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Lenun n 3apayum yuyeOHOM gucumnnuHsbl (Mmoaynsa)

Uenob U3ydYeHuna KypcCa - OCBOEHUA ONCUUTIJINHDBI. ABNAETCA N3y4eHmne oCHOB AOKYMEHTUPOBaHUA
yl'lpaBJ'IeH‘-IeCKOVI neaATeNbHOCTU, OpraHn3aunmn D,OKyMeHTOO60pOTa B y4HpexageHnax, opraHn3aunax
M Ha NpeanpuaTuax pasindHolx opm CoBCTBEHHOCTU N OCHOB TEXHOJ1I0M N pa6OTbI C OOKYMEeHTaMW.

OCHOBHbIMM 3aAa4aMM MPenoaBaHNs Kypca ABNAITCA: - POPMMUPOBAHME Y CTYNEHTOB
TEOpPeTUYECKUX 3HAHUN U NPAKTUYECKNX HABbIKOB JOKYMEHTMPOBAHMNSA Ha OCHOBE COBPEMEHHbIX
TpeboBaHUI K COCTABAEHMIO N 0DOPMJIEHNIO YNPaBIEHYECKNX AOKYMEHTOB; - hopMuUpoBaHmne
3HaAHWI Mo opraHM3aLMn U TEXHONOMNK PaboTbl C AOKYMEHTaMU; -OpUeHTMPOBaHME CTYEHTOB Ha
pelueHne npobsieM ynpaBsieHUs AOKYMEHTalUMeRn B COBPEMEHHbIX YMPaBE€HYECKMX CTPYKTYpax.

OCHOBHbIe §JI0OKM U TeMbl AUCLUNNJINHDbI

Paspen AMCUUNIUHDbI
Tema 1. MNoHATUE 0 AOKYMEHTax U cnocobax AOKYMEHTMPOBaHUA
Tema 2. JoKyMeHTbI 1 COCO6bl JOKYMEHTMPOBaHMUSA
Tema 3. YHU(prKaums n ctaHgaptmsaumsa 4oKyMeHToB. CUCTEMbI AOKYMEHTaLUun
Tema 4. OpraHn3aumoHHO-pacnopsaanTebHas AOKYMeHTaums
Tema 5. JoKkyMeHTbl NpoecCnoHasbHON AeATeIbHOCTH

MecTo AMCcUMNMUHLI B CTPYKTYpe OIl

MpeawecTBYOWNMM KypCaMn, Ha KOTOPbIX HEMOCpeaCTBEHHO Ba3mpyeTca AUCUNNINHA
«JJOKYMEHTUPOBaHNE B IOTUCTUKE» ABNAOTCA: «[MpaBoBefeHne», «TpaHCMopTHOE NpaBo». 3HaHUS,
NnoslyYeHHble B pe3ysbTaTe U3y4yeHus 4UCUUNINHbI HEOOX0ANUMbI NPU N3YHEHUN CNEeAYIOWNX KYPCOB:
«OCHOBbI 6epeXx/IMBOro NPoM3BOACTBa», «TPAHCMOPTHAA NOTUCTUKA» «YYeT M OTYETHOCTb Ha
TpaHcnopTe». OCO6eHHOCTbIO ANCLUMINHDBI SBNISIETCS UCCIef0BaHNE JIOrMKK AeATeNlbHOCTY
opraHmsaummn, yCBoeHne CoBpeMeHHbIX TpeboBaHWi K [OKYMEHTUPOBAHMIO U yripaBieHne
[OKYMEHTaLMelN B MPOLLeCCe OCYLLECTBEHNA OpraHn3aLnsaMmn n NpeanpusTUAMN CBONX PyHKLMWIA.

B pe3ynbTaTe U3ydYyeHnsa oUCumnJinHbl 6aKanaBp AOJI)KeH obnapaTtb
ceayouwmMmmm KoMmnetTeHumamnm:

ONK-6: CnocobeH y4yacTBOBaTb B pa3paboTke TEXHNYECKON AOKYMEHTALUM C UCNOJSIb30BaHWEM CTAaHOAPTOB, HOPM U1
npaBu, CB3aHHbIX C MPOECCUOHANIbHON AeATEIbHOCTbIO.

ONK-6.1 3HaeT OCHOBHble CTaHAapPTbl 0(POPMIEHUA TEXHUHECKON AOKYMEHTaLUuM Ha pasJInduHbIX cCTaamax
)XU3HEHHOro Lu1KJa UHPOPMaLUOHHON CUCTEMBDI

- 0COBEHHOCTN TeXHNYEeCKOoWn - pa3pabaTbiBaTb TEXHNYECKYIO - HaBblkaMM pa3paboTKN TEXHNYECKON
OOKYMeHTauuw; - CTaHA4apTbl, HOPMbl U | AOKYMEHTALWIO; - MPUMEHSATb LOKYMeHTauuu; - cnocobHOCTbIO npu
rnpaswua, CBA3aHHbIE C CTaHpapTbl, HOPMbI 1 NpaBuna, pa3paboTke TeXHNYECKON
npogeccnoHasbHOM AeATeNbHOCTbIO. CBfiI3aHHble C NPotheCCnOHabHON OOKYMEeHTauun NpMMeHaTb CTaHAapThl,
DesaTeNnbHOCTbIo. HOpMaMu 1 NpaBuiamMmmn, CBSI3aHHbIE C
npogecCUOHaIbHON AEeATENbHOCTbIO.

ONK-6: CriocobeH y4acTBOBaTb B pa3paboTKe TEXHUYECKON LOKYMEHTALMMN C UCMOJIb30BaHMEM CTaHAAPTOB, HOPM 1
npaswJi, CBA3aHHbIX C MPOECCMOHaNIbHON AeATENbHOCTbIO.

ONK-6.2 YMeeT NpMMEHATb CTaHAapTbhl 0thOPMJIEHUA TEXHUYECKOW AO0KYMEHTaL MM Ha Pa3JiIniHbIX CTaaunax
)XU3HEHHOro uuKaa nHpopMaLMOHHON CUCTEMbDI

- 0COBEHHOCTUN TEXHNYECKON - pa3paGaTblBaTb TeXHN4YeCKyto - HaBblKaMu pa3pa60TKV| TexXHNYeCcKomn
OOKYyMeHTauunn; - CtaHoapThbl, HOPMbI AOKYMEHTauUuio; - NPUMEHATb OOKyMeHTauun; - CNoCcobHOCTbIO npun
npaswuna, CBA3aHHbIE C CTaHOapTbl, HOPMbI L NpaBunna, pa3pa60TKe TexHN4eckKom
I'IDOCbECCVIOHaJ'IbHOPI ANeATeNbHOCTbIO. CBA3aHHbIE C I'IpOCbECCVIOHaJ'IbHOVI AOKyMeHTauunnm NnpuMeHATb CTaHOapPThl,
neAaATesIbHOCTbIO. HOpMaMu 1 npasunjiaMun, CBA3aHHbIe C
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| | npocheccroHanbHON feATENbHOCTLIO.

ONK-6: CnocobeH y4yacTBOBaTb B pa3paboTke TEXHNYECKON AOKYMEHTALUM C UCNOJSIb30BaHWEM CTaHOAPTOB, HOPM U
npaBu, CBSI3aHHbIX C MPOECCUOHANIbHON AeATENbHOCTbIO.

ONK-6.3 Bnapeet HaBblkaMU COCTaBJ/IEHUA TEXHUYECKOMN AOKYMEHTaLuu Ha pa3JIniuHbIX dTanax >XuU3HEHHOro
LUMKJIa MHPOPMALMOHHON CUCTEMBI

- 0COBEHHOCTN TeXHNYEeCKOoW - pa3pabaTbiBaTb TEXHNYECKYIO - HaBblkaMM pa3paboTKN TEXHNYECKON
OOKYMeHTauuw; - CTaHAapTbl, HOPMbl U | AOKYMEHTALWIO; - MPUMEHSATb LOOKYMeHTauuu; - cnocobHOCTbIO npu
rnpaswuia, CBA3aHHbIE C CcTaHhapTbl, HOPMbI 1 NpaBuna, pa3paboTke TeXHNYECKON
npogeccnoHanbHOM AeATeNbHOCTbIO. CBfiI3aHHble C NPOotheCCnOHaNbHON OOKYMEeHTauun NpUMMeHaTb CTaHAapThl,
DesaTeNnbHOCTbIo. HOpMaMu 1 NpaBuiamMmn, CBS3aHHbIE C
npogecCUOHaIbHON AEeATENbHOCTbIO.

OncumnnnHa "[JoKkyMeHTUpoBaHMeE B NOrUCTUKE" N3yYaeTCca NOCPeACTBOM NIEeKL WA, BCE pa3aesb
MporpaMMbl 3aKpenasaiTCa NpakTU4YecKumu, nabopaTopHbIMM 3aHATUAMU, BbINOJIHEHNEM
KOHTPOJIbHbIX paboT, camocTosATeslbHON paboThl Hag y4ebHOM N Hay4YHO-TEXHUYECKON NTEepaTypon
N 3aBepLUaeTCsa 3K3aMeHOoM.

OOLwasn TPYy[O0EMKOCTb AUCLUMIIUHBI COCTaBnseT 108 Yaca, 3 3a4eTHble efeHuLbI.

Bupa npoMe)XyTO4YHOM aTTecTauum: DK3aMeH.

Pa3spaboTymk: Moanucano npocton 3 16.06.2026 XaxokoBa CaHunaT CynTaHOBHa
3aB. Kaenpon: MognucaHo npocton 3IM 16.06.2026 TkaveBa AHa CepreesHa
3aB. BbinycKatoLen kahenpon: Moanucano npoctonm 3N 16.06.2026 Tka4veBa AHa CepreeBHa
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