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Conepxxanue

BBenenue

[lepeueHnb BHEAyTUTOPHON CAMOCTOSATEIIBHOU pabOTHI
Mertoauueckue peKOMEH IalllK 0 BBIMOJHEHHIO pedepara
Meroandeckne peKOMEH IAIUH 10 TIOJITOTOBKE COOOIICHUS
Meroauueckue peKOMEHIAIMH 110 TTOJATOTOBKE

MPE3EHTALIUU



BBenenue

Meroanueckue pEeKOMeHJauuu o BBIIIOJIHEHUIO
BHEAYJIMTOPHBIX CAMOCTOSITENILHBIX pPa0OT y4eOHOW AUCIUTLIMHBI
«be3onacHOCTh KU3HENEATEIbHOCTHY» PACKPBIBAIOT y CTYACHTOB
dbopMUpOBaHHE CHUCTEMBl 3HAHWUH, TMPAKTUYECKUX YMEHHH W
OOBsICHEHUSI ypPOBHS OOPAa30BAHHOCTH M YPOBHS IOATOTOBKH
crynentoB ®I'bOY BO «MI'TVY».

N3yuenue MIPOrPAMMHOI0 Marepuana JOJIKHO
croco6cTBOBaTh (POPMHUPOBAHUIO Yy CTYIACHTOB HEOOXOAMMBIX ISt
po(heCCHOHATILHOM e TSIbHOCTH 3HAHWIA U HABBIKOB.

BHeaynutopHasi camocTrosiTelbHas paboTa - IUIaHUpyeMas
yaeOHasi, y4eOHO-UCCIIeI0BATENbCKAs pabora CTYJIEHTOB,
BBINIOJIHSAIEMAsi BHE 3aHATHH 10 3aJaHUI0 WM TPH YIPaBICHUU
npernoiaBaTeneM, Ho 0e3 ero HemoCPEACTBEHHOTO yYaCTHS.

CamocrosiTe/ibHAs pad0Ta MPOBOAUTCH C HEJIBIO:

® CCTEMAaTU3aluH u 3aKPETUICHUS MTOJIy4EHHBIX
TEOPETUYECKUX 3HAHUU U MPAKTUYECKUX YMEHUI, 00yJarommxcs;

e yIIIyOJICHHSI U PAaCIIMPEHUs] TEOPETUUECKUX 3HAHUM;

e popmHupoBaHUS yMEHUH HCIIOJIB30BATh HOPMATUBHYIO,
IIPaBOBYIO,  CIIPAaBOYHYK)  JOKYMEHTAlMI0 U  CHEHUAIBbHYIO
JIUTEPATypy;

® pa3BUTHs TO3HABATEIBHBIX CIOCOOHOCTEH W AaKTHUBHOCTHU
oOydaromuxcsi: TBOPYECKOM WHUIMATHBBL, CAMOCTOSATEIbHOCTH,
OTBETCTBEHHOCTH, OPraHU30BaHHOCTH;

¢ hopmupoBaHus CaMOCTOSATEIBHOCTH MBIIUICHHUS],
CIOCOOHOCTE! K caMOpa3BUTHIO,  COBEPIIEHCTBOBAHHIO U
CaMOOpraHu3aluy;

e popmupoBaHUs OOMIMX U MPOPECCHOHANBHBIX KOMITETEHIIUI

® Da3BUTHS UCCIIEIOBATEIbCKUX YMEHUM.
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KpuTtepumn onieHKH pe3yabTaTOB CAMOCTOATEILHOI
patéoTbI

Kpurepusamu OLeHKH pe3yabTaTOB BHEAYIUTOPHON
CaMOCTOSITENIbHON PabOThl 00yUaroIIUXCsl
SIBJISIFOTCSL:

® YpOBEHb OCBOEHUS Y4eOHOI0 MaTepuaa;

® YPOBCHb YMEHHs MCIOIb30BaTh TEOPETHUYECKHE 3HAHUS
IIPY BBIIIOJHEHUM NIPAKTUYECKUX 3a/1ay;

® ypoBeHb C(POPMUPOBAHHOCTH OOLICYUEOHBIX YMEHUH;

® YpPOBEHb YMEHHUS AKTHUBHO HCIIOJIb30BATh 3JIEKTPOHHBIE
o0pa3oBaTeslbHbIE PECYPChl, HAXOAUTh TPEOYIOLIYIOCS HH(OPMALIHIO,
U3y4aTrh €€ U IPUMEHATh Ha IPAKTUKE;

e 00OCHOBAHHOCTb U YETKOCTb U3JIOKEHUSI MaTepraa;

e o(dopMmiIeHHEe MaTepualla B COOTBETCTBUU C TPEOOBAHUSIMU
CTaHJapTa NPEANPUATHS;

® YpPOBEHb  YMEHHUS  OpPUEHTHPOBAaTbCS B  IOTOKE
UH(OPMAIINH, BBICTSTH TTIABHOE;

® YpOBEHb YMEHHs YETKO c(hOopMyIupoBaTh mpodiaemy,
IPEUIOKUB €€ PEIICHNE, KPUTUYECKH OLICHUTh PEIIEHHE M €ro
IIOCJIE/ICTBHS;

® YPOBEHb YMEHHMS  OIpPENEINTb, IPOAHAIU3UPOBATH
aIbTEpHAaTUBHBIE BOZMOKHOCTH, BADUAHTHI JCHCTBUI;

® YpOBEHb  yMEHMsS  C(HOPMYJIHPOBATh  COOCTBEHHYIO
MTO3ULIMIO, OLIEHKY U apTYMEHTHPOBATh €e.



MeToanuyecKue peKoOMeHAalluu 110 BbINIOJTHECHUIO
pedepara

Bueaynuropnas camoctositensHas pabota B popme pedepara
SIBJISIETCS. MHAMBUIYAJIbHOM CaMOCTOSITENILHO BBIIIOJIHEHHOW paboTOM
CTYJICHTA.

Copep:xanue pedepara

Pedepar, kak npaBuiio, J0JKEH COAEPIKATh CIACTYIOIIHE
CTPYKTYPHBIC JIEMEHTBHI:

1) THUTYIBHBIN JIUCT;

2) colepKaHue;

3) BBeICHHE;

4) OCHOBHAas 4acTb,

5) s3akimoucHHE;

6) CIHCOK MCIOJIh30BAHHBIX HCTOYHHKOB;

7) npuinoxeHus (P HEOOXOAMMOCTH).

[TpumepHBIif 00bEM B IEYATHBIX CTPAHUIIAX, COCTABIISIOMINX
pedepara mpencrasieH B TabIuIIe.

PexoMeHniyeMbli 00beM CTPYKTYpPHBIX JIEMEHTOB pedepara

HaumenoBanue vacreii pedepara KonnuectBo
CTPaHMI]

TuTynbHBIH JTUCT 1
Copepxanue (C ykazaHHEM CTPAHMI) 1
Beenenue 1
OCHOBHas 4acCTh 5-7
3akoueHue 1
Crnucok UCT0JIb30BAHHBIX HCTOYHUKOB 1
[Ipunoxxenus bes orpannyenui




B conepxaHun TPUBOIAATCS HAMMEHOBAHHUS CTPYKTYPHBIX
yacteid pedepara, riaB u mnaparpadoB €ro OCHOBHOW 4YacTU C
YKa3aHWEM  HOMepa  CTpaHMIbl, C  KOTOpOM  HauyMHaeTcs
COOTBETCTBYIOIIAs YacTb, [N1aBa, maparpad.

Bo BBemeHuu nmaercs oOmas xapakTepUCTHKa pedepara:
00OCHOBBIBAETCSl aKTYaJIbHOCTh BBIOPAHHOM TEMBI; OIpeaemsieTcs
1enb paboThl M 33a4H, MOAJISKAIINE PEIICHHIO IS €€ TOCTUKECHHUS;
OIMCHIBAIOTCSA OOBEKT U IMpeIMET HccieloBaHus, HH(OopMalMoHHas
0a3a HccleoBaHUA, a TAKKE KPAaTKO XapaKTEpU3yeTcs CTPYKTypa
pedepara no riaBam.

OcHoBHast ~ yacTh  JOJDKHAa  COJAEpXKaTb  Marepual,
HEOOXOIMMBIN JIJI1 JIOCTHIKCHHS IIOCTABIICHHOM ICIM W 3ajad,
peliaeMbIX B mpoiiecce BbIMoiaHeHus pedepara. OHa BKItoyaeT 2-3
IJIaBbI, KaXJIash W3 KOTOPBIX, B CBOIO OdYepenb, AEIUTCA Ha 2-3
naparpada. ConepkaHue OCHOBHOM YacTH JODKHO — TOYHO
COOTBETCTBOBATh TEME MPOEKTA U MOJHOCTBIO €€ pacKpbIBaTh. [ 1aBbI
u maparpadsl pedepara AOKHBI PACKPBIBATH OMHCAHUE PEIICHUS
IIOCTaBJICHHBIX BO BBeJIeHUM 3anay. [loaTomy 3aroyioBku TIiiaB u
naparpagoB, Kak IpaBuiIo, JOJKHBI COOTBETCTBOBATH 110 CBOEH CyTH
dbopmynupoBkaM 3amad  pedepara. 3aromoBka "OCHOBHASA
YACTDB" B conepxanuu pedepara ObITh HE TOJKHO.

I'maBel  ocHOBHOW wactu pedepara MOTYT HOCUTh
TEOPETUYECKHIA, METOI0JIOTHYECKUN U aHATTUTUYECKUH XapaKTep.

OO0s3atenbHBIM 11711 pedepara SBISETCS JIOTHYECKas CBS3b
MEXy IJIaBaMU U TOCJIE0BAaTEIbHOE pa3BUTHE OCHOBHOM TeMbI Ha
OPOTSOKEHUM  Bcell  pabOThl,  CaMOCTOSITENIbHOE  H3JI0KEHHE
MaTepHala, apryMeHTHPOBaHHOCTh BBIBOJOB. Takxke 00s3aTebHBIM
ABIIIETCS HaJlM4YhMe B OCHOBHOM YacTH pedepara CCbUIOK Ha
UCIIOJIb30BaHHbIE HICTOUHUKH.

W3noxxenne HeoOXOIUMO BECTU OT TpeThero juma («ABTOp
nojaraer...») JH0O HUCHOJb30BAaTh O€3JTMYHBIE KOHCTPYKIMH U
HeolpeaeNeHHO-IuuHble  npemioxkenus («Ha BTopom  arame
UCCIIEYIOTCSA CIIelyIOLINE MOJXOJIBI. .. », «IIpoBenenHoe
MCCJIEIOBAaHHE MTO3BOJIMIIO JOKA3aTh...» U T.II.).
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B 3akiroueHMM JIOTHYECKHM MOCIIENOBATEeNIbHO H3J1araioTcs
BBIBOJIbI, K KOTOPBIM MpUIIET CTYACHT B PE3YJIbTATE BBITOJIHECHUS
pedepara. 3aKiIr04eHHE JOJDKHO KPaTKO XapaKTepU30BaTh peElICHHE
BCEX IIOCTaBJICHHBIX BO BBEJICHUM 33Jad U JOCTIIKEHHE UEIU
pedepara.

CHnHCcoK HCIMOIb30BAHHBIX MCTOYHHUKOB SIBIISIETCS COCTABHOM
yacTblo  paboTel U OTpa)kaeT  CTEIEHb U3Y4YEHHOCTH
paccmarpuBaeMoil mpobiemMbl. KoanmdecTBO MCTOYHMKOB B CITHUCKE
OTpeseNsieTcsi CTYIEHTOM CaMOCTOATENbHO, Ui pedepara HX
pekomenayemoe koiudectBo oT 10 mo 20. Ilpum »ToM B cChucke
00s13aTeIbHO JIOJDKHBI MPHUCYTCTBOBATh HMCTOYHWKH, W3JaHHBIC B
nocneanue 3 roja.

B nmpunoxenus cineayer OTHOCUTh  BCIOMOTATEIbHBIN
MaTepuain, KOTOPbI NpU BKJIIOYEHUH B OCHOBHYIO YacTh pPabOTHI
3arpOMOJKJIA€T TEKCT (TaOJMIbI  BCIOMOTATENIbHBIX  JAHHBIX,
UHCTPYKIUU, METOAUKH, POPMBI JOKYMEHTOB U T.I1.).

Odopmiienue pedepara

ITpu BBIMOTHEHUN BHEAYIUTOPHON CaMOCTOSATENBHOW pabOThI
B BuJIe pedepara He0OX0IMMO COOJTIOIaTh ClIEAYIOIINE TPeOOBaHUS:

® Ha OJIHOW CTOpOHe JucTa Oenoit Oymaru popmata A-4

e pasmep mpudra-12; TimesNewRoman, uBer - yepHsblii

® MEXAYCTPOUHBIN HHTEPBAJ - OJJMHAPHBIN

® [I0JI1 HA CTPAHHULIE — pa3Mep JIEBOT0O MO — 2 CM, IPaBOro-
1 cM, BepxHEro-2cm, HUKHETO-2CM.

¢ 0ThOpPMATHPOBAHO O IIMPUHE JIHCTA

® Ha NEepBOil cTpaHUIEe HEOOXOAUMO U3JIOKUTh TITaH
(coneprkanue) paboTHI.

® B KOHIIE pabOTHl HEOOXOMMO yKa3aTh UCTOYHUKA
HCITOJIb30BAaHHOM JINTEPATyPhI

e HyMepalus CTpaHUI] TeKCTa



Crucok HCIOJIb30BAHHBIX HCTOYHUKOB TOJKEH
dopmupoBatbcs B anaBUTHOM TOpSAKE MO (aMUIHH aBTOPOB.
Jluteparypa OOBIYHO TIpymnmupyercs B CHHCKE B  TakoW
[10CJIEI0BATEIbHOCTH:

1) 3akoHOJATENBHbIC u HOPMaTHBHO-METOJUYECKUE
JIOKYMEHTBI U MaTepUabl;

2) cneuuajbHas Hay4yHas OTEUSCTBCHHAas M 3apyOexHas
auteparypa (MoHorpaduu, yueOHUKH, HAyYHbIE CTaThU H T.I1.);

3) craTHCTHYECKUE, HHCTPYKTHBHBIC U OTYECTHBIC MaTepPHAIIbI
NPEANPUATHI, OpraHu3aluid U YUpEKICHUH.

BxiroueHHas B CIMCOK JIMTEpaTypa HyMEpPYETCs CIUIOIIHBIM
HOPSIKOM OT IEPBOTO JI0 MOCJIEHEr0 Ha3BaHUsl.

[To xaxx1oMy IUTEPATYPHOMY UCTOUHUKY YKA3bIBAETCS: aBTOP
(MM rpymna aBTOpPOB), MOJHOE Ha3BAHNWE KHUTU WIN CTaThU, MECTO U
HaMMEHOBAHME M3/aTEeNIbCTBA (IUIs1 KHAT W OpONIIOp), TOA U3IaHHUS;
JUIS )KYpHAJIBHBIX CTaTel yKa3bIBaeTCs HAUMEHOBAaHUE KYypHaja, ToJ
BbIlTycka W Homep. [lo cOopHuKaMm TpynoB (cTaTei) yKa3bIBaeTCs
aBTOp CTaThH, €€ Ha3BaHUE U Jjajiee Ha3BaHWE KHUTH (COOpHUKA) U ee
BBIXO/IHbIE JIaHHBIE.

[Tpunoxenus crueayer oQOPMIATH KakK HPOJOJIKEHHE
pedepara Ha ero NocieIyIMuX CTPaHUIAX.

Kaxxnoe mnpunoxeHue MAODKHO HA4YMHATBCA C  HOBOU
CTpaHuLbl. BBepXy cTpaHMIIBI cCIpaBa yKa3bIBaeTcs CIIOBO
"ITpunoxxenne" u ero Homep. IlpunoxkeHne MNOKHO MMETH
3aroJI0BOK, KOTOpPBIM pacronaraercs Mo LEHTPY JUCTa OTIEIbHON
CTPOKOH U MevaTaeTcs MPONUCHBIMU OyKBaMHU.

[IpunoxeHus cnegyer HyMepOBaTh MOPSAKOBOM HyMepaluen
apabckuMu udpamu.

Ha Bce npunoxenust B TekcTe pabOThl JOHKHBI OBITH CCHUTKH.
Pacrnionarats npusokeHus cleayeT B MOPSAKE NOSBIECHUS CCBUIOK Ha
HUX B TEKCTE.



Kpurepuu onenku pedepara

Cpok  cmaum  TOTOBOrO  pedepara  OmpeaensieTcs
YTBEPXKJICHHBIM TpapukoM. B ciydae oTpHIATENFHOTO 3aKITFOUCHHS
mpernojaBarelnss CTyIeHT o0s3aH JopadoTrarh WU mepepaboTarh
pedepar. Cpox  popaboTtku  pedepara  ycTaHABIMBACTCS
PYKOBOJUTENIEM C YYETOM CYIIHOCTH 3aMEuaHuil U o0bema
HEO0OXOIMMOM T0PabOTKH.

Pedepar onenuBaeTcs mo cucreme:

O1neHKa «OTJIIMYHO» BBICTABISIETCS 3a pedepar, KOTOPHIH
HOCHT  HWCCJICJIOBATCIIbCKUIM  XapakTep, COJCPKUT  TPaMOTHO
U3JI0KCHHBI MaTepuall, C COOTBETCTBYIOIIMMH OOOCHOBAHHBIMU
BBIBOJIAMH.

OneHKa  «XOpOIIO»  BBICTABJISACTCS 33  T'PaAMOTHO
BBITIOJTHCHHBI BO BCEX OTHOMICHUSX pedepar Npu HATHMYUU
HEOOJIBIIMX HEJJOYETOB B €r0 COACPKAHUU HITH O(OPMIICHHUH.

OrneHKa «yIOBICTBOPUTEIIBHO» BBICTABISICTCS 3a pedepar,
KOTOPBIM YIOBJICTBOPSIET BCEM INPEABSBISCMBIM TPEOOBAHHUSM, HO
OTIINYACTCS MMOBEPXHOCTHIO, B HEM MIPOCMATPHUBACTCS
HEMOCTIEI0OBATENbHOCTh  M3NIOKEHUSI MaTrepualna, IpeICTaBICHbI
HE0OOCHOBAaHHBIE BHIBOJIBI.

OrneHka «HEYyIOBIETBOPUTEIHHOY» BBICTABISETCS 3a pedepar,
KOTOPBI HE HOCHUT HCCIICJIOBATEILCKOTO XapakTepa, HE COJCPIKUT
aHaJM3a UCTOYHUKOB W TOAXOJOB IO BHIOpDAHHOW TeMe, BBIBOIbBI
HOCST JICKJIapaTUBHBIN XapakTep.
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MeToauyeckue peKOMeHIAIUN M0 MOAT0TOBKE
COO0IIeHNA

PernameHT ycTHOro myOJMYHOTO BBICTYIUICHUS — He 0oJiee
10 munyT.

HcKyccTBO yCTHOTO BBICTYIUIGHHSI COCTOMT HE TOJBKO B
OTJIMYHOM 3HAHHMH TIPEJMETa PEYd, HO U B YMEHHUH IPEIOJAHECTH
CBOM MBICIM U YOEXKACHUS TMPABHWIBHO H  YHNOPSAOYEHHO,
KPacCHOPEYHBO M YBJICKATEIIBHO.

JIroboe ycTHOE BBICTYIUIEHHE JOJDKHO YIOBIETBOPSTH mMpem
OCHOBHbIM KpumepusiM, KOTOPbIE B KOHEYHOM UTOTE U MPHUBOIAT K
yCIIeXy: 3TO KpUTEpPHUil MPaBHIBLHOCTH, T.€. COOTBETCTBUS SI3BIKOBBIM
HOpMaM, KPUTEPUH CMBICIOBOW aJeKBaTHOCTH, T.C. COOTBETCTBUS
COJepKaHUs BBICTYTIJICHHS pPEATbHOCTH, " KpUTEpUn
3G (GEKTUBHOCTH, T.€. COOTBETCTBUS JOCTHUTHYTHIX PE3YJIbTATOB
IIOCTaBJICHHOW LIEJIN.

PaboTy 1O TMOArOTOBKE YCTHOTO BBICTYIUICHUS MOYKHO
pa3fenuTh Ha JBa OCHOBHBIX JTama: 0 KOMMYHHKATHBHBIN 3Tarl
(moAroToBKa  BBICTYIJIEHHS)) W KOMMYHUKATHUBHBIM  JTam
(B3aUMOJICHCTBUE C ayIUTOPHUE).

PaGoTta 1Mo moAroToBKe YCTHOTO BBICTYIUICHHS] HAUWHAETCS C
dopmymupoBku Tembl. Jlydiie Bcero temy chopMylInpoBaTh TaKUM
o0Opa3oMm, 4YTOOBI €e mMepBOe CJIOBO 0003HAYajI0 HAMMEHOBaHHUE
MOJTyYEHHOTO B XOJI€ BBIMOJHEHHS MPOEKTa HAYYHOTO pe3yJbTara
(Hammpumep, «TexHonorus U3TOTOBJICHHUS. . ., «Mogenb
pa3BUTHSL. .. », «Cucrema yIIPaBIICHUS. .., «Mertonuka
BBISIBIICHUS...» W Tp.). TemMa BBICTYIUICHHS HE JOJKHA OBITH
Meperpy’KeHHOU, Heb3sl "00BATh HEoOBATHOE", OXBaT OOJBIIOTO
KOJINYECTBA BONPOCOB INPHUBEAET K UX OErJIoMy INepeyucleHHIo, K
JEKJIapaTUBHOCTH  BMECTO TiIyOokoro aHamm3a. Heymaunbie
(GOPMYITUPOBKH - CIHUIIKOM JJIUHHBIC WM CIUIIKOM KpaTKue |
oOuine, oueHb OaHaANbHBIE U CKYUYHBIE, HE COJepKallue MpoOIeMbl,
OTOpPBaHHBIE OT JAJTbHEUIIEr0 TeKCTa U T.1.
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CaMO BBICTYIUIEHHE JOJKHO COCTOATh M3 TpeX 4YacTed —
Beryrutenus (10-15% oGiero Bpemenu), ocHoBHo# dacTtu (60-70%)
u 3akmoueHus (20-25%).

Berymenne BkIO4aeT B ceOsi TMPEACTaBICHHE aBTOPOB
(pamumsi, WM OTYECTBO, NPH  HEOOXOJUMOCTH  MECTO
yueObl/paboThl, CTAaTyCc), Ha3BaHWE JIOKJIaaa, pacmudpoBKy
MOJ3aroJIOBKa € IIeJIbI0  TOYHOTO OINpEAeNCHUS  COIepXKaHHs
BBICTYIIJICHUS, YETKOE OIpeJielieHue cTepHeBor uiaen. CtepxHeBas
ujes TMpOeKTa IOHMMAeTCs KaK OCHOBHOWM Te3UC, KIIIOYEBOE
nonoxkenue. CrepkHeBass HaAesd JaeT BO3MOXHOCTh  3a/1aTh
OTIpENIeICHHYI0 TOHAIBHOCTH  BBICTYIUIEHHIO. CdopMynupoBaTh
OCHOBHOIl Te€3UC O3HA4YaeT OTBETHTh Ha BOIPOC, 3aUY€M TOBOPHUTH
(11e71b) ¥ 0 YeM TOBOPUTH (CPEICTBA TOCTUKEHUS LIETTH ).

TpeboBaHust K OCHOBHOMY T€3HCY BBICTYILICHHUS:

e(pasza JODKHA  YTBEpKIATh TJIABHYIO  MBICIb U
COOTBETCTBOBATH LI BBICTYIIJICHUS;

®CYXJICHHE JIOJDKHO OBITh  KPaTKWUM, SICHBIM, JIETKO
yIEPKUBATHCA B KPATKOBPEMEHHOW MaMSITH;

® MBIC/Ib JIOJDKHA MOHMMAThCA OJIHO3HAYHO, HE 3aKIII0YaTh B
ce0e MpOTHUBOPEYHSI.

B peun MoxeT OBITh HECKOJIBKO CTEP)KHEBBIX HJEH, HO HE
6oiee Tpex.

Camas yacrast omOka B Hauyaje peyd — JUOO0 M3BMHATHCA,
a00 3asBIATH O CBOEH HEOMBITHOCTH. Pe3ynbTaToM BCTYIIICHHS
JOJDKHBI  OBITh  3aMHTEPECOBAHHOCTH CIIyIIaTeNel, BHUMAaHUE W
PAcIoIOKEHHOCTh K NMPE3eHTaTopy U Oyayiei Teme.

K aprymenTanuu B 1oib3y CTEpKHEBOU UJIEH MPOEKTA MOMKHO
npuBiekatb (GoTto-, BuAeopparMeHTsl, ayauosanuc. Ludpossie
JaHHBIE Ui OOJETYEeHUs BOCIPHATHS JIydIlle JIeMOHCTPHPOBATH
HOCPEICTBOM TaONUIl W TpapuKoB, a HE 3JIOYMOTPeONATh UX
3aunThIBaHWEeM. Jlydmie Bcero, Korja B YCTHOM BBICTYIUICHHH
KOJINYECTBO IM(PPOBOro MaTepuasa OTpaHUYEHO, Ha HEro Jyuylle
CCBUIAThCS, @ HE TPUBOJIUTH MOJIHOCTHIO, TaK Kak OOwmiIue udp
CKOpee YTOMIISET CIylIaTesei, HeXKenr BbI3bIBAeT HHTEPEC.
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[Inan pa3BUTHS OCHOBHOH YacTW [OJKEH OBITh SICHBIM.
Jlo;kHO OBITH  OTOOpPAaHO ONTHMAJIBHOE KOJMYECTBO (PAKTOB M
HEOOXOIUMBIX TIPUMEPOB.

B HayyHOM BBICTYIUIEHMM HpPHUHSITO TaKoe YIOTpeOiieHne
¢dbopM CIIOB: yallle UCIOJIb3YIOTCS IJIarojibl HACTOSIIIET0 BPEMEHHU BO
«BHEBPEMEHHOM» 3HAYCHHH, BO3BpPATHBIC M OE3IUYHBIC TJIAroiibl,
npeobnaganue ¢Gopm 3-ro nuua riaroja, (opM HECOBEPIICHHOTO
BU/Ia, UCIIOJIb3YIOTCS HEONPEEIICHHO-INYHbIE Npeasiokenus. [lepen
TEM KaK MHCIIOJIb30BaThb B CBOEH IMpe3eHTAllMH KOPIOPATUBHBIA U
CHEIMAIM3UPOBAHHBIA KaprOH WU TEPMUHBI, Bbl JOJDKHBI OBIThH
YBEPEHBI, YTO ayIUTOPUS IOMMET, O YEM BBl TOBOPHUTE.

Ecnu wucnonp3oBaHue cCHeNUaNIbHBIX TEPMHHOB M  CJIOB,
KOTOpBIE YacTh ayIUTOPHH MOXXET HE TMOHITh, HEOOXOIMUMO, TO
nocrapaiitecb JaTh KpaTKyl0 XapaKTepUCTHUKY KaXIOMYy U3 HHX,
KOrI'Jla yroTpeOIisieTe ux B MPoLecce NPe3eHTalUN BIIEPBBIE.

CamMble yacTble OIIMOKH B OCHOBHOM YacCTH JIOKJIa/a - BBIXOJI
3a IpPEeNesibl PacCMaTpPUBAEMbIX BOIPOCOB, MEPEKPhIBAHUE IYHKTOB
IUTaHA, YCJIOXHEHHME OTIENbHBIX TOJNIOKEHUH peud, a TaKKe
neperpy3ka TEeKCTa TEOPETUYECKUMH pacCyKICHHUAMH, oOwuime
3aTPOHYTHIX BOINPOCOB (JIEKIAPaTUBHOCTb, 0€3/10Ka3aTEIbHOCTS),
OTCYTCTBHE CBSI3U MEXAY YacTSIMU BBICTYIJICHHUS, HECOPA3MEPHOCTb
yacTeil BBICTYIUICHHMs (3aTSHYTO€ BCTYIUJICHHE, CKOMKAaHHOCTb
OCHOBHBIX MOJIO’KEHUH, 3aKIIIOUCHHUS).

B 3akmroueHun HeoO0XoauMO CHOPMYIHUPOBATH BBIBOJIBL,
KOTOpBIE CJENYIOT U3 OCHOBHOW uJeH (uaei) BBICTYIICHUS.
[TpaBUIBHO TOCTPOEHHOE 3aKIIOYEHHE CHOCOOCTBYET XOpOIIEMY
BIIEYATJICHUIO OT BBICTYIUIEHHMS B I€JIoOM. B 3akiioueHun umeer
CMBICJI TIOBTOPUTH CTEPXKHEBYIO WK U, KpPOME TOro, BHOBbL (B
KpaTKOM BHUJE) BEPHYTbCS K TEM MOMEHTaM OCHOBHOH 4acTw,
KOTOpBIE BBI3BAIM MHTEpEC CiaylaTeleld. 3aKOHUYHUTh BBICTYIIEHUE
MOKHO pEHIMTEIbHBIM 3asBIIEHHEM. BCTyIuieHHe U 3aKiloueHue
TpeOyIOT 0053aTEIbHOM MOTOTOBKH, UX TPYIHEE BCETO CO3/1aBaTh Ha
xony. Ilcuxonorm mokaszanu, 4YTO JIydlle BCEro 3allOMMHAETCS
CKa3aHHOE B Hayayie U B KOoHIle coobieHus ("3akoH kpas"). [Toatomy
BCTyIUIEHWE  JOJDKHO  MpHBJI€Yb  BHHUMaHuE  CiyliaTenei,
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3aWHTEpecoBaTh MUX, MOJATOTOBUTh K BOCHPUATUIO TEMBI, a
3aKJIIOYCHHUE JIOJDKHO OOOOIIMTH B C)KaTOM BHJIE BCE CKa3aHHOE,
YCWJIUTh U CT'YCTHTh OCHOBHYIO MBIC/Ib, OHO JOJKHO OBITH TaKUM,
"qT0OBI CIYIIATENIN MMOYYyBCTBOBAIM, YTO JAJIbIIE TOBOPUTH HEYero"
(A.®.Konm).

[Tocne MOATOTOBKM TeKCTa / IJIaHA BBICTYIUICHHS MOJE3HO
MPOKOHTPOJIMPOBATH ce0st

BOIIPOCAMMU:

¢ BrI3bIBaeT Jid MO€ BBICTYIIIIEHUE UHTEpeC?

e JloctaTouHO 111 s 3HAIO MO JAHHOMY BOIIPOCY, U UMEETCS JIU
y MEHSI TOCTaTOYHO JIaHHBIX ?

e CMOry JIM s 3aKOHYUTh BBICTYIJIEHUE B OTBEJICHHOE BpEMsI?

e COOTBETCTBYET JIM MO€ BBICTYIVIEHUE YPOBHIO MOUX 3HAHUUN
Y OIBITY?

[Ipy MmoOAroTOBKE K BBICTYIUICHUIO HEOOXOIUMO BHIOpATh
CIoco0 BBICTYIUIEHUS: YCTHOE H3JIO)KEHHE C OMOpPOH Ha KOHCHEKT
(omopoil MOTYT TakXe CIYXHUTh 3apaHee MOATOTOBICHHBIC CIAii/ibl)
WIM 4YTE€HUE T[OATOTOBIEHHOro TeKkcTa. OTMETHM, OJHAaKO, YTO
YTEHHE 3apaHee HANUCAHHOTO TEKCTa 3HAYUTENIIbHO YMEHbIIAeT
BJIMSTHUE BBICTYIUIEHHUS Ha ayJUTOpHUIO. 3allOMHUHAHHWE HAIHMCAHHOTO
TEKCTa 3aMETHO CKOBBIBAET BBICTYNAIOIIETO W IPUBA3BIBAET K
3apaHee  COCTaBJIEHHOMY IIJIaHy, HE€ JaBas  BO3MOXHOCTHU
OTKJIMKATHCSI HA PEAKIIUIO ayIUTOPHUH.

OO011en3BecTHO, UTO OeccTpacTHas U Bsjasl pedb HE BBI3bIBAET
OTKJIMKA y cymaTenei, Kakoil Obl MHTEPECHON M BaKHON TEMBI OHA
HU Kacaiack. VI Hao0opoT, WHOHN pa3 Jake HE COBCEM CKJIAIHOE
BBICTYIUIEHHE MOJKET 3aTPOHYTh AYIAUTOPHIO, €CIH OPaTop T'OBOPUT
00  aKTyanbHOHM  mpoOieme, €ciM  ayJUuTOpUsl  YYBCTBYET
KOMIIETEHTHOCTh ~ BBICTyHAroUlero. Slpkas, DSHEpru4Has peub,
OTpakarolllas yBJIEYEHHOCTh OpaTopa, €ro yBEpeHHOCTb, o0janaeT
3HAQYUTEJILHON BHYILAIOLIEH CUIION.

Kpome TOro, ycraHoBieHO, 4TO KopomKue ¢hpaszvl Jerde
BOCIIPUHUMAIOTCSI Ha CIIyX, 4YeM JUIMHHble. JIuimb 1osoBHHA
B3POCJIBIX JIFOJACH B COCTOSIHHM TOHATH (pasy, coaepKailyr Oosee
TPUHAIAUATH CJIOB. A TpeTbd dYacTb BCEX JIIOJEH, Cllylias
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YETBIPHAAUATOE M TMOCIEAYIOIIHUE CJIOBAa OJHOIO MPEAJIOKEHUS,
BOOOMIIE 3a0bIBalOT ero Hayanmo. HeoOxoammo u30eraTh CIOKHBIX
IpeUIOKEHUH, MPUYACTHBIX M JIeeNPUUYACTHBIX 000poTOB. M3maras
CJIOXHBIA BOTPOC, HY)KHO TIOCTaparhbcs Mepenarh WH(OOPMAIUIO 0
YacCTsM.

[Tay3a B yCTHOW pe4M BBIMOJIHSET TY K€ POJIb, YTO U 3HAKHU
IpenuHaHus B MNUCbMEHHOW. Ilocime CloXHBIX BBIBOJOB WIIHU
JUIMHHBIX ~TPENJIOKEHUH HEOOXOAMMO clenarh IMay3y, 4TOObI
CIIyLIATEIN MOIJIM BIyMaThCsi B CKa3aHHOE WJIM MPABHIJIBHO MOHSTh
CleNaHHble BBIBOJABL. EcCiaM BBICTYNAIOMUN XOUYeT, 4YTOOBI €ro
MOHUMAJIH, TO HE CIEAyeT TOBOPUTH O€3 TMay3bl J0JIbIIE, YEM TSTh C
nosioBuHOU cexyHn (!).

Oco0oe MecTo B IPE3CHTALNN MMPOCKTA 3aHUMAeT oOpalieHue
K ayautopuu. V3BecTHO, 4TO OOpalieHne K COOECeAHHUKY M0 UMEHH
co3zmaer 0Oosee JOBEpUTENbHBIM KOHTEKCT nenoBod Oecenpl. Ilpm
MyOJIMYHOM BBICTYIUICHHHM TaKXe€ MOXKHO HCIOJIb30BaTh MOJ0OHbBIE
npueMbl. Tak, KOCBEHHBIMH OOpAIICHUSMH MOTYT CIYXXUTh TaKue
BbIpakeHMs, Kak «Kak Bam u3BectHO», «YBepeH, uto Bac 3To He
OCTaBUT PaBHOAYIIHBIMUY». [10/100HBIE JOBOJBI K ayIUTOPHUH — ITO
CBOEOOpa3HbIe BBICKA3bIBAHUS, MOJICO3HATENILHO BO3ACHCTBYIOIIHE
Ha BOJIIO M MHTEPECHI CllylmiaTenaei. BoIcTynmaronmi moka3pBaeT, 4YTo
CIIyLIATEIN UHTEPECHBI EMY, a 3TO CaMbli MPOCTOU IMYTh JOCTHKEHUS
B3aUMOTIOHHMAaHUSI.

Bo BpeMsi BBICTYIUIEHHS] BaXKHO MOCTOSTHHO KOHTPOJIMPOBATH
peakmuio ciymareiaeii. BHUMaTenbHOCTh M HAOMIOATEIBLHOCTh B
COYETaHUHM C OIBITOM MO3BOJSIOT OpaTOpy YJIOBUTH HACTPOCHHUE
nyonuku. Bo3MOXXHO, paccMOTpeHHE  HEKOTOpPBIX  BOIIPOCOB
NPUAETCS COKPaTUTh WJIM BOBCE OTKAa3aThCsl OT HUX. YacTo yaauHas
ITyTKa MOXKET pa3psauTh aTMochepy.

[Tocne BBICTYMIIEHHS HYKHO OBITH TOTOBBIM K OTBETaM Ha
BO3HHKIITUE y ayJAUTOPUU BOIIPOCHI.
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MeToauueckue PEKOMECHIAIUA 110 MOATOTOBKE

NMpe3CHTAllNU

Komnprotepayto IIPE3EHTALNIO, COIIPOBOKAAIOLLYIO
BBICTYIJICHHE JIOKJIaJ4MKa, yJOOHee BCero IMOATOTOBUTH B
nporpamme MS  PowerPoint. IIpe3eHtranusi Kak JOKyMEHT
npecTaBisieT co0oil mocae10BaTeNbHOCTh CMEHSIOUINX IPYT Ipyra
CIIaiJIOB - TO €CTh 3JIEKTPOHHBIX CTPAHUYEK, 3aHUMAIOLIUX BECH
9KpaH MOHMTOpa (0e3 NMpUCYTCTBUA MaHesled mnporpammsl). Yarue
BCETO JIEMOHCTpPALMsl TPE3CHTAIlMH TPOCHUPYETCS Ha OO0JIbIIOM
9KpaHe, peke — pas3jaeTcs coOpaBLIMMCS KakK Ie4YaTHbIM marepual.
KommnuecTtBo Cl1ai10B aZICKBaTHO COJIEPKAHUIO u
IPOJIOJDKUTEIBHOCTH BBICTYIUIEHUS (Hampumep, A S5-MHHYTHOTO
BBICTYIUICHUS PEKOMEH IyeTCs UCI0JIb30BaTh He Oosee 10 cnaiiioB).

Ha mnepBom crnaiine o00s3aTeabHO MpPEACTABISETCd TeMa
BBICTYIUICHUS U CBeJCHUS 00 aBTopax. Clemyroniue ciaiapl MOKHO
NOArOTOBUTH, UCIIONIB3Ys JBE Pa3JINYHbIE CTPATETMH UX MTOATOTOBKHU:

1 crparerusi: Ha ciaiifbl BBIHOCUTCSI ONOPHBIA KOHCIIEKT
BBICTYIIJICHHUS M KJIIOUEBBIE CJIOBA C TE€M, YTOOBI IMOJIb30BaTbC MU
Kak IJJaHOM JUIsl BBICTYIUIEHMS. B 3TOM ciywae K crlaijaam
IPEIbABISIOTCS Clelylolue TpeOOBaHUS:

® 00bEM TEKCTa Ha cjaiiie — He OoJbIIe 7 CTPOK;

® MapKHPOBAHHBII/HYyMEPOBAHHBIN  CIIUCOK COACPKHUT HE
Ooitee 7 3JICMEHTOB;

® OTCYTCTBYIOT 3HAaKM NYHKTyallud B KOHIIE CTpPOK B
MapKUPOBAaHHBIX U1 HYMEPOBAaHHBIX CIIHCKaX;

e3HauyMMas WHQOpMalMs BBIIENIETCS C IOMOUIbIO IIBETa,
Kerys, 9 (HeKToB aHUMAIIHH.

Oco00 BHUMATENbHO HEOOXOAMMO IMPOBEPUTH TEKCT Ha
OTCyTCTBUE OHIMOOK M omeyaTok. OCHOBHas omMOKa IpU BBIOOpE
JAHHOW CTpaTerud COCTOUT B TOM, YTO BBICTYMAIOLIUE 3aMEHSIOT
CBOIO p€4b UTEHUEM TEKCTA CO CIIANI0B.

2 crparerusi: Ha ciaiiipl nomemaercss (aKTUYECKUMN
marepuan (Tabmunpsl, rpaduku, ¢ororpadun U 1p.), KOTOPBIHA
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ABIIIETCS. YMECTHBIM U JOCTAaTOYHBIM CpPEJICTBOM HAIJISIIHOCTH,
IIOMOTAEeT B PACKPBITHH CTEP>)KHEBOW WAEU BBICTYIUIEHUS. B 3TOM
cllydae K ciaiiiaM mpeIbsBIsSIOTCS Cleqyolre TpeOOBaHUS:
eBLIOpaHHBIE  CpEICTBAa  BU3yalu3aluu  HHQOpMaIUH
(TabmuUIBl, CXeMBbl, IpaUKHU | T. 1.) COOTBETCTBYIOT COJICPKAHMUIO;

® ICIIOJIb30BAHbl  WJUIIOCTpPAIlMM  XOPOUIero  KayecTBa
(BBICOKOTO pa3pelieHus), ¢ YeTKUM H300pakeHneM (Kak IpaBuIIo,
HUKTO U3 MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BaIllUX CllaiiflaX ¥ BCMaTPUBATHCS B MEJIKUE WILTIOCTPALIUN);

MakcumanbHOe KOJMYECTBO Tpaduueckoi MHPOpManuud Ha
OIHOM craiine — 2 pucyHka (¢ororpaduu, cxembl U T.A.) C
TEKCTOBBIMM KOMMEHTapusMu (He Oojiee 2 CTPOK K KaxXIOMY).
HaubGonee Baxknas uHdopmamus JOHKHA pAcIoyiaraTbCsl B IEHTPE
JKpaHa.

OcHoBHast omwuOKa TMpH BBHIOOpPE [AaHHOW CTpaTeruu —
«COpPEBHOBAaHWE» CO CBOMM  WIJUTIOCTPATUBHBIM  MaTepHaioM
(ayautopuu HE TMPEIOCTaBIsETCS JOCTaTOYHO BPEMEHHU, YTOOBI
BOCTIPHMHSATH MaTepuall Ha ciainax). OObuHbIA craiia, 6e3 apdpexTon
aHUMAIIMH JOJDKEH IEMOHCTPUPOBAThCA Ha dKpaHe He meHee 10 - 15
CeKyHJI. 3a MEHbIIIee BpeMsl MPUCYTCTBYIOIINE HE YCIEIOT OCO3HATh
colepkanue cnaiiga. Ecnu kakas-To KapTHHKa MOSBWIACh Ha 5
CeKyHJI, a TIOTOM TYT K€ CMEHWJIACh IPYToil, TO ayauTopus Oyaer
CUUTaTh, YTO JOKJIAJUUK €€ MOJIOHSET.

OobpatHoro (mo3uTUBHOrO) 3(p(dexTa MOXKHO TOCTUTHYTH,
€CIIU JIOKJIa{UMK MPOJUCTHIBAET MHOXECTBO CIIAII0B CO CIOKHBIMU
TabJIMIIAMU W JarpaMMaMH#, TOBOPS MpH 3ToM «BoT TyT mpuBeneH
pa3HOTO pOJla BCHOMO2ameNbHbIL MaTepuall, HO s €ro Xody
IPOIYCTHTH, YTOOBI HE neperpyxarhb BBICTYIIJICHUE
noapobHoctsaMu». [IpaBna, Takol nmpueM Jienath B Hayane U B KOHYe
NPE3CHTAllMH — PUCKOBAaHHO, ONTHMAaIbHBII BapHaHT — B CEpPEIUHE
BBICTYIIJICHHUSI.

Ecnu nHa craiine npuBOOWTCS CIOXKHAsA JAUarpaMmma, e
HE00X0/IMMO TpeABAPUTh BBOJHBIMU cioBaMH (Hampumep, «Ha stoit
IarpaMMe TIPUBOJIUTCS TO-TO M TO-TO, 3€JIEHBIM OTMEYEHBI
nokaszareian A, CHHUM — IOoKa3aTelu by»), ¢ Tem, 4ToObl JaTh BpeMs
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ayIUTOPUHU HA €€ PACCMOTPEHHUE, A TOJIBKO 3aT€M IPUCTYNATh K €€
oOcyxnenuto. Kaxaplil cnaiii, B cpelHEM JOHKEH HAaXOIUThCSA Ha
skpane He MeHbIe 40 — 60 cekyHn (03 yueTa BpeMEHHU Ha Cy4ailHO
BO3HHKIIEE OOCyxjaeHue). B CBsI3u ¢ 3TUM Jydmie HacTPOUTh
IIPE3CHTALMIO HE HA aBTOMATUYECKHMM I0Ka3, a Ha CMEHY CIIaiiJlOB
CaMHM JIOKJIaTYUKOM.

Oco60 TIIaTENTFHO HEOOXOAUMO OTHECTUCH K Oghopmienuio
npezenmayuu. JInsg BCeX CIaWIOB MPE3EHTALMH MO BO3MOXKHOCTHU
HEOO0XO/MMO HCIOJIb30BaTh OJAMH M TOT ke IAa0I0oH OPOpMIICHHMS,
KErJlb — JJIs 3aT0JIOBKOB - HE MEHbIIE 24 MyHKTOB, AJ11 HHPOpMaLuu-
He MeHee 18. B mpeseHTanusx HE NPUHATO CTAaBUTh IEPEHOCHI B
CJIOBaX.

[Togymaiite, HE OTBJIEKAWTE JIM BBl CIIyLIaTEIEW CBOEU K€
npeseHTauuen? SIpkue Kpacku, CIIOKHBIE LIBETHBIE IOCTPOEHUS,
W3JTUIIHSSL aHUMAllKsl, BBIIPBITMBAIOIINNA TEKCT WU WIUIIOCTpALU —
HE caMoe€ JIydYlllee [OIOJHEHHME K HaydyHOMY JoKiany. Taxxke
HE)KENaTeNbHBl  3BYKOBBIE A((EeKThl B  XO0J€ JIEMOHCTpAIUU
npe3eHTanuy. HawnydmuMu sBISIOTCS KOHTpAacTHbIE LiBeTa (OHA U
TekcTa (Oenblii (OH — YEpHBIA TEKCT; TEMHO-CUHUI ()OH — CBETIIO-
KENThIH TEeKCT M T. A.). Jlydiie He cMemuBaTh pa3Hble THUIIBI
mpudToB B OAHOM  mpe3eHTauuu.  Pexkomenayercss — He
3II0yMOTPEOIATh MPOMUCHBIMU OYKBaMH (OHH YUTAIOTCS XYXKe).

HekonTpactHble cnaiiapl OyAyT CMOTPETbCS TYCKIBIMH U
HEBBIPA3UTEIbHBIMH, OCOOEHHO B CBETIBIX ayAuTOpHUsX. s myuieit
OpUEHTAllMM B MPE3EHTAlMd 10 XOJYy BBICTYIUICHUS JIydlle
npoHyMepoBaTh ciaiiabl.  JKematenbHo, uToOBl Ha  criaigax
OCTaBaJIUCh TOJS, HE MeHee | cM ¢ KakIOW CTOPOHBI.
BcenomorarenbHas  uH(opManus  (YIpaBisOLIMEe  KHONKH) — He
JTOJKHBI TIpeobniafiaTh HaJ OCHOBHOM HHpopManuen (TEKCTOM,
wTocTpausiMu). Mcenons3oBath BeTpoeHHbIE 3()(EKTh aHuMAaIu
MOKHO TOJBKO, Korjma ©0e3 sTtoro He oOoWTHCH (Hampumep,
NOCJIEIOBATENIbHOE  TOSBIEHUE JJIEMEHTOB  Jauarpammsl).  Jlis
aKLIEHTUPOBAHUS BHUMAaHMs Ha KaKOW-TO KOHKPETHOM HMH(pOpManuu
CJIalila MOYKHO BOCIIOJIb30BaThCs JIa3€PHOM YKa3KOM.
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JluarpamMmbl  TOTOBATCS C  HCIOJNB30BaHHMEM  MacTepa
muarpamm tadnmaHoro mpomeccopa MSExcel. [l BBoga 4MCIIOBBIX
JTaHHBIX HMCIOJb3YyeTCSd UYUCIOBON (opMar ¢ pa3felnuTeneM TPyl
paspsinoB. Ecnu nanHble (MOANHMCH JAHHBIX) SBISIOTCS JPOOHBIMH
YHUCIIaMU, TO YUCIO OTOOPa)KaeMbIX JECATHUYHBIX 3HAKOB JIOJKHO
OBITh OJMHAKOBO MJIsi BCEH TPYNIBl 3THUX JaHHBIX (BCEro psua
nojnuceil JaHHbIX). JlaHHBIC U MOANKMCH HE TOJKHBI HAKIabIBAThCS
Ipyr Ha Jpyra M CIHBAaThCAd C TpapUUECKUMH 3JIEMEHTaMH
muarpammbl.  CTpyKTypHbIE AMarpaMMbl TOTOBATCA MPU TMOMOILIU
CTaHJAPTHBIX CpelcTB pucoBaHus maketa MSOffice. Ecnu mpu
dopmaTupoBaHUM Cllaiiia ecTh HEOOXOIMMOCTh MPOIOPLHHUOHATIHHO
YMEHBILIUTh pa3Mep AUarpaMMbl, TO pazMep MpPU(TOB PEKBU3UTOB
JOJDKEH OBITh yBEIMYEH C TAaKUM pPacdyeToM, 4YTOOBI peanbHOe
0oTOOpaxkeHHe OOBEKTOB JHArpaMMbl COOTBETCTBOBAJIO 3HAUCHUSM,
yKa3aHHBIM B Ta0nuie. B Tabnunax He 10KHO OBITH OoJiee 4 CTpPOK
u 4 cTonbuoB — B MPOTUBHOM CiIy4ae JaHHbIe B Tabmuie Oyner
IIPOCTO HEBO3MOXHO YBHJETh. S[UEHKM C Ha3BaHUSAMH CTPOK M
CTONOLOB U Hanboyiee 3HAYUMbIE JAHHBIE PEKOMEHIYETCS BBIICISTh
I[BETOM.

Tabnuunas wuHOpMaIMsl BCTaBISIETCS B MaTepuaibl Kak
tabnuiia TekctoBoro mporeccopa  MSWord wim  TabmuyHOTO
nporeccopa MSExcel. Ilpu BcTaBke TaOnuibl Kak 0OO0bEeKTa U
NPOTIOPIIMOHATIBHOM ~ HM3MEHEHHH €€  pa3Mepa  peallbHBbIA
otoOpakaemblil pasmep mpudTa AOKEH ObITH He MeHee 18 pt.
TabGnuipl U AMarpaMMbl pa3MeIaloTCsl Ha CBETIIOM Uik OenoM (oHe.

Ecniu Bbl  mpenmounTaeTe  BOCMOJIB30BAaThCSI  MOMOILBIO
omeparopa (YTO TOXKE BO3MOXHO), a HE JUCTaTh CJIAWJIbI
CaMOCTOSITENIbHO, OU€Hb MOJIE3HO MPEAYCMOTPETh CChUIKHM Ha CIal/Ibl
B Tekcre aokiana ("Creayronuii cai, moxkanyicra...").

3aKIIIOYUTENbHBIN Cali] Mpe3eHTaluu, COJEepXKalluil TEeKCT
«Cmacn6o 3a BHUMaHue» win «KoHem», Bpsa JM MpHEMIIEM IS
IpE3CeHTAllMM,  CONMPOBOXKJAIOIIEH  MyOJIMYHOE  BBICTYIUICHHE,
NIOCKOJIBKY ~3aBEpIIEHWE II0Ka3a CIIAHJI0B eIie He  SBISIETCS
3aBepIleHNeM BhICTyIUIeHUs. Kpome Toro, Takue ciaiipl, Tak e Kak
u cmaiin  «Bompockl?»,  ayOmUpPYHOT  YCTHOE  COOOIICHHE.
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OnTuManbHBIM BapUaHTOM TIPEICTABISCTCS TOBTOPEHHE IIEPBOTO
cllaiila B KOHIIE TNPE3CHTAlUH, MOCKOJIbKY 3TO JaeT BO3MOXKHOCTh
elle pa3 HAMOMHHTH CIyIIATEJIsIM TEMY BBICTYIUICHUS W HMS
JOKJIQYUKa ¥ JMOO TepedTH K BompocaMm, JMOO 3aBEpIIUThH
BBICTYIUICHHUE.

Jiis mokasa (aiiia mpe3eHTauu HEOOXOJAMMO COXPaHUTh B
dopmare «/lemonctpamus PowerPoint» (daitn — CoxpaHuTh Kak —
Tun ¢aiina — Jemoncrpamuss PowerPoint). B 3tom ciyuae
pe3CHTAIHS ABTOMATHYECKH OTKPBIBACTCSI B pexxume
MOJTHOAKpAaHHOTO ToKa3a (slideshow) m ciymarenu m30aBlIeHBI Kak
oT BuAa paboyero okHa mporpammbel PowerPoint, Tak u ot morepb
BPEMEHU B HavaJjie 1oKa3a Mpe3eHTallNu.

[ocne MOJITOTOBKH MIPe3CHTAIH MOJIE3HO
IPOKOHTPOJIMPOBATH CE0S1 BOITPOCAMHU:

® yIAIOCh JIM JIOCTUYh KOHEYHOW LEeIM Mpe3eHTanuu (4To
yIAJIOCh OIIPEJICIIUTD, OOBSICHUT, NPETIOKUTh WIn
MIPOJIEMOHCTPUPOBATH C MOMOIIBIO Hee?);

®K KakUM OCOOCHHOCTSM OOBEKTa IPE3CHTAIUN YIAJIOCh
NPUBJICYb BHUMAHUE ayIUTOPUH?

®HE OTBJIEKACT JIM CO3JAHHAs TMPE3EHTAlUsi OT YCTHOTO
BBICTYIUICHUSA?

[Tocne mOATOTOBKM TpE3€HTAMM HEOOXOAMMa pEeneTUINS
BBICTYILICHUS.
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KpuTtepun onieHKu npe3eHTanuu

Kputepuu onenku

ConeprxaHue OIEHKH

1. ConepxaTesbHbIN
KpUTEpHUil

MPaBUJILHBIN BBEIOOpP TEMBI, 3HAHUE MIPEIMETA U
CBOOOJHOE BIIAJIEHUE TEKCTOM, I'PaMOTHOE
HCIIONIB30BAHUE  HAYYHOM  TEPMHUHOJIOTHH,
HMMIIPOBH3ALIMs, PEYEBOM 3TUKET

2. Jlornueckuit
KpUTEpHUIl

CTpOMHOE JIOTUKO-KOMIIO3UIITMOHHOE
IIOCTPOCHHE PEUH, ApTYMEHTUPOBAHHOCTD

3.PedeBoii kpurepuii

UCIIOJIb30BaHUE SI3BIKOBBIX (meTtadopsl,
(pa3eosoru3Mpl, TOCIOBHIIBI, TOTOBOPKHA U
T.J.) WM HEA3BIKOBBIX (11033, MaHEPbHl H TIp.)
CPEICTB  BBIPA3UTEIBHOCTH; (OHETUUYECKAS
OpraHu3aiys pevd, MPaBUIBHOCTh YIAAPCHHS,
qeTKas IUKITHS, JIOTHICCKUE YAapeHUs U TIp.

4.Ilcuxonornyeckui
KpUTepui

B3aMMOJICHCTBHE C ayauTopued (mpsMas Hu
oOpaTHasi CBsI3b), 3HAHME€ U Y4YE€T 3aKOHOB
BOCIIPHUSATHS PEYH, UCIIOJIb30BAHUE Pa3TMYHBIX
IIpuEMOB IIPUBJICYCHUA u AKTUBU3allnun
BHUMAaHHSI

5. Kpurepnii
COOJIIOICHUS
U3aliH-
PrOHOMHUYECKUX
TpeOOBaHUH K
KOMITBIOTEPHOU
Ipe3eHTaluN

coOntofieHbl  TpeboBaHUS K TIEpBOMY U
MOCJIETHUM craijam, IIPOCIIEKNBAETCS
000CHOBaHHas MOCJIEIOBATEIBLHOCTD CIai10B U
uHbopMalMM Ha crlaijgax, HeoO0XoauMoe H
JIOCTaTOYHOE KOJIMYECTBO ¢oro- U
BHJIEOMATEPHAJIOB, y4der ocobeHHocTeH
BOCHPHUATUS TpaduuecKkoll (MIUTFOCTPAaTUBHON)
uHpOpMaIMY, KOPPEKTHOE couyeTaHue (GoHa H
rpaduku, u3aiiH Mpe3eHTaIH HE
IIPOTUBOPEUYUT €€ COJAEP)KAHHI0, TI'PaMOTHOE
COOTHECEHHE  YCTHOTO  BBICTYIUIGHUS U
KOMIIBIOTEPHOTO  CONPOBOXKICHMS,  oOliee
BIICYATIICHUE oT MYJIbTUMEAUNHON
IIPE3EHTALMH
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TeMBbI caMOCTOATENbLHOM paGOTLI CTYAECHTOB

Ne Pa3nennl 1 TeMBI Ilepeyens nomamuux | OcBanBaem
n\ | padouyeii mporpaMmblI 3aJlaHUil U IPYrux ble
1| CaMOCTOSITEJIbHOTO BOIIPOCOB ISl KOMIIETEeHII
U3ydeHust CaMOCTOSITEJILHOTO 110
H3YyYEeHHUs
1 2 3
1 [Toxxapnas CocrapneHue miaHa- OK 6, 7
" | 6e30MacHOCTb. KOHCIIEKTa
CnocoOblI 3aIUThI Hammcanue pedeparon OK 6,7
2 HaceJIeHHUS OT
Ype3BbIYAHBIX
CUTyalun
(0214 ronowen) CocraprieHue 1jaHa - OK 6, 7
3. | OcHOBBI 00OPOHBI KOHCITEKTa
rocyJapcraa.
4 OCHOBEBI BOEHHOI IloaroroBka nokiana OK 6,7
" | cimyxOBI.
Bcero
(012 0esyuiex) ITonroroBka moxnama OK 6,7
5 ITopsinok u npaBuia

OKa3aHMs NEPBOU

MEIUITUHCKON MOMOIIIH.
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[IpaBoBBIE OCHOBBI
OKa3aHUs IIepBOM
MEIULUHCKOW TOMOIIIH.

310poBbe (hu3HUEcKoe
U lyXOBHOE, UX
B3aUMOCBA3b U BJIUAHUC
Ha KHU3HEACATCILHOCTh
YeJIOBeKa.

Hammcanue pedepara

OK 6,7

®DakTopsl,
dbopmupyroiue
30pOBbE, U (HaKTOPHI,
paspyl1aromnue
3/10pOBBE.

OCHOBBI aHATOMUH U
(bU3HOJIOTH.

IloxroroBka mokiaja.

OK 6, 7
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