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Lenun n 3apayum yuyeOHOM gucumnnuHsbl (Mmoaynsa)

Uenb n3ydyeHuma Kypca - OCBOEHUA  ONCUUNTIUHBI.  4aABNdeTCA wun3y4deHme OCHOB
OOKYMEHTNPOBaHNA yI'IpaBJ'IEHHeCKOIZ neAaTenbHOCTN, OopraHmsaunn ,D,OKYMeHTOO60p0Ta B
yuypexxaeHuax, opraHmsaumax M Ha Npeanpuatmax pasinydHblX GopMm cobCTBEHHOCTN M OCHOB
TEXHOJIOrnMnM pa60Tb| C OOKYMEeHTaMn.

OCHOBHbIMX 3amavaMM NpenofaBaHUs Kypca SBASIOTCHA: - OPMUPOBAHNE Yy CTYOEHTOB
TEopeTUYECKNX 3HAHUIA N MPAaKTUYECKUX HABLIKOB AOKYMEHTUPOBAHUS Ha OCHOBE COBPEMEHHbIX
TpeboBaHUN K COCTABMEHUIO U O(OPMIIEHUIO YMpPaBAEHYECKUX [AOKYMEHTOB; - (hopMMpoBaHue
3HaHWN MO opraHM3auMn N TexHoJsIorMn paboTbl C IOKYMEHTAMU; -OPMEHTMPOBAHNE CTYJIEHTOB Ha
pelueHne npobsieM ynpaBsieHUs AOKYMEHTaUMen B COBPEMEHHbIX YMPaB/IeHYECKMUX CTPYKTYypax.

OCHOBHbIe BJIOKM U TeMbl AUCLUUNNJINHDbI

Paspen aucumnnauHbl
Tema 1. MNoHATUE 0 AOKYMEHTax M cnocobax AOKYMEHTMPOBaHUA
Tema 2. JOKyMeHTbI 1 COCO6bl JOKYMEHTMPOBAHUSA
Tema 3. YHU(rkaums n ctaHgaptmsaymsa 4oKYyMeHTOB. CUCTEMbI AOKYMEHTaLun
Tema 4. OpraHusaumnmoHHO-pacrnopaanTesibHas JOKYMeHTauums
Tema 5. JokyMeHTbI NpoeccnoHaibHON [eATeNbHOCTH

MecTo AMCcuUMNUHLI B CTPYKTYpe OIl

MpealwecTBYOWNMM KypCaMn, Ha KOTOPbIX HemnocpeAcTBEHHO 6asupyeTcs AucumnIvHa
«JJOKyMEeHTUPOBaHMe B NIOrUCTUKE» ABNAOTCA: «[paBoBeaeHmne», «TpaHCNOPTHOE NPaBo». 3HaHMUS,
Nnosy4YeHHble B pe3ysibTaTe N3y4yeHns AUCLUUMINHbI HEOBXO0ANMbI MPU N3YHEHUN CNEeAYOLWNX KYPCOB:
«OCHOBblI HepexnMBoro MpouM3BOACTBa», «TPAHCMOPTHAs JIOFUCTUKa» «YYeT U OTYETHOCTb Ha
TpaHcnopTe». OCOBEHHOCTbI AUCUUMIMHBI  SBASETCS WUCCNefoBaHWE JOrUKU AeAaTeNlbHOCTU
OopraHusauuu, YCBOEHME COBPEMEHHbIX TpeboBaHUN K [OKYMEHTUPOBAHUIO W YyMpaBieHune
[OKYMEHTaLMel B MPoLLecCe OCYLLECTBIEHNA OpraHn3aLnsaMmn n NpeanpusTUaAMN CBOUX PYHKLMWIA.

B pe3ynbTaTeé N3ydYyeHna oUuCumnJinHbl 6aKanaBp AOJI)KeH obnapaTtb
ceayouwmMmmm KoMmneteHumamnm:

ONK-6: CnocobeH y4yacTBOBaTb B pa3paboTke TEXHNYECKON AOKYMEHTALUK C UCNOJSIb30BaHWEM CTAaHOAPTOB, HOPM U
npaBu, CBsI3aHHbIX C NPOECCMOHAJIbHON AeSTENbHOCTbIO

ONK-6.3 Bnapeet HaBblkaMU COCTaBJ/IEHUA TEXHUYECKON AOKYMEHTaLuu Ha pa3JIniuHbIX dTanax >XU3HEHHOro
LUMKJIa MHPOPMALMOHHON CUCTEMBI

- 0COBEHHOCTN TeXHNYECKOW - pa3pabaTbiBaTb TEXHNYECKYIO - HaBblkaMu pa3paboTKN TEXHNYECKON
OOKYMeHTauuu; - CTaHAapThl, HOPMbI U | AOKYMEHTaLNIO; - MPUMEHATb OOKyMeHTauuu; - CNocobHOCTbIO Npu
npasuia, CBA3aHHbIE C CTaHAapTbl, HOPMbI 1 NpaBuna, pa3paboTke TexHUYeckom
npodeccnoHanbHOM AeATEIbHOCTbIO; CBA3aHHble C NpodecCnoHa bHON AOKyMeHTauun NpUMeHaTb CTaHdapThl,
0eATeNbHOCTbIO; HOpMaMu 1 NpaBuiIamMun, CBA3aHHbIe C
npogecCUOHaIbHON AEeATENbHOCTbIO

ONK-6: CnocobeH y4acTBOBaTb B pa3paboTke TEXHNYECKON AOKYMEHTALUM C UCNOJIb30BaHWEM CTaHOAPTOB, HOPM U
npasua, CBA3aHHbIX C NPOeCCMOHasIbHON AesATebHOCTbIO

ONK-6.2 YMeeT NpMMEHATb CTaHAapTbhl 0thOPMJIEHUA TEXHUYECKOW AO0KYMEHTAL MM Ha Pa3JIniHbIX CTagunax
>XM3HEHHOro UuUKJia UHPOPMALUOHHON CUCTEMDI

- 0CO6EHHOCTUN TeXHNYecKomn - pa3pabaTbiBaTb TEXHUYECKYIO - HaBblKaMy pa3paboTKM TEXHUYECKOW
[OKYMEHTaLuUu; - CTaHAApTbl, HOPMbI U | LOKYMEHTaLNIO; - MPUMEHSTh [OKYMeHTaLuu; - CNocobHOCTbIO Npun
npasuna, CBA3aHHble C CTaHAapTbl, HOPMbI 1 NpaBuna, pa3paboTke TexHMNYeCKOn
npoceccnoHanbHON AeATeNbHOCTbIO; CBsI3aHHble C MPOodecCcMoHaIbHON [OKYMeHTaLUUn NpUMeHsTb CTaHAapThl,
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DesATeNbHOCTbIo; HOpMaMu 1 NpaBuiamMmmn, CBS3aHHbIE C
npod)ecCUoHaIbHON AeATENbHOCTbIO

ONK-6: CriocobeH y4acTBOBaTb B pa3paboTKe TEXHUYECKON LOKYMEHTALMM C UCMOJIb30BaHMEM CTaHAAPTOB, HOPM 1
npaswJi, CBA3aHHbIX C MPOECCMOHaIbHON AEATENbHOCTbIO

OMNK-6.1 3HaeT OCHOBHbIE CTaHAapPTbl 0(hOPMJ/IEHUA TEXHUYECKOW JOKYMEHTAL UM Ha Pa3JIMYHbIX CTaguaxX
>XM3HEHHOro uuKJa UH(POPMALUOHHON CUCTEMDI

- 0COBEHHOCTUN TEXHNYECKON - pa3paﬁaTblBaTb TeXHN4YeCKyto - HaBblKaMu pa3pa60TKV| TexXHNYeCcKomn
OOKYyMeHTauunn; - CtaHoapThbl, HOPMbI AOKYMEHTauUuio; - NPUMEHATb OOKyMeHTauun; - CNoCcobHOCTbIO npun
npaswuna, CBA3aHHbIE C CTaHOapTbl, HOPMbI L NpaBunna, pa3pa60TKe TexHN4eckKom
FIpOCbECCVIOHaJ'IbHOVI ANeATeNbHOCTbIO; CBA3aHHbIE C I'IpOCbeCCVIOHaJ'IbHOVI AOKyMeHTauunnm NnpuMeHATb CTaHOapPThI,
neAaATesIbHOCTbIO; HOpPpMaMu " npasnjiaMun, CBA3aHHbIE C
I'IpO(heCCVIOHaJ'IbHOIZ O0EeATENbHOCTLIO

OvncumnnnHa "[JokyMeHTUpoBaHMe B NOrUCTUKE" N3yYHaeTCca NoCpeACcTBOM NeKLU Ui, BCe pa3aesnbl
MporpamMMbl 3aKpPenaATCS NPaKTUYECKUMN, NabopaTOPHLIMM 3aHATUAMMN, BbINOJIHEHUEM
KOHTPOJIbHbIX paboT, camocTossTeNlbHON paboThl Had y4eOHOM N Hay4YHO-TEXHUYECKOW NuTepaTypomn
1 3aBepLUaeTCsd SK3aMEeHOM.

OOLwWwan TPYy[O0EMKOCTb AUCLUIMIIMHBI COCTaBseT 108 vaca, 3 3a4eTHbIe edeHuLbI.

Bua NnpoMe)XyTO4HOM aTTecTaluuu: DK3aMeH.

Pa3paboTymk: MopnucaHo npocton 3 09.07.2024 XaxokoBa CaHuaT CynTaHOBHa
3aB. Kathegpon: MoanucaHo npoctonm 3M 09.07.2024 TkaveBa AHa CepreesHa
3aB. BbiNyCKawLlen kadenpon: MNognucaHo npocton 3 09.07.2024 TkaveBa AHa CepreesHa
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