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[lokymeHT noAanucaH NPOCTON 3NEKTPOHHO NOANMCHIO IJ
nRadeyeA nperpaMMel yiebHon ancumnnunel "61.8.15./]1B.02.01 [lesonpon3BoACTBO CeKpeTaps

(DWAZ@«:)KEBa Canpa Ka3bekoBHa
[lomkHocTb: PekTop

[HARPABNESHNA) MOATOFOBKM bakanaspos "40.03.01 OpucnpyneHums"
YHUKanbHbIV MPOrpaMMHbIN KIKOY:
7 IngodbmaitsfiomroT OB KA LahaoBo lopuct"

nporpaMmMma NoAaroToBKM "6akasiasp"

DOHA OUEHOYHbIX CPencTB OJIA NPOBefeHUs NPOMEe)XXYTOYHON aTTecTauum
obyyalowuxca no aucumninHe (moaynio)

1. NepeyeHb KOMNETEHUUN C yKa3aHUeM 3TanoB ux ¢popMMpoBaHUA B NpoLecce OCBOeHUs
obpasoBaTesibHOW NPOrpaMMmbl

3Tanbl hOpMMPOBaAHMA KOMNETEHLLUMN HaumeHoBaHue y4yebHbIX
(HoMep ceMecTp coraacHoro y4ebHomy nsaaHy) OUCLUUNJINH,

0%0 390 03%0 cdopmMupylowue
KOMMNeTeHLMUM B npouecce
OCBOEHMA
obpasoBaTenbHOM
nporpamMmbl

OMNK-5.1 Jlorn4yHo, aprymeHTUPOBaHHO N IOPUANYECKN FPAMOTHO CTPOUT YCTHYIO U MUCbMEHHYIO peyb, n3naraeT gpakTbl n
o6CcTosATEeNbCTBA, BblpaXkaeT NPaBoOBYO NO3UNLMIO

2 3 OpaTopcKoe UCKYCCTBO
topucTta

6 7 OenonponsBoacTBo
nacnopTucTa

3 3 OenonponsBoacTBO
cekpeTaps cyda

2 4 O3HakoMUTesbHas NpakTuKa

4 6 MpaBonpuMmeHnTenbHas
npakTuka Ne 1

6 8 MpaBonpuMeHUTeNbHan
npakTuka Ne2

8 89 MNpenanniaoMHas NpakTuka

8 9 MoAroToBKa K caade n caadva
rocyfapCTBEHHOr0 3K3aMeHa

8 9 MogroToBka K npouenype
3alUnThl M 3almMTa
BbIMYCKHOWN
KBaANUKaLMoHHOM paboTbl

36 9 Monaynb nonyyeHns
KBanugukaumm "Cekpetapb
cypa"

6 9 Monaynb nonyyeHns

KBanngukauum "MacrnopTmncr”

OMNK-5.2 KoppeKTHO NpUMEHSAET I0pUANYECKYIO NEKCUKY MNPU OCYLLLEeCTBAEHUN NMPOdEeCCUOHAIbHON KOMMYHUKaLLNW
2 OpaTopCcKoe UCKYCCTBO

topucTta

6 7 OenonponsBoacTBoO
nacnopTucTa

3 3 OenonponsBoacTBO
cekpeTaps cyda

2 4 O3HakoMUTesbHas NpakTuKa

4 6 MpaBonpuMmeHnTenbHas
npakTuka Ne 1

6 8 MpaBonpuMeHUTeNbHan
npakTuka Ne2

8 89 MNpenanniaoMHas NnpakTuka

8 9 MoAroToBKa K caaye n caadva
rocyfapCTBEHHOr0 3K3aMeHa

8 9 MogroToBka K npouenype
3aWNThl 1 3aWmMTa
BbIMYCKHOWN
KBaANUKaLMoHHOM paboTbl

36 9 Monaynb nonyyeHns
KBanugukaumm "Cekpetapb
cypa"
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3tanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsiaaHy)

0o®0

390

0390

HauMmeHoBaHue y4ebHbIX
OVUCLUMJIMH,
cdopmMupyloue
KOMMNeTeHUuM B npouecce
OCBOEHMA
obpa3zoBaTenbHOM
nporpaMMbl

6

9

Mopynb nony4deHns
KBanugukauum "MacnoptTuct”

MK-3.1 3HaeT cneunduKy 1 BUAbI MPaBOOXPaHUTENbHON AEATENbHOCTWN. OCHOBbLI OpraHn3aunm n GyHKLnum

roCyadapCTBEHHbIX N MpPaBoOXp

AHNTEJNIbHbIX OPraHoB.

2 2 MpaBooxpaHuTeNbHbIEe
OpraHbl

2 2 [ocypapcTBeHHas NnoanTuKa
HauMoHaabHoM 6e3onacHoCcTun

6 7 Lenonpon3soncTeo
nacnopTucTa

6 7 3awmTta n 06BUHEHWE B cyae

3 3 Oenonpon3BoacTeo
cekpeTaps cyaa

3 3 Poccuinckas npaBoBas
noanTuKa

2 4 O3HakoMUTesIbHas NpakTuKa

4 6 MpasonpuMmeHnTeibHan
npakTuka Ne 1

6 8 MpaBonpuMeHUTeNbHan
npakTuka Ne2

8 89 MpenannioMHas NpakTuka

8 9 MoaroToBKa K coave n caava
rocyfapCTBEHHOr0 3K3aMeHa

8 9 MoaroToBKa K npouenype
3aWNThl 1 3aWmTa
BbIMYCKHOWN
KBaJIMUKaLMoHHoM paboTbl

36 9 Monaynb nonyyeHus
KBanugukaumm "Cekpetapb
cypa"

6 7 Teopus [OKa3aTenbCTB

6 7 Moaynb nony4dyeHns

KBaaudukaumm "MNacnoptunct”

NK-5.3 C cobnoneHnem Hopm

npoLieccyanbHOro npasa u npa

I'IpOCbECCI/IOHaJ'IbHOPI AeATeNIbHOCTU B OPNANYECKUX OOKYMEHTaxX

BWJ1 0E/I0NPOU3BOACTBA ODOPMIISIET pe3ybTaThbl

56 56 YronoBHbIN npouecc

78 78 KpMnHannucTunka

34 45 ALMUHNCTPaTUBHOE NPaBo

7 8 OcobeHHOCTKN paccriegoBaHns
KOMMbIOTEPHbIX
npecTynieHunin

6 7 Lenonpon3soncTeo
nacnopTucTa

3 3 OenonponsBoacTBO
cekpeTaps cyaa

6 8 MpaBonpuMeHUTeNbLHan
npakTuka Ne2

8 89 MpenannioMHas NnpakTuka

8 9 MoaroToBKa K coavye n caava
rocyfapCTBEHHOr0 3K3aMeHa

8 9 MoaroToBKa K npouenype
3aWNThl 1 3aWwmTa
BbIMYCKHOMN
KBaJIMUKaLMoHHOM paboTbl

36 9 Monaynb nonyyeHus
KBanugukaumm "Cekpetapb
cypa"

6 9 Monaynb nonyyeHus

KBanugukauum "MacnoptTuct”

YK-3.1 lNoHumaeT ahpeKTUBH

OCTb NCMNONIb30BaHUA CTpaTernn CoTpyoHmn4ecTBa onda JOoCTUXKeHNA MoCTaBJIEHHON Lenu,
onpenensdeT CBOK POJib B KOMaHAe.

4 6 MPOEKTHbIN NPAKTUKYM

3 3 Oenonpon3BoacTeo
cekpeTaps cyaa

2 4 O3HaKoMUTEesIbHas NpakTuKa

4 6 MpasonpuMmeHnTesibHas
npaktuka Ne 1

6 8 MpaBonpuMmeHnTebHan
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3tanbl GOPMUPOBAHUA KOMNETEHL UM
(HoMep ceMecTp CorsacHoro y4ebHomy nsiaaHy)

HauMeHoBaHue y4ebOHbIx
AVCLUNJIVH,

0o®0

390 0390

cdopmMupyloue
KOMMNeTeHUuM B npouecce
OCBOEHMA
obpa3zoBaTenbHOM
nporpaMMbl

npakTuka Ne2

MogroToBka K caadve u cpava
rocynapCTBeHHOro 3K3aMeHa

MoaroToBKa K npouenype
3alunThl M 3aWmMTa
BbIMYCKHOWN
KBaJIMunKauMoHHOM paboTbl

36

Monaynb nosyveHns
KBanngukaumm "CekpeTapb
cyna”

YK-4.1 BblbripaeT KOMMYHUKATUBHO rnpreMemMblie popMbl AE/10BOro 06LLEeHNS Ha FOCYAAPCTBEHHOM Y MHOCTPAHHOM
A3blKax, BepbasibHble 1 HeBepbasibHble CPeACTBa B3aMMOAENCTBUS C NapTHEpPaMMu.

1 3 Pycckui A3bIk 1 KynbTypa
peyun

2 2 ALbIreNCKNN A3bIK

6 7 Oenonpon3soncTeo
rnacnopTucTa

3 3 Oenonpon3BoacTso
cekpeTaps cyaa

123 123 NHOCTpaHHbIN S3bIK

2 4 O3HakoMUTesNIbHaa NpakTuKa

4 6 MpaBonpumeHnTesibHas
npakTuka Ne 1

6 8 MpasonpuMmeHnTesibHan
npakTuka Ne2

8 89 MpenannioMHas npakTuka

8 9 MoaroToBKa K npouenype
3aWNThl 1 3aWmTa
BbIMYCKHOWN
KBaJIMUKaLMoHHoM paboTbl

36 9 Monaynb nonyyeHus
KBanugukaumm "Cekpetapb
cypa"

6 9 Monaynb nonyyeHus
KBanugukauum "MacnoptTuct”

8 9 MoproToBka K caave u caadva

rocynapCTBEHHOIo 3K3aMeHa

YK-4.3 BepeT [e/I0BYIO Nepenncky, y4nTbiBas 0COBEHHOCTU CTUNCTUKN ODULNANBHBIX U He
cthopMaTe KoppecnoHAEeHUMN Ha roCYyAapCTBEHHOM M MHOCTPAHHOM (bIX) A3blKaxX.

ouumanbHbIX NMUCEM,

COUNOKYJIbTYPHbIE Pa3nnyna B
1

3 Pycckui A3blk 1 KynbTypa

peyun

2 2 ALbIreNCKNN A3bIK

123 123 NHOCTpaHHbIN 3bIK

3 3 NHOCTpaHHbIN A3bIK B chepe
IopUCnpyaeHumnmn

6 7 Oenonpon3soncTeo
rnacnopTucTa

3 3 Oenonpon3BoacTso
cekpeTaps cyaa

2 4 O3HaKoMUTEesIbHas NpakTuKa

4 6 MpasonpuMmeHnTesIbHas
npakTuka Ne 1

6 8 MpaBonpuMmeHnTebHan
npakTuka Ne2

8 89 MNpepavnaomMHas NpakTuka

8 9 MoaroToBKa K caaYe v caadva
rocy4apCTBEHHOro 3K3aMeHa

8 9 MogroToBka K Npoueaype
3aWnThl 1 3aWmTa
BbIMYCKHOWN
KBaJInuUKaLMoHHOM paboTbl

36 9 Moaynb nony4dyeHmns
KBanngpukauun "CekpeTapb
cyna"

6 9 Moaynb nony4dyeHmns

KBaaudukaumm "MNacnoptunct"

2. OnucaHue nokKasaTeJsien U KpuTepueB OLEeHUBAaHUA KOMMNEeTeHUMA Ha pa3JIM4yHbIX dTanax
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mx (pOopMMPOBaAHUSA, ONUCAHUE LUKAJbl OL,eHUBAHUA

MnaHupyeMsbie KpuTepuu oueHUBaHUs pe3ynbTaToB obyyeHus HaumeHoBaHue
pesynbTaThl HeynoBNEeTBOPUT |yaoBneTsoputen XopoLuo OTJINYHO OLEHOYHOro
oCBOEHMA enibHOo bHO cpeacTBa

KOMMeTeHuUn
1 2 3 4 5 6

YK-3: CnocobeH ocyLecTBAsATb COLManbHOE B3aMMOAeNCcTBme

N peaJin3oBbiBaTb CBOK POJIb B KOMaHAe

YK-3.1 NoHumaeT 3hPpeKTUBHOCTb UCMON

onpenenseT CBOK pPOJib B KOMaHe.

b30BaHWNA CTpaTermn

coTpyaHu4ecTBa gnda AOCTUXXEHUA NOoCTa

BJIEHHOW Lienn,

3HaThb: ®parmeHTapHble HenonHble 3HaHua | CchopmumpoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckne | pabota, pedepart,
OoTAeNbHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUS
YMmeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcsa yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtnyecko | B YcnewHoe un
BJlafeHmne e NpMMeHeHne cnMcTeMaTuUyeckoM | cuctemaTuyeckoe
HaBblKamMu HaBbIKOB NnpUMeHeHun npuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

YK-4: CnocobeH ocyLLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM hopMax Ha roCcyJapCTBEHHOM fA3blKe
Poccuinckon depepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.1 BbibupaeT KOMMYHUKATUBHO MpuemsemMslie hopMbl L4e/10BOM0 0BLLEHUs HA FOCYAAapCTBEHHOM U MHOCTPAHHOM SI3bIKAX,

Bep6aanble n HeBe

pbanbHble cpencTtBa B3aMMOAENCTBUSA C napTHepamu.

3HaThb:

®parmeHTapHble
3HaHWA

HenonHble 3HaHnA

CdopmupoBaHHble,
HO cofep kaluune
oTAeNbHbIe
npobenbl 3HaHUS

CdopmupoBaHHble
cncTemMaTuyeckue
3HaHUsA

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT

YMmeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcs yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTn4yHoe HecuctemaTtnyecko | B YcnewHoe un
BlajeHmne e NpMMeHeHne cnMcTeMaTuUyeckoM | cuctemaTuyeckoe
HaBblKamMu HaBbIKOB NnpUMeHeHun npuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

YK-4: CnocobeH ocyLecTBSATb AEI0BYI0 KOMMYHUKALMIO B YCTHOW U MNCbMEHHOM hopMax Ha roCcyJapCTBEHHOM A3blKe
Poccuinckon depepaunm n MHOCTPaHHOM(bIX) A3blke(ax)

YK-4.3 BeneT nenoByto Nnepenncky, y4nTbiBas 0COBEHHOCTU CTUINCTUKK OULINANBHBIX U Heod ML MabHbIX MUCEM,
COUMOKYIbTYPHbIE pa3anyuna B popmMaTe KOpPeCnoHAEHLNM Ha roCy 4apCTBEHHOM M MHOCTPaHHOM (bIX) A3blKaXx.

3HaThb: ®parmeHTapHble HenonHble 3HaHua | CchopmumpoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckmne | pabota, pedepar,
OoTAeNbHble 3HaHWA TecT, 3a4eT
npobenbl 3HaHUS
YMeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcs yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTun4yHoe HecuctemaTtnyecko | B YcnewHoe un
BlajeHmne e NpMMeHeHne cncTeMaTuUyeckoM | cuctemaTuyeckoe
HaBblKamMu HaBbIKOB NMpUMEHeHUn npuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

OMNK-5: CrnocobeH normyeckn BepHO, apryMeHTUPOBAHHO U ICHO CTPOUTL YCTHYIO Y MUCbMEHHYI0 peyb C eANHO0DPa3HbLIM U
KOPPEKTHBIM UCMO0JIb30BaHUEM NPOMECCUOHAIbHOM IOPUANYECKON TEKCUKU

OlMK-5.1 JlornyHo, aprymMeHTUpoOBaHHO U IOPNANYECKN FPAMOTHO CTPOUT YCTHYIO U MNCbMEHHYIO peyb, n3naraeT akTbl 1
06CTOATENLCTBA, BblpaXKaeT MPaBOBYIO MO3ULUIO

KoHTposibHas
paboTa, pedepar,
TecT, 3a4eT

3HaTh: ®parmMeHTapHble HenonHble 3HaHua | CchopmupoBaHHble, | CHhOpMMPOBaHHBIE
3HaHUA HO cogep>kawme cucTtemMaTumyeckmne
OoTAeNbHble 3HaHWs
npobenbl 3HaHUS
YMeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcs yMeHus
HebonbLLMe
owmnbKun
Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BlajeHmne e NpMMeHeHne cnMcTeMaTuUyeckoM | cMctemaTuyeckoe
HaBblKamMu HaBbIKOB npuMeHeHnn npuMeHeHne
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I'InaHupyeMble KpMTepVWI OLEHUBAHUA pe3ysibTaToB OﬁyquMﬂ HaummeHoOBaHue
pe3ynbTaThbl HeynoBJIETBOPUT | yaoBJsieTBOpuUTen XopoLuo OTJINYHO OLL,eHO4YHOro
0CBOEHMS esibHO bHO cpeacTBa

KoOMneTeHUuum
1 2 3 4 5 6
HaBbIKOB HaBbIKOB
nonyckarTcs
npobensl

OMK-5: CrnocobeH Normyecku BEpHO, apryMeHTUPOBAHHO M SICHO CTPOUTbL YCTHYIO U MUCbMEHHYIO peyb C e4MHO0BPa3HbIM 1
KOPPEKTHbIM UCMO0JIb30BaHNEM NPOMECCHOHASIbHON IOPUANYECKON IEKCUKI

OMNK-5.2 KOppeKTHO NpUMEHSET I0PUANYECKYI0 JIEKCUKY NPU OCYLLEeCTBAEHNN NPodeCcCUoHaIbHON KOMMYHUKaLWK

3HaThb: ®parmMeHTapHble HenonHble 3HaHUs | CchopMupoBaHHble, | ChopMMpoBaHHbIE KoHTposbHas
3HaHWs HO copep>kawme cuctemMaTumdeckmne | paboTta, pegepar,
oTAesbHble 3HaHWS TecT, 3a4eT
npobenbl 3HaHUSA
YmMmeThb: YacTu4Hble yMeHUA | HenosiHble yMeHUsa | YMeHMs NosHble, CchopMupoBaHHbIe
JonyckatoTcs yMeHus
HebosnbLne
oLInbKN
Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BlageHne e NpuMeHeHne CUCTeMaTUYeCKOM | cucTemMaTuyeckoe
HaBblKamMun HaBbIKOB npUMeHeHnn npuMeHeHne
HaBbIKOB HaBbIKOB
jonyckatTcs
npobenebl

MK-3: FTOTOB K BbIMNOJIHEHWNIO A0/IXHOCTHbIX 06513aHHOCTEl No obecnevyeHnto 3aKOHHOCTY U NpaBonopsaaka, 6e3onacHocTn
JINYHOCTW, obuwecTBa, rocysapcTBa

MK-3.1 3HaeT cneunduKy 1 BUAbl MPaBOOXPaHUTENbHON AEATENbHOCTW. OCHOBbI OpraHmn3aunm n GyHKLnm
rocylapCTBEHHbLIX W NMPaBOOXPAaHNTEJIbHbIX OPraHoBs.

3HaThb: ®parmMeHTapHble HenonHble 3HaHUs | CchopMupoBaHHble, | ChopMMpoBaHHbIE KoHTposibHas
3HaHWS HO copep>kawme cuctemMaTumdeckmne | paboTta, pedepar,
oTAesIbHble 3HaHWS TecT, 3a4eT
npobenbl 3HaHUSA
YMmeThb: YacTu4Hble yMeHUA | HenosiHble yMeHUs | YMeHMsa NosHble, CchopMupoBaHHbIe
JonyckawoTcs yMeHus
Hebosnblne
oLInNbKN
Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
BlageHne e NnpuMeHeHne cUcTeMaTUYeCKOM |cucTemMaTuyeckoe
HaBblKamMun HaBbIKOB npUMeHeHnn npuMeHeHne
HaBbIKOB HaBbIKOB
jonyckatTcs
npobenebl

MK-5: CnocobHeH Bb

IABJIATb, NMPeceKaThb,

pacKpbIiBaTb W pacc/iiefoBaTh NPeCcTyrnieH

na N NHble NMpaBOHapyLIeHns

npobenbl 3HaHUS

MNK-5.3 C cobntogeHnem HOpM npoueccyanbHOro Npasa 1 NpaBu Aeslonpon3soAcTBa opopMaseT pesyibTaTbl
npogecCnoHaibHON AeATEeNbHOCTU B IOPUANYECKUX AOKYMEHTaX
3HaThb: ®parmeHTapHble HenonHble 3HaHua | CchopmumpoBaHHble, | ChopMupoBaHHbIe KoHTposibHas
3HaHWA HO copepxxalune cuctematudeckmne | pabota, pedepar,
oTAesibHble 3HaHus TecT, 3a4eT

YMeTb: YacTun4yHble ymeHus | HenonHole yMeHUs | YMeHUs noJiHble, CchopmMupoBaHHbIe
hornyckatTcs yMeHus
HebonbLIne
ownbkm
Bnapetb: YacTun4yHoe HecuctemaTtnyecko | B YcnewHoe un
BlajeHmne e NpMMeHeHne cncTeMaTuUyeckoM | cuctemaTuyeckoe
HaBblKamMu HaBbIKOB NMpUMEHeHUn npuMeHeHune
HaBbIKOB HaBbIKOB
nonyckatTcs
npobensbl

3. TunoBble KOHTPOJIbHbIE 3a4aHUsA U UHble MaTepuasnbl, HeobxoauMbie AN OUEHKU
3HaHUW, YMEHUW, HAaBbIKOB U (M1M) OoNbiTa AEATEeNIbHOCTU, XapaKTepU3yloLWwmx 3Tanbl
c¢hopMUupoBaHUA KOMNETEHLU N B NpoLecce oCBoeHns obpasoBaTesibHOW NPOrpaMMmbl

7.3. Tunosble KOHTPOJIbHbIE€ 3aAaHUA U MUHbIe MaTepuansbl,

HeoOxopumbie pnsA

OUEHKMU 3HAHMW, YMEHMUH, HABbLIKOB U (MaM) onbiTa AEATesIbHOCTU, XapaKTepusylowux
3Tanbl (popMUPOBaAHUA KOMMETEHLUUNA B Npouecce oCBoeHusa obpasoBaTesibHOU NpPoOrpaMMsl

KOHTPOJIbHbLIA TECT N0 OCHOBaM [,eJIoNpPoM3BOACTBaA
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1. HTo He OTHOCUTCA K yupeauTesibHbIM A,OKYMEHTaM lIopuanydYeckKoro auua?
- YcTas;

- MpoTokon cobpaHna ydypegutenen;

- Y4ypeOunTenbHbIN OOroBop.

2. MNono>xxeHue o0 CTPYKTYPHOM NoAapasnesieHuu - 3To:

- MNPaBOBOM aKT, KOTOPbIA YyCTaHaBAMBaeT CTaTyC, (YHKUMM, npaBa, 06s3aHHOCTU W
OTBETCTBEHHOCTb CTPYKTYPHbIX NOoApa3AeNIeHNN NN UHbIX OPraHOB;

- MPaBOBOW aKT, KOTOpPLIV onpenenseT cTaTyCc opraHM3auum, ee 3agadn n GyHKLMK, Npaea,
OTBETCTBEHHOCTb, MOPSAAO0K AESTENbHOCTY;

- 0OroBOp, CTOPOHbI KOTOPOro 06A3yl0TCSA CO34aTh HOPUANYECKOE JINLO U YCTaHaBAUBAOT
NopsiA0K COBMECTHOW AeATEeNbHOCTY MO AaHHOMY (DaKTy.

3. laTon BOJI)XHOCTHOW MHCTPYKL UM ABAAETCA pgaTa:
- ee COCTaBJIEHUS;

- ee yTBepPXAeHus;

- 03HAaKOMJIEHUSA C Hel paboTHUKa.

4. NpaBoBOM aKT, B KOTOPOM OTOOpa’kaeTcsA NopsApoK AeATesIbHOCTU PYKOBOACTBA
OpraHv3auuM, a paBHO KOJIJIErMasibHOro Uiu coBellaTesibHOro opraHa - 3To:

- WTaTHOe pacrnucaHune;

- yCTaB;

- pernameHT.

5. Mo ccepe cBoero pecTeusA pacnopaguTesibHble AOKYMEHTbl AeNATCA Ha:
- KOJIIEKTUBHbIE U MHOMBMAYAbHbIE;

- (hefepasibHOro YPOBHS, PErMoHasibHOro YPOBHS, NMPAaBOBbIE aKTbl OPraHn3aLnii;

- MpaBOBble aKTbl OpraHM3aLUnii, NPaBOBbIE aKTbl X CTPYKTYPHbIX NoAgpasaeneHunii.
6. Pacnops>xeHue uspaercs:

- @ INHOJINYHO;

- KoJIlernanbHo;

- B YCJIOBUAX BEAOMCTBEHHOI 0 peryanpoBaHus.

7. Konusa 4acTu OOKYMeHTa, KoTopas 3aBepeHa B onpenesieHHOM nopsake, 3To:
- 3JIEKTPOHHAA KOoMnus;

- BbIMWCKA;

- opybnukar.
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8. He ABnsieTCcA AOKYMEHTOM, KOTOPbIH MHULMUPYET peLueHune:
- NPOEKT OOKYMEHTa;

- 3aKJ1lo4eHune,

- AOKJNlagHasA 3alncKa.
9. YeM BHeLWLHe oT/IM4YaeTcA NMPOEeKT AOKYMEeHTa OT €ro OKOH4YaTeJNibHOro BapuaHTa?

- MpoekT He o6s3aTenbHO 0GOPMAATbL B TakoW e dopme, Kak Oyaylinin OOKYMEHT,
OOCTaTOYHO CaMOro TeKCTa;

- Haanuceblo «NpoeKT» B BEPXHEM MoJie CrpaBsa;
- MpoeKT ohopmMnaeTca Ha cneumanbHOM BnaHke.

10. Kakas 4acTb MNOCTAaHOBJZIEHUA COOEPXUT HOPMaTUBHbLIE TMOJIOXKEHUA WU
nopy4eHusa?

- KoHcTaTupywowas;

- BBogHa#s;

- PacnopsaguTtenbHas.

11. B coctaB uH(POPMaALMOHHO-CNPABO4YHbIX JOKYMEHTOB HE BXOAMT:
+ yKasaHue;

- AOKNafHasa 3anncka;

- CcBOAKaA.

12. Bua uWH(POPMALUOHHO-CMPABOYHOW L[OKYMEHTauuu, ABJAIOLLENCA CNOCOOOM
onepaTuBHOro uHcopMaLuMoHHOro oomMeHa MeXxay opraHusauusaMMU, Ha3biBaeTCA:

- Nepennckom;

- DOKYyMeHTaumen onsa cnyxebHoro nonb30BaHUS;

- CTAaTUCTMYECKOM OTHETHOCTbIO.

13. Y7o npepcraBnsert cobon 3asBNeHme B L,OKYMeHTO0OOopoTe opraHusauuun?

- 9TO AOKYMEHT C NMpenJslIodXeHNEM Ha3Ha4YNTb, NEPEMECTUTb UK NoowpuTb paboTHUKaE;

- DTO [OOKYMEHT, KOTOpblA afpecoBaH AO/DKHOCTHOMY JMLY W COAEPXUT KaKyto-nnbo
npocbby paboTHUKKa;

- 3TO OOKYMEHT, 06 bACHSAWMNA NPUYNHBbI CJTYHYUBLLEFOCS, KOTOPbLIN cocTaBnseT paboTHUK Ha
NMS PYKOBOOUTESS.

14. YTO He ABNAETCA NPU3HAKOM aKTta?
- cocTaBsieHne B cBobogHom hopme;

- YCTaHOBJIeHNEe paKTNYEeCKOro COCTOAHME AeN U OTPa>KeHne ero B aKkTe;
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- KONIJ1ernasibHOCTb COCTAaB/IEHUS.

15. [loKyMeHTbl, KOTOpblie u3aaHbl BHYTPM YyUYpeXXAeHUss U oTnpasBJsieHbl 3a ero
npegensl AJIA PYKOBOACTBA HMXXECTOALWMM oOpraHaMm ynpasaeHuas nubo B uensax
MCMOJZIHEHUA MUCbMEHHbIX YKa3aHUM BbiCLUEN MHCTAHL UK, HAa3bIBAIOTCA:

- nepenunckom;

- NCXOOAWMNMN OOKYMEHTaMU;

- BXOOAWNMU OOKYMEHTaMN.

16. YT1o BKNloYaeT B cebsa TeXxHU4ecKoe UCnoJiHeHue AOoKyMeHTa:

- MOArOTOBKY MpOeKTa AOKYMeHTa, Habop M pacnedyaTKy TeKCTa NPOeKTa, KOPPEKTUPOBKY
cofep>XaHusa NoKyMeHTa rnocJie coriacoBaHus, opopMaeHne GrHaabHOro BapraHTa NOKYMEHTa;

- NpefocTaB/ieHe pacnevyaTaHHOro NpPoeKkTa AOKYyMeHTa PYKOBOAUTESO Ha COrnacoBaHue,
yCTpaHeHne HeTOYHOCTEN, HAabop OKOHYATENIbHOIrO AOKYMEHTa;

- COCTaBJIeHME [OKYMeHTa Cpa3y B OKOHYaTe/lbHOM BapuaHTe, €ro noAanucaHue vy
pyKoBOoAUTENS, OTNpPaBKa AOKYMeHTa ajapecaTy.

17. Korpa BOKYMEHT ABAAETCA UCNOJIHEHHbIM?
- Kak TO/IbKO AOKYMEHTY MPUCBOEH pPerncTpaunoHHbIN HOMEp;

- Korpa paccMaTpuBaeMbll B JOKYMEHTe BOMPOC pa3pelleH MOJIHOCTbIO U nepenucka no
HeMy 3aBepLUeHa;

- Korpa noKyMeHT noJjlydeH KOHe4YHbIM afipecaToM.

18. Kakue pasMmepbl wpuchTOoB peKkoMeHAyeTCA UCNonb3oBaTb npu odopMieHuun
DOKYMeHTOB cornacHo NOCT P 7.0.97-2016?

-Ne 12, Ne 13, Ne 14;

-Ne 12, Ne 14, Ne 16;

-Ne 11, Ne 12, Ne 14,

19. LiucbpoBom unu 6ykBeHHO-LU(ppPOBOK naeHTUPUKaATOP AOKYMEHTa, BKAIOYaloLW K
NOPAAKOBbIA HOMEp, OOMNOJIHAEMbIA NO >XEeJIaHUI0O UHAEKCaMMU COrJjlacHO MCNOoJib3yeMbIM
KnaccudmkaTopam, HasblBaeTCs:

- rpudcom;

- PerncTpaunoHHbIM HOMEPOM LOKYMEHTAQ;

- DaTON OOKYMEeHTa.

20. Kakon cbopmaT OByMarm mcnosb3yeTcsa Oss U3roToBJsieHUsA G/1aHKOB pe3osiouun?

- A5, A6;

- A4, A5;

- A6, A4,

21. HocuteneMm uHdopmMauum ABNAETCA:
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- MaTepuanbHbIl 06BEKT, KOTOPLIN HYXXEH AN dUKCaunmn, XpaHeHUs (U BoCNpou3BeneHuns)
peyeBoi, 3BYKOBOW 1N nobpasmnTtesnbHON nHdbopMauuu;

- co3paTesNb AOKYMEHTa;
- CTPYKTYpPHOE nogpasaeneHne, BbiNosHsaLlee GyHKLUN Mo BeAeHUIO AOKYyMeHToobopoTa.

22. CBOWCTBO OOKYMEHTa NOATBep>XAaTb [eJIOBYIO AeATesibHOCTb nbo cobbiTue
JNINYHOrO XapakKTepa - 3To:

- lopyanyeckas 3Ha4YMMoCTb JOKYMEHTa;

- lopuanyeckas cuia JOKyMeHTa;

- QYyTEeHTUYHOCTb.

23. TUNOBLIM CPOKOM UCMOJIHEHUA O,OKYMEHTa Ha3blBaeTcCA:

- CPOK UCMOJIHEHUSA OOKYMEHTa COrJjlaCHO HOPMaTUBHO-MNPaBOBOMY aKTY;

- CPOK WCMNOJIHEHNS, KOTOPbIN YCTaHOBNEH B OpraHM3auVoOHHO-pacnopsaaAnTesIbHOM
OOKYMEHTe uau B pe3osiiounm;

- CPOK NCMOJIHEHUSA, YCTAHOBJIEHHbIN C/IOXKMBLUMMCS B OpraHm3aummn obbiyaem.

24. CnpaBO4YHMK, copep>kawunm ceegeHua o (poHpax apxuBa M nNpepgHa3Ha4YeHHbIN
L1 03HAKOMJIEHUSs C UX COCTaBOM U coaep>XKaHUueM - 3TOo:

- APXMBHbIN CAPaBOYHUK;

- APXMBHbLIA NMyTEBOAUTEND;

- APXUBHbIN YKa3aTeslb.

25. YHuduumposaHHON hopMON O OKYMEHTa sIBASeTCA:

- BYMaXKHbIA UM 3NEKTPOHHLINA WabNoH C pekBU3UTaMK, Mo KOTOPbLIM onpenenseTcs aBTop
op1LUMaNIbHOrO IOKYMEHTQ;

- PEKBU3UT O cCornacmm opraHmsaunnm, KOoTopasd He ABIAETCA aBTOPOM OOKYMeHTa, C ero
cogep>XxaHmem,

- hopMynap LOOKYMeHTa onpefesieHHoOro Buaa, KOTOprIZ cooep>XXnUT MNOCTOAHHYHKO YHacCTb
TEKCTa.

26. KakoBa gsivHa caMOM AJIMHHOW CTPOKM PeKBU3MUTA NPMU YIrJIOBOM PAachoJIOKEeHUU
PEeKBU3UTOB?

- He 6onee 7,5 cm;

- He 6onee 10 cm;

- He 6onee 12,5 cm™.

27. PeKBM3UT O,OKYMEHTa - 3TO:

- 3J1IeMeHT OPOPMJIEHUSA LOKYMEHTA;

- peErncTpaunoHHbIn HOMep OOKYMEHTa;
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- CB€AEeHMsa 0 gaTe n UCcnosiHuTesne OKyMeHTa.

28. BxoaAwWwMN AOKYMEHT NpoXoauT cnepylowme 3tanbl oopadborku:

- CONPOBOXXAEHME 1 AOCTaBKa C NoYThl, NepBnyHas obpaboTka, perncrpaums, NoOAroToBka Ha
OOKNnag, paccMoTpeHue 1 oopMieHMe pPe3osIoLUnin, perncTpaumnsa pesontounm, rnocTaHOBKa Ha
KOHTPOJIb UCMNOJIHEHUA, OTMpPaBKa Ha WCMOJIHEHWE, WUCMNOJIHEHME W KOHTPOJIb 3@ HUM, TMpUeMm
MCMNOJIHEHHOI0 AOKYMEHTAa, CHATME C KOHTPOJIA, NoMelleHne UCMNOJIHEHHOro AOKYMeHTa B LeJo,
paboTa C HUM, TeKyLLee N apXNBHOE XPaHEHWNE, YHUYTOXKEHME N CMNCaHNE;

- YCTAHOBJ/IEHWE KOHKPETHOro ajpecaTta [OOKYMeHTa B OpraHum3auuu, perucrpauuvs
O0OKYMEHTa Mo BXOAALWNM XypHafnaMm, nepegadya OKYMeEHTa agpecaTy, YKazaHHOMY ero B TeKCTe,
YCTaHOBJIEHME CPOKOB WUCMOJIHEHUA OOKYMEHTa, UCMOJSIHEHME OOKYMEHTa, MPOBEpPKa pe3ysibTaToBs
NCMNOJIHEHUNSA, MOMELLEHNE AOKYMEHTa B HOMEHK/IaTypHOe AeN0 1 nocnenywwas cgada B apxms;

- peructpauns 4OKyMeHTa Mo BXOASALLEN KOPPECNOHAEHUWW, Nepenada ero pykoBoguTesnto
Ona onpegeneHnsa WUCNONHUTENsa, nepefada AOOKYMEHTa HenocpeacTBEHHOMY WCMOJHUTENI0,
KOHTPOJIb 3@ UCMOJIHEHUEM OOKYMEeHTa, UCNOJIHEHNE OOKYMeHTa, NpUeM pe3ysibTaToB UCMOJHEHUNSA
pyKoBoAMTesIEM, OTMETKA 06 NCNONMHEHUN B CNeLnasbHOM XypHase, caada LOKYMEHTa B apXuB.

29, I'Ipe.u,BapuTeanblﬁ TeKCT AOKYMEeHTa, KOTOprﬁ JINYHO NOTOBUT UCMOJIHUTEJIb NN
COMCNOJIHUTEJIb A0KYMEeHTa, 3TO:

- 3K3eMnAAp AOKYMEHTa;

- KON OOKYMEHTa;

- MPOEKT OOKYMEeHTa.

30. lenonpoM3BOACTBO - 3TO:

- 0eATesibHOCTb MO OOKYMEHTUPOBAHNIO, ﬂ,OKyMGHTOOﬁOpOTy, ornepaTnBHOMy XpaHEHUNIO ”n
NCMNoJIb30BaHUIO OOKYMEHTOB,

- npoueaypa CO3[4aHUS, TUPA)KMPOBAHUSA U PeErncTpauum BXOoAslen u ucxoasilien
DOKYMEHTaLun opraHnsauunm;

- HeNoCcpeaCTBEHHOE Co3aHne oprLMabHbIX JOKYMEHTOB Ha NpeanpuaTun.

Tembl pechepaToB ANA TEKyLLEen aTrecTauum

1. MeToauka c6opa n 06p360TKI/I CTaTUCTUHECKNX OaHHbIX B CyneﬁHOM nenonpon3soancTBe.

2. OpraHusaumnsa cynebHoro nenonpon3BoacTBa.

3. OCHOBHble HOPMATWUBHO-MPaBOBbIE aKThbl, PeryavpyloLline opraHusaumio cynebHoro
[enonpon3BoACTBa.

4. MpuHUMNbl OpraHn3aunm cyaebHoro aenonpon3BoacTBa.

5. Ctagnu cypebHoro gesnonpon3BoacTBa.

6. TpeboBaHMNA K TEKCTY CNyXebHbIX JOKYMEHTOB.

7. MNoproToBKa Aen K apxXmMBHOMY XpaHeHUto. CpoKKU XpaHeHUA OOKYMEHTOB B apXuBe.

8. enonponssBoacTBoO U cy,u,e6Hoe oenonponmn3soncTBo.
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9. icTopma NMpMKasHoOro, KOJIJIEXKCKOro N NCNOJIHUTENIbHOIrO Aesfionpon3soacTea B Poccuu.

10. NMoHATMe «peKBU3NT». NNOCTOAHHbIE N NMepeMEHHbIE PEKBU3UTHI.

TeMbl KO HTPOJNIbHbIX pa60T

1. NMpuka3sHoe genonpounssoncteso XV-XVII BB.

2. Cncrtema KONEeXCKOro Aenonpon3BoacTBa

3. Cuctema MnHNCTepckoro genonpomnssoncrtea XIX - Havana XX BB.
4. cTtopmna ynpasneHusa n genonponssonctesa B 1917-1941 rr.

5. NcTtopusa ynpasneHna n genonponssonctsa B 1945-1990 rr.

Bonpochbl K 3aueTy
1. CynebHoe nenonpon3BoACTBO: NOHATUE, PYHKLUNMK, 0OLLaA XapaKTepucTuka.
2. MoHATne n BUAbl HpopMaLumun, eé HOCUTENU, poib B cyaebHoM aenonpon3BoacTBe.
3. CyWwHOCTb 1 coaep>kaHune cyaebHoro nenonponsBoacTBa.
4. CybbekTbl cyaebHoro genonponsBoacTBa.
5. Bugbl cynebHoro nenonpon3BoacTBa.
6. HopmaTumBHbIE NpaBOBLIE aKThl, peryavpyome cyaebHoe nenonponssoncTso.
7. OpraHuzauma Tpyna paboTHUKOB cepbl cynebHOro nenonpon3BoacTaa.
8. lenonpon3BoacTBO N cynebHoe fenonpon3BoacTBo.
9. MoHATHE N PYHKUMN OOKYMEHTA.
10. OpraHm3aunoHHble OOKYMEHTbI (YCTaBbl, MOJIOXKEHUS, MHCTPYKLWN).
11. PacnopsaanTenbHble (MpUKasbl, Pacrops>XeHus, peleHuns).

12. IHhOpMALIMOHHO-CMIPaBOYHbIe (aKTbl, MMCbMa, (PAKChl, CMPABKW, A0KNaAHble Cly>XebHble
3aMNnCKN, MPOTOKOJIbI U Ap.)

13. [oKyMeHTbl Mo JINYHOMY cOCTaBy (MpuKasbl Mo N/c, TPyOOBble AOroBopa, TPy[OoBble
KHUXKW, INYHbIE KAPTOYKN U T.4.).

14. KomMmepyeckne OKYMEHTbl (KOHTPaKTbl 1 T.4.).

15. lokymeHTbl No obpalweHnsaM rpakaaH (npensioXkeHus, 3asasBneHns u T1.4.) Popmynsap-
obpaseu.

16. Obwme TpeboBaHNA K 0OhOPMIIEHUIO OOKYMEHTOB.
17. OcobeHHOCTK A3blKa AOKyMeHToobopoTa.

18. CocTaB peKBU3NTOB AOKYMEHTOB. TpeboBaHUsA K 0hOPMIEHNIO PEKBU3NTOB JOKYMEHTOB.
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19. TpeboBaHus K 61aHKaM OOKYMEHTOB.
20. FocypapCTBEHHbIE CTaHOApPThI.
21. MNMpunem, oTNpaBka gen n KoppecrnoHaeHUun.

22. Pernctpauus YroJioBHbIX, Trpa)XOgaHckux nen, nen o6 aAMUHUCTPATUBHLIX
npaBoHapYyLLUEHWSX.

23. OdopMsieHMEe YrONIOBHbIX U FPaXKAaHCKUX Oen Ha CTaAun NPUHATUS U Has3HaYeHus K
cynebHoMy 3acenaHuio.

24. OchopMneHne yronoBHbIX N FpaXKgaHCKMUX genax rnocse nx pacCMOTPEHUS.

25. TMpueM K1 yyeT KaCCAUMOHHbIX, YacCTHbIXx »anob wn npeacrtaBneHwWn, pen c
aneansunoHHbIMU xanobaMmu n NnpeacTaBieHNSAMN.

26. ObpalleHne K WUCMNOSHEHWIO MPUrOBOPOB, PeLUeHuin, onpefeneHnin U NocTaHOBAEHUN
cypa.

27. OcobeHHoCTHU noenonponm3soanctea B cyne KaCCaUWNOHHOMN WHCTaHLUMK cyaos obwen
ropncankynn.

28. NonHoMo4una npencenaTenen Cyaos No KOHTPOJIKO 3a AesI0NpPoM3BOLCTBOM.
29. NMonHoOMO4MA cyaen n agMUHNCTPaTopa Cyda O NpoBepke Oesonpon3BoacTBa.
30. Komnnekcbl MEPOMNPUSATUIA, OCYLLLECTBAAIOLWMX B Cyaax MO NPOBEpKe Ae0npon3BoacTBa.

31. KOHTpO/JIb WCMOSHEHUSA [OKYMEHTOB (codep>XaHue KOHTPOSsA, CPOKU WCMOSHEHUS
OOKYMEHTOB U T.4.).

32. Posib NOMOLHUKa cyabn B cynebHoM aenonponsBoacTBe.

33. OpraHusauma npuema rpa>kaaH.

34. NonHoMo4YuMA NpeacenaTens U 3aMecTuTens npepcenartend cyna.

35. 06f53aHHOCTU aAMUHUCTpPaTOpa, MOMOLLHMKa npeacenaTenss WU MOMOLIHWMKA CydbW,
Ha4asIbHNKOB OTLEN0B, M1aBHbIX, BeAyLWnx CneunanmcToB, CneumaancTos no Be4eHU0 CEKPETHOr O,
HeCcekpeTHOro 4enonponsBoacTBa.

36. O6a3aHHOCTM NPUEMHON CyAa.

37. OcywecTBneHne NpoBepPKN COCTOAHNS PaboThbl MO PpacCMOTPEHMIO OBpalLeHnii Frpa>kaaH n
npuemy rnoceTuTenen.

38. [IONXKHOCTHOW persaaMeHT.

39. Nopsaaok BblHECEHUS CyaebHOoro peleHuns.

40. Nopanok cocTaBneHns cyaben nnaHa cynebHoro pasbupaTtenbcTaa.
41. PykoBogswme noaHoMo4na cyabn B xoae cygebHoro pasbupatenscrsa.
42. Nopanok BegeHns npoTokona cyaebHoro 3acegaHus.

43. NMopsaoK BblHECEHMS PEeLLUEHNS MO FPpaXKAaHCKUM AeslaM, NpuroBopa, onpeneneHns cyaa
Mo YyroJIoBHbIM fenam.
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44. NpoTokon cynebHoro 3acefaHns B Cyae KacCauMoOHHOW MHCTaHUUK oBLLEN IOPUCOANKLNN.

4. MeToau4YecKkue Matepuanbl, onpegenfaiowme npoueaypbl oOueHUBaHUA 3HAHUN, YMEHUH
M HaBbIKOB, U OMNbITa AEeATeNIbHOCTU, XapaKTepu3yloLWwu X 3Tanbl popMUpoOBaHuUsA
KOMMNEeTeHLUUun

7.4. MeTogmn4eckume MaTepuabl, onpegensowmne npouenypbl OLEHNBAHUS 3HAHWUIN, YMEHWUIA 1
HABbLIKOB, U OMbITa AEATEe/IbHOCTU, XapaKTEPU3YIOLLINX 3Tanbl POPMUPOBAHUA KOMMETEHLUN

TpeboBaHuA K KOHTPOJILHOW paboTe

KoHTposibHaa paboTa npeacTtaBnseTr cobo oAMH M3 BMOOB CaMOCTOsITENIbHOM paboTbl
obyyatowmxcs. Mo cyTn - 3To U3N0XKEHNE OTBETOB Ha onpenesieHHble TeopeTuyeckme Bonpockl rno
y4ebHon OucuMnAnHe, a TakXe pelleHne npakTU4ecknx 3apay. KoHTposibHble MPoBOAATCA ANS
Toro, 4Tobbl pasBMTb y 06y4YalOLWMXCA CNOCOBHOCTU K aHan3ly HayyHoW u y4ebHON nuTepaTypsl,
yMmeHne 0606WaTb, CUCTEMATU3NPOBATbL W OLIEHMBATb MPAKTUYECKUA W HAy4YHbIA MaTepuar,
YKPennaTb HaBbIKWN OBJlafleHNst MOHATUAMU onpefesieHHOW HayKu 1 T. 4.

Mpu oLEHKe KOHTPOJIbHOW NpenofaBaTe/lb PYKOBOACTBYETCA CAeAyoLWNUMN KPUTEPUSMU:
- paboTa 6bi1a BbINOJIHEHA aBTOPOM CaMOCTOSATEJIbHO;

- obyvatowminca nogobpan [OCTaTOYHbLIA CAMCOK NUTepaTypbl, KOTOPbLIN Heobxoaum Ans
OCMbIC/IEHUS TEMbI KOHTPOJIEHOM;

- aBTOp CcyMen COCTaBUTb JIOTNYeCcKun 060CHOBaHHbLIN MaH, KOTOprVI COOTBETCTBYET
NMoCTaBJZIEHHbLIM 3a4a4aM n cq)opmynmposaHHom uenn,

- 06yyaloLMNIACA NpoaHaAN3nMpPoBas MaTepuar;

-  KOHTpPOJIbHaAxA aboTta oTBevYaeT BCeM TpeﬁoBaHI/IﬂM HYeTKOCTN U3N10XKeHNa ="
aprymeHTnpoBaHHOCTN, OO BbEKTUBHOCTU N JTIOTUHYHOCTWN, TPaAMOTHOCTU N KOPPEKTHOCTHU;

- obyvatowmnca cymen oboCcHOBaTb CBOK TOYKY 3pPEHUS;
- KOHTpoJsibHas paboTa oopMaeHa B COOTBETCTBUM C TpeboBaHUAMY;
- aBTOP 3aWMNTUI KOHTPOJIbHYIO 1 YCMNeLwHOo OTBETUJ1 Ha BCe BOMPOCHI NMpernoaaBaTens.

KoHTponbHaa paboTa, BbiNO/JIHEHHAA HeBpe)XHO, He Mo CBOeMy BapuaHTy, 6e3 cobniogeHns
npaBun, NpenbaBsieMbiX K ee 0ohopMAeHUID, BO3BpaLlaeTcs 6e3 NpoBepKN C yKasaHMeM MPUYMH,
KOoTopble JoBoAsTcs go obyyvawuierocs. B 3ToM cilyyae KOHTpoJsibHasi paboTa BbIMNOJHAETCS
MOBTOPHO.

BapunaHT KOHTPOJIbHOWM paboThl BbIAAETCSH B COOTBETCTBUM C MOPSAKOBLIM HOMEPOM B CMMCKe
CTYOAEHTOB.

KpuTepum oueHKHU 3HaHUW NPU HarNnUCaHUM KOHTPOJIbHOW PaboTbl

OTMeTKa «OTJ/IMYHO» BbICTaBNsAeTCAs oby4alolweMycsi, rMoKa3aBlIEMY BCECTOPOHHUE,
CUCTEMATU3UPOBAHHbIE, rNyboknue 3HaHWUS BOMPOCOB KOHTPOJIbLHOW pPaboThl U yMeHue yBEepeHHO
I'IgI/IMeHFITb NX Ha TMpaKTUKe Mpu pPeLIEeHUN KOHKPETHbIX 3ada4y, cBoboaHoe M npaBuiibHOE
000CHOBaHMeE MPUHATLIX peLleHnii.

OTMeTKa «XOpOLlO» BbICTaBNAETCs oby4valollemycs, eciiv OH TBEpAO 3HAaeT MaTepuar,
rPAaMOTHO M MO CYLLECTBY M3naraeT ero, ymeeT NMPUMEHSTb MOJlyYeHHble 3HAHUS Ha NPaKTUKe, HO
JIONyCKaeT B OTBETE WU B PeLleHM 3a1a4 HEKOTOPbIE HETOYHOCTU, KOTOPbIE MOXKET YCTPAHUTL C
MOMOLLIbIO AOMONHUTENBHbLIX BOMPOCOB NpenofaBaTens.

OTmMeTKa «yOoBNETBOPUTENIbBHO» BbICTaBNAETCA o6yqarou.LeMyc9|, NMoKa3aBLUeEMY
paFMeHTaprII7I, pa3pO3HeHHbII7I XapaKTep 3HaHUN, HeAOCTaTO4YHO MNpaBWUJIbHbIE (pOpMy)'IVIpOBKI/I
A@30BbIX MOHATUR, HapyLweHnA NIOrN4eCcKom MnocsenoBaTeNbHOCTN B U3JI0XKEHUN nporpamMMHoOro

MaTepwnasa, HO Npn 3TOM OH BJlaaAeeT OCHOBHbIMU MOHATUNAMN BbIHOCUMbIX Ha KOHTPOJIbHYIO pa60Ty
TEM, H606XOD,VIMbIMVI ans n,aaneMUJero o6y-|eH|/|9| N MOXET MNMPUMeHATb Mnojsly4yeHHble 3HaHuA no
o6pasLy B CTaHOapTHOW CUTyauuu.

FTat
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OTMeTKa <«Hey[OBNEeTBOPUTESIbHO» BbICTaBASETCH 06yYalolweMycsi, KOTOpbli He 3HaeT
6onblIen YacTU OCHOBHOIO COAEP)XaHUS BbIHOCMMbIX Ha KOHTPOJIbHYIO paboTy BOMPOCOB TeM
OANCUUMANHBI, JonyckaeT rpybble owunbkyn B (HOPMYSIMPOBKAX OCHOBHbLIX MOHATUA U He ymeeT
NCNosib30BaThb MOJIyYeHHble 3HaHWUS.

TPGGOBaHVIH K BbIMNOJIHEHUIO TECTOBOIo 3agaHus

TecTupoBaHue ABNSAETCHA OAHMM N3 OCHOBHbIX CpedcTB (POpPMasibHOrO0 KOHTPOJIA Ka4vecTBa
O6y‘-IeHI/IF|. 9TO MeTod, OCHOBAHHbLIA Ha CTaHOAPTU3NPOBaHHbIX 3aAdaHUNAX, KOTOpPblIE MO3BONAKOT
N3MepUTb MCUXOPU3NOSIOrNYECKNe N JINYHOCTHbIE XapaKTEepPUCTUKKN, @ TakXXe 3HaHUSA, YMeHUs u
HaBblKWN UCMbITyeMOrO.

OCHOBHble NPUHLMMbI TECTUPOBAHUS, CrienyoLne:

— CBA3b C UeNsMn o6yqu|/|ﬂ - uUesin TeCcTupoBaHUA [AO0JIXKHbl OTBE€HYaTb KPUTEPUAM
counanbHOM NMNONE3HOCTU N 3HAYNMMOCTN, HAYHHOU KOPPEKTHOCTN U obLwecTBeHHON noanep>xkKu,

— 06BEKTUBHOCTb - WCMONb30BaHME B Medarorn4yeckux M3MepeHnax 3TOoro npuHuuna
npmn3BaHO He OONYCTUTb Cy6'beKTI/IBI/I3Ma N nNpeaB3AaToCcTn B Nnpouecce aTnx nsmepeHunn,

— CNpaBef/iMBOCTb W NacHOCTb - OAMHAKOBO Ao06po)kenaTeslbHOE OTHOLIEHWE KO BCeM
oby4aloLwmnmMcsa, OTKPLITOCTb BCEX 3TanoB MpoLecca N3MepeHuit, CBOEBPEMEHHOCTb 03HaKOM/IEHMS
obyyYalLmMXcsa ¢ pe3ynbTaTaMn N3MEPEHUIA;

— CMCTEMATUYHOCTb - CUCTEMATUYHOCTb TECTMPOBAHMWIA N CAMOMPOBEPOK KaXXA0ro y4e6Horo
MOAYJIS, pa3fesa U Ka)K[AoW TeMbl; Ba)XHbIM aCNeKTOM OaHHOro NpuHUuna sienseTcs TpeboBaHue
penpe3eHTaTUBHOIO NpeACcTaBleHNs coaep)KaHnsa y4ebHOoro kypca B cofepXaHum TecTa;

- TYMaHHOCTb W 3TMYHOCTb - TECTOBblE 3afaHusi U Mpouenypa TeCTUPOBAHUA [OJDKHbI
NCKJ0YaTb HaHeceHue Kakoro-nmbo Bpena obyyvalolmMMcsi, He AONyCKaTb YLEeMJIEHUS UxX no
HaUWOHANbHOMY, 3THUYECKOMY, MaTepuasibHOMY, PAacOBOMY, TEPPUTOPMAJIbHOMY, KYJIbTYPHOMY U
APYrUM npusHakam;

Ba)HeNNM NBASETC MPUHLUWMN, B COOTBETCTBMU C KOTOPbIM TeCTbl [OJKHbI 6biThb
NoCTpoeHbl Mo MeToauke, obecneymBalolleln BbiMosHeEHWEe TPeboBaHWUIA COOTBETCTBYIOLLEro
(henepasibHOro rocyapcTeeHHOro obpasoBaTesibHOr0 CTaHAAPTa.

B TecToOBbIX 3afaHNAX NCMNOoNb3YyOTCA YE€TbIpe TUMa BOMNPOCOB:

— 3aKpbiTas dopMa - sBAseTcs Haubosiee pacnpocTpaHeHHOW K mnpennaraeT HEeCKOJIbKO
aNbTepHaTUBHbLIX OTBETOB Ha MOCTABMIEHHLI BoMpoc. Hanpumep, obyyvatoemMmycs 3ailaeTcs BOnpoc,
TpebylolWnii anbTEepHAaTMBHOrO OTBETa «Ja» WIN <«HEeT», <«SABJIAETCA» WIN <«He SBIAeTCS»,
«OTHOCUTCS» WU «HE OTHOCMTCS» WU T.M. TecToBoe 3ajaHue, colep)kalllee BOMpoC B 3aKpbITOM
cpogme, BK/lOYaeT B cebs oAMH UAM HECKOJIbKO MpPaBWJIbHbIX OTBETOB M WHOTA4a Ha3blBaeTCs
BbIOOPOYHbLIM 3aaHMEM. 3aKpbiTas (opMa BOMPOCOB WUCMOJIb3YyeTCsA TakXe B TecTax-3afdadvax C
BbIBOPOYHbLIMY OTBETaMU. B TECTOBOM 3a4aHuK B 3TOM CJlydae chopMyIMpoBaHbl yCIOBUE 3a4a4u U
BCE HeobXoAMMble WCXOAHblE [aHHble, @ B OTBeTax MpeacTaB/ieHbl HECKO/IbKO BapUWaHTOB
pe3ynbTaTa PeLeHns B YACI0BOM nan bykBeHHOM Buae. Obyvatlowmincss 4OMHKEH pelnTb 3agady u
noKasaTb, Kakol 13 NpeacTaB/IeHHbIX OTBETOB OH MOJTy4uI.

— OTKpbITasgs opMa - BOMPOC B OTKPbITON copme npencTaBaseT cobon yTBepxOeHue,
KoTopoe HeobXxoaAMMO AONONHUTL. [laHHaa popMa MoXKeT BbiTb NpeAcTaB/ieHa B TECTOBOM 3a4aHunN,
Hanpumep, B BUAE CJIOBECHOIr0 TeKCTa, opmMynbl (ypaBHeHUs), rpaduvka, B KOTOPbIX MponyLlieHbl
CYUleCTBEHHble COCTaB/AOLINE - YAaCTU CJI0Ba WU OYyKBbI, YC/IOBHble 0003HAYeHUSA, JIMHUN WK
n3obpa>keHna 3/71eMEeHTOB CxeMbl U rpaduka. ObyvaloWwmMnca [OJKEH Mo MnaMATUM BCTaBUTb
COOTBETCTBYIOLLME NIEMEHTbI B YKa3aHHbIe MeCcTa («MNponycKun»).

— yCTaHoOBJ1IeHEe COOTBETCTBUA - B JaHHOM C/iy4ae O6y‘-IaIOLLI,eMYCF| npeanaratoT ABa Crincka,
MexXny afieMeHTaMn KOTOopbIX ciegyeT YCTaHOBUTb COOTBETCTBUE,

— YCTaHOBJIEHME MOoCAefNoBaTe/IbHOCTU - npeanosiaraeT HeobXoAMMOCTb YCTAaHOBUTL
NpaBWJbHYIO NOC/eN0BaTENbHOCTb NMpeasiaraeMoro Crmcka caoB uam gpas.
KpuTepumn oueHKHU 3HaHMA NpU NPOBeeHUn TeCTUPOBaHUSA

OTmeTKa «OTJZINYHO» BbICTaABJIAETCS MNpU yCcnoBnun npaBuibHOro oTeeTa He MeHee 4em 85%
TECTOBbIX 3agaHNN,

OTMeTKa «X0poLo» BbICTABASETCA MPU YCJI0BUWN NMPABUIbHOrO 0TBETa He MeHee YeMm 70 %
TecToBbIX 3afaHuNn;
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OTmeTKa «yOOBNETBOPUTENIbHO» BbICTaBNAETCA MNP yCZ1I0OBUW NpPaBUJIbHOIo OTBETa HE MeHee
50 %;

OTMeTKa «Hey0BJIeTBOPUTESNIbHO» BbICTABIAETCA NPW YC/I0OBMM MPaBUJIbHOIO OTBETa MeHee
yeM Ha 50 % TecToBbIX 3a4aHUNN.

Pe3ynbTaTbl TeKyLlEro KOHTPOJIS WCMONb3YyIOTCA MNpU  MNPOBEAEHUUN TMPOMEXYTOYHOM
aTTecTauuu.

TpeboBaHusa K HanucaHuio pedepaTta

MpoOyKT camocTossTeNlbHON PaboThl CTyAEHTa, NPeACTaBASIOLWMA coObo KpaTKoe N3N0XKeHNe
B MUCbMEHHOM BMAE MOJIYYEHHbIX pe3ysbTaToB (y4eOHO-UCCenoBaTENLCKOW) TeMbl, roe aBTop
packpblBaeT CyTb uccnegyemonm npobnembl, NPUBOAUT pPasINyHblE TOYKM 3PEHUA, a TakxKe
cobCTBEHHbIE B3rN1s4bl Ha Hee.

PedepaT pomkeH 6bITb CTPYKTYpUpoBaH (Mo rnaBaM, pasaenam, naparpadam) n BkaoYaTb
pasgesbl: BBeOEeHMEe, OCHOBHas YacTb, 3aKJO4YeHMe, CMUCOK WCMOJIb30BaHHbIX WUCTOYHUKOB. B
3aBUCUMOCTM OT TEMATUKMN pedepaTa K HEMY MOryT BbITb 0POPMJIEHBbI MPUJIOXKEHUS, COOep Kallme
OOKYMEHTbI, nnatctpaunn, Tabnanubl, cxembl 1 T.4. O6bem pecepaTa - 15-20 cTpaHuL, NnevyaTHOro
TeKCTa, BKJoYasa TUTY/bHbIN JINCT, BBEAEHME, 3aK/l04eHNne U CAUCOoK nTepaTypbl.

Ero 3apayamMu aBns0TCA:

1. ®opMupoBaHME YMEHUIN CaMOCTOATENbHOM paboTbl C UCTOYHUMKAMWU NUTepaTypbl, KX
cncTteMaTm3lauud,

2. Pa3BUTME HABbLIKOB IO MYE€CKOr0 MbILLNEHUS;

3. YrnybneHune TeopeTuyeckux 3HaHui no npobneme nccnenoBaHus.
Mpwn oueHKe pedepaTa UCNOML3YIOTCA Cneayowmne KpuTepun:

- HOBU3Ha TEeKCTa;

- 060CHOBAHHOCTb BbIOOpPa NCTOYHUKA;

- CTeneHb pacKpbITUA CYLWLHOCTU BOMNPOCa;

- cobniogeHnsa TpeboBaHMin K 0HOPMIIEHNIO.

KpuTtepuu oueHuBaHus pedepara:

OTMeTKa «OTJINYHO» BbINOJSIHEHbI BCe TpeboBaHUS K HanuCaHMIO 1 3allnTe pedepaTa:
o6o3HaveHa npobnema n obocHoBaHa €€ aKTyaNlbHOCTb, CAE/IaH KPaTKU aHaIn3 pa3sInyHbIX TOYeK
3peHUss Ha paccMaTpuBaemyto npobremMy ©  JIOTMYHO WU3JI0KEHA COBCTBEHHAs Mo3Mums,
ccpogmynmposaHu BblIBOAbI, TE€Ma packpbiTa MOJIHOCTbIO, BblAep>XaH O06bEM, cobnoaeHsl
TpeboBaHUA K BHELLIHEMY 0(POPMJIEHUIO, AaHbl MPaBUJibHbIE OTBEThI Ha AOMOJIHUTESIbHbLIE BOMPOCHI.

OTMeTKa«XopoLlo» - OCHOBHble TpeboBaHUA K pedepaTy 1 ero 3alnTe BbIMOJIHEHbI, HO NPW
3TOM pgonylleHbl HeAo4éThbl. B 4YacTHOCTU, MMETCS HETOYHOCTU B W3JIOXKEHMW MaTepuana,
OTCYTCTBYET Jlormyeckasi nocjefoBaTesIbHOCTb B CYXAEHUSIX, He Bblaep>xaH 06bEM pedepaTa,
UMelTCcsa ynyuweHns B OgpOpPMJIEHUM, HE [OO0MyCKaeT CYLIEeCTBEHHbIX HEeTOYHOCTel B OTBeTe Ha
NOMOJSIHUTEJIbHbIN BOMPOC.

OTMeTKa «y[0BNEeTBOPUTESIbLHO» - UMEITCS CyLleCTBEHHble OTCTYNJIeHNsa oT TpeboBaHuin K
pedepupoBaHnio. B YacTHOCTK, TEMa OCBelleHa NnLLb YaCcTUYHO, AONYLEHbI aKTU4YeCcKne ownbKu
B COAEPXXaHWWU pedepaTa WaM nNpu OTBETE Ha AOMNOJIHUTE/IbHbIE BOMPOChI, BO BpPeMs 3alUUThbI
OTCYTCTBYET BbIBO/.

OTMEeTKa «HeyloBNeTBOPUTENbLHO» - Tema pedepaTa He packpbiTa, obHapyXuBaeTcs
CyLleCTBEHHOEe HernoHUMaHne npobnemsbl.

TemaTuka pedepaToB BblhaeTCcHa npernojaBaTenleM B KOHLLEe CEMUHAaPCKOro 3aHATUA.

PaspaboTymk: MopnucaHo npocton 3MM 30.06.2025 Kunp>xnHoBa CBeTnaHa AclaHOBHa

3aB. Kathenpon: MopnucaHo npocton 3 30.06.2025 BonokoBa MapuaTtTa AckapbueBHa
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3aB. BbiNycKatoLwen kadenpon: Moanucano npoctonm 3M 17.07.2025 KypbaHoBa EneHa MunxannoBHa
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