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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 40.03.01 KOpucnpyaeHums

CocTaBuTesnib pabouyer nporpamMMmsi:

JoueHT, KaHA. hnson. HayK MoanncaHo npocton 30 KupxnHosa CeeTniaHa
30.06.2025 AcnaHoBHa
([OJHKHOCTb, y4eHoe 3BaHue, CTerneHb) (NOANNCH) (®.1.0.)

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbi:
KOHCTUTYLIMOHHOIr0 CTPOUTENLCTBA U rOCYAapPCTBEHHOI0 U MyHULIMMAIbHOr0 yrpaBJieHUs

(Ha3BaHuMe Kadenpsl)

3asefyownin Kagenpon:

30.06.2025 MoanncaHo npocton 3 Bonokoea MapusTTa
30.06.2025 AckapbuneBHa
(mo4annce) (®.1.0.)
CornacoBaHo:

PykosoauTtens OMOT
3aBenyloWmni BbiMycKatoLwen

Katenpon
Mo HamnpaBJIEHWNIO NOAFOTOBKU
(cneumanbHoOCTK)
02.07.2025 MoanucaHo npocton 3l Kypb6aHoBa EneHa MuxannoBHa
02.07.2025
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHWe noapa3fesieHns)
01.07.2025 MopnucaHo npocton 3N N. b. bepbepbaH
01.07.2025

(noannce) (®.11.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

1. Llenu n 3apa4ym OoCBOEHMA OUCLUNJIMHDBI

LUenamu  ocCBOEHUS  AUCLUUMIUHBLI  «[enonpou3BOACTBO  MAacnopTUCTa»  SBASAIOTCS
chopMmpoBaHMe y  00y4YawLWMXCA  KOMMETeHUWA, HeobxoAuMbIX  ONs  OCYLIECTBJEHUSN
HOPMOTBOPYECKOW, MPaBONPUMEHNTENIbHON, MPAaBOOXPAHUTESILHOWN, SKCNEePTHO-KOHCYIbTALIMOHHOM
npogeccnoHasbHON NeATeNbLHOCTU B chepe IpUCrpyaeHLUNN.

3apaydm Kypca:

- nosiydyeHmne BO3MOXHOCTU NPUMEHATb TeopeTunveckme 3HaHUAa Ha NpakTuke,

- n3ydyeHme OCHOBHbIX nosioXeHun EpuHon Focy,ﬂ,apCTBeHHOIZ Cncrtembl
aenonpon3soancTBa,

- BblpaboTKa ymMeHus paboTbl C LOKYMEeHTaMn, a Tak>Ke 3HaHUI 0 CUCTeMe NepCcoHasIbHOro
ydyeTa rpakaaH PO;

- M3y4eHue CTaHOapTOB YHU(PULMPOBAHHOW CUCTEMbI IOKYMEHTALNN;

- OCBOEHMe 0enoBown KYJIbTYpPbl U NMCXOJ1I0rnn obLeHns.

3/40



2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

2. MecTo AucuuNAuHbI B CTPYKType OMNOIM 6akanaBpuaTta

OucumnnumHa «J[lenonpouMsBOoACTBO NAacnopTucTa» BXOAWUT B YaCTb obpasoBaTesbHON
nporpamMmmbl Bbicllero obpa3oBaHus (OMNOIM), dopMupyemMytlo y4yacTHUKamMun obpasoBaTesbHbIX
OTHOLIEHWUI, N1 OTHOCUTCA K OMCLUUMIMHAM Mo BbIbopy.

Ee mecTo B cuctemMe OpUANYECKUX OUCLUMJINH OMpenenseTcs HepaspbiBHOW CBA3bK C
TakKUMN CMEXHbIMW ANCUMNANHAMN NPOLEeCCyasibHOro UKKAa, Kak lNpaBooxpaHUTesSIbHbIe OpraHbl,
YronoBHO-UCNOMIHUTENbHOE  MpaBo, [paxAaHCckui  npouecc, AAMUHUCTPaTUBHOE  MpaBso,
[denonponsBoacTBO cekpeTaps cyna, ApbuTparkHbli npouecc u ap.

3HaHus, NMoslyYeHHble  CTyJeHTaMu B pe3ynbTaTe  OCBOEHUS ONCLUMINHBI
«J1enonpon3BoACcTBO MaclopTUCTa» MOryT ObiTb MOJIE3HbI MPM BeAeHUW y4veTa MoJyvyaeMon u
OTMNPaBASEMON KOPPECNOoHAEHLNN, CUCTEMATU3ALINN N XPAHEHUN NOKYMEHTOB TEKYLLEero apxmsa, a
Takxe B paboTe Mo co3maHWIO CAPaBOYHOro arnnapaTa Mo y4veTy rpaxaaH PO, obecneymBaTtb
yAooOHbIA U ObICTPLIA UX MOWUCK W Ap. AucumniavHa dopMupyeT y obyyalowmxcsi OCO3HaHue
couManbHOM 3HauYMmocTu bynyulein npodeccun, NpoeccnoHasbHOe MpPaBoOCO3HaHWEe, pa3BuBaeT
HaBblKW [OenoBoro o6uleHNss, NMOMOraeT OBJlafleTb PUANYECKON TepMUHOJIornen, Metogammu
nony4yeHnst HpopMaL M, BelpabaTbiBaeT CNOCOOHOCTb OPUANYECKN NMPABUILHO KBAIMMULMPOBATh
(hakTbl 1 06CTOATENLCTBA, AaBaTbh KBAMPULMPOBAHHbIE OPUANYECKME 3aKJTI0HEHMS 1 Op.

MN3yvyaeTca paHHasa AucumniavHa B LIeCcToOM ceMecTpe. CDOpMOI?I MTOroBOW aTTecTtauunun
ABJIAETCA 3a4eT.
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3. NepeyeHb NIaHUPYEMbDIX pe3ysbTaTOB 00y4YeHusa No aucuuniamHe
(MOAynNi0), COOTHECEHHbIX C MNJIAHUPYEMbIMU pe3yJsibTaTaMU OCBOEHUA

obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

OrnkK-5.1

JIOrn4HO, apryMeHTUPOBaHHO U IOPULANYECKN FPAMOTHO
CTPOUT YCTHYIO U MUCbMEHHYIO peyb, n3naraeT GakTbl 1
06CTOSTENBCTBA, BbIPaXKaeT NPaBOBYO NO3ULMIO

OlnK-5.2

KOppeKTHO MpUMEHSET IPUANYECKYIO JIEKCUKY Npn
OCYLLLEeCTBEHMM NPOPECCUOHANBHON KOMMYHMKaLUN

MNnK-3.1

3HaeT crneunduKky v Buabl NPaBoOXpPaHUTENbHON
[esATeNbHOCTW. OCHOBbI OPraHu3aumnm n pyHKLmMm
roCy4apCTBEHHbIX 1 MPaBOOXPAHUTESIbHbIX OPraHoB.

MNK-5.3

C cobnogeHneM HopM NpoLLeccyasibHOro Npaea v Npasu
LLenonpounsBoAcTBa OhOpMIISeT pe3ynbTaThbl
npodeccroHanbHON AeATeNbHOCTM B IOPUANYECKIMX
LOKYMeHTax

YK-3.4

S heKTNBHO B3aUMOJENCTBYET C APYrMMUN YSieHaMun
KOMaHAbl, B T.4. y4acTByeT B obMeHe nHgopmaunen,
3HaHWSAMU N OMbITOM, 1 NPe3eHTaunn pesynbTaToB paboTsl
KOMaHAbl.

YK-4.1

Bb|6|/|paeT KOMMYHWUKaTUBHO npuemMaembie (popMbl 4e/10BOro
obuieHnsa Ha rocyaapCcrtBeHHOM N MHOCTPaHHOM fA3blKaXx,
Bep6aanble n HeBep6aanble cpeacTea B3auMOAENCTBUSA C
napTHepamu.

YK-4.3

Bepnet nenosyto nepenunucky, yunmTbiBasi 0CobeHHOCTHU
CTUINCTUKN OprLMaNbHbIX N HEOULNABbHBIX MNCEM,
COLUMOKYJIbTYPHbIE pa3inynsa B popMaTe KOppecrnoHAeHLUN
Ha rocyfapCTBEHHOM N MHOCTPAHHOM (bIX) A3blKax.
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( Yyacos
KONM4ecTB
o)
3a Jlek Mp cPn CP
Kypc 3 [Cem. 6 1 17 18 0.25 36.75 72 2

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl KOHTpONA Bupabl 3aHATUNI UToro 3.e.
(KonuyecTso) Yyacos
3a KoHTp Jlek Mp KoHTponb CP
Kypc 3 [Cem. 6 1 1 2 2 4 64 72

06beM AnCUUNANHBLI U BUObl y4ebHon paboThl N0 04HO-3a04HOWN hopMe 0byyveHus.

DopMbl Bupabl 3aHATUA UToro 3.e.
KoHTpona ( Yyacos
KOJIM4ecTB
o)
3a Jlek Mp cPn CP
Kypc 4 [Cem. 7 1 10 10 0.25 51.75 72 2
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5. CTpyKTypa u coaep>XaHue y4eOHOW M BOCNUTATEJIbHON AEATEJIbHOCTU NMPU peasiu3auum AUCLUNJINHDbI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcumMnianHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dDopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no Hepenam cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
6 HopmaTneBHO-MeTOoaM4YeCKasi OCHOBa 2 4 4 8 Bnany-onpoc
[esionpon3BoAcTBa NacnopTucTa.
3aKoHO4aTeNnbCTBO B HaCTWN aKTOB, MHCTPYKLNA,
NOJIOXKEHNN, OPYrMX HOPMATUBHbIX AOKYMEHTOB,
npasu perucTpaumn, yyeTta rpaxxgaH.
6 OoKyMeHTbl 1 0eflonpon3BOoACTBO MacnopTucTa. 4 4 4 8 TecTunpoBaHue, pelleHne
CUTYaLMWOHHbIX 3a4a4
6 CTaHOapTbl OPraHM3aLUMOHHOW 1 pacnopsaanTeNbHON 6 4 4 8 TecTupoBaHue, pelleHne
OOKYMeHTauuu, yHupunumnpoBaHHas cuctema CUTYaLMOHHbIX 3a4a4
obpalleHna JOKyMeHTauum
6 LOenoas KynbTypa. 9TUKa U NCUXOSIOMNA OeN0BOro 8 4 4 8 TecTupoBaHue, pelleHne
obLieHuns. CUTYaLMOHHbIX 3a4a4
6 OpraHu3aumns KOHTPOJS UCNOJHEHNA OOKYMEHTa 12 1 2 4,75 TecTunpoBaHue, pelueHne
CUTYaLMVOHHbIX 3a4a4
6 [TpoMeXxyTo4YHas aTTecTaums 17 0,25 3aveT
UTOro: 17 18 0.25 36.75

5.2. CTpyKTypa ANCUMNAMHBI A8 3a04HON hopMbl 0b6yYHeHuUs.

Cem Paspen pucumnamHbl Bupbl yuebHon paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
b
1 2 4 5 6 7 8 9 10 11
6 HopMaTnBHO-MeTOAMYECKas OCHOBa AeN0MpoM3BOACTBa NAacNoOpTUCTa. 3aKOHOA4ATesIbCTBO B YacTu 0,5 0,5 14
AKTOB, MHCTPYKLUIA, NOJIOXKEHNN, APYrMX HOPMaTUBHbIX AOKYMEHTOB, NMpaBu perucrpaumm, y4eTta
rpakaaH.
6 OOKyMeHTbl 1 Ae/10NpOonU3BOACTBO MacnopTucTa. 0,5 0,5 14
6 CTaHAapTbl OPraHM3auUMOHHON U pacrnopsaaMTesibHON AOKYMeHTaunn, yHU1LmMpoBaHHasa cnctema 0,5 14
obpalleHna JOKyMeHTauum
6 [enoBas KyabTypa. 3TUKa 1 NCUXOJ0rna AenoBoro obweHms. 0,5 0,5 14
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Cem Paspen pucumnamHbl Bupbl yuebHoU paboThbl, BKJIlOYaA caMOCTOATEIbHYIO paboTy u
TPYAOEMKOCTb (B Yyacax)
Jlexk Jab ne cPn KPAT |[KoHTpoO CcP C3
nb
1 2 4 5 6 7 8 9 10 11
6 OpraHu3saumsa KOHTPOJIS UCNOJIHEHUS AOKYMEHTa 0,5 8
6 0,25 3,75
UTOro: 2 2 4 64

5.3.CTpyKTypa AMCUMMNANHBLI A8 O4HO-3204HON hopMbl 06y4eHUS.

Cem Paspen pucumnamHbl Bupbl yuebHoM paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yyacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
b
1 2 4 5 6 7 8 9 10 11
7 HopmaTnBHO-MeTOAMYEeCKas OCHOBa [eI0Npon3BOACTBa NacrnopTUCTa. 3aKOHOAATEeNbLCTBO B HacTu 2 2 10
AKTOB, MHCTPYKLWUI, NOJIOXKEHUN, APYrMX HOPMaTUBHbIX AOKYMEHTOB, MpaBu perncrpaumm, y4eTta
rpakaaH.
7 OOKyMeHTbl 1 Ae/I0NPOoU3BOACTBO MacnopTucTa. 2 2 10
7 CTaHOapTbl OPraHM3auUMOHHON U pacrnopsaaMTesibHON AOKYMeHTaunn, yHU1LmMpoBaHHasa cnctema 2 2 10
obpalleHna JOKyMeHTauum
7 [enoBas KyabTypa. 3TUKa 1 NCUXOJ0rna 4enoBoro obweHms. 2 2 10
7 OpraHu3sauuns KOHTPOJAS UCNOJHEHUA OOKYMEHTa 2 2 11,75
7 NMpomMexxyTo4yHaa aTTecTauums 0,25
UTOro: 10 10 0.25 51.75
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5.4. Copep>XaHue pa3gesnioB gucuMnauHbl (Moayna) «JlenonpomsBoAcTBO NacnopTucrTa», obpasoBaTtesibHbie TEXHOJIOTUMU

JIEKLIMOHHBIN KypC

CemMm

HauMmeHoOBaHue TeMbl
OAUCLUNJUHDI

TpynoeMkocTb (4achl)

o®0

390

030

Copep>xaHue

dopmMupyembie
KOMNeTeHUuUun

Pe3ynbTaTbl OCBOEHMUSA
(3HaTb, YMeTb, BJlafeThb)

OG6pasoBaTesibHble
TEeXHOJIOTuMn

2

3

4

5

6

7

8

9

HopmaTunBHO-
MeToAn4yeckas oCHOBa
[enonpon3soacTaa
nacnopTucTa.
3akoHO4aTesIbCTBO B 4acTwn
AKTOB, UHCTPYKLUNA,
NOJIOXKEHUN, [PYrnX
HOPMaTUBHbIX JOKYMEHTOB,
npaBua perucrpaumn,
yyeTa rpa>kaaH.

1/0,02

0,5/0,01

2/0,05

MpaBuna perncrpauunmn n
CHATMA rpaxkaaH
Poccnnckon depepaunm c
perncTpaunoHHOro y4yeTta
no mecTty npebbiBaHUA 1 NO
MeCTYy XXUTeNbCTBa B
npepenax Poccumckonm
depepaumn (yTB.
NoOCTaHOBJIEHNEM
Mpasutensctea PO ot 17
niona 1995 r. Ne 713).

MNK-3.1; NK-5.3;

3HaTb: cneunduky n Buabl
NpaBoOOXpPaHNTENIbHOWN
0eaTenbHOCTU. OCHOBbI
opraHusaunm n yHKLUUn
rocyfapCTBEHHbIX 1
MpPaBOOXpPaHUTENbHbIX
opraHos;
npogeccnoHanbHoe
0esionpon3BoOACTBO. YMeTh:
NMpaBuJIbHO UCMNOJTHATb UX B
CcBOeW npodeccnoHanbHom
nesTenbHocTn; cobnopaTb
HOPM MpoLeccyasibHOro
npaea v npasuna
0enonpon3BoacTBa.
BrnapeTtb: MeTogMKamMu
NCNOSTHEHUSA OO0/IHKHOCTHbIX
obs3aHHOCTEN No
obecrneyeHmnto 3aKOHHOCTH
1 NpaBonopsaaka,
6e30MacHOCTN INYHOCTM,
obLecTBa, rocynapcTsa;
HaBblkaMun ochopMIIeHUA
pesynbTaToB
npodeccnoHanbHoOM
[eAaTenbHOCTN B
IOPUANYECKUX [OKYMEHTaX

, Nekuuns-6ecena

LOKYyMeHTbI 1
0es10nNpon3BoACTBO
rnacnopTucTa.

4/0,11

0,5/0,01

2/0,05

Buabl LOKYMEHTOB 1 X
Knaccungumkauvsa B
Lenonpon3BoAcCTBe.
Knaccnukauuns
OOKYMEHTOB MO NpU3HaKy
cepbl ncnosb3oBaHUA. Cn
paBOYHO-UH(OPMaLMOHHAas
OOKyMeHTauus.

OMNK-5.1; YK-4.3;

3HaTb: OCHOBbI
cocTaB/ieHns, ohopMIIeHmns
N pefakTUpoBaHus
HaY4HbIX U oL ManbHO-
0EenoBbIX TEKCTOB,
ocobeHHOCTK
KOMMYHUKaTUBHbIX
CTpaTernm n TakTUK B
nenoson cepe
npodeccnoHanbHoOM
nesiTenbHoCTH;
0COBEHHOCTU CTUNINCTUKN
oprumanbHbIX U
HeonUMaNbHbIX NUCEM;

, Jlekunn-snsyanumsaymm
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Cem

HanMeHoBaHue TeMbl
OUCLUNJINHBI

TpyaoeMKocTb (4achbl)

(o] o)

390

03®0

Copep>xaHue

dopmMupyeMblie
KOMMeTeHUuuu

Pe3synbTaTbl OCBOEHUA
(3HaTb, yMeTb, BJlafgeTh)

OOpa3oBaTesibHble
TEeXHOJIOTUMU

2

3

4

5

6

7

8

9

COLMOKYIbTYPHbIE
pasnu4na B hopmaTe
KoppecnoHAeHuunn;
npaBuia opraHnsaunm
JNIN4HOW 1 Aenoson
NMUCbMEHHON
KOMMYHUKaLWK; pevyeBoi
3TUKET, OTpa katoLmi
0CO6EHHOCTN KYNbTypbl
CTpaHbl U3y4aeMOoro si3blka;
npaeuia NnoCTPoeHus
YCTHOW 1 NMUCbMEHHOW
peyn. YMeTb: onpenensaTb
NPUPOAY, CTPYKTYpPY 1
OCHOBHbIE 3JIEMEHTbI
0EesI0BO KOMMYHMKaLuu,
cobnopaTtb
CTUNNCTNYECKUNE U
A3bIKOBbIE€ HOPMbI B
ohnumanbHO-4EN10BOM
NMUCbMEHHOM TeKCTe,
CTPOUTb, 0QOPMASATL 1
pefakTpoBaTb OCHOBHbIE
ouLnanbHO-AenoBbIe
TEKCTbl, aHaIN3MpPOBaTb
KOMMYHUKaTUBHbIE
CcTpaTernn n TakTUKK B
nenoson cepe
npodeccnoHanbHoOM
0eATeNbHOCTH;
OCyLLecTBNAATbL 0OMeH
nenoson
KoppecrnoHAeHUnen Ha
WHOCTPaHHOM f3blKe C
YYETOM A3bIKOBbIX HOPM U
COLMOKYIbTYPHbIX
pa3NYnin; NOrnyHo,
ApPryMeHTUpPOBaHHO ”
IopNANYECKN rPaMoOTHO
CTPOUT YCTHYIO 1
NMUCbMEHHYI0 peyb.
BnapeTb: cnocobHOCTbLIO
N3N10)KEHNA PaKTOB U
obcTosTeNnbLCTB ANS
Bblpa>XeHns npaBoBoOM
no3nunu.

CTtaHgapThl
OpraHn3aunoHHON 1

4/0,11

0,5/0,01

2/0,05

YHnpnunpoBaHHble
CUCTEMbl JOKYMEHTaLNN.

MK-5.3;

3HaTb: NpodeccnoHaibHoe
0es10nNpon3BoACTBO. YMETb:

, Cnanpg-nekuus
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
pacrnopsaanTenbHON FOCT P 7.0.97-2016. cobnopatb HOpM
OOKyMeHTauuu, YHnnumnposaHHas rnpoueccyasbHOro npaea u
YHUpULMPOBaHHasA cucTeMa opraHm3aumnoHHO- npasuna
cuctemMa obpaleHus pacrnopsaanTenbHON 0enonpon3BoAcCTBa.
OOKyMeHTauunm OOKYMEeHTaunu. BnageTb: HaBblKaMu
TpeboBaHus K ohopMJIeHUS pe3yNbLTaToB
0hOPMJIEHNIO [OKYMEHTOB. npodeccnoHanbHom
NHCTpyKumMs no cynebHomy DesATeNnbHOCTU B
0enonpov3BoAcTBY B IOpUAnNYEeCKUX AOKYMEeHTax.
BEPXOBHbIX CyAax
pecnybnunk, KpaeBbix U
obnacTHbIX cyaax, cyaax
ropofoB henepasbHOro
3Ha4YeHus, cyaax
aBTOHOMHOW obnacTu n
@BTOHOMHbIX OKPYIOB.
Oenosas kynbTypa. 3Tuka |4/0,11 0,5/0,01 (2/0,05 |CoBpemMeHHas genoBas OMNK-5.1; OMK-5.2; NK-3.1; |3HaTb: OCHOBHbIE 3aKOHbI , Denoas nrpa

1 NCUXO0JIOrnsl AenoBoro
obLieHuns.

KynbTypa. KysibTypa peyu.
®dopMbl [es10BOro
B3aUMOOENCTBUS.
MpuHUUNblI 9 hEeKTUBHON
KOMMYHUKaLNWN. ITUYecKne
N Ncmxosiornyeckue
acnekTbl [e/10BOro
obLieHuns.

YK-4.1;

A3blKa, MOHATUSA KYNbTYpPbl
N 3TUKKN peyn;
(hYHKLMOHaNbHbIE CTUN
COBPEMEHHOro0 A3blKa;
CTWUAN [eN0BOro obLeHuns;
BepbasnbHble 1
HeBepbasbHble cpeacTBa
KOMMYHUKaLnm;
HOpMaTWBHbIE,
KOMMYHWKaTUBHbIE,
3TMYECKUEe acneKTbl YCTHOM
N MMCbMEHHOW peYu;
BepbanbHble 1
HeBepbasibHble cpeacTsa N
potheccmoHasibHO-Ae/10BOIr0
B3aMMOOENCTBUS;
NPUHLMUMBI NOCTPOEHUS
ny6an4Hom peyun, BefeHns
OUNCKYCCUI N KPYTIbIX
CTONOB. YMETb: JIOrNYeCKMn
BEPHO, apryMeHTUpoBaHHO
N ACHO CTPOUTb YCTHYIO U
NMUCbMEHHYI0 peYyb C
eAnHoo6pasHbLIM U
KOPPEKTHbIM
Ncnosib3oBaHNEM
npodeccnoHanbHoOM
IOPUANYECKON JIEKCUKN.
BrnaneTb: MeToaMKaMu
NCMOJIHEHNS [OSKHOCTHbIX
obsizaHHOCTEN No
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Cem HauMmeHoOBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
obecneyeHnto 3aKOHHOCTH
1 NpaBonopsaka,
6e30MacHOCTN INYHOCTH,
obuwecTBa, rocygapcraa.
OpraHu3sauuns KOHTpons 4/0,11 2/0,05 |OpraHun3aumsa KOHTpons MNK-3.1; NK-5.3; 3HaTb: cneunduky n Buabl |, «Kenc»-texHonorums
WCMONIHEHUS OOKYMEHTa WUCMONIHEHNS LOKYMEHTOB: NpaBoOOXpPaHNTENIbHOWN
MoCTaHOBKa Ha KOHTPOJb, [esTeNbHOCTU. OCHOBBI
MOHUWTOPUHI NH(MOPMaLnn opraHusaunm n QyHKLUUn
0 Xo4e UCNosIHeHns rocyfapCTBEHHbIX U
OOKYMEHTa, CHATUE C NMpPaBOOXPaHUTENbHbIX
KOHTPOJIS, HanpaBJsieHne OpraHos;
WCMOJIHEHHOIrO AOKYMeHTa npogeccnoHanbHoe
B Aeno, y4yeT, o6obuieHune, [enonponsBoAcTBO. YMETb:
aHasN3 NPOXOXXOEHUSA N MpaBUJIbHO NCMOJIHATbL UX B
pe3ynbTaToB UCMOJIHEHUS CcBOe npodeccnoHanbHom
L0OKYMEHTOB, nesaTenbHocTwu; cobnopgaTh
MHpopMMpoOBaHMe HOpPM MpoLeccyaibHOro
PYKOBOACTBa B Lensax rnpasa v npasuna
CBOEBPEMEHHOI0 1 0enonpon3BoAcCTBa.
oTBeYatloLero BrnapeTtb: MeTognKamMu
yCTaHOBJIEHHbIM MCMNOJIHEHNSA LOJSIKHOCTHbIX
TpeboBaHUAM UCMONHEHNS obs3aHHOCTEN No
nopyyeHuni, obecneyeHnto 3aKOHHOCTH
3a(PMKCNPOBAHHbIX B M NpaBonopsaka,
OOKYMEHTaXx. 6e3o0MacHOCTN INYHOCTM,
obuiecTBa, rocynapcTea;
HaBblKaMu oopMaeHns
pesynbTaToB
npodeccnoHanbHoOM
neAaTenbHOCTN B
IOPUONYECKNX OOKYMEHTAX.
NTOrrO: 17 2 10
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

CemMm Ne paspena oMCUUNINHDI HauMmeHoOBaHMe NpakKTUYeCKUX 3aHATUMA 06bem B yacax
0®0 390 03%0
1 2 3 4 5 6
6,6,7 |HopmaTuBHO-MeTOoAMYECKAs OCHOBA MpaBuna perncrpaunmn n cCHATUA rpa>kaaH Poccuinckon depepaumm C perucTpauvioHHOro 4/0,11 |0,5/0,01 | 2/0,05
Aenonpon3soAcTBa nacnopTucTa. yyeTa no mecTy npebbiBaHUA 1 NO MECTY XUTeNbCTBa B nNpefdenax Poccuinckon ®epgepaunm
3aKOHOAATeNbCTBO B YaCTM aKTOB, (yTB. nocTaHoBneHnem lMpaBuTtensctBa PO o1 17 mnionsg 1995 r. Ne 713).
VHCTPYKLUMIA, NONOXKEHUN, APYTrNX
HOPMaTUBHbLIX LOKYMEHTOB, Npasul
perncrpaumu, yyeTta rpa>kaaH.
6,6,7 [JOKYMeHTbl 1 4es0npon3BoaCcTBO Buabl LOKYMEHTOB 1 UX Knaccudurkaumsa B genonponssoacrtee. Knaccndurkaums gokymeHrtos | 4/0,11 10,5/0,01 | 2/0,05
rnacnopTucTa. Mo NpuU3HaKy cdepbl NCrnosb3oBaHnsa. CrpaBo4HO-MHMOPMaLMOHHAA OOKYMEHTauuns.
6,6,7 CTaHbapTbl OPraHM3aLMOHHON 1 YHundnunposaHHble cuctemsl gokyMmeHTaumn. FOCT P 7.0.97-2016. YHudVLmMpoBaHHas 4/0,11 |0,5/0,01 | 2/0,05
pacnopaanTenbHON OKYMeHTauuu, CcUCTeMa opraHM3aLnoHHO-PacnopAANTENbHON AOKYMeHTauun. TpeboBaHMs K 0DOPMIEHUIO
yHUdUUMpoBaHHaa cuctemMa obpalleHns [OKyMeHTOB. IHCTpyKuns no cyaebHomMy Aenonpon3BOACTBY B BEPXOBHbIX CyAax
OOKyMeHTaunmn pecnybnumk, KpaeBbix U 061aCTHbIX CyAax, cyfax ropoaos hefepanbHOro 3Ha4YeHns, cyaax
aBTOHOMHOW 061aCTV 1 @aBTOHOMHbIX OKPYrOB.
6,6,7 | [OdenoBas KynbTypa. OTUKa N NCMXON0rnsa CoBpeMeHHas fenoas Ky/nbTypa. KynbTypa pedn. PopMbl 4e10BOF0 B3aUMOAENCTBUS. 4/0,11 |0,5/0,01 | 2/0,05
nenosoro obueHuns. MprHUNNBLI 3PHEKTUBHON KOMMYHUKaLMUN, DTUYECKME N MCUXONOTrMYeCcKne acnekThbl
[enoBoro obuieHus.
6,6,7 |OpraHmsaymsa KOHTPOIS NCNOSIHEHUSA OpraHun3ayms KOHTPOJIS UCNOSIHEHUS LOKYMEHTOB: MOCTAHOBKA Ha KOHTPOJIb, MOHUTOPUHI 2/0,05 2/0,05
OOKYMeHTa MHopMaLnn 0 Xxoae UCMONHEHUA AOKYMEHTA, CHATME C KOHTPONSA, HanpaBfieHne
MNCMOJIHEHHOI 0 JIOKYMEHTa B ie10, y4eT, 06obLLieHne, aHann3 NpoxXoxXAeHUs U pe3ybTaToB
VNCNOJIHEHMSI [OKYMEHTOB, MH(POPMUPOBaHME PYKOBOACTBA B LIE/IAX CBOEBPEMEHHOIO U
OTBeYaloLero ycTaHOBJIEHHbIM TPebOBaHNSAM UCNOSTHEHWS NOPYYEHUIN, 3aPUKCUPOBAHHbLIX B
OOKYMEeHTax.
UTOro: 18 2 10

CMMyﬂﬂLI,VIOHHbIe 3aHATUA, UX HaUMeHOBaHue, copgep>XxaHue m ob6beM B yacax

Y4yebHbIM NN1aHOM He NpeayCMOTPEHO

5.6. JlTabopaTopHbIe 3aHATUA, UX HAUMeHOBaHue u o6beM B yacax

Y4eOHbIM MIaHOM He NpeaycMOTPEHO

5.7. MpuMepHasa TeMaTUKa KypPCOBbIX NPOeKTOB (paboT)
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

Cem Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7
6 HopmaTuBHO-MeTOAMYECKaa OCHOBa MogroToBka foknaga 1-4 8/0,22 |[14/0,38 |10/0,27
0enonpon3BoacTBa NacnopTucTa. Hepens
3akoHO[aTesIbCTBO B 4aCTWN aKTOB,
WHCTPYKLUMIA, NONOXKEHUI, APYTrUX
HOPMAaTUBHbIX LOKYMEHTOB, NpaBu
perncrpaumu, yyeTta rpa>kaaH.
6 [OOKyMeHTbl 1 4esionpon3BoaCcTBO Knaccngunkaums LOKYMEHTOB Mo Npu3HaKky cdepbl UCrnonb3oBaHUA. CnpaBoYyHO- 5-7 8/0,22 |[14/0,38 |10/0,27
rnacnopTucTa. MH(OPMaLMOHHas AoKyMeHTaunsa. JokyMeHTbl No INYHOMY COCTaBy. KaapoBble Hepens
[OOKYMEHThI (N0 JIMYHOMY COCTaBYy).
6 CTaHbapTbl OpraHN3aLMoOHHON 1 FOCT P 7.0.97-2016. TpeboBaHMs K 0hOpMSIEHNIO [OKYMEHTOB. YHU(DMUMPOBaHHaA 8-10 8/0,22 |[14/0,38 |10/0,27
pacnopaanTenbHON OOKYMeHTauuu, CUCTEeMa OpraHM3aLMOHHO-PacnopAANTENbHON fOKYMeHTauun. MHCTpyKums no Hepens
yHUULMPOBaHHaa cucTemMa obpalieHuns cynebHoMy 0enonpon3BOACTBY B BEPXOBHbIX CyAax pecnybnunk, kpaeBbixX 1
OOKyMeHTaunn 06n1acTHbIX cyaax, cyaax roponos denepasibHOro 3Ha4eHus, cygax aBTOHOMHOWN
061aCT 1 aBTOHOMHbIX OKPYrOB.
6 [OenoBas KysbTypa. OTUKa N NCMXON0rns HanucaHwune pedepaTa 11-14 8/0,22 |(14/0,38 [10/0,27
Aenosoro obLieHus. Hepens
6 OpraHunsaumnsa KOHTPOIS UCNOIHEHNSA HanucaHue pedepaTta 15-17 5/0,14 |8,25/0,2 |12/0,34
OOKYMEHTa Henens 3
UTOro: 37 64 52
5.9. KaneHpapHbin rpacduk BocnuTaTeNbHOW paboThbl N0 AUCUMNJIMHE
Moaynb JaTta, MecTo npoBeneHus HasBaHue meponpuaTusa dopmMa npoBepeHus OTBEeTCTBEHHbIW JocTmxeHun
MeponpuaTus obyualowmuxcs
Moaynb 7 BoBne4yeHune 03.2028 ®Ib0OY BO «MI'TY» [OcCHOBHble AefnoBble pynnoBas. Hay4Ho- Pa3zpaboTuuk PMAO OMNK-5.1; ONK-5.2; NK-3.1;
oby4aloLwmnxcs B KayecTBa nacnopTucTa. npakTn4eckoe 3aHaTue no MK-5.3; YK-4.1; YK-3.4;
npogopreHTaLnoHHYI0 peLeHnto CUTYaunoHHbIX YK-4.3;
[eATeNbHOCTb 3ajau.
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&DOK=0
BB4F4&BASE=0007AA

ITUKa 1 KynbTypa ynpaBsieHns [DNeKTPOHHbIN pecypcl: Kypc
nekumn / [cocT. C.A. Kup>kuHoBal. - Mankon: Nepmsikos C.A.,
2014.-113 c.

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000&DOK=0
3A5F1&BASE=000530

Ctaw, C.M. Pycckui a3blK U KynbTypa peyn [DN1eKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By30B / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&DOK=0
383EC&BASE=000530

6.2. JiuTtepaTtypa ona caMmocTosTesibHOM paboT

Ha3sBaHue

CcblniKa

BbikoBa, T. A. lokyMeHTaunoHHOe obecnevyeHne
yrnpaBieHunsa (4enonponsBoAcTBoO) : y4ebHoe nocobue / T. A.
BbikoBa, T. B. Ky3HeuoBa, J1. B. CaHkuHa ; noa obuw,. pen. T.
B. Ky3HeuoBol. — 2-e nspg., nepepab. n gon. — Mocksa :
NHOPA-M, 2024. — 304 c. + Jon. maTepuanbl [DNEKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuaT). - ISBN
978-5-16-004805-5. - TekCT : 3n1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

https://znanium.ru/catalog/document?id=437674

KptokoBa, H.M. lokyMeHTupoBaHme ynpaBsieH4eCKomn
neatenbHocTK : y4ebHoe nocobue / H. M. Kptokosa. - MockBa
: UH®PA-M, 2019. - 268 c. - 3bC 3HaHuyMm. - URL:
http://znanium.com/catalog/document?id=359359. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-003134-7. - ISBN
978-5-16-100463-0

http://znanium.com/catalog/document?id=359359

Ky3Heuos, W. H. JokyMeHTauMoHHOe obecneyeHmne
ynpasneHuns. JoKyMeHTo060poT 1 Aen0onpon3BOACTBO :
y4ebHuK 1 npakTnkym ans sysos / U. H. KysHeuoB. — 5-e
n3g., nepepab. n gon. — Mocksa : sgaTtenbcTBo KOpawnT,
2025. — 425 c. — (Bbicwee obpa3zoBaHume). — ISBN
978-5-534-20027-0. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/581143

https://urait.ru/bcode/581143

OpraHmn3aunoHHoO-yrnpaBJ/ieH4YecKkasa AesTesIbHOCTb B
npokKypaType 1 cyfne : y4ebHuk onsa By3os / nog obuien
pepakumen A. A. TutoBon. — MockBa : U3gaTenscTBo
lOpanT, 2025. — 195 c. — (Bbicwee obpa3soBaHue). — ISBN
978-5-534-15676-8. — TeKCT : 3N1eKTPOHHbLIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/568384

https://urait.ru/bcode/568384

l'yryesa, T.A. KoHpnaeHumanbHoe 0enonpon3BoACTBO :
y4yebHoe nocobue / T.A. l'yryesa. - 2-e usg., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

http://znanium.com/catalog/document?id=374318

Eprawes, E. P. Oprannsauuns paboTel B NpokypaType
(NnepBMYHOro TEPPUTOPMANBEHOIO 3BEHA MPOKYPOPCKOM
cucTemsl) : y4yebHuk gns Bysos / E. P. Eprawes. — 2-e u3g.,
nepepab. n gon. — Mocksa : i3paTenscTso OpanT, 2025. —
144 c. — (Bbicluee obpasoBaHue). — ISBN
978-5-534-19372-5. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:

https://urait.ru/bcode/568259

https://urait.ru/bcode/568259
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HasBaHue CcblsIKa

Mpuem rpaxaaH n paccmoTpeHne obpaleHuin B https://znanium.ru/catalog/document?id=446811
cnencTBeHHbIX opraHax : MoHorpadgusa / C.B. Banos, C.C.
BypbiHuH, T.B. YepemucuHa, tO0.A. LiseTKkoB ; nog pea. t0.A.
LiBeTkoBa. — MockBa : NIHOPA-M, 2024. — 399 c. —
(Hay4Hasa mbicnb). — DOI 10.12737/1088243. - ISBN
978-5-16-016228-7. - TeKCT : 3N1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2138285

YyebHo-MeToAMYECKNE MaTepuasbl A1 CAMOCTOATENbHOW paboThl 06yYaloLNXCS U3 Ynucna
WHBAJINIOB W JINL, C OrPaHUYEHHBLIMU BO3MOXHOCTAMN 300p0Bbs (OB3) NpenocTaBnaoTCcA B hopMax,
aJlanTUPOBAHHbIX K OrPaHNYEHNSAM X 300P0BbSA U BOCNPUATUSA MHDOPMaLUUn:

ONs nuu C HapyLWeHUaAMM 3peHuns:

e B NevyaTHon hopMe yBEIMYEHHbLIM LPUGDOTOM,
B (hopMe 3/1eKTPOHHOr0 AOKYMEHTa,

e B (hopme ayaunocpanna,

B ne4vaTHoun hopMe Ha sA3blke bpanns.

ONns nuuy C HapyweHuamMm cnyxa:

e B nevyaTHomn opme,
¢ B (bOpMEe INEKTPOHHOIr0 AOKYMEHTA.

s nvy, C HapyLWeHWSaMM ONMOPHO-ABUraTeNbLHOro annapaTa:
e B nevyaTHom opme,

e B (hopmMe 3/1IeKTPOHHOr0 AOKYMEHTa,
e B (hopme ayaunocphanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS

obpasoBaTesibHOW NPOrpaMMmbl

Stanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy)

o®0

390

0390

HaumeHoBaHue y4yebHbIx
OVCLUMJIMH,
cdopmMupyoue
KOMNeTeHUUM B npouecce
OCBOEHMA
obpaszoBaTenbHOM
nporpaMMbl

7.2. OnucaHMe nokKasartesnen u KputepueB oueHUuBaHuA KOMMNEeTeHL MM Ha Pa3JINYHbIX
dTanax MuXx cbopmuposal-mn, onucaHuve WKaJsibl oOueHUuBaHusAa

MnaHupyeMsbie KpuTepuu oueHUBaHUsA pe3ysbTaToB obyuyeHus HaumeHoBaHue
pesynbTaThl HeyAoBNEeTBOPUT |yaoBneTesoputen XopoLio OTJINYHO OLEHOYHOro
oCBOeHMA enbHOo bHO cpeacTBa

KOMMeTeHUUn
1 2 3 4 5 6

YK-3: CnocobeH ocyLecTBAsATb COLManibHOE B3aMMogeNncTBme

N peaJjin3oBbiBaTb CB

010 POJib B KOMaHe

YK-3.4 3hcheKTUBHO B3aMMOAENCTBYET C

1 OMNbITOM, N Npe3eH

Taluln pe3ynbTaToB

ApyrmMmm 4neHamMmm KoMmaHAabl, B T.4. y4aCTBYeET B obmeHe VIH(pOpMaLl,I/IePI, 3HaHNAMUN

aboTbl KOMaHbI.

3HaThb:

®parmMeHTapHble
3HaHuA

HenonHble 3HaHMA

CdopmupoBaHHsble,
HO cofep kallune
oTAesNbHbIe
rnpobenbl 3HaHUS

CdopmupoBaHHble
cncTemMaTuyeckue
3HaHUA

YMmeTb: YacTn4yHble ymeHus | HenonHole yMeHus | YMeHUs noJiHble, ChopmMupoBaHHble
nonyckatTcsa yMeHuns
HebonbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtunyecko | B YcnewHoe n
BlajeHune e nNpuMeHeHne cnMcTeMaTUyeckoM | cucTemMaTmuyeckoe
HaBblKamMu HaBbIKOB NMpUMEeHeHun rnpuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT

YK-4: CnocobeH ocyLLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM (hopMax Ha roCcyJapCTBEHHOM A3blKe
Poccuinckon ®epepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.1 BbibupaeT KOMMYHUKATUBHO rnpuemsemMsie (hopMbl Le/1I0BOM0 0BLLEHUsI Ha FrOCYy4apCTBEHHOM U MHOCTPAHHOM SI3bIKaX,

Bepﬁaanble n HeBe

pbanbHble cpencTBa B3aMMOAENCTBUSA C napTHepamu.

3HaThb:

®parmMeHTapHble
3HaHuA

HenonHble 3HaHMA

CdopmupoBaHHsble,
HO cofep kallune
oTAesNbHbIe
rnpobenbl 3HaHUS

CdopmupoBaHHble
cncTemMaTuyeckue
3HaHUA

YMmeTb: YacTn4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, ChopmMupoBaHHble
nonyckatTcsa yMeHuns
HebosbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtunyecko | B YcnewHoe un
BNajeHune e NpuMeHeHne cnMcTeMaTUyeckoM | cucTemaTuyeckoe
HaBblKamMu HaBbIKOB MpUMeHeHun npumMeHeHne
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT

YK-4: CnocobeH ocyLLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM (hopMax Ha roCcyJapCTBEHHOM A3blKe
Poccuinckon depgepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.3 BepneT nenoByto Nepenncky, y4nTbiBas 0COBEHHOCTU CTUINCTUKN OULINANBHBIX U Heo ML MabHbIX MUCEM,
COUMOKYJIbTYPHbIE pa3anyuna B popMaTe KOPPECnoHAEHLUNM Ha roCy 4apCTBEHHOM M MHOCTPaHHOM (bIX) A3blKaXx.

3HaThb: ®parmMeHTapHble HenonHble 3HaHua | CchopmupoBaHHble, | ChopMMpPOBaHHbIE
3HaHWA HO cogep>kawme cucTtemMaTumyeckmne
oTAesbHble 3HaHWS
rnpobenbl 3HaHUS
YmMmeTb: YacTn4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, ChopmMupoBaHHbIe
nonyckatTcsa yMEHUS
HebonblLne
owmnbKmn
Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BlajeHune e nNpuMeHeHne cnMcTeMaTUyeckoM | cMcTemaTuyeckoe
HaBblKamMu HaBbIKOB npuMeHeHnn npuMeHeHne
HaBbIKOB HaBbIKOB
nonyckatTcs

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT
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MnaHupyeMblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HauMmeHoBaHue
pe3ynbTaTbl Hey[oBJIEeTBOPUT | yaoBseTBOpUTEn XopoLio OTJINYHO OLL,eHO4YHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMNeTeHuuu
1 2 3 4 5 6
npobensbl

OMK-5: CnocobeH nornyeckn BepHo, apryMeHTUPOBAHHO 1 ICHO CTPOUTb YCTHYIO U MUCbMEHHYI0 peyb C eanHOo06pa3HbIM 1
KOPPEKTHbLIM MCMOJIb30BaHWEM NMPOECCUOHAJIbHOW IPUANYECKON JIEKCUKI

OlMK-5.1 JlornyHo, aprymMeHTUpoOBaHHO U IOPUANYECKN FPAMOTHO CTPOUT YCTHYIO U MNCbMEHHYIO peyb, n3naraeT akTbl 1
06CTOATENLCTBA, BblpaXKaeT MPaBOBYO MO3ULUIO

3HaThb: ®parmeHTapHble HenonHble 3HaHua | CchopmumpoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckne | pabota, pedepart,
OoTAeNbHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUS
YMmeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcsa yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtunyecko | B YcnewHoe un
BlafeHmne e NpMMeHeHne cnMcTeMaTuyeckoM | cuctemaTuyeckoe
HaBblKamMu HaBbIKOB NnpUMeHeHun npuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

OMNK-5: CrnocobeH Iormyeckn BEpHO, apryMeHTUPOBAHHO U ICHO CTPOUTL YCTHYIO Y MUCbMEHHYI peyb C

KOPPEKTHbLIM MCMOJIb30BaHMEM NMPOECCUOHAJIbHOW IPUANYECKON JIEKCUKI

eanHoobpasHbIM 1

OMMK-5.2 KOppeKTHO NPUMEHSET IOPULANYECKYIO JIEKCUKY NPU OCYLLECTBAEHNN NMPOdECCUOHATIbHON KOMMYHUKaLWK
3HaTh!: ®parmMeHTapHble HenonHble 3HaHUs | ChopMupoBaHHble, | ChopMmMpoBaHHbIE KoHTposibHas
3HaHWA HO copepxxalune cucrtematudeckme | pabota, pedepar,
oTAesbHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUSA
YMeThb: YacTu4Hble yMeHUs | HenosHble yMeHus | YMeHnsa noJiHble, CchopMupoBaHHbIe
nonyckatoTcs yMeHus
HebonbLune
ownbkm
Bnapetsb: YacTuyHoe HecuctemaTtunyecko | B YcnewHoe n
BNajeHune e npMMeHeHne CMcTeMaTUyYeCcKoOM | cucTemMaTuyeckoe
HaBblkamMu HaBbIKOB NnpUMeHeHnn npuMeHeHune
HaBbIKOB HaBbIKOB
hornyckatTcs
npobensl

MK-3: FOTOB K BbIMOJIHEHMIO AOJIKHOCTHbLIX 06A3aHHOCTEN No obecneyeHnto 3aKOHHOCTY U NpaBonopsaka, besonacHocTu
JINYHOCTK, 0bLLEeCTBa, rocyapcTBa

MK-3.1 3HaeT cneunduKy 1 BUAbl MPaBOOXPaHUTENbHON AeATENbHOCTWN. OCHOBbI OpraHmn3aumnm n GyHKLnm
rocy4apCTBEHHbIX U NMPaBOOXPAHUTESIbHbIX OPraHoB.

3HaTh!: ®parmMmeHTapHble HenonHble 3HaHUs | ChopMupoBaHHble, | ChopMmMpoBaHHbIE KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckmne | pabota, pedepar,
oTAesibHble 3HaHUA TecT, 3a4eT
npobenbl 3HaHWSA
YMeThb: YacTu4Hble yMeHUs | HenosHble yMeHus | YMeHnsa noJiHble, CcopMupoBaHHbIe
jonyckatTcs yMeHus
HebonbLne
owmnbKun
Bnapetb: YacTun4yHoe HecuctemaTtunyecko | B YcnewHoe un
BNajeHune e NpuMeHeHne cMcTeMaTUyeCcKoM | cucTemMaTuyeckoe
HaBblkamMu HaBbIKOB NnpUMeHeHnn npuMeHeHune
HaBbIKOB HaBbIKOB
hornyckatTcs
npobensl
MK-5: CnocobHeH BbIABNATL, NpeceKkaTb, PAaCKpbIBaTh M pacciefoBaTb MPeCcTYNIeHNs U NHble NpaBoHapyLUeHUs
MK-5.3 C cobntogeHnem HopM npoLeccyasbHOro npaea v nNpaBua 4eN0NPOU3BOACTBa 0hOPMAAET pe3ysibTaThbl
npodecCnoHasibHOW AeATEeIbHOCTUN B OPUANYECKUX AOKYMEHTaxX
3HaThb: ®parmMeHTapHble HenonHble 3HaHUs | CchopMupoBaHHble, | ChopMMpoBaHHbIE KoHTposbHas
3HaHWA HO copepxxalune cuctemaTumyeckmne | pabota, pedepar,
oTAesbHble 3HaHWA TecT, 3a4eT

I'IpOﬁEJ'IbI 3HaHNA

YMmeThb: YacTu4Hble yMeHUA | HenosHble yMeHUs | YMeHMs NosHble, CchopMupoBaHHbIe
JonyckawTcs yMeHus
HebosnbLne
oLnN6KM
Bnapetsb: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BllageHne e NpuMeHeHne CUCcTeMaTUYeCKOM | cucTemMaTuyeckoe
HaBblKaMu HaBbIKOB npuMeHeHun npuMeHeHue
HaBbIKOB HaBbIKOB
jonyckatTcs
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MnaHupyeMblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HauMmeHoBaHue
pe3ynbTaTbl Hey[oBJIEeTBOPUT | yaoBseTBOpUTEn XopoLio OTJINYHO OLL,eHO4YHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMNeTeHuuu
1 2 3 4 5 6
npobensbl

7.3. TunoBble KOHTPOJIbHbIE 3a4aHUSA U UHble MaTepuasnbl, HeobxoauMbie AN OLEHKU
3HaHUW, YMEHMW, HaBbIKOB U (U1M) ONbiTa AEATEeNIbHOCTU, XapaKTepu3yloLWwux 3Tanbl
c¢opMUupoBaHUA KOMNETEHLU N B NpoLecce oCcBoeHns obpasoBaTesibHOW NPOrpaMMmbl

7.3. TunoBble KOHTPOJIbHbIE 3afaHUA M WMHble MaTepuasnbl, Heobxopmumbie pns
OUEHKM 3HaHWW, YMEHWUW, HABLIKOB M (M/IM) onbITa AEATENIbHOCTU, XapaKTepHU3YIoLunX
3Tanbl ()OPMUPOBaHMA KOMMETEeHLU N B Npouecce oCBoeHus obpasoBaTesibHOM NPOrpPaMMmbl

KOHTpPO/IbHbIA TECT N0 OCHOBAaM A,eJIoNPoOM3BOACTBA
1. YTO He OTHOCUTCA K yYpeauTesibHbIM AOKYMEHTaM Iopuanyeckoro nuua?
- YcTas;
- MpoTokon cobpaHuna yupegutenen;
- Y4ypeaunTenbHbIn AOroBop.
2. Mono>xeHue o CTPYKTYPHOM NoapasnaesieHUum - 3To:

- MpPaBOBOM aKT, KOTOPbIA YyCTaHaB/AMBaeT CTaTyC, (PyHKLUMW, MNpaBa, 0683aHHOCTU W
OTBETCTBEHHOCTb CTPYKTYPHbIX NogpasaeieHnin Uan NHbIX OPraHoB;

- NPaBOBOW aKT, KOTOPbLIN onpepensieT cTaTyC opraHM3aunmn, ee 3adadn n GyHKLMM, npaea,
OTBETCTBEHHOCTb, MNOPSIAOK AEATENIbHOCTY;

- IOroBOp, CTOPOHbI KOTOPOro 06s3yl0TCsA CO34aTh OPUANYECKOE SIMLUO M yCTaHaBAMBAOT
NMopsiloK COBMECTHOM AeATesIbHOCTY Mo AaHHOMY aKTy.

3. LlaToW BOJI)XHOCTHOW MHCTPYKL UM ABAAETCA pgaTta:

- ee COCTaBJIEHUS;

- ee yTBepXAeHus;

- 03HAaKOMJIeHUSA C Hel paboTHUKa.

4. NpaBoBOM aKT, B KOTOPOM OTOOpa’kaeTcsA NopsApoK AeATesIbHOCTU PYKOBOACTBA
OpraHv3auuM, a paBHO KOJIJIErMasibHOro Wiu coBellaTesibHOro opraHa - 3To:

- WWTaTHOe pacrnucaHune;
- yCTaB;

- pernameHT.

5. Mo ccepe cBoero pecTeusA pacnopaguTesibHble AOKYMEHTbl AeNATCA Ha:
- KOJIIEKTUBHbIE U MHOMBMAYAbHbIE;

- (hefepasibHOro YPOBHS, PErMoHasibHOro YPOBHS, NMPAaBOBbIE aKTbl OPraHn3aLnii;

- NMPaBOBbl€ aKThbl OpraHI/I3aLI,I/IIZ, MpaBoOBbl€ aKTbl NX CTPYKTYPHbIX I'IO,EI,pa3)J,eJ'IeHI/II7I.
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6. Pacnopsi>xxeHue mspaeTca:

- €AVHOJINYHO;

- KOJI1ermasbHo;

- B YC/IOBUAX B€AOMCTBEHHOI0 peryjmpoBaHums.

7. Konus 4yacTu BOKyMeHTa, KOTopasa 3aBepeHa B onpeaesieHHOM nopsaanke, 3To:
- 9/IeKTPOHHAS KOMus;

- BbIMNCKA;

- npybnukar.

8. He ABnseTcA B, OKYMEHTOM, KOTOPbIA MHULMUPYET peLueHune:

- NPOEKT OOKYMEHTa;

- 3aKJI0YEHNE;

- OKJlagHas 3anuncka.

9. YeM BHELUHe OTJINYAETCH NPOEKT AOKYMEHTa OT ero oKoOH4YaTeJIbHOro BapuaHTta?

- MpoekT He ob6s3aTensHO 0OPMASATb B TakKoW ke dopMe, Kak Obyayliunin OOKYMEHT,
0OCTaTO4YHO CaMOro TekcTa;

- Haanuncbio «nNpoekT» B BEPXHEM MoJie ChpaBa;
- NpoekT ohopMasSeTCs Ha cneunanbHOM bnaHke.

10. Kakas 4acTb MNOCTaAHOBJIEHUS COOEPXUT HOPMATUBHbLIE TMOJIOXKEHUA WU
nopy4eHusn?

- KoHcTaTupyowas;

- BBogHas;

- PacnopsaguTtensHas.

11. B coctaB UH(POPMaALMOHHO-CNPABO4YHbIX JOKYMEHTOB HE BXOAMT:
+ yKasaHue;

- OOK/NafHasa 3anncka;

- CBOOKa.

12. Buna wvHDOPMALMOHHO-CNIPABOYHOM [OOKYMEHTaUuuMu, ABJIAIOLLENCA Cnocobom
onepaTuBHOro uHopMaLMOHHOro ooMeHa MeXXay opraHusauusaMm, Ha3biBaeTCA:

- nepenunckom;
- DOKYyMeHTaumen ons cnyxebHoro nosab30BaHUS;
- CTaTUCTMUYECKOM OTYETHOCTbIO.

13. Y10 npepcrTaBnseT coboun 3asaBsieHMe B AOKYMeHTOOOopoTe opraHusauum?
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- 9TO AOKYMEHT C NpeasioXKeHMEM Ha3HAuYUTb, NMepeMecTUTb NN Moo pUTb PpaboTHNKA;

- DTO [OKYMEHT, KOTOpbIi aapecoBaH [AOJ/DKHOCTHOMY JIALY W COOAEPXUT KaKylo-1mbo
npocbby paboTHMKa;

- 370 OOKYMEHT, obbACHAWNI MPUNYUHbI CNYyHNBLUET OCA, KOTOprI7I CoCTaBnideT pa6OTHI/IK Ha
nMAa pykosogunTend.

14. Y10 He ABNAETCA NPU3HAKOM aKTta?

- cocTaBsieHue B cBobogHon hopme;

- yCTaHoBJiIeHNe PaKTNYeCKOro COCTOAHME A&/l U OTPa)KeHNe ero B aKTe;

- KOJIJIernasibHOCTb COCTaBJIEHUS.

15. [loKyMeHTbl, KOTOpblie u3AaHbl BHYTPU YyUYpeXXAeHUuss U oTnpasBJsieHbl 3a ero
npepenst ANA PYKOBOACTBA HUWXKECTOALWMM oOpraHaMm ynpasnaeHus nubo B uensax
MUCNOJIHEHUA NUCbMEHHbIX YKa3aHUM BbiCLUEeNA UHCTAHL UMW, Ha3biBalOTCA:

- Nepenunckom;

- UICXO4AWNMUN LOKYMEeHTaMu;

- BXOOAWMMN OKYMEHTaMN.

16. Yo BKNloYaeT B cebsa TeXHN4ecKoe MCnoJiHeHue AoKyMeHTa:

- MOArOTOBKY MpOEeKTa AOKYMeHTa, Habop M pacnedyaTKy TeKCTa NpPoeKTa, KOPPEKTUPOBKY
cofep>XaHusa fOoKyMeHTa nocJie cornacoBaHus, opopmieHune prHaabHOro BapMaHTa LOKYMEHTa;

- NpefocTaB/ieHe pacnevyaTaHHOro NpoekTa AOKYMeHTa PYKOBOAUTENO Ha cornacoBaHue,
yCTpaHeHne HEeTOYHOCTEN, HAbop OKOHYATENIbHOIr0O AOKYMEHTa;

- COCTaBJIeHMe [OKYyMeHTa Cpa3y B OKOHYaTe/lbHOM BapuaHTe, €ro nmMoAnucaHue vy
pyKoBOOMTENS, OTMNpPaBKa AOKYMEHTa aapecaTy.

17. Korpa BOKYMEHT SAABJZIAE€TCA UCNOJIHEHHbIM?
- KaK TOJIbKO AOKYMEHTY MPUCBOEH PerncTpaunoHHbIA HOMED;

- Korpa paccMaTpuBaeMbli B OKYMeHTe BOMPOC pa3pelleH MOJIHOCTbIO U nepenuncka no
HeMy 3aBepLUeHa;

- Korga 0oKyMeHT nojslydeH KOHe4YHbIM afpecaToM.

18. Kakue pasMmepbl WpuUdTOB peKOMEHAYyeTCs UCNOoJZib30BaTb Npu odopMieHuuU
DOKYMeHTOB cornacHo NDCT P 7.0.97-2016?

-Ne 12, Ne 13, Ne 14;

-Ne 12, Ne 14, Ne 16;

-Ne 11, Ne 12, Ne 14,

19. LiucbpoBom unu 6ykBeHHO-LU(pPOBOH naeHTUPUKATOP AOKYMEHTa, BKAIOYaloLW i
NOPAAKOBbIA HOMEp, AOMNOJIHAEMbIA NO >KEeJIaHUI0 UHAEKCaMMUM COrjlacHO MCNOoJib3yeMbIM

KnaccmpuKaTopaM, Ha3blBaeTcCH:

- rpudom;
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- perncTpaumoHHbIM HOMEPOM AOKYMEHTa;
- DaTON OOKYMEeHTa.

20. Kakon cbopmaT 6ByMarm mcnosb3lyeTca ONs U3rotoBJsieHUsA 6/1aHKOB pe3oniouun?
- A5, A6;

- A4, A5;

- A6, A4,

21. Hocutenem uHcpopmMmauum aBnseTca:

- MaTepuanbHbIl 06BEKT, KOTOPLIN HYXXEH ans dukcaunm, XpaHeHus (U BocnpousBeneHuns)
peyeBoin, 3BYKOBOW Uan nobpasmTtesnbHON nHdbopMaLuuu;

- co30aTeslb AOKYMEHTa,
- CTPYKTYpHOE nojpasneneHune, BbinosiHAOLWLee (pyHKLUN MO BEeAEHUNIO ,ﬂ,OKyMeHTOO60pOTa.

22. CBOWCTBO OOKYMEHTa NoATBep>XAaTb [eJIOBYIO AeATesibHOCTb 6o cobbiTue
JINYHOrO XapaKTepa - 3To:

- topnagnyeckasd 3Ha4MMOCTb OOKYMEHTa,

- lopnagnyeckasa CuJia AOKyMeHTa,

- aYTEHTUYHOCTb.

23. TunoBbIM CPOKOM MCNOJIHEHUA O OKYMEHTa Ha3blBaeTCa:

- CPOK NCMNOJIHEHUA OOKYMEHTa COrJlaCcHO HOPpMaTUBHO-NMPaBOBOMY aKTy,

- CpPOK wuncnoJiHeHwn4, KOTOprI7I yCTaHOBJIEH B OpraHmnsauMnoHHO-pacnopAaanTesibHOM
ONOKyMeHTe nanm B pe3osiioLunn;

- CPOK UCrnoJIHeHUA, yCTaHOBJ'IeHHbIVI CNNIOXXMBLLUNMCA B OpraHn3saunnm obblvaem.

24. CnpaBO4YHMK, copep>Xawunm ceegeHua o poHpax apxuBa M npegHa3HA4YeHHbIN
AJ1A 0O3HAKOMJIEHUA C UX COCTAaBOM U comep>XaHueM - 3To:

- APXVBHbIN CMPaBOYHMUK;

- APXVBHbLIN NYyTEBOOUTEND;

- APXUVBHbLIN YKa3aTeb.

25. YHuduumposaHHON hopMON O OKYMEHTa SABAAETCA:

- BYMaXKHbIA UM 3NEKTPOHHbINA WabMoOH C peKBU3UTaMK, MO KOTOPbLIM onpenenseTcs aBTop
opMLUMaNIbHOIO IOKYMEHTA;

- PEKBU3NT O COrnaCcum opraHmsaunmn, KOTOopasa He ABIAeTCA aBTOPOM AOOKyMeHTa, C €ro
cooep>xaHmem;

- hopMynap LOOKyMeHTa onpefesieHHoOro Buaa, KOTOprIZ cooepXXnUT MNOCTOAHHYHO YHacCTb
TEeKCTa.

26. KakoBa gJsiuHa caMOM AJIMHHOW CTPOKM pPeKBU3UTa NpPMU YrjaoBOM pPacrnoJIoXeHUu
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PEeKBU3UTOB?

- He 6onee 7,5 cm™;

- He 6onee 10 cm;

- He 6onee 12,5 cm.

27. PeKBM3MT O OKYMEHTa - 3TO:

- 3/1IeEMEHT 0(POPMIIEHNS AOKYMEHTA;

- PErncTpaynNOHHbLIN HOMEP AOKYMEHTA;

- CBefeHusa o gaTe u UCroJsiHUTeNe LOKyMeHTa.

28. BxoaAwWwMM OOKYMEHT NpoXoauT cneaylowme 3tanbl oopadborku:

- CONPOBOXXAEHME 1 AOCTaBKa C NoYThl, NepBnyHas obpaboTka, perncrpauymsa, NOAroToBka Ha
OOKNag, paccMoTpeHne 1 oopMJIeHME PEe30IIOLUA, perncTpaunsa pesontounm, rnocTaHOBKa Ha
KOHTPOJIb WUCMOJSIHEHUA, OTMpPaBKa Ha WCMNOJIHEHWE, WCMNOJIHEHME W KOHTPOJIb 3@ HUM, MpUeMm
WCMNOJIHEHHOIO AOKYMEHTAa, CHATME C KOHTPOJIA, NOMEeLLeHne WUCMNOJIHEHHOroO AOKYMEHTa B LeJo,
paboTa C HUM, TeKyLlee N apXNBHOE XPaHEHNE, YHUYTOXKEHME N CMNCAHNE;

- YCTaHOBJIEHNE KOHKPEeTHOro ajgpecata [OOKYyMeHTa B oOpraHusauumm, perncrpaumns
OOKYMeHTa No BXO4AWKUM XXypHasiaM, nepenada AOKYMeHTa agpecaTy, YKa3aHHOMY ero B TeKCTe,
YCTaAHOBJIEHNE CPOKOB MCMOJIHEHUA OOKYMEHTa, UCMOoJIHEHUEe OO0KYMEHTa, NpoBepKa pesysibTaToB
WUCMOJIHEHNS, NOMeLLeHNe OOKYMEHTa B HOMEHKJ/1aTypHoe aesno 1 nocneayowasn caavya B apxus;

- perncTpaumsa OOKyMeHTa Mo BXOAALLEeN KoppecnoHAeHUUN, nepefadya ero pykoBoamTesto
ONsa  onpepesieHUa WUCNOJHUTeNs, rnepejada [OOKYMeHTa HenocpencTBEeHHOMY WCMNOJIHUTENIO,
KOHTPOJIb 3@ UCMOJIHEHUEM LOKYMEHTa, UCNOJIHEHNE OOKYMEHTa, NPUEM pe3ysibTaToB UCNONHEHNS

pykoBoguTenem, OTMeTKa 06 ncnonHeHnn B cneymnanibHOM XYpHaJie, CAa4Ya OOKYMEHTa B apXuB.

29, I'Ipep,BapuTeanblﬁ TeKCT AOKYMEeHTa, KOTOpI:Ii;I JINYHO NOTOBUT UCMOJIHUTEJIb NN
COMCNOJIHUTEJ1Ib AO0KYMEeHTa, 3TO:

- 3K3eMNsSp OOKYMEHTa;
- KONNS OOKYMEHTa;

- MPOEKT OOKYyMEeHTa.

30. JlenonpoM3BoACTBO - 3TO:

- 0eATesibHOCTb MO OOKYMEHTUPOBaAHNUIO, ﬂ,OKyMGHTOOﬁOpOTy, onepaTnMBHOMYy XpaHeEHUNIO n
NCMoJIb30BaHUIO OOKYMEHTOB,

- rnpoueaypa CO34aHUsA, TUPAXXUPOBAHMA U pPerncTpaumm BXoAsdwen un uncxogauien
NOKYMEHTaLUUN opraHnsaumm;

- HernocpeacTBeHHoe co3AaHne othULINAJIbHbIX JOKYMEHTOB Ha NpeanpuaTum.

TeMmbl pechepaToB ONsA TEKyLen aTrecTauum

1. MeToauka c60pa n OﬁpaGOTKI/I CTaTUCTUHECKNX OaHHbIX B Cyﬂ,eﬁHOM nenonponmn3soancTBe.

2. OpraHusaumnsa cynebHoro nenonpon3BoacTBa.
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3. OCHOBHble HOPMATMBHO-MPABOBbLIE aKTbl, Peryaupyolmne opraHmsauuio cynebHoro
[enonpon3BoACcTBa.

4. MpuHUMNbI OpraHn3aunm cyaebHoro aenonpon3BoacTBa.

5. Ctagunu cypebHoro nenonpov3soacTBa.

6. TpeboBaHUNA K TEKCTY CNYyXebHbIX JOKYMEHTOB.

7. MNoproToBKa Aen K apxXnMBHOMY XpaHeHuto. CpoKK XpaHeHUA OOKYMEHTOB B apXuBe.

8. lenonpon3BoacTBO N cynebHoe fenonpon3BoacTBo.

9. IcTopma NpMKasHoOro, KOJIJIEXKCKOro N NCNOJIHUTENIbHOIrO AesfionponssoacTea B Poccuu.

10. NMoHATMe «peKBU3NT». NNOCTOAHHbIE N MEePEMEHHbIE PEKBU3UTHI.

TeMbl KOHTPOJIbHLIX paboT
1. NMpuka3sHoe genonpounssoncteo XV-XVIl BB.
2. Cncrtema KONEeXCKOro Aenonpon3BoacTBa
3. CuctemMa MnHNCTepcKoro genonpomnssoncrtea XIX - Havana XX BB.
4. cTtopmna ynpasneHusa n genonponssonctesa B 1917-1941 rr.

5. NcTtopusa ynpasneHna n genonponssonctsa B 1945-1990 rr.

Bonpocsbl K 3auyeTy

1. HopMaTuMBHbIE OOKYMEHTHI B chepe oesionponsBoacTBa (OCHOBHbIE).

2. MoHaTne pokymeHTooboOpoOTa 1 €ro cocTasnsoLlmne.

3. JOKYMEHTbI, OTHOCSALLMECHA K OpraHn3aLNOHHO-pacnopaanTenbHbIM.

4. OTNn4me BU3bl OT Pe30JIIOLNN.

5. BHyTpeHHne [OKYMEeHThI.

6. PekBn3nThl, Aensowmnecs obsisatenibHbIMU NPU COCTaB/IEHNN CNy>XebHOoro nucbma.
7. MpuHUMN perncTpaunmn 4OKYMeHTOB (BXOoOALIMX, NCXOAAWNX, obpaleHnni).

8. CpOKM UCMNOJIHEHNS OOKYMEHTOB (KOHTPOJIbHbIX, 06palleHunin, )kanob).

9. lokyMmeHTbl Cny>k6bl, HanpaB/seMble 3aKa3HbIMU MUCbMaMK C YBEAOMJIEHNEM,

10. NopafoK N3roTOBNEHUS, UCMOJIb30BAHUA U YHUYTOXKEHNA 61aHKOB C BOCMPOMN3BEAEHNEM
FocypnapcteBeHHoro repba Poccunckon ®depepaunm

11. MpuHumn paboTbl C [OOKYMEHTaMW OrpaHWYeHHOro pacnpocTpaHeHus (OCHM)
(perucTtpauus, hopMUpoBaHNE B fena, Nepechsika).

12. MNMoHATHe HOMEeHKNaTypbl Aen, €é Ha3Ha4yeHune, NOAroTOBKa, BeaeHune, 3aBepLieHune.
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13. ®opmupoBaHmne gen (MoHATHE, MPUHLNM).

14. Cpokn permctpaymu, nepegaydm Ha WCMOJHEHUEe WCMNOJIHUTESIbHbIX OOKYMEHTOB W
HanpassieHns noctaHoBseHun CrIN.

15. Cpoku perucrpaunm, nepenayn Ha UCnoJsIHeHne, paccMOTpeHUs obpalleHuni.

16. CDOKI/I pernctpaunn, nepenadn Ha WMCMNOJIHEHWNE, PaCCMOTPEHNA >Kanob, nogaHHbLIX B
nopagke noaA4YMHEHHOCTU, N HanpaB/1eHNA Pe3yibTaTOB NX PaCCMOTPEHNA.

17. CpOKMN XpaHEHNS UCNOJIHUTESIbHbIX NPON3BOACTB.
18. NMopspok hopMUpoBaHUA LOKYMEHTOB B UCMNOJIHNTESIbHOM MNPON3BOACTBE.
19. MNopsAAoOK YHUHTOXEHUA OeN1 C UCTEKLWWNMN CPOKAMU XPaHeHUS.

20. OgpopMsieHVe 3aBepLlUeHHbIX B LesIoNpPpOoM3BOACTBE WCMOJIHUTESIbHbIX OOKYMEHTOB U
opraHmsaums nx ornepaTUBHOIO XpaHeHUs

7.4. MeToaunyeckue MaTtepuanbl, onpeaensiowme npouenypbl oOLeHMBaHUA 3HAHUMN,
YMEHMMN U HaBbIKOB, U ONbITa AEATEJIbBHOCTU, XapaKTepu3ylowux 3Tanbl (pOpMUMpoOBaHUA
KOMMEeTeHLUun

7.4. MeToamn4eckme MaTepmrasbl, onpegensioLne npoLenypbl OLeHNBaHUS 3HAHWUIN, YMEHWUIA 1
HABbLIKOB, 1 OMbITa AeATENbHOCTU, XapaKTePU3YLLNX 3Tarnbl GOPMUPOBAHUS KOMMNETEHLWIA
TpeboBaHUA K KOHTPOJILHOM paboTe

KoHTponbHaa paboTa npencrtasnsetr cobor oavH M3 BUAOOB CAaMOCTOATENbHOW paboThl
obyyatowmxcs. Mo cyTn - 3TO U3N0XKEeHNE OTBETOB Ha ONnpefesieHHble TeEOPETUYECKME BOMPOCHI MO
y4ebHoM OnCUUMIVHE, a TaKXe pelleHue MPakTU4ecknx 3afa4y. KoHTpOoJibHble MPOBOAATCA A1A
Toro, 4tobbl pa3BuUTb Yy 0byYaloLWKMUXCss CMOCOBHOCTM K aHanM3y HayyHou N y4ebHOM nuTepaTyphl,
yMeHne 0600WaTb, CUCTEMaATM3MPOBATb W OLEHMBATb MNPAKTUYECKU W HayuYHbIA MaTepuan,
YKPenaATb HaBblKW OBMAOEHNS MOHATUAMW ONpeneseHHON HayKn 1 T. 4.

Mpwn oueHke KOHTpO}'IbHOIZ npenogaBaTeslb PyYKOBOACTBYETCA CcneyrownMm KputTepmnamn.
- pa60Ta 6bln1a BbINOJIHEHA aBTOPOM CaMOCTOATEJIbHO,

- obyuvatowmica nogobpan OOCTAaTOYHbLIA CMUCOK NMTEpaTypbl, KOTOPbLIN Heobxoaum Ans
OCMbICNIEHUSI TEMbl KOHTPOJIbHOW;

- aBTOp CyMesl COCTaBWUTb JIOTUYECKM OOOCHOBAHHLIN TMaH, KOTOPbI COOTBETCTBYET
MocTaBJIeHHLIM 3aja4aM N CHOPMYIMPOBAHHON Lienn;

- obyvatowmnca npoaHaansnpoBaa MaTepuan,

-  KOHTpPOJIbHaA abota oTBevyaeT BceM Tpe6OBaHI/IFIM YeTKOCTU U3N10XKeHNa ="
aprymeHTnpoBaHHOCTN, OO BEKTUBHOCTU N JTIOTUHYHOCTW, TPaMOTHOCTU N KOPPEKTHOCTHU;

- obyyvatowmincsa cymen o6oCcHoBaTb CBOK TOYKY 3pEHUS;
- KOHTpOJIbHasa paboTa ohopmMaeHa B COOTBETCTBMU C TpeboBaHNAMY;
- aBTOP 3aWMTWI KOHTPOJIbHYIO U YCNELWHO OTBETWUJT Ha BCE BOMPOCHI MpenoaaBaTens.

KoHTposnbHas paboTa, BbiNosIHEHHast HEGpPeXXHO, He Mo CBOeMy BapuaHTy, 6e3 cobnoneHuns
npasu, NpeabsBAsSEMbIX K ee 0hopMJIEHNIO, BO3BpaLLlaeTca 6e3 NpoBepKn C yKasaHWEM MPUYMH,
KOTOpble J0BOAATCSA [0 obydvawulerocsd. B 3ToM c/lydae KOHTpOJibHass paboTa BbINOJHAETCS
NMOBTOPHO.

BapmaHT KOHTpOJ'IbHOVI pa6OTbI BbloaeTCA B COOTBETCTBUN C NOPAOKOBbIM HOMEPOM B CNNCKe
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CTYNEeHTOB.

KpuTepumn oueHkKu 3HaHUK npun HanuCaHum KOHTpOJIbHOﬁ pa6OTbI

OTMeTKa «OTJINYHO» BbICTaBNAseTCs o0OyyalollemMycs, rOKa3aBLIEMY BCECTOPOHHMUE,
cucTemMaTu3NpoBaHHbIe, ryboKne 3HaHWS BOMPOCOB KOHTPOJIbHOW pPaboThbl U yMeHue yBepeHHO
I'IgVIMeHFITb MX Ha TMpaKTUKe Mpu PELIEHUM KOHKPETHbIX 3adady, cBobogHoe 1 npaBuibHOE
060CHOBaHME MNPUHATLIX peLleHun.

OTMeTKa «XOpOoLIO» BbICTaBAseTCs obyvalolleMycsi, ec/iM OH TBEpAO 3HaeT MaTepwuarn,
rPaMoOTHO M MO CYLIECTBY M3/araeT ero, yMeeT NPUMEHSTb MoJlyYeHHble 3HAaHUS Ha MpakKTuKe, HO
JOMNyCKaeT B OTBETE UK B PeLleHnn 33434 HEeKOTOPble HETOYHOCTU, KOTOPbIE MOXKET YCTPaHUTb C
MOMOLLLbIO AOMOJIHUTEIbHBLIX BOMPOCOB MpernoaasaTens.

OTmeTKa «Y[0BJIETBOPUTESIEHO» BbICTaB/ISIETCS obyyatouiemycs, nokasasluemMy
parMeHTapHbIA, pPa3pO3HEHHbI XapaKTep 3HaHWIN, HeAOCTAaTOYHO MNpaBUbHble (OPMYJSIMPOBKMN
A30BbIX MOHSATWNA, HaApPYLUEHWUS JIOFMYECKOW MOC/ef0BaTENbHOCTN B W3JIOXKEHUM MNPOrpPaMMHOr0

MaTepuaa, HO Npu 3TOM OH BJflaeeT OCHOBHbIMW MOHATUSAMWU BbIHOCUMbIX HA KOHTPOJIbHYIO paboTy
TeM, HeobxoauMbIMN ANS AajibHenwero obyyeHnss N MOXXET MPUMEHSTb MOJIyYeHHbIe 3HaHUS Mo
obpasuy B CTaHOAPTHOW CUTyauun.

OTMeTKa «HeyaoBNeTBOPMTENIbHO» BbICTaBAseTCs oby4yalolweMycsi, KOTOpbli He 3HaeT
6osblIe YacTV OCHOBHOIO COAEPXaHWS BbIHOCUMbIX Ha KOHTPOJIbHYH paboTy BOMPOCOB TEM
ANCUUMANHBI, JonyckaeT rpybble owunbkn B (HOPMYSMPOBKAX OCHOBHbLIX MOHATUA U He ymeeT
NCMONb30BaTb NMOJIyYEHHbIE 3HaHWS.

Tp66OBaHVIﬂ K BbIMOJIHEHUIO TEeCTOBOIo 3agaHusd

TecTvpoBaHMe sIBNAETCS OOHMM U3 OCHOBHbIX CPeACTB (pOpMasibHOr0 KOHTPOA KayecTsBa
obyyeHus. DTo MeToh, OCHOBAHHbLIA Ha CTaHAAPTM3MPOBAHHbLIX 3adaHUAX, KOTOpPble MO3BOASOT
N3MepUTb NCUXOPU3NOIOTMYECKME M JINYHOCTHLIE XAaPaKTEPUCTUKN, a TakKXXe 3HAHWS, YMEHUs ”
HaBbIKW UCMbITYEMOTO.

OCHOBHbIe NMPUHLINMbLI TECTUPOBAHUA, cegylolue:

— CBA3b C LUeNsMu 06y‘-IeHI/Iﬂ - uUesin TecTupoBaHUA AO0JIXKHbl OTBE€HaTb KPUTEPUAM
counanbHOM NMONE3HOCTU N 3HAYNMMOCTN, HAYHHOU KOPPEKTHOCTN U obLecTBeHHOM noanep>xku,

— O06BEKTUBHOCTb - WCMOJIb30BaHME B Medarorn4yeckux M3MEpPEeHNAX 3TOro npuHumna
npmn3BaHO He OONYCTUTb Cy6'beKTI/IBI/I3Ma N NpeaB3daToCcTn B Nnpouecce aTnx nsMmepeHunn,

- CNpaBej/MBOCTb W MNTAaCHOCTb - OAMHAKOBO [06poXKenaTeslbHOe OTHOLWIEHWe KO BCeM
oby4aloWwmnmMcsa, OTKPLITOCTb BCEX 3TAnoB MpoLecca N3MepeHuiil, CBOEBPEMEHHOCTb 03HaKOMIEHMS
o6yyvalLmMxcsa ¢ pe3yabTaTaMn N3MEPEHUIA;

— CUCTEMATMYHOCTb - CUCTEMATUYHOCTb TECTUPOBAHWIA U CaMOMPOBEPOK KaXXAoro y4ebHoro
MOAYJIS, pa3fesna M Ka)KAoW TeMbl; Ba)XHbIM aCNeKTOM OaHHOro NpuHuuna sienseTcs TpeboBaHue
penpe3eHTaTUBHOIO NpeacTaB/eHNs CoAep)KaHnsa y4ebHOoro Kypca B CoepXXaHumn TecTa;

- TYMAHHOCTb W 3TMYHOCTb - TECTOBble 3alaHus W npouenypa TECTUPOBAHUS [AOJIKHbI
NUCK/0YaTb HaHeceHue Kakoro-nmbo Bpena obyyvalolmMMcsi, He [OMyCKaTb YLEMJIEHUS UxX no
HaUMOHaNbHOMY, 3THUYECKOMY, MaTepuasibHOMYy, PacoBOMY, TEPPUTOPMAJSIbBHOMY, KYJbTYPHOMY ”
OPYrUuM npusHakam;

Ba)XHeNNM NBASETCA MPUHLWMN, B COOTBETCTBMU C KOTOPbIM TeCTbl [OJKHbI 6biThb
NocTpoeHbl Mo MeToauke, obecneymBatoulelt BbiMosHeHWe TPeboBaHWUIA COOTBETCTBYHOLLErO
(henepasibHOro rocyapcTeeHHoro obpasoBaTeslbHOr0 CTaHAAPTa.

B TecToOBbIX 3af4aHMNAX UCMOJIb3YIOTCA YeTblipe TUna BONpPOCOB:

— 3aKpbiTas opma - ABndeTca Hambonee pPacnpPocTPaHEeHHOW W npensiaraeT HEeCKObKO
afbTepHaTMBHbIX OTBETOB Ha NOCTaBJ/IEHHbI BONpoc. Hanpumep, o6y4vaollemMycs 3ajaeTcs BONpPoC,
TpebylolWnin anbTepHAaTMBHOrO OTBETa «Ja» WIN <«HET», <«SABJISETCA» WIN <«He SBIAeTCS»,
«OTHOCUTCS» UM «He OTHOCUTCA» K T.M. TecToBoe 3afaHue, coAepiKalllee BOMPOC B 3aKPbITON
cpogMe, BKJIlOYaeT B cebsi oAMH WM HECKOJIbKO MpPaBW/IbHbIX OTBETOB W MHOrA4a Ha3biBaeTcs
BbIOOPOYHLIM 3afaHneM. 3akpbiTas (popMa BOMPOCOB WCMOJIb3YEeTCS TakXe B TecTax-3aZlavyax C
BbIOOPOYHBLIMY OTBETaMW. B TECTOBOM 3a4aHunK B 3TOM CJlyyYae chopMySIMpPOBaHbI YCJIOBME 3aa4vn 1
BCe HeobxoAMMble WCXOAHble [aHHble, @ B OTBeTax MNpeAcCTaB/ieHbl HECKO/IbKO BapWaHTOB
pe3ysbTaTa peLleHns B YACJIOBOM Un BykBeHHOM Buae. Oby4vatolmnca oJIXKeH PeLNTb 3a4a4dy u
noKasaTb, Kakol 13 NpencTaB/IEHHbIX OTBETOB OH MOJy4uI.
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— OTKpbITasi hopMa - BOMPOC B OTKPbLITOM opme npencTaBnsieT cobon yTBepXAeHwue,
KOTopoe HeobXxoaMMo OOMOJIHUTL. [JaHHas popMa MoXKeT ObITb NpeacTaB/ieHa B TECTOBOM 3aaHuu,
HanpuMep, B BUAE CJIOBECHOro TeKcTa, PopMyJibl (ypaBHeEHUS), rpaduka, B KOTOPbIX MPOonyLleHbl
CyLLeCTBEHHble COCTaBAAOLWINE - HAaCTW C/I0Ba WAN OyKBbI, YC/IOBHble 0003HA4YeHWUA, NHUN UAN
n306paXkeHns 3/IEMEHTOB CXeMbl U rpaguka. O6ydvaloWMNCS [OO/KEH MO MaMsATU BCTaBUTb
COOTBETCTBYIOLLME INEMEHTbI B yKa3aHHble MecTa («AponycKun»).

— yCTaHOBJ1IeHE COOTBETCTBUA - B AaHHOM Cly4ae o6y-|arou_1emyc;| npepnaratoT ABa CrncKa,
MexXxny afieMeHTaMn KOTopbIX ciegyeT YCTaHOBUTb COOTBETCTBUE,

— yCTaHOBJIeHWEe MOC/efoBaTeNbHOCTN - npeanonaraeT HeobXoAUMMOCTb YCTaHOBUTb
NpaBWJibHYIO NOC/eN0BaTEIbHOCTb NMpeaJlaraeMoro crimcka cioB uam gpas.
KpuTepumn oueHKHU 3HaHMW NpU NPOBeaEeHUN TeCTUPOBAHUA

OTmeTKa «OTJZINYHO» BbICTaABJIAETCS MNpU ycnoBun npaBumsibHOro oTeeTa He MeHee 4eMm 85%
TeCTOBbIX 3agaHNK,

OTMeTKa «XOpOLLUO» BbICTaBASETCA MPWU YCNOBMU MPaBUIbHOrO oTBeTa He MeHee YeM 70 %
TeCTOBbIX 3a4aHNi;

OTmMeTKa «yO0oOBNeTBOPUTENIbHO» BbICTaBIAETCA NMPn yCJZ1I0BUW NpPaBUJIbHOIo OTBeTa He MeHee
50 %;

OTMeTKa «Hey0B/IeTBOPUTE/IbHO» BbICTABAETCA MNPY YCJIOBMM NPaBUJIbHOro 0TBETa MeHee
yeM Ha 50 % TecToBbIX 3a4aHUNN.

Pe3synbTaTbl TeKyLEro KOHTPOASA WCMOAb3YIOTCA MNpU MNPOBEeLEeHMN MNPOMEXYTOYHOM
aTTecTayumun.
TpeboBaHusa K HanucaHuio pedepaTta

MpoayKT CaMoCTosATEeNIbHOMN pa60Tb| CTyAeHTa, N efcTasasoWmn cobon KpaTKOoe N3J10)KeHne
B NMMCbMeEHHOM BUAE MNOJIy4eHHbIX pe3y/ibTaToB (y-|e HO-UCCenoBaTeNbCKOW) TEMbI, rge aBTOp
paCKpbliBaeT CYTb mccnep,yeMon npoosembl, MNMPMBOOUT pPa3JindHble TOYKU 3PEHUA, a TaKXKe
cobcTBeHHbIE B3rNA4blI Ha Hee.

PedepaT pnomkeH 6bITb CTPYKTYpUpOBaH (Mo rnaBaM, pasfaenam, naparpadam) n BkaYaTb
pa3fesnbl: BBeAEHME, OCHOBHAs 4YacCTb, 3aKJlO4YeHue, CNUCOK WCMNOJIb30BaHHbIX WUCTOYHUKOB. B
3aBUCUMMOCTM OT TEMATUKM pedepaTa K HEMY MOTryT BbiTb O(POPMIIEHbI MPUNIOXKEHUS, Cogep Kallme
OOKYMEHTbI, unatcTpaunn, Tabnanubl, cxembl 1 T.4. O6bem pedepaTa - 15-20 cTpaHUL, NeYaTHOro
TeKCTa, BKAYasa TUTYbHbINA JINCT, BBEAEHME, 3aK/04EeHNe U CANCOK InTepaTypbl.

Ero 3agavyamMu aABAAOTCSA:

1. ®opmMmupoBaHue yMeHI/IIZ CaMoCTOATESIbHON pa6OTbI C NCTOYHUKaMWN nnuTepaTypbl, KUX
cncrteMaTmn3lauuna,

2. Pa3BuTne HaBbIKOB JIOFNYECKOro MblLLINeHNA,

3. YrnybneHue TeopeTmn4ecknx 3HaHU no npobaeme nccregoBaHms.
Mpn oueHKe pedepaTa NCNOML3YIOTCA Cleaywmne KputTepun:

- HOBW3Ha TEKCTa,

- 060CHOBAHHOCTb BbIBOpa UCTOYHUKA;

- CTerneHb PacKpbITUA CYLLHOCTN BONPOCa;

- cobnopeHnsa TpeboBaHMn K 0OPMIEHNIO.

Kputepumn oueHuBaHusa pedepara:

OTMeTKa_ «OT/IM4YHO» BbIMOJIHEHb BCe TpeboBaHMS K HanuWCaHWIO U 3awWuTe pedepaTa:
o603Ha4veHa npobnema n 060CcHOBaHa €€ akTyaslbHOCTb, CAeNaH KPaTKMA aHaIn3 Pas/iMyHbIX TOYEK
3peHMss Ha paccMaTpuBaeMyto npobseMy U JIOTMYHO WU3N0XKEeHa COBCTBEHHas Mno3vuus,
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C(*)OgMyJ'II/IpOBaHbI BbiBOOblI, Te&Ma pPaCKpblTa MNOJIHOCTbIO, BblAoep>XaH 06béM, cobnogeHsl
TpeboBaHUA K BHELLHEMY ocpopMneano, OaHbl NMpaBUJibHblIE OTBETbI Ha AOMOJIHNTEJIbHbIE BOMPOCHI.

OTMeTKa«XopoLlo» - OCHOBHble TpeboBaHUSA K pedepaTy 1 ero 3alnTe BbIMOJIHEHbI, HO NPW
3TOM pAonylleHbl HeAo4éThbl. B 4YacTHOCTW, MMETCS HETOYHOCTU B W3JIOXKEHUMW MaTepuana,
OTCYTCTBYET Jlormyeckasi nociefoBaTesIbHOCTb B CYXAEHUSIX, He Bblaep>xaH 00bEM pediepaTa,
UMelTCcsa ynyuweHnsa B OgpOpPMJIEHUM, HE [OO0MyCKaeT CYLIEeCTBEHHbIX HEeTOYHOCTel B OTBeTe Ha
NOMOJSIHUTEJIbHbIN BOMPOC.

OTMeTKa «y[0BNEeTBOPUTESIbHO» - UMEITCS CyLleCTBEHHble OTCTYNJIEHNA oT TpeboBaHuin K
pedepupoBaHnio. B YacTHOCTK, TEMa OCBelleHa NnLLb YaCcTUYHO, AOoNYLEHbI aKTU4YecKne ownbKu
B COAEpPXXaHWWU pedepaTa WaM nNpu OTBETE Ha [OMOJIHUTE/IbHbIE BOMPOChI, BO BpPEMs 3alUUThbI
OTCYTCTBYET BbIBO/.

OTMEeTKa «HeyloBNeTBOPUTENbLHO» - Tema pedepaTa He packpbiTa, obHapyXuBaeTcs
CyLleCTBEHHOE HernoHUMaHne npobnemsl.

TemaTuka pedepaToB BbloaeTCcAa npernojaBaTenleM B KOHLLEe CEMUHAaPCKOro 3aHATUA.
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8. YyebHO-MeTOAM4YecKOe U UH(pOopPMaLUOHHOe obecneyeHue AUCLUMUNIIUHBI

(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue

CcblIKa

Kup>xxnHosa C.A. OCHOBbI 4e/I0BbIX KOMMYHUKaLWin B chepe
rocyfapCTBEHHOIO N MYHULIMNAAbHOrO yrnpasaeHus: y4ebHo-
MeToAunyeckoe nocobue ana 6akanaspoB HanpaBaeHNA
noarotosku 38.03.04 NocynapCTBEHHOE N MyHUUMMNAIbHOE
yrnpasJieHe N MarmcTpoB HanpasieHNs NOArOTOBKM
38.04.04 N'ocypnapcTBEHHOE U MyHULUMMNANIbHOE yrpaBJsieHune /
Orboy BO «MI'TY», Maikon. roc. TexHos. yH-T, ®Pak.
3KOHOMUKM U yrp., Kadh. KOHCTUTYL. CTP-Ba U roc. u
MyHUuMn. ynp.; coctasntens C.A. Kup>xnHosa. - Marikon:
Bb/n, 2022. - 34 c

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&DOK=0
BB4F4&BASE=0007AA

ITUKa 1 KynbTypa ynpaBsieHns [DNeKTPOHHbIN pecypcl: Kypc
nekumn / [cocT. C.A. Kup>kuHoBal. - Mankon: Nepmsikos C.A.,
2014.-113 c.

http://lib.mkgtu.ru:8002/libdata.php?id=1000053000&DOK=0
3A5F1&BASE=000530

Ctaw, C.M. Pycckui a3blk 1 KynibTypa peyun [DNeKTPOHHbIN
pecypcl: yuebHoe nocobue ons CTyAEHTOB TEXHUYECKUX
By30B / C.M. Ctaw. - Mankon: Ky4epeHko B.O., 2013. - 120 c.

http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&DOK=0
383EC&BASE=000530

8.2. lononHuTesIbHaA nurtepaTtypa

Ha3sBaHue

CcblniKa

BbikoBa, T. A. lokyMeHTaunoHHoe obecrneyeHne ynpassieHUs
(nenonponsBoncTBo) : yyebHoe nocobue / T. A. BoikoBa, T. B.
Ky3HeuoBa, J1. B. CaHkuMHa ; nog obuw,. pen. T. B.
Ky3HeuoBon. — 2-e n3ga., nepepab. n gon. — Mocksa :
NHOPA-M, 2024. — 304 c. + Jon. maTepuanbl [DNEKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuaT). - ISBN
978-5-16-004805-5. - TekCT : 3n1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

https://znanium.ru/catalog/document?id=437674

KptokoBa, H.M. lokyMeHTupoBaHme ynpaBsieH4eCKomn
neatenbHocTK : y4ebHoe nocobue / H. M. Kptokosa. - MockBa
: UH®PA-M, 2019. - 268 c. - 3bC 3HaHuyMm. - URL:
http://znanium.com/catalog/document?id=359359. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-003134-7. - ISBN
978-5-16-100463-0

http://znanium.com/catalog/document?id=359359

Ky3Heuos, W. H. lokyMeHTaumnoHHOe obecneyeHune
ynpasneHuns. JoKyMeHTo060poT 1 Aen0onpon3BOACTBO :
y4ebHuK 1 npakTnkym ans sysos / U. H. KysHeuoB. — 5-e
n3g., nepepab. n gon. — Mocksa : sgaTtenbcTBo KOpawnT,
2025. — 425 c. — (Bbicwee obpa3zoBaHume). — ISBN
978-5-534-20027-0. — TeKCT : 3N1eKTPOHHbIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/581143

https://urait.ru/bcode/581143

OpraHmn3aunoHHoO-yrnpaBJ/ieH4YecKkasa AesTesIbHOCTb B
npokKypaType 1 cyfne : y4ebHuk onsa By3os / nog obuien
pepakumen A. A. TutoBon. — MockBa : U3gaTenscTBo
lOpanT, 2025. — 195 c. — (Bbicwee obpa3soBaHue). — ISBN
978-5-534-15676-8. — TeKCT : 3N1eKTPOHHbLIN //
Obpa3oBaTenbHasa nnaTdopma OpanT [canT]. — URL:
https://urait.ru/bcode/568384

https://urait.ru/bcode/568384

l'yryesa, T.A. KOH(pnaeHumanbHoe Aenonpon3BoACTBO :
y4yebHoe nocobue / T.A. l'yryesa. - 2-e usg., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

http://znanium.com/catalog/document?id=374318

Kup>xxnHosa C.A. OCHOBbI 4,e/I0BbIX KOMMYHUKaLWi B chepe
rocyAapCTBEHHOIO U MyHULMMANbHOrO ynpaBneHns: y4ebHo-
MeToaunyeckoe nocobue ana 6akanaBpoB HanpaBAeHMWA
noarotosku 38.03.04 FocypapCTBEeHHOE U MyHULMMNAJIbHOE
ynpaB/ieHne n MarmcTpoB HanpasaeHNA NOArOTOBKM
38.04.04 lN'ocypapCTBEHHOE U MyHULMMNANIbHOE yrpaBseHune /
Preoy BO «MI'TY», Malikon. roc. TexHos. yH-T, Pak.
9KOHOMUKM 1 yrp., Kad. KOHCTUTYL,. CTp-Ba U roc. n

A ]

http://lib.mkgtu.ru:8002/libdata.php?id=2100053143&DOK=0
BB4F4&BASE=0007AA
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HasBaHue CcblsIKa

MyHUUMN. ynp.; coctasntens C.A. Kup>xnHosa. - Marnkon:
b/n, 2022.- 34 c

3TuKa 1 KynbTypa ynpaBneHus [3neKTpoHHbIN pecypcl: Kypc | http://lib.mkgtu.ru:8002/libdata.php?id=2000024846&DOK=0
nekumn / [cocT. C.A. Kup>xuHosal. - Mankon: Nepmsakos C.A., | 383EC&BASE=000530
2014.-113 c.

8.3. NHPOpPMaALMOHHO-TEIEKOMMYHUKALMOHHbIE pecypchbl ceTu «MIHTepHeT»

8.3.lHhopMaLMOHHO-TENTEKOMMYHUKALIMOHHBbIE pecypcbl ceTu «MHTepHeT»: - Obpa3oBaTesbHbIN
noptan ®rb0OY BO «MI'TY» [DneKTpoHHbIN pecypc]: Pexxum goctyna: https://mkgtu.ru/ -
OdunumanbHbin canT MpaBuTenbcTBa Poccninckon ®epepaunin. [NeKTPOHHLIN pecypc]: Pexxum
poctyna: http://www.government.ru - HopMauUMOHHO-NPaBoBOW nMopTan «FapaHT» [D/1eKTPOHHbLIN
pecypcl: Pexxum pgoctyna: http://www.garant.ru/ - Hay4yHas anekTpoHHas bubnnorteka
www.eLIBRARY.RU - Pexxum pgocTyna: http://elibrary.ru/ - 2neKTpOHHbIA KaTanor 6ubnnoTekn -
Pexxum poctyna: //http://lib.mkgtu.ru:8004/catalog/fol2; - EaHOe OKHO AOCTyna K
obpasoBaTenbHbLIM pecypcam: Pexxum goctyna: http://window.edu.ru/ Y4yebHo-HarnagHole nocobus
BKJItOYalOT B cebA: npe3eHTaunm no temam: «HopMaTMBHO-MeTOANYECKasA OCHOBa
henonpousBoacTea», «CekpeTapb B CTPYKTYype ynpasieHnsa.», «Buabl LOKYMeHTOB 1 NOPAAO0K
paboThbl C HUMK.», «TpeboBaHNAa K opopmMaeHnto 4oKyMeHToB. FTOCT no Aenonpon3BoACTBY U
OOKYMeHTO0060pOoTYy», «INEKTPOHHbLIN AOKYMeHTo0bopoT», «OpraHnsauma 4enonpon3BoacTBea
cyna.». JlaHb. ba3oBas Konnekuuns : 31eKTPOHHO-6MbNmMoTevHaa cuctema : cant / UspatenbcTBO
JNaHb. - MockBa, 2011. - . - URL: https://e.lanbook.com/books/4317 - Pexxum gocTtyna: ons
3aperucTpup. Nosb3oBaTeNnen. - TEKCT 3/IEKTPOHHbIA. TO pecypc, BKYatoWwmn B cebs
3JIEKTPOHHbIE BEPCUU KHUI U3JaTenbCTBa «JlaHb» U APYrnx BeAyLmx n3gatenscrs y4ebHom
anTepaTypbl. Hawmm yntatenam AOoCTYMHbI Cneaylowme Konnekumn: «BetepnHapma n cenbckoe
x03ancTBOo» N 6aszoBasa Konnekums. https://e.lanbook.com/books/4317 OdunumanbHbIN NHTEPHET-
rnopTaj NpaBoOBOM MHGOPMaLUKM : TOCYOAapPCTBEHHAs cMCTeMa nNpaBoBon nHdopmaumm. - [Mockeal],
2005. - . - URL: http://pravo.gov.ru/index.html. Pexxum goctyna: cBO6GOAHbLIN. - TEKCT:
3NEeKTPOHHbIN.FBNSETCA CeTEeBbIM N3JAHUEM U BXOAUT B rOCYAAapCTBEHHYIO CUCTEMY NPaBOBOW
nHopMaLumun, PyHKLNOHUPOBaHMeE KoTopon obecnedmBaeT efepanbHblli OpraH UCMOJHUTENBLHON
BN1ACTN, OCYLLECTBAAOWMIA hYHKLMN MO BbipaboTKe rocyaapCTBEHHOW NOINTUKN, HOPMATUBHO-
NpaBoOBOMY pPerynpoBaHunio, KOHTPOJIIO N HAaA30py B chepe rocyapCTBEHHOM OXPaHbl,
npe3naeHTCKON, NPaBUTENbCTBEHHON N NHBLIX BUAOB CreunasibHON CBA3U N MHOPMaLUN.
http://pravo.gov.ru/ 3akoHogaTenbcTBO Poccun. HdopMaunoHHO-NpaBoBasa cuctema : [canT] //
OdunumanbHbIN NHTEPHET-NOPTaN NpaBoBON NHGopMaumn. FocygapCTBEHHAsa CMCTEMa NPaBOBOM
nHdopmaummn. - [Mocksal, 2005. - . - URL: http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. -
Pe>xum gocTyna: cBo6OAHbIN. - TEKCT: 3JIEKTPOHHbIN.SIBNAETCS 3/IEMEHTOM FOCYAapPCTBEHHOMN
CUCTEMbl NPaBoOBOMN MHGMOPMaLKUK, CO34aHHON B paMKaX peanan3aunm rocygapCTBeHHON NOANTUKN B
obnacTtn npaBoBon nHopmaTmlaunm PO. Cuctema npegHasHa4vyeHa AN4: BeAeHUN
rocyfapcTBEHHbIX NHHMOPMALLMOHHO-NPaBOBbLIX (hOHAOB (hefepanbHoOe, permoHasbHoe
3aKOHOOaTeNbCTBO, cyaebHas npakTuka, MexayHapoaHole forosopbl, CBoA 3aKOHOB POCCUICKOM
nMmnepun); obecnevyeHmnsa AoCcTyna K rocyjapCTBEHHOMY UH(POPMaLMOHHO-MPaBOBOMY (DOHAY;
thopMupoBaHus, 06paboTkK, XpaHeHUa N AOCTyNa K TEKCTaM NPaBOBbIX LOKYMEHTOB;
aBTOMaTU3NPOBAHHOM NOALEPXKKMN topuamnveckon o6paboTkm NpaBoBon MHMOPMaLIMN POCCMNCKON
Q®epepaumn. http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1 KOpnanyeckmn KoOHCybTaHT :
cepsep topugnyeckon nHpopmauunm / UsgatensCcteo «KOpuanYecknin KOHCyAbTaHT».. - MOCKBa,
[1997?]. - . - URL: http://www.jk.ru/. - TeKcT: 3neKTpoHHbIN.CepBep 06begnHsAET ABa
MHOPMaLMOHHbBIX pecypca: cCanT nigaTtenbctea «KOpnanYeCckKnin KOHCYbTaHT», Ha KOTOPOM MOXXHO
y3HaTb nocaefHne HOBOCTU, MOMYHYNTb NosiIe3HY0 MHopMaunto, 0opMUTbL NOAMUCKY Ha
IOPUANYECKNIN XYPHa, NPUHATb y4acTme B 06CyXAEHUN aKTyasibHbIX TeM, a Takxxe KaTanor
MpaBoOBOWN MHOpMaLMK, roe MOXKHO 3aKa3aTb TeMaTn4Yeckme COOpHNKM MO pas3INYHbLIM OTPaCasaM
npasa, cTaTbyn, KHUrn. http://www.jk.ru/
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

9. MeTopunuyeckme yKasaHus OJia oOy4yaloWmnxXcs No OCBOEHUIO AUCLUUNINHBI (Mopyns).

9.1. YyebHO-MeTOANYECKME MaTepmasibl MO U3YHEHMNIO JIEKLLMOHHOIO Kypca M MOArOTOBKE K MPAaKTUYECKUM (CEMUHAPCKUM) 3aHATUAM

lMnaH npoBeneHusn 3aHATUN

Paszpen gncumnnaunHel

Jlekuunn

MNpakTnyeckue

CPC

O0®0

390

0390

[e]{0)

390

0390

0®0

390

0390

HopmMaTnBHO-MeTOAMYECKAS
locHoBa 0enonpon3BoaAcCTBa)
nmacnopTucTa.
BakoHO4ATENbLCTBO B 4acTu
@KTOB, WHCTPYKL WA,
MONIOXKEHWNNA, npyrux
HOPMaTUBHbIX LOKYMEHTOB,
NpaBua perucTpaunn, y4eTa
rpa>kaaH.

0,5

0,5

14

10

[JOKYMEeHTbI 7
\[nenonpon3BoacTBO
nacnopTucTa.

0,5

0,5

14

10

CTaHpoapTbl OpraHnU3aunOHHON
n pacnopsaanTenbHoON
INOKyMeHTaLuuu,
YHUMDULMPOBaHHAsA cnctemMa
obpallleHns [OKYMeHTauum

0,5

0,5

14

10

Oenosasa KynbTypa. ITuKa W
NCuUxonorns 0enoBoro
obLeHmns.

0,5

0,5

14

10

OpraHusauunsa KOHTPONS
MCMONHEHUS OOKYMeHTa

4,75

7,75

5,75
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NTOro: 17 2 12 18 2 14 36,75 63,75 | 45,75
MpoMeXXyTo4yHas aTTecTauuns - - - -
BCEIO: 17 2 12 18 2 14 36,75 63,75 | 45,75

Copep»xaHune pasaenioB ANCUUNANHBLI ««[esnonpon3BoACTBO NacnopTucTa» obpasoBaTesibHble TexHoorum (0OP0O, 300, O3P0)

Ne HaumeHoBaHue Tembl |TpypoeMKocCTb (Yachl / 3au4. Copep>xaHue dopmMUupyeMbl Pe3ynbTaTbl OCBOEHMA O6pa3oBaTesibH
AUCLUNJINHBI en.) e ble TeXHOJI0rMmn
n/n KOMMNeTeHUuun (3HaTb, YMeTb, BnageThb)
o®0 390 0390
Tema HopmaTuBHO- 2/0,05 | 0,5/0,01 | 1/0,02 |NpasBuna perncrpauunmu 7] cHATUAMNK-3.1. MK-5.3.BHaTb: cneundurky n Buabl NnpaBooxpaHuTensHon Jlekunsa- becena
1. [meTogmnyeckas OCHOBJQ)| rpaxxgaH  Poccuiickon ®depepauunm ¢ IneAaTesIbHOCTN. OCHOBbI OpraHusaunm N QyHKLNU
\nesionpon3BoacTBa PErncTpaumoHHOro y4eta MO MecCTy rOCy0apCTBEHHbIX " npaBoOXpaHUTENbHbIX
MmacnopTucTa. npebbiBaHWSA N MO MeCTy XUTeNbCTBa B OpraHos; npogeccnoHasibHoe
BakoHo4aTeNbCTBO B npepenax Poccunckon ®epepaumn \0enornponsBoACTBO.
HaCTW aKTOB, UHCTPYKLUNA, (yTB. mocTaHoBsieHWeM [paBuUTeNbCTBA
MOSIOXKEHUN, apyrunx P® o1 17 nions 1995 r. Ne 713). YMeTb: nMpaBubHO WCMONMHATL WX B CBOEW
HOPMaTUBHbIX npodeccnoHanbHOM [eATeNnbHOCTH; cobnopaTh
\NOKYMEHTOB, npasunJi HOPM  MpoLeccyasibHOro npasa W npaBuia
perncTpaunu, yyeTa \eslonpon3BoacTBa.
rpa>kaaH.
Bnapetb: MeToAnKamum NCMNOJTIHEHUS
INO/DKHOCTHbIX 065A3aHHOCTen no obecneyeHuio
BaKOHHOCTW U npaBonopsfka, 6e3onacHoOCTU
NINYHOCTH, obuiecTBa, rocynapcTBa;
HaBblkamMuoopMJIeHNA pe3ynbTaTos|
npodecCuoHanbHOM neAaTenNbHOCTN B
fopnANYeCcKUX OOKYMeHTax
Tema |[IOKYMeHThI v 2/0,05 | 0,5/0,01 1/0,02 [Buabl OOKYMEHTOB M UX Khaccupumkaumns YK-4.3. BHaTb:OCHOBbI COCTaB/eHUsA, OQOPMAEHUS WU Jlekuns-
2. |nenonpousBoAcTBO B AenonpoussoacTee. Knaccuukauums PeOaKTUPOBaHMUSA  Hay4HbIX W odULMaNbLHO-{ BU3yanusauus
nacnopTucTa. INOKYMEHTOB no npuv3Haky cepsl OnK 5.1. \nenoBbIX TEKCTOB, ocobeHHOCTU
MCNOJIb30BaHUSA. KOMMYHUKaTMBHbIX CTpaTermn 1 TakTUK B
\nenoBomn chepe npogeccnoHanbHowm
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https://base.garant.ru/10103761/

CnpaBoYHO-MH(OPMALMOHHAs
NOKYMeHTaLus.

ocobeHHOCTKN CTUINCTUKN
Heo(UUNaNbHbIX  MUCEM;
pasnmyunsa B topmaTe

inesaTenbHOCTN;
o manbHbIX n
COLMOKYIbTYPHbIE
KOppecnoHaeHunn;

NpaBuiaa opraHusaumm JUYHOW U [esI0BOW
NMCbMEHHOoN KOMMYHUKaLUnwn; pe‘-IeBOI7I 3TUKET,
oTpakaowmn  0CoO6EeHHOCTN KyJbTypbl CTpPaHbl
13y4aeMOoro A3blka; NpaBusia NOCTPOEHMNS YCTHOWN
M NMNCbMEHHOW peyn.

YMeTb: onpefensTb MpUpoay, CTPYKTYpy W
OCHOBHbIE 3/IeMEeHTbl [e/I0BO KOMMYHMKaLuK,
cobntoaaTh CTUINCTUYECKUE U SA3bIKOBbIE HOPMbI
B 0(MLMANLHO-AE/I0BOM MUCbMEHHOM TeKCTe,

CTpouTb, 0gopMNATL " penakTnpoBaTh|
IOCHOBHblE ohnUMnanbHO-AEeN0BbIE TEKCThI,
@HanM3npoBaTb KOMMYHWUKATUBHbIE CTpaTernu
N TaKTUKMN B aenoson chepe
npodecCnoHanbHOM LeATeNbHOCTN;
OCYLLEeCTBNATb obmeH nenoson

KOppecrnoHaeHUMer Ha WHOCTPAHHOM fi3blke (
Y4E€TOM SA3bIKOBbIX HOPM U COLMOKYJ/bTYPHBIX
Pa3NNYMA;  NIOTMYHO,  ApPryMEeHTMPOBAHHO 1”
fOpUOMNYECKM TPaMOTHO  CTPOUT  YCTHYK MU
MUCbMEHHYIO peyb.

BnapeTb: CroCOGHOCTbIO W3JIOXKEHUA (haKTOB U
obCcTOATENBCTB AN BbIPAaXEHUSI  MPaBOBOW
nosnumm.

YHNpnUnpoBaHHbIe CUCTEMDI
inokymeHTauuun. FOCT P 7.0.97-2016.

Tema |CTaHgapThl 2/0,05 | 0,5/0,01 | 2/0,05 MK-5.3. BHaTb: NpodeccnoHanbHoe Ae0NponU3BOACTBO. Cnang-nekuus
3. |opraHm3aunmoHHomn 7 YHUdnummposaHHas cucTema
pacnopaanTenbHON OpraHn3auMoHHO-pacnopaanTeIbHON YMeTb: cobnogaTb HOPM NpoLeccyasbHOro
INOKYMeHTauuu, INOKYMeHTaLunm. TpeboBaHua K| Nnpasa 1 nNpasuia Ae/onpon3BoACTBa.
YHUMuMpoBaHHan OhOpMIEHUIO LOKYMEHTOB.
cucTemMa obpalueHus Bnaperb: HaBblKaMUOMOPMIJIEHNSA PE3y/IbTAaTOB
\NOKYMeHTaLunmn NHCTpYyKUMS no cynebHomy| npodeccnoHanbHOM AeATEeNIbHOCTH B
INesonpon3BoACTBY B BEPXOBHbIX CyAaX OPUANYECKUX AOKYMEHTaX.
pecnybnmk, KpaeBbiX WU  06/aCTHbIX
cypax, cypax ropogos epnepasbHOro
BHa4yeHMs, cynax aBTOHOMHOW obnactu v
@BTOHOMHbIX OKPYTIOB.
Tema |denoBas kynbTypa. Tukal 4/0,11 | 0,5/0,01 | 2/0,05 [|CoBpemeHHas nenosas KynbTypa. YK-4.1. BHaTb: OCHOBHbIE 3aKOHbI A3blKa, MOHATUSA Nekuymns-
4. @ ncmxonorus A[enosoro KynbTypa peyn. @DopMbl  [esI0BOro KYNbTYpPbl U 3TUKW peyn; PyHKLMOHaNbHbIE CTUIN| BU3yasn3auns
obLeHuns. B3aMOAENCTBUSA. MpuHUKMNLI OMnK 5.1. ICOBPEMEHHOr0 A3blKa; CTUAN AeN0BOro obuweHns;
phdekTuBHOM KOMMYHMUKaLNN., BepbasibHble N HeBepbanbHbIe cpeacTsa
BTu4yeckne 1 rncuxonornvyeckne acrnekThbl OlNK 5.2. KOMMYHUKaLNK;
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inenoBoro obuieHuns. NK-3.1. HOPMATUBHbIE, KOMMYHUKATUBHbIE, 3TUYECKNE
@CNEeKTbl YCTHOW M MUCbMEHHOW peyu;
BepbasbHble N HeBepbasbHbIe cCpeacTsa
NnpodgecCrnoHaibHO-A4EN0BOI0 B3aMOAENCTBUS;
MPVHLUMMNbI MOCTPOeHMsa NnybanyHom peyn,
BeJeHNA ONCKYCCUI N KPYTJ/ibIX CTOMOB.
YMeTb: JIOrM4eckn BEpPHO, apryMeHTUPOBAHHO ”
ACHO CTPOUTbL YCTHYIO W TMUCbMEHHYIO peyb ¢
leanMHOo0bpa3HbIM N KOPPEKTHBLIM MCMNOJIb30BaHNEM
NpodeCCUOHANIbHOM IOPUANYECKON NIEKCUKN.
Bnapetb: MeToAnKaMun NCNONHEHUSA
IMOJDKHOCTHbIX 06si3aHHOCTen no obecneyeHmto
BaKOHHOCTW W npaBonopsfgka, 6e3onacHoOCTU
nnMYyHoCTKM, obLiecTBa, rocysapcTaa.

Tema [OpraHunsaums KoHTpons 4/0,11 2/0,05 [OpraHusaumsa KoHTpona wucnonHeHus| MK-3.1. MK- BHaTb: cneunduky 1 BUAbl NPaBoOOXPaHUTENbLHON Nekuuns-
5. McnonHeHus [oKymeHTa NOKYMEHTOB: MOCTaHOBKA Ha KOHTPOJIb, 5.3. NeaTeNbHOCTW. OCHOBbI OpraHuM3aumm n yHKUMY| BU3yaansauus

MOHUTOPUHI  UHMOPMauMnm O  XOA4e rOCy0apCTBEHHbIX " npaBoOXpaHNTENbHbIX

MCNOJIHEHMS  OOKYMEHTa, CHATue ¢ OpraHos; npodeccnoHanbHoe

KOHTPOJIS, HarnpasJieHWe WCMNOJIHEHHOr O Ies0npon3BoACTBO.

InoOKyMeHTa B pgeno, y4yeT, obobuieHne,

@QHaNN3 npoxoXAeHnsa un pe3ynbTaToB YMeTb: nMpaBuibHO WCMONHATL WX B CBOEWN

MCNOJIHEHNS OOKYMEHTOB, npodeccnoHanbHOM AeAaTeNnbHOCTHN; cobnopaTb

MHPOPMUPOBaHME PYKOBOACTBA B LeNAX HOPM  MpoLeccyasibHOro npasa W npaBuia

CBOEBPEMEHHOr 0 " oTBeYalLLero Inenonpon3BoACTBa.

YCTaHOBJIEHHbIM TpeboBaHNSAM

MCNOJIHEHNSA nopy4eHun, Bnapetb: MeToAnKamum NCNOJTIHEHUS

Ba(UKCNMPOBAHHbIX B JOKYMEHTaX. INO/DKHOCTHbIX 0b6fA3aHHOCTen no obecneyeHuio
BaKOHHOCTW W npaBonopsfka, 6e3onacHoCTU
NINYHOCTH, obuiecTBa, rocynapcTsa;
HaBblkaMnoopMIeHUA pe3ynbTaToB|
npodecCnoHanbHOM neAaTenbHOCTN Bl
OPNANYECKUX OOKYMEHTaX.

NToro 17/0,47 | 2/0,05 | 12/0,33
MpakTnyeckne n ceMnHapckme 3aHATUS, UX HauMeHoBaHWe, coagep)kaHue n obbem B Yacax (OPO, 390, O3P0)
Ne Ne paspena HanMmeHoBaHMe NpakTU4YECKUX U CEMUHAPCKMUX 3aHATUN O61bemM B Yacax / TpyaoeMkocTb B 33E
n/n AUCLUNJINHDbI
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[o]::]e) 390 03%0
HopMaTnBHO-MeTOANYECKaSA OCHoBa[lpaBMaa perucTpaumm n CHATUA rpaxpaH Poccurickon depepaumn d 4/0,11 0,5/0,01 4/0,11
\1eN0Npon3BOACTBA MacnopTMUCTa. 3aKOHOO4ATEeNbCTBOPErMCTPALMOHHOIO y4yeTa MO MecTy npebbiBaHNs W MO MecCTy|
B YaCTW aKTOB, WHCTPYKUMWA, MOJIOXKEHUN, APYruxpknTenbCcTBa B Npegenax Poccunckon denepauunm
HOPMATUBHbIX [OOKYMEHTOB, MpaBua peruncrtpaunun, (yTe. nocTaHoBneHueM lNpaButensctea P® o1 17 niona 1995 r. Ne 713).
yeTa rpa>kaaH.
LIOKYMEeHTbI 1 4esI0Npon3BOACTBO NacnopTuUCTa. Buabl OOKYMEHTOB W UX Kjhaccudukauua B AeN0onpon3BOACTBE. 4/0,11 0,5/0,01 2/0,05
Knaccngurkaums [OKYMEHTOB Mo NpuU3HaKy cdepbl NCrob30BaHUS.
CnpaBo4YHO-MH(pOPMaLMOHHas JOKYMEeHTauuns.
YHuUpnumnpoBaHHble cncTeMbl gokyMeHTauun. FOCT P 7.0.97-2016.
CTaHOapTbl OpPraHMU3auUUOHHOW U pacrnopsaanTenbHONYHUpMUnpoBaHHas cuctema OpraHn3aumnMoHHO-PacrnopAaANTENIbHON 4/0,11 0,5/0,01 2/0,05
\IDOKYMeHTaLuuu, YHUMLMpPOBaHHaA cnctemalpokymeHTaumm. TpebosaHns K 0POpPMAEHNIO 4OKYMEHTOB.
obpalleHns AoKyMeHTauum
NHCTpyKUua no cynebHoMy [enonpov3BOACTBY B BEPXOBHbIX CyAax
pecnybaunk, KpaeBblx W  06nacTHbIX Ccygax, Ccydax ropoAaos
benepanbHOro 3HavyeHuUs, cypax aBTOHOMHOMW 06/1aCTU MU aBTOHOMHbIX
OKpYroB.
[lenoBas KysbTypa. ITuUKa K ncuxonoruvsa penosoroCoBpemMeHHas AenioBas KynabTypa. KynbTypa pevn. Popmbl [eS10BOro 4/0,11 0,5/0,01 2/0,05
o6LLeHns. B3avmogencTens. NMpuHUUNbl 3PHEKTUBHON KOMMYHUKALMN. TUYECKNE
N NCMXOJIOrNYEeCKNEe acneKThbl Aes10BOro obuieHus.
OpraHn3auns KOHTPONS UCMOJIHEHNA OOKYMEHTa OpraHmsauns KOHTPOSSA WCMNOJIHEHNA [OKYMEHTOB: MOCTaHOBKA Hal 1/0,02 2/0,05
KOHTPOJIb, MOHUTOPUHI UHGMOPMaLMM O XOOe WCMNOJNHEHUA [OKYMeHTa,
CHATWE C KOHTPOJIS, HanpasBieHNe WNCMOJSIHEHHOro LOKYMeHTa B [efo,
yyeT, obobuieHne, aHanM3 NPOXOXAEHUA U pPe3yibTaTOB WUCMOJNHEHUSA
INOKYMEHTOB, NMH(OPMMPOBaHNE PYKOBOACTBA B LEJIAX CBOEBPEMEHHOIO
N OTBEYaloLlero yCTaHOBJIeHHbIM TpeboBaHNAM NCNONHEHNS NOPYHEHWUN,
3a(hMKCMPOBAHHbIX B JOKYMEHTaXx.
UToro 17/0,47 2/0,05 12/0,33

Y4yebGHO-MeTOAMYECKMEe MaTepualsibl N0 CaMOCToATeNIbHOU paboTe 6akanaBpoB

Copep»xaHune n ob6bem camoctoaTeslbHoW paboTkl cTyaeHToB (OPO, 390, O3d0)
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Ne Paspensi u TeMbl paboyeit nporpaMMmbl MNepeuyeHb poMaLLHUX 3afaHUNA U APYIUX CpOKM BbINOJIHEHUA O61bemM B Yacax / TPyA0eMKOCTb B 3.€e.
CaMOCTOATEJIbHOIO U3y4YeHus BOMPOCOB AJIA CAMOCTOATEJIbHOIO U3y4YeHUsA
n/n
0®0 3P0 03%0
6 cemecTp / 6 cemecTp / 6 cemecTp
1. [HopmaTmBHO-MeTOAMYECKas OCHOB3 MogrotoBka foknana 1-4 Hepens 8/0,22 14/0,38 10/0,27
INnesionpon3BoACTBa rnacnopTucTa.
BakoHO4aTEeNbCTBO B YacTun aKTOB,
MHCTPYKLNA, NOJIOXKEHNN, apyrux
HOPMaTUBHbIX OOKYMEHTOB, npaswnJi
erncTpaumu, y4erta rpaxaaH.
[JOKYMEHTbI n nenonpousBoacTBOKnaccuukauma OOKYMEHTOB MO  MpPU3HaKY| 5-7 Hepens 8/0,22 14/0,38 10/0,27
macnopTucTa. cchepsbl NCMoJib30BaHMA. CnpaBOYHO-
MHMOPMaLMOHHaA AOKyMeHTaunsa. JOKYyMeHTbI
Nno IMYHOMY cocTaBy. KagpoBble JOKYMEHThI (Mo
NINYHOMY COCTaBy).
3. |CTtaHpapTsbl OpraHn3auoHHOMN mroct P 7.0.97-2016. TpeboBaHus K 8-10 Hepens 8/0,22 14/0,38 10/0,27
pacnopaanTenbHON OOKYMeHTauum,0hopMIeHNI0 OOKYMEHTOB. YHMMULNPOBaHHas
YHMMMUMpOBaHHaa  cucTeMa  obpalleHuscMcTeMa OpraHU3auMOHHO-pPacnopsaanTeNbHON
INOKyMeHTaumm \DOKYMeHTauumun.
NHCTpykumna no cyaebHomy Oenonpon3BoAcCTBY|
B BEPXOBHbIX Cyfax pecnybsivk, KpaeBbiX W
061aCcTHbIX cynax, cynax roponos
hbenepanbHOro 3HaveHwWs, cyfax aBTOHOMHOW
06,1aCTN M aBTOHOMHbIX OKPYTOB.
4. |OenoBasi KynbTypa. 3ITuKa U ncuxonorusHanucaHune pedepaTa 11-14 Hepens 8/0,22 14/0,38 10/0,27
\nenoBoro obuieHus.
5. |OpraHusaumus KOHTpPOIA ncnosHeHnsHanucaHne pegepaTa. 15-17 Hepens 4,75/0,13 7,75/0,21 5,75/0,2
[NOKYMeHTa
UTOro: 36,75 63,75 45,75
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

7-Zip CBob6oAHAA NLEH3USA

Adobe Reader DC CBoboaHas nmueH3uns

Microsoft Office Word 2010 Homep npoaykTta 14.0.6024.1000 SP1 MSO 02260-018-0000106-48095

AHTUBUMpYC kaspersky endpoint security JInbueH3noHHbIn gorosop o1 17.02.2021 Ne 203-20122401

10.2. NepeyeHb He06Xx0AUMBIX UH(DOPMALLMOHHbIX CNPABO4YHbIX CUCTEM:

Ka)<ablii obyyatolmniics B Te4eHne Bcero nepuroaa obyyeHns obecnevyeH MHANBUAYAbHbIM
HeorpaHW4YeHHbIM AOCTYMNOM K 3JIEKTPOHHO-6MBANOTEYHBIM CUCTEMAM:

HasBaHue

Znanium.com. ba3oBas Konnekuns : 3N1eKTPOHHO-bubnnoTeyHas cuctema : cant / OO0 'Hay4Ho-n3paTenbCKum LeHTp
MHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ans
3aperncTpup. nosb3oBaTesnen. - TeKCT: 31eKTPOHHbIN. PoHA SBC chopMmpyeTCs C y4eTOM BCEX N3MEHEHWIA
obpasoBaTesibHbIX CTaHAAPTOB U BKAOYaeT y4ebHukM, y4yebHble nocobus, YMK, moHorpadun, aBTopedepaTsl,
anccepTaunu, sHUUKIoONeann, CJI0Bapu U CMPaBoOYHUKN, 3aKOHOA4ATEe/IbHO-HOPMaTUBHbIE OKYMEHThI, CneunasbHble
nepnoamnyeckme n3gaHus u n3faHuns, Bbinyckaemble n3gatenbcrsamm By3o0B. http://znanium.com/catalog/

OdunumanbHbIN MIHTEPHET-NOPTA NPaBOBOM UHgOPMaLUK : rocydapCTBEHHas CMCTeMa NpaBOBOM MHGopMauun. - [Mockal,
2005. - . - URL: http://pravo.gov.ru/index.html. Pexxum pnoctyna: cBo6ogHbIN. - TEKCT: 3/IEKTPOHHbIN. ABNSETCSA CeTeBbIM
n3gaHneM N BXoAMT B rOCyAapCTBEHHYIO CUCTEMY NPaBOBON MHpOpMaLnKn, hyHKLMOHMPOBaHNE KOTOpon obecneynsaeT
hefepanbHbI OpraH NCNOJIHUTENbHOW BIACTU, OCYLLECTBASOWNNA PYHKLMK NOo BbipaboTKe rocyAapCTBEHHOW NOJINTUKN,
HOPMaTMBHO-MPABOBOMY PEryJIMPOBaHNIO, KOHTPOJIIO U HAA30py B chepe rocyfapCTBEHHOW OXPaHbl, MPe3nAEeHTCKON,
NMpaBUTEIbCTBEHHON U UHbLIX BUAOB CreumnasbHON CBA3W U MHopmaumn. http://pravo.gov.ru/

3akoHopaTenbcTBO Poccmun. HpopMaunoHHo-NpaBoBas cuctema : [canT] // OdnumnanbHbIN NHTEPHET-NOPTan NPaBoBOMN
nHpopMaumn. FocyaapcTBeHHas cuctema npasoson nHdopmaumn. - [Mocksal, 2005. - . - URL:
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. - Pexxum goctyna: cBo604HbIN. - TEKCT: 3/1eKTPOHHbIN.fiBNAeTCA
3/1IEMEHTOM roCylapCTBEHHOW CUCTEMbI MPaBOBOM MHMOPMaLMK, CO34aHHON B paMKax peasn3aumm rocyapCcTBEHHOM
nonuTukn B obnacTn npaBoBo nHopMmaTnsaumm PO. CuctemMa npefHasHavyeHa O414: BeAEeHNS roCyAapCTBEHHbIX
NH(OPMaLMOHHO-NPaBoBbIX POHA0B (henepanbHOe, permoHasbHOEe 3aKOHOAaTeNbCTBO, cyaebHan npakTuka,
MexXxayHapoaHble forosopsl, CBOA 3aKOHOB Poccuiickoi nmnepum); obecrneyeHmns 4ocTyna K rocyiapcTBEHHOMY
MH(OPMaLMOHHO-NPaBoOBOMY (hOHAY; POopMMpPOBaHMsA, 06paboTKM, XpaHEHUSA N [OCTYyNa K TEKCTaM NPaBOBbIX LOKYMEHTOB;
aBTOMATU3MPOBaAHHOM NOALEPXKKMN topuanyeckon o6paboTkmn npaBoBor nHhopMaunm Poccminckon ®enepaumu.
http://pravo.gov.ru/proxy/ips/?start search&fattrib=1

O6LLecTBO 1 NPaBO : HAaYYHO-MPaKTNYECKUN XKXYypHa : canT / KpacHO4apCKUA YHUBEPCUTET MUHUCTEPCTBA BHYTPEHHUX Aen
Poccunckon ®epepauunn. - KpacHogap, 2003. - . - URL:
https://kpay.mea.pd/Nauka/Redakcionno_izdatelskaja_dejatelnost/Obshhestvo_i_pravo/Arhiv_zhurnalov. - TekcT:
3JIEKTPOHHbIN.2KYpHan ocBeLlaeT akTyasibHble Npobaembl 06pa3oBaTesibHOro npouecca, obLecTBEHHbIX 1 FTyMaHUTapHbIX
Hayk. Ero koppecnoHAeHTaMu SBASIOTCSA Kak UMEHUTbIE yYeHble, Tak 1 MoJloable aBTopbl. PybpurKuy xXypHana: yrosoBHas
NnonnMTUKa: TEOPMA N NPaKTUKa; NpeayrnpexKAeHne NpecTynHOCTW; YyroI0BHOE CyA0NPOnU3BOACTBO; PackpbiTue n
paccnefoBaHve NpecTynaeHnn; agMUHUCTPATMBHOE NPaBo N aAMUHUCTPATMBHBIN MPOLLECC; MPaBoOXpaHUTENbHANA
[esTeNnbHOCTb; cyaebHas 1 NPoKypopckas AesATeNbHOCTb; NpaBo3allnUTHas AeATeNbHOCTb; FPpaXkAaHCKoe NpaBo U
rpa>kAaHCKnn npouecc n ap. BxoauT B MNepeyeHb BAK.

https://kpay.mBa.pd/Nauka/Redakcionno izdatelskaja dejatelnost/Obshhestvo i pravo/Arhiv zhurnalov

Ona oby4vatowmxcsa obecneyeH gocTyn (yoaneHHbIM AOCTYN) K CNefyiowmm COBpeEMEHHbIM
npodeccnoHanbHbiM 6a3am gaHHbIX, MHHOPMALNOHHBIM CAPaBOYHbIM U MONCKOBLIM CUCTEMAM:

HasBaHue

Znanium.com. ba3oBas Konekuns : 3N1eKTPOHHO-6ubnnoTevHas cuctema : cant / OO0 'Hay4Ho-n3paTenbCKUm LEeHTpP
MHppa-M'. - Mocksa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTtyna: ong
3aperncTpup. nosib3oBaTtesnien. - TeKCT: 31eKTPOHHbIN. PoHA IBC hopMmupyeTCcs C y4eTOM BCEX N3MEHEHUI
obpa3oBaTesibHbIX CTaHAAPTOB M BKJOYaET y4ebHukn, y4ebHele nocobus, YMK, moHorpadun, asTopedepaThl,
anccepTaunn, sHUUKIoONeann, CJI0Bapu U CMPaBoOYHNKN, 3aKOHO4ATE/IbHO-HOPMaT/BHbIE AOKYMEHThI, CneLnasbHble
nepuoanyeckme n3gaHus n n3gaHuns, Bolnyckaemble nsgatenbcTBamm By308B. http://znanium.com/catalog/
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Ha3BaHue

OdhmumanbHbIn MHTEPHET-NopTas NPaBoBON MH(OPMaLMK : rocyAapcTBEHHas cucTeMa npasoBon nHdopMaumn. - [Mocksal,
2005. - . - URL: http://pravo.gov.ru/index.html. Pexxum poctyna: cBo60ogHbIN. - TEKCT: 3/IEKTPOHHbIN.ABNAETCA CeTeBbLIM
n3gaHneM N BXoAMT B rOCyAapCTBEHHYIO CMCTEMY NPaBOBON MH(OpMaLnn, hyHKLMOHMPOBaHNE KoTopon obecnevynsaeT
henepanbHbI OpraH UCNOJIHUTENIBHOM BAIACTU, OCYLLECTBASIOWNIA PYHKLNUN NO BbipaboTKe rocyfapCTBEHHOW NOJNTUKN,
HOPMaTMBHO-NPaBOBOMY PeryJiMpoBaHNIO, KOHTPOJIO 1 HaA30py B chepe rocyfapCTBEHHON OXpaHbl, MPe3naeHTCKON,
nMpaBUTEIbCTBEHHON U UHbIX BUAOB CreLmnasbHON CBA3M U nHopmaumn. http://pravo.gov.ru/

3akoHopaTenbcTBO Poccumn. MHpopMaumoHHo-nNpaBoBas cuctema : [canT] // OdbmumanbHbI MHTEPHET-NOPTas NPaBOBOW
nHpopMaumn. FocynapcTBeHHas cucTeMa npaBoBon MHpopmaumn. - [Mockeal, 2005. - . - URL:
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1. - Pexxum goctyna: cBO6OAHbLIN. - TEKCT: 3NEeKTPOHHbIN.ABNseTCA
3/1EMEHTOM roCcyAapCTBEHHOW CMCTEMbI MPaBOBON MHPOPMaLIMK, CO30aHHON B paMKax peasn3aunm rocy japCTBEHHOMN
nonnTukn B obnacTn npasoson nHopMmaTmnsaumm PP. Cuctema npedHa3HavyeHa 41a: BeAeHWNS roCyapCTBEHHbIX
MHMOPMaLMOHHO-NPaBoBbIX (hOHAOB (heaepanbHOe, pernoHasbHOe 3aKOHOAaTeNbCTBO, CyaebHas NpakTuka,
MeXxAyHapoaHble norosopbl, CBOA 3aKOHOB Poccuiickon nmrnepun); obecneyeHns ocTyna K rocyaapCcTBeHHOMY
NH(OPMaLMOHHO-NPaBOBOMY (hOHAY; PopMMpoBaHMA, 06paboTKM, XpaHEHUSA N [OCTYNa K TeKCTaM NpaBOBbIX JOKYMEHTOB;
aBTOMATU3MPOBaHHON NOAAEPXKKMN topuanyeckon obpaboTkmn npasoBor nHhopmauunm Poccruinckon ®enepaumu.
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

MNoMeLLeHNs 01 CaMOCTOATENbHON
paboTbl (1-YuTanbHbin 3an PrEOY
BO«MI'TY»)385000, Pecnybnuka
Apbires, r. Mankon, yn. NepBomManickas,
nom Ne 191 , 3paHune yyebHoro kopnyca

Me6enb Ha 150 nocago4HbIX
MeCT,KOMMbIOTEPHOE OCHAaLLLeHNe C
BbIxo4oM B MHTepHeT Ha 30
nocano4HbIX MecCT,
crieymannisnpoBaHHasa mebenb (CTynbS,
CTOJbI, WKadbl, WKagbl BbICTaBOYHbIE),
MyNbTUMegnnHoe obopynoBaHue,
OprrexHuka (MpuUHTEpPbI, CKaHepsl,
KCEepOoKC)

1C Npepnpuatne 8.3 - y4yebHan Bepcus.
CeobogHasa nuueHsuna 7-Zip CeobonHasn
nuueH3na Adobe Reader DC CeBobogHas
NnLEH3nA

YyebHasa ayantopus ons nposeneHus
3aHATUA ceMnHapckKoro Tuna (3-3-23)
385000, Pecnybnnka Apgbires, r.
Marikon, yn. MywkuHa, gom Ne 177,
Y4ebHbin koprniyc Ne 3

Y4yebHas mebenb Ha 28 nocanoyHbIX
MEeCT, A0CKa, HarnsaHble MaTepuanbl

1. OnepaumnoHHasa cuctema «Windows»;
2. OpuncHbIn nakeT «WPS office»; 3.
Mporpamma ons BocnpovsBeneHns
ayauno n Bnpeo annos «VLC media
player»; 4. Mporpamma ans paboTsl C
OokymeHTamu cpopmaTa .pdf «Adobe
reader»; 5. TecToBaa cmctema
cobcTBEHHOM pa3paboTkuy,
npasoobnapatens PreQy BO «MI'TY»,
cenpeTenbcTeo Ne2013617338.

MomelleHUsa AN CaMOCTOATENbHON
paboTbl (1-HYuTanbHbIA 3an PrEOY
BO«MI'TY»)385000, Pecnybnuka
Apbires, r. Mankon, yn. NepsomManickas,
nom Ne 191 , 3paHme yyebHoro kopnyca

Mebenb Ha 150 nocagoyHbIX
MeCT,KOMMbOTEPHOE OCHALLeHne C
BbIXo40M B UHTepHeT Ha 30
nocafloNMHbIX MecCT,
cneumnanMsnpoBaHHas mebenb (CTynbS,
CTONbI, WKadbl, WKadbl BbICTaBOYHbIE),
MynbTUMeAuiiHoe obopynoBaHue,
oprrexHuka (MpuHTEepbI, CKaHepsbl,
KCEPOKC)

1C Npeanpuatue 8.3 - yyebHan Bepcus.
CsobogHasa nuueHsuna 7-Zip CeobonHas
nuueH3nsa Adobe Reader DC CeBoboaHas
NNLEeH3Ns
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