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1. Ilesm ¥ 3axa9n ydebnoii pucnumuinHel (Moayis, npaktukn, [THA)

Ienn usyuenns Kypea: H3y4eHHE CTYICHTAMA TEOPETHYECKMX M IPAKTHYECKHX OCHOB JI0-
KyMEHTAIlHOHHOr0 obecnedeHns cepbl TOCY[aPCTBEHHOr0 M MyHHIHNAILHOTO yipasieHns. Kype
OPHEHTHPOBAH Ha OBJIA/IEHHE HABBIKAMH OPraHM3allM{ PAllHOHAIBHOIO JOKYMEHTO060pOTa, J0KY-
MEHTHPOBAHHS YTIPABIEHYECKOH JEATENFHOCTH Ha OCHOBE COBpEMEHHBIX TpeOOBaHMM, B TOM YHCIE C
IIPEMEHEHHEM HH()OPMAIIHOHHBIX TEXHOTOIHH.

3apaun Kypea:

- C(hopMMPOBATE Y CTY/ISHTOB IIPAKTHIECKHE HARBIKOB JIOKYMEHTHPOBAHHS YIIPARTICHUECKOM JesTENTHHO-
CTH Ha OCHOBE COBPEMEHHBIX TPEOOBAHFIH, TIPETBARIACMBIX K COCTARIEHHIO W OGHOPMIICHHIO YIDABIEHUECKHX 10~
KYMEHTOE;

- CrocodCTBORATh (POPMUPOBAHHIO KOMIETEHTHOIO YIPABICHUECKOTO TIEpCOHaia B ciepe rocyiap-
CTBEHHOIO M MyHHITNATBHOIO YIPARICHHSA ¢ BBICOKOH CTEMEHBIO CaMOCTOSITENIBHOCTH ¥ BAPHATHBHOCTH BbIGOpa
TPV IPHHSTHM PEIIEHAH B yCIIOBUSIX PRIHOYHBIX OTHOLIEGHHE X KOHKYPEHTHOH CPEJIbT,

- OpHEHTHPOBAThL CTYAEHTOB Ha PEIICHHE NPOOIeM IOKYMEHTAIIMOHHOIO 0OecIeueHus
YIPABJICHUSA C IIENBIO ONTHMH3ALMH IS TETBHOCTH IPEAPHSATHS.

2. MecTo qHcnMIIMHLI (MOIYJIsl, IPAKTHKHA) B cTpykType OTl mo Hanpas.IeHHI0 10-
FOTOBKH (CHenHATbHOCTH)

Yuebnas macmummuna 51.5.22 « OcHOBBI AETONPON3BOCTBA U AOKYMEHTOOG0POTAY TOJ-
pasyMeBacT OBNIAJICHHE NPAKTHYECKHMH HAaBLIKAMH, OTHOCHTCS K BapHATHBHOM YaCTH M CBA3aHA C
JAPYTHMMH IHMCHMIUIMHAMM, B KOTOPBIX PacCMaTpHBAXOTCSA BOIPOCH OpPTraHU3aIMH YIIPABIEHYESCKOM
ieATENBHOCTH. B HacTosAmee BpeMs JOKYMEHTALHOHHOE 0GECIIeYeH e CTAN0 BaKHEHITAM HHCTPY-
MEHTOM Hay9IHO — TEXHHYECKOTO M COLMAIBHO — S5KOHOMHYECKOI0 Pa3BHTHs OOIIECTBa, UIPas Cy-
IIECTBEHHYIO POJIb B YCKOPEHHH IIPOIECCOB IOIYYEHHS, PACIPOCTPAHCHHAS H HCIIONB30BAHUS HH-
(opmanmm 171 yMEHBITEHNS! CTENEHH PUCKA, COILYTCTBYIONIEH MPHHATHIO pelllenuil. B ymparmneH-
YECKOH JEATENEHOCTH yensaeTcs OOoNbInoe BHEUMaHue GOPMHPOBAHHMIO YMEHHH II0 COCTABIEHHIO
JOKYMEHTOR PasIAYHLIX BUIOB, 0(OPMIEHHIO JOKYMECHTOB B COOTBETCTBHH ¢ TpeOOBAaHUAMH IOCY-
JapCTBEHHBIX CTAHIAPTOB, pa3paboTKe yHH(QUIMPOBAHHLIX (GOPM TOKYMEHTOB, IIPOEKTHPOBAHHUIO
JIOKyMEHTHBIX KoMIulekcoB. Kype I0O3BOIIET CUCTEMHO BOCTIPHHATH TPeGOBAHMS COBPEMEH-
HBIX TPABHJI OPTaHU3aIUK JOKYMEHTO000pOTa M OCHOB JEIONPOU3BOICTBA B chepe yrpas-
JIEHUA M aKTHBHO BOCIIONIB30BATLCSA HABBIKAMHK CO3JaHUs, OOOPMIICHUS, XPAaHCHUS M CUCTE-
MaTH3aIlM| JOKYMEHTOB YIIPaBICHUs B IPOPECCHOHATHHOM JAeSTeIbHOCTH.

VYuebnaa qucnunauna «OcHOBBI 1€I0MPOH3BOACTBA H JOKYMEHT0060pOTAa» BXOIHT B
nepeyens 00s3aTeNbHBIX AUCHUILIME 6a30B0# JacTu npodeccroransHoro mukia OI1.

JICIAIITIARA W3y 9aeTCsl TIOCPETICTBOM JIEKIHIL, BOES PEBIENBI TIPOIPaMMb 3AKPEITTSFOTCS TIPAKTHEeCKAMH
SAHATHSMH, BBIIOTHEHHEM CAMOCTOSITE/IEHON padOThl M 3aBEPITIACTCS 33UETOM.

3. Ilepevens miIaHHPYEMBIX Pe3y.IbTATOB 00y4UeHHS [0 AUCUMILIMHE (MOIY.II0, IPAKTHKE),
COOTHECEHHBIX C MJIAHMPYEMBIMH Pe3yIbTATAMHU 0CBOEHHS 00pa3oBaTe bHOI
IpOrpaMMbI

B pesynbTaTe OCBOGHMS NMCIMILIMHEI GakaiaBp AOKeH 06nagaTh CleIy:OmmMH obme-
npodeccHOHATEHEIME KOMIIETEHITHASME:

OK-4: crocoGHOCTE HCHOTB30BATH OCHOBBI IIPABOBBIX 3HAHMN B pasiMuHBIX chepax Ies-
TEJIBHOCTH.

OIIK-1: Bnanenne HaBBIKAMH [OHCKA, AHANW3A H HCIIONB30BAHHS HOPMATHBHBIX U IIPABO-
BBIX JIOKYMEHTOB B CBOEH IIPO(ECCHOHABHON AeATEEHOCTH.

IIK-15: yMeHHe BeCTH NeNONpPOM3BOACTBO H JOKYMEHTOOGOPOT B OpraHaX rOCYIapCTREH-
HOH BiiacTu Poccmiickoit ®enepanun, opraHax rocyapcTBEHHON BIACTH CYOBEKTOR Poccuifckoit

LI



(,’De,uepauﬁn, OpraHax MECTHOTO CAMOYNIPABIEHHUA, I'OCYIaPCTBEHHBIX H MYHHIUITIAIBHBIX IIPEIITPH-
ATHAX B YUPCIKIICH.

B pesynpTare ocBOSHMS AUCHUIIIMHEI 00yYatOIANCS JOHKEH:

3HATh: JOKYMEHTOBEIUECKYIO TEPMHHOTOTHIO, JASHCTBYIONME TOCY/IAPCTBEHHBIC HOPMATHBHO-
METOTHYECKHE JIOKYMEHTEI, PEIVIAMEHTUPYIOIIHE TOKYMEHTHPOBAHKE YTIPABICHYECKOM JIESTEHLHOCTH M OCHO-
BbI OPTaHM3aIH HHPOPMAHOHHO-I0KYMEHTAIIMOHHOTO O0CITYKHBAHKS [T JOCTHKEHHS HE00X0JHMOr0
YPOBHS KOMMYHHKATHBHOH KOMIIETEHIIMH B IpodecCHOHATBHOH chepe;

yMeThb: IIPUMEHSTH TEXHOJIOTHH JOKYMEHTAIIMOHHOTO obecneueHus npu ob6paboTke BXOIS-
OIUX, HCXOIAINUX U BHYTPEHHUX [TOTOKOB JOKYMEHTAIIHH, MPABHIIA COCTABIEHHS ¥ O(OPMIICHHS YITPaB-
JIEHYECKUX JTIOKYMEHTOB, TIPOBOIMTE SKCIIEPTH3Y HEHHOCTH JOKYMEHTOB C LENBI0 HX TIOCIEIYIOMIEr0 XpaHe-
HES] WM YHUSTOKEHMSE, (GopMyIHporars Tpebosanust K cryxbe JJOY 1o parpoHanbHOM OpraHpsaiiy HHbopMa-
ITHOHHO-IOKYMEHTAIHOHHOTO OOCITYIKUBAHHS aNlTIAPATA YIPARICHHS H T. 1T,

BJIA/IeTh HABLIKAMHU IIOWCKA, aHAIM3a M HCIIOIH30BaHHS HOPMATHBHBIX M IPABOBLIX JOKY-
MEHTOR B CBOEH MPO(pECCHOHANBPHON NESTeIEHOCTH. HABBIKAMEI OCTARTEHHMS ¥ O(OPMIIEHMS THTIOBBIX
JOKYMEHTOB, HaBBIKAMH HOBOTO 110/IX0/a K OpraHu3allii JOKYMEHTAIMOHHOTO 00eCTIeYeH .

4. O6bem quCHUNIAHBI H BHALI y4eOHoH paboThl. O6mas TPyI0eMKOCTD JHCHHATIIAHBI

4.1. Obmas TpyA0eMKOCTh JMCIHUILIMHEL COCTABIAET 2 3a4eTHBIE eAUHHUIBL (72 9.).

B Bup Eeﬁnoﬁ paboThI qa]zf)enz).e_.__ 6 Celme(:'rplm L
Kouraxtuas paGora (Beero) 13425/0,95 1 3425095 | | |
B Tom gucne:

Jlexuuu (JT) 17/0,47 17/0,47

[Tpaxtugeckue 3ausTus (I13) 17/0.,47 17/0,47

JlabopaTophbie pabotsl (JIP) - -
KonTaktHas pabora B nepuop artectanuu (KPAT) 0,25/0,007 | 0,25/0,007
Camocrositesibaas paboTa MO PyKOBOICTBOM TIPEIIOfa- - -
Barens (CPII) B
{CamocrosiTesibHAs padora cryaenToB (CP) (Beero) 37,75/1,05 | 37,75/1,05
B tom uucne:
Pacuerno-rpaduyeckue paboTsl - -
Pedepar - -
Upyeue euowvt CPC (ecnu npedycmampusaiomes, npu-
gooumcs nepedens guoog CPC)

1. Konnoxeuym - -
2. CocraBileHHE IIJIaHA-KOHCIIEKTa 14,75/0,41 | 14,75/0,41

3. O6cyKaeHHe JIOKIIAI0R 10/0,28 10/0,28
4. TToaroToBKa OTBETOB Ha BOIIPOBCHI 13/0,36 13/0,36

Kypcosoii npoekt (pabora) - -
KonTtpous (Bcero)
@®opma NPOMEKYTOYHOM aTTECTAIHH: 3a9eT )
O6masn TpyI0eMKOCTH R ! A R P}

4.2. ObbeM QHCHHIUIMHEL B BUABI yueOHOH paboTel o 3a0uHOM hopme oOydeHus

Obmas Tpy10eMKOCTh JHCIHIUTAHEI COCTABIISAET 2 3aYeTHRIE eMUHUIbI (72 1.).
Bceero CemecTpsl
4acoB/3.e. 6 | | |

Bup y4uebHol paboTni




Kontakrubie 9acei (Beero)
B toMm gncre:

[ 825023 | 825023

Jlexumu (JI)

4/0,11 4/0,11

[TpaxTrueckue 3ansatus (113)

4/0,11 4/0,11

Jlaboparophsie pabotsl (JIP)

Konrakthas pabora B nepuos arrecranuu (KPAT)

0,25/0,006 | 0,25/0,006

CamocrosiTenibHas paboTa I10/1 PyKOBOJICTBOM TIPENofa-
parens (CPII)

|CamocTrosTesbuas pabora (CP) (Bcero)

60/1,7 | 60/1,7

B ToMm umcne:

Kypcosoit mpoekt (pabora)

PacuerHo-rpaduueckue paboThbl

Pedepar

Jlpyeue eudvrt CPC (eciu npedycMampusaromes, npu-
gooumcsi nepeyens 6100e CPC)
1. CocTtapnenue TUIaHA-KOHCIIEKTa TEOPETHYECKOIO

Kypca
2. TToaroToBKa OTBETOB Ha BOIIPOCHI

20/0,56 20/0,56

40/1,11 40/1,11

Kypcogoii mpoekT (pabota)

KonTpoas (Bcero)

3,75/0,10 | 3,75/0,10

DopMa TPOMEKYTOYHOH aTTECTAllHH:

3a4CT

Obmas TPyA0eMKOCTH

n

7272 72/2

5. CrpykTypa H coepRaHue THCHHTIIHHBI
5.1. CtpyKTypa JUCIMIUIAHEI IS O9HOH GopMbl 0OyueHus

5 Buer yueGHo#M paboTsl, @opMEI TEKYIIETO
= BKITIOUAS CAMOCTOSATENBHYIO H KOHTpPONA
D YV I0EMKOCTB (B 4acax) yCIEBAEMOCTH
Ne p § " (no Hedensim cemecmpa)
a3es TUCIIMILUINHEI =
/11 3 ol & =] 8 A ®opma )
2 S|l E|l gl &~| 8] O IIPOMEKY TOUHOH
5 2 O =
e Q aTTecTalun
(no cemecmpam)
6 cemecTp
1. |HoxymenT u ero QyHk- 06
. CYXKIEeHHE
THH. 19 |8 |2]-] =« || 4 YR
TOKJIa/10B
2. |[okyMeHTHpOBAaHHE  H
JIOKYMeHTOo0OpazoBaHue
3-4 313 - - - 4 bmum-onpoc
3. |YBudukanus u crasgap-
TH3aIHA YIPaBICHYECKUX Bamn-onpoc
nokyMeHToB. Cucremsr| 5-6 2 |2 1-1 - |- 4 Kommnekce! ynpaxHe-
JTOKYMEHTAIIHH. HUH




4. |bnanku JIOKYMEHTOB. BiHI-0mpoc
TpeGoanus x oopmme-| 7-8 | 2 |2 | - |025] - | 3,75 | Kommiekcs ynpakHe-
HUIO PEKBH3HTOB. Hui

5. |TpeboBaHus K CTPYKTYpe Bin-onpoc
H dopMe TeKCTa MJOKy- 9-10 B i 6 CocTapnenne JJOKyMeH-
MeHTa TOB, OTIEHKA PEYEBOTO

oopmIeHus

6. |IlpaBuna cocrtaBieHUs U bnun-onpoc
oopmileHHs  OpraHu3a- 112 | 2 12 |- ) 4 CocraBnenue JOKyMeH-
ITHOHHEBIX JOKYMEHTOB. TOB, OILIEHKa PEUeBOr0

odopMIeHns

7. |IlpaBuna coCTaBIEHUS U
oopMIIeHHs pacIOpsIIH-

TENBHBX  NOKYMEHTOB| 12 14 | o | 5 | i 6 [TpaxTUKyM, TECTUPOBA-
ITpaBuiia cocraBneHus: H - HHUE
O(OPMIIEHHS PACTIOPS/IH-

TEJIBHBIX IOKYMEHTOB

8. zég’;j;i;;ne AQKYMERTO inde | 2 |3 e ) 6 I IpaI(THI{yl\I;;I zecmpoaa-
IIpomexyTouynas  arre-

9, e 17 - -] - - - 3aueT
HUTOI'O: 72 4. 17 117 025| - |37,75

5.2. CTpyKTypa OUCITUIIIMHEL JIs 3a09HOH GopMEl 00yIeHAS

No Bunpr yaebnoit paboThl, BKIFOYAs
/1 CaMOCTOSTENEHYIO H TPYIOEMKOCTE (B Jacax)
Paznen mucnunimmeb i g
= | Bl £| E| &| &
£ | 9| £
4
6 cemecTp
1. |HoxymeHT 1 ero pyHKIuH. 0.5 0.5 i ) ) 4
7 |/lokyMeHTHpOBaHHE K JOKYMEHTOOOpa3oBaHUe
0.5 0,5 - - - 6
3. |YBudHKanMs ¥ CTaHIAPTU3ANUSA yIIPaBICHYE-
CKHX JOKyMEHTOB. CHCTEMBI TOKYMEHTAITHH. 0,5 0,5 - - - 6
4. |bnanku noxymentoB. TpeboaHus x odopmiie-
HHIO PEKBH3UTOB. 0,5 0,5 - - 6
5. |TpeboBanus k cTpykrype u GopMme TeKCTa J0- 0.5 0.5 i i i g
KYMEHTA. ’ i
6. |IIpaBuia cocraBnenus u odhopmienus opranu-| 0,5 0,5 - - - 8




3alMOHHBIX IOKYMEHTOB.
7. |IlpaBuna cocTaBleHHS M O(GOpPMIIEHHS pacrio- 0.5 0.5 ) i 10
PAIUTENEHBIX JIOKYMEHTOB ’ ’
Q| YmpasneHnue J0KyMEHT00O0POTOM. 05 | 05 i i i 12
0. |IIpoMexyTouHas aTTecTalus (3a4eT). - " 0,25 - 3,75 -
HUTOI'O: 72 1. 4 4 0,25 - 3,75 | 60
53. CogmepkaHue  pasmelloB  JUCIHMIIMHEL ~ «OCHOBBI  JENONPOM3BOACTBA  H
JOKyMeHT0o0O0poTa», 00pa3oBaTeNbHbBIE TEXHOIOTHA
JIeKIIMOHHBIN KypC
HauMmeHo- | Tpynoemkocts @®opmu- | PesyneTathl 0cBO- Oasons:
Ne | BaHHe Te- | (gackr/3au. ex.) Comepseanme pyeMeIe EHUS TeNBHELC
II/TI | MBI IHCITH- KoMIle- | (3HaTh, YMETH,
TEXHOIIOTHH
TIJTAHB] TCHIMHA BIAJETH)
000 300
Te | lokymenT OcHOBHEIE oTIpeie- OK-4, [3uarb: ocHOoBHBIe| Jlexius-
Ma || ero TIEHUs, TIOHATHS | OIIK-1 |ompeneneHus, ecena
1. |bynxun. TepMuHbl B obnactu | TIK-15. |momsituss u  Tep-
JOKYMEHTHPOBAHHSL: MHHEI B 00nactu
["ocymapcTBeHHBIH JIOKYMEHTHUPOBA-
komuteT PO 1o HASL
CTaHIapTU3ALMH H YMmeTh: oprasu-
MeTponoruu. efe- 30BaTH CBOKO ca-
panbHasi apXUBHAA MOCTOSTETBHYIO
Voo 0,5/0ms |cmyx6a Poccuu. Ilo- paboTy 10 u3yde-
HATHE TOKYMEHTHPO- HUIO OCHOBHOH U
Banus. [lousrue no- JOIIOTHUATENBHOR
kyMeHTa. Crioco6s TUTEPaTyPHL
JTOKYMEHTHPOBAHUSL. Bnagerb: HaBbl-
KaMH  OIpejelne-
HAS pomd W
GyHKOHHA ~ JOKY-
MEHTAI[HOHHOTO.
obecrieucHus
peIIpHITHH
Te | Joxymen- Conepxanue 6mokoB| OK-4, |3math: comepika-|CocrapneHue
Ma |THPOBaHHE nokymenta. IIpoms-| OIIK-1, (ume 6mnokoB 10-| IUIaHa-
2. |u JIOKY- BOJIBHBIE U CTpyKTy-| IIK-15. |kymenTa. KOHCIICKTa
MEHTO000- pUpoBaHHBIE (POPMEI Ymern: opranp-| Crnaiin-
pazoBaHue. JokymenToB.  Kuac- 30Barh CBOIO ca-| JIEKLHA
3/a0s CcU(UKAITMOHHBIE MOCTOSITEIILHYIO
TPYONEL JOKYMEHTOB. paboTy mo m3yde-
BxonHble ¥ BBEIXOJ- HHIO OCHOBHOH M
HEIE TOKYMEHTEL. JIOTIOMHATEITLHON
JTHTEPATYPEL
Bnagerws: HaBuI-
KaMH CTPYKTYpH-




poBanuA JOKY-
MCHTOB.

YHubpuka- Vuubukauus, crad-| OK-4, |3nars: nosstue|CocrapieHne
st 51 mapruzamusg, komu-| OIIK-1 |moxymenTO0GO- njiafa-
3. |cTanmapTu- dbukaus TepmuHoB.| [IK-15. |poTa u 3Tambl 10-| KOHCHEKTa
3arus TepMuHOIOrHYECKUH KymeHTOOOOpOTa. | Jlexmus-
yIIpaBIeH- NeKCUKOH Oaxanaspa. YMmern: OpraHu-, BU3yalm3a-
YECKHX JI0- Ilonstue JOKyMeH- 30BaTh CBOIO Cca- st
KYMEHTOB. ToobopoTa.  DTalkl MOCTOSTENBHYIO
Cucremsl JIOKyMEHT0000poTa paboTy mo u3yde-
TOKyMEH- HUIO OCHOBHOH H
TaIuH. JOMOTTHATENBHON
JIATEPATyPBL
Baagers: Haebl-
KaMH OIHNCH H
XpaHEHUsI JOKY-
MEHTOB.
branxu Peructpamus  moky-| OK-4, (3math: Buasl Ho-|CocraBienue
JIOKYMEH- MeHToB. Otanel pe-| OIIK-1, MeHknaTypsL. I1aHa-
ToB. Tpe- ructpanuu. [lonarue| IIK-15. |¥Ymersn: peru-| KOHCIEKTa
OoBaHus K U KjIacchpHKanus cTpuporatk  Jio-| TIpoGmem-
ohopmie- kaptoTek Homenkna- KyMEHTBI OpTaHH-| HbIE JEKIMH
HUIO PEK- Typa zgen. Bumsr mo- 30BaTh HOMEHKIIa-
BH3HTOB. MeHKIaTypel. Onucu TYpY A€l
JIOKYMEHTOB. XpaHe- Baagers: HaBol-
HHE JOKYMEHTOB. KaMH OIHCH H
XpaHEeHHs  JIOKY-
MEHTOB.
Tpebosa- Crpykrypa u comep-| OK-4, |3Harth: s3bikoBbie| CocTaBiieHUE
HUSA K wanne  ciyxebpx| OIIK-1, |hopmynsl opumm-|  ruraHa-
CTPYKType nokymeHToB H odu-| IIK-15. |ambHBEIX IOOKyMeH-| KOHCIIEKTa
7 dopme [UATBHBEIX — ITHCEM. TOB; npapuna| Coraiin-
TEeKCTa J0- SI3pikoBEIE  hOpMY- obopmnenust  10-|  JIEKIHS
KyMEH- JIBI, BRIpasKaloIHe: a) KyMEHTOB,  0CO-
Ta.SI36IKOB IPUYHHEl U HENH CO- OeHHOCTH  CTHIIS
bie  opmy- 3JlaHHd JIOKYMEHTORB; PaclopsiIUTENb-
61 OHIH- 6) mpoceOwI, Tpebo- HBIX JIOKyMEHTOB,
albHBIX J0- BaHHS, pacropske- KOMMEpUeCKOit
KyMEHTOB. HUS; B) MNpenoxKe- KOPPECTIOH/ICHITHA
S3bIK 17} HUS MIH OTKa3 oOT YMerb: 1upume-
CTUIIb  pac- MIPEJUIOKEHHS; £) HATh B JIEJIOBOH
TIOPSIIA- obemanue,  rapas- cepe S3LIKOBBIE
TETBHBIX THH. bopMmyIbL, BBIpa-
JOKYMEH- HKarollye: a) NpH-
TOB, KOM- YMHBI M LEIH COo-
MePUYeCKOH 30aHusd JOKyMEH-
KOppPECIOH- TOB; 0) IPOCHOBL,
JICHITAH. TpeboraHus, pac-
IIpaBuna TIOPSKEHMS; B)
oopmte- TIPEI0KEHAS WITH
HHUA _ JIOKY- OTKa3 OT TPEeJuIo-




MEHTOB. JKeHms; T) obema-
HHE, TAPAaHTHH.
Baapers: HaBbI-
KaMH  HCTIONE30Ba-
HUSL CPEJICTB B COOT-
BSICIBHH C TeM, B
KAKOM CHTyaIMH, B
KakoM  (hyHKIHO-
HAIIBHOM CTHIIE HIIH
JKAHpE peud OHH
HCTIOTB3YHOTCSL
Te |IIpaBumna Ilpapuna odopmae-| OK-4, |[3mare: npaeuna|CocraricHue
Ma | CocTaBme- Hus Beex pekBu3uToB| OINK-1. |odopmiienus Becex| masa-
6. |HuA H noxymenrta.  l'ocy- PEKBH3HTOB  [I0-| KOHCIEKTd
odopmie- IApCTBEHHBIH  repd KyMeHTa. Ymerb:| Crnain-
HHAS opra-| 2/« | 0,5/ [PO. T'epd cybnexTa OpraHu30BaTh TEeKITHs
HH3AIHOH- P®. Topapnrni 3Hax. CBOID  CaMOCTOs-
HEIX JIOKY- CrnpaBouHble TaHHEIE TeNbHyI0 paboty
MEHTOB. 00 OpraHU3aIHH. 10 M3Y4YEHHIO OC-
MecTto wu3naHus Jo- HOBHOM M JIOMOT-
KyMeHTa.  AJpecar. HUTENEHOM JHTe-
Pezomonmsa.  Tekcr paTypsl.
nokymenTa. [lewarts. Baangerb: HaBbI-
WUnentuduxatop KaMH HACHTH(DH-
JNIEKTPOHHOM KOIHU Kallid DIEKTPOH-
IOKYMEHTA. HOM KONWH HOKY-
MEHTAa.
Te |(lIpaBuna Obmenne u ero cna-| OK-4, |3mars: ocHOBHBIe| COCTaBIcHHE
Ma |COCTaBIIe- raemele. BeitoBoe u| OINIK-1, |tpefoBanus HOp-| [jaHa-
7. |HHAS " nenopoe  obmenme.| ITIK-15. |MatuBHOro mpo-| KOHCIIEKTA
otopmite- 2/ame | 0,5/005 |OcoOEHHOCTH W BH- HM3HOIIEHHS u| [IpoGnemnas
HHS PacIio- NBI JIENOBOTO 0bme- HaAIIMCAHU; JIEKIIHs
PATATENB- HUSL. Tunryase YmMeTh: cOCTaB-
HEIX JIOKY- OIMHOKHU B CIOBOYTIO- IATh U pEHaKTH-
MEHTOB Tpebnenuu. JIMHTBE- pOBaTk  TEKCTHI
Kymetypa u cCTUYeCKas  KOMIle- JIeIIOBOH pedH.
ITiKa  00- TEHTHOCTh Oaxanas- Bnaners: HaBbika-
IIEHUS. pa. MH JenoROTo 00-
Paznosuz- LIEHHS.
HOCTH U
oco0eHHO-
CTH JCJIOBO-
ro  obme-
Hud. Bripa-
3UTENb-
HOCTB i1
TOYHOCTE
CITOBOYTIO-
TpedneHus
Te | Yopasine- Cpoxku wucnomaenud| OK-4, [3HaTh: cpoku He- |CocTaBnenue
Ma |HHE JI0KY- nokymentoB.  Dxc-| OIIK-1, |monHeHus noKy- miaHa-
8. |mMenTo060- neptuza  nenHoctH| IIK-15. |MeHTOB U 3Tamsl KOHCIIEKTa




pOTOM. JIOKYMEHTOB. Co- c/1a4M JIOKYMEH- Jlexiusi-

CTAaBIIEHHE  OIMHMCEH TOR B BEJIOM- JIOKJIA]T
2/ams | 0,5/0ms |men.  Odopmnenne CTBEHHBIH apXHB.

Jnen.  JleATeNnbHOCTh YmMmern: cocras-
IKCIEPTHBRIX KOMHC- JISITH OITACH JIEIL.
cuit. IToaroToBka mmo- Baanern: HaBhI-
KyYMEHTOB K Iepena- KaMH TIPOBEJIEHHUS
Ue B BEIOMCTBEHHEIH SKCHEPTH3BI 1IEH-
apxuB. Bemomcrsa, HOCTH JIOKYMEH-
obecneunBaroIue TOB.
KauyecTBO  JIOKYMEH-
TOB. OJTalbl CcIadd
JIOKYMEHTOB B  Be-
JOMCTBEHHBIN apXuB

Hroro 17/0,47 | 4/0,11




54. Hpaicmqecme 3aHATHS, HX HAHMCHOBAHHE, COOCPXKAHHE T 00BeM B yacax

No paznena
JHUCIHIITHHBI

HaumeHOBaHHE NPAKTHYECKHX 3aHITHA

O6weM B yacax / Tpyno-
€MKOCTB B 3.€.

00 300

6 cemecTp

CocTaB ¥ CyIIHOCTE
COBPEMEHHOI0O JOKY-
MEHTHPOBAHHS.

ITousarue noxymentuporanus. [lonstie
noxymenTa. Ciioco0B! IOKyMEHTHPOBA-
HUSL.

['ocynapcTeennsnt komuteT P® 1o cran-
mapTuzanuu U MeTponoruu. DepepanbHas
apxuBHas ciyxba Poccun

0,5/0,013

2/0,055

JIoKyMeHTBI H BX
ofmas cTpykTypa.

KrnaccnpukanmoHHEIe TPyIIIEL JOKYMEH-
TOB. '

Bxomneie u BeIXOmHBIE MOKyMeHTHL Co-
nepxanue OnmokoB mokymenTa. [Ipowms-
BONBHBIE W CTPYKTYPHPOBAaHHEIE (DOPMEI
JOKYMEHTOB.

0,5/0,013

3/0,08

Opranuzanus paboTsl
C JIOKyMEHTaMH.

[lonsTHe moxymeHTOoOOOpOTA. DTAIEI JI0-
KyMeHToobOopoTa. Peructpanus moxyMeH-
ToB B Typbupme. [lonstne n xnaccudu-
Kanusi kaprorek. HomeHknatypa zen.
Onmucy TOKYMEHTOB. XpaHCHHE JOKYMEH-
TOB.

0,5/0,013

2/0,055

I'pammaTuueckue
HOPMBI PYCCKOTO
A3BIKA.

ITonste moxymentoobopoTa. DTamsl Jo-
KyMmeHTOOOOpOTa. Perucrpanus noxymes-
ToB B Typbupme. Ilonstue u xnaccudu-
Kanus Kaprorek. HomeHknatypa jen.
Omnucu 10KYMEHTOB. XpaHeHHe JOKYMEH-
TOB.

0,5/0,013

2/0.055

lNocynapcTeennas
CHCTEMA JIOKyMEHTa-
IMOHHOTO obecmeye-
HUS

[lonsTHE TOCYIapCTBEHHOM CHCTEMEI J0-
KYMEHTAIMOHHOTO obecreuenus. 3agadun
¥ (QYHKOIHH TOCYAapCTBEHHOH CHCTEMBI
JOKYMEHTaITHOHHOTO obecneueHus. Emu-
HBIe TpeOOBaHHSA KO BCEM CHCTEMaM J0-
KyMeHTanud. OCHOBHBIE 3a7ladl  CIIy/KOB!
JOKYMEHTAITHOHHOTO oOecIeueHHMS.

3/0,08 0,5/0,013

Ocobennoctu  pabo-
THI C TIOKYMEHTAMH

Ilouckogsiii 06pa3. Tpebopanus k uH-
(opmarvu. Bujas! KoHTeHT-aHanmu3a. M-
(opMaroHHBIE TapaMeTPEl COOOIMEHHS.
Buner xonrtpons undopManuu. YHUDH-
IIMPOBaHHBIE CUCTEMBl JOKYMEHTAllUH,
oObekThl yHUbHKAUUH. ATpUOYTHI Kade-
CTBA JIOKYMEHTA. JCTETHKA JOKYMEHTOB.

3/0,08 01/0,03

Konrposs wucnomse-
HUS JOKyMEHTOB

[TonsTHE CPOKOB MCIIONHEHUS TOKYMEH-
ToB B Typbhupmax. CpoKH HCIOTHEHHS
JOKYMEHTOB. @OyHKIMH CIy#®OB KOH-
Tponda. BemoMmcrBa, obecrnieunBaromupe Ka-
YECTBO JOKYMEHTOB. DTambl CIA9d TOKY-
MEHTOB B BeJIOMCTBeHHEIH apxuB. Co-

4/0,055  10,5/0,013




CTaBJICHUE OIHCEH JIell
Hroro 17/0,47 4/0,11
5.5. JlabopaTopHbie 3aHITHS, HX HANMEHOBAHKE U 00BEM B Yacax
— y4e0HBIM IJIAHOM HE IPEIyCMOTPEHB]
Ne Ne paznena Hawumenopanue O6beM B gacax /
/1 JTUCITUIIIIHHEL nabopaTopHBIX paboT TPYLOEMKOCTE B 3.€.
5.6. IlpuMepHas TeMaThKa KypCOBEIX ITPOEKTOB (paboT)
— KypcoBast paboTa yueOHBIM IIIaHOM HE IIPEyCMOTpeHa
5.7. CamocTtosTensHas paboTa CTyIeHTOB
Copepxanre H 00beM CaMOCTOATETLHOH paboThl CTYIEHTOB
O6bem B yacax /
" [TepeueHs JOMAaLIHHX
Ne Paspiems Tt pAOCYRAIDG- 3alaHUM ¥ IPYTHX BO- | CpoKH BEI- TPy AQEMEOUTS B
I'PaMMBI CAMOCTOSATENIEHOIO U3Y- 2.
/11 S MIPOCOB JJIsl CAMOCTOSI- | TONHEHHA
TENLHOTO H3Y9eHHS 0®0 | 300
6 cemecTp
1. |BosnukHoBeHue u pa3BuTHe OTe-|Hammcanwue noxiana 1-3
YECTBEHHOTO JIOKYMEHTHPOBAHUS.
Pone mokyMeHTa B KHM3HH YETO-
Bexka M ofmecTsa. BJIVHHHHC TeX- 4/0.11 8/0.22
HUYeCKUX JIOCTHKCHUN Ha pa3BH-
THe nokymenra. Pons undopma-
I[UU B COIMANBHBIX ¥ SKOHOMHYE-
CKHX IpolIeccax.
2. |Otmuyme poxymenTa or apyrux|CocTaBneHue — IjiaHa- 4-6
HUCTOYHUKOB uHbOpPMaK (KHATA, |KOHCIIEKTa
razera, Tele-, paguoIEpena’a,
yctHOe coobmienue). JlokymeHT
Kak cnocob (ukcaluyu yrnpapieH-
yecKoi MHQOpPMAUH M HHCTPY-
MeHT yupasiieHus. IlonsaTud "Bu- 6/0,17 | 8/0,22
ma" ¥ "pa3sHOBHIHOCTH" IOKYMEH-
ta. Tekct mokymenta. Dopma
mpencTaBnenus Tekcra. Kiaccu-
(hukanysi pacnopsIUTENbHBIX [10-
KYMEHTOB: TI0 croco0y NpHHATHA
pELIEHUS.
3. |ITonstHe pekBu3uTa JokymenTta.|CocTaBleHHE IIaHA- 7-8
[TocTosiHHBIE W TIEpEMEHHBIE PEK- |KOHCIIEKTa
Bu3uTEL. OOsi3atenbHble pekBu3u-|IloAroToBKa OTBETOB HA 6/0.17 | 8/0.22
TBI JokyMeHTa. CnocoObl mpHja-|BOIIPOCH ' ’
HHS JOKYMEHTY IOPHJIHYECKON
CHIBL
4. |Coctapnenue opraHmzaiuonHo-|CocTaBieHHe  IulaHa- 9-10 6/0,17 | 8/0,22




PACTIOPSIMTENBHEIX  JOKYMEHTOB. [KOHCIIEKTA
Hoxymenranuontoe obecrieyenue
JIOTOBOPHBIX OTHOILIEHHH MeCT-
HBIX aJMHHUCTPAIMH C IIPEIIpH-
ATHAMH, YUPEKIECHHSIMH M Opra-

HH3ALUUAMHA

5. |OcobenHocTd paboThl ¢ J0KyMeH-|CocTapleH e  IUlaHa- 11-12 3.75/0.1 | 8/0.22
TaMmu KOHCIIEKTa

6. |[Muadopmanuonnas cuctema Cose- |U3ydenue rocyap- 13-14

Ta @enepauvu u ['ocy1apcTBeH-  |CTBEHHOM CHCTEMBI JI0-
Hoi Jlymel. CucTeMa JIENOIpon3- |KyMEHTAHOHHOTIO
Boactra ['ocymaperBennoit Jlymer |obecneuenus PA.

(I'1), HopmaTuBHOE 0becneueHHE. 6/0,17 | 8/0,22
Tpebosanus k 0hOpMIIEHUIO 1O~
KyMEHTOB B I ocyaapcTBeHHOH

Hyme

7. |Opranu3anus KoHTpons uenonHe-|CocTaBneHue njaHa- 15-17
Hus ofpatnenuit. MHCTpyKIms 1o |KOHCIEKTa
KOHTPOJIIO HCIONHEHUs pacrops-
TUTENBHEIX JIOKYMEHTOB B aiMH-

6/0,17 | 12/0,33
HUCTparui. TeXHONOTHA IIOAro-
TOBKH €I K Iepefade B BEIOM-
CTBEHHBIM apxXxwiB. OKCIEPTU3A
LEHHOCTH JTOKYMEHTOB.
8. |Atrectaups. Konrpomns 3a4er 17 - -
Hroro 37,[']755/1, 60/1,7

6. Ilepeuens yaeGHO-MeTOMIECKOr0 00€ecTIeYeHI /IJISI CAMOCTOSTEILHOM patoThI
o0y4aromuxcs no JHCUMIIHHE (MOIYJIIO)

6.1. Meroauueckue ykasanus (coOCTBEHHBIE pazpaboTKH)
6.2. Jlureparypa Jyisi CAMOCTOSTEIbHON paboThI

1. buikopa, T. A. JloxymeHTanMoHHOe oOecrieueHne yNparieHHs (AETONpPOW3BOACTBO)
[DnextponHblil pecype]: yuebnoe mocobue / T.A.bmikoma, T.B.Kysueuoma, JI.B.Cankuna. - M.:
HH®PA-M, 2017 - 304 ¢. — OBC «Znanium.com» - Pexxum noctyna:
https://new.znanium.com/catalog/product/762591

2. JloxyMeHTauloHHOe obecrieyeHue yrpaBieHus [DeKTpoHHEIH pecypc]:ydeGHHK ans cTy-
neutoB By3oB / A.C. I'punGepr [u ap.]. - M.: IOHUTU-JIAHA,2017 - 391 c. - OBC «IPRbooks» -
Pexxum poctyna:http:// www.iprbookshop.ru/71213.html

3. beikoa, T. A. [lokymenrauuoHHoe obecrneyeHue ynpaBieHHs (IeONpOU3BOICTEO)
[DnexTponHsIit pecype]: yuebuoe nocobue / T.A.Bwikora, T.B.Kysuenora, JI.B.Caukuna. - M.:
HH®PA-M, 2015 - 302 ¢ — D39BC «Znanium.com» - Pexum  joctyna:
http://znanium.com/catalog.php?bookinfo=468884

4. Kupcanora, M.B. CoBpeMeHHOE JICNIONPOU3BOICTBO [DNEKTPOHHBIN pecype]: yuebHoe mo-
cobue / M.B. Kupcanosa. - Mocksa: UH®PA-M,2014 - 312¢. — DBC «Znanium.com» - Pexum z10-
ctymna: https://new.znanium.com/catalog/product/395921

7. @OHA OLEHOYHBIX CPEICTB /JISl NPOBEICHHS NMPOMEKYTOYHOH aTTecTalHmu 00y-
YAKIIMXCS 10 JHCHHUILIHHE (MOIYJII0) COr NACOBAHO

C BHBEIMMOTEKOH MITY
——edeo .. ICAMYCOBA E T,




7.1. TlepeyeHb KOMIIETEHIHH ¢ YKa3aHHEM 3TarnoB X GOpMUPOBaHHS B IIPOIECCE OCBOE-
HEI 00pa30BaTEIHFHOM IPOrPaMME]

Sranbl GopMUPOBAHUS KOM-

HeTeHIHH HaumenoBanue JUCUMIUIAH, GOPMUPYIOIINX KOMIIETCHIINH B
(cormacHO yueGHOMY IJ1aHY) nporiecce ocBoerus OI1
00 300
OK-4 crioco0HOCTh HCIIOJIB30BATH OCHOBBI MPABOBBIX 3HAHMH B PA3IHYHBIX cepax aed-
TeJIbHOCTH.
2 2 (OCHOBEI ylIpaBJieHHs [IEPCOHATIOM
6 6 OcCHOBBI /1€JI0NIPOU3BO/ICTBA H JJOKYMEHT0000poTa
4 4 I"paskIaHCKOE IIPaBo
5 5 AMUHHCTPATHBHOE IIPABO
6 6 TpynoBoe mpaBo
3 3 ITpaBoBeeHUE
3 3 KoHcTuTy1MOHHOE IpaBo
3 6 [IpaBOBEIE OCHOBBI MECTHOTO CAMOYIIPaBIEHHs
8 8 [ocypapcTBeHHAsi HHHOBAIIMOHHAS TIOJIMTHKA
6 8 JlesTenbHOCTh OPraHoB I'OCyTapCTBEHHOH BIIACTH U MECTHOTO Ca-
MOyTpaBieHus B cepe NpoTHBOIeicTBYS TeppopusmMy B Poccuii-
ckoi @emepanuu
4 6 IpakTHKa 1Mo NOTyYEeHHIO
IIpodeccroHanbHEIX YMEHUH U ONEITa IPOdEeccHOHaTEHOMN nes-
TEJIEHOCTH (TEXHOJIOTHYECKAA)
8 9 [MpeppurioMHas nMpakTHKa 1/ BEITIOTHEHNUS BEITYCKHOM KBaJIH-
(bukanuoHHo#U paboThl
8 9 IMToaroToBKa K caue U cjada rocyJapcTBEHHOTO SK3aMeHa
8 9 [MoaroToBKa K NpoLEAype 3aITUTEL ¥ MPOLEIYPa 3aUTHl BEITYCK-
HO# kBanudukalMOHHOH paboThl

OIIK-1 Biaenne HABBIKAMH MOHCKA, AHAJIHM3A H HCIIOJIH30BAHHA HOPMATHBHBIX H NPaBoO-
BBLIX JOKYMEHTOB B CBO€H POgeCCHOHAIBHOM JeATeIbHOCTH

6 6 OcHOBBI €10IIPOH3BOACTBA H IOKYMEHT0000poTA

3 3 KOHCTUTYLIHOHHOE [1paBo

< 4 ['pakmarckoe IpaBo

5 5 AJIMHHHCTPATHBHOE ITPABO

6 6 TpynoBoe npaBo

3 3 IlparoBenenue

5 6 IlpaBoBBIE OCHOBEI MECTHOTO CaMOYIIPaBIEHUS

4,5 4.5 OCHOBHI collMaTBHOM paboTHI

2 2 OCHOBEI yIpaBIeHHS IEPCOHATIOM

7 7 YnpaBneHue peIHKOM TPYJa H 3aHATOCTBIO

3 8 VYnpasneane JKKX

6 8 I'ocynapcTBeHHast MOMUTHKA B 001aCTH TPOTUBOAEHCTRBUS KOPPYTI-
1505

y 4 IpakTHKa 10 MOTYyYEHHIO NEPBUYHEIX NMPO(EcCHOHANBHBIX YMEHHH
Y HaBHIKOB, B TOM YHCJIE TIEPBHYHBIX YMEHUH ¥ HABLIKOB HAY4YHO-
HCCIICIOBATENbCKOM IEATEIbHOCTH

4 6 [NpakTHka Mo MOMy4eHHIO MPOGECCHOHATEHEIX YMEHHH H OTIRITA
npofeccHoHaNnbHON NesITeIbHOCTH (TeXHOTOrHuecKas)

6 8 Hayuno-uccneaosarensckas pabora




8 9 IIpenaunnomMuas NpaKTUKa JJist BEINOJIHEHHs BREITYCKHOM KBaIK-
duKaMOHHON paboThl

8 9 IloiroToBKa K cade ¥ cjada rocyJapCTBEHHOIO 3K3aMeHa

8 9 IToaroroBka K MpoLEaype 3alKThl U HPOLEAYPa 3allMTEl BBITYCK-

HOH KBaJIMpHUKALMOHHOH paboTh

I1K-15: ymenne BecTH Ae10IPOH3BOACTBO H JOKYMEHTO000POT B OpraHax rocyjaap-
cTBeHHOM BiacTH Poccuiickoii @enepanun, 0praHax rocyIapcTBeHHON BJIACTH Cy0BEKTOB
Poccniickoii ®egepanuu, 0praHax MeCTHOrO CAMOYIPABJIEHHS, I'OCYJAPCTBEHHBLIX H My-
HHIHNAJILHEIX NPEINPHATHAX H YIpesKRIeH.

6 6 OcHOBBI /IEJI0NPOH3BO/ICTBA H JOKYMEHT0060poTa

2 2 OCHOBEI YTIIpaBIeHHA MEPCOHATIOM

2 4 OCHOBBI A IMMHHCTPATUBHOTO YIIPARICHHS

<} 6 IMpaxTvka Mo NoMy4eHHIO IPOhECCHOHANBHBIX YMEHHH U OIIbITa
npo(ecCHOHANBHON AEATENEHOCTH (TEXHONOTHYECKas)

8 9 [pepunnoMuas npakTHKa 71 BEIIOTHEHWS BITY CKHOR KBa-
ITAH(QUKAIMOHHOH PaboTHI

8 9 [loaroToBka K cjiade W ciaya rocyJapcTBEHHOTO SK3aMeHa

8 9 IloaroToBka K mpoLeaype 3alUThl ¥ IPOLETyPa 3alIHUThl BbI-

Ty CKHOM KBanmu(puKanuoHHOH paboThl
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7.3. THIOBHIE KOHTPOTBHEBIC 3alaHKS M HHEIE MaTepHalbl, HeOOXOMMBIE /IS OIIEHKH
3HAHMH, YMEHHH, HABBIKOB M (MJH) ONBITA NEATEIILHOCTH, XapaKTepU3YIOIUX 3Tanbl GopMu-
POBaHKS KOMIETEHIIMH B IIPOLIECCE OCBOCHUsI 00pazoBaTeNbHON MPOrpaMMBl

3agannd 019 KOHTPOIbHOH paboThl

1. TIoOHATHS «AENOMPOU3BOACTBOY, «AOKYMEHTHPOBAHUEY, «OpraHU3alHs paboThl ¢ 10-
KyMeHTamMu». OCHOBHEIE 3Tallbl JOKYMEHTHPOBAHHS JeATebHOCTH M OPraHH3aIie paboTsl ¢ 10~
KyMEHTaMH.

[onsTHS «PEeKBH3UTY, «DOPMYILPY, «DOpMyIIap-00pazerry, « THIOBOR (GOPMYJISIpy.
PexBu3uThH 10KyMEHTOB, mpaBuia ux odpopmiaenus mo 'OCTy

ITpaBuna agpecoBaHust U COITIACOBAHUS JOKYMEHTOB.

Tpebopanue k GnaHKaM TOKYMEHTOB.

Bunar 6nanxos.

Ocobennoctr cocraBneHus U 0HOPMIEHUS OIaHKOB ¢ TIPOAONEHBIM H YTJIOBEIM pac-
NOTOKESHHEM

8. OcobeHHOCTH cOCTaBICHAS B 0QOPMIICHUS JOKYMEHTOB Ha KOMITBIOTEPE.

9. IlpaBuna coctaBneHUs U 0QOPMIIEHHS OPraHU3ANHOHHBIX OKYMEHTOB.

10. IlpaBuma cocrarIeHHs H OQOPMIICHHS PACIIOPATUTENBHEIX TOKYMEHTOB.

11. IlpaBuna cocraBnenus U opopmieHus: HHPOPMAITHOHHO-CITPABOYHBIX JOKYMEHTOR.

12. JlaTb XapaKTE€pUCTHKY OPraHU3alMOHHBIM (OpMaM JIeIONPOH3BOJICTRA.

13. Cmyx0bl NenOIpOM3BONCTBA, MX CTPYKTYpPHBIE YAaCTH B OPIaHH3AIUSX PA3UYHBIX
YPOBHEH yIIpaBIeHUS.

14. TpeGoBaHust K CTPYKTYpe TEKCTA B COCTABY HH(DOPMAITHH.

15. JlomxrocTHas HHCTpyKIms. TpeboBanus K CTPyKType TEKCTa H cOCTaBy MH(OpMa-
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HH.

16. Omnpeznenexne DOHATHS «IOKYMEHT0000pOT». OCHOBHBIE TPeOOBAHHS K OpraHU3AIHH
IOKyMeHTO000pOTa B yupexeHusX. J[aTh XapaKTepPHCTHKY OCHOBHBIM IIOTOKaM JOKYMEHTOB B
OpraHu3allyn.

17. Cxema paboThl ¢ BXOISIIMMHA JOKYMEHTAMH B TyphHPME.

18. Cxema paGoThI ¢ UCXOIIIIAMHE JOKYMEHTaMH B TyphupMe.

19. BuyrpenHuii TOKYMEHTOTIOTOK TYPHHPMEL.

20. PerucTpamusi JOKYMEHTOB, 3a/[a4d, pelIaeMblie B AENOMPOM3BOJCTBE € MOMOIIBIO
3TOM omepailmu B TyphupMax.

21. JIoKyMEHTBL, HO/IeKAlIMe U HE TIOJJISIKAIHE PEerHCTPAIMH.

22. OCHOBHBIE [IpaBHJIA PETHCTPALHH JOKYMEHTOR.

23. IlepedncIUTh JOCTOMHCTBA M HENOCTATKM JKYPHAIBHOH (DOPMBI PErHCTpPALHE TOKY-
MEHTOB.

24, IlepedncIUTE JOCTOMHCTBA M HENOCTATKH KAPTOYHOM (DOPMBI PETHCTPALHH JOKY-
MEHTOB.

Tectbr

1. 1OY ->sT10:
a) 3a0Mch MHPOPMAINHK Ha PA3IMYHBIX HOCHTEIISX 110 YCTAHOBIEHHBIM IIPABHIIAM;
©) oTpacib NeATENBEHOCTH, 00eCIeYHBAOIIAs JOKYMEHTHPOBAHHE H OPTaHH3aIHI0 paboTh ¢
obUIHATEHEIME TOKYMEHTAMH;
B) OpraHm3alfs JOKyMeHT0000poTa, XpaHEeHH S W HCIOJIB30BAHMS JOKYMEHTOB B TEKYIIEH mes-
TENBHOCTH YUPEIKACHUS, IIPEATTPUSITHSL.

2. Noxymenrtsl YCOP]I nensntesn Ha:
a) pacnopsIUTENBHEIC,
0) opraHu3alMOHHO-PACIOPI A TEIILHEIE;
B) HH()OPMAIIHOHHO-CIIPABOYHEIE;
T') OpraHu3alioOHHEIE;



J) BCE OTBETHI BEPHBL
3. Cxouibko pexBu3uToB yeranasausaer 'OCT P. 7.0.97-2016?
a) 28;
6) 29;
B) 30;
r) 31.
4. Kakoe pacnosiokeHne PeKBU3UTOB ABJIAeTCH 0oJiee IKOHOMHIHBIM:
a) MPOAOIBHOE;
0) yrmosoe.
5. ®K3 «O I'ocynapcreenaom repoe PD» nomyckaer usobpakenue repba:
a) B MHOTOIIBETHOM BapUaHTE;
0) B OTHOIIBETHOM BapHaHTE;
B) 6¢3 TepaabInYECKOTO IIATA B BUIE TTIABHOH (QUIyphl — ABYIIIABOIO OPILia;
T') BCE OTBETHI BEPHEL.
6. I'epboBbIe DJIAHKH MOTYT €O3/1aBaThEA:
a) TOIBKO THHOTpadhCKuM crocoboM B MOMUrpadUuecKUX UPEANPHATHAX, HMEIOMUX THICH3HH
Ha COOTBETCTBYIOIIMH BHI IESTETHHOCTH;
0) cpexcTBaMy OIIEPaTUBHOM MOMUTpaduy;
B) 0fa OTBETa BEpPHEL
7. Ilpu cocTaBjienuH GJIAHKOB HA ABYX A3bIKAX PEKBHU3HTHI PACIIOJIATAKOT:
a) Ha OJTHOM ypPOBHE, HCIIOTB3YsI MPOAOTBHOE PACHONOKEHHE PEKBH3HTOB;
6) Ha pyCCKOM S3BIKE — BEIIIE, HATHOHATBHOM (MHOCTPAHHOM) — HHIKE;
B) HA HAITHOHAIEHOM (MHOCTPAHHOM ) — BEIIIIE, HA PYCCKOM — HUKE.
8. Ha 6mankax ¢ BocnpounsBenenueM 'ocymapcreennoro rep6a P® wiau repba cyobex-
Ta P® pazmemenue 5M0J1eMbl:
a) 10Ny CKaeTcs;
6) He momyckaeTcsl.
9. PexBuzur «/laTa» odopmisiercs ciieyomum cnocobom:
a) 26.04.2002;
6) 26.04.02;
B) 2002.04.26;
r) 26 anpens 2002 r.;
IT) BCE OTBETHI BEPHBL
10. Tlpn nanpaBieHHd JOKYMEHTa PYKOBOJHTEII0 OPTaHH3ALMHA PEKBH3HT «AJpecan
HaYUHAaeETCH:
a) C JIOJIKHOCTH PYKOBOIUATENS;
0) ¢ Ha3BaHUS OPraHU3aIHH.
11. PexBu3ut «llegaTs» mpocTaBisieTcs:
a) T.0., 4TOOBI OH 3aXBaTHIBAI YaCTh HAMMEHOBAHUS AOKHOCTH Y JIMYHOH IIOJIIMCH JIMIlA, MOJ-
[TMCABIIETO JOKYMEHT;
0) Ha cHEeIHAIBHO OTBEJACHHOM MecTe, 00603HaueHHOM « M.ILy;
B) Ha CIICIHATBHO OTBSIEHHOM MecTe, 0603HadeHHOM « M.IL», ¢ 3aXBaTOM 4acTH HaMMEHOBAHHS
JOTKHOCTH JIHLA, TTOAMHCABINET0 TOKYMEHT, H YaCTH €r0 MO/IHCH.
12. PexBm3uT «OTMeTKA 00 HCmOTHUTEe» 0opMIseTcs ceIyemuM obpasom:
a) Makcumos FO.T.
2-38-16;
6) Makcumor FOpuit Tumodeeruy
1. 2-38-16;
B) MaxcumMoB
2-38-16
r) Makcumor FOpuit Tumodeeruy
2-38-16



13. K opranu3annoHHBIM TOKYMEHTAM OTHOCHATCH:
a) peIICHHS;
0) MOMOKCHUS,
B) HHCTPYKIIUU;
T') BCE OTBETHI BEPHBL.
14. K pacnopsiiuTe/bHBIM TOKYMEHTAM OTHOCATCS:
a) MOCTAaHOBJICHHS;
0) ycraBsr;
B) IpHKa3kLI;
I') BCE OTBETHI BEPHBIL.
15. K uHdopMaHOHHO-CIPABOYHBIM JI0KYMEHTAM OTHOCHATCA: (BHIOpaTh aBa u Oonee
IpaBUILHEIX BapHaHTa OTBETA)
a) aKThL;
6) pacTiopsKeHHS;
B) CIIPaBKH;
I') BCE OTBETHI BEPHEL
16. TpebGosanus, npeabsBiasgeMble K JOJUKHOCTH PYKOBOAHTEIS, COAEPKMT pas/ell
Ionoxenus:
a) Ob1mue mMoNnoKeHHS;
6) PykoBojcTBO;
B) B3aumoornomenus (cinyxebHbIe CBI3H).
17. Jo/uKHOCTHAS HHCTPYKIMS BU3HPYETCS:
a) FOPUCTOM;
0) xajpoBoit cayxO0i;
B) IJIABHBIM OYXTalTepoM;
T) BCE OTBETHI BEPHEL
18. B pacnopsauTebHBIX JOKYMEHTAX HCIOoJb3yeTces GopMa H3JI0KeHHs:
a) oT 1-ro 1. exd. 9.;
6) oT 2-TO 1. €. 4.;
B) OT 3-TO II. €] 4.
I') BCE OTBETHI BEPHBL
19. K npuxa3am no oCHOBHOH 1eATeJIbHOCTH OTHOCSTCH:
a) IpUKa3sl 10 GHHAHCHPOBAHHMIO OPraHH3AIHH;
0) 006 YBOTBEHEHHH COTPYIHUKOB;
B) O KOMAaHJAMPOBAHHH COTPYIHHKOB;
I') IPUKa3kl 110 OpPraHu3aiy paboThl OpraHu3aIliy;
1) BCE OTBETHI BEPHBL
20. CiaoBa «IIpuka3sigaiy», «Ilocranorasier», «Ilpexaaraw» o T.1. NE4aTAOTCS:
a) IPONKCHBIMU OyKBaMH;
0) cTpouHBIME OyKBaMH;
B) IPOITACHBIMHE B Pa3psIKY;
I') CTPOYHBIMY B Pa3psiIKy;
1) BCE OTBETHI BEPHEL

2. TecToRoe 2amanue JJIs1 KOHTPOJIA 0CTATOYHBIX 3HAHUMA

. Hoxymenmayuonnoe obecneuenue ynpasnenus (JOY) oxsameisaem eonpocwi:

1) moxyMeHTHpPOBaHHUS, OpraHH3aIiy PaboThl ¢ JOKYMEHTAMH W CHCTEMATH3AIHIO apXHBHOTO
XpaHEeHHUs JOKyMEHTOR;

2) TOKyMEHTOBEICHHS,

3) nokyMeHTo060pOTa W ApXUBHOTO XPaHCHHST,

4) cucteMaTH3aIMH JOKYMEHTOB;



S) IOKyMEHTHPOBAHHS.

2. Hopmamueneiti 0oKymenm, YCmanaeiueaiowui eounsie mpeboeanus K OOKYMEHMUpPo6a-
HUIO YAPARIen4eckKoi 0eamelbHOCIY U OP2aHU3AYUY pabombl ¢ OOKYMEHMaMU.

1) Yaudunuporannas cucrema nokymentamun (Y CJI);

2)TOCT;

3) MuaCTpYyKIHNS MO AEIONpPOU3BOICTRY;

4)I'CoY;

5) Jlo/oKknocTHAS MHCTPYKIUS.

3. Yem peznamenmupyemcs OesimenvHoCmyb pabomHuxoe cayaicovl JJOYV
1) TOCTowm;

2) JIoTKHOCTHOM HHCTPYKITHEH;

3) IpUKa3OM THPEKTOPa;

4) pe:xxuMoM paboThI IPEATPHITHS;

5) HugeMm.

4. Hughopmayus o cobvbimusx u A61enusix 00bekmusHOl OetiCEUmensHOCU U MbICAUMIENb-
HOU 0eﬂrrze.nbnocmu yenoeerd, 3G¢HKC'MP03GHHG£ HA MamepuaibHOM HOCUmENE C PEeKEUIUMAMU—
MO :

1) noxymeHT;

2) hopmysp;

3) 6maHK HOKyMeHTa;

4) cuctema TOKYMEHTAITHH;

5) KOMIIBIOTED.

5. Karue gpynxyuu 00OKymenma a6na10mes Cneyuhuieckumu.
1) KynpTypHas, conuanbHas, WH)OPMAaIAOHHAS;

2) ynpasieHueckas, ”HGOopMallHOHHAsL, TPABOBAS;

3) ynpasieH4eckas, IpaBoBas, HCTOPHYECKasT;

4) KynbTypHas, UCTOPUYECKAs], COLHAIIbHAS;

5) HeT creruduueckux GyHKIMA.

6. [lesmenvHoCmb MO CO30AHUIO OOKYMEHIMOB HAZLIBACNCA!
1) nenonpou3roICTRO;

2) nOKyMeHTo000pOT;

3) IOKyMEHTHpPOBAHUE;

4) cucteMa JOKYMEHTALIMH;

5) IOKyMEHTOINOTOK.

7. Yemanoenenue edunoobpasus cocmasa u (hopm YRpagieHueckux 00KYMeHmos, (puxcupy-
HouUx ocyujecmeienie OOHOMUNKBIX YAPARIEHYECKUX QYHKYUL U 3a0aY, HA3bI8AEMC .

1) cranmapTuzanuei;

2) yHuduKamei;

3) mOKyMEeHTAallHeiH:

4) xmaccudukalmen;

5) THnIM3aleH.

8. Kakue 6udbl biankoe pexomenoyiomcs Ha Rpeonpuimuu?
1) TOMBKO It KOHKPETHOT'O BH/IA JOKYMEHTOB;

2) nnsi BHYTPEHHUX JOKYMEHTOB (061IHif);

3) A BHEIIHUX TOKYMEHTOB (TIHCEM);
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4) 6nank ciryxeGHOro MUchMa, ONaHK [Tt KOHKPETHOTO BH/IA TOKYMEHTOB, OOIHH OIIaHK;
5) HET YeTKUX PEKOMEHIAITHAHN.

9. Hokymenm, uzzomosiennviil cpedcmeamu eeryuciumenviou mexnuxu (BT), ucnonvzyemes
Ha npasax:

1) mOUIHHHHUKA;

2) KOIIHH,

3) 4epHOBUKA;

4) mybnukara;

5) BBITHCKH.

10. Kaxue hopmamer 6ymazu ucnonwvayiomes ons 61ankos?
1) Tonexo A4;

2) Ad, AS;

3) Tomsko AS;

4) A3;

5) A6.

Bonpocsr k 3agety

1. IloHATHSA «JEIONPOH3BOACTBO», «IOKYMEHTHPOBAHHEY, «OPraHU3aIs paboTE ¢ 10~
KyMmeHTaMu» . OCHOBHBIE 3Tallbl JIOKYMEHTHPOBAHHUS ISITENEHOCTH M OpTaHu3aiuy padboTsl ¢ J10-
KyMEHTaMH.

2. XapakTepHCTHKa COBPEMEHHBIX HOPMAaTHBHO-METOJHYECKHX JIOKYMEHTOB, peria-
MEHTHUPYIOLIUX MIPABHUIA CO3aHUs U 0(OpPMIICHHS JOKYMEHTOB.

3. llomatus «uHQOPMALULY, «IOKYMEHT»; GYHKIMH JOKYMEHTA.

4. JloxyMEHTHpOBaHHE Ha €CTECTBEHHOM M MCKYCCTBEHHBIX A3bIKaxX. OcoGEHHOCTH J0-
KyMEHTHPOBAHHS B YCIOBHIX KOMIIBIOTEPHBIX TEXHOTOTHH.

5. YCOP]I — xapakTepucTHKa, HA3HAYEHHE H COCTAB CHCTEMEI.

6. TloHATHS «PEKBH3HUT?, «HOPMYIBIP», «HOpMYIIp-06paseiy, « THIIOBOH (GOopMyIIsp».

7. PexKBW3HTHI MOKYMEHTOB, IpaBUIa KX 0GOPMIIEHUS.

8. IlpaBmia agpecoBaHHs U COTTIACOBAHUS JOKYMEHTOR.

9. TpeboBanue x GnaHKaM JIOKYMEHTOB.

10. Buner 6nankos.

11. Ocobennoctr coctaBnenus ¥ ohoOpMIeHHS OTAHKOB C TIPOJONEHEIM H YITIOBEIM Pac-
MONIOKEHUEM PEKBU3HTOB.

12. Ilpouemypa NOATOTOBKH JOKYMEHTOB.

13. TpeboBanus K TEKCTY JOKYMEHTA.

14. Tunorsle TpadapeTHBIC TEKCTHL.

15. OcobennocTtr cocTaBlIeHNs B 0DOPMIICHHS JTOKYMEHTOB Ha KOMITBLIOTEPE.

16. ITpaBuna cocrarneHus 1 0hOPMICHHS OPTAHM3AITHOHHEIX JOKYMEHTOB.

17. IlpaBuia cocTaBiieHHs U OOPMICHHSI PACIOPSIIUTECIRHRIX JOKYMEHTOB.

18. IlpaBuna cocTarieHus u 0hopMICHHS HHHOPMAIHOHHO-CIPABOYHEIX TOKYMEHTOB.

19. JlaTh XapakTepUCTHKY OpraHM3allMOHHBIM (opMaM JEITOIpPOU3BOCTRA.

20. Ciyx0bl IenOIpOH3BOACTBA, HX CTPYKTYPHBIC YACTH B OPTaHH3alHAX PasTHUHBIX
YPOBHEH yIIpaBICHHA.

21. TpeboBanus K CTPYKTYpe TEKCTa W COCTaBY HHGOPMAIHH.

22, JlomxrOCTHas MHCTPyKIus. TpeGoBauust K CTPyKType TeKcTa M cocraBy wH(OpMa-
OHH.

8]
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23. OnpeneneHue TOHITHS «TOKyMeHT0000pOT». OCHOBHBIE TpeOOBAHKS K OpPraHu3auy
JTOKyMeHToCO0poTa B yupesxkIeHusX. J[aTh XapaKTepUCTHKY OCHOBHBIM TOTOKAM JOKYMEHTOB B
OpraHu3ary.

24. CxeMa paboThl ¢ BXOASIIUMHE JIOKYMEHTAMH.

25. Cxema paboThl ¢ HCXOJSIIMMHE JOKYMEHTAMH.

26. BHyTpeHHHH TOKYMEHTOIIOTOK.

27. Peructparysi JOKyMEHTOB, 3a/add, PEIIACMLIC B JIEIONPOU3BOJCTBE ¢ MOMOIIBIO
3TOM ONEparyH.

28. JIOKYMEHTBI, HOyIeKalIHe W He MOIIEKAIHE PETHCTPAIHH.

29. OcHOBHBIE NIPABMIIA PETHCTPALMH TOKYMEHTOB.

30. IlepeuncnuTh AOCTOMHCTBA M HEIOCTATKH JKYPHATLHOH (DOPMEBI PETHCTPAIUH JIOKY-
MEHTOB.

31. Ilepe4uclIuTh JOCTOMHCTBA M HENOCTATKH KapTOYHOH (DOPMBI PETHCTPAIHH JOKY-
MEHTOB.

32. IlperMmyIuecTBa aBTOMAaTH3UPOBAHHOM CHCTEMBI PETHCTPAIMH JOKYMEHTOB B CpaB-
HEHWH C TPAIAUOHHEIMH METOJIaMH.

33. Oprazuzaius HHOOPMAITHOHHO-CIIPABOYHOM pabOTEI 110 TOKYMEHTAM OpTaHH3aIlHH.

34. 3apaum ciayx6s1 JJOY 1npu KOHTPOTIE 38 HCTTOMHEHHEM JOKYMEHTORB.

35. TlepeunciuTe ¥ 0XapaKTepPH30BATH BHALI KOHTPOJIS: CPOKOBBIN, TEKYIIHH, IIPemy-
TIPEXIAFOIIHH, HTOTOBBIH.

36. Homenknarypa zemn, tpeGoBanus k Heil. [lepeducnuts BHIBI HOMEHKIATYD, AaTh X
XapaKkTePHCTHKY.

37. ®opmuposanue nen. [lpaBuna U CpoKM XpaHEHHS TOKYMEHTOB B CTPYKTYPHBIX MOJI-
pa3leNeHusIX OPraHy3aliK.

38. Tlopsanox ohopMIIEHHS [N TPH MOJITOTOBKE MX K C/Ia4e B apX9B.

39. TlpaBuna cocTaBICHHS OMECEH JET TOCTOSHHOTO H JIONTOBPEMEHHOTO CPOKOB Xpa-
HEHUSI.

40. Ilopsmox nepenauu el B apXus.

7.4, Metonpdeckue MaTepHalbl, ONpPEAENSIONIHE MPOIEAYPhl OLEHHBAHWs 3HAHMH,
YMEHHH MW HaBLIKOB, M ONBITA JEATEIbHOCTH, XapaKTEPUYIOMHX 3Tkl GOPMHUPOBAHHS KOM-
HETSHIMH

TpeboBanus kK KOHTPOILHOMH paboTe

Kontponenas pabota — CpeIcTBO MPOBEPKH YMEHUH HPHMEHSATH [OTYyYEHHBIE 3HAHUS
JUIsL pEIIEHHs 3a1a4 OIIPEIETICHHOTO THIIA 110 TeMe HITH pasieny.

Konrpompnas pabota mpescraBiser co0Od OfMH M3 BHIOB CAMOCTOSTEIBHOM PabOTHI
obywarommuxcs. [lo cyTH — 3T0 H3NI0KEHHE OTBETOB Ha ONpPENeSICHHBIC TEOPSTHUESCKHE BOTIPOCK
0 y4cOHON NUMCHUIUIMHE, a TaKkKe PElleHHe MPaKTHUecKuX 3amad. KoHTpOTEHEIE TPOBOAITCS
AJIA TOTO, YTOOBI pa3sBUTh y 00yUaroIIHXCs CIIOCOOHOCTH K aHANN3y HAydJaod u yaeOHO# mTepa-
TYpBIL, yMEHHE 000011aTh, CHCTEMAaTH3UPORATE W OIIEHHBATH IPAKTHYECKHN W HAYYHLIH MATEPH-
aJl, YKPEILIATh HaBBIKH OBIaJCHUA MOHATHAMHE ONPEIEICHHOH HAYKH | T.71.

IIpu oneHKe KOHTPOMBHON paboTH Ipenojiaparelib PYKOBOACTBYETCS CIIEIYIOIIAMHE KPH-
TEPHAMU: '

- pabota ObUTa BBIIONMHEHA aBTOPOM CAMOCTOSTEIHHO;,

- ofywarommuics mogoOpan JOCTATOYHBIH CHHCOK JTHTEPATYPhI, KOTOPEIH He0OX0HuM
IUIsL OCMBICIIEHHSI TEMBI KOHTPOJIBHON paboTsI;

- aBTOp CYMEJ COCTaBHTbH JIOIMYECKH OOOCHOBAHHBIM IUIAH, KOTOPBIA COOTBEICTBYET
NOCTaBIEHHBIM 3a7ja9aM U chopMyIHpOBAHHOM! LeIH;

- obyuaromuiics IpoaHATH3APOBAT MATEPHAI,

- obywarommuiics cymen 060CHOBATH CBOKO TOUKY 3PEHHMS;

8%
[U5]



- KoHTpombHas paboTa odopMmIiieHa B COOTBETCTBUE C TPeOOBAHHIMH;

- @BTOp 3allUTHI KOHTPOIBHYIO paboTy M YCIEIIHO OTBETUI Ha BCE BOIIPOCHI MPETIO-
IaBaTens.

KonTponsras pabora, BeonHeHHas HebpexkHO, Oe3 coOMOIeHHs TpaBml, IPEeIbABIIIC-
MBIX K e oopmIleHHIO, BO3BpallaeTcs 6e3 MPOBEPKH ¢ YKa3aHUEM IPUYUH, KOTOPEIE IOBO/IATCS
10 obyyaromerocs. B 3ToM ciaydae koHTponsHas paboTa BEITOIHSCTCS IIOBTOPHO.

BapuanT KOHTpOTBbHOM pabOTHl BLINAETCS B COOTBETCTBHM C IOPSIKOBBEIM HOMEPOM B
CIIICKE CTYICHTOB.

KpuTepnu oneHkn 3HaHUI NPH HAITHCAHUN KOHTPOJIbHOM paboThl

OTmMeTKa «OTIMYHO» BBICTARISETCS 00ydaroleMycs, IOKa3aBlleMy BCECTOPOHHHUE, CH-
CTEMAaTU3APOBAHHBIE, TTy0OKHEe 3HAHWS BOIPOCOB KOHTPOIBHOM pabOTHI M YMEHHE YBEPEHHO
IPHMEHATE UX Ha MPaKTHKE IIPH PEIleHHH KOHKPETHBIX 3a/1a4, cBoOOIHOE U TpaBUiIbHOE 000C-
HOBAHHE IPHHATEIX pEllIeHHI.

OTmeTKa «XOpOIIO» BEICTABIAETCS 00y4YalOMEMYCs, €ClIH OH TBEP/O 3HAET MaTepHall,
IPaMOTHO H IO CYLIECTBY U3JIAraeT ero, yMeeT IPUMEHSTE IIOTyYeHHBIE 3HAHUS Ha TIPAKTHKE, HO
JIOIyCKAeT B OTBETE WM B PEINECHUH 3a7ad HEKOTOPEIE HETOYHOCTH, KOTOPEIE MOYKET YCTPAHUTh
€ TIOMOIIBIO JIOTIOIHUTENIBHBIX BOITPOCOB IIPETIOAaBATENIs.

OTmMeTKa «yZOBIETBOPHTENHHO» BEICTABIIETCS 0OydaromeMycs, ToKasaBiieMy Qpar-
MEHTApHBIH, Pa3pO3HEHHBIN XapakTep 3HAHWM, HEOCTATOYHO NMpaBHIIbHEIE (QOpMYIHpOBKH Oa-
30BBIX TOHSATHH, HapyIIeHHs JOTMYECKON IOCIIEHOBATEILHOCTH B M3JIOKEHHH IIPOTPAMMHOTO
MaTepHaia, HO IIPH 3TOM OH BIIaJeeT OCHOBHBIMH ITOHSATUAMH BBIHOCHMBIX Ha KOHTPOJIBHYO pa-
00Ty TeM, HEOOXOIUMBIMH A8 JANbHEHIIEro o0y4eH:us U MOKET [IPUMEHSTh TIOTyYESHHbIE 3Ha-
HUS 110 00pasiy B CTAaHIAPTHON CHTYalHH.

OTMeTKa «HEYIOBICTBOPUTEIHHO» BBICTABISIETCS 00y4aromeMycs, KOTOPLIA HE 3HaeT
Gonpiel 4acTH OCHOBHOTO COMEPIKaHMS BEIHOCHMBIX HA KOHTPOJBHYIO paGoTy BONPOCOB TEM
JUCHMIUIHHEL, JIOMyCKaeT TpyOble ommOKu B (OPMYITHPOBKAX OCHOBHBIX IOHSATHH H HE yMmeeT
HCIONB30BaTh MOTyYCHHBIC 3HAHUS.

TpeboBanusi K BLINOJHEHHIO TECTOBOTO 3aIAHUA

Tecr — cucTemMa cTaHJAPTH3MPOBAHHBIX 3alaHUM, MO3BOIMIONMAS ABTOMATH3UPOBATDH
TIPOLETY Py U3MEPEHHUs YPOBHSA 3HAHWH U YMEHHH 00ydaronierocs.

B TecToBBIX 3amaHuAX HCTIONB3YIOTCS YETHIPE THITA BOIIPOCOB!

- 3akpbiTas Gopma — Hambonee pacmpoctTpaHeHHas hopMa M MPEIaraeT HeCKOIbKO
aILTEPHATHBHBIX OTBETOB Ha IOCTAaBIECHHEIN Bompoc. Hanpumep, obygaromemycs 3a1aeTcs BO-
npoc, TPeOYIOMHUHK aNTbTEPHATHBHOIO OTBETA «J@» HIH «HET», «SBIISETCS) WIIH «HE SBIISETCY,
«OTHOCHTCS» MIM «HE OTHOCHTCH» M T.11. TecToBoe 3aaHMe, COAEpIKAILEE BOIPOC B 3aKPHITOH
(hopme, BKIIOYaeT B ce0s 0IHH WIH HECKOJBKO MPABHIBHEIX OTBETOB M HWHOTIA HA3HIBAETCS BEI-
OopoYHEIM 3a7aHHeM. 3akpbiTas (POpMa BOIPOCOB HCIIONB3YSTCA TAKKE B TECTAX-3a1auax C BEI-
OOpOYHEIMH OTBETAMH. B TECTOBOM 3alaHMH B 3TOM CIiydae cHOpPMyYTHPOBAHEI YCIOBHE 3a0a49n
H BCE HEOOXOMUMBIE HCXOJHBIE NaHHBIE, a B OTBETAX MPEACTABICHBI HECKOIBKO BApPHAHTOB pPe-
3yJbTaTa pelleHns B 9MCI0BOM Ml OykBenHoM Buae. O6yuaromuiicst JOKEH penidTh 3a/1a4y 1
[0Ka3aTh, KAKOH M3 MPECTaBICHHBIX OTBETOB OH IOy YL,

- OTKpeITas opMa — BOIPOC B OTKPHITOH hopMe mpencTaBiseT coboi yTBepKICHHE,
KOTOpO€ HeoOXO0AMMO NONONHUTE. JlarHas Gopma MOKeT OBITH IPEACTaBIeHA B TECTOROM 3a/1a-
HHH, HAIPUMED, B BHJIE CIIOBECHOTO TeKcTa, GopMyIikl (ypaBHEHH), TpadyKa, B KOTOPBIX Mpo-
IMyIIEHEl CYIIECTBEHHBIE COCTABISIIONIME - YaCTH CJIOBa WM OYKBBI, YCIOBHBIE 0003HAUSHWUS,
JMHME WIH H300pakeHus >IEMEHTOB cXeMbl B rpaduka. O6yuaromuiics TOKEH M0 TaMITH
BCTaBHTH COOTBETCTBYIOLIUE 2JIEMEHTHI B YKa3aHHBIE MECTa (KIIPOIYCKH );

- YCTaHOBJICHHE COOTBEICTBHSA — B JAHHOM CiIydae o0ydarolIeMycsi IpeUIararT JBa
CIIMCKA, MEXY 2JIEMEHTaMHE KOTOPBIX CIE/yeT YCTAHOBHTE COOTBETCTRHE,



YCTaHOBIIEHHE IOCIEN0BATEILHOCTH — IPEeAnonaracT HeoOX0IUMOCTh YCTAHOBHTE TIpa-
BUJIBHYIO TIOCIIEZIOBATENIEHOCTD IIPE/IaraeMoro Clucka CioB WM pas.

[lens TecTORBIX 3amaHui — 3abTaroBpeMeHHOE O3HAKOMIIGHHE MArWcTpoOB (DaKyIbTeTa
arpapHBIX TEXHOJIOTHH C TEOpHEH M3ydaeMOoH TEMBI IT0 KypCy H €€ 3aKpeIlIeHHE.

TecTsl crpynnupoBass! 1o TeMaM. KomugecTBO TECTORBIX BOIPOCOB B pazjielie pa3IiuyHoO,
9T0 00YCIOBICHO 00BEMOM H3Y4aeMOTr0 MATEPHAIA H €€ TPYH0EMKOCTBIO.

DOpMyITHPOBKY BOIIPOCOB MTOCTPOEHEI 110 CIEAYIOIIMM OCHOBHBIM ITPHHIIAIIAM:

BriOpaTs BepHbIe BApHAHTBI 0TBETA.

B nyHKTe IpUBeIEHEI KOHKPETHBIE BOIPOCH! M BapuaHTel 0TBeToB. CTyaeHTy mpemiara-
eTCs BLIOpaTh HOMEP MPABHIBHOTO OTBETA M3 NpejylaraeMbix BapuadToB. [Ipu stoMm ciemyer
y4ecTh BakHOE TpeOOBaHHE: B OTBETAX K 3aJaHMIO 0053aTeIbHO MOTKEH OBITh BEPHBIH OTBET U
OH JOJDKEH OBITH TONBEKO OJTHH.

CryneHT nomxeH BbIOpaTh BEPHBIA OTBET HA ITOCTABICHHBIH BOIPOC U CBEPHUTH €0 C
MIPaBHIIHBIM OTBETOM, KOTOPBIH Aa€TCs B KOHIIE.

Kpurepnn oneHkn 3HaHHI NIPH NPOBEIEHHA TeCTHPOBAHHA

OTMeTKa «OTIIMYHO» BBICTABIACTCS IIPH YCIOBHH TPABHJIBHOTO OTBETAa HE MEHEe 4eM
85% TeCTOBBIX 3a/laHuii;

OTMeTKa «XO0pOoIno» BBICTABISIETCS TIPH YCIOBHH MPABHIIFHOTO OTBETA HE MeHee ueM 70
% TECTOBBIX 3aJIAHHI;

OrMeTKa «yJNOBIETBOPHTEIBHOY» BBICTABJISETCA IPH YCIOBHH NPABHIBHOTO OTBETA HE
menee 50 %;

OTMeTka «HEYIOBIETBOPHTENHHO» BBICTABISIETCS MPH YCJIOBHH MPABHILHOIO OTBETA
MeHee ueM Ha 50 % TeCTOBBIX 3aJaHu.

PesynpTaThl TEKyIIero KOHTPOIS UCIIONBL3YIOTCS IIPY IPOBEHCHUW TPOMEKYTOUHOH aT-
TECTAlMH.

TpebGoBanus Kk HaMUCaHUIO pedepara

Pedepat — npoykT caMocTOSTeIBHOM paboThl 00ydatomerocst, HpeICcTaBISIOmIA coboi
KpaTKOe M3JI0JKEHHE COJIEPKaHUsl U PE3yJIbTaTOB MHAWBUIYATbHON y4eOHO-HCCIeI0BATEIHCKON
JEeATENBHOCTH. ABTOP PacKphIBA€T CYTh HCCIIEAYyEMOM MpoOneMBl, IPABOIUT Pa3THUHEIEe TOUKH
3pPEHUs, a TaKKe COOCTBEHHEIE B3IIIAIBI HA HEE.

Pedepar nomken OBITH CTPYKTYpHpOBaH (IO TJIaBaM, pas3jieiaM, maparpadam) W BKITFO-
YaTh pas3Jielibl: BBEICHHE, OCHOBHYIO 4acTh, 3aK/IFOUEHHE, CIHCOK HCIIONBb30BaHHOH IATEPATYPBL
B zaBucumMocTH OT TeMaTUKM pedepata K HeMy MOrYT ObITH OOPMIIEHBI TPUITOKEHUS, COIED-
JKallue JOKYMEHTBI, WUIFOCTpaLliy, TabMHUIbL, CXEMBI U T.[I.

Kpurepun onenuBanus pedepara:

OTmeTka «OTIMYHO» BEIIONHEHBI Bce TpeOoBaHWs K HAMMCAHWIO ¥ 3amute pedepata:
o0o3HageHa npobnema u 00OCHOBaHa €€ aKTYalbHOCTH, CHCTAH KPaTKHH aHammM3 Pa3IHYHBIX
TOYEK 3PEHHsl HA paccMaTpUBaeMyo NIpoOIeMy W JIOTHYHO H3T0KEeHa cOOCTBEHHAs MO3HIIMA,
chopMyIHPOBAHEI BEIBOJIBL, TEMA PACKPBITA NOTHOCTBIO, BBIIEPKAH 00BEM, cobmoneHs! Tpebo-
BaHHA K BHEIIHEMY O(OpPMIIEHMIO, NaHBI IIPABMIBHBIE OTBETHI Ha JOMONHHTEIBHBIE BOIPOCHL

OTMeTKa «XOpoLIo» - OCHOBHBIE TpeOOBaHMA K pedepary U €ro 3allUuTe BBIIOIHEHEI, HO
IpH 5TOM JIONyIIEHbl HeNO4ETHL. B uacTHOCTH, MMEIOTCA HETOYHOCTH B H3JIOKEHHH MaTEpH-
ajia, OTCYTCTBYET JIOTHUYECKAsl IIOCIEN0BATENLHOCTE B CYKICHUAX, HE BhyIep:xkan 00wnéM pede-
paTa, UMERTCS YIyImeHus B O(OpMIICHHH, HE JOMyCKaeT CyIIeCTBEHHLIX HETOYHOCTEH B OTRE-
T€ Ha JOIIONHUTEIBHBIA BOIPOC.

OTMeTKa «yIOBIECTBOPHTEIBHO» - HMEIOTCS CyLIECTBEHHBIE OTCTYILUICHHS OT TpeOoBaHMH
K pedepupoBanuio. B wacTHOCTH, TeMa OCBEIeHa JIMINL YaCTHYHO, JOMYINEHB! (hakTHUECKHUe
OomHOKH B COZEPKaHUM pedepaTa Wi IIpH OTBETE Ha JONOTHATENBHEIE BOIPOCEL, BO BpeMs 3a-
M THI OTCYTCTBYET BBIBOJL.

OTMmeTKa «HEey[OBIETBOPHTENBHOY - TeMa pedepaTa He pacKpriTa, 00HapyKHBaeTcs Cy-
IECTBEHHOE HEIOHUMAHUE TIPODITEMEL.



TpeGoBaHHA K IPOBEIEHUIO 3a9€Ta

3auer — opMa IPOBEPKH 3HAHMH, YMEHHI U HABEIKOB, IPHOOPETEHHEBIX 00YYarOIAMHCS
B TIPOTIECCE YCBOEHHMS yUeOHOro MaTepHala JEKIHOHHEIX, IPAKTHYECKAX W CEMHHAPCKHX 3dHS-
THH 10 TACITAILIAHE. :

KpuTepHu oLeHKH 3HAHWI Ha 3a4eTe:

3aueT MOKET IPOBOJUTECA B (pOpME YCTHOTO OIpOCa WM IO BOMPOCAM, C HpeiBapH-
TEeJIbHOM IOATOTOBKON WK 06€3 MOIrOTOBKH, TT0 YCMOTPEHHUIO IPEOAaBaATENS.

Bomnpocsr yTBepikmatoTes Ha 3aceaHWd KadeIpbl | MOJITHCEIBAOTCS 3aBeIyIOIAM Ka-
Genpoii. [IpenonaBarens MOKET IPOCTABUTH 3a4eT Ge3 ompoca uil cobeceI0BaHus TEM CTYICH-
TaM, KOTOpPBIE AKTUBHO YYACTBOBAIIM B CEMUHAPCKHX 3aHSTHSX.

[Txana oneHuBanus: AByxOannpHas [IKajla — He 3a4TeHO (He BEHIMOHEHO); 3a4TEHO (BbI-
MOJTHEHO).

OTMETKa «3a4TeHO» CTABATCA 00YYarOIEMyCsl, 0OTBET KOTOPOI'O CBHIETENLCTBYET:

- 0 IOTTHOM 3HAHWH MaTepHaia o IpoTrpaMMe;

- 0 3HAHUH PEKOMEHIOBAHHOH JIMTEPATYPHIL,

- 0 3HAHHWM KOHIETITYaJbHO-IIOHSTHHHOIO arnapara BCero Kypcd U NPUHUMABIIMN aK-
THBHOE Y4YacTHS Ha CEMMHAPCKUX B3aHATHSX, a TAKKe COJACPKHUT B IEJIOM PaBHIIBHOE
U apTyMEHTHPOBAHHOE H3/I0KCHHUE MATEPUAIIa.

O1MmeTKa «He 3a4TeH0» CTaBUTCS 00Y4alomeMycs, HMEIOIIEMY CyIIeCTBEHHbBIE MPOGeNhl
B 3HAHHM OCHOBHOI'O MaTepHala II0 NpOorpaMme, a TaKKe MOIMYCTHBINEMY TPHHIIMITHATBHBIC
OMIHOKK IIPH H3JIOKEHHH MaTepHaia.

8. Yuebno-meroauueckoe u HHGoOpManuonnoe obecrmedeHne JTHCOHILTHHEI (MO Is)

8.1. OcHoBHas yuTEpaTypa

1. beikoea, T. A. JlokymeHTalMoHHOE ofecnedeHne yrnparieHus (1eJ0npOu3BOACTEO)
[SnexTponnslii pecype]: yuebHoe mocobue / T.A. brikosa, T.B.Ky3ueuosa, JI.B.Cankuna. - M.:
HH®PA-M, 2017 - 304 ¢. — 3BC «Znanium.com» - Pexxum goctyna:
https://new.znanium.com/catalog/product/762591

2. JlokyMeHTalMoHHOE o0ecTIeueHre yIIpaBieH s [ DICKTPOHHBIN pecypc]: yueOHHK s
crynentos By3os / A.C. I'punGepr [u ap.]. - M.: KOHUTHU-JTAHA, 2017 - 391 c. - OBC «IPRbooks»
- Pesxum poctyna: hitp://www.iprbookshop.ru/71213.html

3. beikosa, T. A. JlokymeHTaunoHHoe obecnedeHne ynpaBieHus (J1e0NpPOU3BOACTEO)
[DnexTpoHHBI# pecype]: yuebnoe nocobue / T.A.Brikopa, T.B.Ky3uenona, JI.B.Cankuna. - M.
HH®PA-M, 2015 - 302 ¢. — OBC «Znanium.com» - PeskuM goctymna:
http://znanium.com/catalog.php? bookinfo=468884

4. Kupcanora, M.B. CorpeMeHHOE Ie0NPOH3BOACTBO [ DNEKTPOHHEINH pecypc]:
yuebnoe mocobue / M.B. Kupcanosa. - Mocksa: MFHOPA-M,2014 - 312¢. - 3BC
«Znanium.comy - Pexxum fgoctyna:
https://new.znanium.com/catalog/product/395921

8.2. JlonomHuTentHas MTepaTypa

1. Kupcanosa, M.B. Kypc nenonpousBoAcTea: JOKyMEHTAIIHOHHOE OGECrieueHre yrpaBieHus
[DnexTpoHHBIi pecype]: yyebHoe nocobue / M.B.Kupcanosa, FO.M.Akcenos. - M.: THOPA-M,

2014 - 256¢. - SBC «Znanium.comy - Pexxnm JocTyra:
http://znanium.com/catalog.php?bookinfo=460967
2, Mapsera M.B. Pycckuit s3Ik B A€TOBOH JOKyMEHTAIMH [ DIIEKTPOHHEIA pecypc|: yued-

uuK / M.B. Mapeea. — M. : UHOPA-M, 2016. — 323 ¢. - DBC «Znanium. com.» - Pexxum mo-
cryna: http://znanium.com/catalog.php?bookinfo=537752

8.3. IHpopMallHOHHO-TeNeKOMMY HUKAI[MOHHEIE PECYPCHI ceTH « IHTepHET»

- http://www.fepo.ru/ @enepanpusiii UaTepHET-3K3aMeH B cepe MpodeccHoHanbHoro
obpazopanus (©3I10)

- http://www.gramota.ru/ Crmpasouno-uadopmaimonnsit nopran TPAMOTA.PY —

DIIEKTPOHHBIE MaTePHAIIbl HO PYCCKOMY SI3BIKY M KYJBTYpe MHCEMEHHOH pedd (MpaBoNHCaHKe,
COr nACOBAHO
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JICKCHYCCKHE M I'PAMMATHYECKHE HOPMBL, COCTAaBIICHHE HAYYHBIX TEKCTOB M JIOKYMEHTOB),
OecnnaTHas crpaBoOYHas CIyk6a pycCcKOro s3bIKa;

- www.elitarium.ru — CTaTbH CHEHATMCTOB B 00/IACTH MEXTAYHOCTHOTO M IEI0BOTO
ob1enrs.

- www.korunb.nir.ru — Koprnopanus yHHBEpCATBHBIX HaydHbIX GuOmHOTEK (mOIGOP
DNMCKTPOHHBIX PECYPCOB M JIMTEPATypPhl 110 3aIpOCy MOMB30BATENS), OPraHU3aTOp MPOEKTa —
Poccuiickast HalmoHambHAS OHOTHOTEKA.

- Obpazopatenshert mopran ®I'BOY BO «MI'TVy [Dnextponnsii pecype|: Pesxum
mJocryma: https://mkgtu.ru/

- Odunuaneueii calit IlpaButenscTa Poccuiickoit @emepanu. [DIEKTPOHHLI pe-
cype]: Pesxum nocryna: hitp://www.government.ru

- Mudopmanuonno-npaosoii nmopran «apant» [DnekTponHbI pecypce]: Pexum mo-
cryna: http://www.garant.ru/

- Hayunas snexktponnas Ombmmotexka www.eLIBRARY.RU — Pexum mocryma:
http://elibrary.ru/

- DnexkTpoHHBIM  Katamor — OubnuoTexku —  Pexum  pmocryma:  //
http://lib.mkgtu.ru:8004/catalog/fol2;

- Enounoe oxHO pmoctyma K ofOpa3oBaTeNnbHBIM pecypcam: PexHM  I0CTyma:
http://window.edu.ru/
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10. ITepevenr uAGOPMANHOBHBIX TEXHOJIOrHH, HCIOAb3YeMBIX IPH OCYINECTBJIEHUH 00pa3o-
BaTeJILHOIO Hpolecca M0 AUCHHILIHHE (MOIY/I0), BKJIYAsl IepedyeHb IMPOrpaMMHOIO
obecniedeHAs ¥ HH(OPMANHOHHLIX CIIPABOYHBIX CHCTEM (IIPH HEOOX0IMMOCTH)

MudopmanuoHable TEXHONOTHH, HCIIOTIb3yeMble TIPH OCYINECTBIEHUA 00pa30BaTENLHOTO
IpolLecca 10 JUCLUIIIAHE TI03BOTISOT:

- OpraHd30BaTh Iponecc oOpa3oBaHus IIyTeM BH3yaM3alMH H3ydYaeMoi uH(OpMAIiu
MOCPEACTBOM HMCIIOIb30BAHMS IIPE3eHTANNH, YIeOHBIX ((HUITBMOB;

- KOHTPOJIMPOBATE PE3yIbTaThl 00yYeHHs Ha OCHOBE KOMIIBIOTEPHOTO TECTHPOBAHHUS;

- @BTOMAaTM3MPOBaTh pACYeThl AHAIMTHYCSCKUX IIOKa3aTelci, IpeayCMOTpEeHHEIE
IPOrpaMMOR HayUHO-HCCIEeI0BATENBLCKOM paboThI;

- aBTOMaTHM3MpPOBaTh IOWCK MH(OPMAIMH ITOCPEICTBOM HCIIONB30BAHUS CIPABOYHEIX
CHCTEM.

10.1. Ilepedens HeOOXOMMMOro MPOrPaAMMHOTO OOeCIIeYeH S

s ocymecTBnenus yueGHOTO Ipolecca HCIONB3yeTcss cBOOOJHO pacmpocTpaHsieMoe
(BbecruiaTHOE He Tpelylolee TUIEH3UPOBAHNAS ) IPOTPAMMHOE obecIieueH e

1. OnepamponHas cucteMa « Windows»;
Oducnerit maker « WPS offices;
ITporpamma /i Bocripon3sBeAeHUs ay o 1 Bueo (daitios « VLC media player;
ITporpamma it paboTsl ¢ fokymenTamu dopmara .pdf « Adobe readers;
TectoBasg cucrema coOcrTBeHHOM paspaboTku, npaBoobiamarens OI'BOY BO
«MTTY» cBUaeTenheTBO No2013617338.

U\.[}LJJ[\J

10.2. ITepeuens He0OXOIUMBIX HHHOOPMAMOHHEIX CIIPABOYHEIX CHCTEM:

Kaxneii  ofyqarommifics B TedeHHe Bcero Tmepuoga oOydeHus obecnedeH
HHIHBHIYJIbHBIM HEOTPaHHUEHHBIM JOCTYIIOM K 3JIeKTPOHHO-OMOMHOTEYHBIM CHCTEMAM:

1. Dnexrponnas bubmuoreunas cuctema «ZNANIUM.COM» (www.znanium.com).

2. OnextponHas 6ubnuorednas cucrema «[PRbooks» (www. iprbook.ru)

T obydarommxcs obecmeden AOCTYNm (YOAICHHBIH JOCTYI) K  CIEAYHOIHAM
COBPEMEHHEIM IPO(ECCHOHANBHEIM 0a3aM JaHHBIX, HH(OOPMAIMOHHBIM CHPABOYHBIM M
IIOUCKOBBIM CHCTEMAaM:

1. KoncyrisranT Ilnroc — cripaBounas npaBoBas cuctema (http://consultant.ru)

Web of Science (WoS) (http://apps.webofknowledge.com)
Hayunas snextponnas 6ubnmuorexa (HIB) (http://www.elibrary.ru)
OnextponHas bubmoteka Jqucceprammii (hitps://dvs.rsl.ru)
KubepJlennnka (http://cyberleninka.ru)

Harmmonanenas snextponnas 6ubnuoreka (hitp://us6.pd)

R ol

11. Onucanne MaTepHAILHO-TeXHHYECKOH (2361 HeoOX0IMMOI JJI5 OCyIIecTBIeHHs 06pa3oBa-
TeJbHOI0 Mpolecca Mo JUCHMILIHHE (MO/TYJII0)

HaumeHOBaHHS cIeNMANBHEIX | OCHANIEHHOCTH CIEMHAIBHEIX | IlepeueHb THIEH3HOHHOTO
TIOMEIIEHHH H IIOMEIEHHH IIOMEIIEHUH W IIOMEIIEHUH | MPOTpaMMHOTO 00eCIICUCHHS.
JUIsl CAMOCTOSTENBHOR paboThl |1 CAMOCTOSTENIbHOM PaboThL |PEKBH3UTEI IO ATBEPKIALOIIET0

JIOKyMeHTa
CoeumansHbIe MOMENISHHUS
Yuebuele aymuropur  uist | llepernocHoe 1.  OnepanwonHass cucTeMa
[IPOBEJICHUASA 3aHATHH | MyIBTUMEIUHHOE « Windows», JIOrOBOP)
JeKuuoHHOro TtHna: kab.16;|obopynoBanne, nocka, Mebens [0376100002715000045-
385000, Poccumiickas | nnss  aymutopmit,  yuebmo- 0018439-01 ot 19.06.2015;
Denepanus, Pecny6nuka | narnsnabie nocodus, CBOOOIHO  pacmpoCcTpaHseMoe

(Ui TTAGUBARD
C BHBMHOTEKON MITY

/CAMYCOBA E.E, /

%]
B8]



Anpirest, 1. Maiikon, yi.
AKyxosckoro j1. 30

Aynuropus TS
MPAKTHYECKHUX 3aHATHH,
I'PYIIOBEIX U
WHIUBUITY ATHHBIX

KOHCYJIbTaIlHH, TEKYIIEro

KOHTPOJISA M IPOMEKYTOUHOH
atrecranmu: xab.l11; 385000,

KOMIILIOTEPHBIN Kiace wa 15

HOCADOYHBIX Mecm,
OCHAINEHHBIM KOMIBIOTEpaMu
Pentiuvin ¢ BEIXOZOM B
WnTepuer

(GecrimatHoe  He
ITHLEH3UPOBAHHUS )
IPOTPaAMMHOE obeceyerue:

1. IIporpamma IULst
BOCIIDOM3BENEHUS  ay/[H0 M
Buneo GQaitmor «VLC medial
players;

2. IIporpamma
BOCIIPOH3BE/ICHHS

Tpebyrolee,

JJ1d]

ayjauo  H

Poccuiickas Deneparus, BHie0 (aiinor «K-lite codecy;
Pecmy6nuka ~ Anmemes, T 3. Oducupnii maker «WPS
Maiixon, yn. Xykosckoro . offices;
30; a Takke KaOUHET 4. Ilporpamma mis paGotsl ¢
Kaelpbl KOHCTHTYIIMOHHOTO ApXHBAMH « 7Zip»;
CTPOMTENBCTRA %} 5. Ilporpamma mmst pabortwl ¢
rOCyIapCTBEHHOTO U mokymenTamMu  Gopmara .pdf]
MYHUITHIIAIBHOIO YIIPABICHHS «Adobe reader».
(xab. 15)
KomneroTepabIii Klacc:
kab.23; ampec - 385000, P®,
Apnpires, 1. Maiikon,  yoL
XKykosckoro 1. 30.
[Tomemenns 715 CaMOCTOSTENILHOM paboTEI
Vyebuple  aymuropum s | [TepeHocHoe 1.  OmnepauuoHHass cucrTEMA
CaMOCTOATEIbHOH PaboThI: MYJIBTUMEITHHHOE « Windows», IIOTOBOP)
KommnbroTepHbrii Kjacc: | obopyioBanue, mocka, Mebens|[0376100002715000045-
385000, Poccuiickas | ms ayauropui, 0018439-01 ot 19.06.2015;
Denepauus, Pecrybnuka | KOMIBIOTEpHBIH KTace Ha 15 cBOGOIHO pacipocTpaHsieMoe
Anprres, 1. Maiikomn, v | nocadounwix Mmecm, (becmaTHOoe He  Tpebylolee
Kyxorckoro 1. 30, ka0.23 OCHAIIEHHBIH KOMIIBIOTEPAMH [THIIEH3HPOBAHMS)
Yutamereni  3am: 385000, |Pentium ¢ BexOmOM B [MporpaMmMHoOe obecieyeHue:
Poccuiickas @enepanus, | Uatepuer 1. [Tporpamma TS
Pecriybnuka  Agjpires, T BOCIIPOHM3BENCHHS  ayaHo |
Maiikon, yi. Ilepsomaitckas, Bujgeo daimo «VLC media
. 191, 3 stax. player»;
2. IIporpamma ITIST
BOCTIDOM3BEACHUS  ayIuo M

BHcO (painop «K-lite codecr;
3. O¢ucepii maker «WPS
officen;

4. Ilporpamma it paGoTel ¢
APXUBAMMU « 7Z1p»;

5. Ilporpamma mis paborsl ¢
mokyMeHTamMu  opmara  .pdl]
«Adobe reader».
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