[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0
NHbopmaumsa o Bnagenbue:
GJMG?’ﬁMBMkﬂQ)ﬁMWQBet'“oe 60
[lomkHocTs: MpopekropsMARKARGKMA rocyn,
[Jlata nognucanus: 28.05.2026 15:34:28
VinPaKytteIvPuaKan: B noc. 16,10H0B
faa404d1aeb2a023b5f4a331ee5ddc540496512d

MWHOBPHAYKU POCCUUA
n>xeTHoe obpasoBaTenbHOEe yuypeXXaeHue Bbicluero obpasoBaHus
APCTBEHHbIA TEXHOJIOrM4YeCKUN YHUBEepCcUTeT»

CKOM

Katpegpa YTTpaBITeAmd T TaMOKEAH

ro gena

YTBEPXOAIO

MpopekTop no yyebHon paboTe
J1.1. 3apopoxxHas

« » 20 r.

PABOYASA NMPOrPAMMA

no gucunnnaunHe

Mo HanpaBJ/IEHWNIO NOAFOTOBKMU

rno npocuso NOArOTOBKK (Creymanmnsanmn)
KBanudumkaumsa (CteneHb) BbIMYCKHMKA
dopma oby4yeHuns

rof Havasa NoAroTOBKU

51.0.44 OCHOBbI B, OKYMEHTO0O00pOTa B TAMO>XKEHHbIX
opraHax

38.05.02 Tamo)xeHHOe ferno

ToBapoBeAeHUe 1 3KCNepTn3a B TaMOXKEHHOM feie
cneunasincTt TaMoXXeHHOro aesa

O4Hasg, 3ao4Hasa, O4HO-3a04Has

2026

Mankon

1/37



Pabo4asn nporpamma coctaBfiieHa Ha ocHoBe ®I'OC BO n yyebHoro nnaHa MITY no HanpaBneHMIO
noarotoBku (cneumanbHocTn) 38.05.02 Tamo>XeHHOe Oeso

CocTtaBuTenb pabouyen nporpamMmmsi:
OOLUEeHT, KaHanaoatT MoanncaHo npocton 30
hrnocoPcknx Hayk 12.05.2026

([OJHKHOCTb, y4eHoe 3BaHue, CTerneHb) (NOANNCH) (®.1.0.)

Abpey CBeTnaHa MIHBEpOBHa

Pabouan nporpaMma yTBep>XAeHa Ha 3acenaHum Kadenpbi:
YrpaBneHns U TaMOXXEHHOro Aesa

3asefyownin Kagenpon:

(Ha3BaHuMe Kadenpsl)

18.05.2026 MoanncaHo npocton 3 KyuiTaHok CBeT/aHa
18.05.2026 AcCKepoBHa
(mo4annce) (®.1.0.)
CornacoBaHo:

PykosoauTtens OMOT

3aBenyloWmni BbiMycKatoLwen

Katenpon
Mo HamnpaBJIEHWNIO NOAFOTOBKU
(cneumanbHoOCTK)

18.05.2026 MoanucaHo npocton 3l KyuwTtaHok CBeTnaHa

18.05.2026 AckepoBHa
(moannce) (®.1.0.)
CornacoBaHo:
HB MI'TY
(Ha3BaHue rloupa3,|1eneH|/m)
15.05.2026 MoanncaHo npocTton 30 N. 5. bepbepbsaH

15.05.2026

(noonwnce)

(®.1.0.)
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1. Llenm n 3apaum yuyebHom aucumniamibl (Moayns)

LLenbio 0CBOEHUA ANCLUMIVHBI ABASETCA (POPMUPOBaHME Y CTYLEHTOB NOHMMAaTb CYLLHOCTb U
3Ha4YeHue NnHopMaLun B pa3BUTUN COBPEMEHHOIO MHGOpMaLumoHHoro obuwecTsa, cobnogaTtb
OCHOBHble TpeboBaHNa NHpopMaLMoHHON 6e30MacHOCTU, B TOM YMCAE 3allnThl FrOCy4apCTBEHHOMN
TalHbl, @ TakK e opMmpoBaHue crnocobHocTn K 0606w eHnIo, aHann3y, BOCMPUATUIO MHOPMaLIUK,
NOCTaHOBKeE Lenu 1 Bbibopy nyTen ee AOCTUXKEHUSA, YMEHME JIOFNYECKU BEPHO, apryMEHTUPOBAHO n
ACHO CTPOUTb YCTHYIO U MUCbMEHHYIO peyb.

[na peann3auunm NocTaB/IEHHON Lenn HeobxoanMo peLnTb caenyolie 3apavu:

- OCBOEHME CTYAEeHTaMN OCHOBHbIX BUAOB 1 (DOPM AOKYMEHTUPOBAHHOM MHGOpMaLmn,
TeopeTn4eCKnx OCHOB 1 MeTOA0/I0r NN AOKYMEHTauMoHHOro obecrneyeHns ynpaBsieHuns;

- YACHEHNE CTYAeHTaMu CYLHOCTN U 3Ha4YeHNs OOKYMEHTMPOBAHHON MHGopMaLnm B obLecTBe 1 B
cepe ynpasneHus;

- NCMNOJIb30BaHME pPa3JZIN4HbIX q)OpM TEKYLLEro N NpoMe>XXyTo4HOro KOHTpoaA 3HaHNN: CeEMNHapPOB,
,EI,VICKyCCI/IIZ, YCTHbIX AO0KNaOoB, HaNMMCaHNA KOHTPOJIbHbIX pa60T, BbIMOJIHEHNSA TECTOBbLIX 3a4aHWUN;

- BOBJiedHeHne CTyaeHToB B Hay4YHO-UCCNegoBaTeNbCKYO pa60Ty C UeNbio pa3BunUTnNAa y HUX
TBOp‘-IeCKOIZ MHUUMATUBBLI, YMEHUSA CaMOCTOATEsNIbHO MPUHNMaTb FPaMOTHbIE peLleHns n opopMnaTh
OOKYMEHTHhI.
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2. MecTto pucumnauHbl (Moaynsa) B cTpyktype Ol no HanpaBsieHuUio
noaAroToBkKM (cneuuasbHOCTHU)

AucunnnnHa BXOAUT B NepeyeHb AncumniauH obsasatensHonm 4actu. OHa MMeeT Nornyeckune mn
copep)XaTesibHO-MeToAnYecKne CBA3N C gucumnanHamm «ABToMmaTm3aumsa LOKYyMeHToobopoTa»,
«/cnonb3oBaHMe NporpamMm AeMOHCTPaLNOHHON rpadunkm», «icnonb3oBaHme rnporpamMmm
OEeMOHCTpaLNoOHHOW rpaukn» n gap.

N3yvyeHne gaHHON ANCUUMINHBI HAanpaBieHOo Ha YCBOEHME CTYAEHTaMN MUHUMYMa 3HaHWI Mo
NOKYMEHTaLNOHHOMY obecrneyeHunto ynpaBieHus, HeobxoanMbIX A1 MOHMMAHUA CYLHOCTU U
3HA4YeHMUs NOKYMEHTUPOBAHHOW MH(MOPMALMN U TPAMOTHOI0 0POPMJSIEHUSA IOKYMEHTOB.

OncumnnnHa HarnpaBJZieéHa Ha n3y4YeHne OCHOBHbIX BNOOB U q)OpM OOKYMEHTOB, OpraHm3auunto
yHI/I(pI/ILI,I/IpOBaHHOPI CUCTeMbl LOKYMEeHTaunn, NoOPAA0K NNLEH3NPOBAHNA N CepTUUKaunmn
yﬂpaBﬂeHHeCKOIZ neATeNbHOCTU.
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3. MNepeyeHb NaHUpPyeMbIX pe3ysibTaTOB 00y4YeHus No AuCUUNINHE
(MOAYyN0), COOTHECEHHbIX C NIAHUPYEMbIMU pe3ysibTaTaMU OCBOEHMA
obpasoBaTesibHOW NPOrpaMmMmbl.

Mpouecc n3y4yeHnsa gNCLUUMINHBI HanpaBiieH Ha opMUpOoOBaHue cnenyowen(nx) komnetTeHunn(in):

OnkK-2.1 MpumeHsieT meToAbl cbopa, 06paboTKM 1 aHaNn3a AaHHbIX
Ana paboTbl C OCHOBHbLIMW NMPOrpaMMHbLIMU NPOAYKTaMU,
MNCNOJIb3yeMbIM/ B COBPEMEHHOWN MNpaKTUKe OCyLLeCTBAEHNS
TaMOXXEeHHbIX onepaLuii 1 TaMOXXEHHOIr0 KOHTPOIS.

OlnK-2.2 MpumMmeHseT coBpeMeHHble UHPOPMaLMOHHbIE TEXHOJIOM NN
ONA pelleHnsa CTaH4apTHbIX 3a4a4 NpotecCnoHasibHON
0eATeNbHOCTU N HOPMNPOBAHMS OPraHoB
rocyfapCTBEHHOWN BNacTu u obuiecTsa.
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4. Obbem gucuunnuHel (Moayna) n Buabl yauedbHon padorbl. Obian
TPYAOEMKOCTb AUCLUNJINHDI

06bem ancumnavHbl 1 BUObl yiebHom paboThl Mo o4HOW opMe oby4eHus.

Ddopmbl Buabl 3aHATUMA UToro 3.e.
KOHTponsa ( 4yacos
KOJIN4ecCTB
o)
3a Jlek Mp cPn CP
Kypc 5 [Cem. 9 1 17 17 0.25 37.75 72 2

O6bem gncumnnanHel n Buabl y4ebHom paboTbl Mo 3a04HON hopme 0byHeHus.

DopMbl KOHTpONA Bupabl 3aHATUN UToro 3.e.
(KonuyecTBo) Yyacos
3a KoHTp Jlexk Mp KPAT KouTpon cP
b
Kypc5 [Cem.10 |1 1 4 6 0.25 3.75 58 72

O6bemM ancunnanHbl N Buabl y4ebHo paboThl N0 0O4HO-3a04HON hopmMe 0byHeHuUs.

DopMbl Bupabl 3aHATU] UToro 3.e.
KOHTponsA ( YyacoB
KOJIn4ecTB
o)
3a Jlek Mp cPn CP
Kypc 5 [Cem. 10 1 14 16 0.25 41.75 72 2
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5. CTpyKTypa u coaep>XaHue y4eOHOW M BOCNUTATEJIbHON AEATEJIbHOCTU NMPU peasiu3auum AUCLUNJINHDbI

5.1. CTpyKTypa OAUCUUNANHBI A8 0O4HON hopMbl 0ByYeHUs.

Cem Paspen oMcumMnianHbl Hepen Bupabl yuebHoOM paboThl, BKJlOYaA caMoOCToATesIbHYI0 paboTy u dDopMbl TeKyLLero/npome
A ceme TPyAoeMKOCTb (B 4acax) )XYTOYHOM KOHTpPONA
cTpa JNlek Jla6 npe cPn KPAT |KoHTpoO CcP C3 ycrneBaeMoCTH TeKyLlero
nb (no HepensamMm cemecTpa),
NPOMEe>XyTO4HOMN
aTTectauum (no
ceMecTpam)
1 2 3 4 5 6 7 8 9 10 11 12
9 OCHOBbI OpraHv3aunn 4esonpon3BoaCTBa B 1-2 2 2 4 Onpoc
TaMOXXeHHbIX opraHax Poccminckon ®egepaunm
9 TpeboBaHMsA K 0HOPMSIEHNIO [OKYMEHTOB 3-4 2 2 4 Onpoc
TaMOXXEHHbIX OpPraHoB
9 OcobeHHOCTM NOAroTOBKM 1 0hopMneHns 5-6 2 2 4 TecTupoBaHue
OTAe/bHbIX BUAOB JOKYMEHTOB
9 OpraHusauuns oKymeHToobopoTa 1 NCNOSHEHUS 7-8 2 2 4 Onpoc
[OKYMEHTOB
9 [MopsAoK perncTpaumnm Nncxoaainx 4oKyMeHTOB 9-10 2 2 4 Ob6cy>xaeHne ookKaanos
9 MpoxoxxaeHne n perncTpaumns BHyTPEHHNX 11-12 P 2 4 Onpoc
[OKYMEHTOB
9 OcobeHHOCTU paboTbl C 31EKTPOHHLIMK 13-14 2 2 4 TecTupoBaHue
OOKYMeHTaMu
9 KOHTpOJIb NCNOSTHEHUA AOKYMeHTOB. OpraHusauuns 15 1 1 4 Onpoc
paboTbl C LOKYMEHTaMN B CTPYKTYPHbIX
noapasaesneHnax
9 Pa3paboTka 1 BefeHne HOMEHKNATYpbl Aen. 16 1 1 4 O6cy>xaeHne [oKNanoB
dopMupoBaHne aen
9 Mopanok nepefayn OOKYMEHTOB Ha XpaHeHue B 17 1 1 1,75 Onpoc
apxmB TaMOXXeHHOro opraHa. KomniekTosaHune
ApXMHOBa TaMOXXEHI0 opraHa
9 MpomMexxyTo4yHasa aTTecTayms 0,25 3a4eT B YCTHOW hopme
UTOro: 17 17 0.25 37.75

5.2. CTpyKTypa OUCLUNNINHbBI 415 3a04Hon hopMbl 0byveHuns.

Cem Paspen pucumnsivHbl Bupabl yuebHo paboThbl, BK/AIOYaA CaAaMOCTOATEJIbHYIO paboTy u
TPYAOeMKOCTb (B yacax)
Jlexk Jla6 ne cPn KPAT |[KoHTpoO cP C3
nb
1 2 4 5 6 7 8 9 10 11
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10 OCHOBbI OpraHM3aLum 4enonpon3BoACcTBa B TaMOXXEHHbIX opraHax Poccuickon degepaumm 0,5 0,5 6
10 TpeboBaHMA K 0HOPMIEHMNIO LOKYMEHTOB TaMOXXEHHbIX OPraHoB 0,5 0,5 6
10 0OcobeHHOCTM NOAroTOBKM 1 0hOpMAEHNSA OTAESIbHbIX BUAOB AOKYMEHTOB 0,5 0,5 6
10 OpraHun3auns goKyMeHToo60poTa U MCNOJHEHNA LOKYMEHTOB 0,5 0,5 6
10 MopsagoK perucrpaumm NCXoaamnx JOKYMEHTOB 0,5 0,5 6
10 lMpoxoxXaeHne n perncTpaumns BHyTPEHHNUX JOKYMEHTOB 0,5 0,5 6
10 OcobeHHOCTUN paboThl C 3/IEKTPOHHBLIMU AOKYMEHTaMun 0,5 0,5 6
10 KOHTpO/Ib CnosiHeHNA 4OKYMeHTOB. OpraHn3aumnsa paboTbl C LOKYMEHTaMN B CTPYKTYPHbIX 0,5 0,5 6
nogpasgeneHmnax
10 Pa3paboTka 1 BefeHne HOMeHKAaTypbl Aen. PopMmpoBaHue gen 1 6
10 [Mopsnok nepefayvn LOKYMEHTOB Ha XpaHeHMe B apXuUB TaMOXXEHHOro opraHa. KoMmnsiekrtoBaHue 1 4
apxmBa TaMOXXEHHOIr0 opraHa
10 MpomMexxyToYyHasa aTTecTaums 0,25 3,75
UTOro: 4 6 0.25 3.75 58

5.3.CTpyKTypa AMCUMMNANHBLI A8 O4HO-3204HON hopMbl 06y4eHUS.

Cem Paspen pucumnnamHbl Bupbl yuebHoM paboThbl, BKJIlOYaA caMOCTOATesIbHYIO paboTy u
TPYAOEMKOCTb (B Yacax)
Jlexk Ja6 ne cPn KPAT |[KoHTpoO CcP C3
Nb
1 2 4 5 6 7 8 9 10 11
9 OCHOBbI OpraHnsaumm 4enonpon3BoACTBa B TaMOXKEHHbIX opraHax Poccmninckon ®epepaunn 1 1 4
9 TpeboBaHUs K 0HOPMIIEHNIO AOKYMEHTOB TAaMOXXEHHbIX OPraHoOB 1 1 4
9 0OcobeHHOCTV NOAroTOBKM 1 0hOpMAEHNS OTAESIbHbIX BUAOB AOKYMEHTOB 1 1 4
9 OpraHusaumns oKyMmeHToob60poTa M NCNOJHEHNA LOKYMEHTOB 1 1 4
9 MopafdoK perncTpaumnm NCXooawmx JOKYMEHTOB 1 2 4
9 [MpoxoXaeHne n perncTpauns BHyTPEHHUX JOKYMEHTOB 1 2 4
9 0OcobeHHOCTM paboThbl C 3/IEKTPOHHbLIMU JOKYMEHTaMun 1 2 4
9 KOHTpPO/Ib CMOJIHEHUA [OKYMEHTOB. OpraHnsaumnsa paboTbl C LOKYMEHTaMN B CTPYKTYPHbIX 3 2 4
noapasnesneHnax
9 Pa3paboTka n BegeHne HoMeHKNaTypbl gen. PopMmpoBaHue gen 2 2 4
9 Mopsafok nepepayn JOKYMEHTOB Ha XpaHeHne B apXmB TaMOXXEHHOro opraHa. KomniektoBaHue 2 2 5,75
apxvBa TaMOXXEHHOIro opraHa
9 MpomMexxyTo4YyHasa aTTecTauums 0,25
UTOro: 14 16 0.25 41.75
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5.4. Copep>XaHue pa3gesnoB gucumnauHbl (Moayna) «OCHOBBLI AOKYMEHTO000pOTa B TaMOXKEHHbIX OpraHax», oopasoBaTesibHble
TEeXHOJIOrum

JIEKLIMOHHBIN KypC

0(POPMJIEHNIO LOKYMEHTOB
TaMOXXEHHbIX OpraHoB

TaMOXXEHHbIX OpraHax.
CoCTaB pPeKBM3NTOB
O0OKYMEHTOB 1 NOPSAOOK UX
pacnonoxeHus. MNpasuna
0(hOpMJIEHNS PEKBU3NTOB
L0OKYMEHTOB:
HanMeHoBaHMe
TaMOXXEHHOro opraHa;
CrpaBoOYHbIe faHHble O
TaMOXXEHHOM OpraHe; Bup,
LOKYMEHTa; MecTo
cocTaBneHuns (n3gaHns)
[OKYMeHTa; aaTa
noKymeHTa. Mpasuna
0hOpPMJIEHUSA PEKBU3NTOB
LOOKYMEHTOB: CCblJIKa Ha
ncxoaawmin HoMep 1 paTty
OOKYMEHTa afpecaHTa;
agpecaTt. HammeHoBaHne
nnbo aHHoTauus
LoKyMeHTa. MNpaswuna
0hOpPMIIEHNSA aHKeTbI U
Tabnnubl. Mpasuna

LOKYMEHTOB M MOPALOK UX
pacrnonoXXeHuns; npasuna
0hOpPMJIEHUNSA PEKBU3NTOB
OOKYMEHTOB YMeThb:
npaBWJIbHO 3aMoJIHATb
611aHKN OOKYMEHTOB;
rpamMoTHO ohopMNATb
PEKBU3NTHI LOKYMEHTOB;
BnageTb: cNoCOBHOCTbLIO
ohoOpMAATb U
perncTpupoBaTb
OOKYMEHTbI

CemMm HaumeHoBaHue TeMbl TpyAsoeMKoCTb (Yachl) Copep>xaHue dopmMUpyeMble Pe3ynbTaTbl OCBOEHUSA OG6pasoBaTesibHble
AUCLUNJINHDI [0]::]e) 30 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafeThb) TeXHOJIOruu
1 2 3 4 5 6 7 8 9
9 OCHOBbI OpraHusauumn 0,5 1 O6Lmre nonoXeHus ONnK-2.1; ONK-2.2; 3HaTh: obwme nonoxeHus |, Jlekuus-becena
[enonponsBoacTBa B opraHmsaumm opraHmsaumm
TaMOXXEHHbIX OpraHax [enonponsBoacTBa B [enonponsBoacTBa B
Poccuinckon ®epepaunmn TaMO>XEHHbIX OpraHax. TaMOXXEHHbIX OpraHax;
OCHOBHble NOHATUSA LOKYMEeHTauuto
CUCTEMBI TaMOXXEHHbIX OpraHoB
noKymeHToobopoTa B YMeTb: onpenensitb
TaMOXXEHHbIX OpraHax. 3Ha4YeHne OCHOBHbIX
LokymeHTauusa NMOHATUIA CUCTEMBI
TaMO>XEHHbIX OPraHoB. noKymeHToobopoTa B
TaMOXXEHHbIX OpraHax.
BnapeTb: OCHOBHbIMM
MOHATUSMUN CUCTEMBI
[nOKyMeHToobopoTa B
TaMOXXEHHbIX OpraHax
9 TpeboBaHua K 0,5 1 BnaHkn fOKyMeHTOB B OlMK-2.1; ONK-2.2; 3HaTb: COCTaB PeKBU3NTOB [, Anckyccus
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Cem

HanMeHoBaHue TeMbl
OUCLUNJINHBI

TpyaoeMKocTb (4achbl)

(o] o)

390

03®0

Copep>xaHue

dopmMupyeMblie
KOMMeTeHUuuu

Pe3synbTaTbl OCBOEHUA
(3HaTb, yMeTb, BJlafgeTh)

OOpa3oBaTesibHble
TEeXHOJIOTUMU

2

3

4

5

6

7

8

9

ohopMSIEHNS OTMETKM O
HaJIN4YnN NPUSIOXKEHNN.
pnd cornacosaHus
L0OKYMeHTOB. BusnposaHue
LOKYMeHTOB. lNopsafok
odopMsieHNsa NoanmucK
LOJ/DKHOCTHOrO nimua.
MpaBuna opopmneHns
PEKBMN3NTOB AOKYMEHTOB:
rpud yTBepxaeHus;
OTTUCK Ne4vyaTn. OTMeTKa o
3aBepeHunn Konumn. OTMeTKa
06 ncnonHuTene. YkasaHusa
Mo NCMOJIHEHNIO
OokyMmeHTa. OTMeTKa o
KOHTpOse AOKYMEHTa.
OTmeTKa 06 ncnonHeHun
OokyMmeHTa. OTMeTKa o
NOCTYMIEHUN LOKYMEHTA.
OTmeTKa 0
KOH(UAEHUNAaNbHOCTN.
TpeboBaHMA K [OKYMeHTaM,
N3roTOBAAEMbIM C
NOMOLLbIO NeYaTalLWwmx
ycTponcTs. KonnposaHue
(Tupa>kupoBaHume)
OOKYMEHTOB

OcobeHHOCTN NoAroTOBKM
1 ohopMJIEHNA OTAENbHbIX
BNOOB AOKYMEHTOB

0,5

Mpurkas, pacnops>xeHue.
MonoxxeHwne, npasuna,
WHCTPYKUMS. MNoaroToBKa 1
ochopmMneHne cCoBMeCTHbIX
[OKyMeHTOB. lNMopagok
0hopMJIEHNSA NPOTOKOJIOB.
Cny>xebHble nNncbMa. AKT 1
[OBEPEHHOCTL: MOHATHE,
nopsiaoK ohopmMaeHuns.
3anucku (ooknaaHble,
cnyxebHble,
00bACHUTENbHBIE):
NoHATME, ohopMIIeHMe.
OcobeHHOCTU ohopMeHNs
Tenerpamm,
TeneTtannorpamm,
dakcorpamm,
TenedoHorpamm.

OlK-2.1; OMNK-2.2;

3HaTb: BObl OpraHn3alnoH
HO-pacnopsaanTeNbHON
[OKyMeHTauun; YmeTb:
npasuJibHO YOPMUPOBATL U
perncTpupoBaThb
pacrnopsauTesbHble
AOKYMEHThI; Bnap,eTb:
CNocobHOCTbLIO 0hOPMIATL
N perncTpupoBaTb
AOKYMEHThI

, Nlekuuns-becena

OpraHusauus
nOKyMeHToobopoTa 1
NCMNOJIHEHUSI AOKYMEHTOB

0,5

LOBu>XeHne LOKYMEHTOB B
TaMO>XXEeHHOM opraHe.
OpFaHI/ISaLI,I/Iﬂ AO0CTaBKKN

OlK-2.1; OMNK-2.2;

3HaTb: CUCTEMY ABMKEHUSA
OOKYMEHTOB B TAMOXXEHHOM
opraHe. YMeTb:

, Nlekuuns-becena
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI (o121 0] 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
[DOKyMeHTOoB. OpraHm3auuns OpraHM3oBaTb AOCTaBKY
o0bpaboTku n nepenayn [NOKYMeHTOB BnageTs:
NMOCTYMaloLWNX AOKYMEHTOB. cnocobamu opraHmsaumm
0b6paboTkn 1 nepenayn
NOCTYMaKLWNX JOKYMEHTOB
Mopsagok peructpauun 0,5 1 Perncrtpauwns OMNK-2.1; ONK-2.2; 3HaTb: crnocobebl , Nlekumns-becepa
NCcxXoaaLmMx 4OKYMEHTOB oTrnpaBaseMbIX permcrpaumsa ncxoasawmx
[OKyMeHTOoB. OTnpaBka OOKYMEHTOB; YMeTb:
L0OKYMEHTOB TaMO>XEHHbIM OCYLLLeCTBNATb OTNPaBKy
opraHoMm. NpoxoxxaeHune 1 L0OKYMEHTOB TaMO>XEHHbIM
perucrpaunsa BHyTPEeHHUX opraHoMm; Bnapetsb:
LOOKYMEHTOB. cnocobamun npoxoxgeHue n
perncrpaunsa BHYTPEHHUX
OOKYMEHTOB
MpoxoxxaeHne n 0,5 1 3Tanbl NPOXoXXAeHUsA OMNK-2.1; ONK-2.2; 3HaTb: 3Tanbl , Nlekumns-becepa
perucrpaumsa BHYyTPEHHUX BHYTPEHHNX OOKYMEHTOB. MPOX0XKAEHUA BHYTPEHHMX
OOKYMEHTOB OcobeHHOCTUN NCMOSIHEHUS OOKYMEHTOB; YMeTb:
BXOOALMX OOKYMEHTOB. onpenenaTb yyeT
Y4yeT Konmn4yecTBa KONM4YecTBa AOKYMEHTOB.
[0OKYMEHTOB. BnapeTb: cnocobamu
NCMNOJSIHEHNA BXOAALLNX
LOOKYMEHTOB.
OcobeHHOCTU paboThl C 0,5 1 OpraHusauuns OMNK-2.1; ONK-2.2; 3HaTb: CUCTEMY , Anckyccus
3NEKTPOHHbLIMN 3N1EeKTPOHHOro 3N1EKTPOHHOr 0
LDOKYyMeHTaMu [noKyMeHToobopoTa. [nOKyMeHToobopoTa; YMeTb
CucTema 3/71eKTPOHHOr o NnoJib30BaTbCA CUCTEMON
[noKyMmeHToobopoTa. 3N1EKTPOHHOr 0
ABTOMaTU3MPOBaHHasA noKyMmeHToobopoTa
obpaboTka AOKYMEHTOB. BnapeTb: cnocobamu
opraHmsaums
3N1E€KTPOHHOIr0
[NOKyMeHToo60poTa;
cnocobamun
aBTOMATU3MPOBAHHON
06paboTKM [OKYMEHTOB
KoHTposib ncnosnHeHns 0,5 3 CyLLHOCTb U NOPSAOK OMNK-2.1; ONK-2.2; 3HaTb: CYWHOCTb " , Nlekumns-becepa

JAOKYMEHTOB. OpFaHI/I3aLlI/IF|
paboTbl C LOKYMEHTaMu B
CTPYKTYPHBbIX
noapasaeneHnsx

OocyLliecTBNneHNA KOHTpoONnA
NCMOJIHEHNA OOKYMEHTOB
CpoKu NCMOIHEHUS
AOKYMEHTOB OpFaHI/IBaLI,I/Iﬂ
paboTbl C LOKYMEHTaMu B
CTPYKTYPHBbIX
noapasaeneHnsx

nopsAoK OCyLLeCTBeHNS
KOHTPOJIA UCMOJIHEHUS
[OKYMEHTOB; CPOKMU
WNCMNONHEHNA NOKYMEHTOB
YMeTb: npaBusibHO
OCYLLLeCTBAATb KOHTPOJIb
NCMNONHEHUA NOKYMEHTOB
BnapeTb: cnocobamu
opraHmsauum paboTbl €
OOKYyMeHTaMu B
CTPYKTYPHbIX
noapasnesieHnax
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Cem HauMmeHoBaHue TeMbl TpyaoeMKocTb (4achbl) Copep>xaHue dopmMupyeMblie Pe3ynbTaTbl OCBOEHMUA OOpa3oBaTesibHble
AUCLUNJINHDI [o]:]e) 390 0390 KOMMNeTeHuuu (3HaTb, yMeTb, BJlafgeTh) TE@XHOJIOrMu
1 2 3 4 5 6 7 8 9
Pa3paboTka n BegeHune 2 MoHATre, paspaboTka n OlnK-2.1; ONK-2.2; 3HaTb: NOHATUE N Nopadok |, Jlekuunsa-becena
HOMEHKaTypbl Aen. BeleHNe HOMEHKNaTypbl BeeHNS HOMEHKIaTypsbl
dopMupoBaHue gen nen OCHoBHble nNpasuia hen; OCHOBHbIE NpaBuia
npu opMMpoBaHUN K npu OpMMpPoOBaHUN K
odopmsieHne aen odopmsieHne fes; YMeTh:
OpraHusaums opraHu3oBaTb
onepaTUBHOIO XpaHeHUs ornepaTUBHOE XpaHeHne
L0OKYMEHTOB O0OKYMeHTOB Bnagers:
cnocobamu paspaboTka n
BeleHNs HOMEHKNIaTypbl
nen; OCHOBHbIMU
npasuaamm rnpuv
dopMMpoBaHNM 1
ohopmMmneHune gen;
Mopsanok nepepayn 2 OpraHusauuns nposegeHna | OMNK-2.1; OMNK-2.2; 3HaTb: NOPsAAOK , Nlekumns-becepa
L0OKYMEHTOB Ha XpaHeHMe B 3KCNEPTU3bI LLEHHOCTHN npoBeAeHNsa 3KCNepTusbl
apX1B TaMOXXEHHOr 0 DOKyMeHTOB lNopsaaok LLEHHOCTN OOKYMEHTOB;
opraHa. KomnnektoBaHue rnposefeHnsa sKcnepTusbl nopsiaoK ohopMaeHus
apxmBa TaMOXXEHHOro LLeHHOCTWN OOKYMEHTOB pe3ynbTaToB 3KCMepTUu3bl
opraHa OdopmMieHre pe3yibTaToB LLEHHOCTN OOKYMEHTOB;
3KCNepTU3bl LEHHOCTH nopsiloK COCTaBsIEHUS U
L0OoKyMeHToB. CocTaBsieHune ocopmMsIeHNs onucen
n ohopmneHne onncen YMeTb: NpoBOANTbL
ObecneyeHne COXpaHHOCTH 3KCNepTU3y LeHHOCTHN
L0OKYMEHTOB apxuBa L0OKYMEHTOB; 0hOpPMIIATb
TaMOXXEHHOro opraHa pe3yibTaTbl SKCMepTU3bl
LLeHHOCTN OOKYMEHTOB;
COCTaBNATb U 0QOPMASATL
OMNMCK OOKYMEHTOB;
BnapeTb: cnocobamu
obecneyeHns CoOXpaHHOCTK
O0OKYMEHTOB apxuBa
TaMO)XXEHHOIro opraHa
NTOlrO: 17 4 14
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5.5. MpakTuyeckue 3aHATUA, UX HAMUMEHOBaHUe, coaep>XaHue n o6bLeM B Hacax

Cem Ne paspena oMCUUNINHDI HauMmeHoOBaHMe NpakKTUYeCKUX 3aHATUMA 06bem B yacax
0®0 390 0390
1 2 3 4 5 6
9 OCHOBbI OpraHusaumnm 4enonpon3BoacTea B O6ume NooXKeHNs opraHn3aunmn 0esonpon3BoacTBa B TAMOXEHHbIX opraHax.OCHOBHbIe 2 0,5 2
TaMoXXeHHbIX opraHax Poccuinckon ®Pegepaunmn | MOHATMA CUCTEMbl LOKYMEHTO060pOTa B TaMOXKEHHbIX OpraHax.JJoKyMeHTauns TaMOXKEHHbIX
OpraHos.
9 TpeboBaHUsA K 0OHOPMIIEHNIO LOKYMEHTOB BnaHKnN OKYMEHTOB B TaMOXKeHHbIX opraHax.CocTaB peKBM3NTOB LOKYMEHTOB M NOPALOK UX 2 0,5 2
TaMOXXEHHbIX OPraHoB pacnonoxeHus.MNpasuna ohopMIIeHNss PEKBU3UTOB LOKYMEHTOB: HaUMeHOBaHMe
TaMOXXEHHOro opraHa; CnpaBoYHble AaHHbIe 0 TAMOXXEHHOM OpraHe; BuA AOKYMEeHTa; MecTo
cocTaBfieHMs (M30aHnsa) OOKYMeHTa; AaTa AoKyMeHTa.llpaBuia ohopMeHNs peKBU3NTOB
OOKYMEHTOB: CCblJIKa Ha NCXOAALNA HOMEpP U AaTy OOKYMeHTa agpecaHTa;
appecaT.HanmeHoBaHue nnbo aHHOTaumMs foKyMmeHTa. NMpaBuna ohopMIEHUA aHKETbI U
Tabnuubl.MpaBuna ohopMIEHNS OTMETKU O HaZIMYUM NPUNOXKEHWA. 'pud cornacosaHus
OOKYMeHTOB. BusnposaHue foKyMeHTOB.[TopsaoK opopMIeHNsa noannucu AOoJIXKHOCTHOIo
nnua. Npasmna opopMaeHNS PEKBUN3UTOB AOKYMEHTOB: Fpud YTBEP)XAEHUNS; OTTUCK
neyatn.OTMeTKa 0 3aBepeHumn Konun. OTMmeTKa 06 ncnonHuTene. YkasaHns no NCrosHEHNIO
OoKyMeHTa. OTMeTKa 0 KOHTpoJie AoKyMeHTa. OTMeTKa 06 NcnosiHeHNn JOKyMeHTa.
OTmMeTKa 0 NOCTyMnJeHnnN foKyMeHTa. OTMeTKa 0 KoHpuaeHunanbHocTu. TpeboBaHusa K
OOKYMEeHTaM, N3roToBasemMbIM C MOMOLLIbIO NevyaTaLwWwmx ycTponcTs. KonuposaHune
(Tpa>kmpoBaHuNe) LOKYMEHTOB
9 OcobeHHOCTN NOAroTOBKM U 0hopMIeHNs Mpuka3s, pacnops»xkeHune.llonoxxeHue, Npasuna, MHCTPYKUKUA.MTOArOTOBKa 1 ohopmaeHune 2 0,5 2
OTAENbHbIX BUAOB JOKYMEHTOB COBMECTHbIX AOKYMeHTOB.[MopsafoK oopmMmaeHns NpoTokonoB.CayxebHble MncbMa.AKT 1
[OBEPEHHOCTb: MOHATMNE, NOPAAOK 0hOPMAEHUA.3anNNCKK (OOKNaaHble, ciyXebHble,
06bACHUTENbHbIE): NOHATNE, opopMneHne.OcobeHHOCTN ohopMIEHNA Tenerpamm,
TenetannorpaMmm, akcorpamm, TeseoHOrpamMmm.
9 OpraHusauna gokymeHToobopoTa n [OBr>XeHne JOKYMEeHTOB B TaMOXXEHHOM opraHe. OpraHu3auus 4OCTaBKuU 2 0,5 2
MNCNOJIHEHNS OOKYMEHTOB [OKyMeHTOB.OpraHm3aunsa obpaboTkn 1 nepefaym nocTynawwmx JOKYMEHTOB.
9 [Mopanok perncrtpaumm NCXooamx Perunctpauuns oTnpasnsieMblXx OKYMeHTOB.OTNpaBka AOKYMEHTOB TaMOXXEHHbIM 2 0,5 2
[OKYMEHTOB opraHoM.lMpoxoxxgeHne 1 perncTpauns BHyTPEHHUX JOKYMEHTOB.
9 lMpoxoxxaeHne n pernctpaums BHyTPEHHNX STanbl MPOXOXXAEHNSA BHYTPEHHUX AOKYMEHTOB.OCOBEHHOCTN NCMOTHEHNS BXOAALWMNX 2 0,5 2
OOKYMEHTOB OOKYMEHTOB. Y4yeT KoJiInyecTBa [JOKYMEHTOB.
9 OcobeHHOoCTK paboTbl C 31EKTPOHHbBIMU OpraHu3sauunsa 31eKTPOHHOro foKyMeHToobopoTa.CucTeMa 3/IeKTPOHHOI 0O 2 0,5 2
OOKYyMeHTaMun [OKyMeHToobopoTa.ABTOMaTM3npoBaHHasa obpaboTka LOKYMEHTOB.
9 KOHTPOJIb UCMOJIHEHNS [OKYMEHTOB. CyLHOCTb 1 NOPSAA0K OCYLLECTBJ/IEHNA KOHTPOJISA UCMOJIHEHNS LOKYMEHTOBCPOKU 1 0,5 1
OpraHusauns paboTbl C JOKyMeHTaMu B NCMOJIHEHNA AO0KYMeHTOoBOpraHnsauma paboTbl C AOKYMEHTaMn B CTPYKTYPHbIX
CTPYKTYPHbIX NoApa3fesieHnax nogpasaeneHnsax
9 PaspaboTka 1 BeeHne HOMEHKNaTypbl 4. MNMoHATKe, pa3paboTka 1 BefeHNe HOMEHKNATypbl A4eNOCHOBHbIE NpaBuia Npu 1 1 1
dopmupoBaHue gen hopMrpoBaHuUn 1 oopmaeHne gen OpraHnsaumsa onepaTMBHOrO XPaHEHUSA JOKYMEHTOB
9 Mopsinok nepenayn AOKYMEHTOB Ha XpaHeHne | OpraHm3aums NpoBefeHns SKCNepTu3bl LEHHOCTU AOKYMeHTOBIopsaoK npoBeaeHns 1 1 0
B apXUB TaMO>XEHHOro opraHa. 3KCMepTu3bl LEHHOCTN JOKYMeHTOBOMOpMIIeHe pe3yibTaToB 3KCNepTU3bl LLEeHHOCTHN
KomnnekToBaHne apxuBa TaMOXXEHHOro nokymeHToB. CocTaBsieHne n odhopmMieHue onncernObecneyeHne COXPaHHOCTN AOKYMEHTOB
opraHa apxmBa TaMOXXEHHOro opraHa
NTOro: 17 6 16
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CUMYNSILUOHHbBIE 3aHATUA, UX HAUMEHOBaHue, coaep>kaHue U o6beM B yacax

06bem B yacax

CemMm Ne paspaena AUCUUNJINHLI HanMmeHoBaHue CUMYJNTAULUOHHBbIX 3aHATUM
0®0 300 [ 0390
1 2 3 4 5 6
[nToro:

5.6. JlabopaTopHblie 3aHATUA, UX HAUMEHOBaHMe U 06beM B Hacax

Y4ebHbIM MJIaHOM He MpenycMOTPEeHO

5.7. NMpuMepHasa TeMaTUKa KYpPCOBbIX NpoeKToB (paboT)

Y4ebHbIM MJIaHOM He NMpenycMoTPeHO

14/37




5.8. CamocToAaTenbHasa pabora ctyneHTOB

CopepxaHune n ob6beM camocToaTesibHON paboThbl CTYLEHTOB

CemMm Paspensbl  TeMbl paboyen nporpaMMmbl NepeuyeHb pOMaALLUHUX 3aAaHUNA U APYrUX BONPOCOB AJIA CAMOCTOATE/IbHOIO Cpoku O6bem B Hacax
CaMOCTOATEJIbHOIO U3y4eHus u3yvyeHus BbINOJ odO 30 030
HeHusA
1 2 3 4 5 6 7
OCHOBbI OpraHusaumnm Aenonpon3BoacTBa B CocTaBrieHue naaHa-KoHcnekTa. [loaroToBka K yCTHOMY onpocy 1-2 4 6 4
TaMOXXEeHHbIX opraHax Poccurickon degepaummn Hepens
TpeboBaHMS K 0(HOPMJIEHNIO JOKYMEHTOB CocTaBrieHMe naaHa-KoHcnekTa. [NoaAroToBka K yCTHOMY Onpocy 3-4 4 6 4
TaMOXXEHHbIX OPraHoB Hepens
0OcobeHHOCTN NOAroTOBKM U 0hopMIeHNS CocTassieHMe naaHa-KoHcnekTa. NMNoAroToBKa K TeCTUPOBaHUIO 5-6 4 6 4
OTAe/IbHbIX BUAO0B JOKYMEHTOB Hepens
OpraHusauna gokymeHToobopoTa n CocTaBrieHue naaHa-KoHcnekTa. [loaroToBka K YCTHOMY onpocy 7-8 4 6 4
MNCNOJIHEHNS OOKYMEHTOB Hepens
[Mopanok perucrtpaumm NCXopamx CocTaBnieHue naaHa-KoHcnekTa. [loagroToBka K yCTHOMY AoKaaay 9-10 4 6 4
[OKYMEHTOB Hepens
lMpoxoxxaeHne n pernctpaums BHyTPEHHNX CocTaBrieHue naaHa-KoHcnekTa. [loAroToBka K YCTHOMY onpocy 11-12 4 6 4
OOKYMEHTOB Hepens
OcobeHHOCTM paboTbl C 31IEKTPOHHbBIMMU CocTaBrieHue njaaHa-KoHcnekTa. NoAroToBka K TeCTUPOBaHUIO 13-14 4 6 4
OOKYyMeHTaMun Hepens
KOHTPOJIb NCNOJIHEHVS LOKYMEHTOB. CocTaBneHue naaHa-KoHcnekTa. [loagroTosBka K yCTHOMY Onpocy 15 4 6 4
OpraHusauns paboTbl C JOKyMeHTaMu B Hepens
CTPYKTYPHbIX NoApa3fesieHnax
Pa3zpaboTka 1 BeaeHne HOMeHKNaTypbl . CocTaBrieHMe njaHa-KoHcneKTa. NoAroToBka K TeCTUPOBAHUIO 16 4 6 4
dopmupoBaHue gen Hepens
Mopsaok nepefavn LOKYMEHTOB Ha XpaHeHne | CocTaBsieHMe njiaHa-KoHcnekTa. MNoAroToBKa K YCTHOMY foKaany 17 2 4 6
B apXUB TaMO>XEHHOro opraHa. Hepens
KoMmnnekToBaHne apxuBa TaMOXXeHHOro
opraHa
NTOro: 38 58 42
5.9. KanenpapHbin rpacduk BocnuTaTeNIbHOW paboThl N0 AUCUMUNJIMHE
Moaynb pJaTta, MecTo npoBeneHus HasBaHue meponpuaTusa dopmMa nposeneHns OTBETCTBEHHbIA JocTuxeHus
MeponpuaTuUs obyyalowuxcs
Moaynb 3 YyebHo- 09.2030 ®ununan ®reoy BO |Jlekumns-becena «OCHOBbI rpynnosas Abpey C.U. OMNK-2.1; ONK-2.2;
nccsiegoBaTesibckas un «MI'TY» B noc. 1610OHOBCKOM | OpraHm3aumnm
Hay4HO-uccnepoBaTeNbCKas [enonpon3BoacTBa B
0eAaTeNbHOCTb TaMOXXEHHbIX OpraHax
Poccuninckon ®epepauunm»
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6. NepeyeHb yyebHO-MeTOAUUYECKOro obecneyeHus ANA CAaMOCTOATEJIbHOM
paboTbl oOyyaloWwmMxca no aucuunivHe (Mmoaynio).

6.1. MeToaMyeckue ykazaHua (cobcTBeHHble pa3paboTku)

HasBaHue CcblIKa

MeToanyeckne pekoMeHgaumn o CaMoCTOATENbHOWN http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100054180
paboTbl obyyatowmxcsa no gucumnanHe OCHOBBI
LOKYMeHTo060poTa B TAMOXXEHHbIX OpraHax [DJIeKTPOHHbIN
pecypc] : no cneymanbHocTn 38.05.02

6.2. JiuTtepaTtypa ona caMmocTosTesibHOM paboT

HasBaHue CcblniKa

KupcaHoBa, M. B. lenoBasa nepenucka : y4yebHoe nocobue / | https://znanium.ru/catalog/document?id=443688
M.B. KnpcaHoBa, H0.M. AkceHoB. — 4-e u3g., nepepab. n gon.
— Mocksa : UHOPA-M, 2024. — 153 c. — (Bbicwiee
obpa3oBaHue). — DOI 10.12737/1891259. - ISBN
978-5-16-017841-7. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/1891259

BbikoBa, T. A. lokyMeHTaunoHHoe obecrneyeHne ynpasneHus | https://znanium.ru/catalog/document?id=437674
(nenonponsBoncTBo) : yyebHoe nocobue / T. A. BeikoBa, T. B.
Ky3HeuoBa, J1. B. CaHkuMHa ; nog obuw. pen. T. B.
Ky3HeuoBon. — 2-e n3ga., nepepab. n gon. — Mocksa :
NHOPA-M, 2024. — 304 c. + Jon. maTepuanbl [DNEKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuaT). - ISBN
978-5-16-004805-5. - TekCT : 3n1eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

YyebHo-MeToAMYECKNE MaTepuasbl A1 CAMOCTOATENbHOM paboThl 06yYaloLWNXCs U3 Ynucna
WHBAJINIOB W JINL, C OrPaHUYEHHBLIMU BO3MOXKHOCTAMN 300p0Bbs (OB3) NpenocTaBnaoTCca B popMax,
aJlanTUPOBAHHbIX K OrPaHNYEHNSAM X 300P0BbSA U BOCNPUATUSA MHMOPMaLUUNn:

ONs nuu € HapyLWeHUaAMM 3peHuns:

B NevyaTHon hopMe yBESIMYEHHbLIM LPUEDTOM,
e B (hopMe 3/1eKTPOHHOr0 JOKYMEHTa,

e B (hopme ayaunocphanna,

e B rMevyaTHoOW chbopMe Ha A3blke bpanns.

ONns nuuy c HapyweHuamm cnyxa:

e B nevyaTHom opme,
e B (OpMEe INIEKTPOHHOIr0 AOKYMEHTA.

s nuy, C HapyLWeHWSaMM OMOPHO-ABUraTeNbLHOro annapaTa:
e B nevyaTHom opme,

e B (hopMe 3/1IeKTPOHHOr0 AOKYMEHTa,
e B (hopme ayaunocpanna.
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7. ®OHA OUEHOYHbIX CPenAcTB AJNA NPOBeAEeHUs NPOMEe>XyTOYHOM
aTTectauumm obyyalwmuxca no gucuunauHe (moaynio)

7.1. NepevyeHb KOMMNETEHLUUN C YyKa3aHMeM 3TanoB ux (popMMpoBaHUsA B NpoL,ecce 0CBOEHMUS
obpasoBaTesibHOW NPOrpaMMmbl

Tanbl d)OpMMpOBaHIMI KoMneTeHuuu HauMmeHoOBaHue yqe6|-|b|x
(HoMep ceMecTp CorsacHoro y4ebHomy nsaaHy) OUCLUUNJINH,

(e L:>To) 390 03%0 cdopmMupyoue
KoMneTeHUMU B npouecce
OCBOEHMA
obpasoBaTesibHOM
nporpamMmmbol

OMNK-2.1 MNpumeHseT meToabl cbopa, 06paboTku 1 aHanM3a AaHHbIX 453 paboTbl C OCHOBHBLIMWU NPOrPaMMHbIMMN
NpPoAyKTaMu, NCMOJIb3yeMbIMU B COBPEMEHHOW NMPaKTUKe OCYLLECTBNEHUS TaMOXKEHHbIX ONnepaLnii 1 TaMOXXEHHOI 0

KOHTPOJIS.

4 4 4 NHdopMaLmoHHbIe
TexHoJ10rnm

7 8 8 CTaTucTunKa

8 9 9 TaMo>XXeHHas CTaTUCTUKa

7 7 7 TamoXxeHHoe
[eKapupoBaHue

9 10 10 OcHoBbI fOKyMeHToobopoTa B
TaMOXXEHHbIX OpraHax

4 6 6 lMpakTnka rno nosay4eHuto
nepBUYHbIX
npoeccnoHaNbHbIX YMEHWR
1 HaBbIKOB

6 8 8 MpakTuka No Nosay4eHuto

npoeccnoHas bHbIX YMEHUN
1 OMbITa NPogeccMoHanbHon
LeaTenNbHOCTH

8 10 10 Hay4Ho-nccneposaTtenbckas
paboTa

10 11 11 MNpeoannioMHas NpakTuKa

10 11 11 MoaroToBKa K cAaye u cpava
rocyfapCTBEHHOI0 3K3aMeHa

10 11 11 lMoaroToBKa K npouenype
3alNThl N 3aWmMTa
BbIMYCKHOWN
KBaJIMunKaunoHHOM paboTbl

ONK-2.2 lNMpumMeHseT coBpeMeHHble NH(OPMaLIMOHHbIE TEXHOIOMUW AN1S peLleHns CTaHAapTHbLIX 3a4a4 NpodeccnoHanbHowm
0eAaTeNbHOCTU N MHDOPMMPOBAHMS OPraHOB roCcyAapCTBEHHOW BAacTu 1 obuiecTsa.

4 4 4 NHdopMaLMoHHbIe
TexHoJ0rum

7 CTaTuCTuKa

8
7

~N|©O|

8

9 TamoXXeHHasa CTaTUCTUKa
7 TamoxeHHoe
OEeKJlapupoBaHme

6 7 7 TaMOXXeHHble NIaTexun
7 8 8 DKOHOMMWKA TaMOXXEHHOIro
nena

9 10 10 OcHoBbI fOKYyMeHToobopoTa B
TaMOXXEHHbIX OpraHax

2 3 1 OCHOBbI Hay4HbIX
nccaenoBaHum

4 6 6 MpakTuka No nosy4eHuto
nepBUYHbIX
npogecCUoHasbHbIX YMEHUI
1 HaBbIKOB

6 8 8 lMpakTunka rno nosayveHuto
npogecCuoHasbHbIX YMEHUI
1 onblTa NpodeccrmoHanbHON
[DesTenbHOCTN

8 10 10 Hay4Ho-nccneposaTtenbckas
paboTa

10 11 11 MNpenanniaoMHas NnpakTuKa

10 11 11 MogroToBKa K caadve u cgada
rocyapCTBEHHOro 3K3aMeHa

10 11 11 MoaroToBKa K npouenype
3aWnThl 1 3aWmMTa
BbIMYCKHOWN
KBaAnunKaLMoHHoM paboTel
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7.2. OnucaHMe nokKasaTesien U KpuTepueB OLeHUBAHUA KOMMNEeTeHUMA Ha pa3JInvyHbIX
3Tanax ux ¢oopMMpoBaHuUs, ONUCaHUe LWKaJsibl OLLeHUBAHUSA

MnaHupyemsbie Kputepumn oueHuBaHusa pe3ynbTaToB oby4yeHus HaumeHoBaHue
pesynbTaThbl Hey[0BJIETBOPUT | yaoBaeTBOpUTEN XopoLuo OTJINYHO OLLeHO4YHOro
OCBOEHMSA eNibHO bHO cpencrtBa

KOMNeTeHuuu
1 2 3 4 5 6

OMK-2: CnocobeH ocyuwecTBnaTb cbop, 06paboTKy, aHann3 faHHbIX 4SS peLleHns npodeccMoHanbHbIX 3a4ay,
MHOPMNPOBAHMS OPraHOB rocyAapCTBEHHOW BNacTK 1 obuecTBa Ha OCHOBe MHOPMaLMOHHOM 1 bubnunorpadunyeckon
KynbTYypbl C NIPUMEHEHNEM NH(POPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOMMIA U C Y4€TOM OCHOBHbIX TpeboBaHUNM
MHMOPMaLMOHHOK 6e30MacHOCTU.

OMNK-2.1 NMpumMeHseT meToAabl cbopa, 06paboTKn 1 aHanM3a AaHHbIX A4NA paboTbl C OCHOBHBLIMU MPOrPaMMHbLIMU NMPOAYKTaMu,
NCM0JIb3yeMbIMU B COBPEMEHHOM NPaKTUKe OCYLLECTBIEHUA TaMOXXEHHbIX OMepaLnii U TAaMOXXEHHOI0 KOHTPOJIS.

3HaTb: 3HaTb:
MeToabl U
cpencTea
nony4yeHus,
XpaHeHns
MHpopMaLunm c
yyeToM
TpeboBaHun
MHPOPMaLMOHHON
6e3onacHoCcTn B
TaMOXXEHHbIX

®parmMmeHTapHble
3HaHWA

HenonHble 3HaHuA

CdopmupoBaHHble,
HO colep kallune
OTAENbHblEe
npobenbl 3HaHUS

CdopmupoBaHHble
cncTemMaTuyeckme
3HaHuA

opraHax

YMeTb: YMeTh: YacTu4Hble yMeHUsA | HenosHble yMeHus | YMeHnsa nosiHble, ChopmMupoBaHHbIE
OCyLeCcTBAATb jonyckatTcs yMeHus
nounck, cbop, HebonblUne

XpaHeHune n owmnbkmn

aHanm3

MHpopMaunmn

pasN4yHOro

XapakTtepa ans ee

MCrMonb30BaHUSA B

npogeccruoHanbHO

n DesTesbHOCTU.

Bnapetb: YacTn4yHoe HecuctemaTtnyecko | B YcnewHoe un
BnapeTtsb: B/lafeHune e MpuMeHeHne cucTeMaTU4eCcKOM | cucTemaTunyeckoe
MHCTPYMEHTamu HaBblKamMu HaBbIKOB npuMeHeHnn npuMeHeHne
rnoncka, cbopa HaBbIKOB HaBbIKOB
XpaHeHune n nornyckaioTcs

aHanus npobensl

MHpopMaunmn

passn4yHOro

XapakTepa

TeCTbl, YCTHbIN
noknag, 3adeTt

OMNK-2: CrnocobeH ocyliecTBnaTb cbop, 06paboTKy, aHanM3 AaHHbIX AN pelleHns NpodeccMoHanbHbIX 3a4ay,
MH(OPMNPOBaAHMS OPraHOB roCyAapCTBEHHOM BlacTU 1 obLecTBa Ha OCHOBE UHGOPMaLMOHHON 1 Bubnnorpaduyeckon
KYyJIbTYpbl C MPUMEHEHneM MHHOOPMaLMOHHO-KOMMYHUKALNOHHbBIX TEXHO0MNIA 1 C y4eTOM OCHOBHbIX TpeboBaHui
MHpopMaLMoHHOM 6e30nacHOCTU.

OMNK-2.2 MpuMeHseT coBpeMeHHble NHHMOPMaLMOHHbIE TEXHOOMMN A1 pelleHns CTaHAapTHbIX 3a4a4 NpodeccnoHaIbHON

[esaTeNbHOCTU U UHPOPMUPOBAHWSI OPraHOB FOCYAAPCTBEHHON BAacTu 1 obLiecTsa.

3HaTb: 3HaTb:
OCHOBHble
NMPUHLUWNBLI,
HanpaBneHnsa n
NCTOYHUKN
aHaINTU4YecKomn
paboThbl B
TaMOXXEHHbIX
opraHax

®parMeHTapHble
3HaHWA

HenosHble 3HaHuA

CcopMupoBaHHsble,
HO cofepxalluune
oTAesbHble
npobenbl 3HaHUA

ChopmMupoBaHHble
cncTemaTmyeckume
3HaHuA

YMeTb: YMeTb:
MnpoBOAUTL aHaN3
MepBUYHbIX U
MPON3BOAHbIX
rnokasartenenm gns
onpepeneHns
TeHOeHUnn
pa3sutusa BTO n
hopmMupoBaHus
OCHOBHbIX
HanpaBieHU coBe
pLUEHCTBOBaHUSA
TaMO>XEHHOro

YacTun4yHble ymeHuns

HenosnHble ymeHns

YMeHuns nosHble,
JonyckawTcs
HebonbLne
owmnbKmn

ChopmMupoBaHHble
yMeHUns

perynupoBaHus.
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MnaHupyemblie KpuTepuu oueHUBaHUA pe3ynbTaToB oby4yeHus HaumeHoBaHue
pe3ynbTaTthbl HeynooBJIeETBOPUT | yaoBneTrsoputen XOopoLio OTJINYHO OL,eHO4YHOro
OCBOEHMUA eJIbHO bHO cpeacTBa
KOMNeTeHuuu
1 2 3 4 5 6
Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
Bnapetb: B/lafeHmne e MpuMeHeHne cucTemMaTU4YeCcKoM | cucTeMaTuyeckoe
COBPEMEHHbLIMU HaBblKaMu HaBbIKOB npUMeHeHnn npuMeHeHne
MHHOPMALMOHHBLIM HaBbIKOB HaBbIKOB
N TEXHOJIOTNAMU JonyckatTcs
Ona peweHns npobensl

3ajaud
npogeccuoHanbHO
N 0EeATEeNbHOCTU.

OMNK-2: CrnocobeH ocyliecTBNsATb cbop, 06paboTKy, aHanM3 faHHbIX 415 peleHns NpodeccMoHanbHbIX 3a4ay,
MHMOPMNPOBAHNSA OPraHOB roCyAapCTBEHHOW BNacTK 1 obwecTBa Ha OCHOBE MHMOPMaLMOHHOM 1 bubnnorpadunyeckon
KYJIbTYpbl C MPUMEHEHNEM MHHOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHOIOMUIA 1 C y4eTOM OCHOBHbIX TpeboBaHui
MHPOPMaLMOHHOM 6e30NacHOCTW.

OMNK-2.2 NMpuMeHseT coBpeMeHHble NHHOPMaLMOHHbIE TEXHONOMMN A1 pelleHns CTaHAapTHbIX 3a4a4 NpodeccnoHabHON

0eATeNbHOCTU N NHQROPMNPOBaHUNA OPraHoB FOCyD,apCTBeHHOI?I BaacTu n obuiecTea.

3HaTb: 3HaTb:
OCHOBHblE
MPUHLUWNLI,
HanpaBieHns n
NCTOYHUKN
aHaNMTU4Yeckonm
paboThbl B
TaMO>XEHHbIX
opraHax.

®parMeHTapHble
3HaHWA

HenosHble 3HaHuSA

CchopMupoBaHHsble,
HO codepKaluune
oTAesbHble
npobenbl 3HaHUA

CchopmMupoBaHHbIe
cucTemMaTmyeckume
3HaHWA

YMeTb: YMeTb:

YacTun4yHble ymeHus

HenosnHble ymeHuns

YMeHuns nosHble,

CchopmMupoBaHHbIe

NnpoBOAUTL aHa/N3 JonyckatTcs yMeHus
MepBUYHbIX U HebonbLLne

MPOU3BOAHbIX owmnbKmn

rnokasaTtenenm gns

onpepeneHns

TeHOeHUnn

pa3suTusa BTO n

hopmMupoBaHus

OCHOBHbIX

HanpaBieHU coBe

pPLUEHCTBOBaHMNA

TaMO>XEHHOr o

peryampoBaHus.

Bnapetn: YacTu4Hoe HecuctemaTtunyecko | B YcnewHoe n
Bnapgetb: BllageHne e NnpuMeHeHne CUCTeMaTUYeCKOM |cucTemMaTuyeckoe
COBPEMEHHbIMU HaBblKamMun HaBbIKOB npUMeHeHnn npuMeHeHne
MH(OPMaLNOHHBIM HaBbIKOB HaBbIKOB

N TEXHOJI0rNAMU jonyckatTcs

ONS peLlleHmns npobensl

3apad
npogeccnoHanbHo
N NesTeNnbHOCTU.

7.3. TunoBble KOHTPOJibHbIE 3aAadHUA U UHbI€ MaTepuabl, He06XOAMMbIe AJNA OULeHKHU
3HaHUW, YMEHUWA, HaBbIKOB U (U1M) onbiTa AEATEeJIbLHOCTU, XapaKTepUu3yloLWwux dTanbl
cdopMupoBaHMA KOMNETEeHLU ! B Npouecce ocBoeHusa obpasoBaTesibHOW NPOrpaMMmbl

1 BapuaHT

l1.0enonpon3BoaCcTBO-

3TO

TecTbl

2.I1epuo.u, KOJ1J1e)XKCKOro geJsionpom3sBoactBa OTHOCUTCA K:
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a) 15-17 Bs..
6)18s..
B) 198B.

3. B xakoM us3 nepuvuoaoB geJsionpoumsBoancTtTBa Obin YCTAHOBJIE€H e,IJ,VIHOO6p33HbII7I nopAaAnokK
NMPOU3BOACTBa A€J1 BO BCeX yHper>kKaAeHUAX U CTPYKTYPHLIX noagpa3nesieHnax:

a) UCNONHUTENbHBIN;
0)KONNEeXXCKUN;
B) NMPUKa3HOWN.

4. COBOKYMNHOCTb AOKYMEHTOB, NOCBALLEHHbIX KAKOMY-JIM60 Bonpocy, coObITUIO UNun
SIBJIEHUIO Ha3blBaeTCH:

a) 0esonpon3BonCTBOM;

6)nokymeHTOOBOPOTOM;

B) LOKYMeHTaumen;

r) AOKYMEHTUPOBAHMEM.

5. YTO M3 HMXKenepe4yncsIeHHOro OTHOCUTCA K He,OKYMeHTUPOBaHHOM UH(hOpPMaLUK:
a) PYKOMMCHblE AOKYMEHTbI;

6)ycTHble coobuweHuns;

B) TenerpamMmmsbl, (hakCorpaMmbi.

6. Kakue Cﬂy)KGI:I AOKYMEHTALUUOHHOro obecneuyeHus AeﬁCTByDT B MUHUCTEepCTBaxX M
BeagoMcTBax:

a) ynpasJsieHne genamu;

6)obwmnm oToen;

B) KaHLenapum.

7. locypapcTBeHHas cucteMa A OKyMeHTauMoOHHOro obecneyeHus ynpasneHus
(rc

noy)-s
TO

8. Cucrtema, co3paHHasa No eAuHbLIM NpaBuJiaM U TpeboBaHUAM, cogep kalias
nHpopMmaumio, Heo6xoaMMylo ANa ynpaBJieHUsa B onpenesieHHon chepe peATeNIbHOCTHU
-3TO onpepesieHne OTHOCUTCA K MOHATUIO:

a) cTaHgapTM3aumns;

6)yHundunkauuns;
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B) YHM(ULMNPOBAHHbIE CUCTEMbI JOKYMEHTOBEAEHMS.

9. Buabl BOKYMEHTOB, KOTOpble 0(hOPMAIOTCA NO YCMOTPEHUIO PAOOTHMKOB C y4eTOM
YCTaAHOBJIEHHbIX NPaBua U TpeboBaHu:

a) TunoBble;
6)npocThble;
B) ANA cny»xXebHoro nosb3oBaHUS.

10. JOKyMeHT, BOCNPOU3BOAALLMNA H(pOPMALLUIO APYrOoro AOKyMeHTa U BCe ero BHellHue
npusHakKu:

a) OTTUCK,;

6)aybnunkar;

B) KOMUS;

r) BbINMMCKa M3 0PNLMNANBHOrO AOKYMEHTA.
2 BapmuaHT

1. DenonpousBoACTBO-
3TO

2. NMepuop CTaHOBJIEHUA NPUKA3HOIO OEeJIoNPOnU3BOACTBA:

a) 15-17 BB.

6)18s..

B) 198B.

3. Boigpenute 2 0cO6€HHOCTU COBPEMEHHOW CUCTEMbI AEJIONPOU3BOACTBA:

a) BefleHne LLeHTPann30BaHHbIX PErMCTPaALNOHHO-KOHTPOJIbHbIX MAacCUBOB;;

6) BHeopeHne cToNbLOBON TEXHNKN AE0NMPON3BOACTBA;

B) 3aKpenJieHne OCHOB AesI0NPON3BOACTBA B HOPMATUBHO-MPABOBbLIX LOKYMEHTAX;

) OTCYTCTBUE TOYHbIX (POPM MUCbMEHHbIX OOKYMEHTOB U CPOKOB UX UCMOSHEHUS.
4.UHcdopmaumsa, 3anmcaHHas nobbiM cnocobom Ha nObOoOM MaTepuane, UspaHHasa UK
nosiy4yeHHasn $hU3NYECKUM N IOPUANYECKUM JIMLOM B N1I0O0OM opraHusauvu gnsn
MCNOJZIb30BaHUA B CBOEW AeATes/IbHOCTU- 3TO:

a) 4enonpon3BoacTBO;

6) nokymeHT0060pOT;

B) AOKYMEHT;

r) LOKyMeHTauus.

5. Bbigaenute J,OKYMEHTbl OTHOCALLMECHA K KJ1acCy ynpaBJieH4eCKOW AOKYMeHTaLuu:
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a) KOHCTYKTOpPCKUE;

6) no nn4yHoMy cocTaBy;

B) MO CTaHgapTM3auum;

r) NPUKasbl U pacnopsXXeHNs PyKOBOAUTENS.

6. Kakasa cny>x6a BOKYMeHTaLUOHHOIro obecneveHus AelcTByeT Ha TeppUTOpPUMU
MYHULMNANbLHOro o6pa3oBaHus:

a) ynpasJsieHue genamu;

6) KaHuenspus;

B) obwnin oToen.

7. OCHOBHaA Uesib rocyaapCcTBEHHON CUCTEMbl AOKYMEHTaLuOHHOro obecnevyeHus

ynpaBneHus
(rcnoy)srto

8. YcTaHOBNEHME eAINHOr0 KOMIMJIEKCA BMAOB AOKYMEHTOB, eAMHbIX POPM 1 NPaBU X COCTABIEHMS
1 ohopMSIEHUS -3TO onpeneneHne OTHOCUTCS K MOHSATUIO:

a) CTaHOapTU3auuns;

6)yHndunkaumns;

B) YHU(PULMNPOBAHHbIE CUCTEMbI LLOKYMEHTOBELEHUS;

r) rcgoy.

9. lOKYMEeHTbl, CTporo oopmMJsieHHblie no ¢hopMe U No copep>XaHUIo :
a) obuwime;

6) cTaHOapTHbIE;

B) TUMOBbLIE;

) CNOXXHble.

10. Konus OCbVILI,VIaﬂI:HOFO AOKYMeHTa, Bocnpou3Bsoagsllan ero 4actb M 3aBepeHHasa B
YCTaHOBJIEHHOM nopsagke:

a) OTTUCK;
6)aybnunkart;
B) KONus;

r) BbIMMCKa 13 o(huuUManbHOro LOKYMeHTa.

I1pvmep|-|a;| TeéMaTUuKa YCTHbIX A0KJ/1agoB
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1. OCHOBHbIE MOHATUSA CUCTEMbBI LOKYMEHTO0H60pPOTa B TAaMOXKEHHbIX OpraHax.

2. JoKyMeHTauunsa TaMOXXEeHHbIX OpraHoB.

3. BNaHKN OOKYMEHTOB B TaMOXXEHHbIX OpraHax.

4. CoCTaB PeKBU3NTOB JOKYMEHTOB 1 NOPALOK UX PAaCcNONOXKEHNS.

5. TpeboBaHNA K AOKYMEHTAM, N3rOTOBJISEMbIM C MOMOLLbIO NeYaTaloWwmx YCTPONCTB.
6. Buabl 1 nopanokK opopmMieHNa opraHn3aLmMoHHO-pacrnopsaanTesibHbIX LJOKYMEHTOB
7. BU>XKeHne OOKYMEHTOB B TaMOX>XEHHOM opraHe.

8. OpraHusaunsa 0OCTaBKN JOKYMEHTOB.

9. Pernctpaumsa oTripaBssseMbiX JOKYMEHTOB.

10. OpraHusaumns 06paboTkM 1 Nepegadn NOCTynatoWmMX LOKYMEHTOB.

11. NMpoxoxxgeHne n perncTpaymns BHyTPEHHNUX AOKYMEHTOB.

12. OcobeHHOCTN NCMONHEHNS BXOAALWLNX AOKYMEHTOB. Y4YeT KonmdyecTBa JOKYMEHTOB.
13. OpraHusaumns 3NeKTPOHHOro AokymeHToobopoTa.

14. ABToMaTuM3MpoBaHHasa obpaboTka OOKYMEHTOB.

15. CyWwHOCTb 1 NOPALOK OCYLLEeCTB/IEHUSA KOHTPONSA UCNONIHEHNA LOKYMEHTOB

16. OpraHusaumnsa paboTbl C LOKYMEHTaMWN B CTPYKTYPHbIX NoApa3aesieHnsx.

17. OCHOBHble npasua rnpu GopMmposaHnn U opopmsieHne aesn

18. OpraHusaums onepaTUBHOIO XpPaHEeHUsA LOKYMEHTOB

19. OpraHusaumsa npoBefeHns s3KCNepTmn3bl LEHHOCTU OOKYMEHTOB

20. Obecne4yeHne COXpPaHHOCTN AOKYMEHTOB apXMBa TaMOXXEHHOIro opraHa

MpuMepHbIK NepevyeHb BONMPOCOB K 3a4eTy no OCHOBaM AO0KYMEHTO060opoTa B TaMO>KEeHHbIX
opraHax

1. O6bwme NoNoXXeHNA opraHn3aLnm 0enonpon3BoACTBa B TaAMOXXEHHbIX OopraHax.

2. OCHOBHbIE MOHATUSA CUCTEMbI OKYMEeHTO060pOTa B TaMOXKEHHbLIX OpraHax.

3. JoKkyMeHTaunsa TaMOXXEeHHbIX OpraHoB.

4. bnaHKMN OOKYMEHTOB B TAMOXXEHHbIX OpraHax.

5. CocTaB peKBM3NTOB JOKYMEHTOB 1 NOPALOK NX PacnoOOXKEHUS.

6. MpaBnna opopMNeHNs PEKBU3NTOB JOKYMEHTOB: HAMMEHOBaHNE TaMOXXEHHOIo OpraHa;
CrnpaBoYHble JaHHble 0 TAMOXXEHHOM OpraHe; BU4 OOKYMeHTa; MeCcTo cocTaBneHns (uspaHus)

ONOKYMEHTa; OaTa OJOKYMEHTa.

7. MpaBuna ohopMSIEHNSI PEKBU3NTOB AOKYMEHTOB: CCbl/IKa Ha UCXOASALMA HOMEP 1 AaTy
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JOOKYMeHTa aZlpecaHTa; agpecar.
8. HanmeHoBaHMe nnbo aHHOTaLUMA OOKYMeHTa.

9. MNMpaBnna oopMaeHnsa aHKeTbl U Tabanubl.

10. MpaBwuna ohopMaeHNS OTMETKU O HaJIMYUUN NPUNOXKEHUIA.

11. M'pnd cornacosaHna AOKYMEHTOB. BusnposaHne OKYMEHTOB.

12. Mopsanok oopMaeHUsa NoAnnUcK AoJIXKHOCTHOrO nua.

13. MNpasnna opopMsIeEHNS PEKBU3NTOB AOKYMEHTOB: rPpU YTBEPXKOEHNSA; OTTUCK NneYvaTu.
14. OTMeTKa 0 3aBepeHunn konun. OTmeTka 06 ncnonHuTenNe.

15. YKasaHua no NCNoJIHEHNIO OOKYMEeHTa.

16. OTMeTKa 0 KOHTpoJie AoKyMeHTa. OTMeTKa 06 MCMoNHEeHNN OOKYMEHTa.

17. OTMeTKa 0 nocTynjeHun aokymeHTa. OTMeTKa 0 KOH(PULEHLNANIbHOCTN.

18. TpeboBaHMSA K AOKYMEHTaM, U3rOoTOBJIIEMbIM C MOMOLLbIO NeYyaTatloWwmX YCTPONCTB.
KonupoBaHue (TnpaxxuposaHne) LOKYMEHTOB

19. MNMpwuka3s, pacnopsxeHue.

20. NonoxxeHne, NpaBuia, UHCTPYKLNA.

21. MoprotoBka U oopMsieHUEe COBMECTHbIX JOKYMEHTOB.

22. Nopanok opopmMsieHNs NPOTOKOOB.

23. CnyxebHble NnucbMa.

24. AKT 1 LOBEPEHHOCTb: MOHATNE, MOPSAOAOK OOPMIIEHUS.

25. 3anuckun (goknagHble, cny>xebHble, 06bACHUTENbHbIE): MOHATUNE, OPOPMIIEHNE.

26. OcobeHHOCTU ohopMeHNS TeslerpamMm, TenetTannorpamm, dakcorpamm, TenedoHorpamm.
27. ABn>xeHne JOKYMEHTOB B TaMOXXeHHOM opraHe.

28. OpraHmsaumsa LOCTaBKU AOKYMEHTOB.

29. OpraHuzauns obpaboTkn n nepesaym NOCTynaoLWNX LOKYMEHTOB.

30. Perncrpaumns oTnpaBasieMbiX 4OKYMEHTOB.

31. OTnpaBka AOKYMEHTOB TaMOXXE€HHbIM OpraHoM.

32. NpoxoxageHne n peructpaynsg BHyTPEHHUX OOKYMEHTOB.

33. OTanbl NPOXOXXAEHUSA BHYTPEHHNX OOKYMEHTOB.

34. OcobeHHOCTN NCMNOJIHEHNSA BXOAAWNX LOKYMEHTOB. YYeT KoJiIm4ecTBa AOKYMEHTOB.
35. OpraHu3aumns 3N1eKTPOHHOro AoKyMeHToobopoTa.

36. CucteMa 3/1eKTPOHHOIro AoKymMmeHToobopoTa.
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37. ABTOMaTu3npoBaHHasa obpaboTka 4OKYMEHTOB.

38. CyLHOCTb N NOPAOOK OCYLECTBNEHUA KOHTPOJIA NCMNOJIHEHUSA LOKYMEHTOB
39. CpoKn UcnosiHeHUs OOKYMEHTOB

40. OpraHmnsaumns paboTbl C LOKYMEHTaMN B CTPYKTYPHbIX Noapa3neneHmsx.
41. NoHaTne, pa3paboTka U BeaeHNe HOMEHKIATypbl AeN

42. OcHoBHbIe NpaBua Npu hopmMmnpoBaHNM N ohopMaeHne agen

43. OpraHusaumsa onepaTUBHONro XxpaHeHNs OKYMEHTOB

44, OpraHu3saumns npoBefeHns 3KCrnepTmn3bl LEHHOCTU OOKYMEHTOB

45. NopafoK NnpoBefeHnNs 3KCNepTn3bl LEHHOCTN OOKYMEHTOB

46. OhopMneHne pesysibTaToB IKCNepTU3bl LEHHOCTU OOKYMEHTOB.

47. CocTaBsieHne n opopMsieHNe onncen

48. ObecrneyeHne COXPaHHOCTU AOKYMEHTOB apXMBa TaMOXXEHHOro opraHa
7.4. MeToaunyeckue MaTepuasnbl, onpeaensiowme npouenypbl oueHUMBaHUA 3HaAHUM,

YMEHMMN U HAaBbIKOB, U ONbITa AEATEJIbHOCTU, XapaKTepu3ylowmx 3Ttanbl GOpMUPOBaHUA
KOMNeTeHUunn

MeToauuyeckue MmaTtepuasibl MO BbIMNOJIHEHUIO TECTOBOro 3agaHuA

TecTupoBaHue ABNSAETCHA O4HUM U3 OCHOBHbLIX CPencTB hopMasibHOrO KOHTPOIA KayecTBa o6yqu|/|ﬂ.
3To MeTo, OCHOBAHHbLIN Ha CTaHOAPTU3NPOBaAHHbIX 3a0aHUAX, KOTOPbIE MO3BOJIAKOT N3MEPUTb
NcUxXonsnonorn4eckne n TNYHOCTHbIE XapaKTEPUCTUKKN, @ TaKXKe 3HaHNSA, YMEHUNA U HaBbIKK
ncnblTyemMoro.

OCHOBHble NPUHUMMNbI TECTUPOBAHUSA, CieayoLLne:

— CBA3b C LeNIAMN 06y‘-IeHI/Iﬂ - uennm TeCtTnpoBaHmAa OOJ1IXKHblI OTBEYAaTb KPUTEPUAM counanbHom
noae3HoCTn N 3Ha4YNMOCTN, Hay‘-IHOI7I KOPPEKTHOCTUN N obwecTBeHHON noanep>Xxku,

— 06BEKTUBHOCTb - UCMOJIb30BaHME B Negarorn4yeckmnx N3MepeHNAX 3Toro npnHUuna npmn3BaHo He
AOonyCctTuTb Cy6'beKTI/IBI/I3Ma n NpeanB3AaAToCTU B rnpouecce 3aTunx |/|3MepeH|/||7|;

— CNpaBeasIMBOCTb U MAaCHOCTb - 0ANHAKOBO AobpoXxenaTebHOe OTHOLLEHNE KO BCEM
obyyaloLmMMcs, OTKPbITOCTbL BCEX 3TanoB NpoLecca U3MepPeHNn, CBOEBPEMEHHOCTb 03HAKOMJIEHUS
obyyaroLmxcs ¢ pe3synbTaTaMn N3MepeHunis;

— CUCTEMATUYHOCTb - CUCTEMATUYHOCTb TECTUPOBAHUIN 11 CAMOMPOBEPOK KaXaoro y4yebHoro
MOAYNSA, pa3fena U KaXkaon TeMbl; BaXKHbIM aCNekToOM AaHHOM0 NpuHumuna siesnseTcs TpeboBaHue
penpe3eHTaTUBHOIO NpeACcTaBeHNst cogep)KaHns y4ebHoro kypca B cofepXaHum TecTa;

- TYYMaHHOCTb U 3TUYHOCTb - TECTOBbIE 3a4aHNS N NpoLeaypa TECTUPOBAHUSA AOJKHbI UCKOYATb
HaHeceHue Kakoro-nnbo Bpena obyvatrowmmcs, He JONyCKaTb YLWEMAEHNUs UX N0 HaLuMOHabHOMY,
3THMYECKOMY, MaTepuasibHOMY, PaCOBOMY, TEPPUTOPUANBLHOMY, KYJIbTYPHOMY U APYrAM
npu3Hakam;

Ba)kHenwmnm saBnseTcs npnHUMMN, B COOTBETCTBUN C KOTOPbIM TeCTbl OO0J1>KHbI ObITb MNOCTpPOEHbI MO
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MeToOuke, obecrneymBatollen BbiNosHeHEe TpeboBaHNI COOTBETCTBYOLLErO (heaepasibHOro
rocygapcTBeHHOro obpa3soBaTesibHOro CTaHAapTa.

B TecToBbIX 3a4aHNAX NCMOJIb3YIOTCA YeTbipe TUMNa BOMNPOCOB:

— 3aKpblTas hopMa - sBnseTcss Hanbonee pacnpoCcTpaHEHHON 1 NpefsiaraeT HECKOJIbKO
anbTepHaTMBHbIX OTBETOB Ha NMOCTaBMIEHHbIN Bonpoc. HanpuMep, obyyatowemycsa 3afaeTcs BOnpoc,
TpebyloLnii anbTEPHATUBHOIO OTBETA «[a» WUJIN «HET», «SBJISETCS» UM «HE ABNAETCA»,
«OTHOCUTCS» UM «HE OTHOCMTCS» U T.M. TeCcToBoe 3aZlaHune, coliep Kallee BONpoC B 3aKPbITOM
¢opme, BKOYaeT B cebsi 0ANH NN HECKOJIbKO NMPaBU/IbHbIX OTBETOB U MHOrAA Ha3blBaeTCs
BbIOOPOYHbLIM 3a4aHNEM. 3aKpbiTas hopMa BOMPOCOB MCMOb3YeTCs TakXXe B TeCTax-3aadvax C
BbIOOPOYHLIMU OTBETAaMWU. B TECTOBOM 3aZlaHUX B 3TOM CJly4ae CpopMyIMpOBaHbl YC/I0BUE 3a4a4um U
BCe HeobxoAMMble UCXOAHbIE JaHHble, @ B OTBETax NpeAcTaB/ieHbl HECKOJIbKO BapMaHTOB
pe3ysbTaTa peleHns B YACIOBOM unn 6ykBeHHOM Buae. OByyatolnincs 4O/KEH PelwnTb 3a4ady u
NnokasaTb, KaKoW 13 npeacTaB/ieHHbIX OTBETOB OH MOJy4unI.

— OTKpbITasa hopma - BONMPOC B OTKPbLITON hopme npencraBnseT cobon yTBepxaeHne, Kotopoe
HeobxoAMMO AoNoNHUTL. JaHHaga popMa MoxXeT ObiTb NpeAcTaB/ieHa B TECTOBOM 3a4aHuu,
HanpuMep, B BUAE CJIOBECHOIr0 TekCcTa, GopMybl (ypaBHEHUS), rpadiMka, B KOTOPbIX NPONYLLEHbI
CyLLeCTBEHHbIe COCTaBAAOWME - YacTu c/ioBa UK BYKBbI, YCI0BHbIE 0603HAYeHNS, IMHUN UK
n3obpa>keHnsa 31eMeHTOB CXeMbl U rpadurka. ObyvaloWwmMncsa 4OKEH MO MaMAaTU BCTaBUTb
COOTBETCTBYIOLLNE I/IEMEHTHI B YKa3aHHbIE MeCTa («MponyCcKu»).

— YCTaHOBJIEHNE COOTBETCTBUSA - B laHHOM CJly4ae obyyvalollemMycs npeanaratoT ABa CMUCKa,
MeXay 3JIEMEHTaMU KOTOpPbIX ClieayeT yCTaHOBUTb COOTBETCTBUE;

— yCTaHOBJIEHME NOoCNeloBaTEeNbHOCTY - NpeAnosiaraeT HeobXoAMMOCTb YCTAaHOBUTb MPaBUJIbHYHO
nocsieoBaTeNbHOCTb NpeasiaraeMoro Crnncka CoB uan gpas.

KpuTepvm OLUEeHKM 3HaHUK npu nposegeHuun TeCtTupoBaHusa

OTMeTKa «OTJZINYHO» BbICTaBNAETCS npum ycnoBun rnpaBuJibHOro oTBeTa He MeHee 4eM 85%
TeCTOBbIX 3a4aHUN;

OTMeTKa «X0opoLo» BbICTaBAAETCS NMPU YCJ0BUN NPaBUIbHOIO oTBeTa He MeHee 4eM 70 %
TEeCTOBbIX 3a43aHUNN;

OTMeTKa «y40BJIeTBOPUTE/IbHO» BbICTABMAAETCA NPU YCNOBUU NPaBUIbHOro oTeeTa He MeHee 50 %;

OTMeTKa «Hey0BNeTBOPUTENbHO» BbICTABAAETCA NPU YCIOBUN NPaBUIbHOrO OTBETA MEHee YEM Ha
50 % TecToBbIX 3a4aHUN.

Pe3synbTaThbl TEKYLLEro KOHTPONA UCMOb3YIOTCA NpU NpoBefeHnun I'IpOMe)KyTO‘-IHOI7I aTTecCTtauunn.

MeToauyeckue MaTepualsibl N0 OLEHKe KOHTPOJIbHOW paboThbl (He NpeAyCMOTPEHO y4ebHbIM
nJaHOM)

MeToauuyeckue MmaTepmasnbl N0 OUEHKe YCTHOro aokaaga

TpeboBaHusa K YyCTHOMY AOKJAany

[oknap - NpoayKT caMocTossiTeslbHON paboTbl obyyatollerocs, npeactaasowmn cobon nybnnyiHoe
BbICTYMJIeHVE MO NPeACTaB/EeHNIO MOJIYHYEHHbIX Pe3y/ibTaTOB pelleHns ornpenesieHHon y4ebHo-
npakTunyeckon, y4ebHo-nccnenoBaTesibCKoM UM Hay4YHOWN TEMbI.

[oknan fonxeH 6bITb NOAFOTOBMEH FPAMOTHO, C COBNIOAEHME KYbTYPbl N3TI0XKEHUS ..

KpuTepuu oueHuBaHuUA gokiaapa:

OTMeTKa «OT/IMYHO» BbIMNOJIHEHbI BCE TpeGOBava K HanucaHuo 1 3aWnTe goknaga: obo3HavyeHa
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npobnema n 060CHoBaHa €€ aKTyasibHOCTb, CAeNaH KPaTKUIA aHaNn3 pas/iInyHbiX TOYEK 3PEHUS Ha
paccMaTpuBaemyio NpobsieMy 1 JIOrMYHO U3JI0)KEeHa COBCTBEHHAA NMo3uumns, COOPMYIMPOBAHbI
BbIBOAbl, TEMA PAaCcKpbITa MOJIHOCTbIO, BblAep>XaH 06bEM, cobntofeHbl TpeboBaHMsS K BHELUHEMY
0(hopMJIEHUNIO, AaHbl MPAaBUJIbHbIE OTBETbI HA AOMOJIHUTE/IbHbIE BOMPOCHI.

OTmeTKa «XOpOoLwo» - OCHOBHbIE Tpe6OBaHI/I9| K OOKNnaAay v ero 3auwnte BbINOJIHEHbLI, HO MNP 3TOM
aonyuleHsbl He#o4éTbl. B 4acTHOCTN, UMETCSA HETOYHOCTU B N3JI0XKEHNN MaTepuana, OTCYTCTBYET
normn4eckasa nocnenoBaTesibHOCTb B Cy>KAEHNAX, HE BblOEP>XXaH 06bEM pedepaTa, MeloTCA
ynyuieHnsa B opopMieHnn, He 0oNyCKaeT CyLleCTBeHHbIX HETOYHOCTEN B OTBETE Ha
OOMOJITHNTENbHbIN BOMpocC.

OTMeTKa «Yy/40BJIETBOPUTESIbHO» - UMEIOTCS CYLLECTBEHHbIE OTCTYMN/IEHNA OT TpeboBaHun K
[oknagy. B yacTHOCTM, TeMa ocBelleHa JIMLb YaCcTUYHO, A0oNyLlEeHbl (haKTU4Yeckune owmnbkn B
conep>XaHuu ooknaga Ui rnpu oTBeTe Ha AOMOJIHUTESbHbIE BOMPOCHI, BO BPEMS 3aLLUThI
OTCYTCTBYET BbIBO/.

OTMeTKa «Hey[OB/IeTBOPUTESIbHO» - TEMA AOKJafa He packpbiTa, 06Hapy>XKMBaeTCsa CyLeCTBEHHOE
HenoHnMaHue npobnemsi.

MeTopuyeckue MmaTepuansi Npu npueMe 3ayerta
KpuTepumu oueHKM 3HaHUH Ha 3a4yeTe

3a4yeT - BUA MeEPONPUATUS NMPOMEXXYTOYHOW aTTecTauumn, B pe3ysbTaTe KoToporo oby4datowmi
nosyyaeT OLUEHKY B LWKane «3a4vyeT» / «He3a4deT». AuddepeHUnpoBaHHbIN 3a4eT - BUS 3a4eTa, B
pe3ynbTaTe KOTOPOro oby4aoWwmncs noayvyaeT OLEHKY B YeTbipexbaibHOM LWKane («OT/NYHO»,
«XOpPOLLO», «YA0BJIETBOPUTENBbHO», «HEYA0BJETBOPUTENbHO»). 3a4eT MOXXeT NMPUHMMaTbCH Kak B
yCTHOM chopMe (KOoTopas npegnosiaraeT OTBEThbl CTYAEHTOB Ha TeopeTnyeckme BONPOChl), Tak U
BbICTaBNATbLCA MO pe3ysbTaTaM BbINOJHEHUS CTYLEHTaMMN YCTaHOBJIEHHbIX MPOrpaMmMon BUAOB
paboT. [na pa3Hbix obyvatowmxca y4ebHom rpynnbl MOryT 6biTb onpeneneHsl pa3Hbie GopMbl CAauN
3a4eTa B 3aBUCUMOCTW OT KavecTBa ux paboTbl B cemecTpe (ax) nsyvyeHns gucunnanHel. Bonpocsl K
3a4eTy, 3adaHuns, KOTopble O0JI>KHbI BbIMOJIHUTbL CTYAEHTHI B CEMecTpe, (1 hopMy ero nposeneHus)
CTYOEeHTbl NoNy4YaloT Ha NepBOM 3aHATUM MO AUCUUNJINHE B JaHHOM CceMeCcTpe Mo peLleHuto
npenogasaTens.

PesynbTaTt 3a4yeta (Kputepum oueHUBaHUA KOMNeTeHLuUn

He 3a4TeHo CTyneHT He 3HaeT 3Ha4YUTeIbHOW YaCcTn NPOrpaMMHOro matepuana (MeHee 50 %
MPaBWUJIbHO BbIMNOJIHEHHbIX 3aA4aHnn OoT obuwero obbema paboTbl), LOMNYCKAET CYyWECTBEHHbIE
ownbkun, HeyBepeHHO, € 60bLLINMMK 3aTPYLHEHUSAMN BbINONHSAET NpakTuieckne paboTobl, HE
NnoaoTBEpP>XAAaeT OCBOEHME KOMMEeTEeHUMA, NpefyCMOTPEHHbIX MPOrpaMMon 3a4eTa.

BayTeHo CTyAeHT nokasblBaeT 3HAHUS TOJIbKO OCHOBHOIO MaTepurana, HoO He YCBOWA ero aeTalen,
NoNycKaeT HETOYHOCTU, HEAOCTAaTOYHO NPaBUbHbIE (DOPMYJIMPOBKY, B LLESIOM, He
NpensTCTBYET YCBOEHUWIO NMOC/IEAYOLEro NPOrpaMMHOro MaTepurasa, HapyLleHus
NOrn4yeckon NocnefoBaTelbHOCTM B U3J10)KEHUW NPOrpaMMHOr0 MaTepuana, UCnbiTbiBaeT
BaTpyAHEHMWA NPy BbINOJIHEHMM MPaAKTUYECKUX paboT, noaTBep)XAaeT 0CBOEHue
KOMMEeTEeHLNA, NpefyCMOTPEHHbIX MPOrpaMMoi 3a4eTa Ha MUHUMAJIbHO AOMYCTUMOM
YPOBHe.

CTyZLeHT Nnoka3sblBaeT TBEPAO 3HAET MaTepwas, rPaMoOTHO U Mo CyLecTBY U3JslaraeT ero, He
IONyCcKas CyLLeCTBEHHbIX HETOYHOCTEN B OTBETE Ha BOMPOC, NPaBU/IbHO MPUMeHsSeT
TeopeTnYeCcKmne NosIoXKEeHUs NP peLleHn NPakTUYeCKUX BONpPOCoB 1 3aad, Bnageet
Heob6X0AUMbIMU HaBbIKaMU U MPUEMAMW X BbINOJSIHEHUS, [OMYCKash HEKOTOPbIE HETOYHOCTW;
IEMOHCTPUPYET XOPOLLUUIA YPOBEHb OCBOEHWSI MaTepuaa, MH(OPMaLIMOHHON 1
KOMMYHUKaTUBHOMN KY/bTYPbl U B LLeJIOM NOATBEPXKAAET OCBOEHMNE KOMMETEeHUMUNA,
NpefyCcMOTPEHHbIX MPOrpaMMoi 3a4eTa.
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CTyneHT rnybokKo 1 NpoYHO YCBOWU NPOrpaMMHbIA MaTepuas, ncyeprbiBaooLle,
nocnefoBaTesbHO, YHETKO U JIOFMYECKU CTPOMHO ero n3naraeTt, yMeeT TeCHO yBS3bIBaTb
Teopunto C NpakTMKon, CBOBOAHO CNpaBasSeTcs C 3a4avyaMun, BOrMpocamm n ApyruMmmn Buaamm
NMPUMEHEHNS 3HAHWI, NPUYeM He 3aTPYAHSAETCA C OTBETOM NPU BUAOU3IMEHEHUN 3aaHNR,
MCMONb3yeT B OTBETE MaTepuas MOHOrpadnieckon nutepaTypbl, NpaBubHO 060CHOBLIBAET
NPUHATOE pelleHne, BlageeT pa3HOCTOPOHHUMU HaBbIKaMU U MPUEMAaMU BbIMOJIHEHNS
MpakTMYeCcKnX 3afay, NOATBEP)XKXAAeT NOJIHOE OCBOEHME KOMMNETEHLUNIA, NPeayCMOTPEHHbIX
NnporpamMMoln 3ayeTa.
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8. YyebOHO-MeTOAMYEeCcKOe u uH(hOopMauMOHHOe obecneyeHne AUCLUMNJIUHDI
(Mmonyns)

8.1. OcHOBHaa nuTtepaTtypa

HasBaHue CcblIKa

MeToanyeckne pekoMeHgaumn o CaMoCTOATENbHOWN http://lib.mkgtu.ru:8002/utils/libdata.php?id=2100054180
paboTbl obyyatowmxcsa no gucumnanHe OCHOBBI
DOKYMeHT0o060pOoTa B TaMOXKEHHbIX OpraHax [9n1eKTpPoHHbIN
pecypc] : no cneymansHocTh 38.05.02 "Tamo)xeHHOe geno",
(o4HOro 1 3ao4Horo oby4verHus) / MuHobpHayku Poccun, dun.
OrboyY BO Mankon. roc. TEXHO. YH-T B NocC. 16JJIOHOBCKOM,
Kad. ynp. n TamoxeH. gena ; [cocTtaBuTenb C.U. Abpeu]. -
A6noHoBcku : b.n., 2020. - 19 c. - bubnuorp.: c. 17-18 (17
Ha3B.)

BbikoBa, T. A. lokyMeHTaLUMOHHOe obecneyeHune ynpasneHus | https://znanium.ru/catalog/document?id=437674
(nenonponsBoncTBoO) : y4yebHoe nocobue / T. A. BeikoBa, T. B.
Ky3Heuosa, J1. B. CaHkuMHa ; nog obw,. pea. T. B.
Ky3HeuoBol. — 2-e n3a., nepepab. n gon. — Mockaa :
NHOPA-M, 2024. — 304 c. + Jon. maTtepuanbl [DNeKTPOHHbIN
pecypc]l. — (Bbicluee obpasoBaHue: bakanaspuar). - ISBN
978-5-16-004805-5. - TeKCT : 31eKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/2110037

8.2. lononHuTesNIbHaA nuTtepaTtypa

HasBaHue CcblsIKa

KnpcaHosa, M. B. [lenosas nepenucka : y4ebHoe nocobue / | https://znanium.ru/catalog/document?id=443688
M.B. KnpcaHoBa, HO0.M. AkceHoB. — 4-e u3g., nepepab. n gon.
— MockBa : UH®PA-M, 2024. — 153 c. — (Bbiciee
obpa3oBaHue). — DOI 10.12737/1891259. - ISBN
978-5-16-017841-7. - TeKCT : 3NeKTPOHHbIN. - URL:
https://znanium.ru/catalog/product/1891259

CagoHeHKoB, . H. ADMUHUCTpaTUBHas IOPUCANKLMOHHAsA https://urait.ru/bcode/583199
0eATeNbHOCTb TaMOXXEHHbIX OPraHoB : Y4ebHUK 1
npakTukyMm ans By3os / . H. CacoHeHKoB, A. B. 3ybay, O. A.
CadhoHeHkoBa. — 3-e u3g., nepepab. n gon. — Mocksa :
N3paTenbcTtBo KOpanT, 2026. — 293 c. — (Bbiclwiee
obpa3oBaHue). — ISBN 978-5-534-15956-1. — TekcT :
3/1eKTPOHHLIN // Obpa3oBaTenbHaa nnaTgopma KOpant
[canT]. — URL: https://urait.ru/bcode/583199

8.3. MHPOpPMaALMOHHO-TEIEKOMMYHUKALMOHHbIE pecypchbl ceTu «MIHTepHeT»

Znanium.com. ba3oBas KONNEKUUS : SJIEKTPOHHO-6MbnoTevyHasa cuctema : cant / 000 "Hay4yHo-
nsgatenbckuinm ueHTp UHgpa-M". - MockBa, 2011 - - URL: http://znanium.com/catalog (naTa
obHoBneHunsa: 06.06.2019). - Pexxmm gocTyna: oasa 3aperucTtpup. nosib3oBaTtesien. - TEKCT:
3/1eKTPOHHbIN. ®oHA DBC dhopMUpyeTcs C y4eTOM BCEX U3MEHEeHUI obpa3oBaTesbHbIX CTaHOAPTOB U
BKJ/It0OYaeT y4ebHunku, y4ebHblie nocobus, YMK, MoHorpadgumn, aBTopedepaThl, AuccepTauunm,
3HUMKIONeann, CNoBapu U CNpaBoOYHUKN, 3aKOHO4ATE/IbHO-HOPMAaTUBHbIE [OKYMEHThI,
crneuvanbHble Nepuoanyeckmne n3gaHua n n3gaHus, BbiNnycKaeMble n3pgaTtesibCTBaMu BY30B.
http://znanium.com/catalog/ IPRBooks. ba3oBas Konfekuuns : 31eKTpoHHO-6nbnnoteyHas cnctema :
canT / ObwecTBO C OrpaHNYeHHON OTBETCTBEHHOCTbLIO KoMnaHua "An MNMn Ap Megmna". - CapaTos,
2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum goctyna: ons 3apeructpup.
nofib3oBaTesien. - TEKCT /IEKTPOHHbLIN. ABNAETCHA pacnpoCcTpaHeHHbIM 06pa3oBaTebHbIM
3NEKTPOHHbBIM PeCcypCcoM AN BbICLUMX N CPEAHUX CneunanbHbiX y4ebHbiX 3aBeaeHnn, Hay4yHo-
nccnefoBaTeNnbCKUX MHCTUTYTOB, Ny6nnYHbIX 6ubnmnoTtek, NnprnobpeTatowmx KOpnopaTUBHLIA A4OCTYN
Ons ceomx obyyvatowmxcs, npenogasatenen n T.4. 9bC BkAOYaeT y4ebHyo 1 Hay4yHY0 nuTepaTypy
Mo HanpaBJIEHNSAM NOAMOTOBKU BbICLLErO 1 CpedHero npogeccnoHansHoro obpasoBaHus.
http://www.iprbookshop.ru/586.html eLIBRARY.RU. : Hay4YHasa aneKkTpoHHas 6bubnnoteka : canT. -
MockBa, 2000. - . - URL: https://elibrary.ru/defaultx.asp. - Pexxum gocrtyna: ans saperucrpup.

.-.
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rnonb3oBaTenen. - TEeKCT: 3IeKTPOHHbIN. MNnatdopma eLIBRARY.RU 6bina cozgaHa B 1999 roay no
nHuumaTmnee Poccnimckoro oHaa hyHOaMeHTalIbHbIX UCCNenoBaHun ans obecnevyeHnss poCCUNCKNM
YY€HbIM 3/71IEKTPOHHOIr0 A0CTYyNa K BeAyLWwmM MHOCTPaHHbIM Hay4YHbIM nsgaHuam. C 2005 roga
eLIBRARY.RU Ha4ana paboTy C pycCcKos3bl4HbIMU NYyBAMKALUSAMN N HbIHE SBASETCS BeAyLLEeNn
3/IEKTPOHHON BUBANOTEKON Hay4YHOW MEPNOSUNKM Ha PYCCKOM Si3blKe B MuUpe.
https://elibrary.ru/defaultx.asp
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9. MeToaunyeckue yKasaHusa ana oby4yalowmxcsa No OCBOEHUIO AUCUMNAUHBI (Moayns)

OcCHOBHbIe cBegeHus 06 usyvaemom Kypce

®opmMbl poBeAeHNs 3aHATUN

O4Hada popma obydeHus: Jlekumm - 17 4acoB, NpakTU4eckmne 3aHaTmusa - 17 yacos.
3aoyHaa opMa obyyveHus: Jlekumm - 4 4aca, NpakTUYeCcKne 3aHaTUsA - 6 4acoB.

Oy4Ho-3a04Hasn opma obyyeHus: Jlekunm - 15 yacos, NpakTnYeckme 3aHaTnS - 16 Yyacos.

DopMbI KOHTPOJ15

[onyckoM K ciavye 3a4eTa ABNSETCH BbINOJIHEHNE BCEX NPEAYCMOTPEHHbIX Y4ebHbIM MaHOM NpakTU4ecknx paboT n nx 3almTa.
MpoMe)XKyTOYHbIN KOHTPOJIb —3a4ET.

MopAnoOK N3yyeHus AUCLUNJINHBI

(MocnepoBaTe/IbHOCTb AENCTBUI CTYAEHTa Npuv U3y4YeHUN ANCLUNIMINHDI)

OnA CTyaeHTOB OYHOM U O4YHO-3a04HOW (hopM oOyveHus

Y4eOHbI NMAaH AUCUUMNINHBI MpeayCMaTPUBaET NpoBeaeHNe IEKUMOHHBIX U NPAaKTUYeCKUX 3aHATUIA. MaTepunan pa3buT Ha pasaensl, Kaxxabii 13
KOTOPbIX BKJIIOYAET JIEKLMOHHLI MaTepuas, npakTuieckne n nabopatopHble paboThl U NepeyeHb TeM NpeAHa3sHa4YeHHbIX AJ19 CAaMOCTOSATE/IbHOro
N3y4vyeHus.
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Mocne KaXkaoro NeKLUNOHHOIro 3aHATUSA CTYAEHT A0JIKEH NPOCMOTPETb 3aKOHCMEKTUPOBAHHbIA MaTepuals, C MoOMOLLbIO y4ebHON nTepaTypsl,
PEeKOMEHJ0BaHHbIX NCTOYHUKOB CceTU MIHTepHeT pa3obpaTb MOMEHTbI, OCTaBLUNECS HEMOHATHLIMU, OTBETUTbL Ha KOHTPOJIbHbIE BOMPOCHI,
NPUBOAMMbIE B KOHLIE KaXKA0M TeMbl. B c/ly4ae ecnm Ha Kakhe-To BOMNPOChl HAWTW OTBET HEe YAas0Ch, CTYAEHT A0JIKEH 06paTUTbCA Ha cliefyloliem
3aHATUN 3a Pa3bACHEHUAMN K NpenonaBaTenio.

lMpakTudeckue 3aHATUA NpefHa3Ha4YeHbl 419 3aKperjieHna TeopeTnyeckoro matepumana, Nnoy4eHns npakTu4eCckux HasblkoB, PopMUpoOBaHUSA
OTAesIbHbIX KOMNEeTEeHLNN. lMepen 3aHATMEM CTYLEHT AOJ/KEH MOBTOPUTHL OTHOCALLNNCA K yKaBaHHOI7I npenogaBsaTesieM Teme MmaTepuasn. Bo sBpems
npoeeaneHMA na60paTopHoro 3aHATUA CTYOAEHT AO0J1IXKeH BbINOJIHNTb BCe HeobxoanMble pacyeThbl, NPoOnN3BeCTr Tpe6yeMb|e nimMmepeHunsd, npoBecTn nx
O6p360TKy n T.4. Mo nToram BbINOJIHEHHON pa60Tb| Heobxoaumo npeacTaBUTb pe3yJibTaTbl NpenogaBaTesio, OTBETUTb Ha KOHTPOJIbHbIE BOMPOCHI,
npmeogmnmMblie B METOONYECKUX YKA3aHNAX K BbINMOJIHEHUIO na6opaTopr|x N NMpakKTNn4eCcKnx 3aHATUN.

IOna noNHOLEHHOro 0OCBOEHUSA TEM, BbIHECEHHbIX HAa CAaMOCTOSTEIbHOe U3yyYeHne HeobxoAMMOo MoJib30BaTbCs JINTEPATYPON MMeOLLENCs B
bubnmnoteke n pekoMeHO0BaHHOW NpernoaaBaTenem, 4OCTYMNHbIMU NCTOYHUKAMUN 3/IEKTPOHHOM 6MbnnoTevyHom cnctemol n cetTn NMHTepHeT. B paboyen
nporpamMmmMe no AUCUUMJINHE NPUBOONTCS NepeyeHb BCEX N3yYaeMbiX TEM, NMpakTU4ecknx paboT, a Tak)Xe OCHOBHAs!, AOMNOJIHUTEIbHAsA MTepaTypa,
CCbIIKW Ha UCTOYHUKW N3 3NIEKTPOHHON BMBANOTEYHON cucTeMbl U ceTn MHTEpHET. B c/iyYae ecnn Kakne-To BOMpPOChl OCTAlOTCA HESCHBIMU BO BpPeMs
aYAUTOPHbIX 3aHATUA NN KOHCY/IbTaL WA HeobxoamMmo obpaTUTbCA K NpenoaaBaTesto.

MpOMeXyTOYHbIA KOHTPOJIb — 3a4€T - MPOBOAUTCS O4HO, B YCTHOW (hopMe. Ha NoAroToBKY K OTBETY CTYZIeHTY 0TBOAMTCSA He MeHee 20 MuH. Mo xoay
oTBeTa CTyAeHTa npenofaBaTesib MMeeT NpaBo 3a4aBaTh A0MNOJIHUTE/bHbIE BOMPOCHI B YCTHOW (hopMe.

Ana ctyneHTOB 3a04HOM (hbOpMbl 0OyUeHus

AyonTopHble 3aHATUS COCTOST U3 JIEKLWIA N NPaKTU4Yecknx paboT B nepmnod yCTaHOBOYHOW N 3K3aMeHaLWOHHOM CeCcCuii.

B nepuop YCTaHOBO‘-IHOIZ CceCCn CTyaeHTbl 3HAaKOMATCA TaKXe C nepevyHeM niyd4aemMbiX TEM, BbIMOJIHAEMbIX MPaAKTUHECKNX pa60T, KOHTPOJIbHbIX
BOMpPOCOB, NnpasujiamMmn BbINOJIHEHNA 3agaHun, pacnncaHmnem KOHch'IbTaLI,I/IIZ.

B nepuog Mexay yCTaHOBOYHOW 1 3K3aMeHaLMOHHOW CecCuaMm CTyJeHT 3HaKOMUTCSA C BblHECEHHbLIMW Ha CaMOCTOoATE/IbHOE U3yYyeHne TeMamu. B
c/lyvyae BO3HUMKHOBEHWS BOMPOCOB CTYZEHT MOXXET 00paTUTbCS K NPenoaaBaTesto JIMYHO UK NO JIeKTPOHHOW noyTe. B 3K3aMeHaLMOHHY0 Ceccuio
CTYLOEHT NpeacTaBfseT pe3ynbTaTbl BbINOJHEHNS NPAKTUYECKNX N TabopaTopHbIX paboT, oTBeYaeT Ha BOMNPOCH! NpernogaBaTens rno HUM.

MpoMe>XXyTOYHbIN KOHTPOJIb - 3a4€T - MPOBOANTCSH O4YHO, B YCTHOW hopMe. Ha NnoaroToBKy K OTBETY CTYAEHTY OTBOAMTCSA He MeHee 20 MuH. Mo xoay
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oTBeTa CTyAeHTa npernofaBaTeslb UMeeT NpaBo 3a4aBaTb AOMNOJHUTE/NbHbIE BOMPOCHI B YCTHOWN hopMe.

PekoMeHpauum no pabore c OCHOBHOW U PEKOMEHA,0BaHHOW NuTepaTypou

B paboyein nporpaMmme CcoaepxmnTcs NnepevyeHb BCEX M3YyYaeMbIX B paMKaX AaHHOIMO Kypca TeM, NpakTuyeckux paboTt n pekomMeHA0BaHHbIX MpU nNX
N3y4eHUN NCTOYHUKOB. He0b6XO0ANMMO MOMHUTL, YTO B KOHCNEKTE NIeKLUA COAEPXKMNTCSH TOSIbKO MUHUMasIbHO HEOOXOANMbIN TeOpeTUYeCKnin
MaTepuas, Npu CaMOCTOATENIbHOM U3Yy4YeHUU TeM, NOArOTOBKE K MPAKTUYECKUM 3aHATUSAM YN MPOMEXYTOYHOMY KOHTPO0 HeE06X0AUMO
NMoJIb30BaTbCs PEKOMEHAOBAHHOW KaK OCHOBHOW 1 AOMOJAHUTENIbHON NUTEPaTYPOr, TaK N UCTOYHUKAMN SNEKTPOHHbLIX BUBANOTEYHbIX CUCTEM U CETU
NHTepHerT.

JInTepaTypa, pekoMeHayeMasn B Ka4eCcTBe OCHOBHOW, HanboJsiee NOJIHO OTPaXkaeT CoAep)XaHMe AAaHHOro Kypca, No3TOMy NMpu NoAroToBKe
HeobXxoAMMO NPenMyLLLECTBEHHO MOJIb30BaThCS €0, HO OTAEJIbHbIE U3 PaCCMATPUBAEMbIX BOMPOCOB JlyYlle OCBELLEHbI B CNelnabHbIX MCTOYHUKAX,
KOTOpble NPUBOAATCA B CMMCKE AOMOJIHUTENbHON NIMTepaTypbl. TakXXe TyAa OTHEeCeHbl UCTOYHUKK, coaep Kallne HeobxoaMMbli CrPaBOYHbIN
MaTepwuan, galline peTpoCcneKTUBHbIA 0630p pacCMaTpUBaEMbIX TeM, HeobXoAMMble NMPU MOAroTOBKe AOK/IAZl0B, pedepaTos.

9.4 PekoMeHpauuu no pabore c TeCTOBOW CUCTEMOM

MpoMeXXyTo4yHOe TeCTUPOBaHMeE ABASETCSH OAHUM U3 BUAOB KOHTPOSA 3HAHUIA CTYAEHTOB, MO3BOJIAIOLWLNM NPENoAaBaTesO BbICTAaBUTb OLIEHKY B
BEAOMOCTb yyeTa ycrneBaemMocTu. MNpenofaBaTesib MMEET NPaBo NPOBOAUTL AOMNOJHUTENbHbIE online MEPONPUSATMS MO BbISBJIEHUIO AOCTUXKEHWIA
CTyAeHTa A9 060CHOBaHHOIO BbICTaB/IEHNS OLEHKN.
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10. MNepeyeHb MHPOPMALUOHHbIX TEXHOJIOFMW, UCNOJIb3YyeMbIX NPU
oCyLLecTBJIeHMM obpa3oBaTesibHOIro npouecca no aucuunauHe (Mmoaynio),
BKJIlOYaA NepeyeHb NporpaMMHOro obecne4yeHusa n UHPOPMaALMOHHbIX
CNpaBO4YHbIX cucTeMm (Npu HeobxoaMMOCTH)

10.1. NepeyeHb HeOOX0AMMOro nporpaMMHoOro obecnevyeHus

Ha3BaHue

Microsoft Office Word 2010 Homep npoaykTa 14.0.6024.1000 SP1 MSO 02260-018-0000106-48095

AHTMBMpYC kaspersky endpoint security JIneH3noHHbIN gorosop ot 17.02.2021 Ne 203-20122401

10.2. NepeyeHb He0OXO0ANMMbIX MH(POPMALIMOHHDbIX CMPABOYHbIX CUCTEM:

Kaxxablii obyvaloLniics B Te4eHne Bcero nepmoaa obyvyeHus obecneyeH NHAMBMAYAIbHbIM
HEOrpaHWYEHHbIM OOCTYMOM K 3JIEKTPOHHO-BUBNINOTEYHBIM CUCTEMAM:

Ha3BaHue

Znanium.com. ba3oBas KonneKUns : INeKTPOHHO-6ubanoTeyHasa cuctema : cant / OO0 'Hay4HO-M3[aTENbCKUN LLEHTP
NHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum gocTyna: ons
3aperncTpup. noab3oBaTenen. - TeKCT: 3N1eKTPOHHbIN. ®oHA SBC chopMumpyeTCs C y4eTOM BCEX U3MEHEHWIA
obpasoBaTesibHbIX CTAaHOAPTOB U BKJOYAET y4ebHUKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
anccepTaummn, sHUMKIONEMN, CI0BapyU N CNPaBOYHUKMW, 3aKOHOAATeIbHO-HOPMaTUBHbIE AOKYMEHThI, CleumnasbHble
nepuoanyYyeckne N3fgaHus u N3faHuns, BbinyCKaeMble nsgatenbCcTBamMm By30B. http://znanium.com/catalog/

IPRBooks. Ba3oBasi KONnekums : 31eKTPOHHO-6nbnnoTeyHas cuctema : cant / ObLwecTBo C orpaHNUYeHHOM
OTBETCTBEHHOCTbI0O KoMmnaHus 'An Mn Ap Megua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[OCTyna: Ansa 3aperncTpup. Nosb3oBaTesNei. - TEKCT INEeKTPOHHLIN. ABNSETCSA pacnpoCcTpaHeHHbIM 0bpa3oBaTesibHbIM
3JIEKTPOHHbIM PECYPCOM A5 BbICLLUMX M CPEeAHUX CNeumnanbHbiX y4ebHbIX 3aBefeHNn, Hay4YHO-Uccnen0BaTebCKnx
WHCTUTYTOB, Ny6an4HbIX BnbnnoTek, npuobpeTalowmx KOpnopaTMBHBIN AOCTYN AaA CBOMX obyYaloLwmxcs, npenogasaTtenen
n T.4. OBC BKJOYaET y4ebHY0 N Hay4YHYI0 NMTepaTypy Mo HanpaBJieHNSM NOATOTOBKUN BbICLLEr0 U CPEAHEro
npogeccnoHasbHoro obpasoBanus. http://www.iprbookshop.ru/586.html

eLIBRARY.RU. : Hay4YHas anekTpoHHas bubnmoTteka : cant. - Mocka, 2000. - . - URL: https://elibrary.ru - Pexxum gocTtyna:
ONA 3aperncTpup. noab3oBaTenen. - TeKCT: 31eKTPOoHHbIN. MnaTdopma eLIBRARY.RU 6bina cospgaHa B 1999 rogy no
MHMumaTmBe Poccminckoro choHaa hpyHAaMeHTanbHbIX UCCNef0BaHUi Ansa obecnevyeHnss POCCUNCKUM yYeHbIM 3/1€KTPOHHOIO
00CTyna K BeAyLNUM NMHOCTPaHHbIM Hay4HbIM usdgaHunsam. C 2005 ropa eLIBRARY.RU Ha4vana paboTy C pycCKOSI3bl4HbIMYA
nyb6AnKaumsaMn 1 HblHE ABNAETCA BeAyLLen 31eKTPOHHON BnbnmnoTeKkon Hay4yHOM NEPUoOANKN Ha PYCCKOM SA3blKe B MUPE.
https://elibrary.ru/defaultx.asp

NHTepMenns. dNeKTpPoHHO-6MbnnoTevHasa cuctema. Konnekums TaMoxXeHHoe feno : canT / 3pgaTenbCknin ueHTp
NHTepmenns. - CankT-MeTepbypr, 2014 - .- URL: http://www.intermedia-publishing.ru/- Pexxum gocTtyna: aonsa 3aperncrpup.
rnoJsib3oBaTesien. - TeKCT 3JIEKTPOHHbIN.

Ona obyyvaouwmxcs obecnevyeH AocTyn (yaaneHHbIn A0CTYN) K CAeAyolWnuM COBPEMEHHbIM
npodeccnoHasbHbIM 6a3aM AaHHbIX, MHPOPMALIMOHHBLIM CMPABOYHbLIM U MOUCKOBLIM CUCTEMAM:

Ha3BaHue

Znanium.com. ba3oBas KonekUuns : IN1eKTPOHHO-bubanoTeyHasa cuctema : cant / OO0 'Hay4HO-M3[aTeNbCKUNA LLEHTP
NHdpa-M'. - MockBa, 2011 - - URL: http://znanium.com/catalog (naTta obHoBneHus: 06.06.2019). - Pexxum pgocTyna: ons
3aperncTpup. nosab3oBaTenen. - TeKCT: 3N1eKTPOHHbIN. ®oHA SBC chopMmpyeTCs C y4eTOM BCEX N3MEHEHWI
obpasoBaTesibHbIX CTAaHOAPTOB U BKJOYAET y4ebHUKM, yyebHble nocobus, YMK, MoHorpadun, aBTopedepaTsl,
anccepTauumn, 3HUMKIONE[MN, C0BApU N CNPaBOYHUKMW, 3aKOHOAATelbHO-HOPMaTUBHbIE AOKYMEHThI, CleumnasbHble
nepuoanyeckne N3fgaHus u N3faHuns, BbinyCKaeMble n3gatenbCcTBamMm By30B. http://znanium.com/catalog/

IPRBooks. Ba3oBas Konnekums : 31eKTPoHHO-6nbnnoTeyHas cuctema : cant / ObwecTBo C orpaHN4eHHOM
OTBETCTBEHHOCTbI0O KoMmnaHus 'An Mn Ap Mepgua'. - CapaTos, 2010 - . - URL: http://www.iprbookshop.ru/586.html - Pexxum
[oCTyna: AN 3aperncTpup. nosb3oBaTesNel. - TEKCT INeKTPOHHLIN. ABNSETCA pacnpoCcTpaHeHHbIM obpa3oBaTesibHbIM
3JIEKTPOHHbIM PECYPCOM A5 BbICLUMX U CPeAHUX CheumnanbHbiX y4ebHbIX 3aBefeHN, Hay4YHO-UccaenoBaTelbCKnx
WHCTUTYTOB, NybnnyHbIX 6ubnnoTek, npuobpeTalowmx KOpnopaTMBHLIN AOCTYN AaA CBOMX 0byYaloLwmxcs, npenogasaTtenen
1 T.4. OBC BKJOYaET y4ebHYO N Hay4YHYI0 NMTepaTypy MO HanpaBJieHNSM NOATOTOBKU BbICLLEr0o U CPeAHEro
npogeccnoHasbHoro obpasoBanHus. http://www.iprbookshop.ru/586.html

eLIBRARY.RU. : Hay4YHas anekTpoHHas bubnmoTteka : cant. - Mocka, 2000. - . - URL: https://elibrary.ru - Pexxum gocTtyna:
ONA 3aperncTpup. nosab3oBaTenen. - TeKCT: 31eKTPOoHHbIN. MnaTdopma eLIBRARY.RU 6bina cospgaHa B 1999 rogy no
MHMumaTmBe Poccminckoro coHaa pyHAaMeHTanbHbIX UCCNefoBaHUI Ana obecnevyeHnss POCCUNCKUM yYeHbIM 3/1€KTPOHHOI 0O
00CTyna K BeAyLNUM NMHOCTPaHHbIM Hay4HbIM ndgaHusam. C 2005 ropa eLIBRARY.RU Ha4vana paboTy C pycCKOSI3bl4HbIMYA
nyb6AnMKaumMsMn 1 HblHE ABNAETCA BeAyLLen 31eKTPOHHON BnbnmnoTeKkon Hay4yHOM NepUoanNKN Ha PYCCKOM fA3blKe B MUPE.

https://elibrary.ru/defaultx.asp
fratatric]
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Ha3BaHue

NHTepMmenmns. dnekTpoHHO-6ubnnoTeyHasa cuctema. Konnekunsa TamMoxxeHHoe feno : canT / U3paTenbcknin LeHTp
NHTepmenus. - CankT-MeTepbypr, 2014 - .- URL: http://www.intermedia-publishing.ru/- Pexxum gocTtyna: ans 3aperncrpup.
rnosib3oBaTenen. - TeKCT 3/IEKTPOHHbIN.
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11. OnucaHue MaTepuaJsibHO-TeXHM4Yeckon 6asbl Heobxoaumon ans
OoCyLLecTBJ/IeHMA OoOpa3oBaTeJIbHOro Npouecca No aucuuniuHe (Moaynio)

HanMeHoOBaHUsA cneumasnbHbIX
noMeLLeHU’ U NOMEeLLEeHUn ans
caMocCToATesIbHOW paboTbl

OCHaLLEeHHOCTb cneumnanbHbIX
noMeLLeHU’ U NoOMeLLeHn ans
caMocTosTesIbHOW paboTbl

MepeyeHb NULEH3UOHHOIO
nporpaMMHoro obecnevyeHus.
PekBu3uTbl NnoaTBEepXaaloLero
OOKYMEHTa

YyebHasa ayantopus ons nposeneHus
3aHATUN NekKynoHHoro tuna (A-101)
385140, Pecnybnumka Agbires,
TaxTaMyKalCKU panoH, nrt.
A610HOBCKMIA, yn. CBSA3K, ooM Ne 11,
AOMUHWUCTPaTUBHOE 3JaHne

paboyee MecTo nNpenoaBaTens;
yyebHas mebenb Ha 60 NocagoyHbIX
MecCT, 0CKa, My/ibTUMeauniiHoe
obopypnoBaHuMe (NMpoeKTop, 3KpaH)

Microsoft Office Word 2010 Homep
npoaykTta 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JlnueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401

YyebHasa ayantopus ons nposeneHus
3aHATUA CEMMHAPCKOro Tuna
(A-305)385140, Pecnybnuka Apbires,
TaxTaMyKalCKU panoH, nrt.
A6noHOBCKMIA, yn. CBsA3K, ooM Ne 11,
AOMUHWUCTPaTUBHOE 3JaHne

paboyee MecTo nNpenoaBaTens;
yyebHasi mebenb Ha 26 NocagoyHbIX
MecCT, 0CKa, My/ibTUMeauniiHoe
obopypnoBaHuMe (NMpoeKTop, 3KpaH)

Microsoft Office Word 2010 Homep
npoaykTa 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JlnueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401

YyebHasa ayantopus ons nposeneHus
3aHATMA CEMUHAPCKOro TUMa;
AyanTopua Ans NpoBefeHns TeKyLlero
KOHTPOJIS M MPOMEXYTOYHOMN
aTtTecTaumn (®_agmnH-A-305) 385140,
Pecnybnnka Apbires, TaxTamykamnckui
paiioH, NrT. 46a10HOBCKMIA, yn. CBA3N,
ooM Ne 11, ADMUHUCTPaTUBHOE 30aHne

paboyee MecTo npenoaaBaTens;
yyebHasi mebenb Ha 26 NocagoyHbIX
MecCT, 0CKa, My/ibTUMeauniiHoe
obopynoBaHuMe (NpoeKTop, 3KpaH)

Microsoft Office Word 2010 Homep
npoaykTa 14.0.6024.1000 SP1 MSO
02260-018-0000106-48095AHTUBUPYC
kaspersky endpoint security
JlnueH3noHHbIM gorosop oT 17.02.2021
Ne 203-20122401
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