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Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO

noaroToBku (cneumanbHocTK) 38.05.02 Tamo)xeHHOe Oeno

CocTaBuTesnib pabouyer nporpamMMmsi:

OOLUEeHT, KaHanaoatT MoanncaHo npocton 30
hrnocoPcknx Hayk 01.08.2024
(IlOJ’])KHOCTb, y4yeHoe 3BaHue, CTeI'IeHb) (noonnce)

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbi:
YrpaBneHns U TaMOXXEHHOro Aesa

Abpey CBeTnaHa MIHBEpOBHa

(®.1.0.)

(Ha3BaHuMe Kadenpsl)

3asefyownin Kagenpon:
01.08.2024 MoanucaHo npocton 3l
01.08.2024

(nogonwnce)

CornacoBaHo:

PykosoauTtens OMOT
3aBenyloWmni BbiMycKatoLwen

KyuwiTaHok CBeTnaHa

AcCKepoBHa
(®©.11.0.)

Katenpon
Mo HamnpaB/eHUIO NOATOTOBKN
(cneumanbHoOCTK)
01.08.2024 MoanucaHo npocton 3l KyuwTtaHok CBeTnaHa
01.08.2024 AckepoBHa
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHWe noapa3fesieHns)
02.08.2024 MopnucaHo npocton 3N N. b. bepbepbaH
02.08.2024

(noonwnce)

(®.1.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

LLenbio 0CBOEHUSA AUCLUMAVHBI ABASETCA (QOPMUPOBAHMNE Y CTYLEHTOB MOHMMAaTb CYLWHOCTb U
3Ha4yeHue uWHdopMaunm B pa3BUTMM COBPEMEHHOr0 MHGpOpMauuoHHOro obuiectBa, cobniopaTth
OCHOBHble TpeboBaHUSa MHGPOPMaUNOHHON 6e30MacHOCTN, B TOM YMCE 3alliuTbl roCcynapCTBEHHOWN
TalHbl, @ TaK xe popMmnpoBaHme cnocobHocTn K 0606LeHnIo, aHann3y, BOCNPUATUIO MHGOPMaLLMN,
NOCTaHOBKE Lenun 1 BbIbopy nyTen ee OCTUXEHUS, YMEHUE NOTrNYeCKN BEPHO, apryMeHTUPOBaHO U
ACHO CTPOUTb YCTHYIO U MUCbMEHHYIO peyb.

Ona peann3auunm NocTaB/IEHHON Lenn HeobxoanMo peLlnTb cenyole 3apavu:

- OCBOEHWE CTyOeHTaMW OCHOBHbIX BWUAOB W (OPM [OOKYMEHTUPOBAHHOW WHhopMaunm,
TeopeTn4eCKnx OCHOB 1 MeTOA0/I0r NN AOKYMEHTauMoHHOro obecrneyeHns ynpaBsieHuns;

- YSICHEHME CTYAEHTAaMUN CYLLHOCTU U 3Ha4YeHNa OOKYMEHTUPOBAHHON nHpopMaunm B obecTse
M B chepe ynpaBsieHuns;

- WUCnonb3oBaHMNEe pPa3/INYHbIX Q)OpM TEKyWEro m TnpoMexyTo4HOro KOHTpPOJIA 3HaHWN:
CeMUNHapPOB, D,VICKyCCI/II7I, YCTHbIX AO0K/MNafgoB, HalMCaHUA KOHTPOJIbHbIX pa60T, BbIMOJIHEHNA
TeCTOBbIX 3a4aHUN;

- BOBJIeYEHME CTYOEHTOB B Hay4YHO-UcCCredoBaTeNbCKyto paboTy C Uenbio pa3BUTUA Yy HUX
TBOPYECKOWN MHULUMATUBLI, YMEHUS CAMOCTOSTE/IbHO NPUHMMATb FPaMOTHbIE peLleHNs U 0POPMISATb
OOKYMEHTHhI.
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

OvucunnnnHa BXoAUT B NepevYeHb ANCUUNAMH oba3aTenbHoM YacTu. OHa uMeeT Norn4yeckmne u
copoep)aTefibHO-MeToANYeCcKne CBA3N C gucumnanHamm «ABTOMaTU3auma [OKyMeHToobopoTa»,
«icnonb3oBaHne rMporpaMMm  OeMOHCTpaunoHHOW  rpadukn», «lcnonb3oBaHue nporpamMmm
OEeMOHCTpaLNoOHHOW rpaukn» n gap.

N3yyeHne maHHOW OMCUMMANHBI HaNpaBJIEHO HA YCBOEHMWE CTYAEHTaMW MUHUMYMa 3HaHWIA
Nno OOKYMeHTauMOHHOMY obecrneyvyeHunio yrnpaBsieHUsl, HEOBXOAUMbIX A8 MOHMMAaHUSA CYLLIHOCTU ”
3HA4YeHMUs NOKYMEHTUPOBAHHOW MH(MOPMALMN U TPAMOTHOI0 0POPMJSIEHUSA IOKYMEHTOB.

OncunnnmnHa HalMnpaBJieHa Ha n3y4eHne OCHOBHbIX BNOOB U q)OpM OOKYMEHTOB, OpraHn3auyunto
yHI/I(pI/ILI,I/IpOBaHHOPI CUCTeMbl [OOKYMeHTauuu, nopanokK JMNUEH3NPOoBaHUA U cepTugunkaumm
yﬂpaBﬂeHHeCKOIZ neATeNbHOCTU.
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3. MNepeyeHb NaHUpPyeMbIX pe3ysibTaTOB 00y4YeHus No AuCUUNINHE
(MOAYyN0), COOTHECEHHbIX C NIAHUPYEMbIMU pe3ysibTaTaMU OCBOEHMA
obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

OnkK-2.1 MpumeHsieT meToAbl cbopa, 06paboTKM 1 aHaNn3a AaHHbIX
Ana paboTbl C OCHOBHbLIMW NMPOrpaMMHbLIMU NPOAYKTaMU,
MNCNOJIb3yeMbIM/ B COBPEMEHHOWN MNpaKTUKe OCyLLeCTBAEHNS
TaMOXXEeHHbIX onepaLuii 1 TaMOXXEHHOIr0 KOHTPOIS.

OlnK-2.2 MpumMmeHseT coBpeMeHHble UHPOPMaLMOHHbIE TEXHOJIOM NN
ONA pelleHnsa CTaH4apTHbIX 3a4a4 NpotecCnoHasibHON
0eATeNbHOCTU N HOPMNPOBAHMS OPraHoB
rocyfapCTBEHHOWN BNacTu u obuiecTsa.
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 5 [Cem. 9 1 17 17 0.25 37.75 72 2

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl Buabl 3aHATUM Utoro 3.e.
KOHTpoOns Yyacos
(konuuec
TBO)
3a Jlek Mp KPAT KoHTponb CP
Kypc 5 [Cem. 10 1 4 6 0.25 3.75 58 72 2

06bemM ancumnavHbl 1 BuAbl yiebHom paboTbl Mo 04HO-3a04HON opme 0byyeHuns.

DopMmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 5 [Cem. 10 1 14 16 0.25 41.75 72 2
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5. CTpyKTypa u coaep>XaHue y4eOHOW M BOCNUTATEJIbHON AEATEJIbHOCTU NMPU peasiu3auum AUCLUNJINHDbI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcumMnianHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dDopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no HepensamMm cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
9 OCHOBbI OpraHv3aunn 4esonpon3BoaCTBa B 1-2 2 2 4 Onpoc
TaMOXXeHHbIX opraHax Poccminckon ®egepaunm
9 TpeboBaHMsA K 0HOPMSIEHNIO [OKYMEHTOB 3-4 2 2 4 Onpoc
TaMOXXEHHbIX OpPraHoB
9 OcobeHHOCTM NOAroTOBKM 1 0hopMneHns 5-6 2 2 4 TecTupoBaHue
OTAe/bHbIX BUAOB JOKYMEHTOB
9 OpraHusauuns oKymeHToobopoTa 1 NCNOSHEHUS 7-8 2 2 4 Onpoc
[OKYMEHTOB
9 [MopsAoK perncTpaumnm Nncxoaainx 4oKyMeHTOB 9-10 2 2 4 Ob6cy>xaeHne ookKaanos
9 MpoxoxxaeHne n perncTpaumns BHyTPEHHNX 11-12 P 2 4 Onpoc
[OKYMEHTOB
9 OcobeHHOCTU paboTbl C 31EKTPOHHLIMK 13-14 2 2 4 TecTupoBaHue
OOKYMeHTaMu
9 KOHTpOJIb NCNOSTHEHUA AOKYMeHTOB. OpraHusauuns 15 1 1 4 Onpoc
paboTbl C LOKYMEHTaMN B CTPYKTYPHbIX
noapasaesneHnax
9 Pa3paboTka 1 BefeHne HOMEHKNATYpbl Aen. 16 1 1 4 O6cy>xaeHne [oKNanoB
dopMupoBaHne aen
9 Mopanok nepefayn OOKYMEHTOB Ha XpaHeHue B 17 1 1 1,75 Onpoc
apxmB TaMOXXeHHOro opraHa. KomniekTosaHune
apxvMBa TaMO)XEHHOro opraHa
9 MpomMexxyTo4yHasa aTTecTayms 0,25 3a4eT B YCTHOW hopme
UTOro: 17 17 0.25 37.75

5.2. CTpyKTypa OUCLUNNINHbBI 415 3a04Hon hopMbl 0byveHuns.

Cem Paspen pucumnsivHbl Bupabl yuebHo paboThbl, BK/AIOYaA CaAaMOCTOATEJIbHYIO paboTy u
TPYAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |[KoHTpoO cP C3
nb
1 2 4 5 6 7 8 9 10 11
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10 OCHOBbI OpraHM3aLum 4enonpon3BoACcTBa B TaMOXXEHHbIX opraHax Poccuickon degepaumm 0,5 0,5 6
10 TpeboBaHMA K 0HOPMIEHMNIO LOKYMEHTOB TaMOXXEHHbIX OPraHoB 0,5 0,5 6
10 0OcobeHHOCTM NOAroTOBKM 1 0hOpMAEHNSA OTAESIbHbIX BUAOB AOKYMEHTOB 0,5 0,5 6
10 OpraHun3auns goKyMeHToo60poTa U MCNOJHEHNA LOKYMEHTOB 0,5 0,5 6
10 MopsagoK perucrpaumm NCXoaamnx JOKYMEHTOB 0,5 0,5 6
10 lMpoxoxXaeHne n perncTpaumns BHyTPEHHNUX JOKYMEHTOB 0,5 0,5 6
10 OcobeHHOCTUN paboThl C 3/IEKTPOHHBLIMU AOKYMEHTaMun 0,5 0,5 6
10 KOHTpO/Ib CnosiHeHNA 4OKYMeHTOB. OpraHn3aumnsa paboTbl C LOKYMEHTaMN B CTPYKTYPHbIX 0,5 0,5 6
nogpasgeneHmnax
10 Pa3paboTka 1 BefeHne HOMeHKAaTypbl Aen. PopMmpoBaHue gen 1 6
10 [Mopsnok nepefayvn LOKYMEHTOB Ha XpaHeHMe B apXuUB TaMOXXEHHOro opraHa. KoMmnsiekrtoBaHue 1 4
apxmBa TaMOXXEHHOIr0 opraHa
10 MpomMexxyToYyHasa aTTecTaums 0,25 3,75
UTOro: 4 6 0.25 3.75 58

5.3.CTpyKTypa AMCUMMNANHBLI A8 O4HO-3204HON hopMbl 06y4eHUS.

Cem Paspen pucumnnamHbl Bupbl yuebHoM paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
Nb
1 2 4 5 6 7 8 9 10 11
9 OCHOBbI OpraHnsaumm 4enonpon3BoACTBa B TaMOXKEHHbIX opraHax Poccmninckon ®epepaunn 1 1 4
9 TpeboBaHUs K 0HOPMIIEHNIO AOKYMEHTOB TAaMOXXEHHbIX OPraHoOB 1 1 4
9 0OcobeHHOCTV NOAroTOBKM 1 0hOpMAEHNS OTAESIbHbIX BUAOB AOKYMEHTOB 1 1 4
9 OpraHusaumns oKyMmeHToob60poTa M NCNOJHEHNA LOKYMEHTOB 1 1 4
9 MopafdoK perncTpaumnm NCXooawmx JOKYMEHTOB 1 2 4
9 [MpoxoXaeHne n perncTpauns BHyTPEHHUX JOKYMEHTOB 1 2 4
9 0OcobeHHOCTM paboThbl C 3/IEKTPOHHbLIMU JOKYMEHTaMun 1 2 4
9 KOHTpPO/Ib CMOJIHEHUA [OKYMEHTOB. OpraHnsaumnsa paboTbl C LOKYMEHTaMN B CTPYKTYPHbIX 3 2 4
noapasnesneHnax
9 Pa3paboTka n BegeHne HoMeHKNaTypbl gen. PopMmpoBaHue gen 2 2 4
9 Mopsafok nepepayn JOKYMEHTOB Ha XpaHeHne B apXmB TaMOXXEHHOro opraHa. KomniektoBaHue 2 2 5,75
apxvBa TaMOXXEHHOIro opraHa
9 MpomMexxyTo4YyHasa aTTecTauums 0,25
UTOro: 14 16 0.25 41.75
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5.4. Copep>XaHue pa3gesnoB gucumnauHbl (Moayna) «OCHOBBLI AOKYMEHTO000pOTa B TaMOXKEHHbIX OpraHax», oopasoBaTesibHble
TEeXHOJIOrum

JIEKLIMOHHBIN KypC

0(POPMJIEHNIO LOKYMEHTOB
TaMOXXEHHbIX OpraHoB

TaMOXXEHHbIX OpraHax.
CoCTaB pPeKBM3NTOB
O0OKYMEHTOB 1 NOPSAOOK UX
pacnonoxeHus. MNpasuna
0(hOpMJIEHNS PEKBU3NTOB
L0OKYMEHTOB:
HanMeHoBaHMe
TaMOXXEHHOro opraHa;
CrpaBoOYHbIe faHHble O
TaMOXXEHHOM OpraHe; Bup,
LOKYMEHTa; MecTo
cocTaBneHuns (n3gaHns)
[OKYMeHTa; aaTa
noKymeHTa. Mpasuna
0hOpPMJIEHUSA PEKBU3NTOB
LOOKYMEHTOB: CCblJIKa Ha
ncxoaawmin HoMep 1 paTty
OOKYMEHTa afpecaHTa;
agpecaTt. HammeHoBaHne
nnbo aHHoTauus
LoKyMeHTa. MNpaswuna
0hOpPMIIEHNSA aHKeTbI U
Tabnnubl. Mpasuna

LOKYMEHTOB M MOPALOK UX
pacrnonoXXeHuns; npasuna
0hOpPMJIEHUNSA PEKBU3NTOB
OOKYMEHTOB YMeThb:
npaBWJIbHO 3aMoJIHATb
611aHKN OOKYMEHTOB;
rpamMoTHO ohopMNATb
PEKBU3NTHI LOKYMEHTOB;
BnageTb: cNoCOBHOCTbLIO
ohoOpMAATb U
perncTpupoBaTb
OOKYMEHTbI

CemMm HaumeHoBaHue TeMbl TpyAsoeMKoCTb (Yachl) Copep>xaHue dopmMUpyeMble Pe3ynbTaTbl OCBOEHUSA OG6pasoBaTesibHble
AUCLUNJINHDI [0]::]e) 30 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafeThb) TeXHOJIOruu
1 2 3 4 5 6 7 8 9
9 OCHOBbI OpraHusauumn 0,5 1 O6Lmre nonoXeHus ONnK-2.1; ONK-2.2; 3HaTh: obwme nonoxeHus |, Jlekuus-becena
[enonponsBoacTBa B opraHmsaumm opraHmsaumm
TaMOXXEHHbIX OpraHax [enonponsBoacTBa B [enonponsBoacTBa B
Poccuinckon ®epepaunmn TaMO>XEHHbIX OpraHax. TaMOXXEHHbIX OpraHax;
OCHOBHble NOHATUSA LOKYMEeHTauuto
CUCTEMBI TaMOXXEHHbIX OpraHoB
noKymeHToobopoTa B YMeTb: onpenensitb
TaMOXXEHHbIX OpraHax. 3Ha4YeHne OCHOBHbIX
LokymeHTauusa NMOHATUIA CUCTEMBI
TaMO>XEHHbIX OPraHoB. noKymeHToobopoTa B
TaMOXXEHHbIX OpraHax.
BnapeTb: OCHOBHbIMM
MOHATUSMUN CUCTEMBI
[nOKyMeHToobopoTa B
TaMOXXEHHbIX OpraHax
9 TpeboBaHua K 0,5 1 BnaHkn fOKyMeHTOB B OlMK-2.1; ONK-2.2; 3HaTb: COCTaB PeKBU3NTOB [, Anckyccus
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Cem

HanMeHoBaHue TeMbl
OUCLUNJINHBI

TpyaoeMKocTb (4achbl)

(o] o)

390

03®0

Copep>xaHue

dopmMupyeMblie
KOMMeTeHUuuu

Pe3synbTaTbl OCBOEHUA
(3HaTb, yMeTb, BJlafgeTh)

OOpa3oBaTesibHble
TEeXHOJIOTUMU

2

3

4

5

6

7

8

9

ohopMSIEHNS OTMETKM O
HaJIN4YnN NPUSIOXKEHNN.
pnd cornacosaHus
L0OKYMeHTOB. BusnposaHue
LOKYMeHTOB. lNopsafok
odopMsieHNsa NoanmucK
LOJ/DKHOCTHOrO nimua.
MpaBuna opopmneHns
PEKBMN3NTOB AOKYMEHTOB:
rpud yTBepxaeHus;
OTTUCK Ne4vyaTn. OTMeTKa o
3aBepeHunn Konumn. OTMeTKa
06 ncnonHuTene. YkasaHusa
Mo NCMOJIHEHNIO
OokyMmeHTa. OTMeTKa o
KOHTpOse AOKYMEHTa.
OTmeTKa 06 ncnonHeHun
OokyMmeHTa. OTMeTKa o
NOCTYMIEHUN LOKYMEHTA.
OTmeTKa 0
KOH(UAEHUNAaNbHOCTN.
TpeboBaHMA K [OKYMeHTaM,
N3roTOBAAEMbIM C
NOMOLLbIO NeYaTalLWwmx
ycTponcTs. KonnposaHue
(Tupa>kupoBaHume)
OOKYMEHTOB

OcobeHHOCTN NoAroTOBKM
1 ohopMJIEHNA OTAENbHbIX
BNOOB AOKYMEHTOB

0,5

Mpurkas, pacnops>xeHue.
MonoxxeHwne, npasuna,
WHCTPYKUMS. MNoaroToBKa 1
ochopmMneHne cCoBMeCTHbIX
[OKyMeHTOB. lNMopagok
0hopMJIEHNSA NPOTOKOJIOB.
Cny>xebHble nNncbMa. AKT 1
[OBEPEHHOCTL: MOHATHE,
nopsiaoK ohopmMaeHuns.
3anucku (ooknaaHble,
cnyxebHble,
00bACHUTENbHBIE):
NoHATME, ohopMIIeHMe.
OcobeHHOCTU ohopMeHNs
Tenerpamm,
TeneTtannorpamm,
dakcorpamm,
TenedoHorpamm.

OlK-2.1; OMNK-2.2;

3HaTb: BObl OpraHn3alnoH
HO-pacnopsaanTeNbHON
[OKyMeHTauun; YmeTb:
npasuJibHO YOPMUPOBATL U
perncTpupoBaThb
pacrnopsauTesbHble
AOKYMEHThI; Bnap,eTb:
CNocobHOCTbLIO 0hOPMIATL
N perncTpupoBaTb
AOKYMEHThI

, Nlekuuns-becena

OpraHusauus
nOKyMeHToobopoTa 1
NCMNOJIHEHUSI AOKYMEHTOB

0,5

LOBu>XeHne LOKYMEHTOB B
TaMO>XXEeHHOM opraHe.
OpFaHI/ISaLI,I/Iﬂ AO0CTaBKKN

OlK-2.1; OMNK-2.2;

3HaTb: CUCTEMY ABMKEHUSA
OOKYMEHTOB B TAMOXXEHHOM
opraHe. YMeTb:

, Nlekuuns-becena
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
[DOKyMeHTOoB. OpraHm3auuns OpraHM3oBaTb AOCTaBKY
o0bpaboTku n nepenayn [NOKYMeHTOB BnageTs:
NMOCTYMaloLWNX AOKYMEHTOB. cnocobamu opraHmsaumm
0b6paboTkn 1 nepenayn
NOCTYMaKLWNX JOKYMEHTOB
Mopsagok peructpauun 0,5 1 Perncrtpauwns OMNK-2.1; ONK-2.2; 3HaTb: crnocobebl , Nlekumns-becepa
NCcxXoaaLmMx 4OKYMEHTOB oTrnpaBaseMbIX permcrpaumsa ncxoasawmx
[OKyMeHTOoB. OTnpaBka OOKYMEHTOB; YMeTb:
L0OKYMEHTOB TaMO>XEHHbIM OCYLLLeCTBNATb OTNPaBKy
opraHoMm. NpoxoxxaeHune 1 L0OKYMEHTOB TaMO>XEHHbIM
perucrpaunsa BHyTPEeHHUX opraHoMm; Bnapetsb:
LOOKYMEHTOB. cnocobamun npoxoxgeHue n
perncrpaunsa BHYTPEHHUX
OOKYMEHTOB
MpoxoxxaeHne n 0,5 1 3Tanbl NPOXoXXAeHUsA OMNK-2.1; ONK-2.2; 3HaTb: 3Tanbl , Nlekumns-becepa
perucrpaumsa BHYyTPEHHUX BHYTPEHHNX OOKYMEHTOB. MPOX0XKAEHUA BHYTPEHHMX
OOKYMEHTOB OcobeHHOCTUN NCMOSIHEHUS OOKYMEHTOB; YMeTb:
BXOOALMX OOKYMEHTOB. onpenenaTb yyeT
Y4yeT Konmn4yecTBa KONM4YecTBa AOKYMEHTOB.
[0OKYMEHTOB. BnapeTb: cnocobamu
NCMNOJSIHEHNA BXOAALLNX
LOOKYMEHTOB.
OcobeHHOCTU paboThl C 0,5 1 OpraHusauuns OMNK-2.1; ONK-2.2; 3HaTb: CUCTEMY , Anckyccus
3NEKTPOHHbLIMN 3N1EeKTPOHHOro 3N1EKTPOHHOr 0
LDOKYyMeHTaMu [noKyMeHToobopoTa. [nOKyMeHToobopoTa; YMeTb
CucTema 3/71eKTPOHHOr o NnoJib30BaTbCA CUCTEMON
[noKyMmeHToobopoTa. 3N1EKTPOHHOr 0
ABTOMaTU3MPOBaHHasA noKyMmeHToobopoTa
obpaboTka AOKYMEHTOB. BnapeTb: cnocobamu
opraHmsaums
3N1E€KTPOHHOIr0
[NOKyMeHToo60poTa;
cnocobamun
aBTOMATU3MPOBAHHON
06paboTKM [OKYMEHTOB
KoHTposib ncnosnHeHns 0,5 3 CyLLHOCTb U NOPSAOK OMNK-2.1; ONK-2.2; 3HaTb: CYWHOCTb " , Nlekumns-becepa

JAOKYMEHTOB. OpFaHI/I3aLlI/IF|
paboTbl C LOKYMEHTaMu B
CTPYKTYPHBbIX
noapasaeneHnsx

OocyLliecTBNneHNA KOHTpoONnA
NCMOJIHEHNA OOKYMEHTOB
CpoKu NCMOIHEHUS
AOKYMEHTOB OpFaHI/IBaLI,I/Iﬂ
paboTbl C LOKYMEHTaMu B
CTPYKTYPHBbIX
noapasaeneHnsx

nopsAoK OCyLLeCTBeHNS
KOHTPOJIA UCMOJIHEHUS
[OKYMEHTOB; CPOKMU
WNCMNONHEHNA NOKYMEHTOB
YMeTb: npaBusibHO
OCYLLLeCTBAATb KOHTPOJIb
NCMNONHEHUA NOKYMEHTOB
BnapeTb: cnocobamu
opraHmsauum paboTbl €
OOKYyMeHTaMu B
CTPYKTYPHbIX
noapasnesieHnax
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
Pa3paboTka n BegeHune 2 MoHATre, paspaboTka n OlnK-2.1; ONK-2.2; 3HaTb: NOHATUE N Nopadok |, Jlekuunsa-becena
HOMEHKaTypbl Aen. BeleHNe HOMEHKNaTypbl BeeHNS HOMEHKIaTypsbl
dopMupoBaHue gen nen OCHoBHble nNpasuia hen; OCHOBHbIE NpaBuia
npu opMMpoBaHUN K npu OpMMpPoOBaHUN K
odopmsieHne aen odopmsieHne fes; YMeTh:
OpraHusaums opraHu3oBaTb
onepaTUBHOIO XpaHeHUs ornepaTUBHOE XpaHeHne
L0OKYMEHTOB O0OKYMeHTOB Bnagers:
cnocobamu paspaboTka n
BeleHNs HOMEHKNIaTypbl
nen; OCHOBHbIMU
npasuaamm rnpuv
dopMMpoBaHNM 1
ohopmMmneHune gen;
Mopsanok nepepayn 2 OpraHusauuns nposegeHna | OMNK-2.1; OMNK-2.2; 3HaTb: NOPsAAOK , Nlekumns-becepa
L0OKYMEHTOB Ha XpaHeHMe B 3KCNEPTU3bI LLEHHOCTHN npoBeAeHNsa 3KCNepTusbl
apX1B TaMOXXEHHOr 0 DOKyMeHTOB lNopsaaok LLEHHOCTN OOKYMEHTOB;
opraHa. KomnnektoBaHue rnposefeHnsa sKcnepTusbl nopsiaoK ohopMaeHus
apxmBa TaMOXXEHHOro LLeHHOCTWN OOKYMEHTOB pe3ynbTaToB 3KCMepTUu3bl
opraHa OdopmMieHre pe3yibTaToB LLEHHOCTN OOKYMEHTOB;
3KCNepTU3bl LEHHOCTH nopsiloK COCTaBsIEHUS U
L0OoKyMeHToB. CocTaBsieHune ocopmMsIeHNs onucen
n ohopmneHne onncen YMeTb: NpoBOANTbL
ObecneyeHne COXpaHHOCTH 3KCNepTU3y LeHHOCTHN
L0OKYMEHTOB apxuBa L0OKYMEHTOB; 0hOpPMIIATb
TaMOXXEHHOro opraHa pe3yibTaTbl SKCMepTU3bl
LLeHHOCTN OOKYMEHTOB;
COCTaBNATb U 0QOPMASATL
OMNMCK OOKYMEHTOB;
BnapeTb: cnocobamu
obecneyeHns CoOXpaHHOCTK
O0OKYMEHTOB apxuBa
TaMO)XXEHHOIro opraHa
NTOlrO: 17 4 14
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

Cem Ne paspena oMCUUNINHDI HauMmeHoOBaHMe NpakKTUYeCKUX 3aHATUMA 06bem B yacax
0®0 390 0390
1 2 3 4 5 6
9 OCHOBbI OpraHusaumnm 4enonpon3BoacTea B O6ume NooXKeHNs opraHn3aunmn 0esonpon3BoacTBa B TAMOXEHHbIX opraHax.OCHOBHbIe 2 0,5 2
TaMoXXeHHbIX opraHax Poccuinckon ®Pegepaunmn | MOHATMA CUCTEMbl LOKYMEHTO060pOTa B TaMOXKEHHbIX OpraHax.JJoKyMeHTauns TaMOXKEHHbIX
OpraHos.
9 TpeboBaHUsA K 0OHOPMIIEHNIO LOKYMEHTOB BnaHKnN OKYMEHTOB B TaMOXKeHHbIX opraHax.CocTaB peKBM3NTOB LOKYMEHTOB M NOPALOK UX 2 0,5 2
TaMOXXEHHbIX OPraHoB pacnonoxeHus.MNpasuna ohopMIIeHNss PEKBU3UTOB LOKYMEHTOB: HaUMeHOBaHMe
TaMOXXEHHOro opraHa; CnpaBoYHble AaHHbIe 0 TAMOXXEHHOM OpraHe; BuA AOKYMEeHTa; MecTo
cocTaBfieHMs (M30aHnsa) OOKYMeHTa; AaTa AoKyMeHTa.llpaBuia ohopMeHNs peKBU3NTOB
OOKYMEHTOB: CCblJIKa Ha NCXOAALNA HOMEpP U AaTy OOKYMeHTa agpecaHTa;
appecaT.HanmeHoBaHue nnbo aHHOTaumMs foKyMmeHTa. NMpaBuna ohopMIEHUA aHKETbI U
Tabnuubl.MpaBuna ohopMIEHNS OTMETKU O HaZIMYUM NPUNOXKEHWA. 'pud cornacosaHus
OOKYMeHTOB. BusnposaHue foKyMeHTOB.[TopsaoK opopMIeHNsa noannucu AOoJIXKHOCTHOIo
nnua. Npasmna opopMaeHNS PEKBUN3UTOB AOKYMEHTOB: Fpud YTBEP)XAEHUNS; OTTUCK
neyatn.OTMeTKa 0 3aBepeHumn Konun. OTMmeTKa 06 ncnonHuTene. YkasaHns no NCrosHEHNIO
OoKyMeHTa. OTMeTKa 0 KOHTpoJie AoKyMeHTa. OTMeTKa 06 NcnosiHeHNn JOKyMeHTa.
OTmMeTKa 0 NOCTyMnJeHnnN foKyMeHTa. OTMeTKa 0 KoHpuaeHunanbHocTu. TpeboBaHusa K
OOKYMEeHTaM, N3roToBasemMbIM C MOMOLLIbIO NevyaTaLwWwmx ycTponcTs. KonuposaHune
(Tpa>kmpoBaHuNe) LOKYMEHTOB
9 OcobeHHOCTN NOAroTOBKM U 0hopMIeHNs Mpuka3s, pacnops»xkeHune.llonoxxeHue, Npasuna, MHCTPYKUKUA.MTOArOTOBKa 1 ohopmaeHune 2 0,5 2
OTAENbHbIX BUAOB JOKYMEHTOB COBMECTHbIX AOKYMeHTOB.[MopsafoK oopmMmaeHns NpoTokonoB.CayxebHble MncbMa.AKT 1
[OBEPEHHOCTb: MOHATMNE, NOPAAOK 0hOPMAEHUA.3anNNCKK (OOKNaaHble, ciyXebHble,
06bACHUTENbHbIE): NOHATNE, opopMneHne.OcobeHHOCTN ohopMIEHNA Tenerpamm,
TenetannorpaMmm, akcorpamm, TeseoHOrpamMmm.
9 OpraHusauna gokymeHToobopoTa n [OBr>XeHne JOKYMEeHTOB B TaMOXXEHHOM opraHe. OpraHu3auus 4OCTaBKuU 2 0,5 2
MNCNOJIHEHNS OOKYMEHTOB [OKyMeHTOB.OpraHm3aunsa obpaboTkn 1 nepefaym nocTynawwmx JOKYMEHTOB.
9 [Mopanok perncrtpaumm NCXooamx Perunctpauuns oTnpasnsieMblXx OKYMeHTOB.OTNpaBka AOKYMEHTOB TaMOXXEHHbIM 2 0,5 2
[OKYMEHTOB opraHoM.lMpoxoxxgeHne 1 perncTpauns BHyTPEHHUX JOKYMEHTOB.
9 lMpoxoxxaeHne n pernctpaums BHyTPEHHNX STanbl MPOXOXXAEHNSA BHYTPEHHUX AOKYMEHTOB.OCOBEHHOCTN NCMOTHEHNS BXOAALWMNX 2 0,5 2
OOKYMEHTOB OOKYMEHTOB. Y4yeT KoJiInyecTBa [JOKYMEHTOB.
9 OcobeHHOoCTK paboTbl C 31EKTPOHHbBIMU OpraHu3sauunsa 31eKTPOHHOro foKyMeHToobopoTa.CucTeMa 3/IeKTPOHHOI 0O 2 0,5 2
OOKYyMeHTaMun [OKyMeHToobopoTa.ABTOMaTM3npoBaHHasa obpaboTka LOKYMEHTOB.
9 KOHTPOJIb UCMOJIHEHNS [OKYMEHTOB. CyLHOCTb 1 NOPSAA0K OCYLLECTBJ/IEHNA KOHTPOJISA UCMOJIHEHNS LOKYMEHTOBCPOKU 1 0,5 1
OpraHusauns paboTbl C JOKyMeHTaMu B NCMOJIHEHNA AO0KYMeHTOoBOpraHnsauma paboTbl C AOKYMEHTaMn B CTPYKTYPHbIX
CTPYKTYPHbIX NoApa3fesieHnax nogpasaeneHnsax
9 PaspaboTka 1 BeeHne HOMEHKNaTypbl 4. MNMoHATKe, pa3paboTka 1 BefeHNe HOMEHKNATypbl A4eNOCHOBHbIE NpaBuia Npu 1 1 1
dopmupoBaHue gen hopMrpoBaHuUn 1 oopmaeHne gen OpraHnsaumsa onepaTMBHOrO XPaHEHUSA JOKYMEHTOB
9 Mopsinok nepenayn AOKYMEHTOB Ha XpaHeHne | OpraHm3aums NpoBefeHns SKCNepTu3bl LEHHOCTU AOKYMeHTOBIopsaoK npoBeaeHns 1 1 0
B apXUB TaMO>XEHHOro opraHa. 3KCMepTu3bl LEHHOCTN JOKYMeHTOBOMOpMIIeHe pe3yibTaToB 3KCNepTU3bl LLEeHHOCTHN
KomnnekToBaHne apxuBa TaMOXXEHHOro nokymeHToB. CocTaBsieHne n odhopmMieHue onncernObecneyeHne COXPaHHOCTN AOKYMEHTOB
opraHa apxmBa TaMOXXEHHOro opraHa
NTOro: 17 6 16
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CUMYNSILUOHHbBIE 3aHATUA, UX HAUMEHOBaHue, coaep>kaHue U o6beM B yacax

06bem B yacax

CemMm Ne paspaena AUCUUNJINHLI HanMmeHoBaHue CUMYJNTAULUOHHBbIX 3aHATUM
0®0 300 [ 0390
1 2 3 4 5 6
[nToro:

5.6. JlabopaTopHblie 3aHATUA, UX HAUMEHOBaHMe U 06beM B Hacax

Y4ebHbIM MJIaHOM He MpenycMOTPEeHO

5.7. NMpuMepHasa TeMaTUKa KYpPCOBbIX NpoeKToB (paboT)

Y4ebHbIM MJIaHOM He NMpenycMoTPeHO
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5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

CemMm Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7
OCHOBbI OpraHusaumnm Aenonpon3BoacTBa B CocTaBrieHue naaHa-KoHcnekTa. [loaroToBka K yCTHOMY onpocy 1-2 4 6 4
TaMOXXEeHHbIX opraHax Poccurickon degepaummn Hepens
TpeboBaHMS K 0(HOPMJIEHNIO JOKYMEHTOB CocTaBrieHMe naaHa-KoHcnekTa. [NoaAroToBka K yCTHOMY Onpocy 3-4 4 6 4
TaMOXXEHHbIX OPraHoB Hepens
0OcobeHHOCTN NOAroTOBKM U 0hopMIeHNS CocTassieHMe naaHa-KoHcnekTa. NMNoAroToBKa K TeCTUPOBaHUIO 5-6 4 6 4
OTAe/IbHbIX BUAO0B JOKYMEHTOB Hepens
OpraHusauna gokymeHToobopoTa n CocTaBrieHue naaHa-KoHcnekTa. [loaroToBka K YCTHOMY onpocy 7-8 4 6 4
MNCNOJIHEHNS OOKYMEHTOB Hepens
[Mopanok perucrtpaumm NCXopamx CocTaBnieHue naaHa-KoHcnekTa. [loagroToBka K yCTHOMY AoKaaay 9-10 4 6 4
[OKYMEHTOB Hepens
lMpoxoxxaeHne n pernctpaums BHyTPEHHNX CocTaBrieHue naaHa-KoHcnekTa. [loAroToBka K YCTHOMY onpocy 11-12 4 6 4
OOKYMEHTOB Hepens
OcobeHHOCTM paboTbl C 31IEKTPOHHbBIMMU CocTaBrieHue njaaHa-KoHcnekTa. NoAroToBka K TeCTUPOBaHUIO 13-14 4 6 4
OOKYyMeHTaMun Hepens
KOHTPOJIb NCNOJIHEHVS LOKYMEHTOB. CocTaBneHue naaHa-KoHcnekTa. [loagroTosBka K yCTHOMY Onpocy 15 4 6 4
OpraHusauns paboTbl C JOKyMeHTaMu B Hepens
CTPYKTYPHbIX NoApa3fesieHnax
Pa3zpaboTka 1 BeaeHne HOMeHKNaTypbl . CocTaBrieHMe njaHa-KoHcneKTa. NoAroToBka K TeCTUPOBAHUIO 16 4 6 4
dopmupoBaHue gen Hepens
Mopsaok nepefavn LOKYMEHTOB Ha XpaHeHne | CocTaBsieHMe njiaHa-KoHcnekTa. MNoAroToBKa K YCTHOMY foKaany 17 2 4 6
B apXUB TaMO>XEHHOro opraHa. Hepens
KoMmnnekToBaHne apxuBa TaMOXXeHHOro
opraHa
NTOro: 38 58 42
5.9. KanenpapHbin rpacduk BocnuTaTeNIbHOW paboThl N0 AUCUMUNJIMHE
Moaynb pJaTta, MecTo npoBeneHus HasBaHue meponpuaTusa dopmMa nposeneHns OTBETCTBEHHbIA JocTuxeHus
MeponpuaTuUs obyyalowuxcs
Moaynb 3 YyebHo- 09.2028 ®ununan ®re0y BO |Jlekumns-becena «OCHOBbI rpynnosas Abpey C.U. OMNK-2.1; ONK-2.2;
nccsiegoBaTesibckas un «MI'TY» B noc. 1610OHOBCKOM | OpraHm3aumnm
Hay4HO-uccnepoBaTeNbCKas [enonpon3BoacTBa B
0eAaTeNbHOCTb TaMOXXEHHbIX OpraHax
Poccuninckon ®epepauunm»
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue CcblIKa

MeToanyeckne pekoMeHgaumn o CaMoCTOATENbHOWN http://lib.mkgtu.ru:8002/libdata.php?id=2100054180
paboTbl obyyatowmxcsa no gucumnanHe OCHOBBI
LOKYMeHTo060poTa B TAMOXXEHHbIX OpraHax [DJIeKTPOHHbIN
pecypc] : no cneymanbHocTn 38.05.02

6.2. JiuTtepaTtypa ona caMmocTosTesibHOM paboT

HasBaHue CcblniKa

BbikoBa, T. A. lokyMeHTaunoHHoe obecneyeHne ynpasneHus | https://znanium.com/catalog/document?id=419112
(nenonponsBoncTBo) : yyebHoe nocobue / T. A. BoikoBa, T. B.
Ky3HeuoBa, J1. B. CaHkuMHa ; nog obuw,. pen. T. B.
Ky3HeuoBon. — 2-e n3ga., nepepab. n gon. — Mocksa :
NHOPA-M, 2023. — 304 c. + Jon. maTepuanbl [DNEKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuar). - ISBN
978-5-16-004805-5. - TekCT : 3n1eKTPOHHbIN. - URL:
https://znanium.com/catalog/product/1906701. - Pexxum
[0CTyna: No NoAnucke.

KupcaHoBa, M.B. lenoBas nepenucka : y4ebHo- http://znanium.com/catalog/document?id=348905
MeToaunyeckasa nutepaTtypa / M.B. Kupcanosa, H.H. AHoauHa,
l0.M. AKceHoB. - 3-e n3g. - Mocksa : UH®PA-M, 2020. - 136 c.
- (Bbicluee obpasoBaHue: bakanaspuaT). - 96C 3HaHUYM. -
URL: http://znanium.com/catalog/document?id=348905. -
Pe>xxum pgocTtyna: no nognucke. - ISBN 978-5-16-009918-7. -
ISBN 978-5-16-101517-9

l'yryesa, T.A. KoHuaeHumanbHoe 0enonpon3BoacTBO : http://znanium.com/catalog/document?id=374318
yyebHoe nocobue / T.A. 'yryesa. - 2-e u3g., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 9bC 3HaHuymMm. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
jocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

Y4yebHO-MeTOANYECKNE MaTEpPUabl 418 CaMOCTOATENbHOM paboThl 06yYatlowmxcs n3 Yyncna
WHBaNA0B N NNL, C OFpaHUYEHHBLIMM BO3MOXKHOCTAMU 340poBbAa (OB3) npepocTtaBnsatoTcsa B popmax,
afanTMPOBaHHbIX K OrpaHNYeHNAM NX 340PO0BbA U BOCMPUATUS MHpOpMaLmn:

ONs VL C HapyLWeHWAMUN 3peHuns:

e B MevyaTHOW hopMe yBeSINYEHHbIM LWPUGTOM,
B OpMe 3NEeKTPOHHOIr0 OKYMEHTa,

e B (hopme ayaunocpanna,

e B rnevyaTHom hopMe Ha s3blke bpanns.

Ona nuy c HapyLWeHMsSMN cnyxa:

e B nevyaTHom opme,
e B (OPME SNEKTPOHHOIr0 JOKYMEHTA.

Ons nuy Cc HapyLweHWSMU OMOPHO-ABUraTeNbLHOro anmnapaTa:
e B revyaTHOW chopme,

e B ()OpMe INEKTPOHHOIr0 LOKYMEHTA,
e B (hopmMe ayaunocpanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS

obpasoBaTesibHOW NPOrpaMMmbl

Stanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy)

o®0

390

0390

HaumeHoBaHue y4yebHbIx
OVCLUMJIMH,
cdopmMupyoue
KOMNeTeHUUM B npouecce
OCBOEHMA
obpaszoBaTenbHOM
nporpaMMbl

OMNK-2.1 MNpumeHsaeT MeToAabl
npoayKTamMu, NCnosib3yemMbiMun

cbopa, 06paboTKN N aHaNM3a AaHHbIX ANA PaboTbl C OCHOBHbLIM
B COBPEMEHHOWN NPaKTUKE OCYLLEeCTBAEHUS TaMOXKEHHbIX ONepaunin 1 TaMOXXEHHOr o

1 NPOrpaMMHbIMU

KOHTPOJIS.

4 4 4 NHdopMaLmoHHbIe
TexHoJ10rnm

7 8 7 CTaTucTunKa

8 9 9 TaMo>XXeHHas CTaTUCTUKa

7 7 7 TamoXxeHHoe
OeKapupoBaHune

9 10 10 OcHoBbI fOKyMeHToobopoTa B
TaMOXXEHHbIX OpraHax

10 11 11 MNpenannioMHas NnpakTuKa

8 10 8 Hay4Ho-nccnepoBaTtenbckas
paboTa

6 8 6 lMpakTunka rno nosayvyeHuto
npogecCUoHasbHbIX YMEHUI
1 onblTa NpoeccrmoHanbHON
0eATeNbHOCTHU

4 6 4 MpaKTnka no nosiy4eHuto

nepBUYHbIX
npogecCnoHasbHbIX YMEHWUIA
1 HaBblKOB

OMNK-2.2 lNpumMeHsaeT coBpeme

HHblEe VIHq)OpMaLI,VIOHHbIe TeXHONOIrnMn ansa peweHna CtaHOapTHbIX 3adady Flpoq)ECCI/IOHaJ'IbHOIh
[0eATesNIbHOCTN N MHHOPMUPOBAHNSA OPraHoOB FOCV,EI,apCTBeHHOPI BJ1AaCTWN 1 obuiecTsa.

4 6 4 MpaKTnka no nosiy4eHuto
nepBuUYHbIX
npogecCnoHasbHbIX YMEHWUIA
1 HaBbIKOB

6 8 6 MpakTuka nNo nosy4eHuto
npogecCnoHasbHbIX YMEHWUIA
1 onbiTa NpoeccnoHa bHOM
fesTeNbHOCTHN

8 10 8 Hay4Ho-uccnegoaTtenbCcKas
paboTa

10 11 11 MpeoanniaoMHas NpakTuka

2 3 2 OCHOBbI Hay4HbIX
nccnenoBaHnmn

9 10 10 OcHoBbI OKYyMeHToobopoTa B
TaMOXXEHHbIX OpraHax

7 8 8 SDKOHOMUKA TaMOXXEHHOIr o
nena

6 7 7 TaMOXXeHHbIe nJiaTexu

7 7 7 TamoxxeHHoe
fekjnapupoBaHue

8 9 9 Tamo)eHHasa CTaTUCTUKa

7 8 7 CTtaTuctuka

4 4 4 WNHdpopMaumoHHble

TEXHOJIOrNKN

7.2. OnucaHMe nokKasartenen u KputepueB oueHUuBaHuA KOMMNEeTeHL MM Ha Pa3JINYHbIX
dTanax Mux cbopmuposal-mn, onucaHuve WKaJsibl oueHUuBaHusAa

MnaHupyeMsbie KpuTepuu oueHUBaHUsA pe3ynbTaToB obyyeHus HaumeHoBaHue
pesynbTaThl HeynoBNEeTBOPUT |yaoBneTsoputen XopoLio OTJINYHO OLEHOYHOro
oCBOEHMA eNnibHO bHO cpeacTBa

KOMMeTeHuUn
1 2 3 4 5 6

OlK-2: CnocobeH ocyuwecTBnaTb c6op, 06paboTKy, aHaNM3 faHHbIX 4S9 peLleHns NpodeccMoHaNbHbIX 3a4ay,
NHMOPMNPOBaAHNS OPraHOB FOCYAapPCTBEHHOM BNacTu 1 obuiecTBa Ha 0OCHOBE MHGOPMaLVOHHOW 1 Brubnunorpaduryeckon
KYJIbTYpbl C MPUMEHEHNEM MHHOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHOIOMUIA U C y4eTOM OCHOBHbIX TpeboBaHui

MHMOpPMaLMOHHOK 6e30nacHOCTUN
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MnaHupyembie KpuTepum oueHUBaHUA pe3ynbTaToOB OOyuyeHus HaumeHoBaHue
pe3synbTaTthl HEeyAOBJIETBOPUT | yaoBneTBOpUTEn XopoLuo OTJ/INYHO OL,EeHOYHOro
0CBOEHMS esibHO bHO cpeacTBa

KOMMETEHL MU
1 2 3 4 5 6

OMNK-2.1 NMpumeHseT meToabl cbopa, 06paboTkn 1 aHanmsa aoa
MNCMOJIb3yeMbIMU B COBPEMEHHOM NPaKTUKE OCYLLECTBIEHNA TaMOXXEHHbIX ornepaLu

HHbIX ONA paﬁOTbI C OCHOBHbIMU NpOrpaMMHbIMN NPOAYKTaMWU,

N U TAaMOXXEHHOIr0 KO

HTpONS

3HaTb: METOAbI 1
cpeacTsa
nony4yeHus,
XpaHeHns
MHopMaunm c
yyeToM
TpeboBaHui
MHOPMaLMOHHOM
6e3onacHoCcTM B
TaMOXKEHHbIX

®parmeHTapHble
3HaHWA

HenonHble 3HaHuA

CdopmupoBaHHble,
HO cofep kaluune
oTAefNbHbIe
npobenbl 3HaHUSA

CdopMupoBaHHble
cncTemMaTuyeckue
3HaHUs

opraHax

YMmeThb: YacTu4Hble yMeHUA | HenosHble yMeHUsa | YMeHMs NosHble, CchopMupoBaHHbIe
OCyLeCcTBAATb JonyckaroTcs yMeHUNs

nounck, cbop, HebonblUne

XpaHeHue n owmnbKn

aHanm3

MHpopMaunmn

passIn4yHOro

XapakTepa ans ee

MCNoJsIb30BaHUSA B

npogeccuoHanbHO

N 0esaTeNbHOCTU

Bnapertn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
MHCTPYMEHTaMMn B/lafeHmne e MpuMeHeHne cucTemMaTU4ecKoOM | cucTeMaTuyeckoe
rnoncka, cbopa HaBbIKamMm HaBbIKOB npUMeHeHnn npuMeHeHne
XpaHeHue un HaBbIKOB HaBbIKOB

aHanm3 JonyckatTcs

nHhopMaumm npobensi

pasnn4yHoro

XapakTepa

OlNK-2: CnocobeH ocyuwecTBnaTb cbop, 06paboTKy, aHann3 faHHbIX 4SS peLleHns NnpodeccMoHaNbHbIX 3a4ay,
NHMOPMUPOBaAHNSI OPraHOB FOCYAapPCTBEHHOM BNacTK 1 obLiecTBa Ha 0OCHOBE MHGOPMaLNOHHOW 1 Brubnunorpaduryeckon
KYJIbTYpbl C MPUMEHEHNEM MHHOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHOIOMUIA 1 C y4eTOM OCHOBHbIX TpeboBaHui
MHMOPMaLMOHHOK 6e30nacHOCTY

OMNK-2.2 MpuMeHseT coBpeMeHHble NHHOPMaLMOHHbIE TEXHONOMMN A5 pelleHns CTaHAapTHbIX 3a4a4 NpodeccnoHalbHON
0eATeNbHOCTU N MHOOPMMPOBAHMS OPraHOB roCcyAapCTBEHHOW BAacTU 1 obliecTBa

3HaTb: OCHOBHbIE
MPUHLMMABI,
HanpaBneHns n
NCTOYHUKN
aHaINTU4YecKomn
paboThl B
TaMO>XEHHbIX
opraHax

®parmeHTapHble
3HaHWA

HenonHble 3HaHnA

CdopmupoBaHHble,
HO cofep kaluune
oTAeNbHbIe
npobenbl 3HaHUSA

CdopmupoBaHHble
cncTemMaTuyeckue
3HaHUsA

YMeTb: npoBOANTb

YacTu4Hble yYMeHnA

HenosHble yMeHnsA

YMeHNsa nosHble,

ChopmMupoBaHHble

N 0esATenbHOCTHn

aHa/N3 NepBUYHbIX JonyckatoTcs yMeHUNs

M NPOU3BOAHbIX HebosnbLne

rnokasaTtenen gnsa ownbkKmn

onpepeneHns

TeHOeHUnn

pa3sutusa BTO n

dhopmMupoBaHus

OCHOBHbIX

HanpaBieHU coBe

pPLUEHCTBOBaHMUA

TaMO>XEHHOr o

peryampoBaHus

Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
COBpPEMEHHbIMU BllageHne e NpuMeHeHne CUCTeMaTUYeCKOM |cucTemMaTuyeckoe
MH(OPMaLMOHHBLIM | HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
M TEXHOJIOTUAMM HaBbIKOB HaBbIKOB
ONs peleHuns jonyckatTcs

3apad npobenebl

npogeccruoHaibHO

7.3. TunoBblie KOHTPOJIbHbLIE 3a4aHUs U UHbIe MaTepuasbl, Heob6xoauMbie 0N OUEeHKH
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cdopMupoBaHMs KOMNETEeHLU ! B NpoLecce ocBoeHusa obpasoBaTesibHOW NPOrpaMMmbl

TecTbl
1 BapwuaHT

l.0enonpon3BoaCcTBO-
3TO

2.Mepuop KONNEIXXCKOro AesonpoMsBoancTBa OTHOCUTCA K:
a) 15-17 Bs.

6)18s..

B) 198B.

3. B KaKOM M3 NepuoaoB AeJsiIoNPOU3BOACTBA Obl/l YCTAaHOBJIEH eAMHOOOpa3HbIN NOpPAdOK
NPOM3BOACTBA A€ BO BCEX YYPEIXKAEHUAX U CTPYKTYPHbIX NOoApasaesieHUaX:

a) NCMONTHUTENbHBIN;
6)KoNNEeXCKNIA;
B) MPMKa3HOMN.

4. COBOKyﬂHOCTb AOKYMEHTOB, NOCBALUEHHbIX KaKOMy-ﬂM60 BoOmnpocy, cobbITUIO MU
AABJIEHUIO Ha3blBaeTCa:

a) 4enonpon3BoaCcTBOM;

6)nokyMmeHTOOBOPOTOM;

B) AOKYMeHTaumnen;

r) AOKYMEHTMPOBAHUEM.

5. YTO M3 HMXKenepe4YyncsIeHHOro OTHOCUTCA K HeJOKYMeHTUPOBaHHOM UH(OoOpPMaLUK:
a) PYKOMMCHbIE OOKYMEHTHI;

6)ycTHble coobuieHuns;

B) TenerpamMmmbl, hakCorpaMmebl.

6. Kakue cnyx0bbl OOKyMeHTaUMOHHOro obecneyeHuss OEeUCTBYIOT B MUHUCTEpPCTBAxX M
BeOMCTBaXx:

a) ynpasJsieHne genamu;
6)obwnn oToen;
B) KaHUenapun.

7. TlocypapcTBeHHas CUCTeMa [AOOKYMEHTAUUMOHHOro obecnevyeHus ynpaBieHusA
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(rc
AoY)->
TO

8. Cuctema, co3paHHas NO eAMHbIM npaBunaMm U TpeboBaHuaAM, copep>xawias
mHpopMmaumio, HeobxoauMylo ONA ynpaBJieHUA B onpepesieHHOW cchepe npeATeNbHOCTU
-3TO onpepesieHue OTHOCUTCA K NOHATUIO:

a) CTaHgapTM3aumns,

6)yHundnkauuns;

B) YHU(DULMPOBAHHbIE CUCTEMbI JOKYMEHTOBEAEHMS.

9. Buabl AOKYMEHTOB, KOTOpbie OCI)OPMJ'IHIOTCSI no ycMoTpeHuio paGOTHMKOB C y4YeToMm
YCTAHOBJI€HHbIX NPpaBuUl “ TPGBOBaHMﬁ:

a) TUMOBbIE;
6)npocThble;
B) ANS cny>xebHOoro nosb3oBaHUS.

10. JloKkyMeHT, BoCcnpouM3Boaawmm mHopMaumio Apyroro OKyMeHTa U BCe ero BHelwHue
NnPU3HaKu:

a) OTTUCK,;
6)aybnunkart;
B) KONus;
r) BbINMCKa M3 0PNLMNANBbHOIO AOKYMEHTA.
2 BapMaHT

AdenonpousBoacTBO-
3TO

2. NMepuop CTAaHOBJIEHUA NPUKA3HOIO AEJIONPON3BOACTBA:

a) 15-17 Bs.

6)18s..

B) 198.

3. Boigpenute 2 0co6eHHOCTU COBPpEMEHHOM CUCTEeMbl AeJsIoNPpoUu3BOACTBA:
a) BeeHNe LEeHTPaIM30BaHHbIX PErMCTPaALNOHHO-KOHTPOJIbHbIX MacCMBOB;;

6) BHeapeHne cToNbLOBON TEXHNKN AEN0NPON3BOACTBA;

B) 3aKpernJieHne oCHOB AeSIoNpPon3BOACTBa B HOPMATUBHO-MPABOBbLIX AOKYMEHTaX;
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) OTCYTCTBUE TOYHbIX (POPM MUCbMEHHbIX OOKYMEHTOB U CPOKOB UX UCMOSIHEHUS.
4.luchopmauma, 3anucaHHas nwbbiIM cnocobom Ha nwboM MaTepuane, uspaHHaa WU
nosiy4eHHan $bU3MYEeCKUM UM IOpPUaNYEeCKMM JIMLOM B Ni0oO0OW opraHusauuuv pns
MCNOJZIb30BaHUA B CBOEeW AefATesibHOCTU- 3TO:

a) 0enonpon3BoACTBO;

6) nokymeHT0060pOT;

B) OLOKYMEHT;

r) AOKyMeHTauus.

5. Bbigaenute B OKYMEHTbl OTHOCALLMECA K KJIacCy yNpaBJ/iIeH4eCKOW A OKYMeHTauuu:

a) KOHCTYKTOpPCKUE;

6) no nn4yHoMy cocTaBy;

B) Mo CTaHAapTM3auum;

r NMPpUMKa3bl N PaCnopsAaXeHnda pyKkoBoaonTe .

6. Kakas cnyx6a pokyMeHTauuMoHHOro obGecneyeHus p[enucTByeT Ha TeppuTopuMU
MyHUUMNAaNbHOro o6pa3oBaHms:

a) ynpasJsieHue genamu;

6) kaHuensapus;

B) obwmn oToen.

7. OCHOBHasA UeNb rOCypapCTBEHHOW CUCTEeMbl AOKYMEHTauUOHHOro obecneuyeHus

ynpaBseHuA
(rcpgoy)srto

8. YcTaHOBJIeHMe eQUHOro KOMIJIeKca BUO0B OOKYMEHTOB, €ANHbIX qDOpM n npasunsa X coCtaBieHnA
1 ohopMsieHNd -3TO onpenenieHne OTHOCUTCH K NMOHATUIO:

a) cTaHgapTM3aumns;

6)yHundunkauuns;

B) YHU(MLUNPOBAHHbIE CUCTEMbI LOKYMEHTOBEAEHUS;

r) rcgoy.

9. lOKyMeHTbl, CTpOoro oopmJsieHHbIe no ¢hopMe U NOo copep>XaHUIo :
a) obwme;

6) cTaHOapTHbIE;

B) TUMNOBbIE;
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) CNOXXHble.

10. Konua oduumanbHOro AOKYMEHTa, BOCNPOU3BOAsLLAA €ro 4acTb M 3aBepeHHas B
YCTAHOBJIEHHOM NopsagkKe:

a) OTTUCK;
6)aybnunkart;
B) KONus;

r) BbIMWCKa U3 ocpmu,maanoro OOKYMEHTa.

MpuMmepHasa TeMaTukKa YCTHBIX O0KJIanoB

1. OCHOBHbIE NOHATUA CUCTEMbI OKYMEHTO060pOTa B TaMOXKEHHbIX OpraHax.

2. JoKyMeHTauunsa TaMOXXEeHHbIX OpraHoB.

3. BNaHKN OOKYMEHTOB B TaMO>XEHHbIX OpraHax.

4. CoCTaB PeKBU3NTOB OOKYMEHTOB 1 NOPALOK UX PaCNONOXKEHNS.

5. TpeboBaHMA K LOKYMEHTaM, N3roTOBJISEMbIM C MOMOLLbIO MeYyaTaloWwmx YCTPONCTB.
6. Buabl 1 NopsanoK oopMAEHNSA OpraHM3aLMOHHO-PaCNopaaNTESIbHbIX JOKYMEHTOB
7. ABn>XeHne [OKYMEHTOB B TaMOXXeHHOM opraHe.

8. OpraHusauns 0oCTaBKM OKYMEHTOB.

9. Pernctpaumsa oTrpaBssgeMbliX JOKYMEHTOB.

10. OpraHusaumnsa 06paboTkM 1 Nepegadn NOCTynatoWmMX LOKYMEHTOB.

11. MpoxoxxaeHne n pernctpauns BHYTPEeHHNUX OOKYMEHTOB.

12. Ocob6eHHOCTN NCMONHEHUS BXOAALLNX AOKYMEHTOB. Y4YeT Konm4yecTBa JOKYMEHTOB.
13. OpraHusaumnsa aNeKTpPoHHOro gokymeHtoobopoTa.

14. ABTOMaTu3npoBaHHasa obpaboTka JOKYMEHTOB.

15. CywHOCTb 1 NOPALOK OCYLLECTB/IEHUSA KOHTPONSA UCNONIHEHNA LOKYMEHTOB

16. OpraHusaumnsa paboTbl C LOKYMEHTaMWN B CTPYKTYPHbIX Nogpa3aesieHnsx.

17. OcHoBHble NpaBwuia npu opMmnupoBaHun n opopmieHmne gen

18. OpraHusaums onepaTUBHOIO XpPaHEeHUA JOKYMEHTOB

19. OpraHusauusa nposeneHus 3KCNepTusbl LEHHOCTU OOKYMEHTOB

20. ObecnevyeHne COXpPaHHOCTN OOKYMEHTOB apXMBa TaMOXXEHHOIro opraHa

NMpuMepHbLIN NepevyeHb BONMPOCOB K 3a4eTy no OCHOBaM AO0KYMEHTO06opoTa B TaMOXXEeHHbIX
opraHax
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1. O6uwme NoNoXXeHNA opraHn3aLnmM 0enonpon3BoACTBa B TaMOXKEHHbIX opraHax.

2. OCHOBHbI€ MOHATUA CUCTEMbI JOKYMEHTO0OO0POTa B TAMOXXEHHbIX OpraHax.

3. JoKyMeHTauunsa TaMOXXeHHbIX OpraHoB.

4. bnaHKN OOKYMEHTOB B TaMO>XEHHbIX OpraHax.

5. CocTaB peKBM3NTOB JOKYMEHTOB 1 NOPALOK NX PacnoONOXKEHNS.

6. [lNpaBuna odoOpMNEHNA PEKBU3NTOB [OOKYMEHTOB: HaWMMEHOBaHME TaMOXXEHHOro opraHa;
CnpaBO4YHble OaHHble O TaMOXeHHOM oOpraHe; BuUA OOKYMeHTa, MeCTO COCTaBJieHud (I/I3JJ,aHVIFI)

ONOKYMEeHTa; OaTa OOKYMeHTa.

7. MNpaBuna odOpPMNIEHUS PEKBM3NUTOB [OKYMEHTOB: CCblIJIKA Ha MWCXOASLWWA HOMep WU OaTy
IOKYMeHTa aJipecaHTa; agpecar.

8. HanmeHoBaHume nmbo aHHOTaLMA OKYMeHTa.

9. MpaBnna oopMaeHUsa aHKeTbl U Tabanubl.

10. NMpaBnna ohopMaeHNU OTMETKN O HANNYUKN MPUSTOXKEHUIA.

11. M'pnd cornacosaHna AOKYMeEHTOB. BusnposaHue OKYMEHTOB.

12. Mopsapok opopMaeHns Noanucu AO/HKHOCTHOro nmua.

13. MNpasnna ohopMIeHNS PEKBU3INTOB AOKYMEHTOB: rPUM YTBEPXKOEHNSA; OTTUCK NeYvaTu.
14. OTMeTKa 0 3aBepeHun Konun. OTmeTka 06 ncnonHunTene.

15. Yka3aHng no UCrnosIHeHNo AOKYMEHTa.

16. OTMeTKa 0 KOHTpoJie AoKyMeHTa. OTMeTKa 06 NCNONIHEHNN OOKYMEHTa.

17. OTMeTKa 0 MoCTynaeHnn okymeHTa. OTMeTKa 0 KOHPNAEHLNANBHOCTN.

18. TpeboBaHus K [OOKYMEHTaM, W3roTOBJISEMbIM C TMOMOLbIO MevYaTalWnx YCTPOMCTB.
KonnpoBaHue (Tnpa>knpoBaHne) 4OKYMEHTOB

19. NMpukas, pacnops>xkeHune.

20. NonoxxeHwne, npasuna, UHCTPYKLUS.

21. MoarotoBka 1 ohOpMAEHNE COBMECTHbLIX AOKYMEHTOB.

22. Mopsanok ohopMaeHNa NPOTOKOI0B.

23. Cny»xebHble NUcbMa.

24. AKT 1 OOBEPEHHOCTb: MOHATUE, MOPALOK OhopMIEHUS.

25. 3anuckn (goknagHble, cnyxebHole, 06bACHUTENbHbIE): NOHATUNE, OPOPMIIEHNE.

26. OcobeHHOCTN ohopMaeHUs TenerpamMmm, Tesetannorpamm, akcorpamm, TenedoHorpaMmm.
27. ABU>XeHne LOKYMEHTOB B TaMOXXEHHOM OpraHe.

28. OpraHm3a|_|,|/|ﬂ ONOCTaBKN NOKYMEHTOB.
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29. OpraHusauns obpaboTkn 1 Nnepesaym NOCTynaoWnUX 4OKYMEHTOB.

30. PerncTtpaumnsa oTrnpaBasieMbiX JOKYMEHTOB.

31. OTnpaBkKa OOKYMEHTOB TaMO>XE&HHbIM OPraHOM.

32. NpoxoxxaeHne n perncrtpaumna BHyTPeHHUX JOKYMEHTOB.

33. 2Tanbl NPOXOXXAEHUS BHYTPEHHNX OOKYMEHTOB.

34. OcobeHHOCTN UCMONMHEHNS BXOAAWMNX OKYMEHTOB. Y4eT KoNmM4yecTBa OKYMEHTOB.
35. OpraHun3auns 3N1eKTPOHHOro 4oKymMeHToobopoTa.

36. CucteMa 3/1eKTPOHHOIro AoKymMeHToobopoTa.

37. ABToMaTmu3nposaHHasa obpaboTka 4OKYMEHTOB.

38. CyLHOCTb 1 MOPALOK OCYLLEeCTBNEHUSA KOHTPOS UCTMOJIHEHUSA LOKYMEHTOB
39. CpoKM NCNONHEHUS AOKYMEHTOB

40. OpraHnzaumsa paboTbl C LOKYMEHTaMUN B CTPYKTYPHbIX MNOApa3feneHnsax.
41. NoHaTne, pa3paboTka U BeaeHNEe HOMEHKATypbl AeN

42. OcHOBHble npasunna nNpu popMmmnpoBaHnn n ohopmsieHne aen

43. OpraHusaums onepaTUBHOINO XpaHeHUs OKYMEHTOB

44. OpraHm3auuns npoBefeHnsa 3KCnepTmn3bl LEHHOCTU AOKYMEHTOB

45. Nopafok nposefieHNs 3KCNepTu3bl LEHHOCTU AOKYMEHTOB

46. OpopMrieHMe pe3ybTaToB 3KCNEepPTU3bl LEHHOCTN OOKYMEHTOB.

47. CocTaBneHmne n opopMsieHne onncen

48. ObecrneyeHne COXPaHHOCTU AOKYMEHTOB apXxMBa TaMOXXEHHOro opraHa
7.4. MeToouueckue MaTepuansl, onpegensiiowiue npoueanypbl oeHUBaHUA 3HaAHURA,

YMEHMM U HaBblKOB, U ONbITa AEeATEJIbHOCTU, XapaKTepu3yloLwux 3Tanbl (pOpMUpPOBaHUA
KOMMNEeTeHLUun

MeToauyeckue MaTepuasbl Mo BbIMOJIHEHUIO TECTOBOIO 3aAaHuA

TecTupoBaHue ABJSETCS OAHWM M3 OCHOBHbIX CPEACTB (DOPMasIbHOr0 KOHTPOJS KavyecTsa
obyyeHus. OTo MeToh, OCHOBAHHbLIA Ha CTaHAAPTM3MPOBAHHbLIX 3adaHUAX, KOTOpPble MO3BOASOT
N3MepUTb NCUXOPU3NONOTNYECKME U NINYHOCTHbLIE XapPaKTEPUCTUKN, a TakKXe 3HaHUS, YMEHUs ”
HaBbIKW UCMbITYEMOTO.

OCHOBHbIe npnHUMMNblI TECTUPOBaHWNA, cnenytouine:

— CBA3b C uensAMm obyyvyeHUs - Uenn TeCcTUPOBaHUS AOJ/KHbl OTBEYATb KPUTEpPUsM
COLIMAJIbHONM MONE3HOCTU 1 3HAYUMOCTU, HaYHYHON KOPPEKTHOCTU N 0OLLLIECTBEHHOW NOAAEPIKKU;

— O06BEKTUBHOCTb - WCMOJSIb30BaHME B Medarorn4yeckux n3mMepeHnax >3Toro npuHuUumna
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NPW3BaHO He AOMYCTUTb Cy6beKTUBM3MA U NPeaB3aTOCTM B MPOLECCE 3TUX U3IMEPEHWIA;

— CMNpaBeasMBOCTb M MNACHOCTb - OAMHAKOBO Ao06po)kenaTesibHOe OTHOLEeHWE KO BCEM
obyyvalLwmMmMcs, OTKPbITOCTb BCEX 3TaroB npoLecca U3MepeHnn, CBOEBPEMEHHOCTb 03HaKOMJIEHUSA
oby4atowmxca ¢ pesysabTaTaMn N3MepEHNA;

— CUCTEMATUYHOCTb - CUCTEMATUYHOCTb TECTUPOBAHUIN 1 CAMOMNPOBEPOK Kaxkaoro y4yebHoro
MOAyNSA, pasfenia U Kak[oh TeMbl; BaXKHbIM aCMekToM AaHHOro NpuHUuna sBnseTcsa TpeboBaHue
pernpe3eHTaTUBHOIO NPeACTaB/IEHNSA COAEPXXaHUA y4ebHOro Kypca B COAep)XXaHUn TecTa;

- TYMaHHOCTb W 3TUYHOCTb - TECTOBble 33aJaHUA U npoueaypa TeCTUPOBAHUS [OJIKHbI
NCKI0YaTb HaHeceHue Kakoro-nmbo Bpena oby4valoWMMCs, He [O0MyckaTb YLIEMJIeHUs UxX ro
HaUWOHaNbHOMY, 3THUYECKOMY, MaTepUasibHOMY, PacoBOMY, TEPPUTOPUASIBHOMY, KYJbTYPHOMY W
OPYrvM rMpu3Hakam;

Ba)kHenwmm sBnseTca nNpuHUWUMN, B COOTBETCTBUU C KOTOPbIM TeCTbl AO/KHbI ObiTb
MoCcTpoeHbl No MeToauke, obecne4ymBatowen BbiNoNHEHNE TpeboBaHU COOTBETCTBYIOLLEINO
henepasibHOro rocygapcTBeHHoro obpasoBaTeNbLHOro CTaHgapTa.

B TeCcToBbIX 3af4aHMNAX UCMOJIb3YIOTCH YeThblipe TUMna BOMNPOCOB:

— 3aKpbiTas opma - ABndeTca Hambonee pacnpPoCcTPaHEHHOW W npensiaraeT HeCKObKO
aNlbTepHaTMBHbLIX OTBETOB Ha MNOCTaBJIeHHbI BONpoc. Hanpumep, oby4valolleMycs 3ajlaeTcs BOMNpoc,
TpebyLlnin anbTEepHaTMBHOrO OTBETa «[a» WU <«HeT», <«ABJIAETCA» WIN «He SBAAeTCS»,
«OTHOCUTCSI» UM «He OTHOCUTCA» K T.n. TecToBoe 3afaHue, coAepykalllee BOMPOC B 3aKPbITON
¢opme, Bko4aeT B cebs OOAWH WM HECKOSIbKO MpPaBUJIbHbIX OTBETOB W WHOrAa Ha3blBaeTCs
BbIOOPOYHLIM 3allaHMEM. 3aKpbiTas (opMa BOMPOCOB WUCMOJIb3YyeTCs TakXe B TecTax-3afdadvax C
BbIOOPOYHLIMU OTBETAaMU. B TECTOBOM 3a4aHNN B 3TOM Cjlyvae ChOpPMYIMPOBaHbI YCIOBME 3aa4m U
BCE HeoOXoAMMble WCXOAHblE [aHHble, a B OTBeTax Mpe[cTaB/ieHbl HECKOJ/IbKO BapUWaHTOB
pe3ysbTaTa peLleHns B YACJIOBOM uUan bykBeHHoM Buae. O6y4vaoWmnca 4OJKEH PELINTb 3a4a4y u
Nnoka3aTb, KakKol N3 npeacTaB/ieHHbIX OTBETOB OH MOJy4uI.

— OTKpbITasi hopMa - BOMPOC B OTKPbLITOM opme npencTaBasieT cobon yTBepXAeHwue,
KoTopoe HeobxoAMMOo AOMOSIHUTL. [JaHHas popMa MoXKeT BbiTb NpeacTaB/ieHa B TECTOBOM 3aaHuu,
HanpuMmep, B BUAE C/IOBECHOIr0 TeKCTa, (QOpMybl (ypaBHEHUS), rpadunka, B KOTOPbIX NPOMyLleHbl
CYyLleCTBEHHble COCTaBAsAOWME - HYaCTWU C/ioBa UM ByKBbl, YC/IOBHble 0603HAYEHUS, NMUHUN UK
n306paxkeHns 3/IEMEHTOB CXeMbl U rpaguka. OO6y4valoWMACs OO/KEH MO MaMATU BCTaBUTb
COOTBETCTBYHOLLME INIEMEHTHI B YKa3aHHble MecTa («MponycKu»).

— YCTaHOBJIeHe COOTBeTCTBUA - B JaHHOM C/iy4ae o6yqarou_|,eMycs=| npeanaratloT ABa Crncka,
MeXay 321eMeHTaMn KOTOopbIX cyiegyeT YCTaHOBUTb COOTBETCTBUE,

— YCTaHOBJIEHME nocsenoBaTesibHOCTM - npegnoJsiaraeT HeobxoaAnMoCTb YCTaHOBUTb
npasunibHY NocaenoBaTesIbHOCTbL NpensiaraeMoro crnvmcka cnos nnum gpas.

KpuTepumn oueHKu 3HaHUK npu nposeneHun TeCtTupoBaHusa

OTMeTKa «OTJIMYHO» BbICTABASAETCH MpU YCAOBUU MPaBUJIbBHOIO OTBeTa He MeHee yeM 85%
TeCTOBbIX 3a4aHUN;

OTMeTKa «XOpoLlo» BbICTaBNSAETCS Npu yCJ0BUW NpPaBuJIbHOro oTeeta He MeHee 4eM 70 %
TEeCTOBbIX 3a4aHUI;

OT™MeTKa «yOOBNETBOPUTEJNIbHO» BbICTAaBNAETCA MNP yCJZIOBUWN NMPaBUJIbHOIro OTBETa HE MEHEE
50 %;

OTMeTKa «Heya0BJIeTBOPUTEIbHO» BbICTAaBAAETCA NPU YCI0BMW NPaBUILHOIO OTBETA MEHee
yeM Ha 50 % TecToBbIX 3a4aHUNNA.

Pe3ynbTaTbl TeKyLWEro KOHTPOJIS WCMOJMb3YOTCS MpyM MNPOBEeAEHUN MPOMEXXYTOYHOMN
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aTTecCTaunn.

MeToaunyeckue MaTepuanbl MO OUEHKe KOHTPoJbHOW paboTbl (He npeaycMoTpeHO
y4eOHbIM nJIaHOM)

MeToauuyeckue MmaTepuanbl Mo OUEHKe YCTHOro aoknaga
TpeboBaHMA K YCTHOMY A0OKAaany

[oknap - NpoAyKT camocTosTenbHoln paboTbl obyyatowierocs, npencrtasnsowmn cobon
nybnnyHoe BLICTYMAEHME MO MNPeACcTaB/EHUIO TMOJIYYEeHHbIX pe3ynbTaToB pelieHns
onpeneneHHon Yy4yebHO-NpakTU4Yeckon, y4yebHo-nccnenoBaTeNbCKOW UM HAay4YHOW TeMbI.

[oknan fosmkeH 6bITb MOAFOTOBJIEH FPAMOTHO, C cobNtoAeHNE KYJIbTYpPbl N3JI0XKEHUS..
KpuTepumn oueHMBaHUA goKJaaa:

OTMeTKa «OTJ/INYHO» BbINOJIHEHbI BCE TPebOBaHMS K HanMMCaHuWio W 3aWuTe AoKjada:
o6o3HaveHa npobnema n obocHoBaHa €€ aKTyaNlbHOCTb, CAE/aH KPaTKUA aHaIN3 pa3sIndHbIX TOYEK
3peHnss Ha paccMaTpuBaemyl npobneMy M JIOTUYHO U3N0XKEeHa CcobCTBeHHas no3unuuns,
cchopMyIMpoBaHbl  BbiBOAbI, TeMa packpbiTa MOJIHOCTbIO, BblAepXaH o06bEM, cobnoaeHsl
TpeboBaHUA K BHELIHEMY 0hopMIeHNIO, AaHbl NPaBU/bHbIE OTBETHI Ha AOMOJIHNTENbHbIE BOMPOCHI.

OTMeTKa «XOpoLlIOo» - OCHOBHble TpeboBaHMS K AOKAAAY M ero 3alinuTe BbiMOJHEeHbI, HO Npw
3TOM pAonylleHbl Hepo4éTbl. B YacTHOCTW, MMETCS HETOYHOCTU B W3JIOXKEHWMM MaTepuana,
OTCYTCTBYET JiorMyeckas nociiefoBaTe/IbHOCTb B CY)XKAEHMSX, He BblaepXkaH 0b6béM pecepaTa,
UMetTCs ynyuweHus B OgOpMJIEHUM, HE OOMyCKaeT CYLIEeCTBEHHbIX HEeTOYHOCTElN B OTBETE Ha
OOMOJIHNTESIbHbIN BOMPOC.

OTmeTKa «yOoBJIETBOPUTEJIbHO» - UMEKTCA CyllleCTBEHHbIE OTCTYNNEHNA OT Tpe6OBaHVIIZ K
hDoknany. B 4YacTHOCTW, Tema oOcCBelleHa /ullb 4aCTU4YHO, AonylleHbl akTu4eckue owunbkn B
cooep>XXaHunn pOoKNada WKW MNpk oOoTBeTe Ha AO0MNOJIHNTEJIbHbIE BOMPOChbI, BO BpeMA 3allUThbl
OTCYTCTBYET BbIBOL.

OTMeTKa «HeynoBNeTBOPUTENbHO» - TemMa [AOKJala He packpbiTa, 0b6HapyXuBaeTcs
CylLLleCTBEHHOE HerMoHnMaHme npobiemsl.

MeTopunyeckue MmaTepuasnsl Npu NnpueMe 3a4yeTta
KpuTepumn oueHKHU 3HAaHMH Ha 3a4eTe

3a4eT - BUA MeponpusaTna NPOMeXXyTO4YHOM aTTecTauuun, B pesybTaTe KoToporo obyvatowmn
noslydaeT OLEHKY B LLUKane «3a4veT» / «He3adeT». AuddepeHunpoBaHHbIA 3a4eT - BUA 3a4eTa, B
pe3ynbTaTe KOoTOporo oby4alwlmMnca nojlydaeT OLEeHKY B 4YeTbipexbalibHOM wWKane («OTJNYHO»,
«XOPOLLO», «yAOB/ETBOPUTENIbHO», «HEYAO0BAETBOPUTESIbHO»). 3a4eT MOXEeT NPUHUMATLCA KakK B
yCTHOWM hopMe (KoTopas mpepnonaraeT OTBEThbl CTYAEHTOB Ha TeopeTUYecKue BOMPOChl), TakK n
BbICTABMAATLCA MO pe3y/ibTaTaM BbINOJIHEHUSA CTyAEHTaMW YCTAHOBAEHHLIX MPOrpamMMon BUOOB
paboT. nsa pa3Hbix obyyatowmxcsa yd4ebHom rpynnbl MOryT ObiTb onpeneneHsl pa3Hble GopMbl Caayun
3a4eTa B 3aBUCMMOCTM OT Ka4vecTBa nx paboTel B cemecTpe (ax) nsy4yeHus gucumnnanHbl. Bonpocsl K
3a4eTy, 3afaHNsA, KOTOpble AO0JKHbI BbIMOJHUTL CTYAEHTbI B ceMmecTpe, (1 hopMy ero nposeneHus)
CTYAEeHTbl MOsy4yaloT Ha MNepBOM 3aHATMW NO AUCUMMJIMHE B [OaHHOM CeMecTpe Mo peLleHuio
npenofaBsaTens.

KpuTepumn oueHUBaHUA KOMMNETeHLU I
Pe3ynbTaT 3a4eTa

He 3a4TeHo CTyneHT He 3HaeT 3HayuTeNbHOW YacTu nporpaMMHoOro MaTtepuana (MeHee 50 %
NpPaBUIbHO BbIMOJIHEHHbIX 3aJaHui oT obwero obbema paboTbl), 4OMNYCKaeT CYLLECTBEHHbIE
owmnbkn, HeyBepeHHO, ¢ 6oNblLINMKN 3aTPYLAHEHUAMUN BbIMOJIHAET NpakTuyeckmne paboTel, He
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noaTBEP)XXOaeT OCBOeEHMNeE KOMMNEeTEeHUNNA, npenycMoTpeHHbIX I'IpOFpaMMOPI 3a4eTa.

BayYTeHO CTyAeHT MoKasblBaeT 3HaHMS TOJIbKO OCHOBHOrO MaTepwvasa, HO He YCBOWJ ero AeTtasen,
OMNYCKaeT HeTOYHOCTW, HeAOCTAaTOYHO MpaBusibHble (OPMYJIMPOBKW, B LEIOM, He
NPensaTCcTByeT YCBOEHWIO MOC/eaAyloulero nporpaMMHOro  MaTepuana, HapylleHus
INOrMYeCcKon MocCNefoBaTENbHOCTY B M3JI0XKEHMM MPOrpaMMHOro MaTepuasna, UCMbITbIBaeT|
BaTPyAHEHUS NPV BLIMOJHEHUW MPaKTMYeckKux paboT, MOATBEpP)XAAaeT O0CBOeHue
KOMMeTeHUN, MNPefyCMOTPEHHbIX MPOrpaMMoi 3adYeTa Ha MUHUMaNbHO [HAOMYyCTUMOM
YPOBHe.

CTyZLEeHT Nnoka3biBaeT TBEPAO 3HAET MaTepuasi, FPaMoOTHO 1 MO CYLLECTBY U3NlaraeT ero, He
OMyCKas CyLWeCTBEHHbIX HETOYHOCTe B OTBETE Ha BOMPOC, MPABU/LHO MpPUMEHseT|
TeopeTnyecKkne MoJIOKEHNSE MPU PeLleHMn MPaKTUYEeCKMX BOMPOCOB W 3a4ay, BlafeeT
HEeobX0AUMbIMU HaBbIKAMW 1 MPMEMaMU UX BbINOJHEHUS, AOMNYCKas HEKOTOPbIE HETOYHOCTHY;
NEMOHCTPMPYET  XOPOLIMA  YpPOBEHb OCBOEHWS MaTepuasa, WHGOPMAUMOHHON U
KOMMYHWKATUBHON Ky/JbTypbl W B LENOM MOATBEPXKAAEeT OCBOEHME KOMMeTEeHLUHN,
NpefyCcMOTPEHHbIX MPOrpaMMoin 3a4eTa.

CTyneHT rnyboko U TMpOYHO YCBOWJI MPOrpaMMHbIA  MaTepuas, MWCYeprbiBawoLLe,
nocnenoBaTesNlbHO, YETKO U JIOTUYECKU CTPOMHO ero u3naraeT, YMeeT TeCHO YBA3bIBaTh)
TEOpUI0 C MPaKTUKON, cBOBOAHO CrpaBfseTca C 3agavyamu, BOMPOCaMn U APYruMn BUAaMU
NPUMEHEHUS 3HaHWA, NMPUYEM He 3aTPYAHSETCs C OTBETOM MNPV BUAOM3MEHEHUUN 3aAaHUM,
MCronb3yeT B OTBETE MaTepuan MOHorpaduruyeckon nutepaTypsbl, NpaBuSibHO 060CHOBLIBAET|
NPUHATOE pelleHue, BJlafeeT Pa3sHOCTOPOHHUMMU HaBblKaMW U MpUeMaMy BbIMOJIHEHUS
MpakTUYeCKUX 3ajiay, NOATBEPXKAAET MOJSIHOE OCBOEHME KOMMEeTEHUUN, NpefyCcMOTPEHHbIX|
nporpaMMoi 3a4eTa.
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8. YyebOHO-MeTOAMYEeCcKOe u uH(hOopMauMOHHOe obecneyeHne AUCLUMNJIUHDI
(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue CcblIKa

MeToanyeckne pekoMeHgaumn o CaMoCTOATENbHOWN http://lib.mkgtu.ru:8002/libdata.php?id=2100054180
paboTbl obyyatowmxcsa no gucumnanHe OCHOBBI
DOKYMeHT0o060pOoTa B TaMOXKEHHbIX OpraHax [9n1eKTpPoHHbIN
pecypc] : no cneymansHocTh 38.05.02 "Tamo)xeHHOe geno",
(o4HOro 1 3ao4Horo oby4verHus) / MuHobpHayku Poccun, dun.
OrboyY BO Mankon. roc. TEXHO. YH-T B NocC. 16JJIOHOBCKOM,
Kad. ynp. n TamoxeH. gena ; [cocTtaBuTenb C.U. Abpeu]. -
A6noHoBcku : b.n., 2020. - 19 c. - bubnuorp.: c. 17-18 (17
Ha3B.)

BbikoBa, T. A. lokyMeHTaLUMOHHOe obecneyeHmne ynpasneHus | https://znanium.com/catalog/document?id=419112
(nenonponsBoncTBoO) : y4yebHoe nocobue / T. A. BeikoBa, T. B.
Ky3Heuosa, J1. B. CaHkuMHa ; nog obw,. pea. T. B.
Ky3HeuoBol. — 2-e n3a., nepepab. n gon. — Mockaa :
NHOPA-M, 2023. — 304 c. + Jon. maTtepuanbl [DNeKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuar). - ISBN
978-5-16-004805-5. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.com/catalog/product/1906701. - Pexxum
JoCTyna: No noAnucke.

KupcaHosa, M. B. CoBpeMeHHOe 0e/10Npon3BOACTBO : https://znanium.ru/catalog/document?id=372474
yyebHoe nocobue / M.B. KnpcaHoBa. — 4-e nsg. — MockBa :
NH®PA-M, 2020. — 312 c. — (Bbicluee obpa3oBaHue:
BakanaBspuaT). - ISBN 978-5-16-004491-0. - TekcT :
3NEeKTPOHHBIN. - URL:
https://znanium.ru/catalog/product/590268

8.2. lononHuTesibHaA nurTepaTtypa

HasBaHue CcblniKa

KupcaHoBa, M. B. lenoBas nepenucka : ydyebHoe nocobue / https://znanium.ru/catalog/document?id=443688
M.B. KupcaHoBa, KO.M. AkceHoB. — 4-e n3pg., nepepab. n gon.
— Mockga : UHOPA-M, 2024. — 153 c. — (Bbicwiee
obpasoBaHue). — DOI 10.12737/1891259. - ISBN
978-5-16-017841-7. - TeKCT : 3N1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/1891259

IF'yryesa, T.A. KoHuaeHunanbHoe 0enonpon3BoacTBO : http://znanium.com/catalog/document?id=374318
y4yebHoe nocobue / T.A. l'yryesa. - 2-e usg., nepepab. n gon.
- MockBa : UHOPA-M, 2021. - 199 c. - 3bC 3HaHunym. - URL:
http://znanium.com/catalog/document?id=374318. - Pexxum
pocTtyna: no nognucke. - ISBN 978-5-16-012525-1. - ISBN
978-5-16-105683-7

8.3. NHPOpPMaLMOHHO-TEIEKOMMYHUKaLMOHHbIE pecypchbl ceTu «MIHTepHeT»

Znanium.com. ba3oBas KoNNeKUUs : 3/IEKTPOHHO-bMbnnoTevyHasa cuctema : cant / 000 "HayuyHo-
n3gaTtenbckum ueHTp NHppa-M". - Mockea, 2011 - - URL: http://znanium.com/catalog (naTa
obHoBneHuns: 06.06.2019). - Pexxmm gocTtyna: gJa 3aperucTpup. nosibdoBaTtesien. - TEKCT:
9NeKTPOHHbIN. PoHA DBC hopMmpyeTcs C y4eTOM BCex uameHeHn obpasoBaTesibHbIX CTAaHAAPTOB U
BKJlOYaeT y4ebHuku, yyebHble nocobus, YMK, moHorpacum, astopedepaTsl, AuccepTaunm,
3HUMKIONEeAnn, CQI0Bapu U CNpaBoOYHUKIN, 3aKOHOAATEJ/IbHO-HOPMaTUBHbIE JOKYMEHThI,
creuvanbHble Nepuoanyeckne n3faHusa u n3faHus, BoillyckaeMble n3gaTtesibCTBaMu BY30B.
http://znanium.com/catalog/ IPRBooks. Ba3oBas Konnekumns : 3N1eKTPOHHO-6nbnnoteyHasa cnctema :
canT / ObwecTBO C OrpaHNYeHHON OTBETCTBEHHOCTbLIO KoMnaHua "An MNMn Ap Meguna". - CapaTos,
2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum gocTtyna: gna sapermctpup.
nosb3oBaTenen. - TeKCT 3/IeKTPOHHbIN. fBASeTCA pacnpocTpaHeHHbIM obpa3oBaTebHbIM
3/1IeKTPOHHbLIM PeCcypcoM AJIS BbICLLUNX U CPeAHUX CneunanbHbiX y4ebHbIX 3aBefeHnn, Hay4yHo-
nccnenoBaTesIbCKUX MHCTUTYTOB, NyBNnYHbIX 6bnnoTek, NnpnobpeTatolnx KOpNnopaTMBHbIA A0CTYyN
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ana ceomx obyvarowmxcsa, npenogasatenen u 1.4. 3bC BkoYaeT y4ebHy0 U Hay4HY0 nuTepaTypy
No HanpaBJIeHNAM NOArOTOBKMY BbICLLIEro U cpefHero npodeccnoHasbHoro obpasosaHus.
http://www.iprbookshop.ru/586.html eLIBRARY.RU. : Hay4YHasa anekTpoHHas bubnnoteka : canT. -
MockBa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. - Pexxum gocTtyna: ans saperucrpup.
nonb3oBaTenien. - TeKCT: 3IeKTPOHHbLIN. MNnaTtdopma eLIBRARY.RU 6bina co3zgaHa B 1999 roay no
nHuumaTmee Poccnmckoro oHaa hpyHAaMeHTaIbHbIX nCccnenoBaHuin anga obecnevyeHns pocCUMCKnNM
Yy4Y€HbIM 3/1EKTPOHHOIr0 AOCTYyMNa K BeAYLMM NMHOCTPaHHbIM Hay4HbIM nsgaHuam. C 2005 roaa
eLIBRARY.RU Ha4vana paboTy C pyCCKOA3bIYHLIMU NY6ANKaALNAMU N HbIHE SBASETCS BeayLlen
9NEeKTPOHHON BUBANOTEKON HAaYyHYHON MEPUOLANKM Ha PYCCKOM f3bIKE B MUpeE.
https://elibrary.ru/defaultx.asp
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

OcCHOBHbIe cBeg,eHusa 06 nusysaemom Kypce

®opMbl poBeAeHNs 3aHATN

O4Hasda popma obydeHunsa: Jlekumm - 17 4acoB, NpakTU4eckme 3aHaTus - 17 4yacos.
3aoyHana popma obyyveHus: Jlekumm - 4 yaca, NpakTUYECKNE 3aHATMS - 6 YacoB.

O4Ho-3a04Has popma obyyeHus: Jlekunn - 15 yacos, NpakTn4eckme 3aHaTusa - 16 Yyacos.

DOpMbI KOHTPOJIA

JonyckoM K coade 3a4eTa AB/SAeTCA BbINOJIHEHME BCEX NPpenyCMOTPEeHHbIX y‘-leﬁHbIM MNaaHOM NMPaKTU4HeCKnNX pa60T n nx 3awunTa.

MpoMeXXyTO4YHbI KOHTPOJIb -3a4eT.

Mopsapok U3y4YeHuUusa oUuCUuUMnJInHbI

(MocnepoBaTesIbHOCTb AEUCTBUY CTYAEHTA MNpu U3y4YeHUN ANCLUNMNIINHBI)

IOna cTyReHTOB OYHOW U O4HO-3a04HOU (popM 0byveHus

Y4eOHbI NaH ANCUUMNAVHBI NpeaycMaTpuBaeT NpoBedeHne IEKLUMOHHbIX U MPaKTUYecKuxX 3aHATUN. MaTepnan pasbuT Ha pa3aesibl, KaXk bl
N3 KOTOPbIX BKJIIOYAET NIEKLUMOHHbI MaTepuaJsl, NpakTuieckne n nabopaTopHble paboThl 1 NepeyYyeHb TeM NpeaHa3HaYeHHbIX O/ CAMOCTOATENbHOIo
N3y4vyeHus.
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Mocnie KaXkaoro NeKLMOHHOI0 3aHATUS CTYAEHT A0/IKEH NPOCMOTPEThL 3aKOHCNEKTUPOBAHHbLIN MaTepuas, C MOMOLLbIO y4ebHON nTepaTypsl,
PEKOMEHJ0BAaHHbLIX WCTOYHUKOB ceTu WHTepHeT pa3obpaTb MOMEHTbl, OCTaBLUMECS HEMOHATHbIMW, OTBETUTb HA KOHTPOJIbHblIE BOMPOCHI,
NpUBOAMMbIE B KOHLLE Ka)XAoM TeMbl. B c/ly4ae ecnm Ha Kakune-To BOMPOChl HANTW OTBET He YA4an0Ch, CTYAEHT A0J/IXKeH 06paTUThLCA Ha cliedyloliem
3aHATUN 3a Pa3bACHEHUAMN K NpenonaBaTenio.

lMpakTu4eckue 3aHATUA NpefHa3Ha4vYeHbl 419 3aKpersieHNsa TeopeTn4eckoro MmaTepuana, NoayvYeHns npakTUu4eCcknux HaBblKoB, POpMUpPOBaHUSA
OTAEesIbHbIX KOMMNETEHLUWNA. lMepen 3aHATUEM CTYLEHT AOJDKEH NOBTOPUTHL OTHOCALIMNCSA K yKaBaHHOIZ npenogaBsaTesieM TeMe MaTepuan. Bo spems
npoeeaneHMA na6opaTopHoro 3aHATUA CTYOAEHT O0J1)KeH BbINOJIHANTb BCe HeobxoguMmble pacyeThbl, NPON3BECTN Tpe6yeMb|e nimMepeHunsa, npoBecTn nx
O6p360TKy M T.4. [Nlo nToram BbINOJIHEHHOWN pa6OTbI Heobxoanmo npeacTaBUTb Pe3ysibTaTbl MpenogaBaTesiio, OTBETUTb Ha KOHTPOJIbHblIE BOMPOCHI,
npmeogmnmMblie B METOONYECKUX YKA3aHNAX K BbINMOJIHEHUIO na6opaTopr|x N NMpakKTNn4eCcKnx 3aHATUN.

Ona NONHOLEHHOrO OCBOEHWUSI TEM, BbIHECEHHbIX Ha CaMOCTOSITESIbHOEe M3yvyeHne HeobXoAMMO MOoJSib30BaTbCs IMTEPATYPON MMEIOLLENCS B
bnbnmnoTteke n peKoMeHA0BaHHONM NpenonaBaTesieM, 4OCTYMNHbIMU NCTOYHUKAMMN 3JIEKTPOHHOM BubnnoTteyHonm cnctemsl n cetn MHTepHeT. B paboyen
nporpamMmmMe no ANCUMMJIMHE NPUBOANTCS NMepeyvyeHb BCEX N3yYaeMbiX TeM, NMpakTuyecknx paboT, a TakKe OCHOBHas!, AOMNOJIHUTENbHAA nnTepaTypa,
CCbIIKW Ha UCTOYHUKW N3 3NIEKTPOHHON BUBNNoTevyHon cuctemsl n cetTn MHTepHeT. B cnyyae ecnin Kakre-To BONPOChl OCTAOTCSA HESICHLIMUW BO BPeEMS
aYAUTOPHbIX 3aHATUA NN KOHCY/IbTaL WA HeobxoamMmo obpaTUTbCA K NpenoaaBaTesto.

MPOMEXYTOYHbIA KOHTPOJIb — 3a4eT - MPOBOAMTCSA 04HO, B YCTHOW hopMe. Ha NOAroTOBKY K OTBETY CTYAEHTY OTBOAUTCSA He MeHee 20 MUH.
Mo xony oTBETa CTy[leHTa npenofaBaTeslb UMeeT NPaBo 3a/laBaTb AOMOJIHUTESbHbIE BOMNPOCH! B YCTHOWN hopMe.

IOna ctyneHTOB 3a04HOM (hOpMbl OOyUeHus

Ay OnTOpHbIE 3aHATUSA COCTOAT U3 JIEKUUI N NpaKTUYeckux paboT B mepmnod yCTaHOBOYHOW N S3K3aMeHaLUMOHHON CeCCUN.

B nepwnopn yCTaHOBO‘-IHOIZ ceCccmn CTyOoeHTbl 3HaAaKOMATCA TaKXe C MnepevyHeEM U3yHaeMbliX TeM, BbIMOJIHAEMbIX MPaKTNYeCKUX pa60T,
KOHTPOJIbHbIX BOMPOCOB, NpaBuiaMn BbIMNOJIHEHNA 3agdaHun, pacnncaHmnemMm KOHcyﬂbTaLl,I/II7I.

B nepuon Mexxay YCTaHOBOYHOW U 3K3aMEHALMOHHOWN CeCCUAMU CTYAEHT 3HAaKOMUTCH C BbIHECEHHLIMU Ha CaMOCTOSTE/IbHOEe U3y4vyeHue
TeMamu. B cnyvyae BO3HUKHOBEHWUA BOMPOCOB CTYAEHT MOXeT 00paTuTbCA K NpernofaBaTe/to JIMYHO WM MO 3SNEeKTPOHHOW noyTe. B
3K3aMEeHaUMOHHYK Ceccutlo CTyAEeHT npencTaBfsieT pe3ynbTaTbl BbIMNOJHEHUA MNPaAKTUYECKUX K nabopaTopHbiX paboT, oTBeYaeT Ha BOMpPOCHI
npenogaBaTesisi MO HUM.
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MpOMeXXyTO4YHbI KOHTPOJIb — 3a4€T - MPOBOANTCSH O4HO, B YCTHOW popMe. Ha NnoaroToBKy K OTBETY CTYAEHTY OTBOAMTCA HEe MeHee 20 MUH.
Mo xoOy oTBeTa CTyAeHTa npenojasaTesib MMeeT NpaBo 3ajaBaTb AOMNOJIHUTESIbHbIE BOMNPOCKHI B YCTHON hopMe.

PekoMeHpauum no pabore c OCHOBHOW U PEeKOMEHA,0BaHHOW NUTepaTypou

B paboyeln nporpamMmMe coaepXnTCs NnepevyeHb BCEX U3YyHaeMblX B paMKax JaHHOMo Kypca TeM, NpaKTu4eckmnx paboT n pekoMeHA0BaHHbIX Mpu
NX M3YyYEeHUU NCTOYHUKOB. HeobxoommMo MOMHUTb, YTO B KOHCMNEKTE JIeKUUN COAEPXUTCS TOJIbKO MWHMMAJSIbHO HEeobBXOoAMMbIA TeopeTuyHecKui
MaTepuasa, nNpu CaMOCTOATENIbHOM MW3Yy4YeHUM TeM, MNOAr0TOBKE K MPAKTUYECKUM 3aHATUAM N MPOMEXYTOYHOMY KOHTpos Heobxoanmmo
MoJIb30BaTbCS PEKOMEHO0BAaHHON KaK OCHOBHOW M AOMOJIHNTENbHON INTEpaTyponr, TakK U NCTOYHUKAMMN 31EKTPOHHbLIX BUBINOTEYHBIX CUCTEM N CeTH
NHTepHerT.

JlInTepaTypa, pekoMeHayemMasi B Ka4yecTBe OCHOBHOW, Hanmbosiee NMOSIHO OTPaXkaeT COAEep)XaHUe OAHHOro Kypca, MO3TOMY Mpu MOArOTOBKE
Heo6x04MMO NPenMyLLEeCTBEHHO MOJIb30BaThCS €10, HO OTAEJIbHblE U3 pacCMaTPMBAEMbIX BOMPOCOB JlyYlle OCBELLEHbl B CMeLnabHbIX UCTOYHMKAX,
KOTOpble MPUBOASATCA B CAUCKE AOMOJHUTENbHON NMTepaTypbl. TakXe Tyda OTHECeHbl WUCTOYHUKKU, coaepiKaliMe HeobXoAUMbI CrpaBOYHbIN
MaTepuan, garolime peTpoCcnekTBHbIN 0630p paccMaTpMBaeMbIX TEM, HEOOX0AUMbIE MPY NOATOTOBKE AOKIA[0B, pedepaTos.

9.4 PekoMeHpauuu no pabore c TectoBoM cUCTeMon

MpoMeXXyTo4YHOE TeCTUPOBAHME SBNIAETCS OAHUM U3 BUOB KOHTPOASA 3HAHWI CTYAEHTOB, NO3BOIAOLLNM NPErnoAaBaTesto BbICTAaBUTb OLEHKY
B BEOMOCTb y4eTa ycneBaeMocTu. MpenonaBaTesb MMeeT NMpaBo NMPoOBOAUNTb AOMOJIHUTENbHbIE online MeponpuUATUS MO BbISBJIEHNIO AOCTVXXEHUN
cTyaeHTa anst 060CHOBAHHOIO BbICTAB/IEHNS OLIEHKN.
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

Microsoft Office Word 2010 Homep npoaykTa 14.0.6024.1000 SP1 MSO 02260-018-0000106-48095

AHTMBMpYC kaspersky endpoint security JIneH3noHHbIN gorosop ot 17.02.2021 Ne 203-20122401

10.2. NepeyeHb He0OXO0ANMMbIX MH(POPMALIMOHHDbIX CMPABOYHbIX CUCTEM:

Kaxxablii obyvaloLniics B Te4eHne Bcero nepmoaa obyvyeHus obecneyeH NHAMBMAYAIbHbIM
HEOrpaHWYEHHbIM OOCTYMOM K 3JIEKTPOHHO-BUBNINOTEYHBIM CUCTEMAM:

Ha3BaHue

Znanium.com. ba3oBas KonneKUns : INeKTPOHHO-6ubanoTeyHasa cuctema : cant / OO0 'Hay4HO-M3[aTENbCKUN LLEHTP
NHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ons
3aperncTpup. noab3oBaTenen. - TeKCT: 3N1eKTPOHHbIN. ®oHA SBC chopMumpyeTCs C y4eTOM BCEX U3MEHEHWIA
obpasoBaTesibHbIX CTAaHOAPTOB U BKJOYAET y4ebHUKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
anccepTaummn, sHUMKIONEMN, CI0BapyU N CNPaBOYHUKMW, 3aKOHOAATeIbHO-HOPMaTUBHbIE AOKYMEHThI, CleumnasbHble
nepuoanyYyeckne N3fgaHus u N3faHuns, BbinyCKaeMble nsgatenbCcTBamMm By30B. http://znanium.com/catalog/

IPRBooks. Ba3oBasi KONnekums : 31eKTPOHHO-6nbnnoTeyHas cuctema : cant / ObLwecTBo C orpaHNUYeHHOM
OTBETCTBEHHOCTbI0O KoMmnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[OCTyna: Ansa 3aperncTpup. Nosb3oBaTesNei. - TEKCT INEeKTPOHHLIN. ABNSETCSA pacnpoCcTpaHeHHbIM 0bpa3oBaTesibHbIM
3JIEKTPOHHbIM PECYPCOM A5 BbICLLUMX M CPEeAHUX CNeumnanbHbiX y4ebHbIX 3aBefeHNn, Hay4YHO-Uccnen0BaTebCKnx
WHCTUTYTOB, Ny6an4HbIX BnbnnoTek, npuobpeTalowmx KOpnopaTMBHBIN AOCTYN AaA CBOMX obyYaloLwmxcs, npenogasaTtenen
n T.4. OBC BKJOYaET y4ebHY0 N Hay4YHYI0 NMTepaTypy Mo HanpaBJieHNSM NOATOTOBKUN BbICLLEr0 U CPEAHEro
npogeccnoHasbHoro obpasoBanus. http://www.iprbookshop.ru/586.html

eLIBRARY.RU. : Hay4YHas anekTpoHHas bubnumoTteka : cant. - MockBa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. -
Pe)xum pocTyna: ans 3aperucTpup. nosb3oBaTenen. - TEKCT: 3NeKTPOHHbIA. MnaTdopma eLIBRARY.RU 6bina co3paHa B
1999 roay no nHnumaTmee Poccminckoro coHaa pyHOAaMeHTallbHbIX NCCenoBaHuin onsi obecneyeHnss POCCUNCKUM yYeHbIM
3/1IeKTPOHHOr0 JOCTYyMa K BeAYLWMUM UHOCTPaHHbIM Hay4HbIM n3gaHuam. C 2005 roga eLIBRARY.RU Ha4vana paboTy c
PYCCKOA3bIYHBIMU NMYBINKaLMSAMN U HbIHE ABNAETCA BeAyLLEeN 3/IeKTPOHHON 6nbnnoTekon Hay4HON NepnoanKn Ha pyCcCcKoM
A3blke B Mupe. https://elibrary.ru/defaultx.asp

Ina obyyvaouwmxcs obecnevyeH AocTyn (yaaneHHbIn A0CTYN) K CAeayolWnuM COBPEMEHHbIM
npodeccnoHasbHbIM 6a3aM AaHHbIX, MHPOPMALIMOHHBLIM CMPABOYHbLIM U MOUCKOBLIM CUCTEMAM:

Ha3BaHue

Znanium.com. ba3oBas Konfekuns : IN1eKTPOHHO-bubanoTeyHasa cuctema : cant / OO0 'Hay4HO-M3[aTEeNbCKUNA LLEHTP
NHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum pgocTyna: ons
3aperncTpup. noab3oBaTesnen. - TeKCT: 3N1eKTPOHHbIN. ®oHA SBC chopMumpyeTCs C y4eTOM BCEX N3MEHEHUI
obpasoBaTesibHbIX CTaHOAPTOB U BKJOYAET y4ebHuKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
anccepTaummn, 3HUNKIONE[NN, C0BApU N CNPaBOYHUKMW, 3aKOHOAATeIbHO-HOPMaTUBHbIE AOKYMEHThI, CleumnasbHble
nepuoanyeckne N3fgaHus u N3faHuns, BbinyCKaeMble n3gatenbCcTBamMm By30B. http://znanium.com/catalog/

IPRBooks. Ba3oBasi Konnekums : 31eKTPoHHO-6nbnnoTeyHas cuctema : cant / ObLwecTBo C orpaHN4YeHHOM
OTBETCTBEHHOCTbI0O KoMmnaHus 'An Mn Ap Mepgua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[oCTyna: AN 3aperncTpup. nosb3oBaTesNel. - TEKCT INeKTPOHHLIN. ABNSETCA pacnpoCcTpaHeHHbIM obpa3oBaTesibHbIM
3JIEKTPOHHbIM PECYPCOM A5 BbICLUMX U CPeAHUX CheumnanbHbiX y4ebHbIX 3aBefeHN, Hay4YHO-nccaenoBaTebCknx
WHCTUTYTOB, NybnnyHbIX 6BnbnnoTek, npnobpeTalowmx KOpNnopaTMBHLIN AOCTYN Aa58 CBOMX 0byYaloLwmxcs, npenogasaTtenen
1 T.4. OBC BKJOYaET y4ebHY0 N Hay4YHYI0 NMTepaTypy Mo HanpaBJieHNSM NOATOTOBKU BbICLLEr0 U CPeAHEro
npogeccnoHasbHoro obpasoBanHus. http://www.iprbookshop.ru/586.html

eLIBRARY.RU. : Hay4YHas anekTpoHHas bubnumoTteka : cant. - MockBa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. -
Pe)xum pocTyna: ans 3aperncTpup. nosb3oBaTenen. - TEKCT: 3NeKTPOHHbIA. MnaTgopma eLIBRARY.RU 6bina cospaHa B
1999 roay no nHnumaTmee Poccminckoro oHaa pyHOAaMeHTallbHbIX NCCenoBaHui onsi obecneyeHns POCCUNCKUM yYeHbIM
3/1IeKTPOHHOr0 JOCTYyMNa K BeAYLWMUM NHOCTPaHHbIM Hay4HbIM n3gaHuam. C 2005 roga eLIBRARY.RU Ha4vana paboTy c
PYCCKOA3bIYHBIMU NMYBINKaLMSAMN U HbIHE ABNAETCSA BeAyLLEeN 3/IEKTPOHHON 6nbanoTekon Hay4HOW NepnoanKn Ha pycckoMm
A3blke B Mupe. https://elibrary.ru/defaultx.asp
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

YyebHasa ayantopus ons nposeneHus
3aHATWMA CEMUHAPCKOro TUMa;
AyanTopua AN NpoBefeHns TeKyLlero
KOHTPOJIS M MPOMEXYTOYHOMN
aTtTecTaumn (®_agmnH-A-305) 385140,
Pecnybnnka Apbires, TaxTamykamnckumi
paiioH, NrT. 46n10oHOBCKMIA, yn. CBA3N,
ooM Ne 11, ADMUHUCTPaTUBHOE 30aHne

paboyee MecTo nNpenoaBaTens;
yyebHasi mebenb Ha 26 NocagoyHbIX
MecCT, 0CKa, My/ibTUMeauniiHoe
obopypnoBaHuMe (NMpoeKTop, 3KpaH)

Microsoft Office Word 2010 Homep
npoaykTta 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JlnueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401

YyebHas ayanTopums ons npoBeneHus
3aHATUN NeKuMoHHOro Tuna; Y4yebHas
ayanTopusa AN NpoBeLeHNs 3aHATUN
cemuHapckoro Tuna (®_aamumH-A-306)
385140, Pecnybnuka Agbires,
TaxTaMyKanCKuUi panoH, nrt.
A6noHoBcknn, yn. Ceasum, gom Ne 11,
AOMUHMCTpPaTUBHOE 3[aHne

paboyee mecTo NpenogasaTens;
yyebHaa mebenb Ha 26 NoCafo0YHbIX
MeCT, LOCKa, My/IbTUMeAMNIAHOe
obopypnoBaHuMe (NpoeKTop, 3KpaH)

Microsoft Office Word 2010 Homep
npoaykTta 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JlnueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401

Y4yebHasa ayauTopus gas 3aHATUN
CeMMHapCKoro Tuna; Ayantopusa ans
npoBeAeHNs TeKyLLero KOHTPosA n
MPOME)KYTOYHOM aTTecTauunu;
AyanTopua Ans rpynnoBbiX U
MHOMBUAYasbHbIX KOHCYNbTaLNi
(®_apgmunH-A-104) 385140, Pecnybnuvka
Apnbiresi, TaxTaMyKancKkuin pamoH, nrr.
A6noHoBckun, yn. Ceasum, nom Ne 11,
ALMUHNCTPaTUBHOE 3[aHMe

yyebHasi mebenb 1 Nocafo4vHble MecTa
rno KonnyecTBy obyyvatowmxcs, y4ebHas
[oCKa, MyJibTuMeauiiHoe
obopynoBaHue (MPOEKTOpP, 3KpaH,
HOYTOYK)

Microsoft Office Word 2010 Homep
npoaykTa 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JInueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401
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