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1. MACIOPT PABOYEM ITPOrPAMMBI
YYEBHOM JUCLUAILIUHBI

OII 07 OcBoenue HU(PPOBBLIX HABBIKOB /1JI51 BHITIOJIHEHHS
npogeccuoHaIbLHbIX 32124

1. O6mas xapakrepucTuka y4eOHo aucuumianHbl «OIl 07 OcBoenune nngpoBbIX
HABBIKOB /1JI51 BBINOJIHEHUSI MPO(ecCHOHATBHBIX 32124

1.1. Heab 1 niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS] YUeOHOM THCHMILINHBI

B pesynbrare wu3ydeHUs Y4eOHOW MUCHMIUIMHBI OOYYAIOIIMICS JOJKEH OCBOMTH
JIOTIOJIHUTENIBbHBIN BUJ JeareqbHOCTH OcBoeHMe HU(POBBLIX HABBLIKOB /JIS BBINOJHEHUSA
npogeccHOHAJIBHBIX  3aJa4» U COOTBETCTBYIOIIME €My  OOlue  KOMIETEHIHUU
¥ Ipo(eCCUOHATTLHBIC KOMIICTCHIIHH

1.1.1. Tlepedenn oOIMX KOMIETCHITUI

Kon HaumenoBaHue o0mux 3HaHUs, YMEHHUS
KOMIIETEHIIUI

OK 01 Br16uparh criocoOsbI 3HaHusn:
pelieHus 3aaad AXTyanpHBIN Po(hecCHOHAIBHBIN U COIMATBHBIN
npodeccuoHaIbHON KOHTEKCT, B KOTOPOM IIPUXOAUTCS paboTaTh U
JIEATEIIbLHOCTH KUTh
IIPUMEHUTEIBHO OCHOBHbIE UICTOUHUKU UH(DOPMAIIUHU U PECYPCHI
K pa3jIM4HbEIM KOHTEKCTaM JUIS pellieHus 3a/1a4 ¥ mpobiieM B

po(heCCHOHATILHOM U/MITH COIIMAJIbHOM KOHTEKCTE
ANTOpUTMBI BBITIOJTHEHUS paboT

B IpO(eCCHOHATLHON M CMEKHBIX 00J1aCTIX
Mertoab! paboThl B IpoecCHoHaNbHOM 1
CMEXHBIX cepax;

CrpyKkTypy IU1aHa JJis peleHus 3a1a4
[Tops10K OLIEHKH pe3ybTaTOB PELIEHUS 3a/1a4
poeCCHOHATILHOM 1€ TeIbHOCTH

Ymenus:

Pacnio3naBath 3a1a4y u/uiam npobdiemy

B IIpo(hecCHOHATbHOM U/UJTU COLUATbHOM
KOHTEKCTE

AHanu3upoBaTh 3a7a4y U/WiM npodieMy u
BBIIEIIAITh €€ COCTaBHBIEC YaCTH

OnpenensTh dTansl pelieHus 3aJa4u
BoisiBnsaTh 1 9ppexTuBHO McKaTh HH(GOPMALIUIO,
HEO0XO0AUMYIO ISl PELICHUS 3aaui U/UIH
poOIEeMbI

CocTaBiATh IJ1aH JEHCTBUS

Onpenensitb HE0OX0IMMBbIE PECYPCHI

BrnaneTts akTyalbHBIMU METO/IaMU pabOTHI

B ITpoheccroHaIbHOM U CMEXHBIX cepax
Peann30BbIBaTh COCTABIICHHBIN IIJIaH
OneHuBaTh pe3yabpTar U MOCJIEACTBUS CBOUX
JEUCTBUHN (CaMOCTOSATEIIBHO WIIA C TTIOMOIIBIO
HaCTaBHHKA)




OK 02

Hcnonb30BaTh COBpEMEHHbBIE
CpeZCTBa IIOMCKA, aHAIN3a U
UHTEPIpETANN
uHpOpPMALIUHU U
UH(POPMAIIMOHHBIC
TEXHOJIOTUH IS
BBITTOJIHEHUS 32144
pohecCHOHATBLHOM
JeSITeIIbHOCTH

3Hanud:

Homenknatypsl nH(GOpMAIIMOHHBIX HCTOYHUKOB,
MIPUMEHSIEMBIX B TPOPECCUOHAIBHON
JIESITEIbHOCTH

®opmata ohopMIICHHS Pe3yIbTaTOB MOUCKA
nH(pOpMaINU, COBPEMEHHBIE CPEJICTBA U
ycTpoiicTBa HH(OpMATH3ANH

YMmenuns:

Ornpenensarsd 3a1a4u JIs TOUCKa HHGOPMAITIH

OmnpenensTh HEOOXOIUMbIE HCTOUHUKH
nHpopmaIuu

[TnaHnpoBaTh MpoLECC MOUCKA; CTPYKTYPUPOBATh
NoJTy4aeMyro HH(popMaIuo

Beigensate Hanbosiee 3HaYMMOE B TIEPEYHE
nHpOpMaIN

OneHuBaTh NPAKTUYECKYIO 3HAYMMOCTh
pe3yJIbTaTOB IOUCKA

OdopMsaTh pe3ynbTaThl IOUCKA, TPUMEHSATH
cpencTBa UHPOPMAIIMOHHBIX TEXHOJIOTHI 115
penieHus npodeccuoHalbHbIX 3a1a4

Hcnonb30BaTh COBpEMEHHOE MTPOTrPAMMHOE
oOecrieueHue

Hcnonb3oBarh paznnyHbie HUPPOBHIE CPEICTBA
JUISL penieHus npodecCHoHaNbHBIX 3a1a4

OK 05

OcCylIeCTBIATh YCTHYIO

U TUCHbMEHHYIO
KOMMYHUKAIIUIO

Ha TOCYJApPCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu ¢
y4€TOM 0COOEHHOCTEH
COLIMAJILHOTO

U KyJIbTYpPHOTO KOHTEKCTa

3Hanud:

0COOEHHOCTH COLMAIBHOTO U KYJIBTYpPHOTO
KOHTEKCTa

npaBujia oPOpMIIEHUS JOKYMEHTOB U TIOCTPOCHHUS
YCTHBIX COOOIICHUN

YMmenus:

IPaMOTHO U3JIaraTh CBOM MBICIIU U 0(pOPMIIATH
JIOKYMEHTHI 110 TPO(PECCHOHAIIBHON TEMAaTHKE
HAa FOCYIapCTBEHHOM SI3bIKE, IIPOSIBIATH
TOJIEPAHTHOCTH B pab04YeM KOJUIIEKTHBE

1.1.3. B pe3ynbrare ocBOCHUS yueOHOM AUCIIUIUIMHBI 00YJIArOIITUIACS JOJIKEH:

Bnanets
HaBbIKaMH

N3BnieueHne CTpyKTypUpPOBaHHBIX JAHHBIX U3 BHEIIHUX UCTOYHUKOB
nH(pOpManuu ISl JOKYMEHTUPOBAHHBIX cep MeATeTbHOCTH OpraHN3alun

3arpy3ka CTpyKTYpUPOBaHHBIX JaHHBIX JOKYMEHTHPOBAHHBIX cep
NEeSITeIbHOCTH OpraHU3alui B MHPOPMAIIMOHHbIE CUCTEMBI (py4dHas,
aBTOMATHU3MPOBAaHHAs WJIM aBTOMATUYECKas)

OpraHu3aIu

HOMI/IHaJ'IBHaH, OpeaAMETHAA U XPOHOJIOTHYCCKAaA KHaCCI/I(i)I/IKaHI/ISI
CTPYKTYPHUPOBAHHBIX JAHHBIX JOKYMCHTUPOBAHHBIX C(I)Cp JACATCIIBHOCTH

Pacnipenenenue cTpykTyprpOBaHHBIX TaHHBIX 10 HOMEHKIIATYpe
JOKYMEHTUPOBAHHBIX c(hep AeITeTbHOCTH OpraHu3aluu

[IpoBepka CpOKOB IEUCTBUS U XPAHEHHUSI CTPYKTYPHUPOBAHHBIX JTaHHBIX
JOKYMEHTUPOBAHHBIX c(ep ACITEITHHOCTH OPTaHU3aIIH

Benenue peectpa JOKYMEHTUPOBAHHBIX cep NesTEeNbHOCTH

DopMHUpOBaHUE LIETOCTHOCTU CTPYKTYPUPOBAHHBIX JAHHBIX U METaJAHHBIX




JIOKYMEHTUPOBAHHBIX cep NesTEeNbHOCTH OpraHnu3alluy nocie aBapuil u cOoen

Haxoxxnenue u gukcanus ¢pakta HECAaHKIIMOHUPOBAHHOTO YHUUYTOXKEHUS,
HepeMeIIeHUsI, UCKAKCHUS CTPYKTYPUPOBAHHBIX JAHHBIX JJOKYMEHTHPOBAHHBIX
cdep IesTeIBbHOCTH OpraHu3alun

Coznanue pe3epBHBIX KOMHUI CTPYKTYPHUPOBAHHBIX JTaHHBIX
JOKYMEHTUPOBAHHBIX Cep NeATCIbHOCTH

JIokyMeHTHUpOBaHuE padoT MO YUETy CTPYKTYPHUPOBAHHBIX JAHHBIX
JOKYMEHTHUPOBAHHBIX C(ep NeATEIBHOCTH U YIIPABICHUIO UMU B
nH(OPMALIMOHHBIX pecypcax Ha cailTe opraHu3anuu

Pazpabotka u mojepkaHue B akTyaTbHOM COCTOSHUH JIOKaJIbHBIX PaBUIT
yuyeTa U COXPaHHOCTH COOOLIEHUH JIEKTPOHHOM IOYTHI

WudopmupoBanre pabOTHUKOB OPraHU3aIlH O MPaBHIIAX U MOPSIKE
UCTIOJTHEHUS JIOKAJIBHBIX ITPABUII yYEeTa U COXPAHHOCTH COOOIICHUH
3JIEKTPOHHOU IMOYTHI

BrisiBnenue GpakToB HapylnIeHUS JIOKATBHBIX MPABUI Y4€Ta U COXPAHHOCTH
COOOIICHUH AJIEKTPOHHOMN TTOYTHI

YMmers

[Tosb30BaThCs MEPCOHATBHBIM KOMIIBIOTEPOM U €T0 MepuEpPHITHBIMU
YCTPONCTBAMH, OPTTEXHUKON

Hcnonp3oBaTh CIICHUaJIM3UPOBAHHBIC ITPOrPAaMMHBIC ITPUJIOKCHUSA U
UH()OPMAIIOHHO-TEIIEKOMMYHUKAIIMOHHYIO ceTh "MHTepHeT" IS BBHIIOIHECHUSI
pabounx 3ama4 HUPpPoBOH TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX chep
AESATEIbHOCTH OPraHU3aliK

Paborath ¢ 60sbIIMM MacCHBOM HH()OPMAITMOHHBIX JTaHHBIX
JOKYMEHTHPOBAHHBIX c(hep e TeTbHOCTH

[TpuMeHsATH METOIBI PAOOTHI C POPMAMU, FITEKTPOHHBIMU TaOIUIIAMU, TAHHBIMA
Y METaJaHHBIMU JTOKYMEHTHUPOBAHHBIX cep AeATeIIbHOCTH OpraHu3aluu

[IpumeHsTh METO/IBI pabOoThl ¢ MH(OPMALMOHHBIMU 0a3aMH JaHHBIX
JOKYMEHTUPOBAaHHBIX c(ep AeITeIbHOCTH OpraHu3aIiuH

Paboratk B rpaduueckux penakropax

PaboTtath ¢ TEKCTOBBIM pEeIaKTOPOM

[TpoBOIUTH TOTHYECKYIO 00pabOTKY CTPYKTYPHUPOBAHHBIX TaHHBIX
JIOKYMEHTUPOBAHHBIX c(ep NesSTEIbHOCTH OpraHu3aluu

cDOpMI/IpOBa.TIJ I/IHCI)OpMaI_II/IOHHBIe 00BEKTHI U3 MpEeAOCTaBICHHBIX
CTPYKTYPHUPOBAHHBIX JaHHBIX JTOKYMCHTUPOBAHHBIX C(bep JACATCIIbHOCTH
OopraHu3anun

OneHuBaTh NOJIHOTY U AOCTATOYHOCTh CTPYKTYPUPOBAHHBIX JAHHBIX
JOKYMEHTHPOBAHHBIX c(ep AeITeTbHOCTH OPraHu3aIlH

HUcnonp3oBath CIICHUaIM3UPOBAHHBIC ITPOTrPaAaMMHBIC ITPHUIIOKCHUSA U
MH(POPMAIMOHHO-TEJIEKOMMYHUKAITMOHHYIO ceTh "MIHTepHEeT" 11 BBITOTHEHHS
pabounx 3agau uudpoBoi TpaHchopMauu JOKYMEHTHPOBAHHBIX cep
JesITeIbHOCTH OpTraHU3aINH

HpI/IMeHSITI) ABTOMATU3HUPOBAHHBIC CPCACTBA KOHTPOJIA COCTOAHUA 0a3 JaHHBIX
JAOKYMCHTHPOBAHHBIX C(I)Cp ACATCIIbHOCTU OpraHu3allun

Pa3pabatbiBaTh 6a3bl JaHHBIX TOKYMEHTHPOBAHHBIX c(ep NeATeNbHOCTH
OpPraHM3alMK U OCYIIECTBISATH KOHTPOJIb UX BEIEHHUS

dopmynupoBaTh TpeOOBaHUS Ha pa3pabOTKy MpoLeayp odecredeHus
LIEJIOCTHOCTU CTPYKTYPUPOBAHHBIX JaHHBIX IOKYMEHTHPOBAHHBIX chep
JESTEIbHOCTH OpraHu3aluu

[IpuMeHaTh MeTOIBI pabOTHI C hOpMaMH, STEKTPOHHBIMH TaOTUIIAMH,
MH(POPMAIIMOHHBIMH 0a3aMU CTPYKTYPUPOBAHHBIX TaHHBIX
JOKYMEHTHPOBAHHBIX c(ep ACITEITHbHOCTH OPTaHU3aIluH




Pa3memniaTe 1 OOHOBIISATH CTPYKTYPUPOBAaHHBIE JaHHBIE JOKYMEHTHPOBAHHBIX
cdep AeATeNbHOCTH Ha OQHUIMATBHBIX CaliTaX OpraHU3aIH Yepe3 CHCTEMY
yIpaBJi€HUs KOHTEHTOM

IIpoBOANTH aIMUHUCTPUPOBAHUE KOPIIOPATUBHBIX IIOYTOBBIX CEPBUCOB U
CUCTEM

HpI/IMeHSITL ITOJIOXKCHUA HOpMaTHBHO-TCXHquCKOﬁ AOKYMCHTAaIlU B obyractu
HH(bOpMaL[I/IOHHOﬁ 0€30IaCHOCTH U KOMMYHHKAITMOHHBIX TEXHOJIOTHI

3Hare

TeXHI/IKO-BKCHHyaTaHI/IOHHI:Ie XApaKTCPUCTUKH, KOHCTPYKTHBHLIC OCO6CHHOCTI/I,
Ha3HAa4YCHUC U PCIKUMbBI pa6OTBI O60py,Z[OBaHI/I$I, I[paBujia €ro TEXHUYECKOM
OKCILTyaTalluun

TexHonorus MexaHu3upOBaHHOM 00pabOTKK HH(OPMaLIUU
JIOKYMEHTUPOBAHHBIX c(hep AeSITeIIbHOCTH OpraHu3aiun

Buapl TeXHUUECKHUX HOCUTEICH I/IH(bOpMaHI/II/I

[TpuHIMIBI Oprann3anuu HHGOPMAIMOHHBIX 0a3 JAHHBIX

XapaKkTepUCTUKU U paclpoCcTpaHEeHHbIE popMaThl rpaduieckux (aiaos

3akoHOaTeIbHBIC 1 HOPMATUBHBIC TIPaBOBbIE aKThl Poccuiickoit denepanyu B
00J1acTH yrpaBJIeHHS TOKYMEHTAMU

3akoHOIaTeIbHbIE 1 HOPMATUBHbIE ITpaBoBbIe akThl Poccuiickoit denepanuu B
obmactu nHpopMaIyH, HHPOPMAITUOHHBIX TEXHOJIOTUN 1 3aIIUTHI
nH(pOpMaInY, TEPCOHANBHBIX AaHHBIX, IIMPPOBOIl TpaHChOpMaATUU

Crioco0bl cucTemMaTu3ali CTPYKTYPUPOBAHHBIX JJAHHBIX JTOKYMEHTHPOBAHHBIX
cep eATeIbHOCTH OpraHu3aluu

3akoHO/IaTeNbHBIE 1 HOPMATHUBHBIE MTpaBOBbIC akThl Poccuiickoit denepanuu B
obnactu uHdopmauu, THGOPMAIIMOHHBIX TEXHOJIOTHH U 3aITUThI
nH(OpMAaINHY, IEPCOHABHBIX JAHHBIX, ITMGPOBOI TpaHCHOpMAITUU

3akoHOJaTeNbHBIE U HOPMATHBHBIC TPaBOBbIE akThl Poccuiickoii deneparuu B
cdepe yrpapieHUs JOKYMEHTaMHU

OCHOBBI TOCTPOCHUS PEIIAIIMOHHBIX 0a3 TaHHBIX

HpaBI/ma pa6OTBI C JOKYMCHTaMH OpraHu3anuu, YCTAHOBJICHHBIC €€
JIOKQJIbHBIMHW HOPMATUBHBIMH aKTaMU

[IpaBuna u nopsaok GopMUpOBaHUS U yueTa 6a3 JaHHBIX JOKYMEHTHPOBAHHBIX
cdep AeSITeIbHOCTH OpraHu3aIiun

CHGI_II/I(I)I/IKa n TCMAaTHUKa O(I)I/ILII/IaJ'ILHLIX CalToOB OopraHu3anuvu, ux e, 3agavu
1 Ha3HAYCHUC

3akoHOJATENbHbIE U HOPMaTUBHBIE IPABOBbIE akThl Poccuiickoit Penepanuu B
oOnactu nH(popManru, THPOPMAITMOHHBIX TEXHOJIOTUN U 3alIUThI
nH(pOpMaINH, IEPCOHAIBHBIX JaHHBIX, IIM(poBOil TpaHchopMariu

OcHoBBI 00ecrieueHus: CeTeBOM 6€30MacHOCTH, KOHTPOJIS IOCTYIa U MpaB
10JIb30BaTENIECH

OTHYECKHE HOPMEI 1 IIpaBUJIa KOPIIOPATUBHOI'O ITOBCACHUA

2. TemaTuyeckmii JIAH U COAEPKAHNE YUeOHOH TUCIHUILIMHBI

HaumenoBanue Copaep:xanue y4yeOHOro MaTepHuaJa, 4 /B TOM
pa3jesioB U TeM J1aGopaTopHbIe padoThl M MPAKTHYECKUe 3aHATHS, yucJe B gopme

AUCHUTITHHBI KypcoBasi padoTa (IpoeKT) NMOJATOTOBKH,

Oo0beM, akaj.

Kon
11K,

caMocTosATeIbHasi yueOHasi padoTa o0y4yaronuxcs, NMPaKTHYEeCKOH OK

aKaa 4

2 3 4

Paznen 1. Hudgposas Tpanchopmanusi JOKYMeHTHPOBAHHBIX cdep
JeATeJTbHOCTH OPraHu3aluu

Tema 1.1.

| Conepsxanne 2




KommyHnukanus u 1. CoBpemennas HMutepuer-uHpopmauus. TexHomoruu MK
KOOoTIepaIus B obMeHa wuHpOpMAIE W OpraHW3ali COBMECTHON X.1
nudpoBoii cpene paboTsL. OK
HoBrle wMmogmenmn opraEm3anuu  Tpyda (KOBOPKHHTH, 01,
ymanéHHele  OQUCH,  pacnpefenEHHbIE  IPOCKTHBIC OK
KOMaH[IBI, (hprUIaHc, KpayIACcopcHHT). JlemoBol U ceTeBOi 02,
sTHKeT. IHTepHET-0€301acHOCTS. OK 05
B ToM uMcie NpaKTHYECKUX 3aHATHI U JIA00PATOPHBIX
padot
Tema 1.2. Coaep:xkanue
OOGnaunble XpaHUIMIIA | B TOM Yncie NPAKTHUECKUX 3aHATHI U J1a00PATOPHBIX 6
JAHHBIX padot
IIpaktnueckoe 3aHaTHe Ne 1 OCHOBHBIE NPHUHIUIBI 4 IK
paboThl, yUeTHBIE 3aNIUCH X.1
Beb-nocrymn, J0KanbHbIA areHT K
IIpakTuyeckoe 3amsirme Ne 2 OOnayHble CEPBHUCHI: 2 X.2
co3JaHue OOILEero AWCKa W IMPEOoCTaBICHHE IOCTyHa K OK
HEMY 01,
OK
02,
OK 05
Tema 1.3. Copep:xanue 14
Pabora ¢
JOKyMEHTaMH,
TabIuIaMu
B ToM 4ncie nIpakTHYeCKUX 3aHATHH U J1a00pPaTOPHBIX 14
padort
MpakTuueckoe 3ansaTue Ne 3 Co3nanue, pefakTUpOBaHUE 4 K
JOKyMEHTOB ~ C  TOMOIIBIO  OOJAa4YHBIX  CEpPBHCOB. X.1
CoxpaHeHHe JIOKyMEHTa Ha JIOKaJbHOM HOCHUTEJEe K
WHpOPMALIUH. X.4
IpakTnuyeckoe 3aHsaTHe Ne 4 OCHOBHBIE HPHUHLMIIBI 4 OK
WCTIONB30BaHUSl  OONAYHBIX  CEPBHUCOB  PAa0OTBI  C 01,
JIOKyMEHTaMH. OK
Ipakruyeckoe 3ansaTue Ne 5 CoznaHue, pel1akTHPOBAHKE 4 02,
JIOKyMEHTOB C IMOMOIILI0 00JaYHBIX OK 05
CEpPBHCOB.
IIpaktudeckoe 3ansatue Ne 6 CoxpaHeHue OKyMEHTa Ha 2
JIOKQJILHOM HOCHUTEJIe HH()OPMAILIUH.
Tema 1.4. Conep:xkanue
WHcTpyMenTSsI 1ist B TOM 4yHciIe NIpaKTHYeCcKUX 3aHATHI 4 IK
co3nanus Gpopm IpakTuyeckoe 3anaTHe Ne 7 OCHOBHBIC TNPHHIUIIBI X.5
o0OpaTHO CBSI3H paboThI: co3naHue, XpaHEHHe 4 OK
IpakTnuyeckoe 3aHsaTHe Ne 8 OCHOBHBIE MNPHUHLMIIBI 01,
paboThI: cCOXpaHEeHUE, HACTPOKa JJOCTYTIA. OK
IIpakrnuyeckoe 3anaTue Ne 9 OrpaHuueHue I0CTyTMa, 02,
NIPEOCTABJIEHUE IOCTyTa 4 OK 05
Hactpolika ypoBHeil foctyna
[TporpamMmesl 17151 OpraHU3aIH BUACOKOH(DEepeHINH
B ToM Yncie NpakTHYeCKUX 3aHATHIH U J1a00pPaTOPHBIX
padort
Tema 1.5. Conep:xanue
Texnonoruu paboTHI € IK
0a3aMu JaHHBIX X.3
OK
01,
OK
02,

OK 05




B ToM 4ncie IpaKTHYeCKUX 3aHATHI U JJa00PATOPHBIX

padot 4
Mpakruyeckoe 3ansaTue Ne 10 Co3nanne 0a3pl JaHHBIX B TIK
COOTBETCTBHM C HMHIWBHAYaIbHBIM 3aJaHWEM (CO3maHHe X.3
6a3b!1 aHHBIX «ToproBisyy. Tabmuib!) OK
4 01,
OK
02,
OK 05
Tema 1.6. Coaep:xkanue
Cosznanune 1. ITonsTre Tpe3eHTALNY, ClIaiaa. TIK
IIpe3eHTaluu 2. OCHOBHBIC DJEMEHTHI: TEKCT, TabiWla, AuarpaMmma. X.1
PexuMbl MpOCMOTpa Npe3eHTaluu.
B ToM unciie MpaKTHYECKHX 3aHATHI U J1a00PATOPHBIX 4
padot
IIpakTnueckoe 3ansatue Ne 11 Co3naHue npeseHTauu B IK
COOTBETCTBHM C WHAMBUAYalbHBIM 3anaHueM (Pexsama 4 X.1
Mara3uHa)
Tema 1.7. Conep:xkanue
Cepsucsl 1. burpukc 24 (unm aHanoru), OH3HEC-TPOIECCHI, IK
KOpPHOPAaTHBHOTO KaJIeHaphb, MECCCHKEPHI 3a1a4 X.3
YIpaBJICHUS VYuer pabouero Bpemenn, CRM. OK
01,
OK
02,
OK 05
B ToM uMcie NpaKTHYECKUX 3aHATHI U JIA00PATOPHBIX 4
padot
Mpakruyeckoe 3anaTue Ne 12 Opranuszanus paOoOTHI ¢ K
3anayamu butpukc24 X.3
OK
4 01,
OK
02,
OK 05
Tema 1.8. Coaep:xkanue
Hudpossie cepBUCH [pakruueckoe 3aHaTme Ne 13 CepBuchl XpaHEHHUS MK
KOPIIOPATHBHOM nHpOPMAIIHH, TeneoHuy, 4 X.5
OyXrajaTrepckoro ydera, JAWCIIETYEPU3ALNN, WHTEPHET OK
BEIEN 01,
[pakruyeckoe 3ansiTue Ne 14 CucreMbl 0e30MIaCHOCTH, OK
MOHHTOPHHT COTPYTHUKOB, TEIEMETPHS 4 02,
Otinnuus  uudpoBoid  WHPOpPMAIMKM OT  aHAJIOTOBOM OK 05
UH(DOpMALHH.
B ToM 4ncie NpakTHYeCKUX 3aHATHIH U J1a00pPaTOPHBIX 8
padort
Tema 1.9. Conep:xanue
OcHOBBI TUPPOBOH IpakTuyeckoe 3ansitue Ne 15 Oenepanpubnii 3akoH «O0 IIK
6e3omacHOCTH nHpOpMannu, HHOOPMAIIMOHHBIX TEXHOJOTHIX M 3aIIHUTE X.3
nHGOPMALIUN), OCHOBHBIE MOJIOXKEHHS TOCYNapCTBEHHOMN 2 IK
MTOJIUTHKHY 110 PAa3BUTHIO U MCIIOJIB30BaHMIO ceTH MHTEpHeT X.5
B PO.
. [IpakTnyeckoe 3ansitne Ne 16 IloHsaTHE NEepcOHATbHBIX
JaHHbIX, [IpaBuia xpaHeHHs, 00pabOTKM NMEPCOHAIBHBIX 2
JlaHHBIX. BpenoHocHbIe mporpaMmel. 3amuyTa KOMIIBIOTEpa
OT HECAaHKIIMOHUPOBAHHOT'O JIOCTYIIA.
3. IIpaBuiia 6€30MaCHOTO MOBEICHUSI.
B ToM 4ncie NpaKkTHYeCKUX 3aHATHH U JJa00PaTOPHBIX 4
padort
TemaTnka caMoCTOATE/ILHOI YueOHOH paGoThl NPH H3yYeHUuH pazgena Ne 1
Pasnen 2. lIpodujibHO-OpHEeHTHPOBAHHAS MOJATOTOBKA 12
Tema 2. Opranuzamnus | Coaep:kaHue yueOHOTO MaTepuaa 4




ToproBeix npoueccoB B | IIpakTudeckoe 3ansarue Ne 17 Opranusanuei Toproso- MK
npoduIbHO- TEXHOJIOTHIECKOTo mporecca. OpraHu3alys ¥ TEXHOIOT U X.2
OPHEHTHPYEMOM olepalMii 1O TMOCTYIUICHHIO M IIPUEMKE TOBapoB B
TIPEATIPUATHN MarasuHe.
IIpakTHueckoe 3ansitme Ne 18 Opranmsanns wu 4
TEXHOJIOTHUSI XPaHEHUS U MTOJrOTOBKH TOBapOB K IPOJaXKe
[pakruyeckoe 3anaTue Ne 19 Pa3memnienne u BEIKIaIKa
TOBAapOB B  TOProBOM  3ajie. AHaIU3  TOProBO- 4
TEXHOJIOTHYECKOTO Mpolecca
IIpomekyTOUYHAs aTTeCTALUS 2

CamocrostenpHas paborta

Bcero

72




3. KoHTpoJIb U OLIeHKA Pe3yJIbTATOB OCBOEHUSI Y4eOHOMH TUCIHUTIIUHBI

Kon IIK,
OK Kpurepuu onenku Meroasl OLICHKH

[IK X, |Braners HaBbIkaMu HICHTU(UKALNK CTPYKTYPHBIX | - HAOJIOACHHE U OLICHKA HA
JTaHHBIX; IIPAKTUYECKUX 3aHATUSX,
JleMoHCTpanys yMeHuUs M0JIb30BATHCS IIPU BBINOJIHEHUH
NEPCOHAIBHBIM KOMIIBIOTEPOM U €r0 IIPOU3BOJICTBEHHOM
nepupepuiHbIMU YCTPOHCTBAMH, OPITEXHUKOH, IPAaKTUKH;
MCII0JIb30BaTh CHELMATIU3UPOBAHHbIE - aHaJIMU3 AEATEIbHOCTU
IpOrpaMMHBbIE IPUIIOKEHNUS U UH(YOPMAIIMIOHHO- oOyyaromuxcs Ha
TEJIEeKOMMYHUKaLMOHHYIO ceTh "MHTepHer" 1is IIPAKTUYECKOM 3aHATUU;
BBINOJIHEHUS pabounx 3a1a4d HUppoBon - peleHue
TpaHchopMau JOKYMEHTUPOBAHHBIX cep IIPOU3BOJICTBEHHOM
JeSITeIbHOCTH OpraHu3aluy, paboTaTh ¢ OONBIIUM | CUTYallUH;
MacCHBOM HH(OPMAIIMOHHBIX JAHHBIX - (ppoHTANBHBIN OMpPOC;
JIOKYMEHTHPOBaHHBIX c(hep AesITeIbHOCTH, - HaOJII0ICHNE BO BpeMs
IPUMEHSTh METOJIBI pabOTHI ¢ (popmamu, BBITIOJTHEHUSI PAKTUYECKUX
3JIEKTPOHHBIMU Ta0JIMI[AMHU, JaHHBIMU U 3aHATHH
METaJaHHBIMH JJOKYMEHTUPOBAaHHBIX cep
JeSITeIbHOCTH OpraHU3alluu, IPUMEHSATh METO/IbI
paboThl ¢ MHPOPMAITMOHHBIMU 0a3aMH TAHHBIX
JOKYMEHTHPOBaHHBIX chep NesITeIbHOCTH
opraHu3zaium, padboTaTth B rpad)u4ecKux
pellakTopax, paboTaTh C TEKCTOBBIM PEIaKTOPOM

[IK X 2 | Braners HaBbIKaMu B HHACKCHPOBAHHUH -OLIEHKA YCTHBIX OTBETOB
CTPYKTYPUPOBAHHBIX JaHHbBIX oOyyaromuxcs;
JIOKYMEHTHUPOBAHHBIX cep IesTEeIbHOCTH - HHTEpIpeTaus
OpraHH3alyHy. pe3yabTaToOB HAOIIOJeHUI
JemoHcTpanust ymeHus: popMupoOBaTh 3a e TeNIbHOCTBIO
UH(POPMAaLMOHHbIE O0BEKTHI U3 MPEIOCTABICHHBIX | 00yJaromuXxcs B Mpolecce
CTPYKTYpPUPOBAHHBIX JAHHBIX OCBOEHUS ITPOrPAMMBHI
JOKYMEHTHPOBaHHBIX chep NesITeIbHOCTH - pellIeHNE CUTYal[MOHHBIX
OpraHM3aly OLEHUBATh MOJTHOTY U 3ajauy;
JIOCTaTOYHOCTh CTPYKTYPUPOBAHHBIX JTAHHBIX
JIOKYMEHTHUPOBAHHBIX cep IesSTeIbHOCTH
OpraHM3aly, UCII0JIb30BATh CHEUAIN3UPOBAaHHBIE
MpOrpaMMHBbIE MPUIIOKEHUS U HH(POPMAILIMOHHO-
TEJIEKOMMYHUKAMOHHYIO ceTh "MHTepHeT" mis
BBITIOJTHEHHS pa0ounx 3a7a4 mupoBoi
TpaHchopMalMy JOKYMEHTUPOBAHHBIX cdep
JIeSITEIbHOCTH OpraHu3aluu

[IK X3 | Bmanets HaBbIKamMu B pOPMUPOBAHHMH LENOCTHOCTH | - HAOMIOICHHE BO BPeMsI

CTPYKTYPUPOBAHHBIX JAHHBIX U METAJaHHBIX
JIOKYMEHTHUPOBAHHBIX c(hep NesATENbHOCTH
OpraHu3aIuHg.

JleMoHCTpanusi yMeHUS PUMEHSTh
ABTOMATU3WPOBAHHBIC CPEACTBA KOHTPOJIA
cocTOsTHUS 0a3 TaHHBIX JOKYMEHTHPOBAHHBIX Cep
JesATeTLHOCTH OpraHu3alliy, pa3padaTeiBaTh 0a3bl
JTAHHBIX JTOKYMEHTHPOBAHHBIX Cep AeATeTbHOCTH
OpraHu3aIluy U OCYIIECTBISITH KOHTPOJIb UX

BBITIOJTHEHHS TIPAKTHICCKUX
3aHATHIH;

- CpaBHHTEIIbHASI OIICHKA
pEe3yNbTATOB C
TpeOOBaHUSIMHU
HOPMAaTUBHBIX JJOKYMEHTOB
Y UHCTPYKIUU;

- aHaJU3 pe3yIbTaTOB
JIEATEIbHOCTH




BesieHus, popmMynupoBaTh TpeOOBaHUS Ha
pa3paboTKy mporenyp o0ecreyeHus HeI0OCTHOCTH
CTPYKTYPUPOBAHHBIX JTAHHBIX
JOKYMEHTHPOBAaHHBIX c(hep NesITeTbHOCTH
OpraHu3aIu

o0ydJaronuxcs B mporecce
OCBOECHUSA IIPOrPAMMBI

1M (POBOTO MOJTYJIS;

- (hpOHTANIBHBIN OIIPOC;

- peleHue

MIPOU3BOJICTBEHHBIX
CUTYalIWi;

[IK X 4 | Braners HaBbIKaMu B CO3/[AHUH PE3CPBHBIX KOMMA | - HaOII0IEHUE BO BpEMsI
CTPYKTYPUPOBAHHBIX JAHHBIX BBIITOJIHEHUS IPAKTUYECKUX
JIOKYMEHTHUPOBAHHBIX C(hep MesATEIBHOCTH, 3aHATUH;
pa3MEILEHHbBIX Ha CaiiTe, MOCe KaXa0ro - CPaBHHTEJIbHAS OLIEHKA
WU3MEHEHUS U 00ECTICUCHUE X COXPAHHOCTH. PE3YJIbTATOB C
JleMoHCTpanys yMeHUs! IPUMEHATh METObI TpeOOBaHUSIMU
pabotsl ¢ hopmMamu, SIEKTPOHHBIMH TaOTUIIAMU, HOPMAaTHBHBIX JOKYMEHTOB
MH(GOPMaLMOHHBIMU 0a3aMH CTPYKTYPUPOBAHHBIX | U MHCTPYKIUI;

JAHHBIX JIOKYMCHTHPOBAHHBIX c(hep ACATETLHOCTH | - aHAJU3 PE3YJIbTaTOB
OpraHu3aIyy, pa3MeniaTb 1 0OHOBIATH JIeATEIbHOCTH
CTPYKTYPUPOBAHHBIC TAHHBIE TOKYMEHTUPOBAHHBIX | O0YUYaIOIIMXCS B MPOIECCE
cdep aesTeNbHOCTH Ha O(UIIHAIBHBIX caliTax OCBOEHMS TPOrPAMMBI
OpraHU3aIlu Yepe3 CUCTEMY YIPABIICHUS u(ppoBOro MOAYIIS;
KOHTEHTOM, BECTH y4€T UCTOPUH U3MEHEHUN - (ppoHTaNTBHBIN OMPOC;
CTPYKTYPUPOBAHHBIX JAHHBIX - pereHue
JIOKYMEHTHUPOBAHHBIX cep NesTeIbHOCTH Ha MIPOU3BOJCTBEHHBIX
oUIIMATBHBIX CaliTax OpraHu3aluu CUTYaLWii;

[IK X5 | BianeTs HaBbIKaMM B IPHHATHH OCTYHAIOMIMX - HaOJII0/IeHHE BO BpeMs
3ampocoB O Mmporeccax MUGPoBoil TpaHCHOPMAIIUU | BBHITIOJIHEHHS MPAKTUYECKUX
JIOKYMEHTHUPOBAHHBIX chep NesSTENbHOCTH OT 3aHATUH;
pabOTHUKOB OpraHU3aIiH. - CpaBHUTEJIbHASI OLIEHKA
JleMoHCTpanusi yMEHH MPOBOAUTH pe3yNbTaTOB C
aIMUHUCTPUPOBAHHUE KOPIIOPATHUBHBIX MOYTOBBIX TpeOOBaHUSIMU
CEPBHUCOB U CUCTEM, IPUMEHSTh MOJIOKEHUS HOPMAaTUBHBIX JTOKYMEHTOB
HOPMAaTHBHO-TE€XHUYECKON JOKYMEHTAIIUHU B Y UHCTPYKITUH;
obnactu nH(OpPMAIIMOHHON OE30MACHOCTH U - aHaJU3 pe3yJIbTaTOB
KOMMYHUKAITHOHHBIX TEXHOJIOTUH JIeSATeTLHOCTH

oOyyaromuxcst B mporecce
OCBOCHHUS TTPOTPAMMBI
1M (POBOTO MOTYIIS;
- (ppoHTaNBHBIN OMpOC;
- pelieHue
MTPOM3BOICTBEHHBIX
CUTYalNi1;

OK 01. | YMmenue pacno3HaBaTh 3a/1auy W/WIH MPoOJIeMy B - HaOJTI0/IEHNE BO BpeMs

po¢eCCHOHATBHOM H/MIIH COLIMAaIbHOM KOHTEKCTE;
AHAIM3UPOBATH 3a7auy U/ WU IpodiemMy u
BBIJICTISTH €€ COCTaBHBIC YaCTH; ONPECIISATh TAIbI
pelIeHus 3aauH; BEISIBIIATH U 3Q(HEKTHBHO UCKATh
UH(OpPMAIIHIO, HEOOXOIUMYIO JUIsl PEIICHHS 3a1aun
W/WUIM TTPOOJIEMBI; COCTABIIATH IJIAH JACHCTBUSA;
OTIpeNieNIATh HeOOXO0IMMbIE PECYPCHI; BIIAJECTh
aKTyaJIbHBIMH METOJIaMH PaOOTHI B
npodeCCHOHATBLHON B CMEXHBIX cepax;
peann30BBIBAaTh COCTABICHHBIN IJIaH,; OLICHUBATh

BBITOJIHEHUS TPAKTHYECKUX
3aHATHIL,

- (hpOHTANIBHBIN OIPOC;

- pelieHue
IIPOU3BOJICTBEHHBIX
CUTYalHi.




pEe3yJbTAT U MIOCJIEACTBUS CBOUX JACHCTBUI
(caMOCTOSITETLHO WJIM C TTIOMOIIbIO HACTABHUKA)

OK 02. JeMmeHTparus yMeHus: OnpeAeisaTh 3a0a4u IS -OlICHKA pe3yJIbTaTUBHOCTH
noricka HHQOpMaIIH, OTPEACIIATh HEOOXOUMBIC BBIIIOJIHCHMS 3aJaHHH C
HMCTOYHHMKHU. Y MEHHUE TUIaHUPOBATh MPOIIECC 0053aTeNbHBIM
MOUCKA; CTPYKTYPUPOBATH MOTYIaeMYIO COOJII0ICHHEM
nH(popMaIrio, BEIACIATH HANOOJIee 3HAYUMOE B periiaMeHTHpYIOLIeH
nepeyHe HHPOpMaIH, OIICHHUBATh MPAKTUYCCKYI0 | JOKYMEHTAIUU
3HAYUMOCTb PE3YJIbTATOB MOUCKA, OPOPMIIATH —CHCTEMaTH3alMs U aHaJIn3
pe3ynbTaThl MOMCKA, IPUMEHATH CPEJICTBA HOPMAaTHUBHOMN
WH()OPMAITMOHHBIX TEXHOJOTHUH JIS PEIICHUS JIOKYMEHTAITUH
po(hecCHOHANIBHBIX 33/1a4, UCTIOJIb30BaTh
COBPEMEHHOE MPOrPaMMHOE 00ECIICUCHHE,

UCIIOJIb30BATh PA3JIMYHBIC ITU(PPOBEIC CPEACTBA IS
penieHust Tpo(ecCHOHABHBIX 3a1a4
OK 05. | YMmeHue rpaMOTHO U3JaraTb CBOM MbICIIU U - COCTaBJIEHUE HOPMATUBHOM

0(QOPMIISITh TOKYMEHTHI 110 PO eCCHOHATBHON
TEMAaTHUKE Ha TOCYIapCTBEHHOM SI3BIKE, TIPOSIBIIATh
TOJIEPAHTHOCTH B paboyeM KOJIJICKTUBE

JOKYMEHTAIUH 110
npodeCcCuOHAIBHON
TEMaTHUKe Ha
rOCy/IapCTBCHHOM SI3BIKE;
- (hpOHTAIBHBIN OIPOC.




