AuHoTands
Yuepnoii oucyunaunst OIT 10 JoxkymenmansHoe o6echevenue ynpasnenun
RpozZpaMMEl ROOZOMOSKU CHEYHANUCINOE CPEIHEZ0 36EHA

YueGnan amcuunianasa OII 10 [JoxkymentananHoe obecmevenme ynpapiensn — 43.02.15
ITosapexkoe n KOHIHTEPCKOE €0
YueOnaa aucumnnuna OI1 10 Joxkymenranshoe ofecnevenwe ynpasneHns BXOAMT B

ob1enpodecCHOHAIbHBIN LIHKIT M 4BIASTCH 00s3aTe/IbHOH B CTPYKTYPE OCHOBHOH NpodeccHOHANBHOM
I[POTPAMMBL.

Kouauuecrso 9acor B4 0CROSHHE NPOrpaMMmbI(pu ounol dopme o0yuenrus):
MakCHMATLROM yueOHOM Rarpy3ku ofyuatolierocs —74 4acog, B TOM UHCTeE:
obs3aresbHON ayIMTOpHOH yueGHOH Harpysky o0yuaoiuerocs 62 vaca,
€aMOCTOATENBHOR padoThl obyuatowerocs - 12 4acos,

OcpoBnble pazae bl H TeMbl JHCHHILIHHBI

Pazaen 1. JloxymeHTaneHoe ofecrnieueHHe YIPaBneHUA.

Pazgen 2. Opranuzanus padoTe ¢ AOKyMEHTaMu

B pesynbrare wu3yvenus yueOHol gucumnnuHnl OI 10 HokyMmeHTanbHoe obecnedeHne
YIPaBIeHHE LOMDKSH:

3HAYD:

— TOHATHE, LeJlH, 38/1a9H W NPHHLMIIE! ASJI0NPOM3BOACTRA,

— OCHOBHBIE [OHATHS JOKYMEHTAUMOHHOrO 06eCnedeHHs YIIpaBACHHEsL,

— CHCTEMBI DOKYMEHTALMOHHOTO ofecnieueH s ypaBIeHH S,

—  K1accHHUKALHIO AOKYMEHTOR, TPeJOBAHMA K COCTABICHHIO U ODOPMITEHHIO TOKYMEHTOB;

— opraHisalMo goxymentoofopota: npueM, o0patoTKy, perucTpalrio, KOHTPOib, XpaHeHue
JOKYMEHTOB, HOMEHKIATYPY Ae/;

YMeTb!

— o(opMIIATE JOKYMEHTALMIO B COOTBSTCTBHM ¢ HOPMATHBHON 0230/, B TOM YHclie HCNONB3YS
HHQOPMALMOHHBIE TEXHOIOTHH;

— OCBaWBaTh TEXHOIOIHMHM aBTOMAaTUIHPOBAHHOMK 00paloTKN AOKYMEHTALMH;

— HCMOMb30BATh YHHPHUHPOBaHHbIE GOPMB! JOKYMEHTOB;

e OCyUJ,G.CTBﬂHTb xpaHeHwe W HOUCK JOKYMEHTOR!

BoimycxHuk, oceomBwizi 00pa3zoBaTeNbHY) nporpaMmy, JOMKeH 004azath CACHYIOIIUMH
O0LMMM KOMISTEHUHAMMU:

OK 01. Bribupatk cnocodbl pelnents 3anas NpofecCHOHANILROR ASATEIBHOCTH, IPHMEHHTEILHO
K pPasNHYHbIM KOHTEKCTaM.

OK 02. OcywecTBaATE NOMCK, @HAAH3 U HHTepnpeTALHi0 HH(opMalMH, Heo0Xomumol it
BBITIONIHEHHS 33434 PO ecCHOHANBHON NeATEIbHOCTH.

OK 03. TlnasupomaTh W peajd30BbiBaTh COOCTREHHOS NPODECCHOHANBHOS M JIMHHOCTHOS
pazBHTHE,

QK 04, PaGoTaTh B KOWIEKTHBE M KOMaHAe, 3peKTHBHO B3aMMOJESHCTBOBATh ¢ KOJLIEram,
PYKOBOACTROM, KIHSHTAMH.

OK 05. OcyuIecTBIsTh YCTHYIO H MHCbMEHHYIO KOMMYHHKALMIO HA TOCYJaPCTBEHHOM A3bIKE ©
YueToM 0coOSHHOCTEH COMMATIBHOTO H KYNBTYPHOTO KOHTEKCTA,

QK 06. TlpossasTs rpaMIaHCKO-NATPHOTUYSCKYIO NOZWLMIO, NSMOHCTPUPORATL OCO3HAHHOS
MOBEJSHAE HA OCHORS TPAAHIIMOHHLIX OOLIEHESN0BEUSCKHX LEHHOCTEH.

OK 07. ConeficTBOBaTh COXPAHEHHIO OKpy&RarOLWed cpenpl, pecypeocbepemenmto, 3EeKTHBHO
nefic) BOBATH B YPE3BLIMaiHbIX CHTYaLMsX.

OK 08. HcnonesopaTe cpeacTea (MIWHECKOH KynbTypb! A4 COXPAHEHHS W YKPCILICHUA
300pOBLA B MPOLECCe MPOQECCHOHANIBHON J@ATE/RHOCTH M [OAACPIKAHMA HEOOXOAMMOTO YPOBHA
Pu3ueckol oA OTOBNCHROCTH.

OK 09. Henonb3oBats AHGOPMALIMOHHBIC TEXHONOHH B IPOQECcCHOHANIBHON JeATCARHOCTH.

OK 10. [Ilone3oBaTbes npodecCHOHANBHOM AoxkyMeHTauiell Ha rocyaapcTBeHHOM H
MHOCTPAHHOM A3BIKE,

OK 11. [InanuposaThb UpeAnpHHUMATENECKYH ASITeIbHOCTD B MpodeccHoHansHOH cdepe.



Brinyckuuk, OCBOMBILIVI ofpazoBatebhyo nporpamMmmy, ACTKEH oftnanats
poQecCHOHANIBHBIMH KOMIIETCHIMAMH, COOTBETCTRYROUIMMY OCHOBHBIM BUAAM HeATeNbHOCTH!

[MK 1.1. OpranuzoBbiBaTh MOAroTOBKY patouux mecT, oGopyAoBaHHS, CBIPbS, MATCPHUANIOB AJ1A
MPUroTORIEHHA MOTYPabpHKkaTOB B COOTBETCTBHH C HHCTPYKLMAMH H periaMeHTaMHt.

[TK 1.2. OcywecTeasaTh 00patoTky, OArOTORKY 3KIOTHUECKHX W PeAKHX BHUIOB ChIPhi: OBOIUEH,
rpHOOB, peIbEL, HePLIGHOTO BOJHOIO CBHIPb, AHYH.

ITK 1.3. TTpoBoAKHTL NMPUTOTOBASHHE M TIOATOTOBKY K peanusalluu Nomybaldpukatos s 60,
KYAMHAPHBIX M3AeniH CAOKHOrO acCOPTHMEHTA.

K 1.4, OcywectBaaTe pa3zpaboTky, alanTaldio pelentyp nomydadpHkaToB ¢ ydUeTOM
noTpedHocTel pasTMYHEIX KaTeropuit noTpebuTenet, RULOR | PopM ofcyKHBaHES.

peaTHIalMA TOpAYMX B0/, KyJTHHapHBIX H3OeNHH, 3aKyCOK CNOKHOTO 8CCOPTHMEHTA C YYETOM
noTpefHOCTeH pasnuyuHbIX KaTeropui norpedureneH, Biios v PopM o5CIyKHBAHNU:

[1K 2.1. OpraHu30BEIBaTH NOATOTOBKY pabouux mecT, 06OpPYAORBAHHS, ChIPbA, MATEPHAIOB 1A
MPHrOTOBNEHHA ropsdux  Omod, Ky/JIMHapHBIX H3OENHH, 3aKyCoK CJAOKHOTO ACCOPTHMEHTA B
COOTBETCTEHA ¢ HHCTPYKUHAMHA U peraaMesTamMu.

MK 2.2. OcyinecTBIATh NPUTOTOBACHHE; TBOPUECKOS OQOpMIIEHHE H MOArOTOBKY K peaH3allud
CYTIOB CIOAHOIC aCCOPTHMEHTA ¢ YReTOM IOTPeOHOCTeH pasnuyHeIX KaTer opuii notpebHTeacH, BUI0B U
ropm obenyKUBaHM.

ITK 2.3, OcyliecTBnaTh NPUIOTOBJIEHUE, HENPOJONKHMTENBHOS XpaHeHHe TopdadHX COYCOB
CIICAHOMD ACCOPTHMEHTA.

NK 2.4, OcywecTsnaTs NpHIOTORAEHKE, TBOPYECKOE OQOPMICHHE B NOArOTOBKY K PEalTH3aLHU
ropAuux 610/, M TaPHUPOR M3 OBOLUEH, KPYIL, 6000BBIX, MAKAPOHHEIX M3A/IHH CIIOKHOI0 acCcoPTHMEHTA
¢ yueToM noTpebHOCTEH pasHyHBIX KaTeropuii notpedutenei, BUAOB ¥ Gopm 0OCTYKHBAHHUA.

ITK 2.5. OcymecTBNATEs NPUTOTORICHHE, TBOPUECKOe oOpMIIeH e W MTOArOTOBKY K pealu3aluy
ropAuux GmMon W3 SMl, TEOPOTA, CRIPA, MYKH CHOKHOTO acCOPTUMEHTA ¢ YUeToM moTpedHocTel
Pa3IMUHLIX KATSropuii notpebutenc, BUAOB H (hOPM 00CIYKHBAHHUA.

K 2.6. OcyIuecTBIATh IPArOTORNIESHHE, TBOPUECKOS OQOPMICHHE H MOATOTOBKY K pealH3alHH
ropauux Gmon ¥3 pribol, HepRIOHOrG BOJHOTO CHIPbS CAOXKHOTO AacCOPTHMEHTA C yueToM noTpedHocTei
PasIMYHEIX KaTeTOPHH noTpeduTencH, BHIOB H GopM oOCITy KHBAHUA.

K 2.7, OcymwecTBASTs NPUrOTORIEHNE, TBOPUECKDE OlOpMIICHHE M [TOATOTOBKY K PealH3altii
ropaumx OO M3 MAca, AOMAMIHEH NTHOBL, AWYH H KPOMTHKA CHOAKHOTO aCCOPTHMEHTA ¢ YYETOM
noTpefHOCTEH pasnuuHBIX KaTeropui notpelutensil, BrACB 1 GopM 00CyKHUBAHMA.

[TK 2.8. OcyumlecTBnaTe paspaldoTky, aianTal#ilo pelenTyp Topauux Onmwf, KyJIHHAPHBIX
H3MeNuii, 3aKyCOK, B TOM YHCIE ABTOPCKHX, OpSHIOBBIX, PETHOHANLHBIX € Y4eToM noTpebHOCTei
PA3NMUHBIX KaTeropui norpeSurtensei, suaos u Gopm obciyxuparus.

ITIK 3.1. Opranu3oBLBaTL NOATOTOBRY pabounx MecT, 000py/0BaHHI, ChIPbi, MATEPHANIOB I
OPUroTOBACHUSA XONOAHBIX G0, KyAHHApHBIX H3[eNWH, 3aKyCOK B COOTBETCTBHH ¢ WHCTPYKLHSMH H
pernaMenTaMy,

IMTK 3.2, OcymecTeasTh NPUIrOTOBMSHHE, HENPOANTDKUTENBHOE XPAHEHHE XOMOIHBEIX COYCOB,
3ANPABOK ¢ YUETOM NMOTpeOHOCTEH pa3nyyHbIX KaTeropuil notpeduTesies, BUROR M GopM 00CHYKUBAHHA.

ITK 3.3. OcylUecTBAATh NPHIOTOBISHHE, TBOPHECKOS O(OpMIEHHE U MOATOTOBKY K peaiu3aliH
CANATOR CROKHOTO aCCOPTHMEHTA ¢ yueToM noTpebHocTeH paznd4ueix kareropuil norpelutenei, Bunos
¥ $opM o0CITy KHBAHUA.

ITK 3.4, OcyluecTBASTL NPHUIOTOBIEHNE, TBOPUECKOe 0QOPMIISHHE H NOATOTOBKY K peali3alliy
KaHane, XoMOAHBIX 3AKYCOK CNOJKHOTO acCOPTHMEHTa © yueTOM NoTpeOHOCTeH paznuuHBIX KaTerophi
norpeduTenel, BUAOB M Qopm 00CAYAKHBAHUA.

MK 3.5. OcyllecTBIsTh NPUTrOTOBISHHE, TBOPUECKOE OOPMIIEHHE M MTOATOTOBKY K pead3aluH
XONOAHBIX BIk0A U3 PLIBE, HEPLIBHOrO BOAHOTO ChIPRA CIOAHOMO dCCOPTUMEHTa C YYETOM NoTpedHOoCTEH
PasnHUHbIX KATErOPHE noTpedutencii, suaos H GopM obCYKMBAHHUA.

1K 3.6. OcylUuecTsnaTs MPUIOTOBISHHE, TBOPHECKOS OOPMIISHHE H NTOJArOTOBKY K peant3aliiy
XOMOAHBIX G0 W3 MAca, AOMALUHEH MTHUB, JHYH CIOXKHOIO &CCOPTHMEHTA C Y4eToM noTpedHocTel
PAIAMUHbIX KaTeropu# norpedurenel, BUAos U Gopm o0y KuBaHMs.

[TK 3.7. OcywmecTsarTs pa3paborky, aJanTalMio peuenTyp XONOOHBIX OJr0J, KYJAHHApPHBIX
M3AE/AHH, 3aKYCOK, B TOM YHCIS ABTOPCKHX, OPeHOOBBIX, PErHOHaNbHBIX C YYETOM MOTpeOHOCTeH
PA3AHUHBIN KaTet OpuH NoTpedHTE IeH, BUA0B M (GopM 00CNYIKHEAHKA,



IIK 4.1. OpranuzoBbiBaTh NOAroTOBKY pabodux MecT, 000PYA0BaHHA, ChIPbLA, MATEPHAJIOB 114
NPUTOTOBIIEHUS XONOAHBEIX W TIOpAYMX cClHajkuXx Omron, JecepToB, HAMHTKOB B COOTBETCTBHH C
HWHCTPYKLIHSIMH H periiaMeHTaMH.

[IK 4.2. OcymecTBnaTb NPUroTOBIEHHE, TBOPUECKOE O(HOPMIEHHE H [OATOTOBKY K peanH3aluu
XONMOAHBIX JIECEPTOB CJIOXKHOrO AacCOPTHMEHTa C Y4YeTOM TOTPeOHOCTEH pas/MyYHBIX KATEropuii
notpeSurene, BUAOB U HOPM 00CTYKHBAHHUS.

K 4.3. OcyiecTBAATL NPUrOTOBAEGHHE, TBOPUECKOS OPOPMIICHHUE U MOATOTOBKY K peanv3aliu
ropsa4yMx [JECePTOB CJI0KHOIMO AaccOPTHMEHTa ¢ y4eTtom noTpefHOCTEH pasiWyHbIX Kareropuit
noTpebuTenei, BUAOB K (opM 0OCTy KHBAHUS,

TIK 4.4. OcylecTBasaTh NPUroTOBIEHHE, TBOPHECKOE OQOPMIEHHE M TIOATOTOBKY K PeaH3aluH
XOJIO[HBIX HATMTKOB CJIOAKHONO acCOpPTHMEHTa C YuYeToM MoTpe0HOCTeH pasmM4HBIX KaTeropuii
notpebuTeneii, BunoB u Gopm obcnyxnBanus.

IIK 4.5. OcyliecTBnATE NPHrOTOBNIEHHE, TBOPUECKOE OPOPMIICHHE M MOATOTOBKY K pealt3aLyy
TOPSYMX HANWTKOB CHAO/KHOTO AacCOPTHMEHTa ¢ yueToM notpefHOCTeM pasiuvHBIX KaTeropuil
notpebutesneii, BuaoB u gopm obcayuBaHus.

MK 4.6. OcyuecTensats pazpaloTky, aJaNTaiyio PEUeTTYP XOMOJHLIX W rops4dX HeceprToB,
HAIIMTKOB, B TOM YHC/I€ aBTOPCKUX, OPEHIOBEIX, PErHOHATBHBIX C YUE€TOM MOTPeGHOCTEH pasnHuHBIX
Kateropui norpeSurenet, Bunos v GopM oGCIyKUBAHUA.

I1K 5.1. OpranuzoBbiRaTh NOArOTOBKY pabouux MecT, 000pYAOBAHHUS, ChIPhs, MaTEPHAIIOB JUIA
NpUroToBaeHus xJ1eO00yNOUHBIX, MYYHBIX KOHIWTEPCKHX H3JCIUH pa3sHOOOPasHOr0 acCOPTUMEHTA B
COOTBETCTBHH ¢ HHCTPYKLMAMH M PernaMeHTaMH.

MK 5.2. OcywecTBnaTb NPUIOTOBIEGHWE, XPaHEHHE OTAENOYHBIX NonygabpukaToB i
x1e600YN0YHBIX, MYUHBIX KOHAMTEPCKUX H3/JSNHHA.

ITK 5.3. OcylecTBasaTh NPUrOTOBIEHHE, TBOPYSCKOE O(OPMICHHE, MOATOTOBKY K pealH3aluu
x1e000y104HBIX M3JENUH M Mpa3gHUUYHOro xeba CAoKHOro acCOPTUMEHTA ¢ yueToM moTpeGHOCTEH
pa3nuYHEIX KaTeropui norpebureneii, BUAOB H hopM o0CTy/KHBAHHS.

[MK 5.4. OcymecTBnaTh NPUroTOBICHHE, TBOPYECKOS OQOPMIEHHE, MOATOTOBKY K peaTH3alliy
MyYHbIX KOHIMTEPCKMX H3AeNHH CIOKHOIO acCOPTHMEHTA € Y4eTOoM NOTpe0HOCTEH pazfiMYHbIX
Kateropui norpeburenel, BUnoB U GopM 0OCITy)KMBAHHA.

[TK 5.5. OcymecTBaaTh NPUroTOBIEHHE, TBOPUECKOe O(OpMIIEHHE, IOATOTOBKY K peayid3aluu
MUPOXKHBIX W TOPTOB CJIOJKHOTO aCcCOPTHMEHTa C Y4eTOM MOTPeOHOCTEM pa3NHUyYHBIX KaTerophid
notpebutesneii, BULoB U GopM obcnyK1BaHUS.

K 5.6, Ocymectsuats paspa®oTky, apantauuioo peuentyp x1e0o0ysiouHblX, My4HBIX
KOHIHTEPCKHX H3AeNMH, B TOM HHCIEe aBTOPCKHX, OpPeHA0BBIX, PErHOHANBHBIX C YUETOM NoTpeOHOCTEH
paznuYHBX Kateropull notpebureneH

IIK 6.1. OcywmecTBnate pa3paboTKy accOPTHMEHTAa KYJIHHApPHOH W KOHAHTEPCKOM MpOLyKIMH,
Pa3MUYHBIX BUAOB MEHIO ¢ YUETOM NoTpeGHOCTeH pa3nuyHbIX KATeropuil noTpeGuTenei, BUIOB

[TK 6.2. OcyluecTBAsiTh TEKyLIEe MIAHHPOBAHHE, KOOPAHHALMIO AEATEbHOCTH MOAYHMHEHHOIO
MEPCOHANA C YYETOM B3aHMOISHCTBHS ¢ APYTHMH MOAPa3AETEHHAMH,

[MK 6.3. Opranus3oBeiBaTs pecypcHoe ofecreuenue NedaTe/IbHOCTH TOJYHMHEHHOI O NepcoHana.

[IK 6.4. OcywecTBaaTh OpraHM3aUMI0 M KOHTPONb TEKYLUeH ASATESBbHOCTH NOAYMHEHHOTO
nepcoHana.

Bup NPOMEKYTOHHOH aTTecTalHu npu O4HOH dopme o0y4eHnsi—
AuddepeHHPOBAHHLIH 3a4eT B 3ceMecTpe

PazpaboTuunk:

MPenoJaBaTeb f'f/ M.A Heryu

[Tpencenates If[‘I;_Hé 22
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