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1. Hacnopr ¢poHAAa OLEHOYHBIX CPEICTB

OrneHOUHBIC CPENICTBA MPEAHA3HAYCHBI TSl KOHTPOJS M OIICHKU 00pa3oBaTelIbHBIX JO-

CTIKEHHH 00yJaromuxcs, 0CBOMBIIUX Mporpammy auciumuinasl EH.02Wupopmartuka.

CDOHI[ OLCHOYHBIX CPCACTB BKIIFOYACT KOHTPOJIbHBIC MAaTCpHajibl IJIA MPOBCACHUA TEKY-
1Iero KOHTPOJIsi B (OPME YCTHOTO OINMpPOCa, TECTUPOBAHUSA U NMPOMEKYTOYHON ATTECTAIlMH B
dbopme mudhepeHIIMPOBAHHOTO 3a4eTa.

1.1 llepeuyens popMupyeMbIX KOMIIETEHIHI

N3yuenne mucuunnuael EH.02WHpopMaTuka HampaBieHO Ha (GOPMUPOBAHUE CIETYIO-

IIUX KOMIIETCHITHH:

Kox xomrie-
TEHIUU

CopepxaHre KOMIIETSHITIH

KOMITOHEHTHBIN COCTaB KOMIIETEH-

Ui (HoMepa U3 rmepeyHs)

3Haer:

VYmMmeer:

OK 01.

[ToHuMaTh CYIIHOCTH U COLMANIbHYIO 3HAUH-
MOCTh CBO€M Oyayuieit mpodeccuu, NposBIsATH
K HEW YCTOMYMBBIM MHTEPEC.

OK 02.

Opranu3oBbIBaTh COOCTBEHHYIO JESATEIb-
HOCTb, BBIOMPATh TUTIOBBIE METOBI U CIIOCOOBI
BBITIOJTHEHHUSI TPO(ecCHoHaIBHBIX 3a/1a4, OIle-
HUBaTh WX A(H(PEKTUBHOCTH U KAYECTBO.

OK 03.

[IpyHUMaTh pelieHus B CTAaHAAPTHBIX U He-
CTaHJAPTHBIX CUTYyalUsX U HECTU 32 HUX OT-
BETCTBEHHOCTb.

OK 04.

OcymiecTBIATh TOUCK U UCIOJIb30BaHUE M H-
dhopmarum, HeoOxoaUMOH 17151 3P HEKTUBHOTO
BBITTOJTHEHU S TPO(ECCUOHATBHBIX 3a/1a4, MPo-
(ECCHOHAIBHOTO U JINYHOCTHOT'O Pa3BUTHSI.

1,2

OK.09

OpueHTHPOBATHCA B YCIOBUAX YaCTON CMEHBI
TEXHOJIOTUH B NMPO(ECCUOHAIBHON e TeNb-
HOCTH.

IIK 1.2

Pa3pabaTeiBaTh apXUTEKTYPHO-CTPOUTEIbHbIE
YepTeX U C UCIOJIb30BaHUEM MH(OPMAIHOH-
HBIX TEXHOJIOTHH.

1,2

IIK 1.4

YyacTBOBaTh B pa3paboTKe MpOeKTa
MPOU3BOJICTBA pabOT C MPUMEHEHHEM
UH(GOPMAIIMOHHBIX TEXHOJIOTUI

1,2

K 2.3

HpOBO,Z[I/ITL OHepaTI/IBHHﬁ YUeT 00BEMOB BbI-
IMOJIHACMBIX pa60T " pacxona MaT€pruaJbHbIX

pECypCoB.

1,2

IIK 5.1.

CocraBneHue CBOJAHBIX crielupUKaIuii 1 Ta0-
JIMI] TOTPEOHOCTH B CTPOUTENBHBIX U BCTIOMO-
raTeJIbHbIX MaTepuaiax u 000pyI0BaHUH.

IK 5.2.

®dopMmupoBaHue 6a3bl TaHHBIX MO CTPOUTEIb-
HBIM ¥ BCIIOMOTAaTEIbHBIM MaTepragam u 000-
PYIIOBAaHUU K MPUBS3KE K MOCTABIINKAM U
(WII1) TPOU3BOAUTEIISIM.




IIepeyenb TpedyeMOro KOMIOHEHTHOI0 COCTABA KOMIIETEHIIU I
B PE3YIbTATC OCBOCHUA JUCHUIIJIMHBI CTYACHTBI HOJDKHBI:

Ymern:

V1- ucnosib30BaTh U3y4EHHBIE TPUKIIATHBIE IPOTPAMMHBIE CPECTBA,;
3HaTh:

31 - oCHOBHBIE MOHATHUSI ABTOMATU3UPOBAHHON 00pabOTKH MH(pOpMAIMH, OOLIMI cocTaB
U CTPYKTYPY AJIEKTPOHHO-BBIUYMCIUTEIBHBIX MAIIMH ¥ BBIYMCIUTEIBHBIX CHCTEM;

32 - 6a30BbI€ CUCTEMHBIE MPOJYKTHI U NAKEThl MPUKJIATHBIX IPOTPAMM.

Jdranbl GopMHUPOBAHUSA KOMIIETECHIUI

No Buner pador Kot Kou- KOHerTI/I?,aHI:ISI
KOMIIETEHIIAI
pas- Paznen/TeMa IUCHUILUIMHBI MeTeH-
AynutopHas CPC (3HaHuA, yme-
JAciia nun HI/I;[)
Pa3znen 1. ABToMaTH3UpOBaHHAS
L o0padoTka uHdopmanum.
ABTOoMarm3anus 00paboTku HWHGOP-
Mauny. [loHATHE aBTOMATH3MPOBAH- | yeryyii OK1-9 3nate: 31, 32
L1 | noit nudopmaimoHHO# crcTeMb 1 HX ompoc, komenext | MK1.2, |\ o )
OCHOBOIIOJIATAIOIIHE TIPHHIIATIBL. 2.3
OK
L Crpykrypa aB”EOMaTI/ISI/IpOBaHHOI\/'I MH- | rectpoBa- - 23,45 | 3uars: 31, 32
' (hopMaIrMOHHOM CHCTEMBI. Hie MK 1,2, | Vmers: VI
23,51
OK
Knaccudukarys — aBTOMaTU3MpOBaH- 234,586, 3nats: 31. 32
1.3 | Hoit urbopmaumonHoii cucTeMsL. KapTO4IKH 7 VMeTh: y,l
IIK 1.2,
2.3,5.2
9 Pa3nen 2. O0muii cOCTaB U CTPYK-
Typa MepcoHAILHOr0 KOMIIbIOTEpa.
DOyHKIMOHANBHAS CXeMa IePCOHAb- OK
Horo kommbrotepa. Ipoueccop. 3amo- | recrypopa- 2345 | 3uare: 31,32
2.1 | Munaroume ycrpoiicTsa. YCTpoiicTsa | e KOHCHEKT 1 MK 1.2, | Viers: V1
BBO/Ia-BBIBO/IA. 2.3.5.1
3. | Pazgea 3. CucremMbl H CeTH.
IToHsITHE BBIYUCIUTEIBHOU CHCTEMBI
u obnactb npuMmeHeHus. OOuue cBe- OK
31 | ACHHS CHCTEMBI KOJUICKTHBHOTrO jo- | TCTHPOBA- KOHCITEKT 2,345 | 3uate: 31, 32
cryna. MHoroMamuHHbie W MHoro- | HH€ K12, | Ymers: V1
nporieccopusie BC. 2.3,51
JlokanbHbie U Ti06amBbHBIE ceTH. To- OK
3.2 | mojoruu cetd. Meronpl nepenayn co- | TECTHPOBA- KOHCIIEKT | 2,3.4,5 3mate: 31, 32
OGIIICHHiL. HHUE 1K 1.2, Vmers: V1




2.3,51

YCTHBIN OK
WNHbopMaimoOHHO-TIOUCKOBBIE  CHUCTE- ompoc,  BbI- 23456
23 MbL. OmpereneHue U KIACCHOHKAMMA. | onmeme 7 3uate: 31, 33
' AropuT™ (hOPMHPOBAHHS 3aMPOCOB. IpaKTHIe- [IK 1.2, | Ymers: Y1
OO6ume TpeboBanus. CKHX pacye- 2.3,5.1,
TOB 5.2
4 Paznean 4. IlporpammHuoe odecneye-
" | nme KomMmbIOTEpPA.
Knaccupukamus [10. Ilaker mnpu- OK
41 Knagubix mporpamm MS Office.  Ore- TECTUPOBA- 2,345 | 3uars: 31, 32
** | palMOHHBIE CHCTeMBL. IIpOrpaMMBI- | yue KORCIEKT 1 Mk 1.2, | Viers: V1
000JI0YKH. 23
Paznen 5. O0paboTka 10KYMEHTOB € OK 1-9
5. | HCHOJb30BAaHMEM TEKCTOBOro mpo- | TeCTHpoBa- xoncmexr | TIK 1.2, 3nate: 31, 32
neccopa MS Word. HHC 23 Ywmers: V1
Pa3nen 6. Iloaroroska npeseHTanuu
6. | ¢ momounI0 mporpamm MS
PowerPoint.
Ha3nauenne W BO3MOYKHOCTH TIpO-
rpaMMBbl Mpe3eHTalHA MS OK
61 PowerPoint.  Cospmanme  CAlI0B. | recrupona- 23,45 | 3uare: 31, 33
+ | Odopmiienne mpesentanuu. J[o6aBie- | gye KOHCHEKT 1 MK 1.2, | Viers: V1
HUE K TPE3CHTAIMN MYJIbTUMEIMHHBIX 23,51
00bekToB. [loka3 nmpeseHTanum.
Pa3znen 7. O0padoTKa 1OKYMEHTOB €
7. | HCHOJb30BAHMEM TAGJIUIHOIO IPO-
neccopa MS Excel.
ABTOMaTH3alMs BBOJA JAHHBIX B
tabimmax MS Excel. CoptupoBka OK
71 | maHHbIX. IloWCK, (uibTpanus naH- KApTOUKH 2,3,4,5,7 | 3uars: 31, 33
Heix.KonupoBanue naHHbIX U Gopma- IIK1.2, | Ymers: V1
TOB. 1.4
OK
I'paduueckoe mpesacTaBicHHE JaH- 2,3,4,5,6,
7.2 | HBIX.BBITIOTHEHHE pacueToB ¢ HCIob- | TeCTHPOBa- ! 3mats: 31, 33
30BaHneM MacTepa QyHKIHiA. HHC IIK1.2, | Ymers: V1
2.3,51,
5.2
8 Pasnen 8. Padora B cern MHTepHeT.
OK
WHCTpyMEHTaIbHBIE CPEICTBA CO3/a- 2,3,4,5,6,
g1 | Hus Web-caiitoB. OcHOBHBIC TOAX0/bI | TCCTHPOBA- 7 3uate: 31, 33
CO3IaHNS caiiTa. HHE IIK 1.2, | Ymers: V1
23,51,
5.2
9. | Pasmen 9. Be3zonmacHocth nH(popmMa-




IIMH.

9.1

3ammuTa wuHpOpManMH. AHTHBHpYC-
HBIE MpOrpaMMbl. ApXHUBHPOBAHUE
¢aitnoB. OOmue cBeneHus. ApxuBa-
topsl WinZip, WinRar

TECTHPOBa-
HHUE

JOKJ1ag

OK 1-9
IK 1.2,
2.3

3Hats: 31, 33
Ywmers: V1,




2. HOK333Te.]'ll/l, KPUTECPUHA OLCHKU KOMIIeTeHIM it

2.1

Crpykrypa ¢oHIa OLIEHOUYHBIX CPEACTB IS TeKylleil u

HpOMe)l(yTO'lHOﬁ arrecranmu

Kon HaumMeHOBaHME OLEHOYHOTO CPEICTBA
Ne | KoHTponupyeMmbie pa3aenbl/TeMbl | KOHTPOIUPY-
. N IIpomexyTouHas
/i UCIUAILINHBL €MOH KoMIIE- Texymmii KOHTPOIb
arTrecraus
TEHIUHU
Pasnen 1. ABTomaTusupo-
1 BaHHasi 00padoTka nngop-
Maluu.
ABTOMaTH3aAINA 00paboTKu
uapopmaruu. [ToHATHE aBTO- OK 1-9 Bompocer st Tekyme- | Bonpocsr - st

11 MaTH3UPOBAHHON MHQOPMALM- | 1| 5 54 | [0 KOHTPOILA nuddeperuupo-
OHHOM CHCTEMBI M UX OCHOBO- o Hanucanue joxkinana BAHHOIO 3ayeTa
0JIAraroI1e IPUHIIUIIEL.

Crpykrypa aBTomaTusupoBan- | OK 23,45 | Bonpocsr st tekyme- | Bonpocst s

12 Hoi undopmarmonsoii cucre- | IK 1,2,2.3, | ro xourpons muddepeHuupo-
MBI. 51 Koncnekr BaHHOT'O 3a4eTa

OK
Knaccupukauus apromartusu- | o 34567 Bonpocer ans Tekyme- | Bonpocer s

1.3 | poBanHOl MHGOPMAHMORHON | 1 | ’2’2’3 O KOHTPOJIs muddepeniupo-
CUCTEMBI. 5 2’ 7| Koncnekr BaHHOIO 3a4eTa
Pa3nen 2. O0muii cocras u

2. CTPYKTYpa NepPCOHATLHOI0
KOMIbIOTEPA.

OyHKIIMOHAJIbHAA CXeMa Tep- Bompocs! 1y TeKyIie-
COHAJILHOTO xommbiotepa. | OK2345 | ° orTpOS Borpocer st

2.1 Ipoueccop. 3anomumuaromue | K 1,2,2.3, muddepeHnupo-

~ = 3agaun mis mMpaKTHYe-
yCTpOMCTBa. YCTpOWCTBa BBO- 5.1 BaHHOI'O 3a4eTa
CKHX PaCy€eTOB
J1a-BBIBOJIA.

3. Pa3nen 3. CucremMbl U CeTH.

IlonsaTue BBIYHCIIUTEILHOM Bompochr g mudde- | Bormpocsr mst
CHUCTEMBI M 00JacTh IpPHUMEHE- OK 2.3.45 | PCHIHPOBAaHHOIO 3a- maddepeHtupo-

31 Hust. OOLMe CBENCHUS CUCTe- | i 12,23, | Hera BAHHOTO 3a4€Ta
MBI KOJUIGKTUBHOTO JOCTYIIA. 51
MHOTOMAIIIMHHBIE W MHOTO- '
nporeccopusie BC.

JlokaneHele U Tn06anbHbIe ce- | OK 2,345 B Bompocer  ms
OIPOCHI JIJIsI TEKYIIe-

3.2 ti. Tononoruu ceru. Meroasr | 1K 1,2,2.3, Fo KoHTpOm nudpepeHnupo-
nepenayu cooOIIeHMIA. 5.1 BaHHOTO 3ayeTa
WH}OopMaIHOHHO-TTOUCKOBbIC OK
CUCTEMBI. OnpeHeHeHHe u 234567 BOHpOCBI AJIsL TCKYIIC- BOHpOCLI I

33 | wraccuukaumus.  ANTOPHTM | [’ 5 55 | TOKOHTpOS maddepenuupo-
dbopMupoBaHHs 3aIpoCoB. 5 1' 5’ 2' " | Koncrexr BAHHOIO 3a4eTa
O61ue TpeboBaHuUs. B

4 Pa3nea 4. IlporpammHuoe
ofecreyeHne KOMIIBIOTEPA.

KHaCCH(bHKaHHH HO HaKeT BOHpOCBI AJI TCKYIIIC- BOHpOCLI JJIsL

41 npuknagHeix mporpamm  MS | OK 23,45 Fo KoHTpOIA b epenpo-

' Office. Onepanuonnsie cucre- | MK 1,2,2.3

Mbl. [TporpamMMbI-060JI0UKH.

Koncmoekr

BAaHHOI'O 3a4€Ta




Pazpnen 5. OopadoTka 10Ky-

Bonpocs! ans Tekyuie-

Bonpocer  nmns

MEHTOB € HCIOJb30BaHUEM OK 1-9
5. To KOHTPOJIS JuddepeHupo-
TEKCTOBOro nmpoueccopa MS K 1.2, 2.3
Koncnekr BaHHOIO 3a4€eTa
Word.
Paznean 6. IloaroroBka npe-
6. 3eHTANHH ¢ MTOMOIILIO MPO-
rpamm MS PowerPoint.
Ha3znauenne u BO3MOXXHOCTHU
nporpaMMbl npe3eHtauuii MS
PowerPoint. Cosnmanue cmait- | OK 2,3,45 | Bompocsl ans Texyme- | Bonpocsl s
6.1 noB. Odopmnenne mnpesenra- | 11K 1,2,2.3, | ro koHTpOms nmuddepenmpo-
nuu. JloGaBneHue K mpe3eHTa- 51 BAaHHOI'O 3a4eTa
IUU MYJITbTUMEIUHHBIX 00BEK-
ToB. [loka3 npe3enTanuu.
Paznen 7. O6paboTka 10Ky-
7 MEHTOB C MCIO0JIb30BAHUEM
Ta0JUYHOr0 mpoueccopa MS
Excel.
ABTOMaTHM3amus BBOJA JaH-
Hpix B Tabmuuax MS Excel | gro3457 Bonpocer qns Tekyme- | Bonpocer s
7.1 | Coptnposka nanmbIx. ITomck, | . 1 2 ’1 4 0 KOHTPOJISI nmuddepenupo-
¢unbTpanus  gaHHbIX. Komu- B Koucrexr BAHHOTO 3a4eTa
pOBaHHE JaHHBIX U (HOPMATOB.
OK
I'paguueckoe mpexcTasnenne Bomnpockr anst texyme- | Borpocer st
JaHHBIX. Bemonnenme pacue- | 2,3,4,56,7
7.2 r0 KOHTPOJIS muddepeHupo-
TOB C WUcrnoas3oBanueM Ma- | I[IK 1.2,2.3,
N Koncnekr BaHHOTO 3a4eTa
crepa QyHKIHiA. 51,52
8 Pa3nen 8. Padora B cetu Un-
TEpPHeT.
OK
HHCprMeHTaHBHH? CpeacTsa Bompocs! ansa tekyme- | Bonpocer st
co3manus Web-caiitoB. Oc- | 2,3,456,7
8.1 0 KOHTPOJIS muddepeHupo-
HOBHBIE TmOnxonsl co3manusa | 11K 1.2,2.3,
N Koncnekr BaHHOTO 3a4eTa
caura. 5.1,5.2
9 Paznen 9. besonacHocTh HH-
¢dopmanmm.
3amurta uHGOpManUU. AHTHU-
BUPYCHBIE IPOrpamMMmbl. Apxu- OK 1-9 Bonpocsr it tekyme- | Bonpocsr st
91 BUpoBaHKe (aiinoB. OOWME | (115 55 | FOKOHTPOIS nudpepeHnupo-
CBEJICHUS. ApXuUBaTOpPHI B Koncnekr BAaHHOTO 3a4era

WinZip, WinRar




TunoBble KPUTEPHH OLEHKH C(POPMHUPOBAHHOCTH KOMIIETEHIUH

Orenka

bann

O0001eHHas OlleHKa KOMIIETEHIINH

«HeynoBineTBOpUTENBHO»

2 bayuta

OOyuaromuiicst He OBJIaJIe] OIEHUBAEMOW KOMIIETEHIU-
ell, He pacKpbIBaeT CYLIHOCTb IOCTaBJIEHHON MpoOlie-
Mbl. He ymeer mpuMEHATh TEOPETUUECKHE 3HAHUS B
pelIeHnH PaKTUYeCKON cutyaruu. Jlomyckaer onmmoKu
B MPUHUMAEMOM pEIIEHUH, B paboTe ¢ HOPMATUBHBIMHU
JIOKYMEHTaMH, HEYBEPEHHO 0OOCHOBBIBAET MOJTYyIEHHBIE
pe3ynbTaThl. Marepuan u3iaraercs HeJIOTMYHO, Oeccu-
CTEMHO, HEIOCTaTOYHO I'PaMOTHO.

«Y IOBIIETBOPUTEIBHO»

3 bamia

OO6yuaromuiics ocsoun 60-69% oneHuBaeMoil kKomme-
TCHI WU, IMOKA3bIBACT YAOBJICTBOPHUTCIbHBIC 3HAHUA OC-
HOBHBIX BOIIPOCOB IIPOrpaMMHOI0 Marepuaia, YMEHUS
AHAJIM3UPOBaTh, ACIATh BBIBOABI B YCIOBUAX KOHKPCT-
HOW CHUTyallHOHHOM 3ajaud. M3maraer pemieHue mpo-
ONeMBl HEJIOCTATOYHO TIOJHO, HETOCIIEI0BATEIbHO, J10-
yCKAaeT HETOYHOCTH. 3aTpyIOHSETCS J0Ka3aTebHO
000CHOBBIBATh CBOM CYKJICHHUSI.

«Xopo1mio»

4 6amna

O6yuaromuiics ocsoun 70-80% oneHuBaeMoil kKomie-
TEHIMU, yMEET MPHUMEHITh TEOpPETHYECKHE 3HAHUS U
MOJIy4YE€HHBIH MPAKTUYECKUI OMBIT B PEIIEHUHN MPaKTH-
YECKOW CHUTYyaIluu. YMesno paboTaeT ¢ HOPMaTHBHBIMU
JOKyMEHTaMHU. YMeeT apryMEHTHpPOBaTh CBOU BBIBOJIBI
U IPUHUMATh CaMOCTOSITENIbHBIE PEIIeHUs], HO IOIyCKa-
€T OTAENbHbIE HETOYHOCTH, KaK M0 COJEepXKaHUIO0, TaK U
0 yYMEHHUSIM, HaBbIKaM paboOTel C HOPMATHBHO-
MPaBOBOM TOKYMEHTAIIUECH.

«OTINYHO»

5
OaJUI0B

Oo6yuaromuiicst ocBoms 90-100% ornieHHBaeMO KOMITE-
TEHI[UU, YMEET CBA3bIBATH TECOPHUIO C MPAKTUKOU, MPHU-
MEHATh NOJIYYEHHbIH MPAKTUYECKUI OMBIT, aHATU3UPO-
BaTh, JieJIaThb BBIBOJbI, MPUHUMATh CAMOCTOSITEIIbHBIE
pelieHusT B KOHKPETHOM CUTyallMM , BBICKa3bIBaThb U
000CHOBBIBAaTh CBOU CYKIeHHS. JleMOHCTpHUpYyeT yme-
HUE BECTH Oecellbl, KOHCYAbTUPOBATh TI'PaX/aH, BBIXO-
IUTHh U3 KOH(IUKTHBIX CUTyaluil. Braneer HaBbIKamu
paboThl C HOPMATUBHBIMH JOKyMeHTamH. Bnaaeer
MMACbMEHHOM M YCTHOW KOMMYHHUKAIIUEH, JTOTHYECKUM
HU3JI0KEHHEM OTBETA.




3. TunoBble KOHTPOJIbHbIE 32/IaHUS HJIM HHBbIE MAaTEPUAJIbI HEOOXOAMMbIE /ISl OLleHKH
3HAHMH, yMeHUIl HABBIKOB M (MJIM) ONBITA JeATEIbHOCTH, XapaKTepPU3YIOLIHUX ITa-
nbl (opMHpOBaHMSI KOMIETEHIUH B Mpolecce 0CBOeHHsI 00pa3oBaTeJbHON mpo-
rpamMMmbl.

3.1  Bompocsl sl yCTHOTO Onpoca
1. KoHTpoJibHbIEe BONPOCHI U 32/IaHUs JJIS MPOBeIeHU TEKYIIEro KOHTPOJIs

Pa3nes 1. ABTomaTuzupoBanHasi 00padorka uapopmanum. (OK 1-9,11K 1.2, 2.1, 2.3)
1. Astomatuzanust 00paboTKu HHPOPMAIIUH.
2. TlonsTe aBTOMaTU3UPOBAHHON MH(OPMAIMOHHOW CHCTEMBI M UX OCHOBOIIOJIAralo-
I[1€ TPUHIUIIBL.
3. CrpykTypa aBTOMaTH3UPOBAHHON WH(OPMAIIMOHHOHN CHCTEMEI.
4. Knaccuduxanus aBTOMaTu3MpoBaHHON NHPOPMALTMOHHON CUCTEMBI.
Pazjnen 2. O0mmii cocTaB M CTPYKTYPa MePCOHAIBHOr0 kKomnbioTepa. (OK 2,3,4,5, T1K 1.2,
1.4,2.3)
OyHKIMOHAIbHAS CXeMa MEPCOHAIBHOIO KOMITbIOTEpa
ITpoueccop.
3anoMHHaNIMe yCTPOMCTBA.

> owne

. YcrpolicTBa BBO/Ia-BhIBOJA.

Paszgen 3 Cucremsl u cetu. (OK 1-9,TIK 1.2, 2.1, 2.3)

[ToHsATHE BEIYUCIUTEIILHON CUCTEMBI M1 00JIACTh PUMEHEHHS.
OO6mue cBeCHUSI CUCTEMBI KOJIJIEKTUBHOTO JIOCTYTIA.
MHoromMamnHHbIe 1 MHOTOTIpoLieccopubie BC.
JlokanbHbBIE U TJ100aJIbHEIE CETH.

Tononoruu ceTw.

Mertonpl iepeaadn cooOIEeHUH.
NHpopManimoHHO-TIOMCKOBBIE CUCTEMBI.
Omnpenenenue u Kiaccupukarus.

. Anroput™m GOpPMHPOBAHHUS 3aITPOCOB.

© ooN A WN P

10 OO6mme TpeboBaHus.
Paznea 4. [IporpammHuoe ob6ecniedenue komnblorepa. (OK 1-9, 11K 1.2, 2.1, 2.3, 5.1)

1. Knaccudukamus I10.

2. [Ilaker npuknaaneix mporpamm MS Office.

3. OmepaimoHHbIE CUCTEMBI.

4. IIporpaMMbI-000IOYKH.
Pa3nen 5. O0padoTka JOKYMEHTOB € HCIIOJIB30BAHMEM TEKCTOBOro npoueccopa MS Word.
Pa3nen 6. IloaroroBka npesenranuu ¢ nomomsio nporpamm MS PowerPoint. (OK 1-9, IIK
1.2,2.1,2.3,5.2)

1. HasnaueHue U BO3MOXXHOCTH IporpaMMsbl npe3eHTanuii MS PowerPoint.

2. Co3znaHue ciaifos.

3. Odopmienue mpe3eHTaIIH.

4. ]JloGaBieHue K Mpe3eHTalnd MyJIbTUMETUIHHBIX 00BEKTOB.

5. Tloxa3 npeseHTanuu.
Pa3nes 7. O0paboTka JOKYMEHTOB ¢ HCIOJIb30BaHHeM Ta0JM4HOro npoueccopa MS Excel.
(OK 1-9,1IK 1.2, 2.1, 2.3,5.2)

1. AsTtoMmarusanys BBOJA JaHHBIX B Tabmuiax MS Excel.



CoprupoBka ganubix. [louck, puisTpanus 1aHHBIX.
KonupoBanue ganHbIX U GOpPMATOB.
I'padmyeckoe npepcraBIeHUE TaHHBIX.

o

5. BhImonHEHHE pacueToB ¢ UCIOJIb30BaHHeM Mactepa (pyHKIIHA.
Pasnen 8. Pa6ora B cetu UnTepHer. (OK 1-9,1IK 1.2, 2.1, 2.3, 5.2)

1. HHcTpyMmeHTanbHBIE cpencTBa co3nanuss Web-caiiTos.

2. OCHOBHBIE ITOJXO/IBI CO3/IAHUS CANTA.
Paznen 9. besonacHocts ungopmanuun. (OK 1-9,11K 1.2, 2.1, 2.3, 5.1)

1. 3amwra uHGOpPMAITIH.

2. AHTHBHpYCHBIC TPOTPAMMBEI.
3. ApxuBupoBaHHe (Hailyos.

4. OOuue cBeACHHUS.

5. Apxuaropsl WinZip, WinRar

2.KoHTpoabHbIe BONPOCHI U 32aHUA /IS MPOBEICHUS MPOMEKYTOUHOI aTTeCTAlIMU

YcTpoiicTBO KOMIIbLIOTEPA
. Uto Takoe KoH(Urypaus KoMIpoTepa?
. Uto Takoe pazpemraromiasi CmocoOHOCTh dKpaHa?
. [lepeuncnure 0CHOBHbIE XapaKTEPUCTUKH MUKpPOIIpoLeccop?
. Kakue ycrpoiicTBa oTHOCSTCS K BHEmIHeH nmamstu? Kakoe n3 HUX umeeT Hanbobnii oobeM?
. Uem otmmuaercs [13Y ot O3VY?
. Uem onpenensiercst 3pheKTUBHOCTH pabOTHI KOMITbIOTEpa?
. [lepeunicnuTe riiaBHble YCTPONUCTBA KOMIIbIOTEPA?
. Onumure GyHKIUKA MaMsATH U Tipolrieccopa?
. ChopmymnupyiiTe 00111€ TPUHITUIIBI IIOCTPOCHHSI KOMIIBIOTEPA.
10. Uto moHMMaeTCs o1 ApXUTEKTYpOr KoMIbroTepa?
11. Yro coboii mpencraBiseT myHa koMibioTepa? KakoBsl QyHKIIMM CUCTEMHOM IIMHBI?

O 0NN B~ W=

I'paduuecknii perakrop Paint
. Dkpan Paint. Haznauenue. Bo3amosxHOCTH.
. Mucrpymentsl pucoBanus Paint (Paint brush).
. Teker Ha pucynke (pu@ThI).
. Onepanuu peraKTUpoBaHus (BbIpe3aHue, KOMMUPOBAHHUE, BCTABKA).
. UepTexkHbIE HHCTPYMEHTHI (reoMeTpuieckue ¢uryps). [lamurpa mBeTos.
. [IpeobpazoBanue rpaduueckoro u300paxeHusI.

AN N B WN—

Onepanuonnas cucrema Microsoft Windows
1. KakoBa kiaccugukanus nporpaMMHOTo 00ecriedyeHusl.
2. Yto Takoe onepanroHHas cucrema?
3. Yto Takoe UHTErpupoBaHHas cpena?
4. Kakue nporpaMMsl MO3BOJISIOT BHIIIOJHUTH BEIUMCICHHS HA KOMITbIOTEpE?
5. Uem onpeaensiercs 3pPeKTUBHOCTD pabOThHl KOMIbIOTEpa?
6. Moxer i1 auckera ObITh CHCTEMHBIM UCKOM?
7. Yem oTimyaercst Gpaidia oT nmanku?
8. lnst ero HyXHBI ApibIku? I'ie ynoOHee Bcero ux co3iaBaTh?
9. lns 4ero Hy>KHO paclIupeHue B UMeHH (aiina?
10 .Kak MO>XHO 3aIIUTUT HHPOPMALIUIO OT CIyYaiiHOTO MOBPEXKACHUS?
11. Kakue 3Hauku 00s13aTebHO NpUCYTCTBYIOT Ha Pabouem Crosne?
12. lns gero HyxxHa [Tanens 3anaq?



13. Kakue nMeHa MOT'YT UMETh TUCKU Ha KOMIIbIoTepe?

14. Jlns yero ucnosp3yeTcs rnpaBasi KHOIIKA MbIIIN?

15. Kakas nporpamma 1o3BoJisieT paboTarhb ¢ AEpEBOM IaoK?

16. Yem oTnn4aeTcst KOMUPOBAHUE OT NIEPEMEIICHUS ?

17. Kak onpenenntb eMKOCTh 00beKTa?

18. Yro Takoe bydep Obmena?

19. Kak onpenenuts nyTh K (aiiiny o ero uMeHu?

20. Yto Hy)xHO czenatb, ecnu ¢ [lanenu 3agay npona MHAMKATOP pacKiaJKyu KIaBUATyphl?
21. Yto takoe Ilanens HCTpyMEHTOB?

22. Kak 3arpy3uth nporpammy Microsoft Word?

TexcroBblii pexakTop Word
1. JInst yero uCHoIb3yeTcsl TEKCTOBBIE PENAKTOPHI?
2. KakoB cTanmapTHbI popmaT cTpaHMIIbl JOKyMEHTA?
3. Yro Takoe ab3an?
4. Kak BbIBecTH Ha 3KkpaH HyxkHY10 [lanens UHcTpymMeHTOB?
5. Yto Takoe kypcop?
6. Kak coxpaHuTh JOKYMEHT Ha IUCKE?
7. [louemy npoGen cTaBUTCA NOCTIE 3HAKOB IIPETIMHAHUS, a HE Tiepen?
8. Kak mepeiiTu kK HOBO# CTpoke BHyTpH ab3aria?
9. Kakue mapametpsl popmaTrpoBaHus ab3aiieB Bbl 3HaeTe?
10 .Kakue nmapametpsl popMaTrpoBaHUs CHUMBOJIOB Bbl 3HaeTe?
11. Kak n3aMeHuTh Mapkep B MapKUPOBAHHOM CIIHCKE?
12. Kakue BuIpI H300pakeHni UCmonb3yroTes B Word?
13. Kak mpousBoauTcs hopMaTupoBaHUE PUCYHKA?
14. Jlnst uero ucnonb3yercs 00bekTsl WOrdArt?
15. Yto Takoe Tabimma?
16. Kakue napameTpbl hopMaTHpOBaHUS TaOIHIIBI BBl 3HaETE?
17. Kak u3aMeHUTh HapaBJICHUE TEKCTA B sSTYEHKE?
18. Kak MO>XHO ymaauTh Tadiuiy?
19. Uto Takoe copTupoBKa?
20. Yo Takoe cTuib?
21. JIns yero mpuMeHsieTcs CTHIIeBOE opMaTupoBaHue?
22. Mo>XHO 711 cO34aTh HOBEIM CTUJIL?
23. Kak ycTaHOBUTh HyMEpAIUIO CTPaHUIL?
24. Kak BCTaBUTH OIJIaBJICHUE B JOKYMEHT?
25. Kak 106aBUTh B JOKYMEHT CHMBOJIBI

Taéamunsrii npoueccop Excel
1. Kakue crioco6s1 3arpy3ku MS Excel Bam n3BectHb1?
2. VKaXHTe pacmoioKeHHe OCHOBHBIX 2JIEMEHTOB MHTep(elica: IEHTHI, TIaBHOTO MEHIO,
MaHeNnu ObICTPOTO 3aIycKa, CTPOKU COCTOSIHHUSL.
3. Kak ckpbITh /0TOOpa3uTh JIEHTY Ha 3KpaHe?
4. Kak COXpaHUTh CO3/1aHHBIA JOKYMEHT B 33JJaHHOM nanke?
5. Kak coxpaHuTth Tabnuily Ha JUCKE MOCTe BHECEHUS U3MEHEHUI?
6. Kak BeIIeUTh s14€iiKy, CTONOEI, CTPOKY, TUAMa30H He CMEXKHBIX SYeeK?
7. YkaxuTe Bce U3BECTHBIE BaM criocoObI peJakTUPOBAHUS STYECK.
8. Kak ounctuth 3HaueHue, opmar saeex?
9. Kak ckonunpoBath JaHHBIE B Mpeenax Jucra?
10. Kak nmepeHecTH coiep>KMMOe€ siueeK U3 OJIHOTO JIMara3oHa B Apyrou?
11. Haznadyenue ctpoku GopmMyl, TJIe OHA pacroaraercs?



12. VkaxxuTe pacrojoKeHHEe OCHOBHBIX 3JeMEHTOB mHTepdeiica: knonku Office, neHTHI,
MaHeJIu OBICTPOTO 3aITyCKa.

13. C kakoro 3HaKa HAYMHACTCSI 3aHECEHUE (DOPMYIIBI B STYCHKY?

14. Kak mpocyMMUpOBaTh 3HAUECHHS IMaNa30Ha siueeK?

15. Kak 3amucaTth (DYHKIUIO JUIS OTIPEACICHHS CPETHETO, MAKCUMAIbHOTO, MUHUMAaJIBHOTO
3HAYEHMS JUarna3oHa sYeeK.

16. Jlornmueckas ¢ynknus «Ecmmy. [IpaBuna 3anucu GyHKIUH.

17. Kak ycTaHOBUTH aOCOJIOTHBIE CCHUIKM B (opmyne? UeM oTiIM4YaeTcss OTHOCHTEIbHAS
CCBIJIKA OT a0COTIOTHOM?

18. Kak okpyriuTh 3Ha4eHUs B sUehKe?

19. Kak B siuelike yCTaHOBUTD ISl YUCIIA HY)KHOE KOJUYECTBO JIECATUYHBIX 3HAKOB IMOCTIE
3arnsaToun?

20. Kak ycTaHOBUTH JeHEXHBIN HopmaT ajist yucia?

21. Kak u3MEeHUTh MIUPUHY CTOJIOIIOB U BBICOTY CTPOK?

22. Kak 00beTMHUTD HECKOJIBKO sTueeK?

23. Kak 3anectu Gopmyny B sueriky BS Jlucra 3 nnst cyMMupoBaHusi JaHHBIX U3 SUYEHKH
D5 Jlucta 1 u stueiiku FS Jlucra 27

24. Kak Hamucath TEKCT B siYEHKaX 110 BEPTUKAIN?

25. Kak BKJIIOYUTH MEPEHOC CIIOB B STYEHKE?

26. Kak ymanuTh cTpoky (cTosbelr) B Tabiuie?

27. Kak BCTaBUTBH HOBYIO CTPOKY (CcTOJNIOEI) B TabmuIe?

28. Kaxk BoImostHUTH 0OpamiieHue siueek? HazoBuTte Bce n3BeCTHBIE BaM CITOCOOBI?

29. Kak n3meHuTh 11BET (hOHA B qUATIA30HE SUeeK?

30. Kak nu3mMeHuTh mapaMmeTpsl mpudTa: pasmMep, TapHUTYpPY U T.11.7

31. Kak BCTaBUTh HOBBIW JIUCT?

32. Kak ynanuth auct?

33. Kak nepeuMeHOBaTh SAPJIbIK JTUCTA?

34. Kak mepeMecTUTh WM CKOTTMPOBATH JIUCT B Mpeesiax TeKyIeld paboueil KHUTH, B APY-
T'yI0 pabo4yro KHUTY?

35. Kak MOKHO co31aTh quarpaMMy 110 JaHHBIM TaOJIHIIbI?

36. I'1e MOKHO pa3MeCTUTh quarpammy?

37. Kak oTpenakTUpoBaTh JIEMEHThI JUarpaMMbl: U3MEHUTh PACIOJIOKEHHUE JeTeHIbl, U3-
MEHUTH MOIUCH JTaHHBIX?

38. Kak ordhopmarupoBath 37€MEHThI AUAarpaMMbl: U3MEHUTh MapaMeTpsl MpUdTa 3aro-
JIOBKOB JIMarpaMMbl, KaK U3MEHUTH 3aJIMBKY CEKTOPOB JAUarpaMMbl?

39. Kak oTcopTupoBaTh JaHHBIE B TaOnMIle MO BO3pacTaHUIO, MO yObiBaHuio? HazoBute
BCE U3BECTHBIE BaM CIIOCOOBI.

40. OunpTpanus 3anuceit. Kak 3agate ycnopue otoopa? UTo MpoUCXOAUT ¢ 3alMCIMH, HE
yIIOBJIETBOPSIOUIUMU YCIOBUIO (PUIBTPALIH.

41. Yto Takoe makpoc? Kak cozgare Mmakpoc? Kak ygamutb Makpoc?

42. Kak npucBOUTh MaKpoCy KOMOMHAIIMIO KIABUII? YKaXXUTE BCE U3BECTHBIE BaM CIIOCO-
OBl

43. Kak npucBOUTHh MaKpOCy KHOTIKY?

44. Kak mocMOTpeTh TOKYMEHT NEpe]l eYaThio?

45. Kak ycTaHOBUTH MapaMeTpbl CTPAHUIIBI TAOIUIHOTO TOKyMEHTa?

46. Kak pacnieuataTh TaOIHUHBIN ToOKyMeHT? Ha3oBuTE Bce U3BECTHBIE CIIOCOOBI



KpuTeplm OLIeHKH 3HAHMI1 CTYACHTOB Ha 9K3aMCHE

Onenku "OTAMYHO" 3aCITyKHBAET CTYACHT, OOHAPYKUBIIUI BCECTOPOHHEE, CUCTEMATH-
4eCKO€ U IIyOOKOe 3HaHHE Y4eOHO-IIPOrPaMMHOIO MaTepHaja, YMEHHE CBOOOIHO BBINOIHSThH
3a/1aHus], MIPEAYCMOTPEHHBIE IIPOrPaMMOM, YCBOMBIIMM OCHOBHYIO M 3HAaKOMBIA C JOIOJIHU-
TEJNbHOMN JINTEPATYpPOil, peKOMEHI0BaHHOW nporpammoii. Kak npasuiio, ouieHka "oTiauyHO" BbI-
CTaBJISIETCS CTYJIEHTaM, YCBOUBIIMM B3aUMOCBSI3b OCHOBHBIX MOHSATHH JUCIUIUIMHBI B X 3Ha-
YEHUH JIJIs IpruoOpeTaeMoil nmpodeccu, MpOosBUBIINM TBOPUYECKUE CIOCOOHOCTH B MOHUMAaHUH,
U3JI0’KEHUHU U UCIIOJIb30BaHUM y4e€OHO-TIPOrpaMMHOI0 MaTepuara.

Onenku "Xopomo" 3acily’KMBaeT CTYIEHT, OOHapyKMBIIMH IOJHOE 3HaHUE Yy4eOHO-
MIPOrpaMMHOTO MaTepuaja, YCIEUIHO BBITOJHAIOIUN IPEeIyCMOTPEHHbIE B Mporpamme 3aja-
HUS, YCBOMBIIUN OCHOBHYIO JINTEpATypy, PEKOMEHJIOBaHHYIO B mporpamme. Kak mnpasuio,
OIIeHKa "XOpoIlo" BBICTABISAETCS CTYAEHTaM, IMOKA3aBIIMM CUCTEMATUYECKUI XapaKTep 3HaHUN
M0 JUCHMIUIMHE U CHOCOOHBIM K UX CAMOCTOSITEIbHOMY MOMOJHEHHIO U OOHOBJIEHHIO B XOJI€
nanpHeine yaueoHoi paboThl U podecCHOHATBHON AEITEIbHOCTH.

OneHku "ynoBJIETBOPUTENBHO" 3aCiy’KUBAET CTYAEHT, OOHAPYKUBIIUI 3HAHUS OCHOB-
HOTO y4eOHO-TIPOTPAMMHOTO MaTepHayiia B 00beMe, HEOOXOAUMOM ISl ajdbHEHIel ydeObl u
npeacTosmed padboThl MO CIENUaTbHOCTH, CIPABISIOMIUNCS C BBITIOJHEHUEM 3a/laHul, Mpey-
CMOTPEHHBIX MPOTPAMMON, 3HAKOMBIA ¢ OCHOBHOM JIUTEPATYPOH, PEKOMEHJOBAHHOM MpOrpam-
Moii. Kak mpaBuio, oneHka "yqoBIE€TBOPUTENIBHO" BBICTABISAETCS CTYACHTaM, JOMYCTHUBIIUM
MOTPELIHOCTH B OTBETE HA HK3aMEHE U MPH BBINOJHEHUN SK3aMEHAIIMOHHBIX 3aJaHUH, HO 0011a-
JAIOIUM HEOOXO0JUMBIMH 3HAHUSAMMU JUIA UX YCTPAHEHHs 110/ PyKOBOJCTBOM NPENOAABATENS.

OreHka "HEYJOBJICTBOPUTEILHO" BBICTABIISIETCS CTYACHTY, OOHAPYXKUBIIIEMY MTPOOEITHI B
3HAHMUSIX OCHOBHOTO Y4€OHO-IIPOrpaMMHOT0 MaTepuana, IOMYCTHBIIEMY HIPUHIUIHUAIbHBIC
OIMOKK B BBITIOJHEHUN MPEAYCMOTPEHHBIX IporpaMmoit 3aganuii. Kak mpaBuio, orneHka "He-
yIIOBJIETBOPUTENLHO" CTaBUTCS CTYIEHTaM, KOTOpble HE MOTYT IPOJOJDKUTH OOydeHUE WIIU
MPUCTYNUTH K MpOo(ecCHoHATbHOM NEATENIbHOCTH MO0 OKOHYaHMM By3a 0€3 JOIMOJIHUTEIbHBIX
3aHSTHI [0 COOTBETCTBYIOIIEH JUCIUILTHUHE.



10.

Sanam/m AJISl MPOBEACHUS KOHTPOJISA OCTATOYHbIX 3HAHMH

Bapuanr 1
I ypoBensn
Kommnrerorep, mpeaocTaBIsitoinil CBOU peCypehl IPyrUM KOMIIbIOTEPAM IIPU COBMECTHOU
paboTe, Ha3bIBACTCS
A) KOMMYTaTOpOM;
b) cepeepowm;
B) Mmonemom
Kakoii uncrpyment B PAINT ciayxut uig pucoBanust kBaapara?
A) MHOrOyroyibHUK;
b) Jlunus;
B) [IpsimoyronbHUK.
Kaxo#t koHTyp J0JKHA UMETh 3aKpamrBaeMas 00acTh Juist e€ 3anuBku B PAINT?
A) 3aMKHYTBIH;
b) OxaHTOBaHHBII;
B) Ouepuennsiii

B TtekcToBOM penakTope npu 3aJjaHUM TapaMeTPOB CTPAHUIIbl YCTAHABIUBAIOTCS |
A) rapHuTypa, pa3mep, HauepTaHUE;

b) otcryn, untepnai;

B) nonis, opuenTanus

Kak pa36uts TekcT Ha KojoHku B \WWord?

A) BcraBka — KosnoHkwu;

b) I'naBnas — Kononku;

B) Pazmerka ctpanwnip — KomoHku

Cnucok

. KOH(ETHI
o Mapmenai
o HIOKOJIa/1
. Badun

B MS Word nazpiBaercs. ..

A) HyMEpOBaHHBIM;

b) mapkupoBaHHBIM:

B) MHOrOypoBHEBEIM

Jlist coznanus Tabmunst B WOrd Hajo BBITOTHUTH?

A) Pa3merka ctpanuibl — BetaButh Tabnuiy;

b) BcraBka — Tabnwiia;

B) I'naBnas - Tabnuna

Kakasi kHOIKa cTaHAapTHOI maHenu WHCTpyMeHTOB EXCel Bbrumcisier aBromarnyuecku
CyMMY HYXXHOTO Juarna3zoHa?

A) Cymma;

b) Cnoxenue;

B) ABTocymma

C kakoro 3Haka HaunHaetcs Gpopmyna B Excel?

A) nBoeToune;

b) tupe;

B) paBHO

Kaxk naspiBaercs ctpoka B EXcel, koTopast conepkut mosie ¢ MMEHEM aKTUBHOM SYCHKH,
KHOTIOK, YIPAaBJISIOIIKMX BBOJOM JaHHBIX, U CTPOKU PEIAKTUPOBAHUS JaHHBIX?
A) CTpoka HHCTPYMEHTOB;

b) Crpoxa popmyi;



ok w

B) ITanens uHCTpYyMEHTOB
Il ypoBensn

Kakue nerictBust B MS WOrd Hao BBIMOJHUTG [T KOTIMPOBAaHUS parMeHTa Tekcra?
VYKaxuTe pe3yJabTar BBITOJIHEHNUS KOMAaH/IbI:

[Mr1an Ly e K & 4 | =
MAKC » X «/[7] =MAKC(B1:B3)
A | B | ¢ | D

| m e LWk —=
i
s
L
1 1

JlaiiTe onpeaencHue ab3ama Kak OCHOBHOM CMBICIIOBOM exuHuIbl B MS Word.

Jaiite onpenenenne OTHOCUTENbHBIX ccbulok B MS Excel.

KomupoBanue ¢opmyn meromom amto3amosiHeHus B Excel yckopsier mpormecc BBOaa
dbopmyn B Oonpimmx Tabmunax. Kakne n3aMeHeHUsT MPOUCXOIAT B aJpecax sueeK ¢ OTHO-
CUTEIBHBIMHU CCHUIKAMH, YYaCTBYIOIIMX B (OpMyJie BHHU3 IO CTOJOIAM WJIM BIPABO TIO
CTpoKe?

Bapuant 2
| ypoBeHn

[IporpamMma, moka3zpiBaromas CoAepKMUMO€e BCEX AMCKOB, MoK, (aiyioB, XpaHALIUXCS B
KOMIIBIOTEpE, a TaKXke, MMO3BOJIsIIoNIas oopamarbess K BHemHel namsatu (CD — nuckoBo-
oM, (hJId1II — TUCKaM U IPYTHM YCTPONCTBAM) Ha3bIBACTCS
A) Kopsuna;
b) Mou n1oKyMeHTHI;
B) Moii koMIibroTep
Kak nHaszpiBaeTcs mamka JUisi XpaHEHHsS JOKYMEHTOB IOJb30BaTeNIel, pacIoyioKeHHAs Ha
PaGouem ctomne?
A) Mou J0KyMEHTBHI;
b) Kop3una;
B) Moii koMIibroTep
®opmyna B Excel He MOXeT ...
A) BKJII0YaTh aOCONIOTHBIE CCHLIKH;
b) BkiIrOUaTh MMEHA SUECK;
B) BritOUaTh TEKCT
Kaxoit uHCTpyMeHT B Paint ciy>xut ajist pucoBaHusi TpEyroJibHUKa?
A) Ipsamas;
b) IIpsMoyronbHUK;
B) MHoroyronasHuk
Jns BeIpe3aHus BeIeIeHHOTO TekcTa B WWOrd Haio BBIIOJTHHTS:
A) I'maBHas — Beipe3aTs;
b) Bun — Breipesats;
B) Bcraska - Beipesats
JIns u3MeHeHus: IUpUHbI cTonba Tadmumer B Word Hano:



A) mepeTamuTh rpaHuIly TaOIHIIBI BIICBO WM BIPABO;
b) neperammth rpaHuily cToa01a BIEBO WU BIPABO;
B) neperauuTh rpaHuily CeTKH BJIEBO
1. Jns nevatn nokymenrta B Word Hajjo BHIIOJTHUTB:
A) I'maBnas — Ileuarts;
b) ®aiin — IIpocmoTp nevary;
B) ®aiin — Ileuats
8. B Excel nadopmarnnio MOXHO BBOJIUTH TOJIBKO
A) B aKTUBHYIO SIUEHKY;
B) B pabouyro siueiiky;
B) B neByto sueiiky
9. B Excel npu xonmupoBanuu ¢hopmyiisl aapec stueiiku B2 nomKeH 0cTaThes MOCTOSTHHBIM.
J1s1 3TOro0 agpec HaJao 3amucarh Tak:
A) $B2
b) $B$2
B) B$2
10. B Excel cymectByeT cnienuaibHast MOIPOrpaMMa, YIIPOIAOIas IPOIECC CO3AaHHsI
dhopmyn — 3To
A) Macrep nuarpamm;
b) Mactep ¢bynkuuu;
B) ABTrocymma

Il ypoBensb

=

[TepeuncnuTe OCHOBHBIE 3JICMEHTBI OKHA IMPOTPAMMEI.
2. OnumuTe, Kakue ISUCTBUS HAO0 BBHITIOJHUTH JIJIS IepeHoca pparMenTa 1okymenta B MS
Word.

3. [aiite ompeaeneHune abCOMIOTHRIX CChUTOK B EXCel.
4. Yro Oynet B siueiike B9 B pesynbTaTe Bhinonnenus pynkmuun MIH?
N | B | [

1

= 2

3 3

4 .}

5 5

=] -1

r ]

= 3

= I I

L ]
10

5. Yro npencrasisiet coboii auarpamma B Excel? Kakue BbI 3HaeTe TUIIBI AHarpaMmm?

Bapuanr 3.

| ypoBensb
1. B Excel abconrorHbie ccbutku B popMyniax UCTIOIB3YIOTCS JUIS. ..
A) xonupoBanus Gopmy;
b) onpenenenus anpeca siueiky;
B) onpenenenust puKCUPOBaHHOTO ajipeca STYeHKu
2. UT0 Takoe KOMIbIOTEPHBIN BUPYC?



10.

orwnPE

A) mpuKIIaJHas IporpaMma;

b) cucremnas nporpamma;

B) nporpaMMmel, KOTOpble MOT'YT "pa3MHOXKaThCs" U CKPBITHO BHEIPSTh CBOU KONHU B
(aiinpl, 3arpy304HbIE CEKTOPHI JUCKOB U JIOKYMEHTHI.

J1st yero mpeHa3HavyeH TeKCTOBbIN mporeccop MS WORD

A) st co3gaHusl, peJaKTUPOBaHMs U MPOBEACHUS MPEANeyaTHON MOATOTOBKU TEKCTO-
BBIX JOKyMEHTOB;

B) nns penakTrpoBaHus HEOONBIINX TEKCTOB, HE TPEOYIOMIMX XYI0KECTBEHHOTO 0(hopMm-
JICHUS;

B) i co3znanusi, mpocMoTpa, MOIU(UKALUY U IeYaTH TEKCTOBBIX JOKYMEHTOB.

B rpaduyeckom penakrope Paint mis BiOOpa 1BETa U 3aKpallliBaHUs HCIIOIb3YETCS

A) Ilanens [Tanutpa;

b) [Nanens MHCTpYyMEHTOB;

B) Crpoxka meHto

Yro HyxHO B Paint cnenath npeaBapuTeNIbHO C PUCYHKOM JJIsl TOTO, YTOOBI €ro rnepeme-
CTUTH?

A) 3aKkpacuTs;

b) BeIIEINTE;

B) ynanute

OCHOBHBIM 3JIEMEHTOM IMPE3EHTALNH SIBJIIETCS

A) rpaduk;

b) Tekcr;

C) cnaiin

Kak B Word BcTaBuTh OYKBHILY B TEKCTE?

A) BcraBka — byksuiia;

b) I'naBnas — byksuia;

B) Pazmerka ctpanuiibl - bykBuia

HutepBainsl stueek B EXcel 3amaéres ampecamu mepBoii U mociaeanei ssueiiku uepes

A) Tupe;

b) Touky ¢ 3ansToit

B) nBoeroune

B Excel, ecniu B popmysie agpec siueiiku 0CcTaETesi MOCTOSHHBIM, TO UCIOJIB3YIOT 3HAK
A)#

B) $

B) %

ApXuBaTOpaMu HA3BIBAIOT IPOTPAMMBI, KOTOPHIE

A) TlepeBoAsT UCXOTHBIN TEKCT HA SI3bIK MAIIMHHBIX KOMAH]T

b) OcymiecTBisieT ynmakoBKy U paciakoBKy COBOKYITHOCTH HH(OPMAIIHH

B) [IpoBepsitoT cemaHTHUECKHE OLIUOKU B TEKCTE

Il ypoBenn

Kax BBINOTHUTH KOMPOBaHKE TaHHBIX U3 okHa EXxcel B okno Word?

Jli1st uero Hy)xHa nanens pucoBanus Word?

Chopmynupyiite onpezneneHue quarpamMmmbl Excel. J{ins dero cnyxut quarpamma?
Kak B Word nmomeHsATh MeCTaM¥ MepBbIN M MOCICTHNAHN a03allbl JOKyMeHTa?

Uro Oyner B siueiike B9 B pesysnbrare BoinonHenus Gpynkuunn MUH?



7.
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Bapuanr 4
| ypoBensb

O6wekt «Ilamka» B (aitnoBoii cucreme Windows mpezcTaBiseT co0oil KOHTEHHep, KOTO-
PBIIl MOJKET COAEPKATh
A) ToabKO (ailibl;
b) daiins! u mankwu;
B) TOJTBKO SPITBIKHU ¥ ITAITKH
Kakas gacTh TeKcTa Ha3bIBaeTCs ab3arem?
A) y4acToOK TeKcTa MeXay IByMs HaKaTUsAMU KiaBuiin Tab;
b) yuacTtok Tekcta Mexay IByMs HakaTUsMH KiiaBulu Enter;
B) yuacTok TekcTta Mexay IByMsl TOUKAMH.
Kaxk B Paint mpoBecTr cTporo ropu30oHTAIBHYIO WA CTPOTO BEPTUKATbHYIO JTUHUH?
A) Ctrl + nunus;
b) Alt + nunws;
B) Shift + muaus
Jns m3obpaxkenus B Paint mpaBuiabHO# Gurypsl (KBaapara, Kpyra) HCIOIb3YETCs KIIaBUIIIA
A) Shift
b) Ctrl
B) Alt
B Word 151 00betuHEeHUS BBIICICHHBIX STYSEK HAI0 BHITOJHUTH:
A) PaboTa ¢ Tabiaunamu - Maket — BcTaBUTh sIYSHKH;
b) Pabora ¢ Tabnunamu - Maket - OObeAMHUTD STYCHKH;
B) Pab6ora ¢ Tabnunamu - O0beAMHUTD TYCHKH
Kak 8 Word ycTaHOBHTB B TEKCTE BEpXHHE WIIM HUKHUE HHICKCHI?
A) I'maBHast — HajcTpounblit (IOICTPOYHBIN ) 3HAK;
b) BcraBka — Hagctpounslii (MOCTPOYHBIN) 3HAK;
B) Bun — Ulpudt
Ecnu B sueiike anekTpoHHOM TaOnuIIbl 0TOOpaskaeTcsl MOCIeI0BaTEeIbHOCTh CHMBOJIOB

H##HHHHE, TO 3TO O3HAYAET, UTO:

8.

A) ¢opmyna 3anucana ¢ OmuUOKOM;
b) B popmyre ecTh ccbuika Ha MYCTYIO STYCHKY;
B) cTon6en He0CTaTOYHO MIMPOK.
Kak B Excel ynanute cTonber win CTpoky:
A) Boiienuts - ['maBHast — Y qaiuTh;
b) JlanHbie — BoIieauTs - Y 1aauTh;
B) Breigenuts — Y ganuth
Kaxk B PowerPoint npumenuTs 3¢ GeKThl aHuMaIn?



A) luzaiin — HacTtpoiika aHumanuu;
b) Auumanus — Hactpoiika anumaruu;
B) BcraBka - Hactpoiika anumanumu
10 K xakomy THIy oTHOCHTCS cieayromas 3anuch B Excel? =C3*5 - 5/D4
o TexcroBblid
o  @opmyia
e UYucnosou

Il ypoBensn

=

Uro Takoe npeseHTanus? Uro Takoe ciaiin?
2. YKaXuTe pe3ylbTaT BBHITIOJHEHUS! KOMaH/IbI:

MAKC v X JF =MAKC(AZ:C2)

A B C 0 E
1 2 3 B
2 1 -11 AL |
3

3. Jlns gero mpeaHa3HaueHa rOPH30HTaIbHAs MacinTabHas tuHeiika B \WWord?
4. Kak B Word BbINIOJIHUATE KOMTUpOBaHKUE ()parMeHTa B KOHEI[ TeKCTa?
5. JlaTh ompeneneHue OKHa.

OTBeTHI

OO IN|OOORRWIN|F-
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Bapuanr 1
2 ypOBEHb

1. Kakue neticteust B MS Word Haji0 BBIIOJHUTH /11 KOTTMPOBaHUs parMeHTa Tekcra?

OxauH U3 croco0oB:

HlenkHyTh TPaBOM KHOMKOHN MBIIIH 110 BBIJICJICHHOMY (DParMEeHTY U B MTOSIBUBIIIEMCS OKHE,
BBIOpaTh MYHKT «KomupoBaTh».

[TocTaBUTH Kypcop B TO MECTO, KyJla Hy»)KHO CKOITUPOBATh (PparMeHT, meIKHYTh TPABOM
KHOITKOI MBIIIH 110 BBIICJICHHOMY (DparMeHTY U B MOSIBUBIIEMCS OKHE, BRIOpaTh MyHKT «Bcra-
BHTHY.

2. VKaxuTe pe3yabTaT BBITIOJHEHH KoMaHabl: OTBET: 5

| A T e T M A r § =

MAKC - 3 /[ =MAKC(B1:B3)
A | B | C | D

1 1 -1

2 5

3 -1 1]

4 IEEH:EESi |

5 wll

B

3. JlaiiTe onpesencHue adb3ara Kak OCHOBHOM CMBICTIOBO# eaunamib B MS Word.,

A063ay - 3TO POU3BOJILHAS TIOCIIEIOBATEIIFHOCTH CHMBOJIOB, KOTOPBIH BBOJUTCS HAXKaTHEM
knapumu Enter.

JlomyckaroTcst ¥ TycThie ab3a1ibl (0AMHOYHBIE CUMBOJIBI «Bo3Bpar kapeTkn»). Ab3arr - mpo-
creimiee, HO ¢yHIaMeHTaIbHOE oHATHEe Word. A03all Bceria HaunHaeTCs C HOBOUM CTPOKH, OJ1-
HaKo, B OTJIMYHE OT MHOTHX TEKCTOBBIX pefakTopoB, Word He TpebyeT 00s13aTeTbHOTO OTCTyIa
BMPaBO B MEpBOM (KpacHOW) cTpoke ab3ama. IlepBas cTpoka MOXKET HAYMHATHCS C OTCTYIIOM
BJICBO 10 OTHOIIIEHHIO K OCTAJIBHBIM CTPOKaM ab3aria («BUCsSYask CTPOKay), C HYJIEBBIM OTCTYIIOM
WJTU, KaK OOBIYHO, C OTCTYIIOM BIIPABO.

Word daktuueckn paccMaTpuBaeT ad3all Kak MOTOK TEKCTa B OJHY JUIMHHYIO CTPOKY, pas-
Melas HabpaHHBIE CJIOBA B CTPOKE CTPAHUIIBI U TIEPEHOCS CIIOBO HA HOBYIO CTPOKY, €CJIM OHO HE
YMECTHJIOCH B TEKYIIICH.

4. JTaiiTe onpenesaeHue OTHOCUTEIBHBIX cChIOK B MS Excel.

CymiecTByeT 3 THIIAa CCHUIOK: OTHOCUTENbHBIC, A0COJIIOTHBIC U CMEIIaHHBIC.

OTHOCHUTENBHOM HAa3bIBACTCS TaKas aJpecalus, KOTopas MpHU KOMUPOBAHUHM B cocTaBe (op-
MYIIbI B IPYTYIO STYEHKY aBTOMAaTUYECKH U3MEHSETCSI, B 3aBUCUMOCTH OT TOJIOKEHUS TYCHKH, B
KOTOpYIO ckomupoBaHa popmyna. [lpu cMmeleHnn nojaoxkeHus sueiiku Ha OJHY CTPOKY B dop-
MyJle YBEIMYUBAIOTCS HA €AMHUIY HOMEpa CTPOK, a MpU MepeMeleHuU Ha OJUH cToj0er Ha
0JIHy OYKBY CMEIIAIOTCSI UMEHA CTOJIOIOB.

Tak, Hampumep, NP KONMUPOBAHWHM M3 aKTUBHO sueiiku Cl, comepikaiieid OTHOCHTEIbHBIC
cchlikd Ha sueiiku Al u Bl, B siueiiky D2 nmena ctoi01oB U HOMEpa CTPOK M3MEHSTCS Ha
OJIMH 1IIar, COOTBETCTBEHHO BIPABO U BHU3!

AOCOIIOTHOM Ha3bIBAETCS aJipecalids He MoJyiexalias W3MEHEHUIO MPHU KOMUPOBaHUU (op-
MyIbl. AOCONIOTHBIE CCHUIKH B (OpPMYNax MCIOIb3YIOTCA A YKa3aHus (PMKCUPOBAHHOTO al-
peca siueiiku. B aOCOMIOTHBIX CCHUIKAX IMEpe]l HeM3MEHSIEMbIM UMEHEM CTPOKH WIIH/H CTOJ01a
CTaBHTCS 3HaK jgoJuiapa ($).

5. KomupoBanue ¢opmyn metomom aBro3anoiHeHuss B Excel yckopsier mporiecc BBoja
dbopmyn B 6ombiiux Tabnunax. Kakue u3MeHeHus MPOUCXO AT B aipecax s4eek ¢ OTHOCHTEI b-
HBIMH CCBUIKaMH, Y4aCTBYIOIIUX B (hopMyJie BHU3 MO CTOJIOIIAM HITK BIIPABO MO CTPOKe?

Ecnu mo ctpoke To MeHstoTCs OYKBBI (apeca cToI0I0B), €CIH MO CTONIOIaM, TO MEHSIOTCS
uupsl (aapeca CTpoK).




Bapuant 2

2 ypOBEHb
[Tepeuncnute OCHOBHBIC 3JIEMEHTHI OKHA riporpammbl Word.
1) Ctpoka 3arojioBKOB — 3TO caMasi BEpXHss CTpOKa OKHA IPOrpaMMbl, B KOTOPOH OTOOpakaeTcs Ha3Ba-
HHE OTKPBITOrO JOKYMEHTa M uepe3 THpe Ha3BaHue mnporpammel. [Ipu mepBom 3amycke Microsoft
Word aBToMaTHYeCKH CO3[aeTCsi HOBBI JOKYMEHT M eMmy npucBauBaercs umsi Jlokymenrl. B mpaBoit
YaCTH CTPOKHU 3arojIOBKOB PAaCIIOJIOKEHBI TPU SKPAHHBIX KHONKM YIPABJICHUS pa3MepaMH OKHA, KOTOpbIe
AyONMUPYIOT OJJHOMMEHHBIC KOMAaH bl M3 CHCTEMHOT0 MeHI0 mporpammsl Microsoft Word.
2) Crpoka MEHI0, MMEIolIas BOCEMb PAaCKpBIBAIOLIUXCS MYHKTOB. KaXkaplii MyHKT MEHIO MMeEeT CBOM
HabOp KOMaHJ, 00bEIMHEHHBIX O ONpe/IeIEHHOMY NpHU3HAaKy. B mpaBoif yacTu CTpOKH MEHIO MMEeTCs
9KpaHHas KHOIKa CBEPHYTH JICHTY, IIPY HAKAaTHHM HA KOTOPYIO KOMaH/Ibl MIAHEIN MEHIO He AyOIUpyIOTCs
B JIEHTE, PacCIIOJIOKEHHOW HUKE; a Takxke KHorka [lomoris.
3) Ilamens unctpymentoB CranmaptHas (JIlenta) — HaOOp SKpaHHBIX KHOIOK, KaXKOas U3 KOTOPBIX
COOTBETCTBYET OJIHOMMEHHOM KOMaH/Ie U3 YHKTOB MEHIO.
Omnuimte, Kakue IeHCTBHSI HAJl0 BBIOJIHUTD JUTs epeHoca pparmenTa gjokymenra B MS Word.
OnuH U3 crioco0oB:
[HlenkHyTh NMpaBoil KHOMKOW MBIIIM IO BBIZEICHHOMY ()parMeHTy M B TOSBUBIIEMCS OKHE, BHIOpATh
IIYHKT «BbIpe3aTsy.
ITocTaBuTh Kypcop B TO MECTO, Ky/la HY’)KHO CKOITUPOBATh (PparMeHT, MEIKHYTh MPaBOH KHOMKOH MBIIIN
10 BBIJICNICHHOMY ()parMeHTy U B MOSIBUBILEMCS OKHE, BBIOpATh MyHKT «BcTaBUTHY.
JaiiTe onpeneneHue abCOMIOTHBIX CChIIOK B EXcel.

AOGCOIIOTHOHN Ha3bIBaeTCS ajpecanus He IMOoyIekalas W3MEHEHHWI0 NPU KOMHPOBAHUHU (POPMYIIHI.
AOGCONIOTHBIE CCBUIKM B (hOpMysax MCIONMB3YIOTCS s yKa3zaHHs (PMKCHPOBAHHOIO ajfpeca s4yeiku. B
aOCOJIIOTHBIX CCBUIKAX INepell HEM3MEHSIEMbIM UMEHEM CTPOKH MJIM/U CTOJ0IA CTAaBUTCS 3HAK JloJuIapa
3).

Uro Oyner B siuetike B9 B pesynbrare Bemonaenus Gyaxiun MUH?

A | [=] | [5

000~ @ k| B =

-
]

OtBer: B9 =-1

UYro npexacraBisieT coboii nuarpamma B Excel? Kakue BbI 3HaeTe THIBI quarpamMm?

JIlnarpammpl - 3T0 rpaduUecKkuil Crocod MpeACTaBICHUS YMCIOBBIX JAHHBIX, HAXOMAAIIUXCS Ha JIUCTE,
YIOOHBIH /71 aHAIM3a U CPaBHEHUSI.

OcCHOBHbBIE THIIBI THATPAMM

1. KpyroBaa anarpamma. [Tonb3yeTcst HanOobIIeH MOMYJIIPHOCTHI0, HECMOTPSI Ha CBOKO HENPAKTHY-
HOCTh. JIaHHBIN THI OUarpaMM HeE JOJDKEH COCTaBIATh Oosee 5% Bcex auMarpaMM, HCIHOJIb3YEMBIX B
nokyMeHTe. KpyroBas mumarpamma TOKa3bIBaeT IOJIO KaKIOrO 3JIEMEHTa B OOIIEM 3HAYCHWU B BUJIC
CEKTOpa KpyTa.

2. JluHeityaTtaa pguarpamma. DTOT THUI JUarpaMM IPUMEHSICTCS PEKE BCEro, XOTSA, MO0 MHCHHIO
XKensi3ubl, 3acmyxuBact 0oibliero. Takue AuarpaMMbl MOTYT COCTaBIIATh 110 25% 00Iero 4uciia JuarpaMmm
B JIOKYMEHTE. DTH JWarpaMMbl HCIIOJIB3YIOTCS JIJIi CPABHCHUS HECKOJIBKUX 3JIEMCHTOB B OIPEICICHHOM
JIUaIa3oHe 3HAYCHUH.

3. Tucrorpamma. OYeHb MONYJSPHBIN BUJ AUArpaMM, BBITJISINT, KaK JIUHEHYATas quarpamma, TOJIbKO
TTOJIOCHI PACTIOIOKEHBI BEPTHKAILHO. BITOJIHE MOKET COCTABIISITh YETBEPTh BCEX JHArpaMM B JOKYMEHTE.

4. JuHeiHbi rpaduKk. OOBIMHO TIOKAa3bIBACT TEHACHIIMIO M3MEHEHHWsS IOKaszaTelsi B BUJE MPOCTON
nuHud. Toke OYeHb MOMYJISPEH, MOTOMY YTO JIETKO BOCIIPUHUMAETCA. Takke MOXET COCTAaBISITH 10 25%
BCEX JUarpaMM B OTUETE.

5. ToueuHas gnarpamma. OToOpakaeT B3aMMOCBSI3b MEXKIY IBYMs HaOOpaMH 3HAYCHHWH W MPECTaB-
JisieT co0OM TOYKH Ha TUIOCKOCTH, MPUYEM KOOPJIWHATHI TOYCK MO OCH X OMPECISIIOTCS 3HAYCHUSMHU W3
repBoro Habopa JAaHHBIX, & KOOPJIMHATHI M0 OCH Y - 3HAYEHHUSIMU U3 BTOPOr0 Habopa.



Bapuant 3

2 ypOBEHb

1. Kax BBITIOJIHUTH KOTIMPOBaHUE MaHHBIX U3 okHa Excel B okno Word?
OzuH U3 crocoOoB:
B rtabmmunoM nporeccope EXcel menkHyTh mpaBoil KHOMKOM MBILIK MO BBIACICHHOMY (parMeHTy U B
MOSIBUBILIEMCS] OKHE, BBIOpATh MyHKT «KOMupoBaTh».
[ToctaBUTh KypCOp B TO MECTO, TeKCTOBOro pexmakropa WOrd, Kyma HYXHO CKOIMHPOBATh (parMeHT,
IIENKHYTH MPaBO KHOIKOM MBIIIH TI0 BBIICIICHHOMY (pparMeHTy U B MMOSBUBIIEMCS OKHE, BEIOpATh MMyHKT
«BcTaBuUTbY.

2. Jlnst yero Hy)KHa naHesb pucoBanus \WWord?

[Iporpamma Word He paccunTaHna Jij1s TOro, 9To0BI B HEH CO3/1aBaTh TBOPYECKUE IICACBPBI, HO U
B HEW MOXKHO C/eJIaTh HEOOXOJUMBIE XYI0XKECTBEHHbIE BCTaBKU. JIJIst 3TOTO B HEM BCTPOEH CIEIU-
ATBHBIN pelakTop. 3aXOJUM B HETO TaK: «BCTaBKa», «(UTYpBI», U 3/1eCh BBHIOMpaeM BHU3Y «HOBOE
nosjoTHO». Ha cTpaHuyke MOSBIISIETCS OTOPOXKEHHOE CKOOKaMM aKTUBHOE TOJIOTHO JJISi pPUCOBAHUSA,
BBEPXY — MAaHEJb PEIAKTOPa C MHCTPYMEHTAMH VISl PUCOBAHUSI.

3. Chopmynupyiite onpenencaue nuarpammbl Excel. s gero cimyxut auarpamma?

ZlHaF[!aMMBI - 9TO rpa(bnqecm/[ﬁ CHOCO6 HpC}ICTaBJ'ICHI/ISI YHCJIOBBIX MJAaHHBIX, HAXOIJAIINXCsS Ha JIHUCTC,
YIOOHBIN /71 aHAM3a U CPaBHEHUSI.

OcHOBHbIE THITBI THATPAMM

6. KpyroBasa auarpamma. [lonp3yercss HAaMOOIBINECH MOMYISIPHOCTHIO, HECMOTPST HA CBOIO HETPAKTHY-
HOCTh. JIaHHBI THN aWarpaMM HE JOJDKEH COCTaBIATH Oonee 5% Bcex amarpamm, HCHOJIB3YEMBIX B
nokymeHTe. Kpyroas mumarpamma TOKa3bIBaeT IOJIO KaKIOrO 3JIEMEHTa B OOIIEM 3HAYCHWW B BUJIC
CEeKTOpa KpyTa.

7. JluHeityaTtasa pguarpamma. DTOT THI JUarpaMM IPHUMEHSETCS pPEXe BCEro, XOTs, MO0 MHEHHIO
XKensi3ubl, 3acmyxuBaeT 0ombiIero. Takue AuarpaMMbl MOTYT COCTaBIISTH 110 25% 00IIero 4rciia AuarpaMmm
B JIOKYMEHTE. DTH JWarpaMMbl HCIIONB3YIOTCS JIUISi CPAaBHEHUS HECKOJIBKUX 3JIEMEHTOB B OIPEICICHHOM
JIMana3oHe 3HAYCHUH.

8. Tucrorpamma. O4eHb MOMYJSPHBIN BHII TUArpamMM, BHITJISINAT, KaK JIMHEHYaTas quarpamma, TOJIbKO
TMTOJIOCHI PACTIONIOKEHBI BEPTHKAITLHO. BITOITHE MOKET COCTABIISITh YETBEPTh BCEX JHArpaMM B JOKYMEHTE.

9. JNuHeitHbiii rpadpmk. OOBIYHO TOKA3bIBACT TEHACHIIMIO M3MEHECHHS IOKa3aTellss B BHUIC IMPOCTOU
muHUKM. ToXXe OYeHb TOMYISAPEH, MOTOMY YTO JIETKO BOCHIPUHUMAETCS. Takke MOXKET cOCTaBIATh 10 25%
BCEX JTMarpamm B OTYETE.

10. ToueuHaa anarpamma. OToOpakaeT B3aUMOCBSI3b MEXKIy IBYMS HaOOpaMu 3HAUYCHUU W MPEACTaB-
JsieT co00i TOYKM Ha IJIOCKOCTH, PHYEM KOOPAMHATHI TOYEK MO OcH X OMPEACISAIOTCS 3HAYCHUSIMHU W3
nepBoro Habopa JaHHBIX, a KOOPIUHATHI IO OCH Y - 3HAYCHUSMHU U3 BTOPOro Habopa.

4. Kak B Word moMeHsTh MecTaMH TIEPBBIN U TIOCICIHIIA a03aI[bl JOKyMEHTA?
Boigenuts nepBblit ab3ail, 3alenuTh JIEBOM KHOMKOW MBIIIK M MEepeTaluTh B KOHEIl JOKYMEHTA.

AHaIOTUYHO NepeTaliuTh MOCIEIHUN 36331_[ B HA4YaJIO IOKYMCHTA.

5. Uto Oyner B sueiike B9 B pesynbrare Boinonuenus Gpynxuuun MUH? Otser: B9 = -4

Eg - i
A | B | C
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= =
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Bapuant 4
2 ypOBEHb

1. Yro Takoe npesentauus? Yro Takoe cnaiin?

Tepmun “crnaiiy” ucnosib3dyercs il 0003HAUEHUS €IMHULBI BU3yaJdbHBIX MaTepUaJIOB
[Ipe3eHTAllM BHE 3aBUCUMOCTH OT TOT0, OyZIET JIM 3Ta CTpaHMIIA IEMOHCTPUPOBATHCS HA SKpaHe
TMCIUIES, PacledyaThIBaThCS Ha IPUHTEPE WM BEIBOJUTHCS Ha 35-MUJUTUMETPOBYIO (DOTOIIICHKY.

Caaiij - joruyeckyd aBTOHOMHasi HH(QOPMAaLlMOHHAsI CTPYKTYpa, COJAeprKalliasi pa3inyHble
00BEKTHI, KOTOPbIE MPECTABIISIOTCS Ha O0IIEM 3KpaHe MOHUTOPA, JIMCTE OyMaru Wi Ha JIHCTE
LIBETHOM IIJIEHKU B BUJE €AMHON KOMIIO3ULIHH.

B cocrase cnaiija MOTYT IPUCYTCTBOBATH CIIEAYIONINE OOBEKTHI: 3ar0J0BOK U M03ar0-
JIOBOK, Tpaduueckue n300pakeHus (PUCYHKH ), TaOIHIIbI, TUATPaMMBbl, OpTraHU3aIIMOHHBIE 1 a-
IPaMMBbl, TEKCThI, 3ByKH, MapKUPOBAHHbIE CIIUCKH, (DOH, KOJIOHTUTYJ, HOMEp craiiia, aara, pas3-
JIMYHbIE BHEIIHNE OOBEKTHI.

2. YKaxXuTe pe3ysIbTaT BHITIOJTHCHHUS KOMaH/IbI:
Pesynbrar BeITIOJIHEHUST KOMaHabl: D2 = 9

MAKC » X J[7] =MAKC{A2:C2)

A | B | ¢ | D | E
1 . 3 5
. 1 8k 9[(A2:.C2) |
3

3. lns dero mpeaHa3HaueHa TOpU30HTalIbHas MaciTabHas tuHeiika B Word?

B Word ectb ogna 061acTh, re MOXHO OBICTPO 3aJ1aTh MOJIS CTPAHMIIBI, TIO3UITUU Ta0y-
JISIUUU U BBICTYIIBI CTPOK: TOPU30HTANIbHAS JIMHEHKA.

I'opuszoHTaBLHAS JUHEHKA — 3TO MOJIOCA C PA3METKOM, pacloJIOKEHHasT HaBepXy J0-
kymeHTa Word. MHorue moJib30BaTeiy UTHOPUPYIOT €€ U OOpaIalOTCsl K Pa3IUYHBIM JTUAJIOTO-
BbIM OKHaM. Ho korzia BbI Hay4uTeCh MOJIb30BATHCS TOPU3OHTAIBHOMN JTMHEUKOMN, BBl YIUBUTECH,
KaK MOKHO OBLIO 00X0IUTHCS O€3 Hee.

4. Kak B Word BbITIOJIHUTH KOTUPOBaHUE (PparMeHTa B KOHEI[ TeKcTa?
OpuH U3 croco0oB:
lenkHyTh TPaBOl KHOMKOMN MBIIIH 110 BBIICICHHOMY (DparMeHTy U B MOSBUBILIEMCS] OKHE, BbI-
Opath nyHKT «KomupoBaTh.
[TocTaBUTH Kypcop B TO MECTO, KyJla Hy»)KHO CKOIHUPOBATh (pparMeHt, meIKHyTh MPaBo i KHOTI-
KOU MBIIIY 10 BBIICJICHHOMY (DparMeHTy U B MOSBUBIIEMCS OKHE, BEIOpATh MMyHKT «BCTaBUTHY.

5. [lath onpeneneHre OKHa.

OxHO- TIpsAMOYTOoJIbHAst 007acTh dKpaHa, B KOTOPOU BBITIOTHSIOTCS pa3audHble wWindows-
nporpammbel Kakias mporpamma MMeeT CBO€ OKHO Bce OkHa MMEIOT OJMHAKOBBIM COCTaB U
CTPYKTYpY. OKHO MOKET CYIIECTBOBATh B TPEX COCTOSIHUSAX: MOJHOIKPAHHOE - OKHO Pa3BEPHYTO
Ha BECh PKpaH HOPMAJIbHOE - OKHO 3aHMMAET YacTh 3KPaHa CBEPHYTOE - OKHO B CBEPHYTOM CO-
CTOSTHUU
B COCTaB OKHa BXOJAT CIEAYIOLIUE 3JIEMEHThI 3aroJIOBOK, KHOMKA CBApaYMBAHMS OKHA, KHOIKA
BOCCTAHOBJICHUSI OKHA, KHOIKA 3aKpbITUsl OKHA, KHOIIKA CUCTEMHOTO MEHIO, CTPOKa MEHIO, Ia-
HeJIb WHCTPYMEHTOB, MOJOCH MPOKPYTKU, pabouee MoJie, CTPOKa COCTOSHUS, paMKa OKHaA, a-
pecHas CTpoKa.



Metoanyeckue MaTepuaJibl, ONpeae/sIioNe Npoueaypbl OLeHUBAHUA 3HAHMIA, yMe-
HMi, HABBIKOB U (WJIM) ONBITA JIeSITeIbHOCTH, XapaKTepu3ylouue 3Tanbl (POpMUPOB a-
HHMS KOMIIETEeHIU.

4.1 Kputepum oneHKH 3HAHMI CTYIeHTOB Ha 3k3aMeHe (1u(depeHIIPOBAHHOM 3a4eTe)

Ouenku "0oTIMYHO" 3acily’KMBaeT CTYAEHT, OOHApYKMUBIIMA BCECTOPOHHEE, CUCTEMATH-
YeCcKoe U IIyOOKO€ 3HaHHE y4yeOHO-IIPOrpaMMHOI0 MarepHaa, yMEHHE CBOOOJHO BBIIOJIHATH
3aJlaHus, [IPETyCMOTPEHHbBIE IPOrPAMMOI, YCBOMBLINI OCHOBHYIO U 3HAKOMBIN C JIOTIOJHUTEN b-
HOW JIUTEPATYpOil, peKOMEHI0BaHHOW nporpammoi. Kak mpaBuio, oneHka "oTIu4HO" BBICTAB-
JIieTCsl CTYAIGHTaM, YCBOMBIIUM B3aMMOCBSI3b OCHOBHBIX NOHSTHHM JUCIUIUIMHBI B UX 3HAUEHUU
i mpuoOperaeMoit npodeccuu, NPOSIBUBIIMM TBOPUECKHUE CIIOCOOHOCTH B MOHWMAHUH, U3J10-
KEHUH U UCIIOJIb30BAHNHU Y4eOHO-TIPOIrPaMMHOI0 MaTepHarna.

Onenku "xopomo" 3aciy’kuBaeT CTYAEHT, OOHapyKMBUIMI IOJIHOE 3HAHHME Y4eOHO-
MIPOrpaMMHOTO MaTepHasa, YCIEIIHO BBIIOJHSIOUINI IpeyCMOTPEHHBIE B IPOrpaMMe 3aJ1aHus,
YCBOMBIIINI OCHOBHYIO JINTEPATYypy, PEKOMEHJOBaHHYIO B mporpamme. Kak mpaBuio, oreHka
"Xopouio" BBICTABIISIETCS CTYACHTAM, ITOKA3aBIIUM CHCTEMAaTUYECKUI XapakTep 3HAHUM 110 IHC-
IUTUTAHE ¥ CITIOCOOHBIM K UX CaMOCTOSITETHbHOMY TIOTIOJTHEHUIO U OOHOBJICHHUIO B XOJI€ JTalbHE M-
et yueGHo# paboThl U poeCCHOHATBLHON JesITETbHOCTH.

Onenku "yI0BIETBOPUTEIHHO'" 3aCTy)KMBAET CTY/IEHT, 0OHAPYKUBIIHMI 3HAHUSI OCHOBHO-
ro y4eOHO-POTPAaMMHOIO MaTeprajia B o0ObeMe, HeOOXOauMOM JUIsl JajbHEeHWIIed y4eObl u
MpecTosmed paboThl MO CHEIHMATBLHOCTH, CIPABISIIOIINICA C BBIIOJHEHHEM 3aJaHUil, Ipeay-
CMOTPEHHBIX MPOrpaMMOM, 3HAKOMBIN C OCHOBHOM JIUTEPATYpOil, pEKOMEHJOBAHHOW MpOrpam-
Moii. Kak mpaBuiio, onieHka "y10BJI€TBOPUTENBHO" BBICTABISAETCA CTYyACHTaM, IOMYCTUBIINM I10-
IPEUIHOCTH B OTBETE Ha 3K3aMEHE U MPHU BBHIMOJIHEHUHU 3K3aMEHAI[MOHHBIX 33JaHui, HO o0naaa-
IOLUM HEOOXOAMMBIMU 3HAHUSAMU JJIS1 UX YCTPAHEHHUS 0] PyKOBOJICTBOM IpErojaBaTels.

OreHka "HEYIOBIETBOPUTEIHHO" BBICTABJISETCS CTYJACHTY, OOHApYKUBIIEMY MPOOEIIbI B
3HAHUSIX OCHOBHOIO Y4eOHO-TIPOrpaMMHOIO MaTrepuaia, IOMYCTHBIIEMY MPUHIHUIUATIbHBIC
OIMOKKM B BBITIOJHEHUHU MPETYCMOTPEHHBIX MporpaMMoi 3amganuii. Kak mpaBuio, oneHka "He-
yIIOBJIETBOPUTENILHO" CTAaBUTCS CTYAEHTaM, KOTOPbIE HE MOTYT MPOJAODKUTH 00ydYeHUE WU [P HU-
CTYNUTh K MPOQECCUOHATBHON EATENLHOCTH 10 OKOHYAHUU By3a 0€3 JOMOJIHUTENbHBIX 3aHs-
TUH TI0 COOTBETCTBYIOIIEH AUCIUILITUHE.



