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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 40.03.01 KOpucnpyaeHums

CocTaBuTesnib pabouyer nporpamMMmsi:

JoueHT, KaHA. hnson. HayK MoanncaHo npocton 30 KupxnHosa CeeTniaHa
30.06.2025 AcnaHoBHa
([OJHKHOCTb, y4eHoe 3BaHue, CTerneHb) (NOANNCH) (®.1.0.)

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbi:
KOHCTUTYLIMOHHOIr0 CTPOUTENLCTBA U rOCYAapPCTBEHHOI0 U MyHULIMMAIbHOr0 yrpaBJieHUs

(Ha3BaHuMe Kadenpsl)

3asefyownin Kagenpon:

30.06.2025 MoanncaHo npocton 3 Bonokoea MapusTTa
30.06.2025 AckapbuneBHa
(mo4annce) (®.1.0.)
CornacoBaHo:

PykosoauTtens OMOT
3aBenyloWmni BbiMycKatoLwen

Katenpon
Mo HanpaBJIEeHNIO MOArOTOBKM
(cneymanbHOCTN)
17.07.2025 MoanncaHo npocton 3 KypbaHoBa EneHa MuxarnnosHa
17.07.2025
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHWe noapa3fesieHns)
09.07.2025 MopnucaHo npocton 3N N. b. bepbepbaH
09.07.2025

(noannce) (®.11.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

1. Llenu n 3apa4ym OoCBOEHMA OUCLUNJIMHDBI

LUensmMum OCBOEHUA AUCUMMIIMHBLI  «[efonpon3BOACTBO CeKpeTaps cyda» SBASOTCSH
chopMmpoBaHMe y  00y4YawLWMXCA  KOMMETeHUWA, HeobxoAuMbIX  ONs  OCYLIECTBJEHUSN
HOPMOTBOPYECKOW, MPaBONPUMEHNTENIbHON, MPAaBOOXPAHUTESILHOWN, SKCNEePTHO-KOHCYIbTALIMOHHOM
npogeccnoHasbHON NeATeNbLHOCTU B chepe IpUCrpyaeHLUNN.

3apaydm Kypca:
- Moay4YeHne BO3IMOXXHOCTU MPUMEHATb TeopeTuHeckme 3HaHNA Ha NpaKkTUKe;

- BblpaboTaTb ymMeHne paboThbl C JOKYMEHTAMM B YYPEXOEHUAX, OPraHn3aLmnsax, a Takxe B
cynax obuien pucankunm, apbuTpaKHbIX cyagax (CocTaBieHne NpeTeH3umn, UCKOBOIro 3asiBIeHNS 1
MX rnojaya B COOTBETCTBYHOLLNE OPraHbl;

- ohopMNEeHVEe NPOoeKTa peLlleHns cyna;

- o6>xanoBaHue cynebHbIX akToB, MyTEM noaadun xasob un ap.
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

2. MecTo AucuuNAuHbI B CTPYKType OMNOIM 6akanaBpuaTta

OucumnnuHa «[lenonponsBoaCTBO CeKpeTaps cyaa» BXoOUT B YacTb obpa3oBaTesbHON
nporpamMmmbl Bbicllero obpa3oBaHus (OMNOIM), dopMupyemMytlo y4yacTHUKamMun obpasoBaTesbHbIX
OTHOLIEHWUI, N1 OTHOCUTCA K OMCLUUMIMHAM Mo BbIbopy.

Ee MecTo B cucTteMe OpUANYECKUX AUCLUUMAMH onpefenseTca Hepa3pbiBHOW CBA3bIO C
TakKUMN CMEXHbIMU ANCUMNANHAMN NPOLECCYaNlbHOro UMKNAa, Kak lNpaBooxpaHUTesIbHbIE OpraHbl,
YronoBHO-UCNOSIHUTENbHOE  MpaBo, [paxAaHCckui  npouecc, AAMUHUCTPaTUBHOE  MpaBso,
ApbuTpa>kHbIl npouecc u ap.

3HaHus, NnoJly4eHHble CTyleHTaMu B pe3ynbTaTe 0CBOEHUSA OVUCUUMINHBI
«J1enonpon3BoaCTBO CeKpeTaps Cya» MOryT ObiTb NMOJIe3HbI U B MPaBONPUMEHUTE/IbHON NMPakTUKe,
Kak npu obpalweHun B cyabl obwen pucankummn, apbuTparkHble Cyhbl, Tak WU B pasinyHble
IOPUCANKLNOHHbIE OpraHbl Kak Afs 3allUTbl CBOMX HaPYLUEHHbIX MpaB, Tak WU AN 3aWUThbl
HapYLUEHHbIX NMPaB N OXPaHSEMbIX 3aKOHOM NHTEPECOB APYruX nul,.

AvcumnanHa HanpaefieHa Ha (OopMMpPOBaHWE OCO3HaHWUS 00YyYaloLWUMUNCS COLMASIbHOM
3Ha4yMMoCTuK cBoen byayuien npodeccmn, obnafaHne AOCTAaTOYHOrO YyPOBHS NMPOEeCCUOHANIbHOro
NPaBOCO3HaHWS, BNafeHNe si3bIkOM 4,esI0BOro 06LeHNs, opUaNYEeCKON TEPMUHOJIOTEN, MOHATUSMN
N KaTeropusmu oTpacnein rnpaBa, BlafeHMe MeTogaMu U cnocobamm nosyyeHus nHGopMaumu,
CNoCOBHOCTbL PUANYECKN MNPaBUIbLHO KBaMMUUMPOBaATb (akTbl M ob6CTosTenbCTBa, AaBaTb
KBa/IM(ULMPOBAHHbIE LOPUANYECKNE 3aKJIIOYEHUS N Ap.

N3yyaeTca paHHas AOUCUMNAMHA B TpeTbeM cemecTpe. PopMON MTOroBOW aTTecTauun
ABNSIETCA 3a4eT.
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3. NepeyeHb NIaHUPYEMbDIX pe3ysbTaTOB 00y4YeHusa No aucuuniamHe
(MOAynNi0), COOTHECEHHbIX C MNJIAHUPYEMbIMU pe3yJsibTaTaMU OCBOEHUA

obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

OrnkK-5.1

JIOrn4HO, apryMeHTUPOBaHHO U IOPULANYECKN FPAMOTHO
CTPOUT YCTHYIO U MUCbMEHHYIO peyb, n3naraeT GakTbl 1
06CTOSTENBCTBA, BbIPaXKaeT NPaBOBYO NO3ULMIO

OlnK-5.2

KOppeKTHO MpUMEHSET IPUANYECKYIO JIEKCUKY Npn
OCYLLLEeCTBEHMM NPOPECCUOHANBHON KOMMYHMKaLUN

MNnK-3.1

3HaeT crneunduKky v Buabl NPaBoOXpPaHUTENbHON
[esATeNbHOCTW. OCHOBbI OPraHu3aumnm n pyHKLmMm
roCy4apCTBEHHbIX 1 MPaBOOXPAHUTESIbHbIX OPraHoB.

MNK-5.3

C cobnogeHneM HopM NpoLLeccyasibHOro Npaea v Npasu
LLenonpounsBoAcTBa OhOpMIISeT pe3ynbTaThbl
npodeccroHanbHON AeATeNbHOCTM B IOPUANYECKIMX
LOKYMeHTax

YK-3.1

MoHnmaeT Bq)q)EKTI/IBHOCTb NCNoJIb30BaHUA CTpaTernn
coTpyaHun4yecTBa ANA AOCTUXKEHNA MOCTaB/IEHHOW Lienn,
onpenensdeT CBOK POJib B KOMaHAe.

YK-4.1

BblbupaeT KOMMYHUKATUBHO NpuemsemMbie (opMbl LE10BOr0
obueHna Ha rocygapCTBEHHOM U MHOCTPAHHOM si3blKax,
BepbanbHble 1 HeBepbasbHble CpeaCcTBa B3aMMOLENCTBUSA C
napTHepamu.

YK-4.3

BedeT AefoByio Nepenmncky, y4nTbliBas 0COBEeHHOCTM
CTUANCTUKA OVLIMASBHBIX N HEO(PULMNATIBHBIX MUCEM,
COLMOKYIbTYPHbIE Pa3anymns B hopMaTe KOPPECNoHAEHLMM
Ha rocyapCTBEHHOM M MHOCTPAHHOM (bIX) 3bIKaX.
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 2 [Cem. 3 1 17 17 0.25 73.75 108 3

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl KOHTpONA Bupabl 3aHATUN UToro 3.e.
(KonuyecTBo) Yyacos
3a KoHTp Jlexk Mp cPn KouTpon cP
b
Kypc4 [Cem.7 1 1 2 2 0.25 3.75 100 108

O6bemM ancunnanHbl N Buabl y4ebHo paboThl N0 0O4HO-3a04HON hopmMe 0byHeHuUs.

DopMbl Bupabl 3aHATU] UToro 3.e.
KOHTponsA ( YyacoB
KOJIn4ecTB
o)
3a Jlek Mp cPn CP
Kypc 2 [Cem. 3 1 10 10 0.25 87.75 108 3
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5. CTpyKTypa 1 copep>xaHue y4eOHOM U BOoCNUTaTe/IbHOW AeATeJIbLHOCTU NpPU peasiu3auum AUCUUNJINHLI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcumMnianHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dDopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no Hepenam cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
3 HopmaTneBHO-MeTOoaM4YeCKasi OCHOBa 2 2 2 12 Bnany-onpoc
[esI0Npon3BoaCcTBa.
3 CekpeTapb B CTPYKTYpE ynpasJieHuns. 4 2 2 12 Bavu-onpoc
3 Brabl LOKYMEHTOB U MOpAAoK paboTbl C HAMW. 6 2 2 12 Bavu-onpoc
3 TpeboBaHMs K ohopMaeHmnto fokymeHToB. FOCT no 8 4 4 12 TecTupoBaHue, pelleHne
[e/10Npon3BOACTBY U AOKYMEHTO060pOTY. CUTYaLMOHHbIX 3a4a4
3 DNEeKTPOHHbIN LOKYMeHTo0bopoT 10 4 4 12 TecTupoBaHue, pelleHne
CUTYaLMVOHHbIX 3a4a4
3 OpraHusauusa genonponssoacTsea cyja. 14 3 3 13,75 TecTupoBaHue, pelleHne
CUTYaLMOHHbIX 3a4a4
3 MpomMexxyTo4yHasa aTTecTayums. 17 0 0 0,25
UTOrro: 17 17 0.25 73.75

5.2. CTpyKTypa OUCLUNNINHBI AN5 3a04HOW hopMbl 0byveHus.

CemMm Paspen pucumnnauHebl Bupbl yuebHoM paboThbl, BK/NlOYasA caMoCToATesIbHYI0 paboTy n
TPYyBAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |KoHTpo CP Cc3
b
1 2 4 5 6 7 8 9 10 11
3 HopMaTnBHO-MeTOAMYECKAs OCHOBA Ae/10MPOoM3BOACTBA. 16
3 CekpeTapb B CTPYKTYpe ynpasjieHus. 16
3 Buabl OKYMEHTOB M NopPAaAoK paboTbl C HAMM. 0,5 0,5 16
3 TpeboBaHus K ohopMaeHmnto fokyMeHToB. FOCT no Aesionpon3BOACTBY U AOKYMEHTOO60POTY. 0,5 0,5 16
3 SNIEKTPOHHbIN JOKYMEeHTO060poT 0,5 0,5 16
3 OpraHusaumsa 0esonpon3BoacTBa Cyaa. 0,5 0,5 20
0,25 3,75
UTOro: 2 2 0.25 3.75 100
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5.3.CTpyKTypa ONCUUNINHbI AN 04HO-3a04HON hopMbl 0byveHus.

CemMm Paspen pucumnnauHebl Bupbl yuebHoM paboThbl, BK/NlOYasA caMoCToATesIbHYI0 paboTy n
TPYBAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |KoHTpo CP Cc3
b
1 2 4 5 6 7 8 9 10 11
3 HopmMaTnBHO-MeTOoAMYECKass OCHOBa Ae/10Npon3BOACTBA. 1 1 14
3 CekpeTapb B CTPYKTYpe ynpasjieHus. 1 1 14
3 Brabl LOKYMEHTOB U MOPAAOK paboTbl C HAMN. 2 2 14
3 TpeboBaHus K ohopMaeHmnto fokyMeHToB. FOCT no Aesionpon3BOACTBY U AOKYMEHTO0O60POTY. 2 2 14
3 SNIEKTPOHHbIN JOKYMEeHTO060poT 2 2 14
3 OpraHusaumsa 0esonpon3BoacTBa Cyaa. 2 2 17,75
3 MpomMexxyTo4yHaa aTTecTayums. 0 0 0,25
UTOro: 10 10 0.25 87.75
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5.4. Copep>XaHue pa3gesnoB gucumnauHbl (Moayna) «JlenonpomsBoACTBO ceKpeTapsa cyaa», oopasoBaTesibHble TEXHOJIOIMMU

JIEKLIMOHHBIN KypC

CemMm HaumeHoBaHue TeMbl TpynoeMkocTb (4achl) Copep>xaHue dopmMUupyeMble Pe3ynbTaTbl OCBOEHMUSA OG6pasoBaTesibHble
AUCLUNJINHDI [0]::]e) 390 0390 KOMNeTeHuuu (3HaTb, YMeTb, BJlafeThb) TEeXHONI0rMu
1 2 3 4 5 6 7 8 9
3 HopmaTunBHO- 2/0,05 1/0,02 HopmaTunBHO- YK-4.1; ONK-5.1; NK-3.1; 3HaTb: OpPMbI AE€10BOIrO , Nlekumns-becepa
MeTognyeckas oCHOBa MeTognyeckas oCHOBa MNK-5.3; obLieHns Ha
0enonpon3BoAcCTBa. 0,enonpon3BoACcTBO Kak rocyfapCTBEHHOM U

0eATeNbHOCTb Mo WHOCTPaHHOM f3blKaXx,

CO3[aHNI0 [LOKYMEHTOB 1" BepbanbHble 1

nen B COOTBETCTBUMN C HeBepbasbHble CpeacTBa

rocynapCcTBEHHbIMU B3aMMOOENCTBMNSA C

CcTaHpgapTaMu 1 napTHepamu. YMeTb:

opraHusauunm paboTbl C JNIOTNYHO,

HUMW, @ UMEHHO COo34aHune ApryMeHTUPOBAHHO 1

yCNOBUIN NS OBUXKEHUS, IoOpUANYECKN TPaMOTHO

MomncKa 1 XpaHeHuns CTPOUTb YCTHYIO 1

L0OKYMEHTOB. MUCbMEHHYIO peyb,
n3naraTb PakTbl U
obCcToATENbCTBA, BblpaXkaTb
MpaBoOBYIO0 MO3ULUIO.
BnapeTb: HaBblkaMu
npodeccnoHanbHom
KOMMYHUKaLnu;
MeTOoANKaMN NCMOJIHEHNS
LOJIKHOCTHbIX
obsizaHHOCTEN No
obecneyeHmnto 3aKOHHOCTH
M NpaBonopsaka,
6e30nacHOCTU INYHOCTHU,
obLiecTBa, rocyfapcTaa.

3 CekpeTapb B CTPYKType 2/0,05 1/0,02 1. PaboTta c gokymeHTamn. |OMK-5.1; OMK-5.2; NK-3.1; |3HaTb: OCHOBHbIE 3aKOHbI , Nlekumn-sn3syanusaunm

ynpasieHus.

2. PaboTa co cpeactBamu
csA3m\ 3. PaboTa c
nocetTuTenamu. 4.
[MoaroToBka n nposeneHmne
coBewaHunn. 5. PaboTa
X0351IICTBEHHOI O
xapakTepa. OCHOBHble
nenosble KavyecTBa: 1.
lMpodeccrnoHanbHbIe
HaBbIKN. 2.
OpraHusaTopckune
KadvecTBa. 3.
OTBETCTBEHHOCTb "
Ha4EeXHOCTb. 4.

YK-4.1;

A3blKa, MOHATUSA KYNbTYpbl
N 3TUKN peyn;
(hYHKLMUOHaNbHbIE CTUN
COBPEMEHHOr0 A3bIKa;
CTWUAN AenoBOro obleHuns;
BepbanbHble 1
HeBepbasbHble cpeacTBa
KOMMYHMKaLunm;
HOpMaTUBHbIE,
KOMMYHWKaTUBHbIE,
3TMYECKne acneKkTbl YCTHOMN
N MUCbMEHHOW peyn;
BepbasnbHble 1
HeBepbasbHble cpeacTsa N
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
NHUUMaTUBHOCTD. potheccmoHanbHO-0EM0BOI0
5.MyHKTyanbHOCTb 1 B3aUMOOENCTBUS;
WUCMONHNTENIbHOCTb. 6. He MPUHLUMbI NOCTPOEHNS
pasrnawaTb CBeaeHus, nybnnyHom peyun, BeaeHus
nMerLLme CeKpeTHbIN OVUCKYCCUI N KPYTbIX
xapakTtep. Hy>xHo CTOJI0B. YMETb: JIOrNYecku
MpaBUJIbHO XPaHUTb BEPHO, apryMeHTMPOBaHHO
OOKYMEHTbI, He fonycKas N SCHO CTPOUTb YCTHYIO U
cBo60gHOro AoCTyna K HAM MUCbMEHHYI0 peyb C
OPYrux COTPYOHUKOB. eanHoobpasHbIM 1
7.Xopoluas naMATb. KOPPEKTHbIM
NCMoib30BaHUEM
npodeccnoHanbHom
IOPUANYECKON JIEKCUKNA.
Bnapetb: meToamMkamu
WNCMOJSIHEHNS OOJIKHOCTHbIX
oba3aHHOCTEN No
obecneyeHmnto 3aKOHHOCTH
M npaBonopsaka,
6e30nacHOCTM NYHOCTK,
obLiecTBa, rocyfapcTea.
Buabl LOKYMEHTOB U 2/0,05 0,5/0,01 | 2/0,05 Buabl LOKYMEHTOB U UX MK-5.3; NK-3.1; YK-4.3; 3HaTb: NpodeccnoHanbHoe |, Cnang-nekums
nopsinok paboTbl C HUMMK. Knaccngukaumsa B 0enonponsBoACTBO. YMETh:
nenonpovsBoacTBe. cobnopaTe HopM
Knaccngpukaumns npoueccyasibHOro npasa u
L0OKYMEHTOB MO NMpPU3HaKy npasuna
chepbl ncnonb3oBaHus. Cn nenonpovsBoacTBa.
paBOYHO-UHMOPMaLMOHHas BnapeTtb: HaBblkaMu
OOKyMeHTauns. OKyMeHThI 0POpMIIEHNSA pe3ybTaToB
rno IM4YHOMY COCTaBy. npogeccnoHanbHom
KanpoBbie fOKYMEHTHI (No nesTenbHOCTN B
JINYHOMY COCTaBy IOPUANYECKNX OOKYMEHTAaX.
TpeboBaHus K 4/0,11 0,5/0,01 (2/0,05 |YHudpUUMpoOBaHHbIE MNK-5.3; YK-4.3; 3HaTb: OCHOBbI , Nlekuunn-sn3syanusaunm

ohopMeHn0 JOKYMEHTOB.

FOCT no
Le/oNpon3BoACTBY U
LLOKYMeHTOo060poTY.

CUCTEMbl AOKYMEHTaLNN.
FOCT P 7.0.97-2016.
YHudpunumnposaHHas
CcucTeMa opraHmM3aumnoHHO-
pacrnopsaanTenbHON
OOKyMeHTauumu.
TpeboBaHusa K
ohopmMsieHNI0 JOKYMEHTOB.
NHCTpyKUmna no cyaebHomy
[enonpon3BoacTBY B
BEPXOBHbIX CyAax
pecnybauk, KpaeBbIX 1
obnacTHbIX cyaax, cyaax
roponos penepasibHOro
3HayeHunsn, cygax

cocTaBsieHns, ohopMIIEHNS
N pefaKTupoBaHus
Hay4HbIX 1 ouULManbHO-
[EenoBbIX TEKCTOB,
ocobeHHoCTH
KOMMYHWKaTUBHbIX
cTpaTernin n TakTUK B
nenoson cepe
npodeccnoHanbHOM
nesTenbHoCTY;
0COBEHHOCTU CTUINCTUKN
ouunanbHbIX U
HeodULMaNbHbIX MNCEM;
COLMNOKYIbTYPHbIE
pa3nn4ynsa B popmaTe
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Cem

HanMeHoBaHue TeMbl
OUCLUNJINHBI

TpyaoeMKocTb (4achbl)

o®0

390

03®0

Copep>xaHue

dopMupyeMblie
KOMNeTeHUuUun

Pe3synbTaTbl OCBOEHUA
(3HaTb, yMeTb, BJlafgeTh)

OOpa3oBaTesibHble
TEeXHOJIOTUMU

2

3

4

5

6

7

8

9

aBTOHOMHOWM obnacTn n
ABTOHOMHbIX OKPYIOB.

KoppecnoHAeHUnN;
rnpasuia opraHmsauum
JINYHOM N AenoBoWn
MUCbMEHHON
KOMMYHMKaLNKN; pe4yeBon
3TUKET, OTparKatoLwnm
0COBEHHOCTN KYNbTypbl
CTpaHbl U3y4aeMoro A3blKa;
npogeccnoHanbHoe
Lenonpon3BoOACTBO. YMeTh:
onpenenaTb NpUpoay,
CTPYKTYPY W OCHOBHbIE
3J/IEMEHTHI AEe/I0BON
KOMMYyHuKaumu, cobnonaTtb
CTUNNCTNYECKUNE U
A3bIKOBbIE€ HOPMbI B
ohnumanbHO-4EN10BOM
NMUCbMEHHOM TeKCTe,
CTPOUTb, 0QOPMASATL 1
penakTnpoBaTb OCHOBHbIE
ouLnanbHO-AenoBble
TEKCTbl, aHaNN3nMpoBaTb
KOMMYHUKaTUBHbIE
CcTpaTernn n TakTUKK B
nenoson cepe
npodeccnoHanbHoOM
0eATeNbHOCTH;
OCyLLecTBNAATbL 0OMeH
nenoson
KoppecrnoHAeHUnen Ha
WHOCTPaHHOM f3bIKe C
YYETOM A3bIKOBbIX HOPM 1
COLMOKYIbTYPHbIX
pasnuynn; cobnopaTb
HOPMbI MpoOLECCyasibHOroO
npaea v npaswuna
0enonpon3BoAcCTBa.
BrnapeTtb: HaBblKamMu
ohopMJIeHNsA pe3ybTaToB
npodeccnoHanbHom
DesATeNnbHOCTU B
IOPUANYECKUX OOKYMEHTAX.

SNEeKTPOHHbIN
nOKyMeHToobopoT

4/0,11

0,5/0,01

2/0,05

Cucrtema 3/21eKTPOHHOr o
nokymeHToobopoTa (340).
DNEKTPOHHbIN
[OKyMeHT0o060pOoT - 3TO
nepeson
L0OKYMEHTOMOTOKOB

YK-4.3; NMK-5.3;

3HaTb: OCHOBbI
cocTaBJieHus, opopMIIeHNsA
N pefakTupoBaHus
HaYYHbIX N opULMaNbHO-
[esI0BbIX TEKCTOB,
ocobeHHOCTK

, ﬂeKLI,I/II/I-BVI3yaJ'IVI3aLlI/IVI
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9

opraHmsaummn B LNGpPOBYIO
3JIEKTPOHHYI0 hopMy,
aBTOMaTM3auMa BCex
npoueccos 06paboTku
[0OKYMEHTOB.
MpeumyulecTBa BHegpeHne
3/1€KTPOHHOr0
noKymeHToobopoTa. Yem
pernameHTUpyeTca
BHeZpeHne 3/IeKTPOHHOro
noKymeHToobopoTa

KOMMYHUKATUBHbIX
CTpaTernm n TakTuK B
nenoBon cepe
npodeccnoHanbHom
DeATenbHOCTH;
0CO6EHHOCTN CTUINCTUKKN
ohnumanbHbIX 1
HeoUMaNbHbIX NMUCEM;
COLMOKYIbTYPHbIE
pa3nun4unsa B hopmaTe
KoppecnoHaeHuun;
npasuia opraHnsaunmn
JNINYHOW 1 Jenoson
MNCbMEHHON
KOMMYHUKaLNKN; pevyeBon
3TUKET, OTParkatoLLni
0COB6EHHOCTM KyNbTYpbl

CTpaHbl N3y4YaeMOoro Aa3blKa.

YMeTb: onpenensTb
NPUPOAY, CTPYKTYpPY 1
OCHOBHbIE 3JIEMEHTbI
0enoBOM KOMMYHMUKaLWN,
cobnopaTtb
CTUNNCTNYECKUNE U
A3bIKOBbl€ HOPMbI B
ohnumanbHO-4EN10BOM
NMUCbMEHHOM TeKCTe,
CTPOUTbL, 0OPOPMAATL U
penakTnpoBaTb OCHOBHbIE
ouLnanbHO-AenoBbIe
TEKCTbl, aHaNN3nMpoBaTb
KOMMYHUKATUBHbIE
CcTpaTernn n TakTUKK B
nenoson cepe
npodeccnoHanbHoM
0eATeNbHOCTH;
OCyLLeCcTBNAATbL 0OMeH
nenoson
KoppecrnoHAeHUnen Ha
WHOCTPaHHOM f3blKe C
Y4YE€TOM A3bIKOBbIX HOPM 1
COLMOKYIbTYPHbIX
pasnuynn. Bnapersb:
HaBbIKaMU1 UCMOJIb30BaHUS
COBpPEMEHHbIX MPUHLMMNOB
0enoBO KOMMYHUKaLUN B
npodeccnoHanbHoOM
0eATeNbHOCTH;

12/45




Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
CTUINCTUYECKUMU N
A3bIKOBbIMW HOPMaMWu
oumumnanbHO-4e10BOr0
CTUNA. HaBblKamMu
opraHusaunm MMCbMeHHON
WNHOS3bIYHOW peyn;
HaBblkaMu ynotpebneHus
PYHKLNOHaNbLHO
andgepeHunpoBaHHbIX
A3bIKOBbIX CPEACTB B
COOTBETCTBMU C
KOHKpPEeTHbIMU
KOMMYHUKATUBHbIMU
LensMu.
OpraHusaums 3/0,08 10,5/0,01|2/0,05 |Cragumn cynebHoro OMNK-5.1; OMK-5.2; NK-5.3; |3HaTb: popMbl Ae10BOrO , Nlekuunn-sn3syanusaunm
Lenonpon3BoAcTBa Ccyaa. Lenonpon3BoAcCTBa U YK-4.1; obweHns BepbanbHbie N
oopMIEHNE YIOJIOBHbIX, HeBepbasbHble CpeacTBa
rpa>kgaHCKux, B3aMMOOEeNCTBUSA C
aOMUHUCTPATUBHbLIX AEJT. napTHepamMu. YMeTb:
HesaTenbHOCTb annapaTa JNIOrN4eCcKn BEPHO,
cyna, HanpasieHHas Ha apryMeHTUPOBaHHO U ICHO
perncTpauuto, yyer, CTPOUTb YCTHYIO 1
OBVXeHne cynebHbix aen n MUCbMEHHYIO peyb C
Opyrux matepuasnos, cnpas ennHoobpasHbIM ©
OYHO-VH(OPMaALNOHHbIN KOPPEKTHbIM
MONCK N KOHTPOJIb NCMOJIb30BaHNEM
WUCMONIHEHNS LOKYMEHTOB, npogeccnoHanbHom
noaroTOBKY MaTepUasioB K IOPUONYECKON JIEKCUKNA.
rnocienyoLlieMmy XxpaHeHuo BnapeTtb: HaBbikaMu
M UCNoJsb30BaHNIO B Lensax ohopMIIeHUS pe3yNbLTaToB
OOKYMEHTaLNOHHOIo npodeccnoHanbHom
obecneyeHuns nenaTenbHoOCTn B
nesATenbHOCTU cyda. IOpUANYECKUX AOKYMEHTax.
OpraHusauus npuema
rpa>kgaH.
NTOrlO: 17 2 10

13/45




5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

Cem

Ne paspgena pUCUUNIIUHBI

HaumeHOBaHMe NpPaKTUYeCKUX 3aHATUM

06bem B yacax

o®0

390

0390

2

3

4

5

6

1
3,3,3

HopmaTuBHO-MeTOANYECKasa OCHOBa
0enonpon3BoacTBa.

HopMaTnBHO-MeToAMYeCKas OCHOBA LEe/I0NPOU3BOLACTBO KAk AeATeNbHOCTh Mo CO3A4aHUI0
[OKYMEHTOB U [iey1 B COOTBETCTBUMN C rOCyAapCTBEHHLIMU CTaHAapTaMu 1 opraHnsaumnm
paboThbl C HAMM, @ UMEHHO CO3LaHNe YCI0BUN A1 ABUXKEHUS, MOMNCKA U XpaHeHUs

[ OKYMEHTOB.

2/0,05

1/0,02

3,3,3

CekpeTapb B CTPYKType yrnpasieHus.

« PaboTa c fokymeHTamMu.* PaboTa co cpeacTBamu cBsizn.« PaboTa c noceTutensimMu. ¢
MoAroToBKa W NpoBeAeHne coBelllaHnii.* PaboTa X03aMCTBEHHOIO XapakTepa

2/0,05

1/0,02

3,3,3

Buabl OKYMEHTOB U MOPALAOK paboTbl C HAMMN.

Knaccngurkaums [OKYMEHTOB Mo Npu3HaKy cdepbl ncnosib3oBaHusa. CripaBoyHoO-
MH(pOpPMaLMOHHas OKYMeHTaunsa. JokyMeHTbl No JINYHOMY COoCTaBy. KafpoBble OKYMEHThI
(N0 IMYHOMY COCTaBy).

2/0,05

0,5/0,01

2/0,05

3,3,3

TpeboBaHMs K ochopmaeHuto gokymeHTos. FOCT
Mo 0esionpon3BOACTBY U AOKYMEHTO060pOTY.

FOCT P 7.0.97-2016. YHMdUUMPOBaHHasA CMCTEeMa OpPraHn3aLnOHHO-PacnopsaanTesibHON
AoKyMeHTaumn. TpeboBaHUA K 0hOpPMIIEHNIO AOKYMEHTOB.MHCTpyKUmMa no cyaebHomy
0e/10Npon3BOACTBY B BEPXOBHbIX CyAax pecnybsnk, Kpaesbix 1 061acTHbIX Cyaax, cyaax
ropofos efepasibHOro 3Ha4eHus, Cyaax aBTOHOMHON 0671aCcT M aBTOHOMHbIX OKPYrOB.

4/0,11

0,5/0,01

2/0,05

3,3,3

DNEKTPOHHbIN LOKYMeHTo060poT

300 - nepeBo OOKYMEHTOMNOTOKOB OpraHu3aunm B LUPPOBYIO 3/IEKTPOHHYIO hOpMY,
aBTOMaTU3aLmMsa BCex npoueccoB 06paboTkn AoKyMeHTOB. MNpenmyulecTBa BHeApeHne
3JIEKTPOHHOI0 JOKYMeHTOo060poTa. YeM pernamMeHTNpyeTCs BHEAPEHMWE 3JIEKTPOHHOI O
OoKyMmeHToobopoTa

4/0,11

0,5/0,01

2/0,05

3,3, 3

OpraHunsauuns genonponsBoacTBa Cyaa.

1. MoHsTHe cynebHoro AenonponsBoACcTBa, ero 3HavyeHne. CooTHoLleHMe cynebHoro
[eNonpou3BoACTBa C 06LWMM Aenonponu3BoAcTBOM.2. [puemM 1 nepeBrYHas perncrpaums
BXOAsLLEN KoppecnoHaeHUnn.3. MNopaaok nprema, oTrnpaBeHns Aes U KOppecrnoHaeHunn.4.
MopsA0OK OTAPABKY NCXOASLLEN KOPPECNoHAeHUUN B Cyaax obLiein opucankumm.s.
PerncTpaums yrosioBHbIX, Fpa>aaHckux aen, aen o6 agMUHUCTPATUBHbIX
npaBoHapyLWeHUsx.6. OpopMneHne yrofloBHbIX U FPaXX AAHCKUX AeN Ha CTaAuu MPUHATHSA 1
HasHaYyeHus K cyaebHoOMy 3aceaaHuio.

3/0,08

0,5/0,01

2/0,05

UTOro:

17

10

CVIMynSILI,VIOHHbIe 3aHATUA, UX HaUMeHOBaHue, coaep>XaHue m ob6beM B yacax

Y4ebHbIM MJIaHOM He MpenycMoTPeHO

5.6. JlJabopaTopHbIe 3aHATUA, UX HAUMeHOBaHue u ob6beM B yacax

Y4ebHbIM MJIaHOM He MpenycMoTPeHo
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5.7. MpuMepHasa TeMaTUKa KypCOBbIX NPOEKTOB (paboT)
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

Cem Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7
3 HopmaTuBHO-MeTOAMYECKaa OCHOBa MogroToBka foknaga 2 12/0,33 | 16/0,45 |14/0,38
Aenonpon3soacTBa. Hepens
3 CekpeTapb B CTPYKType ynpaBJieHus. HanucaHwune pedepaTa 4 12/0,33 | 16/0,45 |14/0,38
Hepens
3 Buabl LOKYMEHTOB 1 Nopaaok paboTel ¢ HUMK. | Knaccudurkaums LOKYMEHTOB Mo Npu3HaKy cdepbl ncnoab3oBaHua. CrpaBoyHO- 6 12/0,33 | 16/0,45 |14/0,38
MH(OPMaLMOHHas AoKyMeHTaunsa. IokyMeHTbl No JINYHOMY coCcTaBy. Kagposble Hepens
OOKYMEeHTbI (M0 INYHOMY COCTaBy).
3 TpeboBaHuMsa K ochopMmneHuto gokymeHToB. FOCT |[FTOCT P 7.0.97-2016. TpeboBaHMS K 0hOpMIEHUIO [OKYMEHTOB. YHUDMUMPOBaHHaA 8 12/0,33 | 16/0,45 |14/0,38
no Aenonpon3BOACTBY U AOKYMEHTO060poTy. CncTeMa opraHM3aUMoOHHO-pacnopaaANTEeNbHON AOKYMeHTauun.MHCTpyKumna no Hepens
cynebHomy 0enonpon3BOACTBY B BEPXOBHbIX Cyaax pecnybaunk, KpaeBbiX 1
obnacTHbIX cyaax, cyaax roponos penepanbHOro 3Ha4eHus, cyiax aBTOHOMHOM
0671aCTU 1 @aBTOHOMHbIX OKPYTIOB.
3 DNEKTPOHHbIN LOKYMeHTo060poT HanucaHue pedepaTa. NpenmyLiecTsa BHeApeHME 31eKTPOHHOro 12 12/0,33 | 16/0,45 |14/0,38
DOKyMeHToobopoTa. YeM pernaMmeHTMpyeTCs BHeAPEHME 3NEKTPOHHOr0 Hepens
[0OKYyMeHToobopoTa
3 OpraHunsauusa genonponsBoacTBa cyaa. OeaTenbHOCTb annapaTa efepasbHOro cyaa, HarpasseHHasa Ha perncrpauuio, 16 14/0,38 |20,25/0, | 18/0,5
yyeT, ABMKeHne cyaebHbix aen n gpyrnx matepuasos, CNPaBOYHO- Hepensa 57
MHMOPMALMOHHBIN MOUCK N KOHTPOJIb UCMOJIHEHNS LOKYMEHTOB, NOAFOTOBKY
MaTepnasioB K NocseayoweMy XpaHeHUIO U NCNONb30BaHMUIO B LIeNSX
OOKYMEeHTaLUWoHHOro obecnevyeHns geaTenbHOCTU cyaa.
NTOro: 74 100.25 88
5.9. KanenpapHbin rpacduk BocnuTaTeNIbHOW paboThl N0 AUCUMUNJIMHE
Moaynb HDaTta, MecTo npoBeAeHus HasBaHue meponpuaTus dopma npoBepeHusn OTBETCTBEHHbIA LocTuxeHus
MeponpuaTuUs obyualowmnxcsa

Moaynb 7 BoBneyeHue
obyyaowmxcs B
NnpogopMEeHTALMOHHYO
OesATeNbHOCTb

10.2026 ©Ir60Y BO "MI'TY"

OCHOBHble OesioBble PaszpaboTuuk PN

KadyeCTBa CeKpeTapAa Ccyna.

pynnoBas. Hay4Ho-
rnpakTMYecKoe 3aHATHNe no
peLUeHnNIo CUTYaLMOHHbIX
3a4au.

OlnK-5.1; OMNK-5.2; NK-3.1;
MK-5.3; YK-3.1; YK-4.1;
YK-4.3;
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&DOK=0
BB4F4&BASE=0007AA

3TVKa 1 KynbTypa yrnpassieHnNs [DNeKTPOoHHbIN pecypcl:
Kypc nekumun / [cocT. C.A. Knp>xuHoBal. - Mankon: MNepmMsakos
C.A., 2014.-113c. -

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000&DOK=0
3A5F1&BASE=000530

Ctaw, C.M. Pycckui a3blk 1 KynibTypa peyun [DNeKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By3oB / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&DOK=0
383EC&BASE=000530

6.2. JiuTepaTtypa ANA CaMOCTOATENIbHOW paboT

HasBaHue

CcblsIKa

BbikoBa, T. A. lokyMeHTaLnOHHOe obecneyeHmne ynpasieHus
(nenonponsBoncTBo) : y4yebHoe nocobue / T. A. BeikoBa, T. B.
Ky3Heuosa, J1. B. CaHkuHa ; nog obuw. pea. T. B.
Ky3HeuoBol. — 2-e n3a., nepepab. n gon. — Mocksa :
NH®PA-M, 2024. — 304 c. + [don. maTepuanbl [DNeKTPOHHbIN
pecypc]. — (Bbicluee obpa3zoBaHue: bakanaspuarT). - ISBN
978-5-16-004805-5. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

https://znanium.ru/catalog/document?id=437674

KptokoBa, H.M. JokyMeHTupoBaHne ynpaBsieH4YeCKoMn
nesTenbHocT @ yd4ebHoe nocobue / H. M. Kpiokosa. - MockBa
: UH®PA-M, 2019. - 268 c. - 9BC 3HaHuyM. - URL:
http://znanium.com/catalog/document?id=359359. - Pexxum
JocTtyna: no nognucke. - ISBN 978-5-16-003134-7. - ISBN
978-5-16-100463-0

http://znanium.com/catalog/document?id=359359

Ky3Heuos, W. H. [lokyMeHTauUnoHHOe obecrevyeHne
ynpasaeHunsa. JokyMeHTo060poT 1 AeNonpon3BOACTBO :
y4ebHUK 1 NpakTukym ans sysos / N. H. Ky3HeuoB. — 5-e
n3a., nepepab. n gon. — MockBa : i3paTtenscTBo KOpanT,
2025. — 425 c. — (Bbicluee obpa3oBaHue). — ISBN
978-5-534-20027-0. — TeKCT : 3NeKTPOHHbIN //
Obpa3oBaTenbHasa niaTgopma HOpanT [canT]. — URL:
https://urait.ru/bcode/581143

https://urait.ru/bcode/581143

Pa3znopoxxHbin, A. A. loKyMeHTUpoBaHMe ynpaBsieH4YeCKown
neaTenbHoCTK : y4ebHoe nocobue / A. A. Pa3fopoXKHbIN. -
Mocksa : UHOPA-M, 2018. - 304 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=328873. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-011744-7. - ISBN
978-5-16-104186-4

http://znanium.com/catalog/document?id=328873

Eprawes, E. P. Oprannsauuns paboTel B NpokypaType
(NepBMYHOro TEppPUTOPMANLHOIO 3BEHA NPOKYPOPCKOM
cucTemsl) : y4yebHuk gns Bysos / E. P. Eprawes. — 2-e u3g.,
nepepab. n gon. — Mocksa : i3paTenscTso OpanT, 2025. —
144 c. — (Bbicuee obpasoBaHue). — ISBN
978-5-534-19372-5. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/568259

https://urait.ru/bcode/568259

OpraHun3aunoHHoO-yrnpaBJ/ieH4YecKkasa AesTesIbHOCTb B
npokKypaType 1 cyfne : y4ebHuk onsa By3os / nog obuien
pepakumen A. A. TutoBon. — MockBa : U3pgaTenscTBo
lOpanT, 2025. — 195 c. — (Bbicwee obpa3oBaHue). — ISBN
978-5-534-15676-8. — TeKCT : 3N1eKTPOHHbLIN //
Obpa3oBaTenbHasa nnaTdopma HOpanT [canT]. — URL:

https://urait.ru/bcode/568384
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HasBaHue CcblsIKa

https://urait.ru/bcode/568384

IF'yryesa, T.A. KoHuaeHunanbHoe 0enonpon3BoacTBO : http://znanium.com/catalog/document?id=374318
y4yebHoe nocobue / T.A. l'yryesa. - 2-e usg., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

YyebHo-MeToAMYECKNE MaTepuasbl A1 CAMOCTOATENbHOW paboThl 06yYaloLNXCS U3 Ynucna
WHBAJINIOB W JINL, C OrPaHUYEHHBLIMU BO3MOXHOCTAMN 300p0Bbs (OB3) NpenocTaBnaoTCcA B hopMax,
aJlanTUPOBAHHbIX K OrPaHNYEHNSAM X 300P0BbSA U BOCNPUATUSA MHDOPMaLUUn:

ONs nuu C HapyLWeHUaAMM 3peHuns:

e B NevyaTHon hopMe yBEIMYEHHbLIM LPUGDOTOM,
B (hopMe 3/1eKTPOHHOr0 AOKYMEHTa,

e B (hopme ayaunocpanna,

B ne4vaTHoun hopMe Ha sA3blke bpanns.

ONns nuuy C HapyweHuamMm cnyxa:

e B nevyaTHomn opme,
¢ B (bOpMEe INEKTPOHHOIr0 AOKYMEHTA.

s nvy, C HapyLWeHWSaMM ONMOPHO-ABUraTeNbLHOro annapaTa:
e B nevyaTHom opme,

e B (hopmMe 3/1IeKTPOHHOr0 AOKYMEHTa,
e B (hopme ayaunocphanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS
obpasoBaTesibHOW NPOrpaMMmbl

Stanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy)
390

HaumeHoBaHue y4yebHbIx
OVCLUMJIMH,
cdopmMupyoue
KOMNeTeHUUM B npouecce
OCBOEHMA
obpaszoBaTenbHOM
nporpaMMbl

o®0 0390

7.2. OnucaHMe nokKasartesnen u KputepueB oueHUuBaHuA KOMMNEeTeHL MM Ha Pa3JINYHbIX
dTanax MuXx cbopmuposal-mn, onucaHuve WKaJsibl oOueHUuBaHusAa

MnaHupyeMsbie KpuTepuu oueHUBaHUsA pe3ysbTaToB obyuyeHus HaumeHoBaHue
pesynbTaThl HeyAoBNEeTBOPUT |yaoBneTesoputen XopoLio OTJINYHO OLEHOYHOro
oCBOeHMA enbHOo bHO cpeacTBa

KOMMeTeHUUn
1 2 3 4 5 6

YK-3: CnocobeH ocyLecTBAsATb COLManibHOE B3aMMogeNncTBme

N peaJjin3oBbiBaTb CB

010 POJib B KOMaHe

YK-3.1 NoHnumaeT 3hPeKTUBHOCTb UCMON

ornpenenseT CBOK pPoJib B KOMaHe.

b30BaHWA CTpaTermn

coTpyaHun4ecTBa gna OOCTUXEHUA NOCTa

BJIEHHOW Lienn,

3HaThb: ®parmMeHTapHble HenonHble 3HaHua | CchopmupoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHuA HO copepxxalune cunctematudeckmne | pabota, pedepar,
OoTAe/bHble 3HaHWA TecT, 3a4eT
rnpobenbl 3HaHUS
YMmeTb: YacTn4yHble ymeHus | HenonHole yMeHus | YMeHUs noJiHble, ChopmMupoBaHHble
nonyckatTcsa yMeHuns
HebonbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtunyecko | B YcnewHoe n
BlajeHune e nNpuMeHeHne cnMcTeMaTUyeckoM | cucTemMaTmuyeckoe
HaBblKamMu HaBbIKOB NMpUMEeHeHun rnpuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

YK-4: CnocobeH ocyLLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM (hopMax Ha roCcyJapCTBEHHOM A3blKe
Poccuinckon ®epepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.1 BbibupaeT KOMMYHUKATUBHO rnpuemsemMsie (hopMbl Le/1I0BOM0 0BLLEHUsI Ha FrOCYy4apCTBEHHOM U MHOCTPAHHOM SI3bIKaX,

Bepﬁaanble n HeBe

pbanbHble cpencTBa B3aMMOAENCTBUSA C napTHepamu.

3HaThb:

®parmMeHTapHble
3HaHuA

HenonHble 3HaHMA

CdopmupoBaHHsble,
HO cofep kallune
oTAesNbHbIe
rnpobenbl 3HaHUS

CdopmupoBaHHble
cncTemMaTuyeckue
3HaHUA

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT

YMmeTb: YacTn4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, ChopmMupoBaHHble
nonyckatTcsa yMeHuns
HebosbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtunyecko | B YcnewHoe un
BNajeHune e NpuMeHeHne cnMcTeMaTUyeckoM | cucTemaTuyeckoe
HaBblKamMu HaBbIKOB MpUMeHeHun npumMeHeHne
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

YK-4: CnocobeH ocyLLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM (hopMax Ha roCcyJapCTBEHHOM A3blKe
Poccuinckon depgepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.3 BepneT nenoByto Nepenncky, y4nTbiBas 0COBEHHOCTU CTUINCTUKN OULINANBHBIX U Heo ML MabHbIX MUCEM,
COUMOKYJIbTYPHbIE pa3anyuna B popMaTe KOPPECnoHAEHLUNM Ha roCy 4apCTBEHHOM M MHOCTPaHHOM (bIX) A3blKaXx.

3HaThb: ®parmMeHTapHble HenonHble 3HaHua | CchopmupoBaHHble, | ChopMUpoBaHHbIe KoHTposibHas
3HaHuA HO copepxxalune cuctemaTtudeckmne | paboTta, pedepar,
oTAesbHble 3HaHWA TecT, 3a4eT
rnpobenbl 3HaHUS
YmMmeTb: YacTn4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, ChopmMupoBaHHbIe
nonyckatTcsa yMeHuns
HebosbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtnyecko | B YcnewHoe un
BlajeHune e nNpuMeHeHne cnMcTeMaTUyeckoM | cMcTemaTuyeckoe
HaBblKamMu HaBbIKOB MpUMeHeHnn rnpumMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
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MnaHupyeMblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HauMmeHoBaHue
pe3ynbTaTbl Hey[oBJIEeTBOPUT | yaoBseTBOpUTEn XopoLio OTJINYHO OLL,eHO4YHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMNeTeHuuu
1 2 3 4 5 6
npobensbl

OMK-5: CnocobeH nornyeckn BepHo, apryMeHTUPOBAHHO 1 ICHO CTPOUTb YCTHYIO U MUCbMEHHYI0 peyb C eanHOo06pa3HbIM 1
KOPPEKTHbLIM MCMOJIb30BaHWEM NMPOECCUOHAJIbHOW IPUANYECKON JIEKCUKI

OlMK-5.1 JlornyHo, aprymMeHTUpoOBaHHO U IOPUANYECKN FPAMOTHO CTPOUT YCTHYIO U MNCbMEHHYIO peyb, n3naraeT akTbl 1
06CTOATENLCTBA, BblpaXKaeT MPaBOBYO MO3ULUIO

3HaThb: ®parmeHTapHble HenonHble 3HaHua | CchopmumpoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckne | pabota, pedepart,
OoTAeNbHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUS
YMmeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcsa yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtunyecko | B YcnewHoe un
BlafeHmne e NpMMeHeHne cnMcTeMaTuyeckoM | cuctemaTuyeckoe
HaBblKamMu HaBbIKOB NnpUMeHeHun npuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

OMNK-5: CrnocobeH Iormyeckn BEpHO, apryMeHTUPOBAHHO U ICHO CTPOUTL YCTHYIO Y MUCbMEHHYI peyb C

KOPPEKTHbLIM MCMOJIb30BaHMEM NMPOECCUOHAJIbHOW IPUANYECKON JIEKCUKI

eanHoobpasHbIM 1

OMMK-5.2 KOppeKTHO NPUMEHSET IOPULANYECKYIO JIEKCUKY NPU OCYLLECTBAEHNN NMPOdECCUOHATIbHON KOMMYHUKaLWK
3HaTh!: ®parmMeHTapHble HenonHble 3HaHUs | ChopMupoBaHHble, | ChopMmMpoBaHHbIE KoHTposibHas
3HaHWA HO copepxxalune cucrtematudeckme | pabota, pedepar,
oTAesbHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUSA
YMeThb: YacTu4Hble yMeHUs | HenosHble yMeHus | YMeHnsa noJiHble, CchopMupoBaHHbIe
nonyckatoTcs yMeHus
HebonbLune
ownbkm
Bnapetsb: YacTuyHoe HecuctemaTtunyecko | B YcnewHoe n
BNajeHune e npMMeHeHne CMcTeMaTUyYeCcKoOM | cucTemMaTuyeckoe
HaBblkamMu HaBbIKOB NnpUMeHeHnn npuMeHeHune
HaBbIKOB HaBbIKOB
hornyckatTcs
npobensl

MK-3: FOTOB K BbIMOJIHEHMIO AOJIKHOCTHbLIX 06A3aHHOCTEN No obecneyeHnto 3aKOHHOCTY U NpaBonopsaka, besonacHocTu
JINYHOCTK, 0bLLEeCTBa, rocyapcTBa

MK-3.1 3HaeT cneunduKy 1 BUAbl MPaBOOXPaHUTENbHON AeATENbHOCTWN. OCHOBbI OpraHmn3aumnm n GyHKLnm
rocy4apCTBEHHbIX U NMPaBOOXPAHUTESIbHbIX OPraHoB.

3HaTh!: ®parmMmeHTapHble HenonHble 3HaHUs | ChopMupoBaHHble, | ChopMmMpoBaHHbIE KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckmne | pabota, pedepar,
oTAesibHble 3HaHUA TecT, 3a4eT
npobenbl 3HaHWSA
YMeThb: YacTu4Hble yMeHUs | HenosHble yMeHus | YMeHnsa noJiHble, CcopMupoBaHHbIe
jonyckatTcs yMeHus
HebonbLne
owmnbKun
Bnapetb: YacTun4yHoe HecuctemaTtunyecko | B YcnewHoe un
BNajeHune e NpuMeHeHne cMcTeMaTUyeCcKoM | cucTemMaTuyeckoe
HaBblkamMu HaBbIKOB NnpUMeHeHnn npuMeHeHune
HaBbIKOB HaBbIKOB
hornyckatTcs
npobensl
MK-5: CnocobHeH BbIABNATL, NpeceKkaTb, PAaCKpbIBaTh M pacciefoBaTb MPeCcTYNIeHNs U NHble NpaBoHapyLUeHUs
MK-5.3 C cobntogeHnem HopM npoLeccyasbHOro npaea v nNpaBua 4eN0NPOU3BOACTBa 0hOPMAAET pe3ysibTaThbl
npodecCnoHasibHOW AeATEeIbHOCTUN B OPUANYECKUX AOKYMEHTaxX
3HaThb: ®parmMeHTapHble HenonHble 3HaHUs | CchopMupoBaHHble, | ChopMMpoBaHHbIE KoHTposbHas
3HaHWA HO copepxxalune cuctemaTumyeckmne | pabota, pedepar,
oTAesbHble 3HaHWA TecT, 3a4eT

I'IpOﬁEJ'IbI 3HaHNA

YMmeThb: YacTu4Hble yMeHUA | HenosHble yMeHUs | YMeHMs NosHble, CchopMupoBaHHbIe
JonyckawTcs yMeHus
HebosnbLne
oLnN6KM
Bnapetsb: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BllageHne e NpuMeHeHne CUCcTeMaTUYeCKOM | cucTemMaTuyeckoe
HaBblKaMu HaBbIKOB npuMeHeHun npuMeHeHue
HaBbIKOB HaBbIKOB
jonyckatTcs
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MnaHupyeMblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HauMmeHoBaHue
pe3ynbTaTbl Hey[oBJIEeTBOPUT | yaoBseTBOpUTEn XopoLio OTJINYHO OLL,eHO4YHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMNeTeHuuu
1 2 3 4 5 6
npobensbl

7.3. TunoBble KOHTPOJIbHbIE 3a4aHUSA U UHble MaTepuasnbl, HeobxoauMbie AN OLEHKU
3HaHUW, YMEHMW, HaBbIKOB U (U1M) ONbiTa AEATEeNIbHOCTU, XapaKTepu3yloLWwux 3Tanbl
c¢opMUupoBaHUA KOMNETEHLU N B NpoLecce oCcBoeHns obpasoBaTesibHOW NPOrpaMMmbl

7.3. TvnoBble KOHTPOJIbHbIE 3afaHUA M WMHble MaTepuasnbl, Heobxopmumbie pns
OUEHKN 3HaHWW, YMEHUW, HaBbLIKOB U (MNM) onbiTa AEATENIbHOCTU, XapaKTepU3YIoLUX
3Tanbl () OpPMUPOBaHMA KOMMETEeHLU N B npouecce oCBoeHus obpasoBaTesibHON NPOrpPaMMmbl

KOHTpPOJIbHbLIA TECT NO OCHOBaM A,eJI0ONpPou3BOACTBa
1. HTo He OTHOCUTCA K yupeauTesibHbIM AOKYMEHTaM lopuandYeckKoro amua?
- YcTas;
- MpoTokon cobpaHna ydypegutenen;
- YypeaunTenbHbIN OOroBop.
2. Mono>xeHune o CTPYKTYPHOM nopgpaspesieHum - 3TOo:

- MpPaBOBOM aKT, KOTOPbIA YyCTaHaB/AMBaeT CTaTyC, (PyHKLUMWU, MNpaBa, 06A3aHHOCTU W
OTBETCTBEHHOCTb CTPYKTYPHbIX NogpasaeneHnin NN NHbIX OpraHoB.;

- MPaABOBOW aKT, KOTOPbIV onpenenseT cTaTyCc opraHM3auum, ee 3agadn n yHkKLUMK, Npaea,
OTBETCTBEHHOCTb, MOPSAAO0K AEATENbHOCTY;

- OOroeop, CTopoOHbl KOTOPOro O6F|3yiOTCFI co34aTb opngnyeckoe nnuo n yCtaHaBJIMBaAlOT
nopsAanokK COBMECTHOWN AeATeNbHOCTM Mo DaHHOMY haKTy.

3. LlaTon AOJIXXHOCTHOW MHCTPYKL UM ABNIAETCA paTa:
- ee COCTaBJIeHMS;

- ee yTBeEpP)XXOEHUS;

- 03HaKOMJIeHUSA C Hel paboTHUKa.

4. NpaBoBOW aKT, B KOTOPOM oToOparkaeTcs NMOpAQOK AeATeNIbHOCTU PYKOBOACTBA
opraHu3auum, a paBHO KOJIJIerMaabHOro Uiu coBel,aTesibHOro opraHa - 3To:

- lUTaTHOE pacnucaHue;

- yCTaB;

- pernameHT.

5. Mo ccepe cBoero pecTeusa pacnopsaguTesibHble O,OKYMEHTbl AeNATCA Ha:
- KOJIIEKTUBHbIE U MHOMBUAYAbHbIE;

- q)eu,epaanoro YPOBHA, PErMOHa/IbHOIo YpPOBHHA, MNMpaBOBbIE aKTbl Opr&HI/I3&LI,VII7I;
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- NMpaBOBbIE aKTbl OpPraHnU3aLnin, MPaBoBbIe aKTbl X CTPYKTYPHbLIX Mogpa3aeneHunn.
6. Pacnopsi>xxeHue m3paeTca:

- € AVHOJINYHO;

- KONNermanbHo;

- B YC/IOBUAX BEAOMCTBEHHOI0 peryjmpoBaHums.

7. Konus 4acTu BOKyMeHTa, KOTopasa 3aBepeHa B onpenesieHHOM nopsaanke, 3To:
- 9/IeKTPOHHAA KOMus;

- BbIMNCKA;

- oybnukar.

8. He AaBnseTcA B, OKYMEHTOM, KOTOPbIA MHULUUPYET peLueHue:

- NPOEKT OOKYMEHTa;

- 3aKJ1lo4eHune,;

- OOKJlagHaa 3anucka.
9. YeM BHELUHe OT/INYAETCH NPOEKT AOKYMEHTa OT ero oKoOH4YaTeJIbHOro BapuaHrta?

- MpoekT He o6s3aTenbHO 0GOPMAATbL B TakKon e ¢dopMme, Kak Obyaylinin AOKYMEHT,
[0CTaTOYHO CaMoro TeKCTa;

- Haanuckio «NpoekT» B BEPXHEM MoJjie ChpaBa;
- MpoekT ohopMaseTcs Ha cneunansHoM bnaHke.

10. Kakas 4YacTb nNOCTAHOBJIEHUA COOEP)XUT HOPMATUBHbLIE TMOJIOXKEHUA WU
nopy4yeHuma?

- KoHcTaTupyowas;

- BeogHasg;

- PacnopsaguTtensHas.

11. B coctaB MH(POPMALMOHHO-CNPABOYHbLIX N, OKYMEHTOB HEe BXOOMUT:
+ yKasaHue;

- NOKNagHas 3arnncka;

- cBOAKa.

12. Bua uMHGDOPMALMOHHO-CMPABOYHOW J[OKYMEHTauuu, ABAAIOLWLENCA cnocobom
onepaTuBHOro MHcopMaLMOHHOro o6MeHa MeXAay OopraHusauuaMm, HasblBaeTcA:

- nepenunckom;

- ,D,OKyMeHTaLI,I/IeI7I ona cny»(e6Horo NMnoJIb30BaHUA,
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- CTaTUCTNYECKOW OTYETHOCTbIO.
13. Y71o npeacraBnser cobon 3asBiieHne B J,OKYMeHTOOOopoTe opraHusauuun?
- 9TO AOKYMEHT C NpenJsio)xXeHNEeM Ha3Ha4YnTb, NepeMecTuTb Uan noowpuTb paboTHUKaA;

- 9TO OOKYMEHT, KOTOpbIi aapecoBaH AO/PKHOCTHOMY JIALY WM COAEPXWUT KaKylo-1nbo
npocbby paboTHMKa;

- 370 OOKYMEHT, obbACHAOWNA MPUYNHbI CNy4YmBLUErocs, KOTOprIZ CoCTaBndeT paﬁoTHI/IK Ha
nMAa pykosoagumuTend.

14. Y710 He ABNsAEeTCA NPU3HAKOM aKTa?

- cocTaBsieHue B cBoboaHOM hopme;

- yCTaHoBJieHNe PaKTUYeCKOro COCTOSHME e N OTParKeHMe ero B aKTe;

- KOJINEernanbHoOCTb COCTaBsIeHUS.

15. [JOoKyMeHTbl, KOTOpbleé u3AaHbl BHYTPM YUYpeXXAeHuss U oTnpassieHbl 3a ero
npepensl AJIA PYKOBOACTBA HMXXECTOALLMM oOpraHam ynpassieHus nubo B uensax
MCMNOJZIHEHUA NMUCbMEHHbIX YKa3aHUM BbiCLUEN MHCTAHL UK, HA3bIBAIOTCA:

- Nepenmnckom;

- NICXOA4AWNMUN OOKYMEeHTaMu;

- BXOOAWMMN OKYMEHTaMu.

16. YT1o BKNloYaeT B cebsa TexHU4eCKoe UcnosiHeHue AOKYMEeHTa:

- NOArOTOBKY MNPOeKTa A0oKyMeHTa, Habop 1 pacnevyaTKy TeKCTa MpoeKTa, KOPPEKTUPOBKY
coAep)XaHus NOKYMeHTa nocJsie coraacoBaHms, ohopmaeHne prHalbHOro BapuaHTa JOKYMEHTa;

- NpefoCcTaB/ieHNe pacrneyaTaHHOro NPOeKTa AOKYMEeHTa PyKOBOAUTEJIIO Ha COrjlacoBaHue,
yCTpaHeHne HEeTOYHOCTeN, Habop OKOHYATENIbHOrO AOKYMEHTa;

- COCTaBJieHMe [OKyMeHTa Cpa3y B OKOHYaTeslbHOM BapuaHTe, €ero noArnucaHue y
PYKOBOAUTENS, OTNpPaBKa AOKYMEHTa agpecaTy.

17. Korpa BOKYMEHT ABZIAE€TCA UCMOJIHEHHbIM?
- Kak TOJIbKO LOKYMEHTY MPUCBOEH PErucTpauUnoHHbIA HOMEp;

- Korpa paccMaTpuBaeMbll B JOKYMEHTE BOMPOC pa3pelleH MOJIHOCTbIO U nepernuncka no
HeMy 3aBepLUeHa;

- Korga fOKYMEHT noJly4eH KOHEeYHbIM afpecaToM.

18. Kakue pasMmepbl WpudTOB peKOMEeHAyeTCA MUCNOoJib30BaTb Npu odopMieHun
DoKyMeHTOB cornacHo NOCT P 7.0.97-2016?

-Ne 12, Ne 13, Ne 14;
-Ne 12, Ne 14, Ne 16;
-Ne 11, Ne 12, Ne 14.

19. LiucbpoBoi unu 6ykBeHHO-LU(ppOBOH naeHTUUKATOP AOKYMEHTA, BKAIOYaloLW UK
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NOPAAKOBbIA HOMep, AOMNOJIHAEMbIH MO >KEeJIAHUI0O UHAEKCAaMMU COrJIaCHO MCMNOoJib3yeMbiM
KnaccudukaTopaMm, Ha3blBaeTCA:

- rpudcom;

- perncTpaunoHHbIM HOMEPOM [OKYMEHTAa;

- DaTON QOKYyMeHTa.

20. Kakon cpopMmaT byMmaru mcnonb3yeTcs AN U3roToBJieHUs 6/1aHKOB pe3oslouun?
- A5, A6;

- A4, A5;

- A6, A4.

21. Hocutenem uHdopMaLumn ABASETCA:

- MaTepuasbHbIi 06BHEKT, KOTOPbLIA HY>XXEeH AN pMKcaumm, xpaHeHus (M BOCNpomn3BeaeHNS)
peyeBon, 3ByKOBOW nnun n3obpasntensHon nHhpopmMaumu;

- co3paTesnb OKYMEHTa;
- CTPYKTYpPHOE noapasgesieHne, BbiMosiHsWee yHKLWM N0 BeAeHM0 JOKYMeHToobopoTa.

22. CBOUCTBO OOKYMeHTa NOATBEep>XAaTb AeJIOBYI0 OeATeNIbHOCTb JInbo cobbiTue
JINYHOIO Xapakrtepa - 3To:

- lopuanYeckas 3Ha4MMoCTb JOKYMEHTa;

- lopuanyeckas cuna LOKyMeHTa;

- ayTEHTUYHOCTb.

23. TUNOBbLIM CPOKOM UCMNOJIHEHUA O,O0KYMEHTA Ha3blBaeTcAa:

- CPOK MCMOJIHEHUSI LOKYMEHTa COrlacHO HOPMATMBHO-MPaBOBOMY aKTY;

- CPOK WCMOJIHEHMWS, KOTOPbIA YCTaHOBJEH B OpPraHM3aLWOHHO-PACNoPAANTENbHOM
[OKYMEHTEe Uan B pesosounu;

- CPOK UCMOJIHEHMS, YCTAHOBJIEHHbIN CIOXXMBLUMMCS B OpraHmn3aumm obblyaem.

24. CnpaBOYHMK, cooepXalui cBepeHus o poHOaX apxXxuBa U NpepHasHAYeHHbIH
ONA 03HAKOMJIEHMUA C UX COCTAaBOM U copep>XaHueMm - 3TO:

- APXUBHbLIN CNPaBOYHUK;

- QPXUBHbIA NyTeBOAMTEb;

- APXUBHbLIN YKa3aTesb.

25. YHudpuumposaHHou (hOpMON A OKYMEHTa SABASIeTCSA:

- 6yMa)KHbIIZ nnn BﬂeKTpOHHbIIh wabnoH c PEKBU3NTaAMU, MO KOTOPbIM onpenendaeTcd aBTop
ohMUMaNbHOro AOKYMEHTa;

- PEKBU3NT O Corninacumm opraHmsaumn, KOTopada He daBideTCd aBTOPOM OOKyMeHTa, C ero
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coflep)XaHuem;

- (hopMynsip [OKyMeHTa onpeaesieHHOro BuAa, KOTOPbIA COOAEPXUT MOCTOSHHYK 4YacTb
TekcTa.

26. KakoBa gsiMHa caMOM AJIMHHOW CTPOKM PeKBU3MUTa NpPMU YrjioBOM PacCnoJiIoKeHUu
peKBU3UTOB?

- He 6onee 7,5 cm™;

- He 6onee 10 cm;

- He 6onee 12,5 cm.

27. PeKBM3UT O,OKYMEHTa - 3TO:

- 3/1IeMeHT 0hOPMJIEHNS OOKYMEHTA;

- PErncTpauUnoHHbIA HOMEP OOKYMEHTa;

- CBeAeHMs 0 AaTe N UCMoNHUTeNe NOKYMEHTa.

28. BxoaAwWwun OOKYMEHT NpoxXoauT crneaylowme 3tanbl oo6padorku:

- CONPOBOXXAEHME 1 AOCTaBKa C NoYThl, NepBuYHas obpaboTka, perncrpaumns, NoAroToBka Ha
OoKnan, paccMoTpeHue 1 odopMIIEHME PE3OJIIOLUA, pPerncTpaumns pesontounn, rnocTaHOBKaA Ha
KOHTPOJIb WUCMOJIHEHWS, OTMPaBKa Ha WCMOJIHEHWE, WCMOJIHEHWE W KOHTPOJIb 3a HWUM, Mpuem
WCMOJIHEHHOTO [OKYMEHTA, CHATUE C KOHTPOS, MOMELLeHNE WUCTMOJIHEHHONO AOKYMEHTa B Oeno,
paboTa C HUM, TeKyLlee N apXMBHOE XpPaHEHME, YHUUYTOXKEHNE N CNNCAHWNE;

- YCTaHOBJIEHME KOHKPETHOro ajgpecaTta [OOKYMeHTa B OpraHm3auumu, peruncrpauuns
OOKYMeHTa Mo BXOASILMM XXYpHanaMm, nepefadvya OOKYMeHTa ajapecaTy, YKa3aHHOMY ero B TEeKCTe,
YCTaAHOBJIEHNE CPOKOB UCMOJIHEHUA OOKYMEHTa, UCMOJIHEHME OOKYMEHTa, NpoBepka pe3ynbTaToB
NCMOJIHEHUS, MOMELLeHNEe NOKYMEHTa B HOMeHKJ/IaTypHoe Oesio U nocaenytollan caavya B apxums;

- perncTpaumns OoKyMeHTa no BXoAsllel KOPPECnoHAeHLU NN, nepesada ero pykosoamTento
Oons onpegeneHnss WUCNONHUTENs, rnepefada [OOKYMEHTa HeNoCpeaCTBEHHOMY WCMOJIHUTESNIO,
KOHTPOJ1b 3@ UCMNOJIHEHNEM OOKYMeHTa, UCMOJIHEHNE OOKYMeHTa, Npuem pe3ysbTaToB UCMOJHEHNS

pykoBoAMTEsNIEM, OTMETKa 06 NCMOJIHEHUM B CNelUMasibHOM XXypHaJie, cAadya AOKYMeHTa B apXuB.

29. NpepBapuUTesibHbIK TEKCT A,OKYMEHTA, KOTOPbIA JINHHO FOTOBUT UCMOJIHUTENb UK
COMCMOJNIHUTENIb J,OKYMEHTA, 3TO:

- DK3eMMJISAp AOKYMEHTa;
- KOMUA OOKYMEHTa;

- MPOEeKT AOKYMeHTa.

30. AenonponsBoaAcCTBO - 3TO:

- 0eATeNbHOCTb MO AOKYMEHTUPOBAHUIO, NOKYMEHTO0O0POTY, ONEepaTUBHOMY XPaHEHUIO U
NCMoJIb30BaHMNIO JOKYMEHTOB;

- npouepnypa CcCo3gaHnd, TUPaXXMNpoBaHNA W pPerncTpaunnm BXOOALLEN U UCXOZALLEN
OOKYMEeHTauun opraHn3auunn,

- HernocpeacTBeHHoe co3faHne oL manbHbIX OKYMEHTOB Ha NpPeanpuaTun.
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TeMbl pechepaToB ANA TeKyLen aTrecTtauum

1. MeToanuka cbopa n 06paboTkM CTaTUCTUHECKUX OaHHbIX B cynebHoM aenonpon3BoacTBe.

2. OpraHusaumsa cynebHoro nenonpon3BoacTBaa.

3. OCHOBHble HOPMATWUBHO-MPaBOBbIE aKTbl, PeryavpyloLline opraHusaumio cynebHoro
[enonpon3BoACTBa.

4. MpuHUMNbI opraHmsaunm cynebHoro 4enonpon3BonCcTBaa.

5. Ctaguu cynebHoro genonpon3BoacTBa.

6. TpeboBaHNA K TEKCTY CNYy>XebHbIX JOKYMEHTOB.

7. MNoproToBKa Aen K apXMBHOMY XpaHeHUto. CpoKKn XpaHeHns OOKYMEHTOB B apXuBe.

8. Nlenonpon3BoAcTBO N cynebHoe Aenonpon3BoaCcTBO.

9. icTopuns NPUKa3HOr o, KOJIIEXCKOro M NCNOJIHUTENbHOro AesIonpon3BoAcTBa B Poccun.

10. MoHATHe «pPeKBU3NT». [NOCTOAHHbIE N MepeMeHHble PEKBU3UTHI.

TeMbl KOHTPOJIbHLIX paboT

1. Mpuka3sHoe penonpoussoncTeo XV-XVII BB.

2. Cncrtema KoNexXckoro gesnonponsBoacTBa

3. Cuctema MMHUCTEpPCKOro genonpounssonctea XIX - Havyana XX BB.
4. icTopuma ynpasneHusa 1 genonpomnssoacrtsea 8 1917-1941 rr.

5. UcTopusa ynpasneHusa n genonpomnssoncrtea B 1945-1990 rr.

Bonpocsl K 3avueTy
1. CynebHoe nenonpon3BoACTBO: NOHATUE, PYHKLUNK, 0OLLaa XapaKTepucTuka.
2. NoHATHe n BnAabl nHHOPMaL MK, eé HOCUTeNu, posb B cyaebHoOM aenonponsBoacTBe.
3. CyLwHOCTb 1 coaep>xaHne cynebHoro nenonponsBoacTea.
4. CybbekTbl cynebHoro gesonpon3BonCcTBa.
5. Buabl cynebHoro nenonpon3BoacTBa.
6. HopmaTumBHbIE NpaBOBbIE aKTbl, peryampytouwme cygebHoe nenonponssoncTso.
7. OpraHusauma Tpyna paboTHUKOB cepbl cyaebHoOro nenonpon3BoacTBa.
8. lenonpon3BoAcTBO N cynebHoe Aenonpon3BoaCcTBO.
9. NMoHATUE N PYHKUUN OOKYMEHTA.

10. OpraHusaumoHHble OKYMEHTbI (YCTaBbl, MOJOXKEHUS, UHCTPYKLNN).
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11. PacnopsagntenbHble (MpUKa3bl, pacnops)XeHns, peLleHmns).

12. NHopMaLIMOHHO-CMPaBOYHbIE (aKTbl, MNCbMa, haKCbl, CNPaBKK, A0KJaAHble CNy>XXebHble
3anucKu, NPOTOKOJIbI 1 Ap.)

13. [JOKyMeHTbl MO JINYHOMY COCTaBy (Mpwukasbl Mo s/c, TPyAOBble AOroBopa, TPyLAOBble
KHVDXKW, JIMYHbIE KapTOYKM 1 T.4.).

14. KomMmepyeckune JoKYMeHTbl (KOHTpaKTbl N T.4.).

15. [lokyMeHTbl Nno obpalleHunsaM rpakgaH (npensnoXxeHus, 3assfieHns u T1.4.) dopmynsp-
obpasedu.

16. Obuime TpeboBaHNA K 0hOPMIIEHUNIO OOKYMEHTOB.

17. OcobeHHOCTW fA3blKa AOKyMeHToobopoTa.

18. CocTaB peKBU3NTOB AOKYMEHTOB. TpeboBaHUSA K 0POPMAEHUID PEKBU3UTOB LOKYMEHTOB.
19. TpeboBaHuA K 61aHKaM JOKYMEHTOB.

20. F'ocypapcTBeHHblE CTaHOAPThI.

21. MNMpunem, oTNpaBKa Aen 1 KoppecnoHaeHunn.

22. Pernctpaumsi YronoBHbIX, rpakAaHCKMx Jen, pgen o6 aOMUHUCTPATUBHbLIX
NnpaBoOHapYyLLIEHUSIX.

23. OopMsieHUEe YroNIOBHbIX N FPaKAaHCKUX Aes1 Ha CTagun NPUHATUA N Ha3Ha4vYeHusa K
cynebHomy 3acepaHuio.

24. OchopMJieHNE YIOJIOBHbIX U FPaXKAaHCKUX Aeslax rnocjie uX paccCMoTpeHus.

25. Mpnem ©n y4yeT KaCCAUMOHHbLIX, YaCTHbIX xanob n Hpeﬂ,CTaBﬂeHMM, nen cC
aneansynoHHbIMK xanobamu n npeactaBieHNAMN.

26. ObpalleHne K NCMOJSIHEHUD MPUroBOPOB, PELUEHWUN, OMpeneneHuin U nocTaHOBJIEHUNA
cyana.

27. OcobeHHOCTVM [enonpou3BOACTBA B CYAE€ KACCALMOHHOM WHCTaHUMK cynoB obuien
IOPUCONKUNN.

28. MNonHoMou4uAa NpeacenaTenen CyaoB No KOHTPOJIO 3a AeN0oNpon3BoaACTBOM.
29. MNonHoMo4YMA cyaen n adMUHUCTPATOPa Cya O NPoBepKe AesoNnpon3BoacTBa.
30. KoMnieKcbl MEPONPUSATUIA, OCYLLIECTBASAIOWMX B CyAax Mo NpoBepKe AesIonpon3BoACTBa.

31. KOHTpO/Qb WUCMOJHEHUA [OOKYMEHTOB (codep)xaHue KOHTPOJIA, CPOKU WUCMOJSIHEHUS
OOKYMEHTOB 1 T.4.).

32. Ponb noMouWwHUKa cyabn B cyaebHom genonpon3sBoacCTBeE.

33. OpraHusauma npuema rpa>kgaH.

34. NMonHoMo4MA nNpepcegaTenia N 3aMecTUTeNnsa npegcegaTens cyga.

35. 0653aHHOCTV aAMUHUCTpPaTOpa, MOMOLWHMKa npeacepaTens U MOMOLWHUKA CyAbw,

Ha4aJIbHNKOB OTA€J10B, N1aBHbIX, BeAyLwunx cneumnasmcTtos, cneymnaimcTtoB no seaeHno CeEKpPeTHOro,
HeCceKpeTHOro aenonponssoncTtBea.
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36. O683aHHOCTV NPUEMHON Cyaa.

37. OcylwecTBneHne NpoBepKn CoOCToAHNA paboTbl MO pacCMOTPEHMUIO 06paLLLEHWIA FrPpa)KaaH U
npuemy rnoceTuTenen.

38. JONXKHOCTHOW pernameHT.

39. MopafoK BblHECEHUS CyAebHOro peLueHus.

40. NMopafoK coCcTaBneHnsa cyabein nnaHa cynebHoro pasbupaTtenscTea.
41. PykoBopsLLne NoJHOMOYMS cyabn B xoae cynebHoro pasbupaTtenbcTsa.
42. Nopanok BegeHns NpoTokosa cyaebHoro 3acegaHus.

43. lNMopanoK BblHECEHUS peLUeHNS NO Fpa)K4aHCKUM genam, npurosopa, onpeneneHns cyna
MO YroJIOBHbIM AeJlaM.

44. NpoTokon cyaebHoro 3acenaHuns B Cyae KacCaLWOHHONW UHCTaHLUK obLien lopucankumn.

7.4. MeToamnyYeckue MaTtepuanbl, onpeaensiowme npouenypbl oOueHMBaHUA 3HAHUMN,
YMEHMUMN U HaBblKOB, U ONbITa AEATEJIbBHOCTU, XapaKTepu3yloLwux 3Tanbl (pOpMUpPOBaHUA
KOMNeTeHunn

7.4. MeToM4eCcKne maTepmasbl, onpegensouime npoueaypbl OLEHNBAHNS 3HAHUIA, yMEHNI 1
HABbLIKOB, 1 OMbITa AeATENbHOCTU, XapaKTEPU3YOLLNX 3Tarbl POPMUPOBAHUS KOMMNETEHLWIA
TpeboBaHUA K KOHTPOJILHOM paboTe

KoHTponbHaa paboTa npencrtasnset cobon oavH M3 BUAOOB CAMOCTOATENbHOW paboThl
obyyvatowmxcs. Mo cyTu - 3TO N3NI0XKEHNE OTBETOB Ha onpefesieHHble TeopeTn4eckmne Bornpochl rno
y4ebHo OncUUMIVHE, a TakXe pelleHune MPakTU4eckux 3afa4y. KoHTpOoJsibHble MPOBOAATCA A1A
Toro, 4tobbl pa3BuUTb Yy 0byvaloOLWKUXCss CMOCOBHOCTM K aHanM3y HayyHou N y4ebHOM nuTepaTyphl,
yMeHne 0600WaTb, CUCTEMATU3MPOBATb W OLEHMBATb MNPAKTUYECKU W HayuYHblIA MaTepuan,
YKPenaATb HaBblKW OBMAOEHUSI MOHATUAMWU ONpeneneHHON HayKn 1 T. 4.

Mpwn oueHke KOHTpOJ'IbHOIZ npenogaBaTeslb PyYyKOBOACTBYETCA ceyroWwnMm KputTepmnamn.
- pa60Ta 6blN1a BbINOJIHEHA aBTOPOM CaMOCTOATEJIbHO,

- obyuvatowminca nopobpan OOCTAaTOYHbLIA CMUCOK MTEpaTypbl, KOTOPbLIN Heobxoaum Ans
OCMbICNIEHUSI TEMbI KOHTPOJIbHOW;

- aBTOp CyMesn COCTaBUTb JIOrU4eckn OBOCHOBAHHLIM MJ1aH, KOTOPbLIA COOTBETCTBYET
NOCTaBJIEHHbLIM 3afla4aM 1 CPOPMYJIMPOBAHHON LENN;

- obyvatowmnca npoaHannsnposaa MaTepuan,

- KOHTpOJibHaA abota oTBevaeT BceMm Tpe6OBaHVI9|M YeTKOCTU U310XKeHNda ="
aprymeHTnpoBaHHOCTN, OO BEKTUBHOCTU N JTIOTNHYHOCTWN, TPAaMOTHOCTU N KOPPEKTHOCTWU;

- obyyvatowmincsa cymen o6oCcHoBaTb CBOK TOYKY 3pEeHUSs;
- KOHTpOJIbHasA paboTa ohopmMaeHa B COOTBETCTBMU C TpeboBaHUsAMY;
- aBTOp 3aWNUTNN KOHTPOJIbHYIO 1N YCNEeWwHO OTBETWUJ1 Ha BCe BOMPOCHLI nNpernoaaBaTtesid.

KoHTposnbHas paboTa, BbiNosIHEHHast HEBpPeXXHO, He Mo CBOeMy BapuaHTy, 6e3 cobnoaeHuns
npaBu, NpeabsBAsSEMbIX K ee 0hopMJIEHNIO, BO3BpallaeTca 6e3 NpoBepKu C yKa3aHWEM MPUYMH,
KOTOpble J0BOAATCA A0 oby4vawuierocsd. B 3ToM c/lydae KOHTpPOJibHass paboTa BbINOJHAETCS
NMOBTOPHO.
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BapunaHT KOHTPOJIbHOWM PaboThl BbIAAETCSA B COOTBETCTBUM C NMOPSAKOBLIM HOMEPOM B CMCKe
CTYOEHTOB.

KpuTepum oueHKu 3HaHUK npun HanuCaHum KOHTpOﬂbHOﬁ paﬁoTbl

OTMeTKa «OTJ/IMYHO» BbICTaBNsAeTCA obOy4alolleMycsi, roKa3aBLIEMY BCECTOPOHHUE,
CUCTEMATU3UPOBAHHbIE, rNybokue 3HaHWUS BOMPOCOB KOHTPOJIbHOW pPaboThl U yMeHue yBepeHHO
I'IgVIMEHFITb MX Ha MpPaKTUKe Mpu PELIEHUM KOHKPETHbIX 3adad, cBobogHoe M npaBuibHOE
060CHOBaHME NPUHATBIX PELLEeHWN.

OTMeTKa «XOpOoLlOo» BbICTaBNAETCS oby4valoulemycs, eciiv OH TBEpAO 3HAaeT MaTepuarn,
rPAaMOTHO M MO CYLWECTBY M3MaraeT ero, yMeeT NMPUMEHSTb MoJlyYeHHbIe 3HAHUS Ha NPaKTUKe, HO
JIONyCKaeT B OTBETE MM B pelLleH 3a1a4 HEKOTOPbIe HETOYHOCTU, KOTOPbIE MOXKET YCTPAHUTL C
NMOMOLLbIO AOMOSIHUTENbHBLIX BOMPOCOB MNpenofaBaTens.

OTmMeTKa «y[OBNIETBOPUTENIBHO» BbICTaBNSIETCA obyyatouiemycs, nokasasLuemy
parMeHTapHbIN, Pa3pPO3HEHHbLINM XapaKTep 3HaHWN, HeOOCTATOYHO MpaBUJibHblE (OPMYJIMPOBKNA
A30BbIX MOHATUN, HApPYLUEHMS JIOTMYECKOW MocsefoBaTesIbHOCTM B U3JI0XKEHUM MNPOrpamMMHOro

MaTepuana, Ho Npu 3TOM OH BJlafleeT OCHOBHLIMU MOHATUSAMWN BbIHOCUMbIX Ha KOHTPOJIbHYIO paboTy
TeM, HeobxoauMbIMU ANs AajibHenwero obyyYyeHnss N MOXXET MPUMEHSTb MOJlyYeHHble 3HaHUS Mo
obpa3uy B CTaHAAPTHOW CMTyauun.

OTMeTKa «HeyaoBNeTBOPMTENbHO» BbICTaBAsSETCS oby4yalolwemycsi, KOTOpbli He 3HaeT
6o/blIein YacT OCHOBHOIO COAEP>XXaHWsi BbIHOCUMbIX Ha KOHTPOJIbHYI paboTy BOMPOCOB TEM
ANCUUMANHBI, JonyckaeT rpybble owunbkn B (HOPMYSIMPOBKAX OCHOBHbLIX MOHATUA U He ymeeT
NCNoNb30BaTh MOJIyYEeHHbIe 3HaHUS.

Tpeﬁosal-wm K BbIMNOJIHEHUIO TECTOBOIo 3agaHuA

TecTupoBaHue ABNSAETCA OAHMM N3 OCHOBHbLIX CpencTB (POpPMasibHOrO0 KOHTPOJIA Ka4vecTBa
OGy‘-IEHI/Iﬂ. 9T0 MeToA, OCHOBAHHbLIN Ha CTaHOaApPTU3NPOBaHHbIX 3aAdaHUNAX, KOTOpPbIE MO3BONAIOT
N3MepUTb MCUXOPU3NOSIOrNYECKNEe N JINYHOCTHbIE XapaKTEepPUCTUKKN, @ TakXXe 3HaHUSA, YMeHUs u
HaBblKWN UCMbITyeMOrO.

OCHOBHbIe NMPUHLUMbLI TECTUPOBAHUA, cegyoLlne:

— CBA3b C LUeNsMu 06y‘-IeHI/IFI - Uesin TeCcTupoBaHUA [AO0JIXKHbl OTBE€YaTb KPUTEPUAM
counanbHOM NMNONE3HOCTU N 3HAYMMOCTN, HAYHHOU KOPPEKTHOCTN N obwecTBeHHON noanep>xku,

— 06BEKTUBHOCTb - WCMOJSIb30BaHME B Medarorn4yeckux M3MEpPEeHNAX 3TOro npuHumna
npmn3BaHO He AONYCTUTb Cy6'beKTI/IBI/I3Ma N NpeaB3daToCTn B npouecce aTnx nsmepeHunn,

— CNpaBefsIMBOCTb W NAaCcHOCTb - OAMHAKOBO A06po)KenaTeslbHOE OTHOLIEHWE KO BCeM
oby4aloWwmnmMca, OTKPLITOCTb BCEX 3TanoB MpoLecca N3MepeHuil, CBOEBPEMEHHOCTb 03HaKOMIEHMS
o6yYalLnMXcsa ¢ pe3yabTaTaMn N3MEPEHWIA;

— CMCTEMATUYHOCTb - CUCTEMATUYHOCTL TECTMPOBAHMWIA 1 CAMOMPOBEPOK KaXXA0ro y4e6Horo
MOAYNA, pasfena U KaXk[oh TeMbl; BaXKHbIM acnekToM AaHHOro NpuHLUuna ssnseTcsa TpeboBaHue
penpe3eHTaTUBHOrO NpeACcTaB/IEHNA COAEP)XaHUA y4ebHOro Kypca B COAep)XXaHUn TecTa;

- TYMAHHOCTb W 3TMYHOCTb - TECTOBble 3alaHus W npouenypa TECTUPOBAHUS [OJIKHbI
NCKJ0YaTb HaHeceHue Kakoro-nmbo Bpena obyyvalolwmMmcsi, He AONyCKaTb YLEMJIEHUS Ux no
HaLUMOHaNbHOMY, 3THUYECKOMY, MaTepuasibHOMYy, PacoBOMY, TEPPUTOPMAJSIbBHOMY, KYJbTYPHOMY ”
OPYrum npusHakam;

Ba)XHeNNM NBASETCA MPUHLWMN, B COOTBETCTBMU C KOTOPbIM TeCTbl [OJKHbI 6biThb
NoCTpoeHbl Mo MeToauke, obecneymBatoulern BbiMosHEHMEe TPeboBaHWUA COOTBETCTBYHOLLEro
(henepasibHOro rocyaapcTeeHHoro obpasoBaTesibHOr0 CTaHAAPTa.

B TecToOBbIX 3a0aHUAX MCNOJIb3YIOTCA YeTblpe TUMa BOMPOCOB:

— 3aKpbiTas dopma - sBaAseTcs Haubosiee pacnpocTpaHEeHHOW K mnpensaraeT HEeCKOJIbKO
afbTepHaTUBHbIX OTBETOB Ha MOCTABJIEHHLI Bonpoc. Hanpumep, obyyatoemMycs 3aiaeTcst BONpoc,
TpebyloLlWnii anbTEepHAaTMBHOrO OTBETa «Ja» WIN <«HET», <«SABJISETCA» WIN <«He SBIAeTCS»,
«OTHOCUTCS» WM «He OTHOCUTCA» W T.M. TecToBoe 3afaHue, coAepikalllee BOMPOC B 3aKPbITON
cpogMe, BKJIlOYaeT B cebs oAVMH WM HECKOJIbKO MpPaBW/IbHbIX OTBETOB W MHOrA4a Ha3biBaeTcs
BbIOOPOYHbLIM 3aJaHMeM. 3akpbiTas opMa BOMPOCOB MCMOJb3yeTCA TakXe B TecTax-3agadax C
BbIBOPOYHbLIMM OTBETaMK. B TECTOBOM 3a4aHKM B 3TOM CJlydae chopMyIMpoBaHbl yCIOBUE 3a4aun U
BCe HeobXxoAMMble WCXOAHblE [aHHble, a B OTBeTax MNpeacTaB/ieHbl HECKO/IbKO BapUWaHTOB
pe3ynbTaTa PeLeHns B YACI0BOM nan bykBeHHOM Buae. Obyvatowmincss 4OMKEH pelnTb 3aaa4y u
noKasaTb, Kakol 13 NpeacTaB/ieHHbIX OTBETOB OH MOJy4uI.
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— OTKpbITasi hopMa - BOMPOC B OTKPbLITOM opme npencTaBnsieT cobon yTBepXAeHwue,
KOTopoe HeobXxoaMMo OOMOJIHUTL. [JaHHas popMa MoXKeT ObITb NpeacTaB/ieHa B TECTOBOM 3aaHuu,
HanpuMep, B BUAE CJIOBECHOro TeKcTa, PopMyJibl (ypaBHeEHUS), rpaduka, B KOTOPbIX MPOonyLleHbl
CyLLeCTBEHHble COCTaBAAOLWINE - HAaCTW C/I0Ba WAN OyKBbI, YC/IOBHble 0003HA4YeHWUA, NHUN UAN
n306paXkeHns 3/IEMEHTOB CXeMbl U rpaguka. O6ydvaloWMNCS [OO/KEH MO MaMsATU BCTaBUTb
COOTBETCTBYIOLLME INEMEHTbI B yKa3aHHble MecTa («AponycKun»).

— yCTaHOBJ1IeHE COOTBETCTBUA - B AaHHOM Cly4ae o6y-|arou_1emyc;| npepnaratoT ABa CrncKa,
MexXxny afieMeHTaMn KOTopbIX ciegyeT YCTaHOBUTb COOTBETCTBUE,

— yCTaHOBJIeHWEe MOC/efoBaTeNbHOCTN - npeanonaraeT HeobXoAUMMOCTb YCTaHOBUTb
NpaBWJibHYIO NOC/eN0BaTEIbHOCTb NMpeaJlaraeMoro crimcka cioB uam gpas.
KpuTepumn oueHKHU 3HaHMW NpU NPOBeaEeHUN TeCTUPOBAHUA

OTmeTKa «OTJZINYHO» BbICTaABJIAETCS MNpU ycnoBun npaBumsibHOro oTeeTa He MeHee 4eMm 85%
TeCTOBbIX 3agaHNK,

OTMeTKa «XOpOLLUO» BbICTaBASETCA MPWU YCNOBMU MPaBUIbHOrO oTBeTa He MeHee YeM 70 %
TeCTOBbIX 3a4aHNi;

OTmMeTKa «yO0oOBNeTBOPUTENIbHO» BbICTaBIAETCA NMPn yCJZ1I0BUW NpPaBUJIbHOIo OTBeTa He MeHee
50 %;

OTMeTKa «Hey0B/IeTBOPUTE/IbHO» BbICTABAETCA MNPY YCJIOBMM NPaBUJIbHOro 0TBETa MeHee
yeM Ha 50 % TecToBbIX 3a4aHUNN.

Pe3synbTaTbl TeKyLEro KOHTPOASA WCMOAb3YIOTCA MNpU MNPOBEeLEeHMN MNPOMEXYTOYHOM
aTTecTayumun.
TpeboBaHusa K HanucaHuio pedepaTta

MpoayKT CaMoCTosATEeNIbHOMN pa60Tb| CTyAeHTa, N efcTasasoWmn cobon KpaTKOoe N3J10)KeHne
B NMMCbMeEHHOM BUAE MNOJIy4eHHbIX pe3y/ibTaToB (y-|e HO-UCCenoBaTeNbCKOW) TEMbI, rge aBTOp
paCKpbliBaeT CYTb mccnep,yeMon npoosembl, MNMPMBOOUT pPa3JindHble TOYKU 3PEHUA, a TaKXKe
cobcTBeHHbIE B3rNA4blI Ha Hee.

PedepaT pnomkeH 6bITb CTPYKTYpUpOBaH (Mo rnaBaM, pasfaenam, naparpadam) n BkaYaTb
pa3fesnbl: BBeAEHME, OCHOBHAs 4YacCTb, 3aKJlO4YeHue, CNUCOK WCMNOJIb30BaHHbIX WUCTOYHUKOB. B
3aBUCUMMOCTM OT TEMATUKM pedepaTa K HEMY MOTryT BbiTb O(POPMIIEHbI MPUNIOXKEHUS, Cogep Kallme
OOKYMEHTbI, unatcTpaunn, Tabnanubl, cxembl 1 T.4. O6bem pedepaTa - 15-20 cTpaHUL, NeYaTHOro
TeKCTa, BKAYasa TUTYbHbINA JINCT, BBEAEHME, 3aK/04EeHNe U CANCOK InTepaTypbl.

Ero 3agavyamMu aABAAOTCSA:

1. ®opmMmupoBaHue yMeHI/IIZ CaMoCTOATESIbHON pa6OTbI C NCTOYHUKaMWN nnuTepaTypbl, KUX
cncrteMaTmn3lauuna,

2. Pa3BuTne HaBbIKOB JIOFNYECKOro MblLLINeHNA,

3. YrnybneHue TeopeTmn4ecknx 3HaHU no npobaeme nccregoBaHms.
Mpn oueHKe pedepaTa NCNOML3YIOTCA Cleaywmne KputTepun:

- HOBWU3Ha TeKCTa,

- 060CHOBAHHOCTb BbIBOpa UCTOYHUKA;

- CTerneHb PacKpbITUA CYLLHOCTN BONPOCa;

- cobnopeHnsa TpeboBaHMn K 0OPMIEHNIO.

Kputepumn oueHuBaHusa pedepara:

OTMeTKa «OTJINYHO» BbIMOJIHEHBI BCe TpeboBaHMS K HanWCaHMIO M 3alinTe pedepaTa:
o6o03HaveHa npobnema n obocHoBaHa €€ aKTyaNlbHOCTb, CAEeNaH KPpaTKU aHaIn3 pa3/InYyHbIX TOYEK
3peHnss Ha paccMaTpuBaemMyl npobneMy u  JIOTMYHO U3N0XKEeHa CcobBCTBEHHas no3unuuns,
chopMynMpoBaHbl BbIBOAbI, TeMa packpbiTa MOJHOCTbIO, BblAepXaH 06BbEM, cobntoaeHbl

o
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Tpe6OBaHI/IFI K BHellHeMy ohopMaeHUto, AaHbl NPaBuJibHble OTBEThI Ha OOMNOJIHUTE/IbHbIE BOMPOCHI.

OTMeTKa«XOpoLLO» - OCHOBHble TpeboBaHMA K pedepaTy U ero 3aluTe BbIMOJIHEHbI, HO MpY
3TOM JonylieHbl HeAo4YéTbl. B 4acTHOCTW, UMETCA HETOYHOCTU B W3NOXKEHWW MaTepuana,
OTCYTCTBYET Jlormyeckasi nociefoBaTesIbHOCTb B CYXAEHUSIX, He Bblaep>xaH 06bEM pedepaTa,
NMEKTCA ynyLeHns B 0(pOpPMIEHNM, He [AOMyCKaeT CYLWECTBEHHbIX HETOYHOCTEN B OTBETE Ha
[OMONHUTENbHbIN BOMPOC.

OTMeTKa «YZ0BJIETBOPUTENIbHO» - MMEITCS CYLIECTBEHHbIE OTCTYMJIEHUS OT TpeboBaHU K
pedepnpoBaHmMto. B HaCTHOCTU, TeMa OCBELLLeHa JMLb YaCTUYHO, A0NYLEHbI (haKTU4YecKune owmnbkn
B codep)aHun pedepaTa UaM Mpu OTBETE Ha AOMNOJSIHUTEJNIbHbIE BOMPOChI, BO BPEMS 3aLUUThI
OTCYTCTBYET BbIBO/.

OTMeTKa «HeyaoBNeTBOPUTENbHO» - TeMa pedepaTa He packpbiTa, 0b6HapyXuBaeTcs
CyLLEeCTBEHHOE HEerMoHnMaHune npobremsl.

TemaTuka pedepaToB BblAaE€TCA NpenogaBaTesieM B KOHLIE CEMMHAPCKOr0 3aHATUS.
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8. YyebHO-MeTOAM4YecKOe U UH(pOopPMaLUOHHOe obecneyeHue AUCLUMUNIIUHBI

(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&DOK=0
BB4F4&BASE=0007AA

3TVKa 1 KynbTypa yrnpassieHnNs [DNeKTPOoHHbIN pecypcl:
Kypc nekumun / [cocT. C.A. Knp>xuHoBal. - Mankon: MNepmMsakos
C.A., 2014.-113 c.

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000&DOK=0
3A5F1&BASE=000530

Ctaw, C.M. Pycckui a3blK U KynbTypa peyn [DN1eKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By30B / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&DOK=0
383EC&BASE=000530

BbikoBa, T. A. lokyMeHTaunoHHoe obecrneyeHne ynpaBsieHUs
(nenonponsBoncTBo) : y4ebHoe nocobue / T. A. boikosa, T. B.
Ky3HeuoBa, JI. B. CaHkuHa ; non obuwl. pen. T. B.
Ky3HeuoBon. — 2-e u3sg., nepepab. n gon. — MockBa :
NH®PA-M, 2024. — 304 c. + [don. maTepunanbl [DNeKTPOHHbIN
pecypc]. — (Bbicluee obpa3oBaHue: bakanaspuaT). - ISBN
978-5-16-004805-5. - TeKCT : 3N1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

https://znanium.ru/catalog/document?id=437674

Eprawes, E. P. OpraHunsaumsa paboTbl B NpokypaType
(nepBUYHOro TeppuUTOpPUaSIbHOrO 3BE€Ha NPOKYPOPCKOW
cuctemsl) : y4yebHuk gns Bysos / E. P. Eprawes. — 2-e u3g.,
nepepab. n gon. — MockBa : 3paTenscTBo KOpanT, 2025. —
144 c. — (Bbicluee obpasoBaHue). — ISBN
978-5-534-19372-5. — TeKCT : 3NeKTPOHHbLIN //
Obpa3oBaTenbHana nnaTdopma KOpanT [canT]. — URL:
https://urait.ru/bcode/568259

https://urait.ru/bcode/568259

8.2. lononHuTesNibHaA nutepaTtypa

HasBaHue

CcblsIKa

Kup>xxnHosa C.A. OCHOBbI 4eJI0BbIX KOMMYHUKaLWin B chepe
rocyAapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasiaeHus: y4ebHo-
MeToanyeckoe nocobue ans 6akanaBpoB HanpaBaeHUS
noarotosku 38.03.04 FocynapCTBEHHOE N MyHULMMNAIbHOE
yrnpasJieHe N MarncTpos HanpasieHNs NOArOTOBKM
38.04.04 N'ocypapcTBEHHOE U MyHULMMNAJIbHOE yrpasJsieHne /
Orboy BO «MI'TY», Mankon. roc. TexHos. yH-T, Pak.
SKOHOMUKMN U1 yrp., Ka. KOHCTUTYL,. CTp-Ba U roc. n
MyHUUMn. ynp.; coctasntens C.A. Kup>xnHosa. - Markon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&D0OK=0
BB4F4&BASE=0007AA

Craw, C.M. Pycckuin s3blk 1 KyJibTypa peyun [DN1eKTPOHHbIN
pecypc]: yyebHoe nocobue gnsa CTy[eHTOB TEXHUYECKNX
By3oB / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&DOK=0
383EC&BASE=000530

Ky3Heuos, W. H. lokyMeHTauUnoHHOe obecrevyeHne
ynpasaeHunsa. JokyMeHTo060poT 1 AeN0onpon3BOACTBO :
y4ebHUK 1 NpakTukym ans sysos / N. H. Ky3HeuoB. — 5-e
n3a., nepepab. n gon. — MockBa : i3paTtenscTBo KOpanT,
2025. — 425 c. — (Bbicluee obpa3oBaHue). — ISBN
978-5-534-20027-0. — TeKCT : 3NeKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma HOpanT [canT]. — URL:
https://urait.ru/bcode/581143

https://urait.ru/bcode/581143

Eprawes, E. P. Opranusauuns paboTbl B NpokypaType
(NepBMYHOro TEppPUTOPMANLHOIO 3BEHA NPOKYPOPCKOM
cucTemsl) : y4yebHuk gns Bysos / E. P. Eprawes. — 2-e u3g.,
nepepab. n gon. — Mocksa : i3paTenscTso OpanT, 2025. —
144 c. — (Bbicuee obpasoBaHue). — ISBN

https://urait.ru/bcode/568259
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HasBaHue CcblsIKa

978-5-534-19372-5. — TeKCT : 3N1eKTPOHHbIN //

Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/568259
OpraHn3aynoHHO-ynpaBiieH4YecKas 0eATEeNbHOCTb B https://urait.ru/bcode/568384

npokKypaType 1 cyfe : y4ebHuk onsa By3os / nog obuien
pepakumen A. A. TutoBon. — MockBa : U3gaTenscTBo
lOpanT, 2025. — 195 c. — (Bbicwee obpa3soBaHue). — ISBN
978-5-534-15676-8. — TeKCT : 3N1eKTPOHHbIN //

Obpa3oBaTenbHasa nnaTdopma HOpanT [canT]. — URL:
https://urait.ru/bcode/568384
F'yryesa, T.A. KoHduaeHunanbHoe 0enonpon3BoacTBO : http://znanium.com/catalog/document?id=374318

y4yebHoe nocobue / T.A. l'yryesa. - 2-e usg., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

8.3. NHOpPMaLMOHHO-TEIEKOMMYHUKaLMOHHbIE pecypchbl ceTu «MIHTepHeT»

Znanium.com. ba3oBas KoNNEKUUs : 3/IEKTPOHHO-bMbnnoTevyHasa cuctema : cant / 000 "HayyHo-
n3gaTtenbckum ueHTp NHppa-M". - Mockea, 2011 - - URL: http://znanium.com/catalog (naTa
obHoBneHuns: 06.06.2019). - Pexxmm gocTyna: gJia 3aperucTpup. nosibdoBaTtesien. - TEeKCT:
3NeKTPOHHbIN. PoHA DBC hopMmpyeTcs C y4eTOM BCex uameHeHn obpasoBaTesibHbIX CTAaHAAPTOB U
BKJlOYaeT y4ebHuku, yyebHble nocobus, YMK, moHorpacum, astopedepaTsl, AuccepTaunm,
3HUMKIONEeAnn, CQI0Bapu U CrNpaBoOYHUKN, 3aKOHO4ATEeJ/IbHO-HOPMaTUBHbIE LOKYMEHThI,
creuvanbHble Nepuoanyeckne n3faHusa u n3faHus, BoillyckaeMble n3gaTtesibCTBaMu BY30B.
http://znanium.com/catalog/ JlaHb. Ba3oBas KONNEKLUNS : SNEKTPOHHO-6nbnnoTeyHasa cnctema : canT
/ N3paTenbcTBO JlaHb. - MockBa, 2011. - . - URL: https://e.lanbook.com/books/4317 - Pexxum
0OCTyna: ANns 3aperncTpup. nosb3oBaTesien. - TEKCT 3NEKTPOHHbIN. 3TO pecypc, BKAOYaOLWMNNA B
cebs 3/1eKTPOHHbIe BEPCUN KHUT n3AaTenbCTBa «JlaHb» 1 ApYyrnx BegyLwmnx n3gatenscTs y4ebHon
nmTepaTypbl. HawuM YyutaTensam OOCTYNHbI cliedyolmne Koanekunn: «BetepnHapus n cenbckoe
X03AMCTBO» 1 6a3oBas Koanekuus. https://e.lanbook.com/books/4317 3akoHonaTenscTBO Poccun.
MNHdopMaumnoHHO-NpaBoBas cuctema : [cant] // OpuumnanbHbil MIHTEPHET-NOPTas MPaBOBOW
nHdopmaummn. FocynapcTBeHHasa cucteMa npaBoBon MHGopMauun. - [Mockea]l, 2005. - . - URL:
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. - Pexxum goctyna: cBo60aHbLIN. - TEKCT:
9NEeKTPOHHbLIN.FBASETCA 2N1eMEeHTOM roCcyAapCTBEHHON CMCTEMbl MPaBOBON MHGOPMALILN,
CO3[aHHON B paMKax peannsaunn rocyapCTBEHHON NOAUTMKN B 061aCTn NpaBoOBOM
nHpopmaTmlaunm PO. Cuctema npefHa3HayeHa ANA: BeAeHUSA rocyfapCTBEHHbIX UH(OPMaLMOHHO-
npaBoBbIX (POHAOOB (henepanbHOe, pernoHanbHOEe 3aKOHOAATENbCTBO, CyaebHas NnpakTuka,
MexayHapoaHble norosopbl, CBoA 3aKOHOB Poccuinckom nmnepun); obecnevyeHns goctyna K
rocynapcTBeHHOMY MHGOPMaLUMOHHO-NPaBoBOMYy oHAY; opMUpoBaHus, 06paboTKu, XxpaHeHNsa n
[OCTyna K TeKCTaM NpaBoOBbIX JOKYMEHTOB; aBTOMAaTU3NPOBaHHON NOAAEPKKN lOpUaNYeCcKomn
06paboTkn npaBoBol UHopmaLunm Poccuinckon depepaunn.
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1 FOpnan4yeckmnin KOHCyNbTaHT : cepsep
opnanyeckon nHbopmauum / U3pgatenbcTBo «KOpnanyecknun KOHCyAbTaHT».. - MockBa, [1997]. - . -
URL: http://www.jk.ru/. - TeKCT: 371eKTPOHHbIN.CepBep 0bbeanHaeT ABa UHPOPMALMOHHbLIX pecypca:
canT nigatensctea «lOPNANYECKUA KOHCYIbTaHT», HAa KOTOPOM MOXXHO Y3HaTb nocsiefHue
HOBOCTW, NOJYHYNTb MONIE3HYI0 NHPOPMaLLMIO, ODOPMUTL NOAMUCKY Ha IOPUANYECKUI XKXYpHa,
NPUHATL y4acTue B 0b6CyxAeHMN aKTyaslbHbIX TEM, a TakXe KaTanor npasoBon nHgopmauum, rae
MOXXHO 3aKa3aTb TEMaTU4YeCKne CO0PHMKKN NO pa3INYHbIM OTPAC/SAM MNpaBa, CTaTbU, KHUMW.
http://www.jk.ru/ O6wecTBo 1 NpaBo : HAYYHO-NPAKTUHECKNIA XXYPHanN : canT / KpacHooapCKui
YHUBEpPCUTET MUHUCTEPCTBa BHYTPeHHUX aen Poccnickon ®epnepaunn. - KpacHogap, 2003. - . -
URL: https://kpay.mBa.pcdp/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo_i_pravo/Arhiv_zh
urnalov. - TeKCT: 371IeKTPOHHbIN.2KypHan ocBeLlaeT akTyasnbHble Npobnembl obpa3oBaTeNbHOro
npouecca, oL ecTBEHHbIX U F'yMaHUTapHbIX HayK. Ero koppecnoHaeHTaMuy ABASIOTCS Kak
UMEHUTbIE Y4eHble, Tak U MOJIoAble aBTopbl. PybpuKkn XXypHana: yronoBHas NoanMTrKa: Teopusa u
npakTuKa; npegynpexaeHne npecTynHoCTu; YroJloBHOE Cy40Npon3BOACTBO; packpbiTue U
paccrnefoBaHue NpecTynieHuin; aoMUHUCTPaTUBHOE NPaBo U afAMUHUCTPaTUBHBIN MpoLecc;
npaBooOXpaHUTEeNibHas OeATeNbHOCTb; cyaebHas n Npokypopckas AeaTesIbHOCTb; NpaBo3allnTHas
0eaTeNlbHOCTb; rpakAaHCKoe NpaBo N rpaXkaaHcKuim npouecc n ap. Bxoant B MNMepeyeHb BAK. https:
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

9. MeToamnuyeckme yKasaHusa OJia oOy4yaloWmMXCs No OCBOEHUIO AUCLUUNINHBI (Moayns).

9.1. Y4yebHO-MeTOOMN4YECKME MaTepuabl MO N3YHEHUIO NEKLUMNOHHOIO KypCa 1 noaroToBKeE K NMPakKTUHECKUM (CeMVIHapCKVIM) 3aHATUAM

lMnaH npoBeneHnsn 3aHATUN

Ne Pazgen ancumnnuvHel Jlekuun MpakTnyeckue CPC
n/n
0®0 390 [ 0390 | 09O 390 [ 0390 0®0 390 03%0

1. |HopmaTuBHO-MmeTOOMYecKas 2 0,5 2 4 1 2 7 11 10
OCHOBa Aen0Mpon3BOACTB

2. [CekpeTapb B CTPYKTYpE€ 2 0,5 1 4 1 2 7 11 10
rnpasaeHuns

3. [Buabl AOKYMEHTOB M MNOPSAAOK 2 0,5 1 4 1 2 7 11 10
aboTbl C HUMW.

4. |TpeboBaHMs K OdoOpMIEHUIO 2 0,5 2 4 1 2 7 11 10
INOKYMEHTOB. roCT no
\nenonpon3BoaCcTBY v
\NOKyMeHTo060pOoTY.

5. [PNeKTpOoHHbIN 2 0,5 2 4 1 2 7 11 10
INOKYMeHTo060poT

6. [(OpraHusauuvs 2 0,5 2 4 1 2 7 11 10
\ne0nNpon3BoaCcTBa cyda
UTOro: 17 2 10 17 2 10 73,75 99,75 | 87,75
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I POMEXYTOYHaA aTTECTAaUMNA

BCEIO:

17

10

17 2 10 73,75

99,75

87,75

CopnepxaHune pasaenoB ONCUUMANHBLI ««[esionpon3BoACTBO CEKPeTapsa cyaa» obpa3oBaTesbHble TexHonorum (OP0, 300, O3P0)

Ne HaumeHoBaHue TeMbl |TpypoeMKOCTb (4achkl / 3au4. Copep>xaHue dopMUupyeMmbl Pe3ynbTaTbl OCBOEHMUA O6pa3oBaTesbH
AMCLUNJINHDbI en.) e ble TeXHOJI0rMmn
n/n KOMMNeTeHuum (3HaTb, yMeTb, BNlapeTthb)
[o]::]e) 390 03®0
Tema HopmaTuBHO- 2/0,05 - 1/0,02 [HopmaTmBHO-MeTOAMYECKASA OCHOB3Q YK-4.1. BHaThb: hopMbI nenosoro  obuweHus Ha| Nlekuwns- becepa
1. |MeTopmyeckas OCHOBAQ INesonpon3BoOACTBO KaK OeATeNIbHOCTb roCyapCTBEHHOM M MHOCTPAHHOM  A3blKax,
inenonpon3BoaCTBa. Mo Co3JaHW0 JOKyMeHTOoB W pgen B ONKS5.1. BepbanbHble n HeBepbanbHble CpeLncTBa
COOTBETCTBUM  C  FOCYAapPCTBEHHbIMY B3aMMOAENCTBUSA C NapTHepaMu.
CTaHoapTaMu 1 opraHmMsauum paboTbl C MK-3.1.
H/MMW, @ MMEHHO CO3[aHue yC/IOBUA ANS YMeTb: NIOrNYHoO, aprymMeHTUpPOBaHHO "
INBUKEHNS, rnoncka " XpaHeHuns [OpUANYECKN TFPaMOTHO CTPOUTb YCTHYIO U
INOKYMEHTOB. MNCbMEHHYIO  peyb, m3narate  akThbl "
obcToATENLCTBA, BbipaXKaTb MPaBOBYO MO3ULUIO.
Bnapetnb: HaBblKaMu npoceccnoHa bHoOWM
KOMMYHUKaLNW; MeToAnKamun NCNONHEHUNSA
INOJ/DKHOCTHBLIX 065i3aHHOCTEel no obecneyeHuto)
BaKOHHOCTM W npaBonopsigka, 6e3onacHoCcTH
nMYyHocCTKM, obuiecTBa, rocysapcTaa.
Tema |CekpeTapb B CTpykType 2/0,05 - 1/0,02 [1. PaboTa c pOKyMeHTaMu. YK-4.1. BHaTb: OCHOBHbIE 3aKOHbI fA3blKa, MOHATUSA Nekuuns-
2. |ynpaBneHus. KYNbTYpPbl U 3TUKW peyn; PyHKLMOHaNbHbIE CTUAN| BU3yanusaums
2. PaboTa co cpeacTtBamMu CBSi3n\ OnK 5.1. ICOBPEMEHHOr0 A3blKa; CTUAN AeN0BOro obuweHns;
BepbasbHble 1 HeBepbasbHbIE CpeacTBa
3. PaboTa c noceTuTenamMu. OlnK 5.2. KOMMYHUKaLWW;
4. MoaroTtoska 7] nposefeHne MK-3.1. HOPMaTWBHbIE, KOMMYHUKATUBHbIE, 3TUYECKUE
COBELLLaHMN. @CNEeKTbl YCTHOW M MUCbMEHHOW peyu;

5. PaboTa X03MCTBEHHOr0 XapakTepa.

OCHOBHbIe AenoBble KayecTBa:

BepbasbHble 1 HeBepbasbHblE CpencTBa
npodeccnoHanbHO-AE/10BOr0 B3aMMO4ENCTBMS;
MPVHLUMNbI MOCTPOeHnsa nybanyHom peyn,
BeleHNst ANCKYCCUIA U KPYTJbIX CTOJIOB.
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1.MpodeccrnoHasibHble HaBbIKW.
2.0praHusaTopckue Ka4vecTBa.
3.0TBETCTBEHHOCTb U HAAEXHOCTb.

4. NHNUMaTUBHOCTb.

5.MyHKTyaNbHOCTb 7
MCMONHNTESNIbHOCTb.

6.He pasrnawaTb CBeAeHUs, UMeLmne
CEKPeTHbIN XapakTep. Hy>KHO NpaBuJibHO
XPaHUTb  OOKYMeHTbl, He [onyckas
csobogHOro pocTyna K HUM  Jpyrux
COTPYAHWNKOB.

7.Xopolas naMsATb.

YMeTb: /I0Orn4Yeckn BEPHO, apryMeHTUPOBAHHO U
ICHO CTPOWUTb YCTHYI W MUCbMEHHYIO peydb (
leanHoobpa3HbIM N KOPPEKTHBLIM MCMOJIb30BaHNEM
NpogeCcCUOoHaIbHOM IOPUANYECKON TIEKCUKN.

Bnapetb: MeToaAnKamm NCNOJSTHEHUSA
INOJKHOCTHBIX 06513aHHOCTEN Mo obecnevyeHuto
BakKOHHOCTM W npaBonopsiaka, 6e3onacHoCcTH
InMYHOCTK, obLlecTBa, rocynapcTea.

Tema |Bupbl [NOKYMEHTOB m 2/0,05 |0,5/0,01 | 2/0,05 [Buabl OOKYMEHTOB U UX KJaccudpukaums MK-5.3. BHaTb: NpodeccnoHanbHoe AesIoNpon3BoACTBO. Cnanpg-nekums
3. [nopapok paboTbl C HAMW. B JesionpomssoacTee. Knaccndukauvs
NOKYMEHTOB  NO  MpuU3HakKy  cdepsbl YMeTb: cobniogaTb HOPM NpoLeccyasbHOro
MCrONb30BaHUSA. NpaBa 1 rNpaswuJa OesIoNnpon3BoACTBa.
CrnpaBoYHO-MHMOPMaLMOHHas Bnapetb: HaBblkaMUOMOPMJIIEHMS pe3y/ibTaToB
INOKyMeHTaunsa. JOKYyMeHTbl N0 JINYHOMY] NpoeccnoHanbHON AeATeNbHOCTA B
cocTaBy. KagpoBble OOKYMeHTbl (MO IOPNANYECKUX OOKYMEHTaX.
IN4HOMY COCTaBY).
YHNpnUnpoBaHHbIe CUCTEMDI
inokymeHTauuun. FOCT P 7.0.97-2016.
Tema [TpeboBaHUA kK 4/0,11 | 0,5/0,01 | 2/0,05 YK- 4.3. BHaTb:0CHOBbI COCTaBieHns, 0PoOpMIIEHNS U Nekuyuns-
4. fochopMmneHnto YHudrnumnposaHHas cucrtema pPeNaKTUPOBAHMSA Hay4YHbIX N oML ManbHO- BU3yann3aums
inokymeHtoB. [OCT no OpraHn3aumMoHHO-PacrnopaaANTEIbHON MK-5.3. INe/1I0BbIX TEKCTOB, 0COBEHHOCTN
\0esionpon3BoacTBY 7 INOKYMeHTaLunm. TpeboBaHua K| KOMMYHUKaTUBHbIX CTpaTern n TakTuk B
INOKyMeHTo060poTYy. OOPMJIEHNIO JOKYMEHTOB. inenoson chepe NpodeccMoHanbHOM
InesTeNbHOCTN; 0COBEHHOCTN CTUANCTUKN
NHCTpYyKUMS no cynebHomy| ohnLUManbHbIX U HeodULUMaibHbIX MNCEM;

INesIonNpon3BoOACTBY B BEPXOBHbIX Cyaax
pecnybnmk, KpaeBbiX WU  06/aCTHbIX
cynax, cyhax roponos denepasibHOro
BHa4yeHns, cygax aBTOHOMHOM obnacTtu u”
@BTOHOMHbIX OKPYIOB.

COLIMOKYJIbTYPHbIE pa3finiuns B hopMaTe
KOPPECNMOHAEHLN;

npasnia opraHn3aunm JINYHON U AenoBon
MMCbMEHHON KOMMYHMKaLWK; pe4eBon 3TUKET,
OTpa>KaroLmnim 0CO6eHHOCTIN KyAbTYpbl CTPaHbI
M3y4aeMoro A3blka; NpoteccuoHanbHoe
Ineso0npon3soacTBoO.

YMeTb: onpenensiTe NPUpPoAy, CTPYKTYpPY U
OCHOBHbIE 3J/IEMEHTbI AE/I0BO KOMMYHUKAL WK,
cobnoaaTh CTUNNCTUYECKNE U S13bIKOBbIE HOPMBI
B 0(pMLIMaIbHO-AE€0BOM MUCBMEHHOM TeKCTe,
CTPOUTb, OPOPMASATE U PenakTUpoBaTb

OCHOBHblE OhMLMaNIbHO-AEe/10Bble TEKCThI,
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HanU3MpoBaTb KOMMYHWUKATUBHbIE CTpaTernu
1 TaKTUKWN B Oe/10BON chepe
NpoeccnoHalbHON fAeATeNbHOCTH;

cylecTBnATL obMeH fenoson
KOppecnoHAeHUen Ha NHOCTPaHHOM £3blKe C

YEeTOM A3bIKOBbIX HOPM M COLMOKYIbTYPHbIX
pasnn4unin; cobnogaTe HOPMbI NPOLECCYasIbHOrO
NpaBa 1 Npasuia 4esI0Npon3BOACTBaA.

Bnapevb:
npodecCnoHanbHOM neAaTenbHOCTN
fopUoNYeCcKNX JOKYMEHTaX.

HaBbIKaMVIOCbOpMJ'IeHVIﬂ pe3ynbTaToB

Bl

Tema

PNEeKTPOHHbIN
InoKymeHTOoO60pOT

4/0,11

0,5/0,01

2/0,05

CucTemMa 3/1eKTPOHHOro
iInokymeHToOob60poTa (340).

PNEeKTPOHHbIA [OKYMEHTO0060pOT - 3TO
nepesof LOKYMEHTOMNOTOKOB
opraHMsauum B LNMPOBYIO SJIEKTPOHHYIO
bopMy, aBTOMaTM3aLMs BCeX NMPOLECCOB
06paboTKM LOKYMEHTOB.

MpeuMyLlecTBa BHeApeHne
BIEKTPOHHOIr0 AOKYMeHToob0opoTa.

HemM  perfamMeHTUpyeTCs  BHEAPEHWE)
BIEKTPOHHOro AOKyMeHToobopoTa

YK- 4.3.

HaTb: OCHOBbLI COCTaBJ/IeHNS, 0OOPMSIEHNSA U
peNaKTUPOBaHMS Hay4YHbIX N oML MalbHO-

€JI0BbIX TEKCTOB, 0COH6EeHHOCTN
KOMMYHUKATUBHbIX CTPaTernm n TakTuK B

enoBon chepe npoeccnoHabHoM

esaTeNbHOCTW; 0COBEHHOCTU CTUINCTUKN

PULNaNbHbIX N HeoMULMaNbHbBIX MUCEM;

OLUMOKYJIbTYPHbIE pa3inyus B opmaTe
KOppecnoHAeHUMN;

npasnia opraHn3aunm JINYHON U AenoBon
MMCbMEHHON KOMMYHMKaLWK; pe4eBoin 3TUKET,

TpaxkaloLwmii 0COBEHHOCTU KyNbTypbl CTPaHbI
13y4aeMoro fA3blka.

MeTb: onpefensaTb Npupoay, CTPYKTYpY v
CHOBHbIE 3JIEMEHTbI AEIOBO KOMMYHUKaUWN,
obntofaTbh CTUINCTUYECKNE U S13bIKOBbIE HOPMBbI

B 0(huManbHO-0€/10BOM NMUCbMEHHOM TEKCTe,
TPOUTb, 0OPMIIATL U PEAAKTUPOBATL
CHOBHble ohMLUMaNbHO-AE/I0Bble TEKCThl,
Ha/N3MpoBaTb KOMMYHUKATWUBHbIE CTpaTermm

1 TaKTUKWN B Oe/10BON Cchepe

Nnpod)eCcCUOHaNIbHOM AeATEeNbHOCTH;
cylwiecTBnsaTb obMeH genoson

KoppecnoHaeHUMen Ha UHOCTPaHHOM Si3blKe C
YETOM A3bIKOBbIX HOPM M COLMOKYIbTYPHbIX

pa3nyni.

Bnapetb: HaBblkaMy UCMOJIb30BaHNA
OBpeMeHHbIX MNpUHLUKNNOB nenoBon
KOMMYHUWKaLUWnn B I'IpOCbeCCVIOHaJ'IbHOVI

eATEeNIbHOCTU; CTUNTNCTUHECKNMU U A3bIKOBbIMA
HOpMamMun opuLLManbHO-0€N10BOr0 CTUMA.
HaBbIKaMn OpraHM3aunm NMCbMEHHOMN
MHOSA3bIYHOWN pe4n; HaBblkaMun yr|0Tpe6neH|/|ﬂ

Nekuuns-
BU3yanm3aumns

38/45




bYHKLMOHaNbHO AnddepeHLMpoBaHHbIX
3bIKOBbIX CPeACTB B COOTBETCTBUM C
KOHKPETHLIMN KOMMYHWUKATUBHbLIMUW LIS IMA.
Tema [OpraHunsaums 3/0,08 |0,5/0,01| 2/0,05 [Ctagmnm cypebHOro [nenonpousBoACTBa YK-4.1. BHaTb: opMbl AenoBoro obuweHnsa sBepbasbHbIE Nekuyuns-
6. |nenonponsBoncTBa Ccyfda. nochopmneHue YrOJIOBHbIX, 1 HeBepbanbHble CpeacTBa B3auMOAEWCTBMA ¢ BU3yanam3auus
rpaXK4aHCKNX, aAMUHUCTPATUBHbLIX Aer. OMNK 5.1. NnapTHepamu.
[leaTeNbHOCTb annapaTa cyna,
HanpaB/eHHas Ha perncrpauuvio, y4er, OlnK 5.2. YMeTb: JIOrn4yeckn BEepHO, aprymMeHTUPOBaHHO U
inBM>KeHne cynebHbix nen u  Apyrux ICHO CTPOUTb YCTHYIO W MUCbMEHHYIO peyb ¢
MaTepuanos, CNpaBoOYHO- MNK-5.3. eanHoobpasHbBIM N KOPPEKTHbLIM MCMOJIb30BaHNEM
MHPOPMALMOHHBIA MOUCK W  KOHTPOJIb NpoecCcnoHanbHON IPUANYECKON NEKCUKN.
MCNOJIHEHNS [OOKYMEHTOB, TMOArOTOBKY]|
MaTepuanos K rnocnenytoLemy Bnaperb: HaBblKaMMOMOPMJIEHUA pe3ybTaToB
XPaHEHMI0 W MWCMNOJIb30BaHMIO B LenAx NnpoeccnoHanbHom 0eAaTenbHOCTHU B
INOKYMEHTaLNOHHOIr O obecneyeHus IOPNANYECKUX OOKYMEHTaxX.
ineaTeNbHOCTU cyaa.
OpraHu3sauuva npuemMa rpakgaH.
NToro 17/0,47 | 2/0,05 | 10/0,3
MpakTnyeckne n ceMnHapckKme 3aHAaTuA, UX HaMMeHoBaHue, cogepxaHne n obsvem B Yacax (OPO, 390, O3PO)
Ne n/n Ne pazpena HanMeHoOBaHMe NPaKTUYE€CKUX U CEMUHAPCKUX 3aHATUN O61beM B Hacax / TpyaoeMkocTb B 33E
AUCLUNJINHBbI
o®0 390 0390
1. HopMaTnBHO-MeTOANYECKASA ocHoBaHopMaTMBHO-MeToANYeCcKas 0CHOBa Ae10MponM3BOACTBO Kak 2/0,05 3 1/0,02
\;nenonpon3BoacTBa. \neATeNbHOCTb MO CO34aHNI0 JOKYMEHTOB 1 Aief1 B COOTBETCTBUM C
rocyfapCTBEHHbIMY CTaHAapTaMu 1 opraHusaumm paboTbl C HUMK, a
MMEHHO CO34aHune YC/I0BUIN AN ABUXKEHNS, MOUCKA N XpaHeHNs
\DOKYMEHTOB.
2. CekpeTapb B CTPYKTYype ynpaBJieHus. - PaboTa Cc LOKyMeHTaMu. 2/0,05 - 1/0,02
- PaboTa co cpeacTeamMn CBA3N.
- PaboTa c noceTuTenamu.
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- NogroToBka un npoeegeHne CoBeLLaHnN.

- PaboTa X034MCTBEHHOr0 XapakTepa.

Buabl LOKYMEHTOB 1 NOPAAOK paboTbl C HAMMN. Knaccndpukaums [OOKYMEHTOB MO MNpu3HaKy cdepbl UCNOJSIb30BaHUS. 2/0,05 0,5/0,01 2/0,05
CnpaBoYHO-MH(OPMaALMOHHasa AOKYMeHTauusa. JOKyMeHTbl MO JINYHOMY
cocTaBy. KagpoBble JOKYMEHTbI (M0 JIMYHOMY COCTaBy).
TpeboBaHua k odopmneHuo AokymeHToB. NOCT nofOCT P 7.0.97-2016. YHuduMuMpoBaHHasa cucTeMa OpraHn3aLnoHHOA 4/0,11 0,5/0,01 2/0,05
\0€10NPON3BOACTBY U AOKYMEHTO060pOTY. pacnopsanTenbHON  AOKyMeHTauuu. TpeboBaHms K 0dopMIEHUIO
INOKYMEHTOB.
NHCTpyKuua no cynebHoMy A[enonpov3BOACTBY B BEPXOBHbIX CyAax
pecnybnnk, KpaeBbix ”W obnacTHbIX Cydax, Ccydax ropoaos
henepanbHOro 3HayeHusl, cyfax aBTOHOMHOMW 0611acTU U aBTOHOMHbIX
OKpYroB.
BNEKTPOHHbIN AOKYMeHTo060opOoT BOO - nepeBod [OOKYMEHTOMNOTOKOB oOpraHusaumum B LUGPOBYIO 4/0,11 0,5/0,01 2/0,05
PNEKTPOHHYI hopMy, aBToMaTM3aums BcCex npoueccoB 06paboTku
\NOKYMEHTOB. Mpenmywiectsa BHeApeHune 3/1IeKTPOHHOr o
\nokyMmeHToobopoTa. YeM pernameHTUpyeTCs BHeApPeHWe 3/1eKTPOHHOro
\noKymeHToobopoTa
OpraHunsauns 4enonponsBoacTBa Cyaa. 1. MoHATHe cynebHoro 0enonpon3BoACTBa, ero 3Ha4veHwue, 3/0,08 0,5/0,01 2/0,05
CooTHOLLEHME cynebHoro AenonpounssoacTsea C obwunm
\1e10NpPON3BOACTBOM.
2. MNprem 1 nepBMYHan perncTpaumnsa BXxogawen KoppecnoHaeHUnn.
3. Mopanok nprvema, oTNpPaBAEHNSA AeN U KOPPeCnoHAeHLNWN.
4. MopafokK OTMpaBKU UCXOAALLEN KoppecnoHAeHuMn B cypax obuien
IOPUCANKLAN.
5. Pernctpauua  yronosHbix, rpaxgaHckmx  gen, gpen 06
QOMWHUCTPATUBHbBIX NMPaBOHAPYLUEHNAX.
6. OchopMieHNe YyronoBHbIX N FPpaXKAaHCKUX Aefl Ha CTagun NPUHATUA U
Ha3Ha4yeHus K cyaebHoOMy 3acefaHuio.
UToro 17/0,47 2/0,05 10/0,27

Y4yebGHO-MeTOAMYECKMEe MaTepualsibl N0 cCaMoCToATeNIbHOU paboTe 6akanaBpoB
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Copep»xaHune n ob6bem camoctoaTesNlbHoW paboTel ctyaeHToB (OPO, 3P0, O3d0)

Ne Paspensbl n TeMbl pabouen MepeuyeHb AOMaLUHUX 3a4aHUA U APYrux BonpocoB| CpPOKM BbINOJIHEHUA Ob6tbeM B 4acax / TPYAOEMKOCTb B 3.€.
nporpaMMbl CaMOCTOATEJIbLHOIO ANA CaMOCTOATEJILHOIO U3y4yeHus
n/n u3y4vyeHus
o0 390 0390
3 cemecTp / 3 cemecTp / 3 cemMecTp
1. [HopMaTuBHO-MeTOoAMYECKas OCHOB3 lMoaroToBka foknana 2 Hepens 12/0,33 16/0,44 14/0,38
\nes10npon3BoacCTBa.
CekpeTapb B CTPYKTYpE yrnpaBJieHUs. HanucaHue pedepaTa 4 Hepens 12/0,33 16/0,44 14/0,38
3. [Buabl LOKYMEHTOB M nopafnok paboTelKnaccndpukauma [OOKYMEHTOB MO MNpU3HaKy cdepbl 6 Hepens 12/0,33 16/0,44 14/0,38
C HUMWN. MCMONb30BaHUS. CnpaBo4HO-NH(MOPMaLIMOHHas
\[HOKyMeHTauus. [JOKyMeHTbl Mo JIMYHOMY COCTaBy,
KagpoBble OKYMEHTbI (N0 JINYHOMY COCTaBy).
4. [TpeboBaHus K ogopmneHutorOCT P 7.0.97-2016. TpeboBaHns K 0copMIEHUIO 8 Hepens 12/0,33 16/0,44 14/0,38
\NOKYMEHTOB. rOCT MOAOKYMEHTOB. YHucnumnposaHHas cuctemal
\4eNonNpon3BOACTBY vjopraHn3aumnoHHO-pacnopsaanTelbHOM JOKYMEeHTaUnN.
\IDOKYyMeHToo60poTY.
NHCTpykuna no cynebHoMy [enonpou3BOACTBY B
BEPXOBHbIX cygax pecnybnuk, KpaeBblX U 0651aCTHbIX
cyaax, cyaax roponos degepasibHOro 3HayeHus, cynax
ABTOHOMHOW 0671aCTV N @aBTOHOMHbIX OKPYTIOB.
5. [PNeKTpOHHbIN JOKYyMeHToo6opoT HanuncaHue pedepaTa. [penmyliecTBa BHeJpeHUE 12 Hepens 12/0,33 16/0,44 14/0,38
BNIEKTPOHHOI0 nokyMmeHToobopoTa. Yem
pernamMeHTupyeTcs BHeapeHune 3N1€KTPOHHOIO
\[nOKyMeHToo6opoTa
6. |OpraHusaumsa fenonpousBoacTealeaTesibHOCTb annapaTta denepanbHOro cyna, 16 Hepens 13,75/049 19,75/0,5 17,75/0,5
cyna. HanpaB/leHHass Ha perucTpaunio, Y4eT, OBUXKEHUE
CynebHbIX Oen n Apyrux MaTepuanos, CrpaBO4HOA
MH(OPMALIMOHHBIA  MOUCK W  KOHTPOJb WCMONHEHUS
\DOKYMEHTOB, NOArOTOBKY MaTepuaos K|
nocnenyowemMy XpaHEHUIO U MCMOJIb30BaHWIO B LEsAX
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LOKYMEHTALMOHHOIO obecneyeHns [esTeNbHOCTH cyna.

I'Ipome)KyTquaﬂ aTTeCcTauna: 3a4eT

17 Hepens

UTOroO:

73,75

99,75

79,75
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

7-Zip CBob6oAHAA NLEH3USA

Adobe Reader DC CBoboaHas nmueH3uns

Microsoft Office Word 2010 Homep npoaykTta 14.0.6024.1000 SP1 MSO 02260-018-0000106-48095

AHTUBUMpYC kaspersky endpoint security JInbueH3noHHbIn gorosop o1 17.02.2021 Ne 203-20122401

10.2. NepeyeHb He06Xx0AUMBIX UH(DOPMALLMOHHbIX CNPABO4YHbIX CUCTEM:

Ka)<ablii obyyatolmniics B Te4eHne Bcero nepuroaa obyyeHns obecnevyeH MHANBUAYAbHbIM
HeorpaHW4YeHHbIM AOCTYMNOM K 3JIEKTPOHHO-6MBANOTEYHBIM CUCTEMAM:

HasBaHue

Znanium.com. ba3oBas Konnekuns : 3N1eKTPOHHO-bubnnoTeyHas cuctema : cant / OO0 'Hay4Ho-n3paTenbCKum LeHTp
MHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ans
3aperncTpup. nosb3oBaTesnen. - TeKCT: 31eKTPOHHbIN. PoHA SBC chopMmpyeTCs C y4eTOM BCEX N3MEHEHWIA
obpasoBaTesibHbIX CTaHAAPTOB U BKAOYaeT y4ebHukM, y4yebHble nocobus, YMK, moHorpadun, aBTopedepaTsl,
anccepTaunu, sHUUKIoONeann, CJI0Bapu U CMPaBoOYHUKN, 3aKOHOA4ATEe/IbHO-HOPMaTUBHbIE OKYMEHThI, CneunasbHble
nepnoamnyeckme n3gaHus u n3faHuns, Bbinyckaemble n3gatenbcrsamm By3o0B. http://znanium.com/catalog/

IPRBooks. ba3oBas Konnekuums : 31eKTPOHHO-6ubnnoTeyHas cuctema : cant / O6LLeCTBO C OrpaHUYeHHoMn
OTBETCTBEHHOCTbI0O KomnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[ocTyna: Ansa 3aperncTpup. nonb3oBaTenel. - TEeKCT 3N1eKTPOHHbIN. ABASETCSA pacnpocTpaHeHHbIM obpa3oBaTesibHbIM
3/1IeKTPOHHbLIM PeCcypCcoM A5 BbICLUNX U CPefHUX CneunanbHbiX y4ebHbIX 3aBeAeHNN, Hay4YHO-1CcCnen0oBaTeIbCKUX
WHCTUTYTOB, NybnnyHbIx 6ubnnoTek, npuobpeTaomx KopnopaTUBHLIN AOCTYN A8 CBOMX 0OyYaloLmxcs, npenogaBsaTenen
n T.4. 9bC BKJOYaeT y4ebHyo N Hay4YHylo nnTepaTypy Mo HanpaB/ieHNSAM NOATOTOBKUN BbICLLEro U CPefHero
npodgeccnoHanbHoro obpasosaHus. http://www.iprbookshop.ru/586.html

NaHb. ba3oBas KoNNEeKUNS : 3N1eKTPOHHO-6ubnnoTeyHas cuctema : cant / UspaTtenbcTBo JlaHb. - MockBa, 2011. - . - URL:
https://e.lanbook.com/books/4317 - Pexxum pocTyna: oss 3aperucTpump. nojib3oBatenein. - TeKCT 3/IEKTPOHHbIA. DTO pecypc,
BKJIOYAOLWNIA B cebs 3INeKTPOHHbIE BEPCUN KHUT U3AaTeNbCTBa «JlaHb» U ApYrux BeAyLnx nnatenbcTs y4ebHom
anTepaTypbl. Hawmm YyntaTtensMm AOCTYMNHbI Caeayowmne Koanekunmn: «BeTtepmHapns n cenbckoe Xo3aMcTBo» n 6asoBas
konnekuus. https://e.lanbook.com/books/4317

OcmumanbHbIN MHTEPHET-NoPTasa NPaBoBON MHGOPMaLUK : roCcyapCcTBEHHAs CMCTeMa nNpaBoBon MHdopMauun. - [MockBal,
2005. - . - URL: http://pravo.gov.ru/ Pexxum gocTtyna: cBO60AHbIN. - TEKCT: 3NEKTPOHHbLIN.ABNSE€TCSA CEeTEBLIM U3AaHMNEM U
BXOAWT B rOCYyAapCTBEHHYO CUCTEMY NPaBOBOM UH(OPMaLUKN, PYHKLMOHNPOBaHME KOTOpol obecrneynBaeT denepasibHbIi
OpraH UCNOJIHUTENbHOM BNIACTU, OCYLLECTBSIOWNNA (YHKLUN MO BbipaboTKe rocynapCTBEHHOW MOJINTUKW, HOPMATUBHO-
rMpaBoOBOMY pPEryJIMpoBaHMIO, KOHTPOJIIO 1 HaA30py B chepe rocyapCTBEHHOW OXpaHbl, NPe3naeHTCKOR,
NMPaBUTESIbCTBEHHOW N UHbIX BMAOB CleumnasibHON CBA3N U MHGopMaumun. http://pravo.gov.ru/

O6LLeCcTBO 1 NPaBO : HAYYHO-NPAKTUYECKUN XKYpPHa : canT / KpacHO4apCKUA YHUBEPCUTET MUHUCTEPCTBA BHYTPEHHUX AEN
Poccunckon ®epepauunn. - KpacHogap, 2003. - . - URL:
https://kpay.mea.pd/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo_i_pravo/Arhiv_zhurnalov. - TekcT:
3JIEKTPOHHbIN.JKYpHan oCcBeLLaeT akTyasibHble Npobaembl 06pa3oBaTeNbHOr0 NpoLecca, o6LWeCTBEHHbIX Y FTyMaHUTapHbIX
Hayk. Ero koppecnoHaeHTaMn ABASIOTCA Kak UMEHUTbIE y4YeHble, Tak 1 MoJlogble aBTopbl. PybpurKu xXypHana: yrosoBHas
NnonMTUKa: TEOPMA N NPaKTUKa; NnpeaynpexxaeHne NpecTynHoCTW; yroloBHOE Cy40NPON3BOACTBO; packpbiTne n
pacciieioBaHMeE NPeCcTYNIeHNA; aAMUHUCTPATNBHOE NMPaBo N aAMUHUCTPATUBHBIN MPOLLECC; MPaBOOXpPaHUTENbHAs
[esATeNnbHOCTb; cyaebHas 1 NPoOKypopcKas AeATEeNbHOCTb; NpaBo3allnuTHas AeATEeNbHOCTb; FPparkAaHCKoe NpaBo u
rpa>kAaHCKnn npouecc n ap. BxoauT B MNepeyeHb BAK.

https://kpay.mBa.pdp/Nauka/Redakcionno izdatelskaja dejatelnost/Obshhestvo i pravo/Arhiv_zhurnalov

Ona oby4vatowmxcsa obecneyeH gocTyn (yoaneHHbIM AOCTYN) K CNefyiowmm COBpeEMEHHbIM
npodeccnoHanbHbiM 6a3am gaHHbIX, MHHOPMALNOHHBIM CAPaBOYHbIM U MONCKOBLIM CUCTEMAM:

Ha3BaHue
OdmumanbHbIn MHTEPHET-NopPTas NPaBoOBON MH(OPMaLMK : rOCyAapCTBEHHas cCMCTeMa NnpaBoBon nHdopMaumn. - [Mocksal,
2005. - . - URL: http://pravo.gov.ru/ Pexxum goctyna: cBO60AHbIN. - TEKCT: 3JIEKTPOHHbLIN.SIBNAETCS CETEBLIM U3LAHNEM U

BXOAWUT B rOCYyAapCTBEHHYO CUCTEMY NPaBOBOM UH(OPMaLUKN, PYHKLMOHNPOBAHME KOTOPOI obecrneynBaeT deaepasibHbIi
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Ha3BaHue

opraH MCMNOJIHNTENIbHOM BJIAaCTU, OCYLLECTBAAIOWMNIA PYHKLNN NO BbipaboTKe rocy4apCTBEHHON NOANTUKN, HOPMATUBHO-
NpaBOBOMY perysiMpoBaHMIO, KOHTPOJIIO N HaA30py B chepe rocyfapCTBEHHON OXpaHbl, MPe3naeHTCKON,
nMpaBUTEIbCTBEHHON U UHbIX BUAOB CreLmnasbHON CBA3M U nHopmaumn. http://pravo.gov.ru/

MNepuoanyveckne n3gaHus AoCTynHble obyvalowmmca n cotpygHnkam ®rb0y BO MI'TY no noAnucke n Ha OCHOBaHUK
KOHTPaKTOB U NIMLEH3NOHHbIX cornaweHnin. URL: https://lib.mkgtu.ru/index.php/resursy/37-periodicheskie-izdaniya
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

YyebHasa ayantopus ons nposeneHus
3aHATUA ceMnHapckoro Tuna (3-3-23)
385000, Pecnybnnka Apgbires, r.
Marnikon, yn. MywkuHa, gom Ne 177,
Y4ebHbin koprnyc Ne 3

Y4yebHas mebenb Ha 28 nocafoyHbIX
MEeCT, A0CKa, HarnsaHble MaTepuanbl

1. OnepaumnoHHasa cuctema «Windows»;
2. OcpuncHbIn nakeT «WPS office»; 3.
Mporpamma ons BocnpovsBeneHns
ayauno n Bnpeo annos «VLC media
player»; 4. Mporpamma ans paboTsl C
nokymeHTamu cpopmaTa .pdf «Adobe
reader»; 5. TecToBaa cmctema
cobcTBEHHOM pa3paboTkuy,
npasoobnapatens PreQy BO «MI'TY»,
cenpeTenbcTeo Ne2013617338.

MomelweHnsa gng
camocToAaTeNbHONPaboThbI
(1-YnTanbHbIn 3an PrBEOY
BO«MI'TY»)385000, Pecnybnuka
Apbires, r. Mankon, yn. Nepsomanckas,
nom Ne 191 , 3paHume y4yebHoro kopnyca

Mebenb Ha 150 nocagoyHbIX
MeCT,KOMMbIOTEPHOE OCHaLLeHne ¢
BbIXo40M B UHTepHeT Ha 30
nocafloNHbIX MecCT,
cneumnanmsnpoBaHHas mebenb (CTynbS,
CTONbI, WKadbl, WKadbl BbICTaBOYHbIE),
MynbTUMeAuriHoe obopynoBaHue,
oprrexHunka (MpuHTEepbl, CKaHepsbl,
KCEPOKC)

1C Npeanpuatne 8.3 - y4yebHasn
BepcnsiCBoboHasn nuueHsusa 7-Zip
CeobopgHas nuueH3ns Adobe Reader DC
CeobogHas NuueH3ns

YyebHasa ayamnTopmsa ANA npoBefeHuns
3aHATUNA CeMMHaApCKoro Tuna (3-3-23)
385000, Pecnybnnka Apgbires, r.
Manikon, yn. MywkuHa, gom Ne 177,
Y4yebHbin koprnyc Ne 3

YyebHass mebesnib Ha 28 Mocago4HbIX
MeCT, A0CKa, HarnsgHble MaTepuanbl

1. OnepaumnoHHasa cuctema «Windows»;
2. OpumcHbIn nakeT «WPS office»; 3.
Mporpamma ons BocrnpovsseeHns
ayavno n Bnaeo annos «VLC media
player»; 4. MporpamMmma onsa paboTbl C
nokymeHTamu cpopmaTa .pdf «Adobe
reader»; 5. TectoBas cuctema
cobcTBEHHOM pa3paboTkuy,
npasoobnapatens ®reQy BO «MI'TY»,
cenaeTenbcTBo Ne2013617338.
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