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HHCTPYKIJ;lill 

IIpttII mr<eHH e 

K rrp11Ka3y per<Topa 
OT 31.01.2020 N2 70 

no no,n:rOTOBKE H H3)1;AHHIO TIPHKA30B H PACTIOPJDKEHHH 
B cI>E.LJ:EPAJibHOM rOCY.LJ:APCTBEHHOM EIO.LJ:iKETHOM 

OEPA30BATEJibHOM Yl.fPEiK.LJ:EHHH BbICIIIErO 
OEPA30BAHHH «MAliKOTICKHH rOCY.LJ:APCTBEHHhIH 

TEXHOJIOrHl.fECKHM YHHBEPCHTET» 
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1. I1HCTPYKUIUI no nO)lJ'OTOBKe l1 l13L(amno rrpm<a30B H pacrrop5DKeHifM B 

cpe.nepaJibHOM rocy.napCTBeHI-IOM 6IOL()l<eTHOM o6pa30BaTeJlbHOM ~pe)l<L(eHl111 

BbICll.Iero o6pa30BaHH51 «Mai1KOIICKHH rocy.napcTBeHHblH TeXHononi:qecKHH 

ymrnepcttTeT» (.nanee cooTBeTCTBeHHO - I1.ttcTpyKUH5I; cDrEOY BO «MrTY», 

MrTY, ymrnepcttTeT, BY3) ycTattaBJlMBaeT e.nttttyio c11cTeMy 11 rrop51.Ll:OK 

no.nroTOBKH, ocpopMJleHM51, npoxmKL(eHH51, KOHTpOIDI 3a HCTIOJlHeHHeM, yqeTa, 

xpattemrn npHKaJOB M pacrrop51)KeHtti1 B cDrEOY BO «MfTY». 

2. I1HCTpyKU:M5I pa3pa60TaHa B COOTBeTCTBMH C Tpe6oBaHH5IMH rOCT p 

7.0.97-2016 «CttcTeMa CTatt.napTOB no HHCpopMaU:I111, 6tt6mrnTeqHoMy l1 

in.naTenbcKoMy .neny. Oprattu3aU,HOHHo-pacnop5I.Ll:HTeJlhHaH .noKyMeHTau,H5I. 

Tpe6oBaHH51 K ocpopMnemno .noKyMeHTOB», a TaK)Ke MeTo,n:ttqecKMMM 

peKOMeHL(all,H51MH ITO npttMeHeHmO rOCT p 7.0.97-2016 «CHCTeMa CTaHL(apTOB ITO 

HHcpopMaUHH, 6tt6JIHOTeY:HOMY H H3L(aTeJlhCKOMY .neny. Opramnau:ttoHHO­

pacrrop51.Ll:MTeJibHa51 .noKyMeHTaU,tt5I. Tpe6oBaHM51 K ocpopMJieHMIO .noKyMeHTOB». 

3. ITonmKeHH51 I1HcTpyK11,1111 pacrrpocTpamIIOTC51 Ha Bee BM.Ll:bI npttKaJOB 

MrTY. 

4. IIpH1rn3hI - 3TO rrpaBOBhie aKThI, KOTOphie M3L(aIOTC51 c 11,eJibJO perneHM51 

OCHOBHbIX, opraH.H3aU:MOHHbIX 11 onepaTHBHbIX 3aL(aY:, CT051W:HX rrepe.n 

yHttBepc1ueToM. ITpttKaJbI cDrEOY BO «MrTY» no.nrrttchrnaIOTc51 peKTopoM HJIH 

JlHU:OM, HCITOJ1H5II01UI1M ero o6513aHHOCTH B rrep110.n BpeMeHHOro OTCYTCTBI151. 

ITpttKaJ rrpe.ncTaBJrneT co6oti ocHOBHOH pacrrop51.n11TenbHhii1 .noKyMeHT By3a. 

5. ITpoeKTbI rrpHKaJOB roTOB51T 11 BHOC51T pyKOBO.Ll:HTenu CTPYKTYPHbIX 

rro.npa3L(eJleHMH Ha OCHOBaHHH rrop~reHMH peKTOpa, J1M6o B MHHQHaTHBHOM 

nop51L(Ke. 06ecrreLieHHe KaqecTBeHHOH no.nroTOBKM rrpoeKTOB rrpI1Ka30B cDrEOY 

BO «MrTY» H ttx cornacoBaHHe c 3aJrnTepecoBaHHbIMH cTopottaMH B03JiaraeTc51 

Ha PYKOBOL(HTeJieH Il0.Ll:Pa3.Ll:eJleHHH, KOTOpbie roTOB51T M BHOC51T rrpoeKT. 

PyK0Bo.n11TeJitt cTpyKTYPHbIX rro.npaJ.neneH11i1 cDrEOY BO «MfTY» HecyT 

rrepcoHaJlbHYIO OTBeTCTBeHHOCTb 3a BhIIlOJIHeHMe Tpe6oBaHMH HaCT051W:ei1 

I1HCTPYKUHH M coxpaHHOCTb HaXO.L1:5IW:I1XC5I y Hl1X npHKa30B. 

KottTpOJib 3a npaBMJibHOCThlO ocpopMJieHtt5I npttKaJOB no ocHOBHOM 
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.n:e51TeJihHOCTl1 ocyw.ecTBJI51eT a.n:M11H11cTpanrnHoe yrrpaBnemrn. 

6. B <I>rEOY BO «MfTY» 1n.n:a10Tc5I np11Ka3hI no cne.n:y10llJ,11M 

HarrpaBJieHI151M .[(e51TeJibH OCT11: 

- no OCHOBHOH .n:e51TeJrbHOCT11; 

- no ITMlfHOMY cocTaBy coTpy.n:H11KoB; 

- ITO Jrl1lfHOMY COCTaBy o6yY:alOllJ,MXC5I; 

- no JU·ft!HOMY COCTaBy acrrHpaHTOB 11 .[(OKTOpaHTOB; 

- no n11qH0My cocTaBy op.n:I-maTopos 11 cnyrnaTeneti Kypcos no rroBhIIllemno 

KBanmp11Kau,irn; 

- ITO .[(OIIOITHl1TeJibHOMY rrpocpecc110HaJibHOMY 06pa30BaH11IO; 

- ITO opraHtt3au,1111 M npoBe.[(eHHIO ITo.n:roTOBMTeJihHhIX KypcoB B AKKpe.n:tt-

Tau,110HHO-CHMY Jl5111,MOHHOM u,eHTpe. 

7. ITpttKa3hI ocpopMII51IOTC51 Ha 6n aHKe <l>fEOY BO «MfTY», HMeIOT 

ycTaHOBJieHHblH KOMITJieKC o6513aTeJibHhIX peKBI13HTOB 11 CTa611JibHhIM rrop51.LJ:OK HX 

pacnono:>Kemrn (ITpI-rnmKeHwe NQ 1 ): 

- HaHMeHOBaHHe opramnaIJ,HH (noJIHOe HaHMeHOBamfe By3a B COOTBeTCTBHH 

c Y cTaBoM yttttsepcttTeTa); 

- Ha11MeHOBaH11e BH.[(a .[(OKYMeHTa (IIPHKA3); 

- .n:aTa; 

- per11cTpa11,MOHHhIM HOMep rrpHKa3a; 

- 3aroJIOBOK K TeKCTy; 

-TeKcT; 

- no.n:rr11cb (peKTopa, nw6o Jrnu,a, 3aMew,aIOllJ,ero ero ); 

- OTMeTKa 06 MCTIOJIHHTeJie (<l>HO H HOMep Tenecpotta); 

- BH3hI cornacoBamrn. 

EnaHKH np11Ka30B H3roTasn11BaIOTC5I Ha 6yMare cpopMaTa A4 (210x297 MM). 

Ka:>K.LJ:hIH JIHCT .n:oKyMeHTa, ocpopMneHHhIH KaK Ha 6naHKe, TaK H 6e3 6naHKa, 

.LJ:OJI:>KeH HMeTh nomi: 

30 MM - JieBoe; 

10 MM - ITpasoe; 



20 MM - BepxHee; 

20 MM - l-IYDKHee. 
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IIpe,ZJJIOLITYITeJibHhIMM rapH11TypaM11 11 pa3MepaM11 rnp11c]noB )],JUI 

peKBI1311TOB npI1Ka3a 5IBJI5£IOTC5I: 

Times New Roman 13, 14. 

Ilp11 COCTaBJ1eHMI1 Ta6nm_.( )J,Orrycr<aeTC5£ 11Cl10Jlb30BaTb pa3Mep mpHqna 12 . 

A63aIJ,HhIH OTcTyn TeKcTa - 1,25 CM. 

TeKcT rrp11Ka3a rreLJaTaeTc5£ qepe3 1- 1,5 Me)KCTpOLJHhIX MHTepsaJia 11 

BbipaBHMBaeTc5l rro urnp11He TeKcToBoro rromr. HHTepBaJI Me)l<.ZJ:y 6yKBaM11 B cJiosax 

- o6bILJHhIH, MHTepBaJI Me)K)J.Y cnosaM11 - O.ZJ:YIH rrpo6err. MHorocTpoLJHhie 

peKBl1311Tbl rreLJaTaIOTC5l qepe3 O.ZJ:MH Me)KCTpOLJHbIH MHTepBaJI. 

IloJIHOe Ha11MeH0BaH11e MfTY yKa3hrnaeTc5£ BBepxy rrepsoH: cTpaHI1UhI 

TeKCTa rrp11Ka3a, IIOJIY)I(lf p HbIM HaLJepTaHMeM, c BbipaBHMBaHMeM rrocepe.ZJ:MHe. 

CoKpaIIJ,eHttoe HaMMeHoBaHMe rroMeIIJ,aeTC5£ no)], rroJIHhIM Ha11MeH0BaH11eM B 

CKo6Kax. Ha.ZJ: rrorrHhIM Ha11MeH0Batt11eM MfTY YKa3hIBaeTCH coKpaIIJ,eHHoe 

Ha11MeH0BaH11e yL£pe)J.11TeJIH «MHHOEPHA YKM POCCHl1». 

Ml1HOJ>PHAYKl1 POCCHH 

<l>E)l,EPAJihllOE fOCY)l,APCI'BEtnIOE EIOt l'}l{ETllOE OEPA30BATE.JlhHOE Y~I PE'»(,JJ,EI-UI E 
BbICLUEI' O OGPA30HAmUI 

«MAflKOITCKRfl rocy .LJ:APCTBEHHbCH TEXHOJJOn'l4ECKMH. YH11BEPCJ.1TET» 
(<I>rI>OY BO «MrTY») 

8. ,ll;aTa rrpirna3a, a TaK)Ke .ZJ:aTbI, CO.ZJ:ep)KaIIJ,MeCH B TeKCTe, ocpopMJ15£IOTCH 

I..1,McppoBblM crroco6oM (15.01.2020) MJ111 CJIOBeCHO-I..1,McppoBblM crroco6oM (15 HHBapH 

2020 r .). 3rreMeHTbl .ZJ:aTbl rrpI1BO.ZJ:5ITC5£ apa6CKl1MM umppaMM B O)J,HY CTpOKY B 

IIOCJie.ZJ:OBaTeJibHOCTI1: .ZJ:eHb Mecmi:a, MeC5£IJ,, rO.ZJ:. ,ll;orrycKaeTCH YKa3aHMe MeCH_IJ,a 

CJIOBeCHblM crroco6oM. ,ll;aTOH rrp11Ka3a HBJI5IeTC5l .ZJ:aTa ero IIO)J,IJl1C3HJ15£. 

9. PerttcTpaI..1,MOHHhIH HOMep rrp11Ka3a - :no IJ,mppoBoe HJIM 6yKBeHHO­

I..1,Mcpposoe o6o3HaL£eHHe, rrp11cBa11BaeMoe )l.OKyMeHTY rrpM ero per11cTpaI..1,tt11. 

PerttcTpau110HHhie HOMepa rrpMKa30B Be.ZJ:yTcH B rrpe.ZJ:eJiax KaneH.ZJ:apHoro ro.ZJ:a 

no Kmr<)J,OMY BM)J.Y rrp11Ka30B. B rrpMKa3ax per11cTpau110HHhIH HOMep MmKeT 

.ZJ:OIIOJIH5£TbC5£ 6y1rneHHbI M HH.ZJ:eKCOM (yr<a3blBaeTCH qepe3 )J,ecpMC OT HOMepa 

rrpI1Ka3a, 6e3 .ZJ:OIJOJIHJHeJThHblX K3BbILJeK I1 CK06oK): 
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no OCHOBHOH )J;es1TeJ1bHOCTH - He I1MeIOT 6yKBemwro I1H)J;eKca; 

no JIH'-IHOMY COCTaBy COTPYAHHKOB: 

- y - y1rnBepc1neT; 

- K - nomnexH11qeCKl1H KOJIJJe}J;)K; 

- oTy - oTnycK 6e3 coxpaHeHl151 3apa60THOH rrnaTbI, OTnycK no 6epeMeH-

HOCTH 11 po,aaM, OTfIYCK no yxony 3a pe6eHKOM (ymrnepCI1TeT); 

- OTK - OTITYCK 6e3 coxpaHeHI151 3apa60THOH rrnaTbI, OTnycK no 6epeMeH-

HOCTl111 po,aaM, OTITYCK ITO yxony 3a pe6eHKOM (rroJIBTeXHI1qecKH:H KOJIJie}J;)K); 

- oy - oTrrycK (ymrnepc11TeT); 

- OK - OTITYCK (rromnexH11qecKl1H KOJIJie)J;)f<); 

- JJ; - .D;HCI..(HITJIHHapHOe B3bICKaHHe; 

- KM - KOMaH.D;HpOBKH. 

no JIH'-IHOMY COCTaBy o6y'-lalOIQHXCSI: 

- cT/y - cTy,aeHTbI yH11Bepc11TeTa; 

- cTIK - cTy,aeHTbI noJIHTeXHwqecKoro Konnem1rn; 

- cT/cpy - cTy,aeHTbI cpHm·rnJia MfTY B nocenKe 5I6noHOBCKOM; 

- CT/qJK - CTy.UeHTbl TIOJil1TeXHRqecKoro KOJIJie,ll)Ka qnumana M:rTY B 

noceJIKe 5I6JIOHOBCKOM. 

no JIH'-IHOMY COCTasy acnupaHTOB H )J;OKTOpaHTOB: 

- a - npI1Ka3bI no JIMlfHOMY COCTaBy acrr11paHTOB; 

- n - np11Ka3bl no JII1qHoMy COCTaBy .UOKTOpaHTOB. 

no JIH'-IHOMY COCTaBy op,LJ;HHaTopoB H cnyrnaTeJieH KypcoB no 

nOBblUJeHHIO KB3JIH<l>HK3QHH: 

o - rrpHKa3bI no BorrpocaM op,a11HaTypo1; 

nK - np11Ka3bI no sorrpocaM rroBbilllemrn: KBanmp11Kau:1111. 

no )J;OilOJIHHTeJlbHOMY npo<I>eccuoHaJlbHOMY o6pa30B3HHIO: 

- no - rrp11Ka3bl o 3aq11cneH11.M .I1 0Tq11cneH1111 c KypcoB rroBbI1lleH115I 

KBaJIHqmKaU:.MI1, rrpMKa3bl 0 3aq11c11eHl1I1 11 OTq11c11eHHI1 c KypcoB 

rrpocpecc110HaJibHoi1 rreperronroTOBKM. 

no opraHH33QHH " npoBe,LJ;eHHIO no,LJ;rOTOBHTeJlhHblX KypcoB B 
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AKKpe.n:uTauuo11110-cuMyJu1u,uo11uoM u,euTpe: 

- c HCITOJ1b30BaHHeM 6yKBeI-IHOfO HH,n:eKca «au.». 

no JIH'-IHOMY cocTaBy coTpy.LJ:HHKOB <f>uJIHaJia MrTY B noceJIKe 

.H6JIOHOBCKOM (.D:aJiee - <l>HJ1HaJ1): 

-cp/y - ITO JIH4:HOMY cocTaBy coTpy,n:HHKOB <l>H1111ana; 

- cp/K - ITO JIHqHOMY COCTaBy COTpy,n:HHKOB IIOJ1l1TeXHHlfecr<0ro I<OJIJle,lJ.)Ka 

<I> 11mrnna; 

- cp/oTy - oTrrycK 6e3 coxpaHeHH51 3apa6oTHOH rrnaThI, OTITYCK ITO 6epeMeH­

HOCTH l1 po,n:aM, OTITYCK ITO yxo.n:y 3a pe6eHKOM (<1>11mrn11); 

- qJ/OTK - OTITYCK 6e3 coxpaHeHH51 3apa6oTHOH rrnaThI, OTITYCK ITO 6epeMeH­

HOCTH 11 po.n:aM, OTITYCK ITO yxo.n:y 3a pe6eHKOM (nomnexHWfeCKHH KOJlJie,n:)I( 

<l>MJIHaJia ); 

- cp/oy - OTITYCK (<l>HJIHan); 

- cploK - OTITYCK (noJIHTeXHI.P-IeCKHH KOJlJie,n:)l( <l>Hmrnna); 

- cp/.n: - .D:HCU,HrrmrnapHoe B3bICKaH11e; 

- cp/KM - KOMaH,n:HpOBKH. 

10. 3arOJIOBOK K TeKCTY BKJifOY:aeT B ce651 KpaTKOe co.n:ep)l(aHHe .n:oKyMeHTa, 

ero OCHOBHYfO CMbICJIOBYfO Harpy3Ky. TotJKa B KOHU,e 3afOJIOBKa He CTaBHTC51. 

3aroJIOBOK K TeKCTY ocpopMJI51eTC51 fTOJiy)lrnpHbIM IIIpHcpTOM qepe3 1 Me)l(CTpOY:HbIH 

HHTepsan Ha.n: TeKCTOM ITOCepe.n:11He pa6oLJero ITOJI51 .n:oKyMeHTa H u,eHTpHpyeTC51. 

HaLJ11HaeTc5I 3aronosoK c rrpe.n:rrora «0» («06» ) : 

HaITpHMep: 0 co3.n:a11uu KOMHCCHH 

mrn: 06 OK333HHH MaTepuaJihHOU nOMOLll,H 

coTpy.n:11uKaM YHHBepcuTeTa 

3arOJIOBOK COCTaBJI51eT JIHU,O, OTBCTCTBCHHOe 3a ocpopMJieHHe rrpMKa3a. 

11. TeKCT ITpHKa3a COCTOHT 113 .n:syx qacTeH:: KOHCTaTHpyFOmeli H 

pacrrop51,n:HTeJ1bHOi1. 

B KOHCTaTHpyFOw:eH: qacTH .n:aeTc51 06ocH0BaH11e pacrrop51.D:MTeJibHbIX 

.n:eikTBHW. B I<aLJecTse 06octtosa1-1H5I .n:ei1cTs11H: MO)l<eT BbicTynaTb: 

- HopManrnHhIH rrpasosoi1 a1<T BbTIIIeCT051Ll(ero opraHa ru m pacrrop51,n:H-
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TeJlbHbIM )l,OKyMeHT, paHee 113)],aHHbIH ymrnepcineToM; 

- cpopMy1n1posKa u;eneH: 11 3a)l,aY:, CT0.suu:11x nepe.ll. ymrnepc11TeToM, on11caH11e 

cpaKTOB 11Jll1 co6bITI1H, TIOCJIY)KI1Billl1X rrpHY:l1HOH .113)1,aHJrn rrpHKa3a. 

0Ha MO>KeT HaY:MHaTbC51 CJIOBaMl1 «B u;eJI5IX», «B COOTBeTCTBMM», «BO 

HCTIOJIHeHHe» M .ll.P· Ec1m rrpMKa3 M3)l,aeTC51 Ha OCHOBaHH.11 .ll.pyroro )l,OKyMeHTa, TO B 

KOHCTaT11py10meli qacnr YKa3bIBaeTc51 Ha11MeHosamre 3Toro .n;oKyMeHTa, 

HaMMeHOBaHHe opraHa, M3)l,aBillero )l,OK)'MeHT, ,naTa, perHCTpau;HOHHbIH HOMep H 

3arOJ10BOK K TeKcTy. 

HarrpMMep: 

B u;en51x cosepilleHCTBOBamu1 )l.OKyMeHTau;110HHoro o6ecrreqem.rn 

yrrpaBJieHM51 <I>rEOY BO «MrTY» .... 

Hm1 

Bo acrro11tteH11e rr11cbMa Matto6pttayKH: Poccmr OT 14.01 .2020 N2 MH-17 /8-

CK «0 rrpose)l,eHHH MOHHTOpHHra» .. . . 

Pacrrop5I)l.H:TeJibHa51 lfaCTb OT,nemreTC51 OT KOHCTaTapymm:eH. l.faCTfl 

pacrrop5I)l,HTeJibHOM CJIOBeCHOM cpopMy11o:H «IlPIIKA3bIBAI0:» (rr11illeTC5I 

rrporrMCHbIMH 6yKBaMM 6e3 pa3p5I)l.KI1 c HOBOM CTpOKH OT a63au;a c BhI)l,eJleHHeM 

IlOJIY)KI1pHbIM illpMcpTOM, c rrpocTaBJieHH:eM )l,BOeTOY:I151 I1 OT)l,eJI5IeTC51 

Me)KCTpOY:HbIM HHTepsanoM OT OCHOBHOro TeKCTa) . 

KoHCTaT.11py10m:a51 qacTh MmI<eT oTcyTcTBOBaTh, ecm1 npe.nrr11cbrnaeMbie 

)l,eHcTBI151 He HY)l<)l.aIOTC51 B pa305ICHem111. TeKcT rrpHKa30B B TaKH:X c11yqa51:x 

HaY:I·rnaeTC51 co CJlOBa «IlPIIKA3blBAIO:» (miilleTC51 nponMCHbIMM 6yKBaMH 6e3 

pa3p5I)l.Kl1 c HOBOM CTpOKI1 OT a63au;a c BbI)l,eJieHMeM nony)l<MpHbIM illpMcpTOM, c 

npocTaBJieHHeM )l,BOeTOLJ:I15I M OT)l,eJI5IeTC51 Me)KCTPOlfHbIM HHTepBaJIOM OT 

OCHOBHOro TeKCTa). 

Pacrrop.SI.D:MTeJibHa51 qacTb MmKeT co)l.ep)KaTb: 

peilleHH51 opraHH3aIJ;HOHHoro xapai<Tepa (yTsep)l.MTb, C03)l,aTh, 

npeo6pa30BaTb, m1KBM)l,MposaTb, rrpM3HaTb yTpaTHBillMM CMJIY 11 .np. ); 

- KOHKpeTHbie rropyY:eHl'.151 c yKa3aHHeM MCIIOJIHMTeJI.SI ( HCITOJIHMTeJieH) 11 

cpOKOB MX BbIIIOJ1HeI-II151. 
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12. Pacrrop51:.z~11TeJlbHa5I qacTb MO)KeT L1,em1TbC5I Ha rryHKThI 11 ITOLI.IIYHKThI, 

KOTOphle HyMepylOTC5l apa6CKl1MI1 l(MtjJpaMH . TipeL1,I111CbTBaeMoe L1,ettCTB11e 

Bbipa)1<aeTC5I r11aro110M B HeorrpeL1,eneHHol1 cpopMe. He L1,orrycKaeT c5I yrr0Tpe6nem1e 

HeKOHKpeTHbIX BbipmrcemiM nrna «yCKOp11Tb», «06ecrreq11Tb B KpaTqai1:lll11e cpOKM» 

11 Ll,p. 

B KaqecTBe 11crro11H11Tenel1 yKa3bIBaIOTC5I cTpyKTYPHbie rroL1,pa3L1,eJieH115I H JIH 

KOHKpeTHbie Ll,OJl)l<HOCTHhie Jml(a. B Ter<cTe rrpHKa3a 3arrpemaioTC5I Kmnre-1ur60 

cor<paII:(eHI15I HaHMeHoBaHHH Ll,OJI)l<HOCTH 11 CTPYKTypHoro rroL1,pa3L1,eJieH1151 

(YKa3bIBaFOTC5I B COOTBeTCTBl111 co llITaTHblM paCIIHCaHHeM). 

EcnH OLI.HOMY .11crroJTHHTenro Heo6xoL1,HMo rroprrnTh ttecKOJlhKO pa3HhIX 

3aLl,aHHl1 c OLl,HHM cpOKOM BbIIIOJTHeHl15I, OTBeTCTBeHHbIH HCIIOJlHHTeJib I1 cpoK 

HCIIOJTHeHH5I YKa3bIBalOTC5I OLl,HH pa3 B OCHOBHOM rryHKTe, a rropyqeHl15I 

BhIL(eJUIIOTC5I B OTL(eJibHbie ITOLI.IIYHKThI. 

EcJIH y rropyqeHHH pa3Hhie cpoKH 11crronHeH115I, cpoK11 YKa3hIBaIOTC51 He B 

OCHOBHOM rryHKTe, a B KmKLl,OM IIOLI.IIYHKTe. 

CpoK rrcrroJIHemrn L1,01rn<eH 6hITh peaJibHbIM, cooTBeTCTBOBaTh ofrheMy 

rrpeLl,IIOJiaraeMblX pa6oT. Tip11 ycTaHOBJieHHH cpoKa CJieLl,yeT yqHThIBaTb BpeM51 

Ll,OBeL1,emrn Ll,OKyMeHTa Ll,O KOHKpeTHhIX .11CI10JlHHTeJTei1. 

CpoK HCIIOJIHeHH51 B rryHKTax pacrrop51L1,11TeJTbHO:i1: qacn-1 rrp11Ka3a He 

YKa3bIBaeTC51 B CJIY'"Ia51X, eCJIH Ll,ettCTBl151 HOC51T pery115IpHbIH xapaKTep 11 HX 

BblfIOJIHeHHe rrpeL1,IIl1CbIBaeTC51 Ha Beeb rrepHOLI, L(ettCTBl151 rrpl1Ka3a. 

Ko11HqecTBO 11crronH11Tenei1 rro Ka)KLl,OMY rryHKTY (rroLI.ITYHKTy) He 

orpatt11q1rnaeTC5I. 0TBeTCTBeHHhIH 11crro11H11Te11b YKa3hrnaeTC5I rrepBbIM. 

Ecm-1 rrpttKa3 H3MeH51eT, OTMeH51eT HRH LI.OITOJlHJieT paHee tt3Ll,aHHhIH 

Ll,OKyMeHT l1JTH KaI<He-To ero IIOJTQ)KeHI·rn, TO omm l13 IIyttKTOB pacrrop51,n:HTeJThHOH 

qacTH TeKCTa rrp11Ka3a Ll,OmKeH co.n:ep)KaTb CCblJlKY Ha OTMem1eMbIH ,n:oKyMeHT 

(rryHKT LI.OKyMeHTa) c yi<a3aHaeM ero Ll,aTbI, HOMepa w 3aronos1<a. TeKcT rryHKTa 

MO)l<eT, HarrpttMep, Haq1rnaTbC5I CJlOBaMlf «Ilptt3HaTb yTpaTHBIIIHM CHITy ... ». 

B rrocrreL1,HeM rryHKTe pacrrop51LI.HTenbHOtt qacTH yKa3hIBaFOTC5I CBe,n:eH115I o 

Ll,OJDKHOCTHOM JlHl(e, Ha KOTOpoe B03JiaraeTC51 KOHTpOITb 3a l1CITOJTHem1eM rrp111<a3a. 
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Harrp11Mep: «KOHTpOJib 3a HCITOJ1Hem1eM rrpHKa3a B03J10)J<HTb Ha rrpopeKTOpa TIO 

yqe6ttoi-I pa6oTe 3a.n:opmrrnym JI.ll.». 

13. TeKCT rrp11r<a3a 113naraeTC5I pyccr<11M 1111TepaTypHbIM H3bIKOM c yqeTOM 

oco6eHHOCTei1: ocj:>HUJ1aJ1bHO-.ll;CJ10BOro CTl1J151, BM,n:a ,aoKyMeHTa 11 ero Ha3HaqeHl151 B 

yrrpaBJieHqecKoii ,aeHTeJ1bHOCTI1. Co,n:ep)KaHHe rrp11r<a3a .n:omrrno 6bITb M3JimrceHo 

KpaTKO, noni:qHo, ToqHo 11 .HCHO. TeKCTbI rrpHKa3oB H3JiaraIOTCH OT nepsoro 11111(a 

e,n:HHCTBeHHoro qHcJia. 

B TeKCTe rrp11Ka3a HCTIOJ1b3YIOTC51 TOJibKO 06lile11pHH51Tbie TepMI1HbI , 

a66pemrnTypbI H rpaqmqecKHe coKpalI1eH11H. Ilp11 yrr0Tpe611ett1111 TepM11Ha MJIH 

a66peBHaTypbI, KOTOpbie MoryT 6bITb HeIIOH.5ITHbl q11TaTeJIIO, OHM 

pacrrrncJ:>poBbIBaIOTC.51 npH rrepBOM yrroTpe6JieHHH. 

Ilpw 11CllOJib30BaHHH B TeKCTe cpaMI1Jil1H I1 HHHl(HaJIOB HHHl(HaJibl 

yKa3bIBaIOTC5I rrocne cpaMHJIHH. 

B TeKcT npHKa3a MoryT BKJI10qaTbCH cpparMeHTbI, ocJ:>opMJieHHI>Ie B BH,n:e 

Ta6JIHI.(bl HJIH aHKeTbI. 

IlpH 6oJiblIIOM o6beMe TeKCTa B rrpHKa3e 113J1araIOTC51 Jil1lllb OCHOBHbie 

BOnpocbl, a OCTaJibHOH TeKCT - B rrp11JI0)J(eHH5IX K .ll;OKyMeHTy. 

B TeKcTe ,aoKyMettTa rrpH nepBOM yrroM11HaHHH ,aoKyMeHTa-npH11o)l<emu1 B 

KOHI.(e rryHKTa B cKo6Kax YKa3hIBaeTc5I: ... (npHrrmKeH11e) mm .. . (rrp1111o)l<eH11e 

,NQ 1) - eCJIH HX HeCKOJibKO. 

Ha rrepBOM n11cTe ,n:oKyMeHTa-npn11mr<eHHH B rrpaBoM sepXHeM yr11y 

YKa3bIBaeTCH: 

Ilp1111o)l<ett11e .N2 1 

K rrpHKa3Y peKTOpa 

OT 15.01.2020 M~ 112. 

CTpOKH peKBH3HTa BbipaBHHBaIOTCH no 11es0My Kpam. 

Ecrr11 rrp1111o)l(ett11eM K pacrropH.ll;HTeJibHOMY ,aoKyMeHTY HBJI5IeTCH 

ttopMaTMBHbIH rrpasosoH: aKT mm HHoH: ,n:oKyMeHT sy3a, YTBep)l<.n:aeMbIM ,aaHHbIM 

pacnopH.JJ:HTeJibHbIM .ll;OKYMCHTOM, Ha rrepBOM JIHCTe rrpHJIQ)KeHH.51 rrpocTaBJI5ICTC.51 

OTMeTKa 0 npMJIQ)KeHHH. IlpirnmKeHHe 5IBJI5IeTC5I HeOTbeMJieMOM qacTblO 
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yTsep)l(,n:aiorn,ero ero pacrrop51,n:1nenbHoro ,n:oKyMeHTa. 

14. B:i-na cornacosamrn ocpopMJUieTcH Ha o6opOTHOM cTopoHe 

rrocne,n:Hero nMcTa rrepsoro 3K3eMrnrnpa (rro.n:mrnHMKa) rrpHI<a3a B HllDKHei1 ero 

qacn1. BM3a BKJII-OLiaeT ,n:omKHOCTb JIHUa, BH3HpyEOrn;ero ,n:oKyMeHT, rro,n:rrMch, 

pacnmcpposKy rro,n:m1c11 (11H11u11anb1, cpaM11nmo) 11 ,n:aTy. EcnH rrpoeKT rrpm<a3a 

corJiaCOBbJBaeTC5I 60JibllIHM KpyroM .n:omKHOCTHbIX JIHU (6onee 5), 

,n:orrycKaeTC51 ocpopMneaYie BH3 cornacoBaH11i1 Ha oT,n:eJibHOM JIHCTe. B 3TOM 

cnyqae B.D:OJih sepxHero IIOJI5I n11cTa Heo6xo,n:11Mo yKa3aTh: 

n11cT cornac0Ba1-nrn: (B11311poBaHm1) rrp11Ka3a 

«0 C03,UaHI111 KOMl1CCl111 rro OCMOTpy 06beKTOB He,UBl1)Kl1MOfO HMy~eCTBa» 

BI13hI cornacosaHmI 06h1qHo rrpocTaBJI5IIOT: HCITOJIHHTeJib 11 pyKoso,n:11TeJib 

rro,n:pa3,n:eneHI151, BHeCIIIero rrpoeKT, npope1nop, Kyp11py10w:11i1 CTPYKTypHoe 

no,n:pa3,n:eneH11e, HaqaJibHI1K 10pI1.D:I1LiecKOfO OT,n:ena (Ha COOTBeTCTBHe ,UOKy MeHTa 

HOpMaTHBHblM aKTaM). flpoeKTbI npHKa30B, HCITOJIHeHHe KOTOphIX Tpe6yeT 

cpHHaHCOBOfO o6ecneLieHI151, Bl13I1PYIOT rnaBHbIH 6yxranTep, HaqaJibHHK 

cpHHaHCOBOfO ynpasneHIUl. 

Bo3pa)Kemrn no rrpoeKTY rrp11Ka3a, B03Hm<aIOll.J.He rrpH corrracosaH1111, 

np11rnara10TC5I K rrpoeKTy. Ha npoeKTe B TaKoM cnrme YKa3bIBaIOT: «3aMeqamu1 

rrpmrnraIOTC51» ' .n:omKHOCTb, ITO.D:ITI1Cb, paCIIII1cppoBKa rro.n:rr11c11, ,n:aTa. 

Ecn11 3aMeqam1e HMeeT He6orrhmoi1: o6'beM, er o MO)l(HO H3JIO)l(I1Tb Ha 

rrpoeKTe ,n:oKyMeHTa crre,n:yIOll.J.l1M o6pa30M, HanpHMep: «Cq11Ta10, L{TO B COCTaB 

KOMl1CCMl1 cne,n:yeT BKJI10q11Tb HaqaJibHl1Ka rapa)l<a )l{apKoBa A.E.» ITpopeKTop rro 

a,n:MHHMCTpaT11BHo-xo351ifcTBeHHOH pa6oTe I10,n:m1cb A .M. ITapaHyI<. 

Ecn11 s rrpouecce cornacosaHH5I B npoeKT np11Ka3a BHOC5ITC5I H3MeHeHH5I 

rrpHHl.J.l1Ill1aJibHOfO xapaKTepa, TO OH rro,n:Jie)l<HT n epeoqwpMJieHHIO H IIOBTOpHOMY 

corJiaCOBaHHIO. 

15. flprrna3 no,n:rr11cbrnaeT p eKTop, a B ero OTCYTCTBHe - JI11uo, ero 

3aMe111.a10w:ee (B COOTBeTCTBl1I1 c rrp11Ka30M). Ilo,n:rrHCb OT,n:eJI5IeTC5I OT TeKCTa .D:BYM51 

11HTepsanaM11. 
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I1p11 IIO)JJII1CaHMI1 npm<a3a Jll1U:OM, I1CI10JlH51fOIIUIM ofonaHHOCTH peKTOpa, 

IlO.[(IlI1Cb ocpopMmieTC51 c YKa3aHI1eM CTaTyca .nomKHOCTHOfO Jll1IJ;a B COOTBeTCTBHH 

c rrp11Ka3oM o Ha3Haqem-rn, a TaK>Ke ero cpaKTI1qecKa51 ,nomKHOCTh, HHHIJ;HaJlhI 11 

cpaMHJllUI. 

0TMeTKa 06 HCI10JlHI1TeJie OT)J;eJI51eTC51 OT IIO)J;ITHCH TpeM51 HHTepBaJiaMH ll 

BKmoqaeT B ce651 cpaMHJilllO , MM51 I1 OTqeCTBO I1CITOJIHMTem1, HOMep ero TenecpoHa. 

16. PacchrnKy rrpttKa30B ocylll,eCTBJrneT CTPYKTypHoe rro,npa.3.n:eneHMe, B 

KOTOpOM l'I3)J;aBaJIC51 npI1Ka3 I1 rrpOI13BO)J;MJlaCb ero perMCTpaIJ;M51. 

I1pHKa3 rro OCHOBHOH ,ne51TeJlbHOCTI1 BpyqaeTC51 COTpy )J;HMKaMH 

a,nMHHI1CTpaTI1BHoro yrrpaBJleHI151 rro.n rro.nrr11ch .nomKHOCTHOMY JlHIJ;y, YKa3aHHOMY 

B rrpHKa3e, JlM6o )J;OJDKHOCTHOMy JlHIJ;y, Ha3HaqeHHOMY rrpI1Ka30M peKTOpa 

OTBeTCTBeHHbIM 3a se,nemrn .nenorrpOI13BO)J;CTBa B ,naHHOM CTpyKTYPHOM 

rro,npa3,neneHI1H. 

,[(orrycKaeTC51 pacchrnKa B ::meKTpOHHOM BH)J;e, KpOMe pacrrop51,[J;HTeJlhHbIX 

)J;OK)'MeHTOB c cpopMynMpOBKOH «,[(oBeCTH ,naHHblH rrpHKa.3 (pacrrop51)KeHtte) .no 

CBe,nem~rn <DI10 rro.n rro,nrrMch». B rro,no6HoM cnyqae rrpHKa.3 MmKeT 6hITh BpyqeH 

TOJlhKO .nomKHOCTHOMY JlHIJ;y, YKa3aHHOMY B rrpHKa3e . 

B cnyqae, ecntt .n;ettCTBHe rrpttKa3a pacrrpocTpam1eTc5I Ha orrpe.neneHHhIH 

Kpyr JUIU:, HI1)1(e rro,nrr11ctt pyK0Bo,n11Tem1 rrpo113so,n11Tc5I 3arrttch «C rrpttKa30M 

03HaKOMrreHhI», YKa3bIBafOTC51 cpaMHJIH51 11 HHHIJJiaJihI BhIIIIeyKa3aHHhIX JIHU:, 

no,nrr11c11 11 ,naThI 03HaKoMrremrn. Ecm1 KOJrnqecTBO n11u:, Ha KOTOphrx 

pacrrpocTpatt51eTc51 ,neiicTBHe rrpHKa3a, rrpeBhIIIIaeT 5 qerroBeK, K rrp11K a3Y 

ocl)OpMJ151eTC51 J1HCT 03HaKOMJTeHH51. 

1 7. 0TMeTKa 0 3aBepeHHH KOI1I1I1 oq>0pMmieTC5l )J;JI51 ITO)J;TBep)l(,neHH51 

COOTBeTCTBH51 KOilHH rrpHKa3a (BblIIHCKH 113 npHKa3a) IIO)J;JlHHHHKY ,noKyMeHTa. 

0TMeTKa 0 3aBepeHHH KOIIHH rrpocTaBmreTC51 rro.n peKBH3HTOM TIO)J;IlI1Cb H 

BKJifOqaeT: CJIOBO «BepHO», Ha.HMeHOBaHHe )J;OJDKHOCTl1 JlHU:a, 3aBepHBIIIero KOIIHIO; 

ero co6CTBeHHopyqHyJO IIO)J;IIHCh; paCIIIIHppOBKY TIO)J;Til1CI1 (HHHIJ;HaJihl, cpaMHJTHfO ); 

,naTy 3aBepeHH51 KOIIHH (BhIIIHCKI1 11.3 rrpHKa3a). ,[(mr rrpocTaBrreHI151 OTMeTKH 0 

3aBepeHHI1 KOIIHH MO)KeT I1CIIOJib30BaTbC51 IIITaMrr. 
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Ec1rn KOIII151 (BhIIlHCKa 113 rrp.11Ka3a) Bhl,UaeTC51 .UJUI rrpe,ncTaBJiem151 B .upyrym 

opraHI13aI..(I1IO, IlO,UJUIHHOCTh IIO,UIII1CH 3aBep5reTC51 rreLJaTbfO a,UMHHHCTpaTHBHOro 

yrrpaBJieHH51. TieLJaTb npocTaBJrneTC51, He 3aXBaTbIBa5I co6CTBeHHopyLJHOM TIO,UIIHCM 

mnJ,a, rro.urr11caBrnero ,n:oKyMeHT. 

18. Tio,n:JIHHHHKI1 rrpm<a30B no MecTy I1X perHCTpaUJ1H cpopM11p)'IOTC51 B .uerra 

B COOTBeTCTBHH c HOMeHKJiaTypo:H. .n:en MrTY. 

19. PacnopmKeHHSI - :no rrpaBOBhie aKThI, KOTOpb1e 113,naIOTCH c uenbFO 

peIIIemrn orrepanrnHhIX BorrpocoB. KaK rrpaBHJIO, pacLJHTaHbI Ha pa3osoe 

11crro1rnett11e. MoryT 113,n:aBaThCH peKTopoM, rrpopeKTopaMH sy3a, ,n:HpeKTopoM 

Me,UI1l.(.I1HCKOro HHCTHTyTa, .UHpeKTOpOM IIOJII1TeXH.I1qecKoro KOJIJie,U)Ka <l>fEOY 

BO «MrTY», .u11peKTopoM cpHJIHaJia MfTY B rroceJIKe 5I6JioHoBcKoM, 

pyKoBO.UI1TeJI5IMH cTpyKTYPHbIX rro,n:pa3,neJieHHH B coo:rseTCTBHH c 

pacrrpe.uerreHHeM o6513aHHOCTe:H., no sorrpocaM ,n:e51TeJihHOCTI1 rro,nq11HeHHoro 

rr o,n:pa3,UeJieHH51. 

20. PacrropIDKeHH51 ocpopMII5IIOTC51 rro TeM )Ke rrpaBHJiaM, qTo 11 rrpHKa3bI, 3a 

HCKJIFOLJeHHeM Toro, 1.JTO B KOHl.(e npeaM6yJihl CTaBHTC.51 ,UBOeToqHe, IIOCJie qero 

cJie,ny10T rryHKTbl pacrrop.51.LJ:MTeJibHOH qacTH. TeKCT pacrropIDr<emrn 

pacrrop51.UHTeJihHOH crroBeCHOH cpopMyrrhI He HMeeT (rrpI-1JIO)KeH11e M~ 2). 

HaLJaJihHI1K 

a,n:MHHHCTpaTHBI-IOr o y rrpaBJieHH51 C .H . f yfoKoKoBa 



Ml1HOI>PHAYKl1 POCCI111 

IIpHJlO/KeHHe x~ 1 
K llucTpy1n.1,HH 

<l>ELl,EPAJlbHOE roCY.[(APCrHUll-IOE lilOLl,) l{ETHOE OliPA30BATEJfhllOE YLIPE)l{Ll,EllllE 
llblCWEf'O OliPA30HAl-LIHI 

«MAl1KoncKH:fl rocY .l(APCTBEHHbCH TEXHOJI0fl14ECKHH YHHBEPCl1TET» 
(<l>fI>OY BO «MfTY») 

IlPHKA3 
25.01.2020 27 

0 Bhl.LJ.eJieuuu TpaucnopTa 

B CB5I3H c npose.n:eHHeM B r. MaH:Korre qeMIIHOHaTa PoccHH ITO soneM:6ony 

cpe.n:H KOMaH.n: BhICIIIeH: JIHrYI «n» B rrepHO,L( c 26.01.2020 no 03.02.2020 

IIPHKA3blBAIO: 

1. HaqanhHHKY rapa)Ka )l{apKosy 

27.01.2020, 28.01.2020, 29.01.2020, 
02.02.2020, 03 .02.2020. 

A.E. BhILJ:eJIHTb TpattcrropT 26.01.2020, 
30.01.2020, 31.01.2020, 01.02.2020, 

2. HarrpaBHTh BO,L(HTeJIH MocKs11qesa IO.I1. 
28.01.2020, 29.0 1.2020, 30.01.2020, 31.01.2020, 

26.01 .2020, 
01.02.2020, 

27.01.2020, 
02.02.2020, 

03 .02.2020 ,L(JIH ITepe.n:sm1<eHH5I c6opHoH: KOMaH,L(bI YHHBepc1ueTa «.z::i:11HaMo­

MrTY »ITO r. MaM:Korry cornacHo rpaqrnKy (rrpH11araeTc5I). 

3. OrniaTy rcM rrpo113secn1 3a Cl£eT cpe,L(CTB ym.rnepCHTeTa. 

4. KoHTpOJib 3a 11crro11Hem1eM ITpHKa3a B03JimKHTh Ha npopeKTopa no 

a.n:M11H11cTpaTHBHo-xo351ifcTBeHHoM: pa6oTe Dapatty1<a A.M. 

OcHoBaHHe: cny)l(e6Ha.sI 3aITHcKa pyKoBO,L(HTeJ15I qrn3Hqec1<oro socrr11TaH115I 

rroJIHTeXH11qecKoro KOJIJie,L()l<a 36oposcKoro II.A. 

PeKTop 

IIapaHyK AcnaH Macxy.n:osHq 

57 06 60 

C.K. Kytt)Kesa 



IlpHJlOJKeHHe .N'!! 2 
IC lfHCT(lYKU:HH 

MHHOI>PHAYI01 POCCl111 

<))E.l{EPA.JlhllOE rOCY.Ll,APCTBEI 11 IOE £1011.}l(ETl-IOE OGPAJOBATE.Jlbl IOE Y'-IJ'D K.Ll.EI IHE 
BblCWErO OGPAJOBAHHfl 

«MAHKOflCKl1H rocY )I,APCTBEHHhlH TEXHOJIOr11l-1ECKl1H YHl1BEPC11TET» 
(<l)rl>OY BO «MrTY») 

25.02.2019 

PACilOPJDKEHIIE 

06 opranu3au:uu pa60T1.1 B paMKax npoeKTa 
«lllar B npo<t>ecCHl-0» Ha 6a3e rKOY p A «ALJ;hireHCKaH 

pecny6nuKaHCKaH llIKOJla-HHTepHaT )l;JlSI )l;eTeH c 
HapyweHHHMH cnyxa H 3peHHH» 

27 

B ueJUix pacurnpemur B03MmK1-1ocTeH" rronyc-IeHIDI .z:i:orronmneJihHOro o6pa3osamuc 
o6yLJaI-Oll.l;HMI1C5I c O!paHHLJeHHbIMH B03MQ)KHOCT5IMI1 3.[(0p0Bh5I (OB3) qepe3 
npocpeCCMOHaJibHO-Tpy ,[(OBYl-0 .z:i:eHTeJibHOCTb B 06nacn1 IUIHOBa[ll10HHhIX TeXHOJIOrHH 
oso~eso.z:i:cTsa, u.seTOBO.z:t:CTBa, pyrw.z:i:emrn, cpnop11cTmrn, opraHH3au:i-rn 
rrpocpoptteHTaIJ,MOHHOH pa60Tbl B cneu,HaJIH3I1pOBam-10M o6pa30BaTeJibHOM yc-1pe)K.z:t:eHHI1 
H rrpYIBJieLJeHIDI JIHU. c OB3 11 11HBa1111.z:i:oB .z:t:JI5I nocTynneHllil B ytt11BepcMTeT: 

1. ITpo.z:i:omKHTh npoe1cr «liar B rrpocpecc11I-O» B fKOY PA «A.D:bireH"cr<aH 
pecrry6n11r<attcI<a5I WKOJia-HHTepttaT .z:i:m1 .z:i:eTei1 c HapyrnemuIMH cnyxa 11 3peHH.~I». 

2. ITopyLIHTh oprnHM3au,m-0 11 rrp0Be.z:t:ett11e pa6oT no npoeKTY «liar B 
npocpecc1110» PYKOBO.z:t:HTemo U:ettTpa Kapbepbl l1 npocpopHeI-ITau:11H I13MaHJIOBOH r.c. 

3. YTsep.z:t:HTh: 
- rrepeqeHb HarrpasnemIH, CITHCOK rrpeno.z:i:asaTeJiett H CTY.z:t:eHTOB, 3a.z:i:ei1CTBOBaIU-IhIX 

B rrpoeI<Te «liar B rrpocpecc11I-O» (rrp1111mI<em1e .NQ 1 ); 
- rpaqnu< 3aHJITHH B npoe1cre (np1rnm1<e1me .NQ 2). 
4. HacT05I~ee pacrropID1<em1e .z:i:osecn1 .z:i:o CBe.[(eHHJI scex 11cno11H11TeneH:. 
5. Komponr, 3a 11crro11tteHHeM pacrropmI<eHHJI B03JimKMTh Ha npopercropa rro 

yqe61-10.H pa6oTe 3a.z:i:opmrmym JI.11. 

PeKTOp 

l13Mai1noBa f aJIHHa Cepreestta 
57 20 14 

C.I(. KymKesa 


