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nporpaMMa NoAaroToBKM "cneynaanct TaMoOXeHHOro gesaa"

Lenun n 3apayum yuyeOHOM gucumnnuHsbl (Mmoaynsa)

LLenblo 0CBOEHUA OUCUUMIINHBI ABMIAETCA CO34aHue y 06yqarou_|,v|xc9| LLesIOCTHOM KapTWUHbI
I'Ipe,EI,CTaBJ'IeHI/H?I O rnpouecce genonponm3ssoacTtBa B TaMOXeEHHbLIX OpraHaX, Yy4nTbiBadA NMpun 3TOM
ocobeHHOCTU 1 coBpeMeHHble TeHAOeEHUWNWN, O3HaKOMJIEHUNE C cucTtemonm Hay4HbIX 3HAHWN, a TakxXe
MeTonoB N CpencTs, HeobxoauMbIX s OpraHmsaunn OKYMeHTauMOHHOIro N MH(pPOPMaLLMOHHOIO
obecnevyeHns 0eAaTeNbHOCTN TAMOXXEHHbIX OpraHoB.

3apaum: 13yyeHne 0CHOBHbIX HOPMATUBHbIX N METOAMYECKMX AOKYMEHTOB MO BOMNpPOCaM
NOArOoTOBKM U 0DOPMSIEHUS PA3/IMYHOI0O poJia AOKYMEHTOB; U3y4YeHne NpaBua opraHnsaumm
cNy>XebHbIX JOKYMEHTOB B A€/I0NPON3BOACTBE TAMOXXEHHOI0 OpraHa: NoCTPOeHNe HOMEHKNAaTypbI
nen, nopsaiok (OpMUPOBAHMA 1 0hOPMEHMS O, OpraHM3aumns ornepaTUBHOro XpaHeH s
IOKYMEHTOB N e/l B TAMOXXEeHHOM opraHe; opMnpoBaHNEe HaBbIKOB B OChOPMIIEHN
ynpaBieHYeCcKUx OKYMEHTOB 1 opraHm3auunm paboTbl C HUMKU; N3yyeHne ocobeHHoCTe
NpoBefeHNs 3KCNepTu3bl LLEHHOCTU AJOKYMEHTOB B TAMOXXEHHbLIX OpraHax, nepefayn nx Ha
apXMBHOE XpaHeHne 1 opraHunsaumm paboTbl BEJOMCTBEHHOIO apxXMBa TaMOXXEHHOI0 opraHa.

OCHOBHbIe DJIOKU U TeMbl AUCLUNJINHDI

Paspen aucumnnauHbl
Ponb, 3Ha4YeHne 1 cogeprxaHne 0esionpon3BoACTBA B TAMOXEHHbIX OpraHax
[JOKYMEHTbI U CUCTEMbI JOKYMEHTALNN B TAaMO>KEHHbIX OpraHax
TpeboBaHMS K 0(HOPMSIEHNIO JOKYMEHTOB B TAMOXXEHHbIX opraHax. NMopsaok Be4OMCTBEHHOIO
XPaHEeHWs LOKYMEHTOB M OpraHmn3auns ux 4eaonpon3BoACTBa B TAMOXKEHHbIX OpraHax
[JOKYMeHTO060pOT B TaMOXKEHHbIX OpraHax
npoMeXXKyTo4Hasa aTrecTayms

MecTo AMCcuUMNUHLI B CTPYKTYpe OIl

Y4yebHasa gucumnanHa «OCHOBbI LOKYMEHTOOBOPOTa B TAMOXXEHHbIX OpraHax» 0THOCUTCSA K 6a3oBon
yactum OIl.

B pe3ynbTaTte u3y4eHUs AMCLUNJIMHBI OaKanaBp AoJs>kKeH obnapaTthb
cneaylowuMm KOMNeTeHLuaAMuU:

ONK-2: CnocobeH ocylecTBnaTb cbop, 06paboTKy, aHaNn3 faHHbIX 015 peleHns npodeccnoHallbHbIX 3a4ad,
MHMOPMNPOBAHNSA OPraHOB roCyAapCTBEHHOW BNacTK 1 obwecTBa Ha OCHOBE MHMOPMaLMOHHOM 1 Bubnnorpadunyeckon
KYyJIbTYpbl C MPUMEHEHNEM MHHOOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHOIOMUIA 1N C y4eTOM OCHOBHbIX TpeboBaHui
nHpopMaLMoHHOM 6e3onacHOCTK;

OMNK-2.2 NMNpuMmeHseT coBpeMeHHble MH(POPMaLNOHHbIE TEXHOJIONMU ONA pelueHUs CTaHAapPTHbIX 3aaay
npocdeccuoHanbHOM AEATENbHOCTU U UH(DOPMUPOBAHUA OPraHOB rocyaapCTBEHHOW BAAacTU u obwecTBa.

OCHOBHbIE MPUHLUMbI, HANpaB/eHUsA n NPOBOAMNTb aHaIN3 MNEPBUYHbIX U COBpPEMEHHbIMU NHPOPMaLMOHHBLIMUA
WCTOYHUKN aHanUTUYecKor paboTsl B NMPOW3BOAHbIX NMoKa3aTenen ons TEeXHONMOrnsSMN ANS pelleHnsa 3aaay
TaMO>XeHHbIX OpraHax. onpeaeneHns TeHAEHUMN pa3BuTus npodeccroHanbHol AesTeNbHOCTU.

BT v dhopMmMpoBaHNA OCHOBHbIX
HanpasJIeHVI COBEpPLUEHCTBOBaHNA
TaMOXXEHHOI0 peryJsinpoBaHus.

ONK-2: CnocobeH ocylecTBnaTb cbop, 06paboTKy, aHaNn3 faHHbIX 015 peleHns NnpodeccnoHallbHbIX 3a4ad,
MHMOPMNPOBAHNSA OPraHOB roCyAapCTBEHHOW BNacTK 1 obecTBa Ha OCHOBE MHMOPMaLMOHHOM 1 bubnnorpadunyeckon
KYyJIbTYypbl C MPUMEHEHNEM MHHOOPMaLMOHHO-KOMMYHUKALNOHHbBIX TEXHOIOMUIA 1N C y4eTOM OCHOBHbIX TpeboBaHui
nHpopMaLmMoHHOM 6e3onacHOCTK;

OMNK-2.2 NMNpuMmeHseT coBpeMeHHble MH(POPMaLNOHHbIE TEXHOJIONMU ONA pelueHUs CTaHAapTHbIX 3aaay
npocdeccuoHanbHOM AEATENbHOCTU U UH(DOPMUPOBAHUA OPraHOB rocyaapCTBEHHOW BacTU u obuecTBa.

OCHOBHbIE MPpUHUWNbI, HanpaBneHna n npoBoANTb aHaN3 NEPBUYHbIX U COBPEMEHHbLIMU MH(MOPMALIMOHHbBIMU
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NCTOYHUKWN aHannTuyeckomnm paboTel B NPOn3BOAHbIX MOKa3aTenen ans TEexXHOoNornaMn ANs peweHns 3anad
TaMOXXEHHbIX OpraHax. onpeaeneHns TeHAEHUNN pasBnTuns npodeccnoHasbHON AeATeNIbHOCTH.
BT v dhopMmpoBaHNA OCHOBHbIX
HanpasJ/lIeHMI COBEPLUEHCTBOBaHNA
TaMOXXEHHOIr0 peryJsinpoBaHus.

ONK-2: CnocobeH ocylecTBnaTb cbop, 06paboTKy, aHaNn3 faHHbIX OS5 peleHns npodeccnoHalbHbIX 3a4ad,
MHHOPMNPOBAHNSA OPraHOB roCyAapCTBEHHOW BNacTK 1 obecTBa Ha OCHOBE MHMOPMaLMOHHOM 1 bubnnorpadunyeckon
KYJIbTYpbl C MPUMEHEHNEM MHHOPMaLMOHHO-KOMMYHUKALNOHHBLIX TEXHOIOMUIA 1 C y4eTOM OCHOBHbIX TpeboBaHui
MHPOpPMaLMOHHOM 6e30nacHOCTW;

OMNK-2.1 NpumMmeHseT MeToabl cbopa, 06paboTku U aHannsa pAaHHbIX ANA PpaboTbl C OCHOBHBIMU NPOrPaMMHbIMU
NPOAYKTaMH, UCNMOJIb3YyEMbIMU B COBPEMEHHOMN NPAKTUKE OCYLLLeCTBJ/IEHUA TaMO>XXEHHbIX onepauuin u
TaMO>XXEHHOro KOHTposas.

MeTofbl U CPeACcTBa NoJsyYeHus, OCYLLECTBASATL NOUCK, CBOp, XpaHeHNe 1 | MIHCTpyMeHTaMmn noucka, cbopa
XpaHeHUs MHOPMaLUK CM YHETOM aHanu3 NHGpOPMaL MM pPa3INYHOro XpaHeHVe 1 aHann3 nHdopmMauun
TpeboBaHMN UHHOPMALIMOHHON XapakTepa A/ ee UCMo/b30BaHNs B pa3IMYyHOro XapakTepa.
6e30MaCcHOCTM B TAMOXXEHHbIX OpraHax. | npoeccMoHanbHON AeATeNbHOCTH.

OncumnnmnHa "OcHoBbI 4OKYMEHTO0B0pPOTa B TaMOXXEHHbIX OpraHax" nsy4aeTcsa NoCcpencTBOM
NleKunn, Bce pa3snenbl NporpaMmbl 3aKpeNIATCA NPakTU4eCcKnMu, nabopaTopHbIMK 3aHATUAMMN,
BbIMOJIHEHMEM KOHTPOJIbHbIX paboT, camocTosaTeNnbHOM paboThl Hag y4eBHOM N HayYHO-TEXHUYECKON
nTepaTypour 1 3aBepLUlaeTCsa 3K3aMeHOoM.

OO6Lwan TPYAROEMKOCTb AUCLMUNJIMHbI COCTABAAET 72 Yaca, 2 3a4eTHble eaeHULbI.

Bup npoMe)XXyTo4yHOM aTTecTauum: 3ayeT.

PaspaboTymk: MognucaHo npocton 30 03.09.2025 KaHpop CycaHHa AcnhaHOBHa
3aB. Kahenpon: MopnucaHo npocton 3 04.09.2025 Ta3oBa 3apeTa TanbbueBHa
3aB. BbinycKatowen kadenpon: Moanucano npocton 3 04.09.2025 Ta3oBa 3apeTa TanbbueBHa
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