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1. TACHHOPT ITPOI'PAMMBI YUEBHOM JUCIIUILINHBI
OIL.10 JOKYMEHTAIIMOHHOE OBECIIEYEHHUE YIIPABJIEHUSA

1.1. O6s1acTh NpUMEHEHNUsI MPOTrPAMMBbI

Pabouas mporpamma yuyebnoit aucrumnuasl OIT.10 JlokymeHTannoHHOE oOecreyeHue
yOpaBieHUs (Jajgee — TporpaMma) SIBISETCS YacThi0 O0O0pa30BaTENIbHOM MPOTrpamMMbl B
COOTBETCTBUH C (hefepanbHbIM TOCYAAPCTBEHHBIM O0pa30BaTEIbHBIM CTaHIAPTOM CPEIHETO
npodeccuonaibHoro obpaszoBanus (manee — DPI'OC CIIO) mo cnemmanbHOocTH 43.02.15
[ToBapckoe U KOHTUTEPCKOE AETIO.

1.2. MecTo tMCcOMILIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTeJIbHOI IPOrpaMMBbl

Hucrunmmaa OI1.10 JlokyMeHTanmoHHOE 00eCTICUeHHE YIPaBICHHs BXOJUT B TIEPEUYCHB
KypCOB BapHaTHBHOM yacTu oOmenpodeccuonanbubix aucuuiumma OOIl npodeccrnonanbsHOro
LUKJIA.

1.3. Heau wm 3agauMm JUCHUILVIMHBI — TPe0OBaHMS K Ppe3yJbTaTaM OCBOCHUS
AMCUUILINHBI

B pe3ynbrare 0ocBOEHUS AUCHUTIIMHBI 00 yYaOUIUICs TOJKEH:

YMeTh:

V1- odopmisaTh OpraHM3alMOHHO-PACHIOPSIUTEIbHbIE JOKYMEHTHl B COOTBETCTBUU C
nericrBytomum 'OCTowm;
VY2- ocymecTBiATh 00pabOTKy BXOIAIINX, BHYTPEHHUX M HCXOIAIIUX ITOKYMEHTOB,
KOHTPOJIb 32 UX UCIIOJIHEHUEM,;
VY3- odhopMIsATh JOKYMEHTHI AJI Nepejaui UX B apXUB OpraHU3allNy;
Y4- ohopMIsaTh TOKYMEHTALMIO B COOTBETCTBUM C HOPMATHBHOW 0a30M, HCIONB3YS
MH(OpPMaLMOHHbIE TEXHOJIOTUH;
V5- yHuGUIUPOBATH CUCTEMBI JOKYMEHTAINH;
VY6- oCcymecTBISITh XpaHEHHE U MOUCK TOKYMEHTOB.
3HATh:
31- ToOHATHE TOKYMEHTA, €ro CBONCTBA, CIOCOOBI JOKYMEHTHPOBAHUS,
32- TpeboBaHUS K COCTaBICHUIO U OQOPMIICHHUIO TOKYMEHTOB: OpPTraHU3AIMOHHBIX,
pacnopsiAUTENbHBIX, HHPOPMAIMOHHO-CIIPABOYHBIX
33- cucTeMy U TUIIOBYIO TEXHOJIOTHIO JOKYMEHTAIIHOHHOTO 00ECIICUeHNUs YIIPABICHUS;
34- opraHm3anuio JTOKyMEHTOOOOpoTa: mpuem, oOpaboTKy, perucTpanuio, KOHTPOIb,
XpaHEHUE TOKYMEHTOB, HOMEHKJIATYPY Je;
35- ocobeHHOCTH JeJI0TIPOU3BOJICTBA 10 oOpaieHusIM rpakaaH u
KOH(HICHIIMAILHOTO JEIOMPOU3BOICTBA.
1.4. Kommnerenuuu oOyyawierocsi, ¢opmMupyembie B pe3yjbTaTe OCBOECHHS
AUCUMUILINHBI
B xone u3yyeHus: TUCHUIUIMHBI CTYIEHT JI0JKEH OCBOUTH 00IKe U MpodeccuoHanbHbIe
KOMITETEHIINH:
OK 01. Beibuparh crnocoObl pemieHust 3amad  NpodecCHOHATBHOW NeATeTbHOCTH,
MPUMEHUTEIBHO K PA3IMUYHBIM KOHTEKCTaM.
OK 02. OcymiecTBIsTh MOUCK, aHAJIA3 U HHTEPIPETAINIO HHPOPMAIIUH, HEOOXOTUMOM TSt
BBITIOJTHEHUS 3a/1a4 MPOGECCHOHATBHON IS TEILHOCTH.
OK 03. IlnmanupoBaTh U peai30BBIBATH COOCTBEHHOE MPOPECCHOHATHHOE W JTMIHOCTHOE
pa3BuTHE.
OK 04. PaGoratpb B KOJJIEKTHBE W KOMaHje, 3(P(EKTUBHO B3aMMOJCHCTBOBATH C
KOJUIETaMHU, PYKOBOJICTBOM, KIIMUEHTAMH.
OK 05. OcymecTBisTh YCTHYIO M MUCbMEHHYI0O KOMMYHHUKAIIMIO Ha TOCYJIapCTBEHHOM
SI3BIKE C YYETOM OCOOEHHOCTEH COLMATBHOTO U KYJIBTYPHOTO KOHTEKCTA.
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OK 06. IlposBiasaTe TIpakJaHCKO-MATPUOTUYECKYIO IO3ULMIO, JIEMOHCTPUPOBATH
OCO3HAaHHOE MOBEJICHIE Ha OCHOBE TPAJUIIMOHHBIX 00IIEUeI0BEYECKUX [ICHHOCTEH.

OK 07. CopelicTBOBaTh COXPAHEHUIO OKPYXKAIOLIEH Cpeabl, pecypcocOepexeHulo,
3¢ (heKTUBHO AeCTBOBATH B YPE3BBIYANHBIX CUTYAIIHSIX.

OK 08. HMcnone3oBaTh cpeacTBa GU3NUECKON KYIbTYpHI IJIi COXPAHEHUSI M YKPEIUICHUS
3JI0pOBBS B Mpoliecce NpodhecCHOHATBEHOM NeSTeNIbHOCTH U MOJAepKaHHsI HEOOXOIMMOTO YPOBHS
($U3UUECKOil MOArOTOBICHHOCTH.

OK 09. MW cnons3oBaTh HWH(POPMAIMOHHBIE TEXHOJOTMH B MPOodhecCHOHATBHOMN
JESATENBHOCTH.

OK 10. Tlomws3zoBarbcsi mpodecCHOHATBLHON MTOKYMEHTAllUe Ha TOCYAapCTBEHHOM H
MHOCTPaHHOM SI3bIKE.

OK 1.1. IlmanupoBaTh NpeaNPUHUMATEIBCKYIO NEATEIBHOCTh B MPOdhecCHOHATBHOMN
chepe.

IIK 1.3. [IpoBOAWTH MPUTOTOBJIEHNE U TIOJTOTOBKY K peanu3anuu 1nonyhadbpukaToB s
01101, KYJIMHAPHBIX U3AETHHA CI0)KHOTO aCCOPTHMEHTA.

IIK 1.4. OcymiecTBasaTh pa3pabOTKy, afanTaldio perenTyp moiaygabpukaToB ¢ y4eTOM
noTpeOHOCTEH pa3NUYHBIX KaTeropuil morpedureneit, BUI0B U GOopM 00CTYKUBAHHUS.

IIK 2.1. Opranu3oBbIBaTh MOATOTOBKY pabOUNX MECT, 000PYIOBaHUS, CHIPhS, MATEPUATIOB
JUISL TIPUTOTOBJICHUS TOPSIUMX OO, KYyJTHMHAPHBIX M3/EIHiA, 3aKyCOK CII0KHOTO aCCOPTUMEHTA B
COOTBETCTBUU C UHCTPYKLIMSIMH U PETIaMEHTaMHU.

IIK 2.2. OcyuiecTBiasTh NPUTOTOBICHHE, TBOpYECKOE O(GOpPMIICHME M TOATOTOBKY K
peanu3aiyy CymoB CII0KHOTO aCCOPTUMEHTa C YYETOM MOTPeOHOCTEH pa3MuYHBIX KaTeropuil
notpeduTenei, BUA0B 1 (HopM 00CITy>KUBAHUSL.

[1K 2.3. OcyuiecTBasiTh IPUTOTOBJIEHUE, HEMPOJOJKUTEIIBHOE XPAHEHUE TOPSYUX COYCOB
CJIOHOI'0 ACCOPTUMEHTA.

I[IK 2.4. OcymecTBisTh NPUTOTOBJIEHUE, TBOpYECKOE OMOPMIICHHME M TOATOTOBKY K
peanu3anuy ropsYux OJIF0J U TapHUPOB M3 OBOIIEH, KpyH, O0O0OBBIX, MAKapOHHBIX H3IEIUI
CJIO)KHOTO aCCOPTUMEHTA C YU4E€TOM MOTPEOHOCTEH Pa3IMYHBIX KaTerOpHil MOTpeOuTenel, BUI0B
u Gpopm 00CITy)KUBaHUSI.

IIK 2.5. OcymecTBisTh NPUTOTOBIEHUE, TBOpYECKOE O(MOPMIICHHME M TOATOTOBKY K
peanu3anuy ropauux OJI0x M3 UL, TBOPOTa, ChIpa, MYKH CJIOKHOTO aCCOPTUMEHTA C YYETOM
MOTPEOHOCTEHN PA3IMYHBIX KaTErOpri MOTpeOuTEeNeH, BUAOB B PopM 00CTY KMBAHUS.

IIK 2.6. OcyuiecTBiasTh NPUTOTOBICHHE, TBOpYECKOE O(GOpPMIICHME M TOATOTOBKY K
peanu3anuy ropsuux OJroA U3 PhIObI, HEPHIOHOTO BOJIHOTO CHIPhS CII0)KHOT'O acCCOPTUMEHTA C
Y4ETOM MOTPEOHOCTEH Pa3InYHBIX KaTeropuil morpedureneit, BUI0OB U (OpM 00CTYKHUBAHHUS.

IIK 2.7. OcymecTBisTh NPUTOTOBIEHUE, TBOpYECKOE O(OPMIICHHME M TOATOTOBKY K
peanu3any TOpsuMX OO0 W3 Msca, JOMAalIHEW MNTUIBL, JUYA M KPOJHKA CIO0XKHOTO
ACCOPTUMEHTA C y4ETOM TOTPEOHOCTEH pa3IWYHBIX KaTEropuil MoTpeOuTeNeid, BUI0B U GopM
00CITyKUBaHUSI.

[IK 2.8. OcymiecTBiaTh pa3pabOTKy, alanTauio peuenTyp TopssIux O, KyJTHHAPHBIX
U3JIeNuii, 3aKyCOK, B TOM YHCJI€ aBTOPCKUX, OPEHIOBBIX, PETHOHAIBHBIX C YYETOM MOTPEeOHOCTEN
Pa3IMYHBIX KaTETOPHi MOTpeOUTENeH, BUIOB U (HOPM OOCTY)KUBAHHUS.

1K 3.1. Opranu3oBbIBaTh NOJATOTOBKY Pa0OYHX MECT, 000PYAOBaHUS, CHIPhSI, MATEPUAIOB
JUIsL TIPUTOTOBJICHUS XOJIOJIHBIX OJIIOJ, KYJIMHAPHBIX HU3JIENHHA, 3aKyCOK B COOTBETCTBUM C
UHCTPYKLHUSMU U peTIaMEHTaMHU.

[IK 3.2. OcyuiecTBisiTh NPUTOTOBIECHUE, HEMPOAOIAKUTEIBHOE XPAaHEHUE XOJIOJIHBIX
COYCOB, 3aIPaBOK C YU€TOM NMOTPeOHOCTEH pa3IMYHBIX KaTeropuil moTpeduTeseii, BUI0B U Gopm
00CITy)KMBaHUS.

I1IK 3.3. OcyuiecTBiasTh NPUTOTOBICHHE, TBOpYECKOE O(GOpPMIICHHE M TOATOTOBKY K
peanu3aluy cajJaToB CI0KHOTO aCCOPTHUMEHTA C y4eTOM MOTpeOHOCTEN pa3IMYHBbIX KaTeropuil
notpeOuTenei, BUA0B 1 (hopM 0O0CITy>KUBAHUSL.
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IIK 3.4. OcyuiecTBiasTh NPUTOTOBICHHE, TBOpYECKOE O(GOpPMIICHHE M TOATOTOBKY K
peanM3aly KaHame, XOJIOJHBIX 3aKyCOK CJIOKHOTO acCOPTHUMEHTa C Y4eTOM HOTpeOHOCTei
pa3IMYHBIX KaTeropuit motTpeduresne, BUI0B 1 GopM 00CITyKUBAHUSL.

IIK 3.5. OcymecTBisTh NPUTOTOBIEHHE, TBOpYECKOE O(OPMIICHHME M TOATOTOBKY K
peanu3anuy X0JIOAHbBIX OO U3 PhIObI, HEPHIOHOTO BOIHOTO CHIPhSI CIIOKHOTO aCCOPTUMEHTA C
y4eTOM MOTPEOHOCTEH Pa3IuYHBIX KaTeropuid moTpedurtesnei, BUI0B U (OpM 0OCITY)KHUBaHUS.

IIK 3.6. OcyuiecTBiasTh NPUTOTOBICHHE, TBOpYECKOE O(GOpPMIICHME M TOATOTOBKY K
peanu3anuy XOJOAHBIX OJI0J M3 Msca, AOMAIIHEW MNTHIbI, AUYU CJIOKHOTO aCCOPTHMEHTa C
Y4ETOM MOTPEOHOCTEH pa3InYHBIX KaTeropuil morpedureneit, BUI0OB U (OpM 00CTyKUBAHHUS.

ITK 3.7. OcymiecTBasTh pa3paboTKy, aJanTaIiio PEHEeNTypP XOJOAHBIX OO, KyJTMHAPHBIX
U3/IeNuii, 3aKyCOK, B TOM YHCJI€ aBTOPCKUX, OPEHIOBBIX, PETHOHAIBHBIX C YYETOM MOTPEeOHOCTEN
Pa3IMYHBIX KaTETOPHi MOTpeOUTENeH, BUIOB U (HOPM OOCTY)KUBAHHUS.

I1K 4.1. Opranu3oBbIBaTh NOJATOTOBKY Pa0OYHX MECT, 000PYAOBaHUS, CHIPhsI, MATEPUAIOB
JUTSL TPUTOTOBIICHUS XOJIOIHBIX M TOPSYMX CIIAIKUX OJI0JI, 1€CepPTOB, HAIIUTKOB B COOTBETCTBUU C
UHCTPYKLHUSMU U peTIaMEHTaMHU.

I[IK 4.2. OcymecTBisaTh NPUTOTOBIEHHE, TBOpYECKOE O(OPMIICHHME M TOATOTOBKY K
peanu3aiy X0JIOAHBIX JECEPTOB CI0KHOTO aCCOPTUMEHTA C YUETOM MOTPEOHOCTEN pa3IMyHBIX
KaTeropuii morpeduTene, BUI0B U (HopM 0O0CTyKUBAHHUS.

IIK 4.3. OcyuiecTBisTh NPUTOTOBICHHE, TBOpYECKOE O(GOPMIICHHE M TOATOTOBKY K
peanu3alyy rops4ux JIeCepTOB CIOKHOTO aCCOPTUMEHTA C YUYETOM MOTpeOHOCTEN pazIuyHbIX
KaTeropuit motpedurenet, BUIOB U HopM 0O0CITyKUBAHHUS.

I[IK 4.4. OcymecTBisaTh NPUTOTOBIEHHE, TBOpYECKOE OMOPMIICHHME M TOATOTOBKY K
peanu3any X0J0JHBIX HAITUTKOB CIOKHOTO aCCOPTUMEHTA C YUETOM MOTPEOHOCTEH pa3IMuHBIX
KaTeropuii morpeduTeneii, BUI0B U HopM 00CTyKUBAHHS.

IIK 4.5. OcyuiecTBiasTh NPUTOTOBICHHE, TBOpYECKOE O(GOpPMIICHME M TOATOTOBKY K
peanu3aiyy TopsiuuX HAMUTKOB CJIOKHOTO aCCOPTUMEHTA C YYeTOM MOTPeOHOCTEH pa3iuyHbIX
KaTeropuit motpedurenet, BUIOB 1 HopM 0O0CITyKUBAHHUS.

I[IK 4.6. OcymecTBisTh pa3pabOTKy, ananTalui0 PEUeNnTyp XOJOAHBIX M TOPSYUX
JIeCepTOB, HANUTKOB, B TOM YHCIIE aBTOPCKUX, OPEHIOBBIX, PETHOHAIBHBIX C YYETOM
MOTPEOHOCTEHN PAa3IMYHBIX KaTEroOpruid MOTpeOuTeNeH, BUAOB B PopM 00CITy KHUBAHUS.

I1K 5.1. Opranu3oBbIBaTh NOJATOTOBKY Pa0OYMX MECT, 000PYAOBaHUS, CHIPhSI, MATEPUAIOB
JUIsL TIPUTOTOBJICHUS XJIEOOOYJIOUHBIX, MYYHBIX KOHIUTEPCKUX U3JEIUNA pPazHOOOpa3HOro
ACCOPTUMEHTA B COOTBETCTBHH C MHCTPYKLUSAMH U PETJIAMEHTAMHU.

IIK 5.2. OcymiecTBasTh MPUTOTOBICHUE, XPAaHEHUE OTMICIOYHBIX MOIy(hadpukaToB s
XJ1IO00YIIOUHBIX, MyYHBIX KOHIUTEPCKUX H3IEITHA.

I[IK 5.3. OcymecTBisiTh MNPUTOTOBICHHE, TBOpPUYECKOEe OGMOPMIICHHE, TMOJATOTOBKY K
peanu3anuu xae000yI0YHBIX H3AETHHA 1 MPa3JHUYHOTO XJIeha CI0KHOT0 aCCOPTUMEHTA C YIETOM
MOTPEOHOCTEHN PA3IMYHBIX KaTErOpuid MOTpeOuTeNeH, BUAOB B PopM 00CITY KHUBAHUS.

IIK 5.4. OcymecTBiiATh HPUTOTOBICHHE, TBOpYECKoe O(OpMIIEHUE, IMOATOTOBKY K
peanu3any My4HbIX KOHAUTEPCKUX U3JEIUN CIOMKHOTO aCCOPTUMEHTA C YU€TOM MOTpeOHOCTeH
pa3IMYHBIX KaTeropuit moTpeduresne, BUA0B 1 (GopM 00CITyKUBAHUSL.

IIK 5.5. OcymecTBiasiTh NPUTOTOBICHHE, TBOpPUYECKOEe OGMOPMIICHHE, TMOJATOTOBKY K
peanu3anuy MUPOKHBIX U TOPTOB CIOXKHOTO ACCOPTUMEHTA C YU4ETOM NOTPEOHOCTEH pa3IMuHBIX
KaTeropuii morpeduTeneid, BU0B U (HopM 00CTyKUBAHHUS.

I1IK 5.6. OcymecTBiaTh pa3paboTKy, aJalTaluI0 pelentyp XJIeOoOyTOuHBIX, MYYHBIX
KOHIUTEPCKUX W3JIENHA, B TOM YHCIE aBTOPCKUX, OPEH/IOBBIX, PETHOHAIBHBIX C YYETOM
noTpeOHOCTEH pa3IMYHBIX KaTeropuil moTpeduTenei.

I[IK 6.1. OcymectBisTh pa3pabOTKy acCOPTUMEHTa KYJIWHAPHOW M KOHIUTEPCKOM
NOPOAYKIMH, pPAa3JIMYHBIX BHJOB MEHIO C YYeTOM MOTpeOHOCTEH pa3IMyHBIX KaTEerOpHi
noTpeduTenei, BUI0B 1 PopM 00CTyKUBaAHUS.

IIK 6.2. OcymecTBisiTh TEKyllee IUIAHUPOBAHUE, KOOPAMHALUIO JAESITEIbHOCTH
MOTYMHEHHOT'0 NIEPCOHAIA C YIETOM B3aUMOACHCTBHS C APYTUMHU MOAPA3CICHUSIMU.
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IIK 6.3. OpraHu3oBbIBaTh pPeCypcHOE oOecredyeHue esTeIbHOCTH IOJIYMHEHHOTO

IepCoHaa.
1K 6.4. OcyuiecTBiATh OpraHU3alMIo U KOHTPOJIb TEKYIIEH 1€ATE€IbHOCTH TOAYNHEHHOTO
HepCcoHaa.
1.5. Koim4yecTBO 4acoB Ha OCBOEHHE NPOIPaMMBbI:
MaKCUMaJIbHOW Y4eOHOW Harpy3Ku oOydJaromierocsi — 74 4aca, B TOM YHUCIIE:
00s13aTeNbHON ayIUTOPHON yueOHOM Harpy3ku odydatomierocs — 62_Jaca;
CaMOCTOATENIbHON paboThl oOydaromierocs — 12 Jaca.
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2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILINHBI
OI1.10 JOKYMEHTAIIMOHHOE OBECIIEYEHHUE YIIPABJIEHUSA

2.1. O0bem y4eOHOM TMCHUIIMHBI U BUbI Y4eOHO# padoThl

Bun yueOHo# padoThI

KoanuectBo

B III cemecTpe

yacos (Bcero)
MaxkcumanbHas yueOHAas Harpy3Ka 74 74
Obs13aTennbHAs ayIMTOPHASA y4eOHAas Harpy3Ka 62 62
B TOM YHCJIE
teoperndeckue 3ausTus (JI) 40 40
npaktuueckue 3ausarus (I13) 20 20
CamocrositesbHast padora oOyyarwmuxca (CPC) 12 12
(Bcero)
DopMON  NPOMEXKYTOYHOM  aTTECTALMU  SIBIIACTCA 2 2
nudGepeHIMPOBaHHBIN 3a4eT
O01as Tpya10eMKOCTh 74 74




2.2. TemaTnuyeckuii muian gucuuiinabl OIL10 JlokymMeHTannoOHHOE o0ecniedeHne ypaBJeHust

9

KonuuecTBo yacos
No Mudp u Makc. yuebnas CamocTosT.
/i Ne HaumenoBanue tem Harpyska Ha Teopernueck. | IIpakTuueck. pabora
3aHATUSA CTYJECHTA, Yac. 3aHATHUS 3aHATHUSA oOyuaromux
cs
Paznien 1. JlIokyMeHTHpPOBAaHNUE YyIPABICHYECKOU NESITEILHOCTH.
Tema 1. Cucrema JOKYMEHTAITMOHHOTO O0ECTICUeHUS
1 1 yIpaBJCHUS. ) )
JIOKyMEHTBI: UCTOpHS, IOHATHE, KiIaccupukarus. CBoHCTBa
JIOKYMEHTOB.
Tema 1. Cucrema JOKYMEHTAIITMOHHOTO O0ECTICUeHUs
2. J12 YIpaBJICHHUS. 3 2 1
OyHKIMU JOKYMEHTOB. [IOHSITHE CCTEMBI JOKYMEHTAIUU.
3. 1131 JlokyMeHTaImoOHHOE 00CCTIICUCHHE YITPaBICHUSI. 2 2
4 3 Tema 2: OdbopmiieHne ynpaBieHYECKON JOKYMEHTAIUH. ) )
OdopMieHre TOKyMEHTOB.
> 14 PexBU3HUTHI TOKYMEHTOB. 5 4 1
6. JI5
7. 1132 [TpaBuna opopMieHUsT TOKYMEHTOB. 2 2
Tema 3: brnanku opranu3anuu 1 00pasibl JTOKYMEHTOB.
8. JI6 biank mokymeHTa: MoHSTHE, BUIbI. PEKBU3UTHI Pa3HbIX 3 2 1
BUJIOB OJTAHKOB.
0. 1133 [TpaBuna opopmieHNs pEKBU3UTOB JOKYMEHTOB. 2 2
Tema 4: [IpaBuna opopMIIEHUS U COCTABICHUS
10. JI7 OpPraHU3alMOHHBIX IOKYMEHTOB. 2 2
Opranu3anvoHHbIE TOKYMEHThI, UX Ha3HAUYCHHUE.
11, 78 TpeboBanus Kk 0hOPMIICHUIO OpTraHU3AIIMOHHON 3 5 1
JIOKYMEHTAIUU.
12. 1134 CocraBieHue 1 0popMIICHHE NITATHOTO PACHUCAHUSI. 2 2
Paznen 2. Cuctembl TOKyMEHTAILIUH.
Tema 4: [IpaBuna opopmMIIEHUS I COCTABICHUS
13. JI9 pacrnopsAIUTENIbHBIX TOKYMEHTOB. 3 2 1
Ha3nauenue u coctaB pacopsiAUTEIBHON JOKYMEHTALUH.
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DTarel HOATOTOBKH MPOEKTA PacopsIINTEIbHBIX
IOKyMeHTOB. O01ue npaBuiia COCTaBICHUS U 0()OPMIICHUS
pacnopsIINTEIbHBIX IOKYMEHTOB.

[TpaBuia coctaBieHus: 1 0(OPMIICHUS PACTIOPIUTEIbHBIX

14. J10 2
JIOKYMEHTOB.

15, 35 CocraBienue 1 opopMIICHHE PACIIOPSAUTEIbHBIX
JIOKYMEHTOB.
Tema 6: [IpaBuna opopmIIeHUS I COCTABICHUS

16. JI11 MH(POPMAITMOHHO-CIIPABOYHON TOKYMEHTAIIUH. 2
WHupopmManmoHHO-CIIpaBOYHbIE JOKYMEHTHI, UX Ha3HAUYCHUE.

17, 112 OcobOeHHOCTH COCTaBJICHUS U 0OPMIICHUS 5
MH(OPMAIIMOHHO-CITPABOYHBIX JTOKYMEHTOB.

18. 36 Cocrasnenue u odopmiieHre HHPOPMaITMOHHO-CIIPABOYHOMN

19. JIOKYMEHTAIUU.
Tema 7: [IpaBuna opopMIIEHUS I COCTABICHUS

20. 113 JOKYMEHTAIMH 110 JTUYHOMY COCTaBY. )
JIOKYyMEHTBI IO JIMYHOMY COCTaBY U MX OCHOBHBIC BU/IBI.
[Tpukasbl O TMYHOMY COCTaBY.

1. 14 TpynoBoit kKoHTpakT (norosop). TpynoBas kHukKa. JInuHas )
KapTOUKa.

22. JI15 Jlnanoe neno. YBonpHEHUE paOOTHUKA. 2

gi 37 Cocrasnienue u ohopmiieHHuE TOKYMEHTAIUH TT0 TUIHOMY

25 COCTaBYy.
Tema 8: Opranuzanust JOKyMEHTOOOOpOTA.

26 116 [Tonsitue nenoBoit mpouenypsl. [Iponenyps 00paboTKu 5
BXOJIAIIUX JOKyMeHTOB. [Ipouenypsr 00paboTku
UCXOJSIINX JOKYMEHTOB.

27. J17 Cozanue U MapuIpyT BHYyTPEHHUX JTOKYMEHTOB. 2
Tema 9: [Iponeaypa npuema u perucTpanuu J0KyMEHTOB.

28. J18 Texnomnorust paboTel ¢ nokyMeHTaMu. [lpuem u mepBuyHas 2
00paboTKa JOKYMEHTOB.

29. JI19 Peructpanusa nokymeHToB. @OpMBI pErUCTPALII 2

30. J120 Tema 10: Ilponienypa nprema 1 perucTpaluy JOKYMEHTOB. 2
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Homenknarypa gen: nonsitue u Bugpl. QopMuUpoBaHUE JIe.

31.

J121

XpaHeHue ned.

UTOI'O:

74

42

20

12
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2.3. Copepxanne yyeOHoi qucuuminnbl OI1.10 JlokyMeHTanMOHHOE 00ecnedeHne ynpaBJeHust

HaunMmeHnoBanue pa3aejaoB
AUCHHUIIJIMHBI

Copepxxanne y4e0HOro MaTepHuaJia, NpaKTHYeCKHe 3aHATHS,
caMOCTOsITeJIbHAsA padoTa 00yuyaromuxcst

Oo0nem
4aCc0B

Konbi
(¢hopmMupyemMbIX
KOMIEeTEeHIIMIA,
0CBaMBaeMBbIX

3HAHUH M YMEeHHUH

Tema 1. Cuctema
JAOKYMCHTAITUOHHOT'O
obecrieueHus yrpaBicHUsI.

Conep:kanue y4e0OHOIro MaTepuasa
Hcropus, nousTe, kiaccupukaus 10KkyMeHToB. CBoiicTBa TOKyMeHTOB. DyHKINH
JOKYMEHTOB.

V1-Y6; 31-35;
OK1-OK11

Teopernyeckue 3aHATHS

1. JlokyMeHTBI: UCTOpUS, IOHATHE, Ki1accudukaus CBoiiCcTBa JOKYMEHTOB

2. ®yHKIMU JOKYMEHTOB. [[oHATHE CUCTEMBI JOKYMEHTALIMU

IIpakTnyeckue 3aHATHS

JIOKyMEHTaIMOHHOE 00ecTIeYeHne YIIPaBICHHUS.

NN B~

CamocTosiTesibHasi padoTa 00yYarommMXxcst
[ToaroToBka cooOIIeHNI IO UCTOPUU IETONPON3BOJCTBA B Poccuu.

—

Tema 2. Opopmnenue
YIPaBJICHUYECKON
JOKYMEHTALUH.

Conep:xxanue y4e0OHOIro MmaTepuaJja
PexkBHU3UTHI 1 0OpPMIICHHE JOKYMEHTOB.

V1-Ve; 31-35;
OK1-OK11

Teopernyeckue 3aHATHS

1. OdopmiieHre TOKYMEHTOB.

2. PeKBU3UTHI JOKYMEHTOB.

IIpakTHYecKHe 3aHATHSA

[IpaBuiia opopmieHHs TOKYMEHTOB.

[\OR NSRRI 'S ) o)

CamocTosiTesibHasi padoTa 00yYarommXxcst
IToaroroBka cooOIIEeHUI O TTOJOKCHUH, HHCTPYKIIHH.

Tema 3. biranku
OpraHu3aIu U 00pa3Ibl
JIOKYMEHTOB.

Conep:kanue y4e0OHOro MaTepuasa
ITonsaTue Onanka JOKyMeHTa. Buibl O1aHKOB M MX PEKBH3HTHI.

V1-Ve; 31-35;
OK1-OK11

Teopernyeckue 3aHATHS

bnank JOKYMCHTA:. ITOHATHUEC, BUBI. PexBu3utn Pa3HBIX BUAOB OJIaHKOB.

IIpakTHYeckue 3aHATHA

[IpaBuna opopmiIeHHs] peKBU3UTOB JOKYMEHTOB

NN

CamocTosiTesibHasi padboTa 00yYarommXxcst
OdopMIieHre BRITUCOK U3 TPHUKa3a, COCTABICHUE PEIICHUS U MIOCTAHOBIICHUSI.
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Tema 4. IIpaBuna

0 OPMIICHUS U COCTABIICHUS
OpraHU3aIMOHHBIX
JIOKYMEHTOB.

Conep:kanue y4eOHOro MaTepuasia
Ha3nauenue opraHM3allMOHHBIX JOKYMEHTOB, TpeOOBaHUS K MX 0()OPMIICHUIO.

V1-Ve; 31-35;
OK1-OKl11

Teopernyeckue 3aHATHS

1.Opranu3anioHHble JOKYMEHTBI, UX Ha3HAUEHUE.

2.TpeboBanust K 0POPMIICHHIO OPTaHU3AIUMOHHON JOKYMEHTAIIHH.

IIpakTuyeckue 3aHATHS

Cocrasnenne 1 opopmIIeHUE IITATHOTO PACIHCAHUS.

NN

CamocrosiTesibHast padoTa 00y4arOIMXCs
IToaroroska coOOIIEHUN 110 KOMILJIEKTOBAHUIO JIMYHOTO JIEJIa.

—

Tema S. IIpaBuna

0 OPMIICHUS U COCTABIICHUS
pacropsIUTeIbHBIX
JIOKYMEHTOB.

Conep:xanue yueOHOro MaTepuasa

Ha3nauenne u cocTaB pacnopsauTENIbHON TOKYMEHTAllUM. OTambl MOJATOTOBKH
MIPOEKTa PACHIOPSAUTENBHBIX TOKYMEHTOB. [IpaBuia opopmieHns paciopsiAuTEIbHBIX
JIOKYMEHTOB.

V1-V¥e; 31-35;
OK1-OKl11

Teopernyeckue 3aHATHS

1.Ha3nauenue 1 cocTaB pacopsAUTEIbHON TOKYMEHTALMU. JTalbl IOATOTOBKH
MIPOEKTA PacTIOPAIUTEIbHBIX JOKYMEHTOB. O0IIME paBuia COCTaBICHUS U
oopMIIeHHsT PaCOPSAUTENBHBIX TOKYMEHTOB.

2.IIpaBuna coctaBiieHUs U 0POPMIICHUS PACTIOPSIUTENbHBIX TOKYMEHTOB.

IIpakTHYeckue 3aHATHSA

CocraBienue 1 opopMIICHHE PACIIOPAAUTEIbHBIX TOKYMEHTOB.

NN

CamocTosiTesibHasi padoTa 00yYarommXxcst
OdopMieHre BRITUCOK U3 TPUKa3a, COCTABICHUE PEIICHUS U MIOCTAHOBIICHUS.

—

Tema 6. [IpaBmiia
0(OPMIICHUS U COCTABIICHUS
UH(POPMALMOHHO-
CIIPABOYHOM TOKYMEHTAIIUH.

Conep:kanue y4e0HOIro MaTepuasia
Ha3nauenue WH(POPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB. [IpaBuia odopmiieHUs
MH(OPMAaIOHHO-CIIPABOYHBIX IOKYMEHTOB.

V1-Y6; 31-35;
OK1-OK11

Teopernyeckue 3aHATHS

1.MudpopmManinoHHO-CIIpaBOYHbIE JOKYMEHTHI, UX Ha3HAUCHUE.

2.0co0eHHOCTH COCTaBICHUs M 0(OpMIIEHUS HH()OPMAIIMOHHO-CIIPABOYHBIX
JTOKYMEHTOB.

IIpakTuyeckue 3aHATHS

Cocrasienue u opopmiieHHe HHPOPMAITMOHHO-CIIPABOYHOM TOKYMEHTALINH.
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CamocTosiTesibHasi padoTa 00yYarommXxcst
PabGora mo cocraBieHHui0 M OQOPMIICHUIO JOBEPEHHOCTH (TIPOCTasi PYKOMHUCHAs
dbopma), TererpaMMmel.

Conep:xanue yueOHOro MaTepuasa

V1-Ye6; 31-35;
CocTaB OKyMEHTOB MO JUYHOMY cocTaBy. lIpaBuna odopmiieHuss JOKYMEHTOB IO OK1-OK11
JUYHOMY COCTaBY.
Tema 7. [Tpasuna Teopernyeckne 3aHATHA 6
odopmienus u cocraBnenus | 1.JIOKYMEHTBI [0 JIMYHOMY COCTaBy U MX OCHOBHBIC BU/IbL. [IpUKa3bl 10 JTMIHOMY )
JOKYMEHTAILUU 10 TUYHOMY COCTaBYy.
COCTaBy. 2.TpynoBoit KOHTpaKT (HoroBop). TpynoBas kHWXKKa. JInuHas KapToyKa. 2
3.JIuyHoe neno. YBosibHEHHE PaOOTHUKA. 2
IIpakTuyeckue 3aHATHS 6
Cocrasnenue u opopmiieHHE TOKYMEHTALUU 110 TUYHOMY COCTaBY. 6
CamocrosiTesibHast padoTa 00y4aroIMXCcs )
Opranusanys 1 TEXHUKA KOHTPOJISI UCTIOJTHEHUS] JOKYMEHTOB.
Coaeprxanue yueOHOro MaTepuaa V1-V6: 31-35-
CymHocTh aenmoBoil mpouenypsl. IlpaBuna oOpaOOTKHM BXOASIIMX JOKYMEHTOB, OKl-bKl 1 ’
UCXOJSIINX JOKYMEHTOB.
Teopernyeckue 3aHATHS 4
Tema 8. Opranusanus 1. ITousTHe nenoBoi npoueaypsl. [Iporenypbl 00pabOTKH BXOIAIIUX TOKYMEHTOB.
JIOKyMEHTO000pOTa. IMporeaypsl 00pabOTKH UCXOISIINX JTOKYMEHTOB. 2
2. Co3ganue 1 MapuIpyT BHYTPEHHHUX TOKYMEHTOB. 2
CamocTrosiTesibHasi padoTa 00yYarommMXxcst
N3ydenne 3akoHOAATENBHBIX akTOB 1Mo Teme «MHdopmarms ¢ rpudomM orpaHudeHUS 2
JOCTYIIa».
Coaeprxanue yueOHOro MaTepuaa V1-V6; 31-35;
Tema 9. TIporeaypa nprema [TpaBumna pa®oThI ¢ JOKyMEHTaMH, IEpBUYHAsT 00paObOTKa, perUCTpaIis JOKYMEHTOB. OK1-OK11
W PETHCTPAIIH TOKYMEHTOB. Teopernuyeckue 3aHATHSA 4
1. Texnonorus paboTel ¢ JokymeHTamu. [Ipuem u nepBuyHas o0paboTKa 5
JOKYMEHTOB.
2. Peructpanus 1okyMmeHTOB. POpPMBI pETUCTPALIUH. 2
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CamocTosiTesibHasi padoTa 00yYarommXxcst
M3yueHne KOHCIEKTA U CIIeHUAIbHON JIUTEPATyphl AJIsl MOATOTOBKHU K pabote Ha [1K.

Tema 10. [Ipouenypa
pHeMa U PETUCTpalun
JOKYMEHTOB.

Conep:kanue y4e0OHOro MaTepuasia
ITonsiTHe 1 BUIBI HOMEHKIATYpHI aei1. PopMUPOBAHUE U XPAHEHUE JEIl.

V1-Ve; 31-35;
OK1-OK11

Teopernyeckue 3aHATHS 4
1. Homenknarypa aein: noHsTie U Buapl. POpMUPOBAHUE JIE. 2
2

2. XpaHEHHE JICII.

CamocrosiTesibHass padoTa 00y4arOIIMXC
[ToaroroButs coobmenne «O6mepoccuiickue kinaccupuratopel: OKIIO, OKVY]I,
OTI'PH, UHH/KIIIT».

IIpomexxyTouHas arrecranus

DopMOH TPOMEKYTOUHOM aTTECTALUU SIBJIICTCS 3a4ET.
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3. YCJIOBUSA PEAJIM3ALIMU ITPOTI'PAMMBI TINCHUTIJIMHBI
OIL.10 JOKYMEHTAIIMOHHOE OBECIIEYEHHUE YIIPABJIEHUSA

3.1. TpeGoBaHusl K MAaTEPUAJTbHO-TEXHUYECKOMY O0ecrne4eHH 0

Peanmzanuss  yuebnoit aucrumuasl  OIL10  JlokymeHTannoHHOe —oOecreyeHue
yOpaBJiIeHUS TpeOyeT CIeAyIIIHe CHeUaTbHbIE TMOMEIICHUsS: ydyeOHOoro KaOWHeTa
JOKYMEHTAITMOHHOTO ~ OOECTeYeHHsl yIpaBieHus U JabopaTopuu KOMITbIOTEpHU3ALIH
npodhecCuoHaNBHOM e TeIbHOCTH, OMOIMOTEKH, YUTALHOTO 3aJ1a C BBIXOJIOM B ceTh VIHTEpHET.

O0opynoBanue y4eOHOro KaOMHeTa JOKYMEHTAIMOHHOTO 00ECTIeUYeHHs yIIPaBJICHUS:

- paboyee MecTO MpernoJaBaTes;

- paboune MecTa 00y4aroIIHNXCS;

- IOCKa yYeHHYeCcKas;

- KOMIIBIOTEPHI C JOCTYIOM K ceTn VIHTepHeT;

- MmyJIbTUMeInHBIN TpoekTop BENQ, sKpaH.

3.2. UnpopmaunonHoe odecneyeHne 00y4eHus

Ilepedyenn yueOHBIX H31aHUI OCHOBHOM M JONOJHUTEIbHOM JTUTEpaTyphl, UHTEpHET-
pecypcosB

OcCHOBHbBIE HCTOYHUKU:

1.bacakoB, M.U. JlokymMeHTaIlMOHHOE 0OECTICUCHHNE YIIPABICHUS (C OCHOBAMHU
apXuBOBeJeHNA) [ DNeKTpOHHBIHN pecypc]: yuebHoe mocobue / bacakos M.U. - Mocksa: KnoPyc,
2018. - 216 c. - 9bC «BOOK.RU» - Pexxum nocryna: https://book.ru/book/926606

2.JlokyMeHTallMOHHOE o0ecIieueHrne ypaBJIeHHs [ DIeKTPOHHBIN pecypc]: yueOHUK /
beikoBa T.A. u np. - Mocksa: KnoPyc, 2018. - 266 c. - 9bC «BOOK.RU» - Pexxum nocryna:
https://book.ru/book/926891

JlonoHUTeILHAS JJUTEpaTypa:

I'manuii, E.B. JlokymeHTanmonHoe obecnieueHue ynpasieHHUs [DIEKTPOHHBIN pecypcl:
yaeonoe nocodue / ['maguii E.B. - M.: PUOP, UHDPA-M, 2016. - 249 c. - ObC «Znanium.com»
- Pexxum pocryma: http://znanium.com/catalog.php?bookinfo=468335

HNuTepHeT - pecypcesbi:

http://delpro.narod.ru/ - Ha caiite npencrasien matepuan: [enonpousBoactso. Mcropus
JIETIONPOU3BOJICTBA. 3aKoHOAAaTeIbCTBO. OdopmileHHe TOKyMEeHTOB. PaboTa ¢ JoKyMeHTaMHu.

http://www.funnycong.ru/ - Ha caiite mnpencraBieH Matepuan: JlenompousBOICTBO.
DopMUpPOBaHHE JICII.

http://www.bibliotekar.ru/deloproizvodstvo-1/index.htm - Ha calite npenacrasiexn
matepuan: OpraHuzanuss ¥ TEXHOJOTUU JOKYMEHTAIMOHHOTO OO0ecleueHusl YIpaBJICHUS.
Opranuzanus paboTsl ¢ ToKyMeHTaMu. JJOKyMEeHTOOOO0POT.

3.3. IIpumepHbIe TeMbl KYPCOBBIX IPOEKTOB (padoT)
KypcoBoii mpoekT (paboTa) yueOHBIM IJIAHOM HE TIPETYCMOTpPEH(a).
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4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHHS YYEFHON

TACIATLITAHBI

OI1.10 JIOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

Pe3yabTarnl 00yyeHus

Kpurepum oueHku

MeToabI OLIEHKH

31- mHoHATHE NOKYMEHTa,
€ro CBOMCTBa, CIIOCOOBI
JIOKYMEHTUPOBAHUS;

32-  TpeboBaHUA K
COCTaBJICHHUIO n
ohopMIICHUIO
JIOKYMEHTOB:
OpTraHHU3aIOHHBIX,
pacnopsAIUTENbHBIX,
nH(pOpMAITMOHHO-
CIIPABOYHBIX;

33- cucrtemy U THUIIOBYIO
TEXHOJIOTHUIO
JOKYMEHTAI[MOHHOTO
obecrieueHus
yIpaBJICHHUS;

34-  opraHuzanuio
JTIOKYMEHTOO000poTa:
pHeM, 00paboTKy,
perHuCcTpaIuio, KOHTPOJIb,
XpaHeHHe JOKYMEHTOB,
HOMEHKJIATYpY e,

35-  ocobeHHocTH
JIEJIONIPOM3BOJICTBA  TIO
oOparieHusiM Tpaxiaad u
KOH(PHUIEHIIHAITBHOTO
JICJIONIPOU3BOICTBA.

OI.[GHKa «OTJIMYHO)»»  BBICTABJIACTCSA
oOydJaromemMycsi, eciim OH TIyOOKO U
[IPOYHO YCBOUII IIPOrpaMMHBII
MaTepuall Kypca, HCUYEPIBIBAIOIIE,
IIOCJICA0OBATCIIbHO, YETKO U JIOTHYCCKHU
CTPOWHO €ro H3JiaraeT, yMeeT TeCHO
YBA3BIBATH TEOPHUIO C IIPAKTUKOU,
CBOOOJHO CIIPABISIETCS C 3a/la4aMu U
BOMPOCAMH, HE 3aTpPyAHSETCS C
OTBETAMH  TPH  BUIAOW3MEHEHHHU
3aJlaHui, TPAaBHILHO OOOCHOBBIBACT
TIPUHSATHIC pereHwus, BJIaJIeeT
Pa3SHOCTOPOHHUMU HaBbIKaMU n
npreMaMu BBITTOJTHEHHSI
MPAKTUYCCKHX 3a/1a4.

OmeHKa  «XOpOIIO»  BBICTABISIETCS
oOydaromemMycsi, €cId OH TBEPIO
3HaeT MaTepuall Kypca, TpaMOTHO | IO
CYIIECTBY M3JIaraeT €ro, He JO0MycKas
CYIIECTBEHHBIX HETOUYHOCTEH B OTBETE
Ha BOIPOC, IPABUIBHO IPUMEHSET
TEOPETHYECKHE  TOJIOKEHUS  TIpU
pCIICHUH TPAKTUYECKUX BOMPOCOB U
3amad,  BIAJCET  HEOOXOJMMBIMH
HaBbIKaMH u npucMamMunu ux
BBITTOJTHEHUSI.

OreHka «yJIOBJICTBOPUTEIHHO
BBICTABJISIETCS O0YYarOmEMYCsl, €CIIH
OH HMMECT 3HAHUA TOJIBKO OCHOBHOI'O
MaTepHala, HO He YCBOWII €To JIeTaleH,

JIOTTYCKaeT HETOYHOCTH,
HEAOCTAaTOYHO IMPpaBUJIbHBIC
(bOopMyIIHPOBKH, HapyIICHUS
JIOTHYECKOU IIOCIICA0BATCIIBHOCTU B
U3JI0KEHUU IPOrpaMMHOTO
Marcpuraia, UCIBITBIBACT 3aTPYJAHCHUA
IpU  BBIOJHEHUU  MPAKTUYECKUX
3amad.

Onenka «HEYJIOBJIETBOPUTEIHHO
BBICTaBJISICTCA oOyJaromemycs,
KOTOpPBIH HE 3HAeT 3HAYUTEIbHOU
4acTH TPOTPaMMHOTO  MaTepuaa,
JIOTTYCKaeT CYILEeCTBEHHbIE OLINOKH,
HEYBEPEHHO, c 00IBIIUMU
3aTpyJHEHUSIMU periaer
MPAKTUYICCKHUC 3aa4du NN HE

CIIpaBJIACTCA C HUMHU CaMOCTOATCIIBHO.

OKkcnepTHas
OLICHKA
pe3yIbTaToB
NesITeNIbHOCTH
oOyuatomerocs
IIPU BBINOJIHEHUN
MPAKTUIECKHIX
pabor,
TECTUPOBAHUH,
CaMOCTOATENIbHON
paloThl, a Takxke
BBITIOJTHEHUS
00y4armuMucs
MHIUBUAYaIbHbBIX
3aJIaHuM,
MIPOEKTOB,
HCCIIeIOBaHUM, a
TaKxe
BBITIOJTHEHUS
o0yJarouMucs
WHIBUIYaIbHBIX
3aJIaHuH,
MIPOEKTOB,
HUCCIIEOBaHUN.
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V1- obopmsath

OpraHU3alOHHO-
pacnopsiAUTeNbHbIE
JOKYMEHTBI B
COOTBETCTBUU c
JNEUCTBYIOLIUM
I'OCTowm;

OCYILIECTBJIATH
00paboOTKy BXOAAIINX,
BHYTPEHHUX u
MCXOJISIIAX
JOKYMEHTOB, KOHTPOJIb
3a WX WCIIOJTHCHUEM;

0pOPMIISATH TOKYMEHTHI
I mepefadd  HMx B
apXuB OpraHHU3all}H;

opopMIIATH
JTOKYMEHTAIHIO B
COOTBETCTBUH c
HOpPMaTUBHON  0azoi,
UCTIONB3YS
MH(pOPMAaLMOHHbIE
TEXHOJIOTUH;

yHU(DULIIPOBATH
CHCTEMBI
JTOKYMEHTAIIHH;

OCYILIECTBJIATH
XpaHeHUue |
JOKYMEHTOB.

ITIOHCK

OneHKa «OTJIMYHO»  BBICTABISIETCS
oOyJarolemMycsi, eclii OH TIIyOOKO H
OPOYHO  YCBOWJI ~ MPOTPAMMHBIH
MaTepuall Kypca, HCUYEPIIbIBAOIIIE,
MOCJICIOBATEIBHO, YETKO U JIOTUICCKH
CTPOWHO €ro H3Jiaraer, yMeeT TECHO
VBSI3BIBATh TEOPHIO C TPAKTHKOH,
CBOOOJTHO CITPABIISICTCS C 3a/la4aMu U
BOIPOCAaMH, HE 3aTpPyAHAETCS C
OTBETaMH npu BUJON3MECHCHUN
3aJJaHHid, TPaBUIBHO OOOCHOBHIBACT
IPUHATBIC peuIcHu, BJIaACCT
pPa3sHOCTOPOHHUMH  HAaBBIKAMH U
npueMamMu BBITIOJTHCHU A
MPAaKTUYECKHX 3a/1a4;

OLICHKA  «XOpOIIO»  BBICTABJISICTCS
oOydJaroremMycsi, €cim OH TBEpIO
3HAET MaTepual Kypca, TpaMOTHO H IO
CYIIECTBY M3JIaraeT €ro, He JO0MycKas
CYIIECTBEHHBIX HETOYHOCTEH B OTBETE
Ha BOIPOC, IPABUIBHO IPUMEHSET
TEOPETHUYECKHE  TOJIOKEHUS  TIpU
pCIICHUH TPAKTUYECKUX BOMPOCOB U
3a1ad,  BIAJCET  HEOOXOJMMBIMH
HaBbIKaMH )41 npucMamMunu ux
BBITTOJTHEHUS;

OLICHKA «yJIOBJICTBOPUTEIHHO
BBICTABJISIETCS O0YYarOIIEMYCsl, €CIIH
OH HMMECT 3HAaHUA TOJIBKO OCHOBHOI'O
MaTepHalia, HO He YCBOWII €To JIeTaleH,

JIOITYCKaeT HETOYHOCTH,
HEZ0CTaTOYHO IIPaBUJIbHbIE
(bopMyIHPOBKH, HapyLICHUS
JIOTUYECKOW TMOCIEe0BAaTEIbHOCTH B
W3II0KEHUHT POrPaMMHOTO
MaTepuasa, UCIIBITHIBACT 3aTPYAHECHUS
IpU  BBIMIOJIHEHUU  MPAKTUYECKUX
3azady;

OLIEHKa «HEYIOBJIETBOPUTEIHLHOY
BBICTaBIISIETCS oOyuaromiemycs,
KOTOpPBIA HE 3HAeT 3HAYUTEIbHOU
YacTH TPOrpaMMHOrO0  MaTepuala,
JIOMYCKAeT CYIIEeCTBEHHBIC OIINOKH,
HEYBEPEHHO, v OOJTBIITUMU
3aTpyTHEHUSIMHU pemiaer
MpaKTUYEeCKHe  3aJauyd  WIH  He

CIIPaBJIACTCA C HUMU CaAMOCTOSATCIILHO.

DKcrnepTHas
OILICHKA
pe3yNIbTaToB
JeSTebHOCTH
oOydJaromierocs
IIPU BBITTOJIHEHUHN
MIPaKTUYECKUX
pabor,
TECTUPOBAHUH,
CaMOCTOATEJIbHOMN
paboThI, a TaKxKe
BBITIOJTHEHUS
o0yJaronuMucs
WHIMBUIYaIbHBIX
3aJIaHuH,
MIPOEKTOB,
HUCCIIETOBaHUN.
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5. ATATITAIIAAA PABOYEHM ITIPOT'PAMMBI ITIPU OB YUEHUH UHBAJIA]IOB
N Jiin C OrPAHUYEHHBIMU BO3MOKHOCTAMMA 3/10POBbS

Ananrtanus  pabodert mporpammbl  aucnurummHbl - OIL.10  JlokymeHTaIrmoHHOE
oOecrieueHre yMpaBICHUS TMPOBOAUTCS TIPU peanu3alliyd aJanTUBHON 00pa3oBaTelbHON
IporpaMMbl — HPOrpaMMbl MOATOTOBKHM CHEIHAIIMCTOB CPEIHEro 3BEHa M0 CIEeHHUaIbHOCTU
43.02.15 TloBapckoe U KOHAMTEPCKOE IENI0 B IEsIX 0oOecredeHus MpaBa WHBAIUAOB U JIUI C
OTpaHUYEHHBIMH BO3MOXXHOCTSMHU 370POBbsI Ha MOJy4YeHHE MPodecCHOHATHLHOTO0 00pa30BaHuUs,
CO3MaHUsI HEOOXOIUMBIX JJIsI TIOTYYCHHS CPEeIHEro MPoPecCHOHATBHOTO 00pa30BaHUs YCIOBUA,
a Taxke o0ecreveHus JOCTHKEHHs] 00yJaloMMUCS UHBAIMIAMU U JIUIIAMH C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMU 37I0POBbBSI pe3YJIbTaTOB (POPMUPOBAHUS IPAKTUIECKOTO OTIBITA.

Obopyoosanue yuebHo2o Kabunema npogheccuoOHaIbHbIX OUCYUNIUH 051 0OVHAIOUWUXCSL
C PA3TUYHBLIMU UOAMU O2PAHUYEHUS 300P08b5

OcHarnienue kabuHeTa MpoeCCHOHATBHBIX JUCITUIUINH B COOTBETCTBHH C I1. 3.1. TOJDKHO
OTBeYaTh OCOOBIM 00pa30BaTENbHBIM TMOTPEOHOCTSIM OOYYAIOMIMXCS WHBAJIUAOB W JIMI[ C
OTpaHUYEHHBIMHU BO3MOXKHOCTSIMU 3/10pOBbs. KaOuHeT A0KeH ObITh OCHAIllEH 000pyI0BaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMU CPEICTBAMU OO0YUYCHHUS IS OOYUYAIONIUXCS C Pa3IMYHBIMU
BUJIaMH OTPaHUYCHUH 310POBBA.

Kabuner, B KOTOpOM 00y4aroTcs JIUIa ¢ HAPYIICHUEM CIIyXa, JOJDKEH OBITh 000py10BaH
paauoKIaccoM, KOMIBIOTEPHOW TEXHUKOW, AayJUOTEXHHUKOH, BHJICOTEXHHMKOM, 3JIEKTPOHHOU
JIOCKOW, MYJIbTUMEUMHON CUCTEMOM.

Jlnst  cmaGoBuUmAMUX OOyJarOmMXCcsi B KaOWHETE TMPEAyCMAaTPUBAIOTCA IMPOCMOTP
yIaJeHHBIX OOBEKTOB TIPU TOMOIIM BHJCOYBEIMYUTENCH IS YOAJICHHOTO TIPOCMOTPA,
WCTIOJIb30BaHNEe bpailyieBCKOW KOMIIBIOTEPHOW TEXHHMKH, SJIEKTPOHHBIX JIyM, MPOTrpaMm
HEBU3YAIBHOTO JIOCTyIMa K WHGOpMAIMU, TEXHUYECKHX CPEJACTB IMpHUEMa-Tepeadu yueOHOH
nH(popMaIuu B TOCTYITHBIX (OpMax.

Jiis oOyuaronuxcs ¢ HapylieHHeM OMIOPHO-ABUTAaTEIHHOIO anmapata KaOWHEeT TOJDKEH
OBITH 000PYIOBAH MEPEABUKHBIMU PETYIUPYEMBIMU MMAPTAMU C UCTOYHUKOM NMUTAHUS.

BrlmieykasanHoe OCHAIICHHE YCTAaHABIMBACTCS B KAOMHETE TPH HATMYUHU 00YJarOIINXCS
Mo aJanTUPOBAHHOW 00pa30BaTEIHLHOM MPOrpaMMe C YYETOM HMMEIOIIETOCsS THIa HapylIIeHUN
3I0pPOBbS Y 00YYarOIIerocs.

Hngopmayuonnoe u memoouueckoe obecneyenue 00y4aOWuxcs

JocTtyn K nH(pOpMaMOHHBIM U OubimorpaduyeckuM pecypcam, yKa3aHHBIM B II. 3.2.
paboueiil mporpamMmbl, JOHKEH OBITH MpeACTaBiieH B (hopMax, aIaTHPOBAHHBIX K OTPAHUYEHUSIM
3I0pPOBbsS 00YJAIOIINXCS HHBAIUIOB U JIUI] C OTPAHMYEHHBIMH BO3MOYKHOCTSIMU 3]IOPOBBSI:

JIist Tv1L ¢ HapyIIEHUSIMH 3peHUs (HE MEHEe OJTHOTO BUA):

- B IeYaTHON (opMe yBETMUEHHBIM HIPHUPTOM;

- B (hopMe 3eKTPOHHOTO IOKYMEHTA;

- B (hopme aynuodaiina;

- B medyaTtHo (hopme Ha si3bike bpaiins.

JUis vIL ¢ HapYIICHUSIMH CTyXa:

- B eyaTtHoH (opme;

- B (hopme 3IEKTPOHHOTO TOKYMEHTA.

Jlnig au1 ¢ HapyIIEeHUSIMH OIIOPHO-JIBUTATENILHOTO arnapara (He MeHee OJTHOTO BUAA):

- B ICUaTHOH (opme;

- B (hopme 37eKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

J1i 111 ¢ HEPBHO-TICUXUYECKUMH HAPYIIEHUSIMU (PAaCCTPOICTBO ayTHUYECKOTO CIIEKTPa,
HapyILIEHUE ICUXUUECKOT0 pa3BUTH) (HE MEHEE OJTHOTO BUA):

- HCIIOJIb30BAHUE TEKCTA C UJUTIOCTPALIUSMU;

- MYJIbTUMEIUHHBIC MATEPHUATIBL.



20

Bo Bpemsi caMOCTOSITENBHOW MOATOTOBKH OOyYaroluecs WHBAIUALI W JIAIA C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3/J0pPOBbsSI JIOJKHBI OBITh 0OO€CIEYeHBbl JOCTYIIOM K CETH
HuTtepner.

Dopmbl U MemoOvl KOHMPOA U OYEHKU Pe3ylbmamos 00yyeHus

[Ipumensemble npu peanu3anuu  padoueit mporpammbl  auctuiuinael - OI1.10
JlokyMeHTanmoHHOe obecriedeHre yrpaBieHus (OpPMBI U METOAbl KOHTPOJIS TMPOBOISATCS C
Y4ETOM OTPaHUYCHHUS 3JI0POBbS 00YJAIOIINXCS.

[lenbto TeKylIero KOHTPOJS SIBISETCS CBOEBPEMEHHOE BBISBICHUE 3aTPyIHEHUN U
OTCTaBaHUs OOYyYAIOMIETOCsS C OTrPAaHUYCHHBIMH BO3MOXHOCTSMU 37I0POBbSI W BHECEHHE
KOPPEKTHUBOB B YUEOHYIO 1€ TEIbHOCTD.

dopma TPOMEKYTOUHOM aTTeCTAllMd YCTAHABIMBACTCS C YYETOM WHIUBUAYATHHBIX
MCUXO(PU3NUECKMX OCOOEHHOCTEH O0O0yJalomuxcss WHBAIUIOB W JIMI[ C OrPAHUYCHHBIMU
BO3MOXXHOCTSIMU 37I0POBbs (YCTHO, MUCBMEHHO HAa OymMare, MMCbMEHHO Ha KOMIBIOTEpE, B hopMe
TECTUPOBAHUSA U T.I1.).

[Tpu mpoBeeHNH TPOMEKYTOYHOM aTTeCTAIIUN 00yUJaIOIEMYCs TIPEOCTABISETCS BPeMsI
Ha TOJTIOTOBKY K OTBETYy, yBEJIMYEHHOe He Ooyiee 4eM B TpPH paza yCTaHOBJICHHOTO s
MOJTOTOBKU K OTBETY 00yUaIOIUMCSl, HE UMEIOIIUM OTPAHUYEHUN B COCTOSIHUH 3/I0POBBSI.
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6. JUCT BHECEHHBIX U3MEHEHHUI

JdonmosiHeHns1 M U3MeHeHHsI B padoueil mporpamme

3a / Y4eOHbIii roj

B pa6ouyro nmporpammy OI1.10 JlokyMeHTaIIMOHHOE 00ecreYeHrne YIPaBICHHS

o crenuaibHocTh 43.02.15 TloBapckoe M KOHIUTEPCKOE AEJI0

BHOCATCA CICAYIOIHUE NJOMMOJIHCHUSA U U3MCHCHMUS:

JlomnoIHEeHNs. U U3MEHEHUS BHEC B.B. Jloponuna
(nmoamucek)

PaGouass mporpamMma mepecMOTpeHa M OJ00peHa Ha 3acelaHUHM TMPEIMETHOH (IIMKIOBOM)
KOMHCCUH DKOHOMUKHU U YIIPABICHUs, CEPBUCA U TypU3Ma

« » 20 T.

[Ipencenarens mpeaAMETHOM (IIUKJIOBOM ) KOMHUCCHU C.K. IInmxoBa
(moxnuce)




