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1. IMacnoprt ¢oHaa OLIEHOYHBIX CPEICTB

OrneHOUHBIE CpeACTBA MPEIHA3HAYEHBI JJII KOHTPOJIA M OIIEHKH 00pa3oBaTEIbHBIX IO-
CTIDKEHHI 00y4aromuxcst, 0CBOMBIIUX mporpammy auctuminasl EH.03 Madopmaruka.

@DOHJ| OLEHOYHBIX CPEICTB BKIIIOYAET KOHTPOJBHBIE MAaTEpUabl Ul IPOBEICHUS TEKY-
1ero KOHTPOJIsi B (JOpME YCTHOTO OIIpOCa, TECTUPOBAHUSA U NMPOMEKYTOYHOH ATTeCTallMu B
dbopme nuddepeHITMPOBaHHOTO 3aYeTa.

1.1 Ilepeyennb popMUpPYEMBIX KOMIIETEHIUH

Nzyuenne nuctmmanasl EH.03 Madopmaruka HanpaBieHo Ha (OPMUPOBAHHE CIIETYIO-
X KOMIICTCHIIUN:

KoMITOHEHTHBIN COCTaB KOMIICTEH-
Ko xomre- .
Copep:xaHne KOMIETEHIIUN il (HomMepa 13 epeydHs)

TEHIIUU
3HaeT: VYMeerT:

[ToHMMaTh CYIIHOCTh M COLMAJIBHYIO 3HA4U-
OKOl. MOCTb CBOEH Oyaymieit mpodeccuu, mposSBIISATH 1
K HEl yCTOMYMBBIN UHTEpEC.

Opranus3oBbIBaTh ~ COOCTBEHHYIO  J€STElb-
OK 02. HOCTb, BEIOUPATh TUIIOBBIE METO/IbI U CIIOCOOBI 2
BBITIOJTHEHUS TIPO(PECCHOHANBHBIX 33/1a4, OIle-
HUBATh MX 3G (HEKTUBHOCTh U KaUECTBO.

HpI/IHI/IMaTI) peuIiCHUuA B CTAHAAPTHBIX W HE-

OK 03. CTaHJapTHBIX CUTYallMsX ¥ HECTH 3a HHX OT- 2 1
BETCTBEHHOCTb.
OcCymlIeCTBIATh MMOMCK M HMCIOJb30BaHUE HH-

OK 04. dbopmanuu, HeoOXoaUMOMN A 3P PEKTUBHOTO 1,2 1

BBIITIOJTHCHUA HpO(bCCCHOHaHLHBIX 3aJ1a4, Mmpo-
q)GCCHOHaJ'II)HOFO N JIMYHOCTHOI'O PAa3BUTH.

HWcmons30Bath UH()OPMAIHOHHO-
OK 05. KOMMYHHMKAIIMOHHBIE TEXHOJIOTHH B Mpodec- 1,2 1
CHOHAJIBHOM JIEATETHHOCTH.

PabGoTtate B koyekTHBE M KOMaHJe, dpdex-
OK 06. TUBHO OOLIaTbCs C KOJUIETaMH, PYKOBOJI- 1,2 1
CTBOM, IOTPEOUTEISIMHU.

Bpath Ha cebs OTBETCTBEHHOCTH 3a paboTy
OK 07. | unenoB xomaup! (IIOJYMHEHHBIX), PE3YIILTAT 1,2 1
BBITIOJTHCHYSI 38/IaHU.

CaMOCTOSTEIIbHO OMpeACIATh 3aa4un npoq)ec-
OK 08. CHUOHAJIBHOT'O W JIMYHOCTHOI'O pPAa3BUTHA, 3a- 1,2 1
HUMATbCA CaMOO6pa30BaHI/ICM, OCO3HaHHO
IJIAHUPOBATH NOBBIIICHUEC KBaJ'II/I(bI/IKaHI/II/I.

OpHEHTUPOBATHCS B YCIOBUSAX YaCTOW CMEHBI
OK 09. | rexnonoruii B mpodeccnoHanbHOM aesTenb- 1,2 1
HOCTH.




Ilepeuenn TPedyeMOro KOMINOHEHTHOTO COCTABA KOMIETEHITUIH

B PE3yabTaTC OCBOCHUA AUCHHUILUINHBI CTYACHTBI JOJIPKHBI:

YMmerTh:

V1- ucnonap30BaTh U3y4E€HHbBIC TPUKIIAAHBIE IPOTPAMMHEBIE CPEJICTBA;

3HATE.

31 - ocHOBHBIE MOHATHUS AaBTOMATU3UPOBAHHON 00pabOTKU MH(pOpMAIMK, OO cocTaB

H CTPYKTYPY SJICKTPOHHO-BBEIYHUCIIMTCIBHBIX MAllIMH W BBIYHUCIUTCIIBHBIX CUCTEM,

32 - 0a30Bbl€ CUCTEMHBIE ITPOYKTHI M MAKETHI IPUKIIAIHBIX IIPOrPaMM.

Jtanbl GOpMHUPOBAHUS KOMIIETEHIIUI

Ne Bunet padot Ko Kom- KOHerTmauI:m
pas- Pasnen/TeMa TUCIUTUIMHBL TIETCH- KOMICTEHIIH
AynutopHas CPC (3HaHwms, yme-
Jciia o HI/])])
Paznen 1. ABToMaTU3UPOBAHHAS
L 0o0padoTka uHpopMAaTUM.
ABromarm3arusi 00paboTku UHGOP-
Mauuy. TloHATHE ABTOMATH3HPOBAH- | vy i OK 1-9 3mare: 31, 32
L1 | hoit mH(OpMALMOHHOI cHCTeMBI 1 KX ompoc, komemekt | K12, 1o o)
OCHOBOIIOJIATAIOIIUE TPUHIIHITBL. 2.3
OK
L Crpykrypa aBTvOMaTI/BI/IpOBaHHoﬁ MH- | recTipoBa- S 23,45 | 3uars: 31,32
: (bOpMaIOHHOM CHCTEMBI. Hie MK 1.2, | YMers: V1
23,51
OK
Knaccudukanus  aBTOMaTH3MpPOBAH- 2,3,4,5,6, 3mate: 31. 32
1.3 | Hoit nuQopMaLHOHHOl cHCTEMSL KapTouKn 7 VMeTh: Y,l
TK 1.2,
23,52
o | Pasnen 2. O6mmii cOCTaB M CTPYK-
Typa NePCOHAJBHOI0 KOMIbIOTEPA.
OyHKIIMOHANBHAS CXeMa IMepCOHaIb- OK
HOro KommbioTepa. IIporeccop. 3aro- TECTHPOBA- 2,345 | 3mnars: 31,32
2.1 | yumaroume yerpoiictsa. Ycrpoiictsa e KOHCTEKT 1 Mk 1.2, | Ymers: V1
BBO/1a-BBIBOJIA. 2351
3. | Paszuen 3. CucTeMBI U CETH.
[ToHsiITHE BBIYMCIUTEIBLHON CHUCTEMBI
u obnmacte npuMeHenus. OOmme cBe- OK
31 | /AeHHUS CHCTEMBbl KOJUIEKTHBHOTO mo- | T¢CTHPOBA- KOHCIICKT 2,345 | 3uars: 31, 32
cryma. MHOroMammHHbIE W MHOrO- | HH€ K12, | Ymers: V1
npoueccopHeie BC. 23,51
JlokasnpHble W T100ambHBIE ceTh. To- OK
32 | mojoruu cetd. Meroxs! nepenaun co- | eCTHPOBA- KOHCIeKT | 2,345 3nate: 31, 32
OOIICHHIA. HUE 1K 1.2, YMmeth: Y1




2.3,5.1

YCTHBIN OK
VH(pOPMALMOHHO-TIONCKOBBIE  CHCTE- | gnnoe g 23456
Mbl. OmnpeneneHue U KIACCUHOHKALMA. | rommenme 7 3marte: 31, 33
33 | Anroputm QopmupoBanus 3ampocos. | mpare- MK 1.2, | Vmers: V1
OO0ue TpeboBaHus. CKHX pacue- 2.3,5.1,
TOB 52
4 Pasnea 4. [Iporpammuoe odecneye-
| Hue KoMnbIOTEpPA.
Knaccudukanmss I10. Tlaker mnpu- OK
kiagubix mporpamm MS Office. Orme- TeCTHPOBa- 23,45 | 3uare: 31,32
41 | paumonnsie cuctemer.  TTporpaMMbI- | e KOHCIEKT | Mk 1.2, | VMers: V1
000JIOUKH. 23
Pazjnen 5. O6paGoTka 10KYMEHTOB € OK 1-9
5. | HCIIOJIb30BaHHEM TEKCTOBOIO IPoO- TCCTUPOBA- KOHCIEKT K 1.2, 3nars: 31, 32
ueccopa MS Word. HHe 23 Ymetn: V1
Pa3znea 6. [loaroroBka npe3eHrannu
6. | ¢ momous0 mporpamm MS
PowerPoint.
HasnaueHne W BO3MOMKHOCTH IIpO-
rpaMMbl MpEe3EeHTALNI MS OK
PowerPoint.  Co3ganue  cnaiinos. TeCTHpOBa- 23,45 | 3uare: 31,33
6.1 | Odopmnenne npesenrammn. Jlo6asie- | e KOHCTERT 1 Mk 1.2, | Ymers: V1
HHE K [IPE3CHTAIUH MYyIbTUMEINNHBIX 2.3,5.1
00bekTOB. IToKa3 rmpe3eHTarum.
Pazjnen 7. O6paGoTka 10KYMEHTOB €
7. | mcmoarp30BaHMEM TAGJUIHOIO MPO-
neccopa MS Excel.
ABTOMaTH3aIMs BBOJA JaHHBIX B
tabmuax MS  Excel. Copruposka OK
7.1 | nanHbX. Towck, QuibTpaums IaH- | gaprouxu 234,57 | 3nate: 31,33
ubix.KomupoBanue naHHbIX U (opma- K12, | Ymets: V1
TOB. 1.4
OK
I'paduueckoe TpeICTABICHHE JIaH- 2,3:4,5,6,
72 | HBIX.BBIMIOJIHEHHE PacyeToOB ¢ UCMONB- | 1CCTHPOBA- 7 3uare: 31, 33
30BaHueM Mactepa QyHKIIUiA. HHC [IK'1.2, | Ymers: V1
2.3,5.1,
5.2
8 Pasnen 8. Pa6ora B cern MuTEpHET.
OK
HHCTpyMEHTaIBHBIE CPEACTBA CO3/Ia- 2,3:4,5,6,
8.1 | Hust Web-caiitoB. OcHoBHbIE moax0 61 | TCCTHPOBA- ! 3nats: 31, 33
CO3JIAHNS CaiiTa. HHUE IIK 1.2, | Ymets: V1
2.3,5.1,
5.2
9. | Pazgen 9. BezonacuocTh uHdopma-




IHMH.

9.1

3ammra wHOpMAIUU. AHTHBUPYC-
HbIE MPOrpamMMbl. APXHBHPOBAHUE
¢aiimoB. OOuue cBepeHUs. ApxuBa-
topsl WinZip, WinRar

TECTUPOBa-
HUE

JOKJIag

OK 1-9
IK 1.2,
2.3

3uars: 31, 33
Vmers: V1,




2. Iloka3zaTesu, KpUTEPUU OLEHKH KOMIMETEHIUH

2.1

CtpykTrypa GoHIa OLIEHOYHBIX CPEACTB IS TeKyllel u

HpOMe)KyTO‘lHOﬁ aTTeCTallumn

Kon HanmeHOBaH#e OIIEHOYHOTO CPEACTBA
Ne Koutponupyemsie a3Il€HI)I/ TEMBI KOHTPOJIUPY-
poTHpy P T:p Py N IIpomexxyTouHas
n/m JAUCHUIIIINHBI €MOH KOMIIC- TGKYH_II/II/I KOHTPOJIb
aTTecTaIus
TCHIUU
Pazgea 1. ABToOmMaTu3upo-
1. BaHHas 00padoTka nH(op-
MAaIuH.
ABTOMaTu3anus 00paboTKu
I/IH(I)OpMaLII/II/I. HOHSITI/IG aBTO- OK 1-9 BOHpOCBI AJI TeKyIIe- BOHpOCBI JIA

11 MaTH3MPOBAHHON HMH(pOPMALU- [K 12 23 |ToXoHTpONA auddepeHnupo-
OHHOM CHCTEMBbI U HX OCHOBO- B Hanucanue noknana BAHHOTO 3a4YeTa
MOJIAraoIne MPUHITUIIBL.

CprKTypa aBTOMAaTHU3UPOBaH- OK 2,3,4,5 BOHpOCBI IJI TeKyIIe- BOHpOCBI JILA

1.2 HOM wmHpopMarmonnoi cucre- | 1K 1,2,2.3, | ro konrpons mddepernnpo-
MBI. 5.1 Koncnekr BaHHOTO 3ayeTa

OK
Knaccudukanuss aBTOMaTH3u- 234567 Bompocsr aist tekymie- | Bormpockr st

1.3 | poBanHHO# MH(POPMALMOHHON HI’< ’1 2 ’ 2'3 o KOHTPOJIs nuddepenuupo-
CUCTEMBI. 52’ 7 | Koncrekr BAHHOI'O 3aYeTa
Pasznea 2. O0mmii cocTaB "

2. CTPYKTYpa MepCcoOHAILHOT0
KOMIIBIOTEPA.

DyHKIHOHAIBHASA CXeMa Iep- BONpock! /s TeKyIe-
COHAJILHOTO xommbloTepa. | OK2,3,4,5 Fo KoHTpOIA Bompocer  fuist

2.1 Ipoueccop. 3anomuuaromme | 1K 1,2,2.3, audpepeHmpo-

9 . 3agauu aus mpakTuye-
YCTPOMCTBA. Y CTpPOKCTBA BBO- 5.1 BaHHOTO 3aueTa
CKHUX pacye€ToB
JIa-BBIBOJIA.

3. Pasnen 3. Cucrembl U CeTH.

[TonsiTne BBIYMCIUTEIHHON Bomnpocsr a1 audde- | Borpocsr mis
CUCTEMBI M 00JIaCTh MpUMEHe- OK 2.345 | PEHIMPOBAHHOIO 3a- nmud depermmpo-

31 gus. OOIMe CBEOEHUS CHUCTE- MK 12,23, |9era BAHHOTO 3a4eTa
Mbl KOJUIEKTMBHOI'O JIOCTYTIA. 51
MHoOroMamuHHbIE W MHOTO- '
npoueccopHslie BC.

Jloxanenbie u rnoGambueie ce- | OK2345 | o Bompocer st
OIMPOCHI AJId TCKYIIC-

3.2 ti. Tomonoruu ceru. Merogsr | K 1,2,2.3, Fo KOHTpONA nudepeHimpo-
nepeaadn CoOOOIIEeHUH. 51 BaHHOIO 3a4eTa
WHupopmaninoHHO-TTOUCKOBbBIE OK
CUCTEMBIL. OnpeHeHeHHe u 2 3 45 6 7 BOHpOCBI IJId TeKyIIe- BOHpOCBI JUUISL

3.3 knaccupukamys.  AJITOpHTM HI,< ’1 2 ’ 2'3 IO KOHTPOJIS nubdepenuupo-
dbopmupoBaHus 3aIpoCoB. 5 1' 5’ 2' > | Koncrekt BAHHOTO 3aYera
OO6mue TpedoBaHuUS. T

4 Pa3nea 4. [IporpammHoe
o0ecreyeHUe KOMIbIOTEpA.

Knaccugurauns I10. Taker Bomnpockr g Tekyme- | Bonpocer A
npuknagEelx  mporpamm  MS | OK 2345

4.1 0 KOHTPOJIA nmuddepermmupo-

Office. Onepanuonnsie cucte- | 1K 1,2,2.3

Mbl. [TporpaMMbI-060104KH.

Koucnekr

BaHHOTO 3a4cTa




Pa3nen 5. O6padoTka 10Ky-

BOHpOCLI AJIg TCKyIIC-

Bompocer  nmns

MEHTOB C MCIOJIb30BAHHEM OK 1-9
5. ro KOHTPOJIA mudpepeHunpo-
TEKCTOBOI0 nmpoueccopa MS 1K 1.2,2.3
Koncnekr BAHHOI'O 3a4€eTa
Word.
Paszgea 6. [loaroroBka npe-
6. 3eHTallUM ¢ TOMOUIBIO MPO-
rpamm MS PowerPoint.
Ha3znauenue W BO3MOXKHOCTH
MporpaMmbl Tipe3eHTanuii MS
PowerPoint. Co3manue cmaii- | OK 23,45 | Bompocsl ans Tekyme- | Bompocsl  myist
6.1 noB. Odopmiuenne mpesenra- | K 1,2,2.3, | ro kouTposs mudepeHunpo-
un. JloOaBieHue K mpe3eHTa- 51 BAaHHOTO 3ayeTa
[IUA MYJIbTHMEIUHHBIX 00BEK-
toB. [loka3 npe3eHrauu.
Pa3zpnen 7. O0padoTka 10Ky-
v MEHTOB C MCIO0JIb30BAHUEM
Ta0JM4YHOro npoueccopa MS
Excel.
ABTOoMaru3zanus BBOJA JIaH-
HeIX B TaOmumax MS Excel. OK 23457 Bormpocsr it Tekyme- | Borpocsr s
7.1 | Copruposka AaHHbIX. ITOMCK, | [ 1 2 14 o KOHTPOJIS nuddepenmupo-
¢dunpTpanus gaHHbX. Komu- o Koncnext BaHHOTO 3a4YeTa
pOBaHUE JAaHHBIX U (HOPMATOB.
OK
'paguieckoe  mpezcTasienne Bompocsl anst tekyme- | Bonpocer  mis
NaHHbIX. Bemomnenwe pacue- | 2,3,4,5,6,7
7.2 T'0 KOHTPOJIS nuddepeHmpo-
TOB ¢ wucooib3oBanuemM Ma- | 11K 1.2,2.3,
N Koncnekr BAHHOI'O 3a4eTa
cTepa QyHKIUH. 51,52
8 Pa3znen 8. Padora B cern UnH-
TepHeT.
OK
HHCprMeHTaHBHH? cpeacrsa Bonpocs! qis Tekyie- | Borpocsl hing
cosmanus Web-caiitoB. Oc- | 2,3456,7
8.1 T'0 KOHTPOIIS nmud depermmpo-
HOBHBIE TOOXoAnl co3manmsa | 11K 1.2,2.3,
N Koncnekr BaHHOTO 3aYeTa
caura. 51,52
9 Pa3nen 9. be3onacHocTh UH-
dpopmanuu.
3ammra uHpOpMAMU. AHTH-
BUPYCHBIE MPOrpaMMbl. ApXu- OK 1-9 Borpocer amst Tekymie- | Borpockr - ais
9.1 BUpoBaHue (aiioB. OOIHe K 12 23 |FoKoHTpons auppepeHmpo-
CBEICHUS. ApXUBATOPHI B Koncrnekr BAaHHOTO 3aYeTa

WinZip, WinRar




TunoBble KpUTEPUN OLIEHKH C(POPMHUPOBAHHOCTH KOMIIETEHIUIA

Orenka

bann

O0001IeHHAsA OLIEHKA KOMIIETEHIIUU

((Hey,I[OBJ'ICTBOpI/ITCJ'IBHO»

2 Oaa

OOyuaromuiicsi He OBJIaJIe] OIIEHUBAEMOW KOMIIETEHITN-
e, He pacKphIBae€T CYIIHOCTh IMOCTaBJIEHHOHN IpoOJe-
Mbl. He yMmeer mpuMEHATH TEOpETHYECKHE 3HAHHUS B
pelIeHUH MPaKTUYeCKOr cuTyaruu. Jlomyckaer onmmoKu
B NMPUHUMAEMOM DEIIECHUH, B padoTe ¢ HOPMATHBHBIMU
JIOKyMEHTaMU, HEYBEPECHHO 000CHOBBIBACT MOTyYEHHBIC
pe3yiabTaTel. MaTepuan uzjaraercs HeJIOTu4yHoO, Oeccu-
CTEMHO, HEIOCTATOYHO T'PaMOTHO.

((Y,I[OBJ'IeTBOpI/ITeJ'IBHO»

3 damia

OO6yuaromuiics ocBomn 60-69% oreHnBaeMON KomIie-
TEHI[UH, TTOKA3bIBACT yJOBJIECTBOPUTEIbHbIC 3HAHUS OC-
HOBHBIX BOIIPOCOB MPOTPAaMMHOTO MaTepuaina, YMEHUs
aHAJIM3UPOBATh, JEJIaTh BBIBOJBI B YCIOBHUSX KOHKPET-
HOM CHUTYalIMOHHOM 3ajaud. M3maraer peuieHue npo-
0JiIeMbl HEIOCTAaTOYHO II0JIHO, HENOCJIEA0BaTENbHO, J0-
IIyCKaeT HETOYHOCTH. 3aTpyAHSAETCS JOKa3aTelabHO
000OCHOBBIBaTh CBOU CYKJIECHHUS.

«Xopouo»

4 damna

OO6yuaromuiics ocBomn 70-80% oreHHMBaeMON Komiie-
TEHLHUHU, YMEET NPUMEHATh TEOPETUUYECKUE 3HAHUA U
NOJIYYEHHBIM IMPAKTUYECKUN OMBIT B PEIICHUH IPAKTHU-
YEeCKOM CHUTyalluu. YMeno padoTaeT ¢ HOPMATHUBHBIMU
JIOKyMEHTaMHU. YMEET apryMEHTHPOBATh CBOM BBIBOJIbI
Y TIPUHUMATh CAMOCTOSITEJIbHBIC PEIIEHUs, HO JOMyCKa-
€T OTJEbHBIE HETOYHOCTH, KaK IO COJIEPKAHHIO0, TaK U
10 yMEHHUSAM, HaBbIkaM pabOTHl C HOPMATHUBHO-
IIPaBOBOM TOKYMEHTALIUEH.

«OTInyHO»

0aJUI0B

Oo6yuarommiics ocBoun 90-100% oreHnBaeMoit Komrie-
TEHLIUHU, YMEET CBS3bIBATh TEOPHUIO C MPAKTHKOM, MpU-
MEHATH MOJIYYCHHBIH MPAKTUUYECKUN ONBIT, AHAIU3UPO-
BaTh, J€NaTh BBIBOJIbI, NMPUHUMATH CAMOCTOSITEIIbHBIC
pelieHuss B KOHKPETHOM CHUTYyallMd , BBICKA3bIBaTh W
000CHOBBIBAaTh CBOM CYXJACHHS. [leMOHCTpUpyeT yme-
HUE BeCTU Oecefbl, KOHCYJIBTUPOBATh I'Pak/laH, BBIXO-
TUTh U3 KOH(PIUKTHBIX CUTyanuil. Brajgeer HaBbIKaMu
paboTel C HOPMATUBHBIMH JOKyMEHTaMu. Brageer
NHUCbMEHHOW M YCTHOW KOMMYHUKAILUEH, JIOTUYECKUM
HU3JI0KEHHEM OTBETA.




3. TunoBble KOHTPOJIbHBIE 32/IAHUS M1 HHbIE MATEPUAJIbI HE00X0AUMBbIE /ISl OLlEeHKH
3HAHMI, yMeHN HABBIKOB U (WJIM) ONbITA AeATEIbHOCTH, XapaKTePU3YIOIIHX 3Ta-
nbl (OPpMHPOBaHUS KOMIIETEHIMH B Ipolecce OCBOCHHS 00pa3oBaTeIbHOI Mpo-
rpaMMmbl.

3.1 Bompocsl 1Jisl yCTHOTO OIpoca
1. KoHTpoJsbHBIE BONIPOCHI U 32JaHUS VIS NIPOBEJIeHHU TeKyIIero KOHTPOJIst

Paznean 1. ABTomaTusupoBanHasi oopadorka ungopmamun. (OK 1-9,11K 1.2, 2.1, 2.3)
1. Amromaruzanmsi 00pabOTKH HH(POPMAIIHH.
2. Tlonarue aBTOMATH3UPOBAHHON MH()POPMAITMOHHOW CHUCTEMbI M MX OCHOBOIIOJIATraro-
1€ TPUHITUIIBL.
3. CrpykTypa aBTOMaTH3UPOBAHHOW HH(DOPMAIIMOHHOW CUCTEMBI.
4. Knaccudukanus aBTOMaTH3UPOBAHHON WH(OPMAIIMOHHON CUCTEMBI.
Pa3pgen 2. O01mmii cocTaB M CTPYKTYPa NEPCOHAIBHOr0 KomnbroTepa. (OK 2,3,4,5, TIK 1.2,
1.4,23)
@yHKIMOHAIbHAS CXeMa IIEPCOHAILHOTO0 KOMITbIOTEPA
[Tpoueccop.
3anoMHHAaOUMe yCTPOMCTBA.
. YCTpoicTBa BBOJ1a-BbIBOJA.
Paznen 3 Cucremsl u cetu. (OK 1-9,TIK 1.2, 2.1, 2.3)
[ToHsiTHE BEIYMCIUTENBHON CUCTEMBI U 00JaCTh IPUMEHEHHS.

A

OO11He CBeICHUsI CHCTEMbI KOJUIGKTHBHOTO JIOCTYTIA.
MHoromaimvHHbEIE 1 MHOTOTIpoIieccopHbie BC.
JlokanbHbIC ¥ T100aIBLHBIC CETH.

Tononoruu ceTw.

Mertoasl iepeaadn COOOIIEHUN.
WHubopManinoHHO-TTOMCKOBBIE CHCTEMBI.
Omnpenenenue u KiacCHPpUKaIUS.

. Anroput™ GopMHpOBaHUS 3aMIPOCOB.

10 O6u1me TpeboBaHus.

©CoOoN R DN ELS

Pa3nean 4. [Iporpammuoe odecnieyenne komnbioTepa. (OK 1-9, 11K 1.2, 2.1, 2.3, 5.1)

1. Kiaccudukanus I10.

2. TMaker mpuknamasix mporpamm MS Office.

3. OmeparmoHHBIE CHCTEMBI.

4. TIporpamMMmbI-000JI0YKH.
Pa3nes 5. O0padoTka JOKYMEHTOB € HCII0JIb30BAHMEM TEKCTOBOro npoueccopa MS Word.
Pa3nen 6. IloaroroBka mpesenranuu ¢ nomomsio nporpamm MS PowerPoint. (OK 1-9, IIK
1.2,21,23,5.2)

1. HasznaueHue U BO3MOXXHOCTH IporpaMMsl mpesenrtanuii MS PowerPoint.

2. CosznaHue claiios.

3. OdopmieHune npe3eHTaluu.

4. JloGaBiieHUE K MMPE3EHTAUN MYJIbTUMEIUINHBIX 00BEKTOB.

5. Tloka3 nmpe3eHTanuu.

Pa3nen 7. O6padoTka 10KYMEHTOB ¢ MCI0JIb30BaHMeM Ta0au4Horo npoueccopa MS Excel.
(OK 1-9,TIK 1.2, 2.1, 2.3, 5.2)
1. ABromMartm3aims BBOJa JaHHBIX B Ta0mumax MS Excel.



CoptupoBka gaHHbIX. [Touck, humpTparus JaHHBIX.
KonupoBanue 1aHHBIX U (OPMATOB.

Mo

['padmyeckoe mpeicTaBICHUE TaHHBIX.

5. BrlInonHeHNE pacyeToOB ¢ UCTIOIB30BaHUEM Macrtepa QyHKIIHIA.
Pa3nen 8. PaGora B cetu UnTepHer. (OK 1-9, 11K 1.2, 2.1, 2.3,5.2)

1. HucTpyMeHTanbHBIE cpenicTBa co3nanus Web-caiToB.

2. OCHOBHBIE MTOIXO0/IbI CO3/JaHUS CaliTa.
Pa3zgen 9. be3onacuocts nupopmanuu. (OK 1-9, 11K 1.2, 2.1, 2.3, 5.1)

1. 3amura uadopmauu.

2. AHTUBUPYCHBIC IPOTPAMMBI.
3. ApxuBupoBaHue (ailyios.

4. OOwue cBeneHusl.

5. Apxusatopsl WinZip, WinRar

2.KoHTpobHbIE BONIPOCHI U 33JaHUA /1JIsl IPOBe/IEHUs POMEKYTOUYHOI aTTecTaluu

YcTpoiicTBO KOMIIBIOTEPA
. Uto Takoe KOH(pHUrypamnus Kommnborepa?
. Uro Takoe pasperaroiiasi CHocoOHOCTb IKpaHa?
. [lepeuncnure 0CHOBHbIE XapaKTEPUCTUKU MUKpoIIpolieccop?
. Kakue yctpoiictBa oTHOCsTCS K BHemHel namsatu? Kakoe u3 Hux umeer Hanbonbuit oobem?
. Uem omingaercs 113V ot O3Y?
. Uem onpenensercs 3¢ (HeKTUBHOCTb pabOThl KOMITbIOTEpa?
. [lepeuncnure riaaBHbIE YCTPOHCTBA KOMIIBIOTEpA?
. OnumuTe QyHKIMK DaMATH U rTporeccopa’?
. ChopmynupyiiTe 001111€ TPUHILIUIIBI IOCTPOEHHUS KOMIIBIOTEPA.
10. Yto noHMMaeTcs O apXUTEKTYpOH KOMIIbIoTEpa?
11. Yto coboii npeacrapiseT mnHa kKomnbiotepa? KakoBsl GyHKIIMM CUCTEMHON HINHBI?

O 00 1N DN K~ W —

I'paduueckuii pexaxrop Paint
. DkpaH Paint. Ha3nauenune. Bo3moxHOCTH.
. UuctpymenTs! pucoBanus Paint (Paint brush).
. Texct Ha pucyHke (Hpu@ThI).
. Onepauuu penakTupoBaHusl (BbIpe3aHHe, KOMUPOBAHUE, BCTABKA).
. UepTexxHble HHCTPYMEHTHI (reoMeTpudeckue ¢purypsl). [lanurpa nBeros.
. [IpeoOpazoBanue rpaduyeckoro n300paxeHusI.

OO WDV A~ WN—

Onepauunonnas cucrema Microsoft Windows
1. KakoBa kiaccudukanus nporpaMMHOTo 00ecrieyeHHUs.
2. Yto Takoe ornepanroHHas cucrema?
3. Yrto Takoe MHTErpupoBaHHas cpena’?
4. Kakue nporpaMMsl TO3BOJISIOT BBIITOJIHUTH BBIYACIECHUS HA KOMIIbIOTEpE?
5. Uem onpenensiercs 23 PeKTUBHOCTh pabOThI KOMIIbIOTEpa?
6. MoeT JIM TUCKETa ObITh CUCTEMHBIM HCKOM?
7. Uem otnuyaetcs (ailn oT nmanku?
8. Jlns uero HyXHBI sIpbIku? [ 1€ ymoOHee Bcero ux co3aaBaTh?
9. J171s1 yero Hy>KHO pacUIMpeHre B UMeHH (¢aiina?
10 .Kak MOkHO 3alIUTUT UHGOPMAIUIO OT CIYyYalHOTO MOBPEXACHUS?
11. Kakue 3Ha4ku 06s13aTeNbHO NPUCYTCTBYIOT Ha Pabouem Crone?
12. Jlnsa gero vyxHa [lanens 3agau?



13. Kakue uMeHa MOTyT UMETh JUCKH Ha KOMIbIOTEPE?

14. J1ns yero ucnosap3yeTcs npasas KHOIIKA MbIIIN?

15. Kakast mporpamma mo3BoJisieT paboTaTh ¢ JIepEeBOM IaIok?

16. Uem oTiiMyaeTcst KONMUPOBAHUE OT NEPEMEILIEHUS?

17. Kak onpenenuTs eMKOCTh 00beKTa?

18. Uto Takoe bydep Obmena?

19. Kak onpenenuts myTh K ¢aiiay o ero uMeHu?

20. Yto Hy»)HO caenatb, eciu ¢ [lanenu 3agau npomnan MHAMKATOP pacKiIaiKu KIaBUATypbI?
21. Yto takoe [Tanens MHCcTpyMEHTOB?

22. Kax 3arpy3utb nporpammy Microsoft Word?

TexcroBblii pexakTop Word
1. 175 yero ucnoyib3yercsi TEKCTOBBIE PEIaKTOPbI?
2. KakoB cranaapTHbIi (popMaT cTpaHUIBI JOKYMEHTA?
3. Yro Takoe ab3am?
4. Kak BbIBecTH Ha 3KpaH HyxHYI0 [lanens UHcTpymMeHTOB?
5. Yro Takoe kypcop?
6. Kak coxpaHuTh TIOKyMEHT Ha AUCKE?
7. IloueMy mpo6est cTaBUTCs MOCJIE 3HAKOB MIPENMHAaHUs, a He nepen’?
8. Kak mepeiiTu K HOBO# CTpOKe BHYTpH ab3ara’?
9. Kakue nmapamerpsl popmMaTupoBaHus ab3aleB Bbl 3HaeTe?
10 .Kakue mapameTpsl GOpMaTHPOBAHKSI CHMBOJIOB BbI 3HaeTE?
11. Kak u3MeHUTh MapKep B MApKMPOBAHHOM CIHCKE?
12. Kakue Bujpl n300paxenuit ucrnonssyrorces B Word?
13. Kak mpousBoautcsi popMaTHpOBAHUE PUCYHKA?
14. [lyis uero ucnonb3yercst 00bexTsl WOrdArt?
15. Yrto Takoe Tabiauua?
16. Kakue mapamerpsl popMaTupoBaHUs TaOIUIIBI BBl 3HAeTE?
17. Kak n3MEHNTH HalpaBJIEHUE TEKCTA B A4YeiiKe?
18. Kak MOXHO yamuTh Ta0oiuiry?
19. Yto Takoe coptupoBka?
20. Yto Takoe cTuih?
21. Jlng yero npuMeHsieTcsi cTusaeBoe popMaTupoBaHue?
22. M0O>HO JIH cO31aTh HOBBIM CTUIL?
23. Kak yCcTaHOBUTbH HyMEpalHio CTpaHUL?
24. Kak BCTaBUTH OTJIABJICHHE B TOKYMEHT?
25. Kak 100aBUTh B TOKYMEHT CUMBOJIBI

Tab6auunbiii mpoueccop Excel
1. Kakue criocoOs1 3arpy3ku MS Excel Bam u3BectHbI?
2. YKaXuTe pacrnosioKeHue OCHOBHBIX JIEMEHTOB MHTepdeiica: JEHThI, IITaBHOTO MEHIO,
MaHeJIn OBICTPOro 3aIycKa, CTPOKH COCTOSIHUS.
3. Kak ckpbITh /0TOOpa3uTh JIGHTY Ha dKpaHe?
4. Kak coOXpaHUTh CO3/IaHHBIN JOKYMEHT B 3aJJaHHON mamnke?
5. Kak coxpaHuTth TabauIly Ha AUCKE MOCIe BHECEHHUS N3MEHEHUN?
6. Kak BeIIenuTh siueiiky, ctonbdelr, CTpoKy, Tuana3oH HE CMEXHBIX siueek?
7. YxaxuTe Bce U3BeCTHbIE BaM criocoObl pelakTUpOBaHUS STYEEK.
8. Kak ounctuth 3HaueHue, popmar siueek?
9. Kak ckonupoBaTh JaHHBIE B Mpeenax JucTa?
10. Kak nepeHecTH coaepKUMOe T9eeK U3 OJTHOTO JUana3oHa B Ipyrou?
11. Haznauenue ctpoku ¢popmy, TJie OHa pacroiaraercs?



12. VYkaxuTe pacroyioXKeHUE OCHOBHBIX 3JIeMEHTOB mHTepdeiica: knonku Office, JeHTHI,
MaHeNInu OBICTPOro 3aIycKa.

13. C xakoro 3HaKa HAYMHAETCS 3aHECEHHE (POPMYIIBI B STUCHKY?

14. Kak mpocyMMHUpOBaTh 3HAUYCHUS IUANAa30HA sTYEEK?

15. Kak 3anucaTth yHKIUIO JUIsl OTIPEAETICHUS CPETHEr0, MAaKCUMAIbHOI'0, MUHUMAIbHOTO
3HAUEHUs AMAINa30Ha SUYEeK.

16. Jlornueckas pynkius «Ecnuy. [IpaBuia 3anucu GyHKIIUH.

17. Kak ycTaHOBHTH aOCOJIOTHBIE CCHUIKH B (opmyne? UeMm OTIMYAETCS OTHOCUTEIbHAS
CCBIJIKa OT a0COIIOTHOM?

18. Kak okpyruTh 3HaYeHUs B sTUCUKe?

19. Kak B siueiike ycTaHOBUTH ISl YUCIIA HYKHOE KOJIMYECTBO ACCATUYHBIX 3HAKOB MOCIE
3ansTon?

20. Kak ycTaHOBHTH JICHEKHBIN (hopmaT Jijis yucia?

21. Kak U3MEHHTPH MIUPUHY CTOJIOIIOB U BBICOTY CTPOK?

22. Kak 00beIUHUTE HECKOJILKO sTdeeK?

23. Kak 3anectu opmyiy B sueiiky BS5 Jlucra 3 it cyMMUpOBaHUS JaHHBIX U3 SYEHKA
D5 Jlucra 1 u stueiiku FS Jlucra 2?7

24. Kak HammcaTh TEKCT B SUYCHKaxX 10 BEpTHUKAIH?

25. Kak BKJIIOUHTD MEPEHOC CJIOB B TYEHKE?

26. Kak ynanuth cTpoky (cronberr) B Tadauie?

27. Kak BcTaBUTh HOBYIO CTPOKY (cTO0€1) B TaOIMIIEe?

28. Kaxk BeimosniHuTh 00pamiieHue sueek? HazoBurte Bce M3BECTHBIE BaM CIIOCOOBI?

29. Kak u3mMeHuTh 11BET (hOHA B JUAIa30HE SUeeK?

30. Kak u3MeHuTh mapaMeTpsl mpudTa: pazmep, TapHATYpY U T.1.7

31. Kak BcTaBUTh HOBBIU JIUCT?

32. Kak ymanuth auct?

33. Kak nepeuMeHoOBaTh SAPJbIK Jucra?

34. Kak nepeMecTUTh WM CKOIIMPOBATh JIMCT B Mpejeax TeKylle paboueil KHUTH, B IpY-
I'yI0 pabo4yto KHUTY?

35. Kak MOKHO cO3/1aTh AMarpaMMy 1O JAHHBIM TaOIHUIIbI?

36. I'1e MOKHO pa3MeCTUTh AHarpammy?

37. Kak oTpesakTUpOoBaTh 3JIEMEHTHI IUarpaMMbl: U3MEHUTh PACIIONIOKEHHUE JIETEeHbI, U3-
MEHUTH MOJAIUCH JAHHBIX?

38. Kak ordopmarupoBarh 37€MEHTHI AUAarpaMMbl: U3MEHUTh MapaMeTpbl MIpUQTa 3aro-
JIOBKOB IMAarpaMMbl, KaK U3BMEHUTh 3aJIMBKY CEKTOPOB IMArpaMMbl?

39. Kak orcoptupoBath JaHHble B TaOJHIle IO BO3pacTaHuio, o yOwmiBaHuto? HaszoBure
BCE M3BECTHBIE BaM CIIOCOOBI.

40. ®unbTpauus 3anuceil. Kak 3agath ycnosue otdéopa? UTo NpoMCXOAMT C 3aMUCIMHU, HE
YIOBJIETBOPSIOUIMMHE YCIOBUIO (PUIBTPALIUH.

41. Yro Takoe makpoc? Kak cozmgars makpoc? Kak yganuts makpoc?

42. Kak npucBOUTh MaKpoCy KOMOMHAIIMIO KJIABUII? YKaXUTE BCE U3BECTHBIE BaM CIIOCO-
OBI.

43. Kak mpucBOUTH MaKpOCy KHOIKY?

44. Kak mocMOTpeTh JOKYMEHT Mepe]l Ne4aTbo?

45. Kak yCcTaHOBUTH NTapaMeTPhl CTPAHUIIBI TAOIMYHOTO JTOKYMEHTa?

46. Kak pacnieuarats TaOIU4HBINA JOKyMeHT? Haz0BHUTE Bce M3BECTHBIE CIIOCOOBI



Kpurepun oueHKH 3HAHUI CTYIEHTOB HA JK3aMeHe

Onenku "oTIMYHO" 3aCIyKMBAET CTYACHT, OOHAPYKHUBIIUI BCECTOPOHHEE, CUCTEMATH-
YecKoe M IIyOOKOe 3HaHWE y4eOHO-TIPOrpaMMHOTO MaTepuana, yMEHHE CBOOOTHO BBINOJIHATh
3a7aHus, MPENYCMOTPEHHBIE MPOrpaMMOM, YCBOMBIIMN OCHOBHYIO M 3HAKOMBIM C JOMOJIHU-
TEJIbHOM JINTEPATYpOil, peKOMEHIOBAaHHOUW mporpammoi. Kak mpaBuiio, omieHka "OTJIMYHO" BbI-
CTaBJISIETCS CTY/ACHTaM, YCBOMBIIHMM B3aUMOCBSI3b OCHOBHBIX IOHATUM IUCLUUILIMHBI B UX 3Ha-
YeHUH 7151 puodpeTaemMoii nmpodeccuu, MPOSBUBIIUM TBOPUECKHUE CIIOCOOHOCTH B IIOHUMAaHUH,
W3JI0’KEHUU U UCTIOJIb30BAHUH YyUeOHO-IIPOrPaMMHOI0 MaTepuaa.

Onenkn "Xopomo" 3acily’)KMBaeT CTYIEHT, OOHapYKUBLIMHA IOJIHOE 3HAHUE Y4eOHO-
IIPOrPaMMHOT0 MaTepuaa, YCIEIIHO BBIIOJHSAIOMUN MPELYyCMOTPEHHbIE B IIpOrpaMMe 3aja-
HUS, YCBOUBIIMI OCHOBHYIO JINTEpAaTypy, PEKOMEHJOBaHHYI B mporpamme. Kak mpasuio,
OLIEHKa "XOpoIIO" BBICTABIISAETCS CTYACHTaM, I0Ka3aBIIMM CUCTEMAaTUYECKUM XapaKkTep 3HaHUN
[0 JUCLUIIMHE U CIIOCOOHBIM K MX CaMOCTOSITEJIbHOMY IOMOJIHEHUIO U OOHOBJIEHUIO B XOJ€
nanpHeHei yueoHoi paboThsl M mpodecCHOHATIBHOM 1A TeIbHOCTH.

OneHkH "yOBIIETBOPUTEIBHO" 3aCIIy’KUBACT CTYAEHT, OOHAPYKUBIIUN 3HAHUS OCHOB-
HOTO y4eOHO-TIPOrpaMMHOTO MaTepuajia B 00beMe, HEOOXOAMMOM JUTsl JallbHEHIIeH y4eObl u
npeacTosiell padoThl O CIENUATbHOCTH, CIPABIISIOLINICS C BHIIIOJHEHUEM 3aJaHUM, MIpeny-
CMOTPEHHBIX NPOrPaMMON, 3HAKOMBIA ¢ OCHOBHOMW JIMTEPATYPOH, PEKOMEHJOBAaHHOM IPOTrpaM-
Moi. Kak mpaBuiio, oiieHka "yaOBIETBOPUTEIBLHO" BBICTABIISIETCS CTYACHTaM, JOMYCTHBIIUM
MOTPEUIHOCTH B OTBETE HA HK3aMEHE U MPH BBIIOJHEHUH SK3aMEHAI[MOHHBIX 3a/1aHuil, HO 00Jia-
JAIOIUM HEOOXOMMbBIMH 3HAHUSAMHU JUI UX YCTPAHEHUs 1101 PYKOBOJCTBOM NPENOAABATES.

OreHka "Hey10BIETBOPUTENILHO" BBICTABIISAETCS CTYAEHTY, OOHApY>KUBIIEMY MPOOEIHI B
3HAaHUSX OCHOBHOI'O Y4€OHO-NPOrpaMMHOI0 MaTepualia, JIOIMYCTUBIIEMY HpPUHLMIHAIbHBIE
OLIMOKHU B BBINOJHEHUH IPETyCMOTPEHHBIX IporpaMMmoit 3ananuii. Kak mpasuiio, onenka "He-
YIOBJIETBOPUTENIBHO" CTaBUTCSI CTYJIEHTaM, KOTOpPblE HE MOTYT MPOJOJDKUTH OOydeHHE WM
MPUCTYIHUTh K MPO(ECCHOHATBHON NEATENIbHOCTH MO OKOHYAHUU By3a 0€3 JONOJHUTENIbHBIX
3aHATUHN IO COOTBETCTBYIOIIEH JUCIHUIUIMHE.



10.

3aganua njas IMPOBECICHUA KOHTPOJHA 0CTATOYHBIX 3HAHMH

Bapuant 1
I ypoBensn
Kommbrotep, mpeocTapisonuil CBOM pecypchl IPYruM KOMITBIOTEpaM MPU COBMECTHOM
pabote, Ha3bpIBACTCS
A) KOMMyTaTOpOM;
b) cepsepom;
B) monemom
Kakoii unctpyment B PAINT cityxut 1uis pucoBanust kBaapara?
A) MHOTOYTOJIbHUK;
b) Jlunus;
B) [IpssMoyToabHUK.
Kaxkoit koHTyp AofKHA UMETh 3aKpaiinBaemasi 00yacts juist e€ 3anuBku B PAINT?
A) 3aMKHYTBIN;
b) OxanToBaHHBIH;
B) Ouepuennsrit

B tekcToBOM penakrope npu 3aJaHuu NapaMeTpOB CTPAHUIBI YCTaHABIMBAOTCS |
A) rapaurypa, pa3mep, HauepTaHUE;

b) orcryn, unrtepsai;

B) nons, opuenranus

Kak pa36uts Tekct Ha kojouku B Word?

A) BeraBka — Komnonku;

b) I'nmaBnas — Kosonkw;

B) Pasmetka crpanuibl — KojgoHku

Cnucok

. KOH(]eThI
. MapMenaj
o HI0KOJIa]]
J Bau

B MS Word Ha3biBaercs. ..

A) HyMEepOBaHHbBIM;

b) MapkupoBaHHbBIM:

B) MHOrOYpOBHEBBIM

Jlst coznanus Tabnuisl B WWord Hajo BBIMOTHUATH?

A) Pa3zmetka ctpanuibl — BetaBuTh Tabmuny;

b) BcraBka — Tabinuiia;

B) I'naBnas - Tabnuua

Kakasi kHOIIKa CTaHAApTHO# MaHenu WHCTpyMeHTOB EXCel Berumcnsier aBromarnuecku
CYMMY HY>XHOTO Juamna3zoHa?

A) Cymma;

b) Cnoxenue;

B) ABrocymma

C kaxoro 3Haka HaunHaeTcs popmyna B Excel?

A) nBoeroumne;

b) Tupe;

B) paBHo

Kak nasbiBaercst ctpoka B EXcel, koTopas comepHuT mojie ¢ IMEHEM aKTHBHOW SIUCHKH,
KHOTIOK, YIPAaBJISIOIIMX BBOJOM JaHHBIX, U CTPOKH PEIAaKTUPOBAHMS JAHHBIX ?
A) CTpoka HHCTPYMEHTOB;

b) Ctpoxka popmyir;



Hw

B) [Tanens HHCTPYMEHTOB
Il ypoBenb

Kakue netictus B MS Word Hao BBITOJHUTH [T KOIMMPOBAaHUs (parMeHTa Tekcra?
VYkaxuTte pe3yiabTaT BbIIOJHEHUS] KOMaH/IbL:

[Mr1an Ly U M oA 4| =
MAKC » X «/[7] =MAKC(B1:B3)
A | B | ¢ | D

| m e LWk —=
i
s
L
1 1

Jlaiite onpesencHue adb3aia Kak OCHOBHON CMBICIIOBOM equHuIbl B MS Word.

Jaiite onpenenenne OTHOCUTENbHBIX cchllok B MS Excel.

KomupoBanne dopmyn meromoM aBro3amoyiHeHUss B Excel yckopsier mporecc BBojza
dbopmyn B Oonbiiux Tabnunax. Kakue u3MeHeHus: MpouCcXoaaT B aJipecax siueek ¢ OTHO-
CUTCIIHBIMH CCBIJIKAMH, YYACTBYIOIIUX B ()OpMYyJie BHHU3 IO CTOJIOIAM WJIH BIPABO I10
cTpoke?

Bapuanr 2
| ypoBensn

ITporpamma, mokasbIBaroIasi COAEPKUMOE BCEX JMCKOB, MAMoOK, (ailyioB, XpaHsIMXCS B
KOMIIBIOTEpE, a TakKe, MO3BOJIstoNIas oOpamarbes K BHemHel nmamsta (CD — auckoBo-
J0M, (pJIdII — AMCKAM U IpYTUM YCTpOICTBaM) Ha3bIBaeTCs
A) Kop3una;
b) Mou noKyMeHTHI;
B) Moii komnbroTep
Kak HaspiBaeTcs mamka Ui XpaHEHUs JAOKYMEHTOB IIOJIb30BaTelIed, pacIoJIOKEHHas Ha
Pabouem crone?
A) Mou 10KyMEHTHI;
b) Kop3una;
B) Moii kommbroTep
®opmyna B Excel He Mmoxer ...
A) BKJII0YATh a0COTIOTHBIE CCHIIIKU;
b) BkitouaTh MeHa sUeeK;
B) BKITIOUaTH TEKCT
Kaxkoii uactpymeHT B Paint ciy»XuT st pUCOBaHUsI TPEYroIbHUKA?
A) [psimas;
b) IIpsimoyrosbHUK;
B) MHoroyromnsHuk
Jlnst BeIpe3anus BoieIeHHOTO TekcTa B WOrd Ha/to BBITIOTHUTS:
A) I'nmaBHas — Beipesars;
b) Bun — Boeipesats;
B) BcraBka - Beipesatb
Jlnst M3MEHEHUS IMPHUHBI cTOJ1011a Tabmiel B Word Haso:



A) neperaiuTh rpaHuIly TaOJIMIbI BIEBO WIH BIIPABO;
b) neperamuth rpaHuily cToa01a BIEBO MU BIPABO;
B) neperamurth rpaHuily CETKH BIEBO
7. Jlns nedatn gqoxymenta B Word Hajjo BBIIOJTHUTD:
A) I'maBnast — [1euaTs;
b) ®aiin — [IpocmoTp nevaru;
B) ®aiin — [Teuats
8. B Excel undopmarinto MOXXHO BBOIUTH TOJIBKO
A) B aKTHBHYIO STUYCHKY;
b) B pabouyto sueliky;
B) B neByto sueiiKy
9. B Excel npu xonmpoBanuu ¢popmyiisl anpec sueiiku B2 10mKeH 0cTaThCsl MOCTOSHHBIM.
Jliis1 3TOTO0 agpec Haao 3anucaTh Tak:
A) $B2
b) $B$2
B) B$2
10. B Excel cymectByer crienpanbHas oanporpaMma, ypoIaromias Iporecc Co3Janusl
dbopMyI1 — 31O
A) Mactep nuarpamm;
b) Macrep ¢pynkumu;
B) ABTocymma

Il ypoBennb
1. Ilepeuncnure OCHOBHBIE 3JIEMEHTHI OKHA IIPOTPAMMBI.

2. OnuinuTe, KaKue ASMCTBUS HAJIO BBIOJHUTH JUIA IepeHoca ¢pparmMeHTa 1okymeHTta B MS
Word.

3. Jlaiite ompeneneHne abCOMIOTHBIX CChUIOK B EXCel.
4. Yro Oyzer B siuelike B9 B pesynbrare BoinonHeHus pynkuuun MUH?
N | B | [

1

2 2

3 3

4 4

5 L

=] -1

i o

(=] ]

= I 1

L
10

5. Yro mpexacrasiset coboii quarpamma B Excel? Kakue BbI 3HaeTe THITBI 1uarpamMm?

Bapuanr 3.

| ypoBennb
1. B Excel abcomroTHbIE CCHUTKH B (OPMYIIaX HCIOIB3YIOTCS IS, ..
A) xorupoBanus Gopmyi;
b) onpenenenus anpeca siueiiku;
B) onpenenenust puxkcupoBaHHOTO ajipeca siueiKu
2. UTto Takoe KOMIBIOTEPHBIN BUPYC?



10.

asrLONE

A) mpuKIIagHas Iporpamma;

b) cucremnas nporpamma;

B) mporpammebl, koTOopbie MOTYT "pa3MHOXKAThCSA" U CKPBITHO BHEAPATH CBOM KOIHMH B
(aiinel, 3arpy304HbIE CEKTOPHI JUCKOB U JIOKYMEHTHI.

Jns yero npeaHa3zHaueH TeKCTOBbIN nporeccop MS WORD

A) nns coznaHus, peAaKTUPOBAHUS U IPOBEACHMS MIPEANEeYaTHON MOATOTOBKH TEKCTO-
BBIX JOKyMEHTOB;

b) nns pegakTupoBanust HEOOIBIIMX TEKCTOB, HE TPEOYIOMIMX XYI0KECTBEHHOTO 0(hopM-
JICHUS;

B) nist co3ganust, mpocMoTpa, MOIUGBHUKAIIMH U TIEYaTH TEKCTOBBIX JTOKYMEHTOB.

B rpaduueckom pempakrope Paint masis BeiOopa 1BeTa U 3aKpaIldBaHUs HCIOIb3YEeTCS

A) INanens [lanutpa;

b) [Tanens UHCTpYMEHTOB;

B) Crpoka meH!o

Yro HyxHo B Paint cnenath npeaBapuTeIbHO C PUCYHKOM JIJIsl TOTO, YTOOBI €ro mepeme-
CTUTH?

A) 3aKpacHTh;

b) BeiienuTh;

B) ynanuts

OCHOBHBIM 3JIEMEHTOM IPE3EHTALUH SBJIAETCS

A) rpaduxk;

b) Texkcr;

C) cnaiin

Kak B Word BcTaBuTh OYKBHILY B TEKCTE?

A) BcraBka — bykBuna;

b) I'naBHas — byksuiia;

B) Pasmetka crpanunsl - byksuia

Wurepsaiel sueek B Excel 3anaéres anpecamu nepBoii 1 TOCIIEIHEH sTYCHKHU uepe3

A) tupe;

b) Touky c 3ansToi

B) nBoeroune

B Excel, eciiu B popmyie aapec ssueiiku ocTaéTcsi MOCTOSIHHBIM, TO UCIIOJIB3YIOT 3HAK
A)#

B)$

B) %

ApXuBaTOpaMH Ha3bIBAIOT MIPOTPAMMBI, KOTOPBIE

A) TlepeBoasSIT UCXOIHBIN TEKCT Ha SI3bIK MAIIMHHBIX KOMaH]I

b) OcymiecTBisieT ynmakoBKy U pacmakoOBKY COBOKYIMTHOCTH HH(GOPMAITHHI

B) IIpoBepstoT ceMaHTHUYECKHE OIIUOKH B TEKCTE

Il ypoBennb

Kaxk BBINOJIHUTH KOMMPOBaHKE TaHHBIX 13 okHa EXxcel B okro Word?

Jlns yero HyxHa naHenb pucoBanus Word?

Coopmynupyiite onpeneneHue auarpammbl Excel. [{is dero cinyxuT quarpamma?
Kak B Word momMeHsTh MecTaMu TIEpBBIN M IOCIEAHUI ad3albl JOKyMeHTa?

Uro Oyner B sueiike B9 B pesynbrare BoinoaHeHust pynkuuun MUH?



7.
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Bapuanr 4
| ypoBenn

O0bekT «Ilamka» B daitmoBoit cucteme Windows mpeacTaBisier co00il KOHTEHHEp, KOTO-
PBIN MOKET COJIEPKATh
A) TONBKO (aitibr;
b) daiinbr u manku;
B) TONBKO SIPIIBIKY ¥ MTAITKH
Kakas gacTth TekcTa Ha3bIBaeTCs ab3arem?
A) y4acTOK Te€KCTa MEXJly IByMsl HaKaTuaMHU KjiaBuiu Tab;
b) yuacTok Tekcta Mexay AByMs HakaTusiMH KiaBuinu Enter;
B) ygacTok TekcTa Mexay AByMs TOUKAMH.
Kaxk B Paint mpoBecTH cTpOro ropu30HTAIBHYIO WM CTPOTO BEPTUKATIBHYIO JTUHUH?
A) Ctrl + nunus;
b) Alt + nunus;
B) Shift + muaus
Jns uzobpaxkenus B Paint mpaBuisHO#N Guryps! (KBaapaTa, Kpyra) HCIOJIb3yeTCsl KJaBHIIa
A) Shift
b) Ctrl
B) Alt
B Word a5t 00be1HHEHHsI BBIICICHHBIX STYEEK HAIO BHITOJHHUTE:
A) Pabota ¢ Tabnaumnamu - Makert — BcTaBuTh siueiiku;
b) Pa6ota ¢ Tabaunamu - Maket - OObeTMHUTD STYCHKH;
B) Pa6ora c Tabnunamu - O0beAMHUTD STYEHKH
Kak 8 Word ycTaHOBUTH B TEKCTE BEPXHHE WM HUKHUE WHIEKCHI?
A) I'nmaBHast — HapctpouHblii (TOACTpOYHBIN) 3HAK;
b) BeraBka — HajcTpounslii (OACTPOYHBI) 3HAK;
B) Bux — Hlpudt
Ecnu B siueiike meKTpOHHON TaOIHIIBI 0TOOpakaeTcs MOCIeA0BaTEIHHOCTH CHUMBOJIOB

H#HHHHE, TO DTO 03HAYaeT, UTo:

8.

A) popmyra 3anmcana ¢ OIUOKOH;
b) B popmyiie ecTh cchuika Ha CTYIO STUCHKY;
B) cTronben He0CcTaTOYHO MIUPOK.
Kak B EXcel ynanuth cTos10€1] Hild CTPOKY:
A) Beinenuts - ['maBHas — Y qanuTh;
b) Nannsie — Beigenuts - Y nanuts;
B) Breigenuts — Y ganuth
Kak B PowerPoint npumMennuts 3¢ GexThl aHUMAaIumn?



A) Jlu3zaiin — HacTpolika aHuMaInu;
b) Auumanus — Hactpoiika anumanuu;
B) BcraBka - Hactpoiika anuManuu
10 K xakomy THIly OTHOCHTCS clieayromias 3anuck B Excel? =C3*5 - 5/D4
e TekcroBblil
o  @opmyia
e Yucnosoii

Il ypoBenn

1. Yro Takoe npesentanus? Uro Takoe cnaiin?
2. YKaXuTe pe3yibTaT BHIIOJHEHNS KOMaHIbI:

e v X /[ =MAKC(AZ:C2)
A B C I E

2 1 -11 of (A2

3. Jlns gyero npeaHa3HaueHa rOPU30HTAIbHAS MaciiTaOHas uHeika B Word?
4. Kak B Word BbIIOIHUTE KOTUPOBaHKEe ()parMeHTa B KOHEI[ TEKCTa?
5. Jlatb ompeneneHue OKHa.

OTBeETHI

olo|No|o|slw(N|e
ealiveliegiivsivaliogivel o ivalival o
T1|o1| > |0 || > || ot | ||
> o1 > |00 | 3> || > | WO | o | @

[EEN
o|f

oot > || > | > | e > | >




Bapuanr 1
2 YpOBEHb

1. Kakue netictBust B MS Word Hazo BBITOJHUTH [T KOMMPOBaHUs (parMeHTa TeKcra?

OJMH H3 CIIOCO00B:

[lenkHYTh MTPaBO¥ KHOMKOW MBIIIH 11O BBIJICICHHOMY ()parMeHTy U B MTOSBUBIIIEMCS OKHE,
BBIOpaTh MyHKT «KonmupoBaThy.

[TocTaBUTH KypCOp B TO MECTO, KyJ1a HY>KHO CKOITMPOBATh (PparMeHT, IMIEIKHYTh MMPaBOH
KHOIIKOU MBIIIH 10 BBIJCICHHOMY (hparMeHTy U B TIOSIBUBIIEMCSI OKHE, BRIOpPATh MyHKT «BcTta-
BHUTEY.

2. YKaxuTe pe3ynbTaT BbIIOJHEHUS KOMaH bl OTBET: 5

FETaE= [T, o 1u M. K r § =

MAKC ~ 3 /[ =MAKC(B1:B3)
A | B | C | D

1 1 -1

2 5

3 -1 1]

4 IEIR==

=]

B

3. JlaiiTe onpeesneHue ad3aa Kak OCHOBHOM CMbICI0BO# equnauiibl B MS Word.

A63ay - 5TO IPOU3BOJIbHAS TOCIIE0BATEILHOCTE CUMBOJIOB, KOTOPBI BBOAUTCS Ha)KaTHEM
xyapuin Enter.

JlonyckaroTcst U mycthle ad3aribl (0AMHOYHBIE CUMBOJIBI «Bo3BpaT kapetku»). AG3all - npo-
creiimee, HO QpyHnameHTanbHOE ToHsATHE Word. AG3al Bceria HaunHACTCS ¢ HOBOM CTPOKH, OJ1-
HaKo, B OTJIMYME OT MHOT'MX TE€KCTOBBIX pefakTopoB, Word He TpeOyeT 00s3aTelbHOro 0TCTymna
BIIPaBO B INEpBOU (KpacHOii) cTpoke aO3ama. IlepBas cTpoka MOXXET HAYMHATHCSA C OTCTYIIOM
BJIEBO 10 OTHOILEHUIO K OCTAJIbHBIM CTpOKaM a03ama («BUCSYAs CTPOKA»), C HYJIEBBIM OTCTYIIOM
WJIH, KaK OOBIYHO, C OTCTYIIOM BIIPaBO.

Word daxTruecku paccMaTpuBaeT ad3al] Kak MOTOK TEKCTa B OJIHY JJIUHHYIO CTPOKY, pas-
Meliast HaOpaHHBIE CJIOBA B CTPOKE CTPAHMIIBI U IIEPEHOCS CJIOBO HA HOBYIO CTPOKY, €CJIM OHO HE
YMECTHJIOCH B TEKYLIEH.

4. JlaifTe onpenenenrne OTHOCUTENbHBIX cChlIoK B MS Excel.

CymiectByeT 3 THNA CChUIOK: OTHOCUTENIbHBIE, A0COIIOTHBIE U CMEILIaHHBIE.

OTHOCHUTENBHON Ha3bIBAaCTCA TakKas ajJpecalus, KOTopas MpH KOIMUPOBAaHUU B cocTaBe (op-
MYJIbl B IPYTYIO STYEHKY aBTOMAaTHUYECKH U3MEHSETCS], B 3aBUCUMOCTH OT IOJIOKEHUS SYEeHKH, B
KOTOpYIO cKomupoBaHa (opmyna. [Ipu cmenieHnH monoxeHus: s4Yeku Ha OJIHY CTPOKY B (hop-
MyJie YBEJIMYMBAIOTCS Ha €IMHUIY HOMEpa CTPOK, a MpU NMEepeMEelIeHUH Ha OAUH cTos0el Ha
0JIHy OYKBY CMEIIIal0TCsl UMEHA CTOJIOIIOB.

Tak, Harpumep, Npu KOMUPOBAHUM W3 akTUBHO stueliku Cl, copepkaiell OTHOCUTEIbHBIE
ccbulkM Ha stueiiku Al u Bl, B sueiiky D2 umena cronOuoB u HOMepa CTPOK M3MEHSTCS Ha
OJIMH 1Iar, COOTBETCTBEHHO BIIPABO U BHU3:

AOCONIOTHOM Ha3bIBaeTCs ajapecals He MojAJeskalias M3MEHEHHUIO MPH KOMMPOBaHUU (op-
MyJibl. AOCOJIIOTHBIE CCBUIKU B (DOPMYJIax UCIOJIB3YIOTCA AJIsl YKa3aHUs (GUKCUPOBAHHOTO aji-
peca siueliku. B aOCOMIOTHBIX CChUIKAX Mepesl HeM3MEHsEMbIM UMEHEM CTPOKU MJIH/M CTONIONA
cTaBUTCS 3HaK poiuiapa ($).

5. KonmpoBanue ¢opmyn metogom aBro3amonHeHus B Excel yckopsier mpoiecc BBona
dbopmyn B Oonbiiux Tabnuuax. Kakue u3mMeHeHHus MpOUCXOIAT B aJlpecax siueeK ¢ OTHOCHTENb-
HBIMHU CCBUIKaMH, YYaCTBYIOIIUX B (pOpMyJie BHU3 MO CTOJIOI[AM MITH BIIPaBO MO CTpOKe?

Ecam o ctpoke To MeHstoTcst OyKBBI (a7peca CTOIO0IOB), €CIIM 10 CTOI0IaM, TO MEHSIOTCS
udpsl (aapeca CTPOK).




Bapuanr 2

2 ypOBEHb
[Mepeuncnure OCHOBHBIE 3JIEMEHThI OKHA porpammbl Word.
1) Ctpoka 3aroioBKOB — 3TO camasi BEpXHssS CTPOKa OKHA MPOrpaMMbl, B KOTOPOH 0TOOpa)kaeTcsi Ha3Ba-
HHE OTKpPBITOTO JOKYMEHTa W depe3 TUpe Ha3BaHHWe mporpaMmbl. [lpm mepBom 3amycke Microsoft
Word aBToMaTHYECKH CO3MAeTCsl HOBBIM JOKYMEHT W eMmy mpucBauBaetcs ums Jlokymentl. B mpasoit
YacTH CTPOKH 3aroJIOBKOB PACIIONOKEHBI TPH IKPAHHBIX KHOIIKH YIIPABJICHUS pa3MepaMH OKHa, KOTOPbIE
AyOJIUPYIOT OJTHOMMEHHBIC KOMAH bl U3 CHCTEMHOTO MEHIO mporpammbl Microsoft Word.
2) Ctpoka MEHIO, UMEIOIasi BOCEMb PACKPBIBAIOIIMXCS MyHKTOB. Kaxapld MyHKT MEHIO MMEET CBOM
HabOp KOMaHJ, 00BEIUHEHHBIX IO OMPECICHHOMY MpHU3HaKy. B mpaBoil 4acTu CTPOKH MEHIO MUMEEeTCs
sKkpaHHast KHomnka CBEpHYTH JICHTY, IPU HAXKaTUM Ha KOTOPYIO KOMaH/Ibl TAaHEIU MEHIO HE TyOIUpyrOTCs
B JICHTE, PACTOJI0KEHHON HIKE; a TaKKe KHomnka [lomomb.
3) Ilamens uHcTpymMeHTOB CranmaptHas (JIeHTa) — HaOOp SKpaHHBIX KHOIOK, KaXKIas M3 KOTOPBIX
COOTBETCTBYET OJJHOUMEHHOW KOMaH/I€ U3 MyHKTOB MEHIO.
Omnuiure, KaKue JeHCTBUS HAI0 BBITOJHHUTE /IS epeHoca ¢pparMenta qokymenra 8 MS Word.
OpuH U3 crnocoOoB:
[lenxkHyTh MpaBOil KHONMKON MBIIIN 1O BBIJCIEHHOMY (DparMeHTy W B TOSIBUBIIEMCS OKHE, BHIOpATh
IIyHKT «BbIpe3atsy.
[TocTaBUTh Kypcop B TO MECTO, Ky/ia HY’KHO CKOIUPOBATh ()parMeHT, MIEIKHYTh MPAaBOl KHOTIKOW MBIIIN
T10 BBIJICJIEHHOMY ()parMeHTy U B IMOSBUBIIEMCS OKHE, BEIOPATh MYHKT «BCTaBUTHY.
Jlaiite onpenenenue abCOMIOTHBIX cchUIOK B EXcel.

AOCONIOTHO Ha3bIBAETCA ajpecalysi He IMOoJyIeXamas W3MEHEHHIO NPU KOMUPOBAHUU (HOPMYIIBL.
AOGCONIOTHBIE CCBUIKH B (JOpPMYJIaX HCIIOJIB3YIOTCS JJIS yKa3aHHs (UKCUPOBAHHOTO ajpeca sueiiku. B
aOCOIIOTHBIX CCBHUIKAaX Iepesl HeM3MEHsSEMbIM UMEHEM CTPOKH WIIM/U CTOJIOIA CTaBHTCS 3HAK J0JUIapa
$).

UYro Gyner B siueiike B9 B pesynbrare BeinonHenus ¢pynkunu MUH?

A | [=] | [5

000~ @ k| B =

-
]

OtBer: B9 =-1

Yro mpeacrapisiet codboii nuarpamma B Excel? Kakue BbI 3HaeTe THIbI Aarpamm?

JluarpaMmbl - 3TO TpapuUECKHil croco0 MPEICTaBICHHUsS] YUCIOBBIX JIAHHBIX, HAXOMSAIIMXCS Ha JIUCTE,
yIOOHBIN 17151 aHATM3a U CPAaBHEHUS.

OcHOBHbIE THIBI IHATPAMM

1. Kpyrosasa anarpamma. [lonb3yeTcsi HanOOBIIEH MOMYIIPHOCTHI0, HECMOTPSI Ha CBOIO HETPAKTHY-
HOCTh. [laHHBIA THUN JMarpaMM HE JOJDKCH COCTaBJIATH Ooyiee 5% BCeX auarpamm, HCIOJIb3yeMbIX B
nokymeHTe. KpyroBas muarpamMma TOKa3bIBaeT JIOJIO KaXKJIOTO 3JIEMEHTa B OOINEM 3HAYCHHU B BUJIC
CEKTopa Kpyra.

2. JluHeiuyataa Auarpamma. DTOT THII AWAarpaMM TPHUMEHSETCS PEXKEe BCETO, XOTSA, 10 MHEHHIO
JKenszuel, 3acimyxuBaeT Oosbiiero. Takue quarpaMMbl MOTYT COCTaBIIATh 10 25% o0Iero yncia quarpamMmm
B JIOKYMEHTE. DTH JAMarpaMMbl MCIIOJIBb3YIOTCS I CPAaBHEHHS HECKOJIBKMX DJIEMEHTOB B ONPEICIICHHOM
JAIa30He 3HAUYCHUH.

3.  Tucrorpamma. OueHb MONYJISPHBIN BUJ qUarpamm, BBITJISINT, KaK JIMHEHYaTas AuarpaMmma, TOJIbKO
TMIOJIOCHI PACITOJIOKEHBI BEPTHKAIBHO. BIIOJTHE MOKET COCTABISATh UETBEPTH BCEX TMArPaMM B JIOKYMEHTE.

4. JNuHeiiHbin rpadmK. OOBIYHO TIOKA3BIBACT TEHJCHIIMIO M3MEHEHHUS TOKa3aTesis B BHUJE MPOCTOU
muHUHA. TOXXe OYeHBb TMOIMYJIAPEH, IIOTOMY YTO JIETKO BOCIIPHHUMAETCS. TakkKe MOXET COCTaBIATh 10 25%
BCEX JMAarpaMM B OTUETe.

5. ToueyHaa auarpamma. OTOOpakaeT B3aMMOCBSI3b MEXIy JBYMs HaOOpamMH 3HA4eHUH U IpeaCTaB-
JIeT cOOOM TOYKHM Ha IJIOCKOCTH, MPHYEM KOOPIWHATBHI TOYEK IO OCH X OINPEACSIOTCS 3HAUYCHUSAMHU U3
MEPBOrO HAOOpa TaHHBIX, & KOOPAMHATHI IO OCH Y - 3HAYCHHUSIMH U3 BTOPOTO Habopa.



Bapuanr 3

2 YpOBEHb

1. Kak BBINOJIHUTE KOTIMPOBaHUE JaHHBIX U3 okHa Excel B okno Word?
OzuH U3 c1oco0oB:
B TabanuHoM mporeccope Excel mienkHyTh mpaBoil KHONKOM MBIIIH MO BBIICJICHHOMY (pPAarMeHTy U B
HOSIBUBLIEMCS] OKHE, BHIOpaTh MyHKT «KompoBaThb.
[TocTaBUTH KYpCOp B TO MECTO, TEKCTOBOro pemaktopa WOrd, kyma HYXHO CKOIHpPOBAaTh (parMeHT,
HIENIKHYTh MPaBOil KHOMKOW MBI IO BBIJCIIEHHOMY ()parMeHTy U B MOSIBUBIIEMCSI OKHE, BEIOpATh MMyHKT
«BcTraBuThHY.

2. Jlns gero HyskHa manenb pucoBanus Word?

[Tporpamma Word He paccunTaHa ajisi TOro, 4TOOBI B HEM CO3/1aBaTh TBOPUECKUE IIEACBPHI, HO U
B HEW MOXXHO CcZIeNlaTh HEOOXOJAMMBIC XY/I0KECTBEHHbIEC BCTaBKH. J[JIs1 3TOr0 B HEll BCTPOEH CIICIH-
QITBHBIN pelakTop. 3aXOJUM B HETO TaK: «BCTaBKa», «(DUTYpBI», U 3/1eCh BHIOMpAcM BHU3Y «HOBOE
noJoTHO». Ha cTpaHMuke MOSBISETCS OTOPOKEHHOE CKOOKAMH aKTUBHOE IMOJIOTHO JUISI PUCOBAHHMS,
BBEpXY — MaHENb PEIAKTOPA C HHCTPYMEHTAMH JJIsl PUCOBAHHSI.

3. Chopmynupyiite onpenenenue auarpammsl Excel. [list gero ciyxxur quarpamMmma?

JluarpaMmbl - 3TO TpapuyecKuil croco0 IpeaAcTaBIeHUs] YUCIOBBIX JAHHBIX, HAXOAALIMXCS Ha JIUCTE,
yIOOHBIN /1711 aHAJIM3a U CPABHEHUS.

OcCHOBHBIE THIIBI IMATPAMM

6. Kpyrosasa guarpamma. ITonbs3yeTcs HanOouIbIIeH MOMYIAPHOCTBIO, HECMOTPS HA CBOIO HEMPaKTHY-
HOCTb. JlaHHBIM THUII AuMarpaMMm He JOJDKEH COCTaBiIATh Oojee 5% Bcex AuarpamMM, HMCHOJIb3YEMBIX B
nokymeHnte. KpyroBas nuarpaMma mOKa3bIBaeT OO KaKJOrO 3JIEMEHTa B OOIIEeM 3HAYeHWU B BUIE
CEeKTOpa Kpyra.

7. JnHeitwataa puarpamma. OTOT TUI JUarpaMM IPUMEHSETCS pPEeXe BCEero, XOTs, 10 MHEHHIO
XKemnsa3nbl, 3aciyxuBaeT 6onpuiero. Takue AuarpaMMbl MOTYT COCTaBIIATh 10 25% o0I1ero yucia Auarpamm
B JIOKyMEHTE. DTH JUarpaMMbl HCIOJb3YIOTCSA AJSl CPABHEHUS HECKOJIBKHUX JIEMEHTOB B ONPEIEICHHOM
JMaIa3oHe 3HAYECHHUH.

8. Iucrorpamma. OueHb NOMYJSAPHBIA BUJ JUarpaMM, BBITJIAIUT, KaK JHHENHYaTas quarpamma, TOJIbKO
MOJIOCHI PACHOI0XKEHbI BEPTUKAIBLHO. BIIOJIHE MOXKET COCTABIATh UETBEPTh BCEX AMArpaMM B JOKyMEHTE.

9. JNuHeitHbi rpadpmk. OOBIYHO MOKA3bIBAET TEHICHIMIO M3MEHEHMS IOKa3aTesis B BUJAE NPOCTOH
JuHUM. Toe OYeHb MOMYJIAPEH, OTOMY 4YTO JIETKO BOCIPUHMMAETCA. Takxke MOXKET COCTaBisATh 10 25%
BCEX JHMarpaMM B OTYETE.

10. ToueuHasa guarpamma. OToOpa’kaeT B3aMMOCBSI3b MEXIy JBYMs HAO0OpaMH 3HA4EHUI U IpeaCTaB-
JsieT co0Ol TOYKHM Ha IJIOCKOCTH, MPUYEM KOOPIMHATHI TOYEK MO OCH X ONpPEAEISIOTCS 3HAUCHUAMH W3
NepBOro Habopa JaHHBIX, @ KOOPAMHATHI 110 OCH Y - 3HAYEHUSIMHU U3 BTOPOro Habopa.

4. Kak 8 Word momeHsaTh MecTaMU TIEPBBIA U TIOCIIEAHU# a03a1lbl JOKyMEHTA?
BreimenuTs mepBeiii a03arl, 3alenuTh JEBOM KHOMKOW MBIIIM U MEPETAlIUTh B KOHEIl JOKYMEHTA.

AHaoru4ao NnepeTaluTh MOCIEIHUN 8.63211_[ B Ha4YaJl0 JOKYMCHTA.

5. YUto Oyner B sueiike B9 B pesynbrate Boimonuenus pynkuuu MUH? Otet: B9 = -4
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Bapuanr 4
2 ypOBEHb

1. Yro Ttakoe npe3eHtrauusa? Yro takoe craia?

Tepmun “ciaiin” UCMoONb3yeTcsl Ui 0003HAYCHUS SIUHUIIBI BU3YaJIbHBIX MaTEpHasIOB
MPE3CHTAIIMKA BHE 3aBUCUMOCTH OT TOTO, OY/IET JIM 3Ta CTpaHMIIA IEMOHCTPUPOBATLCS HA dKpaHe
JIUCILIES!, paclieuaThIBaThCS Ha MIPUHTEPE WIIM BBIBOAUTHLCS Ha 35-MHIITUMETPOBYIO (POTOIICHKY.

Caaiin - Toruuecky aBTOHOMHasi HH()OPMAIIMOHHASI CTPYKTYpa, COAepIKAIIas pa3TuIHbIC
00BEKTBI, KOTOPBIE MPECTABISAIOTCS HAa 00IIEeM dKpaHe MOHHUTOpA, JIMCTe OyMaru Wid Ha JIMCTe
IIBETHOM MJICHKH B BHJC €ANHON KOMITO3HIINH.

B cocraBe cnaiiza MOryT mpHCYTCTBOBAThH CIAEAYIOIINE OOBEKTHI: 3ar0JIOBOK M I10/3ar0-
JIOBOK, Tpaduueckue n300paxkeHus (PUCYHKH ), TAOJIUIIBI, TUarpaMMbl, OPTaHU3AIIMOHHBIC A~
rPaMMBbI, TEKCTHI, 3BYKH, MADKUPOBAHHBIC CITUCKH, OH, KOJIOHTUTYJI, HOMEp Claiiia, 1aTa, pas-
JINYHBIC BHEIIHUE OOBEKTEHI.

2. YKaKHTE pe3y/ibTaT BhIIOJHECHUS KOMAH/IbI:
Pesynbrat BeimonHeHus koman el D2 =9

MAKC » X J[7] =MAKC{A2:C2)

A | B | ¢ | D | E
1 . 3 5
. 1 8k 9[(A2:.C2) |
3

3. [liig yero npeaHa3HaueHa TOpU30HTalIbHAs MaciiTabHas nuneiika B Word?

B Word ectb onHa 061acTh, rie MOXKHO OBICTPO 3a7aTh IOJI CTPAHUIIBI, TO3ULIUU Taly-
JSIUMU U BBICTYIIBI CTPOK: TOPU30HTAIbHAS JIMHEMKA.

TI'opuszonTasibHas JHMHEHKA — 3TO MOJIOCA C PA3METKOM, pacloJIOKEHHAsT HaBepXy J0-
kymeHTa Word. MHOr#e nmonp30BaTe UTHOPUPYIOT €€ U O0PaIalOTCs K Pa3IUYHBIM TUAIIOTO-
BbIM OKHaM. HO Koria Bbl HAyYHUTECH MOJB30BATHCS TOPU3OHTAIIBHON JTUHEWKOM, Bl YJIUBUTECH,
KaK MOKHO OBLIIO 00XOIUTHECS O€3 Hee.

4. Kak B Word BBITIOHUTH KOIUPOBaHKE (parMeHTa B KOHEI[ TeKcTa?
OnuH u3 cnoco6oB:
[lenkHyTH MPaBOi KHOIMKOM MBIIIH 110 BBIJICICHHOMY ()parMeHTy U B TIOSIBUBIIEMCSI OKHE, BBI-
Opatb nmyHKT «KomnupoBaTby.
[TocTaBUTH KypcOp B TO MECTO, KyJla Hy’KHO CKOITUPOBATh (DparMeHT, MEIKHYTh [TPaBOil KHOII-
KO MBIIIY 110 BBIZICICHHOMY ()parMEHTY U B IOSIBUBLIEMCS] OKHE, BBIOpATh MyHKT «BCTaBUTHY.

5. JlaTh onpezieneHre OKHa.

OxHO- psIMOyToJIbHAs 00J1acTh KpaHa, B KOTOPOU BBIMOJIHSIOTCS pa3iandHble windows-
nporpamMbl Kaknast mporpamMMa mmeeT cBoe OKHO Bce OkHa MMEIOT OJMHAKOBBIM COCTaB U
CTpYKTYpy. OKHO MOXET CYIIECTBOBATh B TPEX COCTOSHUSX: MOJHOIKPAHHOE - OKHO Pa3BEPHYTO
Ha BECh DKpaH HOPMAJIBHOE - OKHO 3aHUMAET 4acThb SKpaHa CBEPHYTOE - OKHO B CBEPHYTOM CO-
CTOSTHUHT
B COCTaB OKHA BXOJST CJIEIYIOLINE JIEMEHTHI 3ar0JIOBOK, KHOMKA CBapauMBaHUS OKHA, KHOIKA
BOCCTAHOBJIEHMSI OKHA, KHOIIKa 3aKpBITHS OKHA, KHOIIKa CUCTEMHOTO0 MEHIO, CTpOKa MEHIO, Ma-
HEJlb UHCTPYMEHTOB, IOJIOCHI MPOKPYTKHU, paboyee Moje, CTPOKa COCTOSTHUS, paMKa OKHa, aji-
pecHast cTpoka.



MeToanyeckue MaTepuasbl, onpene/somue Npoueaypbl OLeHMBAHUS 3HAHUM, yMe-
HHUIii, HABBIKOB U (MJIM) ONBITA AeSITEIbHOCTH, XapaKTepU3yIolye 3Tanbl (POpMUPOBa-
HMS KOMIIEeTeHIH.

4.1 Kputepum onleHKH 3HAHHI CTYJIeHTOB Ha 3k3aMeHe (1uddepeHIITPOBAHHOM 3a4eTe)

OueHku "OTIIMYHO" 3aCiTy’)KMBAeT CTYJEHT, OOHAPYKUBIIHWKA BCECTOPOHHEE, CHCTEMaTH-
YecKoe U IIyOOKoe 3HaHHe Yy4eOHO-IPOrpaMMHOI0 MaTepHajia, yMEHHE CBOOOJHO BBIIOJIHSATH
3aJlaHus, IPEyCMOTPEHHbIE IPOrPaMMON, YCBOUBIINNA OCHOBHYIO M 3HAKOMBIH C JIOMOJIHUTEINb-
HOM JIUTEpaTypoil, peKOMEHAOBaHHOW mporpammoi. Kak mpaBuiio, oneHka "oTJIM4HO" BBICTaB-
JSIETCSl CTYIEHTaM, YCBOMBILIMM B3aUMOCBSI3b OCHOBHBIX IMOHSITHM JUCHMIUIMHBI B UX 3HAYEHUU
Ui ipuodperaeMoit mpodeccru, MPOSBUBIIUM TBOPYECKHE CIOCOOHOCTH B MOHUMAHUU, U3JI0-
JKEHUM U UCII0JIb30BAHNU YYEOHO-TIPOIrPaMMHOI0 MaTepHaia.

Onenku "xopomo" 3acily’KMBaeT CTYACHT, OOHApYKMBIIMA MOJHOE 3HAHUE Yy4eOHO-
IPOrPaMMHOI0 MaTepuaa, yCIeIHO BhITOJHAIONIMNA TPelyCMOTPEHHbIE B IPOrpaMMe 3aJJaHus,
YCBOMBIIMKA OCHOBHYIO JIMTEPATypy, PEKOMEHJIOBaHHYIO B nporpamme. Kak mpaBumiio, oleHka
"XOpoI0" BBICTABISAETCS CTYAECHTaM, IOKAa3aBIIMM CUCTEMaTHUYECKUI XapaKkTep 3HaHUH 1O JHc-
LUIUIMHE ¥ CIIOCOOHBIM K MX CaMOCTOSATEIbHOMY IOMOJHEHUIO U OOHOBIICHUIO B X0OJI€ AaJIbHEMH-
el yue6Hoi paboTsl U NPOPECCUOHATBHON AESITEIbHOCTH.

Ouenky "yJOBIIETBOPUTEIBHO" 3aCIyKUBAET CTYACHT, OOHAPYKUBIIUI 3HaHUS OCHOBHO-
ro y4eOHO-POrpaMMHOTO MaTepuaia B oObeMe, HEOOXOAMMOM JUIsl NajdbHEeHImed ydeObl U
IPEACTOSIIEH padoThl MO CHEHAIBLHOCTH, CIIPABISIONIMICS C BBHITIOJHEHUEM 3aJaHUM, Tpery-
CMOTpPEHHBIX IPOTrpaMMOii, 3HAKOMBIH ¢ OCHOBHOW JIMTEPaTypOil, peKOMEHA0BAaHHON MpOorpam-
Mmoi. Kak rmpaBuiio, olieHka "y10BIE€TBOPUTEILHO" BBICTABISAETCS CTY/AEHTaM, JOIYCTUBIINM I0O-
IPEIIHOCTH B OTBETE HA 3K3aMEHE M IPU BBIIOJHEHUHU SK3aMEHAI[MOHHBIX 33JaHui, HO obJsaja-
IOIIMM HEOOXOMMBIMU 3HAHUSIMU JJIs1 X YCTPAHEHUS O] pyKOBOJICTBOM IPEIoiaBaTells.

OneHka "Hey1OBIETBOPUTENHHO" BBICTABISIETCS CTYIEHTY, OOHapYKMUBIIEMY MPoOeJbl B
3HaHMUSIX OCHOBHOTO Y4eOHO-NPOrpaMMHOIO MaTepuaja, JIOMYCTHUBUIEMY NpPUHLIUINHAIbHBIC
OIIMOKK B BBINOJIHEHUHU MPETyCMOTPEHHBIX Iporpammon 3aganuid. Kak mpasuiio, oueHka "He-
YIIOBJIETBOPUTENBHO" CTABUTCS CTYJE€HTaM, KOTOPbIE HE MOTYT MPOJOJIKUTH O0yUEHHE WU MPU-
CTYIUTh K NPOdeCcCHOHATBHON JESTEIIbHOCTH 10 OKOHYAHUU By3a 0€3 JOIMOJIHUTEIbHBIX 3aHS-
TUH TI0 COOTBETCTBYIOIIEH AUCIUILINHE.



