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1. TACIIOPT ITPOI'PAMMBbI YYEFHOM JJUCUTIIMHBI
OIl. 05 /IokyMeHTAlTHOHHOE 0OecreuyeHre YpaBJIeHUus

1.1. O6saacTh NpUMEHEHUsI MPOTrPaAMMBbI

Pabouas mporpamma yuebHoi mucumrummael OIL.05 JlokymeHTannoHHOEe oOecreueHue
YIOPABJICHUS SIBISACTCS COCTAaBHOW YacThIO OCHOBHOW MPOQECCHOHAIBHONW 00pa3oBaTEIHLHOM MpO-
rpaMMBbl HAUMEHOBaHUE CTPYKTypHOro noapasnenenuss ®I'bOY BO «MI'TY» B cooTBeTcTBHH C (he-
JIepaJIbHbIM FOCYIapCTBEHHBIM 00pa30BaTENbHBIM CTAaHAAPTOM CPEJHETO MPO(eCcCHOHANIBHOrO 00pa-
3oBanus (ganee — ®PI'OC CIIO) no cnenuansHocTu 38.02.05 ToBapoBeneHue U 3KCHEPTU3A KaueCTBA
MOTPEOUTETHCKUX TOBAPOB.

1.2. MecTO 1MCUMIJIMHBI B CTPYKTYpP€e OCHOBHOM 00pa30BaTe/ibHOI MPOrpamMMbl
Jucuummuaa OI1. 05 JlokymMeHTannoHHOEe OOecTieueHue yIpaBiICHHs] BXOIUT B COCTaB IMPO-
(dheccroHaNBHOTO IMKJIA Kak o0mienpodeccnonanbHas TUCIUTLINHA.

1.3. Heau 1 3212494 JMCHUIIMHBI — TPEOOBAHUSA K Pe3yJbTATAM OCBOCHUS TUCIHUTIIHHbBI

B pe3ynbrate 0cBOSHUS TUCHUTIIMHBI 00 yJaIONTUICS TOJKEH:

yMeTb:

V1 - obopMIIITh ¥ MPOBEPATH MPABUILHOCTH OPOPMIICHUS JOKYMEHTAIIUN B COOTBETCTBUU C
YCTaHOBJICHHBIMU TPEOOBAHHSIMH, B TOM YHCJIE€ UCIIONIBb3Ysl HH(OPMAIIMOHHBIE TEXHOJIOTHH;

VY2 - ocymiecTBIATh aBTOMATH3UPOBAHHYIO 00pa0OTKY TOKYMEHTOB;

VY3 - oCcylIecTBIATh XpaHEHUE U TTOUCK JOKYMEHTOB;

VY4 - ucronp30BaTh TEIEKOMMYHUKAITMOHHBIC TEXHOJIOTHH B 3JIEKTPOHHOM JIOKYMEHTO000PO-
T€.

3HATh:

31 - OCHOBHBIC TOHSATHS, LEIH, 33[a4l W MPUHIUIBI JOKYMEHTAIIMOHHOTO OOECTICUeHUs
YIPaBJICHHS;

32 - cucTeMBbl JOKYMEHTAMOHHOTO 00eCIIeYeHHsI YIIPaBICHUS, UX aBTOMATHU3AIIHIO;

33 - kmaccuduKanuo J0KyMEHTOB;

34 - TpebOBaHUS K COCTABICHHUIO U O(POPMIICHUIO JOKYMEHTOB;

35 - opraHuzanuio JOKyMEHTO00O0pOoTa: MpueM, 00padoTKy, PErHCTPallUi0, KOHTPOJIb, XpaHe-
HUE JIOKYMEHTOB, HOMEHKJIATYPY JIe.

1.4. Komnerennun ody4yarwuerocs, gopMupyemMbie B pe3y/ibTaTe 0CBOCHHS AUCHHUILIH-
HbI

OK 1. IloHnMaTh CyIIHOCTh M COIMAIBHYIO 3HAUMMOCTh CBOCH OymyIiei mpodeccuu, mposiB-
JIATh K HEW YCTOMYMBBIA HHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ITEIBHOCTh, BEIOMPATH TUITIOBBIE METO/IBI M CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTH M KAYECTBO.

OK 3. IlpyHuMarh penieHusi B CTAHIAPTHBIX U HECTAHJIAPTHBIX CUTYAIUSAX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBIsATh MOMCK U UCTIOIB30BaHHE WHPOpMAIIUU, HEOOX0AMMOM sl 3P HEeKTHB-
HOTO BBITIOJIHEHUS TPO(ECCHOHATBHBIX 3a7a4, MPOPECCHOHATHHOTO U JIMYHOCTHOTO Pa3BUTHSIL.

OK 5. Bnagerp nH(pOpManMOHHON KYJbTYPOU, aHAJTU3UPOBATH M OLICHUBATh MH(GOPMAIIHIO C
UCIIOJIb30BaHNEM MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

OK 6. Paborarp B KOJJIEKTHBE U KOMaHE, Y3 (HEKTUBHO OOIIATHCS C KOJIJIETaMH, PYKOBO/I-
CTBOM, ITOTPEOUTEISAMHU.

OK 7. Bpatp Ha ce0s1 OTBETCTBEHHOCTh 33 pabOTy YJICHOB KOMaH bl (TIO{YUHEHHBIX ), PE3YITh-
TaT BBIIOJIHCHUS 3a/ITaHUH.
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OK 8. CamMOCTOATENBHO ONpEAeATh 33auu MPo(ecCHOHANBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCs CaMO0Opa30BaHNEM, OCO3HAHHO MJIAHUPOBATH MOBBIIIEHNE KBATU(UKALINH.

OK 9. OpueHTHpOBATHCS B YCIOBUSAX YaCTOW CMEHBI TEXHOJIOTUN B MPO(ECCHOHATBHOM Jes-
TEIbHOCTH.

ToBapoen-skcrept (6a30BOM MOATOTOBKH) AOKEH 001a1aTh MpodecCHOHATEHBIME KOMIIE-
TEHIUSMHU, COOTBETCTBYIOLIUMH BUAAM J€SATEIbHOCTH:

1K 1.1. BeIsIBIATE TOTPEOHOCTH B TOBapax.

ITIK 1.2. OcymiecTBasTh CBSI3U € MMOCTABITUKAMH M IIOTPEOUTEIISIMH MPOAYKITUH.

IIK 1.3. YnpaBasaTh TOBapHBIMU 3a11acaMy U IIOTOKaMH.

IIK 1.4. OdopmMiaTh TOKyMEHTAITMIO HA MIOCTABKY M PEaTN3allii0 TOBAPOB.

1K 2.1. UnenTudunupoBats TOBAPhI 10 ACCOPTUMEHTHON MPUHAITICKHOCTH.

[IK 2.2. Opranu30oBbIBaTh U MPOBOJUTH OLIEHKY KauyeCTBa TOBAPOB.

[1K 2.3. BoInoaHsTh 3a1aHus 9Kcnepra 0ojiee BBICOKOW KBANU(UKALUY MIPU MPOBEICHUH TO-
BAPOBEIHOM SKCIEPTHU3HI.

IIK 3.1. YyacTBOBaTh B INIAHUPOBAHUN OCHOBHBIX IIOKa3aTeNeN AESITEIbHOCTH OpraHU3aluy.

I1K 3.2. IlmanupoBath BBITTOTHEHUE PA0OT UCTIOTHUTEIISIMHU.

1K 3.3. Opranu3oBbIBaTh paboTy TPYAOBOTO KOJIJICKTHBA.

I1K 3.4. KoHTpoaupoBaTh X0 U OIEHUBATh PE3YyJIbTAThl BHIMOTHEHHUS PAOOT UCTIOJIHUTEIISIMH.

[1K 3.5. OdopMISITh Y4€THO-OTYETHYIO JOKYMEHTAIIHIO.

1.5. Kosim4ecTBO 4aCOB HA OCBOEHHE NPOIPAMMBI:

MaKCUMaJIbHOU y4eOHOM Harpy3ku oOyuatomierocs — 99  yacoB, B TOM 4HCIIE:
00s13aTeIFHON ayJUTOPHON yueOHOUM Harpy3ku o0ydaromerocss — 66 4acos,
CaMOCTOSITeNIbHON paboThl oOyyatomierocs — 27  4acos

KOHCyJIbTaluu 6 qacoB.



2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JUCIIUIIIUHBI
OIL.05 /loxkymMeHTAlHOHHOE O0ecreyeHue ynpaBaeHUus

2.1. O0beM y4eOHOM TMCHUIIMHBI U BUbI Y4eOHOI padoThl

Bun yueOHo# padoThI KosaunvecTBo B 4 ce-
yacos (Bcero) MecTpe

Oo0s3aTeIbHAsE Ay IMTOPHAA YueOHasi HArpy3Ka 66 66
B TOM YUCIIE:
teoperrueckue 3auaTus (J1) 46 46
npaktuueckue 3anatus (113) 20 20
CamocrositesibHass padora oOyvaromuxcsas (CPC) 27 27
(Bcero)
Koncynpranumn 6 6
@opMOI NPOMEKYTOYHOM aTTECTALUU SBISETCA JK3a-
MEH B 4 cemecTpe.
O01asi Tpy10€eMKOCTh 99 929




2.2. TemaTnueckuii nuian yuyeOHoi nucuumiauabl OIL0S JlokyMeHTannoHHOe o0ecniedeHne ypaBJeHus!

KoanuecTBo 4acoB

No Hil}(];p Makc. yyeOHasn Camocros- Kon-
wa | sans- HaumeHoBaHue TeM Harpy3ka Ha | Teopernueckue | IlpakTuueckue | TeqbHas pa- ——
CTY/JEHTA, Yac. 3aHATHA 3aHATHA 0ora o0yua-
THA U
OLIUXCH
Pasnen 1. JlokyMeHTallHOHHOE o0ecriedeHHe YIIpaBJIeHUs!
Jenomnpou3BoacTBO Kak oaHa U3 QyHKIHUN
Vpasnenust. IcTopus cTaHOBIEHUS U Pa3BUTHS
1. JI1 4 2 2
HOY B Poccun. HopmatuBHO-MeTOIMUECKAS
6aza JIOV.
Opranu3aliOHHO-TIPABOBHIE JOKYMEHTHI.
2. J12 Knaccudukanust nokymeHToB. @OpMBI OpraHu- 2 2
3aumu JIOY u kateropuu yupexaeHuu.
OdopmiieHre peKBU3UTOB TOKyMEHTOB. Dop-
MyJIsip - oOpa3er opraHu3auoHHO-
3. JI3 pacnopsaIUTENbHBIX TOKYMEHTOB. Buasl 4 2 2
Ha3zHaueHue OyiaHkoB. TpeboBaHus K 0hopM-
JICHUIO TOKYMEHTOB.
4. I131 | KoHCcTpyrpoBaHHE pa3NTUYHbIX BUI0B OJAaHKOB 2 2
CocTtaB ynpaBleHUECKUX JOKYMEHTOB. [ToHs-
THE CUCTEM JOKyMeHTaluu. OyHKIHOHATIbHBIC
5. JI4 Y OTPaciieBbIE€ CUCTEMbI IOKYMEHTAUH. Y HU- 2 2
duKanus U CTaHIAPTU3AIMS YIIPABIEHIECKIX
JIOKYMEHTOB.
6. 3 Pazpabotka (mpoexTrpoBaHue) 61aHka opra- ) )
Huzanuu. M3o00paxxeHrne peKBU3UTOB
7 15 Oprann3allMOHHO- PaCIOPSIUTENbHBIE JOKY- 4 ) )

MCHTHBI
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CocraBiieHHE 1 3all0JIHEHUE yCTaBa, MOJI0XKe-
HUS, IITATHOTO PACIIUCAHUS U TOHKHOCTHON
uHCTpyKUuu. CocTaBiIeHNE U 3a0JHEHNE
0JIaHKOB TIPHKa3a IO OCHOBHOM JE€ATEIbHOCTH
Y JTUYHOMY COCTaBY

JI16

CripaBo4HO-MH()OPMAITIOHHBIE JTOKYMEHTHI

10.

a7

[Topsimox oopmIIeHUS 1 BbIIAYH KOIIHIA U
TyOJTUKATOB IOKYMEHTOB, TTOJTMHHUKOB, MX
Ha3Ha4YeHUE.

11.

1134

CocTraBieHue 1 3aM0JHEHHE CIIPAaBOYHO — UH-
dbopMaIrmoHHBIX TOKyMEHTOB. COCTaBIICHUE U
3aroJHEeHNEe KON U TyOJIUKaTOB IOKYMEHTOB,
MOIJIMHHUKOB

12.

JI8

Odopmienue kaapoBoii fokymenTanuu. HazHaue-
HHE ¥ COCTaB JOKYMEHTOB 10 INYHOMY COCTa-

BYy. YHU(pHUIHPOBAHHBIE (POPMBI KaIPOBBIX J0-
KYMEHTOB.

13.

JI9

ABtoOuorpadus, pe3roMe, XapaKTePUCTHKA,
3asiBJICHHE, OCOOCHHOCTH HAIMCaHUs, TIPaBUJIa
oopmnenus. JIncTok mo yuéry KaapoB, Tpy-
JI0OBAasi KHM>KKA, TPYIOBOM JOTOBOP, NOMOJIHHU-
TEJIFHOE COTJIANICHUE K JIOTOBOPY

14.

I135

Cocrasinenue u opopmiieHre aBroouorpapu,
pe3ioMe, XapaKTepUCTUKH, 3asBICHUS, TIPHKa3a
npuema Ha paboTy, IepeBo]] Ha APYTyIo pado-
Ty.

15.

1136

CocraBnenue 1 0(opMIIEHUE JTUCTKA MO YUETY
Ka/IpOB, TPYOBOM KHMKXKH, TPYIOBOTO JI0TO-
BOpA, IOMIOJTHUTEIBHOTO COTTIAIIEHHSI K TOTO-

BODY.




Pabota c o6pamenusimu rpaxaad. [lonsrue

16. JI10 | npeasoxxeHusl, 3asABICHUA U kanoObl. [IpueM u 4 2
perucTpaiys muceM rpax/aH.
IIpuem nmo nuussIM BompocaMm. Paccmorpenue

17. JI1 oOpaleHuii, CpPOKHM pacCMOTpeHus. AHanu3 2 2
paboThl ¢ 00paleHUIMHU

18, 112 PechpauHﬂ U KOHTPOJIb UCIOJHEHHUS 00pa- 4 )
ICHHA.

19. 1137 CocTaBUTH 3asBICHUS U KAJIOOBI TPaKIaH. 2

Pasnes 2. TexHo10rusi BeieHHs1 1eJ10NPOU3BOICTBA

Cnyx0a [IOKyMEHTallMOHHOE oOecreueHue

20. JI13 | ynpaBieHust B opraHu3alusax: Ha3HAYCHHE, 3a- 4 2
nauu, QyHKIMH, JODKHOCTHON COCTAB.
PernamenTanus paboThl ciyk0 JOKyMEHTAIH-
OHHOe obecrieueHue ymnpasieHus [JoKyMmeHTo-

21. JI14 | oGopoT: mOHsATHE, OOIIME TPUHIIUIIBI OpPraHH- 2 2
3alMd U CTPYKTYpa TOKYMEHTOOOOpOTa, y4er
00beMa TOKyMEHTO000pOTA.

24 115 HopMaTuBHbBIE JOKYMEHTBI, pEriIaMEeHTHPYIO- ) )
IFe OpraHu3aIuIo JOKYMEHTO000pOoTa.

23 38 [Tpuem u 0OpaboTKa MOCTYNAIOMINUX JOKYMEH- )
TOB
Homenknatypa nen: nonsitue Buasl HomeH-

24. JI16 | xnaryp zmen, HOpsSAOK COCTaBIEHUs, opopmiie- 4 2
HUSl, YTBEP)KJIECHUSI HOMEHKJIATypPhl Jell.

25 139 TpeOGoBaHMsI K COCTaBICHHIO HOMEHKIIATYPBI )
JIeJI.

2. 17 3anonHeHne HOMEHKIIATYPHhI JIe] OTAesa Kaj- 4 )

poB




27.

JI18

[ToaroToBKa 1€/ K MOCIEAYIONIEMY XPaHEHUIO
Y UCIOJIb30BaHuI0. OpraHu3aius XpaHeHus
WCITOJTHEHHBIX JJOKYMEHTOB. OrniepaTuBHOE
XpaHEHUE TOKYMEHTOB.

28.

JI19

IIpenapxuBHas MOAroTOBKa NOKYMEHTOB. llo-
panok ¢dopmupoBaHus Aen. TpebGoBaHUs HOP-
MAaTHBHBIX [JOKYMEHTOB, PErIAMEHTHUPYIOLINX
JTAHHBIHA ATaI JOKYMEHT0000pOTa.

29.

J120

TpeboBanwust K 0POPMIICHHIO AEI TOCTOSHHOTO,
BPEMEHHOT'O CPOKOB XPaHCHHUS M MO JIMYHOMY
coctaBy. OTBETCTBEHHOCTh 3a COXPaHHOCTh
JIOKYMEHTOB

30.

J121

OcHOBHBIE 3Tallbl NIEPENAYN TOKYMEHTOB B ap-
XUB WINA HA YHUYTOXXCHUE DKCIEPTHU3a LICHHO-
CTU JOKYMEHTOB: IIOHITHUE, HA3HAYCHHUE.

31.

J122

[IpyHIMIBI ¥ KPUTEPHUH OMNpPEACICHUS Hay4-
HOM, UCTOPUYECKON U IIPAKTUYECKON LIECHHOCTU
JOKYMEHTOB.

32.

J123

DKcIepTHbIE KOMHUCCUH, UX (DYHKIIMH U TIpaBa.
Otansl NPOBENCHUS HKCHEPTH3BI M Opopmie-
HUE €€ PE3YJIbTaTOB

33.

I1310

CocraBieHue ONKCEN, aKTOB MEpPeaaur el Ha
xpaHeHHe nu yHI/I‘-ITO)I(eHI/ISI

2

Koncynbranuu

6

DopMOil TPOMEKYTOUHOM ATTECTAIIUN

IK3aMCH

UTOro

929

46

20

27 6
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2.3. Conepxanne yyeOHoi nucuumiannsl OIL.0S /lokymeHTanmoHHOe o0ecrieyeHre yIpaBJIeHHs

Koasb1 popmupye-
HaumenoBanue pasaesioB Conepxanue y4eOHOro MaTepuajia, NpaKTHYeCKHe 3aHATHS,
AU CIUTINHBI caMoCTosiTeJIbHAsI padoTa 00y4aroIMXCs Obnem MBIX IKOMITETeH-
4acoB | IMii, 0CBANBAaEMbIX
3HAHMH M YMEHUI
Conep:xxanue y4e0OHOro MmaTtepuaJja 52
Ucropus cranosnenus u passutus 1OV B Poccun. HopmaruBHO-mMeTOaMUECKas
6aza JIOY. OpranuzanioHHO-TIPaBOBBIE JOKyMeHTHI. Kiaccudukanus qoKymeH-
ToB. ®opMmbl opranuzauuu JIOY u kateropuu yupexaeHuu.
Bunpbl 1 HazHaueHne OiaHkoB. TpeboBaHUs K 0POPMIICHUIO JOKYMEHTOB. Opranu-
3aIMOHHO- PACIIOPSAIUTENbHBIE TOKyMEHTHI. CripaBouHO-UH(DOPMAIIMOHHBIC JTOKY-
MeHThl. Ha3HaueHue u coctaB JOKYMEHTOB 110 JJUYHOMY COCTaBy. YHU(PHUIIMPOBAH-
HBbIE (DOPMBI KaJPOBBIX JOKYMEHTOB.
TeopeTuveckue 3aHATHUS 24
1. Jlenompon3BoACTBO KakK OHA U3 (GYHKIIUH yIIPaBICHUS 2
2. OpraHu3anvoHHO-TIpaBOBbIe JOKyMeHThl. Knaccudukanus 1okymMeHTOB. DOpMBI
opranuzanuu JIOY u kateropun yupexaeHum. 2
3. OopmiieHne peKBU3UTOB TOKYMEHTOB. Byl 1 HazHadyeHue OankoB. Tpeboa- )
HUS K OQOPMIICHHIO TOKYMEHTOB.
4. CocraB yrpaBiieH4ecKuX JOKyMeHTOB. [loHaTHe cuctem qoKkyMeHTauuu. OyHK-
[IMOHAJIbHBIE U OTPACIIeBble CUCTEMBI JOKYMEHTAUU. Y HU(DUKAIUSI U CTaHIapTH- 2
Pasnen 1. JlokyMeHTAIH- 3a1usl yIpaBJIeHYECKUX JOKYMEHTOB. OK1-9
OHHOE 0GecIeeHHe 5. O0mue mpaBuia opraau3anus padoTsl ¢ JoKyMeHTamMu. OpraHu3aoOHHO- pac- 5 MK1.4, TIK2.1-2.3,
VIpaBJIeHHS MOPSIAUTENbHBIE JOKYMEHTHI. MK 3.1-3.5

6. CripaBoYHO-MH()OPMAIIMOHHBIE JOKYMEHTEI 2 V1,¥2,31,32, 33, 3s
7. lopsanox oopmiieHUs ¥ BbIJa4H KOMUN U TyOJIUKAaTOB JOKYMEHTOB, OITMHHU- ’

KOB, UX HAa3HAYCHUC
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8. Odopmnenune kampoBoit qokymenrtanui. Ha3HaueHne U cOCTaB JOKYMEHTOB 110

JUYHOMY COCTaBY. YHHU(PHUIIMPOBAHHBIC ()OPMBI KQJAPOBBIX JTOKYMEHTOB. 2
9. ABToOuorpadusi, pe3roMe, XapaKTEPUCTHKA, 3asIBJICHHE, 0OCOOCHHOCTH HaITHCa-

HUs, paBuia opopmieHus. JIMCTok mo y4€ry KaapoB, TpyIoBask KHUXKKA, TPYIO- 2
BOI1 IOTOBOP, JOMOJIHUTENIBHOE COTJIAIIEHHE K IOTOBOPY: MPaBUIIa 3all0JTHEHHSL.

10. PaGora ¢ oOpameHusiMu rpaxkaad. [loHaTHE TpeIoKEeHHSI, 3asIBICHUS U KaJl0- 5
ob1. [Ipuem u perucrpanus muceM rpakia.

11. TIpuem no nu4HBIM BompocaMm. PaccMoTpenue oOpalieHuid, CpOKU paccMOTpe- 5
HUA. AHaIU3 paboTHI C OOpaIICHUSIMU

12. Peructparusi 1 KOHTPOJIb UCTIOJIHEHUS O0OpaIieHui. 2
IIpakTnyeckue 3aHATHS 14
1. KoHcTpynpoBaHue pa3Tu4HbIX BUI0B OJaHKOB 2
2. Pa3pabortka (mpoektupoBaHue) 6j1anka opranu3anuu. M3o0pakeHrne peKBU3UTOB 2
3. CocraBieHue U 3al0JIHEHHUE yCTaBa, MOJ0KEHUs, IITaTHOTO PAaCIUCAHUS U
TOJKHOCTHOM MHCTpyKIuu. COCTaBlIeHHE U 3aNI0JHEHNE OJTaHKOB MPUKa3a Mo Oc- 2
HOBHOM JIESITEIbHOCTH U JINYHOMY COCTaBy

4. CocTaBiIeHHE | 3aMIOJIHEHHUE CIIPABOYHO — HH(DOPMAITMOHHBIX JOKyMEeHTOB. Co-
CTaBJICHUE U 3aIIOJIHEHUE KOTHUHA U JTyOJIMKATOB JOKYMEHTOB, IMOIJIMHHUKOB 2
5. CocraBnenne u opopmiierre apToonorpaduu, pesroMe, XapakTEPUCTHKH, 3asIB- 5
JICHUSI, IPUKa3a MpreMa Ha padoTy, MepeBol Ha IPYTyI0 padoTy.

6. Cocrapienue u o(hOpMIICHHE JIUCTKA IO YUETY KaJIpOB, TPYAOBON KHIKKH, TPY- 5
JIOBOTO JIOTOBOPA, JOTIOJTHUTEIFHOTO COTJIAIICHHUS K JOTOBOPY.

7. CocTaBUTH 3asIBICHUS U KAJIOOBI TPaXKIaH. 2
CamocTosiTesibHasi padoTa 00y4arommxcst 14
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[TpesenTanuu, qokaaasl U pedepaTsl Ha IPUMEPHBIE TEMBI: 2
«McToprueckue 3tansl Ae10npon3BoacTBa B Poccuny, «/lenonponsBoacTBo: Buepa
U CETO/IHSI»
Joknan Ha Temy: «Obmepoccuiickue knaccudukaropsr: OKIIO, OKY 1, OI'PH» 2
AHanmu3 peKBU3UTOB JOKyMeHTa. M300paxkeHue makera OJlaHKa TOKYMEHTa, oO0Ie-
ro O6JaHKa NpeanpusITUs 2
[TonGop 00pa3ioB JOKYMEHTOB, O(QOpMIICHHE PA3JIHYHBIX BHIOB JOKYMEHTOB H
KOMHIA JOKYMEHTOB, aHAJIN3 JJOKYMEHTOB, COCTaBJICHUE KPOCCBOPJIOB. 2
CocraBnenue u opopMiIeHHE 3asBICHUS O MpUeMe Ha paboTy, aBToOnorpaduu, pe-
310ME. 2
PaccmoTpeTs mopsiiok mpreMa muceM rpaxkjiaH.
[IpocmoTtp nnpopmanuu 8 CMU, MHTEpHET, HAYYHO-TIOMYJISIPHBIX CTAThIX 2
2

Conepxanue y4eOHOro Marepuaja 41
Opranuzanus Jo0KyMeHToo0opoTa B yupexaeHuu. Ciyx0a JOKyMeHTaIllMOHHOE
o0ecrieyeHue yrpasieHHs B opranuzanusx HomenkinaTypa u ¢opMupoBaHue Jien.
[TonroroBka fen K MOCIEAYIONIEMY XPAHEHUIO U UCIIONb30BaHN0. OCHOBHBIE 3Ta-
bl TIepeIayn JOKYMEHTOB B apXUB WJIM HA YHUUYTOXKEHUE DKCIEPTU3a [IEHHOCTH
JIOKYMEHTOB: TIOHATHE, Ha3HAUYEHHUE.
Teoperuveckue 3aHATHS 22
13. Cayx0a HOKyMEHTAIlMOHHOE OO0ecleYeHrue YIpPaBICHHUs B OPraHU3ALUAX: )
Ha3Ha4yeHHe, 3a/1a4uu, QYHKIUH, TOJKHOCTHOM COCTaB.

Pa3nen 2. Texnonorus Bene-

N 14. PernamenTanust paboThl CIyX0 JTOKyMEHTAIIMOHHOE O0ecrieueHue ynpaBiIeHUs
JIOKyMeHTOOOO0pOT: MOHATHE, 00IMEe TPUHIUIIBI OPraHU3aluu U CTPYKTYypa JIOKY- 2
MEHTO0000pOTa, YUeT 00beMa JOKyMEHTO000poTa.
15. HopmatuBHbBIE NOKYMEHTHI, pErJaMEHTUPYIOIINE OpPraHU3alUI0 JOKYMEHTO- )
obopora.
16. Homenknarypa nien: nmonsatue Buibl HOMEHKIATyp A€, MOPSAA0K COCTaBICHUS, ) OK1-9
o opMIIeHHUS, YTBEPKICHNUS HOMEHKJIATYPHI JIE. TK1.4, [1K2.1-2.3,
17. TpeboBaHMs K COCTABICHUIO HOMEHKIATYPHI Je]l. 2 IIK 3.1-3.5
18. [loaroToBka Aen K MOCIEAYIOIMIEMY XPaHEHUIO W MCHOJb30BaHUI0. OpraHusa- ) pERLH 3‘;936’ 37.3s

1y XpaHCHUS UCIIOJTHCHHBIX TOKYMCHTOB. OHepaTI/IBHOC XPaHCHUC NTOKYMCHTOB.
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19. [IpenapxuBHas moaroroBka MoKymMeHTOB. [lopsmok dbopmupoBanus nen. Tpe-

0OBaHMSI HOPMATUBHBIX JOKYMEHTOB, PETJIaMEHTUPYIOIINX JaHHBINA 3Tall JT0KyMEH- 2
TOO0OOpOTA.

20. TpeboBanus Kk 0POPMIICHHUIO €T MOCTOSIHHOTO, BPEMEHHOTO CPOKOB XPaHECHHS )
Y 10 TMYHOMY cocTaBy. OTBETCTBEHHOCTb 3a COXPaHHOCTh JOKYMEHTOB

21. OcHoBHBIE 3Tanbl NEpPEeJaYl JTOKYMEHTOB B apXUB WJIM Ha YHUUYTOKEHHE DKC- )
IepPTHU3a IECHHOCTH JOKYMEHTOB: MIOHATHE, HA3HAYCHUE.

22.ITpuHLIMIIBI M KPUTEPUU ONPEAEIECHUS HAYYHOU, NCTOPUYECKON U MPAKTUUECKON )
LIEHHOCTU JOKYMEHTOB.

23. DKcnepTHBIE KOMUCCUH, UX (DYHKIIUH U MTpaBa. DTarbl MPOBEICHHS SKCIIEPTU3HI )
1 0OpMIICHHE €€ PE3yJIbTaTOB

IIpakTnuyeckne 3aHATHSA 6
8. IIpuem n 06paboTKa MOCTYNAIOIIUX JOKYMEHTOB 2
9. 3anoJsiHeHNE HOMEHKJIATYphl [ OT/IeIa KaapoB 2
10. CocraBieHue onucel, akToB Mepeaad el Ha XpaHEHUE U YHUUTOXKECHUS 2
CamocrosiTesbHast padoTa 00y4aroIUXCs 13
Pabora ¢ )xypHanaMu perucTpanuy BXOASIIECH U UCXOIAIIEeH JOKYMEHTAIUH. 2
[IpumepHas TemMaTHKa BHEAYTUTOPHOU CAMOCTOSITEIHHOM paOOTHI:

«M3yueHne 3aKOHOJATENBHBIX aKTOB U HOPMAaTHMBHO-METOJIUYECKUX JOKYMEHTOB 2
beneparTbHOAPXUBHOM CITY>KOBI IO XPaHEHUIO TOKYMEHTOB.

«B3aumoneiicTBue ciyx0 JOKYMEHTAIIMOHHOTO OOecrieueHHs YIpaBieHUS U Be- 2
JIOMCTBEHHBIX apXUBOB ITPHU (YOPMUPOBAHUH OCHOBBI ISl OCIEYIOIET0 XPAHEHUS

Y MCNOJIb30BAaHUS JOKYMEHTOBY.

«EnuHCcTBO TpeOOBaHMM K XpPaHCHHUIO IOKYMEHTAIIUU B JICTIOTIPOU3BOJICTBE U apXH- 2
BE».

M3yueHre HOPMATUBHBIX JAOKYMEHTOB, COCTaBJIEHUE JOKJIAZOB, pedepaToB U CO- 2

oO01eHui
OdopmiieHne AOKYMEHTOB JUIS IIEpPEJadd B apXUB OpraHu3aIlliu
3aKOHOAATEIbHbIE aKThl 1 HOPMAaTUBHO-METOAMUYECKUE NOKYMEHTHl DenepanbHoi
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apXUBHOI ciy>k0b1 Poccun o apxuBHOMY XpaHEHHIO TOKYMEHTOB.

KoncyabTanumu 6 OK1-9
IK3aMeH IIK1.4, I1IK2.1-2.3,
HIE:I)MemyTOqHa;{ aTTecra- IIK 3.1-3.5
1 V1,¥2, V3, V4 31, 3,
33, 35,36, 37, 38, 39
HTroro 99
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4. YCJIOBUSI PEAJIM3AIIUU TPOT'PAMMBI YYEBHOM JUCIHUIIIMHBI
OIl. 05 JloxkymMeHTallHOHHOE O0ecneyeHue YIpaBJIeHUust

4.1. TpeGoBaHuA K MATEPUAJTbHO-TEXHUYECKOMY 00ecrne4YeHH 0
Peanuzanus nporpammel yuebnoit qucuurnael OI1. 05 JlokyMeHTamoHHOe obecrieueHne
yrnpaBieHus TpeOyeT Hamuus yaeOHoro kabuaera Ne 302 «JlokymMeHTallMOHHOTO 00€eCTIeueHUs
YIIPaBICHUS

OobopynoBanue y4eOHOro KabuHeTa:

- MOCAJI0YHbIE MECTa Il 00yYarOIIUXCsI

- paboyee MecTO Mpeno1aBaTes

- mKadbl A1 XpaHEHUsS] y4eOHO-METOIMYECKUX MaTEepUaIoB

- y4eOHO-METOAMYECKUN KOMILIEKC IO AMCUUIUIMHE «JlOKyMEHTalMOHHOEe o0ecredeHue

yIIpaBICHUE)

- HOpMaTUBHBIC JOKYMEHTHI B o0actu JIOY mo uncimy oOydarommxcs

TexHuveckue cpeacTBa 00y4eHHsI:

- pabouast 10CKa;

- KOMIUIEKT y4eOHO-HarJIsIIHBIX TTOCOOHIA;

- KOMITBIOTEP C JIMIEH3UOHHBIM IPOrPaMMHBIM 00€CIIeYeHUEM

4.2. UnpopmaunonHoe odecneyeHne 00y4eHus

OcCHOBHBIC HCTOYHHUKH:

1. beikoBa, T.A. JlokyMeHTanmoHHOE OOecCleUYeHue YIpaBlIeHUs (IEeTOMPOU3BOICTBO)
[DnexTponHbIil pecypc]: yueoHoe mocobue / T.A. brikosa, T.B. Ky3nenona, JI.B. Cankuna; moj
o6m1. pen. T.B. Ky3nenosoii. - M.: UHOPA-M, 2020. - 304 c. - 9BC «Znanium.comy - Pexxum no-
cryna: https://znanium.com/catalog/document?id=350989

2. JIokyMeHTaIlMoOHHOE obecreueHue ynpaBieHHus [DIEKTPOHHBIN pecypc]: yueOHUK / BbI-
koBa T.A. u np. - MockBa: KnoPyc, 2020. - 266 c. - O9bC «BOOK.RU» - Pexum nocryna:
https://book.ru/book/932895

3. bacakoB, M.I. JlokyMeHTallMOHHOE 0OECTICUCHHE YIIpaBIeHUs (C OCHOBAMH apXHWBOBEJIC-
HUS) [DIeKTpOHHBIH pecypce]: yuebHoe nmocobue / bacakoB M.U. - Mocksa: KnoPyc, 2020. - 216 c.
- ObBC «BOOK.RU» - Pexxum noctyma: https://book.ru/book/932044

4. lllysanosa, H.H. JlokymeHTanImoHHOE 0OEcTIieYeHUE YIIpaBlIeHUs [ DIEKTPOHHBINA pecypc]:
Y4eOHMK W TPaKTHKyM sl cpenHero mnpodeccuonanbHoro obpasosanus / H.H. Illysamoma. -
Mocksa: Opaiit, 2020. - 265 c. - OBC «Opaiit» - Pexum nocrtyna: http://www.biblio-
online.ru/bcode/451067

JonoHuTebHAS JIUTEPATYpA:

1. Tmaguii, E.B. JlokymeHTanmoHHOEe OOecreueHne yrnpaBieHus [DIeKTPOHHBIA pecypc]:
yaeonoe nocodbwue / 'mammii E.B. - M.: PUOP, UHOPA-M, 2020. - 249 c. - ObC «Znanium.comy -
Pexxum noctyna: https://znanium.com/catalog/product/1065817

2. KazakeBuu, T.A. JlIokyMeHTaIlMOHHOE O0OECIIEYCHHUE yIpaBiIeHUs [ DIEKTPOHHBIN pecypc]:
yuebHuk u npaktukym / T. A. KazakeBuu, A. U. Tkanuu. - Mocksa: HOpaiit, 2020. - 177 c. - 9bC
«tOpaiiT» - Pexxum noctyma: http://www.biblio-online.ru/bcode/452800

3. Kysnenos, U.H. JlokymeHTanmonHoe obecreueHue ympasieHHs. JJoOKyMeHTOOOOpOT U
JIETIOTIPOU3BOJICTBO [ DJEKTPOHHBIA pecypc|: y4eOHHWK M TMPAKTUKyM Il CpeIHero mpodeccro-
HanpHOTO 0OpazoBanus / M.H. Ky3nenos. - Mocksa: HOpaiit, 2020. - 462 c. - OBC «tOpaiiT» - Pe-
KUM focrtyna: http:// www.biblio-online.ru/bcode/451242

4. Ky3uenos, 1. H. JlokymeHTanlmoHHOe OOecCleYeHHEe YIPABICHUS MEPCOHAIOM [DIek-
TpOoHHBIA pecypc|: yueOnuk u npaktukym / . H. Ky3nernos. - Mocksa: FOpaiit, 2019. - 521 c. -
OBC «tOpaiit» - Pexxum nocrymna: https://www.biblio-online.ru/bcode/444432




HNuTepHer - pecypcesbi:

1. Bce o nenonponsBoactse. - Pesxxum gocryma: http://delo-ved.ru/
2. KynbTypa nuceMeHHOU peun - Pexxum nocryna: http://gramma.ru/RUS/?1d=2.0
3. CnpaBouHo-mipaBoBas cucrema [apanrt. - Pexxum goctyma: http://www.garant.ru/

4. CipaBOYHO-TIpaBOBAst
http://www.consultant.ru/

CUCTCEMA

KoncynbTant

IImoc. -

Pexum

JOCTYTIA:

5. OnexTpoHHBIN (HOHJ MPABOBONH M HOPMATHBHO-TEXHHYECKOW JOKYMEHTAIlMU. — Pexum

nocryna: http//www.docs.cntd.ru

5. KOHTPOJIb U OLHEHKA PE3VYJIbTATOB OCBOEHUASA
YYEBHOM JUCHUILIUHBI
OIl. 05 JloxkymMeHTallHOHHOE Oo0ecnieyeHre YIpPaBJIeHUus

PesyabTaThl 00y4eHuUsI

Kpurepun onenkn

MeToabl OIEHKH

VY1 - obopMIIATh ¥ IPOBEPATH MPABUIBLHOCTH
odopmIIeHHs TOKYMEHTAIIUU B COOTBETCTBHH C
YCTaHOBJICHHBIMU TPEOOBaHUSIMH, B TOM UHCIIE
HCIIOJIb3YA I/IH(bOpMaI_[I/IOHHBIG TCXHOJIOTHH,

VY2 - ocymecTBIATh aBTOMAaTU3UPOBAHHYIO 00-
pabOTKy TOKYMEHTOB;

VY3 - ocylecTBAATh XpaHEHHUE U IIOUCK JIOKY-
MEHTOB;

VY4 - ucnonap30BaTh TENEKOMMYHUKAIIMOHHBIE
TEXHOJIOTHH B JICKTPOHHOM JIOKYMEHTO0000-
pore.

OneHka «OTIUYHO» BBI-
CTaBIsieTCs O0yYaroImeMy-
Csi, €Cii OH TIyOOKO H
IpOYHO  YCBOWI  IIPO-
rpaMMHBIA MaTepuan Kyp-
ca, MCUYEpIBIBAIONIE, TIO-
CJIEIOBATENIbHO, YETKO H
JIOTUYECKH CTPOMHO €ro

U3JlaraeT, yMeeT TEeCHO
YB}I3BIB aThb TeOpI/IIO C
MPaKTUKOM, CcBOOOIHO

CHpaBIISIETCs ¢ 3a7jayaMH U
BOIIPOCAMH, HE 3aTPYyIHS-
eTcsd C OTBETaMH NpU BH-
NOU3MEHECHUH 3aJIaHNM,
NPaBUIBHO OOOCHOBBIBAET
NpPUHATHIE pEIICHHs, Bia-
JeeT  pPasHOCTOPOHHUMH
HaBbIKAMH M IIpHEMaMHU
BBINIOJTHEHUSI ~ TIpaKTHYe-
CKHUX 3ajJady;

OLICHKA «XOpOIIO»  BBI-
CTaBIsieTCs O0yYaroImeMy-
Csl, €CIT OH TBEPAO 3HAET
Marepuaig Kypca, IrpaMoT-
HO W TIO CYIIECTBY M3jara-
€T ero, He JoIycKas CyIle-
CTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOIpPOC, IMIpa-
BIWJIBHO TIPHMEHSET Teope-
TUYECKHE TOJIOXKECHUS IPH
pELICHNH  TPaKTHYECKUX
BOIIPOCOB U 33j1a4, BIIAJICET
HEOOXOANMBIMHI HAaBBIKAMHU
U TpUeMaMH UX BBINOJIHE-
HUS;

DKcrnepTHas
OLIEHKA JIeATeINb-
HOCTH  OOyu4aro-
IUXCS TPH  BBI-
MOJIHEHUU U 3a-
IMTe  pe3yJbTa-
TOB paKTHye-
CKMX 3aHATHH,
BBITIOJTHEHUH  J10-
MalmHuX  pador,
orpoca,  pe3yib-
TaTOB  BHEAyIHu-
TOPHOM CaMOCTO-
ATENbHON paboThI
oOydJaromnuxcs,
KOHTPOJBHBIX pa-
00T W JpyTrux BU-
JIOB TEKYILETO
KOHTPOJIS U T.II..
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OIICHKA «yIIOBJIETBOPH-
TETHHO» BBICTABIISICTCS
oOydJaromemMycsi, €clii OH
UMEET 3HAHUS TOJBKO OC-
HOBHOT'O MaTepuaia, HO He
YCBOWJI €ro JAeTaneu, ao-
MyCKaeT HETOYHOCTH, He-
JIOCTaTOYHO TPABUIIbHBIC
(bOpMYITUPOBKH, HapyIIIe-
HUSI JIOTUYECKOW MOCIIENO0-
BaTEJIbHOCTH B M3JI0OKECHUH
MPOrPaMMHOTO MaTepHuaa,
UCIBITBIBACT 3aTPYAHEHUS
IIPU BBIMIOJIHEHUU TPAKTH-
YEeCKHUX 3a/1a4;

OIICHKA «HEYJIOBJIETBOPH-
TEIHHO» BBICTaBIISIETCS
oOyyaromemycs, KOTOPBIH
HE 3HACT 3HAYUTEIBHOM
4acTH MPOrpaMMHOrO Ma-
Tepuana, JOMyCKaeT CyIe-
CTBECHHBIC OIIMOKH, HEYBE-
peHHO, ¢ OONBIIMMH 3a-
TPYAHEHUSIMU periaer
MPAKTUYECKHE 3aJla4d WIH
HE CIpaBISETCS C HHUMHU

CaMOCTOSITENTHO.
31 - oCHOBHBIE IOHATHUS, LIEJIN, 3374l U NIpUH- | OLlEHKa «OTJIWYHO» BbI- | DKCIIEPTHAS
LUIIBI JOKYMEHTAIlMOHHOT0 00ecredeHus CTaBisieTcs OOy4aroIleMy- | OLIEHKa JeATeNb-
yIIpaBJICHUS; cs, ecaM OH TIyOOKO M | HOCTH  o0ydaro-
32 - cuCcTeMBI JOKYMEHTAIIMOHHOTO o0ecriede- | MPOYHO  yCBOMJI ~ IIPO- | IIUXCSA TIPH  BBI-
HUS YIPABJICHUS, UX aBTOMATHU3ALIUIO; TpaMMHBII Marepuan Kyp- | HIOJHEHHH | 3a-
ca, MCUEpIbIBAIOLIE, IIO- | IIUTE  pe3yjbTa-
CJIEZIOBAaTEeNIbHO, YETKO U | TOB npaKkTuye-
33 - KIaccH(UKALMIO IOKYMEHTOB; JIOTUYECKH CTPOMHO €ro | CKHX 3aHATHH,
U3jaraeT, yMEEeT TEeCHO | BBIIOJHEHUH [0-
YBS3BIBATH ~ TEOPHIO  C | MAlIHUX  padoT,
34 - TpeGoBaHUsI K COCTABICHUIO U 0dopmIIe- HPAKTHIKOH, CBOOOZIHO | OMIPOCA,  Pe3yTb-
CHpaBIISIETCS C 3a7layaMH U | TAaTOB ~ BHeAyAU-

HHUIO JOKYMCHTOB;

35 - opranuzanuio JOKyMEHT0000pOTa: IPUEM,
00paboTKy, perucTpanuo, KOHTPOJIb, XpaHe-
HUE JOKYMEHTOB, HOMEHKJIATypy JAeJl.

BOMIPOCAMH, HE 3aTPYAHS-
€TCsl C OTBETaMHU IPHU BHU-
NOU3MEHECHUH 3aJIaHNM,
MPAaBIIBHO OOOCHOBBIBACT
NPUHATBHIC PEIICHUs, Bia-
JIeeT  PasHOCTOPOHHHMH
HaBBIKAMH W TIpUEMaMHU
BBITIOJTHEHUSI  MpPaKTHYe-
CKHUX 3aJ1ad;

TOPHOM CaMOCTO-
ATENbHON paboThI
oOydJaromuxcs,
KOHTPOJBHBIX pa-
00T W JpyTrux BU-
JIOB TEKYIIETo
KOHTPOJIS
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OIIEHKAa  «XOpOII0»  BBI-
CTaBIsieTCS O0yYaroIeMy-
Csl, €CIM OH TBEPHIO 3HAET
MaTepuan Kypca, IpaMoT-
HO W TI0 CYIIECTBY H3JIara-
€T ero, He JOIycKas CyIle-
CTBCHHBIX HETOYHOCTEH B
OTBET€ Ha BOMNpPOC, IIpa-
BWJIBHO TPUMEHSET TEOpe-
TUYECKUE TIOJNOKEHUS TPH
peIIeHNH  TPAKTHYECKUX
BOIIPOCOB U 3a]1a4, BIaJeeT
HEOOXOIMMBIMU HaBBIKAMHU
U MpUeMaMH UX BBITIOJHE-
HUS;

OIICHKA «yIIOBJIETBOPH-
TEJIBHOY BBICTaBJISICTCS
oOydaromeMycsi, €Clid OH
UMEET 3HAHUSA TOJBKO OC-
HOBHOTO Marepuala, HO He
YCBOWJI €ro JAeTaneu, ao-
yCKaeT HETOYHOCTH, He-
JIOCTaTOYHO TPABHIIbHBIC
(GOpMYITUPOBKH, HapyIIIe-
HUSI JIOTUYECKOW MOCIIENO0-
BaTEIILHOCTH B U3JIOKCHHUU
POrPaMMHOTO MaTepuaa,
UCTIBITHIBACT 3aTPYIHCHUS
NIPY BBITMOJIHEHUH TPAKTH-
YEeCKHX 337139,

OIICHKA «HEYJIOBJICTBOPH-
TEJIBHOY BBICTaBIISICTCS
oOyyaromemMycs, KOTOPBIH
HE 3HAeT 3HAYUTEIBHOU
4acTH TPOrPaMMHOTO Ma-
Tepuaa, IOIMyCKaeT CyIie-
CTBEHHBIC OIIUOKU, HEYBE-
peHHO, ¢ OOJIBIIUMH 3a-
TPYAHCHUSMHU perraer
NPaKTUYECKHUE 3aJa4l WIN
HE CIPaBICTCS C HHUMH
CaMOCTOSITEITHHO.
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6. ATATITAIIAS PABOYEI TPOTPAMMBI YYEBHOW JUCHUATLIAHBI ITPA
OBYUYEHWM NHBAJIMJOB U JINI] C OTPAHMYEHHBIMHA BO3MOKHOCTSMHA
3JIOPOBBSI

Ananrtamus paboueld mporpammbl guctumiuHbel OI1.05 JlokyMeHTalMoHHOE o0ecreyeHne
yIpaBiIeHUs MPOBOJUTCS MPU pean3alu aJanTUBHONW 00pa3oBaTeIbHON MPOrpaMMbI — IIPOTrpam-
MBbl TMOJATOTOBKHM CIIELHUAINCTOB CpelHero 3BeHa no cnenuanbHocTH 38.02.05 ToBapoBeneHue u
JKCIIEpPTH3a KauecTBa NOTPEOUTEIHCKUX TOBAPOB B LIENAX OOecleyeH s MpaBa UHBAIUAOB U JIUIL C
OTPaHHYEHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI Ha TIOTy4eHHE MTPO(ecCHOHATEHOTO 00pa3oBaHusl, Co-
3/1aHUsl HEOOXOJMMBIX JUIsl MOJy4eHHUs! CpelHero mpogecCHOHaIbHOrO0 OO0pa30BaHUS YCIOBUH, a
Tak)Ke 00eCIeueHus TOCTIKEHUS 00yJarOIIMMICS WHBATUAAMH U JTUIIAMH C OTPaHUYCHHBIMU BO3-
MO>KHOCTSIMH 37I0POBbsI pE3yJIbTaTOB (POPMUPOBAHUS MTPAKTUUECKOTO OTIbITA.

Oobopyooeanue yueonozo kaounema «/[OKymeHmayuoHHo20 odecneueHus ynpasieHus»
015 00yUaAOWUXCA C PA3TUYHBIMU 6UOAMU OZPAHUYEHUS 300D 06bA

OcHamenue kabuHeTa «/|oKyMEeHTaIMOHHOTO 00ECIIEYCHHsI YITPABICHUS» B COOTBETCTBUH C
m. 3.1. TOJDKHO OTBeYaTh O0COOBIM 00pa30BaTEIHHBIM MOTPEOHOCTSIM OOYUAIONMIUXCS WHBAIHIOB U
JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0pOBBsi. KaOuHET H0mKeH ObITh OCHAIEHBI 000pY/10Ba-
HUEM U y4eOHBIMH MECTAMU C TEXHUYECKUMH CPEJICTBAMU 00YUYeHHsI AJis 00yJaroMXcs ¢ pa3iny-
HBIMH BHJIaMU OTPAHUYCHHUH 3I0POBbSL.

KabuneTt, B KoTOpoM 00ydJarOTCs JTUIA C HAPYIICHUEM CIyXa JIOJDKEH OBITh 000pPYIOBaH pa-
JIMOKJIACCOM, KOMITBIOTEPHON TEXHUKOU, ayAUOTEXHUKOU, BUACOTEXHUKOW, JIEKTPOHHOM JOCKOM,
MYJIbTUMEAUNHON CUCTEMOM.

Jiis cnaGoBUIAIINX 00YYAIOIIMXCS B KAOMHETE MPEAYCMaTPUBAIOTCS TIPOCMOTP yIATCHHBIX
00BEKTOB TIPH MTOMOINH BUACOYBEIUUUTENCH I yaajieHHOro mpocMmotpa. Mcronbs3oBanue bpaii-
JICBCKON KOMITBIOTEPHON TEXHHKH, JJCKTPOHHBIX Iy, TPOrpaMM HEBU3YaJIILHOTO JOCTYIa K WH-
dbopmarm, TeXHHYECKUX CPEICTB MpUeMa-fepeaadyn yaeOHoi nHpopMaluu B TOCTYIHBIX (GOopMax.

s oOyyaromuxcs ¢ HapyIIGHHEM OIMOPHO-IBUTATENLHOTO armapara KaOWHET OJDKEH
OBITH 000PYIOBaH MEPEABUKHBIMU PETYIUPYEMBIMU MMAPTAMU C UCTOYHUKOM NMUTAHUS.

BrImieykasanHoe OCHAIIEHHWE YCTaHABIMBACTCS B KAOMHETE MPY HATHMYHUK O0YJArOIIUXCS IO
aJlanTUPOBAHHOM 00Pa30BATEIHPHOM MPOTPaMME C YIETOM MMEIOIIETOCS THUTIA HAPYIICHHUH 3T0POBbsI
y 00ydJaromerocs.

Hngpopmayuonnoe u memoouueckoe obecneuenue odoyuarouuxcs

JlocTyn K MHQOPMALMOHHBIM U OubIMorpaduyeckuM pecypcam, yKazaHHbIM B 1. 3.2. pa-
0oueil mporpaMMmbl, JOJKEH ObITh MPEICTaBIeH B (opMax, alaiTUPOBAHHBIX K OTPAaHUYCHUSIM 3/10-
POBBS 00YUAIONTNXCS WHBAIHUJIOB U JIUI C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBBSL:

JIist Tv1r ¢ HapyIIEHUSIMH 3peHHs (HE MEHEe OJTHOTO BU/A):

- B IeYaTHON (opMe yBETMUEHHBIM HIPHUPTOM;

- B (hopme 3eKTPOHHOTO IOKYMEHTA;

- B (hopme aynuodaiina;

- B medyatHo# (hopme Ha si3bike bpaiins.

Jis vIL ¢ HapYIICHUSIMH CTyXa:

- B meyaTtHou opme;

- B (hopMe 3JEKTPOHHOTO IOKYMEHTA.

Jlnig U1 ¢ HapyIIeHUSIMH OIIOPHO-JIBUTATENILHOTO arnapara (He MeHee OJTHOTO BUAA):

- B ICUaTHOH (opme;

- B (hopme 3eKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

Jlig Ui ¢ HEpBHO-TICUXMYECKUMU HapyIIEHUSMHU (pacCTpOCTBO ayTHYECKOTo CIHEKTpa,
HapyIlIeHWE ICUXUUECKOT0 pa3BUTH) (HE MEHEE OJTHOTO BUA):

- HCIIOJIb30BAaHUE TEKCTA C UJUTIOCTPALIUSMU;

- MYJIbTUMEIUHHBIC MATEPHUATIBL.
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Bo BpeMsi camMOCTOSITENTbHON MOATOTOBKHA OOYYAIONTUECs WHBATUABI U JIMIA C OTPAaHUYCH-
HBIMH BO3MOKHOCTSIMHU 3[IOPOBBSI JOJKHBI ObITh 00€CIIeYeHbl JOCTYIOM K ceTH MIHTepHeT.

Dopmvl u MemoOvl KOHMPONA U OUEHKU Pe3yIbmamog 00yueHus

[Tpumensiemble ipu peanuzaiu padoueit mporpammsbl auctuiuinabl OI1.05 JlokymenTanu-
OHHOE o0ecrieueHune yrpaBieHuss (HOPMBI M1 METOABI KOHTPOJIS TPOBOISTCS C YU€TOM OTPaHUYCHUS
3I0POBBST OO YJAFOIITHXCSL.

Lenpro TEKyIIEro KOHTPOJIS SIBISIETCS CBOEBPEMEHHOE BBISIBIICHUE 3aTPYIHEHUN U OTCTaBa-
HUSl 00y4aromierocsi ¢ OrpaHUYeHHBIMH BO3MOKHOCTSMH 3[0POBbSl U BHECEHHE KOPPEKTHBOB B
y4eOHYIO NI TEIBHOCTD.

dopma NPOMEKYTOUHON aTTECTAllMU YCTAHABIMBAETCSA C YYETOM MHJWBHUIYaJTbHBIX MCHXO-
bu3HYECKUX 0COOCHHOCTEW 00YJArOIIUXCSl MHBAIMIOB M JIUIl C OTPAHMYEHHBIMA BO3MOKHOCTSMU
310pOBbs (YCTHO, MUCHbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpE, B (hOpME TECTUPOBAHUA U
T.IL.).

[Ipu npoBeaeHNH MPOMEKYTOYHON aTTECTAllMK 00y4YaroUIeMycsl IPEI0CTaBIsIeTCsl BpeMsl Ha
MOJTOTOBKY K OTBETY, YBEITMUYCHHOE HE O0Jiee YeM B TPU paza yCTAHOBICHHOTO ISl TOATOTOBKH K
OTBETY 00y4aIOLUMCS, HE UMEIOIUM OTPAaHUYEHHUI B COCTOSHUU 3/I0POBBS.
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7. JUCT BHECEHHBIX U3MEHEHUI

JonoHeHns ¥ H3MEeHEeHHUs1 B padoyeil mporpaMmme

3a / yueOHbIH roj

B pa6ouyto mporpammy OI1.05 JlokymMeHTalImOHHOE 00ecTiedeHne YIpaBICHHs
no cnenuanbHocTu 38.02.05 ToBapoBeneHnE U HKCIIEPTH3a KAUeCTBa MOTPEOUTEIBCKUX TOBAPOB.

BHOCATCA CICAYIOIHUE NJOMMOJIHCHUSA U U3MCHCHUS:

ﬂOHOJ’IHeHI/IH N N3MCHCHUS BHEC

(monmuck) N.0. ®amunus

PaGouast mporpamma nepecMoTpeHa U 0400peHa Ha 3aceJaHu MPEIMETHOHN (IIMKJIOBOH) KOMHCCHH

« » 20 T.

[Ipencenarens npeamMeTHON
(LIMKIIOBO¥ ) KOMHCCHH

(monuck) N.0. ®amunus
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