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1. TACIIOPT MPOTI'PAMMBbI YYEFHOM JJUCHUTIIMHBI
OIl. 05 lokyMeHTAIMOHHOE Oo0eclevyeHne YIpaBJIeHUs!

1.1. O6saacTh NpUMeHeHHsI NPOTPAMMBI

Pabouas mporpamma y4eOnoi aucruminasl OI1.05 JlokymeHTannoHHOE oOecriedeHne
yIIpaBJICHUS SBJISIETCS COCTABHOM 4acCThl0 OCHOBHOH MpodeccuoHanbHOM 00pa3zoBaTenbHOM Mpo-
rpaMMbl HaUMEHOBaHue CTpyKTypHOro nogpasaenenus ®I'bOY BO «MI'TY» B cooTrBeTcTBUU €
(benepanabHBIM rocy1apCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM CPEJHETO NPOPECCHOHATBLHOIO
obpazoBanus (gaee — ®I'OC CIIO) no cnenumansHoctu 38.02.05 ToBapoBeneHue U KCIEPTU3A
Ka4yecTBa MOTPEeOUTEIbCKIX TOBAPOB.

1.2. MecTO JUCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl
Huctmmummna OIL. 05 JlokymMeHTanMoHHOE OOecrieueHue yIpaBlICHUS BXOAUT B COCTaB
npoecCHOHANBHOTrO HKIIA Kak o01enpodeccnoHalbHas JUCIUILTHHA.

1.3. leaun u 3aga4um JUCHUILIMHBI — TPEOOBAHMS K pe3yJibTaTaM OCBOCHHS JAUCIU-
TJIMHBI

B pe3ynbraTe 0ocBOEHUS TUCHUIIIMHBI O0yYaOLIUIICS T0JIKEH:

yMeTh:

VY1 OhopMIIATh TOKYMEHTAIUIO B COOTBETCTBUU C HOPMATHUBHOW 0a30l, MCIIONB3Yys HH-
(opMaLMOHHbBIE TEXHOJIOTUHN U CPEJCTBA OPITEXHUKH;

V2. OCyLIECTBIATH aBTOMATH3aLUI0 00pabOTKU JOKYMEHTOB;

V3, OCyliecTBIATh XpaHEHHE, TOMCK IOKYMEHTOB;

V4. Ucnonb3oBaTh TE€IEKOMMYHUKALMOHHBIE TEXHOJIOTUU B 3JIEKTPOHHOM JIOKYMEHTO-

obopore.

3HATH.

31. OCHOBHBIE MOHATHA JOKYMEHTAIIHOHHOT'O OOECTIEYEeHUs YIIPABICHMS,

32.0CHOBHBIE 3aKOHOIATENBHBIE 1 HOPMAaTHBHBIE aKTHI B 00J1aCTH JTOKYMEHTAIIHOHHOTO
o0ecrieyeHus yrpaBieHUs;

33. Llenn, 3aqaum v MPUHIUIIBI TOKYMEHTAIIMOHHOTO 00ECTIeYeHHs YIIPaBIICHHUS;

34. CucTeMbl JOKYMEHTAI[HOHHOT'O 00EeCTIeYeHUs yIIPaBICHMS;

35. TpeboBaHUsI K COCTABJIEHUIO U OOPMIICHHIO PA3IMYHbIX BUJOB JOKYMEHTOB;

36. OO1mMe npaBuiIa opraHu3auy paboThl ¢ JOKYMEHTaMH;

37. CoBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH CO3/IaHUS TOKYyMEHTOB U aBTOMAaTH3a-
UM JOKYMEHTO000pOTa;

3s. Opranu3zanuio paboThl C 3JIEKTPOHHBIMH IOKYMEHTaMU;

39. Busibl OprreXHUKH U CIOCOOBI €€ NCI0IB30BAHUS B IOKYMEHTAIIMOHHOM 00ecIiedeHun
yIpaBIeHUS.

1.4. Komnerenunu odyuaiomerocsi, popMupyembie B pe3yJbTaTe 0CBOCHUS THCIHU-
MJIMHBI

OK 1 TloHnmath CyIIHOCTh U COIMAIBHYIO 3HAYMMOCTh CBOEH Oyaymie mpodeccuu, mpo-
ABJIATH K HEH YCTOMYUBBIN UHTEPEC

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO AESITENbHOCTb, BHIOMPATh TUIIOBBIE METOJIbI M CIIO-
COOBI BBIMOJIHEHHSI TPO(ECCUOHATIBHBIX 3a/1a4, OLEHUBATh UX YPPEKTUBHOCTD U Ka4ECTBO.

OK 3 IIpuHuMath pemieHus: B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYAIUAX U HECTH 32 HUX
OTBETCTBEHHOCTb.



OK 4 OcymiecTBnaTh MOUCK M UCHOIb30BaHNUE HH(OPMAINK, HEOOXOIUMOM [T 3 dek-
TUBHOTO BBINOJHEHHS MpodecCHOHAIbHBIX 3a7a4, MPo(ecCHOHATbHOTO U JUYHOCTHOTO Pa3BU-
THUS.

OK 5 Bnanets naHpopManimoHHOM KyJIbTYpOH, aHAIM3UPOBATh M OIICHUBATh WH(OpMAITHIO
C MCIIOJIb30BaHUEM MH(POPMAITMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHH.

OK 6 PaGorath B KOJIEeKTUBE U KOMaH/Ie, 3)(PEeKTUBHO 00LIaTHCS ¢ KOJUIEraMU, PyKOBOI-
CTBOM, [TOTPEOUTEISIMHU.

OK 7 bpatb Ha ce0si OTBETCTBEHHOCTh 32 pabOTy WIEHOB KOMaH/bl (MIOAYUHEHHBIX), Pe-
3y/bTAT BHIIIOJIHEHUS 3aJaHUH.

OK 8 CamocTosATenbHO OIpenessaTh 3a/1a4u MPo(ecCHOHAbHOTO U JIUMYHOCTHOTO Pa3BU-
THS1, 3aHUMATHCS caMO00pa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIIICHUE KBATH(PUKALINH.

OK 9 OpueHTHpPOBATHCS B YCIOBHIX YaCTOH CMEHBI TEXHOJIOTHI B MPOodeCcCHOHATBHOM
JESTEIIbHOCTH.

[1K 1.4 OdbopmMnsaTh JOKYMEHTALUIO HA TOCTABKY U PEATU3alIUI0 TOBAPOB.

[1K 2.1 UnerTtudumupoBatb TOBapHI IO aCCOPTUMEHTHOM MPUHA/IIICKHOCTH.

[1IK 2.2 Oprann3oBsIBaTh 1 MPOBOAUTH OLIEHKY KaueCcTBa TOBAPOB.

[1K 2.3 BeImonHATh 3aJaHus dKCTIepTa 0osiee BHICOKOH KBaTU(HUKAIMK TPH MTPOBEACHUT
TOBapOBEAHOM SKCIIEPTU3BI.

IIK 3.1 YyacTtBoBaTh B IJIAaHUPOBAHUM OCHOBHBIX [TOKA3aTeJei AESITEIbHOCTH OpraHu3a-
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[1K 3.2 [1nanupoBaTh BBIIIOJIHEHUE PAOOT UCTIOTHUTEISMHU.

1K 3.3 OpranuzoBbIBaTh paboOTy TPYJOBOTO KOJJIEKTHUBA.

1K 3.4 KoHTponupoBaTh X0/ M OIICHUBATh PE3YJIbTATHI BHITOJHEHHS PaOOT MCIIOTHUTE-
JSIMU.

I1K 3.5 OdopMasTh y4ETHO-OTYETHYIO JOKYMEHTAIUIO.

1.5. Kosin4ecTBO 4acoB Ha OCBOCHHE NPOIPaMMBbI:

MaKCUMaJIbHOU y4eOHO Harpy3ku oOydatomierocs —_99  4acoB, B TOM YHCIIE!
00s13aTeNIbHON ayJUTOPHOM yueOHOM Harpy3ku obydatomierocs — _ 12 yacos,
CaMOCTOSITEITLHOUM paboThl 0OyJaromerocss — 87  9acos.



2. CTPYKTYPA U COJAEPKAHUE YYEFHOM JUCHUTLINHBI
OI1.04 JlokyMeHTAIMOHHOE O0ecriedeHue YIpPaBJIeHH s

2.1. O0bemM y4eOHOM TMCHUIIMHBI U BU/bI Y4e0HOI padoThl

Buna yueOHoii padoThl KosaunuyecTBo B 3 ce-
yacos (Bcero) MecTpe

Oos3aTesIbHAsI Ay TUTOPHAsSI Y4eOHasl Harpy3Ka 12 12
B TOM YHCIIE:
teoperrdeckue 3auaTus (J1) 8 8
npaktuueckue 3ausatus (I13) 4 4
CamocrositeibHass paGora oOyuaromuxcsa (CPC) 87 87
(Bcero)
®opMoii MPOMEKYTOUHOM aTTECTALUU SBIISIETCS A3 13
OO01mas TPy10eMKOCTh 99 99




2.2. TemaTnueckuii mian yuyeOHoi nucuunianabl OIL.05 lokymeHTanmoHHoOe o0ecnieyeHne ynpasJeHust

Hudp Make. yuebmas KoJsmnuyecTBo yacoB
u Ne CamocrosiTe/ibHaA
Ne ni/m HaumeHnoBaHue TeM Harpy3Ka Ha Teopernueckue | IlpakTuyeckue
3aHA- padora odyuaro-
CTYyJeHTa, Yac. 3aHATHSA 3aHATHA
THS HHXCS
Pasned 1. /lokyMeHTAIMOHHOE o0ecliedeHHe YIIPABJIeHUSsI
Jemonpon3BoacTBO Kak oHa U3 (pyHKIHI 3
1 Vupasnenus. IcTOpusi CTaHOBJICHUS U pa3BU- 3
' tust JIOY B Poccun. HopmatuBHo-meToanye-
ckas 6aza JIOV.
Opranu3anroHHO-TIPABOBHIE TOKYMEHTHI. 3 3
2. Knaccugukarus nokymenToB. @opmer opra-
Huzauu JJOY u kateropun yupexxJIeHun.
OdopmiieHre peKBU3UTOB TOKyMEeHTOB. Dop- 3 3
MyJIsip - oOpa3er opraHu3aIioOHHO-PACIOPS M-
3. TEJIBHBIX JIOKyMEHTOB. Buibl 1 Ha3HaueHUe
6nankoB. TpeboBanus kK 0HOpPMIECHUIO JOKY-
MEHTOB.
4. KoHcTpynpoBaHue pa3In4HbIX BUAOB OJaHKOB 3 3
CocraB yrpaBiieHYeCKUX TOKYMEHTOB. [1oHs- 3 3
THE CHCTEeM JOoKyMeHTanuu. OyHKIIMOHATbHbIE
5. ¥ OTpPACJIeBbIE CUCTEMBI JOKYMEHTAIUU. Y HU-
dbuKkanus U cCTaHAapTU3AIMS YIIPABIEHYECKUX
JTIOKYMEHTOB.
6 Pa3pabotka (mpoexkTupoBanue) 61aHKa opra- 3 3
' Hu3auuu. 1300paxxeHrne peKBU3UTOB
7 1 OpraHu3anroHHO- PacopsAUTENbHbIE JJOKY- 4 1 3
MEHTBI
CocraBieHue U 3a10JIHEHUE YCTaBa, MOJI0XKe- 3
8. I131 HUS, IITATHOTO PACIIUCAHUS U JIOJDKHOCTHOM 4 1
uHCTpYKIMHU. COoCTaBI€HUE U 3alI0JHEHHE




0JIaHKOB TIPHKa3a 0 OCHOBHOM JIeATEIHbHOCTH
Y JMYHOMY COCTaBY

JI2

CripaBo4HO-HH(POPMAITMOHHBIC TOKYMEHTBI

10.

[Topsimox oopmiieHUs ¥ BBIIAYH KOTTUN U
TyOIMKATOB JOKYMEHTOB, MOUIMHHUKOB, UX
Ha3HAYCHHUE.

11.

1132

CocraBieHue U 3an0JIHEHUE CIPAaBOYHO — UH-
dbopMaIrmoHHBIX TOKyMEeHTOB. CocTaBIeHUE U
3aMoJIHeHHE KONl U TyOIMKAaTOB JOKYMEH-
TOB, TOJJIMHHUKOB

12.

JI3

Odopmnenue kaaposoii fokymenTannu. Haznaue-
HHUE U COCTAaB JIOKYMEHTOB 110 JUYHOMY CO-
cTaBy. YHUGUIIUPOBAHHBIE (DOPMBI KaAPOBBIX
JIOKYMEHTOB.

13.

ABTtobuorpadus, pesroMe, XapakTeprucTUKa,
3asBlIeHHE, 0COOCHHOCTH HAIIMCAHWUs, TPaBHUIIa
odopmienus. JINCTOK 1o y4€Ty KaJpoB, TPY-
JIOBasi KHIDKKA, TPYAOBOM IOTOBOP, TOTIOJIHHU-
TEJIBbHOE COTJIAllIEHHE K JI0OTOBOPY

14.

1133

CocraBnenue u opopmiieHue aBToduorpadum,
pestoMe, XapaKTepUCTHKH, 3asBICHUS, IPUKa3a
npueMa Ha paboTy, IepeBo] Ha IPYTyIo pa-
ooTy.

15.

CocraBnenue u opopmIIeHUE JIUCTKA MO YUETY
Ka/IpOB, TPYIOBOH KHHMKKH, TPYJOBOTO JOT0-
BOpA, JIOTIOJIHUTEIBHOTO COTJIAIEHUS K JIOTO-

BOPY.

16.

J4

PaboTa ¢ ob6pamenusmu rpaxaad. [lonsrue
MPEJIOKEHUS, 3asBICHUS U KanoObl. [Ipuem u
pETHUCTpAIHs TCEM TPaXKJIaH.

17.

[Tpuem no nuuyHBIM BompocaMm. PaccmoTrpenue
oOpaleHuii, CpOKH pacCMOTpeHus. AHaIU3 pa-
00ThI ¢ 0OpaleHus MU




18.

Peructpaiiuss ¥ KOHTPOJb HCIOJNHEHUs 00pa-
IIICHUH.

3

19.

CocTaBUTh 3asBJICHUS] U XKaJT00bI TpaXk/IaH. 3

Pa3znen 2. TexHoJsiorusi BexeHust 1eJ10NPOU3BOICTBA

20.

Cnyx0a [OKyMEHTAallMOHHOE oOOecreyeHue
yIpaBJIEHUS B OpraHU3alUsAX: Ha3HAuYEHUE, 3a- 2
naun, QYHKIMH, TOJKHOCTHOM COCTaB.

21.

JI5

Pernamenranus paboTsl CITyK0 TOKYMEHTalU-
OHHOE oOecrieyeHre yrpasicHus JJoKyMeHTO-
000pOT: MOHATHE, OOIIHE TPUHIIUIIBI OpTaHH3a- 3 1
UM M CTPYKTypa JOKYMEHTOOOOpOTa, yd4er
00beMa TOKYMEHTO000pOTa.

24.

HopMaTuBHBIE JOKYMEHTHI, PErJIaMEHTUPYIO-
M€ OPTaHU3AIHIO JOKYMEHTOO0O0pOTa.

23.

[Tpuem 1 06paboTKa MOCTYMAIONINX JOKYMEH-
TOB

24.

JI6

Howmenxkmnarypa nen: monstue Buabl HOMeH-
KJIaTyp JieJ, MOPSIOK COCTaBIeHUs, 0oopmIe- 3 1
HUSI, YTBEPKJICHUSI HOMEHKIIATYPBI JIEI.

25.

Tpe6OBaHI/I$I K COCTAaBJICHUIO HOMCHKIJIATYPbI
JCII.

26.

3anoHeHNe HOMEHKIIATYpHI JIeN OTAeNa Kaj-
poB

27.

ITonroroBka Aei K MOCIEAYOIEMY XPAHEHUIO
U UCNOJb30BaHuI0. OpraHu3anus XpaHeHHs
VCIIOJIHEHHBIX TOKYMEHTOB. OniepaTUBHOE
XpaHEHUE TOKYMEHTOB.

28.

[TpenapxuBHas MoJAroToBKa MOKYyMeHTOB. [lo-
psaaok gopmupoBanus aen. TpeboBanus HoOp-
MaTHUBHBIX JIOKYMEHTOB, perjaMeHTHPYIOIINX
JAHHBIN dTan TOKYMEHTO000pOTa.

29.

JI7

TpeGoBanust K 0(hOPMIICHHIO JIe] TOCTOSHHOTO,
BPEMEHHOT'O CPOKOB XPAaHEHHs U MO JINYHOMY




coctaBy. OTBETCTBEHHOCTD 33 COXPAaHHOCTb J10-
KYMEHTOB

OcHOBHBIE dTaNbl MIEpeaadn TOKYMEHTOB B ap- 2
30. XUB WM Ha YHUUYTOXXCHHE DKCIIEPTU3a IIEHHO- 2

CTH JIOKYMCHTOB: TTOHITHE, HA3HAYCHHE.

IIpyuHIMIIBI ¥ KPUTEPUU OIIPEIETICHUS HAYYHOM, 2
31. HMCTOPUYECKOW M TPAKTUYCCKOMN IIEHHOCTHU J0- 2

KYMEHTOB.

DKcrnepTHbIE KOMUCCHH, UX (PYHKIIMU U TIpaBa. 2
32. JI8 Dranbl NPOBEACHHS dKCIEPTU3BI U odopmIie- 3

HUE €€ Pe3yJbTaTOB
33, 134 CocraBnieHue onucei, akToB Tepeaun a1 Ha 2 2

XpaHEHUE U YHUUTOXKCHHUSI

NUTOro 99 87

10




2.3. Conep:xanue yueoHoi nucuuminabl OI1.05 JlokymMeHTanMoOHHOE o0ecniedyeHue YpaBJeHusl

HaunmenoBaHmue pa3aeioB
AUCHHUIIIMHBI

Conep:xanue yueOHOIro MaTepHuaJia, MPAKTUYeCKHE 3aHITHS,
caMoCTOsITe/IbHAsI padoTa 00y4aroIMXCcs

Oo0Lem
4acoB

Koab1 popmupye-
MBIX KOMIIeTeHLM,
OCBAaHBAaEMBbIX 3HA-

HUH M YMEHU

Paszpnen 1. lokymMeHTALIMOH-
HOe o0ecreyeHue
ylpaBJieHUSsl

Conep:kanue y4eOHOT0 MaTepuaJia

Hctopus cranosnenus u pazsurus JOY B Poccun. HopmatuBHo-meToauueckas 0aza
JOVY. OpranuzanuoHHoO-IpaBoBble JOKyMeHThl. Kinaccudukarus 1okymMeHTOB. @OpMBI
opranuszanuu JJOVY u kateropuu yupexaeHuil.

Bunp! 1 HazHaueHue O:1aHkoB. TpeGoBaHus Kk opopMiIeHHIO JOKYMEeHTOB. OpraHu3anu-
OHHO- PacHoOpsSIUTENbHBIE JOKYMEHTHI. CrpaBo4HO-WH(OPMAIIMOHHBIE IOKYMEHTHI.
Ha3nauenue u coctaB JOKYMEHTOB I10 JMYHOMY COCTaBy. YHU(DULIUPOBAHHbBIE (POPMBI
KaJIPOBBIX JOKYMEHTOB.

64

Teopernveckue 3aHATHHA

1. Opranu3anmoHHO- pacOPSAAUTENbHbIE JOKYMEHTHI.

2. CnpaBouHO-WH(OPMAIMOHHBIE JOKYMEHTHI

3. Oopmitenue KaapoBoii okymeHTaun. HasHaueHne U cocTaB JOKYMEHTOB IO JIHY-
HOMY COCTaBY.

RS

4. Pabota ¢ obparieHusmu rpaxaH. [loHsTHe npeanoxkeHus, 3asBICHUs U KalOOBlI.
ITpuiem 1 peructpanys NuceM rpaxjaH.

-

IIpakTHYeckHe 3aHATHA

1. CocraBnieHue 1 3an0JHEHNE YCTaBa, MOJI0KEHHUS, INTATHOTO PACIIMCAHUS U JOJIK-
HOCTHOU MHCTpYKIUHU. COCTaBICHHE U 3aII0IHEHUE OJIaHKOB IPUKa3a 10 OCHOBHOM Jie-
ATEJIBHOCTU U INYHOMY COCTABY

2. CocTaBJieHHE U 3aII0JTHEHUE CIIPABOYHO — HH(OPMAITMOHHBIX TOKyMeHTOB. CocTaB-
JICHHE U 3aM0JTHeHHUEe KON 1 TyOJIMKAaTOB JOKYMEHTOB, MOJINHHUKOB

3. Cocrarienue u opopmireHre aBToOHOTrpaduu, pe3roMe, XapaKTePUCTHKH, 3asIBIIC-
HUS, IPUKa3a npuemMa Ha paboTy, mepeBo Ha APYTyIO padoTy.

OK1-9
I1K1.4, T1IK2.1-2.3,
IIK 3.1-3.5
V1, ¥2 31,32 33, 35

11




CamocrosiTesibHasi padoTa 00y4ar0ImMxcst

S7

[TpesenTauuu, okaaabl U pedepaTsl Ha IPUMEPHBIE TEMBI:

«Mcropuyeckue 3Tansl AeJIONPOU3BOACTBA B Poccuny, «/leonpon3BoACTBO: BUepa U
CETOIHS»

Uctopus cranosnenus u pazsurusa 1OY B Poccun.

HopmaruBHo-meTonnueckas 6aza JIOY.

OpranuzaloHHO-IIPaBOBbIe JOKyMeHThI. Kilaccudukauus nokymeHToB. @opMel opra-
Huzauuu JJOY u kaTeropuu yupexJIeHuu.

Bunbl u HazHauenue 61ankoB. TpeOoBaHUS K OPOPMIICHUIO TOKYMEHTOB.
OpranuzalvoHHO- PaCOPSIUTENbHbBIE IOKYMEHTHI.

CripaBo4HO-HH()OPMAITIOHHBIE TOKYMEHTHI.

Haznauyenwue u coctaB JOKyMEHTOB MO JIMYHOMY COCTaBY.

YHuduuupoBanHsie GOPMBI KaJIPOBBIX JOKYMEHTOB.

KoucTpyrnpoBanue pa3nmu4HbIX BUIOB OJaHKOB.

PazpaboTtka (npoextupoBaHue) OJaHKa OpraHu3aIuy.

N300pakeHre peKBU3UTOB.

CocraBiieHre U 3a110JIHEHUE YCTaBa, OJI0KEHMS], IITATHOT'O PACIIUCAHUS U IOJKHOCT-
HON MHCTPYKLIHH.

CocraBnenue u 3anojiHeHue OJaHKOB MPUKa3a 10 OCHOBHOW J€STEIbHOCTH U JIMYHOMY
COCTaBy.

CocraBnenue 1 opopMIIEHUE JTUCTKA [0 YUETY KaAPOB, TPYLOBOW KHUKKH, TPYZLOBOTO
JIOTOBOpPA, TOTIOJIHUTEIBFHOTO COTJIAIIEHUS K IOTOBOPY.

CocTaBuTh 3asBIEHUS U KAJIOOBI TPaXKIaH

AHanu3 pekBU3UTOB AOKyMeHTa. M300pakeHue makera OjaHKa JOKYMEHTa, OOILEro
OJlaHKa MpeanpUsITH

[TonGop 06pa3noB JOKyMEHTOB, OPOpPMIICHUE PA3TUYHBIX BUAOB JOKYMEHTOB M KOITHA
JIOKYMEHTOB, aHaJIN3 JOKYMEHTOB, COCTaBIEHUE KPOCCBOP/OB.

Cocrasnenue 1 opopmIIeHHE 3asIBICHUS O pueMe Ha paboTy, aBTobnorpaduu, pe3rome.
PaccMoTpeTs nopsaok puema nuceM rpaxiaH.

[Tpocmotp nndopmarnuu 8 CMU, VHTEpHET, HAYyYHO-NIOMYISPHBIX CTATHAX

12




Pa3nea 2. Texnosorus Beae-
HHS JeJIONPOU3BOICTBA

Conep:kanue y4eOHOT0 MaTepuaJia

Opranuzanus J0KyMEeHT0000poTa B yupexaeHun. Ciryx6a JOKyMEeHTaIMOHHOE 00ec-
HeYeHre yrnpasiieHus B opranu3anusax Homenknarypa u ¢popmuposanue gen. Iloaro-
TOBKa JIeJ K MOCJICAYIOIEMY XPaHCHHUIO M UCIIOJIb30BaHUI0. OCHOBHBIC ATAITBI TIEpe-
Jla4¥l JOKYMEHTOB B apXHB WINM Ha YHUYTOXKEHUE DKCIIEPTH3a EHHOCTH JOKYMEHTOB!
HOHSITHE, HA3HAUCHHE.

35

TeopeTuyeckue 3aHATHS 4
5. Pernamenranus paboTsl Ci1y’k0 JOKYMEHTAMOHHOE obecrieueHue ynpasineHus JJoky-
MEHTOO0OOPOT: MOHATHE, 00IIKE IPUHIIMIIBI OPraHU3aLUN U CTPYKTypa JOKYMEHT0000- 1
poTa, yueT 00bemMa JOKYMEHTO000poTa.
6. Homenkmarypa nein: nonstue Buibl HOMEHKIATYp /€71, MOPSA0K COCTaBICHUS, 1
oopMIIeHHs], YTBEPKACHNUS HOMEHKIATYPBI AeI.
7. TpeboBaHus K 0(OPMIICHHIO A€ TIOCTOSIHHOTO, BPEMEHHOTO CPOKOB XPAaHEHHS H 110 1
JUYHOMY cocTaBy. OTBETCTBEHHOCTh 3@ COXPAaHHOCTb JJOKYMEHTOB
8. DkcnepTHbIe KOMUCCHH, UX (DYHKIIMHU U MpaBa. JTambl IPOBEICHHS SKCIIEPTU3bI U 1
odopMIIeHHE €€ PE3YJIbTAaTOB
IIpakTHyeckne 3aHATHA 1
4. CocTtaBieHue ONUCeH, aKTOB Nepeaayy JIeJl Ha XpaHEeHHE U YHUUTOXKCHUS 1
CamocrosiTeibHas padoTa 00y4yaommxcst 30
Cnyx0a TOKyMEHTallMOHHOE oOecleyeHre YIpaBIeHNs B OpraHu3alusaX: Ha3HauUeHHe, 2
3a1au, QYHKIIMH, TOJDKHOCTHOM COCTaB.
Pernamenrarus paboThl Ci1y’k0 JOKyMEHTAIlMOHHOE o0ecrieyeHue ynpasieHus: Jloky- 2
MEHTOO0OOPOT: MOHATHE, 00IIKE MPUHIIUITBI OPTaHU3AMHN U CTPYKTypa JOKYMEHT0000-
poTa, y4eT o0beMa JOKYMEHT0000poTa. 2
HopMmaTuBHbIE TOKYMEHTBI, perJaMeHTHPYIOIINEe OpPraHU3aiIo JOKYMEHTO000pOTa.
TpeboBaHMs K COCTABICHNUIO HOMEHKJIATYPHI JeJT

2

OK1-9
I1K1.4, I1K2.1-2.3,
IIK 3.1-3.5
V3, Y4, 34 36, 37, 38, 39
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HOI[I"OTOBK& ACJI K IOCIEAYIOIEMY XPAaHCHUIO U NCITIOJIB30BaHUIO. OpFaHI/I3aHI/I${ XpaHe-

HUS UCIIOJIHEHHBIX JOKYMEHTOB. OnepaTUBHOE XpaHEHUE TOKYMEHTOB. 2

[TpenapxuBHas noaroroBka AOKyMeHTOB. Ilopsiok ¢opmupoBanus nen. TpeGoanus

HOPMATUBHBIX IOKyMEHTOB, PErJaMEeHTUPYIOIIUX JaHHBIN 3Tal JOKYMEHTO000pOTa. 1

OcHoBHBIE JTanbl NIepeadyu JOKYMEHTOB B apXUB MM HAa YHHUYTOXKEHUE ODKCIEPTH3a

LIEHHOCTYU JJOKYMEHTOB: IIOHATHE, HA3HAYCHUE. 2

[TpyHLIMIIBI ¥ KPUTEPHUH ONIPEACIECHUS HAyYHOM, HCTOPUYECKON U IIPAKTHYECKOHN LIEHHO-

CTU JOKYMEHTOB.

PaboTa ¢ )xypHalaMu perucTpaluy BXOAAIed 1 UCXOsIEel TOKyMEHTaLUH.

[TpumepHas TeMaTHKa BHEAYIUTOPHON CAMOCTOSITEIILHON pabOTHI:

«M3y4yeHune 3aKOHOAATEeIbHBIX aKTOB U HOPMATUBHO-METOAMYECKUX JOKYMEHTOB (ese-
palbHOAPXUBHOM CITY>KOBI 10 XPAaHEHUIO IOKYMEHTOBY.

«B3aumoneiicTBre Cily’)k0 JOKYMEHTALMOHHOTO OOECIeYeHUs YIPABICHUS U BEJIOM-

CTBEHHBIX apXHBOB IPU (OPMHPOBAHUU OCHOBBI ISl TIOCIEIYIONIETO XPAaHEHHS U HC-

I10JIb30BAHUS JJOKYMEHTOB.

«EnuHCTBO TpeOOBaHUI K XpaHEHUIO IOKYMEHTALIUU B JIEJIONPOU3BOCTBE U apXUBEY.

N3yueHre HOPMATUBHBIX JOKYMEHTOB, COCTaBJIEHUE JOKJIAJ0B, pedepaToB U cooOIie-

1505071

OdopmiieHne AOKYMEHTOB JUIs NIEpeaydl B apXUB OpraHU3alUuH

3aKoHOJATENbHBIE aKThl U HOPMaTHUBHO-METOANYECKHE NOKYMeHThl denepanbHON ap-

XUBHOH c1yO0bl Poccun 1o apXxMBHOMY XpaHEHUIO JOKYMEHTOB.

DopMOI TPOMEKYTOUHOMN aTTECTALUU SABIIAECTCA 13

OKI1-9
[1K1.4, [IK2.1-2.3,
[TpomexyTouHas arTecTanus IK 3.1-3.5
V1, VY2, V3 VY4 31 32,
33, 35, 36, 37, 38, 39

Hroro 99
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3. YCJIOBUSI PEAJIM3AIIMU ITPOTPAMMbBI YYEBHOM JUCIHUIIJINHBI
OII. 05 lokyMeHTaIlHOHHOE O00ecriedeHne yIpaBJeHUst

3.1. TpeGoBaHusl K MaTEPUAJIbHO-TEXHHYECKOMY O0ecrne4eHH 0
Peanuzanus nporpammel yuebnoit nucuuruinasl OI1. 05 JlokymeHTamoHHOe obecrieueHne
ynpasieHus TpeOyeT Hamuus yaeOHoro kabuaera Ne 302 «/[okyMeHTallMOHHOTO 00ecTICUeHHsI
YIPaBICHUS

OobopynoBanue y4eOHOr0 KaOuHeTa:

- MOCAJI0YHbIE MECTa Il 00yYarOIIUXCS

- pabouee MeCTO MpernojaBaTesns

- mKadbl A1 XpaHEHUs] y4eOHO-METOINYECKUX MaTEPUAIOB

- y4eOHO-METOAMYECKUI KOMILIEKC IO AMCHUIUIMHE «J[OKyMEHTallMOHHOEe o0ecreueHue

yIpaBICHUE
- HOpMaTUBHbIE TIOKyMeHTHI B oOactu JIOY mo yuciy odyyaronmxcs

TexHuvecKue cpeacTBa 00ydeHHs:

- paboyast T0cKa,

- KOMILIEKT y4eOHO-HATJISIIHBIX TOCOOHIA;

- KOMHI)IOTep C JMOCH3NOHHBIM HpOFpaMMHBIM O6€CH€‘I€HH€M

3.2. UndopmanuonHoe odecrneyenne o0yueHust

OcHoBHas IuTEepaTypa:

1. KazakeBuy, T.A. JlokyMeHTaIIMOHHOE OOecreueHue yrpaBieHus [ DIEeKTPOHHBIHN pecypc]:
yuebHuk u npaktukyMm / T. A. KazakeBuu, A. . Tkanuu. - Mocksa: FOpaiit, 2020. - 177 c. - ObC
«tOpaiit» - Pexxum noctyna: http://www.biblio-online.ru/bcode/452800

JlonosiHUTEILHAS JIUTEpaTypa:

2. brikoBa, T.A. JlokymMmeHTallMOHHOE 0OECTICUeHHE YIIPABICHHUS (JEIOMPOU3BOICTBO) [ DIeK-
TpOoHHBIH pecypc]: yuebHoe mocodue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moa o0mi. pea.
T.B. Ky3neuosoii. - M.: UTHOPA-M, 2020. - 304 c. - ObC «Znanium.com» - Pexxum nocryna:
https://znanium.com/catalog/document?id=350989

3. I'maamii, E.B. JlokymeHTanimonHoe oOecrieueHne ympaBieHHs [DIEKTPOHHBIN pecypc:
yuebHoe nmocobue / I'manuit E.B. - M.: PUOP, UHDPA-M, 2020. - 249 c. - ObC «Znanium.comy -
Pexxum nmoctyna: https://znanium.com/catalog/product/1065817

4.Pabouas terpaap no qucuuruinie OI1.05 JlokyMeHTannoHHOe obecrieueHue yrpaBieHus,
crienanbHOCTh 38.02.05 ToBapoBeneHue u SKCIepTU3a KauecTsa, hopmMa 00ydeHHs OUHast/3a0uHast
[DnexTponHsIii pecypc] / [cocTaButens M.A. Heryd]. - I6monoBckwmii : b.u., 2018. - 42 c. Pexxum
nocryma: http://lib.mkgtu.ru:8002/libdata.php?id=2100036577&DOK=09423B&BASE=0007AA

HNuTepHeT - pecypcebl:
1. Bece o penompousBoacTie. - Pexxum moctyna: http://delo-ved.ru/
2. KynbTypa nuceMeHHO# peun - Pexxum poctymna: http://gramma.ru/RUS/?id=2.0
3. CrpaBouHo-mipaBoBasi  cucremMa  Koucynprant Ilmoc. -  Pexum  goctyna:
http://www.consultant.ru/
4. DnexTpoHHBIN (HOH]I MMPABOBOW M HOPMATUBHO-TEXHHYECKOW OKYMEHTAIUU. — Pexum
nocryna: http//www.docs.cntd.ru



https://www.biblio-online.ru/bcode/452800
https://znanium.com/catalog/document?id=350989
https://znanium.com/catalog/product/1065817
http://lib.mkgtu.ru:8002/libdata.php?id=2100036577&DOK=09423B&BASE=0007AA
http://delo-ved.ru/
http://gramma.ru/RUS/?id=2.0
http://www.consultant.ru/
http://docs.cntd.ru/search

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOMU JUCHUITJINHBbI
OII. 05 JloxkyMeHTAaMOHHOE O0ecrieYeHue YIpaBJIeHUs

Pe3ysnbTarsl 00yyeHus

Kpurepum oneHku

MeToabI OIIEeHKH

VY1- opopMIIATE JOKYMEHTAIIMIO B COOT;
BETCTBUM C HOPMaTHBHOU 0a30ii, HC:
MoJIb3ys WH(OPMAIMOHHBIE TEXHOJIO;
THH U CPEJICTBA OPITEXHUKU;

VY2 - ucnonb30BaTh YHU(PUIUPOBAHHBIG
CUCTEMBI JIOKYMEHTALINH;

V3 - oCyllIecTBIsATh XpaHEHUE, IOHUCK
JIOKYMEHTOB;

V4~ UCnONIb30BaTh TEIEKOMMYHHUKALIH-
OHHBIC TEXHOJIOTUU B JICKTPOHHOM JI0-
KyMEHTO00O0pOTE.

OneHka «OTJIMYHO» BBI-
cTaBiseTcss  oOydJaromie-
Mycsl, €CII OH TIIyOOKO U
OPOYHO  YCBOMJ  IIPO-
IPAMMHBIN MaTepual
Kypca, HCYEpIbIBAIOLIE,
MOCTIeIOBATENbHO, YETKO
Y JIOTUYECKH CTPOMHO €ro

U3JIaraeT, yMeeT TEeCHO
yBS3bIBaTh ~ TEOPUIO  C
MPAKTUKOMH, CBOOOJTHO

CIpaBJIsIeTCsl C 3aJladyaMu
¥ BOIIpOCaMu, HE 3aTpy/-
HAETCSI C OTBETAMHM IIpH
BHION3MCHCHNH 3aJlaHUH,
MpaBWIbHO  OOOCHOBBI-
BA€T MPUHATHIC PEIICHMUS,
BJIAJICET  PA3HOCTOPOH-
HUMH HaBBIKAMH U TIpHE-
MaMH BBITTOJIHEHUS MPaK-
TUYECKUX 3a]1a4;

OLICHKAa «XOpOIIO» BBI-
CTaBJSIETCS  OOyuJarole-
MyCsl, €CIM OH TBEpIO
3HaeT Mmarepuan Kypca,
IPAMOTHO U 1O CYIIECTBY
W3JIaraeT ero, He Jomyc-
Kasi CYyIIECTBEHHBIX He-
TOYHOCTEH B OTBETE Ha
BOIIPOC, MPAaBUJIBHO MpH-
MEHSIET  TEOPETUUYECKHE
TIOJIOXKEHUS TIPU PEIICHUH
MPAaKTUYECKUX BOIIPOCOB
M 3a7a4, BiajeeT Heo0Xo-
JUMBIMU ~ HaBBIKAMH U
NMpUeMaMi WX BBIMOJIHE-
HUS;

OIICHKAa  «YJOBJIETBOPHU-
TEJIbHO»  BBICTABISAETCA
oOydJaroremMycsi, eciii OH
HMMEET 3HaHUS TOJBKO OC-
HOBHOTO Marepuaina, HO
HE YCBOWJI €ro JeTalei,
JOMYCKaeT HETOYHOCTH,
HEJIOCTAaTOYHO TPaBUIIb-
HBIE (hOpMYITUPOBKH,
HapyLIECHUs JIOTUYECKOU

DKcrepTHasi OILIEHKa Jes-
TEJIBHOCTH  O0ydYaromuxcs
IIPY BBITIOJTHEHUH U 3aIUTE
pe3yIbTaTOB MPAKTHUECKUX
3aHSATHH, BBIOJHEHUU [0-
MalllHuX paboT, onpoca, pe-
3yJIbTaTOB BHEAYAUTOPHOMN
CaMOCTOSITENIbHOW  paboThI
00y4aromuxcsi, KOHTPOJIb-
HBIX padOoT M JPYrux BUIOB
TEKYIEro KOHTPOJIS U T.I1..
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MOCJIEIOBATECILHOCTH B
W3JIOKEHUU  TPOrpamMm-
HOrO Marepuajia, HCIIbI-
TBIBA€T 3aTPYAHEHUS IIPU
BBIIIOJIHEHUU  MPAKTUYE-
CKHX 3a4a4;

OIIEHKAa «HEYJIOBJIETBOPHU-
TCIIBHO» BBICTABJISICTCSL
oOy4aroriemycsi, KOTOpbIi
HE 3HACT 3HAYUTEIHLHOM
YacTH MPOrpaMMHOIO Ma-
Tepualia, JOIYCKAET Cy-
IIECTBEHHEIE OIINOKH, He-
YBEPEHHO, C OOJBIIUMHU
3aTPYAHEHUSIMU ~ pEIIaeT
MPaKTUYECKUE 3aJa4n
WA HE CHpaBISETCA C
HUMH CaMOCTOSTEILHO.

31 - OCHOBHbIE MIOHATHSI JOKYMEHTa-
LIMOHHOT'0 00ECII€UYEHHUs YIIPaBICHHUSI

32 - OCHOBHEIE 3aKOHOJAaTCIbHBIC 1
HOPMATUBHBIC aKThbI B obOnactu OOKYy-
MCHTAlIlMOHHOI'O obecrieueHus yipaB-
JICHHUA

33 - 11eN11, 3a7ja4d U IPUHIUIB JOKY-
MEHTaLMOHHOTO 00eCTIeueHHs yIpaB-
JIeHus

34 - CUCTEMBI IOKYMEHTAIIMOHHOTO
obecrieyeHus yrpaBlieHUs

35 - TpeOOBaHMS K COCTABJICHUIO U
0(OpPMIICHHUIO Pa3TIMYHBIX BUIOB JI0-
KYMEHTOB

36 - 00111Me MTpaBUiIa OpraHU3aluy pa-
O0TBI C JOKYMEHTaMH

37 - coBpeMeHHbIe UH(OPMaLMOHHbIE
TEXHOJIOTHH CO3J]aHUs JIOKYMEHTOB U
aBTOMATHU3AINH JIOKYMEHTO000pOTa

38 - opranuzaIuio paboThI C AJEK-
TPOHHBIMH JOKYMEHTaMHU

OneHka «OTJIUYHOY» BBI-
CTaBJsieTCs  OOydarolie-
MycCsl, €CIH OH TIy0OKO U
MPOYHO  YCBOWJI  TIPO-
IPaMMHBI MaTepuan
Kypca, HCYEpIIbIBAIOIIE,
MOCIE0BATENbHO, YETKO
U JIOTUYECKHU CTPOMHO €ro

u3JaraeT, yMeeT TECHO
YBA3BIBATH TCOPHUIO C
MIPAKTUKOM, CBOOOJTHO

CHpaBIIsETCS C 3a7adyaMu
U BOIpOCaMu, HE 3aTpya-
HSETCS C OTBETaMHU TIpH
BUJIOM3MEHEHUH 3aJJaHui,
MPaBUILHO  OOOCHOBBI-
BaeT MPUHSTHIE PEIICHUS,
BIIaJICET  Pa3HOCTOPOH-
HUMHU HaBBIKAMH W TIpHE-
MaMU BBITIOJIHEHUS TIPaK-
THYCCKHUX 33]1aY,

OIICHKA «XOpOII0» BBI-
CTaBJsIETCS  OOydJaroIe-
MycCsl, €CITd OH TBEpAO
3HaeT MaTepuan Kypca,

DKcrnepTHas OLEHKa Jes-
TEJIBHOCTH  O0yYaromuXxcs
IIPY BBIITOJTHEHUH | 3aIUTE
PE3YJIbTATOB MPAKTUYECKUX
3aHATHUH, BBINOJIHEHHH [O-
MalrHux padort, onpoca, pe-
3yAbTaTOB BHEAYJUTOPHON
CaMOCTOSITENIbHON ~ paboThI
00yyaromuxcsi, KOHTPOJIb-
HBIX padoOT M JIPYrUX BUOB
TEKYIIEro KOHTPOJIS
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39 - BUJIBI OPTTEXHUKHU U CTIOCOOBI €€
KCII0JIb30BaHUS B JIOKYMEHTALUOH-
HOM 00€eCIIeUYeHNHN YIIPaBJICHHS.

IPaMOTHO U IO CYIIECTBY
W3JIaraeT ero, He JIomyc-
Kasl CYUIECTBEHHBIX He-
TOYHOCTEM B OTBETE Ha
BOIPOC, MPABHIBHO MpPH-
MEHSIET  TEOPETUUYECKUE
TMIOJIOKEHUS [P PELICHUH
MPAKTUYECKUX BOIPOCOB
W 3a/1a4, BJajieeT HeoOxo-
TUMBIMA ~ HaBBIKAMH U
MpUeMaMH HX BBIIIOJHE-
HUS;

OLICHKa  «YyJOBJIETBOPHU-
TEJIbHO»  BBICTABIISCTCA
oOyuarolemycsi, eciiu OH
MMEET 3HaHUS TOJIBKO OC-
HOBHOTO Marepuana, HO
HE YCBOWJI €ro JeTalei,
JOTTYCKaeT HETOYHOCTH,
HEJOCTAaTOYHO TPaBUIIb-
HBIE (bopMyIINpPOBKH,
HapyIICHUs JIOTUYECKOU
MOCJIeIOBAaTEILHOCTH B
U3II0KEHUU  MPOTPaMM-
HOTO Marepuasna, HCIIbI-
THIBA€T 3aTPYAHECHUS TpPU
BBITIOJITHEHUH  TIPaKTHYe-
CKHX 3aJ1ay;

OIICHKA «HEYJIOBJIETBOPU-
TEJIbHO»  BBICTABISETCA
oOyyJaromiemMycsi, KOTOpbIi
HE 3HAeT 3HAYUTEIbHOU
YacTH MPOrPaMMHOTO Ma-
Tepuana, JOMYyCKaeT Cy-
IIECTBEHHEIE OIITUOKU, He-
YBEPEHHO, C OOJBIIUMU
3aTPYAHCHUSIMA ~ pEIIaeT
MPaKTUYECKUE 3a/1auu
WU HE CIPaBIsETCA C
HUMH CAMOCTOSITEIBHO.

18



5. ATATITALIUSI PABOYEW ITPOTPAMMBI YYEBHOWM JUCIHUTLIAHBI ITPA
OBYUYEHHWM NHBAJIMJOB U JINI] C OTPAHNYEHHBIMHA BO3MOKHOCTSMHU
3/I0OPOBbBSI

Ananramus pabouelr mporpammbl guctuminael OI1.05 JlokyMeHTanmoHHOe o0ecreyeHne
yIpaBiIeHUS MPOBOJAUTCS MPH pealu3aliy aJanTHUBHOW 0O0pa30BaTeIbHOM MpPOrpaMMbl — MPO-
rpamMMbl TIOJITOTOBKH CIELUAIMCTOB CpeiHero 3BeHa no cneuuansHocT (Iudp n HanmenoBanue
CMEIUATLHOCTH) B LIENISAX 00ecieueH s paBa MHBAIUIOB U JIUI C OTPAaHMYCHHBIMH BO3MOYKHOCTSIMU
3/I0pOBbsI Ha MOJy4YEeHHE MPO(HECCHOHAIFHOTO 00pa30BaHMs, CO3aHNsI HEOOXOIUMBIX JJIS MOJTyYe-
HUS CpeJIHEero NpoQecCuOHANIBHOr0 00pa3oBaHUs YCIOBHIL, a TaKkKe 00ecredeH sl JOCTUKEHUS 00y-
YAOIIUMHUCA MHBAIMIAMU U JIMLAMHU C OTPAaHUYEHHBIMM BO3MOXXHOCTSIMHU 37J0POBbSI PE3YJIbTATOB
dbopMUpPOBaHUS TPAKTUUYECKOTO OTBITA.

Oobopyooeanue yueonozo kaobunema Ne 302 «/[okymenmayuonnozo odecneuenus ynpaee-
HUs) 01 00Y4aOWUXCA C PAZTUYHBIMU GUOAMU OZPAHUYEHUS 300P08bA

Ocnatenue kabunera Ne 302 «JloKyMeHTaIIMOHHOT0 00ecrIeYeHUsl YIIPaBICHUSD JOJIKHO OT-
Be4YaTh OCOOBIM 00pa30BaTEIbHBIM MOTPEOHOCTSIM O0YYAIOIIMXCS MHBAIMIIOB M JIUI] C OTpPaHUYCH-
HBIMH BO3MOXXHOCTSIMH 3/10pOBbsi. KaOMHET 10omKeH ObITh OCHAIIEHBI 000PYIOBaHUEM U Y4eOHBIMU
MECTaMH C TEXHUYECKUMU CPeJICTBAMU OOYUYEeHHsI Il 00YUAIOIIUXCS C Pa3IMUYHbIMH BUAAMH Orpa-
HUYEHHM 3I0POBBA.

Kabuner, B koTopoM 00y4aroTcs TUla ¢ HapyIIEHUEM cliyxa J0JbKEeH ObITh 000pyAOBaH pa-
JIMOKJIACCOM, KOMITBIOTEPHOM TEXHUKOW, ayJAMOTEXHUKOW, BUICOTEXHUKOM, 3JIEKTPOHHON JTOCKOM,
MYJIbTUMEIUIHON CUCTEMOM.

Jlia cnaboBUaAIIMX 00yYarolMXCsl B KAOMHETE MpeayCMaTpUBAIOTCSI IPOCMOTP YIaJI€HHbBIX
00BEKTOB MPH OMOIIIM BUACOYBETUUUTENCH s yAaneHHoro mpocMotpa. McnonszoBanue bpaiines-
CKOM KOMIBIOTEPHON TEXHUKH, 3JIEKTPOHHBIX JIYI, IPOrpaMM HEBU3YAJIILHOTO JOCTYyMa K HH(pOpMa-
[IUU, TEXHUYECKHUX CPEJICTB MpueMa-Tepeaadn yueOHoH nHPOpMaIUH B TOCTYITHBIX opMax.

Jli1st o0yuaromuxcsi ¢ HapyIIeHUEM ONOPHO-/IBUTAaTEILHOTO anmnapara KaOMHET JTI0JDKEH OBITh
000py/I0BaH NEPEIBUKHBIMU PETYTUPYEMBIMU MAPTaAMU C UCTOYHUKOM MMUTAHUSI.

BrimeykazanHoe OCHaIlleHUE YCTaHABIMBAECTCS B KAOWHETE MPU HATUYUU 00YUaIOIIUXCS 110
a/IalITUPOBaHHOM 00pa30BaTENIbHOM MporpaMMe ¢ y4eTOM MMEIOLIErocs TUIa HapyIIeHNH 3/J0pOBbs
y 00y4aromierocs.

Hugpopmayuonnoe u memoouueckoe obecneuenue 00yuanouuxcs

Hoctyn k nH(GOpMaLMOHHBIM U OMOIMOrpaduuecKuM pecypcaM JIOJIKEH ObITh MPeICTaBIeH
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHHUSM 3/I0POBBSI O0yUAIOIINXCS HHBAIHU/IOB U JIUI] C OTPaHU-
YEHHBIMU BO3MOKHOCTSIMH 3/10POBbSL:

Jnis au1 ¢ HapyIIeHUsIMU 3peHust (He MeHee OJJHOTO BH/IA):

- B IeyaTHOM (opMe yBEeJIMYEHHBIM HIPUPTOM;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

- B popme ayanodaiina;

- B IeyaTHo# popme Ha si3pike bpaiins.

JInst AL ¢ HapyIeHNs MM CITyXa:

- B IeUaTHOH (opme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

Jiis u11 ¢ HapyIIeHUSIMA OTIOPHO-/IBUTATENILHOTO armnapara (He MeHee OJTHOTO BUA):

- B Ie4aTtHoO (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.

JUid nui ¢ HEPBHO-TICUXMYECKMMM HapyLIEHUSMHU (PacCTpOMCTBO ayTMYECKOTO CIEKTpa,
HapyIIeHne ICHXUYECKOTO Pa3BUTH) (HE MEHEe OJTHOTO BHJIA):

- HCIIOJIb30BAHHE TEKCTA C WIUTFOCTPALIUSMU;

- MYJIbTUMEIUHHBIE MaTEPUAIBL.
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Bo BpeMs caMOCTOSITENNEHOM TOATOTOBKUA OOYyYaroONIecs WHBAIUABI U JIUIA ¢ OTPaHUYCH-
HBIMH BO3MOKHOCTSIMU 3/IOPOBBSI IOJKHBI ObITh 00€CIIeYeHbl JOCTYIOM K ceTH MIHTepHeT.

Dopmbl u MemoOvl KORMPOIA U OUEHKU Pe3yTbmamos 00yueHus

[Ipumensiemble TIpu peanuzaruu padoueii mporpammbl aucuurummabl OI1.05 JlokymenTanuy-
OHHOE o0ecrieueHune yrpaBieHus POpPMBI U METOIBI KOHTPOJIS POBOISTCS C YIETOM OTPaHUYCHHUS
3JI0pOBbsl 00YUAOLIUXCSL.

Lenpro TEKyIIEro KOHTPOJIS SIBISETCS CBOCBPEMEHHOE BBISIBIICHHE 3aTPYIHEHHUM U OTCTaBa-
HUS 00YYaroIIerocs ¢ OrpaHUYeHHBIMU BO3MOKHOCTSIMH 3/10pOBbs 1 BHECEHUE KOPPEKTUBOB B y4e0-
HYIO JACSTEIbHOCTD.

dopma NPOMEKYTOUHON aTTeCTAllMU YCTAaHABIUBAETCSA C YYETOM MHJMBHUIYaJbHBIX MCHXO-
bu3HYECKUX 0COOCHHOCTEW 00YJArOIIUXCS MHBAIHUIOB M JIUI[ C OTPAHUYCHHBIMUA BO3MOXKHOCTSIMU
3I0pOBbs (YCTHO, MMCHbMEHHO Ha OyMmare, MMCbMEHHO Ha KOMIbIOTEpE, B OopMe TECTUPOBAHUS U
T.IL.).

[Ipu npoBeaeHNH MPOMEKYTOYHON aTTECTAlMU 00YYarOIIEeMYCsl TPEIOCTABISIETCS BpeMs Ha
MOJTOTOBKY K OTBETY, YBEITMYCHHOE HE 00Jiee YeM B TPU pa3a yCTAHOBIIGHHOTO JUISI TOATOTOBKH K
OTBETY 00y4aIOLIUMCS, HE UMEIOLIUM OIPaHUYCHHI B COCTOSIHUU 3/0POBbSI.
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6. JUCT BHECEHHBIX U3MEHEHUI

JlonosiHeHnsI M ©3MeHeHUsI B padoueil mporpamMmme

3a 20 [ 20 y4eOHbIi Toj

B pabouyto nporpammy OI1.05 JlokymeHTaIMOHHOE 00eCTIeYeHNEe YIIPaBICHHUS
no crienuanbHocTy 38.02.05 ToBapoBeaeHME U IKCIIEPTH3a KaueCTBA IOTPEOUTEIBCKUX TOBAPOB

BHOCATCA CICAYIOIHNE JOIMOJIHEHUA U U3BMCHCHUA !

I[OHOJ'IHGHI/IH Hn U3MCHCHUA BHCC

(ToaMch) N.0. damunus
P
a
0
a » 20 T.
q
a
hlpencenarens npeaMeTHON
(LIMKJIOBOIT) KOMUCCUU
(ToarMch) N.0. damunus
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