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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)
Lenu n 3apayum yuebHOW AMCLMNNUHBI
OCHOBHbLIMM NPaKTUYECKUMMU LIeSIIMU OCBOEHUSA AUCUUMINHBI «NHOCTPaHHbIN A3bIK» B
paMKax MnepBoON CTyneHW BbiCLLUero npogeccuoHanbHOro o6pa3oBaHUSA SABASAIOTCHA MNOBbILLEHUE
WCXOLHOrO YPOBHSA BJlafleHUS WHOCTPaHHbLIM £3bIKOM U oby4vyeHMe MnpakTUYeCKOMY BlafeHUI
A3bIKOM CNeLManbHOCTU ANA €r0 aKTUBHOIM0 NpUMEHEHUS B NpoeCcCcnoHaNbHON AeATEeNbHOCTN.
3apayaMm acnekTa «[1poeccrMoHaribHO OPNEHTUPOBAHHBIN A3bIK» ABJAIOTCSA:
* pasBUTME YMEHUI YTEeHNA NUTepaTypbl MO cneunasbHOCTU C Lesblo U3BJiedeHna NHopMaLnm;
* pasBUTME HaBbIKOB @aHHOTUPOBaHMUSA, pedepnpoBaHnsa U Nepesofa cneuvanbHon antTepaTypbl;

* pa3BuUTNE OCHOBHbIX HaBblKOB NMNCbMa AJ14 BeAeHUA Nepennckn n noarotToBkun r|y6n|/|Ka|_|,v||7|;

pa3BuTne yMeHI/IIZ roBoOpeHNA B paMKaX 3HAKOMOW npodeccnoHanbHO OpI/IeHTI/IpOBaHHOIZ
NEeKCUKN,

' pa3sBnTune I/Ide)OpMaLI,I/IOHHOI‘/‘I KYJIbTYpPbl;, pPa3BuUTne camMopeainsaunn un coumanbHOW aganTaumn.
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

MecTo AUCUMNINHBbI B CTPYKTYpe on no HanpaBJieHUo NoAroToBku

OncumnnmHa «MHOCTpaHHbIA fA3bIK B Chepe npodeccmoHanbHON AeATeNbHOCTU (aHMINNCKUA)»
BXOAMT B BapmaTuBHYt0 4acTb Ol. Oby4yeHne NHOCTPaHHOMY A3blKY CTYAEHTOB pacCMaTpMBaeTCs
Kak COCTaBHas 4acCTb BY30BCKOW MporpaMmbl FymMaHuWTapu3auum Bbicllero obpasoBaHus, Kak
opraHmyeckas 4acCTb Trpouecca OCyWeCcTBAeHUS MOAFOTOBKM  BbICOKOKBAIMPULMPOBAHHbLIX
CneunanncToB, akKTUBHO BJiafeloWNX MHOCTPAHHbLIM S3bIKOM KakK CpeACTBOM MeXKYJ/bTYpHOU W
MeXHaLWOHaNIbHOM KOMMYHMKaUWKW, KakK B cdepax npodeccnoHanbHbiX WHTEPEcoB, Tak U B
CUTyaumnsax coumanbHoro obuieHns.

Hannymne HeobxoaAnMMOMN KOMMYHWUKATUBHOW KOMMETEHLMW OAeT BO3MOXXHOCTb BbIMYCKHUKY
BECTU MJOOOTBOPHYI AEATENbHOCTb MO WU3YYEHUID N TBOPYECKOMY OCMbIC/IeHUO 3apybexxHoro
onbiTa B NPOMUINPYIOLLNX N CMEXHbIX 06/1acTsaX HAaYKM U TEXHUKU, a TakXe B cepe OeNoBOoro
npodeccnoHasibHoOro obuieHus.

4/38



3. MNepeyeHb NaHUpPyeMbIX pe3ysibTaTOB 00y4YeHus No AuCUUNINHE
(MOAYyN0), COOTHECEHHbIX C NIAHUPYEMbIMU pe3ysibTaTaMU OCBOEHMA
obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

MKYB-13.1 OcywecTBnseT cbop, aHanm3 n 0bpaboTky nHbopmaumm o
TpeboBaHMAX K TOBapaM Ha BHELUIHNX U BHYTPEHHEM pPbIHKax
019 CONPOBOXAEHNA BHELLIHETOPIr OBbIX KOHTPAKTOB.

YK-4.1 BbibrpaeT KOMMYHUKaTUBHO npuemsieMble (OpMbl 4E/10BOI0
obuieHna Ha rocyfapCTBEHHOM U MHOCTPAHHOM A3blKaXx,
BepbanbHble 1 HeBepbasbHble CpeACcTBa B3aMMOLENCTBUSA C
napTHepamMun 415 aKageMN4ecKoro n npodeccnoHaibHoro
B3aUMOOENCTBUSA

YK-4.3 Bepnet nenosyto nepenunucky, yunmTbiBasi 0CobeHHOCTHU
CTUNCTUKKN OPULNANBbHBIX U HeoULMasbHbBIX MUCEM,
COLUMOKYJIbTYPHbIE pa3inymsa B hopMaTe KOppecrnoHAeHLUN
Ha rocyfapCTBEHHOM N MHOCTPAHHOM (bIX) A3blKaXx.

YK-4.5 [OeMOoHCTpupyeT YMeHMe BbINOJIHATbL NepeBos
npogeccnoHanbHbIX TEKCTOB C MHOCTPAHHOIO (bIX) Ha
rocyapCTBEHHbIV 5A3bIK 1 06paTHO.
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

DopMbl Bupabl 3aHATUNA NToro yacos 3.e.
KOHTpoONA
(konuuyectBO
)
3a Mp cPn CP
Kypc 2 [Cem. 4 1 34 0.25 37.75 72 2

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl Buabl 3aHATUMN UToro 3.e.
KoHTpons ( Yyacos
KOJIN4ecTB
o)
3a Mp KPAT KoHTponb CP
Kypc 2 [Cem. 4 1 8 0.25 3.75 60 72 2
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5. CTpyKTypa 1 copep>xaHue y4eOHOM U BOoCNUTaTe/IbHOW AeATeJIbLHOCTU NpPU peasiu3auum AUCUUNJINHLI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcUMNINHDbI Hepen Bupbl yuebHou paboThbl, BKJIlOYaA CaMOCTOATEJIbHYIO paboTy m dopMbl TeKyLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA

cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no HepensamMm cemecTpa),

NPOMEe>XyTO4HOMN

aTTectauum (no

ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12

4 MNpuem Ha paboTy 1-3 5 5 YcTHOoe coobuieHune no teme
4 Oenosas nepenucka 4-6 5 5 YcTHOe coobLieHne no teme
4 Bu3nTt 3apybe)xHbix NapTHEPOB 7-8 5 5 YcTHOe coobuieHure no Teme
4 CoBellaHus, NeperoBopsbl 9-10 5 5 YcTHOoe coobuieHne no Teme
4 [en0Bo KOHTPaKT 11-12 5 5 YcTHOe coobLieHne no teme
4 Jenoson 3TukeT 13-14 5 6 YcTHOe coobuieHure no Teme
4 [MpeseHTaumsa NpoayKuUun 15-16 4 6,75 YcTHOoe coobuieHne no Teme

4 MpomMexxyTo4yHasa aTTecTayms: 17 0,25 3a4eT B YCTHOM hopMe

UTOro: 34 0.25 37.75

5.2. CTpyKTypa OUCLUNNINHBI AN 3a04HOW hopMbl 0byveHus.

CemMm Paspen pucumnnauHebl Bupbl yuebHoM paboThbl, BK/NlOYasA caMoCToATesIbHYI0 paboTy n
TPYyBAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |KoHTpo CP Cc3
b
1 2 4 5 6 7 8 9 10 11
4 Mprem Ha paboTy 1 8
4 denosas nepenucka 1 8
4 Bn3nT 3apybexxHbIX NapTHEPOB 1 8
4 CoBellaHus, neperosopsbl 1 9
4 [enoBo KOHTPaKT 1 9
4 Oenoson aTukeT 1 9
4 Mpe3eHTaumna NnpoayKuum 2 9
4 MpoMeXxxyToYyHasa aTTecTaums: 0,25 3,75
UTOro: 8 0.25 3.75 60
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5.4. Copep>xaHue pa3nenoB AUCUMNIIMHBLI (Moaynsa) «AHOCTPaHHbIA A3bIK B chepe npodeccuoHanbHON AEATENbHOCTU (AaHIIMUCKUNA)>,
obpa3soBaTesibHble TEXHOJIOTUHU

Y4eOHbIM MIaHOM He NpeayCcMOTPEHO
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

CemMm Ne paspena oMCUUNINHDI HauMmeHoOBaHMe NpakKTUYeCKUX 3aHATUMA 06bem B yacax
0P0 390 0390
1 2 3 4 5 6
Mpuem Ha paboTy Vocabulary; text; Grammar rules: Pronouns 5 1
[enoBas nepenucka Text; To be/to have; Grammar: tenses, Active 5 1
Bu3nTt 3apybe)xHbIX MapTHEPOB Vocabulary introduced in the unit; text; topic 5 1
CoBellaHuns, Neperosopbl Reading; Vocabulary; Grammar rules: questions 5 1
[enoBon KOHTpPaKT Text; Topic; Vocabulary and Grammar test 5 1
[Oenoson 3TUKeT Text; Topic; Vocabulary and Grammar test 5 1
[Mpe3eHTauna NpoayKUmmn Vocabulary introduced in the unit; text; topic 4 2
UTOro: 34 8

CMMyﬂﬂLI,VIOHHbIe 3aHATUA, UX HAaUMeHOBaHue, cogep>XxaHue m ob6beM B yacax

Y4yebHbIM NN1aHOM He NpeayCMOTPEHO

5.6. JlTabopaTopHbIe 3aHATUA, UX HAUMeHOBaHue u o6beM B yacax

Y4eOHbIM MIaHOM He NpeayCcMOTPEHO

5.7. MpuMepHasa TeMaTUKa KypPCOBbIX NPOeKTOB (paboT)

Y4eO6HbIM MJIaHOM He NpeaycMOTPEHO
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

Cem Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7

Mpuem Ha paboTy MpopaboTka y4yebHOro MmaTepmana, N3y4eHHOro Ha 3aHATUAX. 3ayyYnBaHNe HOBbIX 1-3 5 9
JNleKcuyeckmnx egmHul,. NMoaroToska yCTHOro pacckasa rno TeMe 3aHATus. Hepenm

[enoBas nepenuncka BbINosIHEHNE MNCbMEHHbIX YNPaXKHEeHWI, 3afaHHbIX NpenogasaTesieM. 3ayymBaHne 4-6 5 9
HOBbIX JIEKCUYECKUX efnHuL,. MNo4roToBKa YCTHOIro AoKJaja rno TeMe ypoka. Hepenn

Bu3nTt 3apybe)xHbIX MapTHEpPOB MpopaboTka y4ebHOro MmaTepurana, U3y4eHHOro Ha 3aHATUSAX. 3ayyYMBaHMe HOBbIX 7-8 5 9
JleKcnyecknx egmHul,. lNMepeso TekcTa. Hepenm

CoBelllaHnsa, neperosopbl MuCcbMeHHbIN NepeBo TekCTa. BbiNosIHEHNE NEKCUKO-TpaMMaTUYEeCKNX TECTOB. 9-10 5 9
3ayyunBaHMe HOBbIX JIeKCUYEeCKX eanHuL,. NoaroToBka pacckasa Ha NMPoONAeHHYo Hepenm
TEeMmy.

[enoBon KOHTpaKT BbINoNIHEHME MNCbMEHHbIX YNPaXKHEHU, 3aaHHbIX NpenogaBaTeseM. 3ayymBaHne 11-12 6 8
HOBbIX JIEKCUYECKUX eanHunL,. NMoaroToBKa YCTHOr0 pacCckasa Ha MPOMAEeHHY0 Hepenm

[enoson 3TnkeT MNpopaboTka y4ebHOro MaTepuana, U3y4eHHOr0 Ha 3aHATUAX. 3ay4MBaHNE HOBbIX 13-14 6 8
JIeKCMYeCcKnx egmHuL,. NMoAroToBka YCTHONO pacckasa Ha NPONAEeHHYI0 TeMy. Hepenn

lMpe3eHTaumsa npoayKummn MncbMeHHbIN NepeBOa TEKCTa. YCBOEHME JIEKCMYECKOro MaTepuaia TeKCTa, 15-16 6 8
cocTaBfieHue ananora (paboTa B Nnapax) Mo AaHHOW TeMe C UCMOJIb30BaHNEM Hepenm
cneumrasibHON JIEKCUKU, KJIMLLMPOBAHHbIX BblpaXKeHWN.

NTOro: 38 60

5.9. KaneHpapHbin rpacduK BocnuTaTesibHOW paboTbl N0 AUCUMUNJIUHE
Moaynb HJaTa, MecTo nposeaeHus Ha3sBaHue meponpuaTusa ®dopmMa nposeneHus OTBEeTCTBEHHbIA JocTuxeHus
MeponpuaTUs obyualowmuxcsa

Mopyneb 1 lNpoekTHasa n rnpoe
KTHO-UccnenoBaTesibCckas
AesiTenbHOCTb obyyaroLmxcs

MapT-anpens 2022

PerynunpoBaHue KPYrbliA CTON

TaMOXXEeHHbIX OFpaHVI‘-IeHVII?I

OoueHT Tnesuexesa M.A.

YK-4.1; YK-4.3; YK-4.5;
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

Ha3sBaHue Ccbnika
First steps into business : y4ebHoe nocobue gns cTyneHToB http://lib.mkgtu.ru:8002/libdata.php?id=2100058756&DOK=0
BCEX HarnpaBJIeHNN NOAr0TOBKN,HEA3bIKOBbIX BY30B, C746E&BASE=000530

n3yyarowmx AUCUNNANHY «[1en0BON NHOCTPAHHbIN A3bIK» /
MuHobpHaykn Poccun, ®re0Y BO Maikon. roc. TeXHOJ. YH-T,
Kad. nHocTp. g3. ; coctasutenn: A.2. ToKkTaHbA30Ba, M.A.
Tnesuexesa. - Mankon : b/n, 2023. - 54 c. - TekcT :
3JIEKTPOHHbIN. - PeXxnm goctyna: ceoboaHbIi. - Bubnuorp.: c.
54 (3 Ha3B.)

6.2. JiuTepaTtypa ANA CaMOCTOATENIbHOW paboT

Ha3BaHue Ccbnika
1. OtokaHoBa, H. M. AHrInNCcKNn s3blK : y4ebHoe nocobue. — | https://znanium.com/catalog/document?id=400270
2-e n3g., nepepab. n gon. — Mockea : UH®PA-M, 2022. —
319 c. — (Bbiclwwee obpa3zoBaHune: bakanaspuaT). - ISBN
978-5-16-006254-9. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.com/catalog/product/1815603
5. AdaHacbkeB, A.B. Kypc adhpeKTUBHOM rpaMmMaTmKm https://znanium.com/catalog/document?id=66602
AHINIMIACKOr0 A3blka [SNEeKTPOHHbLIN pecypc]: yyebHoe
nocobue / A.B. AcbaHacbeB. - M.: ®opym: NHOPA-M, 2015. -
88 c. - 9bC «Znanium.com»

Y4yebHO-MeTOANYECKNE MaTEpPUasbl 418 CaMOCTOATENbHOM paboThl 00yYatlowmxcs n3 Yyncna
WHBaNA0B N 1L, C OFpaHUYEHHBLIMM BO3MOXKHOCTAMU 340poBbs (OB3) npepocTtaBnsatoTcsa B popmax,
afanTMPOBaAHHbIX K OFrPaHNYeHNAM NX 340PO0BbA U BOCMPUATUS MHOpMaLmn:

ONs VL C HapyLWeHMAMUN 3peHuns:

e B MevyaTHOW hopMe yBeSINYEHHbIM LWPUGTOM,
B OpMe 3N1EKTPOHHOIr0 OKYMEHTa,

e B (hopme ayaunocpanna,

e B nevyaTHom popMe Ha sa3blke bpanns.

Ona nuy c HapyLWeHMsSMN cnyxa:

e B nevyaTHom opme,
e B (OPME SNEKTPOHHOIr0 JOKYMEHTA.

Ons nuy c HapyLweHWsSMU ONMOPHO-ABUraTeNbHOro anmnapaTa:
e B revyaTHOW chopme,

e B ()OpMe INEKTPOHHOIr0 LOKYMEHTA,
e B (hopmMe ayaunocpanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS
obpasoBaTesibHOW NPOrpaMMmbl

Tanbl d)OpMMpOBaHIMI KoMneTeHuuu HauMmeHoOBaHue yqe6|-|b|x
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy) OUCLUUNJINH,

(e L:>To) 390 03%0 cdopmMupyoue
KoMneTeHUMU B npouecce
OCBOEHMA
obpasoBaTesibHOM
nporpamMmmbol

MKYB-13.1 OcywecTtsnseT cbop, aHanm3 n o6paboTky nHhopmaumnm o TpeboBaHNAX K TOBapaM Ha BHELLIHUX N BHYTPEHHEM
pblHKax 4151 CONPOBOXAEHMWS BHELUHETOProBbIX KOHTPAKTOB.

8 9 Hanorn v Hanoroobno>xeHune

8 10 Hay4Ho-nccnepoBaTtenbckas
paboTa

8 9 LleHoobpa3oBaHue BO
BHELUHeWN Toprosie

6 8 MpakTuka No nosy4eHuto

npogecCnoHasbHbIX YMEHWUIA
1 onbiTa NpoeccnoHa bHOM
0eATeNbHOCTHU

8 8 MpumeHeHne NHKOTEpMC Npu
KOHTPOJIe TaMOXXEHHON
CTOMMOCTHU

8 8 O60CHOBaHME KOHTPaKTHbIX
LeH

4 4 NHOCTpaHHbIN A3bIK B chepe
npodeccruoHasibHOM
0eATeNbHOCTM (HeEMEeLKNN)

10 1112 MpeoannioMHas NpakTuka

4 4 OCHOBbI
BHELIHE3IKOHOMNYECKOWN
0eaTenNbHOCTHN

4 4 MNHoCTpaHHbIN S3bIK B chepe
npodgeccnoHanbHOM
0eATeNbHOCTM (aHT TMACKUIA)

6 7 TaMoXXeHHble npouenypbl

5 5 LUndposbie TexHonornm B
npogeccnoHanbHom
0eATeNbHOCTHU

5 6 KOHTpaKTbl 1
BHeLLHeToproBas
[OKYyMeHTaums

YK-4.1 BbibpaeT KOMMYHUKATUBHO npuemMsemMble popMbl Ae/10BOro 06LeHMs Ha rocyiapCTBEHHOM M MHOCTPaHHOM
A3blKax, BepbanbHble N HeBepbanbHble CpeAcTBa B3aUMOAENCTBMA C MapTHEPaMM N8 akadeMU4eckoro u
npogecCnoHasbHOro B3auMoaencTBus

4 6 MpakTuka no nNosiy4yeHuo
nepBUYHbIX
npogecCnoHasbHbIX YMEHWUIA
1 HaBbIKOB

4 4 NHOCTpaHHbIN A3bIK B chepe
npodeccruoHasibHOM
0eATeNbHOCTM (HeEMEeLKNN)

4 4 NHOCTpaHHbIN A3bIK B chepe
npodeccruoHasibHOM
0eATeNbHOCTM (aHTIMNCKUIA)

2 2 ALbIrencKuin a3bik

1 1 Pycckui A3blK 1 KynbTypa
peyun

YK-4.3 BepeT [e/I0BYIO Nepenncky, y4nTbiBas 0COBEHHOCTN CTUNCTUKN ODULNANbHBIX U HeodMLUMalbHbIX NUCEM,
COUMOKYJIbTYPHbIE pa3anyuna B popmMaTe KOPPeCnoHAEHLNM Ha roCy 4apCTBEHHOM M MHOCTPaHHOM (biX) A3blKaXx.

4 6 MpakTuka no nNosiy4yeHuo
nepBUYHbIX
npogecCnoHasbHbIX YMEHWUIA
1 HaBbIKOB

4 4 NHOCTpaHHbIN A3bIK B chepe
npodeccruoHasibHOM
0eATeNbHOCTM (HeEMEeLKNN)

4 4 NHOCTpaHHbIN A3bIK B chepe
npodeccruoHasibHOM
0eATeNbHOCTU (aHTIMNCKUIA)

12/38



3Tanbl GOPMUPOBAHUA KOMNETEHL U

HauMeHoBaHue y4ebOHbIx

(HoMep ceMecTp CorsacHoro y4ebHomy nsiaaHy) OUCUUNJINH,
(e L:>To) 390 0390 cdopmMupyloue
KOMNeTeHUUM B npouecce
OCBOEHMSA
obpa3zoBaTenbHOM
nporpaMMbl
2 2 ALbIreNCKNN A3bIK
1 1 Pycckuin A3blK 1 KynbTypa

peyn

VYK-4.5 [leMOHCTpUpPYET YMEHNE BbIMOJIHATL NepeBo npodec

roCy4apCTBEHHbIN A3bIK 1 06paTHO.

CUOHAJIbHbIX TEKCTOB C MHOCTPAHHOIO (bIX) Ha

4

6

MpaKTuKa no noslyvyeHunto
NepBUYHbIX
NpPoheccnoHaNbHbIX YMEHWIA
1 HaBbIKOB

NHOCTpaHHbIN A3bIK B chepe
npodeccnoHanbHom
0eaTenbHOCTN (HeEMeLKWIA)

WNHOCTpaHHbIN A3bIK B chepe
npodeccnoHanbHom
n0eaTenbHOCTN (aHMINIACKNIA)

123

123

WNHOCTpPaHHbIN 3bIK

7.2. OnucaHue nNokKasartesnen u KputepueB oueHUuBaHusA KOMMNEeTeHLU MM Ha Pa3JINYHbIX
3Tanax UuXx CbOpMHpOBaHMﬂ, onucaHue WKaJsibl oOueHUuBaHusA

MnaHupyembie KpuTepum oueHUBaHUA pe3ysbTaToOB OOyueHus HauMmeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpuTen XopoLuo OTJ/INYHO OLEeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

MKYB-13: CnocobeH opraHn30BbIBaTb PaboTbl N0 BHELLHEIKOHOMUYECKON AeATEIbHOCTH.

MKYB-13.1 OcywecTBnaeT cbop, aHanm3 n 06paboTky nHhopmaumm o TpeboBaHNAX K TOBapaM Ha BHELLUHUX N BHYTPEHHEM
pPbIHKaX 418 CONPOBOXAEHNSA BHELIHETOPrOBbIX KOHTPaKTOB.

3HaTb: HOPMaTVB
HO-MpPaBOBbIE aKTbl
N MeXIyHapoLHble
LloroBopa, perfiame
HTUpYyloWme
TpeboBaHMAX K
ToBapaMm Ha
BHELUHUX 1
BHYTPEHHEM
pbIHKaX.

®parMeHTapHble
3HaHWA

HenosHble 3HaHuA

CchopMupoBaHHsble,
HO codepxaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume

3HaHNA

YCTHbIN onpoc
cobecenoBaHue
TecTnpoBaHue
TexHnKa nepeBofa
2cce dK3aMeH
Kencel

YmeTb: 06061LaTb
N CNCTEMaTU3MPOB
aTb TpeboBaHUA
3aKoHOAaTeNbCTBA
Poccunckonm
depepaunu,
MeXXAYHapOAHbIX
cornaweHunin n
norosop,
peryampyoLmx
TpeboBaHMAX K
ToBapaM Ha
BHELLHUX ”
BHYTPEHHEM
pbIHKaXx.

YacTu4Hble yMeHnA

HenosnHble yMeHnsA

YMeHNsa nosHble,
JonyckawoTcs
HebosnbLne
ownbkmn

ChopmMupoBaHHble

yMeHus

Bnapetb:
HaBblKaMu
opraHusaumnm BHeL
HE3KOHOMUYECKONn
nesTenbHOCTI.

YacTu4Hoe
BllafeHne
HaBblKaMu

HecunctemaTtunyecko
e npuMeHeHue
HaBbIKOB

B
cncTeMaTu4yeckom
npUMeHeHnn
HaBbIKOB
JonyckarTcs
npobensbl

YcnewHoe un
cuctemMaTuyeckoe
npuMeHeHne

HaBblKOB

YK-4: CnocobeH NpuMeHsTb COBPEMEHHbIE KOMMYHUKATUBHbIE TEXHOIOM MM, B TOM YMCJIe HAa MHOCTPaHHOM(bIX) f3blke(ax),
[J151 aKa1EMMYECKOro 1 NPodeccMoHa bHOro B3anuMoaencTBns

YK-4.1 BblbupaeT KOMMYHUKATUBHO rnpuemsemMsie hopMbl L4e/10BOM0 0BLLEHUsI Ha FOCYAAapCTBEHHOM U MHOCTPAHHOM SI3bIKAX,
BepbasnbHble 1 HeBepbasibHble CPeACTBa B3aMMOAENCTBUS C NapTHEpPaMK 41 aKaJeMUYecKoro n npodeccroHasbHoro

B3auMOOenCcTBuS

3HaThb: - ®parmMeHTapHble HenonHble 3HaHUs | CchopMupoBaHHble, | ChopMMpoBaHHbIE CobecepnoBaHune
OCHOBHbIE 3aKOHbI | 3HaHUA HO copepxxalune cuctematumyeckne | CamocTosaTenbHas
A3blKa, MOHATUSA oTAesbHble 3HaHWA paboTa Tonuk

KY/IbTYPbl 1 3TUKK

I'IpO6EJ'IbI 3HaHNA

TexHuKa 4TeHus n
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MnaHuupyemsbie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaumeHoBaHue
pe3synbTaThbl Hey[ooBJIETBOPUT | yaoBseTBopUuTen XopoLio OTJZINYHO OLEeHO4YHOro
OCBOEHMUSA eJibHO bHO cpepncTBa

KOMMNeTeHLuUun
1 2 3 4 5 6
peyu; nepesoja
PYHKLMOHaIbHbIE CaMOKOHTpOJIb
CTUIn OK3ameH

COBPEeMeHHOro
A3blKa; CTUAN
obLeHuns;
BepbanbHble 1
HeBepbasbHble
cpencTea
KOMMYHMKauUum; -
HOpPMaTUBHbIE,
KOMMYHWKaTUBHbIE
, 9TU4yeckne
aCneKTbl YCTHOWN 1
MMUCbMEHHON peyu;
BepbanbHble 1
HeBepbasbHble
cpencTBa npodecc
NOHasbHO-
0enoBoro
B3auUMOOENCTBUS;
NPMHLMNbI
MOCTPOeHMns
ny6an4Hon peyn,
BeJeHunA
OUNCKYCCUIA 1
KPYrJiblX CTOJIOB.

YMeTb: - BeCTu
obmeH
nHpopMaumen B
YCTHOMN 1
NMUCbMeHHON
dopMax Ha
rocyapCTBEHHOM
A3bIKE;
1MCNoJsb30BaTb
3HaHUS O
KOMMYHUKaTUBHbIX
KayecTBax peyn B
MEX/IMYHOCTHOM
obweHun n
npogeccruoHaibHO
N DesATenbHoCTH; -
BbIOMpaTh
S13bIKOBblE
CpeAncTBa,
YMeCTHble ans
KOHKpeTHOoM
KOMMYHWUKATUBHOMN
CUTyauun.

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,
JonyckatTcs
HebosnblIe
owmnbKmn

CchopmMupoBaHHbIe
yMeHus

Bnapern: -
COBpPEMEHHbLIMU WH
GopMaLMOHHO-
KOMMYHUKATUBHbIE
cpencTBaMu B
npouecce
obuieHus;
HaBblkamMu
BepbanbHOM 1
HeBepbanbHoM
KOMMYHUKaLnn
ons
aKagemMmn4eckoro un
npogeccnoHanbHo
ro
B3aMMOOENCTBUA. -
HaBblkamMu
rnepenayun CBA3HbIX
apryMeHTUpOBaHH
bIX BbICKa3blBaHUN;

YacTu4Hoe
BllageHne
HaBblKaMu

HecnctemaTtunyecko
e NpuMeHeHne
HaBbIKOB

B
cncTeMaTu4yeckom
MPUMEHEHNN
HaBbIKOB
ponyckaiTca
npobenebl

YcnewHoe un
cucTemMaTuyeckoe
npuMeHeHue
HaBbIKOB
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

HaBblKaMu
NoCTPOeHUs
BbICKa3bIBaHMWA C
y4yeToMm
NNTEpaTypPHbIX
HOPM 1
KOMMYHUKaTUBHOMN
cnTyaumm;
HaBblKaMu
NCMonb30BaHUs
KOMMYHWKaTUBHO
nprveMsaemMbix
CcTunel oenosoro
obuieHnsa n
npeacTaBneHmns
CBOEWN TOYKMN
3peHns B xoae
ny6anYHbIX
BbICTYMJIEHWI

YK-4: CnocobeH NMPUMeHATb CoBpeEMEHHbIE KOMMYHUKaTUBHbIE TEXHONOIMXA, B TOM HUCJ1E€ Ha I/IHOCTpaHHOM(bIX) Aa3blke(ax),

[J151 aKa1EMMYECKOro 1 NPodeccMoHa bHOro B3anuMoaencTBns

YK-4.3 BeneT nenoByto Nnepenncky, y4nTbiBas 0COBEHHOCTU CTUINCTUKK OULINANBHBIX U HeodMLUMabHbIX NUCEM,
COLUMOKY/IbTYPHbIE pa3anyuna B popmMaTe KOpPEeCnoHAEHLUNM Ha roCy 4apCTBEHHOM M MHOCTPaHHOM (bIX) A3blKaXx.

3HaTb: - OCHOBbI
cocTaBJieHus,
0hOpPMIIEHUSA 1
penakTUpoBaHMs
Hayy4HbIX 1 ohununa
JNIbHO-AE€J10BbIX
TEKCTOB,
ocobeHHOCTKN
KOMMYHUKaTUBHbIX
cTpaTervin n
TaKTUK B OeSloBOM
Chepe
npodgeccruoHaibHO
N nessTenbHoOCTK;
ocobeHHoCTKN
CTUANCTUKN
ouymanbHbIX 1
HeounUMaNbHbIX
nucem;
COUMOKYIbTYPHblE
pa3nnyna B
dopmaTe
KoppecnoHaeHumu;
- NpaBuna
opraHusauum
JINYHOM N genoBon
NnUCbMeHHON
KOMMYHUKaLNK;
peyeBoOn 3TUKET,
oTpakawLwun
ocobeHHOCTU
KYNbTypbl CTpaHb
M3y4aeMoro si3blka.

®parmeHTapHble
3HaHWA

HenonHble 3HaHnA

CdopmupoBaHHble,
HO cofep kaluune
oTAeNbHbIe
npobenbl 3HaHUSA

CdopmupoBaHHble
cncTemMaTuyeckue
3HaHUsA

YmMeTh: -
onpenenaTb
npupoay,
CTPYKTYpY 1
OCHOBHbIE
3/1eMEHTbI
nenoson
KOMMYHUKauumu,
cobnopaTtb
CTUANCTNYECKNE N
A13bIKOBble HOPMbI B
ouumanbHo-
nenoBoM
MUCbMEHHOM

YacTn4Hble ymeHuns

HenosHble ymeHns

YMeHns nosHeole,
jonyckatTcs
Hebonblne
ownbKmM

CdopmMupoBaHHble
yMeHUs

9K3aMeH TexHuKa
nepesofa PedepaT
KoHTposibHas
paboTa dk3ameH
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

TEeKCTe, CTPOUTb,
0hOopPMIIATL U
penakTnpoBaTb
OCHOBHble ouruma
NIbHO-A€es10Bble
TEKCThI,
aHan3npoBaTb
KOMMYHUKATUBHbIE
cTpaTermm n
TaKTUKWN B 0es10BON
Chepe
npogeccruoHaibHO
N 0esATenbHOCTU;-
OCYLLECTBNATb
obmMeH aenosom
KoppecnoHaeHume
1 Ha MHOCTPaHHOM
A3blKe C Y4ETOM
A3bIKOBbIX HOPM 1
COLUMOKYIbTYPHbIX
pasnn4nmn

Bnapetsb: -
HaBblkamMu
NCNOJIb30BaHMA
COBpPEMEHHbIX
MPUHLWNOB
nenoson
KOMMYHUKaLNKN B M
podeccrmoHanbHOM
neaTenbHoOCTY;
CTUANCTNYECKUMN
N 3bIKOBbIMU
HopMamu opuumran
bHO-A,E/10BOr0
CTWASA.- HaBblKaMun
opraHusauum
MUCbMEHHON
NHOSA3bIYHOW peyu;
HaBblkamMu
ynoTpebnenuns
hYHKUMOHaNbLHO A
npdepeHuUnpoBaH
HbIX A3bIKOBbIX
CpeacTB B
COOTBETCTBUM C
KOHKPETHbLIMU KOM
MYHUKaTUBHbIMWN
Lensmu.

YacTu4Hoe
BNafieHne
HaBblKaMu

HecuctemaTtnyecko
e npnMmeHeHmne
HaBblKOB

B
cncreMaTun4eckom
npnMMeHeHnNn
HaBbIKOB
aonyckarTcs
npobensi

YcnewHoe n
cucTemMaTumyeckoe
npuMeHeHne
HaBbIKOB

YK-4: CnocobeH NMPUMeHATb COBpeMEeHHble KOMMYHUKaTUBHbIE TEXHOIOMK, B TOM HUCE Ha I/IHOCTpaHHOM(bIX) a3blke(ax),

ONna akageMmn4eckoro n I'IpOCbeCCVIOHaI'IbHOFO B3aMMOAENCTBUSA

YK-4.5 1leMOHCTpUpyeT yMeHMne BbINOSHATb nepeso NpoecCnoHasibHbIX TEKCTOB C MHOCTPAHHOIO (bIX) Ha
rocyfapCTBEHHbIV 5A3bIK 1 06paTHO

3HaTb: -
ocobeHHOCTU
MEXXKYNbTYPHOrO
B3aUMOOENCTBUS; -
OCHOBHbIE TUMb
MNPOBO33PEHUS.

®dparmMeHTapHble
3HaHUA

HenosiHble 3HaHuA

CcopMupoBaHHsble,
HO copepxaluune
oTAesIbHble
npobensbl 3HaHUA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

YMeTb: - BbISIBNIATb
obycnoBfieHHblE
pasnmynem
3TUYECKUX
PeNNrNo3HbIX U
LLEHHOCTHbIX
cucTem
ocobeHHOCTU
MEXKYNbTYPHOro
B3aMMOLENCTBUS;
rnpeonosieBaTb
KYNbTYpPHbIN

YacTu4Hble yYMeHnA

HenosHble yMeHnsA

YMeHNsa nosHble,
JonyckatoTcs
HebosnbLne
ownbkKmn

ChopmMupoBaHHble
yMeHuns

YCTHbIN onpoc
DNEeKTPOHHOEe
TecTupoBaHue
Doknag TexHUKa
yTeHusa 3adeT
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MnaHupyemblie
pesynbTaThbl
OCBOEHMUA
KOMMNeTeHUuumn

KpuTepum oueHUBaHuUsA

e3y/ibTaToB 00y4eHus

HeynoBJIeTBOPUT
€JibHO

yAoBineTBopuTen
bHO

XopoLuo

OTJINYHO

HaummeHoOBaHue
OL,eHO4YHOro
cpencrTsa

1

2

3

6

6apbep,
BOCMpPUHMMas
MEXXKYNbTYpPHble
pa3nnyuns; -
KOHCTPYKTUBHO B3
anMoLencTBoBaTh
C
npeacTaBuTensaMm
pasHbIX
COUMOKYJIbTYPHbIX
TUMNOB.

Bnaperb: -
CNOCOBHOCTbLIO
1CNosb30BaThb
Habop
KOMMYHUKATUBHbIX
CpeacTB 1 AenaTb
NX NPaBUbHbIN
BbIbOp B
3aBMCUMOCTU OT
cUTyauum
obuieHuns.-
HaBbIKOM
3hekTuBHOM
KOMMYHUKaLUM Ha
OCHOBe
TOJIEPAHTHOCTU

YacTu4Hoe
BlageHne
HaBblKaMu

HecnctemaTtunyecko
e NpuMeHeHne
HaBbIKOB

B
cncTeMaTu4yeckom
MPUMEHEHNN
HaBbIKOB
ponyckatoTca
npobenebl

YcnewHoe un
cucTtemMaTuyeckoe
npuMeHeHue
HaBbIKOB

MKYB-13: CnocobeH opraHn30BbIBaTb PaboTbl N0 BHELLHEIKOHOMUYECKON AeATEIbHOCTH.

MKYB-13.1 OcywecTBnaeT cbop, aHanm3 n 06paboTky nHhopmaumm o TpeboBaHNAX K TOBapaM Ha BHELLUHUX N BHYTPEHHEM
pPbIHKaX 418 CONPOBOXAEHNSA BHELIHETOPrOBbIX KOHTPaKTOB.

3HaTb: HOPMaTVB
HO-MpPaBOBbIE aKTbl
N MeXIyHapoLHble
LloroBopa, perfiame
HTUpYyloWme
TpeboBaHMAX K
ToBapaMm Ha
BHELUHUX 1
BHYTPEHHEM
pbIHKaX.

®parMeHTapHble
3HaHWA

HenosHble 3HaHuA

CchopMupoBaHHsble,
HO codepxaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

YMeTb: 0606WaTh

YacTu4Hble yYMeHnA

HenosHble yMeHnsA

YMeHnsa nosHeble,

ChopmMupoBaHHble

M CMCTEMATU3NPOB JonyckaroTcs yMeHus
aTb TpeboBaHUA HebosnbLne
3aKoHOJaTeNbCTBa ownbkKmn
Poccuinckon
depepaunu,
MeXAYHapOo4HbIX
cornalieHnm un
Jorosop,
perynvpyoLmx
TpeboBaHMAX K
TOBapam Ha
BHELLIHUX U
BHYTPEHHEM
pblHKaX.
Bnapetb: YacTu4Hoe HecuctemaTtuydecko | B YcnewHoe un
HaBblKaMu BNageHne € MpUMeHeHne cucTemMaTU4eCKOM | cucTemMaTunyeckoe
opraHusaunmn BHeL [ HaBblKaMu HaBbIKOB npuMeHeHnn npuMeHeHne
HE3KOHOMUYECKON HaBbIKOB HaBbIKOB
hesaTenbHOCTN. JonyckatoTcs
npobensbl

dK3amMeH TexHukKa
nepesofa PedepaT
CaMOKOHTPOJIb
PedepaT dk3ameH

7.3. TunoBble KOHTPOJIbHbIE 3a4aHUSA U UHble MaTepuasnbl, HeobxoauMbie AN OLEHKU
3HaHUW, YMEHUW, HAaBbIKOB U (M1M) OoNbiTa AEATEeNIbHOCTU, XapaKTepU3yloLWwuX 3Tanbl
c¢hopMUupoBaHUA KOMNETEHLU N B NpoLecce oCBoeHnsa obpasoBaTesibHOW NPOrpaMMmbl
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TunoBasi KOHTPOJsibHaA
HOLDING A SUCCESSFUL MEETING
1. MpounTanTe U nepeBeguTe TEKCT.

Nowadays business people spend so much time in meetings that turning meeting time into
effective results is a priority for successful organizations. Actions that make meetings successful
require management before, during, and after the meeting.

What is done before the meeting is as important as the meeting itself. To ensure the only
necessary points will be covered it's necessary to create an agenda. An agenda is a list of items and
points which are to be discussed during the meeting. When the agenda is ready it is usually
distributed among everyone concerned. It is important to get feedback from the meeting
participants about the proposed agenda. The organizers should also check the venue, making sure
the room will be free, without interruptions, until the end of the meeting.

The person who will chair the meeting must be appointed in advance. The chairperson should
be a good timekeeper. He should start a meeting on time, without waiting for latecomers. He should
also appoint somebody to take the minutes, making sure that opinions and action points are noted.
He should make sure that each point on the agenda is allocated the time it deserves and should
keep to the timetable. When the time allocated to one point is up, the chairperson should make sure
that discussion moves on to the next point, even if the issue has not been completely covered. The
chairperson should make sure that each participant has the chance to make the point, and should
deal tactfully with disagreements. He should also try to avoid digressions, where people get off the
point. Finally, he should ensure the meeting finishes on time or earlier.

After some meetings it's necessary for the minutes to be circulated, especially if there are
action points that particular people are responsible for. At the next meeting the chairperson should
ask for the minutes to be read out and see if everybody agrees that it is an accurate record of what
happened, and see if there are any matters arising. He should also check what progress has been
made on the action points from the previous meeting.

Organizing a meeting it's necessary to remember that running an effective meeting is more
than sending out a notice that your team is to meet at a particular time and place. Effective
meetings need structure and order. Without these elements they can go on forever and not
accomplish their goals. With a good agenda and a commitment to involving the meeting participants
in the planning, preparation, and execution of the meeting, it is possible to hold a great meeting.

2. 3anonHuTte nponycku noaxogsauwuMMmu no CMbICJly CJIOBaMU U3 paMKMU. OnpepenuTe,
Kakue CbpaBbl 06blI4HO NMPOU3HOCUT nNpepcepnaTesib, a Kakme - y4aCTHUKUN coBelllaHuUA.

1. Steve, will you take the today? 2. Does everybody agree that the minutes are an
accurate of the last meeting? 3. In the points it says Sam is responsible for
writing the report. Is that right? 4. Now, we have 30 minutes to the discussion of point 1,
so let’s get started. 5. | want to make the that we are still two people short in the office. 6.
Let's on to the next point or we won’t finish on time. 7. What is the of this
meeting? What do we hope to achieve? 8. | take your about the new advertisement, but
it’s too late to change anything. 110 9. | know what you about him, but he is very good with
customers. 10. Sorry to you, but what you’ve said is against the company policy. 11. To
go back to what | was saying , we still need some money to solve this problem. 12. If |
you correctly, we won't finish the project on time. Is that right? 13. Are you
that we have to close this parking on our company premises? 14. | know what you but we
have to look at the human factor as well as the numbers. 15. I'm | can’t agree with you
here. 16. | think you are . It’s impossible to meet this deadline. 17. You are absolutely
. We are to reduce prices.

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose,
record, wrong, action, point (2), sure, allocated
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3. Bb|6epuTe nogxogaswue no CMbICAYy rnaroJibli U 3anoJIHUTE NPonycCKu.

1. Can we up a meeting for Monday next week? (arrange/agree/set)

N

. Something came up so they had to Monday’s meeting till Friday. (postpone/cancel/fix)
. Monica is off sick so Michael will have to the staff meeting. (charge/chief/chair)

w

i

. He has to the meeting in Berlin because his boss is in Spain. (go/attend/visit)

5. It's a very important meeting so make sure you don’t it. (miss/lose/avoid)

6. She decided to the meeting because there was nothing to talk about.
(cancel/arrange/fix) 7. | asked Jane to the meeting next week, but there were no rooms

available. (run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting.
(postponed/missed/attended)

4. 3anonHUTe NPONYyCKU cnenylowmMmm cnoBamm: waste, find, make, chat, discuss, criticize,
exchange

C KakKuMM yTBep>XXaeHusaMu Bbl cornacHbi?

Meetings are...

a. an ideal opportunity to points of view

b. the best place to key decisions

c. a safe environment in which to important issues
d. a rare chance to with other people

e. the only way to out what'’s really going on

f. an open invitation to each other

g. the perfect excuse to some time.

5. [MMpouuTaiiTe M nepeBeaUTe BbIiCKa3biBaHUA, KOTOpble MOXHO YyCJbillaTb BO BpeMs
COBeLUaHuA.

3anosnHuTe nponyckum nogxogauwmMm no CMbiCinly cJsioBaMmu:

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record, wrong,
action, point (2), sure, allocated.

1. Steve, will you take the today?
2. Does everybody agree that the minutes are an accurate of the last meeting?
3. In the points it says Sam is responsible for writing the report. Is that right?
4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.
5. 1 want to make the that we are still two people short in the office
6. Let's on to the next point or we won’t finish on time.
7. What is the of this meeting? What do we hope to achieve?
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8. | take your about the new advertisement, but it's too late to change anything.

9. | know what you about him, but he is very good with customers.

10. Sorry to you, but what you've said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this problem.
12. If | you correctly, we won'’t finish the project on time. Is that right?

13. Are you that we have to close this parking on our company premises?

14. | know what you but we have to look at the human factor as well as the numbers.
15.I'm | can’t agree with you here.

16. | think you are . It’s impossible to meet this deadline.

17. You are absolutely . We are to reduce prices.

6. O3HAaKOMbTEChb C MOBECTKOW AHA U NPOTOKOJIOM coBellaHusa. OTBeTbTe Ha BOMPOChHI.
1. What information about the meeting can the participants get from the agenda?

2. What issues are to be discussed at the meeting?

3. What information can the participants get from the minutes?

4. What decisions have been made about each issue?

5. Why is it important to take the minutes during the meeting?

Test 1
1. This time last year she ... for her FCE exam.
a) prepare; b)was preparing; c) has prepared
2. My university is neat the railway station
a) can; b) must; c)isto
3. That was the ... movie I've ever seen.
a) worse; b) worst; c¢) worser
4. The book ... at the next conference.
a) was discussed; b) will be discussed; c) discussed
5. New metro lines are built in Moscow ...
a) now; b) every year; c) last year
6. I've got some sets ... .
a) of she; b) of hers; c) of them

7. My brother ... the guitar every evening.
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a) played; b) play; c) plays
8. The letters were sent...
a) yesterday; b) tomorrow; c) by last week
9. This time tomorrow | ... a talk on modern mass media.
a) will be giving; b) will give; c) give
10. By September he ... the expedition.
a) has joined; b) had joined; c) joined
11. Everyone ... him has a timetable.
a) except; b) beside; c) togather
12. They have carried out a series of new experiments ...
a) last month; b) by last month; c) this month
13. I like the place but ... would be better to live in the center.
a) its; b) here; c) it
14. Arthur Haley ... a popular author for many years.
a) has been; b) was; c)is
15. ..., the earlier you will arrive.
a) you left sooner; b) left sooner; c) the sooner you leave.
16. The exam ... here at this time yesterday.
a) was being taken; b) was taken; c) took
17. I will have written the letter ...
a) by tomorrow; b) tomorrow; c) tomorrow in the evening
18. In Britain you ... drive a car when you’'re seventeen.
a) are allowed to; b) are able to; c) ought to
19. ... the time the train finally arrived in Santa Maria, | had come to several conclusions.
a) at; b) by; c) on
20. I want him ... to the party.
a) be invited; b) to be invited; c) inviting

Kno4 Kk Tecty
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Test 2

1. Errors in documentation ... money.
a) costed; b) cost; c) has cost

2. The storage charges ... in full.

a) have be payed; b) have to payed; c¢) have to be payed

3. The order danger of delay is the loss of confidence ... the customer.
a) by; b) of; c¢) for

4. Documentation for export ... .

a) is not complicated; b) has not complicated; c) be not complicated

5. A packing list ... the contents of a consignment. .

a) will be detailed; b) will detail; c¢) would detail

6. Without a doubt, one country ... reform is most urgently needed is Russia..

a) when; b) what; c) where
7. The air waybill ... for the all airfreight.
a) is used; b) are used; c) used
8. The bill of lading is one of ... documents used in international trade.
a) the older; b) oldest; c) the oldest
9. This time tomorrow | ... a talk on modern mass media.
a) will be giving; b) will give; c) give
10. By September he ... the expedition.
a) has joined; b) had joined; c) joined
11. ... function of the B/L is as a document of title.
a) the third; b) third c¢) a third
12. They have carried out a series of new experiments ...
a) last month; b) by last month; c) this month
13. The Russian authorities ... willing to review the customs code.
a) had appeared; b) has appeared; c) have appeared
14. Once your travel plans ..., check the expiration date of your passport..

a) are confirmed; b) confirmed; c) is confirmed
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15. ..., the earlier you will arrive.
a) you left sooner; b) left sooner; c) the sooner you leave.
16. The exam ... here at this time yesterday.
a) was being taken; b) was taken; c) took
17. Russia ... a Customs Service in some form for the past 1000 years.
a) has had; b) have had; c) has have
18. There is no need for the suppliers to go into a long story of how the mistake ...
a) was made; b) were made; c) was make
19. ... you will find the possible replies to the complaints of poor quality and bad packing
a) more further; b) furthest; c) further
20. The basic document ... both in export and import is a commercial invoice.
a) using; b) used; c) is used

Knio4 Kk Tecty

KOHTpO/sibHbIE BONPOCHI MO rpaMMaTuKe

1. CTpyKTypa NpoCTOro npeanoxeHus.

2. O6oporT there is / there are.
3. Obpa3oBaHune n ynotpebneHme Bnao-BpeMeHHbIX (QOPM B aKTUBHOM U CTpadaTesSibHOM 3aJiorax.
4. MpunpaToyHblie NpeasioXKeHNa YCI0BUS U BPpEMEHM.

5. CTeneHu cpaBHeHUS NpuaaraTesibHbIX N Hape4un.

6. NHPUHNTHMB.

7. YeTblpe Trna BONpocoB (06Lwunin, cneumnanbHbii, pa3genTenbHbin, albTEPHATUBHBIN).

8. MopganbHble rnarosibl U UX 3KBUBaAJIEHTbI.

9. NMpuyacTue.

10. CnHTakcmyeckme yHKUNN repyHans B NpensioXeHun.

11. MpsaAMasa n KoCcBeHHas peyb.

12. CornacoBaHune BpeMeH.

13. YcnoBHble npensioXXeHus.
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14. CnoxxHoe gonoJIHeHune.

15. CnoxxHoe nognexatlee.

MpuMmepHoe copep>XaHue 3ayeTta No AUCUUNJINHE
«MIHOCTpaHHbLIN A3bIK B chepe NpodecCNOoHaNbHON AeATeNbHOCTU (aHMMNCKUA)» (4 cemecTp)
1. MpocnywaTb TEKCT MOHOJIONMYECKOro XapakTepa 2 pa3a 4JMTEeNIbHOCTbIO 40 4 MUHYT 3BYy4aHuUA
N nepenaTb ero cogep)xaHue (MMCbMeHHO UK YCTHO) MakCUMasibHO 61M3K0 K opurnHany. (O6bem

ayanoTtekcTa 800 nevyaTHbIX 3HAKOB).

2. MpounTtaTtbh 6e3 cnoBaps M nepeckasaTb Ha aHMJUNCKOM A3blke TEKCT Mo CneuuanbHOCTKU
o6bemoM 1500 neyvaTHbIX 3HaKoB. ChopMyIMpoBaTbh MMCbMEHHO 4 BOMNpPOCa K TEKCTY.

3. YCTHO U3/10XKUTb O4HY U3 NpongeHHbIX Tem (Bbibop no bunetam)
TeMbl N0 cneunanbHOCTHU
1. Bu3nt 3apybexHoro napTHepa
2. YCcTponcTBO Ha paboTy
3. lenoBas noe3gka
4. [lenoBas KoppecnoHoeHUuus
5. MpoBeneHne cobpaHnii n cosewwaHnin
6. BeoeHne neperoBopos

7. MNpe3seHTauusa NpoayKuUmnm

NMpuMepHble TEKCTbI AJiA NepeBoaa

Business Trip

Never before in the history of the world have businessmen traveled as much as they do
today. It is not surprising because we are living in a world of growing international trade and
expanding economic and technical cooperation. Though it is fascinating for tourist travelling, it has
become the most tiring of all occupations for many businessmen and experts. Therefore, choosing a
comfortable hotel to stay at is a matter of big importance. There are plenty of good hotels, motels
and guest houses in the world, which are conviently located in major business centers.

Many developing countries, such as India, Egypt, Nigeria, Lybia, etc have excellent hotels.
Their numerous facilities include both large and small cocktail bars, barber's shops and conference
halls equipped with simultaneous, multilingual translation systems. There are parking areas which
can accomodate a lot of cars. It might be useful for travelling businessmen and tourists to know that
tailor shops, shoe repair shops, laundry and dry cleaning services are available for guests. People in
the office help guests to book train or steamer tickets and rent a car. They are also ready to give all
necessary information. Nowadays people who go on business mostly travel by air as it is the fastest
means of travelling. Passengers are requested to arrive at the airport 2 hours before the departure
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time on international flights and an hour on domestic flights, as there must be enough time to
complete the necessary airport formalities.Passengers must register their tickets, weigh and register
the luggage.

Most airlines have at least 2 classes of travel: first class and economy class which is cheaper.
Each passenger of more than 2 years of age has a free luggage allowance. Generally this limit is
20kg for economic class passenger and 30kg for first class passenger. Excess luggage must be paid
for except for some articles that can be carried free of charge. Each passenger is given a boarding
card to show at departure gate and again to the stewardess when boarding the plane. Watch the
electric sign flashes when you are on board, when the "Fasten Seat Belts" sign goes on do it
promptly and also obey the "No Smoking" signal. Do not forget your personal effects when leaving
the plane.

How to Conduct a Meeting

Meetings can be useful, productive tools, but only if conducted properly. Having a meeting
that is properly laid out with an agenda and a time frame can help a company or organization
accomplish much more in a shorter period of time.

The first step to a productive meeting is to be well prepared for it. This means defining the
objectives and desired outcomes of the meeting in an agenda. This agenda lets the meeting
attendees know exactly what to expect. Include the topics that will be covered during the meeting in
as much detail as necessary. Deliver the agenda through mail or email before the meeting so the
participants have a chance to look over it and make notes of anything they wish to discuss during
the meeting. Bring extra copies of the agenda to the meeting in case any unexpected attendees
show up or someone leaves their agenda behind. Make sure to have enough copies of any other
handouts that will be distributed during the meeting.

All the equipment needed for the meeting should be readily available. This may include
audio/visual equipment such as a laptop, a Wi-Fi network connection, an LCD, and amicrophone
rental(if necessary). Some meeting organizers like to provide refreshments such as coffee, tea,
water, or cookies to the attendees.

Each meeting should have a moderator. It is the moderator’s job to help the meeting
attendees keep on track and the meeting move along if conversation gets stalled on one particular
topic. Every meeting should have someone assigned to take notes. This helps the attendees of the
meeting review what was covered later and also allows those that could not make it to know what
was discussed. This duty can be permanently assigned to someone or regular meeting attendees can
swap the note taking duties

MpuMepHbIe TEKCTbI ANA YTEHUA U NepecKasa
Presentation of a Product

A great product should sell itself but, in reality, it needs your help. Small-business owners
often find it successful to show off an item in a product presentation, which alerts the audience to
the next great thing. Positive presentations are successful ones. Many times, the way you speak
about a product is the impetus for others to buy it. Prepare for a successful presentation, but focus
on its content and your form.

Determine the purpose of your presentation to decide what to say and how you need to say
it. The first step is identifying your audience. For example, you might be showing your product at a
trade show, giving information to a group of potential customers, or speaking in front of corporation
executive who will decide whether to buy your product. It is easier to decide on a main presentation
tactic, such as informative or persuasive, once you consider who is listening.
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Your presentation might focus on a product that's new to you and your company. You must
learn as much about it as possible so that your knowledge is apparent to potential buyers. Get your
fact sheet ready by noting such things as manufacturer’s cost, primary and secondary functions,
suggested retail value, how it compares to similar products on the market and, most importantly,
how it will make the purchaser’s life easier, better or more enjoyable. When deciding on what
information to disseminate, you need to again consider the audience. For example, if these are
customers, you need to reflect on what they probably already know and then decide what else to tell
them,

Write down what you plan to say so you can practice. Every presentation must have an
introduction, key content and a conclusion. Begin by introducing yourself and your company briefly
to your audience. Then you can reveal your product, which you should have with you. If it is too large
or for some other reason not presentable, provide a visual representation. Refer to your fact sheet to
highlight the item’s purposes and benefits. Use positive and upbeat descriptions when referring to
your product. Give examples of how people have used the item to their benefit. Telling positive
stories associated with the product will make it more appealing. Conclude your speech by reviewing
your main points and opening the floor to questions.

Practice and polish your speech before you make it. Dress in business attire, groom yourself
carefully and make sure your palms are dry for shaking hands. Stand straight but with a relaxed
attitude. Smile and look at your audience. Make connections with warm expressions, changes in your
tone and positive body language, which is open and animated. Keep your voice up and enunciate
well so others do not strain to hear you. Take natural breaths and pause when you need to. Do not
get flustered over small mistakes, but move on with your presentation.

Business Travel Expenses

Travel expenses are the ordinary and necessary expenses of traveling away from home for
your business, profession, or job. You cannot deduct expenses that are lavish or extravagant, or that
are for personal purposes.

You are traveling away from home if your duties require you to be away from the general
area of your tax home for a period substantially longer than an ordinary day's work, and you need to
get sleep or rest to meet the demands of your work while away.

Generally, your tax home is the entire city or general area where your main place of business
or work is located, regardless of where you maintain your family home. For example, you live with
your family in Chicago but work in Milwaukee where you stay in a hotel and eat in restaurants. You
return to Chicago every weekend. You may not deduct any of your travel, meals or lodging in
Milwaukee because that is your tax home. Your travel on weekends to your family home in Chicago
is not for your work, so these expenses are also not deductible. If you regularly work in more than
one place, your tax home is the general area where your main place of business or work is located.

In determining your main place of business, take into account the length of time you normally
need to spend at each location for business purposes, the degree of business activity in each area,
and the relative significance of the financial return from each area. However, the most important
consideration is the length of time you spend at each location.

You can deduct travel expenses paid or incurred in connection with a temporary work
assignment away from home. However, you cannot deduct travel expenses paid in connection with
an indefinite work assignment. Any work assignment in excess of one year is considered indefinite.
Also, you may not deduct travel expenses at a work location if you realistically expect that you will
work there for more than one year, whether or not you actually work there that long. If you
realistically expect to work at a temporary location for one year or less, and the expectation changes
so that at some point you realistically expect to work there for more than one year, travel expenses
become nondeductible when your expectation changes.

Before discussing the agenda, make any necessary introductions so the attendees are all
familiar with each other. When the meeting starts, the moderator should review the agenda and let
attendees know exactly what is to be covered and the desired outcome of the meeting. He or she
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should let all attendees know the timeframe of the meeting. Sticking to this timeframe helps keep
the meeting on track.

While conducting the meeting, the moderator and all other attendees should take the time to
hear each person’s opinion on a matter. Meetings work best if everyone is allowed to contribute. If
no one offers any ideas, it is the moderator’s job to try to employee brainstorming techniques to help
come to a decision on a topic. Stay focused on the agenda and don’t allow the attendees to stray to
other areas. If a good topic arises, but will involve some detailed discussion, ask the note taker to
add that topic to the agenda for the next meeting so it can receive its proper discussion time.

7.4. MeTopaMyeckue MmaTtepuansl, onpegensiouime npouenypbl OLeHUMBaHUA 3HAHUN,
YMEHUHU U HaBbIKOB, U ONbITa AEATEJIbLHOCTU, XapaKTepusylowux 3Tanbl (popMupoBaHusn
KOMMNEeTeHUUun

MeToanuyeckue Mmatepuanbl, onpeaensowme npouenypbl OuLeHUBaHUA 3HAHUN, YMEHUH
M HaBbLIKOB, M oONbiTa MAeATeJIbLHOCTU, XapaKTepu3ywwux 3Tanbl GopMUpPOBaHUSA
KOMMEeTeHLUun
KpuTepumn oueHKU 3HaHUM NpPU NPOBEAEHUN TECTUPOBAHUSA

OTMeTKa «OTJINYHO» BbICTABJAETCA MNpPU YCNOBUM MpPaBUJILHOrO OTBeTa He MeHee 4eM 90%
TEeCTOBbIX 3a4aHUNI;

OTMeTKa «XOpOoLUO» BbICTaBNACTCA MNPV YCNOBUM MpPaBUJIbHOIO OTBeTa He MeHee 4yem 80 %
TEeCTOBbIX 3aaHUN;

OTMeTKa «y[0BNeTBOPUTENIbHO» BbICTaBAACTCA NPU YCJI0OBUN NPaBUILHONo oTeeTa He MeHee 60 %;

OTMeTKa «HeyA0B/IeTBOPUTENIbHO» BbICTABJISETCS NPU YCJIOBUN MPaBUIIbHOrO OTBETA MEHEE YEM Ha
60 % TecToBbIX 3a4aHUNN.

Pe3ynbTaThbl TEKYLLEro KOHTPOJSA UCMONb3YOTCA NPY NMPOBeAeHNN MPOMEXYTOYHON aTTecTaunm.
TpeboBaHuA K KOHTPONILHOW paboTe

KoHTponbHaa paboTa npepcrtasnsetr cobom oguH W3 BWMAOB CaMOCTOATEeNIbHOW paboTbl

obydatowmxcs. Mo cyTn - 3TO U3N0XKEeHNe OTBETOB Ha onpefesieHHble TeopeTnyYeckmne Bonpochl No

y4yebHOM OMCUMMAMHE, @ TakKXe pelleHne npakTuyeckmx 3apayvy. KoHTposibHble NMpoBoOOATCA AN

TOro, 4tobbl pas3BuUTb y 0byYaloLWMXCs CMOCOBHOCTM K aHaAM3y HayydHoW N y4ebHOM nuTepaTyphl,

yMeHune o6obwaTb, cMCcTeMaTU3NpPoBaTb W OLEHMBATb MNPAKTUYECKUA W Hay4HbIA MaTepuan,

YKPENISATb HaBblKW OBJIAAEHNSA MOHATUAMMN oNpeaesieHHON HayKn 1 T. 4.

Mpw oueHKe KOHTPOJIbHONM MpernofaBaTeslb PYKOBOACTBYETCA CEAYIOWMMN KPUTEPUAMN:

- paboTa 6bina BbINMOJIHEHA aBTOPOM CaMOCTOATENBHO;

- obyvatowmiics nopobpan [OCTAaTOYHbLIA CMUCOK NMTepaTypbl, KOTOPbIA Heobxogoum Ans
OCMbIC/IEHUNSA

TeMbl KOHTPOJIbHO;
- aBTOP CyMeJs1 COCTaBUTb JIOrn4yeck 060CHOBAHHbIN MJ1aH, KOTOPbIA COOTBETCTBYET NOCTaBJIEHHbIM
3aZla4aM 1 chopMyIMPOBAHHON LEsN;

- oby4atowmncs npoaHaansnpoBaa MaTepuan,
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- KOHTposibHasa paboTa oTBe4YaeT BceM  TpeboBaHWSAM  YHYETKOCTU  U3JIOXKEHUS U
aprymMeHTUpPOBaHHOCTH,

06 bEKTUBHOCTU N JIOTMYHOCTU, FPAMOTHOCTU N KOPPEKTHOCTY;

- oby4atowmncsa cymen obocHoOBaTb CBOIO TOYKY 3pPEHUS;

- KOHTpOJIbHasa paboTa ohopMaeHa B COOTBETCTBUU C TPEOOBaAHUSAMU;

- aBTOP 3alMTWA KOHTPOJIbHYIO U YCNELWHOo OTBETUJT Ha BCe BOMPOCHI NMpenonasaTens.

KoHTponbHasa paboTa, BbiNno/sIHEHHas HeEBpeXXHO, He Mo cBoeMy BapuaHTy, 6e3 cobnogeHns npasunn,
npeabsBASEMbIX K ee ohopMiieHNto, Bo3BpaLLlaeTcs 6e3 npoBepKn C yKaszaHMeM NpU4nH, KoTopble
nosoaaTcs Ao obyvatoweroca. B aToM cnyvae KoHTposibHas paboTa BbIMOJHAETCSA NMOBTOPHO.

BapuaHT KOHTpPosibHOW paboThbl BbiAaeTcs B COOTBETCTBUMU C MOPSAKOBbLIM HOMEPOM B CMUCKE
CTYNEeHTOB.

KputTepumn oueHKM 3HAHUA NPU HAaNMCAHUU KOHTPOJILHOW PaboTbl

OTmeTKa «OTAINYHO» BbICTaB/ISETCS obyyatoLiemycs, nokasasLuemy BCECTOPOHHME,
CMcTeMaTu3npoBaHHble, rnybokue 3HaHWUS BOMPOCOB KOHTPOJIbHOW paboTbl M yMeHue yBEepeHHO
NMPUMEHATb WX Ha MpPaKTUKE MpU peLlleHMN KOHKpPeTHbIX 3aja4, cBobogHoe u npaBuibHOE
o6oCHOBaHME NMPUHATBLIX peLUeHUn.

OTMeTKa «XOpoLLo» BbiCTaBAseTcs obyyatoLlemMycs, ecqim OH TBEPAO 3HAeT MaTepuan, rPaMoTHO U
Mo CyLWEeCTBY N3JlaraeT ero, yMeeT NPUMeHATb MNoJlyYeHHble 3HaHUA Ha NPaKTUKE, HO IONYCKAEeT B
OTBETe UM B pEeLleHUM 3aday HEeKOTOpble HETOYHOCTU, KOTOPble MOXET YCTPaHUTb C MOMOLLbIO
NOTMOJIHUTESIbHbLIX BOMPOCOB NMpenofaBaTens.

OTMeTKa «yOOB/IeTBOPUTENIbHO» BbICTaBNAETCA oby4valolweMycs, nokasasweMy parMeHTapHbIN,
pPa3pO3HEHHbLIN XapaKTep 3HaHWN, HELOCTATOYHO MpPaBUbHbIe POPMYNNPOBKK Ba30BbIX MOHATUNA,
HapyLlleHNa NIOrMYeCKOon MocsefoBaTeNIbHOCTU B U3JI0XKEHUM MPOrpPaMMHOro MaTepuana, HO Mmpwu
3TOM OH BJlafieeT OCHOBHbIMU TMOHATUSAMU BbIHOCMMbLIX Ha KOHTPOJIbHYO paboTy Tem,
HeobxoouMbIMN ONa fanbHenwero oby4yeHus n MoXXeT NPUMEHSATb MoJIyYeHHble 3HaHUs no obpa3uy
B CTaHOAPTHOM CUTYaLUn.

OTmeTKa «HEeYyOOBJIETBOPUTEJIbHO» BbICTaBNAETCA 06yHarou_|,eMyc9|, KOTOprIZ He 3HaeT bonblien
H4aCTn OCHOBHOIo coaep>xXaHumga BbIHOCUMbIX Ha KOHTPOJIbHYIO pa60Ty BOMpocos TeM ANCUWNNMJINHBI,
noonyckKaeT pr6b|e owunbkn B opMynMpoBKax OCHOBHbIX MOHATUA N He yMeeT WMCMnoJib30BaTb
nony4dyeHHble 3HaHUA.

KpuTepum oueHKM 3HaAaHUX Ha dK3aMeHe
SK3aMeH MOXXeT MPoBOANTbLCA B hopMe YCTHOrO 1 MMCbMEHHOr 0 ornpoca no bunetam (Bonpocam) , c
npenBapvTesbHON MoAroToBkon wnm 6e3 noaroToBku, MO  YCMOTPEHUIO MnpenofaBaTens.

DK3aMeHaTop BrMpaBe 3aZlaBaTb BOMPOCbI CBepx 6uneTa, a TakXe, MOMMMO TeOopPeTUYeCKUX
BOMPOCOB, AaBaTb 3aZlaHNA Mo NporpaMme AaHHOro Kypca.

JK3aMeHaLuMoHHble 6uneTbl (BOMPOCHI) YTBEPXKAAIOTCA Ha 3acedaHun Kadenpbl 1 MOAMUCHIBAOTCSA
3aBeaylowmm Kadegpon. B bunete OomKHO codep>xaTbCa He Bosiee Tpex BOMPOCOB. KoMMiekT
3K3aMeHaUNOHHbIX B1neToB No AUCUUNINHE OO/KEH coaep»XaTb 15 buneTos.

Ha 3a4yeTe CTyAeHT AOJIXKEH:
1. CpenaTb NUCbMEHHbIN NEpeBOh WMHOA3BIYHOMO TEeKCTa Ha PYCCKUM A3bIK CO CJsioBapeM Mo

cneuymanbHocTn. O6beM TekcTa - 1500 nevyaTHbIX 3HAaKOB. BpeMsa BbiMnosHeHUSA - 60 MUH.

2. npO‘-II/ITaTb be3 cyioBapsa TEKCT MNno cneunalbHOCTW. KpaTKO N3NNOXKUTb €ro cogep>XaHune Ha
)
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WHOCTpPaHHOM s3blke. ObbeM TekcTa - 600 nevyaTHbIX 3HAKOB.
3. YCTHO N3N10KUTb OOHY U3 NPensioXXeHHbIX TEM.
Kputepumn oueHkn c(popMMpPOBaAHHOCTU HAaBbIKOB U YMEHUW O3HAKOMUTEJIbHOIO YTEeHUA C
u3Bsie4yeHmeM nHcpopmMmauum
MoHonorundeckasa cpopma

OueHkKa

XapaKTepucTuKa OoTBeTa CTyAeHTa
OTJIN4YHO

JIOrMYHO MOCTPOEHHOE MOHOJIOFMYECKOe BbiCKa3biBaHWe (OMMCaHWE, pacckas) B COOTBETCTBUM C
KOMMYHUKATUBHOW 3afayen, ChopMynMpoOBaHHOM B 3a4aHWN.

Jlekcnyeckme eouHULUBl U rpaMMaTUYeCKe CTPYKTYpPbl UCMOSb3YIOTCHA YMECTHO.

Pedyb nMOHATHA: 3BYKW B MOTOKE peys MNPOU3HOCATCA MpPaBUSIbHO, cobnopaertcs I'IpaBI/IJ'IbeIIZ
WHTOHALMOHHbLIN PUCYHOK.

O6beM BbiCKa3biBaHNA - He MeHee 12-15 dpa3-npenno)xxeHunin.
XopoLwio

JIOrM4YHO MOCTPOEHHOE MOHOJIOFMYECKOe BbliCKa3biBaHWe (OMMCAaHWE, pacckas) B COOTBETCTBUM C
KOMMYHUKATUBHOW 3afayen, ChopMynMpoOBaHHOM B 3a4aHWN.

Jlekcnyeckmne egnHMLbl 1 rpaMMmaTudeckue CTPYKTYpPbl UCMOb3YIOTCA yMeCcTHO. [lonycKaloTcs
nekcn4eckme n rpaMMmaTmnHeckumne ownbku, KOTOpPbIE HE NPEenATCTBYOT MOHNMMaHNIO peYn.

Peyb noHATHa, eCTb Hannyme poHeMaTn4eckux ownbok. Ob6beM BbiCKa3bliBaHMSA - He MeHee 10
hpasz-npennoXXeHunn.

YAOBNETBOPUTEJIbHO
MoHoNormyeckoe BbiCKa3lbiBaHWe (ONncaHmne, pacckas) NOCTPOEHO He BCeraa NornyHo.
JlonyckaloTcs IeKCUYecKmne 1 rpaMmMaTnyeckme onbKn, KoTopble 3aTPYAHSIOT MOHUMAHME peyln.
O6beM BbICKa3biBaHUS - HE MeHee 6 (pa3-npennoXKeHnin.
HeynoOBJIETBOPUTENLHO
Copepr>xaHue oTBETA HE COOTBETCTBYET MOCTAB/IEHHOW KOMMYHUKATMBHONM 3a4aye.

[lonycKalTCsi MHOMOYMCIEHHbIE JIEKCMYECKME N FpaMMaTUYeckune olwnbkn. Pedyb He
BOCMPUHMMAETCS Ha CJlyX 13-3a 60/1bLIOro KoanyecTea poHEMAaTUHECKMX OLUMOOK.

Kputepumn oueHkn chopMMpPOBaHHOCTU HABbIKOB NepeBoAa UHOA3bLIYHOIO TeKCTa Ha
PYCCKMM A3bIK
OueHkKa

XapakTepucTUKa nepeBoga TeKcTa
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OTnun4yHoO

MNepeBon npencTaBnseT coboll afgekBaTHYK nepenayvyy WHOA3bIYHOrO TEeKCTa CpeacTBamMu
PYCCKOro fi3blka B HEPA3pPbIBHOM eNHCTBE COAEPXKAHUS N (DOPMBbI.

Xopouwo
MNepeBon npenctaBnseT cobol afekBaTHYH MNepefadvy MHOA3bIYHOIO TEeKCTa cpeacTBaMu
pycCKOro f3blka B HepaspblBHOM eAVHCTBE coaep)xaHua wun dopmbl. JonylieHo 30%
rpaMMaTUYECKUX N CTUNNCTUYHECKMX OWNBOK, NPMBOAALLNX K HETOYHOCTU NepeBoa.

yaoBJsieTBOpPUTEJNiIbHO

B nepeBoae gonyuieHo 50 % rpaMMaTUYECKMX U CTUINCTUYECKNX owmnboK. TEKCT NnepeBeneH He
MONHOCTbIO.

HeypnoBnerBopuTenbHO
CMBbIC/1 TEKCTa UCKaXKeH.
Kputepumn oueHku cchOpMUMPOBAHHOCTU HABbIKOB U YMEHUMA O3HAKOMUTEJSIbHOIO YTEHMUA C
usBsie4yeHmeMm nHcpopmauum
OueHKa
XapakTepucTuka oTBeTa CTyAeHTa
OTnunyHoO
MNepeckas afekBaTHO OTpa)kaeT coep>KaHue TeKCTa.
Xopouwio
B nepeckase [onyuweHbl IEKCMKO-FpaMMaTHecKme owmnbKm, He NCKaxkatoLwme CMbICS TeKCTa.
YnoBneTrsBopUuTesibHO
Copep)xaHue TeKCTa rnepefaHo He rMosHOCTLIO.
HeypnoBnerBopuTenbHO

JonylieHbl MHOro4YMCNIeHHbIE JIeKCUYecKne, rpaMmmMaTmnyeckmne, CTUNNCTNYeCcKmne ownbkn.
Cop,epmaHVle TEKCTa HENMOHATHO.

KpuTepum oueHKU 3HaHMN CTYAEHTA B pe3yJsibTaTe TeCTUPOBAHUA
- OLEHKA «OTJINYHO>» BbICTABJISETCS MPU YCNOBUM MPaBUJIbHOrO OTBETA CTYAEHTA HE MEHEE YEM
85% TecToBbIX 3a4aHun;
- OLLEHKA «XOpOLLO» BbICTABASETCS NPU YCJIOBUN NPaBUJIbHOMO OTBETa CTYlEHTA HE MeHee YeM
70% TeCcTOBbIX 3aaHNN;
- OLleHKa «y[0BNeTBOPUTESIbHO» - He MeHee 50%;
- OLEHKA «HeyOO0oBNEeTBOPUTESIbHO» - €CAN CTYAEHT NMPaBUJIbHO OTBETU MeHee 4eM Ha 50%

TeCTOBbIX 3a4aHUNN.
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KpuTepum oueHKM 3HAaHUH CTyAeHTa Ha 3a4yeTe

LLIKana oueHnBaHUA

Moka3aTenn

«3a4TEHO»

PaboTa COOTBETCTBYET NOKa3aTeNnsaMm U Kputepmnam oueHnBaHMA No wkKane
«<Yy[OBNETBOPUTENIBHO» U BbllUE

«HE 3a4TeHO»

PaboTa COOTBETCTBYET NOKa3saTeNnsaM N Kputepnam oueHmnBaHMA No wKane

«Hey10BNIeTBOPUTESIbHO»
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8. YyebOHO-MeTOAMYEeCcKOe u uH(hOopMauMOHHOe obecneyeHne AUCLUMNJIUHDI
(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue CcblsiKa

1. OiokaHoBa, H.M. AHrTMIACKNIA A3bIK [DNEKTPOHHBIN http://znanium.com/catalog/product/989393
pecypc]: y4ebHoe nocobue / H.M. OiokaHoBa. - M.: UHOPA-M,
2019. - 319 c. «Znanium.com»

2. AHFNMACKUIA A3bIK: CTaHAAPTU3aLMa 1 METPOosIorns http://www.iprbookshop.ru/50627.html
[9nekTpoHHbIN pecypcl: y4ebHoe nocobue / J1. KO. BUTpyk, n
ap.; nod ped. E. A. YurnpuHa. - BopoHexx: BopoHe)kckui
rocynapCTBEHHbIA YHUBEPCUTET NHXKEHEPHbIX TEXHOOT A,
2015. - 88 c. - 3bC «IPRbooks»

8.2. lononHuTesNibHaA nurtepaTtypa

Ha3BaHue Ccbnika
3. PapoBenb, B.A. AHIIMNCKWIA A3bIK A8 TexHn4Yeckux By3oB | https://new.znanium.com/catalog/document?id=327988
[9neKTpoHHbIN pecypcl: y4ebHoe nocobue / B.A. PapgoBens. -
MockBa: PNNOP, UHOPA-M, 2019. - 296 c.: - 3bC
«Znanium.com» -
4. AchaHackes, A.B. Kypc ahheKTUBHOM rpaMMaTmKin http://znanium.com/catalog.php?bookinfo=498984
QHI INIACKOr 0 A3blKa [D1eKTPOHHbLIN pecypc]: y4yebHoe
nocobue / A.B. AdbaHacbeB. - M.: ®opym: UIHOPA-M, 2015. -
88 c. - 9bC «Znanium.com»

8.3. MHPOPMaALMOHHO-TENIEKOMMYHUKALMOHHbIE pecypcbl ceTu «MIHTepHeT»

1. - O6paszoBaTenbHbIn NopTan Pré0yY BO «MI'TY» [9neKTpOHHbIN pecypcl: Pexxum gocTyna:
https://mkgtu.ru/ 2. - OcdnumaneHbin canT MpasuTenbcTBa Poccnnckon depepaumn. [DNEeKTPOHHLIN
pecypcl: Pexxum goctyna: http://www.government.ru 3. - HdOopMaLMOHHO-NPaBOBON NOpTan
«[FapaHT» [9neKTpOoHHLIN pecypc]: Pexxum goctyna: http://www.garant.ru/ 4. - Hay4Has
351eKTpOoHHaa 6ubnmnoteka www.eLIBRARY.RU - Pexxum pgocTtyna: http://elibrary.ru/ 5. - 2neKTpPOHHbIN
KaTasor 6ubnmnotekun - Pexxum goctyna: // http://lib.mkgtu.ru:8004/catalog/fol2; 6. - EZuHOE OKHO
0ocTyna K obpa3oBaTesibHbIM pecypcaM: Pexxmm goctyna: http://window.edu.ru/
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

MeToaunuyeckme yKasaHusa AJig oOy4yaloWwmxcs No 0OCBOEHUIO AUCLUNJIMHBI (Moayns)

Pa3nen / Tema MeTonbl ICnocobsl (hopMbl)dopmMUpyeMbie KOMAETEHL NN CpencTtBa
obyyeHuns
C  YKa3aHMeM  OCHOBHbIX0Oy4eHUs obyyeHuns
4eOHbIX 3/1IEMEHTOB

1. .Mpuem Ha paboTy Ob6bsicHeHUe, nekcmko-I pynnoBas, - cnocobeH OCyLLeCTBIATbL AEJIOBYIO KOMMYHUKALMIO B YCTHON N NMCbMeHHON dopMell. Y4ebHuK.
rpamMmaTn4ecKui Ha rocyapCTBEHHOM

Jlekcuka no teme « lpunem MHAVBUAYaNbHO- 2. Y4yebHo-MeTOAMYECKOE

Ha paboTy». rpynnosas, (bix) a3blke(ax) (YK-4); nocobue.

YTeHune: 4YTeHue TeKCTOB bpoHTasnbHasn 3. NHdopMauMoHHO
no cneunanbHoOCTH KOMMYHUKaLMOHHbIE
onpenesieHne NX OCHOBHOIO TeXHOIornn.
coaepxaHus.

4. MynbTMeaAnNHbIE
FoBOopeHue: Ponesas nporpamMmmel.
nrpa..
5. CnoBapw.
MucbmMmo: nekcnyeckune
YrpaxHeHus no Teme CnpaBoOYHbIN MaTepunar.

MPAKTU4YECKOro 3aHATUA.

2. NenoBas nepenuncka rpamMmMaTuko- pynnoBsas, F cnocobeH oCcyLWecTBAATL Ae0BY0 KOMMYHMKALMIO B YCTHOW U MUCbMEHHOW (hopme)
nepeBoaHON, Ha rocypnapcTBeHHOM(bIX) A3bike(ax) (YK-4);
Jlekcuka no Teme “ MHAVBUAYaNbHas,
[lenoBas rnepenuncka ". MeToJ, YTeHUsA
bpoHTanbHas
YUTeHue: 4YTeHMe TekCTa
“Job hunting”,
pacno3HaBaHWe  3Ha4YeHus
cnoB no KOHTEKCTY,
nepeson, TEKCTOB co
cnoBapem.

FoBOopeHue: uanor no
13y4yaeMoln Teme.

MucbMo:
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CoCTaBJiIeHNeaHKeThI,
conpoBoauUTeENIbHOIo
MMUCbMa, pe3toMe, UHTEPBLIO,
6ﬂar0ﬂ,apCTBeHHOFO nMMCbMa

Busnt 3apy6eXXKHbIXKOMMYHUKATUBHbIN, nekiHansBnayanbHo- - cnocobeH oCyLeCcTBNATL AeN0BY0 KOMMYHMKaLMWIO B YCTHON U MNCbMEHHON hopMe

napTHepoB JlekcuMKa MOCMKO-rpaMMaTU4eCcKnn [Fpynnosas, Ha rocyfapcTBeHHOM (bix) a3bike (ax) (YK-4);

Teme “ Bum3uT 3apybexxHbiX

napTHepoB ". Jlekcnyeckune bpoHTasnbHas

N KOMMYHWKaTUBHbIE

YNpa>KHeHus.

YUTeHue: 4TeHMe TekcCTa

“Hotel reservations”,

BblAe/leHne B HeM rJlaBHOM

N BTOPOCTEMNEHHON

MHpopMaLnu.

FoBopeHme: Oecena Mo

NPONLEHHON TeMme, YCTHOe

coobuieHne no Teme ¢

MCNOJIb30BaHNEM N3YYEHHOW

NNEeKCUKMW.

3. TMucbMo: nNMCbMEHHOE

coCcTaBieHne ananora

“Reserving a room at the

hotel”.

4. CoselaHns, neperoBopbIHTEpPaKTUBHbIN, "pynnosas, - cnocobeH OoCyLLeCTBIATL AEJIOBYIO KOMMYHUKALMIO B YCTHON N MMCbMEHHON hopMe)
Jlekcuka no Teme Ha rocynapcTBeHHOM(bIX) A3bike(ax) (YK-4);

“HanucaHue 0,eN10BOrOKOMMYHUKATUBHbIN MHANBUAYaNbHas

nucoema”. Jlekcu4eckune U
KOMMYHWUKaTUBHbIE
YApa>KHEeHUS.

UTeHue: 4yTeHue obpasua
NUCbMa-npeasioxXeHus.

FoBopeHmne: ob6cyxaeHne
NpPO4YNTaHHOro nenosoro
nucbMa. [lesnioBas urpa.

MucbmMmo: HanncaHme
pekoMeHOaTeNlbHOro
MMnCbMa.

51enoBON KOHTPaKT

MeTon, TPEHUPOBKMU, Ji

pynnoBas,

- CrocobeH oCyLWecTBAATL AE/I0BYI0 KOMMYHMKALMIO B YCTHON U MUCbMEHHON (opMe
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7

Jlekcuka no Teme
[lenosown KOHTpPaKT

YTeHue: YyTeHne TeKCTOB Mo
crneunanbHOCTU.

”

FosopeHue: cooblieHne Mo

NnporaeHHON Teme [«
MCMONb30BaHNEM U3YHEHHON
IneKcuku, coCTaBJieHMng

\nManoroB Nno AaHHoOM TeMme.

MucbmMo: MUCbMEHHbI
nepeBo Hay4YHOro TekcTa.

leKCUKo-
rpaMMaTn4ecKumn

MHAMBMAOyaJibHad,

bpoHTanbHas

Ha rocypnapcTBeHHOM(bIX) a3bike(ax) (YK-4);

6.[lenoBoi sTNKeT

MeTon, 4TeHusa, rpamMm
@TMKO-NepeBoaHON,

MH,D,MBVI,D,yaJ'IbHaﬂ,

- cnocobeH OCyLWEeCcTBNATL AEI0BYI0 KOMMYHUKaLMIO B YCTHOW U MUCbMEHHON hopme
Ha rocynapcTBeHHOM(bIX) a3bike(ax) (YK-4);

“[Mpe3eHTauuns”.

YTeHue: 4TeHMe TeKCTa
“Land cadastre”, nepeBog
NpensioKeHNn Ha OCHOBE
NEKCUKN M3 MPOYUTAHHOrO
TekcTa.

FoBopeHme: Oecena Mo

MNPONLEHHON TeMme, YCTHOe

FpaMmMmaTuka: CNOXXHoE bpoHTanbHas
nognexxatuee. INeKCnKo-
rpaMMaTn4ecKumn
UJlekcuka no Teme
“BefeHne neperosopos”.
YTeHue: 4yTeHne TekcTa “A
business talk”.
FoBopeHue: 06CyxaeHne
MNPOYNTaHHOIO TeKCTa,
CoCTaBsieHMe Auanora no
13y4yaeMoln Teme.
MucbmMmo: TPEHUPOBOYHbIE
NMpa>KHeHns.
7.Mpe3eHTaunsa O6bsAcHeHue, pynnoBas, - cnocobeH oCyLWecTBNATL Ae/0BYI0 KOMMYHMKaLMIO B YCTHOW U MNCbMEHHON hopMe
NnPoAyKLUUMU Ha rocypnapcTBeHHOM(bIX) a3bike(ax) (YK-4);
F'pammMmaTuka: CNTIOXXKHOETEKCUKO- MHAVBMAYaNbHAS,
\InonoJsIHeHne. rpaMMaTU4eCcKuin
bpoHTasnbHasn
Jlekcuka no Teme
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oobLleHe no Teme
1ICNOJIb30BAHNEM N3YYEHHON

eKCUKN.

MNMucbmMmo: NMMNCbMEHHO
3/10)KEHNEe Hay4HOMW
TaTbW.
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

1C MNpepnpuaTtue 8.3 - y4ebHas Bepcua CBobogHas MMLEH3NS

7-Zip CBoboaHasa nueH3us

Autodesk 3DMAX - y4yebHas Bepcusa CeobogHas nuueH3us

Adobe Reader DC CBobogHas nuueH3nsa

Autodesk Inventor - y4ebHas Bepcus CBobogHasa nmueHsns

10.2. NepeyeHb He0OXO0ANMMbIX MH(POPMALIMOHHDbIX CMPABOYHbIX CUCTEM:

Kaxxablii obyvatloLniics B Te4eHne Bcero nepmoaa obyyeHus obecneyeH NHAVMBMAYAIbHbIM
HEOrpaHWYEHHbIM OOCTYMOM K 3JIEKTPOHHO-BUBNINOTEYHBIM CUCTEMAM:

Ha3BaHue

Znanium.com. ba3oBas KonnekUns : INeKTPOHHO-6ubanoTeyHasa cuctema : cant / OO0 'Hay4HO-M3[aTENbCKUN LLEHTP
NHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ons
3aperncTpup. noab3oBaTenen. - TeKCT: 3N1eKTPOHHbIN. ®oHA SBC chopMumpyeTCs C y4eTOM BCEX U3MEHEHWIA
obpasoBaTesibHbIX CTAaHOAPTOB U BKJOYAET y4ebHUKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
anccepTauumn, sHUMKIONEAMN, C10BapyU 1 CNPaBOYHUKMW, 3aKOHOAATeIbHO-HOPMaTUBHbIE AOKYMEHThI, CleumnasbHble
nepuoanYyeckne N3fgaHus u N3faHuns, BbinyCKaeMble nsgatenbCcTBamMm By30B. http://znanium.com/catalog/

NHTepMmenns. dnekTpoHHO-bubnnoTeyHasa cuctema. Konnekunsa TamMoxxeHHoe feno : canT / U3paTenbcknin LeHTp
NHTepmenuns. - CankT-MeTepbypr, 2014 - .- URL: http://www.intermedia-publishing.ru/custom.html - Pexxum goctyna: ana
3aperncTpup. nosib3oBatenen. - TEKCT 31IeKTPOHHbLIN.IBC — cobcTBeHHas pa3paboTka nspaTtensctBa «MHTepMeans»,
3aperncTpupoBaHHasa kak CMU n kak 6a3a faHHbIX, MO3BONSAOLWAN NOJly4aTb AOCTYMN K KHUraM NoCcpefCcTBOM CETH
NHTepHeT. http://www.intermedia-publishing.ru/custom.html

HaumoHanbHas anekTpoHHas bubnuoteka (H3B) : hepepanbHaa rocygapcTBeHHas MHGOPMaUNOHHAsA cucTeMa : CanT /
MUHNCTEPCTBO Ky NbTypbl Poccuinckon depepauum, Poccninckas rocyaapcTeeHHas bubnmorteka. - Mocksa, 2004 - - URL:
https://H36.pd/. - Pe)xxmm gocTyna: ona 3aperncTpup. nosib3oBatenen. - TeKCT: 3IeKTPOHHbIN. H3b - npoekT Poccuiickom
rocynapcTseHHon 6ubnnotekn. HaumHasa ¢ 2004 r. MNpoekT HaunoHanbHasa 3n1eKTpoHHasa bubnnorteka (HIB)
pa3pabaTbiBaeTCs BeAYLLMMU POCCUACKMMN BubnnoTekamm npyn nognepxke MnHUCTepcTBa KybTypbl Poccuinckon
Pepepaumn. OcHoBHas uenb HIb - obecnevnTb cBOGOAHLIA AOCTYN rpakaaHam Poccuiickon depgepaumm Ko BCEM
MN30aHHbIM, N3[laBaEeMbIM N XPaHALLMMCS B (POHAAX POCCUNCKNX BUBNINOTEK N3gaHMaM U Hay4HbIM paboTaMm, - OT KHVKHbIX
MaMATHUKOB UCTOPUN 1N KYJIbTYpPbl, A0 HOBENLLNX aBTOPCKUX Npou3BedeHunin. B HacToawee BpeMs NpoekT H3b BkovaeT
6onee 1.660.000 3n1eKTPOHHbLIX KHUT, 6onee 33.000.000 3anucen kaTanoros. https://H36.pd/

CYBERLENINKA : Hay4Has aneKkTpoHHasa bubnmoteka : canT. - Mocksa, 2014. - . - URL: https://cyberleninka.ru// - Pexxum
[oCTyna: Ansa 3aperncTpup. nosb3oBaTenen. - TEeKCT: 3/1eKTPOHHbIN. KnbepJleHnHKa - 3TO Hay4YHasa 3/1eKTPOHHas
6rnbnnoTeka, NOCTPOEHHas Ha NapagurMe oTKpbITOM Haykn (Open Science), OCHOBHbIMW 3aavYaMun KOTOPOW SBNSIETCS
nonynspusaums HaykKn N Hay4YHo AEeATENIbHOCTU, 0OLLECTBEHHbIN KOHTPOJIb KavyecTBa HayyYHbIX Nybnnkauumii, passmtue
MEXANCUNMINHAPHbBIX UCCNeN0BaHNIA, COBPEMEHHOIO MHCTUTYTa Hay4YHOW peLeH3unun, NoBbILLEHNE LUTUPYEMOCTH
POCCUINCKON HAayKW N MOCTPOEHME NHPACTPYKTYpPbl 3HaHWNA. https://cyberleninka.ru/

Ona oby4vatowmxcsa obecneyeH gocTyn (yoaneHHbIM 4OCTYN) K CNefyowmm COBpeEMEHHbIM
npodeccnoHanbHbiM 6a3am gaHHbIX, MHHOPMALNOHHBIM CAPAaBOYHbIM U MONCKOBLIM CUCTEMAM:

| HasBaHue
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

MynbTumMeannHasa A3blkoBas
nabopaTopms MIHHOBALMOHHbIX
TexHonorum (1-316) 385000,
Pecnybnunka Agbires, r. Mankon, yn.
MepBomawckas, oom Ne 191, 3paHue
yyebHoro kopnyca

MynbTumegunHoe obopynoBaHue,
Habopbl 4EMOHCTPALMOHHOI0
obopynoBaHus, yiebHo-HarnsgHole
nocobus, obecneynsatoLme
TeMaTu4eckme nwicTpauum, y4yebHsle
KUHOWSIbMbI, TabnuLbl Nno
rpamMMaTuke, CrpaBo4Hasa aMTepaTypa

CBobonHO pacnpocTpaHsemoe (bec-
nnaTHoe He TpebyoLlee NNLEH3NPO-
BaHWMA) NnporpaMmMHoe
obecneyvyeHmne:1.0nepauyoHHas
cnctema Ha 6a3se Linux;2.0ucHbIn
nakeT Open Office;3.Ipacdmnyecknn
nakeT Gimp;4.BekTopHbI pegakTop
Inkscape;
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