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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 40.03.01 KOpucnpyaeHums

CocTaBuTesnib pabouyer nporpamMMmsi:

JoueHT, KaHA. hnson. HayK MoanncaHo npocton 30 KupxnHosa CeeTniaHa
23.07.2024 AcnaHoOBHa
([OJHKHOCTb, y4eHoe 3BaHue, CTerneHb) (NOANNCH) (®.1.0.)

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbi:
KOHCTUTYLIMOHHOIr0 CTPOUTENLCTBA U rOCYAapPCTBEHHOI0 U MyHULIMMAIbHOr0 yrpaBJieHUs

(Ha3BaHuMe Kadenpsl)

3asefyownin Kagenpon:

25.07.2024 MoanncaHo npocton 3 Bonokoea MapusTTa
25.07.2024 AckapbuneBHa
(mo4annce) (®.1.0.)
CornacoBaHo:

PykosoauTtens OMOT
3aBenyloWmni BbiMycKatoLwen

Katenpon
Mo HamnpaBJIEHWNIO NOAFOTOBKU
(cneumanbHoOCTK)
29.07.2024 MoanucaHo npocton 3l Kypb6aHoBa EneHa MuxannoBHa
29.07.2024
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHWe noapa3fesieHns)
25.07.2024 MopnucaHo npocton 3N N. b. bepbepbaH
25.07.2024

(noannce) (®.11.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

1. Llenu n 3apa4ym OoCBOEHMA OUCLUNJIMHDBI

LUensmMum OCBOEHUA AUCUMMIIMHBLI  «[efonpon3BOACTBO CeKpeTaps cyda» SBASOTCSH
chopMmpoBaHMe y  00y4YawLWMXCA  KOMMETeHUWA, HeobxoAuMbIX  ONs  OCYLIECTBJEHUSN
HOPMOTBOPYECKOW, MPaBONPUMEHNTENIbHON, MPAaBOOXPAHUTESILHOWN, SKCNEePTHO-KOHCYIbTALIMOHHOM
npogeccnoHasbHON NeATeNbLHOCTU B chepe IpUCrpyaeHLUNN.

3apaydm Kypca:
- Moay4YeHne BO3IMOXXHOCTU MPUMEHATb TeopeTuHeckme 3HaHNA Ha NpaKkTUKe;

- BblpaboTaTb ymMeHne paboThbl C JOKYMEHTAMM B YYPEXOEHUAX, OPraHn3aLmnsax, a Takxe B
cynax obuien pucankunm, apbuTpaKHbIX cyagax (CocTaBieHne NpeTeH3umn, UCKOBOIro 3asiBIeHNS 1
MX rnojaya B COOTBETCTBYHOLLNE OPraHbl;

- ohopMNEeHVEe NPOoeKTa peLlleHns cyna;

- o6>xanoBaHue cynebHbIX akToB, MyTEM noaadun xasob un ap.
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

2. MecTo AucuuNAuHbI B CTPYKType OMNOIM 6akanaBpuaTta

OvcunnnmHa «[1enonpon3BOACTBO CEKpeTapsa Cyda» ABAAETCA AUCUUNAMHOM Mmoo Bbibopy
CTYOEHTOB BapMaTUMBHOWM YacTW NPOPECCMOHANBHOIO UMKAa YYE€OHbIX AUCUUMANH OCHOBHOWN
npoceccnoHasbHoOM obpa3oBaTesibHOM NporpamMmbl Beicliero obpasosaHus (OMNOM).

Ee MecTo B cucTteMe OpUANYECKUX AUCLUUMAMH onpefenseTca Hepa3pbiBHOW CBA3bIO C
TakKUMN CMEXHbIMU ANCUMNANHAMN NPOLECCYaNlbHOro UMKNAa, Kak lNpaBooxpaHUTesIbHbIE OpraHbl,
YronoBHO-UCNOSIHUTENbHOE  MpaBo, [paxAaHCckui  npouecc, AAMUHUCTPaTUBHOE  MpaBso,
ApbuTpa>kHbIl npouecc u ap.

3HaHus, noJiyd4eHHble  CTyAeHTaMu B pe3ynbTaTe 0CBOEHUSA OUCUUMINHBI
«Jlenonpon3BoACcTBO CEKPETapS cyaa» MOryT ObiTb NMosie3Hbl U B MPaBONPUMEHNTENIbHOM NPaKTUKe,
Kak npu obpalleHun B cynbl obliein lopucankumm, apbuTparkHble cyhObl, TakK U B pPa3JiMyHble
IOPUCOMKLNOHHBIE OpraHbl KakK [OJis 3allUTbl CBOMX HaPYLUEHHbLIX MpaB, Tak W 048 3aluThbl
HaPYLLUEHHbIX MPaB 1 OXPaHSAEMbIX 3aKOHOM MHTEPECOB APYruX L.

OucumnnmnHa HanpasJsieHa Ha QOpMUPOBaHME OCO3HaHUA o6y~1ar0|_|_|,v|Mv|c;| coumnasnbHom
3HA4YMMOCTWN CBOEN 6y,u,yLL|,e|7| rnpodeccuun, obnapgaHmne AOCTaTOYHOrO YPOBHSA nMpodecCnoHarbHOro
NMpPaBOCO3HaHWA, BJlaAeHNe A3bIKOM Oe/10BOro obuieHns, }OpI/I,D,I/I‘-IeCKOIZ TepMI/IHOJ'IOFI/IeIZ, MOHATUAMN
n Kateropmamm 0Tpacne|7| npaBa, BJlageHWne MeTooaMun ”n cnocobamum nony4vyeHns uUHgopmaumu,
crnocobHoOCTb opnondeckn npaBuibHO KBaNN@PUUUPOBATL (aKTbl U obcTtosaTenbCcTBa, AdaBaTb
KBaIM(pUUMpOBaHHbIE HOpUANYECKMEe 3aKJI0YEeHNS U gp.

N3yYyaeTca QOaHHas AucUMnaMHa B TpeTbeM cemecTpe. DOpPMON MTOroBOM aTTecTauumn
ABNAETCA 3a4eT.
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3. NepeyeHb NIaHUPYEMbDIX pe3ysbTaTOB 00y4YeHusa No aucuuniamHe
(MOAynNi0), COOTHECEHHbIX C MNJIAHUPYEMbIMU pe3yJsibTaTaMU OCBOEHUA

obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

OrnkK-5.1

JIOrn4HO, apryMeHTUPOBaHHO U IOPULANYECKN FPAMOTHO
CTPOUT YCTHYIO U MUCbMEHHYIO peyb, n3naraeT GakTbl 1
06CTOSTENBCTBA, BbIPaXKaeT NPaBOBYO NO3ULMIO

OlnK-5.2

KOppeKTHO MpUMEHSET IPUANYECKYIO JIEKCUKY Npn
OCYLLLEeCTBEHMM NPOPECCUOHANBHON KOMMYHMKaLUN

MNnK-3.1

3HaeT crneunduKky v Buabl NPaBoOXpPaHUTENbHON
[esATeNbHOCTW. OCHOBbI OPraHu3aumnm n pyHKLmMm
roCy4apCTBEHHbIX 1 MPaBOOXPAHUTESIbHbIX OPraHoB.

MNK-5.3

C cobnogeHneM HopM NpoLLeccyasibHOro Npaea v Npasu
LLenonpounsBoAcTBa OhOpMIISeT pe3ynbTaThbl
npodeccroHanbHON AeATeNbHOCTM B IOPUANYECKIMX
LOKYMeHTax

YK-3.1

MoHnmaeT Bq)q)EKTI/IBHOCTb NCNoJIb30BaHUA CTpaTernn
coTpyaHun4yecTBa ANA AOCTUXKEHNA MOCTaB/IEHHOW Lienn,
onpenensdeT CBOK POJib B KOMaHAe.

YK-4.1

BblbupaeT KOMMYHUKATUBHO NpuemsemMbie (opMbl LE10BOr0
obueHna Ha rocygapCTBEHHOM U MHOCTPAHHOM si3blKax,
BepbanbHble 1 HeBepbasbHble CpeaCcTBa B3aMMOLENCTBUSA C
napTHepamu.

YK-4.3

BedeT AefoByio Nepenmncky, y4nTbliBas 0COBEeHHOCTM
CTUANCTUKA OVLIMASBHBIX N HEO(PULMNATIBHBIX MUCEM,
COLMOKYIbTYPHbIE Pa3anymns B hopMaTe KOPPECNoHAEHLMM
Ha rocyapCTBEHHOM M MHOCTPAHHOM (bIX) 3bIKaX.
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 2 [Cem. 3 1 17 17 0.25 73.75 108 3

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl Buabl 3aHATUM Utoro 3.e.
KOHTpoOns yacos
(konuuec
TBO)
3a Jlek Mp CcPN KoHTponb CP
Kypc 2 [Cem. 3 1 2 2 0.25 3.75 100 108 3

06bemM ancumnavHbl 1 BuAbl yiebHom paboTbl Mo 04HO-3a04HON opme 0byyeHuns.

DopMmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJZIN4ecTB
o)
3a Jlek Mp cPn CP
Kypc 2 [Cem. 3 1 10 10 0.25 87.75 108 3
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5. CTpyKTypa 1 copep>xaHue y4eOHOM U BOoCNUTaTe/IbHOW AeATeJIbLHOCTU NpPU peasiu3auum AUCUUNJINHLI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcumMnianHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dDopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no Hepenam cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
3 HopmaTneBHO-MeTOoaM4YeCKasi OCHOBa 2 2 2 12 Bnany-onpoc
[esI0Npon3BoaCcTBa.
3 CekpeTapb B CTPYKTYpE ynpasJieHuns. 4 2 2 12 Bavu-onpoc
3 Brabl LOKYMEHTOB U MOpAAoK paboTbl C HAMW. 6 2 2 12 Bavu-onpoc
3 TpeboBaHMs K ohopMaeHmnto fokymeHToB. FOCT no 8 4 4 12 TecTupoBaHue, pelleHne
[e/10Npon3BOACTBY U AOKYMEHTO060pOTY. CUTYaLMOHHbIX 3a4a4
3 DNEeKTPOHHbIN LOKYMeHTo0bopoT 10 4 4 12 TecTupoBaHue, pelleHne
CUTYaLMVOHHbIX 3a4a4
3 OpraHusauusa genonponssoacTsea cyja. 14 3 3 13,75 TecTupoBaHue, pelleHne
CUTYaLMOHHbIX 3a4a4
3 MpomMexxyTo4yHasa aTTecTayums. 17 0 0 0,25
UTOrro: 17 17 0.25 73.75

5.2. CTpyKTypa OUCLUNNINHBI AN5 3a04HOW hopMbl 0byveHus.

CemMm Paspen pucumnnauHebl Bupbl yuebHoM paboThbl, BK/NlOYasA caMoCToATesIbHYI0 paboTy n
TPYyBAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |KoHTpo CP Cc3
b
1 2 4 5 6 7 8 9 10 11
3 HopMaTnBHO-MeTOAMYECKAs OCHOBA Ae/10MPOoM3BOACTBA. 16
3 CekpeTapb B CTPYKTYpe ynpasjieHus. 16
3 Buabl OKYMEHTOB M NopPAaAoK paboTbl C HAMM. 0,5 0,5 16
3 TpeboBaHus K ohopMaeHmnto fokyMeHToB. FOCT no Aesionpon3BOACTBY U AOKYMEHTOO60POTY. 0,5 0,5 16
3 SNIEKTPOHHbIN JOKYMEeHTO060poT 0,5 0,5 16
3 OpraHusaumsa 0esonpon3BoacTBa Cyaa. 0,5 0,5 20
0,25 3,75
UTOro: 2 2 0.25 3.75 100
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5.3.CTpyKTypa ONCUUNINHbI AN 04HO-3a04HON hopMbl 0byveHus.

CemMm Paspen pucumnnauHebl Bupbl yuebHoM paboThbl, BK/NlOYasA caMoCToATesIbHYI0 paboTy n
TPYBAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |KoHTpo CP Cc3
b
1 2 4 5 6 7 8 9 10 11
3 HopmMaTnBHO-MeTOoAMYECKass OCHOBa Ae/10Npon3BOACTBA. 1 1 14
3 CekpeTapb B CTPYKTYpe ynpasjieHus. 1 1 14
3 Brabl LOKYMEHTOB U MOPAAOK paboTbl C HAMN. 2 2 14
3 TpeboBaHus K ohopMaeHmnto fokyMeHToB. FOCT no Aesionpon3BOACTBY U AOKYMEHTO0O60POTY. 2 2 14
3 SNIEKTPOHHbIN JOKYMEeHTO060poT 2 2 14
3 OpraHusaumsa 0esonpon3BoacTBa Cyaa. 2 2 17,75
3 MpomMexxyTo4yHaa aTTecTayums. 0 0 0,25
UTOro: 10 10 0.25 87.75
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5.4. Copep>XaHue pa3gesnoB gucumnauHbl (Moayna) «JlenonpomsBoACTBO ceKpeTapsa cyaa», oopasoBaTesibHble TEXHOJIOIMMU

JIEKLIMOHHBIN KypC

CemMm HaumeHoBaHue TeMbl TpynoeMkocTb (4achl) Copep>xaHue dopmMUupyeMble Pe3ynbTaTbl OCBOEHMUSA OG6pasoBaTesibHble
AUCLUNJINHDI [0]::]e) 390 0390 KOMNeTeHuuu (3HaTb, YMeTb, BJlafeThb) TEeXHONI0rMu
1 2 3 4 5 6 7 8 9
3 HopmaTunBHO- 2/0,05 1/0,02 HopmaTunBHO- YK-4.1; ONK-5.1; NK-3.1; 3HaTb: OpPMbI AE€10BOIrO , Nlekumns-becepa
MeTognyeckas oCHOBa MeTognyeckas oCHOBa MNK-5.3; obLieHns Ha
0enonpon3BoAcCTBa. 0,enonpon3BoACcTBO Kak rocyfapCTBEHHOM U

0eATeNbHOCTb Mo WHOCTPaHHOM f3blKaXx,

CO3[aHNI0 [LOKYMEHTOB 1" BepbanbHble 1

nen B COOTBETCTBUMN C HeBepbasbHble CpeacTBa

rocynapCcTBEHHbIMU B3aMMOOENCTBMNSA C

CcTaHpgapTaMu 1 napTHepamu. YMeTb:

opraHusauunm paboTbl C JNIOTNYHO,

HUMW, @ UMEHHO COo34aHune ApryMeHTUPOBAHHO 1

yCNOBUIN NS OBUXKEHUS, IoOpUANYECKN TPaMOTHO

MomncKa 1 XpaHeHuns CTPOUTb YCTHYIO 1

L0OKYMEHTOB. MUCbMEHHYIO peyb,
n3naraTb PakTbl U
obCcToATENbCTBA, BblpaXkaTb
MpaBoOBYIO0 MO3ULUIO.
BnapeTb: HaBblkaMu
npodeccnoHanbHom
KOMMYHUKaLnu;
MeTOoANKaMN NCMOJIHEHNS
LOJIKHOCTHbIX
obsizaHHOCTEN No
obecneyeHmnto 3aKOHHOCTH
M NpaBonopsaka,
6e30nacHOCTU INYHOCTHU,
obLiecTBa, rocyfapcTaa.

3 CekpeTapb B CTPYKType 2/0,05 1/0,02 1. PaboTta c gokymeHTamn. |OMK-5.1; OMK-5.2; NK-3.1; |3HaTb: OCHOBHbIE 3aKOHbI , Nlekumn-sn3syanusaunm

ynpasieHus.

2. PaboTa co cpeactBamu
csA3m\ 3. PaboTa c
nocetTuTenamu. 4.
[MoaroToBka n nposeneHmne
coBewaHunn. 5. PaboTa
X0351IICTBEHHOI O
xapakTepa. OCHOBHble
nenosble KavyecTBa: 1.
lMpodeccrnoHanbHbIe
HaBbIKN. 2.
OpraHusaTopckune
KadvecTBa. 3.
OTBETCTBEHHOCTb "
Ha4EeXHOCTb. 4.

YK-4.1;

A3blKa, MOHATUSA KYNbTYpbl
N 3TUKN peyn;
(hYHKLMUOHaNbHbIE CTUN
COBPEMEHHOr0 A3bIKa;
CTWUAN AenoBOro obleHuns;
BepbanbHble 1
HeBepbasbHble cpeacTBa
KOMMYHMKaLunm;
HOpMaTUBHbIE,
KOMMYHWKaTUBHbIE,
3TMYECKne acneKkTbl YCTHOMN
N MUCbMEHHOW peyn;
BepbasnbHble 1
HeBepbasbHble cpeacTsa N
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
NHUUMaTUBHOCTD. potheccmoHanbHO-0EM0BOI0
5.MyHKTyanbHOCTb 1 B3aUMOOENCTBUS;
WUCMONHNTENIbHOCTb. 6. He MPUHLUMbI NOCTPOEHNS
pasrnawaTb CBeaeHus, nybnnyHom peyun, BeaeHus
nMerLLme CeKpeTHbIN OVUCKYCCUI N KPYTbIX
xapakTtep. Hy>xHo CTOJI0B. YMETb: JIOrNYecku
MpaBUJIbHO XPaHUTb BEPHO, apryMeHTMPOBaHHO
OOKYMEHTbI, He fonycKas N SCHO CTPOUTb YCTHYIO U
cBo60gHOro AoCTyna K HAM MUCbMEHHYI0 peyb C
OPYrux COTPYOHUKOB. eanHoobpasHbIM 1
7.Xopoluas naMATb. KOPPEKTHbIM
NCMoib30BaHUEM
npodeccnoHanbHom
IOPUANYECKON JIEKCUKNA.
Bnapetb: meToamMkamu
WNCMOJSIHEHNS OOJIKHOCTHbIX
oba3aHHOCTEN No
obecneyeHmnto 3aKOHHOCTH
M npaBonopsaka,
6e30nacHOCTM NYHOCTK,
obLiecTBa, rocyfapcTea.
Buabl LOKYMEHTOB U 2/0,05 0,5/0,01 | 2/0,05 Buabl LOKYMEHTOB U UX MK-5.3; NK-3.1; YK-4.3; 3HaTb: NpodeccnoHanbHoe |, Cnang-nekums
nopsinok paboTbl C HUMMK. Knaccngukaumsa B 0enonponsBoACTBO. YMETh:
nenonpovsBoacTBe. cobnopaTe HopM
Knaccngpukaumns npoueccyasibHOro npasa u
L0OKYMEHTOB MO NMpPU3HaKy npasuna
chepbl ncnonb3oBaHus. Cn nenonpovsBoacTBa.
paBOYHO-UHMOPMaLMOHHas BnapeTtb: HaBblkaMu
OOKyMeHTauns. OKyMeHThI 0POpMIIEHNSA pe3ybTaToB
rno IM4YHOMY COCTaBy. npogeccnoHanbHom
KanpoBbie fOKYMEHTHI (No nesTenbHOCTN B
JINYHOMY COCTaBy IOPUANYECKNX OOKYMEHTAaX.
TpeboBaHus K 4/0,11 0,5/0,01 (2/0,05 |YHudpUUMpoOBaHHbIE MNK-5.3; YK-4.3; 3HaTb: OCHOBbI , Nlekuunn-sn3syanusaunm

ohopMeHn0 JOKYMEHTOB.

FOCT no
Le/oNpon3BoACTBY U
LLOKYMeHTOo060poTY.

CUCTEMbl AOKYMEHTaLNN.
FOCT P 7.0.97-2016.
YHudpunumnposaHHas
CcucTeMa opraHmM3aumnoHHO-
pacrnopsaanTenbHON
OOKyMeHTauumu.
TpeboBaHusa K
ohopmMsieHNI0 JOKYMEHTOB.
NHCTpyKUmna no cyaebHomy
[enonpon3BoacTBY B
BEPXOBHbIX CyAax
pecnybauk, KpaeBbIX 1
obnacTHbIX cyaax, cyaax
roponos penepasibHOro
3HayeHunsn, cygax

cocTaBsieHns, ohopMIIEHNS
N pefaKTupoBaHus
Hay4HbIX 1 ouULManbHO-
[EenoBbIX TEKCTOB,
ocobeHHoCTH
KOMMYHWKaTUBHbIX
cTpaTernin n TakTUK B
nenoson cepe
npodeccnoHanbHOM
nesTenbHoCTY;
0COBEHHOCTU CTUINCTUKN
ouunanbHbIX U
HeodULMaNbHbIX MNCEM;
COLMNOKYIbTYPHbIE
pa3nn4ynsa B popmaTe
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Cem

HanMeHoBaHue TeMbl
OUCLUNJINHBI

TpyaoeMKocTb (4achbl)

o®0

390

03®0

Copep>xaHue

dopMupyeMblie
KOMNeTeHUuUun

Pe3synbTaTbl OCBOEHUA
(3HaTb, yMeTb, BJlafgeTh)

OOpa3oBaTesibHble
TEeXHOJIOTUMU

2

3

4

5

6

7

8

9

aBTOHOMHOWM obnacTn n
ABTOHOMHbIX OKPYIOB.

KoppecnoHAeHUnN;
rnpasuia opraHmsauum
JINYHOM N AenoBoWn
MUCbMEHHON
KOMMYHMKaLNKN; pe4yeBon
3TUKET, OTparKatoLwnm
0COBEHHOCTN KYNbTypbl
CTpaHbl U3y4aeMoro A3blKa;
npogeccnoHanbHoe
Lenonpon3BoOACTBO. YMeTh:
onpenenaTb NpUpoay,
CTPYKTYPY W OCHOBHbIE
3J/IEMEHTHI AEe/I0BON
KOMMYyHuKaumu, cobnonaTtb
CTUNNCTNYECKUNE U
A3bIKOBbIE€ HOPMbI B
ohnumanbHO-4EN10BOM
NMUCbMEHHOM TeKCTe,
CTPOUTb, 0QOPMASATL 1
penakTnpoBaTb OCHOBHbIE
ouLnanbHO-AenoBble
TEKCTbl, aHaNN3nMpoBaTb
KOMMYHUKaTUBHbIE
CcTpaTernn n TakTUKK B
nenoson cepe
npodeccnoHanbHoOM
0eATeNbHOCTH;
OCyLLecTBNAATbL 0OMeH
nenoson
KoppecrnoHAeHUnen Ha
WHOCTPaHHOM f3bIKe C
YYETOM A3bIKOBbIX HOPM 1
COLMOKYIbTYPHbIX
pasnuynn; cobnopaTb
HOPMbI MpoOLECCyasibHOroO
npaea v npaswuna
0enonpon3BoAcCTBa.
BrnapeTtb: HaBblKamMu
ohopMJIeHNsA pe3ybTaToB
npodeccnoHanbHom
DesATeNnbHOCTU B
IOPUANYECKUX OOKYMEHTAX.

SNEeKTPOHHbIN
nOKyMeHToobopoT

4/0,11

0,5/0,01

2/0,05

Cucrtema 3/21eKTPOHHOr o
nokymeHToobopoTa (340).
DNEKTPOHHbIN
[OKyMeHT0o060pOoT - 3TO
nepeson
L0OKYMEHTOMOTOKOB

YK-4.3; NMK-5.3;

3HaTb: OCHOBbI
cocTaBJieHus, opopMIIeHNsA
N pefakTupoBaHus
HaYYHbIX N opULMaNbHO-
[esI0BbIX TEKCTOB,
ocobeHHOCTK

, ﬂeKLI,I/II/I-BVI3yaJ'IVI3aLlI/IVI
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9

opraHmsaummn B LNGpPOBYIO
3JIEKTPOHHYI0 hopMy,
aBTOMaTM3auMa BCex
npoueccos 06paboTku
[0OKYMEHTOB.
MpeumyulecTBa BHegpeHne
3/1€KTPOHHOr0
noKymeHToobopoTa. Yem
pernameHTUpyeTca
BHeZpeHne 3/IeKTPOHHOro
noKymeHToobopoTa

KOMMYHUKATUBHbIX
CTpaTernm n TakTuK B
nenoBon cepe
npodeccnoHanbHom
DeATenbHOCTH;
0CO6EHHOCTN CTUINCTUKKN
ohnumanbHbIX 1
HeoUMaNbHbIX NMUCEM;
COLMOKYIbTYPHbIE
pa3nun4unsa B hopmaTe
KoppecnoHaeHuun;
npasuia opraHnsaunmn
JNINYHOW 1 Jenoson
MNCbMEHHON
KOMMYHUKaLNKN; pevyeBon
3TUKET, OTParkatoLLni
0COB6EHHOCTM KyNbTYpbl

CTpaHbl N3y4YaeMOoro Aa3blKa.

YMeTb: onpenensTb
NPUPOAY, CTPYKTYpPY 1
OCHOBHbIE 3JIEMEHTbI
0enoBOM KOMMYHMUKaLWN,
cobnopaTtb
CTUNNCTNYECKUNE U
A3bIKOBbl€ HOPMbI B
ohnumanbHO-4EN10BOM
NMUCbMEHHOM TeKCTe,
CTPOUTbL, 0OPOPMAATL U
penakTnpoBaTb OCHOBHbIE
ouLnanbHO-AenoBbIe
TEKCTbl, aHaNN3nMpoBaTb
KOMMYHUKATUBHbIE
CcTpaTernn n TakTUKK B
nenoson cepe
npodeccnoHanbHoM
0eATeNbHOCTH;
OCyLLeCcTBNAATbL 0OMeH
nenoson
KoppecrnoHAeHUnen Ha
WHOCTPaHHOM f3blKe C
Y4YE€TOM A3bIKOBbIX HOPM 1
COLMOKYIbTYPHbIX
pasnuynn. Bnapersb:
HaBbIKaMU1 UCMOJIb30BaHUS
COBpPEMEHHbIX MPUHLMMNOB
0enoBO KOMMYHUKaLUN B
npodeccnoHanbHoOM
0eATeNbHOCTH;
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
CTUINCTUYECKUMU N
A3bIKOBbIMW HOPMaMWu
oumumnanbHO-4e10BOr0
CTUNA. HaBblKamMu
opraHusaunm MMCbMeHHON
WNHOS3bIYHOW peyn;
HaBblkaMu ynotpebneHus
PYHKLNOHaNbLHO
andgepeHunpoBaHHbIX
A3bIKOBbIX CPEACTB B
COOTBETCTBMU C
KOHKpPEeTHbIMU
KOMMYHUKATUBHbIMU
LensMu.
OpraHusaums 3/0,08 10,5/0,01|2/0,05 |Cragumn cynebHoro OMNK-5.1; OMK-5.2; NK-5.3; |3HaTb: popMbl Ae10BOrO , Nlekuunn-sn3syanusaunm
Lenonpon3BoAcTBa Ccyaa. Lenonpon3BoAcCTBa U YK-4.1; obweHns BepbanbHbie N
oopMIEHNE YIOJIOBHbIX, HeBepbasbHble CpeacTBa
rpa>kgaHCKux, B3aMMOOEeNCTBUSA C
aOMUHUCTPATUBHbLIX AEJT. napTHepamMu. YMeTb:
HesaTenbHOCTb annapaTa JNIOrN4eCcKn BEPHO,
cyna, HanpasieHHas Ha apryMeHTUPOBaHHO U ICHO
perncTpauuto, yyer, CTPOUTb YCTHYIO 1
OBVXeHne cynebHbix aen n MUCbMEHHYIO peyb C
Opyrux matepuasnos, cnpas ennHoobpasHbIM ©
OYHO-VH(OPMaALNOHHbIN KOPPEKTHbIM
MONCK N KOHTPOJIb NCMOJIb30BaHNEM
WUCMONIHEHNS LOKYMEHTOB, npogeccnoHanbHom
noaroTOBKY MaTepUasioB K IOPUONYECKON JIEKCUKNA.
rnocienyoLlieMmy XxpaHeHuo BnapeTtb: HaBbikaMu
M UCNoJsb30BaHNIO B Lensax ohopMIIeHUS pe3yNbLTaToB
OOKYMEHTaLNOHHOIo npodeccnoHanbHom
obecneyeHuns nenaTenbHoOCTn B
nesATenbHOCTU cyda. IOpUANYECKUX AOKYMEHTax.
OpraHusauus npuema
rpa>kgaH.
NTOrlO: 17 2 10
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

Cem

Ne paspgena pUCUUNIIUHBI

HaumeHOBaHMe NpPaKTUYeCKUX 3aHATUM

06bem B yacax

o®0

390

0390

2

3

4

5

6

1
3,3,3

HopmaTuBHO-MeTOANYECKasa OCHOBa
0enonpon3BoacTBa.

HopMaTnBHO-MeToAMYeCKas OCHOBA LEe/I0NPOU3BOLACTBO KAk AeATeNbHOCTh Mo CO3A4aHUI0
[OKYMEHTOB U [iey1 B COOTBETCTBUMN C rOCyAapCTBEHHLIMU CTaHAapTaMu 1 opraHnsaumnm
paboThbl C HAMM, @ UMEHHO CO3LaHNe YCI0BUN A1 ABUXKEHUS, MOMNCKA U XpaHeHUs

[ OKYMEHTOB.

2/0,05

1/0,02

3,3,3

CekpeTapb B CTPYKType yrnpasieHus.

« PaboTa c fokymeHTamMu.* PaboTa co cpeacTBamu cBsizn.« PaboTa c noceTutensimMu. ¢
MoAroToBKa W NpoBeAeHne coBelllaHnii.* PaboTa X03aMCTBEHHOIO XapakTepa

2/0,05

1/0,02

3,3,3

Buabl OKYMEHTOB U MOPALAOK paboTbl C HAMMN.

Knaccngurkaums [OKYMEHTOB Mo Npu3HaKy cdepbl ncnosib3oBaHusa. CripaBoyHoO-
MH(pOpPMaLMOHHas OKYMeHTaunsa. JokyMeHTbl No JINYHOMY COoCTaBy. KafpoBble OKYMEHThI
(N0 IMYHOMY COCTaBy).

2/0,05

0,5/0,01

2/0,05

3,3,3

TpeboBaHMs K ochopmaeHuto gokymeHTos. FOCT
Mo 0esionpon3BOACTBY U AOKYMEHTO060pOTY.

FOCT P 7.0.97-2016. YHMdUUMPOBaHHasA CMCTEeMa OpPraHn3aLnOHHO-PacnopsaanTesibHON
AoKyMeHTaumn. TpeboBaHUA K 0hOpPMIIEHNIO AOKYMEHTOB.MHCTpyKUmMa no cyaebHomy
0e/10Npon3BOACTBY B BEPXOBHbIX CyAax pecnybsnk, Kpaesbix 1 061acTHbIX Cyaax, cyaax
ropofos efepasibHOro 3Ha4eHus, Cyaax aBTOHOMHON 0671aCcT M aBTOHOMHbIX OKPYrOB.

4/0,11

0,5/0,01

2/0,05

3,3,3

DNEKTPOHHbIN LOKYMeHTo060poT

300 - nepeBo OOKYMEHTOMNOTOKOB OpraHu3aunm B LUPPOBYIO 3/IEKTPOHHYIO hOpMY,
aBTOMaTU3aLmMsa BCex npoueccoB 06paboTkn AoKyMeHTOB. MNpenmyulecTBa BHeApeHne
3JIEKTPOHHOI0 JOKYMeHTOo060poTa. YeM pernamMeHTNpyeTCs BHEAPEHMWE 3JIEKTPOHHOI O
OoKyMmeHToobopoTa

4/0,11

0,5/0,01

2/0,05

3,3, 3

OpraHunsauuns genonponsBoacTBa Cyaa.

1. MoHsTHe cynebHoro AenonponsBoACcTBa, ero 3HavyeHne. CooTHoLleHMe cynebHoro
[eNonpou3BoACTBa C 06LWMM Aenonponu3BoAcTBOM.2. [puemM 1 nepeBrYHas perncrpaums
BXOAsLLEN KoppecnoHaeHUnn.3. MNopaaok nprema, oTrnpaBeHns Aes U KOppecrnoHaeHunn.4.
MopsA0OK OTAPABKY NCXOASLLEN KOPPECNoHAeHUUN B Cyaax obLiein opucankumm.s.
PerncTpaums yrosioBHbIX, Fpa>aaHckux aen, aen o6 agMUHUCTPATUBHbIX
npaBoHapyLWeHUsx.6. OpopMneHne yrofloBHbIX U FPaXX AAHCKUX AeN Ha CTaAuu MPUHATHSA 1
HasHaYyeHus K cyaebHoOMy 3aceaaHuio.

3/0,08

0,5/0,01

2/0,05

UTOro:

17

10

CVIMynSILI,VIOHHbIe 3aHATUA, UX HaUMeHOBaHue, coaep>XaHue m ob6beM B yacax

Y4ebHbIM MJIaHOM He MpenycMoTPeHO

5.6. JlJabopaTopHbIe 3aHATUA, UX HAUMeHOBaHue u ob6beM B yacax

Y4ebHbIM MJIaHOM He MpenycMoTPeHo
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5.7. MpuMepHasa TeMaTUKa KypCOBbIX NPOEKTOB (paboT)
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

Cem Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7
3 HopmaTuBHO-MeTOAMYECKaa OCHOBa MogroToBka foknaga 2 12/0,33 | 16/0,45 |14/0,38
Aenonpon3soacTBa. Hepens
3 CekpeTapb B CTPYKType ynpaBJieHus. HanucaHwune pedepaTa 4 12/0,33 | 16/0,45 |14/0,38
Hepens
3 Buabl LOKYMEHTOB 1 Nopaaok paboTel ¢ HUMK. | Knaccudurkaums LOKYMEHTOB Mo Npu3HaKy cdepbl ncnoab3oBaHua. CrpaBoyHO- 6 12/0,33 | 16/0,45 |14/0,38
MH(OPMaLMOHHas AoKyMeHTaunsa. IokyMeHTbl No JINYHOMY coCcTaBy. Kagposble Hepens
OOKYMEeHTbI (M0 INYHOMY COCTaBy).
3 TpeboBaHuMsa K ochopMmneHuto gokymeHToB. FOCT |[FTOCT P 7.0.97-2016. TpeboBaHMS K 0hOpMIEHUIO [OKYMEHTOB. YHUDMUMPOBaHHaA 8 12/0,33 | 16/0,45 |14/0,38
no Aenonpon3BOACTBY U AOKYMEHTO060poTy. CncTeMa opraHM3aUMoOHHO-pacnopaaANTEeNbHON AOKYMeHTauun.MHCTpyKumna no Hepens
cynebHomy 0enonpon3BOACTBY B BEPXOBHbIX Cyaax pecnybaunk, KpaeBbiX 1
obnacTHbIX cyaax, cyaax roponos penepanbHOro 3Ha4eHus, cyiax aBTOHOMHOM
0671aCTU 1 @aBTOHOMHbIX OKPYTIOB.
3 DNEKTPOHHbIN LOKYMeHTo060poT HanucaHue pedepaTa. NpenmyLiecTsa BHeApeHME 31eKTPOHHOro 12 12/0,33 | 16/0,45 |14/0,38
DOKyMeHToobopoTa. YeM pernaMmeHTMpyeTCs BHeAPEHME 3NEKTPOHHOr0 Hepens
[0OKYyMeHToobopoTa
3 OpraHunsauusa genonponsBoacTBa cyaa. OeaTenbHOCTb annapaTa efepasbHOro cyaa, HarpasseHHasa Ha perncrpauuio, 16 14/0,38 |20,25/0, | 18/0,5
yyeT, ABMKeHne cyaebHbix aen n gpyrnx matepuasos, CNPaBOYHO- Hepensa 57
MHMOPMALMOHHBIN MOUCK N KOHTPOJIb UCMOJIHEHNS LOKYMEHTOB, NOAFOTOBKY
MaTepnasioB K NocseayoweMy XpaHeHUIO U NCNONb30BaHMUIO B LIeNSX
OOKYMEeHTaLUWoHHOro obecnevyeHns geaTenbHOCTU cyaa.
NTOro: 74 100.25 88
5.9. KanenpapHbin rpacduk BocnuTaTeNIbHOW paboThl N0 AUCUMUNJIMHE
Moaynb HDaTta, MecTo npoBeAeHus HasBaHue meponpuaTus dopma npoBepeHusn OTBETCTBEHHbIA LocTuxeHus
MeponpuaTuUs obyualowmnxcsa

Moaynb 7 BoBneyeHue
obyyaowmxcs B
NnpogopMEeHTALMOHHYO
OesATeNbHOCTb

10.2025 10.2025

OCHOBHble OesioBble PaszpaboTuuk PN

KadyeCTBa CeKpeTapAa Ccyna.

pynnoBas. Hay4Ho-
rnpakTMYecKoe 3aHATHNe no
peLUeHnNIo CUTYaLMOHHbIX
3a4au.

OlnK-5.1; OMNK-5.2; NK-3.1;
MK-5.3; YK-3.1; YK-4.1;
YK-4.3;
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&DOK=0
BB4F4&BASE=0007AA

3TVKa 1 KynbTypa yrnpassieHnNs [DNeKTPOoHHbIN pecypcl:
Kypc nekumun / [cocT. C.A. Knp>xuHoBal. - Mankon: MNepmMsakos
C.A., 2014.-113c. -

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000&DOK=0
3A5F1&BASE=000530

Ctaw, C.M. Pycckui a3blk 1 KynibTypa peyun [DNeKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By3oB / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&DOK=0
383EC&BASE=000530

6.2. JiuTepaTtypa ANA CaMOCTOATENIbHOW paboT

HasBaHue

CcblsIKa

BbikoBa, T.A. lokyMeHTaLMOHHOe obecrneyeHmne
ynpasieHuns (4enonponsBoacTso) : y4ebHoe nocobue / T.A.
BbikoBa, T.B. Ky3HeuoBa, J1.B. CaHkuHa ; nog obuwi. pea. T.B.
Ky3HeuoBoOW. - 2-e n3g., nepepab. n gon. - Mocka : UIHOPA-
M, 2022. - 304 c. - (Bbicwee obpa3zoBaHue: bakanaspuart). -
3BC 3HaHuyM. - URL:
http://znanium.com/catalog/document?id=397388. - Pexxum
jocTtyna: no nognucke. - ISBN 978-5-16-004805-5. - ISBN
978-5-16-101961-0

http://znanium.com/catalog/document?id=397388

KptokoBa, H.lN. lokyMeHTupoBaHmne ynpaBsieH4eCKoWn
neaTenbHocTu : y4ebHoe nocobue / H. M. KptokoBa. - MockBa
: UH®PA-M, 2019. - 268 c. - 3bC 3HaHuyM. - URL:
http://znanium.com/catalog/document?id=359359. - Pexxum
jocTtyna: no nognucke. - ISBN 978-5-16-003134-7. - ISBN
978-5-16-100463-0

http://znanium.com/catalog/document?id=359359

Ky3sHeuos, W.H. JokymeHTaunoHHoe obecneveHune
ynpasaeHunsa. JokyMmeHToo60poT 1 AeNonpon3BOACTBO :
y4ebHuK 1 npakTnkym ans sysos / N.H. Ky3Heuos. - 3-e n3g.,
nepepab. n gon. - Mocksa : KOpanT, 2022. - 461 c. - (Bbicliee
obpasoBaHue). - I6C KOpanT. - URL:
https://urait.ru/bcode/488697. - Pexxum goctyna: no
noanucke. - ISBN 978-5-534-04275-7

https://urait.ru/bcode/488697

Pa3znopoxxHbin, A. A. loKyMeHTUpoBaHMe ynpaBsieH4YeCKown
neaTenbHoCTK : y4ebHoe nocobue / A. A. Pa3fopoXKHbIN. -
Mocksa : UHOPA-M, 2018. - 304 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=328873. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-011744-7. - ISBN
978-5-16-104186-4

http://znanium.com/catalog/document?id=328873

Eprawes, E. P. Oprannsaumns paboTbl B NpokypaType
(NepBMYHOro TEPPUTOPUANILHOIO 3BEHA NPOKYPOPCKON
cncTemsl) : y4ebHoe nocobue ans Bysos / E. P. Eprawes. -
Mockga : FOpanT, 2022. - 143 c. - (Bbicluee obpa3oBaHue). -
9BbC KOpawnT. - URL: https://urait.ru/bcode/497670. - Pexxum
nocTtyna: no nognucke. - ISBN 978-5-534-15361-3

https://urait.ru/bcode/497670

OpraHun3aunoHHO-yNpaB/iieHYecKkaa AesATeNlbHOCTb B
npokypaType u cyge : y4ebHoe nocobue ons sysos / A. A.
TuTtosa [n ap.]1/ noa obwen penakunen A. A. TUTOBOW. -
Mockga : FOpanT, 2022. - 195 c. - (Bbicluee obpa3oBaHue). -
9BbC KOpawnT. - URL: https://urait.ru/bcode/509425. - Pexxum
nocTtyna: no nognucke. - ISBN 978-5-534-15676-8

https://urait.ru/bcode/509425

F'yryesa, T.A. KoHpunaeHumnanbHoe 0enonpon3BoACTBO :
y4yebHoe nocobue / T.A. l'yryesa. - 2-e usg., nepepab. n gon.

http://znanium.com/catalog/document?id=374318
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HasBaHue CcblsIKa

- MockBa : UHOPA-M, 2021. - 199 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

YyebHo-MeToAMYECKNE MaTepuasbl A1 CAMOCTOATENbHOM paboThl 06yYaloLNXCS U3 Ynucna
WHBAJINI0B W JINL, C OrPaHUYEHHBLIMUM BO3MOXHOCTAMN 300p0Bbs (OB3) NpenocTaBnaoTCcA B popMax,
aJlanTUPOBAHHbIX K OrPaHNYEHNSAM X 300P0BbSA U BOCNPUATUSA MHDOPMaLUUn:

ONs nuu C HapyLWeHUaAMM 3peHuns:

B NnevyaTHon hopMe yBESIMYEHHbLIM LPUKDTOM,
B (hopMe 31eKTPOHHOro AOKYMEHTa,

e B (hopme ayaunocpanna,

B ne4vaTHoun hopMe Ha sA3blke bpanns.

ONns nuuy C HapyweHuamMm cnyxa:

e B nevyaTHomn opme,
¢ B (bOpMEe INEKTPOHHOIr0 AOKYMEHTA.

s nvy, C HapyLWeHWSaMM ONMOPHO-ABUraTeNbLHOro annapaTa:
e B nevyaTHom opme,

e B (hopmMe 3/1IeKTPOHHOr0 AOKYMEHTa,
e B (hopme ayaunocphanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS
obpasoBaTesibHOW NPOrpaMMmbl

Tanbl d)OpMMpOBaHIMI KoMneTeHuuu HauMmeHoOBaHue yqe6|-|b|x
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy) OUCLUUNJINH,

(e L:>To) 390 03%0 cdopmMupyoue
KoMneTeHUMU B npouecce
OCBOEHMA
obpasoBaTesibHOM
nporpamMmmbol

YK-4.3 Benet nenoBylo Nepenncky, y4nTbiBas 0COBEHHOCTM CTUINCTUKN OULMalbHbIX 1 HEOMULMANbHBIX MNCEM,
COLMOKY/IbTYPHbIE pa3anyns B opMaTe KOPPECNOHAEHLUMN Ha FOCYy4apCTBEHHOM U MHOCTPAHHOM (biX) si3blKax.

123 123 123 NHOCTpaHHbIN A3bIK

2 4 4 O3HakoMUTesIbHas NpakTuKa

4 6 6 MpasonpuMmeHnTebHas
npakTuka Ne 1

6 8 8 MpaBonpuMeHUTeNbHas
npakTuka Ne2

8 9 9 MpeponnaoMHas rnpakTuka

6 6 7 Monaynb nonyyeHns
KBanngukaumm "Macnoptuct”

6 6 7 Oenonpon3BoacTso
nacnopTucTa

3 3 3 OenonponsBoacTBO
cekpeTaps cyaa

36 36 37 Moaynb nony4deHns
KBanugukaumm "Cekpetapb
cyna"

2 2 2 ALbIFeNCKNN A3bIK

2 2 3 Pycckui A3blK 1 KynbTypa
peyun

3 3 3 WNHOCTpaHHbIN A3bIK B chepe
topucnpyneHumnm

YK-4.1 BbibupaeT KOMMYHUKaTUBHO NpuemsieMble (opMbl Le/T0BOro 06LWeHNS Ha rocy4apCTBEHHOM Y MHOCTPaHHOM
A3blkax, BepbasibHble U HeBepbasibHble CpefCcTBa B3aUMOAENCTBUS C MapTHepaMu.

123 123 123 NHOCTpaHHbIN S3bIK
2 4 4 O3HakoMUTeJIbHas NpakTuKa
4 6 6 MpaBonpuMmeHnTesibHas
npakTmka Ne 1
6 8 8 MpasonpumMmeHnTesibHas
npakTuka Ne2
8 9 9 MpeoannioMHas NpakTuka
6 6 7 Moaynb nony4deHns
KBasindukaumm "Macrnoptuct”
56 6 7 OenonponsBoacTBO
nacnopTucTa
3 3 3 [enonpon3soacTseo
cekpeTaps cyna
36 36 37 Moaynb nony4deHns
KBanugukaumm "Cekpetapb
cyga"
2 2 2 ALbIreNCKNN A3bIK
2 2 3 Pycckui A3blk 1 KynbTypa
peyun

YK-3.1 lNoHumaeT 3hheKTUBHOCTb UCMOb30BaHNSA CTpaTerum COTpyAHMYECTBa OJ19 ALOCTMXKEHUS MOCTaBJIEHHON Lenu,
onpenenseT CBOK pOJib B KOMaHAe.

2 4 4 O3HaKoMUTesIbHas NpakTuKa

4 6 6 MpaBonpumMmeHnTesibHas
npakTuka Ne 1

6 8 8 MpasonpuMmeHnTebHas
rnpakTuka Ne2

8 9 9 MpenannaoMHas NnpakTuka

3 3 3 OenonponsBoacTBO
cekpeTaps cyaa

36 36 37 Moaynb nony4veHms
KBanugukaumm "Cekpetapb
cyna"

4 4 6 MPOEKTHbIN NPaKTUKYM

OMNK-5.1 Jlorn4yHo, aprymeHTUpPOBaHHO N IOPUANYECKN FPAMOTHO CTPOUT YCTHYIO M MUCbMEHHYIO peyb, n3naraeT pakTbl K
06CTOSATENBLCTBA, BblpaXKaeT NPaBoOBY MNO3ULMIO

2 | 4 | 4 [ OsHakomuTenbHas NpakTuka
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3Tanbl GOPMUPOBAHUA KOMNETEHL U

HauMeHoBaHue y4ebOHbIx

(HoMep ceMecTp CorsacHoro y4ebHomy nsiaaHy) OUCUUNJINH,
(e L:>To) 390 0390 cdopmMupyloue
KOMNeTeHUUM B npouecce
OCBOEHMSA
obpa3zoBaTenbHOM
nporpamMmbl
4 6 6 MpaBonpumeHnTesibHas
npakTuka Ne 1
6 8 8 MpasonpuMmeHnTesIbHas
npakTuka Ne2
8 9 9 MpenannioMHas npakTuka
2 4 3 OpaTopcKoe UCKYCCTBO
fopucTa
36 36 37 Moaynb nony4dyeHns
KBanngukauun "CekpeTapb
cyna"
3 3 3 OenonponsBoacTBO
cekpeTaps cyaa
6 6 7 Monaynb nonyyeHus
KBanugukauum "MacnoptTuct”
6 6 7 Oenonpon3BoacTso
nacnopTucTa

eT IPUANYECKYIO NEKCUKY MpK

OMNK-5.2 KoppekTHO npumeHs
2

OCYLLLECTBAEHUN NPOMECCUOHASIEHOW KOMMYHUKALLUK
4

4 O3HakoMUTeJIbHas NpakTuKa

4 6 6 MpaBonpumeHnTesibHas
npakTuka Ne 1

6 8 8 MpasonpuMmeHnTesibHan
npakTuka Ne2

8 9 9 MpenannioMHas npakTuka

2 4 3 OpaTopcKoe UCKYCCTBO
topucTa

3 3 3 OenonponsBoacTBO
cekpeTaps cyaa

36 36 37 Monaynb nonyyeHus
KBanugukaumm "Cekpetapb
cypa"

6 6 7 Monaynb nonyyeHus
KBanugukauum "MacnoptTuct”

6 6 7 Oenonpon3BoacTeo
nacnopTucTa

MK-3.1 3HaeT cneunduKy 1 BUAbI NPaBOOXPaHUTENbHON AEATENbHOCTWN. OCHOBbLI OpraHn3aunm n gyHKLum

AHNTENbHbBIX OPraHoB.

rocyapCTBEHHbIX U NMPaBooXp
1

1 1 MpaBooxpaHUTENbHbIE

OopraHsbl

2 4 4 O3HakoMUTeNbHaa NpakTukKa

4 6 6 MpaBonpumeHnTesibHas
npakTuka Ne 1

6 8 8 MpasonpuMmeHnTesibHan
npakTuka Ne2

8 9 9 MpenanniaoMHas npakTuka

36 36 37 Moaynb nony4deHns
KBanudgukaumm "CekpeTapb
cypa"

3 3 3 Oenonpon3BoacTso
cekpeTaps cyaa

3 3 3 Poccuinckas npaBoBas
noanTuKa

6 6 7 Monaynb nonyyeHus
KBanugukauum "MacnoptTuct”

6 6 7 Oenonpon3BoacTeo
nacnopTucTa

2 2 2 FocypapcTBeHHas NoanTMKa
HaunoHanbHOM 6e30nacHOCTU

6 6 7 3awmTta n o6BUHEHWE B cyae

6 6 7 Teopus foka3aTesbCTB

MK-5.3 C cobntopgeHnem HopMm

npoueccyasZibHOro rpaBa 1 npa

NpogeccroHabHOW AesTesIbHOCTU B OPUANYECKUX JOKYMEHTax

BN AenonponseoacTtBa OCbOpMJ'IﬂeT pe3ynbTaThl

56 56 56 YronoBHbIN npouecc

78 78 78 KpuMnHananctTuka

34 34 34 ALMUHNCTPaTMBHOE NPaBo

6 8 8 MpaBonpuMmeHnTebHan
npakTuka Ne2

8 9 9 MNpepavniomMmHas NpakTuka

36 36 37 Moaynb nony4dyeHns
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3tanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsiaaHy)

HauMeHoBaHue y4ebOHbIx
AVCLUNJIVH,

0o®0

390

0390

cdopmMupyloue
KOMMNeTeHUuM B npouecce
OCBOEHMA
obpa3zoBaTenbHOM
nporpaMMbl

KBanugukaumm "CekpeTtapb
Cy,ﬂ,a"

JenonponssoacTeo
cekpeTaps cyaa

Monaynb nosyyeHns
KBasindukaumm "MacrnoptTnct

Oenonpon3soncTeo
nacrnopTucTa

OcobeHHOCTU paccnenoBaHms

KOMMbIOTEPHbIX
npecTynieHunin

7.2. OnucaHue nokKasaTesiel U KpuTepueB OLeHUBAHUA KOMMNEeTeHUMA Ha pa3JInvyHbIX
3Tanax mx ¢oopMMpoOBaHMUsA, ONUCaHUE LUKaJibl OLeHUBAHUSA

Mnanupyemsbie KpuTepuu oueHUBaHUA pe3ynbTaToB oOyyeHus HaummeHoBaHue
pesynbTaThbl HeynoBJIETBOPUT | yaoBneTBopuUTen XopoLwio OTJINYHO OLLeHO4YHOro
OCBOEHMUA eJibHO bHO cpepncTsa

KOMMeTeHLUUun
1 2 3 4 5 6

MNK-5: CNocobHeH BbISBNATbL, NPeceKkaTb, PaCKpbiBaTb M pacciefoBaTb NPECcTYNJeHNs U UHble MpaBoHapyLIeHns

MNK-5.3 C cobntofeHnemM HopM NpoLeccyanbHOro Npasa 1 NpaBus A4es0npon3BoacTBa opopMIsSeT pesybTaTbl
npoeccnoHabHOM AeATEe/IbHOCTU B OPUANYECKUX AOKYMEHTax

3HaTb: 3HaThb:
npodgeccruoHa bHO
e
0enonponsBoACTBO

®dparMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcopMupoBaHHsble,
HO cofepxaluune
oTAesbHble
npobenbl 3HaHWA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

YMeTb: YMeTb:

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,

CchopmMupoBaHHbIe

cobnopatb HOpM JonyckatTcs yMeHus
rnpoueccyasibHoro HebonbLIne

rnpaea 1 npasuna owmnbKmn

0enonponsBoACTBa

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BnapeTtb: B/lafeHmne e MpuMeHeHne cucTemMaTU4YeCcKoOM | cucTeMaTuyeckoe
HaBblKamMu HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
ochopmieHun HaBbIKOB HaBbIKOB
pesynbTaToB JonyckatTcs

npodgeccnoHasnbHO npobensbl

N 0essTeNbHOCTU B

OpUanNYeCcKnx

OOKYyMeHTax

KoHTposibHas
paboTa, pedepar,
3a4eT

YK-4: CnocobeH ocyLecTBAATb AE/I0BYI0 KOMMYHUKALUIO B YCTHON U MUCbMEHHOM (DOpMax Ha rocyapCTBEHHOM A3blKe
Poccuinckon ®epepaunm n MHOCTPAHHOM(bIX) A3blke(ax)

YK-4.1 BbibripaeT KOMMYHUKATUBHO NMpremMsemMble popMbl 4eJ10BOr0 06 eHNs Ha roCy1apCTBEHHOM M MHOCTPaHHOM fA3blKax,

Bep6aanble n HeBe

pbasbHble cpeacTea B3aUMOAENCTBUSA C napTHepamu.

3HaThb: 3HaThb: -
OCHOBHbIE 3aKOHHbI
A3bIKa, MOHATUA
KYJIbTYpPbl U 3TUKN
peyu;
pyHKLUNOHaNbHbIE
CTUAN
COBpPEMEHHOro
A3bIKa; CTUAN
0enoBoro
obLeHuns;
BepbanbHble 1
HeBepbasbHble
cpencTea
KOMMYHMKauUum; -
HOpPMaTUBHbIE,
KOMMYHUKaTUBHbIE
, 9TU4yeckne
acneKTbl YCTHOWN 1
MUCbMEHHON peyu;
BepbanbHble 1

dparMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcopMupoBaHHsble,
HO copepxaluune
oTAesIbHble
npobensbl 3HaHWA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

KoHTposibHas
paboTa, pedepar,
3a4eT
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

HeBepbasibHble
cpencTsa npogecc
MNOHaJsbHO-
0esoBoro
B3aUMOOENCTBUS;
NPUHLMNbI
nocTpoeHns
ny6an4Honm peun,
BeAeHuns
OVNCKYCCUIA 1
KPYrJiblX CTOJIOB.

YMeTb: ymMeThb: -
BeCcTn obmMeH
nenoson
nHpopMaumen B
YCTHOMN 1
MNCbMEHHON
dopMax Ha
rocyapCTBEHHOM
A3bIKE;
1MCNosib30BaTb
3HaHWSA O
KOMMYHUKATUBHbIX
KayecTBax peyn B
MEXJINYHOCTHOM
obweHun n
npodgeccruoHa bHO
N DeaTenbHoCTH; -
BbIOMpaTh
A3bIKOBblE
CpeAncTBa,
YMeCTHble ans
KOHKpeTHOoM
KOMMYHWUKATUBHOM
CUTyauun.

YacTn4Hble ymeHuns

HenosHble ymeHns

YMeHns nosHeole,
jonyckatTcs
Hebonblne
owmnbKmM

CdopMupoBaHHble
yMeHus

Bnapetsb:
BnafeThb: -
COBpPEMEHHbIMU MH
dopMaLMOHHO-
KOMMYHUKATUBHbIE
cpeacTBaMu B
npowecce
obLieHus;
HaBblKamMu
BepbasibHON 1
HeBepbanbHoOM
KOMMYHUKaUUn B
npogeccruoHaibHO
n obnactw. -
HaBblKamMu
rnepenayn CBS3HbIX
apryMeHTUpOBaHH
bIX BbICKa3blBaHUN;
HaBblKamMu
MOCTPOeHMns
BbICKa3blBaHUSA C
yyeToMm
nnTepaTypHbIX
HOPM U
KOMMYHWKaTUBHOMN
cuTyauum;
HaBblKamMu
MCMNOJIb30BaHMNS
KOMMYHUKATUBHO
rnpuemaembix
CTUnen [enosoro
obeHus n
rnpeacTaBsieHnn
CBOEN TOYKMU
3peHuns B xone

YacTu4Hoe
BlageHne
HaBblKaMu

HecnctemaTtunyecko
e NnpuMeHeHne
HaBbIKOB

B
cncTeMaTu4yeckom
MPUMEHEHNN
HaBbIKOB
ponyckaiTca
npobenebl

YcnewHoe un
cucTemMaTuyeckoe
npuMeHeHue
HaBbIKOB
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MnaHupyeMblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HauMmeHoBaHue
pe3ynbTaTbl Hey[oBJIEeTBOPUT | yaoBseTBOpUTEn XopoLio OTJINYHO OLL,eHO4YHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMNeTeHuuu
1 2 3 4 5 6
ny6ANYHbIX

BbICTYMJIEHWN.

MK-3: F0TOB K BbIMNOJIHEHWNIO 4O0/XHOCTHbIX 06513aHHOCTE No obecnevyeHnto 3aKOHHOCTY U NpaBonopsaka, 6e3onacHocTn
JINYHOCTW, obuwecTBa, rocysapcTBa

MK-3.1 3HaeT cneunduKy 1 BUAbl MPaBOOXPaHUTENbHON AEATENbHOCTWN. OCHOBbI OpraHmn3aumnm n GyHKLnm
rocyflapCTBEHHbLIX 1N NMPaBOOXPAaHNTEJIbHbIX OPraHoBs.

3HaTb: 3HaTb:
cneynduky 1 Buabl
MpaBOOXPaHNTENb
How
DesaTeNbHOCTN.
OCHOBBbI
opraHusaumm un
PYHKLMN
rocyfapCTBEHHbIX
M NpaBooxpaHuTen
bHbIX OPraHoOB

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTeMaTmyeckume
3HaHWA

YMeTb: YMeTh:

YacTun4Hble ymeHuns

HenosnHble ymeHns

YMeHns nosHeole,

CdopmupoBaHHble

npaBuUbHO nornyckatoTcs yMeHus
VCMONHATb UX B HebonbLne

ceoen owmnbKkmn

npogeccnoHanbHo

N NesTeNnbHOCTW.

Bnapetsb: YacTu4Hoe HecunctemaTtuydecko | B YcnewHoe n
BnapeTtsb: B/lafeHune e NpuMeHeHne cucTemMaTUYeCcKoM | cucteMaTuyeckoe
MeToAauKaMmn HaBblKaMu HaBbIKOB rNnpUMeHeHnn npuMeHeHne
MCMONIHEeHUS HaBbIKOB HaBbIKOB
OOJIKHOCTHbIX nornyckatoTcs

oba3aHHOCTEN No npobenebl

obecneyeHmnto
3aKOHHOCTU "
rnpasoropsaaka,
6e3onacHocTun
JINYHOCTN,
obulecTBa,
rocygapcTrBaa.

KoHTposbHas
paboTa, pedepar,
3a4eT

YK-4: CnocobeH ocyLecTBAATb AE/I0BYI0 KOMMYHUKALUIO B YCTHON U MUCbMEHHOM (DopMax Ha rocyapCTBEHHOM A3blKe
Poccuinckon ®epepaunm n MHOCTPAHHOM(bIX) A3blke(ax)

YK-4.3 BepeT fefloByt0 Nepenunucky, y4mTbiBasg 0COBEHHOCTY CTUINCTUKN OULMANbHBIX N HEOULINANbHBIX MUCEM,
COLIMOKY/IbTYPHbIE pa3anynsa B popMaTe KOPPECNOHAEHLNN Ha rOCy4apCTBEHHOM U MHOCTPAHHOM (biX) i3blKax.

3HaTb: 3HaThb: -
OCHOBbI
cocTaBJieHus,
0hOpPMIIEHUSA 1
penakTpoBaHMs
Hayy4HbIX 1 ohununa
JNIbHO-A€J10BbIX
TEKCTOB,
ocobeHHOCTKN
KOMMYHUKATUBHbIX
cTpaTervin n
TaKTUK B OeSloBOM
Cchepe
npodgeccruoHaibHO
N nessTenbHoCTH;
ocobeHHoCTKN
CTUANCTUKN
ouymanbHbIX U
HeounUMaNbHbIX
nucem;
COUMOKYJIbTYPHblE
pa3nnyna B
dopmaTe
KoppecnoHaeHumu;
- NpaBuna
opraHusauum
JINYHOM N genoBon
NMUCbMeHHON
KOMMYHUKaLNK;
peyeBoOn 3TUKET,

®dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CdopMupoBaHHsble,
HO copepxaluune
oTAesIbHble
npobensbl 3HaHWA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

KoHTposibHas
paboTa, pedepar,
3a4eT
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MnaHupyeMblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HauMmeHoBaHue
pe3ynbTaTbl Hey[oBJIEeTBOPUT | yaoBseTBOpUTEn XopoLio OTJINYHO OLL,eHO4YHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMNeTeHuuu
1 2 3 4 5 6
oTpaXkaloLwmin
0CcobeHHOCTHn

KYNbTYpPbl CTPaHbl
N3y4aeMoro si3blka.

YMeTb: yMeTh: -
onpenenaTb
npupoay,
CTPYKTYpPY U
OCHOBHbIE
3N1€MEHThI
nenoson
KOMMYHUKaLNK,
cobnopaTtb
CTUINCTNYECKNE N
S13bIKOBbl€ HOPMbI B
ouymasnbHo-
0enosom
MNCbMEHHOM
TEeKCTe, CTPOUTb,
0hopPMIIATL U
penakTnpoBaTb
OCHOBHble oduruma
NbHO-OEeN0BbIe
TEKCThI,
aHan3npoBaTb
KOMMYHUKATUBHbIE
cTpaTernv u
TaKTUKW B es10BON
Chepe
npodgeccruoHa bHO
N 0essTenbHOCTU;-
OCYLWEeCTBNATb
obMeH aenosom
KoppecnoHaeHume
M Ha NHOCTPAHHOM
A3bIKe C y4eTOM
A3bIKOBbIX HOPM 1
COUMOKYJIbTYPHbIX
pasanynm.

qaCTMHHHeyMeHMﬂ

HeﬂOﬂHHeyMeHMﬂ

YMeHNsa nosHble,
JonyckatoTcs
Hebosnblne
ownbkKun

CdhopmMupoBaHHble
yMeHuns

Bnapertn:
BnapeThb: -
HaBblKaMu
MCcnoJsib3oBaHUs
COBPEMEHHbIX
MPUHLNMNOB
nenoson
KOMMYHUKauuun B N
pogeccrmoHanbHOM
nesATenbHoOCTY;
CTUINCTNYECKNMN
1 A3bIKOBbIMU
HopMamu ouuman
bHO-OE€J10BOr0
CTUNSA.- HABbIKaMU
opraHusauuu
NnUCbMeHHON
MHOA3bIYHOW peyu;
HaBblKaMu
ynotpebneHuns
PYHKLMOHANBbHO 4
npdepeHunpoBaH
HbIX S3bIKOBbIX
cpencTe B
COOTBETCTBUM C
KOHKPETHbIMU KOM
MYHUKaTUBHbIMU
Lensamu.

YacTu4Hoe
BNajeHne
HaBblKaMu

HecuctemaTtnyecko
e npunMmeHeHne
HaBblKOB

B
cncreMaTun4eckom
npnMMeHeHnNn
HaBbIKOB
aonyckarTcs
npobensi

YcnewHoe n
cucTemMaTumyeckoe
npuMeHeHne
HaBbIKOB

YK-3: CnocobeH ocyLecTBIsATb COLMAJIbHOE B3aUMOAENCTBME U Peasin30oBbiBaTb CBOK POJIb B KOMaHAe

YK-3.1 NoHnMaeT 3(pheKTUBHOCTb NCMONb30BaHNSA CTpaTernm COTpyaHMYeCcTBa A1 AOCTMXKEHNSA NOCTaB/IEHHON Lenu,
ornpejensieT CBOK poJib B KOMaHAeE.
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

4

5

6

3HaTb: 3HaTb: -
MeToaUNKN
BbICTPavBaHUs Noc
nenoBaTesIbHOCTH
nencTeun ons
DOCTUMXXEHNSA
3afaHHoOro
pesynbTaTa
(pewwenns
JINHTBUCTUYECKOM
3a4a4n).

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepxKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTeMaTmyeckume
3HaHWA

YMeTb: YMeTh: -

YacTn4Hble ymeHuns

HenosHble ymeHns

YMeHns nosHeole,

CchopMupoBaHHbIe

pa3pabaTbiBaTb nornyckatoTcs yMeHus
niaH rpynnoBsbIX 1 HebonbLne

OpraHn3aumMoHHbIX owmnbKkmn

KOMMYHUKaUNn (Ko

MMYHUKALIMOHHbIX

rnpoueccoB) B xoae

pelweHuns

JIHIBUCTUYECKON

3ajaqn.

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BnapeThb: - B/lafeHmne e MpuMeHeHne cucTemMaTU4YecKoM | cucteMaTuyeckoe
yMEHNEeM HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
aHan3npoBaTh, HaBbIKOB HaBbIKOB
NMPOeKTUpPoOBaTb U JonyckatTcs

OpraHu3oBbIBaTb npobensbl

MEXXJINYHOCTHYIO U
rpynnoByto
KOMMYHUKaLMIO B
KoMaHAge ons
DOCTUMXXEHUNSA
nocTaBJ/IEHHOWN
uenn.

KoHTposbHas
paboTa, pedepar,
3a4eT

MNK-5: CNocobHeH BbISBNATL, NPeceKkaTb, PaCKpbiBaTb M paccnefoBaTb NPECcTYNJeHNs U UHble MpaBoHapyLIeHns

MK-5.3 C cobniofeHnemM HopM NpoueccyanbHOro Npasa 1 NpaBus A4e0onpon3BoacTBa opopMIsSeT pesybTaTbl
npoeccnoHabHOM AeATEe/IbHOCTN B OPUANYECKUX AOKYMEHTaXx

3HaTb: 3HaThb:
npogeccruoHaibHO
e
0enonponsBoACTBO

dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcdopMupoBaHHsble,
HO cofepxaluune
oTAesIbHble
npobensbl 3HaHUA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

YMeTb: YMeTb:

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,

CchopmMupoBaHHbIe

cobnopatb HOpM JonyckatTcs yMeHus
rnpoueccyasibHOro HebonbLIne

rnpaea n npaBuna owmnbKmn

0enonponsBoACTBa

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BnapeTtb: B/lafeHmne e NMpuMeHeHne cucTemMaTUYecKoOM | cucTeMaTuyeckoe
HaBblKamMu HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
ochopmieHun HaBbIKOB HaBbIKOB
pesynbLTaToB JonyckatTcs

npodgeccnoHasnbHO npobensbl

N 0essTenbHOCTU B

OpPUanNYeCcKnX

OOKYyMeHTax

KoHTposibHas
paboTa, pedepar,
3a4eT

MK-3: TOTOB K BbIMOJIHEHMIO AOJIKHOCTHbLIX 06A3aHHOCTEN No obecneyeHnto 3aKOHHOCTY 1 NpaBonopsaka, besonacHocTu
JINYHOCTK, 0bLIEeCcTBa, rocyapcTsa

MK-3.1 3HaeT cneunduKy 1 BUAbl MPaBOOXPaHUTENbHON AeATENbHOCTWN. OCHOBbI OpraHmn3aumnm n GyHKLnm
rocyapCTBEHHbIX U NMPaBOOXPAHUTESIbHbIX OPraHoB.

3HaTb: 3HaThb:
crneunduky n Buabl
rnpaBoOXpaHuUTeNb
HOM
nesaTeNbHOCTU.
OCHOBbI
opraHmsauum n
PYHKLMN
rocyfapCTBEHHbIX

®dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcdopMupoBaHHsble,
HO copepxaluune
oTAesbHble
npobensbl 3HaHUA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

KoHTposibHas
paboTa, pedepar,
3a4eT
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

N npaBooOXpaHUTEN
bHbIX OpPraHoOB

YMeTb: YMeTh:

YacTn4Hble ymeHuns

HenosHble ymeHns

YMeHns nosHeole,

CdopMupoBaHHble

npaBuUbHO nornyckatoTcs yMeHus
VCMONHATb UX B HebonbLne

ceoen owmnbKkmn

npogeccnoHanbHo

N NesTenbHOCTU.

Bnapetsb: YacTu4Hoe HecunctemaTtun4decko | B YcnewHoe n
BnapeTtb: B/lafeHune e NpMMeHeHne cucTemMaTUYecKoM | cucteMaTuyeckoe
MeToAuKaMmn HaBblKaMu HaBbIKOB rNnpUMeHeHnn npuMeHeHne
MCMONIHEeHUS HaBbIKOB HaBbIKOB
OOJIKHOCTHbIX nornyckatoTcs

oba3aHHOCTEN No npobenb

obecneyeHmnto
3aKOHHOCTU 1"
rnpasoropsaaka,
6e3onacHocTun
JINYHOCTN,
obulecTBa,
rocygapcrsa

YK-3: CnocobeH ocyLecTBAATb COLMaibHOE B3auMogenCcTBmE

N peajin3oBbiBaTb CB

Ol0 POJIb B KOMaHAe

YK-3.1 NoHnmaeT 3hPeKTUBHOCTbL UCTON

onpenensdeT CBOK POJib B KOMaHAe.

b30BaHWUA CTpaTernn

coTpyaHun4ecTBa AJ1a OOCTUXXEHUA MNMOCTa

BJIEHHOW LUEenu,

3HaTb: 3HaTb: -
MeToaUNKN
BbICTPavBaHUs Noc
nenoBaTesIbHOCTHN
nencTeun ons
DOCTUMXXEHNSA
3afaHHoOro
pesynbTaTa
(pewwenns
JINHTBUCTUYECKOM
3a4a4n).

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepxKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

KoHTposibHas
paboTa, pedepar,
3a4eT

YMeTb: YMeTh: -

YacTn4Hble ymeHuns

HenosnHble ymeHns

YMeHns nosHeole,

CchopmMupoBaHHbIe

pa3pabaTbiBaTb nornyckatoTcs yMeHus
nAaH rpynnoBsbIX 1 HebonbLne

OpraHn3aumMoHHbIX owmnbKkmn

KOMMYHUKaUnn (Ko

MMYHUKALIMOHHbIX

rnpoueccoB) B xoae

pelweHuns

JIHIBUCTUYECKOMN

3ajayn.

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
Bnapetsb: - B/lafeHmne e NMpuMeHeHne cucTemMaTU4YeCcKoOM | cucTeMaTuyeckoe
yMEHNEM HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
aHan3npoBaTh, HaBbIKOB HaBbIKOB
NMPOeKTUpPoOBaTb U JonyckatTcs

OpraHu3oBbIBaTb npobensbl

MEXJINYHOCTHYIO U
rpynnoByto
KOMMYHWUKaL MO B
KoMaHAge ons
DOCTUMXKEHUNSA
nocTaBJ/IeHHOWN
uenn.

YK-4: CnocobeH ocyLLecTBSTb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM hopMax Ha roCcyJapCTBEHHOM A3blKe
Poccuinckon depgepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.1 BblbupaeT KOMMYHUKATUBHO rnpuemsemslie hopMbl L4e/10BOM0 0BLLEHUs Ha FOCYAAapCTBEHHOM U MHOCTPAHHOM SI3bIKAX,

Bep6aanble n HeBe

pbanbHble cpencTtBa B3aMMOAENCTBUSA C napTHepamu.

3HaTb: 3HaThb: -
OCHOBHbIE 3aKOHHbI
A3blKa, NOHATUSA
KYNbTYpbl N 3TUKWN
peyn;
hYHKUMOHaNbHbIE
cTUAn
COBPEeMEeHHOro

®parmeHTapHble
3HaHWA

HenonHble 3HaHnA

CdopmupoBaHHble,
HO cofep kaluune
oTAeNbHbIe
npobenbl 3HaHUSA

CdopmMupoBaHHble
cncTemMaTuyeckue
3HaHUsA

KoHTposibHas
paboTa, pedepar,
3aveT
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3ynbTaTbl HeynOBJIETBOPUT | yaooOBJIeTBOpUTEN XOopoLuo OTJINYHO OLLeHOYHOro
OCBOEHMUSA eNibHO bHO cpeacTBa

KOMNeTeHUUn
1 2 3 4 5 6
A3bIKa; CTUAN
.enoBoro
obLieHus;

BepbanbHble 1
HeBepbasbHble
cpencTea
KOMMYHMKauum; -
HOpPMaTUBHbIE,
KOMMYHWKaTUBHbIE
, 9TU4yeckune
aCneKTbl YCTHOW 1
MUCbMEHHON peyu;
BepbanbHble 1
HeBepbasbHble
cpencTBa npodecc
NOHasbHO-
0enoBoro
B3auUMOOENCTBUS;
NPMHLMNbI
MOCTPOeHMns
ny6an4Hon peyn,
BeJeHunA
OUNCKYCCUIA 1
KPYrJiblX CTOJIOB.

YMeTb: yMeThb: -
BecTn obmeH
nenoson
nHdopMaumen B
YCTHOMN 1
NMMCbMEHHON
opmMax Ha
rocyAapCTBEHHOM
A3bIKE;
NCrnosb30BaTh
3HaHWSA O
KOMMYHUKaTUBHbIX
KayecTBax peyu B
MEXJIMYHOCTHOM
obLweHun n
npodeccnoHanbHO
" NesaTenbHOCTH; -
BbIbBUpaTh
A3bIKOBbIE
CpeAncTBa,
yMeCTHble Ans
KOHKpeTHOoM
KOMMYHWUKaTMUBHOMN
cnTYyaumm.

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,
JonyckatTcs
HebosnblIe
owmnbKmn

CchopmMupoBaHHbIe
yMeHus

Bnapertn:
BNnajeTh: -
COBpPEMEHHbIMU WH
hopMaLIMOHHO-
KOMMYHUKATUBHbIE
cpencTeamum B
npouecce
obweHuns;
HaBblKamMu
BepbanbHOM U
HeBepbanbHOM
KOMMYHUKaUUn B
npogeccnoHanbHo
n obnactw. -
HaBblKamMu
rnepenayun CBSA3HbIX
apryMeHTUpoBaHH
bIX BbICK@3blBaHUN;
HaBblKaMu
MOCTPOEHMNS
BbICKa3blBaHUSA C
yyeToMm

YacTu4Hoe
BNajeHne
HaBblKaMu

HecuctemaTtnyecko
e npunMmeHeHne
HaBblKOB

B
cncreMaTun4eckom
npnuMeHeHnNn
HaBbIKOB
aonyckarTcs
npobensi

YcnewHoe n
cucTemMaTumyeckoe
npuMeHeHne
HaBbIKOB
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

AnTepaTypHbIX
HOPM 1
KOMMYHWKaTUBHOMN
cnTyaumnm;
HaBblkamMu
NCNOJIb30BaHMSA
KOMMYHWKaTUBHO
npnemaemMbix
CTWen 0enoBoro
obLeHnsa n
npepcTaBseHns
CBOEN TOYKM
3peHns B xoge
ny6AnYHbIX
BbICTYMJIEHWN

YK-4: CnocobeH ocyLecTBAATL AE/I0BYI0 KOMMYHUKALUIO B YCTHON U MUCbMEHHOM (DopMax Ha rocyapCTBEHHOM A3blKe
Poccuinckon ®epepaunm n MHOCTPAHHOM(bIX) A3blke(ax)

YK-4.3 BepeT fefoByt0 Nepenunucky, y4mTbiBasg 0COBEHHOCTU CTUINCTUKN OULMANbHBIX N HeOULIMANbHBIX MUCEM,
COLIMOKY/IbTYPHbIE pa3anynsa B popMaTe KOPPECNOHAEHLNMN Ha rOCy4apCTBEHHOM U MHOCTPAHHOM (biX) si3blKax.

3HaTb: 3HaThb: -
OCHOBbI
cocTaBJieHus,
0hOpPMIIEHUSA 1
penakTUpoBaHMs
Hayu4HbIX 1 ohununa
JNIbHO-A€J10BbIX
TEKCTOB,
ocobeHHOCTKN
KOMMYHUKaTUBHbIX
cTpaTervin n
TaKTUK B OeSloBOM
Chepe
npodgeccruoHa bHO
N nessTenbHoOCTK;
ocobeHHoCTKN
CTUANCTUKN
ouumanbHbIX 1
HeounUMaNbHbIX
nucem;
COUMOKYIbTYPHblE
pa3nnyna B
dopmaTe
KoppecnoHaeHumu;
- NpaBuna
opraHusauum
JINYHOM N genoBon
NMUCbMeHHON
KOMMYHUKaLNK;
peyeBoOn 3TUKET,
oTpakawLwunn
ocobeHHOCTU
KYNbTypbl CTpaHb
M3y4aeMoro si3blka.

dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcdopMupoBaHHsble,
HO cofepxaluune
oTAesIbHble
npobensbl 3HaHUA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

YMeTb: ymMeTh: -
onpenenaTb
npupoay,
CTPYKTYpY 1
OCHOBHbIE
3/1EMEHTHI
nenoson
KOMMYHUKauumu,
cobnopaTtb
CTUINCTNYECKNE N
A13bIKOBble HOPMbI B
ouumanbHo-
nenoBoM
MUCbMEHHOM
TEeKCTe, CTPOUTb,
0opMIIATL U
penakTnpoBsaTb

YacTn4Hble ymeHuns

HenosHble ymeHns

YMeHnsa nosHole,
jonyckatTcs
Hebonblne
ownbKmM

CdopmMupoBaHHble
yMeHUs

KoHTposibHas
paboTa, pedepar,
3a4eT
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

OCHOBHble ouruma
NIbHO-A€es10Bble
TEKCThI,
aHan3npoBaTb
KOMMYHUKATUBHbIE
cTpaTermm n
TaKTUKWN B AesI0BON
Chepe
npogeccruoHaibHO
N 0esATenbHOCTU;-
OCYLLECTBNATb
obMeH aenosom
KoppecnoHaeHumne
1 Ha MHOCTPaHHOM
A3blKe C Y4ETOM
A3bIKOBbIX HOPM 1
COLUMOKYIbTYPHbIX
pasanynm.

Bnapertn:
BnapeThb: -
HaBbIKaMu
MCcnoJsib3oBaHUs
COBPEMEHHbIX
MPUHLNMNOB
nenoson
KOMMYHUKauuun B N
podeccrmoHanbHOM
nesATenbHOCTY;
CTUINCTNYECKNMN
1 A3bIKOBbIMU
HopMamu oguuman
bHO-OE€J10BOr0
CTWUNSA.- HABbIKaMU
opraHusauuu
NMUCbMeHHON
MHOA3bIYHOW peyu;
HaBblKaMu
ynotpebneHuns
PYHKLMOHANbHO 4
npdepeHunpoBaH
HbIX S3bIKOBbIX
cpencTe B
COOTBETCTBUMN C
KOHKPETHbIMU KOM
MYHUKaTUBHbIMU
Lensamu.

YacTu4Hoe
BNafieHne
HaBblKaMu

HecuctemaTtnyecko
e npunMmeHeHmne
HaBblKOB

B
cncreMaTun4eckom
npnMMeHeHNNn
HaBbIKOB
aonyckarTcs
npobensi

YcnewHoe n
cucTemMaTumyeckoe
npuMeHeHne
HaBbIKOB

MK-3: F0TOB K BbINOJIHEHUIO AO/IKHOCTHbIX 06A3aHHOCTEN Mo obecnevyeHno 3aKOHHOCTY U NpaBonopsaka, 6esonacHoCcTU
JINYHOCTW, obulecTBa, rocygapcTea

MK-3.1 3HaeT cneunuKy 1 BUAbl MPaBOOXPaHUTENbHOW AEATENbHOCTWN. OCHOBbI OpraHmn3aunm n GyHKLnmn
roCyAapCTBEHHbIX 1 MPaBOOXPAHUTESIbHbIX OPraHoB.

3HaTb: 3HaThb:
cneundgunky n suabl
rMpaBoOXpaHUTENb
Howm
nesaTeNbHOCTN.
OCHOBbI
opraHusauum un
PYHKLMN
rocyfapCTBEHHbIX
1 NpaBoOOXpPaHUTEN
bHbIX OPraHoB

®parmeHTapHble
3HaHWA

HenonHble 3HaHnA

CdopmupoBaHHble,
HO cofep kaluune
oThefNbHbIe
npobenbl 3HaHUSA

CdopmMupoBaHHble
cncTemMaTuyeckue
3HaHUsA

YMeTb: YMeTh:

YacTu4Hble yYMeHnA

HenosHble yMeHnsA

YMeHnsa nosHble,

ChopmMupoBaHHble

npaBuJbHO JonyckatoTcs yMeHNs
MCNOJIHATb UX B HebosnbLne

csoen ownbkKun

npogeccruoHaibHO

N 0esATeNnbHOCTHU.

Bnapetb: YacTu4Hoe HecuctemaTtuydecko | B YcnewHoe un
Bnapethb: BNageHne € MpUMeHeHne cucTemMaTU4YeCKOM |cuctemMmaTuyeckoe
MeToOnKamm HaBblKaMu HaBbIKOB npuMeHeHnn npuMeHeHne

KoHTposibHas
paboTa, pedepar,
3aveT
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I'InaHupyeMble KpuTepvm OLEHUBAHUA pe3ysibTaToB 06yquu;| HaummeHoOBaHue
pe3synbTaThbl Hey[ooBJIETBOPUT | yaoBseTBopUuTen XopoLio OTJZINYHO OLEeHO4YHOro
0oCBOeHMA esibHO bHO cpepcTBa
KoOMneTeHUuum
1 2 3 4 5 6

NCMNOJIHEHNSA HaBbIKOB HaBbIKOB
AOJIXKHOCTHbIX AonyckKakTcA
ob6s3aHHOCTEeN No npobensb

obecneyeHunto
3aKOHHOCTU 1
rnpasonopsiaka,
6e3onacHocTun
JINYHOCTWN,
obuiecTBa,
rocygapcrsa

MNK-5: CNocobHeH BbISBNATL, NPeceKkaTb, PaCKpbiBaTb M paccnefoBaTb NPECcTYNJeHNs U UHble MpaBoHapyLIeHns

MK-5.3 C cobniofeHnemM HoOpM NpoLeccyanbHOro Npasa 1 NpaBus A4es0npon3BoacTBa opopMIsSeT pe3ynbTaTbl
npogeccnoHabHOM AeATEe/IbHOCTU B OPUANYECKUX AOKYMEHTaXx

3HaTb: 3HaThb:
npodgeccruoHaibHO
e
0enonponsBoACTBO

dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcdopMupoBaHHsble,
HO cofepxaluune
oTAesIbHble
npobensbl 3HaHUA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

KoHTposibHas
paboTa, pedepar,
3a4eT

YMeTb: YMeTb:

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,

CchopmMupoBaHHbIe

cobnopatb HOpM JonyckatTcs yMeHus
rnpoueccyasibHOro HebonbLIne

rnpaea 1 npaBunia owmnbKmn

0enonponsBoACTBa

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BnapeTtb: B/lafeHmne e MpuMeHeHne cucTemMaTU4ecKoOM | cucTeMaTuyeckoe
HaBblKamMu HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
ochopmieHun HaBbIKOB HaBbIKOB
pesynbTaToB JonyckatTcs

npodgeccnoHasnbHO npobensbl

N 0essTenbHOCTU B

OpUanNYeCcKnx

OOKYyMEeHTax

YK-3: CnocobeH ocyLecTBaATb COLMaibHOE B3auMOgenCcTBME

N peajin3oBbiBaTb CB

Ol0 POJ1Ib B KOMaHAe

YK-3.1 NoHnmaeT 3hPekKTUBHOCTbL UCTON

onpenensdeT CBOK POJib B KOMaHAe.

b30BaHUA CTpaTernn

coTpyaHun4ecTBa AJ1a OOCTUXKEHUA MNMOCTa

BJIEHHOW UEenn,

3HaTb: 3HaTb: -
MeToaUNKN
BbICTPavBaHUs Noc
nenoBaTesIbHOCTHN
nencTeun ons
DOCTUMXXEHNSA
3afaHHoOro
pesynbTaTa
(pewwenns
JINHTBUCTUYECKOM
3a4a4n).

®parMeHTapHble
3HaHWA

HenosHble 3HaHuA

CchopMupoBaHHsble,
HO codepxKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

KoHTposbHas
paboTa, pedepar,
3a4eT

YMeTb: YMeTh: -

YacTun4Hble ymeHuns

HenosHble ymeHns

YMeHnsa nosHole,

CchopmMupoBaHHbIe

pa3pabaTbiBaTb nornyckatTcs yMeHus
nAaH rpynnoBsbIX 1 HebonbLne

OpraHn3aumMoHHbIX owmnbKkmn

KOMMYHUKaUNn (Ko

MMYHUKALIMOHHbIX

rnpoueccoB) B xoae

pelweHuns

JIHIBUCTUYECKOM

3ajayn.

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
Bnapetsb: - B/lafeHmne e MpuMeHeHne cucTemMaTU4YeCcKOM | cucTeMaTuyeckoe
yMEHNEM HaBbIKamMm HaBbIKOB npUMeHeHNn npuMeHeHne
aHan3npoBaTh, HaBbIKOB HaBbIKOB
NMPOeKTUpPoOBaTb U JonyckatTcs

OpraHu3oBbIBaTb npobensbl

MEXXJINYHOCTHYIO U
rpynnoByto
KOMMYHWUKaL MO B
KoMaHAge ons
DOCTUMXKEHUS
nocTaBJ/IeHHOWN
uenn.
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

YK-4: CnocobeH ocyLecTBAATb AE/I0BYI0 KOMMYHUKALUIO B YCTHON U MUCbMEHHOM (DOpMax Ha rocyapCTBEHHOM A3blKe
Poccuinckon ®epepaunm n MHOCTPAHHOM(bIX) A3blke(ax)

YK-4.1 BbibripaeT KOMMYHUKATUBHO NMpremMsemMble popMbl 4eSI0BOr0 06 eHNs Ha roCy1apCTBEHHOM M MHOCTPaHHOM fA3blKax,

Bep6aanble n HeBe

pbasbHble cpeacTea B3aUMOAENCTBUSA C napTHepamu.

3HaThb: 3HaThb: -
OCHOBHbIE 3aKOHbI
A3bIKa, MOHATUA
KYJIbTYpPbl U 3TUKN
peyu;
pyHKLUNOHaNbHbIE
CTUAN
COBpPEMEHHOro
A3bIKa; CTUAN
0enoBoro
obLeHuns;
BepbanbHble 1
HeBepbasbHble
cpencTea
KOMMYHMKauUum; -
HOpPMaTUBHbIE,
KOMMYHWKaTUBHbIE
, 9TU4yeckune
aCneKTbl YCTHOWN 1
MMUCbMEHHON peyu;
BepbanbHble 1
HeBepbasbHble
cpencTBa npodecc
NOHasbHO-
0enoBoro
B3auUMOOENCTBUS;
NPMHLMNbI
MOCTPOeHMns
ny6an4Hon peyn,
BeJeHunA
OVNCKYCCUIA 1
KPYrJiblX CTOJIOB.

dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcopMupoBaHHsble,
HO cofepxaluune
oTAesbHble
npobenbl 3HaHUA

CdhopmMupoBaHHble
cncTemaTmyeckme
3HaHuA

YMeTb: ymMeThb: -
BeCcTn obmeH
nenoson
nHdopMaumen B
YCTHOMN 1
MMUCbMEHHON
dopmMax Ha
rocyAapCTBEHHOM
A3bIKE;
NCrnosb30BaThb
3HaHWSA O
KOMMYHUKaTUBHbIX
KayecTBax peyun B
MEXJIMYHOCTHOM
obLeHun n
npodeccnoHanbHO
" NesaTenbHOCTH; -
BbIbBUpaTh
A3bIKOBbIE
CpeAncTBa,
yMeCTHble A
KOHKpeTHOoM
KOMMYHWKaTUBHOMN
cnTYyaumm.

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,
JonyckatTcs
Hebonblne
owmnbKmn

CchopmMupoBaHHbIe
yMeHus

Bnapetsb:
BNageThb: -
COBPEMEHHbLIMU MH
hopMaLIMOHHO-
KOMMYHUKaTUBHblE
cpencTBaMu B
npovecce
obuieHuns;
HaBblKaMu
BepbanbHOM U

YacTu4Hoe
BNlafieHne
HaBblKaMu

HecuctemaTtnyecko
e npunMmeHeHne
HaBblKOB

B
cncreMaTun4eckom
npnMMeHeHNNn
HaBbIKOB
aonyckatTcs
npobensi

YcnewHoe n
cucTemMaTumyeckoe
npuMeHeHne
HaBbIKOB

KoHTposibHas
paboTa, pedepar,
3a4eT
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

HeBepbanbHoOM
KOMMYHUKaLunm B
npodgeccruoHaibHO
n obnactw. -
HaBblKaMu
nepenayun CBA3HbIX
aprymeHTnpoBaHH
bIX BbICKa3bIBaHWA;
HaBblKaMu
nocTpoeHns
BbICKa3bIBaHMWA C
yyeToM
AnTepaTypHbIX
HOPM 1
KOMMYHWKaTUBHOMN
cnTyaumnm;
HaBblKaMu
MCMnosib30BaHUSA
KOMMYHWKaTUBHO
nprvemsaembix
CTWen 0enoBoro
obLeHnsa n
npeacTaBneHmns
CBOEN TOYKM
3peHns B xoge
ny6AnYHbIX
BbICTYMJIEHMN

YK-4: CnocobeH ocyLecTBAATb AE/I0BYI0 KOMMYHUKALUIO B YCTHON U MUCbMEHHOM (DoOpMax Ha rocyapCTBEHHOM A3blKe
Poccuinckon ®epepaunm n MHOCTPAHHOM(bIX) A3blke(ax)

YK-4.3 BepeT fefoByto Nepenunucky, y4mTbiBasg 0COBEHHOCTU CTUINCTUKN OULMANbHBIX N HEOULIMAbHBIX MUCEM,
COLMOKY/IbTYPHbIE pa3anyns B popMaTe KOPPECNOHAEHLNN Ha rOCy4apCTBEHHOM U MHOCTPAHHOM (bIX) si3blKax.

3HaTb: 3HaThb: -
OCHOBbI
cocTaBJieHus,
0hOpPMIIEHUSA 1
penakTUpoBaHMs
Hayy4HbIX 1 ohununa
JNIbHO-AE€J10BbIX
TEKCTOB,
ocobeHHOCTKN
KOMMYHUKaTUBHbIX
cTpaTervin n
TaKTUK B OeSIoBOM
Cchepe
npogeccruoHaibHO
N nessTenbHoCTH;
ocobeHHoCTKN
CTUANCTUKN
ouymanbHbIX 1
HeoUUMaNbHbIX
nucem;
COUMOKYIbTYPHblE
pa3nnyna B
dopmaTe
KoppecnoHaeHumu;
- NpaBuna
opraHusauum
JINYHOM N genoBon
NMUCbMeHHON
KOMMYHUKaLNK;
peyeBOn 3TUKET,
oTpakawLwun
ocobeHHOCTU
KYNbTypbl CTpaHb
M3y4aeMoro si3blka.

dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcopMupoBaHHsble,
HO cofepxaluune
oTAesIbHble
npobenbl 3HaHWA

CdhopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

YMeTb: ymMeThb: -
onpenensTb
npupoAay,
CTPYKTYpy 1
OCHOBHble

YacTn4Hble ymeHuns

HenosHble ymeHns

YMeHns nosHeole,
jonyckatTcs
Hebonblne
ownbKM

CdopmMupoBaHHble
yMeHus

KoHTposibHas
paboTa, pedepar,
3a4eT
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

3N1€MEHThI
nenoson
KOMMYHUKaLNK,
cobnopaTtb
CTUANCTNYECKNE U
S13bIKOBbl€ HOPMbI B
oumymasnbHo-
0enosom
MUCbMEHHOM
TEeKCTe, CTPOUTb,
0hOopPMIIATL U
penakTnpoBaTb
OCHOBHble oduruma
NIbHO-A€es10Bble
TEKCThI,
aHan3npoBaTb
KOMMYHUKATUBHbIE
cTpaTermm n
TaKTUKWN B Aes10BON
Chepe
npodgeccruoHaibHO
N 0esATenbHOCTU;-
OCYLLECTBNATb
obmMeH aenosom
KoppecnoHaeHume
A Ha MHOCTPaAHHOM
A3blKe C y4EeTOM
A3bIKOBbIX HOPM 1
COUMOKYIbTYPHbIX
pasnn4nn.

Bnapetb:
BnafeTh: -
HaBblkamMu
MCMonb30BaHUSA
COBpPEMEHHbIX
MPUHLWNOB
nenoson
KOMMYHUKaLNWN B M
pogeccrmoHanbHOM
heaTenbHOCTY;
CTUANCTNYECKUMU
N 3bIKOBbIMU
HopMamu oguuman
bHO-A,E/10BOr0
CTWASA.- HaBblKaMun
opraHusauuu
MNCbMEHHON
WHOS3bIYHOW peyu;
HaBblKamMu
ynotpebneHuns
(YHKLMOHaIbHO A
npdepeHunpoBaH
HbIX A3bIKOBbIX
CpeacTB B
COOTBETCTBUN C
KOHKPETHbIMU KOM
MYHUKaTUBHbIMU
LessMu.

YacTu4Hoe
BNafeHne
HaBblKaMu

HecuctemaTtnyecko
e npunMmeHeHmne
HaBblKOB

B
cncreMaTun4eckom
npnMMeHeHNNn
HaBbIKOB
aonyckatTcs
npobensi

YcnewHoe n
cucTemMaTumyeckoe
npuMeHeHne
HaBbIKOB

OlMK-3: CnocobeH y4acTBOBaTb B 3KCMEPTHOW IOPUANYECKON b

eATeJSIbHOCTU B paMKax MOCTaBJIEHHOWN 3af4a4un

OlK-3.1 NoHuMaeT xapakTep U 3Ha4YEHNE SKCNEPTHOWN IOPUANYECKON [EATENIbHOCTH.

3HaTb: 3HaTb: ®parmMeHTapHble HenonHble 3HaHUs | CchopMupoBaHHble, | ChopMMpoBaHHbIE
OCHOBbI 3HaHWA HO copepxxalune cucTemMaTmyeckume
3KCnepTHOMN oTAesbHble 3HaHWA
topnanYeckon npobensbl 3HaHUSA

heaTenNbHOCTH.
YMeTb: YMeTh: YacTu4Hble yMeHUs | HenosHble yMeHus | YMeHns noJiHble, CcopMupoBaHHbIE
Ncnosib30BaTh nonyckatoTcs yMeHus

3HaHWSA O HebonbLune

3KCnepTHON owmnbKkmn

topnanYeckon

KoHTposbHas
paboTa, pedepar,
3a4eT
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MnaHupyemblie

KpuTepumu oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HaummeHoOBaHue

pe3ynbTaThbl HeynoBJIETBOPUT | yaoBneTBOpUTen XxopoLuo OTJINYHO OL,eHO4YHOro
OCBOEHMA eNibHO bHO cpencrTsa
KOMMNeTeHuum
1 2 3 4 5 6
neAaTeNbHOCTI.
Bnapetb: YacTu4Hoe HecunctemaTtunydecko | B YcnewHoe un
Bnapetsb: BllajeHne e npuMeHeHue cucTemMaTU4eCKOM |cuctemaTumyeckoe
HaBblKaMu HaBblKaMu HaBbIKOB npuMeHeHnn npuMeHeHne
npoBefeHus HaBbIKOB HaBbIKOB
topnan4eckon JonyckatTcs
3KCNepTusbl. npobensl

7.3. TunoBble KOHTPOJIbHbIE 3a4aHUSA U UHble MaTepuanbl, HeobxoauMbie AN OLEHKU
3HaHUW, YMEHMW, HAaBbIKOB U (U1M) ONbiTa AEATEeNIbHOCTU, XapaKTepU3yloLWwux 3Tanbl
c¢opMUupoBaHUA KOMNETEHLU N B NpoLecce oCcBoeHnsa obpasoBaTesibHOW NPOrpaMMmbl

7.3. Tunosble KOHTPOJIbHbIE€ 3aAaHUA U MUHbI€é MaTepuansbl,

HeoOxopumblie pnsA

OUEHKU 3HAHMW, YMEHMUH, HaABbLIKOB U (MaM) onbiTa AEeATeSIbHOCTU, XapaKTepusylowux
3Tanbl (popMUPOBaAHUA KOMMETEHLUUNA B Npouecce 0oCBoeHusa obpasoBaTesibHOU NpPoOrpamMmsl

KOHTpPOJIbHbLIA TECT N0 OCHOBaM [,eJIoNpPoUM3BOACTBaA

1. HTo He OTHOCUTCA K yupeauTesibHbIM AOKYMEHTaM lopuandeckKoro amua?

- YcTas;

- MpoTokon cobpaHna yypeguntenen;

- YypeaunTenbHbIn 0OroBop.

2. MNono>xeHue o CTPYKTYPHOM nogpa3sgesieHUM - 3TOo:

- I'IpaBOBOI7I akKT, KOTOprIZ yCTaHaBJIMBaeT CTaTyC, beHKLI,I/II/I,

npaea,

OTBETCTBEHHOCTb CTPYKTYPHbIX rlou,pa3u,eneH|/||7| NN NHbIX OPraHoOB,;

obsA3aHHOCTN M

- NPaBOBOW aKT, KOTOPbLIN onpenenseT CTaTyC opraHM3aLnmn, ee 3aladun u yHKUMN, Npaea,
OTBETCTBEHHOCTb, NOPSAA0OK AEATENIbHOCTY;

- 0OroBOp, CTOPOHbI KOTOPOro 06A3yl0TCS CO34aTh HPUANYECKOE JINLO WU yCTaHaBAUBAOT
NnopsiloK COBMECTHOW AeATENbHOCTM N0 AaHHOMY (haKTYy.

3. aTon O,O0JI)KHOCTHOM UMHCTPYKLU MM ABASAETCA paTa:

- €e CoCTaBJieHun4d,

- ee yTBEPXAEHUS;
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- 03HaKOMJIEHUSA C Hel paboTHUKa.

4. NpaBoBOM aKT, B KOTOPOM OTOOpa’kaeTcsA NopsApoK AeATesIbHOCTU PYKOBOACTBA
OpraHv3auuM, a paBHO KOJIJIErMasibHOro Uiu coBellaTesibHOro opraHa - 3To:

- WTaTHOE pacnncCaHue,

- YCTaB;

- pernameHT.

5. No cchepe cBoero AencTBUA pacnopaauTesbHble A,0KYMEHTbl JenaTcsa Ha:

- KOJUTIEKTUBHbIE U HOWBUNAYAJIbHbIE,

- (belepasibHOr0 YPOBHS, PErMOHaIbHOr0 YPOBHS, NPAaBOBble aKThl OPraHn3aLUuii;

- NPaBOBble aKTbl OpPraHn3aLniA, NPaBOBbIE aKTbl X CTPYKTYPHbIX NMoapa3aeeHuni.

6. Pacnopsi>xeHue nspaeTcs:

- €ANHOJINYHO,

- KoJiiernaJjibHo,

- B YCJIOBUAX BEAOMCTBEHHOI 0 peryanpoBaHus.

7. Konusa 4acTu OOKYyMEeHTa, KoTopas 3aBepeHa B onpenesieHHOM nopsaake, 3To:

- 3JIEKTPOHHAA Konus,

- BbIMNCKa,

- opybnukar.

8. He sABNnAeTCca AOKYMEHTOM, KOTOPbIA MHULUUPYET peLueHune:

- MPOEKT OOKYMEHTa,

- 3aKJ1lo4eHune,;
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- AOKNagHasa 3anncka.

9. YeM BHELUHe OT/IMYAETCH NPOEKT AOKYMEHTa OT ero oKoOH4YaTeJIbHOro BapuaHrta?

- MNpoekT He o06s13aTeNnbHO 0GOPMJATbL B TaKoW e ¢opMme, Kak Oyayuumin OOKYMEHT,
[OCTaTOYHO CaMOro TeKCTa;

- Haanucbio «NpoeKkT» B BEPXHEM MoJie CrpaBa;

- MpoeKkT odhopmMnseTca Ha cneumanbHOM BnaHke.

10. Kakass 4acCcTb HNOCTAHOBJIEHUA COOEpPXUT HOPMAaTUBHbLIE MOJIOKEHUS WUIMn
nopy4eHusa?

- KoHcTaTupyowas;

- BBogHa#s;

- PacnopsaguTtenbHas.

11. B cocTtaB MH(hOPMaLMOHHO-CNPABO4YHbIX AOKYMEHTOB HEe BXOAUT:

+ yKasaHue;

- AOKNaAdHaA 3alnncka,

- CBOJKaA.

12. Bua uMHGDOPMALMOHHO-CMPABOYHOW J[OKYMEHTauuu, ABAAIOLWLENCAa cnocobom
onepaTuBHOIro MHOopMaLMOHHOro o6MeHa MeXAay OopraHusauuaMm, HasblBaeTCA:

- Nepennckom;

- DOKYMeHTaumen ans cny>xebHoro nosib30BaHus;

- CTaTUCTNYECKOW OTHETHOCThIO.

13. Y10 npepcTtaBnseT cobomn 3asBsieHne B LOKYMeHTOOO6opoTe opraHusauum?

- 370 AOOKYMEHT C npennoxeHmnem Ha3Ha4inTb, NepeMecTnTb NN NMOOLWPUTb pa6OTHI/IKa;
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- DTO [OKYMEHT, KOTOpPbIN afpecoBaH AOJPKHOCTHOMY NNLY U COAEPXKUT KaKyo-nnbo
npocbby paboTHMKa;

- 9TO OOKYMEHT, OO bACHSAWNIA MPUYUHBI C/TYHUBLUEr0oCs, KOTOPbLIN coCcTaBnsAeT paboTHMK Ha
UMS pyKOBOOUTENS.

14. Y10 He ABNAETCA NPU3HAKOM aKTta?

- cocTaBnieHne B cBoboaHOM popme;

- YCTaHOBJIeHNE (PaKTUYECKOro COCTOAHUE el U OTPa>KeHne ero B aKkTe;

- KOJI1ernaJibHOCTb COCTaBJIEHUA.

15. N oKyMeHTbl, KOTOpble u3gaHbl BHYTPU YyUYpeXxpaeHus U oTnpaBJieHbl 3a ero
npepenbl AOnAa PyKoBOACTBaA HMUMXeCTOAWMM OpraHaM YyhnpasBJieHuA nmbo B uensax
MUCNOJIHEHUA MUCbMEHHbIX YKaBaHMﬁ BbICLLUEW MHCTAHL MU, HA3bIBAIOTCA:

- Nepennckom;

- UCXOA4SWMMUN IOKYMEHTAMU;

- BXOo4AWNMN OOKYMEHTaMMN.

16. Y7o BKJNIOYaeT B cebsa TeXxHU4eCcKoe UcnosiHeHue AOKYMEeHTa:

- MOArOTOBKY MpOeKTa AOKYMeHTa, Habop M pacnedaTKy TeKCTa MNPOoeKTa, KOPPEKTUPOBKY
cofep>XaHusa NoKyMeHTa rnocJie cornacoBaHus, opopmMaeHne grHaabHOro BaprvaHTa NOKYMEHTa;

- NpefocTaB/ieHe pacnevyaTaHHOro NpPoekTa AOKYMeHTa PYKOBOAUTESO Ha COrnacoBaHue,
yCTpaHeHne HeTOYHOCTEN, Habop OKOHYATEIbHOrO AOKYMEHTa;

- COCTaBJIeHMEe [JOKYMeHTa Cpa3y B OKOHYaTe/lbHOM BapuaHTe, €ro noAanucaHue vy
pyKoBOAUTENS, OTMNPaBKa NOKYMeHTa ajapecaTy.

17. Korgpa BOKYMEHT SAABJZIAE€TCA UCMOJIHEHHbIM?

- KaK TONbKO [OKYMEHTY NMPUCBOEH PErncTpPaLMOHHLIA HOMEp;

- Korpa paccMaTpuBaeMbil B JOKYMEHTe BOMPOC pa3pelleH MOJIHOCTbI0 U nepernuncka no
HeMy 3aBepLUeHa;

- Korga OOKYMEHT noJjly4eH KOHEeYHbIM afgpecaTomM.
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18. Kakue pasmepbl WpudTOB peKOMEeHAyeTCA UCNOoJib30BaTbh Npu odopMieHuu
DOoKyMeHTOB cornacHo NOCT P 7.0.97-2016?

-Ne 12, Ne 13, Ne 14;

-Ne 12, Ne 14, Ne 16;

-Ne 11, Ne 12, Ne 14,

19. UncdpoBok nnu 6ykBeHHO-uM(PpPOBON UAEHTU(PUKATOP AOKYMEHTA, BKJIO4YaOLW Ui
NOpPAAKOBbIA HOMEpP, OOMNOJIHAEMbIA MO >KEeJIaHUID MHOAEKCaMMUM COrJjlacCHO MCNoJib3yeMbIM
KnaccudmkaTopam, HasbiBaeTcs:

- rpudowm;

- pernctpauMOHHbIM HOMEPOM OOKYMEHTa,

- DaTON OOKYMEHTa.

20. Kakon cbopmaT ByMarm ucnosb3yeTca Ons U3rotoBJsieHUsA 6/1aHKOB pe3osiouun?

- A5, A6;

- A4, A5;

- A6, A4.

21. Hocutenem uHpopmMaumm ABNAETCA:

- MaTepuasbHbIi 06BEKT, KOTOPLIA HY>XXEeH ANnsa pruKcaumm, xpaHeHus (M BOCNpOmn3BeAeHUS)
peyeBon, 3ByKOBOWN nnun n3obpasntensHon nHhpopmMaumu;

- co3pgaTesib AOKYyMEeHTa,

- CTPYKTYpPHOE noapasaesieHne, BbiMosiHsLWee (yHKLUM N0 BeAeHM0 JOKYMeHToobopoTa.

22. CBOMCTBO AOKYMEeHTa noaATBep>XAaTh AeJiIoBylo AeATeJIbHOCTDb nubo cobbiTne
JINHHOTI O XapaKTepa - 3TOo:

- topnagnyeckKasd 3Ha4MMOCTb OOKYMEHTa,;
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- lopnanyeckKasa CuJia AOKyMeHTa,

- aYyTEHTUYHOCTb.

23. TunoBbIM CPOKOM MCNOJIHEHUA O OKYMEHTa Ha3blBaeTCAa:

- CPOK NCMNoOJIHEHUNA OOKYMEHTa COrJlacHoO HOpMaTUBHO-NMPaBOBOMY aKTy,

- CPOK WCMOJIHEHMS, KOTOPbIA YCTAHOBJEH B OpPraHM3aUMOHHO-PaACloOPAANTEIbHOM
IOKYMEHTE 1IN B pe3oioumnu;

- CPOK UCnoJiHeHuA, yCTaHOBJ'IeHHbII‘/'I CJZIOXKMBLUNMCA B OpraHn3auunn obblyaem.

24. CnpaBOYHMK, coAoepXalui cBepeHus o (poHOoaX apxXxuBa U NpepHasHAYeHHbIH
ONA 03HAKOMJIEHMSA C UX COCTAaBOM U COoAep>XaHueM - 3TO:

- @PXUBHbIN CMPaBOYHUK;

- apXMBHbI NyTEeBOOAUTENb;

- apXVIBHbIIZ YKa3aTelb.

25. YHudpuumposaHHou (hOpMON A OKYMEHTA ABASETCS:

- ByMaXKHbIN MW 3NEKTPOHHLIN WabJIoOH C peKBM3UTaMu, N0 KOTOPbIM ONpenensieTcs aBTop
opnUNaNIbHOrO OKYMEHTa;

- PEKBU3UT O COrJflacuM OpraHm3aLunmn, KOTopas He SBAAETCS aBTOPOM [OOKYMEHTa, C ero
cofiep)XaHuem;

- hopMynap LOOKYMeHTa onpefesieHHoOro Buaa, KOTOprIZ cooep>XXnUT MNOCTOAHHYHKO YHacCTb
TEKCTa.

26. KakoBa gJsiuHa caMOM AJIMHHOW CTPOKM pPeKBU3UTa NpMU YrjioBOM pPacrnoJiIoXeHUu
PEeKBU3UTOB?

- He 6onee 7,5 cm™;

- He 6onee 10 cm;

- He 6onee 12,5 cm.
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27. PeKBM3UT AOKYMEHTa - 3TO:

- 3/1eMeHT 0pOpPMJIEHNSA [OKYMEHT];

- peFI/ICTpaLI,I/IOHHbIIz HOMep AOKYMEHTa,

- cBeaeHna o0 oate U ncrnonHmnTesie 4oOKyMeHTa.

28. BxoaAwMn A,OKYMEHT NpoXoauT cnepylowme 3tanbl oopadborku:

- COMPOBOXXAEHMNE N OOCTaBKa C NOYThl, NepBMyHas obpaboTka, pernctpaums, NnoaAroToBKa Ha
loKNla, PacCMOTPeHMe 1 OoopMIIeHNE PEe30JIoLNA, perucTpaumns pesosiiounn, NocTaHOBKA Ha
KOHTPOJIb MCMOJIHEHWUS, OTMPaBKa Ha WCMOJIHEHWE, WCMOJIHEHWE W KOHTPOJIb 3a HUM, MNpuUeM
NCMONIHEHHOI0 AOKYMEHTA, CHATME C KOHTPOJIS, MOMELleHNe UCMOJIHEHHOro LOKYMEHTa B Aeso,
paboTa C HUM, TEKYLLEE N aPXNBHOE XPaHEHNE, YHUUYTOXKEHNE N CMINCAHNE;

- YCTAHOBJIEHME KOHKPETHOro ajpecata [OOKYMeHTa B OpraHuM3auuu, perucrpauus
NOKYMEHTa Mo BXOASALLMM XypHanaM, nepefada AOKYMEHTa agpecaTy, YKa3aHHOMY €ro B TeKcCTe,
YyCTaHOBJIEHNE CPOKOB WCMOJIHEHMS OOKYMEHTa, MCMNOJIHEHNE OOKYMEHTa, NMpoBepKa pe3ynbTaToB
NCMNOJIHEHUS, MOMEeLLEeHNe IOKYMEeHTa B HOMEHKJIaTypHOe Aesio 1 nocsieaytollas caaya B apxums;

- perncTpauusi [OKyMeHTa Mo BXoAsllen KoppecrnoHAeHUMn, nepeada ero pykoBoauTeso
0N onpefeneHnsl WCNOJIHUTeNs, nepefadya [OKYMeHTa HEenocpeACTBEHHOMY WCMOJIHUTENIO,
KOHTPOJIb 3@ UCMOJIHEHNEM AOKYMEHTA, UCTMOJIHEHNE OOKYMEHTa, MPpueM pe3ysibTaToB UCMO/HEHWS
pyKkoBoguTesiem, oTMeTKa 06 NCMOJSIHEHUM B CNELVANIbHOM XypHaJse, coadya AOKYMeHTa B apXuB.

29, I'Ipep,BapuTeanblﬁ TeKCT AOKYMEeHTa, KOTOpI:Ii;I JINYHO NOTOBUT UCMOJIHUTEJIb NN
COMCNOJIHUTEJ1Ib AO0KYMEeHTa, 3TO:

- 3K3eMNAsSp OOKYMEHTA;

- KONMnAa OOKYMEHTa,

- MPOEKT OOKYMEHTa.

30. JlenonpomM3BOACTBO - 3TO:

- 0esATeNbHOCTb MO0 AOKYMEHTUPOBAHWUIO, JNOKYMEHTO0HOPOTY, ONEpaTUBHOMY XPaHEHUIO W
NCMoJIb30BaHMWIO JOKYMEHTOB;

- npouepnypa CcCo3gaHnd, TUPaXXMNpoBaHNA W pPerncTpaunnm BXOOALLEN U UCXOZALLEN
OOKYMEeHTauun opraHn3auunn,

- HernocpeacTBeHHoe co3faHne oL manbHbIX OKYMEHTOB Ha NpeanpuaTun.
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TeMbl pechepaToB ANA TeKyLen aTrecTtauum

1. MeToanuka cbopa n 06paboTkM CTaTUCTUHECKUX OaHHbIX B cynebHoM aenonpon3BoacTBe.

2. OpraHusaumsa cynebHoro nenonpon3BoacTBaa.

3. OCHOBHble HOPMATWUBHO-MPaBOBbLIE aKTbl, PeryavpyloLline opraHusaumio cynebHoro
[enonpon3BoACTBa.

4. MpuHUMNbl opraHn3saunm cyaebHoro aenonpon3BoacTBa.

5. Ctaguu cypnebHoro nenonpon3BoacTBa.

6. TpeboBaHUA K TEKCTY CNYKEOHbIX LOKYMEHTOB.

7. MoproToBkKa Aes K apXMBHOMY XpPaHEHWUIo. CpOKI/I XPaHeHNA OOKYMEHTOB B apXUBE.

8. lenonpon3soacTteo u cynebHoe nenonponssBoncTBo.

9. IcTopma NpUKasHOro, KOJIJIEXCKOro N NCNOJIHUTENIbHOIrO Aenonpon3BoacTea B Poccuu.

10. MoHATHMeE «PeKBU3NUT». [NOCTOAHHbLIE N MepeMeHHble PEKBU3UTHI.

TeMbl KOHTPOJIbHbIX pa60T

1. NMpuka3sHoe genonpounssoncteo XV-XVII BB.

2. CuctemMa KoJIJ1eXKCKOro aesionponsBoncTea

3. Cuctema MnHUCTEpCcKoro genonpoussonctea XIX - Havana XX BB.

4. NcTopmnsa ynpaBneHns u genonpomnssonctea B8 1917-1941 rr.

5. UcTopusa ynpasneHusa n genonpomnssonctea B 1945-1990 rr.

Bonpocsl K 3avueTy

1. CynebHoe nenonpon3BOACTBO: NOHATUE, PYHKLINK, 0bLLaa XxapakTepucTuka.

2. MoHATUE 1 BUabl NHOPMaLMN, €€ HOCUTENN, PoJib B cyaebHOM Nesonpon3BoAcTBe.
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3. CyWwHOCTb 1 coaep>kaHne cyaebHoro nenonponsBoacTBa.

4. CybbekTbl cyaebHoro genonpon3sBoacTBsa.

5. Bugbl cynebHoro nenonpon3ssBoacTBa.

6. HopMaTuBHbIE NPaBOBbIE aKThl, peryanpytoline cynebHoe enonpon3soacTBo.

7. OpraHusaumns Tpyaa paboTHUKoB chepbl cynebHoro oenonpon3BoncTBa.

8. lenonpon3BoacTeo U cynebHoe nenonponsBoacTBo.

9. MoHATUE U PYHKLNU OOKYMEHTA.

10. OpFaHI/I3aLI,I/IOHHbIe ANOKYMEHTbI (yCTaBbI, nono>xxeHwum4, I/IHCprKLI,I/II/I).

11. PacnopsagntensHble (MpUKa3bl, pacnops)XeHnsd, peLleHmns).

12. NHpopMaLMOHHO-CNpaBoYHble (aKTbl, MUCbMa, aKCbl, CNPaBKKW, AOKNagHble Ciy>XebHble
3anncku, NPoTOKObI U 4p.)

13. [JOKyMeHTbl MO JINYHOMY COCTaBy (Mpwukasbl Mo J/c, TpyLOBble AOroBopa, TPyAOBble
KHVDKKW, JIMYHbIE KapTOYKM 1 T.4.).

14. KomMmepyeckune JOoKYMEHTbl (KOHTPaKTbl 1 T.4.).

15. okyMeHTbl No obpalweHnsam rpaxagaH (npenslioxxeHus, 3asasaeHus u T.4.) dopmynsap-
obpazeu.

16. O6ume TpeboBaHMSA K 0HOPMIEHNIO NOKYMEHTOB.

17. OcobeHHOCTK A3blKa AOKyMeHToobopoTa.

18. CocTaB peKBU3NTOB AOKYMEHTOB. TpeboBaHMA K 0hOPMIIEHNIO PEKBU3UTOB AOKYMEHTOB.

19. TpeboBaHus K 61aHKaAM OOKYMEHTOB.

20. N'ocypapcTBeHHblE CTaHOAPThI.

21. Mpuem, oTNpaBka Aen U KOppPeCcnoHAEHUMN.
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22. PerncTtpaumns yrosIoBHbIX, rpaxAaHCcKnx gesn, nen o6 agMUHUCTPaTUBHbIX
npaBoHapYyLLUEHUSIX.

23. OopMsieHUEe YroNOBHbIX N FPaKAaHCKUX Les1 Ha CTagun NPUHATUA N Ha3Ha4dYeHusa K
cynebHomy 3acepaHuio.

24. OchopMsieHNE YIOJIOBHbIX U FPaXKAaHCKUX Aeslax Mocjie X pacCMoTpeHus.

25. Mpnem ©n yyeT KaCCaUMOHHbIX, YacCTHbIX »>Xanob wn npeacTaBneHUn, pen c
anennsauMoHHbIMUN Xanobamu n npeacTaBieHUaIMNA.

26. ObpalleHne K WUCMOJIHEHUIO MPUIrOBOPOB, PELUEeHW, onpenesieHUn N NOCTaHOBJIEHUN
cyna.

27. OcobeHHOCTHU nenonponm3ssoanctea B cyne KaCCaLUMOHHOMN WNHCTaHLUMK cyaos obwen
ropncankKynn.

28. NonHoMo4una npencenaTenen Cyaos No KOHTPOJIKO 3a AesI0NpPoM3BOLCTBOM.

29. NMonHoOMO4MSA cyaen n agMUHNCTPaTopa Cyda O NpoBepKe Oesionpon3BoacTBa.

30. KomMmnnekchbl MepOI'IpI/IFITVII7I, ocywecTendrownx B Cygax ro rnpoBepke gesionpomssoncTtea.

31. KOHTpOJZIb WUCMOJIHEHUSA [OOKYMEHTOB (codep)xaHue KOHTPOJIA, CPOKU WUCMOJSIHEHUS
O0OKYMEHTOB 1 T.4.).

32. Ponb NOMOLHUKaA cyabn B cynebHoM aenonpon3BoacTBe.

33. OpraHunsauusa npmnemMa rpaxgaH.

34. MNonHoMouuAa NpeacenaTens U 3amMecTUTeNs npeacenatens cyna.

35. 06sA3aHHOCTMH aAMUHNCTPaTOpPa, MNOMOWHWKa npeacenatesida N noMoWwHWMKa Ccyabn,
Ha4aJIbHNKOB OTA€J10B, N1aBHbIX, BeAyLwunx cneumnasmctos, cneynaimcTtoB no seaeHno CeEKpPeTHOro,
HeCceKpeTHOro aenonponssoncTtBea.

36. O683aHHOCTU NPUEMHON Cyaa.

37. OcywecTBneHne NpoBepPKN COCTOAHNSA paboThbl MO pacCMOTPEHMI0 obpalleHnii rpakaaH n
npuemy rnoceTuTenen.

38. [LoNXKHOCTHOW persaaMeHT.
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39. Nopsaaok BblHECEHUSA CyaebHOro pelweHuns.

40. Nopanok cocTaBneHns cyaben nnaHa cynebHoro pasbupaTtenscTea.

41. PykoBogsume noaHoMo4ms cyabn B xoae cygebHoro pasbupatenscrsa.

42. Nopanok BegeHns nNpoTokona cyaebHoro 3acegaHus.

43. lNMopanoK BblHECEHUS peLleHns No rpa)K4aHCKUM genam, npurosopa, onpeneneHns cyna
MO YroslI0OBHbIM feJslaM.

44, MNpoTokon cyaebHoro 3acefaHns B cyae KacCauMoOHHOM MHCTaHLUMK obLwen lopncankumnm.

7.4. MeToaunyeckue MaTtepuanbl, onpeaensiowme npouenypbl oOueHMBaHUA 3HAHUMN,
YMEHMMN U HaBblKOB, U ONbiTa AEATEJIbBHOCTU, XapaKTepu3ylowux 3Tanbl (pOpMUpoOBaHUA
KOMMNEeTeHLUun

7.4. MeToamn4eckme MaTepurasbl, onpeensoLne npoLenypbl OLeHNBaHUS 3HAHWUIN, YMEHWUIA 1
HABLIKOB, 1 OMbITa AEATENbHOCTU, XapaKTePU3YOLLINX 3Tarbl POPMUPOBAHNS KOMMNETEHLWIA

TpeboBaHUA K KOHTPOJILHOM paboTe

KoHTponbHaa paboTa npencrtasnsetr cobor oavH M3 BUAOOB CAaMOCTOATENbHOW paboThl
obyyatowmxcs. Mo cyTn - 3TO U3N0XKEeHNE OTBETOB Ha ONnpefesieHHble TeEOPETUYECKME BOMPOCHI MO
y4ebHoM OnCUUMIVHE, a TaKXe pelleHue MPakTU4ecknx 3afa4y. KoHTpOoJibHble MPOBOAATCA A1A
Toro, 4tobbl pa3BuUTb Yy 0byYaloLWKMUXCss CMOCOBHOCTM K aHanM3y HayyHou N y4ebHOM nuTepaTyphl,
yMeHne 0600WaTb, CUCTEMaATM3MPOBATb W OLEHMBATb MNPAKTUYECKU W HayuYHbIA MaTepuan,
YKPenaATb HaBblKW OBMAOEHNS MOHATUAMW ONpeneseHHON HayKn 1 T. 4.

Mpwn oueHke KOHTpOJ'IbHOIZ npenogaBaTeslb PyYyKOBOACTBYETCA ceyroWwnMm KputTepmnamn.

- pa60Ta 6blf1a BbINOJIHEHA aBTOPOM CaMOCTOATEJIbHO,

- obyvatowmincs nogobpan AOCTAaTOMHbIA CMMUCOK NMTepaTypbl, KOTOPbLIA Heobxoaum Ans
OCMbICNIEeHNA TEMbl KOHTPOJIbHOW,

- aBTOp CyMen CcOCTaBUTb JOrn4eckn OOOCHOBaHHLIM MJlaH, KOTOPbIA COOTBETCTBYET
NMOCTaBJIEHHbLIM 3aZla4yaM 1 CHOPMYJIMPOBAHHON LEeNN;

- 06yyaloLMINCa NpoaHaan3npoBas MaTepuar;

-  KOHTpPOJIbHaAxA aboTta oTBevYaeT BCeM TpeﬁoBaHI/IHM HeTKOCTN U3N0XeHNAa ="
AprymeHTMpoBaHHOCTU, OO BEKTUBHOCTUN N JIOTUYHOCTWU, TPaMOTHOCTUN N KOPPEKTHOCTH,

- obyvatowmnca cymen oboCcHOBaTb CBOK TOYKY 3pPEHUS;
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- KOHTpOJIbHasA paboTa ohopMaeHa B COOTBETCTBUU C TpeboBaHUAMY;
- aBTOP 3alUMTWI KOHTPOJIbHYIO U YCMELHO OTBETUJT Ha BCE BOMPOChHI MpenoaaBaTens.

KoHTponbHaa paboTa, BbiNO/NIHEHHAA HeBpe)XHO, He Mo CBOeMy BapuaHTy, 6e3 cobntoageHns
npaBun, NpenbaBisieMbiX K ee 0ohopMAeHUID, BO3BpaLlaeTcs 6e3 NpPoBEepKN C YyKa3aHMEM MPUYMH,
KOTOpble [O0BOAATCSA 00 obyyvatoulerocsa. B 3ToM cnyyYyae KOHTpoJsibHas paboTa BbINOJHSAETCS
NMOBTOPHO.

BapunaHT KOHTPOJIbHOWM PaboThl BbIAAETCSA B COOTBETCTBUM C NMOPSAKOBLIM HOMEPOM B CMCKe
CTYOEHTOB.

KpuTepumn oueHKHU 3HaHMW NPU HAaNUCAHUU KOHTPOJIbHOMU paboThl

OTMeTKa «OT/INYHO» BbICTABAAETCS 06y‘-|arou.|,eMyc;|, MOoKa3aBLleMy BCeCTOpPOHHUE,
CncrteMaTmn3inpoBaHHbIE, rny60K|/|e 3HaHNnA BOMPOCOB KOHTpOJ'IbHOVI pa6OTbI n ymeHmne yBepeHHO
I'IgI/IMeHFITb NX Ha MnNpakKTuke Trnpun peweHnn KOHKPEeTHbIX 3ajad, cBobogHoe u npaBunjibHoe
OO0OCHOBaHWMe NPUHATbIX DELLIeHI/II7I.

OTMeTKa «XOpoLlo» BbICTaB/AseTCA obyvallleMycsi, ecim OH TBepAO 3HaeT MaTepuan,
rPamMoOTHO M MO CYLIECTBY W3JlaraeT ero, yMeeT NPMMeEHSTb MoJlyYeHHble 3HAHMS Ha MpPakKTUKe, HO
[onyckaeT B OTBETE WM B PeLleHNN 3a4a4 HEKOTOPbIE HETOYHOCTMW, KOTOPblE MOXET YCTPaHUTb C
MOMOLLbIO AOMOJIHUTENBHBIX BONMPOCOB NpernoaaBaTerns.

OTmeTKa «y[IOBNEeTBOPUTENbLHO»  BbiCTaBsseTca  obyvatouemycs, rnokasasLuemy
parMeHTapHbIA, Pa3PO3HEHHbLIN XapakKTep 3HaHWN, HeQOoCTAaTOYHO MpPaBuJibHble (OPMYJIMPOBKIA
A30BbIX MOHATWIA, HApYLIEHUS JIOTMYECKOW MOCNefoBaTeNIbHOCTU B W3JI0XKEHUN MPOrPaMMHOro

mMaTepuana, Ho NpW 3TOM OH BJlIaZleeT OCHOBHbLIMU MOHATUSAMU BbIHOCUMbIX Ha KOHTPOJIbHYIO paboTy
TeM, HeoOXOOUMbIMU ONA OajibHENLWeEro obyYyeHns U MOXXeT MPUMEHATb MoJlyYeHHble 3HaHUsA Mo
obpasuy B CTaHOAPTHOW CUTYaLUN.

OTMeTKa «HeyaoBNeTBOPMTENbHO» BbICTaBAsETCS oby4yaloleMycsi, KOTOpblA He 3HaeT
6osbllei YacTM OCHOBHOIO COAEpPXXaHUSi BbIHOCUMbIX Ha KOHTPOJIbHYI paboTy BOMPOCOB TEM
ANCUUNANHBI, JonyckaeT rpybble owmnbkn B (HOPMYMPOBKAX OCHOBHbLIX MOHATUMA U He ymeeT
NCMONb30BaTb MOJIyYEHHbIE 3HaHWUS.

TPEGOBaHVIﬂ K BbIMOJIHEHUIO TECTOBOIro 3agaHuAa

TecTvpoBaHMe sIBNAETCS OOHMM U3 OCHOBHbIX CPeACTB (pOpMasibHOrO KOHTPOA KayecTsBa
obyyeHus. OTo MeToh, OCHOBAHHbLIA Ha CTaHAAPTM3MPOBAHHbLIX 3adaHUAX, KOTOpPble MO3BOASOT
N3MepUTb NCUXOPU3NOIOTMYECKME M JINYHOCTHLIE XAPaKTEPUCTUKN, a TakKXXe 3HaHUS, YMEHUs ”
HaBbIKW UCMbITYEMOTO.

OCHOBHbIe NMPUHLUMbLI TECTUPOBAHWA, Cegylowne:

— CBA3b C UeNsMu o6yqu|/|ﬂ - Uesin TeCTUpoBaHUA [AO0JIXKHbl OTBE€YaTb KPUTEPUAM
counanbHOM NMNONE3HOCTU N 3HAYNMMOCTN, HAYHHOU KOPPEKTHOCTN U obLwecTBeHHOM noanep>Xxku,

— 0OBEeKTUBHOCTb - WCMNOJSIb30BaHWE B MNefarorn4yeckux M3MepeHnax 3TOoro npuHuuna
npmn3BaHO He AONYCTUTb Cy6'beKTI/IBVI3Ma N NpeaB3daToCTn B Nnpouecce aTnx nsmepeHunun,

— CNpaBef/iMBOCTb WM [NacHOCTb - OAMHAKOBO Ao06po)KenaTeslbHOE OTHOLIEHWE KO BCeM
06y4aloLMMCA, OTKPLITOCTb BCEX 3TanoB MpoLecca U3MepeHuii, CBOeBPEMEHHOCTb 03HaKOMJIeHNS
obyYalLWMXCca ¢ pe3ynbTaTaMn N3MEepPeHunii;
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— CUCTEMATUYHOCTb — CUCTEMATUYHOCTL TECTUPOBAHNI U CaMOMNPOBEPOK KaXXAoro y4ebHoro
MOAYJIS, pa3fesa U Ka)[oW TeMbl; Ba)XHbIM aCNeKTOM [aHHOro NpuHLUUMna senseTcs TpeboBaHue
penpe3eHTaTUBHOIO NPeACTaB/IEHNSA COAEPXKaHNA y4ebHOro Kypca B COAep)XXaHUn TecTa;

- TYMAHHOCTb W 3TMYHOCTb - TECTOBble 3alaHus W npouefypa TeCTUPOBAHUS LOJIKHbI
NCK/OYaTb HaHeceHue Kakoro-nmbo Bpepa obyvawowmmcs, He [OOMNyCKaTb YLIEMJIEHUS WX MO
HaUMOHaNbHOMY, 3THUYECKOMY, MaTepuasibHOMYy, PacoBOMY, TEPPUTOPMAJSIbBHOMY, KYJbTYPHOMY ”
APYTrvM Npu3HakKam;

BaxHeMWnM sBNSETCA MPWHLMUM, B COOTBETCTBMU C KOTOPbIM TeCTbl AO0JKHbI ObIThb
MOCTPOEHbl MO MeToauke, obecrneymBaloLle BbIMNOJIHEHME TPeOGOBAHUN COOTBETCTBYIOLLErO
(henepasibHOro rocyapcTBeHHoOro obpasoBaTelbHOr0 CTaHAAPTa.

B TeCcTOBbIX 3afaHMNAX UCMOJIb3YIOTCH YeTblipe TUna BONpPoOCoB:

— 3aKpbiTas dopma - sBaAseTcs Hanbosiee pacnpocTpaHEeHHOW K npennaraeT HeCKOJIbKO
anbTepHaTMBHbIX OTBETOB Ha MNOCTaB/IEHHbI Bonpoc. Hanpumep, obyyatoweMycs 3afaeTcs BONpPoC,
TpebylowWnii anbTEepHAaTMBHOrO OTBETa «Ja» WIN <«HET», «SABJISETCA» WIN <«He SBIAeTCS»,
«OTHOCUTCS» UM «HEe OTHOCUTCA» W T.M. TecToBoe 3afaHue, coaepykalllee BOMPOC B 3aKPbITON
qaogMe, BKJIlOYaeT B cebs oAMH WM HECKOJIbKO MpPaBW/IbHbIX OTBETOB W MHOrAa Ha3biBaeTcs
BbIOOPOYHbLIM 3afaHueM. 3aKpbiTas (opMa BOMPOCOB WUCMOJSb3YyeTCs TakXe B TecTax-3afjadvax C
BbIOOPOYHLIMU OTBETAaMU. B TECTOBOM 3a4aHNN B 3TOM cilyvae cpopMyIMpoBaHbl YCIOBME 3aa4m ”
BCe HeobxoAMMble WCXOAHble [aHHble, a B OTBeTax MNpeAcCTaB/ieHbl HECKO/IbKO BapMaHTOB
pe3yfibTaTa peleHns B YNCoBOM nnm bykBeHHOM Buae. O6y4atloWmNNCs OSHKEH pewmnTb 3adady u
nokKasaTb, Kakol 13 npencTaB/IieHHbIX OTBETOB OH MOJy4uI.

— OTKpbITas ¢opMa - BOMNPOC B OTKPbLITONW (opMme npenctaBnseT coboi yTBepXKAeHue,
KoTopoe HeobxoanmMo AonoHUTL. laHHas hopmMa MoXXeT ObiTb NpeacTaBieHa B TECTOBOM 3a4aHuu,
HanpuMmep, B BUAE C/IOBECHOIr0 TeKCTa, hOpMyJbl (ypaBHEHUS), rpaduka, B KOTOPbIX MPOMyLLeHbl
CylLLeCcTBEHHble COCTaBAAOLWINE - HAaCTW C/IoBa WMAN OyKBbI, YC/I0OBHble 0003HA4YeHWUA, ANHUN UAN
n306paXkeHns 3JIEMEHTOB CXeMbl U rpaguka. O6ydvaloWMNCa OO/KEH MO MaMsATU BCTaBUTb
COOTBETCTBYIOLLME 3/IEMEHThI B YKa3aHHbIe MecTa («Mponycku»).

— yCTaHoBJ1IeEHNE COOTBETCTBUA - B JaHHOM C/y4ae O6y‘-IaIOLLI,eMyCFI npeanaratoT ABa Crncka,
MexXxny afieMeHTaMn KOTOopbIX clegyeT YCTaHOBUTb COOTBETCTBUE,

— YCTaHOBJieHMNne nocsienoBaTesibHOCTM - npegnosiaraeT HeobxoaAMMOCTb YCTaHOBUTb
NMpaBuMJibHYO NMNocnenoBaTe/IbHOCTb npeasiaraemMoro Cnmcka CiaoB Nian q)pa3.

KpuTepumn oueHKHU 3HaHMW NpU NPOBeeHUn TeCTUPOBaHUSA

OTMeTKa «OT/INYHO» BbICTABJIAETCA NPU YCJI0BMM NPaBUJILHOrO OTBETa He MeHee YeM 85%
TEeCTOBbIX 3aaHuiA;

OTMeTKa «XOpOoLLOo» BbICTABASETCA NPU YCJIOBUM MPABUILHOrO oTBeTa He MeHee YeM 70 %
TecToBbIX 3adaHun;

OTmeTKa «yOOBNETBOPUTENIbHO» BbICTaBNIAETCA MNP yCJZ1IOBUW NMPaBUJIbHOIo OTBETa HE MeEHee
50 %;

OTMeTKa «Hey0BJIeTBOPUTENIbHO» BbICTABIAETCA NPW YC/I0OBMM MPaBUJIbHOIO OTBETA MeHee
yeM Ha 50 % TecToBbIX 3a4aHUNN.

Pe3ynbTaTbl TeKyLEro KOHTPOJIS WCMONb3yIOTCA MNpU  MNPOBEAEHUUN TMPOMEXYTOYHOM
aTTecTauumn.
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TpeboBaHua K HanucaHuio pecdepaTta

MpoayKT CaMoCTOATEeIbHOWN paGOTbI CTyaAeHTa, N efcTasaswowmn cobon KpaTKOe N3J10)KeHne
B NMMCbMeHHOM BUAE MNOJIy4eHHbIX pe3y/ibTaToB (y-|e HO-UCcCcnenoBaTeNbCKOW) TEMbI, rge aBTOp
paCKpbliBaeT CYTb I/ICCJ'Ie/J,yeMOIZ npoosembl, MPMBOOUT pPa3JindHble TOYKU 3PEHUA, a TaKXKe
cobcTBeHHbIE B3MNIA4bLlI Ha Hee.

PecdepaT pnomkeH 6bITb CTPYKTYpUpOBaH (Mo rnaBaM, pasfaenam, naparpadgam) n BkaYaTb
pa3fesnbl: BBeAEHME, OCHOBHAs 4YacTb, 3aKJlO4YeHue, CMNUCOK WCMNOJIb30BaHHbIX WUCTOYHUKOB. B
3aBNCMMOCTW OT TEMATUKN pedepaTa K HEMY MOFYyT BbITb 0OPMJIEHBLI MPUJTIOXKEHUS, COOEPXKALLMe
OOKYMEHTbI, unatcTpaunn, Tabnanubl, cxembl 1 T.4. O6bem pedepaTa - 15-20 cTpaHUL, NeYaTHOro
TeKCTa, BKJAYasa TUTYbHbINA JINCT, BBEAEHME, 3aK/04EeHNe U CANCOK INTepaTypbl.

Ero 3agavyamMu aBASOTCSA:

1. ®opMmupoBaHue yMeHI/IIZ CaMOCTOATENbLHOWN pa6OTbI C NCTOYHUKaMW nnuTepaTypbl, KNX
cncrteMaTmn3lauunsa,

2. Pa3BuTme HaBbIKOB JIOrMYECKOr0 MbILLIEHUS;

3. YrnybneHue TeopeTmnyecknux 3HaHU no npobaeme nccnenoBaHms.
Mpwn oueHKe pedepaTa NCMONb3YIOTCA CAefylolne KpUTepun:

- HOBM3Ha TeKCTa;

- 060CHOBAHHOCTb BbibOpa UCTOYHUKA;

- CTeneHb pacKpbITUA CYLWLHOCTU BOMNPOCa;

- cobnioneHnsa TpeboBaHMin K 0QOPMIIEHNIO.
KputepunoueHuBaumsapedepara:

OTMeTKa «OT/IMYHO» BbINOJIHEHbI BCe TpebOoBaHUA K HanuUCaHWo M 3aWuTe pedepaTa:
o603HayeHa npobrema n obocHoBaHa eé akTyasIbHOCTb, CAeNaH KPAaTKUIN aHa/In3 Pa3InyHbIX TOYEK
3peHMss Ha paccMaTpuBaeMyto npobseMy U JIOTUYHO WU3JI0XKEHa COOCTBEHHAs Mo3vuus,
ccpogmynmposaHbl BbIBOAbl, TEeMa packpbiTa MOJIHOCTbIO, BblAepXaH o060bEM, cobnoaeHbl
TpeboBaHUSA K BHELLHEMY O(hOPMIEHMIO, AaHbl MPaBUJibHbIE OTBETbI Ha AOMOJIHUTEIbHbIE BOMPOCHI.

OTMeTKa«XopoLlo» - OCHOBHble TpeboBaHUSA K pedepaTy 1 ero 3alluTe BbIMOJIHEHbI, HO NPW
3TOM JonylieHbl HeAo4YéTbl. B 4acTHOCTW, UMETCA HEeTOYHOCTU B W3NOXEHWW MaTepuana,
OTCYTCTBYET JiorMmyeckas noc/siefoBaTe/IbHOCTb B CY)XKAEHMSX, He BblaepXXaH 0b6béM pedepaTa,
UMEITCA ynylleHnsa B O0OPMJIEHUN, HE HOOoMNycKaeT CyLleCTBEHHbIX HETOYHOCTElN B OTBETe Ha
NOMOJIHUTENbHbIA BOMPOC.

OTMEeTKa «YZ0BJIETBOPUTENIbHO» - MMEITCS CYLIECTBEHHbIE OTCTYMJIEHUS OT TpeboBaHUN K
pedepnpoBaHmMto. B HaCTHOCTKU, TeMa OCBELLLEeHa NMLLb YaCTUYHO, A0NYLEHbI (haKTU4YecKune owmnbkn
B CoAep)XaHuW pedepaTa WaM nNpu oTBETEe Ha AOMNOJIHUTE/IbHbIE BOMPOCHI, BO BPEMS 3allUThbl
OTCYTCTBYET BbIBOA.

OTMeTKa «HeyaoBNeTBOPUTENbHO» - TeMa pedepaTa He packpbiTa, 0b6HapyXuBaeTcs
CyLLeCTBEHHOE HEerMoHnMaHune npobemsl.
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TemMaTuKa pedepaToB BbloaeTCcAa NpernojasaTesieM B KOHLE CEMUHAPCKOro 3aHATUA.
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8. YyebHO-MeTOAM4YecKOe U UH(pOopPMaLUOHHOe obecneyeHue AUCLUMUNIIUHBI

(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&DOK=0
BB4F4&BASE=0007AA

3TVKa 1 KynbTypa yrnpassieHnNs [DNeKTPOoHHbIN pecypcl:
Kypc nekumun / [cocT. C.A. Knp>xuHoBal. - Mankon: MNepmMsakos
C.A., 2014.-113 c.

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000&DOK=0
3A5F1&BASE=000530

Ctaw, C.M. Pycckui a3blK U KynbTypa peyn [DN1eKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By30B / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&DOK=0
383EC&BASE=000530

BbikoBa, T.A. [lokyMeHTaLMoHHOe obecneyeHne
ynpasneHuns (4enonponsBoacTso) : y4ebHoe nocobue / T.A.
BbikoBa, T.B. Ky3HeuoBa, J1.B. CaHkuMHa ; noa obuwl. pen. T.B.
Ky3HeuoBow. - 2-e n3ga., nepepab. n gon. - Mocksa : UIH®PA-
M, 2022. - 304 c. - (Bbicwee obpa3zoBaHue: bakanaspuart). -
3BbC 3HaHuym. - URL:
http://znanium.com/catalog/document?id=397388. - Pexxum
pocTyna: no nognucke. - ISBN 978-5-16-004805-5. - ISBN
978-5-16-101961-0

http://znanium.com/catalog/document?id=397388

Eprawes, E. P. Oprannsaumns paboTbl B NpokypaType
(NepBMYHOro TeppmUTOPMaNbLHOro 3BeHa NPOKYPOPCKON
cucTeMmsbl) : y4ebHoe nocobue ans sysos / E. P. Eprawes. -
Mockga : FOpanT, 2022. - 143 c. - (Bbicluee obpa3oBaHue). -
3BC OpanT. - URL: https://urait.ru/bcode/497670. - Pe>xum
nocTtyna: no nognucke. - ISBN 978-5-534-15361-3

https://urait.ru/bcode/497670

8.2. lononHuTesIbHaA nurtepaTtypa

Ha3sBaHue

CcblniKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocynapCTBEHHOrO M MYHULIMMNANAbHOMO yrpaBaeHus: y4ebHo-
MeToaunyeckoe nocobue ana 6akanaBpoB HanpaBAeHMWA
noarotosku 38.03.04 NocypapCTBEHHOE N MyHULMNAIbHOE
ynpasJieHVe N MarncTpoB HanpasieHNs NOArOTOBKM
38.04.04 l'ocypnapCTBEHHOE U MyHUUMNANbHOE yrpaBsieHune /
Orboy BO «MI'TY», Makon. roc. TexHos. yH-T, ®ak.
3KOHOMUKMN 1 yrp., Ka. KOHCTUTYL. CTP-Ba N roc. n
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
B/n, 2022.-34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&D0OK=0
BB4F4&BASE=0007AA

Craw, C.M. Pycckum 3blK 1 KyJibTypa peyun [DN1eKTPOHHbIN
pecypcl: yuebHoe nocobue Ans CTyAEHTOB TEXHUYECKUNX
By3oB / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&D0OK=0
383EC&BASE=000530

Ky3Heuos, WN.H. lokyMeHTauMoHHOe obecneyeHmne
ynpasneHus. JOKyMeHTo060poT 1 AeN0onpon3BOACTBO :
y4ebHUK 1 npakTukym ans sy3os / A.H. Ky3Heuos. - 3-e n3g.,
nepepab. n gon. - Mocksa : OpanT, 2022. - 461 c. - (Bbicluee
obpasosaHue). - 3bC KOpawnT. - URL:
https://urait.ru/bcode/488697. - Pexxum goctyna: no
noanuncke. - ISBN 978-5-534-04275-7

https://urait.ru/bcode/488697

Eprawes, E. P. Oprannsaumns paboTbl B npokypaType
(NnepBMYHOro TeppUTOPUANILHOIO 3B€Ha NPOKYPOPCKOMN
cuctemsl) : y4yebHoe nocobue gns Bysos / E. P. Eprawes. -
Mocksa : FOpawnT, 2022. - 143 c. - (Bbicluee obpa3oBaHue). -
9BC KOpanT. - URL: https://urait.ru/bcode/497670. - Pe)xum
pocTtyna: no nognucke. - ISBN 978-5-534-15361-3

https://urait.ru/bcode/497670

OpraHn3aunoHHO-yNpaBaeHYecKasa gesaTesIbHOCTh B

https://urait.ru/bcode/509425
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HasBaHue CcblsIKa

rnpokypaTtype 1 cyge : y4ebHoe nocobue onsa sysos / A. A.
TuTtosa [n ap.1/ nog obwen pepakunen A. A. TUToBORN. -
Mocksa : FOpawnT, 2022. - 195 c. - (Bbicluee obpa3oBaHue). -
9BC KOpanT. - URL: https://urait.ru/bcode/509425. - Pe)xum
pocTtyna: no noagnucke. - ISBN 978-5-534-15676-8

F'yryesa, T.A. KoH(punaeHunasnbHoe Aenonpon3BoACTBO : http://znanium.com/catalog/document?id=374318
yyebHoe nocobue / T.A. l'yryesa. - 2-e 13g., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 9bC 3HaHuymMm. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
JocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

8.3. NHPOpPMaALMOHHO-TENIEKOMMYHUKALMOHHbIE pecypchbl ceTu «MIHTepHeT»

Znanium.com. ba3oBas KONNEKUUS : 3/IEKTPOHHO-6MbnoTevyHasa cuctema : cant / 000 "Hay4yHo-
nsgatenbckuinm ueHTp UHgpa-M". - MockBa, 2011 - - URL: http://znanium.com/catalog (naTa
obHoBneHuns: 06.06.2019). - Pexxmm gocTyna: oaa 3aperucTtpup. nosib3oBaTtesien. - TEKCT:
3/1eKTPOHHbIN. ®oHA DBC dhopMUpyeTcs C y4eTOM BCEX N3MEHEeHUI obpa3oBaTesbHbIX CTaHOAPTOB U
BKJIt0OYaeT y4ebHuku, y4ebHblie nocobus, YMK, MoHorpadgumn, aBTopedepaThl, AuccepTauunm,
3HUMKIONeann, CNoBapu U CNpaBoOYHUKN, 3aKOHO4ATE/IbHO-HOPMAaTUBHbIE [OKYMEHThI,
crneuvanbHble Nepuoanyeckmne n3gaHusa n n3gaHus, BbiNnycKaeMble n3pgaTtesibCTBaMu BY30B.
http://znanium.com/catalog/ JlaHb. ba3oBas KonneKLUuns : 3N1eKTPoHHO-bnbnnoTeyHasa cncrema : canT
/ N3paTenbcTBO JlaHb. - MockBa, 2011. - . - URL: https://e.lanbook.com/books/4317 - Pexxum
JoCTyna: AN 3aperncTpup. nob3oBaTtesien. - TEeKCT /IEKTPOHHbLIN. DTO pecypc, BK/OYaOLWNI B
cebsa aNeKTPOHHbIE BEPCUN KHUT n3paTeNbCcTBa «JlaHb» U Opyrux BeayLunx n3gatenscts y4yebHon
nmTepaTypbl. Hawum YyntaTensam OOCTYMNHbI CAeaylolmne Konnekumn: «BetepnHapus n cenbckoe
X03ANCTBO» 1 Ba3oBas Koanekuus. https://e.lanbook.com/books/4317 3akoHoaaTenLCcTBO Poccun.
NHdopmaumoHHo-nNpaBoBas cuctema : [canT] // OdumumanbHbIl NHTEPHET-MopTas NpaBoBON
nHpopmauun. FlocygapcTBeHHaa cnctema npasoson nHgopmaunn. - [Mockeal, 2005. - . - URL:
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. - Pexxum goctyna: cBo60oaHbIN. - TEeKCT:
3/IEKTPOHHbIN. ABNSETCHA 3/1IEMEHTOM roCyJapCTBEHHOMN CMCTEMbl MPaBoBON MHMOpMaLUN,
CO3[aHHON B paMKax peanm3aunm rocyjapCTBeHHON NOAUTUKN B 061acT NpaBoBO
MHpopmMmaTmusaumm PO. Cnctema npefHasHadyeHa oas: BefeHUs rocygapCTBeHHbIX MHPOPMaLWOHHO-
npaBoBbIX POHA0B (henepanbHoe, pernoHanbHOe 3aKOHO4ATeNbCTBO, cyaebHas npakTuka,
MexayHapoaHble forosopbl, CBoA 3aKOHOB Poccuinckonm nmnepun); obecnevyeHns goctyna K
rocynapcTBEHHOMY MHOPMALIMOHHO-NPAaBOBOMY (hoHAY; hopMUMpoBaHNs, 06paboTKM, XpaHEeHUS n
[O0CTyNna K TEKCTaM NpPaBOBbIX AOKYMEHTOB; aBTOMAaTU3NPOBAaHHON NOAAEPKKN IOPULNYECKON
06paboTkn npaBoBour nHopmaunm Poccuinckon depepaunn.
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1 lOpngnyeckuin KOHCyNbTaHT : cepBep
opunanydeckon nHhopmaunm / N3pgatenscTBo «KOpnanyecknn KOHCyNbTaHT».. - MockBa, [1997]. - . -
URL: http://www.jk.ru/. - TeKCT: 3n1eKTpPOHHbIN.CepBep 06beanHAeT ABa MHMOPMALIMOHHBLIX pecypca:
CanT uspatenbcTBa «OpUANYECKNI KOHCYNbTAHT», Ha KOTOPOM MOX>XHO Y3HaTb nociegHue
HOBOCTW, NONYYUTb MOJSIE3HYIO NHPOPMALMIO, OPOPMUTb NOAMUCKY Ha IOPULNYECKUN XYpPHa,
MPUHATL y4acTne B 06CYy)XOEHUM aKTyallbHbIX TEM, @ Tak)Xe KaTanor npaBoBon nHdopmauum, rae
MOXXHO 3aKa3aTb TeMaTn4eckme cOOpPHMKM MO pa3sIMYHbIM OTPaCaaM rnpaBa, CTaTbW, KHUTN.
http://www.jk.ru/ O6wecTBo 1 NpaBo : HAYYHO-MPAKTUHECKMA XYPHan : canT / KpacHoLapCcKui
YHUBEPCUTET MUHUCTEPCTBA BHYTPEHHUX Aen Poccuinckon depepaunmmn. - KpacHogap, 2003. - . -
URL: https://kpay.mBa.pth/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo i pravo/Arhiv_zh
urnalov. - TeKCT: 371eKTPOHHLIN.2KypHan oCBelaeT akTyanbHble Npobnembl 06pa3oBaTebHOIO
npouecca, obLecTBeHHbIX U F'YMaHUTapHbIX HayK. EFro KoppecnoHAeHTaMu SBASAIOTCA KakK
NMeHNTbIe YYeHble, TaK 1 MOoloable aBTOpPbl. Pybpukn xXypHana: yronoBHas noamMTmKa: Teopus u
npakTuKa; npegynpexgeHne npecTtynHoCTu; YroJloBHOE Cy40MNpOon3BOACTBO; PacKkpbIiTMeE U
paccnegoBaHue NpecTyniaeHnn; agMUHNCTPaATMBHOE NPaBo N agMUHNCTPATUBHbBIN NPOLLECC;
NMpaBoOOXpaHUTENIbHAA AeATEeNbHOCTb; cyaebHas n NpoKypopcKasa AeAaTesIbHOCTb; NMpaBo3allnTHas
0eATeNnbHOCTb; FpakgaHCKoe NMpaBo N rpa>kaaHCKun npouecc u ap. BxoanT B MNMepeyeHb BAK. https:
//Ikpay.mBa.ph/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo_i_pravo/Arhiv_zhurnalov
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

9. MeToamnuyeckme yKasaHusa OJia oOy4yaloWmMXCs No OCBOEHUIO AUCLUUNINHBI (Moayns).

9.1. Y4yebHO-MeTOOMN4YECKME MaTepuabl MO N3YHEHUIO NEKLUMNOHHOIO KypCa 1 noaroToBKeE K NMPakKTUHECKUM (CeMVIHapCKVIM) 3aHATUAM

lMnaH npoBeneHnsn 3aHATUN

Ne Pazgen ancumnnuvHel Jlekuun MpakTnyeckue CPC
n/n
0®0 390 [ 0390 | 09O 390 [ 0390 0®0 390 03%0

1. |HopmaTuBHO-MmeTOOMYecKas 2 0,5 2 4 1 2 7 11 10
OCHOBa Aen0Mpon3BOACTB

2. [CekpeTapb B CTPYKTYpE€ 2 0,5 1 4 1 2 7 11 10
rnpasaeHuns

3. [Buabl AOKYMEHTOB M MNOPSAAOK 2 0,5 1 4 1 2 7 11 10
aboTbl C HUMW.

4. |TpeboBaHMs K OdoOpMIEHUIO 2 0,5 2 4 1 2 7 11 10
INOKYMEHTOB. roCT no
\nenonpon3BoaCcTBY v
\NOKyMeHTo060pOoTY.

5. [PNeKTpOoHHbIN 2 0,5 2 4 1 2 7 11 10
INOKYMeHTo060poT

6. [(OpraHusauuvs 2 0,5 2 4 1 2 7 11 10
\ne0nNpon3BoaCcTBa cyda
UTOro: 17 2 10 17 2 10 73,75 99,75 | 87,75
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I POMEXYTOYHaA aTTECTAaUMNA

BCEIO:

17

10

17 2 10 73,75

99,75

87,75

CopnepxaHune pasaenoB ONCUUMANHBLI ««[esionpon3BoACTBO CEKPeTapsa cyaa» obpa3oBaTesbHble TexHonorum (OP0, 300, O3P0)

Ne HaumeHoBaHue TeMbl |TpypoeMKOCTb (4achkl / 3au4. Copep>xaHue dopMUupyeMmbl Pe3ynbTaTbl OCBOEHMUA O6pa3oBaTesbH
AMCLUNJINHDbI en.) e ble TeXHOJI0rMmn
n/n KOMMNeTeHuum (3HaTb, yMeTb, BNlapeTthb)
[o]::]e) 390 03®0
Tema HopmaTuBHO- 2/0,05 - 1/0,02 [HopmaTmBHO-MeTOAMYECKASA OCHOB3Q YK-4.1. BHaThb: hopMbI nenosoro  obuweHus Ha| Nlekuwns- becepa
1. |MeTopmyeckas OCHOBAQ INesonpon3BoOACTBO KaK OeATeNIbHOCTb roCyapCTBEHHOM M MHOCTPAHHOM  A3blKax,
inenonpon3BoaCTBa. Mo Co3JaHW0 JOKyMeHTOoB W pgen B ONKS5.1. BepbanbHble n HeBepbanbHble CpeLncTBa
COOTBETCTBUM  C  FOCYAapPCTBEHHbIMY B3aMMOAENCTBUSA C NapTHepaMu.
CTaHoapTaMu 1 opraHmMsauum paboTbl C MK-3.1.
H/MMW, @ MMEHHO CO3[aHue yC/IOBUA ANS YMeTb: NIOrNYHoO, aprymMeHTUpPOBaHHO "
INBUKEHNS, rnoncka " XpaHeHuns [OpUANYECKN TFPaMOTHO CTPOUTb YCTHYIO U
INOKYMEHTOB. MNCbMEHHYIO  peyb, m3narate  akThbl "
obcToATENLCTBA, BbipaXKaTb MPaBOBYO MO3ULUIO.
Bnapetnb: HaBblKaMu npoceccnoHa bHoOWM
KOMMYHUKaLNW; MeToAnKamun NCNONHEHUNSA
INOJ/DKHOCTHBLIX 065i3aHHOCTEel no obecneyeHuto)
BaKOHHOCTM W npaBonopsigka, 6e3onacHoCcTH
nMYyHocCTKM, obuiecTBa, rocysapcTaa.
Tema |CekpeTapb B CTpykType 2/0,05 - 1/0,02 [1. PaboTa c pOKyMeHTaMu. YK-4.1. BHaTb: OCHOBHbIE 3aKOHbI fA3blKa, MOHATUSA Nekuuns-
2. |ynpaBneHus. KYNbTYpPbl U 3TUKW peyn; PyHKLMOHaNbHbIE CTUAN| BU3yanusaums
2. PaboTa co cpeacTtBamMu CBSi3n\ OnK 5.1. ICOBPEMEHHOr0 A3blKa; CTUAN AeN0BOro obuweHns;
BepbasbHble 1 HeBepbasbHbIE CpeacTBa
3. PaboTa c noceTuTenamMu. OlnK 5.2. KOMMYHUKaLWW;
4. MoaroTtoska 7] nposefeHne MK-3.1. HOPMaTWBHbIE, KOMMYHUKATUBHbIE, 3TUYECKUE
COBELLLaHMN. @CNEeKTbl YCTHOW M MUCbMEHHOW peyu;

5. PaboTa X03MCTBEHHOr0 XapakTepa.

OCHOBHbIe AenoBble KayecTBa:

BepbasbHble 1 HeBepbasbHblE CpencTBa
npodeccnoHanbHO-AE/10BOr0 B3aMMO4ENCTBMS;
MPVHLUMNbI MOCTPOeHnsa nybanyHom peyn,
BeleHNst ANCKYCCUIA U KPYTJbIX CTOJIOB.
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1.MpodeccrnoHasibHble HaBbIKW.
2.0praHusaTopckue Ka4vecTBa.
3.0TBETCTBEHHOCTb U HAAEXHOCTb.

4. NHNUMaTUBHOCTb.

5.MyHKTyaNbHOCTb 7
MCMONHNTESNIbHOCTb.

6.He pasrnawaTb CBeAeHUs, UMeLmne
CEKPeTHbIN XapakTep. Hy>KHO NpaBuJibHO
XPaHUTb  OOKYMeHTbl, He [onyckas
csobogHOro pocTyna K HUM  Jpyrux
COTPYAHWNKOB.

7.Xopolas naMsATb.

YMeTb: /I0Orn4Yeckn BEPHO, apryMeHTUPOBAHHO U
ICHO CTPOWUTb YCTHYI W MUCbMEHHYIO peydb (
leanHoobpa3HbIM N KOPPEKTHBLIM MCMOJIb30BaHNEM
NpogeCcCUOoHaIbHOM IOPUANYECKON TIEKCUKN.

Bnapetb: MeToaAnKamm NCNOJSTHEHUSA
INOJKHOCTHBIX 06513aHHOCTEN Mo obecnevyeHuto
BakKOHHOCTM W npaBonopsiaka, 6e3onacHoCcTH
InMYHOCTK, obLlecTBa, rocynapcTea.

Tema |Bupbl [NOKYMEHTOB m 2/0,05 |0,5/0,01 | 2/0,05 [Buabl OOKYMEHTOB U UX KJaccudpukaums MK-5.3. BHaTb: NpodeccnoHanbHoe AesIoNpon3BoACTBO. Cnanpg-nekums
3. [nopapok paboTbl C HAMW. B JesionpomssoacTee. Knaccndukauvs
NOKYMEHTOB  NO  MpuU3HakKy  cdepsbl YMeTb: cobniogaTb HOPM NpoLeccyasbHOro
MCrONb30BaHUSA. NpaBa 1 rNpaswuJa OesIoNnpon3BoACTBa.
CrnpaBoYHO-MHMOPMaLMOHHas Bnapetb: HaBblkaMUOMOPMJIIEHMS pe3y/ibTaToB
INOKyMeHTaunsa. JOKYyMeHTbl N0 JINYHOMY] NpoeccnoHanbHON AeATeNbHOCTA B
cocTaBy. KagpoBble OOKYMeHTbl (MO IOPNANYECKUX OOKYMEHTaX.
IN4HOMY COCTaBY).
YHNpnUnpoBaHHbIe CUCTEMDI
inokymeHTauuun. FOCT P 7.0.97-2016.
Tema [TpeboBaHUA kK 4/0,11 | 0,5/0,01 | 2/0,05 YK- 4.3. BHaTb:0CHOBbI COCTaBieHns, 0PoOpMIIEHNS U Nekuyuns-
4. fochopMmneHnto YHudrnumnposaHHas cucrtema pPeNaKTUPOBAHMSA Hay4YHbIX N oML ManbHO- BU3yann3aums
inokymeHtoB. [OCT no OpraHn3aumMoHHO-PacrnopaaANTEIbHON MK-5.3. INe/1I0BbIX TEKCTOB, 0COBEHHOCTN
\0esionpon3BoacTBY 7 INOKYMeHTaLunm. TpeboBaHua K| KOMMYHUKaTUBHbIX CTpaTern n TakTuk B
INOKyMeHTo060poTYy. OOPMJIEHNIO JOKYMEHTOB. inenoson chepe NpodeccMoHanbHOM
InesTeNbHOCTN; 0COBEHHOCTN CTUANCTUKN
NHCTpYyKUMS no cynebHomy| ohnLUManbHbIX U HeodULUMaibHbIX MNCEM;

INesIonNpon3BoOACTBY B BEPXOBHbIX Cyaax
pecnybnmk, KpaeBbiX WU  06/aCTHbIX
cynax, cyhax roponos denepasibHOro
BHa4yeHns, cygax aBTOHOMHOM obnacTtu u”
@BTOHOMHbIX OKPYIOB.

COLIMOKYJIbTYPHbIE pa3finiuns B hopMaTe
KOPPECNMOHAEHLN;

npasnia opraHn3aunm JINYHON U AenoBon
MMCbMEHHON KOMMYHMKaLWK; pe4eBon 3TUKET,
OTpa>KaroLmnim 0CO6eHHOCTIN KyAbTYpbl CTPaHbI
M3y4aeMoro A3blka; NpoteccuoHanbHoe
Ineso0npon3soacTBoO.

YMeTb: onpenensiTe NPUpPoAy, CTPYKTYpPY U
OCHOBHbIE 3J/IEMEHTbI AE/I0BO KOMMYHUKAL WK,
cobnoaaTh CTUNNCTUYECKNE U S13bIKOBbIE HOPMBI
B 0(pMLIMaIbHO-AE€0BOM MUCBMEHHOM TeKCTe,
CTPOUTb, OPOPMASATE U PenakTUpoBaTb

OCHOBHblE OhMLMaNIbHO-AEe/10Bble TEKCThI,
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HanU3MpoBaTb KOMMYHWUKATUBHbIE CTpaTernu
1 TaKTUKWN B Oe/10BON chepe
NpoeccnoHalbHON fAeATeNbHOCTH;

cylecTBnATL obMeH fenoson
KOppecnoHAeHUen Ha NHOCTPaHHOM £3blKe C

YEeTOM A3bIKOBbIX HOPM M COLMOKYIbTYPHbIX
pasnn4unin; cobnogaTe HOPMbI NPOLECCYasIbHOrO
NpaBa 1 Npasuia 4esI0Npon3BOACTBaA.

Bnapevb:
npodecCnoHanbHOM neAaTenbHOCTN
fopUoNYeCcKNX JOKYMEHTaX.

HaBbIKaMVIOCbOpMJ'IeHVIﬂ pe3ynbTaToB

Bl

Tema

PNEeKTPOHHbIN
InoKymeHTOoO60pOT

4/0,11

0,5/0,01

2/0,05

CucTemMa 3/1eKTPOHHOro
iInokymeHToOob60poTa (340).

PNEeKTPOHHbIA [OKYMEHTO0060pOT - 3TO
nepesof LOKYMEHTOMNOTOKOB
opraHMsauum B LNMPOBYIO SJIEKTPOHHYIO
bopMy, aBTOMaTM3aLMs BCeX NMPOLECCOB
06paboTKM LOKYMEHTOB.

MpeuMyLlecTBa BHeApeHne
BIEKTPOHHOIr0 AOKYMeHToob0opoTa.

HemM  perfamMeHTUpyeTCs  BHEAPEHWE)
BIEKTPOHHOro AOKyMeHToobopoTa

YK- 4.3.

HaTb: OCHOBbLI COCTaBJ/IeHNS, 0OOPMSIEHNSA U
peNaKTUPOBaHMS Hay4YHbIX N oML MalbHO-

€JI0BbIX TEKCTOB, 0COH6EeHHOCTN
KOMMYHUKATUBHbIX CTPaTernm n TakTuK B

enoBon chepe npoeccnoHabHoM

esaTeNbHOCTW; 0COBEHHOCTU CTUINCTUKN

PULNaNbHbIX N HeoMULMaNbHbBIX MUCEM;

OLUMOKYJIbTYPHbIE pa3inyus B opmaTe
KOppecnoHAeHUMN;

npasnia opraHn3aunm JINYHON U AenoBon
MMCbMEHHON KOMMYHMKaLWK; pe4eBoin 3TUKET,

TpaxkaloLwmii 0COBEHHOCTU KyNbTypbl CTPaHbI
13y4aeMoro fA3blka.

MeTb: onpefensaTb Npupoay, CTPYKTYpY v
CHOBHbIE 3JIEMEHTbI AEIOBO KOMMYHUKaUWN,
obntofaTbh CTUINCTUYECKNE U S13bIKOBbIE HOPMBbI

B 0(huManbHO-0€/10BOM NMUCbMEHHOM TEKCTe,
TPOUTb, 0OPMIIATL U PEAAKTUPOBATL
CHOBHble ohMLUMaNbHO-AE/I0Bble TEKCThl,
Ha/N3MpoBaTb KOMMYHUKATWUBHbIE CTpaTermm

1 TaKTUKWN B Oe/10BON Cchepe

Nnpod)eCcCUOHaNIbHOM AeATEeNbHOCTH;
cylwiecTBnsaTb obMeH genoson

KoppecnoHaeHUMen Ha UHOCTPaHHOM Si3blKe C
YETOM A3bIKOBbIX HOPM M COLMOKYIbTYPHbIX

pa3nyni.

Bnapetb: HaBblkaMy UCMOJIb30BaHNA
OBpeMeHHbIX MNpUHLUKNNOB nenoBon
KOMMYHUWKaLUWnn B I'IpOCbeCCVIOHaJ'IbHOVI

eATEeNIbHOCTU; CTUNTNCTUHECKNMU U A3bIKOBbIMA
HOpMamMun opuLLManbHO-0€N10BOr0 CTUMA.
HaBbIKaMn OpraHM3aunm NMCbMEHHOMN
MHOSA3bIYHOWN pe4n; HaBblkaMun yr|0Tpe6neH|/|ﬂ

Nekuuns-
BU3yanm3aumns
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bYHKLMOHaNbHO AnddepeHLMpoBaHHbIX
3bIKOBbIX CPeACTB B COOTBETCTBUM C
KOHKPETHLIMN KOMMYHWUKATUBHbLIMUW LIS IMA.
Tema [OpraHunsaums 3/0,08 |0,5/0,01| 2/0,05 [Ctagmnm cypebHOro [nenonpousBoACTBa YK-4.1. BHaTb: opMbl AenoBoro obuweHnsa sBepbasbHbIE Nekuyuns-
6. |nenonponsBoncTBa Ccyfda. nochopmneHue YrOJIOBHbIX, 1 HeBepbanbHble CpeacTBa B3auMOAEWCTBMA ¢ BU3yanam3auus
rpaXK4aHCKNX, aAMUHUCTPATUBHbLIX Aer. OMNK 5.1. NnapTHepamu.
[leaTeNbHOCTb annapaTa cyna,
HanpaB/eHHas Ha perncrpauuvio, y4er, OlnK 5.2. YMeTb: JIOrn4yeckn BEepHO, aprymMeHTUPOBaHHO U
inBM>KeHne cynebHbix nen u  Apyrux ICHO CTPOUTb YCTHYIO W MUCbMEHHYIO peyb ¢
MaTepuanos, CNpaBoOYHO- MNK-5.3. eanHoobpasHbBIM N KOPPEKTHbLIM MCMOJIb30BaHNEM
MHPOPMALMOHHBIA MOUCK W  KOHTPOJIb NpoecCcnoHanbHON IPUANYECKON NEKCUKN.
MCNOJIHEHNS [OOKYMEHTOB, TMOArOTOBKY]|
MaTepuanos K rnocnenytoLemy Bnaperb: HaBblKaMMOMOPMJIEHUA pe3ybTaToB
XPaHEHMI0 W MWCMNOJIb30BaHMIO B LenAx NnpoeccnoHanbHom 0eAaTenbHOCTHU B
INOKYMEHTaLNOHHOIr O obecneyeHus IOPNANYECKUX OOKYMEHTaxX.
ineaTeNbHOCTU cyaa.
OpraHu3sauuva npuemMa rpakgaH.
NToro 17/0,47 | 2/0,05 | 10/0,3
MpakTnyeckne n ceMnHapckKme 3aHAaTuA, UX HaMMeHoBaHue, cogepxaHne n obsvem B Yacax (OPO, 390, O3PO)
Ne n/n Ne pazpena HanMeHoOBaHMe NPaKTUYE€CKUX U CEMUHAPCKUX 3aHATUN O61beM B Hacax / TpyaoeMkocTb B 33E
AUCLUNJINHBbI
o®0 390 0390
1. HopMaTnBHO-MeTOANYECKASA ocHoBaHopMaTMBHO-MeToANYeCcKas 0CHOBa Ae10MponM3BOACTBO Kak 2/0,05 3 1/0,02
\;nenonpon3BoacTBa. \neATeNbHOCTb MO CO34aHNI0 JOKYMEHTOB 1 Aief1 B COOTBETCTBUM C
rocyfapCTBEHHbIMY CTaHAapTaMu 1 opraHusaumm paboTbl C HUMK, a
MMEHHO CO34aHune YC/I0BUIN AN ABUXKEHNS, MOUCKA N XpaHeHNs
\DOKYMEHTOB.
2. CekpeTapb B CTPYKTYype ynpaBJieHus. - PaboTa Cc LOKyMeHTaMu. 2/0,05 - 1/0,02
- PaboTa co cpeacTeamMn CBA3N.
- PaboTa c noceTuTenamu.
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- NogroToBka un npoeegeHne CoBeLLaHnN.

- PaboTa X034MCTBEHHOr0 XapakTepa.

Buabl LOKYMEHTOB 1 NOPAAOK paboTbl C HAMMN. Knaccndpukaums [OOKYMEHTOB MO MNpu3HaKy cdepbl UCNOJSIb30BaHUS. 2/0,05 0,5/0,01 2/0,05
CnpaBoYHO-MH(OPMaALMOHHasa AOKYMeHTauusa. JOKyMeHTbl MO JINYHOMY
cocTaBy. KagpoBble JOKYMEHTbI (M0 JIMYHOMY COCTaBy).
TpeboBaHua k odopmneHuo AokymeHToB. NOCT nofOCT P 7.0.97-2016. YHuduMuMpoBaHHasa cucTeMa OpraHn3aLnoHHOA 4/0,11 0,5/0,01 2/0,05
\0€10NPON3BOACTBY U AOKYMEHTO060pOTY. pacnopsanTenbHON  AOKyMeHTauuu. TpeboBaHms K 0dopMIEHUIO
INOKYMEHTOB.
NHCTpyKuua no cynebHoMy A[enonpov3BOACTBY B BEPXOBHbIX CyAax
pecnybnnk, KpaeBbix ”W obnacTHbIX Cydax, Ccydax ropoaos
henepanbHOro 3HayeHusl, cyfax aBTOHOMHOMW 0611acTU U aBTOHOMHbIX
OKpYroB.
BNEKTPOHHbIN AOKYMeHTo060opOoT BOO - nepeBod [OOKYMEHTOMNOTOKOB oOpraHusaumum B LUGPOBYIO 4/0,11 0,5/0,01 2/0,05
PNEKTPOHHYI hopMy, aBToMaTM3aums BcCex npoueccoB 06paboTku
\NOKYMEHTOB. Mpenmywiectsa BHeApeHune 3/1IeKTPOHHOr o
\nokyMmeHToobopoTa. YeM pernameHTUpyeTCs BHeApPeHWe 3/1eKTPOHHOro
\noKymeHToobopoTa
OpraHunsauns 4enonponsBoacTBa Cyaa. 1. MoHATHe cynebHoro 0enonpon3BoACTBa, ero 3Ha4veHwue, 3/0,08 0,5/0,01 2/0,05
CooTHOLLEHME cynebHoro AenonpounssoacTsea C obwunm
\1e10NpPON3BOACTBOM.
2. MNprem 1 nepBMYHan perncTpaumnsa BXxogawen KoppecnoHaeHUnn.
3. Mopanok nprvema, oTNpPaBAEHNSA AeN U KOPPeCnoHAeHLNWN.
4. MopafokK OTMpaBKU UCXOAALLEN KoppecnoHAeHuMn B cypax obuien
IOPUCANKLAN.
5. Pernctpauua  yronosHbix, rpaxgaHckmx  gen, gpen 06
QOMWHUCTPATUBHbBIX NMPaBOHAPYLUEHNAX.
6. OchopMieHNe YyronoBHbIX N FPpaXKAaHCKUX Aefl Ha CTagun NPUHATUA U
Ha3Ha4yeHus K cyaebHoOMy 3acefaHuio.
UToro 17/0,47 2/0,05 10/0,27

Y4yebGHO-MeTOAMYECKMEe MaTepualsibl N0 cCaMoCToATeNIbHOU paboTe 6akanaBpoB
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Copep»xaHune n ob6bem camoctoaTesNlbHoW paboTel ctyaeHToB (OPO, 3P0, O3d0)

Ne Paspensbl n TeMbl pabouen MepeuyeHb AOMaLUHUX 3a4aHUA U APYrux BonpocoB| CpPOKM BbINOJIHEHUA Ob6tbeM B 4acax / TPYAOEMKOCTb B 3.€.
nporpaMMbl CaMOCTOATEJIbLHOIO ANA CaMOCTOATEJILHOIO U3y4yeHus
n/n u3y4vyeHus
o0 390 0390
3 cemecTp / 3 cemecTp / 3 cemMecTp
1. [HopMaTuBHO-MeTOoAMYECKas OCHOB3 lMoaroToBka foknana 2 Hepens 12/0,33 16/0,44 14/0,38
\nes10npon3BoacCTBa.
CekpeTapb B CTPYKTYpE yrnpaBJieHUs. HanucaHue pedepaTa 4 Hepens 12/0,33 16/0,44 14/0,38
3. [Buabl LOKYMEHTOB M nopafnok paboTelKnaccndpukauma [OOKYMEHTOB MO MNpU3HaKy cdepbl 6 Hepens 12/0,33 16/0,44 14/0,38
C HUMWN. MCMONb30BaHUS. CnpaBo4HO-NH(MOPMaLIMOHHas
\[HOKyMeHTauus. [JOKyMeHTbl Mo JIMYHOMY COCTaBy,
KagpoBble OKYMEHTbI (N0 JINYHOMY COCTaBy).
4. [TpeboBaHus K ogopmneHutorOCT P 7.0.97-2016. TpeboBaHns K 0copMIEHUIO 8 Hepens 12/0,33 16/0,44 14/0,38
\NOKYMEHTOB. rOCT MOAOKYMEHTOB. YHucnumnposaHHas cuctemal
\4eNonNpon3BOACTBY vjopraHn3aumnoHHO-pacnopsaanTelbHOM JOKYMEeHTaUnN.
\IDOKYyMeHToo60poTY.
NHCTpykuna no cynebHoMy [enonpou3BOACTBY B
BEPXOBHbIX cygax pecnybnuk, KpaeBblX U 0651aCTHbIX
cyaax, cyaax roponos degepasibHOro 3HayeHus, cynax
ABTOHOMHOW 0671aCTV N @aBTOHOMHbIX OKPYTIOB.
5. [PNeKTpOHHbIN JOKYyMeHToo6opoT HanuncaHue pedepaTa. [penmyliecTBa BHeJpeHUE 12 Hepens 12/0,33 16/0,44 14/0,38
BNIEKTPOHHOI0 nokyMmeHToobopoTa. Yem
pernamMeHTupyeTcs BHeapeHune 3N1€KTPOHHOIO
\[nOKyMeHToo6opoTa
6. |OpraHusaumsa fenonpousBoacTealeaTesibHOCTb annapaTta denepanbHOro cyna, 16 Hepens 13,75/049 19,75/0,5 17,75/0,5
cyna. HanpaB/leHHass Ha perucTpaunio, Y4eT, OBUXKEHUE
CynebHbIX Oen n Apyrux MaTepuanos, CrpaBO4HOA
MH(OPMALIMOHHBIA  MOUCK W  KOHTPOJb WCMONHEHUS
\DOKYMEHTOB, NOArOTOBKY MaTepuaos K|
nocnenyowemMy XpaHEHUIO U MCMOJIb30BaHWIO B LEsAX
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LOKYMEHTALMOHHOIO obecneyeHns [esTeNbHOCTH cyna.

I'Ipome)KyTquaﬂ aTTeCcTauna: 3a4eT

17 Hepens

UTOroO:

73,75

99,75

79,75
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

7-Zip CBob6oAHAA NLEH3USA

Adobe Reader DC CBoboaHas nmueH3uns

Microsoft Office Word 2010 Homep npoaykTta 14.0.6024.1000 SP1 MSO 02260-018-0000106-48095

AHTUBUMpYC kaspersky endpoint security JInbueH3noHHbIn gorosop o1 17.02.2021 Ne 203-20122401

10.2. NepeyeHb He06Xx0AUMBIX UH(DOPMALLMOHHbIX CNPABO4YHbIX CUCTEM:

Ka)<ablii obyyatolmniics B Te4eHne Bcero nepuroaa obyyeHns obecnevyeH MHANBUAYAbHbIM
HeorpaHW4YeHHbIM AOCTYMNOM K 3JIEKTPOHHO-6MBANOTEYHBIM CUCTEMAM:

HasBaHue

Znanium.com. ba3oBas Konnekuns : 3N1eKTPOHHO-bubnnoTeyHas cuctema : cant / OO0 'Hay4Ho-n3paTenbCKum LeHTp
MHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ans
3aperncTpup. nosb3oBaTesnen. - TeKCT: 31eKTPOHHbIN. PoHA SBC chopMmpyeTCs C y4eTOM BCEX N3MEHEHWIA
obpasoBaTesibHbIX CTaHAAPTOB U BKAOYaeT y4ebHukM, y4yebHble nocobus, YMK, moHorpadun, aBTopedepaTsl,
anccepTaunu, sHUUKIoONeann, CJI0Bapu U CMPaBoOYHUKN, 3aKOHOA4ATEe/IbHO-HOPMaTUBHbIE OKYMEHThI, CneunasbHble
nepnoamnyeckme n3gaHus u n3faHuns, Bbinyckaemble n3gatenbcrsamm By3o0B. http://znanium.com/catalog/

IPRBooks. ba3oBas Konnekuums : 31eKTPOHHO-6ubnnoTeyHas cuctema : cant / O6LLeCTBO C OrpaHUYeHHoMn
OTBETCTBEHHOCTbI0O KomnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[ocTyna: Ansa 3aperncTpup. nonb3oBaTenel. - TEeKCT 3N1eKTPOHHbIN. ABASETCSA pacnpocTpaHeHHbIM obpa3oBaTesibHbIM
3/1IeKTPOHHbLIM PeCcypCcoM A5 BbICLUNX U CPefHUX CneunanbHbiX y4ebHbIX 3aBeAeHNN, Hay4YHO-1CcCnen0oBaTeIbCKUX
WHCTUTYTOB, NybnnyHbIx 6ubnnoTek, npuobpeTaomx KopnopaTUBHLIN AOCTYN A8 CBOMX 0OyYaloLmxcs, npenogaBsaTenen
n T.4. 9bC BKJOYaeT y4ebHyo N Hay4YHylo nnTepaTypy Mo HanpaB/ieHNSAM NOATOTOBKUN BbICLLEro U CPefHero
npodgeccnoHanbHoro obpasosaHus. http://www.iprbookshop.ru/586.html

NaHb. ba3oBas KoNNEeKUNS : 3N1eKTPOHHO-6ubnnoTeyHas cuctema : cant / UspaTtenbcTBo JlaHb. - MockBa, 2011. - . - URL:
https://e.lanbook.com/books/4317 - Pexxum pocTyna: oss 3aperucTpump. nojib3oBatenein. - TeKCT 3/IEKTPOHHbIA. DTO pecypc,
BKJIOYAOLWNIA B cebs 3INeKTPOHHbIE BEPCUN KHUT U3AaTeNbCTBa «JlaHb» U ApYrux BeAyLnx nnatenbcTs y4ebHom
anTepaTypbl. Hawmm YyntaTtensMm AOCTYMNHbI Caeayowmne Koanekunmn: «BeTtepmHapns n cenbckoe Xo3aMcTBo» n 6asoBas
konnekuus. https://e.lanbook.com/books/4317

OdunumanbHbIN MIHTEPHET-NOPTA NPaBOBOM UHpOpPMaLUK : rocydapCTBEHHas CMCTeMa NpaBOBOM MHGopMauun. - [MockBal,
2005. - . - URL: http://pravo.gov.ru/index.html. Pexxum pnoctyna: cBo6ogHbIN. - TEKCT: 3/IEKTPOHHbIN.ABNSETCSA CeTeBbIM
n3gaHneM N BXoAMT B rOCyAapCTBEHHYIO CUCTEMY NMPaBOBON MHpOpMaunKn, hyHKLMOHMPOBaHNE KOTOpon obecneynsaeT
hefepanbHbI OpraH NCNOJIHUTENbHOW BIACTU, OCYLLECTBASOWMNA PYHKLMK NOo BbipaboTKe rocyaapCTBEHHOW NOINTUKN,
HOPMaTMBHO-MPABOBOMY PEryJIMPOBaHNIO, KOHTPOJIIO U HaA30py B chepe rocyfapCTBEHHOW OXPaHbl, MPe3nAeHTCKON,
NMpaBUTEIbCTBEHHON U UHBLIX BUAOB CreumnasbHON CBA3M U MHpopmaumn. http://pravo.gov.ru/

3akoHopaTenbcTBO Poccmun. HpopMaunoHHo-NpaBoBasa cuctema : [canT] // OdunumnanbHbIN NHTEPHET-NOPTan NPaBoBOMN
nHpopMaumn. FocyaapcTBeHHas cuctema npasoson nHopmaumn. - [Mocksal, 2005. - . - URL:
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. - Pexxum goctyna: cBo604HbIN. - TEKCT: 3/1eKTPOHHbIN.fiBNAeTCA
3/1IEMEHTOM roCylapCTBEHHOW CUCTEMbI MPaBOBOM MHMOPMaLMK, CO34aHHON B paMKax peasn3aumm rocyapCcTBEHHOM
nonnTukn B obnacTn npaBoBo nHopmaTnsaumm PO. Cuctema npefHa3HavyeHa O414: BeAEeHNS roCyAapCTBEHHbIX
NH(OPMaLMOHHO-NPaBoBbIX POHA0B (henepanbHOe, permoHasbHOEe 3aKOHOAaTeNbCTBO, cyaebHan npakTuka,
MexXxayHapoaHble forosopsl, CBOA 3aKOHOB Poccuiickoi nmnepum); obecrneyeHmns 4ocTyna K rocyiapcTBEHHOMY
MH(OPMaLMOHHO-NPaBoOBOMY (hOHAY; POopMMpPOBaHMsA, 06paboTKM, XpaHEHUSA N [OCTYyNa K TEKCTaM NPaBOBbIX JOKYMEHTOB;
aBTOMATU3MPOBaAHHON NOALEPXKKMN lopuanyeckon o6paboTkmn npaBoBor nHhopMaunm Poccminckon ®enepaumu.
http://pravo.gov.ru/proxy/ips/?start search&fattrib=1

KOpnanyecknin KOHCYIbTaHT : cepBep pnanYeckon nHgopmaunmn / N3patenbcTBo «HOpUaNYECKNN KOHCYNbTaHT».. -
Mocksa, [1997]. - . - URL: http://www.jk.ru/. - TekcT: aneKTpoHHbIN.CepBep 0bbeanHseT aBa MHMOPMaLIMOHHbBIX pecypca:
CalT nspaTtenbcTBa «KOpnanyYeCcKnin KOHCYNbTaHT», Ha KOTOPOM MOXHO y3HaTb NocC/iefHMe HOBOCTU, MONYHYNTb NONE3HYIO
nHdopMaLuio, 0ohopMnUTb NOAMUCKY Ha KPUANYECKUA XXYPHA, NMPUHATL y4acTue B 06CYXAEHUN aKTyaslbHbIX TEM, @ TakXe
KaTanor npasoBon MHMOpMaLumnm, rae MOXXHO 3aKa3aTb TeMaTuyeckmue cbopHUKM MO pasnyHbIM OTPacasAM nNpasa, CTaTby,
KHurn. http://www.jk.ru/

O6LLecTBO 1 NPaBO : HaYyYHO-MPaKTUHYECKUN XKYpPHa : canT / KpacHO4apCKWUA YHUBEPCUTET MUHUCTEPCTBA BHYTPEHHUX Aen
Poccunckon ®depepaunn. - KpacHogap, 2003. - . - URL:
https://kpay.mBa.pd/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo i pravo/Arhiv_zhurnalov. - TekcT:
3JIEKTPOHHbIN.JKypHan ocBeLLlaeT akTyasibHble Npobaembl 06pa3oBaTebHOro npowecca, obLWeCcTBEHHbIX N FTyMaHUTapHbIX
Hayk. Ero koppecrnoHAeHTaMn ABAAIOTCA Kak UMEeHUTbIe y4YeHble, Tak 1 MoJlogble aBTopbl. PyBpurKu XXypHana: yrosoBHas
MONNTUKA: TEOPUS N NPaKTUKa; NpefynpexxaeHne npecTynHOCTU; YyroJloBHOe CyA0NpPOM3BOACTBO; packpbiTue u
paccnenoBaHve NpecTynjeHni; agMUHNCTPaTUBHOE NPaBo U aAMUHUCTPATUBHbLIN MPOLECC; NPaBOOXpPaHUTebHas
neaTenbHOCTb; cyaebHas 1 NPoKypopcKas AeATebHOCTb; NpaBo3allnTHas AeATeNbHOCTb; FpaXkAaHCKoe NpaBo n
rpa>kAaHCKnn npouecc n ap. BxoanT B MNepeyeHb BAK.
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Ha3BaHue

https://kpay.mBa.pdp/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo i pravo/Arhiv_zhurnalov

Ina obyyvalouwmxcs obecnevyeH AocTyn (yaaneHHbIn A0CTYMN) K CAeaAyolWnM COBPEMEHHbIM
npogeccnoHabHbIM 6a3aM AaHHbIX, MHPOPMALIMOHHBLIM CIPABOYHbLIM U MOUCKOBLIM CUCTEMAM:

Ha3sBaHue
OdmumanbHbIn MIHTEPHET-NopTas NPaBoBON MH(OPMaLMK : rocyAapcTBEHHas cCMcTeMa npasoBon nHdopMaumn. - [Mocksal,
2005. - . - URL: http://pravo.gov.ru/index.html. Pexxum poctyna: cBo60oAHbIN. - TEKCT: 3/IEKTPOHHbIN.AABNAETCA CeTeBbLIM

M3gaHNEeM U BXOAUT B rOCyAapCTBEHHYO CUCTeMY MPaBoBOl MHGpOPMauuKn, GyHKLMOHMPOBaHME KOTOpoi obecrneynBaeT
(henepanbHbI OpraH UCNOJHUTENBHON BNACTU, OCYLLECTBASIOWNIA (YHKLMM MO BbIpaboTKe roCyAapCTBEHHOW MOMUTUKM,
HOPMaTUBHO-NMPaBOBOMY PErYIMPOBAHNIO, KOHTPOJIIO U HAaA30pYy B Chepe rocyAapCTBEHHON OXpaHbl, NPe3MAEHTCKOMN,
NpPaBUTENIbCTBEHHOW U VHbIX BUAOB CMeLnalibHOWM CBA3UN U MHopMaLumn. http://pravo.gov.ru/

3akoHogaTenbcTBO Poccumn. MHpopMaumoHHo-npasoBas cuctema : [cant] // OcdbrumanbHbIN MHTEPHET-NOPTas NPaBoOBOW
nHpopMaumn. FocynapcTBeHHas cucTema npaBoBon MHdopmaumn. - [Mockeal, 2005. - . - URL:
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. - Pexxum gocTtyna: cBOOOAHbLIN. - TEKCT: 3NEeKTPOHHbIN.ABNseTcA
3/1€EMEeHTOM rocyAapCTBEHHON CMCTEeMbl MPaBoBON MHGOPMaLIMK, CO30aHHON B paMKax peasn3aunm rocyjapCTBEHHOMN
nonnTukn B obnacTn npasoson nHopmaTnsaumm PP. Cuctema npedHa3HavyeHa A19: BeAeHWUS roCy4apCTBEHHbIX
MHMOPMaLMOHHO-NPaBoBbIX (hOHAOB (theaepasibHOe, pernoHasbHOe 3aKOHOAaTeNbCTBO, CyaebHas NpakTuka,
MeXXAyHapoaHble forosopbl, CBOA 3aKOHOB Poccuiickon nmrnepun); obecneyeHns oCcTyna K rocyaapCcTBeHHOMY
NH(OPMaLIMOHHO-NPaBOBOMY (hOHAY; PopMMpoBaHmMA, 06paboTKM, XpaHEHNA N [OCTYNa K TEKCTaM NPaBOBbIX AOKYMEHTOB;
aBTOMATU3MPOBaHHON NOAAEPXKKMW topuanyeckon obpaboTkmn npasoBon nHpopmauunm Poccunckon ®enepaumu.
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1

HOpnanyYecknin KOHCYNbTaHT : cepBep pUAnYeckon nHhopmaumm / U3gatenscteo «lOpUANYECKUn KOHCYbTaHT».. -
Mocksa, [1997]. - . - URL: http://www.jk.ru/. - TekcT: aneKTpoHHbINn.CepBep 0bbeanHsaeT asa MHMOPMaLIMOHHbBIX pecypca:
canT nipatenscrea «OpMaNYECKNN KOHCYNbTaHT», HA KOTOPOM MOXHO Y3HaTb NOC/JefHNE HOBOCTU, MOJIy4UTb MOJIE3HYIO
nHgopmaLunio, ohopMnUTb NMOAMUCKY Ha IOPUANYECKUN XXYPHa, NPUHATL y4acTue B 06Cy)XAeHUN aKTyaslbHbIX TEM, a TakxXe
KaTanor npaBoBon MHgopMaLnmn, rae MOXHO 3aKa3aTb TeMaTu4eckme cOOpPHMKM MO pasnnyHbIM OTpacaaM rnpasa, CTaTby,
KHUrn. http://www.jk.ru/
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

YyebHasa ayantopus ons nposeneHus
3aHATUA ceMnHapckoro Tuna (3-3-23)
385000, Pecnybnnka Apgbires, r.
Marnikon, yn. MywkuHa, gom Ne 177,
Y4ebHbin koprnyc Ne 3

Y4yebHas mebenb Ha 28 nocafoyHbIX
MEeCT, A0CKa, HarnsaHble MaTepuanbl

1. OnepaumnoHHasa cuctema «Windows»;
2. OcpuncHbIn nakeT «WPS office»; 3.
Mporpamma ons BocnpovsBeneHns
ayauno n Bnpeo annos «VLC media
player»; 4. Mporpamma ans paboTsl C
nokymeHTamu cpopmaTa .pdf «Adobe
reader»; 5. TecToBaa cmctema
cobcTBEHHOM pa3paboTkuy,
npasoobnapatens PreQy BO «MI'TY»,
cenpeTenbcTeo Ne2013617338.

MomelweHnsa gng
camocToAaTeNbHONPaboThbI
(1-YnTanbHbIn 3an PrBEOY
BO«MI'TY»)385000, Pecnybnuka
Apbires, r. Mankon, yn. Nepsomanckas,
nom Ne 191 , 3paHume y4yebHoro kopnyca

Mebenb Ha 150 nocagoyHbIX
MeCT,KOMMbIOTEPHOE OCHaLLeHne ¢
BbIXo40M B UHTepHeT Ha 30
nocafloNHbIX MecCT,
cneumnanmsnpoBaHHas mebenb (CTynbS,
CTONbI, WKadbl, WKadbl BbICTaBOYHbIE),
MynbTUMeAuriHoe obopynoBaHue,
oprrexHunka (MpuHTEepbl, CKaHepsbl,
KCEPOKC)

1C Npeanpuatne 8.3 - y4yebHasn
BepcnsiCBoboHasn nuueHsusa 7-Zip
CeobopgHas nuueH3ns Adobe Reader DC
CeobogHas NuueH3ns
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