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1. IMacnoprt ¢oHaa OLIEHOYHBIX CPEICTB

OreHoUHBIE CpeACTBA MpEeIHA3HAUYEHBI JJIi KOHTPOJIA M OLIEHKH 00pa3oBaTeIbHBIX JO-
CTIDKEHHH OO0ydJarommuxcsi, OCBOMBIIMX mporpammy muctuminasl OI1.08 HMudopmannonnsie
TEXHOJIOTUH B IPO(ECCHOHATBHON AEATEITLHOCTH.

@oHJT OIICHOYHBIX CPE/ICTB BKIIIOYAET KOHTPOJIBHBIC MaTepHaibl UIA MPOBEACHUS TEKY-
1ero KOHTPOJisi B (hOpMe YCTHOTO OIPOCa, TECTUPOBAHUS U MPOMEKYTOUHON aTTeCTAllMH B
dbopme nuddepeHITMPOBaHHOTO 3a4eTa.

1.1 llepeyens popmMupyeMbIX KOMIIETEHIIUIH

Nzyuenne nuctummuasl OI1.08 MHpopmanvoHHbIE TEXHOJIOTHH B MPOGECCHOHATBLHON
JeSITeIbHOCTH HalpaBlIeHO Ha (OPMUPOBAHUE CIECTYIONINX KOMITETEHITHIA:

KommoHeHTHBIN cOCTaB KOMIIETEH-
Kox xomre- o
ConepxaHrue KOMIETEHIIUU Ui (HoMepa U3 IepedHs)

TEHIIUN
3HaeT: VYMeerT:

[ToHuMaTh CyIIHOCTh M COIMANbHYIO 3Ha- | 2,3
OK 1. YUMOCTh CBOEH Oynyiel npodeccuu, mpo-
SIBJISITh K HEW yCTOMYMBBIN UHTEPEC.

Opranu3oBbIBaTh COOCTBEHHYIO Jesitenb- | 1, 3 2,3
HOCTb, BBIOMpATh THIIOBBIC METO/BI M CIIO-
OK 2. COOBI BBITIOJIHEHHS MPOPECCHOHATBHBIX 3a-
Jad, OLEHUBATh UX SPPEKTUBHOCT U Kaue-
CTBO.

Pemare npoOieMbl, OILCHHBATH PHCKU U | 2 2
OK33. MPUHUMATh PENICHUs] B HECTAaH/IAPTHBIX CH-
Tyalusx.

OcCymIecTBIIATh MOUCK aHAIM3 U OIEHKY uH- | 1,2, 3 1,23
dopmaruu, HEOOXOAUMOM JJIsl TOCTAHOBKU
OK 4. W perieHuss TMPOoQECCHOHANBHBIX  3ajad,
po(eCCHOHATEHOTO M JIMYHOCTHOTO Pa3BH-
THS.

Hcnonb3oBath UH(QOPMAIIMOHHO- | 2 2
OK 5. KOMMYHHUKAI[HOHHBIC TEXHOJOTHUH JUIS CO-
BEPIICHCTBOBAHUS MPOPECCHOHATBHOMN aes-
TEJILHOCTH.

PaGorarh B KOJIEKTUBE U B KOMaHJe, odec- | 1,2, 3 1,23
OK 6. MeyuBaTh €€ cruioueHue, 3ppekTuBHO 00-
aThCsl C KOJUIETaMH, PYKOBOJCTBOM, IIO-
TpeOUTEISIMHU.

CTaBuTH 1I€7M, MOTHBHPOBATh IEATENbHOCTH | 1,2, 3 1,2,3
MOJAYMHEHHBIX, OPraHU30BBIBATH U KOHTPO-
OK7. JUPOBATh WX pabOTy ¢ MPHUHITHEM Ha cels
OTBETCTBEHHOCTH 3a PE3yJIbTAT BBIMOTHECHHS
3alaHuM.

CaMocCTOSITEeNBHO OmpenensaTh 3amauu mpo- | 1,2,3 1,2,3
OK 8. (eCCHOHAIBHOTO M JINYHOCTHOTO Pa3BHTHS,
3aHMMAThCsI CaMOOOPa30BaHHEM, OCO3HAHHO
IUTAHUPOBATH MOBBIIIICHAE KBATH(HUKAIH.




OK 9.

OpueHTHpOBaThCA B YCIOBUSAX 4acTOll cMme-
HBI TEXHOJIOTUH B MPOPECCHOHAIBHOU Jesi-
TCJIBbHOCTH.

1,2,3

1,2,3

IIK1.4

HOI[FOTaBJ'H/IBaTB Y60p0‘lHBIe MalllMHBbI.

1,3

IIK1.5

HOI[FOTaBJ'II/IBaTB MalllMHBI 1 060py,I[OBaHI/IC
JJIA O6CJIy)KI/IBaHI/I$I KHUBOTHOBOOAYCCKHUX

hepm.

1,3

I1K1.6

[ToaroraBnuBath pabouee W BCIIOMOTATEIb-
HOE 00O0pYyIOBaHUE TPAKTOPOB M aBTOMOOH-
JIeH.

1,2,3

1,2,3

IK 2.1.

Onpenenars palUOHAIBHBIA COCTaB Ma-
LIIMHHO-TPAKTOPHBIX arperaroB M MX 3KC-
[IJ1yaTallMOHHbIE TIOKA3aTElIu.

1,3

1,3

IIK 2.2.

OpraHI/ISOBBIBaTI) pa6OTI)I 10 KOMILICKTAalln1
MAalIMHHO-TPAKTOPHBIX arperaToB.

1,23

1,23

I1K 2.3.

Opranu3oBbIBaTh U MPOBOAUTH PabOTHI Ha
MaIlIMHHO-TPAKTOPHOM arperare.

1,3

1,3

[1K2.4

OpraHI/IBOBLIBaTB W BBIIIOJHATh MCXAaHH3H-
POBAHHLBIC CEIIbCKOX03IICTBCHHBIC pa6OTI)I.

1,3

2,3

[1K3.1

Opranu3oBbIBaTh U BBINOJNHATH TEXHUYE-
CKO€ OOCITy’)KHBaHUE CEeIbCKOXO3SHCTBEH-
HBIX MAIllMH, MEXaHU3MOB M JPYroro HH-
KEHEHTHO-TEXHOJIOTUYECKOT0  000pyJ0Ba-
HUSL

I1K3.2

[IpoBOANTE AMATHOCTUPOBAHME HEUCIPAB-
HOCTEH CEJIbCKOXO35IIICTBEHHBIX MAIlIUH, Me-
XaHU3MOB W JPYIOro  HH)KEHEHTHO-
TEXHOJIOTHYECKOT0 000py10BaHMSL.

1,2,3

1,2,3

I1K3.3

OpFaHI/I3OBBIBaTI) M OCYHICCTBJIATE TEXHOJIO-
THYECKUI MPOIECC PEMOHTA CEIIbCKOXO0351H-
CTBCHHLIX MalllMH, MEXAaHHU3MOB H JpPYroro
WH)KEHEHTHO-TEXHOJIOTMYECKOr0  000py/I0-
BaHUA.

[1K3.4

BEIONMHATE BOCCTaHOBJICHHE ,Z[eTaJ'IefI Ma-
IOWH, MEXaHU3MOB U APYyroro MHXCHCHTHO-
TCXHOJIOTHYICCKOT'O O60p}/')IOBaHI/IH.

1,23

1,23

I1K4.1

[IimanupoBaTh OCHOBHBIE IPOU3BOJACTBEHHBIE
MoKazareiau paboThl MAaIMHHO-TPAKTOPHOIO
Tapka.

1,23

1,23

I1K4.2

[InanupoBaTh NOKa3aTeNn IEATEIBHOCTH 110
OKa3aHMIO yCIyr B oOjacTu obecredeHus
(GYHKIIMOHUPOBAHUS MAaIMHHO-TPAKTOPHOTO
Mapka U CelIbCKOXO3SHUCTBEHHOT0 000pyo-
BaHU4.

1,2,3

1,2,3

[1K4.3

[TnanupoBaTh BBHIMOTHEHHE PAabOT U OKaza-
HHE YCIYT UCTIOJIHUTEISIMU.

1,23

1,23

[1K4.4

OpraHu3oBbeIBaTh paboOTy TPYAOBOTO KOJ-
JIEKTHBA.

1,3

1,3

I1K4.5

KonTtponupoBaTe X0 U OLIEHHBATh pPE3Yib-
TaThl BHITIOJIHEHUS PabOT U OKa3aHUS YCIYyT
HCTIOJTHUTEIISIMHU.

1,3

1,2,4




Ilepeyennb TPeOyeMOro KOMIOHEHTHOTO COCTABA KOMIIETEHIIM A
B PE3yiabTaTC OCBOCHUA AUCHHUILIMHBI CTYACHTBI JOJIPKHBI:

YMmeTh:

VY1- ucnonb30BaTh TEXHOJIOTUH COOpa, pa3MElIeHUs, XpaHEHHU s, HAKOTUICHUS, peoOpas3oBa-
HUS U Tepefaydl JaHHBIX B MPO(ecCHOHATbHO OPUEHTUPOBAHHBIX MH(OPMAIIMOHHBIX CHUCTE-
Max;

¥2- ucnonp3oBaTh B Npo(hecCHOHATBHON ACSITEIbHOCTH Pa3UYHBIE BHJIBI MPOrPAMMHOTO
obecrneueHurs, B TOM YHCJIE CIELUAIbHOrO;

VY3- npuMeHSATh KOMIBIOTEPHBIE M TEJICKOMMYHUKALMOHHBIE CPEACTBA B MPOQECCHOHANb-
HOH JeITeIbHOCTH.

3HaTh:

31- OCHOBHBIE TTOHATHS ABTOMAaTH3UPOBAHHOW 00pabOTKH MH(pOpMAITUH;

32- o0mmwmii cocTaB v CTPYKTYPY MEPCOHATHHBIX KOMITBIOTEPOB U BEIYHCIUTEIBHBIX CHCTEM;

33 cocTaB, (YHKIMHU U BO3MOKHOCTH HCIIOJIb30BaHUSI MH(OPMAIMOHHBIX U TEIEKOMMYHH-
KAaIIMOHHBIX Tep JACATCIIBHOCTH,

34- meToasl U cpefcTBa coopa, 00pabOTKH, XpaHEeHHS, TIepeaavYr ¥ HaKOIJICHUs] HHpOpMa-
nu;

35- 6az0oBbIe CHCTEMHBIE TPOTPAMMHBIE MTPOIYKTHI U MAKEThl MPUKIATHBIX IPOrpaMM B 00-
JacTu npodeccHoHaIbHOM NeITebHOCTH;

36- OCHOBHBIC METOJIBI U IPUEMBI 0OecTiedeHUSI HH()OPMAIIMOHHONW 0€30TaCHOCTH.

Jtanbl GOPpMHUPOBAHUS KOMIIETEHIUI

Buner pador Koukpernsanus

No P Konx xom- p N

KOMIICTCHIIUHN
pas- Pasnen/Tema TUCHHUIUTHHBI TIeTeH-
AynuropHas CPC (3HaHwMs, yme-
aena AU
HHS)
1 Paznen 1. IlonssTHe MHpOpMALIMOH-
" | HBIX TeXHOJIOTHI
Beegnenue. Llenu, 3anaun qucuumnim-
Hbl. [[pyHIMIBI KCTIONB30BAHUS UH-
(hopMaIMOHHBIX TEXHOJIOTHI B IPO- § OK 1-9 ; -
1 - CTHBIN HaTh:

11 | beccuonanbnoii nesarensnocty. Jloru- | Y xoucmexkt | TIK 1.2, v ' Y,l v
yeckas CTPYKTypa JUCLUILIUHBI, €€ OHpOc, 21,23 MeTh: YL,
MECTO B CUCTEME TTOITOTOBKH CITeIna-

JIUCTA.
HNudopmannoHHbie TEXHOJIOTUH U
stansl e€ pazButus. OcoOeHHOCTH
MH(POPMALMOHHBIX TEXHOJIOTHI B OK
1.2 | IpodeccHOHATEHOM JeATETbHOCTH. TecTHpoBa- KOHCIICKT 2,345 | 3uare: 31,33
' K 1,2 YMmets: V1, Y2
Knaccuduxanus u cocras undopma- | 1€ ok 7D
. 2.1-2.3
[IUOHHBIX TEXHOJIOTHH. YPOBHU WUH-
(hopMaIMOHHBIX MPOIIECCOB.




Paznen 2. MeToasbl U cpecTBa MH-

2 (GopMaLIMOHHBIX TEXHOJIOTHI

Ha3nauenwue, coctaB, OCHOBHEIC Xa-

PaKTEpUCTUKN OPraHU3allMOHHON 1

KOMIIBIOTEpHOU TexHuKHU. HazHaueHue OK

1 00IIIHEe MPUHITUIIBI KCTIOIB30BaHUS 2,3,4,5,6,

2.1 | CHCTEMHOTI0 NMPOTPaMMHOTO obecrie- KapTOYKU 7 leaTb:il/’lgi/z
yenusi. OCHOBHBIE IPUHIIUAIIBI HCITOJIb- IK 1.2, Mete: 2
30BaHUS JCIOBOU rpaviKu ¥ MYJIBTH- 2.3
Meara — HHPOPMAIUH IPU CO3IaHUU
MPE3EHTAaLH.

Pazgen 3. TexnoJiorust 00padoTKu TeK- OK
3. | croBoii HH(OpMANHH, HCIOJIL3YEMOH B TecTHpoBa: KOHCIICKT 2:34,5 | 3nare: 31,33
HHE IIK 1,2, | Ymets: V1, VY2
npodgeccUOHAIBHOI J1esiITeIbHOCTH 2123
Paznen 4. Texnosorus co3ganusi OK

" NMpe3eHTAluil B IPO(PecCUOHAILHOM | TecTHpoBa- CoHCIeKT 2,345 | 3mate: 31, 33
JesiTeJILHOCTU cpeacTBamu Power- HUe I[IK 1,2, | Ymers: V1,VY2
Point. 2.1-2.3
Paznen 5. Texnosorusi 00padoTku
TA0IMYHON MH(OPMALMH, HCI0JIb- OK 1-9 3nate: 31, 32,

5. | 3yemoii B npodeccuonanbHoii es- | TOCTHPOBA- koncmext | TIK 1.2, 33
TeJLHOCTH CpeicTBaMu Tabamunoro | ° 2.1-2.3 Ymere: V1, V2,
npoueccopa MS Excel. 3
Pazgen 6. Texnosiorusi padoTsl ¢ 6a- OK 1-9

6. | 3aMu JaHHBIX B NPO(eCCHOHAIBLHOM | KapTOYKU JOKJIaJ IK 1.2, 3nats: 31, 33

Vmers: V1, VY2

AeATeJbHOCTH. 21,23

5 Paznen 7. KoMmMyHHKauMOHHBIE

" | Texnosorum.

OcHOBHBIE KOMITOHEHTHI KOMIIBIOTEP-
HBIX ceTel. TUIbl KOMIBIOTEPHBIX Ce-
TeU, UX TOnoJorus. TexHunueckue
CpelICTBa CO3/IaHMs ceTeil. Aipecanus
B ceTu. TexXHOJIorus nepeaavu 1aH-
HBIX B KOMIIBIOTEPHBIX CETAX. TeXHO- OK 3uate: 31, 33

1.1 | qorms nomcka MH(OPMALHH B CETH KapTOYKH 2,345,7 | Ymers: Y1, V2,
WNutepner. [IpyuHIMIBI TAKETHOM I1e- K22 13
penadn TaHHBIX, OPTaHU3aIUs MEXKCe-

TeBOT0 B3anMoeicTusd. Mcmonb3o-
BaHHE WH(POPMAIMOHHBIX PECYPCOB
JUISL TIOMCKA M XpaHEeHUs WH(OPMAIIUH.
Paszgen 8. be3onacHocTs nHpopma-
8 HHH.
8.1 | IIpaBoBBIE aCIEKTHI HCIIOJIB30BAHUS YCTHBIN OK 3Hath: 31, 33




MH(OPMAIIMOHHBIX TEXHOJIOTUH H
MPOrpaMMHOTO oOecrieueHust. [Ipun-
IIUIIBI 3aIIUTHI MH(HOPMAIIUU OT He-
CaHKIIMOHUPOBAHHOTO focTymna. Oc-
HOBHBIE YTPO3bl U METO/IbI OOecTeye-
HUSI THPOPMAIIMOHHOM 0€30MacHOCTH.
YcraHoBKa, HACTpOiika U OOHOBJICHHE
AHTUBUPYCHBIX CPEACTB 3aIIUTHI UH-
dbopmanuu.

OMpoOC,  BBI-
[TOJTHEHHE
MpaKTHye-
CKHX pacue-
TOB

2,3,4,5,6,

TK 1.2,
2.1,2.3

Vmets: V1, V2,
V3

Paznen 9. ABromaTusupoBaHHast
o0padorka uHdopmanuu B npodec-
CHOHAJILHOM /1eSITeJIbHOCTH.

9.1

ABTOMAaTH3UPOBaHHBIC paboure MecTa
B NMpOeCCHOHATBHON JIEATESILHOCTH.
Haznavenwue, NpUHIIUITBI OpraHU3AIUH
Y JKCIUTyaTalui HHHOPMAIIMOHHBIX
cucteM. 3amuTa HHPOPMAIH OT He-
CaHKIIMOHUPOBAHHOTO JIOCTYTIA.
CrpykTypu3anus U napameTpu3anus
APM, pexumsl 3kcruryataunn APM:
JIOKaJIbHBIE, KOPIIOPAaTUBHBIC CETH,
MIPUMEPBI CUCTEM.

YCTHBIN
oIpoc

JIOKJIa

OK 1-9
IIK 1.2,
21,23

3nath: 31, 33
VYmetn: V1, V2




2. Iloka3zaTesu, KpUTEPUU OLEHKH KOMIMETEHIUH

2.1

CtpykTrypa GoHIa OLIEHOYHBIX CPEACTB IS TeKyllel u

HpOMe)KyTO‘lHOﬁ aTTeCTallumn

Kon HanMeHOBaHUE OLICHOYHOTO CPE/ICTBA
Ne | KoHTponupyemble pa3ieibl/TeMbl | KOHTPOIHPY-
posmpy P 1:p by N IIpomexxyTouHas
/i JIMCIUTUTAHBI eMoil KomIe- Tekyuii KOHTPOJIb
aTTecTalys
TEHIUN
Paznen 1. Ilonsitue wuuHdop-
MALMOHHBIX TEXHOJIOT Uil
Bgeaenue. Ilenu, 3agaum auc-
UUIUIAHBL. [[pyHOUITBEL HCTIONb-
30BaHUs WH()OPMAITMOHHBIX
. OK 1-9 Bompocsr qist tekyme- | Bonpocel  mis
TEXHOJIOTMH B  mpodeccro-
. IIK 1.2, 2.1, | ro xoHTpoOINs mudepeHunpo-
HaJIbHOU JesiTeNbHOCTH. Jloru-
2.3 Hamucanue noxmnana BaHHOTO 3ayeTa
yeckass CTPYKTypa JUCLUILIM-
HbI, €€ MECTO B CUCTEME MOJ-
TOTOBKH CIIEHHUAIUCTA.
NupopmalilnoHHbIE  TEXHOJO-
TMA M JTanbl €€ pa3BUTHSL.
OcoOenHoctu  HH(POPMAIOH-
HBIX TEXHOJOTUH B mpodeccu- OK 2,3,4,5 | Bonpocs ans Tekymie- | Bompocsr  mst
OHaJILHOU nesarenpHocTd. | IIK 1,2, 2.1- | ro xoHTpOns nmud depeHmmpo-
KJ'IaCCI/I(bI/IKaI_II/IH U COCTaB UH- 2.3 Koncmekt BaHHOT'O 3a4yeTa
(GOpMaIIMOHHBIX ~ TEXHOJOTHUM.
YpoBHHU MH(GOPMALIMOHHBIX
MPOLECCOB.
Paznen 2. Metoabsl M cpen-
CTBAa MH(OPMALMOHHBIX TeX-
HOJIOT UM
Hasnauenue, cocrtaB, OCHOB-
HbIE XapaKTEPUCTUKH OpraHU-
3al[UOHHOM ¥ KOMIIBIOTEPHOUN
texuuku. Hasnauenue u 00-
K¢ IIPUHIMIBI HCIOJB30BaA- OK Bonpocel 4
Bormpocsr st Tekyiie-
HUSA CUCTEMHOI'O MPOTrPaMMHO- 2,3,4,5,6,7 nuddepeHImpo-
r'0 KOHTPOJIS
ro ob6ecrneuenusi. OcnoBupie | K 1.2,2.3 BAHHOTO 3a4eTa
MIPUHIUITBI HCTOJIb30BAaHUS
JENOBOM TpadUKU U MYIJIBTU-
Meana — HHPOPMAIUH TPU CO-
3IaHUU TIPE3EHTALIHM.
Paznen 3. Texnonorus oodpa- Bompocsr mis Tekyiie-
P o . P OK 2,3,4,5 p y Bompocsr s
OTKH TeKCTOBO# HH(poOpManun T'0 KOHTPOJIS
N (bopmannn, K 1,2, 2.1- P i deperumpo-
HCIoJib3yeMoii B  mpodeccuo- 3agaun Ui paKTHYe-
. 2.3 BaHHOI'O 3a4€Ta
HAJILHOI IeSITeILHOCTH CKHUX pacyeToB
Pa3nen 4. Texnojorus co3aa- 0K 2,3,4,5 Bompocsr gist tekymie- | Bompocel  mns
Husi npe3eHTaumii B mpogec- | [K 1,2, 2.1- | ro konTposs b pepeHmpo-




CHOHAJIbHOM
cpencrBamu PowerPoint

ACATECJIbHOCTH

2.3

Koncnekrt

BaHHOTO 3a4€Ta

Paznen 5. Texnosnorus oopa-
00TKH TA0JIMYHON MH(pOpMa-
UM, UCII0JIL3YeMOii B IPO-
(peccuoHaIBLHOM 1€ATENBHO-
CTH cpeICcTBaMU TA0JITUYHOTO
npoueccopa MS Excel.

OK 1-9
MK 1.2, 2.1-
2.3

Bomnpocsr ans qudde-
PEHLIUPOBAHHOTO 3a-
yera

Bompocs! s
nuddepeHmpo-
BaHHOTI'O 3a4eTa

Paznen 6. Texnosnorusi pado-
ThI ¢ 6a3aMH JaHHBIX B MPO-
({eccuoHaILHON JeATEIbHO-
CTH.

OK 1-9
K 1.2, 2.1,
2.3

Bompocsl aiis Tekynie-
ro KOHTPOJIA

Bonpocel  mst
nuddepeHmpo-
BaHHOTO 3a4YeTa

Paznen 7. KomMmmMyHuUKaumoH-
HbIe TeXHOJIOTHH.

OcCHOBHBIE KOMIIOHEHTBI KOM-
NBIOTEPHBIX ceTel. THUIbl KOM-
IBIOTEPHBIX CETE€H, UX TOIOJIO-
rud. TexHHueckue CpeacTBa
CO3/IaHMsl ceTel. Anpecainusi B
cetu. TexHosorus mnepegauu
JJAHHBIX B KOMIIBIOTEPHBIX Ce-
TAX. TeXHOJIOrusl MOuCKa HWH-
dopmanuu B cetu MHTEpHeT.
IIpyHIMIIBI ITAaKETHOW Iepena-
YW  JIaHHBIX,  OpTaHU3aIHs
MEXKCETEBOTO B3anMOJICH-
ctBus. Hcnonb3oBaHue
(bOpMaIMOHHBIX PECYPCOB IS
norcka M XpaHeHus uHpopMma-

LUH.

HUH-

OK 2,3,4,5,7
K 2.2

Bonpocsr gys Tekyie-
0 KOHTPOJIA

Bompocsr i
nmud depeHmmpo-

BaHHOTO 3a4€Ta

Pasnen 8. BezomacHoCTL HH-
dpopmanuu.

IIpaBOBBIE aCIEKTHI UCIIOJIB30-
BaHUsI MH()OPMAIIMOHHBIX TeEX-
HOJIOTUH W MPOrpPaMMHOIO
obecnieuenus. [lpuHuumBl 3a-
MIUTEl MHPOPMALUU OT He-
CaHKLIMOHUPOBAHHOTO  JIOCTY-
na. OCHOBHBIE yTPO3bl U METO-
bl obecrieueHuss nHMOpMaIu-
OHHOM Oe3omacHocTu. Ycra-
HOBKa, HacTpoika M oOHOBIIE-
HUE AHTUBUPYCHBIX CpEICTB
3alUThl UH(OPMAIIHH.

OK
2,3,4,5,6,7
MK 1.2, 2.1,
2.3

Bonpocs! s Tekytie-
0 KOHTPOJIA
Koucnexr

Bompocsr i
nmuddepeHmmpo-

BaHHOTO 3a4YcTa




Paznen 9. ABTomarusupo-
BaHHas 00padoTka nH(op-
ManuM B NpodeccHOHATbHOM
AeATeJIbHOCTH.

ABTOMaTH3UPOBAaHHbIE  pabo-
yye MecTa B MpodeccuoHalb-
HOU JEeATEIbHOCTH.
Hasnauenue, npunHnumnsl opra-
HU3AlMU W 3KCIUTyaTallud WH-
(GOopMaLMOHHBIX CUCTEM. 3a-
mura uHbOpMALMKU OT He-
CaHKIIMOHMPOBAHHOTO  JIOCTY-
mna.

CrpykTypu3zanus W HapaMmer-
puzanus APM, pexumbl 3Kc-
mwiyarauun APM: nokanbHble,
KOPIOpPAaTUBHBIC CETH, MpPUME-

OK 1-9 Bompocsr qist tekyme- | Bonpocer  mis
K 1.2,2.1, | ro KOHTpOISA nuddepeHmpo-
2.3 BaHHOTO 3a4YeTa

PBI cUCTEM.

TunoBble KpUTEPUN OLEHKU C(POPMHUPOBAHHOCTH KOMIIETEHIUIA

O0600611IeHHAasT OLIEHKAa KOMITETEHIINU

OOGyuaromuiicst He OBJIaJIEN OIICHUBAEMON KOMIIETEHIIN-
eil, He PacKpBIBAET CYIIHOCTH MOCTaBICHHOW MpoOiie-
Mbl. He yMmeeT mMpuUMEHSTh TEOpeTHYEeCKHEe 3HAHUSA B
pellIeHN MPAKTHUECKON cuTyaruu. Jlomyckaer omuoku
B NMIPUHUMAEMOM pElIeHHH, B pab0OTe ¢ HOPMATUBHBIMU
JIOKyMEHTaMH, HEYBEPEHHO 000CHOBBIBAET MOTyYEHHbBIE
pe3ysbTaThl. Marepuall u3jiaraeTcsl HeJIOTHYHO, OeccH-
CTEMHO, HEJIOCTATOYHO TPAMOTHO.

OO6yuaromuiica ocBoun 60-69% oneHuBaeMol Komrie-
TEHLIUH, TIOKA3bIBAET YJAOBJIETBOPUTEIbHBIE 3HAHUS OC-
HOBHBIX BOIIPOCOB MPOrPAMMHOTO MaTepuaia, yMEeHUs
aQHAJIM3UPOBATh, JIeNIaTh BBIBOJABI B YCIIOBUSX KOHKPET-
HOW CHUTYallMOHHOM 3anaud. M3maraer pemieHue npo-
0JeMBI HETOCTATOYHO IIOJIHO, HEIOCIEIOBATEIbHO, JI0-
MyCKaeT HETOYHOCTH. 3aTPyIHSETCS JOKa3aTelbHO
000CHOBBIBaTh CBOU CYKJIEHUSI.

Onenka bann
«HeynoBneTBoputenbHo» | 2 Oanna
«Y noBieTBopuTenbHO» | 3 Oaiia
«Xoporo» 4 6amna

OO6yuaromuiics ocBomn 70-80% oreHrMBaeMON Komrie-
TEHI[UH, yMEeT MPUMEHSITh TEOPETUYECKHE 3HaHUS U
MOJIYYEHHBIN MPAKTHUECKUN OMBIT B PEUICHUH MPAKTH-
YECKOW CHUTyalluHu. YMeNo paboTaeT ¢ HOPMATHBHBIMU




JOKyMEHTaMHU. YMEET apryMEeHTHPOBAaTh CBOU BBIBOJIbI
Y IPUHUMATh CAMOCTOSITENIbHBIE PEILICHHUS, HO JOIMYyCKa-
€T OT/JeJIbHbIE HETOYHOCTH, KaK IO COJIEPKAHUIO, TaK U
[0 yMEHHUSM, HaBbIKaM paboOThl C HOPMATHBHO-
MIPaBOBOM IOKYMEHTAILIUEH.

«OTINnYHOY

0aJUIOB

Oo6yuaromuiicsa ocoust 90-100% oreHuBaeMoil Komrie-
TEHLIUHU, YMEET CBS3bIBATh TEOPHIO C MPAKTUKOH, MpHU-
MEHATH IOJIYYCHHBIH MPAKTUYECKUN OIBIT, AHAIU3UPO-
BaTh, Ji€JaTh BbBIBOJbI, IIPUHMMATH CaMOCTOSITEJIbHBIE
pelleHrs B KOHKPETHOM CHUTyalud , BBICKa3blBaTh U
00OCHOBBIBAaTh CBOU CYXKIEHHs. J[eMOHCTpupyer yme-
HUE BECTH Oecelibl, KOHCYJIbTUPOBATh I'PaXk/aH, BBIXO-
JTUTh U3 KOH(DIUKTHBIX cUTyanuil. Brajgeer HaBbIKaMu
paboThl C HOpPMAaTUBHBIMH JOKyMeHTamMHu. Brnazaeer
NUCbMEHHOW M YCTHOM KOMMYHHUKAIMEH, JIOTHYECKUM
U3JI0KEHUEM OTBETA.




3. TunoBble KOHTPOJIbHBIE 32/IAHUS M1 HHbIE MATEPUAJIbI HE00X0AUMBbIE /ISl OLlEeHKH
3HAHMI, yMeHN HABBIKOB U (WJIM) ONbITA AeATEIbHOCTH, XapaKTePU3YIOIIHX 3Ta-
nbl (OPpMHPOBaHUS KOMIIETEHIWH B Ipouecce OCBOeHHsl 00pa3oBaTeIbHON NpPoO-
rpaMMmbl.

3.1 Bompocsl 1Jisl yCTHOTO OIpoca
1. KoHTpoJsbHBIE BONIPOCHI U 32JaHUS VIS NIPOBEJIeHHU TeKyIIero KOHTPOJIst

Paszgea 1. [lonsaTne nupopmanmuoHHbIX TexHooruii (OK 1-9,11K 1.2, 2.1, 2.3)
1. Dranbl pa3BuTUS HHPOPMAIIMOHHBIX TEXHOJIOTHHA.
2. Kimaccuduxarnus u coctaB HHOOPMAITHOHHBIX TEXHOJIOTHH.
3. Knaccudukarus nHGOpMaIimOHHBIX MTPOIECCOB.
Pa3nen 2. Metoabl u cpeacTBa mHGOPpMAIMOHHBIX TexHoJoruii (OK 2,34,5, TIK 1,2, 2.1-2.3)
1. Ha3znaueHrne KOMIBIOTEPHON TEXHUKH.
2. Knaccudukaius KOMObIOTEPHONH TEXHUKH.
3. Haznauenue nporpaMmMHOro obecredeHus.
4. Knaccudukanus mporpaMMHOTO 00€CTIeUeHUSI.
Pa3zgen 3. Texnosorust 06paGoTKH TEKCTOBO# MH(OPMAIUHU, HCIIOJIL3YeMOii B PodeccHoHAIbHOM
nesareannoctu (OK 2,3,4,5,6,7, TIK 1.2, 2.3)
1. [nst yero ucCHoiab3yeTcs TEKCTOBbIE PEAaKTOPHI?
KakoB crangapTHbiif popmar cTpaHulibl JOKyMeHTa?
Yro Takoe ad3amn?
Kak BbiBecTH Ha sKkpaH HyxkHYI0 [lanens MHCcTpymMeHTOB?
Uro Ttakoe kypcop?
Kaxk coxpanutb JOKyMEHT Ha AUCKE?
[Touemy npoOen craBUTCA MOCIIE 3HAKOB MTPENUHAHNUSA, a HE nepen?
Kaxk nepeiiTu kK HOBO# CTpoke BHYTpH ab3ara?
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Kakue napamerps! ¢popmaTupoBanus ad3aieB Bbl 3HaeTe?
. Kakue napamerps! popmMaTupoBaHUs CHMBOJIOB BbI 3HaeTe?
. Kak u3mMeHuTs Mapkep B MapKUpOBaHHOM CITUCKE?
. Kakue Buzpl nzoopaxkenuii ucnonssyrorest B Word?

el ol
W N PO

. Kak npousBoaurcsa popmarupoBanue pucyHka?
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. [lnst wero ucnonb3yercs oobextsl WordArt?
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. Uto Takoe Tabauma?
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»

. Kakue napamerpsl popmatrpoBaHus TaOIMIIbI Bb 3HaeTE?

-
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. Kak n3menuTr HanpaBieHue TeKcTa B ssueiike?
. Kak MmoxHO ynanuth Tabnuiry?

. Uro Takoe coptupoBka’?

. Uto Takoe cTUib?
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. 11t wero nmpuMeHsieTcsl CTriieBoe (hopMaTUpOBaHHE?
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. MO>HO 711 cO31aTh HOBBIHA CTUJIH?
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. Kak ycTaHOBUTH HyMepanuio CTpaHuIl?

N
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. Kak BcTaBUTH OrnaBieHue B JOKYMEHT?
25. Kak 100aBUThH B JOKYMEHT CUMBOJIBI
Pa3nes 4. TexHoJ10rusi CO3aHus NPe3eHTANUH B NPO¢ecCHOHATBHOM 1esiTeIbHOCTH Cpe-
crBamu PowerPoint (OK 2,3,4,5,K 1,2,2.1-2.3)
1. Co3nianme npe3eHTaIuu.



2.
3.
4.

Br160op n HacTpoiika au3aiHa.
Hactpoiika annmanuu
Hacrpoiika 3Byka, BUz€o.

Pa3nes 5. TexnoJiorusi 00padoTku TadIMYHON HH(OPMALMH, HCII0JIBL3YyeMOil B podeccuo-
HAJIbHOM /1eATeJIbHOCTH cpeAcTBaMu Tabau4Horo npoueccopa MS Excel. (OK 2,3,4,5,T1K 1,2,

2.1-2.3)

13.
14.
15.

16.
17.

18.
19.

20.
21.
22.

Kakwue criocoOs1 3arpy3ku MS Excel Bam u3BecTHbI?

YKaKuTe pacnoio’KeHHEe OCHOBHBIX 3JIEMEHTOB WHTep(elica: JICHTHI, TIIaBHOTO MEHIO,
MaHe I OBICTPOTO 3aIyCKa, CTPOKU COCTOSTHHS.

Kaxk ckpbITh /0TOOpa3uTh JEHTY Ha SKpaHe?

Kak coxpaHuth CO3/JaHHbIN JOKYMEHT B 3aIaHHOM narke?

Kaxk coxpanuTp TabnuIly Ha JUCKE MOCIIC BHECCHUS M3MEHEHUI?

Kak BbIICIUTH SIYEHKY, CTOJIOCH, CTPOKY, AMANa30H HE CMEKHBIX SUeeK?

VYkaxuTte Bce U3BECTHBIC BaM crmocoObl pe1akTHPOBaHUS STUCEK.

Kaxk ounctuts 3Hauenue, popmar siueex?

Kaxk ckonupoBaTh JaHHBIC B Mpeeiax JucTa?

. Kak nepenectu copep:xumoe ssUeeKk U3 0JJHOTO Juarna3zoHa B Jpyroi?
. Haznauenwue ctpoku gopmy, rae oHa pacnosiaraercs’?
. YKaxxuTe pacrosioXeHrue OCHOBHBIX 3JeMeHTOB mHTepdeiica: knomnku Office, neHTHI,

naHenu ObICTPOro 3amycKa.

C xakoro 3HaKa HauMHaeTCs 3aHeceHHue GOPMYIIbl B sTUCHKY?

Kak mpocymMMupoBaTh 3Ha4eHUs AUANIa30HA SYeeK?

Kak 3anmcats yHKIMIO IS ONIpESIICHUs] CPEAHEr0, MaKCUMAaJIbHOT0, MUHIMAaIBHOTO
3HAYEHUS JMAIla30Ha SYEeK.

Jlornueckast pynkuus «Ecnuy. [IpaBuiia 3anucu GyHKIUH.

Kak ycranoBuTh aOcostOTHBIE CCBUIKU B Qopmyse? UeMm oTianMvaeTrcs OTHOCHTENbHAs
CCbUIKA OT a0COJIIOTHOM?

Kak okpyrnuth 3HaueHus B TYEUKeE?

Kak B siuelike yCTaHOBUTBH JUISl YMCIIA HY)KHOE KOJIMYECTBO JECATHUYHBIX 3HAKOB IOCIE
3ansTon?

Kak ycTtaHOBUTBH IeHEXHBIN opmaT Ji1s uncna?

Kax u3MeHuTh mupHHY CTOIO0LOB U BBICOTY CTPOK?

Kax 00beIMHUTE HECKOJIBKO SYeeK?

Pa3nes 6. TexnoJiorusi pa6oTsl ¢ 6a3aMM JaHHBIX B podeccHOHATBbHOM AesiTebHOCTH. (OK
1-9, TIK 1.2, 2.1-2.3)

1.

2
3.
4

Co3nanue 0a3nl JaHHBIX.
Coznanne Gopm.
Hacrtpolika cchuIOK.
Co3manue OT4ETOB.

Pa3nen 7. KommyHukanuonnsie Texnosaornu. (OK 1-9, 11K 1.2, 2.1, 2.3)

1.
2.

3

4.
S.
6.

CTpyKTypa KOMIBIOTEPHBIX CETEH.

THUIIBI KOMIIBIOTEPHBIX CETEH, UX.

Tonoysorus KOMITBIOTEPHBIX CETEM.

Anpecalnus B CETH.

TexHonorus nepeaadyn TaHHBIX B KOMITBIOTEPHBIX CETSX.
TexHonorus noucka nHGopmaiuu B cetu MuTepHer.



7. Ucnionp3oBanre MHPOPMAITMOHHBIX PECYPCOB TS TIOUCKA ¥ XpaHEHUs WHPOpMaIIUH.

Paznen 8. besonacnocts mHpopmanun (OK 2,3,4,5,7, TIK 2.2 )

1. IlpuHIUTIB 32U TEI KHGOPMAILIMK OT HECAaHKIIMOHHUPOBAHHOTO JOCTYTIA.

2. [IpaBoBBIE aCIIEKTHI HCIIOIH30BAHUS MHPOPMAITMOHHBIX TEXHOJIOTHI U TPOTPaMMHOTO
oOecrieyeHusl.

3. OCHOBHBIE YTPO3bI K METO/IbI OOeCTIeYeHHUsT HH(DOPMAITMOHHOM 0€301MacCHOCTH.

4. YcTaHOBKA aHTUBUPYCHBIX CPEACTB 3allIUThI HH(POPMAIIHH.

5. Hactpoiika aHTUBUPYCHBIX CPEICTB 3aIUThl HH)OPMAIIHH.

6. OOHOBIICHHE aHTHBHPYCHBIX CPEIICTB 3aIIUTHl MHPOPMALIUH.

Pa3nen 9. ABToMaTn3upoBaHHasi 00padoTKa HHGOPMAIUH B IPO(ecCHOHAILHOI 1esiTeIb-
Hoctu (OK 1-9,TIK 1.2, 2.1, 2.3)

1. 3ammra nHGOPMAITUK OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

2. ABTOMaTH3MpPOBaHHbIE PabOYHe MECTa B IPOPECCUOHATILHOMN 1EATEIEHOCTH.

3. Ha3znaueHue, NpUHIMITBI OPIraHU3ALUHU U FKCIUTyaTallui UH()OPMAILIMOHHBIX CUCTEM.

4. Crpykrypuzanus u napamerpuszauus APM, pexumsl skcrutyatanun APM: nokaib-
HbI€, KOPIIOPATUBHBIE CETH, IPUMEPBI CUCTEM.

Z.KOHTpOJIbHI)Ie BOIIPOCHI U 3aJaHUS IJIAA IIPOBCACHUA HpOMe)KyTO'lHOi;I aTrecranmum

1.J171s1 4ero ucnoab3yeTcsl TEKCTOBBIE PEIAKTOPHI?
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KakoB cranmgapTHbIil popMaT cTpaHUIBI JOKYMEHTA?

Yro Takoe ad3aw?

Kak BbIBecTu Ha KkpaH HyxHYIo [lanens MHcTpymMeHTOB?

Yro Takoe Kypcop?

Kak coxpaHuTh TOKyMEHT Ha ucKe?

[Touemy npoGesn cTaBUTCS MOCIE 3HAKOB MPENUHAHMs, a He epea’?
Kak nepeiiTi kK HOBOI cTpoke BHYTpH ab3ara’?

Kakue napamerpsl popmarupoBaHus ad3aieB Bbl 3HaeTe?

. Kakue nmapamerpsl popmaTupoBaHusi CHMBOJIOB Bbl 3HaeTe?
. Kak u3menuts Mapkep B MapKUpOBaHHOM CITUCKE?

. Kaxue Bupl n3o0pakenuii ucrnons3yrorest B \Word?

. Kak npousBonutcs popmaTrpoBanue pucyHka?

. st wero ucnone3yercs 00bexTbl WOrdArt?

. Uto Takoe Tabnuua?

. Kakue napamerps! popmarupoBanus TaOIMIIbI Bbl 3HaeTE?
. Kak u3menutsb HampaBiieHne TeKcTa B siueiike?

. Kak MoxHO ymanmuth Tabmuiry?

. Uto Takoe copTupoBKa’?

. Urto Ttakoe cTuip?

. 17151 yero npuMeHsieTcs cTuieBoe opMaTHpoBaHue?

. MOHO 111 cO3/1aTh HOBBIN CTUJIB?

. Kak ycTanoBUTh Hymepanuio cTpanui?

. Kak BcTaBuThH ornaBieHue B JOKYMEHT?

. Kak 1006aBUTh B JOKYMEHT CUMBOJIBI

. Kakue crioco6sl 3arpy3ku MS Excel Bam n3BecTHbI?



217.

28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

38.
39.
40.

41.
42.

43.
44,

45.
46.
47.
48.

49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.

60.
61.
62.

63.

VYKaxuTe pacrnojoKEHUEe OCHOBHBIX JJIEMEHTOB MHTepdeiica: JEeHThl, ITITaBHOI'O MEHIO,
naHeu OBICTPOTO 3aIyCKa, CTPOKU COCTOSHUS.

Kak ckpbITh /0TOOpa3UTh JICHTY HA KpaHe?

Kak coxpaHuTh CO3/1aHHBIA JOKYMEHT B 3aJJaHHOM nanke?

Kak coxpaHuTh TaOIUILy Ha JUCKE MOCIE BHECEHUS U3MEHEHUI?

Kak BbIienuTh siueiiky, cTosnler, CTpoKy, AUana3oH HE CMEXHBIX S4eeK?

Vkaxure Bce U3BeCTHbIE Bam criocoObl pelakTHpOBaHMS TUEEK.

Kaxk ounctuth 3HaueHue, popmar sueek?

Kak ckonupoBarh AaHHBIE B NIpesenax Jucra’?

Kak nepenectu copepkuUMoe SUEEK U3 OJJHOrO Juarna3zoHa B Ipyroi?

Haznauenue ctpoku ¢popmyi, T OHa pacroyaraercs?

YKaxuTe pacroyiokeHre OCHOBHBIX 3J1IeMeHTOB uHTepdeiica: knonku Office, nenTsl, na-
Henu ObICTPOro 3amycKa.

C kakoro 3Haka Ha4YMHaeTCs 3aHeceHHe (POpMYJIbl B sTUCHKY?

Kak mpocymmupoBaTh 3Ha4eHHUs AUAIa30HA SUeeK?

Kak 3anucare QyHKIUIO U1 ONpeleneHus] CpeAHEro, MakCUMalbHOTO, MUHUMAJIbHOTO
3HAYEHUs IMana3oHa sueeK.

Jlornueckast pynkmus «Ecmuy». [IpaBuina 3anucu pyHKINN.

Kak ycraHoBuTh abCONIOTHBIE CCBUIKH B (popmyne? UeM OTIMYAETCS OTHOCHTEIbHAS
CCBLJIKa OT a0COIIOTHOM?

Kak okpyrnuth 3HaueHus B ssuenke?

Kak B siueilke ycTaHOBUTH JUIsl UMCIAa HY)KHOE KOJIMYECTBO JECSTUYHBIX 3HAKOB IOCIE
3ansTon?

Kak ycTaHOBUTB IeHEXHBIH hopmat i uucia?

Kak n3MeHuTh HIMPUHY CTOJIOIIOB U BBICOTY CTPOK?

Kak 00beIUHNUTE HECKOIBKO STYeeK?

Kak 3anectu popmyny B stueiiky BS Jlucra 3 s cyMmMupoBaHus JaHHBIX U3 staeiiku D5
Jlucra 1 u sueiiku F5 Jlucra 2?7

Kaxk namucath TEKCT B siY€iKaxX MO BepTUKAIN?

Kak BKJIIOYHMTH NEPEHOC CIIOB B sSTUEHKe?

Kak yganute cTpoky (cTonberr) B Tabmure?

Kak BcTaBUTH HOBYIO CTPOKY (cTonbenr) B Tabnue?

Kak BbimonHuTh 06pamiienue ssiueek? HazoBuTe Bce M3BECTHBIE BaM CIIOCOOBI?

Kak n3menuTsb 1BeT oHa B JuanazoHe syeek?

Kak usmenuTs napamerpsl mpudra: pazmep, rapHUTypy U T.1.7

Kax BcTaBUTH HOBBII JTUCT?

Kaxk ynamute nuct?

Kak nepenmeHOBAaTh ApIbIK JHCTa?

Kak mepemecTuTs MM CKONMPOBATh JUCT B IpeAesax TeKylied pabodyeil KHUTH, B ApY-
I'yI0 pabo4yro KHUTY?

Kak MOxHO c03/1aTh TMarpaMmy 1o JJaHHBIM TaOJIUIIbI?

I'te MOKHO pa3MecTUTh Iuarpammy?

Kak oTrpenakTrpoBaTh 3JIEMEHTHI JUAarpaMMbl: H3MEHUTH PACIIONIOKEHHE JIETeH/Ibl, U3Me-
HUTh MOJIUCH JaHHBIX?

Kak ordopmaTupoBath 35€MEHTHI AMArPaMMbl: H3MEHUTh MapaMeTpbl puQTa 3aroaoB-
KOB JilarpaMMbl, KaK U3MEHUTD 3aJIUBKY CEKTOPOB JIUarpaMMbl?



64. Kak orcopTrpoBaTh JaHHBIC B TAOIHIIE IO BO3pacTaHHUIo, 1o yobiBaHuio? Ha3oBute Bce
W3BECTHBIE BaM CIIOCOOBI.

65. @unpTpanus 3anuceil. Kak 3amate ycnoBue or6opa? UTO MpPOMCXOAUT € 3amucsAMH, HE
YIIOBJIETBOPSIOIIMMU YCIOBUIO (DMIIBTPALIUH.

66. Uto Takoe makpoc? Kak co3gare Mmakpoc? Kak ynanute Mmakpoc?

67. Kak mprcBouTh MaKpocy KOMOMHAIUIO KJIaBUII? YKaKUTE BCE U3BECTHBIE BaM CIIOCOOBI.

68. Kak nprcBOUTh MaKpoCy KHOIIKY?

69. Kak mocMOTpeTh JOKYMEHT Mepe]] neyaThio?

70. Kak ycTaHOBUTH MapaMeTpbl CTPAHUIBI TAOJIUYHOTO JOKYMEHTa?

71. Kak pacrieqaraTs TaOMU4HbIN JOKyMeHT? Ha3oBuTe Bce M3BECTHBIE CITOCOOBI

KpnTeplm OIleHKH 3HAHMI1 CTYACHTOB HA 3K3aMECHE

OneHkH "OTIMYHO" 3acoyKMBAaeT CTYACHT, OOHApYKMBILIUI BCECTOPOHHEE, CUCTEMATH-
4YecKoe U MIyOOKOoe 3HaHWEe y4eOHO-IIPOrpaMMHOT0 MaTepuania, YMEHHE CBOOOJHO BBIIOJIHATH
3a/laHusl, MPEAyCMOTPEHHbIE MPOTrPaMMOM, YCBOMBIIWNA OCHOBHYIO M 3HAKOMBIN C JOTOJIHH-
TEJIbHOM JINTEepaTypoil, pEKOMEHI0BaHHOM nporpamMmoi. Kak npaBuiio, oueHka "oTIn4HO" BbI-
CTaBJIETCS CTYJIEHTaM, YCBOMBIIMM B3aUMOCBSI3b OCHOBHBIX IOHSATUH JUCUUIUIMHBI B UX 3Ha-
YeHUHU /71 IpuodpeTaeMoii npodeccuu, MPOSBUBILINM TBOPUECKHUE CIIOCOOHOCTH B IOHUMAaHUH,
W3JI0’KEHUU U MCTIOJb30BAaHUM YyU€OHO-IIPOrPaMMHOI'0 MaTepuaa.

Onenku "Xopomo" 3acily’KMBaeT CTYJIEHT, OOHapy)KHUBLIMM I0JIHOE 3HAHUE Y4eOHO-
IIPOrpaMMHOI0 MaTepuaa, YCHEIIHO BBIMOJHSAIOUMI MpelyCMOTPEHHbIE B MIpOrpamMMe 3aja-
HUS, YCBOUBLIMHM OCHOBHYIO JIUTEpaTypy, PEKOMEHIOBaHHYI B mporpamme. Kak mpasuiio,
OLIEHKa "XOpOIIO" BBICTABISETCS CTYACHTAM, ITOKAa3aBIIUM CUCTEMAaTUYECKUI XapaKTep 3HaHUN
[0 JUCLUIIMHE U CIIOCOOHBIM K MX CAMOCTOSITEIbHOMY IOIOJHEHHIO U OOHOBJIEHUIO B XO[€
nanpHenne yaeoHoi paboThl U Ipo(eCcCUOHATIBHON eI TEIbHOCTH.

Ouenky "ynoBIETBOPUTENBHO" 3aCyKUBAET CTYAEHT, OOHAPYKUBILINI 3HAHUS OCHOB-
HOTO Y4YeOHO-TIPOTpaMMHOT0 MaTepuajia B 00bemMe, HeOOXOAMMOM JUIsl JaldbHEHIe ydeObl u
npeacTosimei padoThl MO CHENUANIbHOCTH, CIIPABISIIOIIMICS C BBIIOJHEHUEM 3a/laHUui, TIpery-
CMOTPEHHBIX NPOrpaMMOM, 3HAKOMBII C OCHOBHOM JINTEPATYPOH, PEKOMEHIOBAHHON ITpOrpaM-
Moii. Kak mpaBuio, oneHka "yaOBIETBOPUTENBHO" BBICTABIIAETCS CTYAEHTaM, JOMYCTUBIIMM
MOTPELIHOCTH B OTBETE HA HK3aMEHE U MPH BBINOJHEHUH SK3aMEHAIIMOHHBIX 3a/1aHui, HO 00Ja-
JAIOIUM HEOOXOMMbBIMH 3HAHUSAMHU [T UX YCTPAHEHUs 101 PYKOBOJCTBOM MPENOAABATENS.

Onenka "HeyOBIETBOPUTENBHO" BBICTABISIETCS CTYACHTY, OOHApyKUBILIEMY NPOOEbI B
3HaHUSIX OCHOBHOTO YUYEOHO-TIPOTPaMMHOTO MaTepHualia, JIOIYCTHBIIEMY NPUHIUITHAIHHbIC
OLIMOKHY B BBIMOJHEHUH MPETyCMOTPEHHBIX MporpaMmoit 3ananuii. Kak mpasuiio, oneHka "He-
YJOBJIETBOPUTEIBHO" CTABUTCS CTYJEHTaM, KOTOpPbIE HE MOTYT HPOJOJKHTH OOy4YEeHUE WIH
IPUCTYIIUTh K MPOPECCHOHATBHON NEATENbHOCTH M0 OKOHYAHUHU By3a 0€3 JOMOJHHUTENIbHBIX
3aHSATHUH 110 COOTBETCTBYIOIIEH TUCIUIIHHE.

Bapmuanr 1
1. Word no3Bosnsier:
A. TIpoBepsTh TOTBKO Opdorpaduto.
b. IIpoBepsTh TOJBKO rPAMMAaTHKY.



B. IIpogepsts u opdorpaduro, 1 rpaMMaTHKY.

2. CnoBo "uzyuenue" B pe3ynbTaTe psaa rnpeodpazoBaHUi MpuUoOpeno ciaenyromuil Bua: "H3y-
yenue". Kakue n3MeHeHHs ObLIIM BHECEHBI?

A. N3meneH mpu@T ciioBa, €ro HaYepTaHUE CICTAHO MOIYKUPHBIM U TIOTICPKHYTO.

b. Hauepranue cnoBa clies1aHO MOJYKUPHBIM U TIOAYEPKHYTO.

B. WU3menen mpudt cinoBa u pazmep mpudra, ero HadepTaHUE CHAEIAHO MOJTYKUPHBIM U
MOTYEPKHYTO.

I'. W3menen macmtab T1OKyMEHTa, HAUEPTAHUE CIIOBA CIEJIAHO MOJY>KUPHBIM U MOAYEPKHY-
TO.

3. MoHO 1 U3MEHATH 0(DOPMIICHUE CITHUCKOB 110 CBOEMY YCMOTPEHHUIO?

A. Jla, MO’)KHO M3MEHSTH CHMBOJI MapKepa, ero pa3mep, 1BeT, ab3aIHbIi OTCTYII.

b. Jla, HO MOKHO U3MEHSTH TOJIBKO CUMBOJ MapKepa.

B. Henb3s.

4. Bbl X0TUTE 3aJaTh KPacCHYIO CTPOKY Ui Kaxaoro adzana, oThopMaTUPOBAHHOTO CTHIIEM
OO6brunblit (Normal). J{s aToro ynoOHee Bcero:

A. 3anatp ab3aiHbIi OTCTYM "BPYYHYIO" C IOMOIIBIO Ta0YISINH.

b. 3anate ab3anHbIil OTCTYI "BpydHYIO" ¢ MOMOIIBIO HECKOJIBKHX MOBTOPSIIOMIUXCS MpoOe-
JIOB.

B. Jlo6aButh k ctrmo O0sr4ynbIi (Normal) KpacHyIO CTPOKY.

5. Kiapumry Enter Heo6X01uM0 HAXKUMATh:

A. B koH1e cTpoku

b. B koHIIe nipeiioxkenus

B. B konue a63ana

I'. B xonne cioBa

6. Bam HeoOxo1uMo BBIAETUTH ab3all Kak 3arofaoBok. [l aToro ynobHee Bcero:

A. YBennuuTh pazmep mpudTa adb3aia u cenath ero HauepTaHue MoIy>KUPHBIM

b. BeiOpats npyroii mpudt 1 ab3ana v noguepkHyTh ad3all

B. U3menuts ctumnb ab3ania, BEIOpAB CTUIB JUISI 3aT0JIOBKA.

7. MOHO 71 HauaTh HyMEpPALIUIO CTpaHuIl ¢ Homepa 13?

A. Henb3s, 570 TI10Xas IpUMeETA.

b. MoxHO HauMHATH HyMEpAaIUIO C JIF0OOr0 HOMEpa CTPaHUIIB, IS 3TOTO B TIEPBOM CTPOKE
MEPBOro MeYaTaeMoro JMcTa HeoOX0AUMO HaOpaTh HY)KHBIH HOMEp U 3aTeM MPaBUILHO
BBIPOBHSTH €TO.

B. MoxHo, A 3TOro HEOOXOAUMO BOCIONIL30BaThCs KOMaHnaMu Bcemaska/Homep cmpa-
Huywl/@opmam

8. Crtoco0On! BeIpaBHUBaHMS Tekcta B WORD Op1Baror:
A) 1o 1eBoMy Kparo, 110 MpaBoMy Kparo, 110 BEpXY, M0 HU3Y
b) mo neBomy kpato, 1o mpaBoMy Kpato, 1o IEHTPY, M0 MHUPUHE
B) no neBomy kpato, o npaBoMy Kparo, 0o BbICOTE, MO IIUPUHE
I') no anuHe, Mo MIMPUHE, IO LIEHTPY, [0 AUArOHAIN
9. KHOKM BbIpaBHHUBAaHUS TEKCTa, BU, HAUepTaHUE, pa3Mep U 1BET MpudTa HAXOAITCS Ha:

A) crannaptHoii muneiike WORD B) nanenu ¢popmatuposanus WORD

A. B) manenu 3amaua Windows I') nanenu pucosanust WORD
10. Bam HEOOXOIMMO OJIMH WJIM HECKOJIHPKO CHMBOJIOB O(OPMHUTH HIKHUM HHACKCOM. Kakas
koMaHaa Word 1mo3BoJIsieT BHIIOTHUTh 3TOT TEKCTOBBIN 3 PexT?

A. ®opmat|ABTOdOpMAT.



b. ®opmar|llIpudr.

B. BcraBka [CumBost.

11. Bam HE0OOXOIMMO YaCTO BCTABIATH B TEKCT ONPEACICHHBIN CTaHIAPTHBIA TEKCTOBBIN OJIOK.
Kak ynpocTtuts 3Ty npouenypy?

A. Bpigenuth 3TOT (pparMeHT TekcTa, naTh komanay IlpaBkaKomupoBaTh, ycTaHOBUTH Kyp-
COp B HY’)KHO€ MECTO B T€KCTE U AaTh KoMaHay IIpaBka|BcraBuTs.

b. Beinenutb 3TOT ¢parMeHT TEKCTa M BOCIOJIb30BaThCs KOMaHI0W ABTOTeKcT. B mocie-
JYIOLIEM JJIsl BCTaBKU JJAHHOT'O 3JIEMEHTa B TEKCT JOCTATOYHO HAOpaTh UMsI DJIEMEHTa U
HakaTh KiaaBuiny F3.

B. Ilpouenypy ynpocTUTh HEBO3MOXKHO.

12. Cnucku B TEKCTOBOM PENAKTOPE MOTYT OBITh:
A) IpOCTBIMU U CIIOKHBIMHU B) MapkupoBaHHBIMU U YHCIOBBIMU
b) MapkupoBaHHBIMYM 1 HYyMEPOBAHHBIMU I') MmapkupoBaHHBIMU U LUGDPOBEIMU
13. KonoHTUTYIBI 3TO —

A. 3aroyioBKu KOJIOHOK B CO3IaHHOI TaOIuIIE.

b. 3Hauku Ha nUHElNKe, ONpeesIoLIe OJ0KEeHHs TabyIsaTopa.

B. TekcT, KOTOpBIii neyaTaeTcs BHU3Y WIHA BBEPXY Ka)KIOW CTPaHULbI JOKYMEHTA.

14. MOXHO 71 Ha CTpaHMIIE PACIOIOKHUTh YAaCTh TEKCTa B OJHY KOJOHKY, a 4acTh - B TPU KO-
JIOHKH?

A. Word He mpenocTaBisieT BO3MOXXHOCTh B TIpE/eiax OJHOW CTpaHHIBI CO3/1aBaTh (hpar-
MEHTBI TEKCTa C Pa3HbIM KOJIUYECTBOM KOJIOHOK.

b. MosxHo, ecnu 1menkHyTh KHONKY KosloHKH 1 BEIOpaTh HEOOX0IMMOE YHCIIO KOJIOHOK.

B. MoxHo, ecinu caenaTh pa3pbIBbl Pa3AeioB Ha TEKYILEH CTpaHUIIE A0 U MOCIE TEKCTa, KO-
TOPBIA HYKHO OT(QOPMATUPOBATh B TPU KOJOHKH, IIEJKHYTh BHYTPU TEKCTa, MOAJIEKA-
mero GopMaTupOBaHUIO, MIETKHYTh KHONKY Kosnonku M BbIOpaTh HEOOXOIUMOE YHUCIIO
KOJIOHOK.

15. MoxHO 1M Hameyaratb OJIHO CJIOBO B a03alle C yBEIMUYEHHBIM PAcCTOSIHUEM MEXIy OykBa-
Mu?

A. Henb3s, Bce cioBa B a03alie e4aTaroTcs ¢ 0JJMHAKOBBIM PACCTOSSHUEM MEXy OyKBaMHU.

b. MoxxHO, He0OXOAMMO BBIIEIHUTH 3TO CIOBO U UCIOJIb30BaTh KoMaH 1y dopmat/Ab3ail.

B. MosHO0, HE00X0IMMO BBIIEIUTH 3TO CIOBO U MCIIOJIB30BaTh KoMaHy @opmam/[pugpm.

16. [Iporpamma Excel ucnons3yercs amus...

A. co3aHMs IEKTPOHHBIX TaOJIHIL

b. co3nanue rpaduyeckux n300pakeHuit

B. co3paHus TEKCTOBBIX JOKYMEHTOB

Bapmuanr 2
1. Microsoft Word s70...
I'. rpaduyeckuii penakTop b) penakTop 351eKTpOHHBIX TOKYMEHTOB
B) TexcToBbIii penakTop I') penaxtop mpudToB

2. KonoHTHTYI - 3TO:!
A. mepBas cTpoka ab3ana
b. JAaHHBIC, ITIOMCIIACMBIC CBEPXY U CHU3Y CTPAaHUIILI B 00J1aCTH HIKHETO U BCPXHETO MOJIA
B. nepsas GykBa ab3ara
I'. mosicHeHue K TeKCTy, bubauorpaduueckas crpaBka, IepeBo/l, TOJIKOBaHUE, TOMELIaeMble
B HIDKHEH YaCTH MOJOCHI CTpaHUIbI



3. UToOBI BCTaBUTh KAPTUHKY B JIOKYMEHT, HY>KHO:
A. BriOpath: MmeHto Qaiin, komanaa OTKpbITh, BEIOPAaTh KAPTUHKY
b. BriOGpats: mento Tabnuna, komanaa Hapucosats
B. BriOpats: meHto BetaBka, nyHKT PucyHok, noanyHkt Kaptunku
I'. BeiOpats: meHto IIpaBka, myHKT 3aMEHUTh, OAIYHKT PUCcyHOK
4. IIpuHYIUTEIHHO HOBYIO IYCTYIO CTPAHMILY B JOKYMEHT MOYHO J00OAaBUTh Yepe3 MEHIO:
A. BcraBka b) ®aiin
B) ®opmar I') [IpaBka
5. UToOb! Ha BBIJICJIEHHBIN TEKCT IPUMEHUTh aHUMALUI0, HEOOXOAMMO BBIOpaTh KOMaHYy:
A. Cepsuc - Hactpoiika - AHumanus
b. BcraBka - ABTOTEKCT - AHUMAIUS
B. ®opwmar - Hlpudpt — Aanmanus
I'. BcraBka - Pucynok - Anumarnus
6. UTo6bI 3ammicaTh UMCIIO B CTETeHH (Harpumep, X2), HYXKHO:
A. Hamnucatb 3HaYeHHE CTENIEHH MEHbIINUM pa3MepoM mpudra
b. Beiaenuts crenens, BoIOpaTh: MeHIO BeTaBka, komanna CHocka
B. Briaenuts crenens, BIOpaTh: MeHI0 CepBuc, komanaa [lapameTpsl
I'. Boigenutsb crenens, BHIOpaTh: MeHI0 Dopmart, komanaa Hlpudr
7. UT0o0OBI 0TOpPMATHPOBATH TEKCT, HY)KHO:
A. BeigenuTh He0OX0aUMBIH pparmeHT, u3 MeHI0 BeraBka BBIOpaTh MyHKT AG3all
b. Brigenuts HeoOXoauMelii (hparMenT, u3 MeHto Popmat BeIOpaTh MyHKT LLpudt
B. U3 mento @opmart BeiOpath MyHKT A03ail, noanyHkT pudr
I'. Beiaenuts HeoOxoauMblit pparment, u3 MeHto [IpaBka BeiOpath myHKT Konuposats
8. Kak BCTaBUTh CUMBOJI, OTCYTCTBYIOIUI Ha KIaBuarype?
A. BriOpath myHKT MeHto Cepauc - CumBoi - BetaBka
b. BriOpaTh nyHKT MeHI0 BeTaBka - CumBoa
B. BriOpaTh nyHKT MeHI0 BetaBka — OObeKT
I'. BeiOpats nmyHKT MeHto [IpaBka - CneniuanbHas BcTaBKa
9. UToOBI MPOBEPHUTH MPABONHCAHUE, HEOOXOAUMO:
A. U3 mento CrpaBka BbIOpaTh NyHKT BbI30B cripaBku
b. 13 mento Cepsuc BeiOpath: nyHKT [lapamerpsl, Bkiajka [IpaBonucanue
B. 13 mento Cepuc BbIOpaTh NyHKT ABTO3aMeHa
I'. 13 mento Cepsuc BbIOpaTh NyHKT [IpaBonucanue
10. Kakyro koMaHay MOKHO BBIIIOJTHUTB JJIsi COXpaHEHus ¢aiina noa Apyrum uMeHem?
A. @aitn - CoxpaHUTh Kak.
b. ®aiin - CBolicTBa.
B. ®aiin — Bepcun
I'. ®aiin - CoxpaHuTh
11. Bam He0OX0IMMO BBIAEIUTH a03al] Kak 3aroyioBok. [[ist aToro ynooHee Bcero:
A. BriOpath npyroit mpudt A ad3ana u noJ4epKkHyTh ad3ail
b. M3menuts ctuib ab3ana, BEIOpaB CTHIIb JJIS 3ar0JIOBKA
B. YBenuuuth pazmep mpudTta ab3ama u clienaTh €ro HauepTaHUe MoJTy>KUPHBIM
12. Yto HEOOXOAMMO C/IeIaTh IS COXpaHEHUs U3MeHeHU TokymeHTa B MS Word?
A. Boemonnuth komanny "®aiin - OTKphITS...".
b. Bemonnuts koMmanay "®aiin - CpoiicTea".
B. Bemonnuts koMmanay "Cepsuc - ABTo3ameHa'.



I'. BemosauTh KOMany "®aiin - CoxpaHuts'.
13. KnaBumry Enter He00X01MMO HaKHMATh:
A. B KoHIIE nIpeI0KEHUS
b. B xonue cnosa
B. B xonHue ctpoku
I'. B xonue a63ana
14. Kakoii MeTo] KOonupOoBaHKs (pparMeHTa TeKCTa HEMPABUIbHBIN?
A. Kom6Ounanus kimasum Ctrl+C
b. Komanna «konupoBaTh» U3 MeHI0 Bun
B. MHCTpyMEHT «KONMPOBATH)» HA MAHEIX HHCTPYMEHTOB
I'. Komanna «xonupoBaTh» U3 MeHIO [IpaBka
15. MoxHO 51 100aBUTh HOBYIO KHOTIKY B TIaHEb HHCTpyMeHTOB Word?
A. HeT, HENAB3S
b. MoxHO, ecnu 3To naHenb ObliIa CO3/1aHa MOJb30BaTEIEM
B. Henb3s, ecau Takas KHOTKA YK€ €CTh Ha 9TOH MaHeu
I'. nma, moxHO

Bapuanr 3
1. TexcroBslii penakrop WORD npennaznaueH jyis:
A) co3maHus pacUeTHBIX TOKYMEHTOB B) co3nanus TEeKCTOBBIX TOKYMEHTOB
b) co3nanus rpaduyueckux TOKyMEHTOB I') coznanust Web-ctpanui

2. A63an B TekctoBoM penaktope WORD — ato:
A) Habop onpeAeIeHHOro KOJIMYeCTBa CUMBOJIOB
b) HaGop CMMBOJIOB BBIMIOJHEHHBIX OJTHUM IIPUPTOM
B) Habop cuMBoIIOB, 3akaHUMBarOIUiics HaxaTueM Ha kiasuiry ENTER
') Habop cHMBOJIOB, 3aKaHYMBAIOIMICS HaxaTueM Ha Kiasuiry END
3. Crioco0Ok1 BeipaBHuBanus Tekcta B WORD ObiBaroT:
A) o 1eBoMy Kpato, 110 IpaBoMy Kparo, 110 BEpXY, 10 HU3Y
b) no neBomy kpato, 1o mpaBoMy Kparo, 0 LEHTPY, 110 IHUPUHE
B) o neBomy kpato, o mpaBoMy Kpato, [0 BBICOTE, IO LIUPUHE
I') no nyMHe, O MKMpPUHE, 110 LEHTPY, 110 JUArOHAIH
4. Ilepen BbimonHEeHUEM KoMaH bl «KonupoBaThy NpeaBapuTeNbHO HEOOX0IUMO:
A) BbIIOIHUTE KOMaHy «IIpeaBapuTenbHbI IPOCMOTP TOKYMEHTa
b) coxpaHuTh JOKYMEHT
B) BbIIETUTH HYKHBIN y4aCTOK TE€KCTa

I') naxxatp knaBumy ENTER
5. @opMaTUpPOBAaHUE TEKCTA — ITO:

A) npugaHue TeKCTy HyKHOU Hopmbl B) pa3nenenue Tekcra Ha CTPOKHU

b) paznenenue texcra Ha ab3aibl I') coennHeHne OT/IENbHBIX YacTel TEKCTa
6. UToOb!I KOMpoOBaTh ab3al] C OTHOTO MECTA TEKCTA B APYrO€, UCIIOIB3YIOTCS KOMaH Ibl:

A) xorupoBaTth B Oydep, BCTaBUTh U3 Oydepa B) ynamuts B 6ydep, OTKpHITH

b) ynanuts B 6ydep, BctaBuTh 13 0ydepa I') xonupoBath B Oydep, OTMEHUTH
7. st TOro yTOOBI COXpaHUTH JOKYMEHT Ha K€CTKHUH JUCK, HEOOXOIMMO BHITIOJIHUTh KOMAaHIy
COXpaHCHHS:

A) na Jluck 3,5A: B) Ha C:

b) B nanky Windows I') B nanky Mou 1oKyMeHTbI



8. KHonku BelpaBHMBAHUS TEKCTa, BUJI, HAUEPTaHHUE, pa3Mep U LBET MPUPTA HAXOAATCS Ha:
A) crangaptaoit muHeitke WORD B) nanenu ¢popmatupoBanus WORD
b) nanenu 3amaa Windows I') manenu pucoBanus WORD

9. B TeKCTOBOM pefakToOpe MpH 3aJaHUU TapaMETPOB CTPAHHIIBI YCTAHABIUBAIOTCS:

A) rapHuTypa, pasmep, HauepTaHue

b) otcTym, unTepBan

B) noss, opuenTanus

I') ctunb, mabiaox

10. Bam HE0OX0IMMO OJUH WM HECKOJIBKO CHUMBOJIOB O(OPMUTH HMKHUM HHJIEKcOoM. Kakas
komaHa Word 1mo3BoJIsieT BBIOJIHUTB 3TOT TEKCTOBBIN 3P dexT?

A. ®opmat|ABTOhOpMAT.

b. ®opwmat|pudr.

B. BcraBka |[CumBou.

11. Bam HE0OX0IMMO YacCTO BCTABIATH B TEKCT ONPEAEICHHbIN CTaHIApTHBIA TEKCTOBBIN OJIOK.
Kak ynpoctuts 3Ty npouenypy?

A. Bpiaenuth 3TOT (pparMeHT TekcTa, 1aTh komaHay IIpaBka|KonupoBars, yCTaHOBUTH Kyp-
COp B HY’KHOE MECTO B TEKCTE U AaTh komaHay IIpaBka|BcTaBuTh.

b. Beiaenuts 3TOT ()parMeHT TEKCTa W BOCHOJIB30BATHCS KOMaHIOW ABTOTEKCT. B moce-
JYIOLIEM JIJIsl BCTaBKU JTAHHOTO 3JIEMEHTa B TEKCT IOCTATOYHO HAOpaTh UMsI DJIEMEHTA U
HaxaTh KjaBuiry F3.

B. Ilpouenypy ynpocTuTh HEBO3MOXKHO.

12.JlokyMeHT co31aHHbIi B TEKCTOBBIM pefakTope WORD umeer pacummpenue:
A) *.com b) *.doc B) *.bmp I') *.exe
13. B mporecce pejakTHpOBaHUS TEKCTa H3MEHSETCA:

A) pa3mep mpudra B) nocnenoBaTensHOCTH CUMBOJIOB, CJIOB, a03aleB
b) mapametps! ab3ana ') mapameTpbl CTpaHUIIBI
14. UToOBI COXpaHUTh TEKCTOBBIN (paii (TOKyMEHT) B oIpeereHHOM (opMare, HE0OX0AUMO
3a/aTh!
A) pazmep mpudra

b) Tun daiina
B) mapamerps! aG3aria
I') pasmepsl cTpaHUIBI

15. PabGouas kHura — 3T10:
A) (aiin cozganHblii B TekcToBOM pegaktope WORD
b) ¢aiin co3nannblil B 11000M TEKCTOBOM pEaKTOpe
B) ¢aiin coznannslii B anekTpoHHbIx Tabmuuax EXCEL
I') daitn cozmannbril B rpaduueckoM peaakTope

Bapuanr 4
1. Texkcrossiii penakrop WORD BxonuT B Hab0p mporpamm:
A) Windows b) MS-Office B)Norton Commander I') WinZip

2. TlpemnoxeHue B TEKCTOBOM pEeIaKTOpPE — 3TO:

A) Habop cioB

b) HabGop ci0B, orpaHMYEHHBIN TPOOEIaMu C IBYX CTOPOH

B) Habop cuMBOIIOB, OrpaHUYEHHBIA TOUKaMU

') Habop cMMBOJIOB, OTpaHMYEHHBIM TOUKAMU W HAUWHAIOILIUICS C 3arjJaBHON OyKBBI
3. MuHHMaIbHBIM 00BEKTOM, MCIIOJIb3YEMBIM B TEKCTOBOM PEIAKTOPE, SIBIISIETCS:



11.

12.

13.

14.

15.

A) cioBo B) Touka skpaHna (TMKCenb)

b) a63arg I') 3makomecTo (CUMBOII)

B TexcToBOM penakrope mpH 3alaHuH apaMeTpoB ad3ara yCTaHaBIMBAIOTCS:
A) rapHuTypa, pasmep, HauepTaHue

b) orcryn, nntepsan

B) nons, opuenranus

I') ctunb, mabiaox

KakoBo Hanbosnee pacnpocTpaHeHHOE pacUIMpeHre B UMEHU TEKCTOBBIX (haitioB?
A) *.exe B) *.txt

B) *.bmp I') *.com

B npornecce popmatupoBaHus TeKCTa H3MEHSETCS:

A) pa3mep mpudTa B) nocnenoBarenbHOCTh CUMBOJIOB, CJIOB, a03aleB

b) napamerpsl ab3ana I') napameTpbl CTpaHUIBI
YroObl KpacuBO 0T(HOPMATUPOBATH TAOIUILY B TEKCTOBOM PElaKTOpE, PEKOMEHAYETCs UC-
H0JIb30BaTh KOMaHLY:

A) ABToopmar B) BcraBka

b) ABTOCcoXpaHeHue I') Beinenenue

BykBHIIa B TEKCTOBOM PEIAKTOPE MOXKET OBITh PACIIONIOKCHA:

A) B TEKCTe, 32 TEKCTOM B) B TekcTe, y kpas

b) B TekcTe, Ha mose I') B ab3arie, y ab3arna

[Tpu co3nannu TaOJIHIIEI B TEKCTOBOM PEAAKTOPE HEOOXOIMMO yKa3aTh KOJINYECTBO:
A) CTPOK ¥ CTOJIOIIOB B) Tosnbko cTon6110B

b) Tonbko cTpok I') ssueex

YTo6HbI 3a1MCaTh YUCIIO0 B CTeNeHH (Hanpumep, X2), Hy:KHO:

A. Hamnucatb 3HaYeHHE CTETIEHH MEHBIINM pa3MepoM Ipudra

b. Beiaenuts crenens, BHIOpaTh: MeHIO BeTaBka, komanna CHocka

B. Boirenuts crenens, BeIOpath: MeHI0 CepBrc, komanaa [lapamerpsl

I'. Beinenuts creneHs, BBIOpaTh: MeHIo dopmart, komanaa lpudr

Uto06b! 0TGOpMATHPOBATH TEKCT, HY’KHO:

A. Boienuth He0OX0AMMBIN (parMeHT, U3 MeHI0 BeTaBka BbIOpaTh MyHKT Ab3a1g
b. Beiaenuts HeoOXoauMBlid (pparMeHT, u3 MeHto Popmat BeIOpaTh MyHKT LLpudt
B. 13 mento ®opmart BeIOpaTh MyHKT A63a1], moanyHkT Hlpudr

I'. Beiaenutb HeoOXoauMBIi (pparmeHT, u3 MeHto IIpaBka BbIOpaTh myHKT KonupoBarts
Kak BCTaBUTb CHMBOJI, OTCYTCTBYIOIIUI Ha KIaBuarype?

A. Bribpats nyHkT MeHI0o CepBuc - CumBoi - BeraBka

b. BeiOpats nyHKT MeHI0 BeraBka - CuMBoOI

B. BriOpats nyHKT MeHI0 BeraBka — OObekT

I'. BeiOpatb myHKT MeHIo [IpaBka - CneniuanbHas BCcTaBKa

Knasumry Enter HeoOX0 MO HaKMMATh:

A. B KOHIIE TIpeI0KEHUS

b. B kon1e cnosa

B. B konue ctpoku

I'. B xoHIe ab3ana

Kakoii MeTos1 konupoBaHUs pparMeHTa TeKCTa HEMPaBUIbHBIN?

A. KombOunanusa ximasum Ctrl+C

b. Komanna «konupoBaTh» U3 MeHI0 Bun



B. HCTpyMEHT «KONMPOBaTh» Ha MAHEIU HHCTPYMEHTOB
I'. Komanna «xonupoBatb» u3 MeHto [IpaBka

16. daiin co3manHbIii B MeKTpoHHBIX Tabnumax EXCEL umeer pacmmupenue:
A) *.exe b) *.doc B) *xls I') *.tab

TecToBble 3a1aHNUs AJI51 KOHTPOJIS OCTATOYHBIX 3HAHM.
Kputepun onieHk# 3HAHUH CTY/IEHTOB NIPH NPOBeAeHUH TeCTHPOBAHUS

OneHKa «OTJIUYHO» BBICTABIISETCS MPHU YCIOBHUH MPABUIIBHOTO OTBETA CTYJCHTA HE MEHEEe YeM
Ha 85% TeCTOBBIX 3aaHUM.

Ouenka «X0poIoy» BHICTABIISCTCS MMPU YCIIOBUM NMPABUIIBHOTO OTBETA CTYJICHTA HE MEHEe YeM
Ha 70% TeCTOBBIX 3aJaHHH.

OueHka «y10BJIeTBOPUTEIbHO» BBICTABIISICTCS IIPHU YCIOBUH MPABMUILHOTO OTBETA CTY/ICHTA HE
MeHee yeM Ha 51% TeCTOBBIX 3aJaHHUid.

OuneHka «Hey10BJIeTBOPUTEIbHO) BBICTABIIACTCS IPU YCIOBUU MPABUIBLHOTO OTBETA CTYIEHTA
H MeHee ueM Ha 50% TecTOBBIX 3aJaHuU.

3apanus AJ1sl MPOBeIeHUs KOHTPOJISI OCTATOYHBIX 3HAHU I

Bapuanr 1
1 ypoBeHb
1. Word no3Bouisier:
. TIposepsTs ToNBKO Opdorpaduro.
E. IIpoBepsTh TOJBKO rPAMMaTHKY.
XK. IlposepsTh u opdorpaduro, 1 rpaMMaTHKY.
2. VIaTepHeT — 3T0:
A. nokanbHas CeTh
b. kopmnoparuBHas ceTh
B. rnoGanbHas ceTh
I'. permonanbpHas ceTh
3. WWW - s10:
A. Wide World Web;
b. Web Wide World,;
B. World Web Wide;
I'. World Wide Web
4. Cnoco06sb! BeipaBHuBaHMs Tekcta B WORD ObiBatoT:
A. 10 IeBOMY Kparlo, 110 IIPaBOMY Kpalo, 10 BEpXY, 110 HU3Y
b. mo neBoMy Kparo, 1o mpaBoMy Kparo, 1o IIEHTPY, M0 ITHPUHE
B. mo neBoMy Kparto, 1o nmpaBoMy Kparo, 1o BBICOTE, 110 IUPUHE
['. mo mmmHe, 1Mo MUpPUHE, IO TEHTPY, 110 TUATOHAITN
5. TenexkoHpepeHus - 3TO:
A. 0oOMeH NUChbMaMU B IJI00aJbHBIX CETSX;
b. undopmanmonHas cucteMa B TUIIEPCBA3SX;
B. cucrema oOmena nnpopmanueit Mexay abOHEHTaMU KOMITbIOTEPHOH CeTH;



I'. cayx6a npuema u nepenaun ¢ainos aobdoro Gopmara;
6. Kak BeIIenUTh HECKOJIBKO siueeK uepe3 oaHy (He nmoapsia) B Excel

A. llenkats no stueiikam yaepkusas kiapuiry Ctrl

b. Bocrnonbs3oBarbes komanaoi «lIpaBka — BeiaenuTh BHIOOPOUHOY, IIENKATh MOCIEI0BA-

TEJIBHO 10 HY)KHBIM siYeiKaM

B. IllenkaTs mo siuerikam yaep>kuBasi KiaBuiry Alt

I'. IlenkaTs mo siuerikam yaepkuBas kiapuiry Shift
7. CBs13b CJIOBA WM N300paXeHUsI C JPYTUM PECYPCOM HA3bIBACTCH ...

A. WEB-cTpanunei;

b. T'unepccbuikon;

B. URL;

I'. WEB-caiiTom.
8. OOBIYHO, TIpY HANMMCAHUU (POPMYJI HCIIONIB3YIOTCS JaHHBIE, PACIIONIOKEHHBIE B HECKOJIBKUX
sA4yeiikax, TaK Ha3bIBa€MbIil AHAMA30H siYeeK, KOTOPHIN BBITISIUT B CTPOKE (HOPMYII CIEAYIOIIUM
obOpazoM:

A. A1\B3;

b. A1+B3;

B. Al1:B3;

I'. A1-B3.
9. Kakoii Buja nmpuMeT cojepskamiasi a0COTIOTHYIO U OTHOCHUTENBHYIO CCBUIKY (opMyIia, 3aIu-
canHas B siuerike C1, mocrne ee konupoBaHus B siueiiky C27?

| Coove Larvwe Qoo 2 =l81X]
[ LA T B € [ T
1.5 15 =A1"$B%1 =
2 |10 _ _ i
(3. T
4 falpNmens (i o] il
A. =A2*$B$2;
B. =A1*$B$1;
B. =A2*$BS$1;
I. =A1*$BS2.

10. B stuetike HS anexTponHoit Tabnuiie! 3anucana Gopmyna =$B$5* V5. Kakas dpopmyna Oymer
NIOJIyY€Ha U3 Hee NIPU KONMMPOBaHUM B siueiiky H7?

A. =$B$5*V7,;
b. =$B$5*V5;
B. =$B$7*V7,
I'. =B$7*V7;
1. =$B$5*5.

2 ypOBEHb
1. TIporpamma Excel ucnonb3yercs ajs...

2. AO6comoTHas cceuika B Excel ato:



3. BrmuncnurenbHas MMOCJICA0OBATCIBHOCTDh B Excel —oro:

4. C nomolpko Kakux cpencTs B Excel MoxxHO aBToMaTH3MpOBaTh BBOJI IAHHBIX pa3jiny-
HBIX T10CJIEI0BATEILHOCTEM, T.€. BHIIIOJHUTH ABTO3AIOIHEHNE?

5. Yro Takoe npe3enTtanusa? Yro Takoe craia?

Bapuanr 2
1 ypoBeHb
1. Ilporpammsl 1iia npocMoTpa WEB-cTpanui Ha3bIBatoTCsA:
A. IpoCMOTpIIMKAMU;
b. Opaysepamu;
B. MynpTMMEIMWHBIMHM IPOrpaMMaMHU;
I'. a1eKTpOHHOI MOYTOM.
2. Microsoft Word a70...
3. rpaduyeckuii pegakTop;
b. penakTop 351IeKTPOHHBIX TOKYMEHTOB;
B. TekcTOBBIN peaaxkTop;
I'. pemakrop mpudToB.
3. KoMmbroTepsl OHON OpraHU3aliy, CBSI3aHHbIC KaHAJaMH Tepenayd WH(OOPMAIH sl COB-
MECTHOT'0 MCIIOJIb30BaHUsI OOIIMX PECYPCOB U MEepUPEPUIHBIX YCTPOMCTB U HAXOAIIUECS B OJ1-
HOM 3/IaHHH, Ha3bIBalOT CETHIO:
N. pernonanbpHOM;
K. TeppuropuanpHoii;
JI. IOKalbHOM;
M. rno6anpHOM.
4. YtoObl BCTaBUTh KAPTUHKY B JOKYMEHT, HY>KHO!
J1. Beibpats: mento @aiin, komana OTKpBITh, BEIOpATh KApTUHKY;
E. BriGpars: mento Tabmnuiia, komanaa Hapucosarts;
K. Bri6path: MeHto BeraBka, myHKT PucyHok, noamyskt KapTtunky;
3. BoiOpatsb: Mento IlpaBka, myHKT 3aMeHUTh, MOANYHKT PUCYHOK.
5. UnTepHer — 370!
A. J0oKanbHas CETbh;
b. xopnoparuBHas ceThb;
B. rnobanpHas ceTh;
I'. pernonanpHas ceTb.
6. [IpuHyAMTEIHHO HOBYIO IYCTYIO CTPAHMILY B IOKYMEHT MOKHO JOOaBUTh Yepe3 MEHIO:
b. BcraBka;
B. ®aiin;
B. ®opwmar;
I'. IlpaBka.
7. Kak BBIIENIUTH HECKOJIBKO siueeK uepe3 oJHy (He noapsin) B Excel?
A. lenkate no siueiikam yaepxusas kinasumry Ctrl;
b. Bocnons3oBatbest komannoi «lIpaBka — BeimenuTs BRIOOPOUYHOY, IMIETKATH MOCIEAO0BA-
TEJIBbHO MO HYKHBIM siYeiKaM;



B. Illenkats mo siueiikam ynaepkuBas kiaBuiry Alt;

I'. IllenkaTh no stueiikam yzaepskuBas kinaBuury Shift.
8. B siueiike anexkrponHoi taduie HS 3anucana dopmyna =$B$5*5. Kakas hopmyna Oynet mo-
Jy4yeHa U3 Hee IpU KOMMPOBaHUU B stueiiky H7?

A. =§B§5*7,
b. =B$5*7;
B. =§B$7*7;
I'. =§B$5*5.

9. Opranu3zanus-Biajaenel] y3jia rio0ajlbHON CeTH ITO:
A. xoct-komnbioTep (y3en);
b. nposaiinep;
B. cepsep;
I'. nmomeH.
10. Cpenu mpuBeIeHHBIX 3anuceil GopMyIIoil Uit SJIEKTPOHHOM TaOJIUIIbI SBIISETCS:
A. A3B8+12;
b. =A3*B8+12;
B. A1=A3*B8+12;
. A3*B8+12.

2 ypoBeHb
1. AxtuBHag ob6imacts B EXCEL — at0:
2. Yro sBisieTcs OCHOBOM pacTpoBoil rpaduku? [IpuMepsl pacTpOBBIX PEAAKTOPOB.
3. Kak MoxxHO niepeBecTr TepMuH "MynbTuMeana'?
4. VIcXOqHBIMU JAHHBIMU B 3JICKTPOHHBIX TaOJIUIaX HA3BIBAIOT:
5. OtHocutenbHasa ccuuika B EXCEL — aT0:

Bapuanr 3
1 ypoBeHb
1. KomnbroTep, Ipe1oCTaBISIONMI CBOU PECYPCHI APYTUM KOMIBIOTEPAM P COBMECTHOW pa-
0oTe, Ha3bIBAETCS:
A. KOMMYTaToOpoM;
b. cepsepowm;
B. mMomemowm;
I'. amanrepom.
2. A63an B TekctoBoM pegaktope WORD — 3t0:
A. Habop ompeeneHHOro KOJIM4ecTBa CHMBOJIOB;
b. HaGop cMMBOJIOB BHIMOJIHEHHBIX OAHUM LIPUPTOM;
B. Habop cuMBOJIOB, 3akaHUYHMBarONMINCcS HakaTueM Ha kiaBuiry ENTER;
I'. HabGop cCMMBOJIOB, 3aKaHYMBAIOIINNCS Ha)KaTHeM Ha KiaBuiry END.
3. DJeKTpOHHAs T0YTa TTO3BOJISIET TIePeIaBaTh:



TOJIBKO COOOIICHH,
TOJIBKO (paiiibr;
COOOLICHNS U TIPUIIOKEHHBIE (DaiiiIbl;

oW

TOJILKO MPHJIOKEHHBIE (paiiiibl.
4. 1511 TOro 4TOoOBI COXPAaHUTh JJOKYMEHT Ha KECTKHH JMCK, HEOOXOAUMO BBIIIOJIHUTH KOMaHIY
COXpaHEHHS:
A. na Jluck 3,5A:
b. HaC:
B. B manky Windows
I'. B manky Mou JOKyMEHTBI
5. CereBoil MPOTOKOII- ITO:
A. Habop cornameHuii 0 B3aNMOJACHCTBHUIX B KOMIIBIOTEPHOH CETH;
b. mocnemoBaTenbHast 3aMKUCh COOBITHIA, TPOUCXOSIINX B KOMIIBIOTEPHOH CETH;
B. npaBuna uHTEpHpeTalny JaHHBIX, IEPEJaBAEMBIX T10 CETH;
I'. mpaBuna ycTaHOBIIEHUS CBS3H MEXKAY ABYMS KOMIIBIOTEpAMU B CETH;
6. JlokyMeHT co3iaHHbIi B TeKcTOBBIM penakrope WORD umeet pacimpenue:
A) *.com b) *.doc B) *.bmp I') *.exe
7. Paboyast kHUra — 3710:
A. ¢aiin coznanHblil B TekcToBOM penakrope WORD;
b. aiin co3manHbIil B JIF0OOM TEKCTOBOM PEIAKTOPE;
B. ¢aiin coznannslii B anekrpoHHbix Tadbnunax EXCEL;
I'. ¢aiin co3gannblii B rpaduueckoM peaakTope.
8. bpayzeps! (Hanpumep, Microsoft Internet Explorer) siBisiroTcst
A. cepBepamu Internet;
b. aHTHBHpPYCHBIMU HpOTpaMMaMH;
B. TpancisTOopamu si3pika MPOrpaMMUPOBAHHS,
I'. cpencrBamu npocMoTpa web-cTpaHMIL.
9. B xakyto rpyrmiy BXOAST TOJIbKO MOJHBIE a0COTIOTHBIE CCHIITKU?

A. $A$1 B. $A$1 B. $A$1 r. Al
$F4 $F4 $F$4 F4
$E$15 E$15 $E$15 E15

10. B sueiike snexTponHoi Tabmuie HS 3amucana gpopmyna =$B§5*5. Kakas ¢opmyna Oyner
NIOJIyY€Ha U3 Hee NPU KOMUPOBaHUM B siueiiky H7?

A. =$B$5*7,
b. =B$5*7,
B. =$B$7*7;
[. =$B$5*5.

2 ypoBeHb
1. A6comorHag cevuika B EXCEL ato:

2. Yro takoe npe3eHTanua? Yro takoe crana?
3. Ccpuka B EXCEL — aT0:

4. Yro sBasieTcst o0CHOBOM BeKTOpHOH rpaduku? IlpruMepsl BEKTOPHBIX PEIAKTOPOB.



5. Haznauenue TexcroBoro penakropa WORD?

Bapuanr 4
1 ypoBeHb
Texcrosbiii penakTop WORD BxoauT B HaOOp mporpamm:
. Windows;
MS-Office;
Norton Commander;
WinZip.

Cnyx06a FTP B InTepHeTe npeaHa3HaveHa:
JUTSL CO3JJaHMsl, IpUeMa U repeiaud web-cTpaHull;
Ut obecriedeHus] PYHKIIMOHUPOBAHUS AIEKTPOHHON OYTHI;
JU1s o0ecrieueHus: paboThl TeJIEKOH(PEPECHITHI;
JUTSI TIpUeMa | riepenadn (aitsios mobdoro Gopmara;
3. KakoBo HanboJiee pacrpoCcTpaHCHHOE PAaCIIMPEHUE B IMCHH TEKCTOBBIX (hailiioB?
A. *.exe B. *.txt
b. *.bmp I'. *.com
4. Kakoit MeToJ1 KoMpoBaHUs (pparMeHTa TEKCTa HEMPABUIIbHBIN?
A. KomOunamusg ximasui Ctrl+C
b. Komanna «komnupoBatb» U3 MeHI0 By
B. MHCTpyMEHT «KOMHUPOBATh» Ha MaHEIN HHCTPYMEHTOB

R NN -

I'. Komanna «konupoBatb» u3 MeHIo0 [IpaBka
5. 3aman anpec cepBepa Unrepunera: www.mipkro.ru. iMeHeM 1oMeHa BEpXHETO YPOBHS
SIBJISICTCSI:

A. www.mipkro.ru

b. mipkro.ru

B. ru

I'. www

6. Web-cTpanwuiia MOKeT coepKaTh
TEKCT, PUCYHKH, 3BYK, BUJIEO;
TEKCT, PUCYHKH, 3BYK;
TEKCT, PUCYHKH;
TOJIEKO TEKCT.
7. BapuaHT coeIMHEHHSI KOMITBIOTEPOB MEXKIY COOOM, KOorja KaOenb MPOXOAUT OT OJHO-
ro KOMITBIOTEpa K IPYyroMy, OCTIEI0BaTENbHO COSIUHSAS KOMITBIOTEPHI U Tiepudepuitabie

RS

yCTpOICTBa MEXy CO00M — 3TO:
A. nuHeiHas MIMHA;
b. coenunenue Tuma «3Be3aay;
B. napeBoBumHas Tomonorus;
I'. xonpuesas.
8. Kakast u3 nmpeiiokeHHbIX (hOpMYIT SBIIsIeTCS JIorrmdeckoi Gpopmymnoir EXCEL?
A. =ECJIN(C2>B2) B. =ECJIN(C2>B2:C2*2:B2*2)
b. =ECJIN(C2>B2:C2*2) I'. =ECJIN(C2>B2;C2*2;B2*2)
9. Kakoii Bug mpumeT popmysa npy KOMUPOBAHUH €€ HA OJHY SYEHKY BBEpX?



A B C
L t
2 =A$2+B2
A. =A$2+B1 b. =A$1+Bl B. =B$1+C1

10. MoseT a1 NMPOU30UTH 3apakeHHe KOMIBIOTEPHBIMU BUPYCaMH B mpoliecce paboThl ¢

3JIEKTPOHHOU MOYTON?
A. ma, Ipy YTEHUH TEKCTa MOYTOBOTO COOOIICHUS;
b. mpu OTKpBITHH BIIOKEHHBIX B COOOIIeHNE (ailoB;
B. na, B mportiecce paboThl ¢ apecHON KHUTOM;
I'. HE MOXKeT IPOU30UTH.

2 YypOBEHb

. Uro npencrasisier co00il nmpeyiokeHne B TEKCTOBOM pelakTope?

Ccouika B EXCEL - ato:

. Ha ocHoBe uero crpoutcs mobas nuarpamma B EXCEL?
. AbcomotHnas cceuika B EXCEL aro:

Hasnauenne tekcroBoro pegakropa WORD?

OTBeTnI

I'. =B$2+C2

1. 2. 3. 4.
1. A b b b
2. B B B r
3. A r B B
4. b B b b
S. B B A B
6. A b b A
1. b A B A
8. B r r r
9. B b B A
10. A b I b




Bapuant 1
2 ypoBeHb

1. Ilporpamma Excel ucnonb3yercst ajs...

Microsoft Excel sBnsieTcst mMpPOKO pacHpOCTPAaHEHHOW KOMITBIOTEPHOM NMPOrpaMMOH, ¢ MO-
MOIIbI0 KOTOPOW MPOU3BOJISATCS PACUETHI, COCTABIISIFOTCS TAOIUIBI M TUATPAMMBI, BEIYUCIISIFOTCS
IPOCTHIE U CIIOKHBIE (PYHKIIMH.

Microsoft Excel — ato Gombimas Tabnuia, npeaHa3HauCHHAs Ui BHCCEHHS B HEE JaHHBIX.
OYHKIMK POrpaMMbl MO3BOJISIOT MPOBOAUTH MPAKTUUECKH JIFOObIE MAHUIYJISIUU C LUppamu.
DOnekTpoHHas TalOauIa SBISETCS OCHOBHBIM CPEJICTBOM, KOTOpasi UCIOIb3yeTCs st 00paboTKU
¥ aHanm3a nudpoBoi HPOPMAITUU C TIOMOIIBIO0 CPEJICTB BEIUUCITUTEILHON TEXHUKH.

2. AGcomoTHast cebuika B Excel ato:

AOGCOJIOTHOM Ha3bIBAETCs ajpecalus He MOoJyIekKallas H3MEHEHHIO MPHU KOMUPOBAHUU (POpMY-
J6I. AOCONIOTHBIE CCBUIKH B (DOpMyJIaX HCHOJNB3YIOTCS JUIS YKa3zaHHs (PUKCHPOBAHHOTO ajxpeca
sueiiku. B a6COH}OTHI)IX CCBhUIIKaX IMepea HEM3MEHACMbIM UMCHEM CTPOKHU I/IJII/I/I/I CTOJI6IIa CTaBUTCA
3HaK gosuiapa ($).

3. BeuucnurenbHas nociaeaoBaTeabHocTh B EXcel — aro:

ApudmeTnieckoe BIPaKEHHE — 3TO COBOKYITHOCTh YUCIIOBBIX KOHCTAHT, CCHUIOK Ha sTYCHKU
1 QYHKITUH, CBSI3aHHBIX apu(PMETHICCKUMU OlepanusiMu. PerenrneM apuMeTHIeCcKOro BhI-
paXxeHus ABJISICTCS YUCTIO.

Apudmerndeckue onepauu: + - * / % ~(Bo3BeCHUE B CTCIICHB).

Orneparuu cpaBHEHUS - = ; <; <=; >; >=; < >,

[TopsiIOK BBIMOIHEHHUS OTIepaIiuii B apu(PMETHICCKUX BBIPAKEHUSIX — PACKPBIBAIOTCS CKOO-

KU (€CIIK OHM €CTh), BHIONHSIOTCA (QYHKIUH, %0 , 3aTeM BO3BEJICHUE B CTEIIEHb, YMHOXKEHUE U
NeJIeHne, cliokeHre U BeruuTanue. [Ipuseaem npumep hopMyIibl ¢ apupMeTHIECKUM BbIpa-
xenuem: =(Al + B1)/(C1+COS(D1))

Jlornueckue Boipakenus (JIB). IIpocToe morudeckoe BhIpaKeHHE - 3TO BHIPAKEHHE OTHO-
IICHUS WM JIBa apu(PMETHUECKUX BBIPAXKEHUS, CBSI3aHHBIE Olepalield OTHOIECHHUS.

Onepauuu oTHOHIEHUS <, < =, >, > = <> (HE PaBHO), = .

4. C momoInpto Kakux cpeacTB B Excel MokHO aBTOMaTH3UPOBATh BBOJ JAHHBIX Pa3THUYHBIX
MOCJIEIOBATEILHOCTEH, T.€. BBITIOJHUTH aBTO3aMoHEeHNE?

ABtozanonnenue B Microsoft Excel cmyxut mns oOnerdenust paOOThl MOIH30BATEISM.
Hanpumep, 4ToObI HE TIeUaTaTh HENbIH CTONOCI C sTUeHKaMU, COIEP)KMMOE KOTOPBIX YBEIUYHBA-
€TCsl Ha OJIMHAKOBBIE MPOMEXKYTKH. K 3TUM mapaMeTpaM MOXKHO OTHECTH HOMEpA MYHKTOB, THU
HeJeNu, MecsIa U T.J.

Honyctum B Tabnuile HEOOXOIUMO O0003HAYUTH BCE CTPOKH MOPSIKOBHIMU HOMepamu. [is
BBOJIa HOMEpA MCIOJIb3yeTCs TiepBasi (JieBasi) siueika Kax a0 cTpoku. Vmu mo BepTUKaiu BbI XO-
TATE HAOpaTh Ha3BaHHME MECSAIICB TOJla — SHBAPbh, (DEBPaTb U TA. ITO MOXKET OBITH HEOOXOAMMO
pu Habope OTYeTa, WJIM COCTaBIEHUs pacnucanus. DyHKIUS aBTO3aMOIHEHNS TIOMOXET B Pa3bl
YCKOPHUTB 3TOT IMPOILIECC.

5. Yto Takoe npe3eHTanusa? Yro Takoe crana?

Mpe3eHTauna — 3TO TOKYMEHT WJIM KOMIUIEKT JOKYMEHTOB, MpeIHa3HAYEHHBIN IS Mpe-
CTaBJICHUS Yero-In0o (opraHu3alyu, MpoeKTa, NpoAyKTa u T.11.). Llens mpe3eHTanun — JT0HEeCTH
JI0 TIEJICBOM ayIUTOPHUH MOJHOIIEHHYI0 HHPOPMAIIHIO 00 00BEKTE MPE3eHTaNN B YI00HOH (hop-
Me.



Cnaiin - oru4eckd aBTOHOMHAs MH(OpPMAIMOHHAs CTPYKTypa, COAEprKallas pa3ivyHble
00BEKTHI, KOTOPbIE MPEJCTABIAIOTCS HA OOLIEM 3KpaHe MOHMTOpA, JIUCTe OyMaru Wi Ha JIHCTe
LBETHOM IJICHKU B BUJIC €IMHON KOMIIO3ULIAH.

B cocrage cnaiia MOTYT IPUCYTCTBOBATh CIIEAYIONINE OOBEKTHI: 3ar0JI0BOK H M1013ar0JI0-
BOK, rpaduueckue n300paxenus (pUCyHKH), TAaOIUIIBI, TUarpaMMBbl, OpTaHU3AI[OHHbIE 1A~
IpaMMBbl, TEKCThI, 3BYKH, MapKUPOBaHHbIE CIIUCKH, (DOH, KOJIOHTUTYJI, HOMEp Claiija, aara, pas-
JMYHbIC BHEITHHE OOBEKTHI.

Bapuanr 2
2 ypoBeHb
1. AxtuBHas obnacts B EXCEL — 3t0:

AxrtuBHas obnacts B EXCEL — 370 BhIZIENeHHAs 001aCTh.

MuoxectBo onepanuii B Excel, Takux, Kak BCcTaBKa CTPOK WMJIM CTOJIOLIOB, yIaJI€HUE, KOMH-
pOBaHUE WM MEpeMELICHUE s4YeeK, TpeOyeT BBbIJCJIICHUS] OJHOW MM HECKOJBbKUX SUEeK IMepen
HA4aJIOM OIlepaliu.

OO6nacTh BbIIETIEHUS MOKET OBITh KaK OT/AEIbHOH sUEHKOM, TaK U 3aHUMATh LENyI0 pabouyro
KHUTY. AKTHBHas siueiika Excel Bcerja siBiseTcst 4acThio BblEIEHHON o6nacTu. O6acTh Bblae-
nenus siaeek Excel momkHa OBITH MPSMOYTOJIBHON M MOKET OBITH OIpe/IesieHa KaK:

e  OJIHA WJIM HECKOJIBKO STYECK;

e  OJIMH WM HECKOJILKO CTOJIOIOB;

e OJIHA WM HECKOJBKO CTPOK;

e  OJIMH WJIM HECKOJIBKO pabO4MX JIUCTOB.

Cchlika Ha MPSIMOYTOJIbHYIO 0051acTh siueek Excel cocTouT n3 agpecoB HauaiabHOM UM KOHEU-
HOM sSY€eK, pa3/IelIeHHbIX JBOETOYHEM (:).

2. Yto sBisieTcss OCHOBOM pacTpoBoil rpaduku? Ilpumepsl pacTpoBBIX peAaKTOPOB.
OcHOBOI pacTpoBOil rpaduku sBISETCA TOYKA. IMpumepamu siBisiercst  Paint, Adobe
Photoshop.
3. Kak MOHO niepeBecTd TepMUH "MynbTuMeaua'?
MyJabTHMeIa — UHTEPAKTHBHAS CHUCTEMa, OOecreyrBarouiasi OJHOBPEMEHHOE IpEeICTaB-

JICHUE Pa3JInYHbIX Meaua — 3BYK, aHUMUpPOBaHHasi KOMIIblOTepHas rpaduka, Buaeopsa. Hampu-
Mep, B OJHOM OOBEKTe-KOHTEHHepe MOXKET COJepKaTbCs TEKCToBas, Ipaduueckas u

BI/II[eOI/IHd)ODMaI_II/IH, a TaKXXC, BO3BMOXXHO, CIIoco0 HHTCPAKTUBHOI'O B3aMMOACUCTBUS C HEH.

TepMI/IH Myﬂbmwwedua TAKXC, 3a4acCTyr0, HCIIOJIB3YCTCA IJId 0003HaYCHUS HOCUTEICH WH-
gl}O[}MagI/II/I, MO3BOJAIOMIUX XPAHUTHL 3HAYUTCIIBHBIC 00BEMBI JaHHBIX 1 obecrnieunBaTh A0CTAaTO4-

HO OBICTPBIN JOCTYI K HUM (TIEpBBIMH HOCUTENIIMU Takoro tuma Obuin Komnakr-nucku). B Ta-

KOM Ccllydae TePMHUH MYIbmumeoud 0O3Ha4aeT, YT0 KOMITBIOTEP MOKET HCIIOJIb30BaTh Takue HO-
CUTENN W TIPEIOCTaBIATh MHPOPMAIIMIO TIOIH30BATEINI0 Yepe3 BCE BO3SMOXKHBIC BUIBI TAHHBIX,
TaKkue Kak ayauo, BUACO, aHUMAIHs, H300paKeHUE W IPYTHe B JIOMOJHEHHE K TPAJAUITMOHHBIM
crioco0am IMpeocTaBiIeHNss UHPOPMALIMHU, TAKUM KaK TEKCT
4. VicXxoHBIMU JAaHHBIMU B 3JICKTPOHHBIX TaOJIMIIaX HA3bIBAIOT:
e YucioBbie 3HAYCHUA

YucnoBble 3HAUEHHS MOTYT cofepkath nudpst ot 0 710 9, a Taxke crericuMBobl: + — E e ()
.+ $ %. [lns BBOJA YKMCIIOBOTO 3HAYCHHS B SYCHKY HEOOXOIMMO BBIICIUTh HYKHYIO SYCHKY U
BBECTH C KJIaBHATypbl HE0OXoauMyro KoMmMOuHainuio uudp. BBoanmele mudpsl oTrodpakarTcs
KaK B siYelKe, TaK U B CTpoKe (hopMyI.


http://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%82%D0%B5%D1%80%D0%B0%D0%BA%D1%82%D0%B8%D0%B2%D0%BD%D0%BE%D1%81%D1%82%D1%8C
http://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B4%D0%B8%D0%B0
http://ru.wikipedia.org/wiki/%D0%A2%D0%B5%D0%BA%D1%81%D1%82
http://ru.wikipedia.org/wiki/%D0%93%D1%80%D0%B0%D1%84%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D1%8F
http://ru.wikipedia.org/wiki/%D0%92%D0%B8%D0%B4%D0%B5%D0%BE
http://ru.wikipedia.org/wiki/%D0%9D%D0%BE%D1%81%D0%B8%D1%82%D0%B5%D0%BB%D1%8C_%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%B8
http://ru.wikipedia.org/wiki/%D0%9D%D0%BE%D1%81%D0%B8%D1%82%D0%B5%D0%BB%D1%8C_%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%B8
http://ru.wikipedia.org/wiki/%D0%9A%D0%BE%D0%BC%D0%BF%D0%B0%D0%BA%D1%82-%D0%B4%D0%B8%D1%81%D0%BA

e TekcToBrIC 3HAUCHUSI
BBox TekcTa MOJHOCTHIO aHAJIOTHYEH BBOJY YMCIOBBIX 3HAUYCHUN. BBOIUTH MOXKHO MpaKTH-
YECKH JIFOObIe CUMBOJIBI. ECii ITTMHA TeKCTa MPEBBIIIAeT MUPUHY SYCHKH, TO TEKCT HaKJIa bIBa-
€TCSl Ha COCEJIHIOIO SYEHKY, XOTs (haKTHYECKH OH HaXOJMTCS B OJHOM suelike. Eciiu B coceqHei
siUEHKE TOXKE MPUCYTCTBYET TEKCT, TO OH MEPEKPHIBAET TEKCT B COCEAHEH sTUeiKe.
5. OrrocurenbHas ccouika B EXCEL — aTo:
OTHOCHTETbHOW HA3BIBACTCS TaKas aapecalrus, KOTopas Ipu KOMUPOBAHUU B cOCTaBe (op-

MyJIbl B IPYTYIO STYEUKY aBTOMAaTHUYECKH U3MEHSETCS, B 3aBUCUMOCTH OT IIOJIOKEHUS SYEHKH, B
KOTOpYIO ckonupoBaHa Gopmyina. [Ipu cMenienny nojaoKeHus s4eiiku Ha OJIHY CTPOKY B ¢op-
MyJie YBEJIIMYMBAIOTCS HA €AMHUIY HOMEpa CTPOK, a MpHU MepeMelIeHNH Ha OAUH cToy0el Ha
0JIHy OYKBY CMEIAIOTCS UMEHA CTOJIOIOB.

Tak, HampuMep, OpU KONUPOBAHUM M3 aKTUBHO suekiku Cl, copepikaiieil OTHOCUTEIbHBIE
cceulkd Ha stueiiku Al u Bl, B sueiiky D2 umena cronOuoB u HOMepa CTPOK M3MEHSTCS Ha
OJIMH 1Iar, COOTBETCTBEHHO BIPABO U BHU3:

Bapuanr 3
2 ypoBeHb

1. A6contotHas cebuika B EXCEL at0:

AOCOTIOTHOM Ha3bIBAETCS aJipecanysi He TOoJyIekKallas HU3MEHEHUIO MPU KOMUPOBaHUU (op-
MyJbl. AOCOJIIOTHBIE CCBUIKU B (DOPMYIIax MCIIONB3YIOTCS AJS YKa3aHus (PUKCHPOBAHHOTO aji-
peca siueliku. B aOCOMIOTHBIX CCHUIKAX Iepe]l HEM3MEHSIEMbIM UMEHEM CTPOKHU WJIH/HM CTOJI01a
cTaBHTCSA 3HaK gosuiapa ($).

2. Yro takoe npe3eHTauua? Yro takoe cnana?

Mpe3eHTauna — 3TO JOKYMEHT WM KOMIUIEKT JOKYMEHTOB, NpEAHA3HAUYEHHBIN AJIs mpea-
CTaBIICHHSI YeT0-T100 (OpraHu3aiy, MPOeKTa, MPOAYKTa U T.I1.). Llenb nmpe3eHTanum — JOHeCTH
JI0 LIeJIeBOI ayAUTOPUH MOJHOLEHHYIO HHPOpMaLnio 00 00beKTe Mpe3eHTaluu B y1o0HoH (op-
Me€.

TepMmuH “cnaiil” ucrnonb3yercs 1 0003HAYCHHS €IUHMIIBI BU3yaJIbHBIX MaTEpUAOB MpPE3EH-
TallMM BHE 3aBUCHUMOCTH OT TOrO, OyJIeT JIM 3Ta CTPAaHULA JIEMOHCTPUPOBATHCS HA SKpaHe JHC-
IUIesl, pacreyaTblBaThCs HA IPUHTEPE UM BBIBOAUTHCS HA 35-MUIITUMETPOBYIO (POTOIICHKY.

Chaiix - norudyecku aBTOHOMHAasi MH(OPMALIMOHHASI CTPYKTypa, coAepiallas pa3nyHble
00BEKThI, KOTOPBIE MPEACTABIAIOTCS Ha OOIIEM dKpaHe MOHHUTOPA, JIUCTE OymMaru Wid Ha JIMCTE
[BETHOM MJIEHKHU B BUJE €MHON KOMITO3ULIUH.

B cocraBe cnaiiza MOTyT IpUCYTCTBOBATh CIIEYIOIIME OOBEKTHI: 3ar0JI0BOK U M0/13ar0JIOBOK,
rpapudeckrue n300pakeHust (PUCYHKH), TaOJIUIIbl, AUAarpaMMbl, OpraHU3allMOHHbIE TUarpaMMBl,
TEKCTHI, 3BYKH, MAPKUPOBAHHBIC CIUCKHU, (DOH, KOJOHTUTYN, HOMEp cllaiijia, JaTa, pa3IuyHble
BHEIIIHUE OOBEKTHI.

3. Cebuika B EXCEL - st0:

CymiecTByeT 3 THIIAa CCHUIOK: OTHOCUTEIBHBIC, A0COJIIOTHBIC U CMEITIaHHBIE.

OTHOCHUTEIbHON HA3bIBACTCS Takas aJpecaiusi, KoTopas IpHU KONMHUPOBAaHUU B cocTase (op-

MYJIBI B JIPYTYIO STYEHKY aBTOMATHYECKU U3MEHSETCS, B 3aBUCUMOCTHU OT TTOJIOKEHUS STUCHKH, B
KOTOpYIO ckomupoBaHa (popmyna. [Ipu cMenennn mooXeHus sSIMeUMKH Ha OJTHY CTPOKY B (op-
MyJie YBEIMYMBAIOTCS HA €IMHUIY HOMEpa CTPOK, a MpHU MEepeMeNIeHNH Ha OWH CTOJOeI Ha
0JIHYy OYKBY CMEIIAI0TCS UMEHA CTOJIOIOB.



Tak, HampuMep, TpU KONUPOBAHUM M3 aKTUBHO siuekku Cl, copepikaiieil OTHOCUTEIbHBIE
cceiiku Ha stuediku Al u Bl, B sueiiky D2 umeHa cToi010B U HOMEpa CTPOK HM3MEHSTCS Ha
OJIMH I1Iar, COOTBETCTBEHHO BIPABO U BHU3.

AOCOIIOTHOM HA3bIBAETCS apecalysl He MOAJeKallas M3MEHEHHUIO PH KOMUPOBaHUU (op-
MyJbl. AGCONIIOTHBIE CCBUIKH B (POpPMYJIaX MCIOJIB3YIOTCS AJs yKa3aHUs (PUKCUPOBAHHOTO ajI-
peca siueliku. B aOCOMIOTHBIX CCHUIKAX Iepe]l HEM3MEHSIEMbIM UMEHEM CTPOKHU WJIH/HM CTOJI01a
cTaBHTCSA 3HaK gosuiapa ($).

4. Yto sBisieTcsl OCHOBOW BeKTOpHOM rpaduku? [Tpumepsl BEKTOPHBIX PEAAKTOPOB.

Bektopnas rpaduka onuceiBaeT U300pa)K€HUSI C UCMOJIb30BAHUEM IPSIMBIX U U30THYTHIX JIHU-
HUM, Ha3bIBaEMbIX BEKTOpPAMHM, a TaKXE [apaMETPOB, ONUCHIBAIOLINX LIBETA U PACIIONOKEHHE.
[Tpumepowm sBnsiercst CoreDRAW.

5. Haznauenue TexctoBoro penakropa WORD?

Tekcrobiii pegakrop Word - ato mpunoxenune Windows, npeaHasHau€HHOE TSI CO3aHMS,
POCMOTpa, MOAU(DUKALIUU U TE€YATH TEKCTOBBIX JOKYMEHTOB.

Word - o7iHa U3 caMbIX COBEPIICHHBIX ITPOTPAMM B KJIaCCE TEKCTOBBIX MTPOIIECCOPOB, KOTOPAs
IpelycCMaTpUBaEeT BHIMOJHEHUE COTEH ONepalnii Hajl TEKCTOBOU U rpaduueckoi nHpopmanuen.
C nomomsto Word MOXKHO OBICTPO U C BHICOKMM Ka4€CTBOM MOJTOTOBUTH JIFOOOH JOKYMEHT - OT
IIPOCTOM 3alMCKH 10 MAKETa CIOKHOIO U3/IaHus.

Word naer BO3MOXKHOCTh BBITIONHSITH BCe 0€3 MCKIIOYEHUS TPAJHUIMOHHBIC ONEPAIMH HaJ
TEKCTOM, IIPEAYCMOTPEHHBIE B COBPEMEHHOM KOMITBIOTEPHON TEXHOJIOTHH.

Bapuanr 4
2 ypoBEHb

1. Yto mpeacTaBisieT co00# Mpe/IoKeHUe B TEKCTOBOM peakTope?

Tekct B TekcToBOM penakrope Word BBoauTcs mo a63amam. llepexon Ha HOBYIO CTPOKY
ocymiecTBisieTcss aBTomarnuecku. [Tocne Habopa TekcTa Bcero ad3aia He0OX0AUMO Ha)KaTh Kila-
Bumny Enter, mpu 3TOM TEKCTOBOW KypcOp aBTOMAaTHYECKH YCTAHABIIUBACTCS B TIO3UITHIO KPACHOMN
CTPOKH clieAyromero ao3ana. i mpuHYIUTEIBHOTO Tepexojia Ha HOBYIO CTPOKY B Ipejeiiax
TOTO ke ab3ara ucnosib3yercst coueranue kiuasuin Shift + Enter.

[Tpu HAOOpe TeKCTa MO3UIINS KPACHON CTPOKH YCTAHABIUBACTCS B COOTBETCTBUU C YCTAaHOB-
JeHHbIM cTuiieM. He creayer ycTtaHaBnuBaTh aO3aI[HbIA OTCTYI C MOMOIIBIO KIIABUIIEH mpoden
i tal0ynsiius (Tab). Mexay cioBamu 1omkHO ObITH He Oosiee 0HOTO Mpodena. 3HaKU MPEeru-
HAHUS MHUIIYTCS CIUTHO C MPEAbIAYIIM coBoM. [locne 3naka mpenuHanus cTaBUTCs mpooe.

2. Ccruika B EXCEL — sT0:

CymrecTByeT 3 THIA CCHUIOK: OTHOCUTEIIBHBIE, a0COTIOTHBIC U CMEIIaHHBIC.
OTHOCHTETHbHOW HA3bIBACTCS TaKas aapecalus, KOTopas IpH KOIMMPOBAHUH B cocTaBe (hop-

MYJIbl B IPYTYIO STYEHKY aBTOMAaTHUYECKH U3MEHSETCs, B 3aBUCHUMOCTH OT MOJIOKEHUS SYEeHKH, B
KOTOpYIO ckonupoBaHa Gopmyna. [Ipu cMeriennn nojaoKeHus s4eiiku Ha OIHY CTPOKY B ¢op-
MyJie YBEIWYHMBAIOTCSA HA €IMHUILY HOMEpa CTPOK, a MpH MEepeMeIleHu! Ha OJMH CToji0er Ha
0JIHy OYKBY CMEIIal0TCsl UMEHA CTOJIOIIOB.

Tak, Harpumep, Npu KONMMPOBaHUM U3 akTUBHO sueiiku Cl, comeprkaliell OTHOCUTENIbHbBIE
ccbulkH Ha stueiiku Al u Bl, B sueiiky D2 umena cron0uoB u HOMepa CTPOK M3MEHSTCS Ha
OJIMH 1Iar, COOTBETCTBEHHO BIIPABO U BHU3.

AOCOIOTHOM Ha3bIBaETCS ajipecalysi He ToJyIeXkKallas HW3MEHEHHUIO IPU KOMUpPOBaHUU (op-
MyJibl. AOCOJIIOTHBIE CCBUIKU B (pOpMyrax MCIONB3YIOTCS AJIs YKa3aHUsl (PUKCUPOBAHHOTO aji-



peca siueiiku. B aOCOMIOTHBIX CChUIKAX Mepel HEM3MEHIEMbIM UMEHEM CTPOKH WIJIH/U CTOJIONA
cTaBUTCS 3HaK jgosuiapa ($).
3. Anarpamma B EXCEL?

JlnarpamMmebl - 370 Tpaduueckuii crocod NMpPeACTaBICHHUS YUCIOBBIX JTAHHBIX, HAXOJISIIUXCS HA JIH-
CTe, YIOOHBIH JIJIS aHATN3a U CPaBHEHUS.

OcHOBHBIE THITBI JUATPAMM
Kpyrosasa anarpamma.
JlnHeluartana gnarpamma.
fucrorpamma.

P wnhe

NnHeiHblii rpaduk.

5. ToueyHas guarpamma
4. A6comotHas cceuika B EXCEL aro:

AOCOIOTHOM Ha3bIBAaETCS aJipecalysi He ToJyIekKallas HW3MEHEHHUIO IPU KOMUpPOBaHUU (op-
MyJIbl. AOCOJIFOTHBIE CCBUTKH B (DOPMYJIax HCIONB3YIOTCS IS YKa3aHUs (PUKCHPOBAHHOTO aJI-
peca sUelku. B aOCOMIOTHBIX CCHUIKAaX Mepea HEM3MEHSEMbIM HMEHEM CTPOKH HIIA/U CTOJIONA
craBuTCs 3HaK posuiapa (3$).

5. Haznauenwue TexcroBoro penakropa WORD?

TexcroBbiii pegakrop Word - ato mpunoxenne Windows, npeaHa3HaueHHOE TSI CO3aHMS,
POCMOTpa, MOAU(DUKALIUU U TEYaTH TEKCTOBBIX JOKYMEHTOB.

Word - o7iHa 13 caMbIX COBEPIICHHBIX TPOrPaMM B KJIacCe TEKCTOBBIX MPOIIECCOPOB, KOTOpas
IpelycMaTpUBAET BHIMOJHEHNE COTEH ONepaluii HajJ TeKCTOBOU U rpaduueckoi nHdopmaiuen.
C nomomsto Word MOXKHO OBICTPO U ¢ BHICOKMM Ka4€CTBOM MOJTOTOBUTH JIFOOOH JOKYMEHT - OT
MIPOCTOM 3aMKMCKHU O MaKeTa CI0KHOTO U3JaHuUs.

Word maeT BO3MOXHOCTH BBITIONHSTH BCe 0€3 MCKIIFOUEHUS TPATUIIMOHHBIC OTICpaIliy HaJl TEK-
CTOM, MPETyCMOTPEHHBIE B COBPEMEHHOM KOMIIBIOTEpaX.



MeToanyeckue MaTepuasbl, onpeaeIsomue Npoueaypbl OLeHUBAHUS 3HAHUH, yMe-
HHUI{, HABBIKOB 1 (MJIM) ONBITA IeSITEIbHOCTH, XapaKTepU3ylolHe 3Tanbl (OpMUpPOBa-
HMS KOMIIEeTeHIH.

4.1 Kputepum onleHKH 3HAHHI CTYJIeHTOB Ha 3k3aMeHe (1uddepeHIITPOBAHHOM 3a4eTe)

OueHku "OTIIMYHO" 3aCiTy’)KMBAeT CTYIEHT, OOHAPYKUBIIUNA BCECTOPOHHEE, CUCTEMATH-
YecKoe U IIyOOoKoe 3HaHHe y4eOHO-IPOrpaMMHOI0 MaTepuala, yMEeHHE CBOOOIHO BBIIOJIHSATH
3aJlaHus, IPEyCMOTPEHHbIE IPOrPaMMON, YCBOUBIINNA OCHOBHYIO M 3HAKOMBIH C JIOMOJIHUTEINb-
HOM JIUTEpaTypoil, peKOMEHAOBaHHOW mporpammoi. Kak mpaBuiio, oneHka "oTJIM4HO" BBICTaB-
JSIETCSl CTY/IEHTaM, YCBOMBLIMM B3aUMOCBSI3b OCHOBHBIX NOHSTUN JUCLUIUIMHBI B UX 3HAYEHUU
Ui ipuodperaeMoit mpodeccru, MPOSBUBIIUM TBOPYECKHE CIOCOOHOCTH B MOHUMAHUU, U3JI0-
JKEHUM U UCII0JIb30BAHNU YYEOHO-TIPOIrPaMMHOI0 MaTepHaia.

Onenku "xopomo" 3acily’KMBaeT CTYACHT, OOHApYKMBIIMK TOJHOE 3HAaHHE Yy4eOHO-
IPOrPaMMHOI0 MaTepuaa, yCIeluHO BhIIOIHAIOUINNA IPelycCMOTPEHHbIE B IPOrpaMMe 3aJaHMUs,
YCBOMBIIMKA OCHOBHYIO JIMTEPATypy, PEKOMEHJIOBaHHYIO B nporpamme. Kak mpaBumiio, oleHka
"XOpoI0" BBICTABISETCS CTY/AEHTaM, OKa3aBIIMM CUCTEMAaTUYEeCKH XapakTep 3HaHUM 1o Juc-
LUIUIMHE U CIIOCOOHBIM K MX CaMOCTOSATEIbHOMY IONOJIHEHUIO U OOHOBJICHUIO B X0JI€ JallbHEMH-
el yue6Hoi paboTsl U NPOPECCUOHATBHON AESITEIbHOCTH.

Ouenky "yJOBIIETBOPUTEIBHO" 3aCIyKUBAET CTYACHT, OOHAPYKUBIIUI 3HaHUS OCHOBHO-
ro y4eOHO-POrpaMMHOTO MaTepuajia B oObeMe, HEOOXOAMMOM JUIsl NajbHeHImeld ydeObl U
npeCTOosIel padoThl MO CHEMAIbHOCTH, CIPABIISIONIMICS C BBHIIOJHEHUEM 3aJaHHi, Mpery-
CMOTpPEHHBIX IPOTrpaMMOii, 3HAKOMBIH ¢ OCHOBHOW JIMTEPaTypOil, peKOMEHA0BAaHHON MpOorpam-
Mmoii. Kak rmpaBuiio, onieHka "y10BIE€TBOPUTENBHO" BBICTABIISACTCS CTYAEHTaM, JOIMYCTUBIINM IO-
IPEIIHOCTH B OTBETE HA 3K3aMEHE M IPU BBINOJHEHUH SK3aMEHAIMOHHBIX 33JaHui, HO o0Jsana-
IOIIMM HEOOXOMMBIMU 3HAHUSIMU JJIs1 X YCTPAHEHUS O] pyKOBOJICTBOM IPEIoiaBaTells.

Onenka "HeyIOBIETBOPUTEIHHO" BBICTABISIETCS CTYIEHTY, OOHApYKUBIIEMY NPOOEIb B
3HaHMUSIX OCHOBHOTO Y4eOHO-NPOrpaMMHOIO MaTepuaja, IOMYCTUBLIEMY HPUHIMIHUAIbHBIC
OIIMOKK B BBINOJIHEHUHU MPETyCMOTPEHHBIX Iporpammon 3aganuid. Kak mpasuiio, oueHka "He-
YIIOBJIETBOPUTENBHO" CTABUTCS CTYJE€HTaM, KOTOPbIE HE MOTYT MPOJOJIKUTH O0yUEHHE WU MPU-
CTYNUTh K NPOoeCcCHOHATBHON NESTEILHOCTH 10 OKOHYAHUU By3a 0€3 JOMOJHUTENbHBIX 3aHs-
TUH TI0 COOTBETCTBYIOIIEH AUCIUILINHE.



