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1. Hacnopr ¢poHAAa OLEHOYHBIX CPEICTB

O1ieHOYHBIC CpPE/CTBA MPEAHA3HAYCHBI I KOHTPOJISI U OICHKH 00pa30BaTENIbHBIX I0-
CTIKEHHH 00ydJaronuxcsi, ocBOMBIIMX mnporpammy aucuuiumbbl OI1.06 Mudopmanmonnsie
TEXHOJIOTUU B IPOPECCUOHATIBHOMN 1EATEIbHOCTH.

CDOHI[ OLICHOYHBIX CPCACTB BKIIIOYACT KOHTPOJIbHBIC MAaTCpHaJIbl IJIA MPOBCACHUA TEKY-
1Iero KOHTPOJIsi B OPME YCTHOTO OIpOCa, TECTHPOBAHUSA U NMPOMEKYTOYHON ATTECTAIlMH B
dbopme mudhepeHIIMPOBAHHOTO 3a4eTa.

1.1 llepeuens popMupyeMbIX KOMIIETEHIHI

Nzyuenne mucummamael OI1.06 MHbopMaoHHble TEXHOIOTHH B MPO(ECCHOHATLHON
NEeSITEIbHOCTH HaIlpaBJIeHO HAa (POPMHUPOBAHUE CIETYIOIINX KOMIETEHIINMI:

KomnoHeHTHBIH cocTaB KOMITETEH-
Kox xomre- o
CopneprxaHre KOMITETEHIIHH M (HoMepa U3 TmepeyHs)

TEHIIUU
3Haer: VYmMeer:

OK.2 OcymecTBasITh NOUCK, aHATM3 U UH- | 2, 3
OK 2. TeprpeTanuo HHhopMaul, HeoOX0IUMOM
JUIS BBITIOJIHEHUS 3a7a4u MpodeccrnoHalbHON
JESTEIbHOCTH.

[TmaHupoBaTh U peaan30BbIBaTh COOCTBEH- | 2 2
OK 3. HOE PO EeCCHOHATIBHOE M TMYHOCTHOE pa3-
BUTHE.

PaboTats B koJUIeKTHBE U KoMaHe, d3pdek- | 1,2, 3 1,2,3
OK 4. THUBHO B3aUMOJIECTBOBATh C KOJUIEraMH,
PYKOBOJICTBOM, KIIMEHTAMH.

OK.9 Hcnonb3oBath HHGOPMAMOHHBIC TEXHOIO- | 2 2
' T'UH B IPOQeCcCUOHATBHON AESITEeIbHOCTH.

Pa3pabarbiBaTh apXUTEKTYpHO- 1,23 1,2,3
[IK 1.3 CTPOUTEIIbHBIE YEPTEKH C UCIOJIb30BAHUEM
CPEICTB aBTOMATU3UPOBAHHOIO MPOEKTHPO-
BaHUS.

VYyacTBOBaTh B pa3pabOTKe MPOCKTa 1,2,3 1,23
IK'1.4 IPOU3BOJICTBA PA0OT C IPUMEHEHHEM
MHQPOPMAIMOHHBIX TEXHOJIOIHH.

ITpoBOUTE OTIEPATHBHEIM y4eT 00HEMOB 1,23 1,23
IK 2.3 BBIIIOJIHIEMBIX Pa0OT U PACX00B
MaTepHAIbHBIX PECYPCOB.

IlepeyeHb TPeOyeMOro KOMIOHEHTHOI0 COCTABA KOMIIETEH UM
B PE3YyIbTAaTC OCBOCHUS JUCHUIIJIMHBI CTYACHTHI JOJDKHBI:

YMerTh:

V1- npumeHsTh IporpaMMHoOe oOecrieyeHre, KOMITBIOTEpHBIE U TEJIEKOMMYHUKAIIHOHHBIE
cpezacTBa B Ipo¢ecCHOHATBHON e TeIbHOCTH;

VY11- orobpakaTs HHYOPMAIHIO C TOMOIIBIO TPUHTEPOB, INIOTTEPOB U CPEJICTB MYJIBTHU-
Meana;

V3- ycTaHaBIMBaTh NMAKEThl MPUKIIAIHBIX IPOTPaMM;




3HaTh:

31- cocraB, GyHKIMU ¥ BOZMOKHOCTH MCIIOJIB30BaHUs MH(POPMALMOHHBIX U TEJIEKOMMY-
HUKAIIMOHHBIX TEXHOJIOTUH B MPO(ECCHOHAIBHON IeATEIbHOCTH;

32- OCHOBHBIE ATAITBl PEIICHUS 33424 C IIOMOIIBIO JIEKTPOHHO-BBIUNCIUTEIBHBIX MAIIIHH;

33- nepeueHs nepudepuitHbIX YCTPOUCTB, HEOOXOAMMBIX IS pealln3allii aBTOMAaTU3UPO-
BaHHOTO paboyero MecTa Ha 0a3e MepCOHAIBHOTO KOMIBIOTEPA;

34- TeXHOJIOTHIO IOUCKA HH(POPMAITUH; TEXHOJIOTUIO OCBOCHHUS TAKETOB MPUKJIIATHBIX MIPO-

rpamm;
Jdranbl GopMHUPOBAHUSA KOMIIETECHIUI
No Buner pador Kot Kou- KOHerTI/I?,aHI:ISI
pas- Pasnen/TeMa IUCHUIIIMHBL ETEH- KOMITCTCHIIHH
ena AynuTtopHas CPC — (3HaHM, ymMe-
HU)
1 Paznen 1. IlonsiTue nHpOpMaAMOH-
HBIX TEXHOJIOTHii
Beeaenue. Ilenn, 3agaun AUCHUIIIH-
Hbl. [IpUHIMIBI NCTIOIB30BAHUS HH-
(hopMalIMOHHBIX TEXHOJIOTHI B IPO- } OK 1-9
1.1 | beccnonansHoit nesrensHoCcTH. Jlorn- | YCTHRIA KOHCITEKT K 1.2, 3uars: 31, 33
YecKast CTPYKTYpa AUCIUIUINHEL, e orpoc, 21,23 Ymers: V1, 2
MECTO B CUCTEME MOJArOTOBKH CIIelra-
JUCTA.
NudopmanrioHHbie TEXHOJIOTUU U
stanbl e€ pazsutus. OcoOeHHOCTH
MH(OPMALIMOHHBIX TEXHOJIOTUH B OK
1.2 | mpodeccHoHanbHO 1EATENEHOCTH. TeCTHpOBA- KOHCITCKT 2,345 | 3uate: 31,33
Knaccudukarus u coctaB uadopma- | 1€ IIK 1,2, | Ymers: V1, ¥2
LIMOHHBIX TEXHOJIOTUMU. YPOBHHU UH- 2.1-2.3
(hOopMaLMOHHBIX MPOIIECCOB.
) Pazgen 2. Metoasbl U cpeacTBa MH-
" | hopMALMOHHBIX TEXHOJIOTHiA
Ha3nauenue, coctaB, OCHOBHBIE Xa-
PaKTEpUCTUKHN OPraHU3aALUOHHON 1
KOMIIbIOTEpHOU TexHUKHU. Haznauenue OK
1 oO01111e MPUHIHUITBI UCTIOIh30BaAHUS 2,3,4,5,6,
2.1 | cUCTEeMHOro MporpaMMHOTro obecre- KapTOYKU 7 3nats: 31, 33
Vwmers: V1, V2
ueHrst. OCHOBHBIC TIPHHIIUITBI HCTIOJIb- 1K 1.2,
30BaHUS JIEIOBOU rpapuKu ¥ MyIbTHU- 2.3
Meara — HHGOPMAIUH MPU CO3IaHUU
MpEe3EHTALUM.
3. Paznien 3. Texunosorusi 06paGoTKH TeK- | TECTHPOBa- KOHCIIEKT OK 3nath: 31, 33




CTOBOI MH(pOPMANIMHU, NCTIOTb3YyeMOil B | HHE 2,345 | Ymers: V1, V2
npod¢eccHOHAIBLHOI 1eITeILHOCTH IIK 1,2,
2.1-2.3
Paznen 4. Texnosorus co3ganusi OK
" Nnpe3eHTanuil B Npo(eccHOHAJILHOM | TecTHpOBa- COHCIICKT 2,3,45 | 3mats: 31, 33
NeATEeJBLHOCTH cpeacTBaMu Power- | Hue IIK 1,2, | Ymers: V1, Y2
Point. 2.1-2.3
Paznen 5. Texnosnorust 00padoTkmn
TA0IMYHOH HHPOPMALUH, UCIIOIb- OK 1.9 |3Hate: 31,32,
5. | 3yemoii B mpodeccuoHanbHOll gesi- | TOCTHPOBA- xoncmexr | TIK 1.2, 33
TeJLHOCTH CPeICTBAMHU TadauuHoro | 1€ 5103 | YMers: VI, V2,
npoueccopa MS Excel. v3
Paznen 6. Texnosiorus pa6orsl ¢ 6a- OK 1-9 ‘
6. | 3aMu JaHHBIX B IPO(eCcCHOHAIBLHOM | KapTOUKH JOKITa 1 IIK 1.2, 3nats: 31, 33
Ywmers: V1, V2
NeATEeJIHLHOCTH. 21,23
7 Pazgen 7. KoMmMyHHKalMOHHBIE
" | TexnoJorum.
OcHOBHBIE KOMITOHEHTHI KOMIIBIOTEP-
HBIX ceTel. TUIbl KOMIBIOTEPHBIX CE-
TEH, uX TOIOJIOTHS. TeXHUdecKue
CpeACTBa CO3JaHus ceTer. Anpecanus
B cetu. TexHomnorus nepenauu gaH-
HBIX B KOMITBIOTEPHBIX CETSIX. TeXHO- OK 3uats: 31, 33
7.1 | qorus nomcka MHQPOPMALIHH B CETH KapTOYKU 2,3,45,7 | Ymerp: Y1, V2,
Hurepner. [IpuHumnbl makeTHOU me- K22 | V3
penayu NaHHBIX, OpraHU3aIus Mexce-
TEBOro B3auMojiercTBud. Vcnonb3o-
BaHHE HH(GOPMALIMOHHBIX PECYPCOB
JUIS TIOMCKA ¥ XpaHEeHUs UH(OPMALIUH.
Paznien 8. besonacHocTh nHpoOpMa-
8 | unn.
[IpaBoBBIE€ aCIIEKTHI UCMOJIB30BAHUS
MH(OPMALIMOHHBIX TEXHOJIOTUH U
MporpaMMHOTO oOecnieueHust. [Tpun- yCTHBIH OK
LUIIBI 3aIIUTHI HH(OpPMAILIUY OT He- OIpoc,  BBI- 23456, | 3uars: 31,33
gq | CAHKLUMOHMPOBAHHOIO JIOCTYIA. Oc- TIOJIHEHHE 7 Vaers: V1, V2,
HOBHBIE YTPO3bI U METO/IbI O0ecIieye- | TMpaKTHde- MK 12, | V3
HUS MTHPOPMAIIMOHHON O6e30macHOCTH. | CKHX  pactde- 21,23
VYcraHoBKa, HaCTpoiika u 0OHOBieHHe | TOB
AHTUBUPYCHBIX CPEJICTB 3AIUTHI UH-
dhopmanuu.
Paznen 9. ABromaTusupoBanHasi
9. | oOpaboTka napopmanun B npodec-

CHOHAJIbHOM NeATeJIbHOCTH.




9.1

ABTOMaTH3MPOBAaHHbIE paboyne MecTa
B IIPO(ECCUOHATILHOMN 1A TETLHOCTH.
Ha3znauenue, mpuHIUIBI OpraHU3aun
Y SKCILUTyaTaluu HHPOPMALMOHHBIX
cucteM. 3amuTa uHpopMaIuu ot He-
CaHKIIMOHHPOBAHHOTO JOCTYIIA.
CTpykTypH3anus U napaMeTpu3arus
APM, pexumsl skciryatauuu APM:
JOKaJIbHBIE, KOPIIOPATHBHBIEC CETH,
MIPUMEPHI CHCTEM.

YCTHBIN
oIpoc

JOKJ1a

OK 1-9
IK 1.2,
21,23

3uats: 31, 33
VYwmers: V1, V2




2. HOK333Te.]11/l, KPUTEPHUHA OLICHKHU KOMIIeTeHIM it

2.1

Crpykrypa ¢oHIa OLIEHOUYHBIX CPEACTB IS TeKylleil u

HpOMe)l(yTO'lHOﬁ arrecranmu

Kon HaumeHoBaHME OLIGHOYHOT'O CPEACTBA
Ne | KoHTponupyeMmbie pa3aenbl/TeMbl | KOHTPOIUPY-
. N IIpomexyTouHas
/i JUCIUIIIIMHBI €MOU KOMIIE- Tekyiuii KOHTPOJIb
aTTecranusa
TEHLIUH
Pazgen 1. Ilonsitue undop-
MAIMOHHBIX TEXHOJIOT Uil
Beenenue. Ilenu, 3amaun auc-
UMIUIAHBL. [TpuHOHANBL HCTIONTB-
30BaHUS UH()OPMAITMOHHBIX
. OK 1-9 Bonpocer mns Texymie- | Borpockr JUTS
TEXHOJIOTHII B  mpodeccuo-
. K 1.2, 2.1, | ro KoHTpOJIS T depeHupo-
HAJIBHOW JesaTenbHOCTH. Jloru-
2.3 Hanmcanue noxnana BaHHOTO 3a4eTa
yeckasi CTPYKTypa JAUCHUILIH-
HbI, €€ MECTO B CHUCTEME MOJ-
TOTOBKH CHENHUAINACTA.
NudopmanrionHsle  TEXHOJIO-
TMA W OJTanbl €€ pa3BUTHS.
OcoOenHocTH  MH(POPMAIHOH-
HBIX TE€XHOJIOTHH B mpodeccu- | OK 2,3,45 | Bompocs! mist Tekyme- | Bompocsl s
OHAJILHOU nesteapHocTh. | [IK 1,2, 2.1- | TO KOHTpOJIS QG depeHIupo-
Knaccudukanus 1 cocraB uH- 2.3 Koncnekr BaHHOI'O 3a4€Ta
(hOpMAaLIMOHHBIX  TEXHOJIOTUH.
YpoBHU MH(OPMALIMOHHBIX
IIPOLIECCOB.
Paznen 2. Mertoabl u cpea-
CTBa HH(POPMALMOHHBIX TeX-
HOJIOTHH
Ha3nauenue, cocrtaB, OCHOB-
HbI€ XapaKTEpPUCTUKU OpraHu-
3al[MOHHOM W KOMIIBIOTEPHOI
TexHuku. Ha3Hauenue u 006-
A€ NPUHLHUIBI HCIOJIb30Ba- OK Bompocer s
Bompocs! ans Tekyuie-
HMSI CUCTEMHOTO mporpammHo- | 2,3,4,5,6,7 o KOHTDO TddepeHupo-
T'O KOHTPOJIS
ro ooOecneuenus. Ocuosubie | [1K1.2,2.3 BAaHHOTO 3aveTa
TIPUHIUIIBI HCIIOJIb30BaHUS
JeNnoBoil TpadUKu U MYIbTHU-
Meana — HHGOpMalluu Mpu Co-
371aHUU NIPE3EHTALIAMN.
Paznen 3. Texuonorus o6pa- Bompocs! ans Tekyuie-
p A . P OK 2,3,4,5 p ym Bonpocel IS
OTKH TeKCTOBOii HH(popManuu T'O KOHTPOJISt
. (bopmamn, K 1,2, 2.1- P Qg depeHnupo-
HCIoJIb3yeMol B mpodeccHo- 3amaun Ans MpakTHye-
b 2.3 BaHHOI'O 3a4€eTa
HAJIbHOM /IeATeJIbHOCTH CKHX pacyeToB
Pasnen 4. TexHnosorusi co3aa- 0K 2,3,4,5 Bompocs ansa tekyuie- | Bonpocer st
Husl npe3entanuii B mpogec- | 1K 1,2,2.1- | ro koHTposs auddepeHnupo-




CHOHAJBLHOM
cpeacTBamu PowerPoint

HCATCJIbHOCTH

2.3

Koncnekr

BaAaHHOI'O 3a4€Ta

Pa3znen 5. Texnonorus odpa-
00TKH Tad1u4HOI nHpoOpMa-
MU, UCII0JIb3yeMOIi B IPoO-
(deccnonaIbHOM 1eATEIbHO-
CTH CpeIcTBaMH TA0JINYHOI 0
npoueccopa MS Excel.

OK 1-9
TK 1.2, 2.1-
2.3

Bonpocsr ans qudde-
PEHIIUPOBAHHOIO 3a-
qera

Bonpocs! mis
muddepeHuupo-
BAaHHOTO 3a4yera

Paznen 6. Texnosnorusi pado-
ThI ¢ 623aMH JTaHHBIX B MPO-
deccnoHaIbLHON  1€AATEJIBHO-
CTH.

OK 1-9
K 1.2, 2.1,
2.3

Bormpocsl ans texyuie-
0 KOHTPOJIs

Bonpocer s
muddepeHupo-

BaAHHOI'O 3a4€Ta

Pazgen 7. KoMMyHuUKanuoH-
Hbl€ TEXHOJIOTHH.

OcCHOBHBIE KOMIIOHEHTBI KOM-
MbIOTEPHBIX ceTel. THIbI KOM-
MBIOTEPHBIX CETEH, UX TOIOJIO-
TexHuueckne cpeacTaa
co3manus cered. Anpecanus B

TH.

cetu. TexHonorus mnepenaun
JAHHBIX B KOMIIBIOTEPHBIX C€-
TAX. TEXHOJIOTHs IMOUCKA HWH-
dbopmaruun B cetu HHTepHET.
[IpuHIMIIBI TAKETHOW mMepena-
Yd  JIaHHBIX,  OpraHU3aLMsg
MEKCETEBOI0 B3aUMO/ICH-

ctBus. Ucrmosib3oBaHue HH-
(OpMAaLIMOHHBIX PECYPCOB IS
MOUCKa U XpaHeHUus: uHpopma-

LIUH.

OK 2,3,4,5,7
K 2.2

Bompockr st texytie-
T0 KOHTPOJIS

Bormpocsr
muddepeHupo-
BaHHOT'O 3a4era

TS

Pa3zen 8. besonmacHOCThL HH-
dopmanum.

IIpaBoBbIE acCIEKThI HCIIOJIB30-
BaHUS UH(POPMALUOHHBIX TEX-
HOJIOTHH H  IPOrpaMMHOIO
obecnieuenus. [IpuHIMIBL 3a-
IMTBl WHPOpPMAIIMK OT He-
CaHKIIMOHHUPOBAHHOTO  JIOCTY-
na. OCHOBHBIEC YTPO3bI 1 METO-
Ibl oOecrieueHus] MHPOpMaI-
OHHOM 0e30macHOCTH. YcTa-
HOBKa, HACTpOWKa U OOHOBIIE-
HUE AaHTUBUPYCHBIX CpEICTB

3alIUTHl UH(QOPMAIHH.

OK
2,3,45,6,7
[IK 1.2, 2.1,
2.3

Bonpocs! ans Texymie-
T0 KOHTPOIS
Koncnekr

Bonpocel st
muddepeHnupo-
BAHHOIO 3a4eTa




Pazgen 9. ABromarusupo-
BaHHas1 00padoTka nuHgop-
Maluu B PodeccuoHaAILHOI
AeSTeIbHOCTH.

ABTOMaTH3UpOBaHHbIE  pabo-
yue MecTa B npodeccuoHab-
HOU JESTEIBHOCTH.
Haznauenue, npuHIunsl opra-
HU3AlMU U 3KCIUTyaTalluu WH-
(OpMallMOHHBIX CHCTEM. 3a-
mmTa uHpOpMalUMH OT He-
CaHKIMOHUPOBAHHOIO  JIOCTY-
mna.

Crpykrypusanust ¥ mapamer-
pusamuss APM, pexumsl 3Kc-
mnyatauuu APM: nokanbHble,
KOpIHOpaTUBHBIE CETH, MpHUMe-

OK 1-9 Bonpoce! mns texkyme- | Borpocsl s
K 1.2, 2.1, | ro KoHTpOJs muddepeHupo-
2.3 BaHHOTO 3a4eTa

PBI CHCTEM.

TunoBble KpUTEPUN OLEHKH C(POPMUPOBAHHOCTH KOMIIETEHIU

O00011eHHas OLIEHKA KOMIIETEHIIUHN

OOyuaromuiicsi He OBJIaJIe] OIIEHUBAEMOW KOMIIETEHITH-
el, He PacKphIBACT CYIIHOCTH MOCTaBJIICHHOW MpooOJIe-
Mbl. He ymeer mpuUMEHATh TEOPETHYECKHE 3HAHHUS B
PEIICHUH TPAKTUYECKON cuTyanuu. JlomyckaeT ommoOKu
B MPUHUMAEMOM pEIIeHUH, B paboTe ¢ HOPMATUBHBIMHU
JOKYMEHTaMH, HEYBEPEHHO 000CHOBBIBAET MOTyUCHHBIC
pe3ynpTaThl. MaTepuan uznaraercsa HeIOTHYHO, OeccH-
CTEMHO, HEIOCTaTOYHO T'PaMOTHO.

OO6yuaromuiics ocBoun 60-69% oreHuBaeMoil KomIe-
TEHLIUM, TIOKA3bIBAET YJOBJIETBOPUTEIbHBIE 3HAHUS OC-
HOBHBIX BOIPOCOB MPOrPaMMHOI0 MaTepuana, yMEHHs
aHaJIM3UPOBATh, JI€NATh BBIBOJABI B YCIOBUAX KOHKPET-
HOW CHUTyallMOHHOM 3ajaud. M3maraer pelieHue Inpo-
01eMBI HETOCTATOYHO IIOJHO, HEIOCIEI0BATEIbHO, 10-
MyCKAaeT HETOYHOCTH. 3aTpyJaHsAETCS J0Ka3aTeIbHO
000CHOBBIBATH CBOH CYXKJICHHUSI.

OneHKa bann
«HeynosieTBopuTebHO» | 2 Oaiia
«Y IOBJIETBOPUTENBHO» | 3 Garia
«Xopowo» 4 Ganna

OO6yuaromuiics ocBoun 70-80% oreHuBaeMoil kKomre-
TEHI[UU, YMEET MPHUMEHSITh TEOPEeTUYECKHE 3HaHUS U
MOJIyYEeHHBI MPAKTUYECKUH OTBIT B PEUICHUH MPAKTH-
YEeCKOW CHUTyallud. YMeENo paboTaeT ¢ HOPMATHBHBIMU




JOKyMEHTaMHU. YMeEeT apryMEHTHPOBaTh CBOU BBIBO/IbI
U NIPUHUMATh CaMOCTOSITENIbHBIE PELIEHUs, HO JIOITyCKa-
€T OTAEJbHbIE HETOYHOCTH, KaK 110 COJAEPKAHUIO, TaK U
0 yMEHHUSM, HaBbIKaM pabOTBI C HOPMATHBHO-
IIPaBOBOM JTOKYMEHTALUEH.

«OTIYHO»

OaiuI0B

O6yuatomuiicst ocoms 90-100% orieHHBaeMoO# KoMIIe-
TEHILMU, YMEET CBA3bIBATH TEOPHUIO C MPAKTHUKOH, IMpu-
MEHSTh MOJIyYEHHBIH MPAKTUYECKUI OIBIT, aHAJTU3UPO-
BaTh, JIelaTh BBIBOJbI, IPUHUMATh CAMOCTOSITEJIbHBIE
pelieHuss B KOHKPETHOM CHUTyallMM , BBICKa3blBaTh U
000CHOBBIBAaTh CBOU CYXKIEHHs. JleMOHCTpHUpYyeT yme-
HUE BECTH Oecellbl, KOHCYJIbTUPOBATh I'PaX/JaH, BBIXO-
JTUTh U3 KOH(IIMKTHBIX cUTyanuil. Bianeer HaBblkamu
paboThl ¢ HOPMATUBHBIMU JIOKyMEHTaMu. Bnageer
IIICBMEHHOM M YCTHOW KOMMYHHUKAIIMEH, JTOTMYECKHM
W3JI0KEHUEM OTBETA.




3. TunoBble KOHTPOJIbHbIE 32/IaHUS HJIM HHBbIE MAaTEPUAJIbI HEOOXOAMMbIE /ISl OLleHKH
3HAHMH, yMeHUIl HABBIKOB M (MJIM) ONBITA JeATEIbHOCTH, XapaKTepPU3YIOLIHUX ITa-
nbl (opMUpOBaHMSI KOMIETEHIUH B Mpolecce OCBOEHHs 00pa30BaTe/IbHON Mpo-
rpamMMmbl.

3.1  Bompocsl sl yCTHOTO Onpoca
1. KoHTpoJibHbIEe BONPOCHI U 32/IaHUs JJIS MPOBeIeHU TEKYIIEro KOHTPOJIs

Paznean 1. IlonaTue nnpopmaumoHHbIX Texnoorui (OK 1-9,I1K 1.2, 2.1, 2.3)
1. Drans! pa3BuTUs HTHHOPMALTMOHHBIX TEXHOJIOTUH.
2. Knaccudukarus u cocraB "HGOPMAITUOHHBIX TEXHOJIOTHA.
3. Knaccudukamms nHGOpMaIOHHBIX ITPOIECCOB.
Pasnen 2. Metoasl u cpeacTtBa HH(pOPMALMOHHBIX TexHoJoruii (OK 2,3,4,5, TIK 1,2, 2.1-2.3)
1. HaznaueHne KOMIBIOTEPHON TEXHUKHU.
2. Knaccugukaiysi KOMITbIOTEPHON TEXHUKH.
3. Haznauenue nmporpaMMHOTO 00eCIICUCHHS.
4. Knaccudukariysi mporpaMMHOTO 00€CTIeUeHHUS.
Pa3znea 3. Texnosnorusi 06paGoTKU TEKCTOBOW WH(OPMAIINHU, HCIIOJIL3YeMOil B TPo(deccHOHAIbH O
aesrensHoctu (OK 2,3,4,5,6,7, TIK 1.2, 2.3)
1. Jlnst 9ero ucrosib3yeTcs TeKCTOBBIE PEaKTOPHI?
KakoB cranmapTHbIif popmart cTpaHULbl TOKyMeHTa?
3. Yo Takoe abzan?
4. Kak BeiBecTH Ha 9KpaH HYkHYI0 [lanens MHCTpyMEHTOB?
5. Yro Takoe kypcop?
6. Kak coxpaHuTh JOKyMEHT Ha JTUCKE?
7. Tloyemy mpoOen cTaBUTCS MOCIE 3HAKOB MPEMUHAHUS, a He Tiepea’?
8. Kak nepeiitu kK HOBOM CTpoke BHYTpH ab3ara?
9. Kakue napamerpsl hopMaTupoBaHus ab3aleB Bbl 3HaeTe?
10. Kakue mapameTpsl popMaTUPOBAHUSI CUMBOJIOB BBl 3HaeTe?
11. Kak u3MeHuTh Mapkep B MapKHUPOBAHHOM CITUCKE?
12. Kakue BuIbI H300paskeHuit ucnosn3yrores B Word?
13. Kak npousBoautcs popmarupoBanue pucyHka?
14. Jlns vero ucnojb3yercst 00bekThl WOrdArt?
15. Yro Takoe tabnuna?
16. Kakue mapameTpsl opMaTUpOBaHUs TAOIHIIBI BBl 3HAETE?
17. Kak U3MEHHUTPH HAINPaABIICHUE TEKCTA B sIYCHKE?
18. Kak MOXHO ynanuth Tadbnuiry?
19. Yto Takoe coptupoBka?
20. Yto Takoe cTUIb?
21. JIns yero nmpuMeHsieTcs cTuiieBoe opMaTupoBanue?
22. MOHO JIH CO3J1aTh HOBBIA CTHUIIL?
23. Kak ycTaHOBUTH HyMEpPAILIUIO CTPAHUIL?
24. Kak BCTaBUTH OTJIABJICHUE B JOKYMEHT?
25. Kak 100aBUTh B JOKYMEHT CUMBOJIBI
Pa3nes 4. TexnoJiorusi co3gaHusi Npe3eHTal Uil B IPo¢)ecCHOHATBHOM 1esITeIbHOCTH Cpe/i-
crBamu PowerPoint (OK 2,3,4,5, K 1,2, 2.1-2.3)
1. Co3nanue npe3eHTaIIH.



2.
3.
4.

Br16op u HacTpoiika qu3aiiHa.
Hacrpoiika anumanuu
Hacrpotiika 3Byka, BUz€O.

Pa3nes 5. Texnosiorusi 06padoTku Ta0JMYHONH HH(POPMALINH, HCII0JIB3YeMOii B Ipodeccuo-
HAJILHOM 1eATEeJIbHOCTH cpeacTBaMu TabauuHoro npoueccopa MS Excel. (OK 2,3,4,5,11K 1,2,

2.1-2.3)

13.
14.
15.

16.
17.

18.
19.

20.
21.
22.

Kakwue crioco6s1 3arpy3kun MS Excel Bam u3BecTHbI?

VYKaXuTe pacrosioKeHne OCHOBHBIX JIEMEHTOB MHTEpdelica: JICHTHI, TJIABHOTO MEHIO,
naHesu ObICTPOTO 3aITyCKa, CTPOKU COCTOSHUSL.

Kak ckpbITh /0TOOpa3uTh JIEHTY Ha SKpaHe?

Kak coxpaHuTh cO3/1aHHBIN TOKYMEHT B 3a/laHHOM namnke?

Kak coxpanuth TabauIly Ha TUCKE MOCIIE BHECEHUS] M3MEHEHUIT?

Kak BeIienuTh sueiiky, cTosioen, CTpoKy, 1Mana3oH He CMEXHBIX siueek?

VYkaxute Bce U3BecTHbIe BaM criocoObl pejakTHpOBaHus SUYeeK.

Kak ounctuts 3Hauenue, popmar sueex?

Kaxk ckonmpoBathe JaHHBIE B Ipeenax Jucra?

. Kak nepenectu coaepxumoe siueek U3 OHOrO Juana3oHa B Jpyrou?
. Haznauenue ctpoku Gpopmyi, rae oHa pacroJiaraercs?
. YKaxuTe pacrosoXeHue OCHOBHBIX 3JeMeHTOB mHTepdeiica: knonku Office, neHTHI,

MaHeu OBICTPOTO 3aITyCKa.

C Kakoro 3HaKa HAYMHACTCS 3aHECEHHUE (POPMYIIBI B STUCHKY?

Kak npocymMMupoBaTh 3HaYEHUSI TUaNa30HA sTYEeK?

Kak 3anucats QyHKIUIO UTs1 ONpeesieHusl CpeIHero, MaKCUMalIbHOTO0, MUHUMAaJIbHOTO
3HAuUEHUs AMAaIa30Ha S4YeeK.

Jlornueckast pynkius «Ecnmy. [IpaBuna 3anucu GyHKIAA.

Kak ycranoButh abcontOTHBIE CCBUIKU B (opmyse? UeM OTIMYaeTcsi OTHOCHUTEIbHAS
CCBIJIKAa OT a0COJIFOTHOM?

Kak okpyrnuTh 3HaueHus B sTUehKe?

Kak B sueiike ycTaHOBUTH JUIsl YMCIIa HY)KHOE KOJIMYECTBO JIECATHUYHBIX 3HAKOB MOCIE
3anATOn?

Kak ycTtaHOBUTH JieHeXHBIN opMaT i1 yncia?

Kak u3MeHuTh mMUpHHY CTOJIOLOB U BBICOTY CTPOK?

Kak 00beIMHUTE HECKOJILKO siueeK?

Paznea 6. TexnoJsiorusi padoTsl ¢ 6a3aMu JaHHBIX B PO ecCHOHATIBLHOM AesiTeabHOCTH. (OK
1-9, IIK 1.2, 2.1-2.3)

1.
2.
3.
4.

Co3nanne 6a3bl JaHHBIX.
Co3znanue popm.
Hacrpoiika ccbUIOK.
Co3aHue 0TYETOB.

Pasznen 7. Kommynukanunonnsblie Texnosaornu. (OK 1-9, 11K 1.2, 2.1, 2.3)

1.
2.

3

4.
S.
6.

CTpyKTypa KOMIBIOTEPHBIX CETEH.

THIBI KOMIIBIOTEPHBIX CETEH, UX.

Tononorus KOMIBIOTEPHBIX CETEN.

Anpecanusi B CETH.

TexHosorus nepenavyn JaHHbIX B KOMITBIOTEPHBIX CETSIX.
Texnonmorus novicka nHGpopMaIu B cetu MHTEpHET.



7. Ucnionb3oBanue nH(GOPMAIIMOHHBIX PECYPCOB IS TIOMCKA U XPaHEHUSI HHPOPMALIUH .

Paznen 8. besonacuocts nugopmanuu (OK 2,3,4,5,7, 1K 2.2)

1. ITpuHUIMITBL 3aIIUTHI KH(GOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

2. [IpaBoBbIE€ aCHIEKTHI MCHOJIB30BAHUS HHPOPMALMOHHBIX TEXHOJIOTHIA U TPOTPAMMHOTO
o0ecneyeHus.

3. OcHOBHBIE YrpO3bI U METOJIBI OOECTICYeHHS NH(POPMAIIMOHHOM O€301acHOCTH.

4. YcTaHOBKA aHTUBUPYCHBIX CPEACTB 3alIUThI HHPOPMAIIHH.

5. Hactpoiika aHTUBHPYCHBIX CPEJICTB 3alIUTHl HH)OPMAIUH.

6. OGHOBJIEHNE aHTUBUPYCHBIX CPEJICTB 3aLUTHI HH(POPMALIUY.

Pasznen 9. ABromatusupoBanHasi 00padoTka uHgpopmanum B npogeccuoHAIbHOM AesTe b-
Hoctu (OK 1-9, 1K 1.2, 2.1, 2.3)

1. 3amuTa nHMGOPMAIIHN OT HECAHKITMOHUPOBAHHOTO JOCTYTIA.

2. ABTOMaTH3MpPOBaHHbIE paboyre MecTa B MPo(heCCHOHATBLHON eI TENbHOCTH.

3. Haznauenue, NpuUHIMIIBI OPraHU3ally U SKCIUTyaTallud HHPOPMAITUOHHBIX CUCTEM.

4. Crpykrypuzanusi u napamerpuzauus APM, pexumsl skcrutyarauun APM: nmokanb-
Hble, KOPIIOPaTUBHbBIE CETHU, TPUMEPHI CUCTEM.

2.KoHTpoJbHbIe BONPOCHI U 32IaHUA I TPOBEIEHHs TPOMEKYTOUHOH aTTeCTAIINU

1. J1;1s1 9ero UCTOIB3YETCSl TEKCTOBBIC PEIAKTOPHI?

©ooN Ok WD
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OO BN WNREPLOOWOOWMNOOOUDNWNDNIEREO

KaxoB cranmaptabIi popmaT CTpaHUIIBI JOKYMEHTA?

Uro Takoe ab3arr?

Kaxk BeiBecTH Ha 3kpaH HyxHYt0 [Tanens MHCTpymMeHTOB?

Yto Takoe Kypcop?

Kak coxpaHuTh TOKyMEHT Ha JUCKe?

[Touemy npoben cTaBUTCS MOCIIE 3HAKOB MPEMHUHAHUS, a HE riepes?
Kak mepeiiTu k HOBO# CTpoke BHyTpH ab3ara’?

Kakue mapametpsl popmaTipoBaHus ab3aieB Bbl 3HaeTE?

. Kakue mapamerps! popmaTupoBaHusi CHMBOJIOB BbI 3HAETE?
. Kak u3smeHuTh Mapkep B MapKUPOBAHHOM CITHCKE?

. Kakue Buipl n300paxenuit ucrosb3ytorest B Word?

. Kak npouzBoautcsa popmarupoBanue pucyHka?

. st gero ucnosb3yercst 0obexthl WordArt?

. Uto takoe Tabmuia?

. Kakue mapamerpsl popmaTupoBaHus TaOIUIIBI BB 3HACTE?
. Kak u3meHuTh HanpaBjeHue TeKCTa B sTUeiike?

. Kak MoxHO ynanute tabnuiry?

. Uto Takoe copTupoBKa?

. Uto Takoe cTHIIB?

. Jlnsg gero mpuMmeHsieTcs ctuieBoe GpopmarupoBanue?

. Mo>xHO 71 c03/1aTh HOBBIN CTHIIb?

. Kak ycTranoBuTh HyMepaluoo cTpanuil?

. Kak BcTaBuTh OriaBiaeHue B JOKYMEHT?

. Kak 106aBUTh B TOKyMEHT CIMBOJIBI

. Kakue crioco6s! 3arpy3ku MS Excel Bam uzBectHb1?



27.

28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

38.
39.
40.

41.
42.

43.
44,

45.
46.
47.
48.

49.
50.
o1.
52.
53.
54,
55.
56.
S7.
58.
59.

60.
61.
62.

63.

YKaxuTe pacnoioKCeHHEe OCHOBHBIX JJIEMEHTOB WMHTep(elica: JEHTHI, TTIaBHOTO MEHIO,
naHenu ObICTPOTO 3aIyCKa, CTPOKU COCTOSHUSL.

Kak ckpbITh /0TOOpa3HTh JIGHTY Ha SKpaHe?

Kak coxpaHuTh CO3/1aHHBIN JOKYMEHT B 3aJJaHHOM Marnke?

Kax coxpanuTp Tabnuily Ha AUCKE MOCJIE BHECEHUSI M3MEHEHU?

Kax BbI1enuTh si4eiiky, ctosnber, CTpoKy, Auana3oH HEe CMEKHBIX sueek?

VYkaxkurte Bce n3BecTHbIe Bam ciocoObl pejakTHpOBaHUS SUEEK.

Kax ounctuts 3nauenue, popmar siueek?

Kax ckonupoBath qaHHBIC B Mpeenax JucTta?

Kak nepenectu cogep’umoe ss4eeKk U3 OJHOTO JAHUana3oHa B Ipyrou?

Haznauenue ctpoku Gpopmyi, T/1€ OHA pacroiaraercs?

VYkaxuTe pacrosnokeHne OCHOBHBIX 2yieMeHTOB uHTepgeiica: kuonku Office, neHThI, ma-
Heu OBICTPOTO 3aIycKa.

C kakoro 3HaKa HAYMHAETCS 3aHECEHHE (POPMYIIbI B TUEHKY?

Kax mpocymMupoBath 3Ha4Y€HHS THana3oHa ssIeeK?

Kax 3amucarbs (GyHKIHIO IS OTIPEIENICHHs] CPEIHEr0, MAaKCUMAJIBHOTO, MUHUMAJIBLHOTO
3HAYCHHMS JHarna3oHa s9YeeK.

Jlornueckast pynkuus «Ecmau». [IpaBuna 3anucu GyHKIHMH.

Kak ycranoButh abcomtoTHble ccbUlkM B (hopmyne? Uem oTiMuyaeTcsi OTHOCHUTENbHAS
CCBLJIKA OT a0COJIOTHOM?

Kak okpyrnuTh 3HaueHUs B TUEHKe?

Kak B siueiike yCTaHOBHUTH IJIs YMCIa HY)KHOE KOJMYECTBO NECATHUHBIX 3HAKOB MOCIE
3ansAToNn?

Kaxk ycranoBuTh AeHEeXHBIN (hopmaT ajis yucna?

Kak n3mMeHuTh mupuHy CTOJOIIOB U BBICOTY CTPOK?

Kak 00beIMHUTE HECKOJILKO sTUeeK?

Kak 3anectu ¢opmyiny B stueiiky BS Jlucra 3 s cyMMupOBaHUS JaHHBIX U3 stueiku DS
JIucra 1 u auetiku F5 Jlucra 27

Kaxk Hanucatp TEKCT B siY€iKax Mo BEpTUKAIN?

Kaxk BKJIFOUMTH MEPEHOC CIIOB B siUCiike?

Kak ynanute cTpoky (cTonberr) B Tabnuie?

Kak BcTaBUTH HOBYIO CTPOKY (cTONOEI) B Tabnuie?

Kak Beimonauth o6pamienue ssueek? HazoBute Bce M3BECTHBIE BaM CIIOCOOBI?

Kak u3menuTs 1BeT poHa B AuanazoHe sueek?

Kak u3meHuThs mapameTpsl mipudta: pazmep, rapHUTypy U T.1.7

Kax BcTaBuTh HOBBII JTHCT?

Kax ynanute nuct?

Kax nepenmeHoBath ApibIK JUcTa?

Kak mepemecTuTh UM CKOMHPOBATH JIUCT B TpeeNax TeKyllell paboyeil KHUTH, B JpY-
I'yI0 pabo4yro KHUTY?

Kak M0XHO co3aTh TuarpaMmMy Mo JaHHBIM TaOJIUIIbI?

['ne MOXHO pa3MecTuTh AUarpammy?

Kaxk oTpenakTupoBaTh 31€MEHThI IUArpaMMbl: U3BMEHUTh PACIOJI0KEHHUE JIETEHIbI, U3M e-
HUTb MOJMUCU JAHHBIX?

Kak ordopmarupoBats 3eMeHTHI HarpaMMbl: U3MEHUTH MapaMeTphl mpudTa 3aroioB-
KOB JIMarpaMMbl, KaK U3MEHUTH 3aJIUBKY CEKTOPOB AHarpaMmsbl?



64. Kak oTcopTupoBaTh JaHHBIE B TaOIUIlE MO BO3PACTaHMIO, IO yObiBaHui0? Ha3oBute Bce
U3BECTHBIE BaM CIOCOOBI.

65. @unbrpanus 3anuceil. Kak 3amate ycnoBue otbopa? UTo MpOMCXOAUT € 3alUCSAMH, HE
YJIOBJIETBOPSIOIIMMHU YCIIOBUIO (DHIIBTPALIUH.

66. Uto takoe makpoc? Kak co3aare makpoc? Kak ynanmute makpoc?

67. Kak nmprcBOouTh Makpocy KOMOMHAIMIO KJIABUII? YKaKUTE BCE U3BECTHBIE BaM CIIOCOOBI.

68. Kak nmprcBouTh Makpocy KHOTIKY?

69. Kak mocMoTpeTs TOKYMEHT Iepe]] neyarbio?

70. Kak ycTaHOBUTB MapaMeTpbl CTPAHHUIIBI TAOIUIHOTO TOKYMEHTa?

71. Kak pacrieyarats TaOnnyHbli JOKyMeHT? Ha30BHUTe Bce M3BECTHBIE CIIOCOOBI

KpuTepml OLICHKH 3HAHM I CTYACHTOB HA 3K3aMCHE

Onenku "oTaMYHO" 3acimyKUBAET CTYJEHT, OOHApYXUBIIUN BCECTOPOHHEE, CUCTEMATH-
4yecKoe M IIyOOKoe 3HaHME y4eOHO-IIPOrpaMMHOI0 MaTepHaja, yMEHHE CBOOOIHO BBIOJIHSATH
3a/1aHus], MIPEAYCMOTPEHHBIE IIPOrPaMMOM, YCBOMBIIMM OCHOBHYIO M 3HAaKOMBIA C JOTOJHU-
TEJIBHOMN JINTEpPaTypOi, pEKOMEH0BaHHOM nporpaMmoi. Kak npasuiio, oneHka "oTJIu4HO" BBI-
CTaBJISIETCSA CTYACHTAM, YCBOMBIIMM B3aUMOCBS3b OCHOBHBIX IOHATHH JUCHUIUIMHBI B UX 3Ha-
YeHHUH 711 TproOpeTaeMoii mpodeccu, MPOosSBUBIIUM TBOPUYECKHE CIOCOOHOCTH B MOHUMAaHUH,
W3JI0’KEHUU U MCTIOJIb30BaHUU Yy4eOHO-TIPOrPaMMHOTO MaTepurasa.

Onenkn "xopomio" 3aciIyXKHMBaeT CTYACHT, OOHAPYKMUBIIMHI TOJIHOE 3HAHHE Yy4eOHO-
MIPOrpaMMHOTO MaTepuaja, YCIEUIHO BBITOJHAIOIUN MPEeIyCMOTPEHHbBIE B Mporpamme 3aja-
HUS, YCBOMBIIUN OCHOBHYIO JINTEPATypy, PEKOMEHJIOBaHHYI0 B mporpamme. Kak mpasuio,
OIICHKa "XOpomo" BBICTABISAETCA CTYICHTaM, MOKa3aBIIUM CUCTEMAaTUYECKUN XapaKTep 3HAHUM
M0 JUCHMIUIMHE U CIHOCOOHBIM K UX CAMOCTOSITEIbHOMY IOIMOJHEHHIO U OOHOBJICHHIO B XOJI€
JManbHEHIIeH yaeOHOM paboThl M MPo(hecCHOHATBLHOM IeATeILHOCTH.

OrneHkH "yJTOBIETBOPHUTEIIBHO'" 3aCIy)KHBAET CTYACHT, OOHAPYKUBIINWK 3HAHUS OCHOB-
HOTO y4eOHO-IIPOrpaMMHOTO Marepuaia B 00beMe, HeOOXOAUMOM JUIsl JalibHelIIel y4eObl u
npeacTosimeld padboThl MO CHEeNUaTbHOCTH, CIIPABISIOMIUNCS C BBIIOJHEHUEM 3a/laHul, Mpeiy-
CMOTPEHHBIX MPOTPaMMOM, 3HAKOMBIN C OCHOBHOM JINTEPATypOil, pEKOMEHI0BAHHOH MpoTrpam-
Moil. Kak mpaBuio, oreHka "yIOBIETBOPUTEIBHO" BBICTABISIETCA CTYAEHTaM, JOMYCTUBIIUM
MOTPEIIHOCTH B OTBETE HA SK3aMEHE U MPHU BBHINOJHEHUH 3K3aMEHAIMOHHBIX 3a/IaHui, HO 00Jia-
JAOIIMM HEOOXO0IMMBIMH 3HAHUSIMH JUISI UX YCTPAHEHUS MOJ1 PYKOBOJACTBOM IPEIOIaBaTeNsl.

OneHka "HeyI0BIETBOPUTENIBHO" BBICTABIISIETCS CTYIEHTY, OOHApYXHUBIIEMY MPOOEIBI B
3HaHUSX OCHOBHOIO Y4eOHO-IPOTPaMMHOIO MaTepHaia, JOIYCTUBLIEMY NPUHIUIHAIbHbIE
OLIMOKM B BBINOJIHEHUH MPEIYCMOTPEHHBIX MporpamMmoit 3aaanuil. Kak mpasuio, oneHka "He-
YJOBJIETBOPUTEIBHO" CTABUTCS CTYIAEHTaM, KOTOpbIE HE MOTYT MPOJOJDKUTH OOyueHHe WIH
IPUCTYIUTh K NMPO(PECCUOHATBHON NEATETbHOCTH M0 OKOHYAHUM By3a 0€3 JOMOJHUTEIbHBIX
3aHATHH [0 COOTBETCTBYIOIIEN JUCLMILINHE.

Bapmuanr 1
1. Word no3Bouisier:
A. TIpoBepsTh TOJIbKO Oporpaduro.
b. IIpoBepsATh TOJBKO rpaMMAaTHUKY.



B. Ilposepsts u opporpaduro, u rpaMMaTHKYy.

2. CnoBo "uzydeHue" B pe3ynbTaTe psaa mpeoOpa3oBaHU MPUOOPENO CICAYIOIUNA BUI: ""H3Y-
yenue". Kakue nsmMeHeHus ObIJIM BHECEHBI?

A. V3meHeH mpudT cI0Ba, €ro HauepTaHUE CACTAHO MOITYKUPHBIM U TIOJYEPKHYTO.

b. Hauepranue ciioBa ciej1aHO MOJYKUPHBIM U ITOJYEPKHYTO.

B. U3menen mpudt cioBa u pazMep mpudTa, €ro HadyepTaHWE CACTAHO TOIYKUPHBIM H
MOAYEPKHYTO.

I'. U3meneH maciitab JOKyMEHTa, HauepTaHUE CJI0Ba CHIEIAHO MOJIYKUPHBIM U MOJYEPKH Y-
TO.

3. MoxHO 11 U3MEHATh 0(OPMIIEHHE CITUCKOB 110 CBOEMY YCMOTPEHHUIO?

A. Jla, MO’)XHO U3MEHSTh CUMBOJI MapKepa, €ro pa3Mep, 1IBET, ab3alHbIi OTCTYII.

b. Jla, HO MOKHO H3MEHSThH TOJIBKO CHMBOJ MapKepa.

B. Henp3s.

4. Bbl xoTuTe 3a7aTh KPacHYI0 CTPOKY JJIsi KakJoro adszana, oTGopMaTHpOBAHHOIO CTUJIEM
OO6brunbiit (Normal). [{1s aToro ynoGHee Bcero:

A. 3agath ab3arHbIi OTCTYN "BpY4HYIO" € TOMOIIBIO TAOYIISIINH.

b. 3anmate aGzauHblil oTCTyn "BpydHyI0" ¢ MOMOIIBIO HECKOJBKUX MOBTOPSIOUINXCS TpoOe-
JIOB.

B. JloGaBuTtsk k ctmno OObrunblii (Normal) kpacHyro cTpoky.

5. Kimapumry Enter Heo0X01MMO HO)KUMATh:

A. B KoOHIIE CTpOKH

b. B konIe npeaioxeHus

B. B xoHite ad3amna

I". B xoHi1te cioBa

6. Bam HE0OX01MMO BBIZIETHTH ab3a1] Kak 3arojoBok. J{Jis aToro ynobHee Bcero:

A. YBenuuuTh pazmep mipudra ab3aia u cenaTh ero HayepTaHue MOTYKUPHBIM

b. BwiOpats apyroii mpudT s ad3aia v moa4epKHYTh a03all

B. U3menuts cTuinb ab3ana, BbIOpaB CTUJIb [ 3ar0JIOBKA.

7. MOHO JI1 Ha4aTh HyMEPALMIO CTPaHUI] ¢ HOMepa 137

A. Henb3s, 310 110Xas mpuMera.

b. MosxHO HaUMHATh HYMEpAIUIO C JIF00OTO HOMEpPA CTPAHMIIBI, JJI 3TOTO B MEPBOIl CTPOKE
MEePBOro MeyaTaeMoro JIMcTa HeoOXoAUMO HaOpaTh HYXKHBIM HOMEp U 3aTeM MPaBUILHO
BBIPOBHSITH €rO0.

B. MoxHo, s 3TOro HeoOXOJAUMO BOCIOJIB30BaThCs KOMaHaamu Bcmaska/Homep cmpa-
Huywl/Dopmam

8. CnocoOs! BeipaBHUBaHMs TekcTa B WORD Ob1BatoT:
A) Mo 1eBoMy Kpato, Mo MpaBoMy Kparo, o BEpXY, [0 HU3Y
b) mo neBomy kparo, Mo mpaBoMy Kpato, Mo IEHTPY, M0 MHUPUHE
B) o neBomy kparo, Mo mpaBoMy Kpato, Mo BBICOTE, MO LITUPUHE
I') mo nnuue, Mo muUpUHeE, MO UEHTPY, O TUArOHAIN
9. KHomku BhIpaBHUBAaHUS TEKCTa, BU, HAUepTaHUE, pa3Mep U IBET MpU(Ta HAXOAATCS Ha:

A) crannaprHoit muuelike WORD B) nanenu popmartuposanus WORD

A. B) manenu 3agay Windows I') manenu pucoBanuss WORD
10. Bam HEoOX0AMMO OJIWH WJIM HECKOJIBLKO CHMBOJIOB O(OPMUTh HWKHMM HHAEKcoM. Kakas
koMaHga Word mo3BOJISIeT BBITIOHUTE 3TOT TEKCTOBBIH 3 (dhexT?

A. ®opmart|ABTOopMaT.



b. ®opmar|pudr.

B. BcraBka |[CumBout.

11. Bam HE00X0IMMO YacTO BCTABIIATH B TEKCT OMPEICICHHBIN CTaHAAPTHBIA TEKCTOBBINA OJIOK.
Kaxk ynpoctuts 31y nponienypy?

A. BpIgenuTs 3TOT GparMeHT TeKcTa, naTh komanny llpaBkaKonupoBars, ycTaHOBUTH Kyp-
COp B HY)KHOE MECTO B TeKCTE M AaTh komaHy [IpaBka|BcraBuTs.

b. Bbiaenuths 3TOT (parMeHT TE€KCTa M BOCIOJIb30BaThCsl KOMaH10M ABTOTEKCT. B mocie-
JYIOILLEM JIJIsl BCTAaBKU JIaHHOTO JIEMEHTA B TEKCT JJOCTATOYHO HAOpaTh MM JIEMEHTA U
HaXkaThb KiaBuiry F3.

B. Ilpouenypy ynpocTuTh HEBO3MOXKHO.

12. Criucku B TEKCTOBOM PEAAKTOPE MOTYT OBITh:
A) IPOCTBIMU U CIIOKHBIMU B) MapkupoBaHHBIMH U YHCIOBBIMU
b) MapkupoBaHHBIMY U HYyMEPOBaHHBIMU ') MapKkupoBaHHBIMU U IU(PPOBBIMU
13. KonoHTHTYINBI 3TO —

A. 3aroyJIoBKM KOJIOHOK B CO3IaHHOM TaOIHUIE.

b. 3nauku Ha nTUHEHKe, OTIPEACTSIONINE TTOJI0KEHUS Ta0yIATOpA.

B. TekcT, KOTOpBIi MeyaTaeTcss BHU3Y WM BBEPXY KaXJA0W CTPaHUIIBI TOKYMEHTA.

14. M0oXHO 11 Ha CTpaHULE PACHOJIOKHUTh YaCTh TEKCTa B OJHY KOJIOHKY, a 4acTb - B TPHU KO-
JIOHKH?

A. Word He mpeznocTaBisieT BO3MOKHOCTh B Ipejeiax OJHOM CTpaHMIBI co3JaBaTh (par-
MEHTBI TEKCTa C Pa3HbIM KOJINYECTBOM KOJIOHOK.

b. MoxHo, ecnu menkHyTh KHOTIKY KOJIOHKH 1 BBIOpaTh HEOOXOIMMOE YUCIIO KOJIOHOK.

B. MosHo, ecnu cienath pa3pbiBbl pa3aeioB Ha TEKYIIEH CTpaHUIIE JO U MOCHE TEKCTa, KO-
TOPBIA HYXHO OT(OPMATUPOBATh B TPU KOJIOHKH, IIEIKHYTh BHYTPHU TEKCTa, MOJJIEXKa-
niero (opMaTHUPOBAHUIO, MIEIKHYTh KHONKY Konouku W BBIOpaThb HEOOXOAMMOE YHCIIO
KOJIOHOK.

15. MoxHo 11 HameyaraTh OJHO CJIOBO B a03alle ¢ YBEIMYEHHBIM PacCTOSITHUEM MEXIy OyKBa-
Mu?

A. Henb3s, Bce cioBa B a03alie eyaTaroTcs C 0IMHAKOBBIM PAaCCTOSIHUEM MEXKIY OyKBaMH.

b. MoxH0, He00X0AUMO BBIAEIUTH 3TO CJIOBO M UCMOJIb30BaTh KoMaHay dopmat/Ab3arl.

B. MosH0, He06X0IMMO BBIJEIHUTD 3TO CIOBO M UCIIONB30BaTh KoMaHay Popmam/LLpugm.

16. IIporpamma Excel ucnonbssyercs mis...

A. co3iaHus 3IEKTPOHHBIX TAOJIHIL

b. co3nanue rpapuueckux n300pakeHui

B. co3ngaHus TEKCTOBBIX JOKYMEHTOB

Bapmuanr 2
1. Microsoft Word »7o0...
I'. rpaduueckuii penakrop b) penakTop 271€KTpOHHBIX TOKYMEHTOB
B) TexcToBBIii penakTop I') penaxrop mpudToB

2. KonoHTHTYI - 3TO:
A. mepBas cTpoka ab3ana
b. nannble, momeniaemMble CBEPXy U CHU3Y CTPAHUIIBI B O0JIACTH HUKHETO U BEPXHETO MOJIS
B. nepBas OykBa a63ara
I'. mosicHeHue K TekcTy, bubnuorpadpuueckas CrpaBka, epeBo/l, TOJIKOBaHHE, TOMEIIaeMble
B HIDKHEH YaCTH MOJIOCHI CTPAHUIIBI



3. UToOBI BCTaBUTh KaPTUHKY B JOKYMEHT, HY)KHO:
A. BriOpath: mento Paiin, komanaa OTKpHITh, BHIOpAaTh KAPTHHKY
b. BriOpats: mento Tabnuia, komanga Hapucosats
B. BriOpats: mento BeraBka, myHkt Pucynoxk, moanyskTr Kaprunku
I'. BwiOpats: mento [IpaBka, myHKT 3aMEHHUTD, TOMITYHKT PrCyHOK
4. IIpuHyIUTENBHO HOBYIO IIYCTYIO CTPAHUILY B JOKYMEHT MOYKHO JI00aBUTh YEpPE3 MEHIO:
A. BcragBka b) ®aiin
B) ®opmar I') [IpaBka
5. UToOBI Ha BBIICIEHHBIA TEKCT MPUMEHHUTh aHUMAIUI0, HEOOXOAMMO BHIOpATh KOMaHIY:
A. Cepsuc - Hactpoiika - AHUManus
b. Bcraska - ABTOTEKCT - AHUMAINA
B. ®opwmar - Ulpudt — Auumanus
I'. BcraBka - Pucynok - Anumanus
6. UToObI 3ammucarh YMCIIO B CTETICHU (HAIpuMep, XZ), HY)KHO:
A. Hanucatb 3HaueHHE CTENIEHU MEHBIINM pa3MepoM Hipudra
b. Bwimenuts cTenens, BEIOpaTh: MeHIO BeTaBka, komanna CHOCKa
B. Briaenuts crenenb, BeIOpath: MeHio CepBuc, komana [lapamerpsl
I'. Boiaenuts crenenb, BeIOpaTh: MeHio @opmart, komanaa [lpudr
7. Y1006 0ThopMaTUPOBATH TEKCT, HYKHO:
A. Bopraenuts He00X0AUMBIN (parMeHT, U3 MeHI0 BeTaBka BeIOpaTh MyHKT AG3all
b. Bwimenuts HeoOxoaumbiil pparmenT, uz Menro ®opmat BeiOpaTh myHKT pudt
B. U3 mento ®opmat BeIOpaTh MyHKT A63atl, moamyHkT [pudt
I'. Beimenuts HeoOxoaumblid pparmeHT, u3 MeHro [IpaBka BbIOpaTh myHKT KonupoBaTth
8. Kak BcTaBUTH CHMBOJI, OTCYTCTBYIOIIHI Ha KJIaBuatype?
A. BwiOpats nyHKT MeHI0 CepBuc - CumBoi - BeraBka
b. BwiOpaTh myHKT MeHI0 BeTaBka - CuMBOI
B. BriOpaths nyHKT MeHI0 BeTaBka — OObeKT
I'. BwiOpath myHkT MeHto [IpaBka - CrieniaibHasi BCTaBKa
9. YUTtoOBI MpOBEpUTH ITPaBOTIMCAHUE, HEOOXOIUMO:
A. U3 menro CripaBka BeIOpaTh MyHKT BBI30B cripaBKu
b. U3 mento CepBuc BbiOpaTh: myHKT [lapamerpsl, Bkiaaka [IpaBonucanue
B. U3 mento CepBuc BEIOpaTh MyHKT ABTO3aMeHa
I'. U3 mento CepBuc BbiOpaTh myHKT [IpaBonucanue
10. Kakyro koMaH1y MOKHO BBITIOJITHUTH JUIsl COXpaHEeHHsl (aiisia o1 APyruM uMeHem?
A. ®aiin - CoxpaHUTh Kak.
b. ®aiin - CoiicTBa.
B. ®aiin — Bepcun
I'. ®aiin - CoxpaHutb
11. Bam He0OX0AMMO BBIIEIHUTH a03all Kak 3aroyioBok. J[is aToro ynoOHee Bcero:
A. BriOpath npyroit mpudt s adzana v noJ4epkHyTh ad3arl
b. M3menuts cTuib ab3aia, BEIOpaB CTUIIb JJIS 3ar0JIOBKA
B. YBenuuuts pazmep mipudra ab3ana u cliesaTh ero HauepTaHue MOy KHUPHBIM
12. Yto HeoOXoaMMO caenaTh Ui COXpaHeHUs n3MeHeHnH jokymeHnTa B MS Word?
A. BoemosHuTh KOMaHay "®aiin - OTKpHITE...".
b. Bemosnute komanny "®aiin - CoiicTsa'.
B. Bemosnuts komanny "Cepsuc - ABrozaMeHa".



I'. Bomosnuth komanny "®aiin - Coxpanuts".
13. Knapumry Enter He06X0IMMO HaKUMAaTh:
A. B KoHIIe IpeI0KEHUS
b. B KoHue cnoBa
B. B koH1e cTpoku
I'. B xon1e ab3ana
14. Kakoit meTo/ KonupoBaHus (pparMeHTa TEKCTa HENPaBUIbHBIN ?
A. KomOunanus kinapum CtriH+-C
b. Komanpga «konupoBatb» U3 MeHIO Buj
B. MHCTpyMEHT «KONMPOBATH» HA NTAHEIU UHCTPYMEHTOB
I'. Komanga «konupoBaTe» u3 MeHI0 1IpaBka
15. Mo>HO 11 100aBUTh HOBYIO KHOIIKY B IaHeIb MHCTpyMeHTOB Word?
A. HeT, HEJIB3S
b. MoxHO, ecnu 3T0 maHenb OblIa CO3aHa MOJIb30BATENEM
B. Henb3s, ecnu Takas KHOTIKA YK€ €CTh Ha ATON MaHeIn
I'. nma, MoXxHO

Bapuanr 3
1. TekcroBsiil penaktop WORD npennaznauen nms:
A) co3maHus pacYeTHBIX JOKYMEHTOB B) co3nmanus TEKCTOBBIX JOKYMEHTOB
b) co3manus rpadmyecKkux JOKyMEHTOB I') cozmanust Web-ctpanuin

2. A63ar B TekctoBoM pegaktope WORD — ato:
A) HAaOOp OoTMpeIeTICHHOTO KOJIMYECTBA CHMBOJIOB
b) HaGop cMMBOJIOB BHITIOJTHEHHBIX OJTHUM HIPUPTOM
B) HaGop cumBoIIOB, 3aKaHUYMBarOMKKcS HaKaTneM Ha kiaBuiry ENTER
I') Habop cMMBOJIOB, 3aKaHYMBAIOIINNICS HA)KaTHEM Ha Kiapuiry END
3. Cnoco0s1 BeipaBHuBaHus Tekcta B WORD OpiBatoT:
A) 1o 1eBoMy Kpato, o MpaBoMy Kparo, 10 BepXy, I10 HU3Yy
b) mo neBomy kparo, o mpaBoMy Kpato, 1o LEHTPY, M0 LIUPUHE
B) o neBomy Kpato, o mpaBoMy Kpato, o BbICOTE, MO IITUPUHE
I') mo nnuue, mo mUpUHE, MO UEHTPY, IO TUArOHAIN
4. Tlepen BoimomHEHUEM KOMaH bl «KomupoBaThy MpeaBapUTEeIsHO HEOOXO0IUMO:
A) BeIMOTHUTH KoMaHAy «lIpenBapuTenbHbIN TPOCMOTP TOKYMEHTa
b) coxpanuth TOKyMeHT
B) BbIACTUTH HY)KHBIH y4aCTOK TEKCTa

I') naxatp kinaBumy ENTER
5. @opMaTupoOBaHUE TEKCTA — ITO:

A) mpuiaHue TEKCTY HY>KHOH (opMBI B) paznenenue TekcTa Ha CTPOKH

b) paznenenue Tekcra Ha ab3arlibl I') coenrHeHme OT/IENBbHBIX YacTel TeKcTa
6. YToOBI KOMMpOBaTh ad3all C OTHOTO MECTA TEKCTa B APYroe, UCIOIb3YIOTCS KOMaH/IbL:

A) xonupoBaTh B Oydep, BcTaBUTh U3 Oydepa B) ynanuts B Oydep, OTKpBITH

b) ynanuts B 6ydep, BcTaBuTh U3 Oydepa I') xonupoBath B Oydep, OTMEHUTD
7. JAnst TOro YTOOBI COXPAHUTh JOKYMEHT Ha )KECTKUN AUCK, HEOOXOIMMO BBIITOJHUTH KOMaHy
COXpaHEHHUS:

A) Ha Jluck 3,5A: B) na C:

b) B nanky Windows I') B mannky Mou 10KyMeHTbI



8. KHomnku BeIpaBHUBAHUS TEKCTa, BUJI, HAYEPTaHHE, pa3Mep U BET MPUQTA HAXOAATCS Ha:
A) crangaptaoit muHeiike WORD B) nanenmu popmaruposarrst WORD
b) manenu 3anau Windows I') manenu pucoBanus WORD

9. B TekcTOBOM peAaKkTope MpH 3aJaHUU [1apaMETPOB CTPAHUILIbl YCTaHABIMBAKOTCS:

A) rapHutypa, pa3mep, HauepTaHHue

b) otcryn, nntepsain

B) nosnis1, opuenTanus

I') ctunb, mabnon

10. Bam HEo0X0AMMO OJMH WJIM HECKOJIBKO CUMBOJIOB O(DOPMUTH HIKHUM HHIeKcoM. Kakas
koMaHJa Word 1no3BoJIsieT BBIIIOJIHUTE 3TOT TEKCTOBBIN 3¢ dexT?

A. ®opmat|ABTOdOpMAT.

b. ®opmar|lLpudrt.

B. BcraBka |[CumBout.

11. Bam HE00X0AMMO 4acTO BCTABIATh B TEKCT OMPEEIEHHBIM CTaHAAPTHBIA TEKCTOBBIN OJIOK.
Kaxk ynpoctuts 31y nmpouenypy?

A. Boeaenuts 3T0T (pparMeHT Tekcrta, aath komanay IIpaska|KonupoBath, ycTaHOBUTH Kyp-
COp B HY)XHO€ MECTO B T€KCTe U JaTh komaHay [IpaBka|BcraBuTs.

b. Bbiaenuth 3TOT (parMeHT TEeKCTa M BOCIOJIb30BaThCsl KOMaHJ0W ABTOTEKcT. B mocine-
JYIOILIEM JIJIsl BCTaBKU JIaHHOTO 3JIEMEHTa B TEKCT JIOCTATOYHO HAOpaTh UMS dJEMEHTa U
HaxaTh Kiapuiry F3.

B. IIponenypy ynpocTUTh HEBO3MOMKHO.

12.JIokyMeHT cOo31aHHbIN B TEKCTOBBIM peaakTope WORD umeer pacimvpenue:
A) *.com b) *.doc B) *.bmp I') *.exe
13. B nporiecce penakTUpOBaHUS TEKCTA U3MEHSAETCS:
A) pazmep mpudra B) mocnenoBarenbHOCTH CHMBOJIOB, CJIOB, ab3a1ieB
b) mapamerpsr ab3ara I') mapameTpsl CTpaHUIIBI
14. YTtoOBI COXpaHUTh TEKCTOBBIN (haiisl (TOKYMEHT) B onpeneseHHOM ¢opMare, He0OX0 MO
3a/1aTh:

A) pa3mep mpudra

b) tun daitna

B) mapamerpsr ab3ama

I') pa3meps! cTpaHuUIlb!

15. Pabouas kaura — 3T10:

A) daiin co3gannblil B TeKCTOBOM penaktope WORD

b) daitn coznanHbIi B 1H000M TEKCTOBOM PEIAKTOPE

B) ¢aiin cozmannslii B anekrponnbix Tabnunax EXCEL

I') ¢aiin coznanHbIi B rpaduecKkoM peiakTope

Bapmuanr 4
1. Texkcrossriii pegakrop WORD Bxoaut B Habop mporpamm:
A) Windows b) MS-Office B)Norton Commander I') WinZip

2. IlpemnoxeHue B TEKCTOBOM PEAAKTOPE — ITO:

A) Habop cioB

b) Habop cnoB, orpaHn4eHHbIN MpoOesIaMu C ABYX CTOPOH

B) HaGop cuMBOJIOB, OTpaHUYEHHBIH TOUKaMHU

I') Habop CMMBOJIOB, OTPaHMYEHHBIM TOUKAMHU M HAUMHAIOIIUICS ¢ 3arjaBHON OYyKBBI
3. MuHHMMaJIbHBIM 0OBEKTOM, UCIIOJIB3YEMbIM B TEKCTOBOM PEAAKTOPE, SIBIISCTCS:



11.

12.

13.

14.

15.

A) cioBo B) Touka skpana (nuKcens)

b) a63arr I') 3HaKomecTo (CUMBOI)

B TexcToBOM penakTope mpH 3alaHUH MapaMeTpoB ad3ara yCTaHaBIMBAIOTCS:

A) rapHutypa, pa3mep, HauepTaHHue

b) otcryn, nntepsain

B) nosnis1, opuenTanus

I') ctunb, mabnon

KakoBo Hanbosee pacpocTpaHeHHOE pacIIUPEHNUE B IMEHHU TEKCTOBBIX (hailsioB?

A) *.exe B) *.txt

Bb) *.bmp I') *.com

B npouiecce popmatupoBanus TEKCTa U3MEHSETCS:

A) pazmep mpudra B) nocnenoBarensHOCTh CUMBOJIOB, CJIOB, a03aleB
b) mapamerps! ab3ana I') mapameTps! cTpaHHUIIbI

UTo06b! KpacuBO 0THOPMATHPOBATH TAOIHILY B TEKCTOBOM PENAKTOPE, PEKOMEHYEeTCs HC-

IIOJIb30BaTh KOMAaHOY:

A) ABTodopmar B) BcraBka

b) ABTocoxpanenue I') Boigenenue

BykBuIa B TEKCTOBOM pEAaKTOPE MOXKET OBITh PACIIOJIOKEHA!

A) B TEKCTe, 3a TEKCTOM B) B TekcTe, y kpas

b) B Tekcte, Ha mome I') B ab3arie, y ab3arma

[Ipu coznanuu TabNUIBI B TEKCTOBOM pEIaKTOpe HEOOXOAUMO yKa3aTh KOJUYECTBO:
A) CTpOK ¥ CTOJIOIIOB B) Tonpko cTon6I0B

b) TonpKo cTpok I') s;ueex

UToOBI 3anmucath YUCIIO B CTENICHU (HAIIpUMED, Xz), HY)KHO:

A. Hammcatp 3HaueHue CTENEHN MEHBIIIUM pa3MepoMm mmpudra

b. Bwimenuts cTenens, BEIOpaTh: MeHIO BeraBka, komanaa CHOCKa

B. Bwimenuts crenens, BeIOpaTh: MeHI0 CepBuc, komanaa [Tapamerpsr

I'. Beimenuts cTenens, BbIOpaTh: MeHIO @opMmart, komanaa [pudt

Uto06b! 0TPOpMATUPOBATH TEKCT, HYKHO:

A. Boiienuts HeoOXo MBI (pparMeHT, 3 MeHIO BecTaBka BIOpaTh MyHKT A03all
b. Boiaenuts HeoOXoauMbIi pparMeHT, u3 MeHio @opmat BeIOpath myHKT Llpudt
B. U3 mento @opmar BeiOpath myHKT A03ail, noanyHkT pudr

I'. Boeiaenuts He0OX0aUMBIH (parMeHT, u3 MeHto [IpaBka BbiOpaTh myHKT KonmpoBaTh
Kak BcTaBUTH CUMBOJI, OTCYTCTBYIOIIUI Ha KIaBHaType?

A. Bri6pats nyHkT MeHio CepBuc - CumBou - BeraBka

b. BriOpath myHKT MeHI0 BeTaBka - CuMBo

B. BriOpath myHKT MeHI0 BeTaBka — OObekT

I'. BriOpath myHKT MeHIo IIpaBka - CnenuanbHas BCTaBKa

KnaBumry Enter He00X011MO HaXKUMATh:

A. B xoHILIE TpesioxKeHus

b. B konue cnoBa

B. B koHIe cTpokH

I'. B koHiie ab3ara

Kakoii MeTo1 konrpoBaHUs pparMeHTa TeKCTa HEMPaBUIbHBIN?

A. Kom6unanus knapui Ctrl+C

b. Komanna «konmupoBaTh» U3 MEeHIO Bua



B. MHCTpyMEHT «KONMPOBATH» HA NTAHEIU UHCTPYMEHTOB
I'. Komanga «konuposaTb» U3 MeHIO IIpaBka

16. ®aiin co3manHbIi B 31eKTpoHHBIX Ta0mmiax EXCEL umeer pacuupenue:
A) *.exe b) *.doc B) *.xls I') *.tab

TecToBble 3aJaHNA a5 KOHTPOJIA OCTATOYHBIX 3HAHUM.
KpuTeplm OLIeHKH 3HAHMIi CTYACHTOB IIPH NMPOBCACHUU TECTUPOBAHUSA

OneHKa «OTJIUYHOY» BBICTABIISICTCS TIPU YCIOBUH ITPABHUIIBHOTO OTBETA CTYJCHTA HE MEHEE YeM
Ha 85% TeCTOBLIX 3aJaHHUH.

O1eHKa «XOPOIII0» BHICTABIISCTCS TIPU YCIOBHUH MPABUIIBHOTO OTBETA CTYJ/ICHTA HE MEHEE YeM
Ha 70% TeCTOBBIX 3aJaHUH.

OneHka «yT0BJIETBOPUTEIbHO)» BBICTABIISICTCS TIPH YCIOBUH MPABUILHOTO OTBETA CTYJICHTA HE
MeHee ueM Ha 51% TecTOBBLIX 3aJaHu.

O1eHKa «HEYT0BJIEeTBOPHTEIbHO» BBHICTABIISCTCS ITPH YCIIOBUU MIPABIIILHOTO OTBETA CTY/ICHTA
H MeHee yeM Ha 50% TeCTOBBIX 3aJaHUIA.

33213]1]/]?[ AJISl IPOBEACHUS KOHTPOJIAA OCTATOYHBIX 3HAHUHA

BapuanTt 1
1 ypoBeHb
1. Word no3Bosser:
J. TIpoBepsTh TosIbKO Opdorpaduro.
E. IIpoBepATh TOJBKO rpaMMaTHKY.
XK. IIpoBepsaTs u opdorpaduio, 1 rpaMMaTHUKY.
2. aTepHer — 310:
A. 7noxanbHas ceTh
b. xopmnoparuBHas ceTh
B. rnoGanbHas cetb
I'. permonanbpHas ceTh
3. WWW - 510!
A. Wide World Web;
b. Web Wide World;
B. World Web Wide;
I'. World Wide Web
4. Cnoco06sb! BeipaBHuBaHus TekcTa B WORD GrbiBator:
A. 10 IeBOMY Kparo, 10 IPaBoOMy Kparo, o BepXy, M0 HU3Y
b. 1o neBomy Kpato, Mo mpaBoMy Kparo, Mo IEHTPY, MO HTUPUHE
B. 1o neBomy kparo, 1Mo mpaBomMy Kparo, 0 BBICOTE, 0 IIHPUHE
I'. 1o muHe, MO MHPUHE, M0 IEHTPY, MO JUAroHaIn
5. TenexoHpepeHus - 370:
A. oOMeH mUchbMaMH B II00ANBHBIX CETSIX;
b. uHbOpManmoHHas cucTeMa B TUTIEPCBSI3SX;
B. cucrema o6MeHa nHpopMarueit Mex 1y abDOHEHTaMU KOMIBIOTEPHOU CeTH;



I'. cnyx6a npuema u nepenauu (ainos modoro hopmara;
6. Kak BbI1eUTh HECKOJIBKO siUeeK uepe3 oAny (He moapsin) B Excel

A. HlenkaTs no sueiikam yaepkusas kiaapumy Ctrl

b. Bocmnonb3oBatbest komanaon «llpaBka — BeinenuTh BEIOOPOYHOY, IMIETKATh MOCIEIOBA-

TEJIBHO IO HY)KHBIM sTYeHKaM

B. lllenxats no syeiikam yaepxuBas kiaaBuury Alt

I'. HlenkaTs mo sueiikam yaepkuBas kinaBuiry Shift
7. CBsi3b CJI0Ba WK U300PKEHUS C IPYTUM PECYPCOM HA3BIBACTCA ...

A. WEB-cTpanuueit;

b. T'unepccelikoi;

B. URL;

I'. WEB-caiiTom.
8. OObIuHO, MpU HamUcaHuW (HOPMYJ HCIOJIB3YIOTCS JaHHBIC, PACTIOJOKEHHBIE B HECKOJIBKHUX
siuefikax, TaK Ha3bIBAEMbIN JMAINAa30H siY€EK, KOTOPHIN BBITVIAIUT B CTPOKE (HOPMYIT CIEAYIOUUM
obOpazom:

A. A1\B3;

b. A1+B3;

B. Al:B3;

I'. A1-B3.
9. Kaxoil Bua npumer conepskamiasi abCONMIOTHYI0O U OTHOCUTEIBHYIO CChUIKY (popmyra, 3amu-
canHas B siueiike Cl, nociie ee konupoBaHus B siuerky C27?

X Microsoft Excel - Knural HEE
'.3—,] Paitn Npaska Bug Bmgmq Popmar i
| Copoc Do Oxeo 2 - =161X]
LAY L B c | =
T T ZATSESL. =
2 |10 ) _ _ ]
(3. T
Sl iNmens (Tcz5 b 2l
A. =A2*$BS$2;
b. =A1*$BS$1;
B. =A2*$B$1;
I'. =A1*$B$2.

10. B stuetike HS anekrponHoit Tabnuie! 3anucana Gopmyna =$B$5*V5. Kakas popmyna Oyner
MoJIy4YeHa U3 Hee MPU KONUpPOBaHUM B siueiiky H7?

A. =$B$5*V7,
b. =$B$5*V5;
B. =$B$7*V7,
I. =B$7*V7,
J. =$B$5*5.

2 ypoBEeHb
1. TIporpamma Excel ucniomb3yercst ...

2. Ao6comrorHas cepuika B Excel aro:



3. BrruucnurenpHad mociieqoBarelbHOCTh B EXcel — aro:

4. C noMouibio Kakux cpencts B EXcel MoxHO aBTOMaTH3UPOBaTh BBOJI IAHHBIX pa3iiny-
HBIX IIOCJIEZI0BATEIbHOCTEH, T.€. BHIIIOJIHUTH aBTO3AI0JHEHHE?

5. Yo Takoe npe3zenrtanus? Yto Takoe crnaia?

Bapuanr 2
1 ypoBeHb
1. IIporpammel 1t npocmoTpa WEB-cTpanui Ha3biBatoTcs:
A. IIpOCMOTpUIMKAMY;
b. Opayzepamu;
B. MynbTMMEOMITHBIMM IPOTPaMMaMH;
I'. >7meKTpOHHOUN MOYTOM.
2. Microsoft Word 370...
3. rpadudecKuil peaaKTop;
b. penaktop 31eKTpPOHHBIX JOKYMEHTOB;
B. TekcToBBIN penakTop;
I'. pemakTop mpudToB.
3. KomnbroTepbl 01HOM OopraHM3aliiy, CBS3aHHbIE KaHaJlaMU Iepeaayu MHGopManuu Ajas COB-
MECTHOTO UCHOJIB30BaHUS OOIIUX pPeCcypcoB U nepudepuiHbIX YCTPONUCTB U HAXOAALIUECS B O1-
HOM 3/IaHHUH, Ha3bIBAIOT CETHIO:
N. pernonaibHOM;
K. TeppuropuanbHoii;
JI. JToKabpHOM;
M. rino6anpHOM.
4. YtoObl BCTaBUTh KaPTUHKY B IOKYMEHT, HY>KHO:
J1. BuiOpath: Menro daiti1, komanaa OTKPBITh, BRIOpaTh KapTUHKY;
E. BriOpats: Mmenro Tabnuna, komanga HapucoBats;
K. Beibpats: meHto BeraBka, mynkt Pucynok, noanynkt Kaptunku;
3. BriOpatsb: meHto [IpaBka, myHKT 3aMeHUTh, MOAMYHKT PUCYHOK.
5. UaTepHeT — 370:
A. JOKanbHas CeTh;
b. koprnoparuBHas ceThb;
B. rnoGanbHas cets;
I'. pernoHanbHas ceTb.
6. [IpuHyaMTENBHO HOBYIO MYCTYIO CTPAHUIY B JOKYMEHT MOXHO JOOAaBUTh Y€pe3 MEHIO:
b. BcraBka;
B. ®aiin;
B. ®opwmar;
I'. IlpaBka.
7. Kak BbIIeNUTh HECKOJIBKO sUeeK uepe3 oAHy (He moapsin) B Excel?
A. llenkaTs mo sueiikam ynepxusas knasuiry Ctrl;
b. Bocnonbs3oBatecs komanmoil «lIpaBka — BeigenuTs BRIOOPOYHO», IIETKATh MOCIEI0BA-
TEJIBHO MO HY>KHBIM SUeHKaMm;



B. llenkats no sueiikam yaep>kuBas kiaBuiry Alt;

I'. HlenkaTs mo sueiikam yaepkuBas kiaasumry Shift.
8. B siueiike anexkrponHoii Tabauie HS 3anucana dpopmyna =$B$5*5. Kakas dhopmysa Oynet mo-
Jly4yeHa U3 Hee Mpu KONMMpPOBaHUM B stueriky H7?

A. =$B$5*7;
b. =B$5*7,
B. =$B$7*7,
. =$B$5*5.

9. Opranuzanus-Bruajener y3jia rio0aibHOl CETH 3TO:
A. xoct-kommbioTep (y3en);
b. nposaiinep;
B. cepsep;
I'. nomen.
10. Cpenu mpuBeCHHBIX 3amuceil GOpMYIION TSl SEKTPOHHOM TaOIUIIBI SIBISETCS:
A. A3B8+12;
b. =A3*B8+12;
B. A1=A3*B8+12;
I'. A3*B8+12.

2 YypOBEHb
1. AxtuBHas o6nacts B EXCEL — 370!
2. YUTto siBisieTcst OCHOBOM pacTpoBoi rpaduku? [Ipumepsl pacTpoBBIX peIaKTOPOB.
3. Kak MoxHO mepeBecT TepMUH "MyabTUMeUa"?
4. VlcxoTHBIMU TaHHBIMU B AJIEKTPOHHBIX TaOIMIIaX HA3bIBAIOT:
5. OtHocutenbHas ccoiika B EXCEL — aro0:

Bapuant 3
1 ypoBenn
1. Komnbrorep, MpeIoCTaBIAIOMIUNA CBOM PECYpPChl IPYTUM KOMITbIOTEpaM IpU COBMECTHOM pa-
00Te, Ha3bIBAETCH:
A. KOMMyTaTOpOM;
b. cepsepowm;
B. mMozemowm;
I'. apmanrepowm.
2. A63arr B TekctoBoM penakrope WORD — ato:
A. HabOp OMpPENIENIEHHOTO KOJINYEeCTBa CUMBOJIOB;
b. HaGop cUMBOJIOB BHITIOJHEHHBIX OJHUM HIPUPTOM;
B. nabop cuMBOJIOB, 3akaHUMBaOIINKCS HaxkaTueM Ha kinaBuiry ENTER;
I'. Habop cUMBOJIOB, 3aKaHYMBAIOIIUICS HaXkaTHeM Ha Kiasuiry END.
3. DIeKTpOHHAs TOUTa TO3BOJISIET MEePEIaBaTh:



TOJILKO COOOIICHUS;
TOJIBKO (paiiibl;
COOOLICHNS U IPUIIOKEHHBIE (PaiiIb;

owm e

TOJIBKO MPHJIOKEHHBIE (Daiiiibl.
4. 1511 TOTO YTOOBI COXPAHUTh JOKYMEHT Ha JKECTKHU AUCK, HEOOXOIMMO BHITIOJHUTH KOMaHTLy
COXpaHECHHUS:
A. Ha [luck 3,5A:
b. na C:
B. B manky Windows
I'. B manky Mou NOKyMeHTBI
5. CeTeBoit MPOTOKOI- ITO:
A. Habop cornameHuii 0 B3auMOJICHCTBUSIX B KOMITBIOTEPHOM CETH;
b. mocnenoBaTtenbHas 3aUCh COOBITHIA, IPOUCXOSAIINX B KOMITBIOTEPHOW CETH;
B. mpaBwiia uHTEpIIpETAlINU TAaHHBIX, TIEPEIaBAEMBIX IO CETH;
I'. mpaBwmiia yCTaHOBIJICHUS CBSI3U MEXIY IBYMSI KOMITBIOTEPAMH B CETH;
6. JloxymeHT co3naHHbIi B TEKCTOBBIM pegakrope WORD umeer pacmmpenue:
A) *.com b) *.doc B) *.bmp I') *.exe
7. PaBouas kHura — 310!
A. ¢aiin coznanHblil B TekcToBOM penakrope WORD;
b. aiin co3nanHbIi B TF000M TEKCTOBOM PEIAKTOPE;
B. ¢aiin coznannsiii B anekTponHbix Tadnunax EXCEL;
I'. ¢aiin cozmanHeIil B rpaduueckoM penakTope.
8. bpayseps! (Hanpumep, Microsoft Internet Explorer) siBistroTcst
A. cepBepamu Internet;
b. aHTHBUpYCHBIMHU IIpPOrpaMMaMu;
B. TpancasTopamu si3pika mporpaMMHpPOBaHUS;
I'. cpencrBamu npocmoTpa web-cTpaHu.
9. B kakyro rpynmy BXOJAT TOJIKO HOJHBIE AOCOTIOTHBIE CCBHIIKU?

A. $AS$1 B. $A$1 B. $A$1 r.Al
$F4 $F4 $F$4 F4
$ES$15 E$15 $ES$15 E15

10. B sueiike snextponHoi Tabnuie HS 3anucana dopmyna =§B$5*5. Kakas dpopmyna Oyner

MOJIy4YeHa U3 Hee MPU KONUPOBaHUM B siueiiky H7?

A. =$B$5*7,;
b. =B$5*7,;
B. =$B$7*7;
I'. =$B$5*5.

2 ypoBeHb
1. AocomorHas ceeuika B EXCEL aro:

2. Yro Takoe npesentanus? Uro takoe cnana?
3. Ccpuika B EXCEL —310:

4. Yto sBNsieTcs OCHOBOM BEeKTOpHOH rpaduku? IIpumepsl BEKTOPHBIX PEIaKTOPOB.



5. Haznauenwue TexcroBoro pegakropa WORD?

Bapuanr 4
1 ypoBeHb
TexcroBsiii penaktop WORD Bxoaut B Habop miporpamm:
. Windows;
MS-Office;
Norton Commander;
WinZip.

Cnyx6a FTP B MHTepHere npenHa3HaueHa:

JUI CO3JIaHus, TIpUeMa U repeadl web-cTpaHull;

Ui obecrieyeHus] PyHKIMOHUPOBAHUS JIEKTPOHHOM MOYTHI;

Ui obecrieyeHus paboThl TeIeKOHpEpEeHINH;

JUTs TIpreMa | nepenadn ¢aitnos mobdoro hopmara;

3. KakoBo Hambosee pacnpoCTpaHEHHOE PACIIMPEHHE B UMEHU TEKCTOBBIX (DaityioB?
A. *.exe B. *.txt

b. *.bmp . *.com

4. Kakoit meto KonmupoBaHus (hparMeHTa TEKCTa HEMPAaBUIIbHBIN?

A. KomOunarms kimasum Ctrl+-C

b. Komanpa «konupoBaTh» U3 MeHI0 Bun

B. HHCTpyMeHT «xomHpOBaTh) HA MAHEIN HHCTPYMEHTOB

I'. Komanpa «komnupoBaTh» u3 MeHIo [IpaBka

5. 3aman agpec cepBepa MuTepHeTa: www.mipkro.ru. iMeHeM ToMeHa BEpXHETro YPOBHS

TWHE >N ey P

SIBJISICTCSL:
A. www.mipkro.ru

b. mipkro.ru

B. ru

r. www

6. Web-crpanuia MoxeT comepkaTh
TEKCT, PUCYHKH, 3BYK, BHJICO;
TEKCT, PUCYHKH, 3BYK;

TEKCT, PUCYHKH;

Ow s

TOJIBKO TEKCT.
7. BapuaHT coeiHEHHs] KOMIIBIOTEPOB MEX/1y COO0H, Korja Kabeab IPOXOAUT OT OJJHO-
ro KOMIIbIOTEpA K APYrOMY, MOCJIEA0BATENILHO COSTUHIS KOMITBIOTEPHI U NepudepuitHbie
YCTPOMCTBa MEXly OO0 — 3TO:

A. nuHeiHas IuHA;
b. coenuHeHue THMNA «3BE37aN;
B. npeBoBuIHAS TOMOJOTHS;
I'. koubLeBas.
8. Kakas u3 npeninoxkeHHbIX GopMyl sSBisieTcs jornueckoit popmynoit EXCEL?
A. =ECJIN(C2>B2) B. =ECJIN(C2>B2:C2*2:B2*2)
b. =ECJIN(C2>B2:C2*2) . =ECJIU(C2>B2;C2*2;B2*2)
9. Kakoii Bug npumer ¢popmysa npu KOMMPOBAHUU €€ Ha OJHY sUCiKy BBEpX?



A B C
L t
2 =A$2+B2
A. =A$2+B1 b. =A$1+B1 B. =B$1+C1

10. MoskeT nu MPOM30UTH 3apakeHHE KOMIBIOTEPHBIMU BUPYCAMH B Iporiecce paboThI ¢

AJIEKTPOHHON NOYTON?
A. na, Ipy YTEHUU TEKCTA IOYTOBOTO COOOLICHMUS;
B. mpu OTKpBITHN BIOKEHHBIX B COOOMIEHNE (DAIIIOB;
B. na, B mporiecce paboThl ¢ ajpeCHON KHUTOM;
I'. He MOXKeT MPOU30UTH.

2 ypoBeHb

. YUto mpencrasiseT co60i NpeyioKeHUE B TEKCTOBOM pelakTope?

Ccouika B EXCEL — »10:

. Ha ocnoBe yero cTpowurcs nmrobast nuarpamma B EXCEL?
. A6comnrotHas ccpuika B EXCEL ato0:

. Hasnauenue tekcroBoro pegakropa WORD?

OTBeThI

I'. =B$2+C2

1. 2. 3. 4.
1. A b b b
2. B B B I
3. A I B B
4. b B b b
S. B B A B
6. A b b A
7. b A B A
8. B I I I
9. B b B A
10. A b I b




Bapuanr 1
2 ypoBEeHb

1. IIporpamma Excel nucnone3yercst ...

Microsoft Excel siBnsiercs mMpoKo pacnpoCTpaHEHHOW KOMIBIOTEPHON MPOrpaMMOM, C Io-
MOIIBI0 KOTOPOH MPOU3BOISATCS PACUeThl, COCTABJIAIOTCS TAaOIHIIBI M TUATPAMMBbI, BEIYUCIISIOTCS
MIPOCTHIE U CIIOKHBIC (DYHKITUH.

Microsoft Excel — ato Gonbinasi Tabnuia, peaHa3HAYCHHAs Ul BHECEHHS B HEE JaHHBIX.
OyHKIUH TPOrPaMMBbl TIO3BOJISIFOT MPOBOIUTH MPAKTUYECKU JTFOObIE MAHUITYISILIUU C UPpaMu.
DneKTpoHHas TabIuIa SBISETCS OCHOBHBIM CPEICTBOM, KOTOPAst UCIIOJIB3YeTCs sl 00paboTKH
1 aHanmn3a nudpoBoil HHPOPMAIIMH C TOMOIIBIO CPEACTB BEIYNCIUTEIHHON TEXHUKH.

2. AbconrotHast cewbuika B Excel ato:

AOGCOIIOTHON Ha3bIBaeTCs ajjpecanys He MoJyIexalias W3MEHEHUIO MU KONMUPOBaHUU (popmy-
JbI. AOCONIOTHBIE CCHUIKH B (hOpMYyJiaX HCIOIB3YIOTCS IS yKa3aHus (UKCHPOBAHHOIO ajpeca
sTueiKku. B aOCOIOTHBIX CCBUIKAX nepea HEM3MCHACMbIM UMCHEM CTPOKU WIH/A CTO.H6Ha CTaBUTCs
3HaK jgosuapa (3$).

3. BeruucaurensHas nocienoBarebHocTh B EXcel — aro:

ApupmeTrueckoe BEIpaKEHHE — 3TO COBOKYITHOCTh YHUCIIOBBIX KOHCTAHT, CCHIJIOK Ha STYCHKU
1 QYHKIUH, CBSI3aHHBIX apU(PMETHISCKUMH OTlepanusmMu. PermrenneM apuMeTHaecKoro Bbl-
paKEHUS SIBIISIETCS YUCIIO.

Apudmernueckue oneparuu: + - * / % ~(Bo3BeacHUE B CTEIICHB).

Omneparuu cpaBHEHUS - = ; <; <=; >; >=; < >,

[Topsinok BIMOTHEHMS ONIepaluii B apu(PMETHUUECKUX BBIPAKEHUSAX — PACKPBIBAIOTCS CKOO-

KU (€CJIM OHH €CTh), BBIOJHAIOTCA PYHKIUH, % , 3aTEM BO3BE/ICHUE B CTETIE€Hb, YMHOXKEHHE U
NiefieHue, ciiokeHue U BeiunTanue. [IpuseneM npumMep Gpopmysisl ¢ apupMeTHyecKuM BbIpa-
xenuem: =(Al + B1)/(C1+COS(D1))

Jlornueckue Boipakenus (JIB). IIpocToe orudeckoe BhIpaKEHUE - 3TO BRIPAKEHHUE OTHO-
LICHUS WU 1Ba apu(METUUECKUX BBIPAKECHHUS, CBSI3aHHBIE Ollepalieil OTHOIICHHSL.

Omneparuu oTHOIIEHUA <, < =, >, > = <> (HE paBHO), = .

4. C noMoI1IbI0 KaKKuX cpeacTB B EXcel MoxHO aBTOMaTH3MPOBATh BBOJ] JAHHBIX PA3IUYHBIX
MOCJIEIOBATEILHOCTEH, T.€. BBIIOJIHUTH AaBTO3ANI0OJHEHHE?

ABto3anosinenne B Microsoft Excel cayxkur s oOnerdeHuss paGOThl IOJIB30BATEISIM.
Hanpumep, 4To0bl He mevyararh LeJblid CTONOCI] ¢ sSTYeKaMU, COAePKUMOE KOTOPIX YBEINYNBa-
€TCsl Ha OJMHAKOBbBIE MPOMEKYTKH. K 3TUM mapameTpaM MOXHO OTHECTH HOMepa MyHKTOB, JHH
HeZenu, Mecsia u T.J.

Jomyctum B Tabnuie HEOOXO0AUMO O0O3HAUUTH BCE CTPOKHU MOPAIKOBBIMH HOoMepamu. [lis
BBOJIa HOMEpa UCTOJIb3yeTCs TiepBast (JeBasi) ssuelika Kax 101 cTpoku. Mnu mo BepTUKaiu BBl XO-
TUTEe HAaOpaTh HAa3BaHUE MECSIIEB rojla — SIHBaph, PeBpaslb U TJI. ITO MOXKET ObITH HEOOXOIUMO
pu Habope oT4eTa, WM COCTAaBJICHUS pacnricanus. OyHKIMS aBTO3AMOIHEHHS TIOMOXKET B pa3bl
YCKOPUTB ATOT MpOLECC.

5. Yro Takoe nmpe3eHTanua? Yro Takoe cnaiia?

MpeseHTaunAa — 3TO TOKYMEHT WM KOMIUIEKT JOKYMEHTOB, NMPEAHA3HAUCHHBIN I TIpe-
CTaBJICHHSI Yero-n10o (OpraHu3any, MpoeKTa, NpoAyKTa U T.11.). Llenb nmpe3eHTanuu — JOHEeCTH
710 IIeTIEBOM ayUTOPUH TOTHOLIEHHYI0 HHPOPMAIIUIO0 00 00BEKTE MPEe3eHTAUN B YA0OHOU (op-
Me.



Cnaiin - TOTMYECKH aBTOHOMHAs HMH(OPMAIMOHHAS CTPYKTYypa, COJEpKalias pa3indHbIe
00BEKTHI, KOTOPBIC TPECTABIISIOTCS Ha 00IEM 3KpaHe MOHHUTOPA, JIMCTE OyMaru Wid Ha JINCTE
IIBETHOM IJICHKH B BHUJIC SIMHON KOMITO3HIIHH.

B cocrage cnaiija MOTYT IPUCYTCTBOBATH CIEAYIONINE OOBEKTHI: 3ar0JIOBOK H I10/13ar0JI0-
BOK, Tpadudeckue n300pakeHus (PUCYHKH ), TAOIUIIBI, JHArPAMMBbI, OPTaHU3AIIMOHHBIC I a-
I'PpaMMBbI, TEKCThI, 3ByKH, MAPKUPOBAHHBIC CITUCKH, (DOH, KOJIOHTUTYJI, HOMEp Cllaiija, nara, pas3-
JIMYHBIE BHEIIHUE OOBEKTEL.

Bapuanr 2
2 ypoBeHb
1. AktuBHast o6sacts B EXCEL — 370!

AxrtuBHas o6sacte B EXCEL — 310 BBIIEICHHAS 0071aCTh.

MmuoxecTtBo omnepaiuii B Excel, Takux, kKak BCTaBKa CTPOK WJIM CTOJIOIOB, yaajdeHUE, KOTHU-
pOBaHHE WIH TEpEMEIIeHUE sTUeeK, TPeOyeT BBIJICICHUS OJHOW WM HECKOJbKHX SYEEK IMepe
Ha4yaJoM OTepalfuu.

OO6nacTh BbIIETICHUS MOXKET ObITh KaK OTAENbHOM s[UeHKON, TaK U 3aHUMATh LETy0 pabouyro
KHUTY. AKTHBHAaA stueiika Excel Bcerna sBisieTcst 4acThIO BhIIETICHHOW oOmacTu. O0macTh BhIjie-
nenus siueek Excel nomxHa ObITH MPSAMOYTOJIBHON M MOXKET OBITh OTIpE/IesieHa KakK:

e OJIHA WJIA HECKOJIBKO STUEEK;

e OJIMH WIIM HECKOJIKO CTOJIOIOB;

e OJHA WJIN HECKOJBKO CTPOK;

e  OJIMH WJIH HECKOJIbKO PabOYUX JIUCTOB.

Ccpuika Ha IPAMOYTOJIBHYIO 00macTh siueek Excel cocTouT U3 afpecoB HavaabHOM U KOHEU-
HOM sTYeeK, pa3/IeTICHHBIX JBOCTOUYHUEM ().

2. YUTto siBisieTcst OCHOBOM pacTpoBoii rpaduxu? IIpumepsl pacTpoOBBIX PEIaKTOPOB.
OcHoBoOl pacTpoBOd TpaduKH SBISCTCS TOYKA. [Mpumepamu siBistercst  Paint, Adobe
Photoshop.
3. Kak MOXHO mIepeBeCTH TEPMUH "MynbTUMeana"?
MyJibTUMeIMa — UHTEPAaKTUBHAS CHCTEMa, OOecleynBaronias OJHOBPEMEHHOE IMpeCTaB-

JICHUC PA3JIMYHBIX MCJIMa — 3BYK, aHUMHUPOBAaHHAaA KOMIIBIOTCPpHAaA I‘pa(i)I/IKa, BUACOPAI. HaHpI/I-
MCp, B OIHOM 06BGKTC'KOHT€ﬁHepe MOJXCT COACPKATBCA TCKCTOBAA, FDad)I/I‘{eCKaH n

BI/II[eOI/IHd)ODMaI_[I/IH, a TaKKEC, BOBMOJXXHO, croco0 HHTCPAKTHUBHOI'O B3aUMOJICUCTBUS C HEH.

TepMI/IH MyﬂbmuMe()ua TAaK¥XEC, 3a49aCTyr0, HCIHOJIB3YCTCA IJIA 0003HaYeHNs HOCUTENENH MH-
jl!O[!Ma![I/II/I, MO3BOJIAIOIIUX XPAHUTb 3HAYUTCIIBHBIC 00BEMBI JaHHBIX U oOecrneynBaTh J0CTaro4d-

HO OBICTPBIN JOCTYM K HUM (TMEPBBIMU HOCUTENIAMU Takoro tuma Obutn Komnakr-aucku). B Ta-

KOM cllyyae TePMUH MYabmumeoua 03HauaeT, YT0 KOMITbIOTEP MOKET UCIOJIb30BaTh TaKHE HO-
CUTEIM U TNPENOCTaBIATh MHPOPMALIMIO MOJIB30BATEI0 Yepe3 BCE BO3MOKHBIE BHJIbI JAHHBIX,
Takue Kak ayauo, BUJEO, aHMMalusl, U300pakeHue U Jpyrue B JOMOJIHEHHE K TPaJUIMOHHBIM
crioco0am MpeocTaBiIeHnss THPOPMALIMHU, TAKUM KaK TEKCT
4. VicxoiHBIMU JAaHHBIMU B 3JIEKTPOHHBIX TaOIUIaX HAa3bIBAIOT:
e Yucaosble 3HAYCHUA

YucnoBble 3HaYEHUsI MOTYT coiepkath nudpst ot 0 10 9, a Tarke cnencumBobl: + — E e ()
., $ %. Jlns BBOJa YKCIOBOTO 3HAYCHHS B SIYCHKY HEOOXOMUMO BBIICIUTh HYXHYIO SUCHKY U
BBECTH C KJIIaBHATyphl HEOO0X0aAuMYyI KoMmOuHaiuio nugp. BBoaumeie nudpsl oToOpaskaroTcs
KaK B siUeiike, Tak U B CTPoKe (GopMy.


http://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%82%D0%B5%D1%80%D0%B0%D0%BA%D1%82%D0%B8%D0%B2%D0%BD%D0%BE%D1%81%D1%82%D1%8C
http://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B4%D0%B8%D0%B0
http://ru.wikipedia.org/wiki/%D0%A2%D0%B5%D0%BA%D1%81%D1%82
http://ru.wikipedia.org/wiki/%D0%93%D1%80%D0%B0%D1%84%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D1%8F
http://ru.wikipedia.org/wiki/%D0%92%D0%B8%D0%B4%D0%B5%D0%BE
http://ru.wikipedia.org/wiki/%D0%9D%D0%BE%D1%81%D0%B8%D1%82%D0%B5%D0%BB%D1%8C_%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%B8
http://ru.wikipedia.org/wiki/%D0%9D%D0%BE%D1%81%D0%B8%D1%82%D0%B5%D0%BB%D1%8C_%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%B8
http://ru.wikipedia.org/wiki/%D0%9A%D0%BE%D0%BC%D0%BF%D0%B0%D0%BA%D1%82-%D0%B4%D0%B8%D1%81%D0%BA

e TeKCTOBbIE 3HAUEHUS
BBoJ TekcTa MOJHOCTHIO aHAJIOTUYEH BBOJY YHMCIIOBBIX 3HAUEHUN. BBOJAUTH MOKHO MPAKTH-

YEeCKH JIFOObIC CUMBOJIBL. ECIM I7TMHA TEKCTa MPEBBINIACT MUPHHY SYCHKH, TO TEKCT HAKIIAIbIBa-
€TCsl Ha COCEJTHIOK SYCHKY, XOTs (JaKTUIECKH OH HAXOJUTCS B OJHOU sueiike. Eciu B cocenneit
SIYEMKE TOXKE MPUCYTCTBYET TEKCT, TO OH MEPEKPHIBAET TEKCT B COCEAHEN AUCHKE.
5. OrnocurenpHas cebuika B EXCEL — aro:

OTHOCHUTENHHOM HA3BIBACTCS TaKasl aJpecalus, KOTopas MpU KOMUPOBAHUHM B COCTaBe (Pop-
MYJIbI B IPYTYIO STYEHKY AaBTOMATHYECKH U3MEHSETCS, B 3aBUCUMOCTH OT IMOJIOKEHUS STYEHKH, B

KOTOpYIO cCKonrpoBana (popmyina. [lpu cmemeHnn mooxeHus: S9Yeiku Ha OJIHY CTPOKY B (hop-
MyJie YBEJIMYMBAIOTCS HA €AMHUILY HOMEpPA CTPOK, a MPH MEePEeMEIICHUH Ha OJMH CTOJIOEel Ha
0JIHy OYKBY CMEILIAIOTCSl UMEHa CTOJIOIOB.

Tak, Hampumep, Mpu KOMUPOBAHUHM U3 aKkTUBHO sueiiku Cl, comepikaiieil OTHOCHTENIbHbBIE
cchliku Ha suediku Al u Bl, B sueiiky D2 nmena cTtosi01oB U HOMEpa CTPOK M3MEHSTCS Ha
OJIVH I1aT, COOTBETCTBEHHO BIIPABO U BHU3!

Bapuanr 3
2 ypOBEHB

1. A6comotHas cebuika B EXCEL ato0:

AOCOJFOTHOM Ha3bIBAETCA ajpecanusi He Mo JIekKalas U3MEHEHUIO TPU KOTMpOoBaHUU (Hop-
MyJibl. AOCOJIIOTHBIE CCBUIKHM B (OpMyNax MCMOIb3YIOTCA s YKa3aHHs (PMKCHUPOBAHHOTO a/-
peca sueliku. B aOCOJIIOTHBIX CChUIKAX Mepesl HEU3MEHSIEMbIM UMEHEM CTPOKH WM/ CTOJIOLa
cTaBUTCA 3HaK goJuiapa ($).

2. Yro Takoe npe3eHtanusn? Yto takoe ciaana?

Mpe3eHTaumna — 5TO JOKYMEHT WJIH KOMIUIEKT JTOKYMEHTOB, NpEAHA3HAUYEHHBIA s mpe-
CTaBJICHUS Yero-1mbo (opraHusaliuu, MpoeKTa, Npoaykra u T.1.). Llens npeseHTanuu — J1oHeCTH
JI0 TIEJICBOM ayTMTOPHH TOJHOIIEHHYIO HH(pOopMaInio 00 00beKTe Mpe3eHTaIluu B yI00HOU (o p-
Me.

Tepmun “cnaiin” ucnoJsib3yercs Ui 0003HAYCHHs €AMHUIIBI BU3yaJbHBIX MaTEPHAIIOB IPE3CH-
TalMy BHE 3aBUCUMOCTH OT TOT0, OyJEeT JIM 3Ta CTpaHUIA IEMOHCTPUPOBATHCA HA DKpaHE JHC-
Iiesi, pacreyaThiBaThbCs Ha MIPUHTEPE WU BBIBOAUTHCA HA 35-MUIMMETPOBYIO (POTOIUICHKY.

Caaiig - noruyeckd aBTOHOMHas MH(OPMAIMOHHAS CTPYKTYpa, cojepialas pa3iiuyHbIe
00BEKTHI, KOTOPBIE MPECTABIAIOTCA Ha 00IEM 3KpaHe MOHUTOpPA, IUCTE OyMaru Wid Ha JIMCTE
L[BETHOM MJICHKU B BUJIE €AUHOW KOMIIO3UIIUH.

B cocrase cnaiija MOTYT pUCYTCTBOBATH CIIEIYIOIINE OOBEKTHI: 3ar0JI0BOK U MOJ3ar0JI0BOK,
rpaduyeckue n300paxeHus (PUCYHKH), TaOIHIIbI, JUATPAMMBbI, OPraHU3alMOHHbIE AUATrPaMMBI,
TEKCThI, 3ByKH, MapKUPOBAHHbIE CMUCKH, (DOH, KOJOHTUTYJ, HOMEp Claija, naTta, pa3iuyHbIe
BHEIITHUE OOBEKTHI.

3. Ccepuika B EXCEL — at0:

CymiecTByeT 3 THMNa CCHUIOK: OTHOCUTENbHBIE, A0COTIOTHBIE U CMEIIaHHbIE.

OTHOCHTENbHOW HA3bIBACTCS TaKasl ajJpecalusi, KoTopas IpHu KOMHUPOBaHUU B cocTaBe (op-

MYJIBI B IPYTYIO STYEMKY aBTOMAaTUYECKH U3MEHSETCS], B 3aBUCUMOCTH OT IOJIO’KEHUS STYEHKH, B
KOTOpYIO CKonpoBaHa (opmyna. [Ipu cmenieHnn noyiosxeHus s4eku Ha OJIHY CTPOKY B (op-
MyJie YBEJIMYMBAIOTCS Ha €IMHUILY HOMEpa CTPOK, a MpH MEepeMelIeHnH Ha OJMH CTOJIOel Ha
0JIHy OYKBY CMEIIIalOTCSl IMEHA CTOJIOIOB.



Tak, Hampumep, Mpu KOMUPOBAHUM U3 akTUBHO sueiiku Cl, coxmepikailieid OTHOCUTEIbHbIE
ccbutkd Ha sueiikn Al u Bl, B sueiiky D2 umena cTon0uoB u HOMepa CTPOK M3MEHSATCS Ha
OJIMH 111ar, COOTBETCTBEHHO BIPAaBO U BHU3.

AOGCOIIOTHOM HA3bIBAETCS aJpecanys He MoJyIexalias M3MEHEHHUIO MPH KOMMPOBaHUH (op-
MyJbl. AOCOJIIOTHBIE CCBUIKU B (POPMYJIax MCIIOIB3YIOTCS sl yKa3aHus (PMKCHPOBAHHOTO a/l-
peca sueiiku. B aOCONIOTHBIX CCBUIKAX Nepe] HENM3MEHSEMBbIM UMEHEM CTPOKH HJIH/HM CTOJIONA
cTaBUTCH 3HaK jgosiapa ($).

4. Yto sBNsieTcst OCHOBOM BeKTOPHOH rpaduku? IIpumepsl BEKTOPHBIX PEIAKTOPOB.

BekropHas rpaduka omuchiBaeT H300paXKEHUS C UCIOJIB30BAHUEM TIPSMBIX U H30THYTHIX JIU-
HUM, Ha3bIBaEMBIX BEKTOpPaMH, a TAaK)K€ [apaMeTPOB, OMKCHIBAIOLINX LIBETA U PACIOJIOKEHHE.
[Mpumepom siBisiercst CoreIDRAW.

5. Ha3nauenwue TexcroBoro pegakropa WORD?

TexkcroBbiit penaktop Word - 310 nmpunoxxenrne Windows, nmpeaHa3Hau€HHOE YISl CO3/IaHMUs,
MPOCMOTpa, MOIU(UKALIUN U TIEYaTH TEKCTOBBIX JJOKYMEHTOB.

Word - o1Ha 13 caMbIX COBEPIICHHBIX MPOrPaMM B KITACCE TEKCTOBBIX MPOIIECCOPOB, KOTOpAst
MpelycMaTpUBaEeT BHIIIOJHEHUE COTEH ONEepaluii HaJl TEKCTOBOW U rpapuueckoil nHpopmanmen.
C nomomisto Word MOXHO OBICTPO U € BBICOKMM KaueCTBOM IOJITOTOBUTH JIF0O0OH TOKYMEHT - OT
MIPOCTOI 3aIMCKH 10 MaKeTa CJIOKHOTO U3/IaHus.

Word naet BO3MOKHOCTh BBINIOJIHATH Bce 0€3 MCKIIOYEHHUS TPAJAMIIMOHHBIE ONEpanuy HaJ
TEKCTOM, MPEAYCMOTPEHHBIE B COBPEMEHHOM KOMITBIOTEPHOU TEXHOJIOTUH.

Bapuanr 4
2 YypOBEHb

1. Uto mpencrarisieT coOoit MpeyIoKeHNE B TEKCTOBOM peakTope?

Tekct B TekcroBoM pemaktope Word BBOaMTCs 1Mo a03amam. [lepexos Ha HOBYIO CTPOKY
ocymiecTBisieTcs apromarndecku. [locie Habopa TekcTa Bcero ad3ara HeoOX0AMMO HaXKaTh Kiia-
Bunty Enter, mpu 3TOM TEKCTOBO# KypcOp aBTOMAaTHYECKH YCTAHABJIMBACTCS B MO3UITHIO KPACHON
CTPOKH clieayromiero ab3amna. st mpuHyauTENBHOTO Mepexoa Ha HOBYIO CTPOKY B Ipeesiax
TOTO e ab3aIa ucroJib3yercs coueTanue kiasui Shift + Enter.

[Tpu Habope TekcTa MO3HIIMs KPACHON CTPOKH YCTaHABJIMBAETCS B COOTBETCTBHH C YCTaHO B-
JICHHBIM cTHieM. He cienyer ycraHaBIMBaTh a03alHBIN OTCTYI ¢ TIOMOIIBIO KJIABUIICH MPOOeI
nmu tabyssnus (Tab). Mexay cinoBaMu J0JDKHO OBITH HE 00Jiee 0JTHOTO Mmpooerna. 3HaKHU MPerTH-
HaHMSI MUIIYTCS CIIMTHO C MPEABLIYIIM cI0BOM. [locie 3Haka mpenuHaHus CTaBUTCS POOEIT.

2. Ccpinka B EXCEL — 370!

CymiecTByeT 3 THMNa CCHUIOK: OTHOCUTENbHBIE, A0COTIOTHBIE U CMEIIaHHbIE.
OTHOCHTENbHON HA3BIBACTCS TaKasl ajpecalusi, KOTopas mpu KOMUPOBaHUM B cocTaBe (op-

MYJIBI B IPYTYIO STYEUKY aBTOMAaTUYECKH U3MEHSAETCS, B 3aBUCUMOCTH OT TOJIOKEHUS TYEUKH, B
KOTOpYIO CKonpoBaHa (popmyna. [Ipu cmenieHnn nosiosxeHus s4edkyu Ha OJIHY CTPOKY B (op-
MyJie YBEJIMYMBAIOTCS HAa €IMHUILY HOMEpa CTPOK, a MpH MepeMeleHH Ha OJUH CTOJ0el Ha
0JIHy OYKBY CMEIIIal0TCSl IMEHA CTOJIOIOB.

Tak, Hanpumep, nNpu KONMPOBaHUM U3 akTUBHO sueiiku Cl, comepxkailell OTHOCUTENbHbBIE
ccbulkM Ha sueiikun Al u Bl, B aueiiky D2 umena cton0uoB u HoMepa CTPOK M3MEHSATCS Ha
OJIMH I1Iar, COOTBETCTBEHHO BIIPABO U BHU3.

AOGCOIIOTHOM Ha3bIBaeTCs ajpecanys He MoJylexalias M3MEHEHHUIO MPpH KOMMPOBaHUH (op-
MyJbl. AGCOJIIOTHBIE CCBUIKM B (POpPMYJIax MCIONb3YIOTCS A yKa3zaHusl (PMKCHPOBAHHOTO a/l-



peca sueiiku. B aOCONIFOTHBIX CCHUIKAX MEpe]l HeM3MEHIEMbIM HMEHEM CTPOKH WIIH/H CTOJIOIa
cTaBUTCS 3HaK jaosuiapa ($).
3. dAuarpamma B EXCEL?

JlnarpamMmel - 3T0 rpadUUECKUid CIOCcO0 MpeICTaBICHUS YUCIOBBIX JaHHBIX, HAXOISAIUXCS Ha JTH-
cTe, yIOOHBIN I aHAIU3a U CPABHEHMSI.

OcHoOBHbBIE THIIBI JUATPAMM
Kpyrosasa gunarpamma.
JNuneityataa guarpamma.
F'ncrorpamma.

A wbh e

JNnneiiHnbiA rpadumk.

5. ToueuHas gmarpamma
4. AbcomotHas cepiiika B EXCEL aro:

AOCOJIIOTHOM Ha3bIBaETCA ajpecaliusi He ToJIexKalas U3MEHEHUIO TPU KOTHpOoBaHUU (Hop-
MyJibl. AOCOJIIOTHBIE CCBUIKHM B (OpMyNax UCMOIb3YIOTCA IS YKa3aHHs (PMKCHUPOBAHHOTO a-
peca sueliku. B aOCONIIOTHBIX CChUIKAX Iepesl HeM3MEHsIEMbIM UMEHEM CTPOKHM WJIN/U CTONOIa
cTaBHUTCH 3HaK gosiapa ($).

5. Haznauenwue TexcroBoro pemakropa WORD?

TexkcroBbiit penaktop Word - sTo mpunoxearne Windows, nmpeaHa3Hau€HHOE YIS CO3/IaHMUs,
ImpocMoOTpa, MOJII/I(l)I/IKaHI/II/I M ne4YaTu TCKCTOBBIX TOKYMCHTOB.

Word - oiHa U3 caMbIX COBEPIIEHHBIX IPOTPaAMM B KJIacCe TEKCTOBBIX MPOIIECCOPOB, KOTOPas
MpeAyCMaTPUBAET BBITIOJHEHUE COTEH OTepaluii HaJl TeKCTOBOU U rpaduieckoit nHpopmarmei.
C nmomotnrsto Word MOKHO OBICTPO U ¢ BBICOKMM Ka4€CTBOM MOATOTOBUTH JTFO00M TOKYMEHT - OT
MPOCTOI 3aMMCKH 10 MaKeTa CJI0KHOTO U3aHMUS.

Word naet BO3MOXHOCTH BBITIOJHATH BCe 0€3 MCKIIIOYEHHs TPaJAULIMOHHBIE OTlepaluy HaJl TeK-
CTOM, IPETyCMOTPEHHbIE B COBPEMEHHON KOMITbIOTEpAX.



Metoanyeckue MaTepuaJibl, ONpeae/sioNe Npoueaypbl OleHMBAHUS 3HAHUM, yMe-
HMi, HABBIKOB U (WJIN) ONIBITA /IeSITeIbHOCTH, XapaKTepU3ylolue 3Tanbl ()OpMUPOBa-
HHMS KOMIIETEeHIU.

4.1 Kputepum oneHKH 3HAHMI CTYIeHTOB Ha 3k3aMeHe (1u(depeHIIPOBAHHOM 3a4eTe)

Onenku "oTIMYHO" 3acily’KMBaeT CTYAEHT, OOHApYKMUBIIMA BCECTOPOHHEE, CUCTEMAaTH-
YeCcKOe U IIyOOKO€ 3HaHHE y4yeOHO-IIPOrpaMMHOI0 MarepHaa, yMEHHE CBOOOJHO BBIIOJIHATH
3aJlaHus, [IPETyCMOTPEHHbBIE IPOrPAMMOI, YCBOMBLINI OCHOBHYIO U 3HAKOMBIN C JIOTIOJHUTEN b-
HOW JIUTEPATYpOil, peKOMEHI0BaHHOW nporpammoi. Kak mpaBuio, oneHka "oTIu4HO" BBICTAB-
JISieTCsl CTYIGHTaM, YCBOMBIINM B3aMMOCBSI3b OCHOBHBIX MOHSATHI IUCUUIUIMHBI B UX 3HAYEHUU
i mpuoOperaeMoit npodeccuu, NPOSIBUBIIMM TBOPUECKHUE CIIOCOOHOCTH B MOHWMAHUH, U3J10-
KEHUH U UCIIOJIb30BAHNHU Y4eOHO-TIPOIrPaMMHOI0 MaTepHarna.

Onenku "xopomo" 3aciy’kuBaeT CTYAEHT, OOHapyKMBIIMHM IOJHOE 3HaHUE Y4eOHO-
MIPOrpaMMHOTO MaTepHaa, yCIEeIIHO BBIIOJHSIOUINI IpeyCMOTPEHHBIE B IpOrpaMMe 3aaHus,
YCBOMBIIINI OCHOBHYIO JINTEPATYypy, PEKOMEHJOBaHHYIO B mporpamme. Kak mpaBuio, oreHka
"Xopouio" BBICTABIISIETCS CTYACHTAM, ITOKA3aBIIUM CHCTEMAaTUYECKUI XapaKTep 3HAHUU 10 JHC-
[UATUTAHE ¥ CITIOCOOHBIM K UX CaMOCTOSTEILHOMY MOTIONTHEHUIO U OOHOBJICHHUIO B XOJI€ JTalbHEH-
et yueGHo# paboThl U poeCCHOHATBLHON JesITETbHOCTH.

Onenku "yI0BIETBOPUTEIHHO'" 3aCTy)KMBAET CTY/IEHT, 0OHAPYKUBIIHMI 3HAHUSI OCHOBHO-
ro y4eOHO-MPOTPAMMHOTO MaTepuajia B oObeMe, HEOOXOAMMOM i JajbHEeHIeld ydeObl u
MpecTosmed paboThl MO CHEIHMATBLHOCTH, CIPABISIIOIINICA C BBIIOJHEHHEM 3aJaHUil, Ipeay-
CMOTPEHHBIX MPOrpaMMOM, 3HAKOMBIN C OCHOBHOM JIUTEPATYpOil, pEKOMEHJOBAHHOW MpOrpam-
Moii. Kak mpaBuiio, onieHka "y10BJI€TBOPUTENBHO" BBICTABISAETCA CTYJEHTAM, JOYCTUBIINUM T10-
IPEUIHOCTH B OTBETE Ha SK3aMEHE U MPH BBIMOJHEHUN 3K3aMEHAIlMOHHBIX 3aJaHuii, HO o0nana-
IOLUM HEOOXOAMMBIMU 3HAHUSAMU JJIS1 UX YCTPAHEHHUS 0] PyKOBOJICTBOM IpErojaBaTels.

OreHka "HEYIOBIETBOPUTEIHHO" BBICTABJISETCS CTYJACHTY, OOHAPYKUBIIEMY MPOOECIIBI B
3HAHUSIX OCHOBHOTO Y4eOHO-TIPOrpaMMHOIO Marepuaia, IOMYCTHBIIEMY HpPUHLHUINATIbHBIC
OIMOKKM B BBITIOJHEHUHU MPETYCMOTPEHHBIX MporpaMMoi 3amganuii. Kak mpaBuio, oneHka "He-
yIIOBJIETBOPUTENILHO" CTAaBUTCS CTYAEHTaM, KOTOPbIE HE MOTYT MPOJAODKUTH 00ydYeHUE WU [P HU-
CTYNUTh K MPOQEeCcCUOHANTBHON JEeSTebHOCTH 110 OKOHYAaHUHU By3a 0€3 JOMOJIHUTEIbHBIX 3aHs-
TUH TI0 COOTBETCTBYIOIIEH AUCIUILITUHE.



