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1. IMacnopt ¢oHIa O1IEHOYHBIX CPEICTB

OI_IGHO‘IHLIG CpeacCTBa MPEAHA3HAYCHBI MJISI KOHTPOJISA U OLICHKU O6pa30BaTeJ'IBHBIX J0C-

THXKEHUH 00yJaronuxcs, OCBOUBIIKX nporpammy nuctumuinabl EH.03 MadopmaTuka.

CDOH}I OICHOYHBIX CPECACTB BKIIOYACT KOHTPOJBHBIC MaTCpUaAJIbl AJId IMMPOBECACHUA TEKY-

IEro KOHTPOoJIA B (bopMe YCTHOTI'O OIlpocCa, TCCTUPOBAHUA U l'[pOMC)l(yTO‘lHOﬁ arrecranum B

dbopme nudhepeHIUPOBAHHOTO 3a4eTa.

1.1 llepeyens popMupyeMbIX KOMIIETEeHIIUH

Nzyuenne nuctmmumabl EH.03 MHopmaTnka HanpapieHo Ha (OpMUpOBaHHUE CIIETYIO-

IIMX KOMIOETEHIIUN:

Kon xome-
TEHIIUU

ConepxcaHI/Ie KOMIICTCHIIUHA

KoMnoHEeHTHEIN cOCTaB KOMIICTCH-

Uil (HoMepa U3 IepeyHs)

3Haer:

YwMmeer:

OK 01.

IloHrMaTh CyIIHOCTh M COLMAJIBHYIO 3HA4YH-
MOCTb CBOEH OyayIiei npodeccun, NposBIATh
K HEM YCTOMYMBBIN MHTEpEC.

OK 02.

OpraHu3oBbIBaTh  COOCTBEHHYIO  JICATEIb-
HOCTB, BEIOUPATh TUTIOBBIE METOJIBI U CIIOCOOBI
BBITIOJTHCHHS TTPO(ECCHOHATBHBIX 3aja4, Olle-
HUBATh UX 3((EKTUBHOCTH M KAUECTBO.

OK 03.

HpI/IHI/IMaTB peuicHuA B CTAHAAPTHBIX W HEC-
CTaHAAPTHBIX CUTyallUsIX WU HECTH 3a HUX OT-
BCTCTBCHHOCTB.

OK 04.

OcCymecTBISTh MOWCK M HCIOJIB30BaHUE WH-
dbopmarnmu, HeoOXoauMOHN A 3PPEKTUBHOTO
BBITIOJTHEHHS MPO(ECCHOHANBHBIX 3a1ad, Mpo-
(eccrOHaTBHOTO M JMYHOCTHOTO PAa3BHUTHSI.

1,2

OK.05

Ucnons3oBath nH(pOpMAITMOHHO-
KOMMYHUKAITMOHHBIE TEXHOJOTUH B Tpodec-
CHUOHAIbHON NeITeIbHOCTH.

OK 06.

Paborate B KoJuleKTHBE M KomaHze, dPdek-
TUBHO OOINAaThCcS C KOJUIETaMH, PYKOBO-
JICTBOM, TIOTPEOUTEIISIMHU.

1,2

OK 7.

bpars Ha cebOsi OTBETCTBEHHOCThH 3a paboTy
YJIEHOB KOMaHAbI (MMOJYUHEHHBIX), pPE3yJbTaT
BBHITIOJIHEHUS 3aJaHU.

1,2

OK 8.

CamMOCTOSITEIILHO OMpeHACIIAThL 3a1a4n r[poq)ec—
CHUOHAJIBHOI'0 W JIMYHOCTHOI'O pPa3BUTHA, 3a-
HUMATbCA CaM006pa3OBaHI/ICM, OCO3HaHHO
IJIAHUPOBATH MOBBIIICHUC KBaJ'II/I(l)I/IKaIII/II/I.

1,2

OK 9.

OpueHTUPOBATHCS B YCIOBUSAX YaCTOW CMEHBI
TEXHOJIOTHH B MpodeccuoHalbHOMN nesATeNb-
HOCTH.

1,2




Ilepedyennb TpeOyeMOro KOMIOHEHTHOTO COCTABA KOMIIEeTEHIIUIA
B PE3YIbTATC OCBOCHUA JUCHUIINIMHBI CTYACHTBI JOJI’KHBI:

YMmeTh:

V1- ucnonwr3oBarhb M3yYCHHBIC PUKIAJHBIC IIPOTPAMMHBIC CPEJICTBA,

3HATE:

31 - OCHOBHBIE MOHATHUS aBTOMATU3UPOBAHHOM 00pabOTKM MH(pOpMaIK, 001Ul cocTaB

U CTPYKTYPY SJCKTPOHHO-BBIYHUCIHUTCIBHBIX MAIIMH Y BEIYUCIIMTCIBHBIX CUCTCM;

32 - 6a30BbIC CUCTEMHBIC MPOAYKTHI U MMAKCTHI IIPUKIIAIHBIX ITPOTrPpaMM.

Jdranbl GopMHUPOBAHUSA KOMIIETEH Ui

Ne Buast pabot Koz kou- KOHerTI/BaHI:IH
pas- P%HGH/TGMB JUCHUITIINHBI IIECTCH- KOMHCTEHIIH
nena AynuropHas CPC _— (3HaHusA, yme-

HUSI)
Pa3nea 1. ABTomaTusupoBaHHast
1. o0pabdorka uHpopManmnu.
ABToMatm3aiuss 0o0paboTku HHGOP-
Mauun. IloHsTne aBTOMATM3HPOBAH- | yerppii  on- OK 1-9 3nat: 31, 32
L1 1 hoit uuopmaLmoHHOii cHCTEMBI H HX poc, komonexr | IIK1.2, | o o
OCHOBOIIOJIATAIOIIHME MIPUHIIHIIBL. 2.3
OK
CTpykTypa aBTOMaTH3MPOBAHHOH MH- | recrpona- 2345 | 3uat: 31,32
12 (OPMALIMOHHON CUCTEMEI. e KOHCHCKT | e 12. | Yumers: V1
2.3,5.1
OK
Knaccugukanuss — aBTOMaTH3MPOBAH- 2,34,5,6, 3nate: 31. 32
1.3 | yoit undopmaumonHoit cucteMsL. KapTOtKH / VMeTh: y’l
K 1.2,
2.3,5.2
2 Pa3jnen 2. O0mmii cocTaB M CTPYK-
Typa NePCOHATBHOI0 KOMIbIOTEPA.
DyHKIMOHAIBHAS CXeMa IEePCOHAIb- OK
Horo xommetotepa. [Ipoueccop. 3amo- | recrupopa- 2345 | 3uare: 31,32
2.1 | \muatomme yerpoifcTBa. YCTpoHCTBa | e KOHCIEKT e 12, | Ymers: V1
BBOJIa-BBIBOJIA. 2351
3. | Pazgea 3. Cucrembl U CEeTH.
[ToHsATHE BBIYHMCIUTEILHON CHCTEMBI
u o0nacte npuMmeHeHus. OOmme cBe- OK
31 | ACHHUS CHUCTEMBI KOJUICKTHBHOrO Joc- | T¢CTHPOBA- corenexy | 2540 | 3uats: 31,32
Tyna. MHOroManMHHbIE ¥ MHOTompo- | e K12, | Ymems: Y1
ueccopusie BC. 2.3,5.1
JlokanbHble U Tino0anbHBIE ceTu. To- OK

3.2 | momoruu cetu. MeTozs! nepenauu co- | TeCTHPOBa- conenexr | 2345 | Hare:31,32

oG ILeHHil. HHE H,K,l,,2, Vwmers: V1




23,51

VH(pOPMAIHOHHO-TIONCKOBBIE  CHCTe- | YCTHBIA  o11- 2,331,<5,6,
- Mbl. OnpenesieHne U KiIaccupuKarms. EZ:H eBBrIIHOH- 7 3nats: 31, 33
> | Anroput™ ()OPMHPOBAHHS 3aIPOCOB. paK MK 1.2, | Yumers: V1
O6mue TpeGoBaHusL. THHeCKnX 23,51,
pPacycToB 5.2
4 Pa3znea 4. IlIporpammuoe odecneye-
HHE KOMIIBIOTEpA.
Knaccudukanuss I10. Ilaker mnpwu- OK
i1 kafHbIX nporpamm MS Office. Ome- | recrppopa- COHCIIEKT 2,345 | 3uars: 31, 32
) PALMOHHBIC CHUCTEMBEIL. HpOFpaMMBI- HUE IIK 1’2, VMmers: V1
000JI0UKH. 23
Pa3nen 5. O6padoTka 10KYMEHTOB C OK 1-9
5. | MCHOJIb30BAHHEM TEKCTOBOro mpo- | TCCTHPOBa- xomcrexr | TIK 1.2, 3nats: 31, 32
neccopa MS Word. HHe 23 Ymers: V1
Pasnea 6. I[lonroroBka npesenranuu
6. | ¢ momMompI0 mporpamm MS
PowerPoint.
Ha3nauenne u BO3MOXHOCTH HIPO-
rpaMMBbl Mpe3eHTaIuN MS OK
6.1 PowerPoint. Co3manme  ciaigos. TeCTHpOBa- comerert 2345 | 3mars: 31,33
: Odopmnenue npesentauun. Jlodasne- | yye MK 1,2, | Ymers: V1
HHE K TPE3CHTAIIMN MYJIbTHMEIMHHBIX 2.3,5.1
00bekToB. [Toka3 npe3eHTanuu.
Paznen 7. O0pabdoTKa 10OKYMEHTOB C
7. | ncnoib30BaHMEM TAOJIMYHOTO MPO-
neccopa MS Excel.
ABTOMaTH3anMsg BBOAA JAHHBIX B
tabmuax MS  Excel. CoprtupoBka OK
7.1 | manmbix. lomek, ¢uiubrpaumst naH- | gaprouxu 234,57 | 3nats: 31, 33
ueix. Konuposanue naHHbIX U (opma- [IK1.2, | Ymers: V1
TOB. 1.4
OK
I'paduyeckoe mpencTaBiecHHE aH- 2,34,5,6,
7.2 | HbIX.BbImonHeHNE pacyeToB ¢ ucmop- | TCTHPOBA- ! 3uath: 31, 33
30BaHMEM MacTepa QyHKIUIA. HHC [IK'1.2, | Ymers: V1
2.3,5.1,
5.2
8 Pasnea 8. PaGora B cetu UnTepHer.
OK
HNHCcTpyMeHTaIbHBIE CPEACTBA CO3/1a- 23456,
8.1 | Hust Web-caiitoB. OcHOBHBIE mojixo bl | TeCTHPOBA- / 3mars: 31, 33
CO3/IAHMS CaiiTa. HUE IIK 1.2, | Ymers: V1
2.3,5.1,
5.2
9. | Paznen 9. BesonacHocTh nHpopMa-




IMH.

9.1

3amuTta uHpOpMaNUU. AHTUBUPYC-
Hble TPOrpaMMbl. ApPXUBUpPOBaHHE
daiimoB. OOmme cBeacHUS. ApXHBa-
topsl WinZip, WinRar

TECTHPOBa-
HUE

JOKJIag

OK 1-9
IK 1.2,
2.3

3Hate: 31, 33
Ywmets: V1,




2. Tloka3zaTeyid, KpUTEPUH OIEHKH KOMIeTeHIHii

2.1

CtpykTtypa ¢oHaa OLIEHOYHBIX CPeACTB IJIA TeKylleil u

HpOMe)KyTO‘IHOﬁ aTrecranuun

Kon HaumeHoBaHMEe O1IEHOYHOTO CPEICTBA
No KoHTpoaupyeMsle pa3aeiabl/TeMbI KOHTPOJIU-
poHpy P Ii . ITIpomexyrouHas
n/n JTUCIIUILIINHBI pyeMoi Kom- Texymuii KOHTPOJIb
arrecranus
NEeTeHIUU
Pa3znen 1. ABToOMaTusupo-
1. BaHHasi 00padoTka uHgop-
MAalHH.
ABToMartuzanusi ~ 00paboOTKH
undopmaruu. IoHsTHe aBTO- OK 1-9 Bompocsr mist Tekyuie- | Bompocsr st

11 MaTH3UPOBAHHONW HH(OPMAIIH- K 1.2 23 | TO Xoutpons nudpepenumnpo-
OHHOﬁ CUCTEMBI U UX OCHOBO- o Hanucanwne JOKJIaga BaHHOI'O 3a4€Ta
TIOJIATAIOIIHE TPUHITHIIEL.

CTpyKTypa aBTOMAaTU3MPOBAH- 0K 2,345 Bomnpocsr gyist tekyuie- | Bormpocsr  ans

12 HOW wmHpopMarmonnoi cucte- | 1K 1,2,2.3, | ro xonrpous nuddeperuupo-
MBI. 5.1 Koncnekr BAHHOTO 3ayeTa

OK
Knaccudukamnus aBTomMaTu3u- 234567 Bornpocer nis Tekyme- | Bompockr s

13 | posanHOi MH(pOPMALMOHHON HI,< '1 2 ' 2’3 O KOHTPOJIA mupdepentmpo-
CHUCTEMBI. 5 2’ ™’ | KoHcrekr BaHHOI'O 3aYeTa
Pa3zpnen 2. O0mmii coctaB u

2. CTPYKTYpa MePCOHATBLHOI0
KOMIIbIOTEpA.

OyHKIMOHANBHAA CXeMa Tep- Bompocs! s TeKyme-
COHAJILHOTO xomnerotepa. | OK 2,345 Bompocer i
T'O KOHTPOJIA
2.1 [Mporteccop.  3anmomuuarormume | 1K 1,2,2.3, nudpepenupo-
" N 3amaun IS TIpaKTHUe-
YCTpOMCTBA. YCTpOWCTBA BBO- 5.1 BaHHOI'O 3a4YeTa
CKHX PacyeToB
Ja-BBIBOJIA.

3. Paznen 3. Cucremsbl U ceTH.

Ilonsitue BBIUMCIUTEIIFHOMN Bormpocer s qudde- | Bompockr mist
CUCTEMBI U 00JIaCTh MpPUMEHE- OK 2.345 | PCHUHMPOBAHHOIO 3a- muddepenupo-

31 Husa. OOmme CBENEHUS CUCTE- MK 12,23, |Uera BaHHOT'O 3ayeTa
MBI KOJIJIEKTUBHOTO JIOCTYTIA. 51
MHoOromMamvHHBIE W MHOTO- '
npouieccopHbie BC.

JlokaneHbele u raobansubie ce- | OK2,3,4,5 B Bompocer st
OIPOCHI JJIsl TEKYIIE-

3.2 ti. Tomosorun cetu. Meroasr | 1K 1,2,2.3, Fo KoHTpOS nudpepenuupo-
nepeaavyu CoOOIIEHUN. 5.1 BaHHOTO 3a4Yera
HNupopMalinoHHO-TIOUCKOBbBIE OK
CUCTEMBI. OnpeHeHeHHe u 234567 BOHpOCBI IJI TEKylie- BOHpOCBI JUIA

3.3 knaccuukanus.  AITOPUTM HI,< '1 2 '2’3 O KOHTPOJISI nudpepentmpo-
dbopmupoBaHus 3aIpOCOB. 5 1' 5’ 2' " | Koncnexr BAHHOT'O 3a4eTa
OO6mme TpeboBaHuUs. T

4 Paznea 4. Ilporpammuoe
o0ecreyeHrne KOMIIBIOTEpA.

Knaccnpurauus I10. Taxer Bompocer quig Texyme- | Bonpocst s

41 npuKkIagHex  mporpamm MS | OK 2,345 Fo KOHTpOA Y —

' Office. Onepauuonnsie cucre- | 11K 1,2,2.3

Mbl. [IporpaMMbI-0607104KH.

Koncmoekr

BAaHHOI'O 3a4€Ta




Pa3zpnen 5. O0padoTka n10Ky-

Bormpocer s Texymre-

Bonpocst I

MEHTOB C MCII0JIb30BAaHHEM OK 1-9
5. T'0 KOHTPOIIS mudhepeHIpo-
TEKCTOBOI0 npoueccopa MS K 1.2,2.3
Koncnekr BAHHOTI'O 3a4eTa
Word.
Pazpnen 6. IloaroroBka npe-
6. 3eHTAIlMU ¢ TOMOIIbIO MPo-
rpamMm MS PowerPoint.
Has3nauenne u BO3MOXKHOCTH
IIporpaMMbl npe3eHrauuii MS
PowerPoint. Cozmanme cmait- | OK 2,345 | Bonpocel mns Texyme- | Bompocsr s
6.1 noB. Odopmienune mpesenra- | [IK 1,2,2.3, | ro koHTposs muddepenuupo-
uuu. JlobaBieHue Kk mpe3eHTa- 5.1 BaHHOT'O 3a4eTa
MU MYJIbTUMEIUUHBIX O0BEK-
ToB. [loka3 npe3eHTanuu.
Pa3zpnen 7. O0padoTka 10Ky-
7 MEHTOB C HCIOJIb30BAHHEM
Ta0JM4YHOro npoueccopa MS
Excel.
ABTOMaTH3alus BBOJa JaH-
HbIX B Tabmumax MS Excel. OK 23457 Bompocs! s Tekyme- | Bonpocsl g
7.1 Copruposka namneix. Tlonck, | 1 2 14 IO KOHTPOJIS nuddepenmpo-
¢dunpTpanus  gaHHbIX. Komwu- o Koncmekr BAHHOTO 3ayera
pOBaHME JAaHHBIX ¥ (hOPMATOB.
OK
I'padurieckoe mpeacrasienue Bomnpocsr gy tekyme- | Bormpocsl  miis
79 JNaHHbIX. Beimonnenuwe pacue- | 2,34,5,6,7 ro KoHTpO Y Se——
' TOB C uCIoyb30oBaHMeM Mac- | ITIK 1.2,2.3,
N Koncnekr BAHHOTI'O 3a4eTa
Tepa QYHKIIHH. 51,52
8 Pa3nen 8. Pabora B cetu Un-
TePHeT.
OK
HHCprMeHTaHBHH? cpeactsa Bomnpocs! s Tekymie- | Bonpocsl st
cozmanusi Web-caiitoB. Oc- | 2,3,4,5,6,7
8.1 r'0 KOHTPOJIS g depeHmpo-
HOBHBIE Tonxonanl co3gaHusa | IIK 1.2,2.3,
N Koncnekr BAHHOTO 3a4eTa
caura. 51,52
9 Paznen 9. bezonacHocTh MH-
' dopmanuu.
3amura wHOpMAIUU. AHTH-
BHUPYCHBIE MPOTpaMMbl. ApXHu- OK 1-9 Bompocer gyt tekymie- | Bompocsr st
9.1 BUpoBaHue (¢aiioB. OOmue K 12 23 | TOKOHTpOML nubdepenumnpo-
CBEJICHUA. ApXUBaTOPHI o KoHcnekT BaHHOTO 3a4YeTa

WinZip, WinRar




TunoBble KPpUTEPUM OLIEHKU C(POPMHUPOBAHHOCTH KOMIIETEHIUH

OueHka

bamn

O0001eHHas OlIEHKA KOMIIETEHIIUN

«HeynoBineTBOpUTEIILHO»

2 bayuta

OOyuaronuiicsi He OBJIAJIEI OIICHUBAEMOW KOMIIETEHIIHU-
eil, He pacKpbIBaeT CYLUIHOCTb MOCTaBJICHHON mHpoobie-
Mbl. He ymeeT NmpuMEHATH TEOpETUYECKHE 3HAHUS B
pelIeHnH MpaKTUIeCKOn cuTyaruu. JlomyckaeT ommoKku
B MIPUHMMAEMOM pEILIEHUH, B paboTe ¢ HOPMATUBHBIMU
JIOKYMEHTaMH, HEYBEPEHHO 00OCHOBBIBAET MOJIYyYEHHbIE
pe3yibTaTel. Marepuan H3laraercsi HeJIOrmyHo, Oec-
CHUCTEMHO, HEIOCTATOYHO I'PAMOTHO.

«Y 1OBIETBOPUTEIILHO»

3 bayuta

OOyuaromuiics ocBomn 60-69% oreHMBaEMO KOMIIe-
TEHLIUU, TTOKA3bIBAET YAOBJIETBOPUTEIbHbBIE 3HAHUS OC-
HOBHBIX BOIIPOCOB MPOrPaMMHOr0 MaTepualia, yMEHHs
AHAJM3UPOBATh, JI€JIaTh BBIBOJBI B YCJIOBUSAX KOHKPET-
HOW CHUTYallMOHHOM 3ajauu. M3maraer pemieHue mnpo-
OJ1eMBl HEJOCTATOYHO TOJIHO, HEMOCJEI0BATENbHO, J10-
MyCKaeT HETOYHOCTH. 3aTpPyIHSETCS JOKa3aTeJIbHO
00OCHOBBIBaTh CBOU CYKICHHUS.

«Xopo1o»

4 gaJuta

OOyuaromuiics ocBomn 70-80% oreHMBaeMoOi KoMIIe-
TEHIUH, YMEET NPUMEHITh TEOPETHUUECKHE 3HAHUSA U
MOJyYEHHBIH MPAKTHYECKUH OIBIT B PEIICHUU IPAKTH-
YeCcKOM cuTyanuu. YMmeno paboTaeT ¢ HOPMAaTHUBHBIMU
JOKyMEHTaMHU. YMeeT apryMeHTHpPOBaTb CBOU BBIBOJBI
U NIPUHUMATh CaMOCTOSITENIbHBIE PEIIEHUS, HO JOITyCKa-
€T OTJeJIbHbIe HETOYHOCTH, KakK 10 COJAEP)KaHUI0, TaK U
[0 YMEHHSAM, HaBblkaM paOOTbl C HOPMAaTHBHO-
IIPaBOBOM JOKYMEHTALMEM.

«OTINYHO»

OaIoB

O6yuaromuiics ocoust 90-100% oreHnBaeMoOil KoMITE-
TEHIIMU, YMEET CBA3bIBATH TECOPHUIO C MPAKTUKOMW, MPH-
MEHSITh TIOJIYYCHHBIA MPAKTHUYECKUN OTBIT, aHAIU3UPO-
BaTh, JEJNAaTh BBIBOABI, NPUHUMATh CaMOCTOSTEIbHbIE
peuieHuss B KOHKPETHOW CHUTYallMM , BBICKA3bIBATh U
000CHOBBIBaTh CBOM CYXXIEeHHs. JleMOHCTpUpYyeT yme-
HUE BeCTH Oece/bl, KOHCYJIBTHPOBATh I'PaK/laH, BBIXO-
JUTh U3 KOH(DIUKTHBIX CUTyanuidi. Bianeer HaBbIkaMu
paboThl C HOpPMATUBHBIMU JOKyMEeHTamu. Bianeer
MMMUCbMEHHOW M YCTHOM KOMMYHUKAlLUEH, JTOTUYECKUM
H3JIOKEHUEM OTBETA.




3. TumnoBble KOHTPOJIbLHBIE 32/IaHUSI HJIN HHBbIE MAaTEPHAJIbI HEOOXOMUMbIE 115l OIleHKH
3HAHWIA, yMeHHIi HABBIKOB M (WJIM) ONBITA JeSITEJbHOCTH, XapaKTePU3YIOIIUX ITa-
nbl (pOPMHUPOBAHNS KOMIIETEHIMA B MpoIecce OCBOEHHS 00Pa30BATEJbLHOI Mpo-
rpaMMmBbl.

3.1  Bompocsl /Il YCTHOTO ONpoca
1. KoHTpoJibHBIE BONIPOCHI U 3aJaHUsI IJIsl MPOBeIeHUsI TEKYIEr0 KOHTPOJIS

Pa3nes 1. ABTomaTusupoBanHas oopadorka nnpopmanuu. (OK 1-9,IIK 1.2, 2.1, 2.3)
1. ABromatm3aiusi 00paboTKy MHPOPMAIUH.
2. TlonsTHe aBTOMaTU3MPOBAHHONW MH(POPMAIIMOHHOW CHUCTEMBI U UX OCHOBOMOJAraro-
1€ TPUHIIMIIBL.
3. CtpykTypa aBTOMaTH3UPOBAHHOW WH()OPMAIIMOHHOW CHCTEMBI.
4. Kiaccudukanust aBTOMaTU3UPOBAHHOMN HH(OPMAIIHOHHON CUCTEMBI.
Pa3pnen 2. O0mmii cocTaB M CTPYKTYpa IEPCOHATBLHOI0 KoMnbTepa. (OK 2,3,4,5, TIK 1.2,
1.4,2.3)
OyHKIMOHAIBbHAS CXeMa IePCOHAILHOT0 KOMIBIOTEPa
[Tpoueccop.
3anoMuHaroUe ycTpoucTBa.

L e

4. VcrpoiicTBa BBOJA-BbIBOJA.
Pa3nea 3. Cucremsl u cetu. (OK 1-9, 11K 1.2, 2.1, 2.3)

1. TloHsATHE BBIYUCIUTEIIBHON CUCTEMBI M 00JaCTh TPUMECHEHUSI.
OO6mmue cBeeHUsT CUCTEMBI KOJUIEKTHBHOTO JIOCTYTIA.
MHuoromMammHHbIE 1 MHOTOTIpOLieccopHbie BC.
JlokabHbIE M III00AIbHEIC CETH.
Tomooruu ceTu.
Mertoapl iepeaavn COOOIEHUHN.
NudopManinoHHO-TIOMCKOBBIE CUCTEMEI.
OmnpeneneHre u K1acCUPUKAIHA.
. Anroput™m (HOpMUpPOBaHHS 3aIIPOCOB.

© o N R WD

10. O6mue TpedboBaHwMs.
Pasnean 4. [Iporpammuoe obecneyenne komnbroTepa. (OK 1-9, 11K 1.2, 2.1, 2.3,5.1)
1. Kiuaccudpuxanus I10.
2. Taxer nmpuxnagusix nporpamm MS Office.
3. OnepanyoHHBIE CUCTEMBI.
4. TIporpamMMbI-000JIOUKH.
Pa3nes 5. O0pa0doTka 10KyYMEHTOB € HCI0JIb30BAaHHEM TEKCTOBOro npoueccopa MS Word.
Pa3nea 6. IloaroroBka npeseHranum ¢ nomoumbio nporpamm MS PowerPoint. (OK 1-9, IIK
1.2,21,23,5.2)
1. Ha3naueHue U BO3MOXKHOCTHU IporpaMMsl rpesentanuii MS PowerPoint.
2. Co3pmanHue ciaimos.
3. OdopmieHue npe3eHTaIUH.
4. ]JloGaBieHue K MPE3eHTANNN MYJIbTUMEIUHHBIX 00 BEKTOB.
5. Tloka3 npe3eHTanumu.

Paszpnen 7. O6padoTka JOKYMEHTOB ¢ HCIIOJIb30BAaHNEM Ta0Jn4HOro npoueccopa MS Excel.
(OK 1-9,1IK 1.2, 2.1,2.3,5.2)
1. ABroMaru3anus BBOJA JaHHBIX B Tabmunax MS Excel.



CoptupoBka nansbix. [louck, hpunabTpaius JaHHBIX.
KonmpoBanue naHHbIX U (OPMATOB.
I'paduueckoe npencraBieHre JaHHBIX.

o

5. BphInoiHEeHNE pacyeToB ¢ UCTIONB30BaHWEM MacTepa GyHKIIHIA.
Pasznea 8. Padora B cetu UuTepHet. (OK 1-9,1IK 1.2, 2.1, 2.3,5.2)

1. HHcTtpymeHTanbHBIC cpeacTBa co3nanus Web-caiiTos.

2. OCHOBHBIC ITOIXOJIBI CO3/IAHUS CAWTA.
Pasnen 9. be3onacnocts nuadpopmanuu. (OK 1-9,11K 1.2, 2.1, 2.3, 5.1)

1. 3amura uHGOpPMAIIH.

2. AHTUBUpYCHBIE POTPAMMBI.
3. ApxuBupoBanue (aitios.

4. OOGmme cBeaeHUsI.

5. Apxusatopst WinZip, WinRar

2.KoHTpoJibHbIE BONPOCHI U 3aJaHUs JIl IPOBeeHHs IPOMEKYTOUHOH aTTecTAlMH

YcrpoiicTBO KOMIIBIOTEPA
. Uto Takoe KoH(pUTrypanus KomnbloTepa?
. Uto Takoe pazpermaromnias CmocoOHOCTh dKpaHa?
. Ilepeuncnure 0OCHOBHBIE XapaKTEPUCTUKU MUKpOIIpoLeccop?
. Kakue ycTporicTBa 0THOCSTCS K BHEIIHEH nmaMsaTh? Kakoe n3 HUX UMeeT HauOoIbInid 00beM?
. Uem otnuuaercs [13Y ot O3VY?
. Uewm omnpeaensiercst 3¢ HeKTHBHOCTh pabOTHl KOMITbIOTEPA?
. Ilepeuncnure riaBHbIE YCTPOIICTBA KOMIIbIOTEPA?
. Onumure GyHKIUN MaMsITH U Tpolrieccopa?
. Chopmynupyiite 00ImMe TPUHIUITEI TOCTPOSHHSI KOMIIBIOTEpA.
10. Yto moHuMaeTcs mo1 apXuTEeKTypol KoMIbroTepa?
11. Yro coboii npencrapnseT muHa Komnbiorepa? KakoBbl () yHKIIMKA CUCTEMHOMN IIUHBI?

O 0 IO DN W~

I'paduuecknii pexaxrop Paint
. Dkpaun Paint. Haznauenue. Bo3aMOKHOCTH.
. Uuctpymentsl pucoBanust Paint (Paint brush).
. Texcr Ha pucyHke (puTHhI).
. Onepauuu penakTupoBaHusl (BbIpe3aHHe, KONUPOBAHUE, BCTABKA).
. UepTexkHble HHCTPYMEHTHI (TeomeTpudeckue ¢urypsl). [lanurpa nupetos.
. [IpeobpazoBanue rpauaecKoro H300paKeHUSI.

AN DN B W=

Onepaunuonnas cucrema Microsoft Windows
. KakoBa xnaccudukanus nporpaMMHOro ooecrnedeHus.
. Uro Takoe onepanuoHHas cuctema?
. Uto Takoe MHTErpupoBaHHas cpeaa?
. Kakne mporpaMMebl o3BOJISIOT BHIIOTHATE BBIYMCICHHUS HA KOMITBIOTEpE?
. Uem onpenensercs 3¢ (HeKTUBHOCTh pabOThl KOMITbIOTEPA?
. Mosxer nu quckera OBITh CUCTEMHBIM HCKOM?
. Uem otiinvaercs ¢aiin ot nmanku?
. [l yero HyXHBI sipablku? ['1e ynobHee Bcero ux cosiaBaTh?
. JIn1s1 uero Hy’>KHO pacuIupeHue B uMeHH (aiina?
10 .Kak MO>XHO 3alIUTUT UHPOPMALUIO OT CIYyYalHOTO MOBPEXKACHUS?
11. Kakue 3Hauk# 00s13aTeNbHO MPUCYTCTBYIOT Ha Pabouem Crosne?
12. lns gero HyxHa [lanens 3agaq?

O 00 JON N W~



13. Kakve nMeHa MOTYT UMETh JUCKH Ha KOMIbIOTEpE?

14. Iyt uero ucnoap3yeTcs mpaBasi KHOIIKA MBIIIN?

15. Kakas nporpamma 1o3BosisieT paboTaTth ¢ JepeBOM Manok?

16. UeM oTiimyaeTcs KOMMPOBAHKUE OT MEPEMENICHUA?

17. Kak onpenenutb eMKOCTh 00BEKTa?

18. Yro Takoe bydep Obmena?

19. Kak onpenenuts myTh K ¢ailiy 1mo ero uMmeHu?

20. Yro HyxHO caenatsb, eciu ¢ [lanenu 3agay npomnan MHAMKATOP PaCKIIAAKH KIaBHATYPbI?
21. Yro Takoe [lanens MHCTpYyMEHTOB?

22. Kak 3arpy3uth nporpammy Microsoft Word?

TexcroBblii pexakTop Word
1. JInst 4ero ucnoiib3yercs TEKCTOBBIE PEAAKTOPbHI?
2. KakoB cranmapTHbIi (popMaT CTpaHHIIB JOKyMEHTA?
3. Yro Takoe ab3an?
4. Kak BbIBeCTH Ha 3KpaH HYkHYI0 [lanens MHCTpyMEeHTOB?
5. Yro Takoe kypcop?
6. Kak coxpaHuTh JOKYMEHT Ha TUCKE?
7. Ilouemy npoGen cTaBUTCS MOCIIE 3HAKOB IPENIMHAHUSA, a He repen’?
8. Kak mepeiiTu kK HOBOM cTpoke BHYTpH ab3aria?
9. Kakue mapameTps! popmMaTupoBaHus ab3a1eB BBl 3HaeTe?
10 .Kakue napameTpsl (hopMaTUPOBAHKSA CHMBOJIOB BBl 3HaeTe?
11. Kak u3MeHUTh MapKep B MApKUPOBAHHOM CIIUCKE?
12. Kakuie Bupl M300paXkeHHi UConb3yroTes B \Word?
13. Kak npousBoautcsi GopMaTUpOBaHUE PUCYHKA?
14. Jl7st yero ucnonb3yetcs 00bextsl WOrdArt?
15. Yto Takoe Tabnuua?
16. Kakue mapameTpsl popMaTUpOBAHUS TaOIUIIBI BB 3HaeTe?
17. Kak U3MEHHUTDH HallpaBJIEHUE TEKCTA B siuehKe?
18. Kak MoHO yaanuTh Ta0auiry?
19. Yrto Takoe coptupoBka?
20. Yro Takoe cTuiab?
21. Jl;ist 9ero mpuMEeHsIeTCs CTHIIeBOE (popmMaTupoBaHUE?
22. MO>XHO JI1 cO34aTh HOBBIN CTUIb?
23. Kak ycTaHOBUTH HyMepaluio cTpaHul?
24. Kak BCTaBUTb OIJIaBICHHUE B JOKYMEHT?
25. Kak 106aBUTh B TOKYMEHT CUMBOJIBI

Taéaununblii npoueccop Excel
1. Kakue criocoOs1 3arpy3ku MS Excel Bam u3BectHbi?
2. YKaxuTe pacroio’)keHUE OCHOBHBIX 3JIEMEHTOB MHTep(eiica: JEHTHI, I[NIaBHOI'O MEHIO,
MaHe I OBICTPOTO 3aIyCKa, CTPOKU COCTOSTHHUS.
3. Kak ckpbITh /0TOOpa3UTh JICHTY Ha dKpaHe?
4. Kak cOXpaHUTb CO3/1aHHBIN JOKYMEHT B 3aJJaHHOI manke?
5. Kak coxpaHuTh TaONMIYy Ha TUCKE MOCIIC BHSCCHUS N3MCHCHHMIA?
6. Kak BeIIeHTh S9CHKY, CTONOCI, CTPOKY, TUATIa30H HE CMEXKHBIX SYCeK?
7. YkaxxuTte Bce M3BeCTHbIC Bam criocoObI pelakTHpOBaHUS SUCEK.
8. Kak ounctuts 3Ha4yeHue, hopmar ssueex?
9. Kak ckonupoBaTth JaHHBIC B IpeAciax JIMCTa?
10. Kak nepeHecTu coiepKUMOe UeeK U3 OJIHOTO JTUaNa3oHa B IPYrou?
11. Haznauenue ctpoku ¢hopmyd, rie OHa pacrojaraercs?



12. YkaxuTe pacroyiioKeHHe OCHOBHBIX dJIeMEeHTOB uHTepdeiica: knonku Office, neHTHI,
MMaHeM OBICTPOTO 3aITyCKa.

13. C xakoro 3HaKa HauMHAETCS 3aHECCHHE (DOPMYIIBI B STUCHKY?

14. Kak npocyMMHPOBAaTh 3HAUCHUS JUAa30Ha SYCCK?

15. Kak 3anucats GyHKIUIO 17151 OTPEeNICHUs] CPEIHET0, MAKCHMAIIbHOTO, MUHIMAJILHOTO
3HAYCHMS JUana3oHa sYeeK.

16. Jlornueckas ¢ynkius «Ecnmy. [IpaBuna 3anucu GyHKIIHU.

17. Kak ycTaHOBUTBH aOCOJIOTHBIE CCHUIKM B opmyse? UeM oTiiMyaeTcsi OTHOCUTENbHAsS
CCBIIKA OT a0COTIOTHOM?

18. Kak oKpyriuTh 3Ha4YCHHUS B SUCiiKe?

19. Kak B siuelike yCTaHOBHUTBH JUIsl YMCJIa HYKHOE KOJIMYECTBO JAECSITUUHBIX 3HAKOB I10OCIIE
3ansATOMN?

20. Kak ycTaHOBUTH JICHEeKHBIN (hopMat 1uist uucia?

21. Kak u3MeHUTh MHUPHUHY CTOJIOIIOB M BBICOTY CTPOK?

22. Kak 00beITUHUTH HECKOTBKO siueeK?

23. Kaxk 3anectu dopmyny B stueiiky BS Jlucra 3 s cymmMupoBaHuUsl JaHHBIX U3 STYCHKH
DS Jlucra 1 u stueitku FS Jlucra 27

24. Kak HammcaTh TEKCT B SUCHKaX 10 BEpTUKAIU?

25. Kak BKJIIOUUTH MIEPEHOC CJIOB B siueiike?

26. Kak ymanuth cTpoky (cronber) B Tabauie?

27. Kak BCTaBUTh HOBYIO CTPOKY (CTOJI0€CI) B TaOIuIIEe?

28. Kak BemmostHUTE 0Opamiienue siueek? Ha3zoBuTe Bce M3BECTHBIE BaM CIIOCOOBI?

29. Kak u3MeHHTH 11BET ()OHA B TUATIA30HE STUSEK?

30. Kak u3MeHuTh mapaMmeTphl mpudTa: pazmMep, TapHUTYPY H T.11.7

31. Kak BcTaBUTH HOBBIN JTUCT?

32. Kak yganuth auct?

33. Kak nepeuMeHoBaTh SPJbIK JIUcTa?

34. Kak nmepeMecTUTh WU CKOMHUPOBATh JIUCT B Mpeenax TeKyllel paboueil KHUTH, B IpY-
ryto pabodyro KHUTY?

35. Kak MOXKHO cO3/1aTh AHAarpaMMy IO JaHHBIM TaOIHUIIbI?

36. I'me MOXHO pa3MeCTUTh Juarpammy?

37. Kak oTpenakTUpOBaTh AJIEMEHTHI AHArPAMMBbI: U3MEHHUTH PACIIONOKEHHUE JIETEH/IbI, 13-
MEHHTb MMOJIUCH JaHHBIX?

38. Kak ordopmMatupoBaTh 3JIE€MEHTHl IUAarpaMMbl: U3MEHHUTh MapaMeTpsl mIpuQTa 3aro-
JIOBKOB JIUArpaMMBbl, KaK U3MEHUTH 3aJTUBKY CEKTOPOB JIHarpaMMbI?

39. Kak oTcopTupoBaTh JaHHBIE B TaOJHUIlE MO BO3pacTaHWIo, o yOwBaHuio? HazoBute
BCE M3BECTHBIE BaM CITIOCOOHI.

40. @unbrpanus 3anuceil. Kak 3amath ycnoBue otoéopa? UTo NpOUCXOANT C 3aMHUCIMHU, HE
YIOBJIETBOPSIOIIMMHU YCJIOBHIO (DUITBTPAIUH.

41. Yro Takoe makpoc? Kak co3zgate makpoc? Kak ynanute makpoc?

42. Kak npucBOUTh MaKpoCy KOMOMHAIIMIO KJIABUII? YKaXXUTE BCE U3BECTHBIE BAM CIIOCO-
OB

43. Kak mpucBOUTh MAaKpPOCYy KHOIIKY?

44. Kak mocMOTpeTh JOKYMEHT Mepe]l eyaTbo?

45. Kak ycTaHOBUTH MapaMeTphbl CTPaHUIIBI TA0IUIHOTO JOKYMEHTA?

46. Kak pacneuatats TaOnuyHbIi ToKyMeHT? Ha3zoBuTe BCe U3BECTHBIE CLIOCOOBI



Kpurepuu onieHKH 3HAHUI CTYIEHTOB HA JK3aMeHe

Onenkn "OTIMYHO" 3aCTyKHMBAET CTYACHT, OOHAPYKHUBIIUI BCECTOPOHHEE, CHUCTEMAaTH-
YyecKoe U IIyOOKoe 3HaHHE y4eOHO-IIPOrpaMMHOTO MaTepuaja, yMEeHHe CBOOOIHO BBIOJIHSATH
3a/laHusl, NPEAYCMOTPEHHBIE NPOTrPAMMOM, YCBOMBIIMN OCHOBHYIO M 3HAKOMBIM C JIOIOJHH-
TEJIbHOM JIUTEepaTypoid, pEKOMEHJOBaHHOU nporpammoi. Kak mpaBuiio, olieHka "OTJIMYHO" BbI-
CTaBJISIETCS CTYJE€HTaM, YCBOUBIIMM B3aUMOCBSI3b OCHOBHBIX MOHSATHM JTUCHUIUIMHBI B X 3Ha-
YeHHU IS TproOpeTaeMoii mpodeccuu, TPOSIBUBIINM TBOPUYECKUE CIIOCOOHOCTH B IIOHMMAaHUH,
U3JI0’KEHUU M UCTIOIb30BaHUH Y4€OHO-TIPOrPaMMHOT0 MaTepHaa.

OneHkn "Xopomio" 3aciykKHUBaeT CTYACHT, OOHAPYKUBIIMKA TOJHOE 3HAHHE y4eOHO-
MIPOrpaMMHOTO MaTepuaia, YCIEUIHO BBIMOJHAIOMUN NPeIyCMOTPEHHbIE B Mporpamme 3aja-
HUS, YCBOUWBIIHMI OCHOBHYIO JIUTEPATYypy, PEKOMEHJOBaHHYIO B mporpamme. Kak mpaBuio,
OIIEHKA "XOpOoIIo" BBICTABISETCS CTYACHTaM, NOKAa3aBIIMM CUCTEMAaTUYECKUN XapaKTep 3HaHUU
O JTUCHMIIMHE U CIIOCOOHBIM K UX CaMOCTOSITE€IbHOMY IOIOJIHEHHIO U OOHOBJIEHUIO B XOJI€
JampHErIel yaeOHoM paboThl ¥ MPodheCCUOHATBLHOM eI TEIIBHOCTH.

Ouenku "ynoBIETBOPUTENBHO" 3aCily’KUBAET CTYAEHT, OOHAPYKUBILINM 3HAHUS OCHOB-
HOTO y4eOHO-TIPOrpPaMMHOTO MaTepuajia B 00beMe, HEOOXOAMMOM JUIsl JallbHEHIel ydeObl u
npecTosmeld padoThl MO CHEUATbHOCTH, CIIPABIISIOMIUNCS C BHIMOJHEHHEM 3a/laHui, Mpeay-
CMOTPEHHBIX MPOTPaMMOM, 3HAKOMBII C OCHOBHOW JIUTEPATYpOl, pEKOMEHI0BaHHOM Mporpam-
Moi. Kak mpaBmiio, onieHKa "yJOBJIETBOPUTEIBHO" BBICTABISAETCS CTYIAEHTaM, JOMYCTUBIIMM
MOTPEIIHOCTH B OTBETE HA SK3aMEHE U MPU BHINOIHEHUH 3K3aMEHALMOHHBIX 33/1aHUi, HO 00ua-
JAIOIIMM HEOOXOTUMBIMH 3HAHUSMU JUISI UX YCTPAHEHUS 1O/ PYKOBOJCTBOM MpENogaBaTes.

OrneHka "HEYOBJIETBOPUTEILHO" BBICTABIISICTCS CTYJICHTY, OOHAPYKUBILIEMY MPOOEIIbI B
3HaHHUAX OCHOBHOTO Y4Y€OHO-TIPOrpaMMHOTO MaTepuaja, IOMYCTHBIIEMY MPUHIUIIHAIbHBIE
OIIMOKHK B BBINOJIHEHUU MPEyCMOTPEHHBIX IporpaMMoil 3aganuii. Kak mpasuio, oneHka "He-
YJIOBJIETBOPUTEIBHO" CTABUTCS CTYJEHTaM, KOTOpbIE HE MOTYT NPOJODKUTH OOydeHHe WU
HOPUCTYNUTHh K NMPO(EeCCHOHATBHON NEeATeTbHOCTH M0 OKOHYaHMM By3a 0€3 JOMOJHHUTEIbHBIX
3aHATUHI IO COOTBETCTBYIOIIEH NUCIUILINHE.



10.

3az[amm AJIS1 MPOBEACHUA KOHTPOJIA OCTATOYHBIX 3HAHHMH

Bapuant 1
I ypoBens
Kommbrorep, mpeaocTaBisiomuil CBOM PECYPChI IPYTUM KOMITBIOTEpaM MPU COBMECTHOM
paboTe, Ha3bIBACTCS
A) KOMMYTaTOpOM;
b) cepsepowm;
B) monemom
Kaxkoit mactpyment B PAINT ciyxut 1151 prcoBaHus kBajaparta?
A) MHOrOyroybHUK;
b) Jlunus;
B) IIpsAMOyTrosbHUK.
Kaxkoit koHTYyp M0 KHA UMETh 3aKpammBaeMas 001acTh s e€ 3auBku B PAINT?
A) 3aMKHYTBIN;
b) OxanToBaHHbII;
B) Ouepuennsiit

B TekcToBOM peakTope npu 3aaHUU apaMeTPOB CTPAHUIIBI YCTAaHABIUBAIOTCS |
A) rapHuTYypa, pa3Mep, HauepTaHUE;

b) orctyn, untepsai;

B) nons, opuenranus

Kak pa36uth Tekct Ha kojouku B Word?

A) BceraBka — Kononku;

b) I'naBnas — Kononku;

B) Pa3mertka ctpanuubl — Kononku

Crucox

o KOH(]ETHI
o Mapmenas
o IIOKOJTa]]
o BadH

B MS Word Ha3biBaeTcs. ..

A) HyMEpOBaHHBIM;

b) mapkupoBaHHBIM:

B) MHOrOYpOBHEBBIM

s co3nanus Tabmuisl B Word Hao BHITOTHUTD?

A) Pa3zmerka ctpanuibl — BetaBuTh Ta0auiy;

b) BcraBka — Tabunuia;

B) I'naBnas - Tabnuna

Kakass kHOmKa CTaHIapTHOW MaHead MHCTpyMeHTOB EXcel Bbrumcisier aBrOMaTHuecku
CYMMY HYXHOTO Juarna3oHa?

A) Cymma;

b) Cnoxenue;

B) ABTocymma

C kakoro 3Haka HaunHaeTcs popmyna B Excel?

A) nBoetouue;

b) tupe;

B) paBHo

Kak naspiBaercsi ctpoka B EXcel, koTopast comepkuT mojie ¢ UMCHEM aKTHBHOMN SYCHKH,
KHOIIOK, YIPABJISIIONIUX BBOJOM JIJAHHBIX, U CTPOKH PEIaKTUPOBAHMS TaHHBIX ?
A) CTpoka HHCTPYMEHTOB;

b) Ctpoxka dopmyi;



ok w

B) ITanens nHCTpyMEHTOB
Il ypoBensn

Kakue neiictBust B MS Word Haio BBIOTHUTS U1l KOMMUPOBaHUs pparMeHTa Tekcra?
VYKaXuTe pe3yabTaT BHITOJHEHHUS] KOMaH/IbI:

[Hnan M. -
MAKC + X J[] =MAKC(B1:B3)
A | B | ¢ | D

(RS TRE S N E R R
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m
—
m
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Maiite onpenenenune ab3ama Kak OCHOBHON CMBICIIOBOM exuHuIbl B MS Word.

JaiiTe onpeneneHne OTHOCUTENBHBIX cChUIOK B MS Excel.

KonupoBanue dopmyn merogoM aprozamosiHeHusi B Excel yckopsieT mpoiiecc BBoja
dbopmyn B Gonbinx Tabmumnax. Kakue n3MeHEHUs MPOUCXOIAT B apecax siueek ¢ OTHO-
CUTENIbHBIMH CCBhUIKAMH, YYaCTBYIOIIUX B (OopMylie BHHU3 MO CTOJIOIAM WM BIPABO IO
CTpoKe?

Bapuanr 2
| ypoBensn

[IporpamMma, nokaspiBaroIas ColEePKUMOE BCEX JMCKOB, NMAMOK, (aiaoB, XpaHAIIUXCS B
KOMIIBIOTEpE, a TaKXKe, MO3BoJIstoImas odpamarees K BHemHeH namsatu (CD — nuckoBo-
JIoM, (IIdII — TUCKaM U IPYTHM yCTPOIHCTBaM) Ha3bIBACTCS
A) Kop3una;
b) Mou n0KyMeHTHI;
B) Moii koMmibroTep
Kak HaspiBaeTcs mamka Juis XpaHEHHUs JAOKYMEHTOB I10JIb30BaTesell, pacrojioKeHHas Ha
Pabouem cromne?
A) Mou 10KyMeHTBHI;
b) Kop3una;
B) Moii komnbroTep
®opwmyna B Excel He moxer ...
A) BKJII0YATh a0COJIIOTHBIE CCHUIKH;
b) BxitouaTh MMeHa siyeek;
B) Brimrouats TekCT
Kakoii uactpyment B Paint ciyuT Ui pucoBaHust TpEYroJbHUKA?
A) Ipsmas;
b) IIpsiMOyrosbHUK;
B) MHuoroyroiasHuK
Jns BeIpe3anus BbieneHHOro Tekera B \WWOrd Haio BBITOTHHTS:
A) I'maBHas — Beipe3arts;
b) Bunx — BeipesaTts;
B) BcraBka - Beipesatb
Jnst u3MeHeHus IUPUHBI cToto1a Tabmuipr B Word Hazno:



A) mepeTamuTh rpaHuIly TabJIHUIbI BIEBO WM BIIPABO;
b) neperamuts rpaHuily cTos01a BI€BO WIH BIIPaBo;
B) neperamurh rpaHuIly CETKH BIEBO

Jnst nedatn nokymenTta B WOrd Hasto BBITIOJIHUTS:

A) I'maBnas — [leuarts;

b) ®aiin — [IpocmoTp nevatu;

B) ®aiin — [leuats

B Excel uadopmarmio MOXHO BBOJUTH TOJIBKO

A) B aKTUBHYIO SIYEHKY;

b) B pabouyro siueiiky;

B) B nieByto sueiiky

B Excel nmpu korupoBarun GopMyIIsl aapec sueiku B2 10KeH 0CTaThCsT MOCTOSTHHBIM.

I[JISI 9TOro aAp€C Haa0 3a1uncaTh TaK:

10.

=

w

A) $B2

b) $B$2

B) B$2

B Excel cymectByer crienmanbHas moAnporpaMma, yrpoIaronias mporecc Co3aanust
dbopmyrn — 3To

A) Mactep nuarpamm;

b) Macrep dbynkiuu;

B) ABTocymma

Il ypoBenb

[lepeuncnure OCHOBHBIE 3JIEMEHTHI OKHA ITPOrPAMMBI.

Onwummre, Kakue ASWCTBUS HAIO BBITIOJIHUTH JJIS TIepeHoca (pparMeHTa J1oKyMmeHTa B MS
Word.

JaiiTe onpeaeneHne abCOMOTHBIX cChlTOK B EXCel.

Yro Oynert B siueiike B9 B pe3ynbrate Boinonnenus Gpyakiuu MUH?

—_— ==

A | B | =

0000~ | 00| e | LD D | =

-
3

UYro npexcrasisier coboit quarpamma B Excel? Kakue Bbl 3HaeTe TUIbI quarpamm?

Bapuanr 3.

| ypoBensn
B Excel abcontoTHbIe ccbuTKH B (hOpMYyIIax UCTIONB3YIOTCS JUIS. . .
A) xonmupoBaHus HOpPMYIT;
b) onpenenenus agpeca siueiiku;
B) onpenenenus GpukcupoBaHHOTO aapeca SIYEHKH
UTo Takoe KOMIbIOTEPHBIN BUPYC?



10.

AR A

A) nmpuKIagHast mporpamma;

b) cucremnas nporpamma;

B) nporpammel, KoTOpble MOTYT "pa3MHOXaTbCs" M CKPBITHO BHEAPATH CBOM KOIHHU B
(bailiibl, 3arpy304HbIE CEKTOPBI AUCKOB U JIOKYMEHTBHI.

Jns yero npenHasHaueH TeKCToBbIN mpouieccop MS WORD

A) st co3naHus, pelaKTUPOBAHMS U MPOBEACHUS MPENNEeYaTHON MOArOTOBKH TEKCTO-
BBIX JJOKYMEHTOB;

b) nna pegaktupoBaHusi HEOOJIBIIUX TEKCTOB, HE TPEOYIOIMIUX XYA0KECTBEHHOTO 0(OpM-
JIEHUS;

B) st cozganus, npocMoTpa, MOAUGHUKALMY U 11€YaTH TEKCTOBBIX JOKYMEHTOB.

B rpaduueckom pemgakrope Paint aiist BpiOOpa 1BeTa U 3aKpalliBaHUs HCIIOIb3YETCs

A) IManens [Tanmutpa;

b) Ilanens MHCTpyMEHTOB;

B) Ctpoka menro

Yro HyxHO B Paint cienath npeaBapuTEILHO C PUCYHKOM JIJISl TOTO, YTOOBI €ro rmepemMec-
TUTB?

A) 3aKkpacursb;

b) BeIICINTD;

B) ynanute

OCHOBHBIM 3JIEMEHTOM IIPE3EHTALUU SABJIACTCS

A) rpaduk;

b) Tekcr;

C) cnaiin

Kak B Word BcraBuTh OYKBHUILY B TEKCTE?

A) BcraBka — byksuna;

b) I'nmaBnas — byksuiia;

B) Pa3mertka ctpanuiiel - byksuia

WnrepBansl ssueek B Excel 3amaéres anpecamu iepBoii 1 MOCIeIHEH TUCHKU yepe3

A) Tupe;

b) Touky ¢ 3ansToi

B) nBoeToune

B Excel, ecnu B popmyne agpec stueliku octaéresi HOCTOSHHBIM, TO HCIONB3YIOT 3HAK
A)#

B) $

B) %

ApXHBaTOpaMy Ha3bIBAIOT IPOIPaMMBbI, KOTOpBIE

A) TlepeBomaT UCXOMHBINA TEKCT HA SA3bIK MAITHHHBIX KOMaH/T

b) OcymecTBiisieT ynakoBKy ¥ paclakoBKY COBOKYITHOCTH HH(OpMaLUU

B) IIpoBepsitoT ceMaHTHUYECKHE OIIMOKHU B TEKCTE

Il ypoBenn

Kak BbINONHUTH KONTUpOBaHKE AaHHBIX U3 okHa EXcel B okno Word?

Jliis yero Hy)kHa naHens pucoBanus Word?

Cohopmynupyiite onpenesnenue quarpamMmmvel Excel. J{ist gero ciyxut nuarpamma?
Kak B Word momeHsITh MECTaMu TIEPBBIN U IMOCIEAHMI ab3a1bl JOKYMEHTa?

Yro OGyner B siueiike B9 B pesyibrare BoinonHenus ¢pynkuun MUH?



7.
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Bapuanr 4
| ypoBenn

O6nekt «Ilanka» B (aitmoBoit cucreme Windows mpeacTaBisieT co00il KOHTEHHEp, KOTO-
PBIil MOJKET COIEpKATh
A) TONBKO (haitiIbI;
B) daiiner u manku;
B) TOnBKO SIPABIKY U TATTKU
Kakas gacTp TekcTa Ha3bIBaeTcs ab3anem?
A) y4acToOK TeKCTa MEXy IBYMs HaKaTUSMU KiaBuiu Tab;
b) yuacTok Tekcta Mexay IByMs HakaTusMHu Kiasuim Enter;
B) yuacTok TekcTta Mexay ABYyMsI TOUKAMHU.
Kak B Paint mpoBecT cTpOro ropu3oHTAIbHYIO WIH CTPOTO BEPTUKAILHYIO JIMHUHN?
A) Ctrl + nunus;
b) Alt + munus;
B) Shift + nunaus
Jlnst u3o0paxkenus B Paint mpaBuiibHO#M Qurypsl (KBaaparta, Kpyra) UCIOJIb3YeTCs KIIaBUIIA
A) Shift
b) Ctrl
B) Alt
B Word st 00bearHEeHUS BBIACICHHBIX Y€K HAI0 BHITOJHHUTD:
A) PaboTa ¢ Tabauniamu - Maket — BcTaBUTh siueliKu;
b) Pabora c Tabnunamu - Maket - OObe IMHUTD STYCHKH;
B) Pabota ¢ Tabmunamu - O0beAMHUTD TYCHKH
Kak B Word ycTaHOBUTH B TEKCTE€ BEPXHHUE MM HUKHUE MHICKCHI?
A) I'maBnast — HagctpouHslii (OCTPOYHBIN) 3HAK;
b) BeraBka — Hanctpounslit (MOACTPOYHBI) 3HAK;
B) Bun — llpudr
Ecnu B stueiike 37€KTPOHHON TaOJIHIIBI 0TOOpaXKaeTCsl MOCIEA0BATEIIBHOCTh CHMBOJIOB

##HHHHE, TO 9TO 03HAYACT, UTO:

8.

A) dbopmyna 3amucana ¢ OIMOKOM;
B) B popmyre ecTh cChIIKA HA MYCTYIO SYCHKY;
B) cTonGen Hey0CcTaTOYHO MIMPOK.
Kak B Excel ynanuTh cronbden win cTpoky:
A) Boeigenuts - ['maBHas — Y 1anuTh;
b) Jlannbie — Beigenuts - Y aaauTh;
B) Beinenuts — Y nanuth
Kak B PowerPoint mpumeHuTh 3¢ dexThl aHuMaImn?



A) Jluzaiin — HacTpolika aHuManuu;
b) Aaumanus — Hactpoiika anumanuu;
B) BcraBka - HacTpoiika anumarnmu
10 K kakomy THITy OTHOCHUTCS cieayromias 3anuchk B Excel? =C3*5 - 5/D4
e TekcToBbIi
o @opmyia
¢ UYucnosoit

Il ypoBennb

=

UYto Takoe npezentanusa? Yro takoe cnaiia?
2. YKaxuTe pe3ylbTaT BBIIIOJTHEHUS KOMaH/IbI:

) ]| | - -
Mo v X JF=MAI{E(A2:[2)
A 3 C D -
1 2 3 :
. 1 o[ (422
3

3. Jlng gero mpeaHa3sHaueHa TOpPH30HTaIbHas MaciuTabHas nuHeiika B Word?
4. Kak B WOrd BBITIOJIHUTH KOMTUPOBaHKUE ()parMeHTa B KOHEIl TeKCTa?
5. [latp onpenesicHUE OKHA.

OTBeTHI

©o|oN|olg|swiNeE
Szlivsiiegicolivaliegivel o iepiont f o

oot > ||| > || o | T | N
> oW W T > ||| w

-
o

o1 > W || || T |




Bapuanr 1
2 ypOBEHb

1. Kakue netictBus B MS Word Hato BBIIOIHHTE /IS KOMMPOBaHus (pparmMenTa TekcTa?

OJMH M3 CcIIOcO00B:

[[{enkHYTH TPaBOil KHONMKOW MBIIIIH 10 BBIJIEJICHHOMY ()parMeHTy U B MOSBUBIIEMCSI OKHE,
BbIOpaTh MyHKT «KomupoBateby.

[TocTaBUTH KypcOp B TO MECTO, Ky/Jla HY)KHO CKOITUPOBATh ()parMeHT, MEIKHYTh IPaBOi
KHOIIKOW MBIIIH 10 BBIJICJICHHOMY (DparMEHTy U B MOSBUBIIEMCS OKHE, BBIOPATh MyHKT «BcTa-
BUTEY.

2. YKaxuTe pe3yabTaT BhIOJHEHUS KoMaHabl: OTBET: 5

1Al T 1u F . o =

MAKC - X /[ 7] =MAKC(B1:B3)
A | = | C | o]

1O | 17 | e | | RO | =
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3. JlaiiTe onpezaencHue ab3ama Kak OCHOBHOM CMBICIOBO# equnuiiel B MS Word.

A63ay - 5TO IPOU3BOJIBHAS MTOCIEA0BATEIPHOCTH CUMBOJIOB, KOTOPBII BBOJIUTCS HAXKATHEM
knasuu Enter.

Jlomyckatorcs ¥ mycThie ab3aiipl (OAMHOYHBIE CUMBOJIBI «Bo3Bpat kapeTku»). Ad3all - mpo-
creimiee, HO pyHIaMeHTaNbHOE TToHsATHEe Word. AO3all Bceria HauMHAETCSI C HOBOUM CTPOKH, OJ1-
HAaKo, B OTJIUYHE OT MHOTHX TEKCTOBBIX pelakTopoB, Word He TpeOyeT 00s13aTeIbHOTO OTCTYyIa
BIIPaBO B MepBOH (KpacHOM) cTpoke ab3ama. IlepBast cTpoka MOKET HAaUYMHATHCS C OTCTYIIOM
BJIEBO 1O OTHOIICHHIO K OCTAIbHBIM CTPOKaM ab3ara («BUCSYasi CTPOKA»), C HYJIEBBIM OTCTYIIOM
WJTH, KaK OOBIYHO, C OTCTYIIOM BIIPABO.

Word ¢dakTruecku paccmarpuBaeT ab3ail Kak MOTOK TEKCTa B OJIHY AJTUHHYIO CTPOKY, pa3-
Merias HaOpaHHBIE CJI0BA B CTPOKE CTPAHUIIBI ¥ TICPEHOCS CJIOBO HAa HOBYIO CTPOKY, €CJIH OHO HE
YMECTUJIOCH B TEKYIIIEH.

4. JlaiiTe onpenesieHne OTHOCUTENbHBIX cChUToK B MS Excel.

CymiecTByeT 3 THITa CCHUTIOK: OTHOCUTEINbHBIE, a0COMIOTHBIC U CMEIIIAHHBIE.

OTHOCHTENLHON Ha3bIBaeTCS Takas aapecalysi, KoTopasl Ipu KOIMPOBAaHUU B cocTaBe (op-
MYIIBI B IPYTYIO STYCHKY aBTOMATHYECKH U3MEHSETCS, B 3aBUCUMOCTH OT TIOJIOKEHUS STYCHKH, B
KOTOpYIO cKomupoBaHa (popmyna. [lpu cMeneHnn noioxxeHus: s4eikyu Ha OJHY CTPOKY B dop-
MyJle YBEJIIMYMBAIOTCS HA AUHHILY HOMEpa CTPOK, a MPHU MEepPEeMEIIeHNH Ha OJUH CTOJOel Ha
0JIHY OYKBY CMEIIAOTCSI UMEHA CTOJIOIIOB.

Tak, Hampumep, NMpyU KONUPOBaHUM U3 akTUBHO siueiiku Cl, comepxkalieil OTHOCUTENbHbBIE
cchutku Ha sueiiku Al m B1, B siueliky D2 umena cTonOmoB m HOMEpa CTPOK M3MEHSTCS Ha
OJIMH TIIar, COOTBETCTBEHHO BIIPABO U BHU3:

AOCOTIOTHOM Ha3bIBAETCS aJipecallysi He MoJyIeXkKalias W3MEHEHHUIO MPHU KOMMPOBaHUU (op-
MyJbl. AOCOJIFOTHBIE CCBUTKH B (DOPMYIIaX MCIONB3YIOTCS I YKa3aHUS (PUKCUPOBAHHOTO aI-
peca sueiiku. B aOCOMIOTHBIX cCchUIKax mepeja HeM3MEHsIEMbIM UMEHEM CTPOKHU WJIH/M cToOLa
craBuTCs 3HaK fosiapa ($).

5. KonupoBanue ¢opmyn meronom apro3amnonHeHusi B Excel yckopser mpoiecc BBona
dbopmyn B 60onpimux Tabimmax. Kakue u3MeHEHHS MPOUCXOAT B aJipecax sSYeeK ¢ OTHOCHTEIb-
HBIMH CCBUIKaMH, YYaCTBYIOIIUX B (JOpMYJie BHU3 MO CTOIOLAM WIJIM BIIPABO MO CTPOKe?

Ecnu o ctpoke To MeHst0TCsl OYKBBI (apeca CTOIOIOB), €CIIH MO CTOJIONAM, TO MEHSIOTCS
nudpsI (agpeca CTPOK).




Bapuant 2

2 ypOBEHb
[Tepeunciute OCHOBHBIC 3JIEMEHTHI OKHa mporpamMmbl Word.
1) Ctpoka 3arojloBKOB — 3TO caMasi BEpXHssl CTPOKa OKHa IpOrpamMmbl, B KOTOPOil 0TOOpaxaeTcs Ha3Ba-
HHE OTKPBITOTO JIOKYMEHTa W Yepe3 TUpe Ha3BaHWe mporpamMMmbl. [Ipu mepBom 3amycke Microsoft
Word aBToMaTH4YecKn CO3/1aeTCsS HOBBIM JOKYMEHT M eMy mpucBanBaetcs ums JlokymeHtl. B mpaBoii
YacTU CTPOKH 3aroJIOBKOB PACIOJIOKEHbBI TPU SKPAHHBIX KHOIIKM YIPABJICHUS pa3MepaMH OKHA, KOTOpbIE
OyOJTUPYIOT OJTHOMMEHHbBIC KOMAH/IbI U3 CHCTEMHOr0 MeHio nporpammbl Microsoft Word.
2) Ctpoka MeHIO, UMEIoIIasi BOCEMb PACKPBIBAIOIIMXCS MyHKTOB. Kakablii MyHKT MEHIO MMEET CBOM
HaboOp KOMaHJ, 0OBEIMHEHHBIX IO ONpE/IeIeHHOMY MPHU3HAKYy. B mpaBoif yacTu CTPOKH MEHIO MMEETCs
9KpaHHas KHOMKa CBEpHYTh JICHTY, IIPU HAKATUU Ha KOTOPYIO KOMaH/Ibl TIAHEIN MEHIO HE TyOIUpyrOTCs
B JIEHTE, PaCIIOJIOKEHHON HIKE; a Takke KHomnka [lomonis.
3) Ilanens uncTpymMeHTOB CranmaptHas (JleHTa) — HaOOp SKpaHHBIX KHOIOK, KaXKIash W3 KOTOPBIX
COOTBETCTBYET OJHOMMEHHOW KOMaH/E U3 IYHKTOB MEHIO.
OnwuiuTe, Kakue ISHCTBUSA Hal0 BBIMOJHUTD I TiepeHoca (hparMenTta nokymenTa B MS Word.
OpuH 13 crioco0oB:
[lenkHyTh MpaBOi KHOIMKOH MBIIIK IO BBIICIEHHOMY (parMeHTY U B MOSBHBIIEMCS OKHE, BBIOPATh
nyHKT «BbIpe3atey.
[TocTaBUTh Kypcop B TO MECTO, KyZa HY>KHO CKONIMPOBATh (PParMeHT, IEIKHYTh MPAaBOil KHOMKON MBIIIH
0 BBIJICJIEHHOMY ()parMeHTy U B MOSIBUBILEMCS OKHE, BEIOPATh MyHKT «BCTaBUTHY.
Maiite onpeencHue aOCOMIOTHBIX cChUTOK B EXcel.

AOGComOTHON Ha3bIBACTCS aJpecalysi He IMoJyIeXamas W3MEHEHHUIO TIPU KOMUPOBAHUHU (HOPMYIIBI.
AOCOMIOTHBIE CCBIIKU B (POPMYIIax MCHOJIB3YIOTCS Ul YKa3aHus (PUKCHPOBAHHOTO aapeca sueiku. B
a0COITIOTHBIX CCBIJIKaX Tepes HEM3MEHSIEMbIM UMEHEM CTPOKH WJIM/M CTOJNOIa CTAaBUTCS 3HAK JoJUiapa
$).

UYro Oyxer B siueiike B9 B pesynbpraTe BeimonHeHus pynkmmn MUH?
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Otset: B9 =-1

Yro npezacrasisieT codoii nuarpamMma B Excel? Kakue BbI 3HaeTe THIIBI AHarpaMm?

JlnarpaMmBbl - 3TO TpadUYECKUil CIIOCO0 TPEICTABICHUSI YHCIOBBIX JAHHBIX, HAXOJIIIMXCS Ha JIUCTE,
yIOOHBIN /IJIs aHaTM3a U CPaBHEHUSI.

OCHOBHbBIE THITBI TUATPAMM

1. Kpyrosasa anarpamma. [lonb3yercss HauOOMbIICH MOMYISIPHOCTHIO, HECMOTPSI HA CBOKO HEMpaKTHY-
HOCTh. [laHHBIA THUN JMarpaMM HE JOJDKCH COCTaBJIATH Oosiee 5% BCEX auarpamm, HMCIOJIb3yeMbIX B
nokymente. KpyroBas numarpamMMa MOKas3bIBaeT OO KaXKIOrO AJIEMEHTa B OOIIEM 3HAYEHWU B BUJC
CEKTopa Kpyra.

2. JluHeityatas puarpamma. DTOT THI JUarpamMM IPUMEHSETCS PEXe BCEero, XOTS, M0 MHEHHIO
Kenasnsl, 3acayxuBaer Oosnbiero. Takue quarpaMMbl MOTYT COCTaBIIATh 10 25% 00111ero 4ucia auarpaMmm
B JIOKYMEHTE. DTH JAUarpaMMbl HCIONB3YIOTCS Ui CPaBHEHMS HECKOJIBKMX 3JIEMEHTOB B OMNpECICHHOM
JIAara3oHe 3Ha4eHHUI.

3. Tucrorpamma. O4eHb TOMYJISPHBIA BUJI AAArpaMM, BBITJISINT, KaK JIMHEHYaTas quarpamma, TOJIbKO
TMIOJIOCHI PACITOJIO’KEHBI BEPTUKAIBHO. BIIOJTHE MOKET COCTABIATh YETBEPTh BCEX UArPaMM B IOKYMEHTE.

4. JluHeiiHbiA rpadpuk. OOBIYHO TMOKA3bIBAET TEHICHIMIO M3MEHEHMs IOKa3aTess B BUJIE MPOCTOM
muHuHN. ToXe OYeHBb TOIMYJISIpEH, TIOTOMY YTO JIETKO BOCTIPUHMMAETCS. TakkKe MOXKET COCTaBIATH 10 25%
BCEX JIMarpamm B OTYETE.

5. TouyeuyHaa anarpamma. OToOpaxaeT B3aUMOCBSI3b MEXK1Y JIByMs HaOOpaMH 3HaYeHHUH W IMpeACTaB-
JSIeT COOOM TOYKM Ha IJIOCKOCTH, MPUYEM KOOPIMHATHI TOYEK MO OCH X ONPEACISIIOTCS 3HAYCHHUSIMU W3
MEPBOTO HAOOPa JaHHBIX, @ KOOPAMHATHI 10 OCH Y - 3HAYCHUSIMU U3 BTOPOro Habopa.



Bapuant 3

2 ypOBEHb

1. Kak BBINOJIHUTH KOMTUPOBaHKE AaHHBIX 13 okHa EXcel B okno Word?
Omun u3 cnoco0oB:
B tabmmunoM mporieccope EXcel menkHyTh mpaBoii KHOIKOW MBIIIK O BBIICIIEHHOMY (DparMeHTy W B
MOSIBUBILIEMCST OKHE, BBIOpATh MyHKT «KomupoBate».
[TocTaBUTH Kypcop B TO MECTO, TEKCTOBOro pemakropa WOord, Kyma HY»KHO CKOIIHPOBAThH (pparMeHT,
IIEJIKHYTH IPaBOi KHOIKOM MBIIIH 10 BBIIEJIEHHOMY ()parMEHTY U B ITOSIBUBIIEMCS] OKHE, BBIOPATh IIYHKT
«BcTaBuTHY.

2. Jlns dero Hy)XHa naHes b pucoBanus \Word?

[Iporpamma Word He paccunTana 11 TOro, 9TOOBI B HEHM CO3/1aBaTh TBOPUYECKHUE MICICBPHI, HO U
B HEH MOXKHO cJieJlaTh HEOOXOIUMBIE Xy/10KECTBEHHBIE BCTaBKHU. J[JIs1 3TOTO B HEHl BCTPOCH CIICIIH-
aJBHBIA peNakTop. 3aXOUM B HErO TaK: «BCTaBKa», «(QUTYPhI», U 3/1eCh BHIOMpaeM BHU3Y «HOBOE
MOJIOTHO». Ha cTpaHWyKe MOSIBISIETCS OTOPOXKEHHOE CKOOKaMU aKTUBHOE MOJOTHO JIJIsl pPUCOBAHUS,
BBEPXY — MaHEJb PeIaKTOpa C MHCTPYMEHTAMH JIJIsl PUCOBAHUSI.

3. Chopmynupyiite onpeaeiacHue quarpammel Excel. s gero cinykut quarpamMma?

JlnarpaMmbl - 3TO TpapUUECKUil crocoOd MpEeACTaBICHUS YUCIOBBIX AAHHBIX, HAXOMSALIMXCS HA JIUCTE,
yIOOHBIN JIS1 aHAIN3a U CPABHEHUSI.

OcHoOBHBIE THIIBI AUATPAMM

6. Kpyrosasa auarpamma. [Tonp3yeTcs HanOobIIEH MOMYIIPHOCTHIO, HECMOTPSI HA CBOIO HEMpPaKTHY-
HOCTh. JIaHHBIA THUN AuMarpaMM HE JOJDKEH COCTaBIAThH Oosiee 5% Bcex auarpaMM, HCIOJIb3YEMBIX B
nokymente. KpyroBas nuarpamMMa MOKas3bIBaeT OO KaXKIOrO AJIEMEHTa B OOIIEM 3HAYCHUU B BUJC
CEKTOpa Kpyra.

7. JnHeityataa pguarpamma. DTOT TUI JUarpaMM TMPUMEHSETCS PEXe BCEro, XOTs, MO0 MHEHHUIO
Kensasusl, 3acayxuBaer Oosnbiero. Takue quarpaMMbl MOTYT COCTaBIIATh 110 25% o0111ero 4ucia auarpaMmm
B JOKYMCHTC. STI/I AuarpaMMbl UCIIOJIB3YIOTCA JIA CPABHCHUSA HECKOJIBKUX 3JIEMCHTOB B OIPCACIICHHOM
JlAara3oHe 3Ha4eHHUI.

8. ucrorpamma. OYeHb MOMYNSAPHBIN BUA AUArpaMM, BBITJISIIUT, KaK JUHEHYaTas quarpaMma, TOJIBKO
MIOJIOCHI PACIIONIOKEHBI BEPTUKAILHO. BriosiHe MOXXET COCTaBIATh YETBEPTh BCEX IUArPaMM B JIOKyMEHTE.

9. luHeitHblit rpadpmk. OOBIYHO TOKA3BIBACT TCHICHIMIO M3MEHEHHUS IOKa3aTelsl B BUJAC NPOCTOM
nuHud. Toke OYeHb MOMYIISPEH, TOTOMY YTO JIETKO BOCIPUHHMMAETCS. Tarke MOXKET COCTaBiATh 10 25%
BCEX JMarpaMM B OTYETE.

10. ToueuHasa anarpamma. OToOpa’kaeT B3aUMOCBSI3b MEXIY IByMs HaOOpaMu 3HAYCHH W TPEICTaB-
JISIET CO6OI71 TOYKH Ha IJIOCKOCTH, MPHUYEM KOOPAMUHATHI TOYCK IO OCH X OMpPEACIIAOTCA 3HAUCHUAMU U3
MIEPBOTO HA0OPa TaHHBIX, @ KOOPAMHATHI 110 OCH Y - 3HAYCHUSIMU U3 BTOPOro Habopa.

4. Kak B Word momMeHsITh MECTaMH TIEPBBIN U IMOCIEAHNI a03a1bl JOKYMEHTa?
BriienuTh mepBbIii a03ail, 3aleNUTh JIEBOM KHOMKOW MBI M MEPETAlUTh B KOHEI[ TOKYMEHTA.

AHaJIOTUYHO TEPETAIIUTh MOCICIHUNA a03a1] B HA4aJlo TOKYMEHTA.

5. Yro O6ynert B siueiike B9 B pesynpraTe Boinonnenus ¢ynkimun MUH? Oteet: B9 = -4
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Bapuanrt 4
2 ypOBEHb

1. YUto Takoe npezenTtanus? Yro takoe ciaiig?

Tepmun “ciaiin’” ucnonb3yeTcst Uit 0003HAUEHUs] €IWHHIIBI BU3YaIbHBIX MaTEpHajoB
[IPEe3eHTAlH BHE 3aBUCUMOCTHU OT TOr0, OyAET JIM 3Ta CTPAaHUIIA JEMOHCTPUPOBATHCSA Ha SKpaHe
JICTIIIEs], paclieyaThIBaThCS HAa IPUHTEPE WIHM BEIBOAUTHCS Ha 35-MHJUTMMETPOBYIO (DOTOTUICHKY.

Caaiij - 1ornyecky aBTOHOMHasi UH(OpMAIIMOHHAs CTPYKTYPa, COeprKallias pa3IudHble
00BEKTHI, KOTOPbIE MPECTABISIOTCS HA O0OIIEeM dKpaHe MOHHTOpA, JIUCTE OyMaru Wi Ha JHCTE
LIBETHOH IJICHKH B BUJE €IMHON KOMIIO3ULINY.

B cocrage cnaiia MOryT mpHCyTCTBOBATH CIIEIYIONINE OOBEKTHI: 3aT0JIOBOK U TIOA3Ar0-
JIOBOK, rpaduyeckure n300pa>keHust (PUCYHKH), TaOJIUIbI, THAarpaMMbl, OPTraHU3aLMOHHBIE 1Ha-
IpaMMBbl, TEKCTHI, 3BYKH, MAaPKHPOBAHHBIE CIIUCKH, (DOH, KOJIOHTUTYJI, HOMEp Ciaiija, 1aTa, pas-
JIUYHbIE BHELTHHE OOBEKTHI.

2. YKaxxuTe pe3ybTaT BbIIOJHEHHUS KOMaH/IblI:
Pesynbrat BemonHeHus koManas: D2 = 9

MAKC » X ][] =MAKC(A2:C2)

A | B | ¢ | D | E
1 2 3 B
2 1 1 9[(a2.C2) |
3

3. Jlns dero npeaHa3HaueHa TOpU30HTaIbHAs MaciiTaOHas inHeiika B Word?

B Word ecth ogHa 001acTh, Tie¢ MOKHO OBICTPO 3aJaTh MOJISI CTPAHUIIBI, TO3UIIUU Ta0y-
JISIUMU Y BBICTYTIBI CTPOK: TOPU30HTAIbHAS JIMHEHKA.

I'opu3onTanbHas JMHEHKA — 3TO MOJIOCA C PAa3METKOM, pACIOJIOKEHHAST HABEPXY H0-
kymeHTa Word. MHOTHE TI0JIb30BaTEIM UTHOPUPYIOT €€ U 00paIaloTCs K pa3IunIHbIM TUAIOT O-
BbIM OKHaMm. Ho korma Bbl HAy4HTECH MOJIb30BATHCS TOPU3OHTAIBHON JIMHEWKOM, Bl YIUBUTECH,
KaK MOKHO OBIITO 00XOOUTECS O€3 Hee.

4. Kak B Word BbINOIHUTE KONTUPOBaHUE (hparMeHTa B KOHEI[ TEKCTa?
OnuH U3 cnoco0oB:
[lenkHyTh PaBOil KHOIKOM MBIIIH IO BBIACICHHOMY ()parMEeHTY U B IMOSIBUBIIEMCS] OKHE, BBI-
OpaTh NMyHKT «KonupoBaTb».
[TocTtaBUTH KypcOp B TO MECTO, Ky/Jla Hy’KHO CKOITUPOBATh ()parMeHT, IEIKHYTh IPaBOil KHOII-
KOI MBIILIY 110 BBIZIEIEHHOMY ()parMeHTy U B MOSBUBLIEMCS OKHE, BEIOpATh MyHKT «BcTaBUTHY.

5. [laTe onpeneneHre OKHa.

OKHO- TIpSMOYTOJIbHAsT 00JIaCTh dKpaHa, B KOTOPOU BBITIOIHSIOTCS pa3IndHble Windows-
nporpammbl Kaxknas mporpaMma MMeeT CBO€ OKHO Bce OkHa MMEIOT OJMHAKOBBIM COCTaB W
CTPYKTYpYy. OKHO MOKET CYIIECTBOBATH B TPEX COCTOSIHUSX: TIOTHOIKPAHHOE - OKHO Pa3BEPHYTO
Ha BECh SKpaH HOPMAJIBHOE - OKHO 3aHMMAET YacTh KpaHa CBEPHYTOE - OKHO B CBEPHYTOM CO-
CTOSTHHH
B COCTaB OKHa BXOJSAT CJIEAYIOIIUE SJIEMEHTHI 3ar0JIOBOK, KHOMKA CBapauyMBaHUs OKHA, KHOMKA
BOCCTaHOBJICHHs] OKHA, KHOIIKA 3aKPBITHS OKHA, KHOIKA CUCTEMHOT0 MEHIO, CTpOKa MEHIO0, Ta-
HeJIb WHCTPYMEHTOB, MOJIOCHI MPOKPYTKH, pabodee mojie, CTpOKa COCTOSHUS, paMKa OKHa, af-
pecHast CTpoKa.



MeTonnyeckue MaTepraJbl, ONpeeIsiloLIMe NPolelyPbl OLleHUBAHUS 3HAHUI, yMe-
HMIi, HABBIKOB U (WJIM) ONBITA [IeSITeIbHOCTH, XapaKTepu3ylolue 3Tanbl (popMupoBa-
HHS KOMIIETEeHIUH.

4.1 Kputepnu OeHKH 3HAHHI CTYICHTOB HA JK3aMeHe (1u(depeHIPOBAHHOM 3a4eTe)

OrneHkn "OTIMYHO" 3aCIy)KMBAET CTYJEHT, OOHAPYKUBIIUKA BCECTOPOHHEE, CHUCTEMaTH-
YEeCKOe U IIyOOKOe 3HaHHE y4yeOHO-IIPOrpaMMHOIO MaTepualia, yMEHHE CBOOOIHO BBIOJIHATH
3a/1aHusl, IPELyCMOTPEHHbIE IPOrPaMMOM, YCBOMBILINI OCHOBHYIO U 3HAKOMBIN C JIONOJHUTEIb-
HOU JINTEpaTypoil, peKOMEHA0BaHHOM nporpaMMoil. Kak npaBuio, oneHka "OTIM4HO" BBICTaB-
JSIeTCSl CTYyIEHTaM, YCBOMBIIMM B3aUMOCBSI3b OCHOBHBIX MOHATUN JAMCUUIUIMHBI B UX 3HAYCHUU
JUIsl IproOpeTaemMoit mpodeccuu, MPOSIBUBIIMM TBOPYECKHUE CIIOCOOHOCTH B TIOHUMAaHHUH, U3J10-
KEHUH U UCIIOJIb30BAaHUU YUEOHO-TIPOrpaMMHOTO MaTepHaia.

Onenkn "XOpomo" 3acily’KMBaeT CTYAEHT, OOHApYKMBIIMA MOJHOE 3HAHUE Y4eOHO-
IIPOrpaMMHOI0 MaTepHasa, yCIEIIHO BhINOIHAIOUINI IPeyCMOTPEHHBIE B IIPOrpaMMe 3aJaHus,
YCBOUBILIUN OCHOBHYIO JINTEPATYPY, PEKOMEHJOBaHHYI0 B IporpammMe. Kak mpaBuio, oreHka
"Xopo1I0" BBICTABISAETCS CTYJIECHTaM, MOKA3aBIIUM CUCTEMAaTHUYECKUM XapakTep 3HAHUM IO JUC-
LUIUIMHE U CIIOCOOHBIM K UX CaMOCTOSITEIbHOMY IOTIOJHEHHUIO U OOHOBJIEHUIO B XOJI€ JaJIbHE-
e yaeOHoi paboThl U TpodecCHOHATBHOMN NeITENTFHOCTH.

OneHkH "yI0BIETBOPUTENIBHO" 3aCIY)KUBAET CTYACHT, OOHAPYKHUBILUI 3HAHUS OCHOBHO-
ro y4eOHO-POrpaMMHOIO MaTepuaja B oObeMe, HEOOXOAMMOM JUIsl NajbHeumel yueObl u
MpeacTose paboThl O CHEIHaIbHOCTH, CIPABIISIIOIIMICA C BBIMOJIHEHUEM 3aJaHUi, Mpeiy-
CMOTPEHHBIX ITPOrPaMMOM, 3HAKOMBIM C OCHOBHOM JINTEPATypOH, PEKOMEHIOBAaHHON MPOTpaM-
Moi. Kak mpaBusio, onieHka "ya0BI€TBOPUTEIBHO" BHICTABISACTCS CTYEHTaM, JOMYCTUBIIUM MO-
TPEIIHOCTH B OTBETE HAa HK3aMEHE U INPH BBIMOJHEHUM SK3aMEHALMOHHBIX 3aJaHHii, HO 00ja-
JAIOUIMM HEOOXOIUMBIMH 3HAHUSMHU ISl UX YCTPAaHEHUs MOJ1 PYKOBOJICTBOM MpEIoaaBaTels.

Onenka "HeyOBIETBOPUTENBHO" BBICTABIISETCS CTYACHTY, OOHApYKUBLIEMY IpOoOEbl B
3HAHUAX OCHOBHOIO Y4e€OHO-NPOrpaMMHOIO MaTepHaja, JOMYCTHBIIEMY HpPUHLMIINAIbHBIE
OoMOKK B BBIOJHEHUHU MPETYyCMOTPEHHBIX IporpamMmoit 3aganuii. Kak mpasuio, oneHka "He-
YJIOBJIETBOPUTEIBHO" CTABUTCA CTYJEHTAaM, KOTOPBIE HE MOT'YT NMPOJODKUTE O0yUeHHE WM MTPH-
CTYMUTh K MPOQPECCHOHATBHON NEATEIHHOCTH 10 OKOHUYAHUU By3a 0€3 JOMOJHUTEIbHBIX 3aHs-
TUI IO COOTBETCTBYIOIIEH TUCHHUIIIINHE.



