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YHUKanbHbI MPOrpaMMHbIA KIKOY:

71183e1134ef9cfa69b206048027 10 K hG MM HpCmu 38.05.02 Tamoxncennoe deno

Juecuunianea yq4eOHOro naana no cneunaibuoct 38.05.02 TaMoskeHHOE aeJio,
cnennanuzaums «ToBapoBeaeHHe ¥ YKCNEPTH3A B TAMOKEHHOM Jelie.

Heab u3ywenuss Kypea — cosgande y 0Oydalomuxcs LEJOCTHOHN KapTHHbBI
MPEJICTABICHHH O npouecce JENONPOU3BOICTBA B TAMOKEHHbBIX OPTaHax, YUMTBIBAS IPH HTOM
OCOOCHHOCTH M COBPEMEHHBIE TEHJCHLMH, 03HAKOMJIEHHE C CHCTEMOM HAYYHBIX 3HAHHIL, a
TAIOKC METOJOB M CPCACTB, HEOOXOAMMBIX JUIl OpPraHM3alHM JOKYMCHTALMOHHOTO U
MH(OPMAIHOHHOTO 00ECTIeUeHH s A€ TEIbHOCTH TAMOIKEHHBIX OPraHoB.

3agayaMu  QHCUHHNJIHHDI ABJISIFOTCA M3YYEHHE OCHOBHBIX HOPMATHUBHBLIX W
MCTOAMYCCKHX NIOKYMEHTOB [0 BOMPOCAM [OATOTOBKM M ODOPM/ICHHs PasiMuHoOro pojia
AOKYMCHTOB; M3YUCHUE NPABHII OPraHU3aLMH CIIYKEOHBIX JIOKYMCHTOB B JICJIONPOU3BOACTBE
TAMOXKCHHOIO ~ OpraHa: [I0CTPOCHHE HOMEHKJATYpPBl Jiedl, [OPAA0K (OPMHpOBaHUS 1
O(hOpMIICHHUS JIe/l, OPTraHM3alKs ONEPATHBHOTO XPAHCHUS NOKYMEHTOB M J€] B TAMOKEHHOM
oprase; GOpMHUPOBAHHE HABBIKOB B O(GOPMIICHUH YIPABJIEHYECKUX TOKYMEHTOB 1 OpraHu3aluu
paboTbl ¢ HUMK; U3yueHHe OCODEHHOCTEH MPOBEAEHUS KCIEPTH3b LEHHOCTH JIOKYMEHTOB B
TAMOKCHHBIX OpraHax, Iepejladyd HX Ha apXWMBHOE XpaHEHHE M OpraHuzaiuud  paboThl
BE/IOMCTBEHHOIO apXMBa TaMOKEHHOI0 OpraHa.

OcHoBHBIE 0J10KH B TeMbl JHCUHILIHHBI:

PoJib, 3HaYeHHE U coaepKaHKE JEJIONPOM3BOACTBA B TAMOIKEHHBIX OpraHax. JJOKYMEeHTbI i
CHCTEMbI JIOKYMEHTAIIMH B TAMOKEHHBIX opraHaX. TpeGoBanusi K 0(pOPMIICHUIO JIOKYMEHTOB B
TaMOXXCHHBIX opraHax. JIokyMeHTOO00pOT B TaMOXkKeHHBIX opranax. [Topsiok BeJlOMCTBEHHOTO
XpaHEHUsl JOKYMEHTOB M OpraHu3alus MX JIeJONPOU3BOJACTBA B TAMOMKCHHBIX OpraHax.
Opraunsauus paboTbl BEJOMCTBEHHOIO apXHBa W OKCHEPTH3A LCHHOCTH JOKYMEHTOB B
TAMOXCHHBIX oOpranax. Opranusalus padoThl ciyixObl JIOKYMEHTAIMOHHOIO 00eCreueHUs
TAMOKEHHBIX OPTaHOB.

Yuebnas aucuunauna «OcCHOBLI JOKYMEHT000OPOTA B TAMOKEHHBLIX OPraHax»
BXOJHT B NepevyeHb JHCHHIINH 0a3oBoii yacTu OII.

B pesynsrate ocBoeHus AuMCHMIUIMIBL «OCHOBBI JIOKYMEHTOOOOPOTA B TAMOKEHHDIX
opranax» y o0y4aiouerocs (OpMHUPYIOTCSA CIEAYIONHE KOMIIETEHIIMH, [PEyCMOTPEHHBIE
OI'OC BO:

CnocobHocTh  OcyliecTBISATE  cOop, 00paboTKy, aHaiM3 JaHHBIX JUIS  pelIeHHs
MpoecCHOHAILHBIX 33/1a4, HHYOPMUPOBAHHS OPraHOB rOCYAAPCTBEHHOI BiacTi U o6mecTsa Ha
OCHOBE MH(pOpMaNMOHHONH 1 OuGAHOrpaduUuecKoit KyIbTYpPbl ¢ MPUMEHEHHEM HHPOPMaLHOHHO-
KOMMYHHKALIMOHHBIX TCXHOJIIOTMH M € YYe€TOM OCHOBHBIX TpeOOBaHMH HH(POPMALMOHHOM
OesonacHocTu (OIMK-2);

CrocoOHOCTL NpUMEHsTE MeToAbl cfopa, 06paboTKH U aHaIM3a JAHHBIX IS paboThl C
OCHOBHBIMH  TIPOTPAMMHBIMH  [IPOJYKTaMH, HCHONB3YEMBIMH B COBPEMEHHOH IpaKTHKe
OCYUIECTBJIEHHUs TAMOXKEHHBIX ONepanui 1 TaMmoxeHHoro koHTpos (OITK-2.1);



CriocoOHOCTb K OCYLLUECTBJICGHHI) BHYTPHOPraHM3aLMOHHBIX W MEXKBEIOMCTBEHHBIX
KommyHuKauui (OI1K-5);

CriocoOHOCTH INIAHMPOBATh U CO3ABATh YCTOHUHMBYIO KOMMYHHKAIIMOHHYIO CBS3b MCXKILY
Y4aCcTHUKaMHU ynpasieHueckoro npouecca (OIK-5.2);

CnocobHOCTb  NOHMMATb  NPUHUMUIBL  pabOThl  COBPEMEHHBIX  MH(OPMAIIMOHHBIX
TEXHOJIOTUH M MCIIONIL30BaTh MX JJIA pelleHus 3a7ad npodeccuoHaibHoi gesarensHoctu (OITK-
0),

CriocoGHOCT MCIIOIB30BATh TEXHMUYECKUE CPEACTBA U UH(POPMALIMOHHBIE TEXHOIOIMH YIS
NoucKa HHGOpMaluK IpH pelieHnn npodeccuoHanbubix 3aaau (OIMK-6.1).

B pesynpTarte M3ydeHus JMCIMIIIMHBL CIICIIMATMCT JI0JIKEH:

3HATB: METO/bl U CPEACTBA IOJIYUECHMsI, XpPAHEHHsT MHPOPMALMKU ¢ yd4eToM TpeOOBaHMIA

HHpOpMaLMOHHOH — 0e30omacHocTH B TaMOXKEHHBIX — OpraHax; OCHOBHBIE HOpPMATHBHbBIE
JOKYMEHTEI, OIpEAC/IOIIMe [paBuila Je/IoNPOU3BOACTBA B TAMOYKEHHBIX OpraHax; ol0uue H
CHEeUAIM3UPOBAHHBIE TTAKETHI NIPUKIIAJHBIX TPOTPaAMM.

yMeTb: OCYLIECTBIATL IMOUCK, cOOp. XpaHeHMe M aHaju3 UHOOPMALMH Pa3jIMuHOro
Xapakrepa Ui €€ MCIOJIb30BaHusl B IPO(EecCHOHANILHOM JAEsTEILHOCTH, MPUMEHSTh MPaBHiIa
MOJANOTOBKM M OQOPMIEHHS JIOKYMEHTOB TaMOXXEHHBIX OpraHoB i o0ecreyeHus
Oecriepe0OHHOrO YNpaBJIEHYECKOro Ipolecca; NPUMEHSTh O0IMe W CIeNUalM3UPOBAHHbIC
[IAKETH! [IPUKJIAIHBIX NPOrpamMM Julsl Moucka MH(GOpMANUK MPU PEUICHUH NPOo(ecCHOHANBHBIX
3a/1a4.

BJAJeTh: HHCTPYMCHTAMH IMOMCKA, C60pa XPAHCHUE WU dHAJIN3 I/IH(.lJOpMaLIHI/l pasjIu4yHoro
Xapakrepa, HaBBIKAMHW ITUIaHHPOBaHH:A yCTOﬁ‘lHBbIX KOMMYHHKAIIMOHHBIX CBA3CH MCKIAY
YUyaCTHHKaMH YIIPABICHYCCKOIO Mpoueccca, HaBbIKaMK HCIIOJAB30BaAHUA TEXHUUYCCKUX CPEJCTB H
I«lHq)OpM'dU,lfl()HHbIX TEXHOJOTHMH U1 I[TOUCKA HH(l)OpMEluHM IIpH pCUICHHUH l'IpO(lJE?CCI/IOHEUTI)HI:IX
3ajad.

Jucuniuinba  «OCHOBBI  JIOKYMEHTOO00pOTa B TAMOKEHHLIX OpraHax» H3ydaeTcs
IOCPEACTBOM JICKIMIL, BCEC pasjeibl MPOrpaMMbl 3aKPEIUISIOTCS IPAKTHUECKUMH 3aHATHAMM,
BBLITTOJTHEHMEM KOHTpPOJIBHBIX paboT, camMoCTOSTEeNbHOW paboTel Hajx yYueOHOH W HaydHOMH
JIUTEPATYpOH U 3aBepLIAEeTCsl 3a4ETOM.

OO6mast Tpy10eMKOCTh JHCHHILUIHHBI COCTapisieT 72 yaca, 2 3a4€THBIC €AMHHULBIL.
Bua npomexkyTouHOH aTTeCTALIHMH: 3a4CT

PaspaboTuuk:
KaH1.(unos.Hayk C.A. Kannop
3aB.BBIYCKAIOLIEH Ké 3.T. TazoBa
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