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Lenun n 3apayum yuyeOHOM gucumnnuHsbl (Mmoaynsa)

LLenbio ocBoeHNA AncumnnanHbel «OCHOBbI 3JIEKTPOHHOI0 [OKyMeHToobopoTa B 34paBOOXpPaHEHNN»
ABNSETCS MOJZly4eHne TeopeTnyecknx 3HaHum B 061acT NCNosb30BaHNSA COBPEMEHHbIX CPeACTB
OOKyMeHTaLUnoHHOro obecneyeHns ynpaBsieHNs AeATeNbHOCTN OpraHn3auunii Ha OCHOBE
TEXHOMOrnm aBToMaTU3aL MM ynpassieHYeCKNX NpoLeccoB 1 06paboTKn JOKYMEHTOB C
NnpUMeHeHNeM CUCTEeM 3JIEKTPOHHOIr0 OKYyMeHToobopoTa B 34paBoOXpaHEeHNN.

3apaum, peliaeMble B X04e 0CBOEHUSA MPOorpaMmbl ANCLUMNANHBI:

- (h)OPMUpPOBaAHNE HABLIKOB UCMOJIb30BaHUSA NH(POPMALMOHHO-TEXHOJIOI MYECKNX BO3MOXXHOCTEN
aBTOMaTU3aLNN OeNOBbIX MPOLLECCOB;

- OCBOEHME NPOrpaMMHbIX CPEACTB A8 PeLleHNs KOHKPETHbIX NPakKTUYecknx 3agad B obnactu
COBPEMEHHOr0 3/1IEKTPOHHOI0 OKYMeHTO060pOoTa B 3[1paBOOXPAHEHNN.

OCHOBHbIE OJIOKM U TEMbl AUCLUMNJINHBI

Paspen AMcumMnauHbl

Paspen 1. UndpoBasa TpaHchopMaumns 34paBOOXPaHEHNs

Pasgen 2. CUCTeMbl NOALEPXKKUN MPUHATUS PeLUeHU B 34paBOOXPaHEHNM

Pazpen 3. MegunuunHckne I/IHCpOpMaLI,I/IOHHbIe CNCTEMbI MEANLMHCKUX OpraHVI3aLI,I/IIZ

MpomMe)xyTo4yHasi aTTecTauus

MecTo aucumniinHbl B CTpykType OIl

OncumnnnHa b 61.B.[1B.03.02 «OCHOBbI 3/1EKTPOHHOI0 AOKYMeHTo0b0opoTa B 34paBOOXpPaHEHN >
n3y4daeTca B 10 cemecTpe n oTHOCUTCA K npoueccy broka b6.1.B ancuvnaviHbl.

Obuwas TPYOOEMKOCTb ANCUUIMJINHBI COCTaB/IAEeT 3 3.e.

B pe3ynbTaTte u3y4eHUs AMCLUNJIMHBbI OaKanaBp AoJ>kKeH obnapaTthb
cneaylowuMm KOMNeTeHLUaAMuU:

MNKYB-6: CrnocobeH opraHv30BbIBaTb AeATe/bHOCTb CTPYKTYPHOro noapasaesieHns MeamumnHCcKon opraHnsaumnm

NMKYB-6.1 OpraHusyeT U NJIaHUPYeT AeATEJ/IbHOCTb CTPYKTYPHOro noapasaesieHuss MeAULMHCKOW opraHusauum

nopsaaoK OKasaHusa MeauumHCKon
MOMOLLW, CTaHAAPTbl MeANLNHCKON
MOMOLLN, KJIMHMYECKE peKOMeHdaUnmn
(MpoToKoJIbl lIe4eHns) No BOMpocam
OKa3zaHnsa MeauLNHCKON NOMOLLM B
COOTBETCTBUMN C NMpocuiem
0eaTeNIbHOCTN MeAULMHCKON
OpraHn3aumm;NnpUHLUNLI 1 MeToabl
MJaHUPOBAHNSA AeATEeSIbHOCTHN
CTPYKTYPHOro noapasneneHus
MeOMLUMHCKON opraHm3aumn.

(OopMMpPOBaTb OTYETbI O AEATEIbHOCTH
CTPYKTYPHOro nogpa3aeneHus
MeOVLMWHCKOW opraHn3aumn; ynpasnsTb
pecypcamu, COCTaBNAATb MJaH
pecypcHoro obecneyeHuns
CTPYKTYPHOro noapasfeneHus
MeLNLNHCKON
OopraHM3aumm;ucnosb3oBaTh B paboTe
MH(pOPMaLNOHHO-aHaNUTNYeCKne
cucTeMbl N MHOPMALIMOHHO-
TEe/IEKOMMYHMKaLMOHHYIO CeTb
\"UHTepHeT\".

HaBblKaMy NJAHNPOBAHMNS N
opraHu3auumn oesTenbHoCTn
CTPYKTYPHOro noapa3saeneHus
MeOMUMHCKOM opraHmnsaumu,
opraHusauum nokymeHToobopoTa B
CTPYKTYPHOM noapa3aeneHun
MeOMUMHCKOM opraHmn3aummn, HaBblkaMmum
NJaHUPOBAHMSA PECYPCHOro
obecnevyeHnsa NeaTeNIbLHOCTHU
CTPYKTYPHOro nogpasaeneHuns
MeaANLVNHCKOWN
opraHu3aummn;opraHn3aumnmn
npenocTaBseHna MHPOPMaLMOHHO-
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CNpPaBOYHbIX MaTeprasioB MNo
npounakTMKe coumanbHO 3HaYNMbIX
3aboneBaHUI, KypeHus, aJkoroanima,
HapKOMaHUN, BKOYaA MPoCBeLLeHne 1
MHMOPMUPOBaHMeE rpaxkaaH o hakTopax
pvcKa ansa ux 300poBbA,
(hopMMpoBaHME MOTMBALMN K BEAEHUIO
300p0OBOro ob6pasa XNU3HW.

NKYB-4: CrniocobeH OCYyLLeCTBNATb CUCTEMHBbIN aHan3 06HEKTOB NCCef0BaHNA B MEAULINHE Y 34paBOOXpaHEHUN

NMKYB-4.2 AHanusupyet 6usHec-npoueccbl MEAULUHCKON OPraHM3aumnm C TOYKU 3peHUs UX nocsenylolen

aBToOMaTuU3auuum

coBpeMeHHble KOMMNbIOTEPHbIE U
MHPOPMALMOHHO-KOMMYHUKALMOHHbIE
TEXHONOrNM N X NpumMmeHeHne B
MeoununHe N 34paBOOXPaHEHNN.

paboTaTb C MHHOPMALMOHHBLIMM
cucTeMamu B cpepe 34paBoOXpPaHeHMs,
CBSI3aHHbLIMW C OpraHu3aunen n
OKa3aHWeM MeAULMHCKON MoMOoLLM B
MeAVLVHCKOW OpraHn3aumu.

MeToAaMun aHasm3a busHec-NpoLeccos
MeONUMHCKOM opraHmn3aummn ¢ To4KKN
3peHns nx rnocnenytouien
aBTOMATU3aLNN.

MKYB-3: CnocobeH ocyLLeCcTBAATbL aHa N3 Hay4YHOW, KJIMHNYECKOW, HOPMaTMBHO-NPAaBOBOA U CNPaBOYHOWN UHGOPMaLUW,
yy4ebHoM nnTepaTypbl U APYrMX NCTOYHMKOB AJ19 onpefesieHns NnepcnekTUBHbIX HanpaBieHNN Hay4YHbIX NCCeA0BaHNA U

NMOCTPOEHUA I/IH(I)OpMaLI,I/IOHHbIX Moesien

NMKYB-3.4 O6ecneuynBaeT CEMaHTM4YeCKYIO (hyHKLLMOHAJIbHYIO COBMECTUMOCTb MeAULUHCKOW uHdopmaumum

cnocobbl obecneyeHne ceMaHTNYeCKOomn
hYHKLMOHANIbHON COBMECTUMOCTU
MeONLUMHCKOW NHopMaLnm npun
cTaTucTn4eckom obpaboTkm Megnko-
6100rnyeckon nHhopmMaLnm.

obecneynTb CEMaHTUYECKYI0
(YHKLMOHANIbHYO COBMECTMMOCTb
MeOVLWHCKOW NHopMaumnmu npu
cTaTucTuyeckon obpaboTkm Meanko-
6ronormnyeckom nHhopMaLuun.

HaBblKaMN CeMaHTUYeCKoro
COBMeELLEeHNA MeaANLNHCKON
MHdopMaunm.

MKYB-3: CnocobeH ocyLLecTBAATbL aHan3 Hay4YHOW, KIIMHNYECKOW, HOPMaTMBHO-NPAaBOBO U CMNPaBOYHOM UHGOpPMaLUW,
yy4ebHoM nnTepaTypbl U APYrMX NCTOYHMKOB AJ18 onpefesieHns NepcrnekTUBHbIX HanpaBieHNN Hay4YHbIX NCCeA0BaHNA U

NMOCTPOEHUA I/IH(I)OpMaLI,I/IOHHbIX Moesien

MKYB-3.5 OcyuwiecTBnseT paboTy c cucteMamMm XxpaHeHus, NpeacTaBeHUA U YCTAaHOBJIEHUA COOTBETCTBUA

MeaunKo-6MoNorn4eckux AaHHbIX

Ccrnocobbl XpaHeHnqa, npencrtaBsieHNAa n
YCTaHOBJIEHUA COOTBETCTBUA MeJNKO-
6roNornyecknx faHHbIX.

0OCyLLEeCTBAATL PaboTy C cucTemMamu
XpaHeHus, NpeacTaBaeHNs 1
YCTaHOBJIEHUSI COOTBETCTBUSA MEANKO-
6100 NYECKNX AAHHbIX.

HaBblKaMu pa6OTbI C cuctemMamMm
XpaHeHud, npegcTtaBJieHna n
YCTaHOBNIEHNA COOTBETCTBUA MeONKO-
Ononornyecknx faHHbIX.

NMKYB-1: Criocob6eH BECTU CTaTUCTUYECKUI YHET B MEAVLIMHCKOW OpraHn3aumm

NMKYB-1.1 BoinonHAET CTaTUCTUYECKH

" y4yeT U coCTaBisiseT OTYETHOCTb MeAULUHCKOWN opraHusauuvu

TEOpUo U MeToAbl CTaTUCTUKN;
cTaTucTnyeckme metoabl 06paboTkum
OaHHbIX, B TOM Yucne ¢
MNCNOJIb30BaHNEM MHMOPMALMOHHbIX
cncTem n MHPoOpMaLMoHHO-
TeNeKoOMMYHNKaLNOHHOM ceTu
\"MHTepHeT\"; MeToAVKN NpoBefeHns
CMJIOLWHBIX U BbIBOPOYHbIX
nccaenoBaHMng Npasusa 3anosiHeHNS
MeAVLMNHCKON AOKYMEeHTauum B
MeAMLUMHCKMX OpraHn3aumsax

rOTOBUTb CTaTUCTUYECKME OTYETHI
MeOUNLNHCKOWN OpraHm3aumnu;
aHan3npoBaTb AaHHble
CTAaTUCTUYECKOW OTHETHOCTN;
1MCnoJsib30BaTb MHPOPMALIMOHHbIE
CUCTeMbl U AaHHble NHHOPMaLMOHHO-
TENEKOMMYHUKaLMOHHON CeTn
\"UHTepHeT\"; paccynTbiBaTh
rnokasaTenn, xapakTepusyouime
[esaTenbHOCTb MEAULIMIHCKOWN
opraHusauuu, rnokasartenu
06LLEeCcTBEHHOr0 340P0BbA U
3[paBOOXpPaHEHNs.

HaBblKaMu BegeHna CTaTUuCTn4eckoro
y4yeTa 1 NoAroToBKu CTaTUCTNYECKON
VIH(DOpMaLI,I/II/I O 0eATENbHOCTU
MeANLVNHCKOWN opraHmsauwnn.

NMKYB-1: Criocob6eH BECTU CTaTUCTUYECKUI YHET B MEAVLIMHCKOW OpraHn3aumm

NMKYB-1.2 PaspabaTbiBaeT u BHeApseT NepcoOHUPULMPOBaHHbIE PErucTpbl NALLMEHTOB C Pa3JIM4HbLIMU

3aboneBaHnaAMM

npaBuia kogmposaHusa 3abosesaemMocTun
N CMEpPTHOCTUN HaceneHus; TpeboBaHusA
no 3awmTe n 6esonacHoCcTU
nepcoHalJibHbIX AaHHbIX MAaLWNEHTOB.

obecrneyunBaTb BbINOJHEHWE
TpeboBaHMN No 3aWwmTe ”
6e30MacHOCTM NepCcoHanbHbIX AaHHbIX
nauMeHTOB U CBEAEHW, COCTABAIOLLNX
Bpa4ebHyto TaHy; OKa3blBaTb
KOHCYJIbTaTMBHYIO MOMOLLb
MeaANUMHCKUM paboTHMKaM
MeAULMHCKON opraHM3aumm no
BOMpPOCaM MeANLMNHCKOM CTaTUCTUKN.

HaBblKaMu (POPMUNPOBAHUS
MeANLMHCKON AOKYMEHTaLUN B
MeANLMHCKUX OpraHn3aumsax;
HaBblkaMy BeeHNS y4YeTa NaluneHToB
MeANLMHCKOW opraHu3aumm,
3aCTpaxoBaHHbIX MO MporpaMmMam
06513aTeNbHOro MeanLNHCKOro
CTpPaxoBaHMsa 1 0o0OPOBOSILHOMO
MeONLUMHCKOro CTPaxoBaHUs Ha
TeppuTOpPUN 06CTYKNBAHNS; HAaBbIKaMun
BeAeHMNs NepCoHNMULINPOBAHHbIX
PEerncTpoB NauneHToB C pPasnyHbIMK
3aboneBaHUAMU, a TakXe yyeTa
rpakgaH, MMetloLWwmx NpaBo Ha
6ecnnaTHoe obecrnevyeHne
NleKapCTBEHHbIMU MpenapaTamu,
MeONUMHCKUMW N34ennamMm un
ne4yebHbIM NUTaHMEM.

NMKYB-1: CnocobeH BECTU CTaTUCTUYECK

VA y4eT B MEAVLMHCKOW OpraHusauum

MKYB-1.3 OcyuwiecTB/seT NPOBEpPKY OpraHusaumm y4yeTa, NoJ&IHOTbl PerucTpaumum u A0CTOBEpPHOCTU cOopa MeaAUuKo-

cTaTUCTU4eCcKon uHdpopmaumnmn

rnpaswa 3anoJIHEHUS MeOUNLINHCKON
OOKyMeHTauunn B MegUUNHCKNX

BeCTU MeANUUNHCKYIO OOKYMeHTauuwo n
KOHTPO/IMpPOBaTb Ka4eCTBO €€ BedeHNA.

HaBblKaMU OpraHM3auun yyeTa,
peructpauuv n cbopa MeaunKo-
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opraHm3aunax; CpoKn XxpaHeHuna cTaTUCTUYECKon I/IH(bOpMaLI,I/IVI.
MeLNLIVHCKOWN JOKYyMEeHTaLunn.

OuncumnnmHa "OCHOBbI 31EKTPOHHOr0 AOKYMeHT0060p0oTa B 34paBoOXpaHeHUN" n3yvyaeTcs
MocpencTBOM JIEKLUWIN, BCE pa3aesibl MPOrpaMMbl 3aKpPenaatoTCs NpakTu4eckumm, nabopaTopHbiMun
3aHATNAMMU, BbINOJIHEHNEM KOHTPOJIbHbIX paboT, caMocToATeNbHOM paboThl Haa y4ebHOW N Hay4HOo-
TEXHNYECKON NNTEepaTypor U 3aBepLUaeTCA SK3aMEHOM.

OOLwasn TPYy[OEMKOCTb AUCLUMIIMUHBI COCTaBnseT 108 Yaca, 3 3a4eTHble efeHunLbI.

Bup npoMe)XyTo4yHOM aTTecTauum: 3ayeT.

Pa3spaboTymk: MoanucaHo npocton 3MM 09.09.2024 ByTko Pauca lNeTpoBHa
3aB. Kaenpon: MognucaHo npocton 30 10.09.2024 YyHabiwko Bavecnas KOpbeBuy
3aB. BbinycKatoLen kahenpon: Moanucano npoctonm 3M 10.09.2024 Nanokosa EneHa AnekcaHapoBHa

3/3


http://www.tcpdf.org

