHYID peyb C
eAMHO0OPa3HbIM 1 KOPPEKTHBLIM UCMOJIb30BAHNEM
NPoheccnoHaNbHOM IOPUANYECKON JIEKCHKN.

Bnapetb: MeToauKaMun WCMOJIHEH NS
INOJIXKHOCTHbIX 06si3aHHOCTen no obecnevyeHuto
BaKOHHOCTM W npaBonopsiaka, 6e3onacHoCcTH
NMYyHoCTKM, obLiecTBa, rocynapcTea.

Tema |[OpraHusaums KoHTponsg 4/0,11 2/0,05 [OpraHusaums KoHTpona wucnonHeHus| MMK- 3.1.MK- [BHaTb: cneunduky 1 Buabl NPaBoOXPaHNTENbLHON Nekuns-
MCNOJSIHEHNA OOKYMEHTa NOKYMEHTOB: MOCTaHOBKa Ha KOHTPOJb, 5.3. nesTeNbHOCTN. OCHOBbI OpraHu3aumMm n GyHKUUK BU3yanun3sauns
MOHUTOPUHI  MHGOPMauMM 0  Xo4e rOCYynapCTBEHHbIX " NpPaBOOXPaHUTENbHbIX
MCMOJSIHEHNA  OOKYMEHTa, CHATWE (¢ OpraHos; npodeccrnoHanbHoe
KOHTPOJIA, HanpaBJsieHWe WCMOJIHEHHOMO Inenonpon3BoacTBO.
IDOKyMeHTa B pgeno, y4eT, obobuieHue,
@QHaNN3 TMPOXOXAEHUA W pe3ynbTaToB YMeTb: nMpaBuIbHO WCMONHATL WX B CBOEWN
MCNOJIHEHMNA [OKYMEHTOB, npodeccnoHanbHOM AeaTenbHOCTHN; cobnodaTh
MH(OPMUPOBaHNE PYKOBOACTBA B LenAX HOPM  MpoLeccyaslbHOroO npaBa W MNpaBuig
CBOEBPEMEHHOIr0 " oTBevatoLero Inesonpon3BoacTBaa.
YCTaHOBJIEHHbIM TpeboBaHMAM
ICNOJIHEHMNA nopy4eHuni, Bnaperb: MeToAMKaMun NCNOJIHEHUS
BaMKCMPOBaHHbIX B JOKYMEHTaX. IMOJDKHOCTHBLIX 06s3aHHOCTeln no obecneyeHmto
BaKOHHOCTW W npaBonopsfgka, 6e3onacHoOCTU
NMNYHOCTMK, obuiecTsa, rocynapcTsa;
HaBblkaMnodopMieHns pe3ysnbTaToB
npodeccnoHaibHoOM hesATeNbHOCTH B
fOPMANYECKNX OOKYMEHTAX.
UTOoro 17/0,47 | 2/0,05 | 12/0,33
MpakTnyeckne n ceMnHapckKme 3aHAaT1A, UX HaMMeHoBaHue, cogepxaHne n obsvem B Yacax (OPO, 390, O3P0)
No Ne paspena HanMeHoBaHMe NpakKTU4YECKUX U CEMUHAPCKUX 3aHATUN O6beM B Yacax / TpynoeMKocTb B 33E
n/n AUCLUNJIUHLI
o®0 390 0390
1. HopMaTnBHO-MeTOANYECKASA OCHoBa[llpaBMia perucTpaumm n CHATUA rpaxpaH Poccuiickon depepaunn d 4/0,11 0,5/0,01 4/0,11
\1eN0oNpPON3BOACTBA MacnopTUCTa. 3aKOHOAATeNIbCTBOPErUCTPALMOHHOIO y4yeTa MO MecCcTy npebbiBaHns W MO MecCTy|
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B YaCTW aKTOB, WHCTPYKUWN, MOJIOXKEHUN, [PYyruxpkuTenbCTBa B npepenax Poccunckon depnepaumm
HOPMaTUBHbLIX [OOKYMEHTOB, MpaBwuia perncrtpaunun, (yTe. nocTaHoBneHueM lpasBuTenbcTea P® o1 17 niona 1995 r. Ne 713).
lydeTa rpaxkgaH.
2. JOKYMeHTbl 1 Aenonponu3BoOACTBO NacnopTucTa. Buabl OOKYMEHTOB W UX Kjlaccudpukaumsa B Oeonpov3BOACTBE. 4/0,11 0,5/0,01 2/0,05
Knaccudurkaums OKYMEHTOB Mo NpU3HaKy cdepbl MCNOAb30BaHUS.
CnpaBo4YHO-NH(POPMALIMOHHAsA AOKYMEHTaLNS.
YHuUdunumnpoBaHHble cucTeMbl AokyMeHTauun. FOCT P 7.0.97-2016.
3. CTaH4apTbl OpraHM3auWUOHHON W pacnopsanTenbHORYHUMULMPOBaHHaNA cuctema OpraHn3auMoHHO-pacnopAaNTEeNbHON 4/0,11 0,5/0,01 2/0,05
\INOKYMeHTauuu, YHUpMUMpoBaHHas cnctemalnokymeHTaunm. TpeboBaHna K 0POPMIEHNIO OKYMEHTOB.
o6palleHns OoKyMeHTaunm
NHCTpyKuua no cynebHoMy A[enonpov3BOACTBY B BEPXOBHbIX CyAax
pecnybnnk, KpaeBbix ”W obnacTHbIX Cydax, Ccydax ropoaos
henepanbHOro 3HayeHusl, cyfax aBTOHOMHOMW 0611acTU U aBTOHOMHbIX
OKpYroB.
4. [enosas KynbTypa. 3TUKa W ncuxonorma pgesnosoroCoBpeMeHHas pfenoBas KynabTypa. KynbTypa pedun. dopMbl OenoBoro 4/0,11 0,5/0,01 2/0,05
obLLeHns. B3aumopencTema. MpuHuunbl 3phHeKTUBHON KOMMYHUKaLMN. ITUYeCKme
N NCUXOJIOr MHECKME acNeKTbl A,eJI0BOro obLeHms.
5. OpraHn3auna KOHTPOJIS NCMOJIHEHNSA LOKYMEHTa OpraHu3auns KOHTPOJIA WCMNOJIHEHUS [AOKYMEHTOB: MOCTaHOBKAa Ha 1/0,02 2/0,05
KOHTPOJIb, MOHUTOPUHI UH(OPMaLUN O XOoA4e WCMOJIHEHUS OOKyMeHTa,
CHATUE C KOHTPOJIA, HanpaBieHWe WCMNOJSIHEHHOro AOKYMeHTa B Aeno,
yyeT, obobuieHne, aHaM3 MNPOXOXXAEHUS U Pe3yibTaTOB WUCMOJHEHUS
INOKYMEHTOB, WH(OPMMPOBaHME PYKOBOACTBA B LieNsX CBOEBPEMEHHOIro
N OTBEYaloLLero yCTaHOBJIEHHbIM TpeboBaHNAM MCNOJIHEHUS MOPYYEHUN,)
3a(ONKCMPOBAHHBIX B JJIOKYMEHTaXx.
WUToro 17/0,47 2/0,05 12/0,33
Y4yebHO-MeTOAMYECKMEe MaTepuasbl N0 CaMOCTOATeIbHOW paboTe 6akanaBspos
CopepxaHue n obbem camoctoATensHom paboTsl cTyaeHToB (OPO, 3P0, O300)
Ne Paspensl n TeMbl paboyen nporpaMmmbl MepeyeHb AOMaALLHNX 3af4aHUA U OPYIrUX CpOKM BbINOJIHEHUSA O61beM B Hacax / TPYyAOEMKOCTDb B 3.e.
CaMOCTOATEJIbHOIO U3y4YeHus BOMPOCOB AJIA CAMOCTOATEJIbHOIO U3y4YeHUsA
n/n
0o®0 390 03%0
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6 cemecTp / 6 cemecTp / 6 cemecTp

HopmaTunBHO-MeTOANYECKas OCHOBJQ) lMoaroToBka foknana 1-4 Hepens 8/0,22 14/0,38 10/0,27
\nenonponsBoACcTBa rnacnopTucTa.
BakoHoLaTeIbCTBO B 4acTu aKTOB,
MHCTPYKLNA, NOJIOXKEHNN, apyrunx
HOPMaTUBHbIX OOKYMEHTOB, npaswJi
erncTpaunmn, ydeTta rpa>kaaH.
[JOKYMEHTbI 7] henonpousBoacTBoKnaccudukaumsa OOKYMEHTOB MO  MNpPU3HaKY| 5-7 Hepens 8/0,22 14/0,38 10/0,27
macnopTucTa. cchepbl MNCNOJIb30BaHUA. CrnpaBOYHOA
MH(pOPMaLVOHHasA AOKyMeHTauus. [JOKYMeHTbl
Nno NIMYHOMY cocTaBy. KagpoBble JOKYMEHTbI (No
VINYHOMY COCTaBy).
CTaHOapThl OpraHn3aunoHHOMN mroct P 7.0.97-2016. TpeboBaHusa K 8-10 Hepens 8/0,22 14/0,38 10/0,27
pacnopaanTenbHON OOKYMEHTaunmn,0popMIeEHNIO OOKYMEHTOB. YHUMPULNPOBaHHaA
YHUMUMpoBaHHaa  cucTema obpalleHuscncTeMa OpraHM3auMOHHO-PaACNoPAANTENbHOWN
INOKyMeHTaLunmn \IDOKYMEeHTaLuunn.
NHCTpyKkumna no cyaebHomy Oenonpon3BOACTBY|
B BEPXOBHbIX Cyfax pecnybnuk, KpaesbiXx W
o6nacTHbIX cypax, cypax ropoaos
hbenepanbHOro 3HayeHWs, cygax aBTOHOMHOW
061acTn 1 aBTOHOMHbIX OKPYFOB.
LenoBasa KynbTypa. IOTUKa W NcuxonoruvsHanucaHue pedepaTa 11-14 Hepens 8/0,22 14/0,38 10/0,27
[1es10BOro obLeHuns.
OpraHusauums KOHTpPOJIA ncnonHeHusHanncaHne pedeparTa. 15-17 Hepens 4,75/0,13 7,75/0,21 5,75/0,2
\[NOKYMeHTa
UTOro: 36,75 63,75 45,75
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

Adobe Reader DC CBobogHas nuueH3nsa

Microsoft Office Word 2010 Homep npoaykTa 14.0.6024.1000 SP1 MSO 02260-018-0000106-48095

7-Zip CBoboAHAA NLEH3USA

AHTUBUMpYC kaspersky endpoint security JInbueH3noHHbIn gorosop o1 17.02.2021 Ne 203-20122401

10.2. NepeyeHb He06Xx0AUMBIX UH(DOPMALLMOHHbIX CNPABO4YHbIX CUCTEM:

Ka)<ablii obyyatolmniics B Te4eHne Bcero nepuroaa obyyeHns obecnevyeH MHANBUAYAbHbIM
HeorpaHW4YeHHbIM AOCTYMNOM K 3JIEKTPOHHO-6MBANOTEYHBIM CUCTEMAM:

HasBaHue

Znanium.com. ba3oBas Konnekuns : 3N1eKTPOHHO-bubnnoTeyHas cuctema : cant / OO0 'Hay4Ho-n3paTenbCKum LeHTp
MHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ans
3aperncTpup. nosb3oBaTesnen. - TeKCT: 31eKTPOHHbIN. PoHA SBC chopMmpyeTCs C y4eTOM BCEX N3MEHEHWIA
obpasoBaTesibHbIX CTaHAAPTOB U BKAOYaeT y4ebHukM, y4yebHble nocobus, YMK, moHorpadun, aBTopedepaTsl,
anccepTaunu, sHUUKIoONeann, CJI0Bapu U CMPaBoOYHUKN, 3aKOHOA4ATEe/IbHO-HOPMaTUBHbIE OKYMEHThI, CneunasbHble
nepnoamnyeckme n3gaHus u n3faHuns, Bbinyckaemble n3gatenbcrsamm By3o0B. http://znanium.com/catalog/

IPRBooks. ba3oBas Konnekuums : 31eKTPOHHO-6ubnnoTeyHas cuctema : cant / O6LLeCTBO C OrpaHUYeHHoMn
OTBETCTBEHHOCTbI0O KomnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[ocTyna: Ansa 3aperncTpup. nonb3oBaTenel. - TEeKCT 3N1eKTPOHHbIN. ABASETCSA pacnpocTpaHeHHbIM obpa3oBaTesibHbIM
3/1IeKTPOHHbLIM PeCcypCcoM A5 BbICLUNX U CPefHUX CneunanbHbiX y4ebHbIX 3aBeAeHNN, Hay4YHO-1CcCnen0oBaTeIbCKUX
WHCTUTYTOB, NybnnyHbIx 6ubnnoTek, npuobpeTaomx KopnopaTUBHLIN AOCTYN A8 CBOMX 0OyYaloLmxcs, npenogaBsaTenen
n T.4. 9bC BKJOYaeT y4ebHyo N Hay4YHylo nnTepaTypy Mo HanpaB/ieHNSAM NOATOTOBKUN BbICLLEro U CPefHero
npodgeccnoHanbHoro obpasosaHus. http://www.iprbookshop.ru/586.html

NaHb. ba3oBas KoNNEeKUNS : 3N1eKTPOHHO-6ubnnoTeyHas cuctema : cant / UspaTtenbcTBo JlaHb. - MockBa, 2011. - . - URL:
https://e.lanbook.com/books/4317 - Pexxum pocTyna: oss 3aperucTpump. nojib3oBatenein. - TeKCT 3/IEKTPOHHbIA. DTO pecypc,
BKJIOYAOLWNIA B cebs 3INeKTPOHHbIE BEPCUN KHUT U3AaTeNbCTBa «JlaHb» U ApYrux BeAyLnx nnatenbcTs y4ebHom
anTepaTypbl. Hawmm YyntaTtensMm AOCTYMNHbI Caeayowmne Koanekunmn: «BeTtepmHapns n cenbckoe Xo3aMcTBo» n 6asoBas
konnekuus. https://e.lanbook.com/books/4317

Mepuognyeckne n3pgaHus OOCTynHble obyyaowmmcsa n cotpygHukam OreQyY BO MITY no nognucke n Ha OCHOBaHUMU
KOHTPAKTOB U JINLLEH3NOHHbIX cornaweHnn. URL: https://lib.mkgtu.ru/index.php/resursy/37-periodicheskie-izdaniya

OcmumanbHbIn MHTEPHET-NoPTa  NPaBoOBON MH(OPMaLUK : FOCyAapCTBEHHas CMCTeMa NpaBoBoW MHMopMaumn. - [MockBal,
2005. - . - URL: http://pravo.gov.ru/ - Pexxum gocTyna: cBo60AHbIN. - TEKCT: 3/IEKTPOHHbLIN.FBNAETCA CETEBLIM N3JaHNEM U
BXOAWT B roCyfapCTBEHHYO CUCTEMY NPaBOBOW MH(OPMaLnK, PyHKLMOHNPOBaHME KOTOpPor obecrneynBaeT hepepasbHbIn
OpraH UCMNOJIHUTENbHON BIACTU, OCYLLECTBASAIOWNNA YHKLNN MO BbipaboTKe rocyiapCTBEHHOW MOJNTUKN, HOPMATUBHO-
rMpaBOBOMY pPeryiMpoBaHunIO, KOHTPOJIIO 1 HaA30py B cepe rocyapCTBEHHON OXpaHbl, MPe3nAeHTCKON,
npaBUTeIbCTBEHHON U MHbIX BUAOB CreumnajbHON CBA3M U nHopmaumn. http://pravo.gov.ru/

O6LLecTBO 1 NPaBO : HAaYyYHO-MPaKTNYECKUN XKXYypHa : canT / KpaCcHO4apCKUA YHUBEPCUTET MUHUCTEPCTBA BHYTPEHHUX Aen
Poccunckon ®epepauunn. - KpacHogap, 2003. - . - URL:
https://kpay.mea.pd/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo_i_pravo/Arhiv_zhurnalov. - TekcT:
3JIEKTPOHHbIN.JKYpHan ocBellaeT akTyasibHble Npobaembl 06pa3oBaTesibHOro npouecca, obLecTBEHHbIX 1 FTyMaHUTapHbIX
Hayk. Ero koppecnoHAeHTaMu SBASIOTCSA Kak UMEHUTbIE yYeHble, Tak N MoJlogble aBTopbl. PybpurKuy xXypHana: yrosoBHas
nonmMTUKa: TEOPUA N NPaKTUKa; NpeayrnpeXKAeHne NpecTynHOCTU; yrol0oBHOE CyA0NPOnN3BOACTBO; PackpbiTue 1
paccnefoBaHve NpecTynaeHnn; agMUHUCTPATMBHOE NMPaBo N aAMUHUCTPATUBHBIN NMPOLLECC; MPaBoOXpaHUTENbHANA
[esTeNnbHOCTb; cyaebHas 1 NPoKypopckas AesATeNbHOCTb; NpaBo3allnUTHas AeATeNbHOCTb; FPpaXkAaHCKOe NpaBo U
rpa>kAaHCKnn npouecc n ap. BxoauT B MNepeyeHb BAK.

https://kpay.mBa.pd/Nauka/Redakcionno izdatelskaja dejatelnost/Obshhestvo i pravo/Arhiv zhurnalov

Ona obyyvaoumxcs obecnevyeH AocTyn (yaaneHHbIn A0CTYMN) K CAeAyolWnuM COBPEMEHHbIM
npogeccnoHasbHbIM 6a3aM AaHHbIX, MHPOPMALIMOHHBLIM CMPABOYHbLIM U MOUCKOBLIM CUCTEMAM:

Ha3BaHue

Meproanyeckne n3gaHns AocTynHole obyyarowmmcs n coTpyaHmukam ®re0Y BO MITY no noAnmcke U Ha 0OCHOBaHUWU
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Ha3BaHue

KOHTPAKTOB U JINLLEH3NOHHbIX cornaweHnn. URL: https://lib.mkgtu.ru/index.php/resursy/37-periodicheskie-izdaniya

OcmumanbHbIn MHTEPHET-NoPTa NPaBoOBON MHOPMaLMK : TOCyAapCTBEHHas CMCTeMa NpaBoBon MHdopMaumn. - [MockBal,
2005. - . - URL: http://pravo.gov.ru/ Pe>xxum gocTtyna: cBO60AHbIN. - TEKCT: 3JIEKTPOHHbIN.SIBNAETCS CETEBLIM U3[AHNEM N
BXOAWT B roCyfapCTBEHHYO CUCTEMY NPaBOBOW MH(OpPMaLnK, PyHKLMOHNPOBaHME KOTOpPor obecrneynBaeT hepepasbHbIn
OpraH UCNOJIHUTENbHON BNIACTU, OCYLLECTBASAIOLWNNA YHKLMN MO BbipaboTKe rocyiapCTBEHHOW MOJNTUKN, HOPMATUBHO-
rMpaBOBOMY pPeryMpoBaHunIO, KOHTPOJIIO 1 HaA30py B cepe rocyapCTBEHHON OXpaHbl, MPe3nAeHTCKON,
npaBuUTEIbCTBEHHON U UHbIX BUAOB CreumnaibHON CBA3M U nHopmaumn. http://pravo.gov.ru/

O6LLecTBO 1 NPaBO : HAaYyYHO-MPaKTNYECKUN XKYypHa : canT / KpacHO4apCKUA YHUBEPCUTET MUHUCTEPCTBA BHYTPEHHUX Aen
Poccunckon ®epepauunn. - KpacHogap, 2003. - . - URL:
https://kpay.mea.pd/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo_i_pravo/Arhiv_zhurnalov. - TekcT:
3JIEKTPOHHbIN.JKYpHan ocBellaeT akTyasibHble Npobaembl 06pa3oBaTesibHOro npouecca, obLecTBEHHbIX 1 FTyMaHUTapHbIX
Hayk. Ero koppecnoHAeHTaMu SBASIOTCSA Kak UMEHUTbIE yYeHble, Tak N MoJloable aBTopbl. PybpurKu xXypHana: yrosoBHas
nonnMTUKa: TEOPUA N NPaKTUKa; NpeayrnpeXKaeHne NpecTynHOCTU; yroloBHOE CyA0NpPOnU3BOACTBO; PackpbiTue n
pacciefoBaHve NpecTynaeHnn; agMUHUCTPATMBHOE NPaBo N aAMUHUCTPATUBHBIN NMPOLLECC; MPaBoOXpaHUTENbHANA
[esTeNnbHOCTb; cyaebHas 1 NPoKypopckas AesATeNbHOCTb; NpaBo3allnUTHas AeATeNbHOCTb; FPpaXkAaHCKOe NpaBo U
rpa>kAaHCKnn npouecc n ap. BxoauT B MNepeyeHb BAK.

https://kpay.mBa.pd/Nauka/Redakcionno izdatelskaja dejatelnost/Obshhestvo i pravo/Arhiv zhurnalov
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

YyebHasa ayantopus ons nposeneHus
3aHATUA ceMnHapckoro Tuna (3-3-23)
385000, Pecnybnnka Apgbires, r.
Marnikon, yn. MywkuHa, gom Ne 177,
Y4ebHbin koprnyc Ne 3

Y4yebHas mebenb Ha 28 nocafoyHbIX
MEeCT, A0CKa, HarnsaHble MaTepuanbl

1. OnepaumnoHHasa cuctema «Windows»;
2. OcpuncHbIn nakeT «WPS office»; 3.
Mporpamma ons BocnpovsBeneHns
ayauno n Bnpeo annos «VLC media
player»; 4. Mporpamma ans paboTsl C
nokymeHTamu cpopmaTa .pdf «Adobe
reader»; 5. TecToBaa cmctema
cobcTBEHHOM pa3paboTkuy,
npasoobnapatens PreQy BO «MI'TY»,
cenpeTenbcTeo Ne2013617338.

MomelweHnsa gng
camocToAaTeNbHONPaboThbI
(1-YnTanbHbIn 3an PrBEOY
BO«MI'TY»)385000, Pecnybnuka
Apbires, r. Mankon, yn. Nepsomanckas,
nom Ne 191 , 3paHume y4yebHoro kopnyca

Mebenb Ha 150 nocagoyHbIX
MeCT,KOMMbIOTEPHOE OCHaLLeHne ¢
BbIXo40M B UHTepHeT Ha 30
nocafloNHbIX MecCT,
cneumnanmsnpoBaHHas mebenb (CTynbS,
CTONbI, WKadbl, WKadbl BbICTaBOYHbIE),
MynbTUMeAuriHoe obopynoBaHue,
oprrexHunka (MpuHTEepbl, CKaHepsbl,
KCEPOKC)

1C Npeanpuatne 8.3 - y4yebHasn
BepcnsiCBoboHasn nuueHsusa 7-Zip
CeobopgHas nuueH3ns Adobe Reader DC
CeobogHas NuueH3ns

YyebHasa ayamnTopmsa ANA npoBefeHuns
3aHATUN NeKUMoHHoro tmuna (3-3-23)
385000, Pecnybnnka Apgbires, r.
Manikon, yn. MywkuHa, gom Ne 177,
Y4yebHbin koprnyc Ne 3

YyebHass mebesnib Ha 28 Mocago4HbIX
MeCT, A0CKa, HarnsgHble MaTepuanbl

1. OnepaumnoHHasa cuctema «Windows»;
2. OpumcHbIn nakeT «WPS office»; 3.
Mporpamma ons BocrnpovsseeHns
ayavno n Bnaeo annos «VLC media
player»; 4. MporpamMmma onsa paboTbl C
nokymeHTamu cpopmaTa .pdf «Adobe
reader»; 5. TectoBas cuctema
cobcTBEHHOM pa3paboTkuy,
npasoobnapatens ®reQy BO «MI'TY»,
cenaeTenbcTBo Ne2013617338.
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